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1 Leau 1 321244 M3yYeHUs] TUCHMILIHHBI (MOTYJIs1)
1.1 Ieab ocBOeHMs IMCHMIIMHBI — IPUOOPETEHUE CTYJIEHTAMHM TEOPETHMUYECKUX 3HAHUHM B

00JacTH  JIOKyMEHTAIIMOHHOTO OOECIICUCHHs YIPABJICHHS, O3HAKOMICHHE C BHJAMH JIOKYMCHTOB,
HCIOJIL3YCMbIMU B ACATCIIbHOCTU opra}m3aum71 M OpraHoB BJIACTH, MOJYUCHUC ITPAKTUYCCKUX HABBIKOB I10
CO3/IaHMIO U 00pabOTKE ITUX IOKYMEHTOB.

4acTH, (POPMHUPYEeMOM y4JaCTHHKaMHU o0Opa3oBaTelbHBIX OTHOIIEHUH bioka 1

1.2 3agayu AUCUMILINHBI
copMUpOBaTh y CTYAEHTOB YETKOE MPEICTABIICHHE O HEOOXOIMMOCTH U POJTH JOKYMEHTHPOBAHHS B
JEATENBHOCTH OPTraHOB BJIACTH, ITPEIATIPUATUH, YIPEKIACHUM;
O3HaKOMHUTH CTYAEHTOB C OCHOBaMHM JICJIONPOM3BOJACTBA W JOKYMEHTOOOOpOTa B OpraHax
rocyapcTBeHHoi Biactu Poccuiickoit @enepaniny, opraHax roCyJapCTBEHHOW BIAcTH CYOBEKTOB
Poccniickont @eneparnyn; opraHax MECTHOTO CaMOYIIPABIICHHS, TOCYIAPCTBEHHBIX U MYHUIMITAIBHBIX
OpraHu3alysX, IPEANPUATUSIX U YIPEKACHUAX, TOJUTHUECKUX MAPTHUSIX, OOIIECTBEHHO-TIOTMTUYECKUX
1 HEKOMMEPUECKHUX OpraHu3alusX;
pa3BUTh CHOCOOHOCTH OCYIIECTBIISITH MOHUTOPUHT, COOp U 00pabOTKy MH(pOpPMAIMK 00 OCHOBHBIX
TEHJCHIMAX B chepe MOJIOASKHON NOIUTHKY;
c(opMHUpOBaTh HAaBBIK TOTOBUTH AHATUTUYECKYIO U JAPYryIO0 OTYETHYIO MH(OPMAIIUIO TI0 pe3ysbTaTam
POo(HECCHOHATEHON IESTEIHHOCTH B chepe MOJIOCIKHOMN TTOJTUTUKY;
O3HAaKOMHTD CTYAEHTOB C OCOOEHHOCTSIMH 3alllUThI CITYEeOHON U KOH(HICHITHATbHONH HH(OpMAaIHy,
oOecrieyeHus] OTKpPBHITOrO JOCTyna TpaxkaaH K HHQOpMAalMM B COOTBETCTBUM C MOJIOKEHUSMHU
3aKOHO/IaTEeNIbCTBA,;
HAy4UTh CTY/IEHTOB OpPUEHTHPOBATHCS B CUTYalUsIX, TPEOYIOIIMX W3/IaHUS COOTBETCTBYIOIINX
JOKyMEHTOB.

1.3 MecTo qucuunMHbl (MOAYJisl) B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMMbl
Huctunmuaa B1.0.17 «OcHOBBI 1€JOTIPOM3BOJICTBA U JOKYMEHTOOOOPOTa» OTHOCHUTCS K
«JINCLIMIIITUHBI

(Momymu)» yueOHOTO iaHa. B cooTBeTcTBHM ¢ paboyuM ydeOHBIM IIIAHOM JUCIMIUIMHA U3ydaeTCs
Ha 2 Kypce mo o4HoW ¢dopme o0ydeHHs. Buag mpoMmexyTouHol arrectamuu: 3k3ameH. [lepedeHnb
MPEIIIESCTBYIONIMX TUCIUIUIMH, HEOOXOJAMMBIX Ui ee¢ Hu3y4deHusi: OCHOBBI TOCYJIapCTBEHHOTO U
MYHUIIUTIAILHOTO ynpaBieHus; ['ocyapcTBEHHAs 1 MyHHIIATIAIBHAS CITyX0a.

1.4 IlepeyeHb mJIAaHMPYEeMbIX Pe3yJbTATOB OOY4YeHHMsI MO JUCHMILIMHE (MOIYJIIO),

COOTHECEHHBIX € IUNIAHUPYEMBIMH Pe3yJIbTATAMM OCBOEHHUSI 00pa30BaTe/bLHOMH MPOrpaMMbl

N3ydenue naHHOW yuyeOHOW NUCUUIUIMHBI HANpPaBJICHO Ha (OPMUPOBAHUE Y OOydaIOLIUXCS

CJIETYIOIIUX KOMIETCHIINMN

Kox 1 HanMeHOBaHNe HHANKATOpA™ JOCTIKEHHS
KOMIIETEHIINHA

Pe3ynbraTel 00y4eHuUs 10 TUCIUILUTHHE

OIIK-5. Coco6eH UCTonb30BaTh B MPOECCHOHATBHON IEITETPHOCTH HHPOPMAMOHHO-KOMMYHUKAIIHOHHBIE
TEXHOJIOTUH, TOCYIapCTBEHHBIE U MYyHHLHIIAIbHBIE HH()OPMAIIMOHHBIE CHCTEMBI; IIPUMEHSTH TEXHOJIOT UK
9JIEKTPOHHOT'O IPABHUTENBCTBA U NIPEAOCTABICHHUS FOCYJAPCTBEHHBIX (MYHUIIMIAIBHBIX) YCIIYT

HOIIK-5.1 Ucnonb3yer  uH(pOpMaInOHHO-
KOMMYHHKaIlHOHHbIE TEXHOJIOT Ui B
podeCCHOHATBHOM JEATETBHOCTH npu

peanu3anuy myOJIUIHbBIX ()YHKIINH

3HaeT MH(POPMAIIOHHO-KOMMyHHKAIIMOHHbIE TEXHOIOTHUH B
cdepe rocy1apCTBEHHOT0 ¥ MYHUIMIIAILHOTO YITPABICHUS

YMeer npuMEHATh HWHPOPMAIMOHHO-KOMMYHHKAI[IOHHBIC
TEXHONIOTHA B TMPOPECCHOHANBHON [MESITEeNbHOCTH TpH
pean3anuy MyOIWIHBIX (YHKIUH

BHaHCCT HaBBbIKAMH HCIIOJIB30BaHUA
TEXHOJIOT Ui TIOATOTOBKH TOKYMEHTOB

COBPEMEHHBIX

NOIIK-5.2 Hcnome3yer rocymapCTBEHHBIE U
MYHHUIOUTIAJIbHbIE WHQOPMAIOHHBIE CHCTEMbI B
npoecCHOHANBHOM JIeITeTbHOCTH pu
peanu3anuy myOnuIHbIX QyHKOUH (B TOM YuCIe,
TIPEIOCTAaBICHUT rOCYIapCTBEHHBIX WIH
MYHUIUTAIBHBIX YCIYT)

3HaeT NpuUHOUNBI  (YHKIMOHHPOBAHMS W QJITOPUTM
WCIIONb30BAaHNSI TOCYAPCTBEHHBIX W MYHHIMIAIBHBIX
WHQOPMALMOHHEIX ~ CHCTEM B NPOQECCHOHATBHON

JeATENPHOCTH TIPH peajn3alliy ITyOIWIHBIX (QYHKIWH (B
TOM 4YHCIE, TMPEJOCTaBICHUH TOCYIApCTBEHHBIX WM
MYHHULMIAIBHBIX YCIYT)

YMeeT HCToNIb30BaTh TOCYAAPCTBEHHBIE M MYHHIINIIATIbHbIE
WH)OPMALMOHHBIE  CHUCTEMBI B NPO(ECCHOHATBHON
JEATENFHOCTH TIPH peajn3aliy ITyOIWIHBIX (GYHKIMH (B
TOM 4YHCIE, TPENOCTAaBICHUH TOCYJapCTBEHHBIX WU
MYHHULUTAIBHBIX YCIYT)
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KOI[ 1 HAUMCHOBAHUC I/IHJ_'[I/IKaTOpa* JOCTHXXCHUSA P€3yJ'H)TaTI)I O6y‘I€HI/IH IO JTUCHHMIITIHMHE
KOMIICTCHIINH

Brnaneer HaBBIKAMH HCHOJIB30BAHUSI T'OCYAApPCTBEHHBIX W
MYHHULIUTIAIBHBIX MH(pOPMALMOHHBIX CHCTEMX B
Npo(eCCHOHAIFHON ~ AEATEIbHOCTH  TNPU  pealn3alin
NyOIMYIHBIX QYHKIMH

PesynbraTel 00ydeHHs TO JUCHUIUIMHE JOCTHTAIOTCS B PaMKaX OCYIIECTBIICHHUS BCEX BHJIOB
KOHTaKTHOM M caMOCTOSITEIbHON paboThl 00Yy4aroIUXCsl B COOTBETCTBUU C YTBEPKICHHBIM Y4€OHBIM
IIJIAHOM.

WNHankaTtopbl TOCTHKEHUS! KOMIIETEHIIMHA CYUTAIOTCS CHOPMHPOBAHHBIMU MPHU JOCTHKEHUH
COOTBETCTBYIOIIUX UM PE3YJIbTATOB O0YUEHHUS.

2. CTpyKTypa M coep:kaHHue TUCHUTIIHHBI

2.1 Pacnipeaesienne TPyA0éMKOCTH AMCUMILIMHBI IO BHAaM padoT

OOmias Tpymo€MKOCTh JUCIHUIUIMHBI cocTaBiisieT 4 3aueTHbIX eauHunbl (144 wacoB), ux
pacmpeiesieHre 1Mo BujaaM paboT MpeICTaBIeHO B TabIuIe

Buner pabor Bcero ®dopma oOydeHust
4acoB OYHO- 3a04Hast
O4Has
3a04Hasl
X X 3 X
ceMecTp ceMecTp ceMecTp Kypc
(gacer) (gacer) (Jacer) (Jacer)
KonTakTHasi pa6oTa, B TOM YHCIe: 38,3 38,3
AyauTopHBbIe 3aHATHS (BCEro): 34 34
3aHATHSI JIEKIIMOHHOTO THUIA 18 18
71200paTOPHBIE 3aHSATHSI 16 16
MIPaKTHYECKUE 3aHATHS - -
CEeMUHAPCKUE 3aHSTHSI - -
HMHasi KOHTAKTHas1 padoTa: 4.3 4,3
KonTponb camocrosTenbsHOi paboThl
4 4
(KCP)
[Tpomexyrounas arrecraims (MKP) 0,3 0,3
CamocTosiTeibHAA padoTa, B TOM 79 79
qmcie:
Kypcoas pabdora/mpoekt (KP/KIT)
(moaroToBKa) ) i
Pedepat/acce (moaroToBka) 20 20
CaMOCTOATENNPHOE H3YYCHHE Pa3JIelioB,
CaMOIIOJITOTOBKA (mpopabotka u
MOBTOPEHHUE JICKIIMOHHOTO MaTepuana u
MaTepuana  y4eOHHKOB M Yy4eOHBIX 50 50
mocoOuii, TOATOTOBKA K JTA0OPAaTOPHBEIM U
MPaKTHYECKUM 3aHSATHSAM, KOJUIOKBUyMaM
1 T.J.)
[ToaroroBka K TeKyleMy KOHTPOJIIO 9 9
Kontpoas: 26,7 26,7
IloaroroBka k 3K3aMeHy 26,7 26,7
Oomas gac. 144 144
TPYAOEMKOCTH B TOM YHCJIe
KOHTaKTHAaN 38,3 38,3
padora
3ad4. e]l 4 4




2.2 Copnepsxkanue QM CHUIITHHBI

Pacnpenencnue Bua0B yueOHOM pabOThI M MX TPYAOEMKOCTH IO pa3/ieiiaM JAUCIUILIAHBIL.

Pa3nenbl (TeMbl) AMCHUILIMHBI, H3y4aeMbie B 3 cemectpe (2 kypce) (ouHo-3aounas (opma
00y4eHHUs)

KonnuecTBo yacoB

Braeaynut
opHast
pabora

JI 113 JIP CPC

AynutopHas

No HaumeHoBaHMe pa3ieinoB (Tem) B pabora
cero

Beenenue B qucuuminHy «OCHOBBI

2 5
ACJIOIMPOM3BOACTBA U I[OKYMCHTOO60pOTa))

3aKOHOI[aT€J'H)Ha5[ W HOpMATUBHO-MECTOJJUYCCKAA
OCHOBa ACTIOIMPOU3BOACTBA

JlokyMeHTHI: KilaccupuKalus, CTpyKTypa, TpeOoBaHUs
K 0(hopMJIIEHHIO.

Odopmienue opraHu3aluOHHO-PACTIOPSAUTEIILHON U
MH(OPMaLMOHHO-CIIPABOYHON JOKYMEHTALMH.

OdopmireHne JOKYMEHTAIMH 110 JJHYHOMY COCTaBY 2

Odopmiienne koppecnonaeHIMHA. CTPyKTypa JEIOBBIX
MIHCEM.

OdopmiieHre JOroBOpHOH JOKYMEHTAITHH. 2

Tumnoseie ¥ yHUGUIIMPOBAHHBIE (DOPMBI TOKYMEHTOB. 2 2

~N (oo N o] N

Opraau3anus padoThl ¢ KOH()HUICHIIMATEHBIMU
JTOKYMEHTaMU

10. | DopMBbI pErUCTpaliK JOKYMEHTOB

11. | Opranuzamnus nprueMa rpaxaad

12. | ABTOMaTHM3aIMs JeJ0IPOU3BOICTBA

13. Ilopsimok mepegaydu el B apXvB 2
14. | 273eKTpOHHOE NPaBUTEIBCTBO 2
UTOI O no pazoenam oucyuniumvl 113 | 18 16 79

© |®N| o g &
()

NINN

gjorforfo|ol

Kontponb camocrosrensHoit pabotsl (KCP) 4

[Tpomexyrounas arrecraims (MKP) 0,3

[ToaroToBka K TEKyIIEMY KOHTPOIIO 26,7

OO61m1ast TPyI0EMKOCTb 10 JUCHUIUINHE 144

[Ipumeuanue: JI — nexknuu, [13 — npakTudeckue 3anatus / cemuHapsl, JIP — maboparopHbie 3aHATHS,
CPC — camocTosTenbHas paboTa CTyIeHTa

2.3 Conep:xaHue pa3iesoB (TeM) THCHUTLIAHBI
2.3.1 3aHaTHA JEeKINOHHOT0 THIIA

HaumenoBanue dopma TeKyIero
Ne Coneprxanue paszjena
pazzaena KOHTPOJIS
1 2 3 4
1. Bgenenue B [Ipenmer, conepkanue, 3a1auu Kypca. VYuactue B
JUCLUIUITUHY Hcrounuku, nmureparypa. [loHATHIIHBIN anmapaT. |MHTEPAKTUBHBIX
«/lemonponsBoacTtBo B |[IoHATHE O TOKYMEHTE. ['€He3UC U pa3BUTHE dbopmax
cdepe MOIoIeKHON MOHATHSA «TOKYMEHT». XapaKTepUCTHKA, ayAUTOPHOMU
MOJIUTUKHI) CBOMCTBa, MPU3HAKHU, (DYHKIIMH TOKYMEHTa KaK paboThI

CHCTEMHOT0 00BEKTA.

Mertozp! 1 criocoObl ToKyMeHTHpoBaHus. Popma
MaTEpHUaIbHOTO HOCUTEIIS.

[Tonsitue, MeTof, crnocod, CpeCcTBO
nokymeHtuposanus. IIpouecc coznanus
JOKYMEHTA.

[Tonsitue noxymeHTHOM KoMMyHuKauu (1K),
KOMMYHHUKAHT U penunuent. PopmanbpHble 1
HeopMalibHbIE KOMMYHUKAIMH. MaccoBbIe




KOMMYHUKAIMU: MI€YaTh, PAJAHO, TEIECBUACHUE,
KHHO, 3BYKO- 1 Bujeo3anuch, INTERNET.
ABTOMaTH3aLMs TOKYMEHTAIMOHHOM
JIEATEIIbHOCTU ITPOTPAMMHBIE KOMILIEKCHI:
«enoy, «3omymka» u ap.

3akoHoJaTeNnpHas 1 |3aKOHOJATENIbHOE PEryIMpOBaHUE [ToaroroBka
HOPMAaTUBHO- nenonpousBocTBa. HopMaTnuBHO-METOIUYECKOE |MHAWBUIYAIBHOTO
METO/IMYECKasi OCHOBA |pEryJupoBaHUE AeIoNnpou3BoaAcTBa. JIokanbHble |3anaHus. Pedepar
JIeJIONIPOU3BOICTBA HOPMAaTUBHBIE IOKYMEHTBI OpraHU3aLlu. Ha TEMY

«HopmarusHoO-
METO/IUYECKOE
perynvpoBaHue
JIEJIONIPOU3BO/ICTB
a»

JIOKyMEeHTBI: [TonsTue o knaccuduranuu JOKyMEHTOB. NunuBunyansHoe
KJ1accupuKanus, CooTHolIeHHEe BUJOBON U TUIIOJIOTMYECKOMN 3aaHue
CTPYKTYpa, KJIaCCU(PHUKAIUHU TOKYMEHTOB. [ToaroroBka
TpeOoBaHuUs K Bunbl 10KyMEHTOB: OpraHU3alOHHBIE, OnmaHka
0(pOpMIIEHHIO pacnopsiauTenbHble, THGOPMAIIMOHHO- JIOKYMEHTOB:

cnpaBouHble. Tunonoruueckas KiacCupUKanus. |BUAbI OJAHKOB U
OO01ast XxapakTepUCTUKA CTPYKTYpbl. BHYTpeHHsS |MOPSA0OK

Y BHEUIHSS CTPYKTYpa TOKYMEHTA. pacmosoKeHus
PexBu3UTHI TOKyMEHTa: PEKBU3UTHI-OCHOBAHUS, |PEKBU3UTOB B
PEKBU3HTHI-TIPU3HAKH, PEKBU3UTHI oopMIieHUsT  |OaHKe (YyriIoBoe U
COBPEMEHHBIX YIPABICHYECKUX JOKYMEHTOB. LIEHTPOBAHHOE)
VYHudukauus u ctaHaapTU3anus J0KyMEHTOB.

®Dopmyrsip. biiaHku JOKYMEHTOB: BUIbI OJTAHKOB 1

MOPSAJIOK PacoJIOKEHUSI PEKBU3UTOB B OJIaHKe

(YyrioBoe U IEHTPOBAHHOE), UCIIOIH30BAHUE

0JIaHKOB ¢ N300pakeHUEM TOCyJapCTBEHHOTO

repba u repba cyobekra ¢enepanuu.

TpeGoBaHus K COCTaBICHUIO U O(POPMIICHUIO

TOKyMeHTOB. @opMaThl OyMa)KHBIX TOKYMEHTOB.

TpeGoBaHUs K TEKCTY JOKYMEHTOB. TpeOoBaHuUs K

M3rOTOBJICHUIO JOKYMEHTOB.

Odopmnenue [lonsatue opranuzanuoHHas, pacrnopsautensbHas v ([loaroroska
OpraHU3alMOHHO- UH(GOPMAIMOHHO-CIIPABOYHAS IOKYMEHTAITHSI. coo0IIeHu
pacnopsauTenpbHoil 1 |Oprann3anvoHHble JOKyMeHTHI: [lonoxenue. «Oprasu3anyoHHa
nH(OPMALIMOHHO- VeraB. Uactpyknus. KosekTuBHbINA JOTOBOPp U |41,

CIIpaBOYHOU ap. pacnopsiAuTeNbHa
JOKYMEHTalUU PacniopsuTenbHble TOKYMEHTBI: IPUKA3, U

pacnopspKeHUE, PELICHHE. UH(POPMALMOHHO-
HndopmanrioHHo-cripaBoYHast JOKYMEHTAIUS: CIIpaBOYHAas
[Iporokoun. Akt. JloknanHas 3amnucka. JOKYMEHTaLUs»
OO0mbscHutenbHas 3anucka. Crpasku. [Iucemo.

Tenerpamma (teneraiinorpamma). Tenekc.

Teneponorpamma. Tenedakc (paxc) u np.

Odopmnenue KanpoBast tokymMeHTanus, J0KyMEHTUPOBAHHUE PaboTa B MasbIx
JOKYMEHTAIUH 110 NBUKEHUS KaapoB. PestoMe. 3asBienue. AHKeTa. |rpymnmnax
JIMYHOMY COCTaBy Tpynosoit konTpaxr. IIpukas o «Ilogroroska

npueme/yBosibHeHUH. TpynoBas KHUXKKA. JIMUHOE |TOKYMEHTOB IS
neno. JInnesou cyer. IpueMa Ha
paboTy»

Odopmnenue TpeboBanusi MEXTYHAPOJHBIX CTAHJAPTOB K NuauBuayanpHoe




KOPPECTIOHICHITHH. 0(OPMIICHHIO KOPPECTIOHACHINH TTO 3aganue «Cocras
CTpyKTypa IeNOBBIX  |BHEIIHEAIKOHOMUYECKOH aesTenbHOCTH. COCTaB  [pEKBU3UTOB
nuceM PEKBU3UTOB NMHUChMa U TPEOOBAHUS K UX nuchbMa U
opopmiennro. CTpyKTypa JIEIOBBIX IMHCEM. TpeOOBaHUS K UX
Ocob6ennoctu opopMIIeHHUS AETOBO 0(OPMIICHHION.
KOPPECTIOHICHIINH B aHTJIOSA3BIYHBIX CTPAaHAX.
Odopmienue KoppecrnoHISHIIUN Ha HEMELIKOM
s3pike. CTpyKTypa Gopmynsipa, COCTaB
PEKBU3HTOB.

7. | Odpopmnenne JloroBop — ero BuAblL, CTPYKTYpa, NOPSAIOK VYuyactue B
JIOTOBOPHOM 0(OpPMIICHHSI U TIOITUCAHUS CTOPOHAMMU. rpynmnoBoi pabore
JIOKYMEHTaUU «IToaroroBka

rpakITaHCKO-
MIPaBOBOTO
JIOTOBOpA U €r0
IO ITMCAHUEY.

8. Tumnoseie u Tunossle GopMbI JOKYMEHTOB, HCIIOJIb3yeMble B |BrinonaHenue
yHH(DUTTIPOBAaHHBIE NeSITeTPHOCTH OpTaHn3aluil. YHUPHUIMPOBAHHBIE |HHIUBUIYATbHBIX
(OpMBI JOKYMEHTOB  |CHCTEMBI JJOKyMEHTAIINU. Y HUDUKATIHSI 3aJaHAN

JTIOKYMEHTOB.

9. Opranmzanus padotsl |KoHpuaeHmmaibpHOE AeI0NPOon3BOACTBO 3amuTa |[loarotoBka
c KoHuaeHMaTsHOU nHpopmarun. [TorsaTHe WH/INBUYJIbHOTO
KOH(UIEHIIMAIBHBIMYI |KOH(UICHIIMATBHOE JeOPOU3BOACTBO IpUeMbl, |3anaHus. Pedepar
JTOKyMEHTaMH METO bl 00PaOOTKH JOKYMEHTOB. Ha TeMy

NudopmanmonHo-aHanuTuueckas padota. 3amura («KoHbuaeHmarm

nHpopMaIuu. HOE
JIEJIONTPOU3BO/ICTB
0 3aIuTa
KOH(pHUACHITHATHH
ol mHpopMaITH»

10. | ®opwmsl peructpauuu |[loHsiTue peructpauuu J0KyMeHTOB. DOpPMBI Brimosinenue
JOKYMEHTOB perucTpany J0KyMeHTOB. ABTOMaTU3UPOBAHHbIE |MHAUBUAYATbHBIX

CUCTEMbI PETUCTPALIUU JOKYMEHTOB. 3aJlaHui

11. | Opranuzauus npuema |[IpuHLIMIIBI OpraHu3anuy JUYHOTO IpUEMa Brimosnenue

rpaxaan rpaxzian ¢ obpaiieHusaMu. Perucrpanus MHIUBUAYaATbHBIX
JOKYMEHTOB TI0 TUCbMEHHBIM 00palleHusIM 3a/laHui
rpaxkaad. OCHOBHBIE 33]]a4d CITPABOYHO-
nH(GOPMAIIMOHHOHN CITY>KOBbI OpraHu3allru.

12. | ABTomaru3anus [TonsiTne aBTOMaTHU3UpoBaHHbIX cucTeM. PeiHok  |[loaroroBka

JIeIOTIPOU3BOICTBA ABTOMATU3UPOBAHHBIX CUCTEM JETOTPOU3BOACTBA. |HHIUBUYaTIbHOTO

CpaBHUTENBHBIN aHATN3 OYMaXKHOTO U 3aganus. Pedepar

JIEKTPOHHOTO JOKYMEHTO000POTA. Ha TeMy
«CpaBHUTETbHBIH
aHanm3
OyMa)kHOTO U
AIIEKTPOHHOTO
JOKYMEHTO000pOT
a»

13. | Hopsanok nepenaun  |OCHOBHBIE NMPU3HAKU TPYNIUPOBKH JOKYMEHTOB |BhImosiHeHue
JIeTT B apXUB B Aena. @opMHUpOBaHUE JIEI. WHIUBUIYaTbHBIX

DKcrnepTu3a IeHHOCTH JOKyMeHTOB. [loaroroBka [3agaHuii

UCIIOJHEHHBIX ~ JIOKyMEHTOB K  apXHUBHOMY
xpanenuto. llepenaua nen B apxus. Ilomemenne
BEJJOMCTBEHHOT'O apxuBa OpraHu3aIug.
MarepuanbHo-TeXHUYECKass  0a3a  apXHUBOB.




XpaHeHHne TOKYMEHTOB B DJIEKTPOHHOU (opme.

14.

DNEeKTPOHHOE
MIPaBUTEIILCTBO

denepaunn

[TonsTHE «DIEKTPOHHOE ITPABUTEIILCTBO»: €r0 ITonroroska
3Ha4YeHUE, IPUHIUITBI TOCTPOCHHS U BHEIPEHUS. |COOOIICHU I
HHTerpupoBaHHOE 3IEKTPOHHOE IIPABUTEILCTBO [« IHTErpUpOBaHHO
Poccun. Opranusanysi MexXBEJOMCTBEHHOTO € DJIEKTPOHHOE
AJIEKTPOHHOTO JOKYMEHTO000POTa MEXTY IIPaBUTEIILCTBO
OpraHamu rocyJ1apcTBeHHou Biactu Poccuiickoit  |Poccun»

2.3.2 3aHATHA CEMUHAPCKOI0 TUINA (MPaKTHYecKHe / ceMUHAPCKUe 3aHATHSA/
JadopaTopHbie padoThl)

Tunonoruyeckas kiaccupuKanus.

OOmas XxapakTeprcTHKa CTPYKTYpbl. BHYTpeHHss 1
BHEIIIHAS CTPYKTYpa JTOKYMEHTA.

PekBU3UTHI TOKYMEHTa: PEKBU3UTHI-OCHOBAHUS,
PEKBU3UTHI-TIPU3HAKHU, PEKBU3UTHI OPOPMIICHUS
COBPEMEHHBIX YIPABICHYECKUX JTOKYMEHTOB.
VYHudukanus u cranaapTu3anus J0KyMeHTOB.
®opmynsip. bnaHku 10KyMEHTOB: BUbI OJ1aHKOB U
HOPSAZOK PACHOJIOKEHNS PEKBU3UTOB B OJIaHKe
(yrimoBoe ¥ LIEHTPOBAHHOE), UCIIOJIB30BaHNE OJIaHKOB C
n300pakeHHeM TOCYAapCTBEHHOTO repba u repoa
cyOobekTa denepanuu.

TpeboBaHus K COCTaBICHUIO U 0(OPMIIEHUIO
NOKyMeHTOB. PopmaTbl OyMa)kKHbIX JTOKYMEHTOB.
TpeboBanus K TEKCTY JOKYMEHTOB. TpeGoBaHus K
U3TOTOBJICHHUIO TIOKYMEHTOB.

HaumenoBanue o dopma TEeKyIero

Ne TemaTnka NpakTUYECKUX 3aHITUH (CEMUHAPOB)

paznena (Tembl) KOHTPOJIS

1 2 3 4

1. |BBenenue B [Ipenmer, conepxanue, 3agaun Kypca. Mctounukmy, HallMCaHUE
JTUCLMILTUHY autepatypa. [lonstuitnsiii annapart. [lonsarue o pedepara (P)
«OCHOBBI JOKyMeHTe. ['eHe3nc u pa3BUTHE MOHITUS
JIeIONPOU3BOJICTBA U |«IOKYMEHT». XapaKTepucTUKa, CBOICTBA, IPU3HAKH,
JOKYMEHTOO0OpOoTa» |(PYHKIHMU JOKYMEHTA KaKk CHCTEMHOTO 0OBEKTa.

Mertoms! 1 criocoObl JoKyMeHTHpoBaHus. Popma
MaTepHaTbHOTO HOCUTEIS.

[Tonstue, meron, crmocod, CpencTBO
nokyMeHTupoBaHus. [Iponecc coznanus J0KyMeHTa.
[Tonsatne noxkymeHTHOM KoMmmyHuKaruu (1K),
KOMMYHHMKAHT U pelUnueHT. PopMabHbIe U
HeopMalibHbIe KOMMYHUKAIMK. MaccoBble
KOMMYHHKAIIMU: [I€4aTh, pajuo, TEJIEBUIECHUE, KUHO,
3BYKO- U Bujeo3anuch, INTERNET.
ABTOMaTH3a1M JOKYMEHTAIIMOHHOMN AEATEIbHOCTH
IporpaMMHbIe KOMILIEKCHI: «/leno», «3oykay u ap.

2. |3akoHojarenbHasg U |3aKOHOAATENILHOE PETYIMPOBAHHE AEIONPOU3BO/ICTBA. HAIIMCAHUE
HOPMAaTHUBHO- HopMmaTuBHO-MeTOIM4ECKOE peryaupoBaHHe pedepara (P)
METOIMYECKasi OCHOBA |1EI0IPOU3BOICTBA. JIOKaIbHbIE HOPMATUBHBIE
JIeJIONPOU3BOJACTBA  |IOKYMEHThI OpraHU3alUH.

3. |[loxyMeHTBI: [Tonsatue o Knaccupukanuy J0KyMEHTOB. odopmiieHHE
KJaccupukanys, CooTHolIeHNEe BUI0BOH U TUIIOJIOTMYECKON 3aJJaHHBIX
CTPYKTYpa, KJ1accu(UKaIMY JOKYMEHTOB. JOKYMEHTOB
TpeOOBaHuUs K Buapl 10KyMEHTOB: OpraHM3alMOHHBIE,
0(pOopMIICHHIO. pacropsauTeabHble, THPOPMALIUMOHHO-CIIPABOYHBIE.




4. |Odopmienue [lonsTHE Oprann3anvoHHAsL, pacoOpsSAUTEIbHAS U odopmiieHHE
OpraHU3alMOHHO- UH(POPMALMOHHO-CIIPABOYHAS JOKYMEHTAIIHS. 3aJJaHHBIX
pacniopsiauTeNibHOM U |Opranu3anoHHbie T0KyMeHThI: [looxkenue. YcraB.  |1OKyMEHTOB
nH(pOPMAIIMOHHO- Nucrpykuus. KosmekTuBHbIA JOTOBOP U AP.

CIIPaBOYHOU PacniopsaurenbHble TOKYMEHTBI: IIPUKA3,

JOKYMEHTAI1H. pacrnopsiKeHue, peleHue.
HNudopmanoHHo-cripaBoYHast JOKYMEHTAIHS:
[IpoTokoi. Axt. JloknanHas 3anucka.
OO6wbsacuurenbHas 3anucka. Cropasku. [Iucemo.
Tenerpamma (Teneraitnorpamma). Tenekc.
Tenedonorpamma. Tenedaxc (dakc) u ap.

5. |Odopmiienne KanpoBast nokymeHTanus, 10KyMEHTUPOBaHHUE odopMIieHHE
JOKYMEHTAIMH 110 JIBUKEHUS KaapoB. PestoMe. 3asaBiieHue. AHKeTa. 3aJJaHHBIX
JINYHOMY COCTaBY. TpynoBoii koHTpakt. [Ipuka3 o npreme/yBoJIbHEHUU. |JOKYMEHTOB

Tpynosas kHmkKa. JIngHoe neno. Jineson cyer.

6. |Odopmienne TpebGoBaHus MEXIyHAPOJHBIX CTAHAAPTOB K odopMIieHHE
KOPPECIOH/IEHIIMU.  |0(OPMIIEHUIO KOPPECTIOHIEHIIUH 110 3aJJaHHBIX
CtpyKkTypa IETOBBIX |BHEIIHEIKOHOMUYECKOU AesTeapHOCcTH. CoCcTaB JIOKYMEHTOB
MHCEM. PEKBHU3UTOB MHCbMa U TpeOOBaHUA K UX 0(POPMIIEHHIO.

CrpykTypa nenoBsix nmuceM. OcoOeHHOCTH
opopMIIeHHS IeIOBOM KOPPECTIOHIEHIINU B
AHTJIOSI3bIUHBIX cTpaHax. OdopmiieHne
KOPPECIIOHICHIINU Ha (PPAHILy3CKOM SI3bIKE.
OdopmiieHue KOppPeCTIOHACHIIMN HA HEMELIKOM SI3bIKE.
Ctpyktypa popmyssipa, COCTaB pEKBU3HUTOB.

7. |OdopmiieHne JloroBOp — €ro BB, CTPYKTYpa, MOPSI0K odopmiieHHE
JIOTOBOPHOU ohopMIIeHHS U TIOITUCAHUSI CTOPOHAMHU. 3a/IaHHBIX
JOKYMEHTAIUU. JTOKYMEHTOB

8. |TumnoBsie u Tumnoseie GOpMBI JOKYMEHTOB, UCIIOJIH3YEMbBIC B TectupoBanue
YHUGUIUPOBAHHBIE  |ICATEIbHOCTH OpraHu3aiui. Y HU(QUIHPOBAHHBIC (T)

(hOpMBI TIOKYMEHTOB. |CUCTEMBI JOKyMEHTAMU. Y HU(UKALKSI TOKYMEHTOB.

9. |Opranuzauus pabots! |KoHndpuaeHunaibHoe AeI0MPOU3BOACTBO 3aAIIUTA HaIlUCaHHE
c KoH(puaeHIMaIbHOU nHpopMaruu. [ToHsTHe pedepara (P)
KOH(DUIEHITNATIBHBIMY |KOH(GUACHIIUATBHOE AETOTPOU3BOICTBO PUEMBI,

JOKYMEHTaMHU. MeTO/1bl 00paboTKH TOKyMeHTOB. MHpopMaloHHo-
aHaJIMTUYecKas pabora. 3anmTa nHGOPMALIHUH.

10. |@opmsl peructparmu |[loHaTHE perucTpanuu J10KyMeHTOB. DOpMbI odopmieHHe
JOKYMEHTOB pPErUCTpalK TOKYMEHTOB. ABTOMaTU3UPOBAHHbIE JKYpHAJIOB

CHUCTEMBI PETUCTPAIIUU JOKYMEHTOB. perucTpanmm,

11. |Opranuzanus npuema |[IpuHIUTBI OpraHU3auy JTXYHOTO IpUEeMa IpaxaaH ¢ (opopMIIeHHE

rpaKJiaH oOpaieHusaMu. Perucrpanusi T0KyMEHTOB TIO 3a/laHHbIX
NUCbMEHHBIM OOpaleHusM rpaxaad. OCHOBHbIE JIOKyMEHTOB
3aJjauyl CIpaBOYHO-UH(POPMALMOHHOM CITy>KObI
OpraHu3alyH.

12. |ABTomaTu3anus [TonsATHE aBTOMATU3NPOBAHHBIX CUCTEM. PBIHOK BBITIOJIHEHUE
JEJIONPOU3BOJCTBA  |aBTOMATU3MPOBAHHBIX CUCTEM JI€JIONPOU3BOJICTBA. 3aJjaHui Ha

CpaBHMTENbHBIHN aHAIN3 OYMa)KHOTO U 3JIEKTPOHHOTO |KOMIIBIOTEPE,
JIOKYMEHT0000pOTa. pedepar

13. |Ilopsinok mepenaun  |OCHOBHbIE MpPU3HAKU TPYIIHUPOBKH JOKYMEHTOB B |0oopMIICHHE

JIe]l B apXUB nena. opmMupoBaHue Aeil. 3aJJaHHBIX J1€]1 U
OKcnepTu3a LEHHOCTH JOKyMeHTOB. lloaroroBka |[1OKyMEHTOB,

UCIIOJIHEHHBIX JOKYMEHTOB K apXWBHOMY XPaHEHHIO.
IIepenaua nen B apxus. [loMelieHne BEJOMCTBEHHOTO
apxuBa oOpraHuszalMy. MarepruaabHO-TEXHUYECKas
6a3a apxuBOB. XpaHEHUE JOKYMEHTOB B 3JIEKTPOHHOM

tectupoBanue (T)




dopme.

14. |\DnexTpoHHOE [TonsTHE «DNEKTPOHHOE ITPABUTEIILCTBO»: €TI0 tectupoBanue (T)
IIPaBUTENILCTBO 3Hau€HUE, IPUHIUIBI IOCTPOEHUS U BHEAPEHUS.
WHTerpupoBaHHO€E 3JEKTPOHHOE MTPaBUTEIBCTBO
Poccun. Opranusanysi MeXBEJOMCTBEHHOTO
AJIEKTPOHHOTO JOKYMEHTO000POTa MEXTy OpraHaMH
rocynapctTseHHou Biactu Poccniickor @enepannn

3amura JabopatopHoii pabotel (JIP), BemomHEHHMEe KypcoBoro mpoekra (KII), kypcoBoi
paboter (KP), pacuerHo-rpadmueckoro 3amanms (PI'3), mammcanue pedepara (P), acce (D),
kosutokBuyM (K), rectuposanue (T) u T.x1.

[Ipy WM3ydeHWH JUCHUIUIMHBI MOTYT TPHMEHSTCS JJIEKTPOHHOE OOydeHHWE, TUCTAHIIMOHHBIC
oOpasoBatenbHbIe TexHOoJoruu B cootBeTcTBUU ¢ DI'OC BO.

2.3.3 KypcoBble paGoThl He MpeaycMOTPEHbI

2.4 TlepeyeHb Y4eOHO-MeTOAMYECKOro olecmeyeHUs] UIA CAMOCTOSITEJIbHOH pPadoThI
00y4aromuXxcs no JUCHMILIHHE (MOLYJII0)

No Bux CPC

[TepedyeHn yueOHO-METOIUUECKOTO OOECTICUCHHS JUCITUTUIMHBI TI0
BBITIOJTHEHUIO CAaMOCTOSITENIbHOM paboThl

1 2

3

1 |IToagroroBka x
MPAKTUICCKUM 3aHATHIM

Meroanveckue pPEKOMEHIAIMK TI0 OPTraHW3allid W BBITOJHEHHUIO
CaMOCTOSITEIHHOU pabOThI CTYACHTOB JIjIsi OaKaJlaBpOB HAIPABJICHHS
noarotoBku  38.03.04 «l'ocymapcTBEHHOE W MYHUIUNAIBHOE
yrnpasieaue» (mpotokoi Ne 4 ot 22.04.2024 r.)

2 |Hammcanwme pedepaton

Meroanveckue pPEKOMEHIAIMKA TI0 OPraHW3allid WU BBITOJTHEHHUIO
CaMOCTOSITEIHHOU paOOThI CTYACHTOB JIjIsi OaKaJlaBpOB HAIPABJICHHS
noaroroBku  38.03.04 «l'ocymapcTBEHHOE W MYHUIUNAIBHOE
ynpasieare» (mpotokos Ne 4 ot 22.04.2024 r.)

3 |Pemrenue 3anau

Meroaudeckue pPEeKOMEHJAIMK 110 OPTaHHM3allMd WU BBITOJHEHHUIO
CaMOCTOSITEIbHOU pabOThI CTYACHTOB JIjIsi OaKaJlaBpOB HAIPABJICHHS
noaroroBku  38.03.04 «l'ocymapcTBEHHOE W MYHUIUNAIBHOE
ynpasieare» (mpotokoi Ne 4 ot 22.04.2024 r.)

Y4eOHO-MeToANUECKUEe MaTepuaibl A CaMOCTOSITENbHOM paboThl 0Oy4aIOUIUXCS U3 YHUCIIa
WHBAJUIOB U JIUI[ C OTPAaHUYEHHBIMHU BO3MOXHOCTAMHU 3710poBbs (OB3) npenocrapnstores B popMmax,
aIalITUPOBAHHBIX K OTPAaHUYCHUSAM UX 3I0POBbS U BOCHPUATHS HHPOPMAIUH:

Jljis U1 ¢ HapyIIEHUSIMH 3PEHUS

— B IIe4aTHOU opme yBeTMYeHHBIM HIpUdTOM,

— B (JopMe AIIEKTPOHHOTO JIOKYMEHTA,

— B popme ayauodaiina,

— B rie4aTtHoOM hopme Ha si3pike bpaitns.
JList i1 ¢ HapyleHUus MU CllyXa:

— B reyatHoi dopme,

— B (JopMe FIIEKTPOHHOTO JIOKYMEHTA.
Jnist U1 ¢ HapyIeHUsIMHA OTIOPHO-/IBUTATEIBHOTO anmapara:

— B re4atHoi dopme,

— B (JOpMe AIIEKTPOHHOT'O JTOKYMEHTA,

— B popme ayauodaiina.

I[aHHLII‘/’I NEepCUCHb MOKCT OBITh KOHKPCTU3UPOBAH B 3aBUCUMOCTH OT KOHTHUHI'CHTA

oOyJaronuxcs.

3. O0pa3oBaTejibHbIC TEXHOJIOTHH, IPUMEHsIEMble IPH OCBOCHHH JMCIUIIINHBI (MOAYJIs1)




B xome wu3ydeHMs — OMCHMIUIMHBI — NPEIYCMOTPEHO  HMCIIOJIB30BAaHHUE  CIEAYIOLIUX
06pa3OBaTCJIBHbIX TCXHOHOFHﬁI JICKIIUH, HpaKTI/I‘-IeCKI/Ie 3aHATHA, HpO6JI€MHO€ 06yquHe, IIOATrOTOBKA
IIMCBMCHHBIX AHAJIUTUYCCKUX pa60T, CaMOCTOATCIIbHAA pa60Ta CTyl[eHTOB, aHaJIn3 HpaBOBbIX
CHTyaHHﬁ. KOMHCTCHTHOCTHLIﬁ IIoaxoa B paMKax HpCHOIIaBaHI/ISI JOUCHUIIJIINHBI peanH:syeTCH B
HCIIOJIb30BAHUU I/IHTepaKTI/IBHBIX TCXHOJIOI‘I/II\/JI 1 aKTUBHBIX MCTOIOB.

Yemuwiti onpoc Ha nekyusx Kaxk uHmMepakmueHas mMexHo102us 3aKI0YacTcsl B aKTUBH3ALUU
BHUMAaHUs, y4eOHO-TI03HABATEIIbHOW MBICTUTEIBPHOM M MPAKTUUYECKOU ACSITENbHOCTU CcTyAeHTa. s
MO6I/IJII/I3aIlI/II/I CTYIICHTOB Ha aKTI/IBHYIO HO3HaBaTCJII)Hy10 HCATCIIBHOCTh B Hpouecce JICKIINN
HCHOJII)?;}’IOTC?[ TCXHOJIOTUU BOBJICUCHUSA CTYI[CHTOB B HpOHCCC MOIICJII/IpOBaHI/ISI KOHerTHBIX
IIPAaBOBBIX CUTyallMld — IIPUMEPOB, WLTIOCTPUPYIOUIUX TEOPETUUECKUN MaTeprall, KOTOPBIA JOHOCUT
HpeHOIIaBaTeJH), OHpeIIeJICHI/ISI B3aMOCBSA3MU TEMBI JICKIIUKX C HpG[II)IIIyIlII/IM nu HOCJIGIIYIOIIII/IM
MaTepHaJiOM; BBISBICHUS TPOTHUBOPEUMA, MPOoOesioB, Koyumm3uid B mpase. [IpenojgaBaTenbs B XoJe
YCTHOTO OIPOCa BHISBIISICT 0A30BBIN yPOBEHBb 3HAHUH B pacCMaTpHUBAEMOU 00JIacTH JUIS OTIPEICIICHHUS
HpO6J'ICMHOFO o1 n aKﬂeHTI/IPOBaHI/ISI HN3JI0KCHUS MaTepI/IaJ'Ia Ha TCX WJIN HHBIX BOHpOCﬂX. HO
UTOraM OOCYXKJICHHS OJTHOTO BOIIPOCA C TO3UITMI Pa3HBIX UCCIICIOBATENCH, N3TI0KEHU S PA3HBIX TOUCK
3peHusi, MPEMoAaBaTelib B XOJC JIGKIIMA MOXET IONMPOCUTH CTYACHTOB CaMOCTOSITEIIBHO CHeJaTh
0000111EHHE, BLIBO/I.

Buvinonnenue unousudyaibhvix 3a0aHull KaKk UHMepaKmueHas mexHo102us TPU3BaHO TTOMOYb
CTy,HeHTaM y5ICHI/ITI) COHH&HBHBIﬁ CMBICJI 3aKOHa, SaerHI/ITI) TeopeTquCKHe 3HaHMHA, HpI/IO6peCTI/I
HpaKTI/I'-IeCKI/Ie HAaBBIKU B HpI/IMeHeHHI/I HOpM nu HpaKTI/IK K KOHerTHBIM JKN3HCHHBIM CI/ITyaI_[I/ISIM,
BBIpa6OTaTI) CaMOCTOSTCIIBHOCTD B pemeHVm BOHpOCOB, BO3HHUKAIOIIINUX B X0ae
MIPABONPUMEHHUTEILHOM IEATEITPHOCTH. B X0JIe TPaKTHYECKOTO 3aHITHS MPENOIaBaTeNb Mpejiaract
CTy,)IeHTy BCTaTb HAa MECTO HpaKTI/I'-IeCKOFO pa6OTHI/IKa, BBISIBUTD, prr BOHpOCOB, BO3HUKAKOIINUX
HpI/I peaﬂmam/m OHpe)IeJ'IeHHBIX HpaBOBBIX OTHOHIGHHﬁ, OTBCTUTH HA ITOCTABJICHHBLIC BOHpOCBI Ha
OCHOBE aHaliu3a PEKOMEHIYEMbIX HOPMATHUBHBIX TIPABOBBIX AaKTOB, HAYYHOW U Y4EeOHOM
JTUTEpaTypHI.

NudopManrioHHbIe TEXHOJIOTHH, PUMEHSIEMbIC TIPU W3YYCHUH ITUCIUIUIAHBI: UCTIOJIb30BaHUE
WH(POPMAIMOHHBIX PECYpPCOB, JOCTYIMHBIX B HWH(POPMAIMOHHO-TEICKOMMYHUKAITMOHHON  CETH
HNuTtepHer.

AJnanTuBHBIE 00pa30BaTEIbHBIC TEXHOJOTHHU, MPUMEHIEMbIC TPU H3YYEHUU IUCHIUTUIAHBI —
JUTSI JIAI] ¢ OTPAaHUYCHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI TIPEIYCMOTPEHA OpraHU3aIisl KOHCYIbTallui
C MCIIOJIb30BAHUEM AJICKTPOHHOU MOYTHI.

15. OueHouHble cpeAcTBA MJIsl TeKYIero KOHTPOJS yCIeBaeMOCTH M IPOMEKYTOYHOM
aTTecTaluu

OneHouHbIE CpelCcTBAa TMpPEJHA3HAUYEHBI ISl KOHTPOJS M OLIEHKH 00pa30BaTENIbHBIX
JNOCTHMKEHHM  OOydJaromuxcsi, OCBOMBIIMX HporpamMmy  ydeOHOM  aucuurinHbl  «OCHOBBI
JIeIONIPOU3BOICTBA U JOKYMEHTOO0OpOTa.

OneHouHbIE CpPEICTBA BKIIOYAET KOHTPOJbHBIE MaTepHalbl Ui MPOBEACHUS TeKYyUIero
KOHTPOJIA B (opme TECTOBBIX 3aJaHUil, AOKIaJa-Mpe3eHTAllMH [0 MPOOJIEMHBIM BOIpOCaM,
Pa3HOYPOBHEBBIX 33/JIaHUN, U MPOMEKYTOYHOH aTTecTanmuu B ¢dopMe BOMPOCOB W 3aJaHUM K
9K3aMEHY.

CTpyKTYypa OLlEHOYHBIX CPEACTB /ISl TeKYylIeil i MPOMEKYTOYHOM aTTeCTAIMHU

Kona u HaumeHoBaHue HanMeHoBaHME OLIEHOYHOT'O CPEICTBA
No Pe3ynbraTel 00y4eHus
HHIUKATOpa . [Ipomexyrounas
/T (B cootBeTcTBHH C 1. 1.4) Texymuii KOHTPOIb
(B cootBeTcTBHMH C 1. 1.4) aTTeCTaIns
HOIIK-5.1 MWcmons3yer | 3Haer mH(pOpMAaIMOHHO- | YCTHBIN OMpOC IO TEMaM, Bompoc Ha
nH(pOopMannoHHO- KOMMYHHUKaIIHOHHBIE TECTOBBIE 3a1aHHA 9K3aMeHe
KOMM yHUKAIIHOHHBIE TexHomorun B cdepe 1-5
1 TEXHOJIOTHUH B | TOCYJapCTBEHHOTO n
nipoeccuoHaNBHOM MYHUIUTATBHOTO
JeATEITBHOCTH IIPY | YIpaBJICHUS
peanuzanuy  MyOJMYHBIX
GbyHKIHH




YmMmeer npuMeHsaTh | Pa3bop mpakTtuuecknx Bonpoc Ha
“H(pOpMaIMOHHO- CHUTYaINH, TOJIrOTOBKA 9K3aMeHe
KOMMYHHKaIIHOHHBIE JIOKyMEHTOB 5-10
) TEXHOJIOT M B
poeCCHOHATTEHON
JeATENEHOCTH pu
peanuzanuy  ITyOJMYHBIX
dhyHKIMH
Brnaneer HaBBIKAMH | YCTHBIH olpoc nmpakTHyeckux | Bompoc Ha
UCIIOIb30BAHMS CHUTYaIMH, TOJrOTOBKa 9K3aMeHe
3 COBPEMEHHBIX JIOKyMEHTOB, olleHKa 3amuTel | 11-15
TEXHOJIOTMA TOATOTOBKU | pedepaToB
JIOKyMEHTOB
HOIIK-5.2 Hcnons3yer | 3Haer MPUHIMIEL | Y CTHBIHM onpoc Bonpoc Ha
rocy/iapCTBEHHbIE U | QyHKIMOHHPOBAHUS u sk3amene 16-20
MYHHIIUITaJIbHBIE ANTOPUTM HCIIONB30BaHUS
UH(OPMAaILIMOHHBIE rOCYIapCTBEHHBIX U
CHCTEMBI B | MyHHIMIAJIbHBIX
npogeccuoHaTBLHOM MH(OPMALIMOHHBIX CUCTEM
4 JeSTeNbHOCTH npu | B npogeccuoHaTbHOM
peanu3anuy  MyOJIMYHBIX | JESTeNTbHOCTH npu
¢yHKIMHA (B TOM 4HMCIE, | peaiu3aldd  IyOJUYHBIX
NPEIOCTABICHUH ¢yHakpid (B TOM uucIe,
rOCyJapCTBEHHBIX WM | TPEJOCTABICHUH
MYHHIUTAIBHBIX YCIIYT) roCcyJIapCTBEHHBIX WIIN
MYHHIUTIAJIBHBIX YCIYT)
Ywmeer UCIOJIb30BaTh | Pa300p mpakTH4ecKux Bormpoc na
rOCYAapCTBEHHBIE U | CUTyalllii, MOATOTOBKA sK3ameHne 21-25
MYHHULUTAJIbHbIC JIOKyMEHTOB
nH(OpMAaLMOHHBIE
CHCTEMBI B
5 npogeccuoHaBHOI
JEATEbHOCTH npu
peanuzanuy  MyOJUYHBIX
¢bynkuuid (B TOM 4ucIe,
MPEeI0CTABICHUN
rOCyapCTBEHHBIX i
MYHHULUTAIBHBIX YCIYT)
Bnapgeer HaBbIKamMu | Paz0op mpakTuyeckux Bonpoc Ha
HCIIOJIb30BAHUS CHUTYaIMH, TOJJrOTOBKA sK3aMmeHe 26-34
rOCyapCTBEHHBIX U | TokyMeHTOB; OLICHKa 3aIUThI
MYHHULUTAIbHBIX pedeparoB
6 HH(POPMAIIMOHHBIX
CHCTEMX B
podeCCHOHATFHON
JEATEBHOCTH pu
peanm3anuy  ITyOJMYHBIX
dhyHKIHI

TunoBbie KOHTPOJIBbHBIEC 32JAHUA M1 HHbIE MAaTePHAJIbl, HEO0X0AMMbIe [JIsl OLCHKH 3HAHMIA,
YMEHHUH, HABBIKOB U (MJIH) ONBITA NeATEJbHOCTH, XapAKTePU3YIOIMX 3Tanbl GopMupoBaHus
KOMIIETCHIIMI B Mpo1ecce 0CBOCHUsI 00pa30BaTeIbHOI NPOrpaMMbl

Ilpumepnuiii nepeuens 6onpocoé u 3a0anuil
Bonpocs! 111 AMCKYCCHH B paMKaX JICKIIHOHHBIX 3aHATHH U NIPO0JIEeMHBIX CEMHMHAPOB.

JucKyccHOHHBIE BONpPOCHI MO TeMe «/lokymMeHTBI: KiaaccMpuUKanus, CTPYKTYypa,
TpeOoBaHus K 0(pOPMIICHHIO»

1. Tlonsatne o xiaccupukanuu MOKYMEHTOB. COOTHOIIEHHE BUAOBOW M THIIOJOTHYECKOU
KJ1accU(UKAIIK TOKYMEHTOB.

2. Bunmel J0KyMEHTOB: OpraHM3allMOHHBIC, paCIOPAIUTENbHbIE, HHPOPMALMOHHO-
crnipaBouHble. TUNOJOTHYECKas KIacCU(pHUKAIINS.

3. braHKM JOKYMEHTOB: BHJbI OJAHKOB M MOPSAOK PACMOJI0XKEHUs PEKBU3MTOB B OJIaHKE
(YyrimoBoe M LIEHTPOBAHHOE), HCIIOJIb30BaHKHE OJIAHKOB ¢ N300payKEHHEM TOCYAapCTBEHHOT0 repba
u repba cyOobekTa (eneparnu.

4. TpeboBaHUS K COCTAaBJICHHIO M OQOPMIICHHIO JOKYMEHTOB. DopmaTbl OyMaxHBIX



JOKYMEHTOB.

5. TpeboBaHHs K TEKCTY TOKYMEHTOB.

Kpumepuu oyenku:

«YIIOBJIETBOPUTEIILHO» - CTYIEHT HMEET (pparMeHTapHbIC MPEACTABICHUS O COACPKaHUHU
3asiBJICHHON TEMBbl MPOOJEMHOIO CEMHMHApa, YaCTUYHO OCBOWJI HOHATUHHO-KAaTErOpHUaIbHbIN
anmnapar;

«XOpOIIO» - CTYJCHT NEMOHCTPUPYET OOLIMe 3HAHMA IO 3asABICHHOW TeMe MPOOJIEMHOTO
CEMHUHapa, YMEET YCTaHaBJIUBATh CBS3U MEXJYy TEOPETUUYECKUMM HNOHSTUAMU U SMIUPUYECKUMU
baxramu;

«OTJIMYHO» - CTYJIEHT JIEMOHCTPUPYET CHCTEMHBbIE 3HAHMUS IO 3asBICHHOM TeMme
npoOJIEMHOTO CEeMHMHApa, yMEET YCTAHABIMBATh CBS3M MEXAY TEOPETHUYECKUMH TOHSATHIMH |
SMIUPUYECKUMU (pakTaMu, GOPMYIUPYET aHATUTHUECKHE 0000IIEHNUS U BBIBO/IBI.

NuauBuayaibHoe nMcbMEeHHOe 3aJaHue, HANIPaBJIeHHOe HA ()OPMHUPOBAHNE HABBIKOB
NOATOTOBKY HH(OPMALIMOHHBIX 0030pOB
«TexHosorust noAroToBKM MHGpOPMALMOHHOT0 0030pa 10 NpodaeMaTHKe».

OcHoBaHus Bunet 0630poB
ACJIICHUA

OYHKIMOHAIBHOE
Ha3Ha4YeHHE (MpeaMeT
aHamM3a)

XapakTep paccCMaTpUBaEMbIX
BOIIPOCOB

L[eneBoe Ha3HAa4YCHUC

[ToTpebutensckoe
Ha3HaYeHUE

Kpumepuu oyenxu:
«yIIOBJIETBOPUTENILHOY» - CTY/IEHT UMEET (pparMeHTapHbIE MPEACTABICHUS O COACP)KaHUU
TEXHOJIOTUH MOATOTOBKH MH(POPMAIIMOHHBIX 0030pOB;
«XOPOLIO» - CTYAEHT UMEET O0IIKe MPEICTABICHUS O COACP’KaHUH TEXHOJIOTHU TOATOTOBKHI
MH(POPMAIMOHHBIX 0030pPOB, OCBOMII MOHATUHHO-KaTETOPUANIbHBIN anmapar, yMeeT yCTaHaBIUBAaTh
CBSI3U MEX/y COCTaBHBIMH YacTAMU HH(POPMALIMOHHOTO 0030pa;




«OTJIMYHO» - CTYJIEHT MMEET CHUCTEMHbIE IPEACTABIECHUS O COJEPKAHUU TEXHOJIOTUU
MOJTOTOBKH MH(POPMALMOHHBIX 0030pOB, OCBOWJI MOHATHIHO-KAaTETOPUAILHBIN armapar, yMeeT
yCTaHABIIMBATh CBSI3M MEXJY COCTaBHBIMH YaCTSAMHU HH(GOPMAIMOHHOTO 0030pa, (GopMyaupyer
aHAJIUTHYECKUE 0000IIEHNS U BEIBOIBI.

IMoaroroBka coo01IeHNii ¥ NIPe3eHTANNNA M0 Y4eOHOH TMCUMILIHHE

Coobutenue «DIEKTPOHHOE TMPABUTEIBCTBO»: €ro 3HAYCHHE, IPUHIUIBI TOCTPOCHUS U
BHeIpeHUsa.  MHTerpupoBaHHOE  AJIEKTPOHHOE  MpaBuUTeNbCTBO  Poccun.  Opranuszanus
MEXBEJIOMCTBEHHOTO JJIEKTPOHHOTO JOKYMEHTOO0O0pOTa MEXAy OpraHaMH TOCyJapCTBEHHOH
Biactu Poccuiickoil denepanun» I0JKHO COEP/KAaTh aHAINU3 MPAKTUKU PabOTHI C TIOKyMEHTaMH,
ONMHCAaHWE WX CTPYKTYPHBIX W (YHKIMOHAIGHBIX OCOOEHHOCTEH, a TakKe OIEHKY HX
3¢ dEKTUBHOCTH.

Anroputm paboThI:

1. Tlouck nuTepaTypsl U aHAINU3 JIUTEPATYPHl U HCTOYHUKOB IO JaHHOM Mpoobieme.

2. TToaroroBka cooOIIEeHNs B TMCEbMEHHOM BHJIE WM TPE3EHTANNU pedepara B TBOPUECKOU
(MpoayKTUBHOM) mepepaboTKe, TJe TJaBHOE BHHMMAHME YAEISETCS HOBH3HE COJEp)KaHus,
aHaJIM3y €ro COIMAIbHOM IIEHHOCTH C YYETOM YK€ UMEIOUINXCS JOCTUKEHUM B OINpe/ieleHHON
o0yacTy 3HaHUM.

Kpurepun onenku:

«OTJIIMYHO»/ «3aYTEHO» - TMPE3EHTAlUsl aJeKBaTHO OTPakaeT CoJEepKaHUE U CTPYKTYpy
chOpMYIUPOBAHHOTO 3aJaHMs; CTYAEHT TBOPYECKH TMOJOLIEN K BHU3yaJlM3allUM Marepuaia; B
MyOJUYHOM 3aIUTe OTPAKEHBI AHATUTUYECKHE 0000IIEHNS U BEIBOIBI;

«XOpOILO»/  «3aUuTEHO» - Mpe3eHTalsl YacTUYHO COOTBETCTBYET TpeOOBaHUAM,
MpenbsABISEMBIM K COJEPKAaHHUI0O U CTPYKType 3aJaHus; B NyOIWYHOM 3aIIuTe OTpa)Ke€HbI
(dbparMeHTapHbBIC aHATTUTHIECKUE 000OIICHHS ¥ BBIBO/IBI;

«YIOBIIETBOPUTEIBHO» / «3aUTEHO» - MPE3EHTALUsl YACTHUYHO COOTBETCTBYET TPEeOOBaHUSIM,
MPEeIbABISEMBIM K COJIEP’KAHUIO U CTPYKTYpE 3aJaHMsl; OTCYTCTBYIOT aHAJIUTUYECKHE 0000IIeHUS
Y BBIBOJBI.

IIpumepHbIe HHAUBUAYAJIbHBIC 32JAHUS

Cocmaeumsv u ogopmums npuxkazsl HO OCHOGHOU OeAMEAbHOCMU, U Opyzue
pacnopaoumesibHvle 0OKYMEHMbl, HEOOX00UMbBLE 8 OAHHBIX YRPABIEHYECKUX CUMYAUUAX:

Curyanus 1.

A.H.lllunos, mnpencenarens Poccuilckoro areHTCTBa MEXKIYHAPOJIHOIO COTPYAHUYECTBA U
pasBuTHus (TocynapcTBeHHast opranusanus npu IlpasutensctBe PD), 24 deBpans Tekymiero rojaa
MOPYYWJI  CTPYKTYPHBIM  IOJAPA3JEICHUSAM AareHTCTBa COBMECTHO C  IPEACTaBUTEISIMU
l'ockomumymectBa Poccum k10 ampenss mOArOTOBUTH MPOEKT MIPOrpPAMMBI  [PUBIICYEHUS
MHOCTPaHHBIX HWHBECTHLIMI K TMPOLIECCY AKLMOHUPOBAHMS TOCYNAPCTBEHHBIX MPEIIPHUSATUH.
[Topyuenue ObLIO JaHO BO HCHOJHEHHWE mocTaHoBieHUs llpaBurensctBa PO ot 24 ¢deBpans
Tekymero roga Ne 246 ['maBHOMY YIPaBIE€HUIO OTPACIEBBIX HWHBECTULHUOHHBIX IPOTPAMM,
['maBHOMY JOTrOBOPHO-IIPAaBOBOMY VYIPABICHUIO W [JIaBHOMY YIpaBiEHUIO CTpaTeruu U
VHBECTUPOBAHMUSL.

[IpoexT mpukasa npejacenarens areHTCTBa ObLI 3aBU3HPOBAH €ro MEPBBIM 3aMECTUTEIEM
J.H.®enopoBelM U HayaJIbHUKOM [J1aBHOrO AOrOBOPHO-IIPaBOBOTO ympasieHus W.B.JMibunbIM.
KoHTposs 3a ucnosHeHneM npukasa obu1 BoznoxeH Ha JI.H.dexgoposa.

Curyanus 2.

JIMpeKTOp pEMOHTHO-3KCILTyaTallMOHHOIO MyHHLUNaiabHOro ynpasiaeHus Ne 15 3otos U.T. 5
OKTSIOpsI TEKyIIero roja M3jajl MpuKa3 O MOJArOTOBKE K yOOpKe TeppUTOpHUIl B 3UMHHUI NepHoa
Tekyuero roja. I'naBueiif nwxenep HukosaeB b.B. k 15 okTa0ps 10/1kKeH MPOBECTH 3aKperieHUe
yOupaeMbIX TEPPUTOPUN 32 TEXHUKAMHU-CMOTPHUTENSIMA M JBOPHUKAMHU, COCTaBUTH TIpadux
JIBYXCMEHHOW paboThI 10 YOOpKE TPOTYapOB U JJBOPOBBIX TEPPUTOPHIL, pa3paboTaTh U COTIACOBATH
B mpedeKkType OKpyra IulaH YOOpPKH TEeppUTOpUil C TpUBJICUEHHEM JIIOAEH M TEXHUKU
BEJIOMCTBEHHBIX IIPEANIPUATHIH, PACTIOTI0KEHHBIX HA TEPPUTOPUH OKpYTa.

[Ipuka3 wu3maH Ha OCHOBaHMM TocTaHoBieHus [IpaBurenbctBa MOCKBBI OT 8 ceHTAOpA
tekymero roga Ne 908 «O roTtoBHOCTH CiIy0 TOPOJCKOTO XO3SAHCTBa K yOOpPKE TEpPpUTOPHIA
r.MOCKBBI B 3UMHUI [IEPUOT».

Curyanus 3.



OTtnenom opraHu3allMOHHON W KaJIpoBOW paboThl YmpaBieHUs MuHUCTEpCTBA OCTHIMH PO
no Pecnybnuke Kapenusi B KOHIlE KaJeHIapHOTO rofa ObUla cOCTaBlieHa HOMEHKJIATypa Jell Ha
CIICNYIOMUNA KaleHIApHBIH Tox. 27 pgekaOpsi TEKyllero Troja HavadbHUKOM YTIPaBIICHUS
T.IL.UrnateeBoif ObUT HM3/aH W TOANKMCAH NpPHUKa3 00 YTBEPKACHWU W BBEICHUU B JICHCTBHE
HOMEHKJIATYpHI A€l ¢ 1 siHBaps clieAyolero roaa. PykoBoaurensM CTpyKTYpHBIX MOpa3/ieieHUM
IIPUKA30M IPEANNUCHIBATIOCH (POPMUPOBAHUE, UCIIOJIB30BAHNE U XPAaHEHHE JIEJl B COOTBETCTBUU C
pa3paboTaHHONW HOMEHKJIATypoul naen. KoHTponbs 3a uCHoSHEHHEeM TpuKa3a ObLT BO3JIOKEH Ha
HavyaJbHUKA OT/eJIa OPraHU3allMOHHON U KaJIpoBOi paboThl XtoHHUHEHA A.B.

Curyauus 4.

PykoBomutenem Komurera mno 3emMenbHBIM pecypcaM U 3emieycTpoictBy DenepanbHOM
ciry0b1 3emenbHOrO Kagactpa Poccun A.T.KonapamossiMm 1 HOsSOps Tekymiero roga ObLT U3IaH
MpUKa3 O BBEJACHUM YHU(PHUIMPOBAHHBIX (OPM MEPBUYHOM YUYETHON JOKYMEHTALUU IO YYETYy
kagapoB. [Ipuka3 u3gaBajics B COOTBETCTBUM C ITOCTAHOBJIEHHEM [ 0Cy1apCTBEHHOT0 KOMHTETA IO
cratuctuke oT 06.04.2001 Ne 26 «OO0 yrBepxaeHHMH YHUGUUIUPOBAHHBIX (POPM NEPBUUHOM
YUETHOU JOKYMEHTAIMH N0 YYETy TPy/a U €ro oIiaThl» U ¢ Leblo co3aanus B Komutere enuHoi
CUCTEMBI KaJpoBOH JoKyMeHTauuu. [Ipuka3soM BBoAMIUCH B AelicTBHE ¢ 1 HOSIOpS TeKyllero roja
Bce yHuumpoBanusie Gopmel, Bomeamue B AnbooM YDJI, yTBepKIACHHBIN BBIINICYKA3aHHBIM
MTOCTaHOBJICHUEM.

[IpoexT mpukasza 3aBU3MPOBAIM FOPUCKOHCYIbT Tumenko M.A., HHCIIEKTOp oTAena KaapoB
Kyxosa T.IL

Cocmagumv u ogopmume  cayryceOHvle nUCbLMA, HEOOXO00UMble 6  OAHHBIX

YRPAGIEHYECKUX CUMYAUUAX:

Curyanus 1.

JlemapTaMeHT NOJAECPKKHU U PA3BUTHSI MAJIOTO MPEAIPUHUMATEIBCTBA TUCHMOM 32 MOJINACHIO
3aM.JupeKTopa aenapramenta CeepukoBa A.B. yBemoMus1 pykoBOACTBO AeTckoro caga Ne 1586 o
TOM, YTO B CBSI3M C Pa3BUTHEM IMpPEANPUHUMATEILCTBA 3/IaHUE JAETCKOTO caja JOJDKHO OBITh
MEePEAAHO JUI TEXHUUECKUX HYXK]l JenapTaMeHTa.

Hcnonnutenem BacunbeBoit mo mopydeHuio aupekTopa gerckoro camga Ne 1586 FOro-
3amagHOTO OKPYKHOTO YIpaBiieHHs oOpa3oBaHMsi T.MOCKBBI, PAclOJIOKEHHOTO Ha MPOCIEKTE
MuuypunckomM, aoM 22 r.MOCKBBI, ObLIO COCTaBIE€HO MHHCHMO, aIPECOBAHHOE OTIENY IHUCEM
Mbspuu Mockssl o aapecy: r.MockBa, yn.TBepckas, 13, B KOTOpOM TUPEKTOP NETCKOTO caaa Ne
1586 O.A.AGpamoBa mpocuiia pa3o0paThCsi B JAHHOM BOIIPOCE, MOTUBUPYS TE€M, YTO B Ha3BAHHOM
palioHe JETCKHUX CaZ0B OCTaJOCh MaJI0 M HE BCE JAETH MOTYT IOCEIaTh JAETCKUE TOIIKOJIbHbBIE
yupexieHus. [lucbmo OblI0 OTBETOM Ha MOJTY4YEHHBIN JOKYMEHT OT JlenapTaMeHT.

Curyanusa 2.

MOCKOBCKUM  pagMOTEXHUYECKUM KOJUIe[K UMeHH axkajgemuka A. A. Pacmnneruna
MunuctepctBa o6pazoBanus PO (Mocksa, yn. b.[lekabprckas, 5, 124000, ten.: 252-11-84, daxc:
253-32-36) pasocnan uHGOPMAIMOHHBIC MHChMa JUPEKTOPAM IIKOJ TOpojia ¢ cooOIeHueM 00
OTKPBITHM B HOBOM Yy4eOHOM TOIy JBYX (DaKkynbTeTOB: COBpPEMEHHbIE HH(GOPMAIOHHBIE
TEXHOJIOTUU U Iopuaudeckuii. B muceme cooOmianoch Takke O TOM, YTO MpaBuiIa MpHeMa Ha
yka3zaHHble (akynpTeThl obmue. IIlucbMo Obulo cocTtaBieHo wucnoigHuteneM CTenaHoBOW U
noanucado gupekropoM JI.b.MapteiHiokom 15 Mapra Tekyiero roaa.

Curyanus 3.

Hcnonuurenem M. 0. IlonskoBoil o nopydeHuro HadalbHHUKA oTAena Mapketunra OAO
«Toprnotpebeoro3» (r.Mocksa, Jlecnas yn., n.18, 117123, Tten./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 05110
cocraniieHo nucbMo B agpec OO0 «/lenoy, Texanueckomy aupekTopy A.M.MsrkoBy 06 oTnpaBke
JOKYMEHTAllMM CleAyromero cojaepxkanus: «Hamnpaiasiem HeoOxoqumble Bam  MOKyMEHTHI,
cojepxame HHQOPMAIMIO O II€HE KOMIUIEKTa Hay4yHO-TeXHHYECKON JTOKyMEHTalluud Ha
XoJouibHOE 00opynoBanue. [IpemiaraeM BeIcaaTh TEXHUUECKYIO TJOKYMEHTALMIO Ha 3apyOeKHbIE
aHAJIOTH XOJIOJWJIBHOTO 000pynoBaHMs. lIpu NPUHATHUU TMOJIOKUTEIBHOIO PEIIEHUS O 3aKylKe
o0opynoBaHus mpocuM Bac HampaBUTH COOTBETCTBYIOIIEE MUCHMO PYKOBOJAUTEINO OT/ENa CObITa
Haymogy C.I1.». JIlaHHBIM IHCBMOM COTIPOBOKJaNach crieruduranys Ha 28 1. B 1 3K3.

Cocmaseums u ogpopmums 00K1a0HbBIE, U 00BACHUMEIbHBIE 3ANUCKU, HEOOXO00UMDbLE 8

CeOYIOuUX YRPAGIEeHYECKUX CUMY AUUAX:

Curyanus 1.



3amecTuTens HadanbHUKa [Ipou3BoAacTBeHHOro oObeauHEHUs «MOCKOBCKas TOpPOJACKast
teneponnas cetb» (MI'TC) Munucrepcra cBsizu PO M.U.JlyboB oOpatmics K HadadbHHUKY
CMELUAIBHOTO YIpaBieHUs Tene)OoHHON CBs3u TOoro e wmuHucTepcTBa [.C.AKceHOBY ¢
JOKJIAJIHOM 3aIMCKON O BBIACICHUH MPSMBIX MPOBOJOB M HA3HAYCHHUU TelIe(POHHBIX HOMEPOB Ha
JOTOBOpPHOM oOcHOBe. B mokmamnoit 3amucke M.M.J[y6oB cooOmam o TOM, 4TO B CEHTSI0pe
tekymero roaa oobenuHennem (MI'TC) Obu MOArOTOBJIEHBI W COTrJIacOBaHbl ¢ [J1aBHBIM
TUTAHOBO-()MHAHCOBBIM yIpaBiieHHEM MuHuUcTepcTBa cBsi3u PD MOroBOphl ¢ HOBBIMU a00OHEHTAMH.
Jlyis BKITIOYCHHSI yKa3aHHBIX a0OHEHTOB B ceTh mepenauyn maHHbIX «MHboTem» ¢ 1 mexabps
TEKYILEro rojia HE00X0AMMO BBIJIEIIEHHUE MPSAMBIX IPOBOAOB. B cBs3u ¢ 3TuM r-H /ly00B BBIIBUHYI
MIPEIOKEHUE O BBIJEICHUM MPSAMBIX IPOBOJOB M HA3HAYEHMU TeJIC(POHHBIX HOMEPOB Ha
JOTOBOPHOM OCHOBE yKa3aHHBIM aboHEeHTaM. JlokiaiHas 3amucka Obljaa COCTaB/IEHA UCIIOHUTEIIEM
OpnoBoii u noanucana M.W.Jly6oBbim 12 HOsIOps TeKyILero roja.

Curyauus 2.

Kyprep 3A0 «®Papma» C.C.CoMOB peryisipHO oma3fpiBaJi Ha paboOTy, 4YeM Hapymal
TPYIAOBYIO JAUCHUIUIMHY. 3aBeaytomias kanuenspuei M.B.IllymunnHa HEOIHOKpAaTHO Jenana emy
3amevanus (B yCTHOM Gopme), a 12 uroHs TEKyIIero rojia Obljia BEIHYKIEHA 00OpaTUTHCS C JaHHBIM
BonpocoM Kk I'enepanbHoMy nupekTopy A.B.CenoBy ¢ nokiagHOM 3amnuckoi, B KOTOPOH mpocuia
MPUHATH Mephl aucnumuinHapHoro xapakrepa k C.C.CoMoBy.

Curyanus 3.

PykoBomutens otaena HoOBbIX TmpoekToB O.B.TokapeBa oOpatunace k ['eHepamHomy
mupekropy OOO «Macrep» r-nHy A.J[.MeBneBy c noknaaHoil 3amuckod O HEOOXOAUMOCTH
YBEITUYCHUS MITATHOW YHCICHHOCTH oTnaena. B mokmamHoit 3ammcke O.B.TokapeBa coobmana o
TOM, YTO B HACTOsIIee Bpems Ui YCHEIHON paboThl areHTCTBa HEOOXOJMMO yBelWYeHHE 0a3bl
JAHHBIX O TOTEHIHAIbHBIX KiueHTax. [lo ee MHeHHUIO, OTHUM M3 Hauboyiee peajbHBIX IMyTeH
paciupeHusi 0a3bl JaHHBIX SBISIETCS TMOCTOSHHBIA aHAJIM3 CPEJCTB MAaccoBOM HH(OpMaluu, B
YaCTHOCTH TIpecchl (MHpopMarms 0 HanboJiee KPYIMHBIX KIMEHTAaX areHTCTBa ObLIa TOJIydeHa M3
AHATMTUYECKOTO JKypHaja «JKcmepT»). B ¢Bsi3u ¢ TeM, 4TO OTAEN B €ro HACTOSIIEeM cocTaBe (5
COTPYIHHKOB) HE HMMEET BO3MOKHOCTH OPraHM30BaTh MOAPOOHOE M3yYeHHE aHAIUTUYECKHX
m3nannii, O.B.TokapeBa cumrTaer 1enecooOpa3HpIM BBECTH B IITAT OTAENA ABE JOHKHOCTH
MEHEPKEPOB ISl U3YUCHUS U aHAJIM3a MPECCHI C IEJIbI0 BBIABICHUS MOTEHIIMAIBHBIX KIHUEHTOB, a
TaKKe IOArOTOBKH oOlepaTUBHOW uH(opmanuu o mnosioxkeHud Ha peiHke CMU B dopme
©KEHEeNIENIbHBIX O0T4YeTOB. B noxmagHoil 3ammucke TokapeBa mpenyoxkuiaa Ha STH JOHKHOCTH
moao0paTh COTPYAHHKOB M3 YHCJa CTYyAEHTOB 4-5 KypcoB (akynapTeTa KypHamuctuka MI'Y wim
IIKOJIbI PEKIIaMBbI.

Curyanus 4.

B lIBaHOBCKO# 005acTH CIOXHWIOCH KpailHe HalpsHKeHHOE IOJIOKEHHWE C TOpro.ieit
MIPOMBIIIJICHHBIMU TOBAPAaMU U, B YACTHOCTH, MEOEIBIO.

B 12 u3 15 paiioHOB TOpromist mMeOenbi0 BEAETCS B HEMPHUCIOCOOICHHBIX MOMEIIECHUSX,
JUIICHHBIX HE00X0IMMOT0 000PYAOBaHUS, HE UMEIOIIUX HOPMAJIbHBIX MOIHE3HBIX MTYTEH.

Jliia pazpenieHus: JaHHOW POOIeMbl K PYKOBOAUTENIO aJMUHUCTpAuu MIBaHOBCKOW 00acTu
I1. U. IlonexxaeBy oOpaTuics HayalbHUK YTPABICHHUS TOProBIM AJMUHHUCTpauuu VBaHOBCKOMH
obnactu K. JI. TapacoB. B noxmamHol 3amucKke B CBSI3U ¢ HEOOXOJAWMOCTBIO CO3JaHUS YCIOBHIA,
OTBEUAIOLIUX TPeOOBAHMUSIM OpPraHU3aIMKU TOPTOBIM Mebenbio, TapacoB MpPOCHI JaTh YKa3aHUs
PYKOBOIMUTENSIM aJAMUHUCTPALMI COOTBETCTBYIOIIUX PAaiOHOB O MPEIOCTAaBICHUM MJIsi TOPrOBIH
MeOeNbio TOMEIEHHUH, OTBEYAIOLINX YCTAHOBICHHBIM HOPMaM.

Cocmasums u ogopmums npomoxo/ivl, HEOOX00UMbIE 6 CNEOYIOUIUX YNPABIEHUECKUX
cumyayuu:
Curyanus 1.

Hupekiust OO0 «Actpes» (Cankr-IlerepOypr) 12.08.200 r. mpoBeno cBoe ouepeaHoe
3acenanue, Ha KoTopoMm mnpucyrctBoBaim BocrpskoB C.T., Cryaues II.JI., Jlebener W.M.,
Anronos ILJL, IllentynoBa B.T'., Tumogeer A.A., Ctynosa M.I.

Ha 3aceganum o6cyxaanock J1Ba Bompoca: 0 xoJie pekiiaMHoi kamnanuu B 11 kBaprane 200
. 1 0 IEPeX0/ie Ha HOBYIO CUCTEMY BBITIIAThI IPEMUATBHBIX.

ITo mepBOMy BOIpOCY CllylIajii COOOIIEHHE HavyaJdbHUKa OTAena peknaMmbl Boctpskosa C.T.,
TEKCT COOOILIeHUsI KOToporo Obl1 mepenan cekperapto 3acemanusi H.Jl.benosoil. Ilo stomy ke



BOIPOCY BBICTYNWJI (UHAHCOBBINA aupekTop TumodeeB A.A., KOTOPbI 0J00pWI yBEIUYCHHE
pacxo1oB Ha HapyxHY10 pekiamy B LI kBaprane 200 r. Ha 5%.

ITo BTOpOMYy Bompocy caenan coodmenne CtynoB M.U. u TeKCT cOOOIEHHS TaKKe Mepenat
cekperapto. [lo ganHomy >xe Bompocy BoicTynwin AHTOHOB [L.JI., HauanpHUK OTHAENa KAApPOB, U
Jlebene M.M., aumpextop 10 mnponaxam. IlepBblii 0100pHJI HOBYIO CHCTEMY BBIILIATHI
MPEMHUANBHBIX U PEKOMEHJIOBAJI MMOATOTOBUTH HE0OXoauMbie JokyMeHTHI K 01.09.200_r. Bropoii
MPEUIOKUI 10paboTaTh HOBYIO CHCTEMY BBIIUIATHl NMPEMUANBHBIX U PEKOMEHIIOBANl IPOBECTH
TOJIOCOBAHUE 10 TJAaHHOMY BOTIPOCY Ha 00IIeM COOpaHUU TPYJOBOTO KOJUICKTHBA.

B wurore 3acemanusi ObLIM TPHHATHI cieayromue pemenus: 1. OmoOpute paboTy otaena
pexnamsl B LI kBapTane 200 r. 2. [IpoBecTu o6111ee coOpanue Tpy10BOro KOJIJIEKTHUBA 110
BOIIpOCY 0 TepexoJe Ha HOBYIO CHCTeMy BblIUIaThl npemuanbHbix  15.08.200_ r.
OTBeTCTBEHHBIM 32 MTOATOTOBKY cOOpaHus Oblja Ha3HaueHa 3aB.kaHuenspue [lentynosa B.I'.

CoOpanwue Ben npencenarens O.A.Pymsniies.

Curyauus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200_r. mpoBeno 3acenanue CoBeTa JUPEKTOPOB, HA KOTOPOM
npucyrctBoBanu cienywoomue wiedsl Cosera: [lomos W.II., WBanos M.M., Cunopos C.C.,
Ycrunosa VY.V., ®enopo @.®. B cBa3M ¢ HanuuueM KBOpyMa 3acelaHue ObLIO TNPU3HAHO
npaBoMO4YHbIM. Ha 3acemanue BBIHOCWIICS BOmpoc 00 OMNpeAeneHUH PHIHOYHOW CTOUMOCTH
pa3MeniaeMbIxX 00IIECTBOM JONOJHUTENbHBIX akiui. [lo nanHOMy Bompocy 3aciymanu denoposa
@®.D., KOTOPBIN MPEIOKUI OMPEIETUTH PHIHOYHYIO CTOMMOCTh Pa3MENIaeMbIX OOIIECTBOM aKIIHit
MyTeM 3aKPBITOW TOAMKUCKU JOTIOJHUTEIbHBIX akiuid B pazmepe 10 000 (mecstu Thicsd) pyo. 3a
aKIMI0. 3aceJaHue IMOCTAHOBWIO YTBepauTh Tmpemioxkenue dDemopoa D.dD., Tak kak mpu
rojocoBaHuu «3A» ObUIO OTAHO MSTh TOJOCOB, MPOTOJIOCOBABIINX
«ITPOTHUB» nu «BO3AEPXXABHINXCS» He 6bu10. Penenne npuHITO €MHOTIACHO. 3aceaHue Be
npencenatens [1.M.ITonos. [IpoTokon noarorosnen cekperapem NU.I1.I1eTpoBbIM.

Curyanus 3.

Cotpynuuku oyxrantepun OAO «KBaHT» mpoBenu 3aceaHue MO BOMPOCY COKPAIICHHUST CPOKa
cocTaBjeHus rojoBoro oryera 3a 200 r., Ha KOTOPOM MPUCYTCTBOBaNIO 6 yenoBek. C coobOmeHneM
BoicTynmiia Oyxrantep CypkoBa A.M., KoTopas OTMETHIa, YTO PaOOTHUKU TPYIIBI y4eTa UMEIOT
BCE BO3MOXKHOCTHU JUIsl 3HAYUTEILHOTO COKpAIICHUS CPOKa COCTABIIEHHUS I'OJIOBOIO OTYETa, U YTO
rojgoBoii otder 3a 200_r. MOXET OBITh MPEACTABJICH TPYIIOW ydeTra HAa 3 JHSA paHbIIE
YCTaHOBJIEHHOTO CPOKa.

B obcyxnennn manHoro Bompoca BeicTymwin E.H.KpotoB, rnaBHbplli Oyxrainrep, u
I'.A.lllybuna, Oyxranrep. KpoToB cooOmmt o Tom, 4To UM pa3paboTaH HOBBIN rpaduk padboT 1o
COCTAaBIICHUIO TOJIOBOTO OTYETA, PH YCIOBUHU BBITIOJHEHHSI KOTOPOTO BCEMU PAOOTHUKAMHU TPYIIIIBI
ydeTa, ro/J0BOMl OTYET MOKHO COCTaBUTh M cIaTh Ha 4 JTHS paHblIE YCTAaHOBJICHHOTO CpOKa.
I''A.lllybuna oTMeTuia, YTO JOCPOYHOE MpeiAcTaBlieHHue rojgoBoro otdera 3a 200_r. sBusercs
MOYETHOM M OTBETCTBEHHOU 3ajayeil paOOTHUKOB OyXrajaTepuH, W YTO KOJUIEKTHB OyXranTepuu
MOXXET COCTaBUTh TOJIOBOM OTYET paHbllle CpPOKa, €CIM Bce PaOOTHUKU OYyAyT BBHINOIHATH
YILUIOTHEHHBIN rpauK padoThI.

B wutore 3acenmanus ObIJIO peUIEHO MPEACTaBUTH rojoBoil otueT 3a 200 r. Ha yeThIpe THS
paHbllle yCTaHOBJIEHHOTO cpoka, T.e. 00.00.200_r. u nmpoBecTH aHaIn3 TOJOBOIO OTYETA C LENBIO
BBISIBIICHHS PE3€pBOB, HEOOXOAMMBIX ISl YCIENIHOTO BBIMOJHEHHUs IiaHa 3a 200 r. 3acemanue
Bena npeacenarens K.M.JIeBamosa, npotokonuposai cekpetapb 1.B. Xomsikos.

Cocmasums u ogopmums npuxazpl no JAUYHOMY COCMAGY, HEOOXO00uMble 6 OAHHBIX
YRPA6IEHYEeCKUX CUMYAUUAX.



Curyanus 1.

Brimyckauna Qakynbrera ynpabieHHs PoccHIICKOro rocyaapcTBEHHOTO T'yMaHUTAPHOTO
yuuBepcutera JlenucoBa Tarbsina MuxainoBHa 20 HrOJisl TEKYIIETO roja IMOCTYNHWJIA Ha
paboty B Poccuiickoe areHTCTBO MEXIyHapOAHOTO coTpyaHndectBa u pa3Butus (PAMCuP)
BEIYLUIUM CHEHUAIUCTOM YIIpaBIE€HUsI JeJlaMU. ATEHTCTBO SBJSETCS TIOCYJapCTBEHHOMN
opranmzameit npu [IpaBurensctBe PD u ocymecTBisier HaOOp CIyXKamuxX TOJBKO IO
norosopy. JloroBop mojamucaH oT MMEHHM areHTcTBa ero mnpezacenarenem llloxunsim A.H.
[IpoexT npukasa 1o JIMYHOMY COCTaBYy MOATOTOBJIEH MHCIEKTOPOM M0 kajapam CosioBbeBOU
WN.I". 20 utons 1 B TOT JK€ JI€Hb 3aBU3MPOBAH HAYAJILHUKOM YIPAaBJIEHUS KaJpoB ApOy30BbIM
ILH. n ynpasnsromuMm nenamu MuxeesbiM B.M. [lpukaz nmoanucan 21 utons u oObsiBIEH
JleHncoBoil Mo pacnuckKy.

Curyauus 2.

OxoHomuct BacunmbeBa Exarepuna HukomaeBHa 1 ceHTsOpsi Tekymiero rojaa mojaia
3asBieHre B OO0 «JIyu» ¢ mpockOoi npuHATH ee Ha padoTy CIEeNUaIucToOM (PUHAHCOBOTO
OTJieNa Ha HeMoNHbIN pabounii neHs. MHcnexTop no kagpam CmupHoBa W.C. o0bsicHMIa, YTO
¢upmMa uMeeT BO3MOXKHOCTh MPHUHATH Ha pabOTy SKOHOMKCTA, HO Ha OCHOBE CPOYHOIO
TPYAOBOTrO JoroBopa. TpyaoBOW JOroBOp ObLI 3aKIIOYEH 5 CEHTAOpPS U MOANKUCAH OT UMEHU
¢bupmbl TeHepanbHbIM TupekTopoM MuponoBsiM JI.C. B ToT e neHb ObUT U3/1aH MpUKa3 10
JUYHOMY cocTaBy, 3aBu3upoBaHHbIi CMmupHOBOi U.C. 1 opuckoncyibtoM XmenessiM 1.O.
[Ipuka3 6611 00BsBIICH Bacunbesoit E.H. mox pacniucky 6 ceHTsOpsi.

Curyanus 3.

3aBemyromas otaenom mmceMm raserhl «['yoepHus» ComoBa AnHa MBanoBHa 15 wmas
TEKYIIEero roja oopaTuiack K rilIaBHOMY penaktopy YBapoBy A.H. ¢ mpock0oii mpenocTaBuTh
el oTmyck 0e3 coxpaHeHUs 3apaboTHOW Tuiatel ¢ 16 mo 18 mMas mo ceMmeilHbIM
0OCTOSATENILCTBAM.

[IpoekT mpukaza 06 oTmycke ObLT 0OPMIICH HaYaIbHUKOM OT/eNa KajapoB EpmakoBbiM
N.H. 15 mas, 3aBU3HpOBaH U B TOT K€ ACHb MOJANUCAH ITTaBHBIM PEIAKTOPOM.

Kpumepuu oyenxu:

«YIOBIETBOPUTEIBHO» - PEKBU3UTHl JIOKYMEHTOB MpEJICTaBiCHbl (parMeHTapHo,
HapyIIeHUSIMHU B 0(hOpMIICHUH,
«XOPOILIOY» - PEKBU3HUTHI JOKYMEHTOB IMPEACTABICHbl YACTUYHO, O€3 HapyLIECHUIl B

oopmiteHNH, B IPaBUIIEHOM TTOPSIIKE.
«OTIIMYHOY» - PEKBU3UTHI JOKYMEHTOB IPE/ICTABIICHBI B MOJHOM 00BbeMe, Oe3 HapyIIeHHi
B o(hopMIIeHHH, B IPAaBUIIBHOM IOPSI/IKE C COOTIOICHNEM BCeX HEOOXOIMMBIX TPEOOBaHUA.
IIpumMepHbIe TeCTOBBIE 32/IaHUS /I TEKYLIEr0 KOHTPOJIS
1. Ymo o3nauaem mepmun «00Kymenm»?
A)apry
MEHT;
B)
BU3A;
B)neno;
I') npukas.
2. Om Kakoeo A3bIKa RPOUCXOOUM MEPMUH «OOKYMEHmM»?
A)
HEMEIIKOr0;
B)
JIATUHCKOTO
B)
AHTJIMACKO
ro;



)
IpeYecKoro

3. CogoxkynHocmv  pabom, C6A3GHHBIX C CO30aHUeM OOKYMEHmMOS8, Ux
peaucmpayuet, Kiaccugpurayuetl, O8UNCEHUEM, YUemOoM U XPAHEHUEM HA3bI8AIOMCA ...
A)
KOPPECTIOHICHITUEN
; b)
JIEJIONIPOU3BOICTBO
M; B)
JTOKYMEHTHUPOBAHUE
Mm; I)
JTOKYMEHTOO00POTO
M.

4. Kozcoa 6viiu ymeepowcoenvl ochoguvie npasuia PK?

A)17.08.95;
b) 30.06.92;
B) 12.12.98;

') 12.12.00.

5. OcHosHble OOKYMeHMbL 8bINOIHAIOMCS, HA KaKom hopmame?

A)A4wmm A S;
b) A 8 umn A 12;
B) A 3 ummn
A8;I)

Al2.

6. Ilpuxaz —smo ...

A) paciopsIuTEIbHBIN
JIOKyMEHT; b)
WH(POPMAITMOHHBIT
JTOKYMEHT; B) cripaBo4HBIi
JOKYMEHT;

I') TuuHBI TOKYMEHT.

1. Honosicnocmuas uHCmpyKyus - 9mo
A) pacniopsIuTeIbHBIN
JIOKyMEHT; b)
UH(OPMAIIMOHHBIN
JOKyMeHT; B)
OpraHU3aIMOHHBIH
TOKyMeHT [') muyHbIi
JOKYMEHT.

8. Ilpomoxon — smo ...

A) pacniopsIUTeNbHBIHI
JOKyMeHT; b)
MH(OPMAIIMOHHBIN
JOKYMEHT; B) cripaBouHbIit
JOKYMEHT;

I') Tu4HBI TOKYMEHT.

9. IMucomo — smo ...

A) pacnopsIUTENbHBIN
JOKYyMEHT; b)
MH(OPMAIIMOHHBIN



JOKYMEHT; B) cipaBo4HbIi
JOKYMEHT;
I') nuuHBI TOKYMEHT.
10./lImammnoe pacnucanue — 3mo ...
A) pacnopsIuTeNbHbIN
JOKYMEHT; b)
UHGOPMAITMOHHBIH
JOKYMEHT; B) cipaBo4HbIi
JOKYMEHT;
I') opranu3anioHHbII TOKYMEHT.
11. [ybauxam — smo ...
A) opuruHai;
b) xonus nokymeHra;
B) cnipaBouHBII TOKYMEHT;
I') sx3emmisAp, BblJaBaeMblii B3aMEH YTPAu€HHOTO TIOKYMEHTA.
12. Pewenue — smo ...
A) pacnopsIUTeNbHbIN
JOKYMEHT; b)
nH(OPMAIMOHHBIN
JOKYMEHT; B) cipaBo4HbIi
JOKYMEHT;
I') opranu3anmoHHbII TOKYMEHT.
13. Josepennocmo — smo ...
A) pacTiopsIuTENbHBIA TOKYMEHT;
b) nadopManinoHHO- CIpaBOYHBII
JTOKYMEHT; B) cripaBOYHBIN JOKYMEHT;
I') opranu3anOHHBIN TOKYMEHT.
14. UT]] — smo ...
A) pacTiopsIuTENbHBIA TOKYMEHT;
b) nadpopManimoHHO- CIIPaBOYHBII
JTOKYMEHT; B) cripaBOYHBIN JOKYMEHT;
I') TuuHBI TOKYMEHT.
15. KT/] — smo ...
A) pacmiopsIuTeNbHBIA TOKYMEHT;
b) nadpopManimoHHO- CIIPaBOYHBII
JOKYMEHT; B) cipaBoYHbI TOKYMEHT;
I') Tu4HBIN TOKYMEHT.
16. Axkm — smo ...
A) pacnopsIuTENbHbII T0OKYMEHT;
b) nHpopManmoHHO- CIIPaBOYHBII
JTOKYMEHT; B) cripaBOYHBIN JOKYMEHT;
I') TU4HBI TOKYMEHT.
17. JJlosepennocme — smo ...
A) pacriopsIUTenbHbII TOKYMEHT;
b) undopmanmoHHo- cripaBOYHBIN
JOKYMEHT; B) cripaBouHbII TOKYMEHT;
I') Tu4HBI TOKYMEHT.
18. @axcer u E-mail — smo ...
A) pacnopsIUTENbHbII T0KYMEHT;
b) undopmanmoHHo- CripaBOYHBIN
JOKYMEHT; B) cripaBouYHbIN TOKYMEHT;
I') Tu4HBI TOKYMEHT.



19. Hckosoe 3aaenenue — smo ...
A) pacnopsIuTeNbHbII T0KYMEHT;
b) undopmanmoHHo- CripaBOYHBIN
JOKYMEHT; B) cipaBoYHbIN 10KYMEHT;
I') ropuauueckuii JOKyMEHT
20. Dxcnepmu3sy yennHocmu 0OKyMeHmos8 npogooum ...
A) xomuccus;
b) pykoBoaurens
npeanpusTus; B)
pabOTHHUKH OyXranTepuu;
I') cienmanucrtel.
Koo-xntou npasunvrvix omeemos

Howmep [IpaBUIIBHBIN OTBET Howmep IIpaBUIBHBIN OTBET
BOITpoca /A, B, C, I, E/ BOITIpoca /A, B, C, I, E/

[EEN

11

12

13

14

15

16

17

18
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19

I PSR RN ES
SIS = R

[N
o

20

TecTupoBanue B paMKax Npo0JeMHOI0 ceMHHApa.
Kputepuu oneHku:
COTIUYHOY» / «3a4YTEHOY» - €CIIM CTYJCHT OTBeYaeT mpaBmwibHO OT 91 10 100 % TecToBBIX
3aJaHUH.
«XOPOILIOY / «3a4TEHOY - €CIIU CTYACHT OTBeYaeT mpaBuibHO OT 51 10 90 % TecToBBIX
3aJaHUH.
«YIOBIIETBOPUTEIIBHOY / «3aUTEHOY - €CJIU CTYJCHT OTBeYaeT mnpaBmibHO Ha 50%
TECTOBBIX 33/IaHUH.

3a4eTHO-IK3aMeHAIMOHHbIE MaTepHAJbI UISI NPOMEKYTOYHOH  aTTecTANHH
(3x3amen)

HcTopust u TpaAuIuu pOCCUIICKOTO JeJI0NPOU3BO/ICTBA.

HopmaTuBHO-MeTO1MUecKast 6a3a COBPEMEHHOTO JIeIONPOU3BO/ICTBA.

Knaccugukanus 1en0oBbIX JOKyMEHTOB.

Crannapruzanus ynpaBieHYECKHX JOKYMEHTOB.

KnaccugukaTopsl TEXHUKO-3KOHOMUYECKOH U COLMATbHON MH(POPMALIUH.

ITonsitue 06 OP/I, cocTaB 1 cXeMbl pacroJIoKEeHHsI PEKBU3UTOB.

bnaHky TOKyMEHTOB M UX BH/JIBI.

OdopmiieHne peKBU3UTOB OPraHNU3alMOHHO-PACTIOPAAUTENbHBIX TOKYMEHTOB.

3asiBIICHHUE.

0. CopaBo4yHO-MH(OpPMAIIMOHHBIE U CIPABOYHO-AaHATUTHUYECKHUE
nokyMeHTbl OcoOeHHOCTH 0(POPMIICHUS aKTOB.

11. Pa3HOBHMIHOCTH JETOBBIX ITUCEM.

12. Odopmienue phakcos.

13. Odopmiienne Tenerpamm.

14. HopmaTuBHas 1 HOPMATUBHO-CIIPABOYHAs JTOKyMEHTAIIHS.

BOoo~NoUA~WNE



15. IInanoBas kagpoBasi JOKyMEHTALUSI.

16. OpraHu3annMoOHHO-TIPaBOBAs JOKYMEHTALHSI.
17. IlepconanbHasi TOKyMEHTALUSI.

18. Odopmienue TMYHOTO AEIA.

19. Pe3rome Kak HOBBIN BHJ] IOKYMEHTA.

20. CocraBreHue JOKyMEHTOB JJHMYHOTO XapaKTepa.
21. TpeboBaHUS K CTPYKTYpE TEKCTa TOKyMEHTA.
22. TpeboBanus K 0()OPMIICHUIO TEKCTA TOKyMEHTA.
23. Odopmienue Tadbmu.

24. SI3BIK U CTHJIb CITY)KEOHOTO JOKYMEHTA.

25. JIoKyMEHTOOOOPOT U JOKYMEHTOTIOTOKH.

26. DTambl 00pabOTKH JOKYMEHTOB.

27. Cucrtemaru3arus JeI0BbIX JOKYMEHTOB.

28. HomeHnkiatypa niei.

29. ®opMHpOBaHHUE JIEI.

30. TloaroToBka JOKYMEHTOB K MOCIEAYIONMIEMY XPAaHSHHUIO M UCTIOJIB30BAHUIO.

31. OO6s3aHHOCTH CEeKpeTaps.

32. DyHKIUU KaHICISPUH.

33. 3ammTa KOHpHUIESHIHATHHON HH()OPMAITHH.

34. Vcnonb30BaHHE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTHIT B
JOKYMEHTOO0OPOTE YUPEIKIACHUM, IPEANPHUITHI, OPTaHU3AITUH.

Kpurtepuu onenuBanus pe3yjibTaToB 00y4eHUs!

Ouenka Kputepun onieHuBaHus no 3K3aMeHy
Bhicokuii OIICHKY «OTJIMYHO» 3aCIY)KHBACT CTy,IiCHT, OCBOMBIIIMI 3HAHUS,
YPOBEHD «5» YMEHHUS, KOMICTCHUHMH M TCOPETHHUCCKHH MaTepHal 0e3 TpoOeIoB;
(oTmirmHo) BBITIOJTHUBIIMKN BCE 3aJIaHUs, NPEIyCMOTPECHHBIC yUEOHBIM IIJIAHOM Ha
BBICOKOM Ka4eCTBEHHOM YpPOBHE; MIPAKTHYECKUE HAaBBIKH
PodeCcCHOHATBHOTO PUMEHEHHUS OCBOCHHBIX 3HAHUH C(HOPMHUPOBAHEI.
Cpennuit OIICHKY «XOPOII0» 3aCiyKHUBACT CTYACHT, MPAKTUYCCKH ITOJTHOCTHIO
YPOBEHB «4» OCBOMBILIMK 3HAHHS, YMCHHS, KOMIICTCHIMH MW TEOPETHUYCCKHIMA
(xoporto) MaTepuaj, ydeOHbIe 3aJaHHs HE OIECHEHbI MaKCHMAJbHBIM YHCIOM
0aJIOB, B OCHOBHOM C(HOPMHUPOBAJ MPAKTUYCCKUEC HABBIKH.
[Toporoserit OIICHKY «YyJIOBJICTBOPUTEILHO» 3aCly)KHBAET CTYJICHT, YaCTHYHO C
YPOBEHB «3» npoOejlaMi  OCBOMBINMH  3HAHHWS, YMCHHS, KOMIICTCHIIUH |
(ymoBJieTBOpUTE | TEOPETHYECCKHMI Marepuan, MHOTHE YydeOHbIe 3aJaHus JMOO He
JILHO) BBIIOJIHUJI, MO0 OHM OIEHEHBl 4YHCIOM OauioB OJM3KUM K
MUHHMAaJIbHOMY, HEKOTOPBIE MPAKTHYECKUE HABBIKK HE CHOPMHPOBAHBI.
MUHHMMAJIBHBIA | OIEHKY «HEYIOBJICTBOPUTEIBHOY 3aCITY)KUBACT CTYJICHT, HE OCBOMBILIHIA
YPOBEHB «2» 3HaHUs, YMEHUS, KOMIICTCHIIMA U TEOPETHYCCKUI MaTepual, ydeOHbIe
(HEeyIIOBJICTBOPH | 3aJiaHUS HE BBIMOJIHWI, IIPAKTHYCCKUE HABBIKU HE COPMHUPOBAHBI.
TEJIHLHO)
OneHouHble CpeACcTBa Ui WHBAJIWAOB M JIMII C OTPAHUYEHHBIMH BO3MOXXHOCTSIMU

3A0POBbA BBIGI/IpaIOTCH C YUCTOM UX MHANBUAYAJIbHBIX HCI/IXO(I)I/I?»I/I‘ICCKI/IX 0COOCHHOCTEH.

— IIpu HeO6XOI[I/IMOCTI/I HHBaAJIMAaM MW JiMlaM C OrpaHUYCHHBIMH BO3MOXKHOCTAMU
3A0POBBA MPEAOCTABIACTCA NOTIOJHUTCIIBHOC BPEMS IS IIOATOTOBKU OTBETA HA 9K3dMCHE,

— IIpHU TPOBCACHUU MPOLUCAYPbl OLICHUBAHUS PE3YJILTATOB O6y‘{eHI/IH HWHBAJIWIO0B U JIHII C
OTpaHUYCHHBIMH BO3MOXKHOCTAMU 3O0POBBA IMPEAYCMATPUBACTCA UCIIOJIB30BAHUC TCXHHUYCCKUX
CpeacCTB, HCOGXOI[I/IMBIX UM B CBA3U C X MHAUBHUYAJIbHBIMUA OCO6CHHOCT$IMI/I;

— IIpu HCO6XO,Z[I/IMOCTI/I JJIsL 06yqaroumxc;{ C OIr'paHUYCHHBIMU BO3MOKHOCTAMHU 300POBBS
U HHBAJIMAOB Ipoucaypa OICHHUBAHUA PC3YJIIbTATOB O6y‘ICHI/I$I o AJUCHUIIIMHEC MOXCT
MMPOBOAUTHCA B HCCKOJIBKO 3TAIlOB.



[Ipouienypa oneHHBaHUsI PE3yabTaTOB OOy4YEHHUS WHBAIMIOB U JIUI] C OrPaHUYCHHBIMU
BO3MOJKHOCTSIMH 3/IOPOBBSl 110 JUCHMIUIMHE (MOJYJI0) TPEeIycCMaTpUBAET IPEIOCTABICHHUE
uHbopmanuu B (opMax, aganTUPOBAHHBIX K OTPAaHMUYCHHSIM WX 370POBbS U BOCIPHUATHUSA
UH(pOpMAIINHU:

JUist U1 ¢ HApYIISHUSIMU 3PCHHS:

— B Ie4aTHOM (hopMe yBeTUIEHHBIM HIPUPTOM,

— B JOopMe AIIEKTPOHHOTO JTOKYMEHTA.

JInst AL ¢ HapyleHUs MM CIIyXa:

— B miedaTHou (opme,

— B OopMe AIIEKTPOHHOTO JIOKYMEHTA.

JUiist U1 ¢ HapyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO amnapara:

— B Ile4aTHOM opme,

— B JOopMe DIIEKTPOHHOTO JIOKYMEHTA.

JlaHHBI TIepeueHb MOXET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHHICHTA
00yJaronuxcs.

5. Ilepeuyenb y4eOHOI TuTEpPaTypbl, HHPOPMALMOHHBIX PECYPCOB U TEXHOJIOTHH

5.1. YueOHasi 1urepaTypa

1. Kyzuenos, U. H. JlokymeHTanmmonHoe ooecrnieuenue ymnpasiaeHus. [JokyMeHTo000poT
1 JIEJIONIPOM3BOJICTBO : YIEOHHK M MPakTUKyM Jutst By30B / Ky3znernos U. H. - 3-e u3., nmepepad. u
not. - Mocksa : FOpaiit, 2022. - 461 c¢. - URL: https://urait.ru/bcode/488697 (nata oOpamieHus:
18.08.2022). - Pexxum goctyma s aBTOpu3. mosib3oBarencit. - ISBN 978-5-534-04275-7. -
Tekcr : anextponnbiid. https://urait.ru/bcode/488697

2. TI'pozosa, O. C. [lenonpousBoacTBo : yuedHoe mocooue s By3oB / O. C. I'po3oBa. -
Mocksa : Opaiit, 2022. - 124 c. - URL: https://urait.ru/bcode/492786 (nmara oOparieHus:
10.08.2022). - Pexxum goctyma ajasi aBTOpu3. mosib3oBarencit. - ISBN 978-5-534-06787-3. -
TeKCT : ANeKTpOHHBIN. https://urait.ru/bcode/492786

Jly11 ocBOEHUS TUCIUILTMHBI MHBAJIMJAMH U JIUIIAMU C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3I0POBbSI MMEIOTCSI M3JAaHUSI B AJIGKTPOHHOM BHJE B 3JIEKTPOHHO-OMOIMOTEUHBIX CHCTEMax
«JIanb» u «fOpaiit».

JonoHuTebHAS IUTEpaTypa:

3. Kysuenos, M. H. JlemompousBomactBo : ydeOHO-crpaBouHoe mocoome / M. H.
Ky3nemoB. - 10-e w3a. - MockBa : JlamkoB u K, 2022. - 460 c. - URL:
https://e.lanbook.com/book/277238 (mara oOpamenus: 15.02.2024). - Pexum pocryma: mjs
aBTOpH3. oJsib3oBaTene. - ISBN 978-5-394-04152-5. - TekcT : 2IeKTPOHHBIH.

1. Kysuenos, U. H. JlokymenTaionnoe odecrneueHue ynpasieHus. JJokymMeHToo60poT
U JeNOTPOU3BOACTBO [DNEKTPOHHBIA pecypc]: y4eOHMK M TPAKTHKYM JJIs TNPUKIAJAHOTO
OakanaBpuata / Kysneuno U. H. - 3-e uzn., mepepad. u gom. - M. : KOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

5.2. llepnoanyeckas Jureparypa

Vkasvisaromes — neuamuvie  nepuoouveckue uzdawusi u3z  «llepeuns  newamuvix
nepuoouyeckux — uzoaumut, xpaumawuxca 6 @onoe Hayunoti  oubnuomexu  Kyol'V»
https://www.kubsu.ru/ru/node/15554,  w/unu  snekmpoHHble nepuooudeckue U30AHUA,  C
yKazamuem aopeca cauma 31eKMpOHHOU 8ePCUll JHCYPHAAA, U3 6A3 OAHHBIX, OOCIYN K KOMOPbIM
umeem KyoI'V:

1. Basel manasix koMnanuu «Mcet Bero» http://dlib.eastview.com

2. DnexrponHas oubmmoreka GREBENNIKON.RU https://grebennikon.ru/

3. www.delpro.narod.ru - Jlenonpou3BoacTBo+.

4. www.termika.ru — DHIMKIIOTE S IIOTPOU3BOICTBA.

5. www.directum.ru - DJIeKTpoHHOE JEeTOMPOHU3BOICTBO U KaHIEISAPHUS



https://urait.ru/bcode/488697
https://urait.ru/bcode/492786
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
https://www.kubsu.ru/ru/node/15554
http://dlib.eastview.com/
https://grebennikon.ru/
http://www.delpro.narod.ru/
http://www.termika.ru/
http://www.directum.ru/

5.3. HHTepHeT-pecypchbl, B TOM 4YHCJIie COBPeMEHHbIe NMPO(ecCHOHAIbHbIE 0a3bl
JAAHHBIX M1 HHPOPMAIIMOHHBIE CTIPABOYHbBIE CHCTEMbI

J1eKTPOHHO-0ubIMoTeuHble cucteMbl (IBC):

1. DBC «IOPAUT» https://urait.ru/

2. 9BC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAVH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX:

1. Hayunas snextponnas oudiauoreka (HIb) http://www.elibrary.ru/

2. IlonHOTEKCTOBBIE ApXMBBI BEAYIIUX 3allaHbIX HAYYHBIX )KypHAJIOB Ha Poccuiickoit
wiatgopme HaydHbIX xypHaoB HOMKOH http://archive.neicon.ru

3. HamwmonanmeHass omekTpoHHas OubnanoTeka (JOCTYNm K DJIEKTPOHHOW OuOIHoTexe
nuccepraruit Poccuiickoit rocymaperBernoi oubmmoteku (PI'B) https://rusneb.ru/

4. Tlpesunentckas 6ubmuoreka uM. b.H. Enbriuna https://www.prlib.ru/

5. "Jlekropuym TB" http://www.lektorium.tv/

6. YuuBepcuterckas unpopmaionnas cucrema POCCHUS http://uisrussia.msu.ru

HNHpopmannoHHbIe CIPABOYHBIE CHCTEMbI:
1. KoncynpranT [lntoc - cipaBoyHasi mpaBoBas cucteMa (JOCTYIl IO JIOKAIbHOMN CETH ¢
KOMITBIOTEPOB OMOIMOTEKH )

Pecypcbl cBOOOIHOTO J0CTYHA:

1. KubepJlenunxka (http://cyberleninka.ru/);

2. MuHucTepCcTBO HAayKH U BHICIIEro oopazoBanus Poccuiickoit deaepanun
https://www.minobrnauki.gov.ru/;

3. ®epepansubiii mopran "Poccuiickoe obpazosanue" http://www.edu.ru/;

4. Wudopmarmonnas cucrema "EnnHoe 0KHO 0CTya K 00pa3oBaTeIbHbIM pecypcam
http://window.edu.ru/;

5. Enunas xosekius nudpoBeIX 00pa3zoBaTeabHBIX pecypcoB hitp://school-
collection.edu.ru/ .

6. denepanbHbIil HEHTP HHPOPMAITHOHHO-00Pa30BaTEILHBIX PECYPCOB
(http://fcior.edu.ru/);

7. TIpoekt ['ocymapCTBEHHOTO HHCTHTYTa PycCcKoro s3pika umenu A.C. Iymikuna
"Oo6pa3zoBanue Ha pycckom" https://pushkininstitute.ru/;

8. CnpaBouHo-uHpOpMaMOHHKIN opTan "Pycckuit s3bik" http://gramota.ru/;

9. Cauyx0a TeMaTHUECKHX TOJIKOBBIX ciioBapeit http://www.glossary.ru/;

10. CnoBapu u sHIkiIoneauu http://dic.academic.ru/;

11. Oopa3oBarenbHblii mopran "Yueba" http://www.ucheba.com/;

12. 3akonomnpoekt "O6 oOpa3oBanuu B Poccuiickoii denepanun”. Bormpocs! 1 OTBETHI
http://xn--273--84d1f.xn--plai/voprosy_i_otvety

CoOcTBeHHBIE 2J1eKTPOHHBbIE 00pa3oBaTe/IbHbIe M HHPOPMALHOHHBIE PECypPChI

KyoI'y:

1. Cpena MoayinbpHOTO AWHaAMHUeckoro oOydenus http://moodle.kubsu.ru

2. baza y4eOHBIX MJIaHOB, y4eOHO-METOINUECKHX KOMIUIEKCOB, ITyOIMKAIIUN 1
koHpepennwmii http://mschool.kubsu.ru/

3. bubanorexa nHpopMaIMOHHBIX pecypcoB Kadeapbl HHPOPMAIIMOHHBIX
oOpa3zoBarenbHbIX TexHoJoTHi http://mschool.kubsu.ru;

4. DnextpoHHbIH apxuB qokymenToB Kyol'Y _http://docspace.kubsu.ru/
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5. DnekTpoHHBIE 00pa3oBaTeNbHbIE Pecypchl Kadeapbl MH()OPMAIMOHHBIX CHCTEM HU
TexHoJoruii B oOpazoBanuu KyOl'Y wu Hayuno-merommueckoro >xypuana "LHKOJIbHBIE
I'OAbI" http://icdau.kubsu.ru/

6. Meroauyeckue yKa3aHHf [Jisi O0YYAIOIIUXCS MO OCBOEHHIO JIHCHMILIMHBI
(MoayJis1)

Texymuii KOHTPOJb MPEACTABISET COOOW MPOBEPKY YCBOCHMsI y4eOHOTO MaTepuaia
TEOPETUYECKOTO U IMPAKTUYECKOTO XapakTepa, PErySIPHO OCYIICCTBIIEMYIO Ha TPOTSHKCHHU
cemecTpa.

K ocHOBHBIM (opmaM TEKyImIero KOHTPOJs (TEKyIIeHd aTTecTalliyd) MOXHO OTHECTH
dbopMe ydacTus B YCTHOM OIPOCE B pPaMKaX CEMHUHAPOB, TOJTOTOBKE WHIUBUAYAIbHBIX H
TPYIIOBBIX 3aJaHH.

Ha mepBom 3tare GpopMHUpPYIOTCS KOMIUIEKC 3HaHUH Ha OCHOBE THIATEIIEHOTO W3YyYCHUS
TEOPETHUYECKOTO Marepruana (JIeKIHOHHBIE MaTepHaibl IPerojaBaTelisi, PEKOMEHIyeMble
pa3neNbl OCHOBHOM W JIOTIOTHHUTEIBHOW JIMTEPATYpPhI, MATCPUATBl MEPHOJUYCCKUX HAyYHBIX
W3JIaHUH, MaTepuaabl MHTEPAKTHBHBIX 3aJaHUI), HEOOXOIUMOTO IS OBJAJCHUS MMOHSATHITHO-
KaTerOpUaIbHBIM alaparoM U (GOpPMHUPOBAHUS MPEICTABICHUNA O KOMIUIEKCE aHATUTHYICCKOTO
WHCTPYMEHTAPHS, UCTIOJIH3yeMOT0 KaK B paMKax JJAHHOW OTPACIIH 3HAHHSL.

Ha BTOpOoM 3Tamne Ha ocHOBE C()OPMHUPOBAHHBIX 3HAHWHA M TPEJCTABIICHUN 10 JTAHHOMY
pasneny CTYJICHTHl BBITOJHSIOT TPAaKTHYSCKUE 3aJIaHus, HaIleJICHHbIe Ha (OPMHUPOBAHHE
YMEHHH M HaBBIKOB B paMKax 3asBJICHHONW KOMIeTeHIMH. Ha JaHHOM »JTame CTyJIeHTHI
OCYIIIECTBIISIOT CaMOCTOSTEIBHBINA TOUCK SMITMPHUYECKUX MATEPHAIIOB B paMKaX KOHKPETHOTO
3aManusi, 00OOIIAIOT W aHATM3UPYIOT COOpaHHBIM MaTepuall MO CXeMe, PEKOMEHJIOBAHHOMU
MIPEToIaBaTEeNIEM.

[IpomexyTouHas aTTecTalysi OCYIIECTBISETCS B KOHIIE CEMECTpa M MOXET 3aBepuiaTh
M3Y4YeHHE KaK OTIENbHOM AMCHMIUIMHBL, Tak M ee paszziena). [IpomexyrouyHas arrecranus
MIOMOTAaeT OLEHUTH OoJiee KPYIHbIE COBOKYITHOCTH 3HAHUN M YMEHHIl, B HEKOTOPBIX CIy4asX —
naxke (GopMHpOBaHHUE OMPEIEIIEHHBIX KOMIETEHIIUH.

Texkymuit KOHTPOJIb M NPOMEKYTOUHASI aTTECTalMsl TPAJAULMOHHO CIY’KAaT OCHOBHBIM
cpeacTBoM obecrieueHusl B yueOHOM Ipoliecce «0OpaTHOM CBSI3W» MEXKIY MperojaBaTesieM U
oOydJaromumMcsi,  HEOOXOAMMOW NI  CTUMYJHMPOBAaHHUS  pabOThl  OOYyJarOIIUXCS |
COBEPIICHCTBOBAHUS METOIUKH MPENoJaBaHusl yueOHbIX IUCIUIUIMH.

Memoouueckue pekomenoayuu, onpeoenaoujue npoyeoypsvl OUEHUBAHUA OMEEMO8 8
npouecce ycmmnozo onpoca:

Kputepuu onenku:

«OTJIMYHOY / «3a4TE€HOY - IOTUYHO M3JIOKEHO COJAEp:KaHHe OTBETa Ha BOMPOC, MPU ITOM
BBISIBIICHHBIC 3HAHUSA COOTBETCTBYIOT  00beMy M TIyOMHE HX PACKpPBITHS; MPaBHIBHO
WCII0JIb30BaHA HAyYHasi TEPMHUHOJIOTHS B KOHTEKCTE OTBETA; BEPHO, B COOTBETCTBUH C BOIIPOCOM
XapaKTepU30BaHbl OCHOBHBIC KOHIEMNIMH, BBIJCNEHb HMX CYHIECTBEHHbIC IPU3HAKHU,
3aKOHOMEPHOCTH Pa3BHUTHSI; OOBACHEHBI MPUYUHHO-CIICJCTBEHHbIE U (PYHKIIMOHAIbHBIE CBS3U;
MIPOJIEMOHCTPUPOBAHO YMEHHUE pacKpbplBaTh Ha MpHUMepax OTHOCSIIHMECS K BOIPOCY
TEOPETUYECKUE TOJOKECHHUSI U TIOHATHUS; yMeHue (OopMyIupoBaTh COOCTBEHHBIE CYXICHUS U
apryMEHTHI.

«XOpOIO» / «3auTE€HO» - CTYAEHT JOMYCTHJI MAaJO3HAYUTENbHbIE OIIMOKU, WIN
HEJOCTATOYHO TIOJHO PACKPBLI COAEp:KaHHE BOMPOCa, a 3aTeéM HE CMOr B mpoiiecce Oecembl
CaMOCTOSITENILHO JIaTh HEOOXO UMbl TIOTIPAaBKU U JOTMOJIHEHUS, UIIH HEe OOHAPYKUI KaKoe-Inbo
13 HEOOXOIMMBIX JJISl PACKPBITHS TAHHOTO BOIIPOCa YMEHHUE.

«YIOBIETBOPUTEIHHOY» / «3aUTEHOY» - B OTBETE JOMYIIECHBI 3HAUYUTEIbHBIE OMIMOKH, WIN
B HEM HE PACKPBITHI HEKOTOPBIE CYIIECTBEHHBIC ACIEKThl COJEP>KaHUs, UIU CTYJIEHT HE CMOT
MOKa3aTh HEOOXOUMBIC YMEHHS.

Memoouueckue pexomenoayuu, onpeoenarowiue npoyeoypvl OUEeHUBAHUA HA
cemunape:


http://icdau.kubsu.ru/

Kpurepun onenku:

COTJIMYHOY» / «3aUTEHOY» - CTYICHT JAEMOHCTPHUPYET CHCTEMHBIC 3HAHUWS 10 3asBICHHON
TeMe TPOOJIEMHOTO CEMHHAPA, YMEET YCTAHABIMBATH CBS3U MEK/y TECOPETUICCKIUMHU TTOHSATUS MU
U SMIIUPUYECKUMH (haKkTamMu, (GOPMYIHUPYET aHATUTHYECKHE 0000IIEHHUS U BBIBO/IBI.

«XOpOIIOY» / «3a4TEHO» - CTYJACHT JEMOHCTPHUPYET OOIMe 3HAHUS 10 3asSBICHHON TeMe
MpoOJIEMHOTO CEMHUHApa, YMEET YCTaHABJIMBATH CBS3U MEXKIY TCOPCTHUCCKUMHU TOHSITUSIMH U
SMITUPUYECKUMHU (PaKTAMU.

«YIOBIICTBOPUTEIIBHO» / «3aYTCHO» - CTYJICHT UMEET (parMeHTApHBIC IPEICTABICHUS O
COJICpKAHUU 3asBJICHHOW TEMBI MPOOJIEMHOTO CEMHHapa, YacTHYHO OCBOWJ TMOHSTUMHO-
KaTerOpUaJIbHbIN arapar.

Memoouueckue pexomenoayuu, onpeoenaiouiue npoyeoypvl OUEHUGAHUA YUACMUS 6
oucKyccuu:

Kpurepun onenku:

«OTIAUYHO» / «3aUTE€HO» - CTYAEHT aKTMBHO YYacTBYET B JUCKYCCHM, JIOTHYHO H
MOCJIEI0BATENILHO BBIPAKAET CBOM OTBET, JEMOHCTPUPYET 3HAHUS, KOTOPHIE COOTBETCTBYIOT
00beMY UX PACKPBITHS; MPABUIBHO WCIIOJIb3yeT HAYYHYIO TEPMHHOJIOTHIO B KOHTEKCTE OTBETA;
JNEMOHCTPUPYET YMEHHUS OOBSICHATH TNPUUMHHO-CIICJCTBEHHbICE U (PYHKIIMOHAIBHBIC CBSI3H,
packpbeIBaTh Ha TPHMEPAaX OTHOCAIIMECS K BOMPOCY TEOPETHYECKHE TOJIOKEHHUS W TOHSTHS,
hopmyaupoBaTh COOCTBEHHBIC CYXK/ICHUS U apTYMEHTHI.

«XOpoIIo» / «3a4TE€HO» - CTYACHT JOMYCKAeT MAaJO3HAYMTENIbHbIE OIIMOKH, WU
HEJIOCTAaTOYHO TOJTHO PACKPBII COJACp)KaHHWE BOTPOCA, a 3aT€éM HE CMOT B Mporiecce Oeceipl
CaMOCTOSITEJIPHO J1aTh HEOOXOAMMBIEC TIOTIPABKU M JOTIOJHEHUS, I HE 00HAPYKIJT KaKoe-THu00
13 HEOOXOIUMBIX JIJIST PACKPBITUS JAHHOTO BOTIPOCA YMEHHE.

«YIOBIIETBOPUTEIBHO» / «3aUTE€HO» - B OTBETE JOMYIEHbl 3HAUUTEIbHbIE OMIMOKH, WIN
B HEM HE PACKPBITHI HEKOTOPbIE CYIIECTBEHHBIE ACIEKThl COJEPKaHUs, WU CTYJIEHT HE CMOT
MOKa3aTb He0OXOJMMbIE YMEHUS.

Memoouueckue  pekomenoayuu,  onpeoeniwwiue - nNPoueoypvl - OUCHUBAHUSA
mecmuposanus 6 pAMKax npoodiemMHo20 ceMunapa.

TecTupoBanue B paMKax Npo0JeMHOI0 ceMHHApa.

Kputepuu onenku:

«OTJIMYHOY» / «3aYTEHO» - €CIIU CTYJIEHT oTBedaeT mpaBmiibHO OT 91 10 100 % TecToBbIX
3aJaHUH.

«XOPOILIOY» / «3aYTEHO» - €CJIM CTYIEHT OTBe4aeT MpaBmibHO OT 51 10 90 % TecToBbIX
3aJaHUH.

«YIOBIIETBOPUTEIBHO» / «3a4TE€HO» - €CIU CTYyAEHT OTBedaeT mnpaBwibHO Ha 50%
TECTOBBIX 33/IaHUH.

Memoouueckue  pekomenoauyuu,  onpeoenarouiue - NPoueoypbl - OUEHUBAHUA
npesenmayuu:

Kputepuu onenku:

«OTJIMYHOY»/ «3aYTEHO» - MPE3CHTAlMs aJeKBAaTHO OTPAXKAET COJICpXKaHUE U CTPYKTYPY
chOpMyTUPOBAHHOTO 33JaHUS; CTYACHT TBOPYECKH IMOJOIIEN K BH3yalH3al[Md MarepHuala; B
MyOIMYHOM 3aluTe OTPAKEHBI AaHATTUTHYECKHE 0000IIEHUS 1 BHIBOIBI;

«XOpOIO»/ «3auyTeHO» -  MPE3CHTAlUs YaCTHMYHO COOTBETCTBYET TPEOOBAHUAM,
MPEeIbSIBISEMBIM K COJEPKaHUI0O U CTPYKTYpe 3aJaHusi; B MyOJIUYHOW 3allUTe OTPaKEHBI
(bparMeHTapHbIe aHATUTHYECKHE 0000IIEHUS U BHIBOIBI;

«YIOBIETBOPUTEIBHO» / «3auTE€HO» - TPE3eHTAlUsd YacTUYHO COOTBETCTBYET
TpeOOBaHUSAM, TPEIbSIBISIEMBIM K COJCPKAHHUIO M CTPYKType 3aJaHus; OTCYTCTBYIOT
aHAIMTUYECKUE 000OIICHHS U BBIBOIBI.

Memoouueckue  pekomenoayuu,  onpeoenarouiue - nNPouedypvl  OUEHUBAHUA
UHOUBUOYAIbHO20 NUCLMEHHO20 3A0AHUA

Kpurepuu onenku:



«OTIIMYHO» / «3aUTEHO» BBICTABISCTCS CTYNCHTY, €CIM CTYACHT OOHapYXHJ
BCECTOPOHHEE CHUCTEMAaTUYECKOE 3HAHME IIPEUIOKEHHBIX [pernojaBaTeeM I aHalu3a
HAyYHBIX TEKCTOB, MHCbMEHHO C(HOPMYIMpOBaJl OTBETHI Ha IMOCTAaBJIEHHBIE BOMIPOCHI, paboOTy
CZIajl B CPOK.

«XOPOIIO» / «3aYT€HOY» BBICTABISETCSA CTYJCHTY, €CIH CTYIEHT MPABUIBHO MPUMEHSET
TEOPETUYECKHUE MTOJI0KEHUS IIPU PELICHUH IPAKTUYECKUX BOIIPOCOB U 3a7a4, OJJHAKO IIPU OTBETE
Ha OT/EJIbHBIE BOIIPOCHI JIOITYCKAET HEKOTOPbIE HETOYHOCTH.

«YIIOBJIETBOPUTEIILHO» / «3aUTEHO» BBICTABISETCS CTYJCHTY, KOTOPBIH MMEET 3HAaHUS
TOJBKO OCHOBHOIO MaTepHajla, HO HE YCBOWJI €ro JeTald, JONYCKaeT HETOYHOCTH,
HEI0OCTaTOYHO MPaBUJIbHBIE (POPMYIHUPOBKU B TUCbMEHHOM OTBETE.

«HEYJOBIIETBOPUTEIBHO» / «HE3aYTEHO» BBICTABIIACTCS CTYICHTY, JOIyCTUBIIEMY
MPUHIMIHAIbHBIE OIIMOKHU B BBIMOJIHEHUH IPEyCMOTPEHHBIX TPOrPaMMO 3aJaHUH.

B ocBoeHMM AMCUUIUIMHBI UHBATUMAAMM U JIMIAMH C OFPAHUYEHHBIMU BO3MOXHOCTSMU
310pOBbsl OOJIBIIOE 3HAYEHHME HMEET WHAMBHJyaldbHass ydeOHas paboTa (KOHCYJIbTallMH) —
JONOJIHUTEIBHOE Pa3bsICHEHUE YUeOHOTr0 MaTepHana.

WunuBuayanbHble KOHCYIbTAlMM 1O TPEAMETY SBISAIOTCA BaXHBIM  (AKTOPOM,
CHOCOOCTBYIOUIUM MHJIMBUIyaNU3allMi 00Y4EeHHS U YCTAHOBJIEHUIO BOCIIMTATEIBHOTO KOHTAKTA
MeXAy I[pernojaBaTesieM U OO0y4arolMMCS HWHBAJIWJIOM WM JIMIOM C OrPaHUYEHHBIMU
BO3MOXHOCTSIMHU 3/I0POBBSI.

7. MaTepuajibHO-TeXHUYECKOe ofecriedeHne 1o JUCHUIInHe (MOILYT10)

IIo Bcem BUIamM y‘-Ie6HOI\/’I ACATCIIBHOCTH B pPaMKax JUCHUIINIMHBI HCIIOJIB3YHOTCA
ayIUTOPUH, KAaOMHETHI U JabOpaTOpUU, OCHAIICHHBIE HEOOXOJAMMBIM CIICIHAIN3UPOBAHHBIM U
71a00paTOPHBIM 000PYTOBAHUEM.

HanmeHoBaHue crienuagbHbIX OcCHaIIEHHOCTD CIIeNUaIbHBIX [TepeueHb JIMIIEH3NOHHOTO
IIOMELIEHUM MIOMELLEHUI MPOrPaMMHOT0 00ECIICUEeHHU S
YueOHbie ayIUTOPUH st | Mebenb: yuebHas mebenb [Taker mporpamma PowerPoint
MPOBEICHUSI 3aHATHI JeKimonHoro | Texuuueckue cpencrsa ooyuenus: | Microsoft Office, OC Microsoft
THIA 9KpaH, MPOEKTOP, KOMIIBIOTEP Windows 10 Berxogom B MHTEpHET.
VYueOHble ayIUTOPUH st | Mebenb: yueOHas mebenb [Taker mporpamma PowerPoint
TPOBEICHUSI samstuii | Texauueckue cpenctsa ooyuenust: | Microsoft Office, OC Microsoft
CEMHHAPCKOT0 THUIIA, TPYIIOBBIX H | 9KpaH, IPOEKTOP, KOMIBIOTED Windows 10 Berxonom B HTEpHET.
WHIMBUIYaJIbHBIX ~ KOHCyJbTaumid, | OOopyznoBaHue:
TEKYILEro KOHTPOJIA u
MIPOMEXYTOYHOM aTTeCcTaluu
VYueOHble ayIUTOPUH st | Mebenb: yaeOHas mebenb [Taker mporpamma PowerPoint
KypCOBOTO npoektupoBanus | Texunueckue cpenctea ooyuenus: | Microsoft Office, OC Microsoft
(BBITIOJTHEHUS KyPCOBBIX paboT) 9KpaH, MPOEKTOpP, KOMIIBIOTEP Windows 10 Beixomom B UHTEpHET.
Ob6opynoBanue:
[[J'Iﬂ CaMOCTOSITEIIbHOM pa6OTBI 06yqa}01111/1xc;1 MpeayCcCMOTPCHBIL IIOMCIICHHUA,

YKOMIUIEKTOBaHHbIE CHEIMAIM3UPOBAHHON MeOelblo, OCHALLICHHbIE KOMIIbIOTEPHON TEXHUKOM C
BO3MO’KHOCTBIO TNMOJKIIOUEHHUs K ceTu «HTepHEeT» M obecrieyeHHeM JI0CTyIa B HJIEKTPOHHYIO
MH(OPMALMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCHUTETA.

OcHaIIeHHOCTD TTOMEICHUH IS
CaMOCTOSITENTFHON pabOTHI

HaumMmeHnoBaHnue noMemenuit s
CaMOCTOSITETTFHON paboTHI

[lepeueHp NHULIEH3MOHHOTO
MIPOTPaMMHOTO 00ECTICUCHHUS

o0yJaromuxcs o0yJarommxcs
[Nomemenue mist caMocTosTeNbHON | Mebenb: yaeOHas mebenb IMaker mporpamma PowerPoint
pabotsl obyuaromuxcst (qutanssiii | Kommiekr — crenmanusuposanHoii | Microsoft Office, OC Microsoft
3an HaydaHoit 6nbnmorexn) MeOeNn: KOMITBIOTEPHBIE CTOJIBI Windows 10 Beixomzom B MIHTEpHET.
Ob6opynoBanue: KOMIBIOTEpHAS
TEXHUKa C TIOAKIIOYCHUEM K

“H(pOpMaNOHHO-

KOMMyHHKaIII/IOHHOﬁ CCTHU




((I/IHTepHeT» u JAO0CTYIIOM B

JNEKTPOHHYIO  HH()OPMAIMOHHO-
00pa3oBaTeIbHYIO cpeny
00pa3oBaTesbHON  OpraHW3alluy,
BeO-KaMepbl, KOMMYHHKAIIMOHHOE
o0opynoBaHUe, O0O0CCIICUHBAIOIIEE
JOCTym K  CEeTH  HHTEpHeT
(mpoBoaHOE COe/IMHEeHne u
OecrpoBOIHOE ~ COCMMHEHHE IO

texaonoruu Wi-Fi)

INomereHne sl CaMOCTOSITEILHOM
paboTHI 00yJArOIUXCs (YUTATBHBIN
3an oudmuorexkn OVYII)

Mebenb: yueOHas MeOeb
KoMmmnekr  cnenuanuzupoBaHHON
MeOeTH: KOMITBIOTEPHBIC CTOJBI
O6opynoBaHue: KOMIIBIOTEpHAS
TEXHUKAa C TOAKIIOYCHHEM K
nH(OpMaLIMOHHO-
KOMM YHHKAIIHOHHOM
«/HTepHET» W JIOCTYyIIOM B
JJICKTPOHHYI0  WH(OPMAIMOHHO-
00pa3oBaTeIbHYIO cpeny
0o0pa3oBaTeNIbHONM  OpraHM3ally,
Be6-KaMepr, KOMMyHI/IKaI_[I/IOHHOC
obopynoBanue, obecreynBaroIee
JIOCTYII K CeTH WHTEpPHET
(mpoBoHOE coelMHEeHue u
0OecrpoBOIHOE  COEIMHEHHE  T0
texaonoruu Wi-Fi)

CCTHU

[Taker mporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Beixogom B IHTEpHET.
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