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1 Leau 1 321244 M3yYeHUs] TUCHMILIHHBI (MOTYJIs1)
1.1 Ieab ocBOeHMs IMCHMIIMHBI — IPUOOPETEHUE CTYJIEHTAMHM TEOPETHMUYECKUX 3HAHUM B

00JacTH  JIOKyMEHTAIIMOHHOTO OOECIICUCHHs YIPABJICHHS, O3HAKOMICHHE C BHJAMH JIOKYMCHTOB,
HCIOJIL3YCMbIMU B ACATCIIbHOCTU opra}m3aum71 M OpraHoB BJIACTH, MOJYUCHUC ITPAKTUYCCKUX HABBIKOB I10
CO3/IaHMIO U 00pabOTKE ITUX IOKYMEHTOB.

4acTH, (POPMHUPYEeMOM y4JaCTHHKaMHU o0Opa3oBaTelbHBIX OTHOIIEHUH bioka 1

1.2 3agauyu AUCUMILIUHBI
copMUpOBaTh y CTYAEHTOB YETKOE MPEICTABIICHHE O HEOOXOIMMOCTH U POJTH JOKYMEHTHPOBAHHS B
JEATENBHOCTH OPTraHOB BJIACTH, ITPEIATIPUATUH, YIPEKIACHUM;
O3HaKOMHUTH CTYAEHTOB C OCHOBaMHM JICJIONPOM3BOJACTBA W JOKYMEHTOOOOpOTa B OpraHax
rocyapcTBeHHoi Biactu Poccuiickoit ®enepanny, opraHax rocyJapCTBEHHOW BIIACTH CYOBEKTOB
Poccniickont @eneparnyn; opraHax MECTHOTO CaMOYIIPABIICHHS, TOCYIAPCTBEHHBIX U MYHUIMITAIBHBIX
OpraHu3alysX, IPEANPUATHSIX U YIPEKACHUAX, TOJUTHUECKUX MAPTHUSIX, OOIIECTBEHHO-TIOTMTUYECKUX
1 HEKOMMEPUECKHUX OpraHu3alusiX;
pa3BUTh CHOCOOHOCTH OCYIIECTBIISITH MOHUTOPUHT, COOp U 00pabOTKy MH(pOpPMAIMK 00 OCHOBHBIX
TEHJCHIMAX B chepe MOJIOASKHON NOIUTHKY;
c(opMHUpOBaTh HAaBBIK TOTOBUTH AHATUTUYECKYIO U JAPYryIO0 OTYETHYIO MH(OPMAIIUIO TI0 pe3ysbTaTam
POo(HECCHOHATEHON IESTETHHOCTH B chepe MOJIOJCIKHOMN TTOJTUTHKH;
O3HAaKOMHTD CTYAEHTOB C OCOOEHHOCTSIMH 3alllUThI CITYEeOHON U KOH(HICHITHATbHONH HH(OpMAaIHy,
oOecrieyeHus] OTKpPBHITOrO JOCTyna TpaxkaaH K HHQOpMAalMM B COOTBETCTBUM C MOJIOKEHUSMHU
3aKOHO/IaTEeNIbCTBA,;
HAy4UTh CTY/IEHTOB OpPUEHTHPOBATHCS B CUTYalUsIX, TPEOYIOIIMX W3/IaHUS COOTBETCTBYIOIINX
JOKyMEHTOB.

1.3 MecTo qucuMnJIMHbI (MOAYJIsl) B CTPYKTYpe 00pa3oBaTesibHOI MPOrpamMmbl
Huctunmuaa B1.0.17 «OcHOBBI J1€7OMPOU3BOJICTBA U JOKYMEHTOOOOpPOTa» OTHOCHUTCS K
«JINCLIMIIITUHBI

(Momymu)» yueOHOTO iaHa. B cooTBeTcTBHM ¢ paboyuM ydeOHBIM IIIAHOM JUCIMIUIMHA U3ydaeTCs
Ha 2 Kypce mo o4HOW ¢dopme o0ydeHHs. Bua mpomexyrouHoil arrecrtanuu: 3k3ameH. [lepedeHn
MPEIIIESCTBYIONIMX TUCIUIUIMH, HEOOXOJAMMBIX Ui ee¢ Hu3y4deHusi: OCHOBBI TOCYJIapCTBEHHOTO U
MYHUIIUTIAILHOTO ynpaBieHus; ['ocyapcTBEHHAs 1 MyHHIIATIAIBHAS CITyX0a.

1.4 IlepeyeHb IIAHHMPYEMbIX Pe3yJbTATOB OOy4YeHHs] MO JUCHHMILIMHE (MOIYJIIO),

COOTHECEHHBIX € IUNIAHUPYEMBIMH Pe3yJIbTATAMM OCBOEHHUSI 00pa30BaTe/bLHOMH MPOrpaMMbl

N3ydenue naHHOW yuyeOHOW NUCUUIUIMHBI HANpPaBJICHO Ha (OPMUPOBAHUE Y OOydaIOLIUXCS

CJIETYIOIIUX KOMIETCHIINMN

Kox 1 HanMeHOBaHNe HHANKATOpA™ JOCTIKEHHS
KOMIIETEHIINHA

Pe3ynbraTel 00ydeHuUs 10 TUCIHUILTHHE

OIIK-5. CnocobeH UCob30BaTh B MPO(ECCHOHANBHOM JeTebHOCTH HHPOPMAIIMOHHO-KOMMYHHKAIIMOHHBIC
TEXHOJIOTUH, TOCYIapCTBEHHBIE U MYyHHLHIIAIbHBIE HH()OPMAIIMOHHBIE CHCTEMBI; IIPUMEHSTH TEXHOJIOT UK
JIEKTPOHHOT'O ITPAaBUTENHCTBA U MPEJOCTaBICHNS TOCYJAPCTBEHHBIX (MYHHIMIAIBHBIX) YCIyT

NOIIK-5.1 Ucnomp3yer  mH(pOpMaImoHHO-
KOMMYHUKallHOHHBIE TEXHOJIOT Uit B
npoecCHOHALHON JEATEIbHOCTH npH

peanu3anuy myOJIUIHbBIX ()YHKIINH

3HaeT MH(POPMAIIOHHO-KOMMyHHKAIIMOHHbIE TEXHOIOTHUH B
cdepe rocy1apCTBEHHOT0 ¥ MYHUIMIIAILHOTO YITPABICHUS

YMmeer npuMeHATh HHPOPMAIMOHHO-KOMMYHHKAIIOHHBIC
TEXHONIOTHA B TMPOPECCHOHANBHON [MESITEeNbHOCTH TpH
pean3anuy MyOIWIHBIX (YHKIUH

BHaHCCT HaBBbIKAMH HCIIOJIB30BaHUA
TEXHOJIOT Ui TIOATOTOBKH TOKYMEHTOB

COBPEMEHHBIX

NOIIK-5.2 Hcnome3yer rocymapCTBEHHBIE U
MYHHUIOUTIAJIbHbIE WH(QOPMAIIMOHHBIE CHCTEMBI B
npoecCHOHANBHOM JIeITeTbHOCTH pu
peanu3anuy myOnuIHbIX QyHKOUH (B TOM YuCIe,
TIPEIOCTAaBICHUT rOCYIapCTBEHHBIX WIH
MYHUIUTAIBHBIX YCIYT)

3HaeT NpuUHOUNBI  (YHKIMOHHPOBAHMS W QJITOPUTM
WCIIONb30BAaHNSI TOCYAPCTBEHHBIX W MYHHIMIAIBHBIX
WHQOPMALMOHHBIX ~ CHCTeM B NPOQEeCCHOHATBHON

JeATENPHOCTH TIPH peajn3alliy ITyOIWIHBIX (QYHKIWH (B
TOM 4YHCIE, TMPEJOCTaBICHUH TOCYIApCTBEHHBIX WM
MYHHULMIAIBHBIX YCIYT)

YMeeT HCToNIb30BaTh TOCYAAPCTBEHHBIE M MYHHIINIIATIbHbIE
WH)OPMALMOHHBIE  CHUCTEMBI B NPO(ECCHOHATBHON
JEATENFHOCTH TIPH peaju3aliy ITyOIHYHbIX (GYHKIHH (B
TOM 4YHCIE, TPENOCTAaBICHUH TOCYJapCTBEHHBIX WU
MYHHULUTAIBHBIX YCIYT)
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KOI[ 1 HAUMCHOBAHUC I/IHI[I/IKaTOpa* JOCTHXXCHUSA
KOMIICTCHIINH

P€3yJ'H)TaTI)I O6y‘I€HI/IH 10 JTUCHUITJIMHEC

Brnaneer HaBBIKAMH HCHOJIB30BAHUSI T'OCYAApPCTBEHHBIX W
MYHHULIUTIAIBHBIX MH(pOPMALMOHHBIX CHCTEMX B
npo(eCCHOHANIBHON  AeATEITBHOCTH peanuzanuu
NyOIMYIHBIX QYHKIMH

pu

Pe3ynbrarel 00ydyeHHs NO JUCUUIUIMHE JIOCTUrAlOTCS B PaMKaxX OCYLIECTBJIEHHS BCEX BHUIOB
KOHTaKTHOM M caMOCTOSITEIbHON paboThl 00Yy4aroIUXCsl B COOTBETCTBUU C YTBEPKICHHBIM Y4€OHBIM
IIJIAHOM.

WNHankaTtopbl TOCTHKEHUS! KOMIIETEHIIMHA CYUTAIOTCS CHOPMHPOBAHHBIMU MPHU JOCTHKEHUH
COOTBETCTBYIOILINX UM PE3yJIbTaTOB OOY4IEHHUSI.

2. CTpyKTypa M coep:kaHHue TUCHUTIIHHBI

2.1 Pacnipeaesienne TPyA0éMKOCTH AMCUMILIMHBI IO BHAaM padoT

OOmias Tpymo€MKOCTh JUCIHUIUIMHBI cocTaBiisieT 4 3aueTHbIX eauHunbl (144 wacoB), ux
pacmpeiesieHre 1Mo BujaaM paboT MpeICTaBIeHO B TabIuIe

Buner pabor Bcero ®dopma oOydeHust
4acoB OYHO- 3a04Has
OYHaAd
3a04Has
3 X X X
ceMecTp ceMecTp ceMecTp Kypc
(gacer) (gacer) (Jacer) (Jacer)
KonTakTHasi pa6oTa, B TOM YHCIe: 72,3 72,3
AyauTopHBbIe 3aHATHS (BCEro): 68 68
3aHATUSA JIEKIIUMOHHOIO THIIA 34 34
71200paTOPHBIE 3aHSATHSI 34 34
MIPaKTHYECKUE 3aHATHS - -
CEeMUHAPCKUE 3aHSTHSI - -
HMHasi KOHTAKTHas1 padoTa: 4.3 4.3
KonTponb camocrosTenbsHOi paboThl
4 4

(KCP)
[Tpomexyrounas arrecraims (MKP) 0,3 0,3
CamocTosiTeJibHasi pa6oTa, B TOM 352 352
17 () (K ' '
Kypcoas pabdora/mpoekt (KP/KIT)
(moaroToBKa) ) )
Pedepat/acce (moaroToBka) 15 15
CaMOCTOATENNPHOE H3YYCHHE Pa3JIelioB,
CaMOIIOATOTOBKA (mpopabotka u
MOBTOPEHHUE JICKIIMOHHOTO MaTepuana u
MaTepuana  y4eOHHKOB M Yy4eOHBIX 19 19
mocoOuii, TOATOTOBKA K JIAOOPAaTOPHBIM U
MPaKTHYECKUM 3aHSATHSAM, KOJUIOKBUyMaM
1 T.J.)
[ToaroroBka K TeKyleMy KOHTPOJIIO 1,2 1,2
Kontpoas: 36,5 36,5
IloaroroBka k 3K3aMeHy 36,5 36,5
Oomas qac. 144 144
TPYA0EMKOCTH B TOM YHCJI€

KOHTaKTHAaN 72,3 72,3

padora

3ad4. e]l 4 4

2.2 ConepxaHue TMCHUILIAHBI

PacnpeneneHHe BUJIOB yqe6H0171 pa6OTBI " UX TPYAOCMKOCTH 11O pa3acjiaM JUCHUIIINHBI.

Pa3znens! (Tembl) AMCHMIUIMHBI, H3ydaeMble B 3 cemectpe (2 Kypee) (ouHas opma 00yueHwms)

HanmenoBanue paszenos (Tem)

KommaecTBo yacoB

Brueaynut
Bcero AyMHTOpHAZ opHast
pabora
pabora




JI 113 JIP CPC
1 Brenenue B quctuminny «OCHOBBI 6 ’ »
' JICJIONIPOU3BO/JICTBA U JOKYMEHTOO00pOTay
5 3akoHoAaTeNbHAsE 1 HOPMATUBHO-METOAMYECKast 6 ’ ’ 5
OCHOBA JICJIOITPOU3BOJICTBA
3 JIOKyMEeHTBI: Kilaccu(UKaIus, CTpyKTypa, TpeOOBaHUs 12| 4 4 4
"~ |K 0hOpMIICHHIO.
4 OdopmiieHue opraHn3auoOHHO-PACTIOPSIIUTEITHHON 1 12| a4 4 4
' MH(OPMAIMOHHO-CITPABOYHON JOKYMEHTAIIHH.
5. OdopmiieHrE TOKYMEHTAIIUH TI0 JTHYHOMY COCTaBY 6 2 2 2
6. Odopmienue koppecroHaeHIMU. CTPYKTypa JeTOBBIX 12| a4 4 4
TTHCEM.
7. OdopmieHue T0roBOpHOI JOKYMEHTAIIHUH. 6 2 2 2
8. Tunoseie ¥ yHU(UIIMPOBAHHBIE (POPMBI TOKYMEHTOB. 6 2 2 2
9. Opranuzanus paboThl ¢ KOH(UIEHITHATEHBIMHU 6 ’ ’ ’
JOKYMEHTaMu
10. | DopMBbI perucTpalyy J0OKyMEHTOB 6 2 2 2
11. | Opranuzanus npueMa rpax/jiaH 6 2 2 3
12. | ABTOMaTH3aImus JeJIOMPON3BOACTBA 6 2 2 2
13.  |Tlopsaok mepeaadu el B apXvB 6 2 2 2
14. | 27aeKTpOHHOE NPaBUTEIBCTBO 6,2 2 2 2,2
HUTOI'O no paszoenam oucyuniumvl 102,2| 34 34 35,2
KonTposb camocrositenbHoit pabotsl (KCP) 4
ITpomexyrounas arrecraius (MKP) 0,3
[ToaroroBka K TEKyIIeMy KOHTPOJIIIO 36,5
OO01ast Tpy10eMKOCTb M0 TUCHUILTHHE 144

[Ipumeuanue: JI — nexnuu, [13 — npaktudeckue 3ansatus / cemuHapsl, JIP — maboparopHbie 3aHsATHS,
CPC — camocTosTenbHas paboTa CTyIeHTa

2.3 ConepxxaHue pa3iesoB (TeM) TUCHUILIHHBI
2.3.1 3ausaTHa JeKINOHHOI0 THIIA

HaumenoBanue
pasnena

Coneprkanue paszena

dopma TEeKylero
KOHTPOJIS

2

3

4

BBenenue B
JTUCITUTITAHY
«/lenonponsBoacTBO B
chepe MO0 ISKHOM
MOJIMTUKI

[Ipenmer, conepxkanue, 3a1a4u Kypca.
Ucrounuku, nurepatypa. [lonsTuiiHbiii anmapar.
[Tonsatue o nokymente. ['ene3uc u pazputue
MOHATHUSA «IOKYMEHT». XapaKTEepPUCTHKA,
CBOMCTBa, MPU3HAKU, (PYHKIIMH TOKYMEHTa KaK
CHUCTEMHOI'0 00BEKTa.

MeTobl 1 criocoObl JokyMeHTHpoBaHus. Dopma
MaTepuaibHOIrO HOCHUTEJIS.

[TonsiTre, Meton, cnoco®, CpeacTBO
noxkymeHTupoBanus. [Ipouecc coznanus
JIOKYMEHTA.

[onsitue noxymeHnTHoM koMMmyHukauu (1K),
KOMMYHUKAHT U peUUnueHT. @opManbHbIe U
HedopMaIbHble KOMMYHUKAIMU. MaccoBbie
KOMMYHUKAIIMU: TIeYaTh, pauo, TeJIEeBUICHHE,
KHHO, 3BYKO- U Buaeo3anuch, INTERNET.
ABTOMaTH3aLMs JOKYMEHTAIMOHHOM
JeSATEIbHOCTH MPOTPAMMHbBIE KOMILIEKCHI:
«eno», «3onymka» u ap.

Vuacrtue B
WHTEPAKTUBHBIX
dhopmax
ayJIuTOPHOU
paboThI

3akoHOAATENbHAS U
HOPMaTUBHO-
METOJUYECKasi OCHOBA

3aKOHO/IATENbHOE PETYINPOBAHUE
JIe0npou3BoicTBa. HopMaTUBHO-METOAMYECKOE
peryJiMpoBaHue Iea0npon3BoacTBa. JIOKaabHbIE

IToaroroBka
WHIUBUAYAIBHOTO
3ananus. Pedepat




JIEI0NIPOU3BOICTBA HOPMAaTUBHBIE TIOKYMEHTBI OpraHU3aLlu. Ha TEMY
«HopmarusHo-
METO/IUYECKOE
peryiupoBaHue
JIEJIONIPOU3BO/ICTB
a»

JIOKyMEeHTBI: [TonsTHE 0 KIaccHPHUKAIIIN TOKYMEHTOB. NunuBunyansHoe
KJaccuukanys, CooTHolIeHNE BUJOBON U TUIIOJIOTMYECKON 3ajaHue
CTPYKTYpa, KJIaccu(UKAIMHA JOKYMEHTOB. [ToaroroBka
TpeOOBaHuUs K Bunbl 10KyMEHTOB: OpraHU3alMOHHBIE, OnaHKa
oopMIICHHIO pacropsituTenbHbIe, HH(OPMAIIMOHHO- JIOKYMEHTOB:

cupaBoyHble. Tunonoruueckas KiaccCupuKanus. |BUAbI OJaHKOB U
OO61ast xapakTepUCTUKA CTPYKTYpbl. BHYTpeHHSS |MOpSAOK

Y BHEIIHSIS CTPYKTYpa JOKYMEHTA. pacrosoKeHus
PexBu3NUTHI TOKyMEHTa: PEKBU3UTHI-OCHOBAHUS, |PEKBU3UTOB B
PEKBU3UTHI-IIPU3HAKHU, PEKBU3UTHI OPOpMIIEHHUs  |OjaHKe (YIJIoBOE U
COBPEMEHHBIX YIIPABJIECHYECKUX TOKYMEHTOB. LIEHTPOBAHHOE)
VYHudukauus u cTaHaapTU3anus J0KyMEHTOB.

®dopmyrsip. biiaHku JOKYyMEHTOB: BUIBI OJTAHKOB 1

MOPSIIOK PACIIONIOKEHNS PEKBU3UTOB B OJIaHKE

(YryioBo€ ¥ LIEHTPOBAHHOE), UCTIOJIb30BaHUE

0JIaHKOB ¢ N300pakeHUEM TOCyJapCTBEHHOTO

repba u repba cyOnekTa ¢enepanuu.

TpeboBanus K COCTaBICHUIO U O(POPMIICHUIO

TOKyMeHTOB. @opMaThl OyMaXKHBIX TOKYMEHTOB.

TpeboBanMs K TEKCTY TOKYMEHTOB. TpeboBaHMs K

W3TOTOBJICHHUIO IOKYMEHTOB.

Odopmnenue [TonsiTne opranu3anroHHas, pacnopsaurensias u |Iloarotoska
OpraHu3aIMOHHO- UH(GOPMAIMOHHO-CIIPaBOYHAS TOKYMEHTAIHSI. coo0IIeHui
pacnopsautensHoii 1 |Opranu3zanuoHHble JOKyMeHThI: [lonoxenue. «Opranu3alnoHHa
MH(POPMAITMOHHO- Vceras. Uactpykuus. KoJsieKTUBHBIN I0TOBOp U |,

CIPaBOYHOMN ap. pacnopsauTeabHa
JOKYMEHTaIlluu PacniopsinuTenbHbIE JOKYMEHTHI: IPHUKa3, au

pacrnopsiKeHHe, peleHue. nH(OPMALMOHHO-
HNudopmaninoHHO-CIIpaBOYHAs TOKYMEHTAIUS: CIpaBOYHas
[Iporokon. AkT. JlokianHas 3anucka. JIOKYMEHTAIUS»
OO6mbsacuurenbHas 3anucka. Crpasku. [Tucemo.

Tenerpamma (Teneraitnorpamma). Tenekc.

Tenedonorpamma. Tenedaxc (dakc) u ap.

Odopmnenue KanpoBast toxymeHTanus, J0KyMEeHTUPOBAHHE PaGota B MasbIx
JOKYMEHTAIUH 110 IBUKEHHS KaapoB. Pestome. 3asBrnenune. AHKeTa. |Tpymnmnax
JINYHOMY COCTaBy Tpynosoit konTpakr. IIpukas o «Ilogroroska

npueme/yBosibHeHUH. TpynoBas KHUXKKA. JIMUHOE |TOKYMEHTOB IS
neno. JInnesou cyer. npueMa Ha
paboTy»

Odopmnenune TpeboBanus MEXTYHAPOJHBIX CTAHJAPTOB K NuauBuayansHoe
KOPPECIIOHICHIIUH. 0(OPMIICHHIO KOPPECTIOHACHINH TTO 3aganue «CocraB
CrpykTypa IE€JOBBIX  |BHEIIHEIKOHOMMUYECKOH neaTenbHoCcTU. COocTaB  [pEKBHU3UTOB
MIceM PEKBU3UTOB NMUChMa U TPEOOBAHUS K UX nuchbma 1

odopmieHnto. CTpyKTypa JeOBBIX HUCEM. TpeOOBaHUA K UX
Ocob6enHocTr 0popMIIeHHUS AET0BOI 0(OPMIICHHION.

KOPPECIIOH/ICHIIMH B AHIJIOSA3BIYHBIX CTPAHAX.
Odopmiienne KOppecnoHACHIIMY Ha HEMEIIKOM
sa3bike. CTpykTypa dhopmysisipa, COCTaB
PEKBHU3UTOB.




7. | Odpopmnenue JloroBOp — €ro BuAblL, CTPYKTYpa, NOPSAIOK VYuyactue B
JIOTOBOPHOM oGopMIICHHS U TIOANUCAHHS CTOPOHAMH. IpyNIoBoi paboTe
JOKYMEHTALUU «IToaroroBka

IpaXIaHCKO-
IIPaBOBOIO
JIOTOBOpA U €r0
MOANHUCAHUE.

8. Tunoseie u TumoBsie GOpPMBI JOKYMEHTOB, UCIIOJIb3YeMble B |BrimonHeHne
YHU(DUITUPOBAHHBIE JEeSITEIbHOCTH OpraHu3alui. Y HU(pUIMPOBAHHbBIE |MHAWBUIyaIbHBIX
(OpMBI JOKYMEHTOB  |CHCTEMBI JOKyMEHTAUU. Y HUDUKAIIHS 3aJlaHui

JIOKYMEHTOB.

9. Opranmzanus padotsl |KoHpuaeHmaibHOe AeI0pon3BoACTBO 3amuTa |[loarotoBka
c KoH(puaeHunansHoi nudopmanuu. Ilonarue MHUBUAYAIBHOTO
KOH(UIEHIIMAIBHBIMU |KOH(UICHIIMATBHOE JeTONPOU3BOACTBO IpUeMBbI, |3anaHus. Pedepar
JOKyMEHTaMH METO/1bl 00padOTKH TOKYMEHTOB. Ha TEMY

WNHupopmanronHo-ananutuyeckas padora. 3amura |«Konduaenmnuans

uH(popMaLUH. HOE
JIEJIONIPOU3BO/ICTB
0 3ammTa
KOH(PHUACHITHATHH
ol uHpopmarmn»

10. | ®opwmsr peructpanuu |I[ToHsITHE perucTpanuu J0KyMeHTOB. DOpMEI Beinonnenue
JOKYMEHTOB perucTpamnuu J0KyMeHTOB. ABTOMaTU3UPOBAHHbIE [MHAUBHUIYabHBIX

CHUCTEMBI PETUCTPALUU JOKYMEHTOB. 3aJaHUuN

11. | Opranuzanus npuema |[IpuHIMNIBI OpraHU3aIUK JIMYHOTO TIpHEMa Brinosnnenue

rpaXaaH rpaxzaH c oOpameHusMu. Perucrpanus WUHIVBUAYaJIbHBIX
JOKYMEHTOB 110 TMCbMEHHBIM 00palleHUsIM 3alaHui
rpaxxaad. OCHOBHBIE 33J]a4l CITPABOYHO-
nH()OPMAITMOHHOM CITY)KOBI OpraHU3aIINH.

12. | ABromaruzanus [TonsiTne aBTOMaTU3UpOBaHHBIX cUcTeM. PeiHOK  |[Ioaroroska

JEJIONIPOU3BOCTBA aBTOMAaTH3UPOBAHHBIX CUCTEM JEJIONPOU3BOACTBA. |HHINBHYaIbHOTO

CpaBHUTEIBHBIN aHATTU3 OYMaKHOTO H 3amanus. Pedepar

JIEKTPOHHOTO JOKYMEHTO000POTA. Ha TEMY
«CpaBHUTEIbHbBIN
aHaJIn3
OyMa)kHOTO U
JIEKTPOHHOIO
JIOKYMEHTO000pOT
a»

13. | Hopsanok nepenaun  |OCHOBHbIE NPU3HAKU T'PYNIUPOBKH JIOKYMEHTOB |BhinosnHeHue

JIe]l B apXUB B nena. DopmupoBaHue zen. WHIVBUAYAJIbHBIX
OKcnepTu3a LEHHOCTH JOKyMeHTOB. lloaroroBka |3amanuii
UCIIOJIHEHHBIX ~ JOKYMEHTOB K  apXMBHOMY
xpanenuto. llepenaua nen B apxus. [lomemenne
BEJJOMCTBEHHOT'O apxuBa OpraHu3alyy.
MarepranbHO-TEXHUUYECKAs 06a3za  apxMBOB.
XpaHeHne JOKYMEHTOB B 3JIEKTPOHHOM (opme.

14. | DnexTpoHHOE [TonsATHE «DNEKTPOHHOE TPABUTEIBCTBO»: €TI0 IToaroroBka

IIPaBUTENILCTBO 3Ha4YeHUeE, IPUHIIUIIBI TOCTPOCHUS U BHEJIPEHUS. |COOOIIEHUI
WHTerpupoBaHHO€E 2JEKTPOHHOE NPaBUTENLCTBO  |«HHTErpupOBaHHO
Poccun. Opranusanysi MeXBEJOMCTBEHHOTO € DJIEKTPOHHOE
JIEKTPOHHOTO JOKYMEHTO000pOTa MEXTY IIPABUTEIBCTBO
opraHaMu rocyzapctseHHoi Biactu Poccuniickoit  (Poccun»

Denepannun




2.3.2 3aHATHA CEMUHAPCKOI0 THNA (MPaKTHYeCKHe / ceMUHAPCKUE 3aHATHSA/
JabopaTopHbie padoThl)

WndopmanioHHo-cripaBoyHast JOKYMEHTAIMS:
[Iporokoun. AxT. JloknanHas 3anucka.
OO0mwsicuutenbHas 3anucka. Crnpasku. [Iucemo.

HaumenoBanue N dopma TEeKylero

Ne TemaTnka NpakTUYECKUX 3aHITUN (CEMUHAPOB)

paznena (Tembl) KOHTPOJIS

1 2 3 4

1. |BBenenue B [Ipenmer, conepxkanue, 3aga4n Kypca. Mctounukuy, HaIllMCaHUE
JUCLUILTUHY autepatypa. [lonaruitnsiii annapart. [lonarue o pedepara (P)
«OCHOBBI JIOKyMeHTE. ['eHe3uc u pa3BUTHE MOHATUS
JIEJIONPOU3BOJICTBA U |«IOKYMEHT». XapaKTepUCTUKa, CBOICTBA, IPU3HAKH,
JOKYMEHTO000pOTa» |(PYHKIIUHU TOKyMEHTa KaK CHCTEMHOTO O0OBEKTa.

MeTobt 1 criocoObl JOKyMeHTHpoBaHUs. Dopma
MaTepHUaIbHOTO HOCUTEIIS.

[Tonstue, meron, crnocod, CpeCcTBO
nokyMeHTupoBaHus. [Iponecc co3nanus J0KyMeHTa.
[TonsTne noxymenTHOM KoMmyHHKauu (1K),
KOMMYHUKAHT U perunuent. DopmanbHble U
HedopMabHble KOMMYHUKalMU. MaccoBbie
KOMMYHHKAIMH: TIeYaTh, paJuo, TeJIeBUIeHUE, KHHO,
3ByKO- ¥ Buaeo3anuce, INTERNET.
ABTOMaTH3anMs JOKYMEHTAMOHHOM 1€ATEIEHOCTH
MIPOTrpaMMHBIE KOMIUIEKCHI: «/lenoy, «3omymkay u jp.

2. |3akoHOMaTeNbHAS U |3aKOHOAATEIEHOE PETYIHPOBAHHE JACIONPOU3BOJICTBA. |HATUCAHNE
HOPMAaTHUBHO- HopmarusHo-mMeToquueckoe peryianpoBaHue pedepara (P)
METOIMYECKasi OCHOBA |1EI0NPOU3BOICTBA. JIOKaIbHbIE HOPMATUBHBIE
JeJIONPOU3BOACTBA  |TOKYMEHThI OpraHU3alUN.

3. |oxymeHTHI: [TonsaTre o knaccupuKau J0KYMEHTOB. odopmiieHHE
KJaccudukanus, CooTHOILIEHUE BUIOBOH Y TUIIOJOTHYECKON 3aJaHHEBIX
CTPYKTYpa, K1accu(UKau JOKYMEHTOB. JOKYMEHTOB
TpeOOBaHUs K Buasl 10KyMEHTOB: OpraHU3aliOHHBIE,
0(pOopMIICHHIO. pacnopsiiuTenbHble, HH(POPMALIMOHHO-CIIPABOYHBIE.

Tunonornyeckas kiaaccupuKarys.

OOw1ast XxapakTepUCTUKA CTPYKTYpbl. BHYTpeHH:S 1
BHEIIIHASA CTPYKTYpa JTOKYMEHTA.

PexkBU3UTHI TOKYMEHTa: PEKBU3UTHI-OCHOBAHUS,
PEKBU3UTBI-IIPU3HAKU, PEKBU3UTHI 0(OPMIICHUS
COBPEMEHHBIX YIPABICHYECKUX JTOKYMEHTOB.
YHudukanus u cranaapTuzanus J10KyMeHTOB.
®opmynsip. braHku 10KyMEHTOB: BUibl OJ1aHKOB U
HOPAAOK PACHOJIOKEHUS PEKBU3UTOB B OJIaHKe
(YyrioBoe M LIEHTPOBAHHOE), UCIIOJIb30BaHKE OJIaHKOB C
n300pakeHHEeM roCyIapCcTBEHHOTO repda u repda
cyOobekTa denepanuu.

TpeboBaHMs K COCTABICHUIO U 0(OPMIIEHUIO
NOKyMeHTOB. PopmaTbl OyMa)kKHBIX TOKYMEHTOB.
TpeboBaHus K TEKCTY JOKYMEHTOB. TpeGoBaHus K
M3TOTOBJIEHHUIO IOKYMEHTOB.

4. |Odopmienue [TonsTHE OpraHn3annoOHHAsL, PaCIOPSAUTEIbHAS U odopmiieHHE
OpraHu3alMOHHO- UH(POPMALMOHHO-CIIPABOYHAS JOKYMEHTAIIHS. 3aJJaHHBIX
pacnopsauTensHo 1 |(Opranu3annoHHbIE JOKYMEHTHI: [losokeHune. YcraB.  |[JOKyMEHTOB
UH(pOPMAIIMOHHO- WHcerpykuus. KomiekTuBHBIN 10r0BOD U JIp.

CIPaBOYHOM PacniopsinurenbHble TOKYMEHTHI: IPUKa3,
JOKYMEHTAL1H. pacrnopsiKeHHe, peleHue.




Tenerpamma (Teneraitnorpamma). Tenekc.
Tenedonorpamma. Tenedaxc (Pakc) u ap.

5. |Odopmiienue KanpoBast toxymeHTanus, J0KyMEHTUPOBAHUE odopmiieHHE
JOKYMEHTALUH 110 JIBUKEHUS KaapoB. Pestome. 3asBiieHue. AHKeTa. 3aJJaHHBIX
JUYHOMY COCTaBY. Tpynosoii kouTpakT. [Ipukas o npueme/yBOJIbHEHUU. |TOKYMEHTOB

Tpynosas kHmkkKa. JIngnoe neno. Jineson cyer.

6. |Odopmiienue TpeboBanus MEXITYHAPOIHBIX CTAHIAPTOB K odopmiieHHE
KOPPECTIOH/ICHIINH.  |0(hOPMIICHHIO KOPPECTIOH ICHIINHU TI0 3aJJaHHBIX
CrpykTypa Ie/0BbIX |BHEILIHEIKOHOMHUYECKOU esTenbHocTH. CocTa JIOKyMEHTOB
MTUCEM. PEKBU3UTOB MUChMa U TPEOOBAHUS K UX 0(OPMIICHHIO.

CrpykTypa nenoBsix nuceMm. OcoOeHHOCTH
0(popMIIEHHUS IJIOBOM KOPPECTIOHIEHLINU B
AHTJIOSI3bIUHBIX cTpaHax. OdopmieHue
KOPPECHOHICHIIUHU Ha (PPAHI[y3CKOM S3BIKE.
Odopmenue KOppecToHICHITUN Ha HEMEIIKOM SI3BIKE.
CrpykTypa GpopMyiisipa, COCTaB PEKBHU3UTOB.

7. |OdopmiieHne JoroBop — ero BUIbl, CTPYKTYpa, MOPSAIOK odopmiieHHe
JIOTOBOPHOM 0(hOpMIICHHSI U TIOAMTUCAHUS CTOPOHAMMU. 3aJaHHBIX
JOKYMEHTAI1H. JIOKYMEHTOB

8. |Tumossie Tunossie GOpMbI TOKYMEHTOB, HCIIOJIb3yEMbIE B TectupoBanue
YHUGUIIMPOBAHHBIE  |AEATEIbHOCTH OpraHu3anuil. Y Hu(QUIMPOBAaHHbIE (T)

(hOpMBI TOKYMEHTOB. |CUCTEMBI TIOKyMEHTAMU. Y HU(UKALMSI TOKYMEHTOB.

9. |Opraamzanus pabots! |KoH(buaeHIIMAIEHOE AETOMPON3BOICTBO 3aIIUTA HanucaHue
c KoH(puaeHIaIbHOU nHpopMaruu. [ToHsTHE pedepara (P)
KOH(UIEHIIMATbHBIMY |KOHGHUACHIIMATBHOE AETOTPOU3BOACTBO MPUEMBI,

JIOKYMEHTaMH. MeTO bl 00pabOTKH JOKyMeHTOB. MH(popManimoHHo-
aHaJMTUYecKas padora. 3amura nHGOpMaIUH.

10. |®opwmel peructpammu |[loHsTHE perucTpanuu J0KyMeHTOB. DOpMBI odopmiieHHE
JOKYMEHTOB perucTpanuu J0KyMeHTOB. ABTOMaTU3UPOBAHHbIE KypHAJIOB

CUCTEMbI PETUCTPALIUU JOKYMEHTOB. perucTpanmu,

11. |Opranuzanus npuema |[IpuHIUIBI OpraHU3auy JIXYHOTO IpUEMa IpaxaaH ¢ (opopMIIeHHE

rpaxian oOpaieHusaMu. Perucrpanus T0KyMEHTOB IO 3aJJaHHBIX
NUCHbMEHHBIM 00OpalieHusM rpaxaad. OCHOBHbBIE JIOKYyMEHTOB
3a/1a4uM CIIPaBOYHO-UH(POPMAIIMOHHOM CITYKOBI
OpraHu3aIiH.

12. | ABToMaTH3a1Ms [TonsiTHE aBTOMATU3UPOBAHHBIX CUCTEM. PhIHOK BBITIOJTHEHHE
JIEIONPOU3BOJICTBA  |aBTOMATHU3HPOBAHHBIX CUCTEM JICTIOTPOU3BO/ICTBA. 3aJaHuil Ha

CpaBHUTENBHBIN aHATU3 OYMa)KHOTO U AJIEKTPOHHOTO |KOMIIBIOTEpE,
JOKYMEHTO000poTA. pedepar

13. |[lopsnok nepenaun  |OCHOBHBIE TNPU3HAKU TPYIIUPOBKUA JOKYMEHTOB B (0OpMIICHHE

JIell B apXuB nena. @opmupoBaHue aed. 3aJJaHHBIX JIe] U
OKcnepTu3a LEHHOCTH JOKyMeHTOB. lloaroroBka |[1OKyMEHTOB,
UCIIOJHEHHBIX JOKYMEHTOB K apXMBHOMY XpaHeHHIo. [TectupoBanue (T)
[lepenaua nen B apxus. [lomemenne BETOMCTBEHHOTO
apxMBa oOpraHuzauuu. MarepHaabHO-TEXHHYECKas
6a3a apxuBOB. XpaHEHUE JOKYMEHTOB B 3JEKTPOHHOM
dbopme.

14. |OnekrpoHHOE [HonsiTue «371EKTPOHHOE MTPABUTEIHCTBOY: €TO tectupoBanue (T)
MIPABUTEIHCTBO 3Ha4YeHUE, IPUHIUITBI TOCTPOCHUS U BHEJIPEHUSI.

HHTerpupoBaHHOE IIEKTPOHHOE ITPABUTEIIHCTBO
Poccun. Opranu3zanyst MexBeJOMCTBEHHOTO
ANEKTPOHHOTO JOKYMEHTO000pOTa MEXKIYy OpraHaMu
rocynapcTseHHou Biactu Poccuiickor denepannn




3ammura maboparopuoii pabotsl (JIP), BemonHenue kypcooro mpoekta (KII), xypcosoii
paboter (KP), pacuerHo-rpaduueckoro 3amanus (PI'3), nammcanue pedepara (P), acce (D),
kosutokBuyM (K), rectuposanue (T) u T.x1.

[Ipu W3yd4eHHUH OUCHMIUIMHBI MOTYT HPUMEHSTCS 3JEKTPOHHOE OOydeHHUe, AUCTaHIMOHHBIC
obpa3zoBaTenbHbIe TexHOJOTHH B cooTBeTcTBUU ¢ PI'OC BO.

2.3.3 KypcoBble padoThl He MpeaycMOTPEHbI

2.4 TlepedyeHb Y4eOHO-METOAMYECKOr0 oOOecTedYeHHs /UIsi CaAaMOCTOSITENILHOI PadoThI
00yYaIOUIMXCS 10 TUCHUILTHHE (MOLYJII0)

[Tepeyenn yueOHO-METOIUUECKOTO OOECTICUSHHS JUCIIUTUIUHBI TI0

Ne Bun CPC BBITIOJTHEHUIO CAMOCTOSITENIbHOM paboThl
1 2 3
1 |Iloxroroska k Metonnyeckie peKOMEHIAlMU IO OpPraHU3alMd U BBIIOJHEHUIO

MPaKTUYECKUM 3aHATHSIM |CAMOCTOSITENILHOM pabOThl CTYAEHTOB JJIsl OaKalaBpOB HANPaBJICHUS
noarotoBkn  38.03.04 «l'ocygapCTBEHHOE H MYHHUIHMNAILHOE
yrpasyieHue» (mpotokoa Ne 4 ot 22.04.2024 r.)

2 |Hamucanme pedeparon Meroauueckue peKOMEHJAMN 110 OpPraHU3allid W BBITOJHEHUIO
CaMOCTOSITEIHHOU paOOThI CTYACHTOB JIJisi OaKaJlaBpOB HAIIPABJICHHS
noarotoBkn  38.03.04 «l'ocygapCTBEHHOE H  MYHUIHMNAIBLHOE
yrpasyieHue» (mpotokoa Ne 4 ot 22.04.2024 r.)

3 |Pemenwue 3agau Meroaudeckue pPEeKOMEHJAIMU TI0 OPTaHHW3alldd M BBITOJTHEHHUIO
CaMOCTOSITEIHHOU paOOThI CTYACHTOB JIjisi OaKalaBpOB HAIPABJICHHS
noarotoBku  38.03.04 «l'ocymapcTBEHHOE W MYHUIUNAIBHOE
ynpasyerune» (mpotokoi Ne 4 ot 22.04.2024 r.)

Y4eOHO-METOMYECKHUE MaTepUabl IS CAMOCTOSITEIFHOM paboThl OOYyUYarOIIMXCS W3 YHCIIa
WHBAJUOB U JIUI[ C OTPAaHUYEHHBIMHU BO3MOXHOCTAMHU 3710poBbs (OB3) npenocrapistores B popMmax,
aIalITUPOBAHHBIX K OTPAaHUYECHUSAM UX 3I0POBbS U BOCHPUATUS HHPOPMAIUH:

Jljis U1 ¢ HapyIIEHUSIMH 3PEHUS:

— B Ile4aTHOU Gopme yBeTMYeHHBIM HIpUdTOM,

— B (hopMe 3JIEKTPOHHOTO JOKYMEHTA,

— B opme aynuodaiina,

— B ITIeYaTHOM opMe Ha s3bike bpaiins.

Jyig 11 ¢ HapyIICHUSAMH CIyXa:

— B ITIeYaTHOM opme,

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA.

Jljis 11 ¢ HapyIIeHUSMH OTIOPHO-BUTATENILHOTO anmnapara:

— B IIeYaTHOM opme,

— B (hopMe PNEKTPOHHOTO JOKYMEHTA,

— B popme ayauodaiina.

JlaHHBIN TepedeHb MOXKET ObITh KOHKPETH3UPOBAaH B 3aBUCUMOCTH OT KOHTHMHTEHTA
oOyuaronuxcs.

3. O0pa3oBare/ibHbIE TEXHOJIOTHH, IPUMEHsIeMbIe IPH OCBOCHUH TMCUMILINHBI (MOIYJIs1)

B xome wu3ydyeHMs — AMCHUIUIMHBL — MOPEIYCMOTPEHO  HUCIIOJIb30BAHUE  CIEAYIOLIUX
00pa3oBaTeNbHBIX TEXHOJIOTHIA: JIEKIIUU, TPAKTUYECKUE 3aHITHS, TPOOIeMHOE 00ydeHHe, MTOAr0OTOBKA
MMCBMEHHBIX aHAJUTHYECKUX paboT, caMoCTosTeNbHAas padoTa CTYACHTOB, aHAJIU3 MPABOBBIX
cutyaunii. KOMNETEeHTHOCTHBIM MOJAXOJ B paMKax NPenoJaBaHUsl IWCLUUILUIMHBI PEaln3yercs B
WCIIOJIb30BAHUH UHTEPAKTUBHBIX TEXHOJOTUM U aKTUBHBIX METOIOB.

Yemuwiti onpoc Ha nekyusx Kaxk uHmMepakmueHas mexHo102us 3aKI0YaeTcsl B aKTUBH3ALUU
BHHUMAaHUs, Y4€OHO-TI03HABATEIHPHON MBICIUTEIHHON U MPAKTUUYECKOW JeATEIbHOCTH CTyaeHTa. Jlis
MOGI/IJII/IBaI_[I/II/I CTYIICHTOB Ha aKTI/IBHYIO HOBH&B&TCJ’ILHyIO JNCATCIIBHOCTh B npouecce JICKIIUN
I/ICHOJIBByIOTCSI TCXHOJIOTUU BOBJICUCHUSA CTy,Z[eHTOB B Hpouecc MOIICJIPIpOBaHI/IH KOHKpGTHBIX



MPABOBBIX CUTYaIlMil — MPUMEPOB, WLTFOCTPUPYIONIUX TEOPETUUYCCKHI MaTeprai, KOTOPbIH JTOHOCHT
[PEIo/1aBaTellb, OINPEACICHUS B3aUMOCBS3M TEMbI JICKIUH C MPEABUIYIIUM U TOCICIYIOIINM
MaTepHaIoM; BBISBICHUS TPOTHUBOPEUMiA, MpoOesoB, Koyum3uid B mpase. [IpenomaBatens B XoJe
YCTHOTO OTIpOCa BBISABIISICT 0a30BbIi YPOBEHb 3HAHUI B pacCMaTPUBAEMOU 00JIACTH ISl OTIPEICIICHUS
MPOOJIEeMHOTO TOJS W aKICHTUPOBAHUS HM3JI0XKEHHS MaTepHuaja Ha TeX WIM WHBIX Bompocax. Ilo
UTOraM OOCYXKJICHHS OJTHOTO BOIIPOCA C MO3UIUNI PAa3HBIX HCCIICIOBATENCH, N3TI0KEHU S PAa3HBIX TOUCK
3peHusi, MPEroAaBaTelib B XOJC JIGKIIMH MOXET IONPOCUTh CTYACHTOB CaMOCTOSITEIBHO CHEaTh
000011IeHNEe, BEIBOI,.

Buvinonnenue unousudyanohvlx 3a0anuti KaKk UHMepaKmuHdas MexHol02us TPU3BaHO TTOMOYb
CTYIACHTAM YSICHHTHh COIMAJLHBIA CMBICT 3aKOHA, 3aKPEMUTh TEOPETHYCCKHE 3HAHUs, MpUOOpecTH
MPAKTUYECKUE HABBIKM B MPUMEHECHHUH HOPM M MPAKTUK K KOHKPETHBIM JKU3HCHHBIM CHTYAIIHSIM,
BBEIPa0OTaTh  CaMOCTOSTEIBHOCTh B PEIICHWH  BOMPOCOB,  BO3HHUKAIOIIMX B XOJIE
MIPABONPUMEHHUTEILHOM IEATEIHPHOCTH. B X0J1e TPaKTHYECKOTO 3aHSTHS MPENOIaBaTEeNb Mpejiaract
CTY/IEHTY BCTaTh HAa MECTO MPAKTHYECKOTO PaOOTHHKA, BBISBHTH, KPYT BOIPOCOB, BO3HUKAIOIIMX
[P peaTM3allii OMPEICICHHBIX MPABOBBIX OTHOIICHHH, OTBETUTHh HA MOCTABIICHHBIC BOMPOCHI HA
OCHOBE aHajM3a pPEKOMEHIYEMbIX HOPMATHBHBIX IPABOBBIX aKTOB, HAy4HOW © Yy4eOHOMH
JUTEPATYPHI.

HudopmariioHHbIe TEXHOJOTHH, TIPUMEHSIEMbIC TIPH W3YYCHUH JAUCIUILUIMHBL UCIIOJIb30BaHHE
HHPOPMAIIMOHHBIX PECYPCOB, JIOCTYIHBIX B HH(DOPMAI[HOHHO-TEIEKOMMYHHKAIIMOHHONH — CETH
HuTtepner.

AnanTuBHbIE 00pa30BaTE/IbHBIE TEXHOJOTHH, MPUMCHIEMbIC MPH HW3YUYCHWH TUCIHUILIMHBI —
JUTSL JTMI] ¢ OTPAHWYCHHBIMUA BO3MOXKHOCTSIMH 3JIOPOBBSI ITPEIyCMOTPEHA OpraHU3aIys KOHCYIbTaIUi
C WICTIOJIH30BAaHUEM DJICKTPOHHOW MTOYTHI.

15. OueHouHble cpeAcTBAa MJISl TeKYIero KOHTPOJS yCIeBaeMOCTH M NMPOMEKYTOYHOM
arTrecTaluu

OneHouHbIE CpelcTBa MpeJHa3HAUYECHbI
JNOCTHXKEHUM  OOydJaromuxcsi, OCBOMBILHX
JIeIONIPOU3BOJICTBA U JOKYMEHTOO00pOTa».

OneHouHbIE CpPEICTBA BKIIIOYAET KOHTPOJbHBbIE MaTepHalibl Ui MPOBEACHUS TeKYyUIero
KOHTpOJIA B (opme TECTOBBIX 3aJaHMil, JOKIaJa-Mpe3eHTAllMy [0 MPOOJIEMHBIM BOIpOCaM,
Pa3HOYPOBHEBBIX 33/JlaHUN, U NPOMEKYTOYHOH aTTecTanmuu B ¢GopMe BOMPOCOB U 3aJaHHUM K
9K3aMEHYy.

JUIS  KOHTPOJS M OLEHKH 00pa30BaTeIbHbIX
nporpaMmy  yueOHOW  mucnuriinHbl  « OCHOBBI

CTpyKTYypa OLlEHOYHBIX CPEACTB AJIsl TeKYylIeil U MPOMEKYTOYHOM aTTeCTALMHU

Konx n HaumeHoBanue HanMeHoBaHME OLIEHOYHOIO CPEICTBA
Ne Pe3ynbraTel 00y4ueHus
/T VHAHKATOpa (8B cootBeTcTBHH C 11. 1.4) Texymuii KOHTPOIb Tpomexyrodnas
Yy p
(B cootBeTcTBHH C 1. 1.4) aTTeCTaIns
HOIIK-5.1 MWcmons3yer | 3Haer wH(pOpMAIMOHHO- | YCTHBIN OIpPOC IO TEMaM, Bompoc Ha
WHPOPMALTNOHHO- KOMM yHUKAITOHHEIE TECTOBBIC 3aJaHUS JK3aMeHe
KOMMyHHUKAITHOHHEIE TEXHONIOTHH B  cdepe 1-5
1 TEXHOJIOTHI B | TOCYOapCTBEHHOTO u
podeCCHOHATHHON MYHHITUTIATEHOT O
JeSITeTbHOCTH TIpH | YIIpaBICHUS
peanm3anuy  ITyOJTUIHBIX
GbyHKIHH
Ymeer npuMeHATh | Pa30op mpakTHuecKmx Bonpoc Ha
HHPOPMAIIOHHO- CHUTYaIHi, TIOATOTOBKA JK3aMEeHe
KOMM yHUKAITHOHHEIE JIOKYMEHTOB 5-10
2 TEXHOJIOT Ui B
po¢eCCHOHATFHON
JIeSITeTbHOCTH npu
peanm3anii  ITyOJNUIHBIX
dhyHKIHI
Brnaneer HaBbIKaMHU | Y CTHBIN ONMpoc npakTtuiueckux | Bompoc Ha
HCTIOH30BAHUS CUTYaIHi, TTOATOTOBKA IK3aMEHe
3 COBPEMEHHBIX JIOKYMEHTOB, OIleHKa 3ammtel | 11-15
TEXHOJIOTUA TIOATOTOBKH | pedepaToB
JIOKYMCHTOB




HOIIK-5.2 Hcnons3yer | 3Haer MPUHIMIEL | Y CTHBIM onpoc Bonpoc Ha
roCcyZapCTBEHHbBIE u | QyHKIMOHUPOBAHUS u sk3amene 16-20
MyHUIIUTIAJILHbIE ANTOPUTM HCIIONB30BaHUS
nH}popManoHHbIE rOCy/IapCTBEHHBIX u
CHCTEMEI B | MyHUIMIAIBHBIX
npoeccroHaNbHOM MH(POPMAMOHHBIX CHCTEM
JeATEITLHOCTH mpu | B npodeccroHaNBHOM
peanu3anuy  IMyOJIWYHBIX | JESTeNbHOCTH npu
¢yHKIMH (B TOM 4HMCIe, | peaju3aldd  ITyONUYHBIX
TIPEIOCTaBICHUN ¢yHkmid (B TOM UuCIe,
TOCYIapCTBEHHBIX  WJIM | TIPEIOCTaBICHUU
MYHUIUTAIBHBIX YCIYT) rOCY/IapCTBEHHBIX i
MYHHULUTIAIBHBIX YCIYT)
Ywmeer UCIMOJIb30BaTh | Pa30op mpakTHUECKIX Bonpoc Ha
rocy/apCTBEHHbIE W | cUTyallui, MOATrOTOBKA sk3amene 21-25
MYHHIIUTIaJIbHbIC JIOKyMEHTOB
nH(OpMaLMOHHBIE
CHCTEMBI B
5 npodeccuOHATBHOM
JeATEbHOCTH npu
peanuzaluu  IMyOJUYHBIX
¢yHakpid (B TOM uucIe,
MPeI0CTABICHUH
roCcyJIapCTBEHHBIX WIIN
MYHHIUTIAJIBHBIX YCIYT)
Bnaneer HaBbIkamu | Pa30op mpakTuuecknx Bonpoc Ha
HCIT0JI30BaHHUS CHUTYalMH, MOJrOTOBKa JKk3aMene 26-34
roCyJIapCTBEHHBIX u | nokyMeHToB; OlEeHKa 3aIIUThI
MYHHULUTAIbHBIX pedeparoB
6 uH(OpMAaLIMOHHBIX
CHCTEMX B
npogeccuoHaNBHO
JEATEIbHOCTH npu
peanuzanuy  MyOJUYHBIX
GbyHKIMH

TunoBbie KOHTPOIbHBbIE 32JaHUA I HHbIE MAaTePHAJIbl, HEO0X0MMbIe /ISl OLCHKH 3HAHMIA,
YMeHH, HABBIKOB U (MJIM) ONBbITA AeSITEJIbHOCTH, XaPAKTEPHU3YIOIMX 3Tanbl GOPpMUPOBaAHUSA
KOMIIeTEeHIIMi B Ipoiecce 0CBOCHUS 00pa30BaTeIbHOI NMPOrpaMMbl

Ilpumepnulii nepeuens 6onpocoé u 3a0anuil
Bonpocs! 11 JUCKYCCHH B PAaMKaX JICKIIHOHHBIX 3aHATHI U NIPO0JIEMHbBIX CEMHHAPOB.
JAucKkyccuoHHbIe BONPOCHI MO TeMe «JlokyMeHTBI: KJaccupukanus, CTPYKTYypa,
TpeOoBaHUs K 0(pOPMIIEHUIO»
1. Tlonsatne o wiaccupukauuu HOKYMEHTOB. COOTHOIIEHHE BUAOBOM M THUIIOJOTHYECKOM
KJ1accU(pUKALMK TOKYMEHTOB.

2. Bunmel J0KyMEHTOB: OpraHHM3alMOHHBIE,

cripaBouHble. THUNOJOrHYECKas KIacCU(pUKaLIUS.

3. br1aHkM NOKYMEHTOB: BHJbl OJJAHKOB M TMOPSAOK PACIOI0KEHUs PEKBU3UTOB B OJIaHKE

(YrimoBoe M LIEHTPOBAHHOE), CIIOJIb30BaHKHE OJIAHKOB ¢ N300payKeHHEM IOCyAapCTBEHHOro repba
u repba cyOobekTa (enepanu.
4. TpeboBaHUS K COCTAaBJIEHHIO M OQOPMIIECHHIO JOKYMEHTOB. (dopmaTbl OyMaxHBIX
JOKYMEHTOB.
5. TpeboBaHMs K TEKCTY TOKYMEHTOB.
Kpumepuu oyenxu:

«yIIOBJIETBOPUTENILHO» - CTYIEHT HMEET (pparMeHTapHbIE MPEACTABIECHUS O COAEpP KaHUU
3afBJICHHOM TeMbl NpPOOJIEMHOTO0 CEeMHHAapa, YaCTUYHO OCBOMJI MMOHATHUIHO-KaTeropualbHbINA
anmnapar;

«XOpOLIO» - CTYJEHT NEMOHCTPUPYET OOLIMe 3HAHMA MO 3asABJICHHOM TeMe MPOoOJIEMHOTO
CEMHMHAapa, YMEET YCTaHABIMBATh CBS3U MEXJY TEOPETUUYECKMMM HNOHSTHUAMHU U SMIUPUUECKUMU
bakramu;

pacropsiiuTenbHble, HMHPOPMAIIMOHHO-




«OTIIMYHO» - CTYAEHT JEMOHCTPUPYET CHCTEMHBIC 3HAaHUS 110 3asBICHHON Teme
NpoOJIEMHOTO CEeMHMHApa, yMEET YCTAaHABIMBATh CBS3M MEXKAY TEOPETHUYECKUMHU MOHATHAMH H
SMIIMUPUYECKUMH (PaKTaMu, POPMYIUPYET aHATUTHUECKIE 000OIICHHS U BBIBOIBI.

HNumBuayajibHOe NUCbMEHHOE 3a/JaHNe, HATIPaBJIeHHOe HA (OPMUPOBaHNe HABBIKOB
NMOAr0TOBKH HH(OPMALMOHHBIX 0030POB
«TexHonorusi NoAroToBKYU HHGOPMAIMOHHOT0 0030pa 1Mo MPodJIeMaTHKE.

OcHoBaHus Bunet 0630poB
JACJICHUA

O YHKIMOHAIBHOE
Ha3Ha4YeHHE (MpeaMeT
aHaM3a)

XapakTep paccMaTpUBaEMbIX
BOIIPOCOB

IleneBoe Ha3HaueHue

[ToTpebuTtenbckoe
Ha3HAYCHUE

Kpumepuu oyenxu:

«yIIOBJIETBOPUTENILHOY» - CTY/IEHT UMeeT (pparMeHTapHbIe MPEACTaBICHUS O COACP)KaHUU
TEXHOJIOTUH MOATOTOBKU MH(OPMAIIIOHHBIX 0030pOB;

«XOPOUIO» - CTYAEHT UMEET O0IIKe MPEICTABICHUS O COJIEPKaHUH TEXHOJIOTUU MOATOTOBKH
MH(POPMAIMOHHBIX 0030pOB, OCBOMJI MOHATUHHO-KaTErOpUANIbHBIN anmapar, yMeeT yCTaHaBIUBaTh
CBSI3U MEXK/y COCTaBHBIMH YacTAMHU MH(POPMALMOHHOTO 0030pa;

«OTIUYHO» - CTYIACHT HMMEET CHUCTEMHBIE IIPEICTaBICHUA O COJAEPKAaHUU TEXHOJOTUU
MOJrOTOBKM MH(OPMALMOHHBIX 0030pOB, OCBOWJI MOHATHIHO-KAaTerOpHabHBIN armapar, yMeeT
yCTaHaBIIMBATh CBSI3M MEX]Y COCTaBHBIMHM YacCTAIMHU HH(GOPMAIMOHHOTO 0030pa, (GopMyaupyer
aHAJTMTUYECKHE 0000ICHNS U BHIBOJIBI.

IHoaroroBka coo0ImeHNi M MPe3eHTALMI M0 Y4eOHOH JMCIUIIIMHE
Cooougenue «INEKTPOHHOE TPABUTENBCTBO»: €0 3HAYEHHWE, INPUHLMIIBI IOCTPOEHUS U
BHeIpeHUsd.  MHTerpupoBaHHOE  DJIEKTPOHHOE  MpaBUTENbCTBO  Poccun.  Opranuszanus
ME)XBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO JIOKYMEHTO00OpOTa MEXAy OpraHaMH TOCyJapCTBEHHOH
Biactu Poccuiickoit denepanuu» A0KHO COAEPKATh aHAIM3 MPAKTUKU PAOOTHI ¢ TOKYMEHTaMH,




ONMHCAaHHE WX CTPYKTYPHBIX W (YHKIMOHAIBHBIX OCOOEHHOCTEH, a TakKe OILEHKY HX
3¢ HEKTUBHOCTH.

Anroputm paboThI:

1. Ilouck nuTepaTypsl U aHAINU3 JIUTEPATYPBl U HCTOYHUKOB 110 JaHHOM NpoOieme.

2. IloxroroBka cooOIIeHUs B MUCAMEHHOM BUJIEC WM Mpe3eHTanuu pedepara B TBOPUECKOM
(IpoayKTHUBHOM) mepepaboTKe, e TJaBHOE BHHMMAHME YAEISIETCS HOBHU3HE COJEp)KaHus,
aHaAJIM3y €ro COIMAIbHOM LIEHHOCTH C YYETOM YK€ UMEIOUIMXCS JOCTUKEHUM B OINpeieIeHHON
o0nacTi 3HaHUH.

Kpurepun onenku:

«OTIIMYHO»/ «3a4TEHO» - TPE3CHTAIMs aJCKBATHO OTPAKACT COJEPKAHHE H CTPYKTYpPY
cOPMYIIMPOBAHHOTO 3aJaHUS; CTYAEHT TBOPYECKM MOJOLIEN K BH3YyaJM3allMM MaTepuana; B
MyOJUYHOM 3aIIUTE OTPAKEHBI AHATUTUYECKHE 0000IIEHUS U BEIBOIBI;

«XOpOILO»/  «3auTEHO» - IpE3eHTallUsd YaCTUYHO COOTBETCTBYET TpeOOBaHUSM,
MpEeNbSABISEMBIM K COJEPKAaHHUI0O U CTPYKTYpe 3aJaHus; B NyOJIMYHOM 3aIMTe OTpa)KeHbI
(bparMeHTapHbIE aHATUTHYECKHE 0000IIEHUS U BHIBObL;

«YIOBIIETBOPUTENIBHO» / «3aUTEHO» - MPE3EHTALUsl YAaCTUUYHO COOTBETCTBYET TPeOOBaHUSM,
MPEIbABISEMBIM K COJIEP’KaHUIO U CTPYKTYpE 3aJaHMsl; OTCYTCTBYIOT aHAJIMTUYECKHE 0000IIeHUs
Y BBIBOJIBI.

I[IpumepHble HHAMBUAYATbHbIE 32JaHUSA

Cocmasums u ogopmums npukassl nO OCHOGHOU OeAmenabHOCMU, U Opycue
pacnopaoumesnvbHvie 0OKyMEHNbl, He00X00UMble 8 OAHHBIX YNPAGIEHYECKUX CUMYAUUAX:

Curyanus 1.

A.H.IlIunos, mpexacenarens PoOCCHIICKOTO areHTCTBa MEXIYHAPOJHOTO COTPYIHHYECTBA W
pa3BuTus (TocynapcTBeHHast opranuzanus npu I[IpasutensctBe PD), 24 deBpans Tekymiero rojaa
MOPYYWJI  CTPYKTYPHBIM  IOJAPA3JEICHUSAM areHTCTBa COBMECTHO C  IPEACTaBUTEISIMU
l'ockomumymectBa Poccum k 10 ampens mOATrOTOBUTH MPOEKT MPOTPaMMBbl  MPHUBJICUEHUS
WHOCTPaHHBIX HWHBECTHLMI K IIPOLIECCY AKIMOHUPOBAHMS TOCYIAPCTBEHHBIX MNPEIIPHUATHH.
[Topydyenue ObUTO AaHO BO HCMOJHEHHE mMocTaHoBJeHUs [IpaButensctBa PO oT 24 derpans
Tekymero rojma Ne 246 ['maBHOMY yOpaBJI€HHMIO OTpPACIEBBIX HHBECTHIMOHHBIX MPOTPAMM,
['mtaBHOMY JOTOBOPHO-IIPAaBOBOMY VYIPABICHUI0 W [JIaBHOMY YIpaBICHUIO CTpaTeruu U
VHBECTUPOBAHMUSL.

[IpoexT mpukasa npejacenarens areHTCTBa ObLI 3aBU3HPOBAH €ro MEPBBIM 3aMECTUTEIIEM
J.H.®enopoBbIM M HayadbHUKOM [JJTaBHOTO JOTOBOPHO-NMPABOBOTO yrpasieHus W.B.MnbuHbiM.
KonTtposb 3a ucnosHeHuem npukasa op11 Bo3soxkeH Ha [I.H.denoposa.

Curyanusa 2.

JIupeKTop peMOHTHO-3KCILUTyaTallMOHHOr0 MyHUlMnaibHoro ynpasieHus Ne 15 3otos U.T. 5
OKTSIOpsl TEKYIIEro roja W3Aaj MpuKa3 O MOJArOTOBKE K yOOpKe TeppUTOpUN B 3UMHUN MEPUOJ
Tekymero roja. ['nmaBueiil unxkenep HukonaeB b.B. k 15 okTs0ps 1omkeH MPOBECTH 3aKperieHUue
yOupaemMbIX TEPPUTOPUN 32 TEXHUKAMU-CMOTPHUTENSIMA M JBOPHUKAMHU, COCTaBUTH TIpadux
JIBYXCMEHHOM paboThI 10 YOOpKE TPOTYapoB U ABOPOBBIX TEPPUTOPUIA, pa3pabOTaTh U COTIIACOBATH
B mpedekType OKpyra IulaH YOOpPKHM TEppPUTOpPUNA C NPHUBICYCHHEM JIIOJIEH M TEXHUKU
BEJIOMCTBEHHBIX ITPEANIPUATHH, PACTIOTIO0KEHHBIX Ha TEPPUTOPUH OKpYTa.

IIpuka3 wu3maH Ha OcHOBaHMM TNocTaHoBieHus [IpaBurenbctBa MoCKBBI OT 8 CceHTAOpA
tekymero roga Ne 908 «O roToBHOCTH CiIy’KO TOpPOJCKOTO XO3HCTBa K yOOpKE TEppUTOPHi
r.MOCKBBI B 3UMHUI [IEPUOT».

Curyanus 3.

OTnenomM OopraHu3allMOHHON M KaJpoBOH paboThl YmpasieHus MuHuctepcrBa roctuuuu PO
no Pecnybnuke Kapenus B KOHIE KaJeHIapHOTO roja Obula COCTaBlieHa HOMEHKJIATypa Jell Ha
CIICAYIOIIMNA KalleHAapHbI roA. 27 nexabpst TeKylero roja HavajlbHUKOM YTpaBJieHHUS
T.IL.UrnateeBoif ObUT M3/aH W TOJMNHMCAaH MpPHUKa3 00 YTBEPXKACHUU U BBEJCHUU B JIEiCTBHE
HOMEHKJIATYPHI A€l ¢ 1 siHBaps CclIeQyoIero roaa. PykoBoaurensM CTpyKTYpHBIX MOpa3/ieieHUN
MPUKA30M TMPEANUCHIBATIOCH (POPMUPOBAHME, UCIIOIB30BAHUE U XpaHEHHE JeJd B COOTBETCTBHHU C
pa3paboTaHHON HOMeEHKIaTypoi aen. KoHTponps 3a HcrojiHEeHMEM NpuKaza ObUl BO3JI0XKEH Ha
HayvaJbHUKA OTJIENIa OPraHU3alMOHHON 1 KaJpoBoii paboTel XioHHUHEHA A.B.

Curyanus 4.



PykoBomurenem Komurera mno 3emMmenbHBIM pecypcaM U 3emieycTpoictBy DenepanbHOM
ciry0b1 3eMenbHOrO Kagactpa Poccun A.T.KonapamossiM 1 HOsSOps Tekymiero roga ObLT U3JaH
MPUKa3 O BBEJCHUHM YHU(PHUIIMPOBAHHBIX (OPM MEPBUYHON YUETHOW JOKYMEHTAlUU IO Y4YETy
kagpoB. [Ipuka3 u3gaBajics B COOTBETCTBUM C IIOCTAHOBJIEHHEM [ 0Cy1apCTBEHHOI0 KOMMTETA IO
cratuctuke oT 06.04.2001 Ne 26 «OO6 yTBepkIeHHUM YHUDHUIMPOBAHHBIX (OPM TEPBUUYHOM
YUETHOH JOKYMEHTALMM 0 YYETy TPYy/a U €ro oIuiaThl» U ¢ LeIblo co3aanus B Komutere enuHoi
CUCTEMBI KaJpoBOW JoKymMeHTauuu. [Ipukasom BBoaUIUCH B AelicTBUE ¢ | HOSIOpS TeKyllero roja
Bce yHH(pumupoBaHHbIe (HOpMEI, Bommeamue B Ansoom Y®DJI, yrBepKICHHBIN BBINICYKa3aHHBIM
[IOCTAaHOBJICHUEM.

[Ipoext mpukasza 3aBU3MPOBAIM IOPUCKOHCYIbT Tumenko M.A., HHCIIEKTOp oTxaena KaapoB
Kykosa T.II

Cocmagumsv u ogopmums  cayryceOHvle nucobma, HeoOX00uUMble 6 OAHHBIX

YRPABIeHYeCKUX CUMyayusax:

Curyauus 1.

JlemapTaMeHT MOAJEPKKUA U Pa3BUTHS MaJOro MpPeANPUHUMATENIbCTBA MMCHbMOM 32 MOINHUCHIO
3aM.upekTopa aenaprameHta CsepukoBa A.B. yBegoMmui pykoBoJCTBO AeTckoro caaa Ne 1586 o
TOM, YTO B CBS3M C Pa3BUTHEM IPEANPUHUMATEIbCTBA 3JIaHUE JETCKOTO caja JOJKHO OBITh
nepelaHo JUIsl TEXHUYECKUX HYXKJ JenapTaMeHTa.

NcnonanTenem BacunbeBoit 1o mopydeHHIo aupekTtopa jaerckoro cama Ne 1586 IOro-
3amagHOTO OKPYKHOTO YIpaBiieHHs oOpa3oBaHMsI TI.MOCKBBI, PacloJIO)KEHHOTO Ha TIPOCIIEKTE
MuuypunckoMm, 10M 22 T.MOCKBBI, OBIJIO COCTaBJICHO MHCHMO, aPECOBAHHOE OTIEIy IHCEM
Mbpun Mockssl 1o azapecy: r.Mocksa, yn.TBepckas, 13, B KOTOpoM AMPEKTOp AETCKOTO cana Ne
1586 O.A.AGpamoBa mpocuiia pa3o0paThCsi B JAHHOM BOIIPOCE, MOTUBHUPYS TE€M, YTO B HA3BAHHOM
paiioHe NeTCKUX CaJoB OCTaJOCh Majlo M HE BCE JIETH MOTYT IOCEIIaTh JIETCKUE IOIIKOJIbHbBIE
yupexaeHus. [IlucbMo ObLIO OTBETOM Ha MOJTYYCHHBIM IOKYMEHT OT JlermapTameHT.

Curyanusa 2.

MOCKOBCKHI  paJMOTEXHUYECKUM KOJUIEMK HMeHH akaazemuka A. A. Pacnieruna
MunucrtepctBa obpazoBanus PO (Mocksa, yn. b./lekabpsckas, 5, 124000, ten.: 252-11-84, dakc:
253-32-36) pazocnan uH(OPMAIMOHHBIC MHChMa TUPEKTOPAM IIKOJ TOpoja ¢ cooOlmieHueM o0
OTKPBITUM B HOBOM Yy4eOHOM TOIy JBYX (DaKylnbTeTOB: COBpPEMEHHbIE HH(POPMAIOHHBIE
TEXHOJIOTUU U lopuaundeckuil. B muceme coolmianoch Takxke O TOM, YTO IMpaBuiIa IMpHeMa Ha
yKa3zaHHble (axkynpTeThl obmue. Ilucbmo Obulo cocTaBiaeHo wucnojgHuteneM CrTenaHoBOH U
nojanucano aupekropom JI.b.MapTeiHiokoMm 15 mapTta Tekyiiero roja.

Curyanus 3.

Ucnonnutenem M. HO. TlonsikoBoil 1o mopy4eHUr0 HadyalibHUKa oTAena mMapketuHra OAO
«Toprmnotpebeoro3» (r.MockBa, Jlecnmas yn., n.18, 117123, ren./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 065110
coctapneHo nmucbMo B agpec OO0 «/lenoy», TexunueckoMy aupektopy A.M.MsrkoBy 00 oTipaBke
JOKYMEHTAIlM! cleayromero cojaepxkanus: «Hampasisiem HeoOxomumbelie Bam  TOKyMEHTHI,
comepkanie HMHPOPMAIMIO O II€HE KOMILJIEKTa HAyYHO-TEXHHUYECKOW JOKYMEHTAalluM Ha
xoJoauibHoe obopynoBanue. [Ipemiaraem BeicnaTh TEXHHUECKYIO JOKYMEHTAIUIO Ha 3apyOeKHbIE
aHAJIOTH XOJOJIWJIBHOTO OoOopymoBaHus. [Ipu MPUHATHH TMOJOKHUTEIBHOTO PEIIEHUS O 3aKyIKe
obopynoBaHus npocuM Bac HampaBUTh COOTBETCTBYIOIIEE MUCHMO PYKOBOAMUTENIO OT/ENa COBITA
HaymoBy C.I1.». JlaHHBIM MHCHMOM COTIPOBOXKIANACh criel@uKaus Ha 28 1. B 1 2Kk3.

Cocmasums u ogpopmums 00K1adHbIE, U 00BACHUMEIbHBLE 3ANUCKU, HEOOXO0UMDbLE 8

CeOYIOUUX YNPAGIEeHYECKUX CUMY AUUAX:

Curyanus 1.

3amectuTenb HavyanbHUKa [IpomsBoiacTBeHHOTo oObenauHeHusi «MOCKOBCKasi TopoicKas
teneponnas cetb» (MI'TC) Munucrepcra cBsizu PO M.U.JlyooB oOpaTmics K HadalbHHUKY
CMELUAIBbHOTO YIpaBieHUs TeneOoHHOM CBs3u Toro e wmuHuctepctBa [.C.AkceHOBY ¢
JOKJIATHOW 3aMUCKOM O BBIJICJICHUH MPSIMBIX MPOBOJOB M Ha3HAYCHUU TelePOHHBIX HOMEPOB Ha
JOTOBOpHOM ocHoBe. B mokmamnoit 3amucke M.M.J[yb6oB cooOmam o TOM, 4TO B CEHTSIOpe
Tekymero roga oobemuHenwem (MITC) ObTM TOArOTOBIEHBI M COTJIACOBaHBI C [ NaBHBIM
TJ1aHOBO-()MHAHCOBBIM yIpaBieHneM MuHucrepctBa cBsizu PO 10roBopbl ¢ HOBEIMU a0OHEHTaMH.
Jlns BKIIIOYEHMS YKa3aHHBIX aOOHEHTOB B ceTh nepepaun AaHHbIX «MHpoten» ¢ 1 nexabps
TEKYILEro rojia He0OX0IMMO BBIJEIICHUE TIPSIMBIX MPOBOJIOB. B cBsi3u ¢ 3TuM T-H J[yOOB BHIIBUHYI



NPEUIOKEHNE O BBIICICHUU TPSAMBIX TPOBOJOB W HA3HAUYEHUHM TelIe(POHHBIX HOMEPOB Ha
JIOTOBOPHO OCHOBE yKa3aHHBIM aboHeHTaM. JloKiaqHas 3anucka Obljia COCTaBIeHA UCTIOJHUTENIEM
Opmnooii u noanucana M.W.JIy6oBeimM 12 HOSIOpsE TEKyIEro roja.

Curyauus 2.

Kyprep 3A0 «Papmay C.C.CoMOB peryiasipHO oOma3jasiBajl Ha paboTy, 4YeM Hapymain
TPYAOBYIO JAUCUUIUIMHY. 3aBeaytomias kanuenspueid M.B.IllymunnHa HEOIHOKpATHO Jenana emy
3ameuaHus (B ycTHOU opme), a 12 WrOHS TeKyIIero rojaa Oblia BEIHYKIEHA OOPaTHTHCS ¢ TaHHBIM
BonpocoM Kk I'enepanbHOoMy nupekTopy A.B.CenoBy ¢ nokiagHOM 3amuckoi, B KOTOPOH mpocuia
MPUHATH Mephl qucuuminHapHoro xapakrepa k C.C.ComoBy.

Curyauus 3.

PykoBoautens otnena HOBeIX TmpoektoB O.B.TokapeBa oOparunace k ['eHepaiHOMY
mupekropy OOO «Macrep» r-Hy A.J[.MeBneBy ¢ noknajaHON 3amucKOd O HEOOXOAUMOCTH
YBEITUYCHUS IITATHOW YHMCIEHHOCTH oTnaena. B mokmamHoit 3amucke O.B.TokapeBa coobmiana o
TOM, 4YTO B HACTOsIIee BpeMs Ui YCHEIIHON paboThl areHTCTBa HEOOXOJMMO yBEIWYEeHHE 0a3bl
JAHHBIX O TOTEHIHAJbHBIX KiueHTax. [lo ee MHEHHIO, OJHUM M3 HauOoyiee peaJbHBIX IMyTel
pacimupeHusi 0a3bl JaHHBIX SBISIETCS IMOCTOSHHBIM aHAJIU3 CPEJICTB MAaccoBOM HMH(oOpMmalnuu, B
YaCTHOCTH Ipecchl (MHpopMalus 0 Haubosee KPyImHBIX KIMEHTaX areHTCTBa OblLla MOJy4eHa W3
aHAJIMTUYECKOTO KypHaja «JKcnepT»). B cBsizu ¢ Tem, 4Tto oThen B ero HacrosieMm cocrase (5
COTPYJHHKOB) HE HMMEET BO3MOKHOCTH OPraHM30BaTh MOJAPOOHOE M3yYEHHE aHAIUTUYECKHX
m3nannii, O.B.TokapeBa cumraer 1enecooOpa3HpIM BBECTH B IITAT OTAENA ABE JOJHDKHOCTH
MEHEPKEPOB JUIsl U3YUEHUS U aHaJIM3a MPECChI C IENIbI0 BBIABIEHUS MOTEHIIMAIBLHBIX KIHEHTOB, a
TaKKe IOATrOTOBKH oOlepaTUBHOW HHQopmanuu o mnosioxkeHud Ha peiHke CMU B dopme
©KEHENIeNIbHBIX O0T4YeTOB. B noxmagHoil 3ammcke TokapeBa mpenyoxuiaa Ha 3TH JOKHOCTH
moao0paTh COTPYAHHKOB M3 YHCJa CTyAEHTOB 4-5 KypcoB (akynpTeTa KypHamuctuka MI'Y wim
LIKOJIbI PEKJIAMBI.

Curyanus 4.

B UHBaHOBCcKOW 00JaCTH CIOXKHWJIOCH KpaiiHE HANpsHDKEHHOE TIOJNOKEHHE C  TOProBieH
MIPOMBIIIJIEHHBIMU TOBAPAMU U, B YACTHOCTH, MEOEIIBIO.

B 12 u3 15 paifoHOB TOproBiisi MeOenbl0 BEAETCS B HEMPHUCIIOCOOIECHHBIX TOMEIICHHSIX,
JUIIEHHBIX HE00X0IMMOT0 000PYA0BAHUS, HE UMEIOIIUX HOPMAJIbHBIX MOIBE3IHBIX MTYTEH.

Jliia paspenieHus: TaHHOW POoOJIeMbl K PYKOBOJUTENIO aMUHUCTpauu MBaHOBCKOW 00sacTu
I1. . TTonexxaeBy oOpaTuiics HadalbHUK YTIPaBICHUS TOPTOBIM AJIMHUHHCTpanuu VMBaHOBCKOM
obnmactu K. JI. TapacoB. B mokmamHO# 3amucke B CBA3U ¢ HEOOXOJIMMOCTBIO CO3JaHHS YCIOBHH,
OTBEUAIOUIUX TPeOOBAHMUSM OpraHU3alMKU TOPTOBIM Mebesbio, TapacoB MpocHI J1aTh YKa3zaHUs
PYKOBOJMUTENSIM aAMUHUCTPALMI COOTBETCTBYIOLIUX PAalOHOB O MPEIOCTaBICHUM JJIsl TOPrOBIH
Me0eIbI0 MOMENICHH, OTBEUYAIOIINX YCTAHOBICHHBIM HOPMaM.

Cocmagums u ogpopmums npomoxo/ivl, HEOOX00UMbIE 6 CNEOYIOUUX YRPABIEHUECKUX
cumyayuu:
Curyanus 1.

Hupexkuust OOO «Actpesi» (Cankrt-IletepOypr) 12.08.200 r. mpoBeno cBoe oOdYepeaHoe
3acemanue, Ha kotopoM mnpucyrctBoBamu BoctpskoB C.T., Cryame ILJ., Jlebenes W.M.,
Anronos ILJIL, Illentynosa B.T'., Tumogeer A.A., Ctynosa M.I.

Ha 3aceganum o6cyxaanock J1Ba Bompoca: 0 xoJie pekiiaMHoi kamnanuu B 11 kBaprane 200
T. U O NIEPEXO/I€ HA HOBYIO CUCTEMY BBIIIATHI IPEMHUAIIBHBIX.

ITo mepBOMy BOIpOCY CllylIajid COOOILIEHHE HavyaJdbHHUKa OTAeNa pekinaMmbl Boctpskosa C.T.,
TEKCT cooOIIeHns KoToporo Obul mepenaH cekpetapio 3acenanus H.Jl.benooii. ITo stomy xe
BONPOCY BBICTYNWJI (UHAHCOBBINA aupekTop TumodeeB A.A., KOTOPbI 0J00pui yBelIWYEeHHE
pacxozoB Ha HapykHYto pexiamy B III kBaptane 200 1. Ha 5%.

ITo BTOpOMy Bompocy caenan coobmenue CtynoB M.M. 1 TekcT cooOleHns Takxke mepeaann
cekperapto. [lo nanHOMy e Bompocy BelcTynuin AHTOHOB II.JI., HauanbHUK OTHAENA KAagpOB, U
JleGenes M.M., aupexktop 1o mnpojaaxam. IlepBblii 0100pHJI HOBYIO CHCTEMY BBIILIATHI
MPEMUANBHBIX U PEKOMEHJIOBAJI MOATOTOBUTH HE0O0xoauMble JokyMeHTh! kK 01.09.200_r. Bropoii
MPEUIOKUI 10paboTaTh HOBYIO CHCTEMY BBIIUIAThl NMPEMUANBHBIX U PEKOMEHJIOBAJl MPOBECTH
roJI0COBaHUE M0 JAaHHOMY BOIIPOCY Ha 00I1IeM COOpaHHUU TPYJOBOI0 KOJJIEKTUBA.

B wurore 3acemanust ObLIM NPHHATHI cieayromue pemenus: 1. OmpoOpute paboTy otaena
pexnamel B I kBapraze 200 r. 2. [IpoBecTtu oOriee coOpaHue TpyI0OBOrO KOJIJICKTHBA IO



BOIIPOCY 0 TepexoJe Ha HOBYIO CHCTeMy BblIuIaTel npemuanbHbix  15.08.200_ r.
OTBeTCTBEHHBIM 3a MMOATOTOBKY cOOpaHus Oblila Ha3HaueHa 3aB.KaHuesipuei [llentynosa B.T'.
CoOpanue Ben npeacenarens O.A.PymsHies.

Curyauus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. mpoBeno 3acenanue CoBeTa JUPEKTOPOB, HA KOTOPOM
npucyrcrBoBanu cienywoomue wieHsl Cosera: [lonmos W.II., WBanos M.M., Cunopos C.C.,
Ycrunosa VY.Y., ®enopo @.®. B cBA3M ¢ HanuuMeM KBOpyMa 3aceiaHue ObLIO NPU3HAHO
npaBoMOYHBIM. Ha 3acemaHue BBIHOCHIICS BONPOC 00 OINpeneNeHUH PBIHOYHOW CTOUMOCTH
pa3MeniaeMbIX 00ILECTBOM JONOJHUTENbHBIX akiuil. [lo nanHOMy Bompocy 3acnymanu ®enoposa
@®.D., KOTOPBIN NMPEIOKUI ONPECTUTH PHIHOYHYIO CTOMMOCTD Pa3MEIIaeMbIX OOIIECTBOM aKIIHil
MyTeM 3aKPBITOW TOAMHUCKU JOTIOJHUTETBHBIX akiuid B pazmepe 10 000 (mecstu Thicsd) pyo. 3a
aKkuio. 3acelaHue TMOCTAaHOBWIO YTBepAuTh mnpemioxkenne demopopa O.D., Tak kak m1pu
rojiocoBaHuu «3A» ObUIO OTAHO MSTh TOJIOCOB, MPOTOJIOCOBABIINX
«ITPOTUB» u «BO3AEPXKABHINXCS» He 6pu10. Pemenue npuHsITO €MHOTIACHO. 3aceaHe B
npeacenarens [1.M.ITonmos. IIpoTokon noarorosnen cexkperapeM M.I1.I1eTpoBsiM.

Curyauus 3.

Cotpyanuku oyxranrepun OAO «KBaHT» poBey 3aceaHue Mo BONPOCY COKpAIIEHHs CpOKa
cocTaBjeHus rojoBoro oryera 3a 200 r., Ha KOTOPOM MPUCYTCTBOBaANIO 6 uenoBek. C coobmeHneM
BoicTynmiia Oyxrantep CypkoBa A.M., koTopas OTMeTHIa, YTO PaOOTHUKU TPYIIBI y4eTa UMEIOT
BCE BO3MOYKHOCTHU JUISl 3HAYUTEIILHOTO COKpAIIeHUs CpPOKa COCTABIIEHUS IOJIOBOIO OTYETa, U YTO
rogoBoi otuer 3a 200_r. moxerT OBbITh MpeACTaBieH TpyNNoW ydera Ha 3 JHS paHbIIe
YCTaHOBJIEHHOTO CPOKa.

B ob6cyxnennn manHoro Bompoca BeicTymwin E.H.KpotoB, rtnaBHbeiii Oyxranrep, u
I'.A.lllybuna, Gyxranrep. KpoToB coolmmt o ToMm, 4To UM pa3paboTaH HOBBIN Tpadux paboT 1o
COCTaBJICHUIO TOJIOBOTO OTYETA, NPH YCIOBUHU BBITIOJHEHHSI KOTOPOTO BCEMU PaOOTHUKAMHU TPYIIIbI
ydera, roJ0BOM OTYET MOXKHO COCTaBUTh M cIaTh Ha 4 JHSA paHblIE YCTAaHOBJIEHHOTO CpPOKa.
I A.lllybuHa oTmeTHia, YTO JOCPOYHOE MpEACTaBJICHHE rojoBoro ortdera 3a 200_r. sBIseTCA
MOYETHOM M OTBETCTBEHHOU 3ajayeil paOOTHUKOB OyXrajJTepuH, W YTO KOJUIEKTHB OyXrajaTepuu
MOXXET COCTaBUTh TOJIOBOM OTYET paHbllle CpPOKa, €CiAM Bce PabOTHUKU OYyIyT BBHIMNOJIHATH
YIUIOTHEHHBIN TpaduK pabOTHI.

B urore 3acemanus ObLIO PEIICHO MPEACTAaBUTHh T'oJ0BoM oTder 3a 200 T. Ha YeThIpe AHS
paHbllle YCTaHOBJIEHHOTO cpoka, T.e. 00.00.200_r. 1 mpoBeCTH aHaIU3 TOJOBOT0 OTYETa C LEIbIO
BBISIBJICHHSI PE3€pBOB, HEOOXOAMMBIX ISl YCIEHIHOTO BBIMOJHEHHUs IiaHa 3a 200 r. 3acemanue
Besa npeacenarens K.M.JIepamoBa, nmpotokonupoBai cekperaps N.B.XoMskoB.

Cocmagums u ogopmums npuxazsl no JAUYHOMY COCMAGY, HEOOXO00UMble 6 OAHHBIX
YRPAaBIeHYecKUx CUmyayusx.



Curyanus 1.

Brimyckauna Qakynbrera ynpabieHHs PoccHIICKOro rocyaapcTBEHHOTO T'yMaHUTAPHOTO
yuuBepcutera JlenucoBa Tarbsina MuxainoBHa 20 HrOJisl TEKYIIETO roja IMOCTYNHWJIA Ha
paboty B Poccuiickoe areHTCTBO MEXIyHapOAHOTO coTpyaHndectBa u pa3Butus (PAMCuP)
BEIYLUIUM CHEHUAIUCTOM YIIpaBIE€HUsI JeJlaMU. ATEHTCTBO SBJSETCS TIOCYJapCTBEHHOMN
opranmzameit npu [IpaBurensctBe PD u ocymecTBisier HaOOp CIyXKamuxX TOJBKO IO
norosopy. JloroBop mojamucaH oT MMEHHM areHTcTBa ero mnpezacenarenem llloxunsim A.H.
[IpoexT npukasa 1o JIMYHOMY COCTaBYy MOATOTOBJIEH MHCIEKTOPOM M0 kajapam CosioBbeBOU
WN.I". 20 utons 1 B TOT JK€ JI€Hb 3aBU3MPOBAH HAYAJILHUKOM YIPAaBJIEHUS KaJpoB ApOy30BbIM
ILH. n ynpasnsromuMm nenamu MuxeesbiM B.M. [lpukaz nmoanucan 21 utons u oObsiBIEH
JleHncoBoil Mo pacnuckKy.

Curyauus 2.

OxoHomuct BacunmbeBa Exarepuna HukomaeBHa 1 ceHTsOpsi Tekymiero rojaa mojaia
3asBieHre B OO0 «JIyu» ¢ mpockOoi npuHATH ee Ha padoTy CIEeNUaIucToOM (PUHAHCOBOTO
OTJieNa Ha HeMoNHbIN pabounii neHs. MHcnexTop no kagpam CmupHoBa W.C. o0bsicHMIa, YTO
¢upmMa uMeeT BO3MOXKHOCTh MPHUHATH Ha pabOTy SKOHOMKCTA, HO Ha OCHOBE CPOYHOIO
TPYAOBOTrO JoroBopa. TpyaoBOW JOroBOp ObLI 3aKIIOYEH 5 CEHTAOpPS U MOANKUCAH OT UMEHU
¢bupmbl TeHepanbHbIM TupekTopoM MuponoBsiM JI.C. B ToT e neHb ObUT U3/1aH MpUKa3 10
JUYHOMY cocTaBy, 3aBu3upoBaHHbIi CMmupHOBOi U.C. 1 opuckoncyibtoM XmenessiM 1.O.
[Ipuka3 6611 00BsBIICH Bacunbesoit E.H. mox pacniucky 6 ceHTsOpsi.

Curyanus 3.

3aBemyromas otaenom mmceMm raserhl «['yoepHus» ComoBa AnHa MBanoBHa 15 wmas
TEKYIIEero roja oopaTuiack K rilIaBHOMY penaktopy YBapoBy A.H. ¢ mpock0oii mpenocTaBuTh
el oTmyck 0e3 coxpaHeHUs 3apaboTHOW Tuiatel ¢ 16 mo 18 mMas mo ceMmeilHbIM
0OCTOSATENILCTBAM.

[IpoekT mpukaza 06 oTmycke ObLT 0OPMIICH HaYaIbHUKOM OT/eNa KajapoB EpmakoBbiM
N.H. 15 mas, 3aBU3HpOBaH U B TOT K€ ACHb MOJANUCAH ITTaBHBIM PEIAKTOPOM.

Kpumepuu oyenxu:

«YIOBIETBOPUTEIBHO» - PEKBU3UTHl JIOKYMEHTOB MpEJICTaBiCHbl (parMeHTapHo,
HapyIIeHUSIMHU B 0(hOpMIICHUH,
«XOPOILIOY» - PEKBU3HUTHI JOKYMEHTOB IMPEACTABICHbl YACTUYHO, O€3 HapyLIECHUIl B

oopmiteHNH, B IPaBUIIEHOM TTOPSIIKE.
«OTIIMYHOY» - PEKBU3UTHI JOKYMEHTOB IPE/ICTABIICHBI B MOJHOM 00BbeMe, Oe3 HapyIIeHHi
B o(hopMIIeHHH, B IPAaBUIIBHOM IOPSI/IKE C COOTIOICHNEM BCeX HEOOXOIMMBIX TPEOOBaHUA.
IIpumMepHbIe TeCTOBBIE 32/IaHUS /I TEKYLIEr0 KOHTPOJIS
1. Ymo o3nauaem mepmun «00Kymenm»?
A)apry
MEHT;
B)
BU3A;
B)neno;
I') npukas.
2. Om Kakoeo A3bIKa RPOUCXOOUM MEPMUH «OOKYMEHmM»?
A)
HEMEIIKOr0;
B)
JIATUHCKOTO
B)
AHTJIMACKO
ro;



)
IpeYecKoro

3. CogoxkynHocmv  pabom, C6A3GHHBIX C CO30aHUeM OOKYMEHmMOS8, Ux
peaucmpayuet, Kiaccugpurayuetl, O8UNCEHUEM, YUemOoM U XPAHEHUEM HA3bI8AIOMCA ...
A)
KOPPECTIOHICHITUEN
; b)
JIEJIONIPOU3BOICTBO
M; B)
JTOKYMEHTHUPOBAHUE
Mm; I)
JTOKYMEHTOO00POTO
M.

4. Kozcoa 6viiu ymeepowcoenvl ochoguvie npasuia PK?

A)17.08.95;
b) 30.06.92;
B) 12.12.98;

') 12.12.00.

5. OcHosHble OOKYMeHMbL 8bINOIHAIOMCS, HA KaKom hopmame?

A)A4wmm A S;
b) A 8 umn A 12;
B) A 3 ummn
A8;I)

Al2.

6. Ilpuxaz —smo ...

A) paciopsIuTEIbHBIN
JIOKyMEHT; b)
WH(POPMAITMOHHBIT
JTOKYMEHT; B) cripaBo4HBIi
JOKYMEHT;

I') TuuHBI TOKYMEHT.

1. Honosicnocmuas uHCmpyKyus - 9mo
A) pacniopsIuTeIbHBIN
JIOKyMEHT; b)
UH(OPMAIIMOHHBIN
JOKyMeHT; B)
OpraHU3aIMOHHBIH
TOKyMeHT [') muyHbIi
JOKYMEHT.

8. Ilpomoxon — smo ...

A) pacniopsIUTeNbHBIHI
JOKyMeHT; b)
MH(OPMAIIMOHHBIN
JOKYMEHT; B) cripaBouHbIit
JOKYMEHT;

I') Tu4HBI TOKYMEHT.

9. IMucomo — smo ...

A) pacnopsIUTENbHBIN
JOKYyMEHT; b)
MH(OPMAIIMOHHBIN



JOKYMEHT; B) cipaBo4HbIi
JOKYMEHT;
I') nuuHBI TOKYMEHT.
10./lImammnoe pacnucanue — 3mo ...
A) pacnopsIuTeNbHbIN
JOKYMEHT; b)
UHGOPMAITMOHHBIH
JOKYMEHT; B) cipaBo4HbIi
JOKYMEHT;
I') opranu3anioHHbII TOKYMEHT.
11. [ybauxam — smo ...
A) opuruHai;
b) xonus nokymeHra;
B) cnipaBouHBII TOKYMEHT;
I') sx3emmisAp, BblJaBaeMblii B3aMEH YTPAu€HHOTO TIOKYMEHTA.
12. Pewenue — smo ...
A) pacnopsIUTeNbHbIN
JOKYMEHT; b)
nH(OPMAIMOHHBIN
JOKYMEHT; B) cipaBo4HbIi
JOKYMEHT;
I') opranu3anmoHHbII TOKYMEHT.
13. Josepennocmo — smo ...
A) pacTiopsIuTENbHBIA TOKYMEHT;
b) nadopManinoHHO- CIpaBOYHBII
JTOKYMEHT; B) cripaBOYHBIN JOKYMEHT;
I') opranu3anOHHBIN TOKYMEHT.
14. UT]] — smo ...
A) pacTiopsIuTENbHBIA TOKYMEHT;
b) nadpopManimoHHO- CIIPaBOYHBII
JTOKYMEHT; B) cripaBOYHBIN JOKYMEHT;
I') TuuHBI TOKYMEHT.
15. KT/] — smo ...
A) pacmiopsIuTeNbHBIA TOKYMEHT;
b) nadpopManimoHHO- CIIPaBOYHBII
JOKYMEHT; B) cipaBoYHbI TOKYMEHT;
I') Tu4HBIN TOKYMEHT.
16. Axkm — smo ...
A) pacnopsIuTENbHbII T0OKYMEHT;
b) nHpopManmoHHO- CIIPaBOYHBII
JOKYMEHT; B) cipaBoYHbI TOKYMEHT;
I') TU4HBI TOKYMEHT.
17. JJlosepennocme — smo ...
A) pacriopsIUTenbHbII TOKYMEHT;
b) undopmanmoHHo- cripaBOYHBIN
JOKYMEHT; B) cripaBouHbII TOKYMEHT;
I') Tu4HBI TOKYMEHT.
18. @axcer u E-mail — smo ...
A) pacnopsIUTENbHbII T0KYMEHT;
b) undopmanmoHHo- CripaBOYHBIN
JOKYMEHT; B) cripaBouYHbIN TOKYMEHT;
I') Tu4HBI TOKYMEHT.



19. Hckosoe 3aaenenue — smo ...
A) pacnopsIuTeNbHbII T0KYMEHT;
b) undopmanmoHHo- CripaBOYHBIN
JOKYMEHT; B) cipaBoYHbIN 10KYMEHT;
I') ropuauueckuii JOKyMEHT
20. Dxcnepmu3sy yennHocmu 0OKyMeHmos npogoount ...
A) xomuccus;
b) pykoBoaurens
npeanpusTus; B)
pabOTHHUKH OyXranTepuu;
I') cienmanucrtel.
Koo-xntou npasunvrvix omeemos

Howmep [IpaBUIIBHBIN OTBET Howmep IIpaBUIBHBIN OTBET
BOITpoca /A, B, C, I, E/ BOITIpoca /A, B, C, I, E/

[EEN

11

12

13

14

15

16

17

18

OO |INO OB~ W|N
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TecTupoBanue B paMKax Npo0JeMHOI0 ceMHHApa.
Kputepuu oneHku:
COTIUYHOY» / «3a4YTEHOY» - €CIIM CTYJCHT OTBeYaeT mpaBmwibHO OT 91 10 100 % TecToBBIX
3aJaHUH.
«XOPOILIOY / «3aU4TE€HOY - €CIIU CTYACHT OTBeYaeT mpaBuibHO OT 51 10 90 % TecToBBIX
3aJaHUH.
«YIOBIIETBOPUTEIIBHOY / «3aUTEHOY - €CJIU CTYJCHT OTBeYaeT mnpaBmibHO Ha 50%
TECTOBBIX 33/IaHUH.

3a4eTHO-IK3aMeHAIMOHHbIE MaTepHAJbI UISI NPOMEKYTOYHOH  aTTecTANHH
(3x3amen)

HcTopust u TpaAuIuu pOCCUIICKOTO JeJI0NPOU3BO/ICTBA.

HopmaTuBHO-MeTO1MUecKast 6a3a COBPEMEHHOTO JIeIONPOU3BO/ICTBA.

Knaccugukanus 1en0oBbIX JOKyMEHTOB.

Crannapruzanus ynpaBieHYECKHX JOKYMEHTOB.

KnaccugukaTopsl TEXHUKO-3KOHOMUYECKOH U COLMATbHON MH(POPMALIUH.

ITonsitue 06 OP/I, cocTaB 1 cXeMbl pacroJIOKEeHUs! PEKBU3UTOB.

bnaHky TOKyMEHTOB M UX BHJIBL.

OdopmiieHne peKBU3UTOB OPraHNU3alMOHHO-PACTIOPAAUTENbHBIX TOKYMEHTOB.

3asiBIICHHUE.

0. CopaBo4yHO-MH(OpPMAIIMOHHBIE U CIPABOYHO-AaHATUTHUYECKHUE
nokyMeHTbl OcoOeHHOCTH 0(POPMIICHUS aKTOB.

11. Pa3HOBHMIHOCTH JETOBBIX ITUCEM.

12. Odopmienue phakcos.

13. Odopmiienne Tenerpamm.

14. HopmaTuBHas 1 HOPMATUBHO-CIIPABOYHAs JTOKyMEHTAIIHS.

BOoo~NoUA~WNE



15. IInanoBas kagpoBasi JOKyMEHTALUSI.

16. OpraHu3annMoOHHO-TIPaBOBAs JOKYMEHTALHSI.
17. IlepconanbHasi TOKyMEHTALUSI.

18. Odopmienue TMYHOTO AEIA.

19. Pe3rome Kak HOBBIN BHJ] IOKYMEHTA.

20. CocraBreHue JOKyMEHTOB JIMYHOTO XapaKTepa.
21. TpeboBaHUS K CTPYKTYpE TEKCTa TOKyMEHTA.
22. TpeboBanus K 0()OPMIICHUIO TEKCTA TOKyMEHTA.
23. Odopmienue Tadbmu.

24. SI3BIK U CTHJIb CITY)KEOHOTO JOKYMEHTA.

25. JIoKyMEHTOOOOPOT U JOKYMEHTOTIOTOKH.

26. DTambl 00pabOTKH JOKYMEHTOB.

27. Cucrtemaru3arus JeI0BbIX JOKYMEHTOB.

28. HomeHnkiatypa niei.

29. ®opMHpOBaHHUE JIEI.

30. TloaroToBka JOKYMEHTOB K MOCIEAYIONMIEMY XPAaHSHHUIO M UCTIOJIB30BAHUIO.

31. OO6s3aHHOCTH CEeKpeTaps.

32. DyHKIUU KaHICISPUH.

33. 3ammTa KOHpHUIESHIHATHHON HH()OPMAITHH.

34. Vcnonb30BaHHE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTHIT B
JOKYMEHTOO0OPOTE YUPEKICHUM, PEIPHUATHI, OpTaHU3aIHH.

Kpurtepuu onenuBanus pe3yjibTaToB 00y4eHUs!

Ouenka Kputepun onieHuBaHus no 3K3aMeHy
Bhicokuii OIICHKY «OTJIMYHO» 3aCIY)KHBACT CTy,IiCHT, OCBOMBIIIMI 3HAHUS,
YPOBEHD «5» YMEHHUS, KOMICTCHUMH M TCOPETHHUCCKHH MaTepHal 0e3 mpoOeIoB;
(oTmirmHo) BBITIOJIHUBIIMKM BCE 3aJIaHUs, MPEAYCMOTPEHHBIC YYCOHBIM IUTAHOM Ha
BBICOKOM Ka4eCTBEHHOM YpPOBHE; MIPAKTHYECKUE HAaBBIKH
PodeCcCHOHATBHOTO PUMEHEHHUS OCBOCHHBIX 3HAHUH C(HOPMHUPOBAHEI.
Cpennuit OIICHKY «XOPOIII0» 3aCIyXHBACT CTYACHT, IPAKTHYECKHA IOJHOCTHIO
YPOBEHB «4» OCBOMBILIMK 3HAHWS, YMEHHS, KOMIICTCHIIMM U TCOPETHYCCKUU
(xoporto) MaTepuaj, ydeOHbIe 3aJaHHs HE OIECHEHbI MaKCHMAJbHBIM YHCIOM
0aJIOB, B OCHOBHOM C(HOPMHUPOBAJ MPAKTUYCCKUEC HABBIKH.
[Toporoserit OIICHKY «YyJIOBJICTBOPUTEIILHO» 3aCly’)KHBAE€T CTYJICHT, YaCTUYHO C
YPOBEHB «3» npoOejlaMi  OCBOMBINMH  3HAHHWS, YMCHHS, KOMIICTCHIIUH |
(ymoBJieTBOpUTE | TEOPETHYECCKHMI Marepuan, MHOTHE YydeOHbIe 3aJaHus JMOO He
JILHO) BBIIOJIHUJI, MO0 OHM OIEHEHBl 4YHCIOM OauioB OJM3KUM K
MUHHMAaJIbHOMY, HEKOTOPBIE MPAKTHYECKUE HABBIKK HE CHOPMHPOBAHBI.
MUHHMMaJIBHBIA | OIEHKY «HEYOBJICTBOPUTEIBHOY 3aCITY)KUBACT CTYIICHT, HE OCBOMBILIHIA
YPOBEHB «2» 3HaHUs, YMEHUS, KOMIICTCHIIMA U TEOPETHYCCKUI MaTepual, ydeOHbIe
(HEeyIIOBJICTBOPH | 3aJiaHUS HE BBIMOJIHWI, IIPAKTHYCCKUE HABBIKU HE COPMHUPOBAHBI.
TEJIHLHO)
OneHouHble CpeACcTBa Ui WHBAJIWAOB M JIMII C OTPAHUYEHHBIMH BO3MOXXHOCTSIMU

3A0POBbA BBIGI/IpaIOTCH C YUCTOM UX MHANBUAYAJIbHBIX HCI/IXO(I)I/I?»I/I‘ICCKI/IX 0COOCHHOCTEH.

— IIpu HeO6XOI[I/IMOCTI/I HHBaAJIMAaM MW JiMlaM C OrpaHUYCHHBIMH BO3MOXKHOCTAMU
3A0POBBA MPEAOCTABIACTCA NOTIOJHUTCIIBHOC BPEMS IS IIOATOTOBKU OTBETA HA 9K3dMCHE,

— IIpHU TPOBCACHUU MPOLUCAYPbl OLICHUBAHUS PE3YJILTATOB O6y‘{eHI/IH HWHBAJIWIO0B U JIHII C
OTpaHUYCHHBIMH BO3MOXKHOCTAMU 3O0POBBA IMPEAYCMATPUBACTCA UCIIOJIB30BAHUC TCXHHUYCCKUX
CpeacCTB, HCOGXOI[I/IMBIX UM B CBA3U C X MHAUBHUYAJIbHBIMUA OCO6CHHOCT$IMI/I;

— IIpu HCO6XO,Z[I/IMOCTI/I JJIsL 06yqaroumxc;{ C OIr'paHUYCHHBIMU BO3MOKHOCTAMHU 300POBBS
U HHBAJIMAOB Ipoucaypa OICHHUBAHUA PC3YJIIbTATOB O6y‘ICHI/I$I o AJUCHUIIIMHEC MOXCT
MMPOBOAUTHCA B HCCKOJIBKO 3TAIlOB.



[Ipouienypa oneHHBaHUsI PE3yabTaTOB OOy4YEHHUS WHBAIMIOB U JIUI] C OrPaHUYCHHBIMU
BO3MOJKHOCTSIMH 3/IOPOBBSl 110 JUCHMIUIMHE (MOJYJI0) TPEeIycCMaTpUBAET IPEIOCTABICHHUE
uHbopmanuu B (opMax, aganTUPOBAHHBIX K OTPAaHMUYCHHSIM WX 370POBbS U BOCIPHUATHUSA
UH(pOpMAIINHU:

JUist U1 ¢ HApYIISHUSIMU 3PCHHS:

— B Ie4aTHOM (hopMe yBeTUIEHHBIM HIPUPTOM,

— B JOopMe AIIEKTPOHHOTO JTOKYMEHTA.

JInst AL ¢ HapyleHUs MM CIIyXa:

— B miedaTHou (opme,

— B OopMe AIIEKTPOHHOTO JIOKYMEHTA.

JUiist U1 ¢ HapyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO amnapara:

— B Ile4aTHOM opme,

— B JOopMe DIIEKTPOHHOTO JIOKYMEHTA.

JlaHHBI TIepedeHb MOXKET OBITh KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHHI'CHTA
00yJaronuxcs.

5. Ilepeuyenb y4eOHOI TuTEpPaTypbl, HHPOPMALMOHHBIX PECYPCOB U TEXHOJIOTHH

5.1. YueOHasi 1urepaTypa

1. Kyzuenos, U. H. JlokymeHTanmmonHoe ooecrnieuenue ymnpasiaeHus. [JokyMeHTo000poT
Y JICJIONIPOM3BOJICTBO : YIEOHHK M MPaKTUKYM Ut By30B / Ky3znernos U. H. - 3-e u3., nmepepad. u
not. - Mocksa : FOpaiit, 2022. - 461 c¢. - URL: https://urait.ru/bcode/488697 (nata oOpamieHus:
18.08.2022). - Pexxum goctyma s aBTOpu3. mosib3oBarencit. - ISBN 978-5-534-04275-7. -
Tekcr : snextponnsiid. https://urait.ru/bcode/488697

2. TI'pozosa, O. C. [lenonpousBoacTBo : yuedHoe mocooue s By3oB / O. C. I'po3oBa. -
Mocksa : Opaiit, 2022. - 124 c. - URL: https://urait.ru/bcode/492786 (nmara oOparieHus:
10.08.2022). - Pexxum goctyma ajasi aBTOpu3. mosib3oBarencit. - ISBN 978-5-534-06787-3. -
TeKCT : ANeKTpOHHBIN. https://urait.ru/bcode/492786

Jly11 ocBOEHUS TUCIUILTMHBI MHBAJIMJAMH U JIUIIAMU C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU
3I0POBbSI MMEIOTCSI M3JAaHUSI B AJIGKTPOHHOM BHJE B 3JIEKTPOHHO-OMOIMOTEUHBIX CHCTEMax
«JIanb» u «fOpaiit».

JonoHuTebHAS IUTEpaTypa:

3. Kysuenos, M. H. JlemompousBomactBo : ydeOHO-crpaBouHoe mocoome / M. H.
Ky3nemoB. - 10-e w3a. - MockBa : JlamkoB u K, 2022. - 460 c. - URL:
https://e.lanbook.com/book/277238 (mara oOpamenus: 15.02.2024). - Pexum pocryma: mjs
aBTOpH3. oJsib3oBaTene. - ISBN 978-5-394-04152-5. - TekcT : 2IeKTPOHHBIH.

1. Kysuenos, U. H. JlokymenTaionnoe odecrneueHue ynpasieHus. JJokymMeHToo60poT
U JeNOTPOU3BOACTBO [DNEKTPOHHBIA pecypc]: y4eOHMK M TPAKTHKYM JJIs TNPUKIAJAHOTO
OakanaBpuata / Kysneuno U. H. - 3-e uzn., mepepad. u gom. - M. : KOpaiit, 2018. - 461 c. -
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A

5.2. llepnoanyeckas Jureparypa

Vkasvisaromes — neuamuvie  nepuoouveckue uzdawusi u3z  «llepeuns  newamuvix
nepuoouyeckux — uzoaumut, xpaumawuxca 6 @onoe Hayunoti  oubnuomexu  Kyol'V»
https://www.kubsu.ru/ru/node/15554,  w/unu  snekmpoHHble nepuooudeckue U30AHUA,  C
yKazamuem aopeca cauma 31eKMpOHHOU 8ePCUll JHCYPHAAA, U3 6A3 OAHHBIX, OOCIYN K KOMOPbIM
umeem KyoI'V:

1. Basel manasix koMnanuu «Mcet Bero» http://dlib.eastview.com

2. DnexrponHas oubmmoreka GREBENNIKON.RU https://grebennikon.ru/

3. www.delpro.narod.ru - Jlenonpou3BoacTBo+.

4. www.termika.ru — DHIMKIIOTE S IIOTPOU3BOICTBA.

5. www.directum.ru - DJIeKTpoHHOE JEeTOMPOHU3BOICTBO U KaHIEISAPHUS



https://urait.ru/bcode/488697
https://urait.ru/bcode/492786
https://biblio-online.ru/book/7873BF4B-A3F7-44E2-8EC0-1E3D6392702A
https://www.kubsu.ru/ru/node/15554
http://dlib.eastview.com/
https://grebennikon.ru/
http://www.delpro.narod.ru/
http://www.termika.ru/
http://www.directum.ru/

5.3. HHTepHeT-pecypchbl, B TOM 4YHCJIie COBPeMEHHbIe NMPO(ecCHOHAIbHbIE 0a3bl
JAAHHBIX M1 HHPOPMAIIMOHHBIE CTIPABOYHbBIE CHCTEMbI

J1eKTPOHHO-0ubIMoTeuHble cucteMbl (IBC):

1. DBC «IOPAUT» https://urait.ru/

2. 9BC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAVH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX:

1. Hayunas snextponnas oudiauoreka (HIb) http://www.elibrary.ru/

2. IlonHOTEKCTOBBIE ApXMBBI BEAYIIUX 3allaHbIX HAYYHBIX )KypHAJIOB Ha Poccuiickoit
wiatgopme HaydHbIX xypHaoB HOMKOH http://archive.neicon.ru

3. HamwmonanmeHass omekTpoHHas OubnanoTeka (JOCTYNm K DJIEKTPOHHOW OuOIHoTexe
nuccepraruit Poccuiickoit rocymaperBernoi oubmmoteku (PI'B) https://rusneb.ru/

4. Tlpesunentckas 6ubmuoreka uM. b.H. Enbriuna https://www.prlib.ru/

5. "Jlekropuym TB" http://www.lektorium.tv/

6. YuuBepcuterckas unpopmaionnas cucrema POCCHUS http://uisrussia.msu.ru

HNHpopmannoHHbIe CIPABOYHBIE CHCTEMbI:
1. KoncynpranT [lntoc - cipaBoyHasi mpaBoBas cucteMa (JOCTYIl IO JIOKAIbHOMN CETH ¢
KOMITBIOTEPOB OMOIMOTEKH )

Pecypcbl cBOOOIHOTO J0CTYHA:

1. KubepJlenunxka (http://cyberleninka.ru/);

2. MuHucTepCcTBO HAayKH U BHICIIEro oopazoBanus Poccuiickoit deaepanun
https://www.minobrnauki.gov.ru/;

3. ®epepansubiii mopran "Poccuiickoe obpazosanue" http://www.edu.ru/;

4. Wudopmarmonnas cucrema "EnnHoe 0KHO 0CTya K 00pa3oBaTeIbHbIM pecypcam
http://window.edu.ru/;

5. Enunas xosekius nudpoBeIX 00pa3zoBaTeabHBIX pecypcoB hitp://school-
collection.edu.ru/ .

6. denepanbHbIil HEHTP HHPOPMAITHOHHO-00Pa30BaTEILHBIX PECYPCOB
(http://fcior.edu.ru/);

7. TIpoekt ['ocymapCTBEHHOTO HHCTHTYTa PycCcKoro s3pika umenu A.C. Iymikuna
"Oo6pa3zoBanue Ha pycckom" https://pushkininstitute.ru/;

8. CnpaBouHo-uHpOpMaMOHHKIN opTan "Pycckuit s3bik" http://gramota.ru/;

9. Cauyx0a TeMaTHUECKHX TOJIKOBBIX ciioBapeit http://www.glossary.ru/;

10. CnoBapu u sHIkiIoneauu http://dic.academic.ru/;

11. Oopa3oBarenbHblii mopran "Yueba" http://www.ucheba.com/;

12. 3akonomnpoekt "O6 oOpa3oBanuu B Poccuiickoii denepanun”. Bormpocs! 1 OTBETHI
http://xn--273--84d1f.xn--plai/voprosy_i_otvety

CoOcTBeHHBIE 2J1eKTPOHHBbIE 00pa3oBaTe/IbHbIe M HHPOPMALHOHHBIE PECypPChI

KyoI'y:

1. Cpena MoayinbpHOTO AWHaAMHUeckoro oOydenus http://moodle.kubsu.ru

2. baza y4eOHBIX MJIaHOB, y4eOHO-METOINUECKHX KOMIUIEKCOB, ITyOIMKAIIUN 1
koHpepennwmii http://mschool.kubsu.ru/

3. bubanorexa nHpopMaIMOHHBIX pecypcoB Kadeapbl HHPOPMAIIMOHHBIX
oOpa3zoBarenbHbIX TexHoJoTHi http://mschool.kubsu.ru;

4. DnextpoHHbIH apxuB qokymenToB Kyol'Y _http://docspace.kubsu.ru/
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5. DnekTpoHHBIE 00pa3oBaTeNbHbIE Pecypchl Kadeapbl MH()OPMAIMOHHBIX CHCTEM HU
TexHoJoruii B oOpazoBanuu KyOl'Y wu Hayuno-merommueckoro >xypuana "LHKOJIbHBIE
I'OAbI" http://icdau.kubsu.ru/

6. Meroauyeckue yKa3aHHf [Jisi O0YYAIOIIUXCS MO OCBOEHHIO JIHCHMILIMHBI
(MoayJis1)

Texymuii KOHTPOJb MPEACTABISET COOOW MPOBEPKY YCBOCHMsI y4eOHOTO MaTepuaia
TEOPETUYECKOTO U IMPAKTUYECKOTO XapakTepa, PErySIPHO OCYIICCTBIIEMYIO Ha TPOTSHKCHHU
cemecTpa.

K ocHOBHBIM (opmaM TEKyImIero KOHTPOJs (TEKyIIeHd aTTecTalliyd) MOXHO OTHECTH
dbopMe ydacTus B YCTHOM OIPOCE B pPaMKaX CEMHUHAPOB, TOJTOTOBKE WHIUBUAYAIbHBIX H
TPYIIOBBIX 3aJaHH.

Ha mepBom 3tare GpopMHUpPYIOTCS KOMIUIEKC 3HaHUH Ha OCHOBE THIATEIIEHOTO W3YyYCHUS
TEOPETHUYECKOTO Marepruana (JIeKIHOHHBIE MaTepHaibl IPerojaBaTelisi, PEKOMEHIyeMble
pa3neNbl OCHOBHOM W JIOTIOTHHUTEIBHOW JIMTEPATYpPhI, MATCPUATBl MEPHOJUYCCKUX HAyYHBIX
W3JIaHUH, MaTepuaabl MHTEPAKTHBHBIX 3aJaHUI), HEOOXOIUMOTO IS OBJAJCHUS MMOHSATHITHO-
KaTerOpUaIbHBIM alaparoM U (GOpPMHUPOBAHUS MPEICTABICHUNA O KOMIUIEKCE aHATUTHYICCKOTO
WHCTPYMEHTAPHS, UCTIOJIH3yeMOT0 KaK B paMKax JJAHHOW OTPACIIH 3HAHHSL.

Ha BTOpOoM 3Tamne Ha ocHOBE C()OPMHUPOBAHHBIX 3HAHWHA M TPEJCTABIICHUN 10 JTAHHOMY
pasneny CTYJICHTHl BBITOJHSIOT TPAaKTHYSCKUE 3aJIaHus, HaIleJICHHbIe Ha (OPMHUPOBAHHE
YMEHHH M HaBBIKOB B paMKax 3asBJICHHONW KOMIeTeHIMH. Ha JaHHOM »JTame CTyJIeHTHI
OCYIIIECTBIISIOT CaMOCTOSTEIBHBINA TOUCK SMITMPHUYECKUX MATEPHAIIOB B paMKaX KOHKPETHOTO
3aManusi, 00OOIIAIOT W aHATM3UPYIOT COOpaHHBIM MaTepuall MO CXeMe, PEKOMEHJIOBAHHOMU
MIPEToIaBaTEeNIEM.

[IpomexyTouHas aTTecTalysi OCYIIECTBISETCS B KOHIIE CEMECTpa M MOXET 3aBepuiaTh
M3Y4YeHHE KaK OTIENbHOM AMCHMIUIMHBL, Tak M ee paszziena). [IpomexyrouyHas arrecranus
MIOMOTAaeT OLEHUTH OoJiee KPYIHbIE COBOKYITHOCTH 3HAHUN M YMEHHIl, B HEKOTOPBIX CIy4asX —
naxke (GopMHpOBaHHUE OMPEIEIIEHHBIX KOMIETEHIIUH.

Texkymuit KOHTPOJIb M NPOMEKYTOUHASI aTTECTalMsl TPAJAULMOHHO CIY’KAaT OCHOBHBIM
cpeacTBoM obecrieueHusl B yueOHOM Ipoliecce «0OpaTHOM CBSI3W» MEXKIY MperojaBaTesieM U
oOydJaromumMcsi,  HEOOXOAMMOW NI  CTUMYJHMPOBAaHHUS  pabOThl  OOYyJarOIIUXCS |
COBEPIICHCTBOBAHUS METOIUKH MPENoJaBaHusl yueOHbIX IUCIUIUIMH.

Memoouueckue pekomenoayuu, onpeoenaoujue npoyeoypsvl OUEHUBAHUA OMEEMO8 8
npouecce ycmmnozo onpoca:

Kputepuu onenku:

«OTJIMYHOY / «3a4TE€HOY - IOTUYHO M3JIOKEHO COJAEp:KaHHe OTBETa Ha BOMPOC, MPU ITOM
BBISIBIICHHBIE 3HAHUSA COOTBETCTBYIOT  O0beMy M TIyOMHE HX PACKPBITUS; MPABUIBHO
WCII0JIb30BaHA HAyYHasi TEPMHUHOJIOTHS B KOHTEKCTE OTBETA; BEPHO, B COOTBETCTBUH C BOIIPOCOM
XapaKTepU30BaHbl OCHOBHBIC KOHIEMNIMH, BBIACNEHbl HMX CYIIECTBEHHBbIE MPHU3HAKY,
3aKOHOMEPHOCTH Pa3BHUTHSI; OOBACHEHBI MPUYUHHO-CIICJCTBEHHbIE U (PYHKIIMOHAIbHBIE CBS3U;
MIPOJIEMOHCTPUPOBAHO YMEHHE pacKphIBaTh Ha MpUMEpax OTHOCSIIMECS K BOIPOCY
TEOPETUYECKUE TOJOKEHHUSI U TOHATUS;, yMeHHEe (OPMYyTUpOBaTH COOCTBEHHBIC CYXACHUS U
apryMEHTHI.

«XOpOIO» / «3auTE€HO» - CTYAEHT JOMYCTHJI MAaJO3HAYUTENbHbIE OIIMOKU, WIN
HEJOCTATOYHO TIOJHO PACKPBLI COAEpaHHE BOMpPOCa, a 3aTeM He CMOr B Tpoliecce Oecelpl
CaMOCTOSITENILHO JJaTh HE0OXO UMbl TIOTIPAaBKU U JOTMOJHEHUS, UIIH HEe OOHAPYXUIT KaKoe-ITnbo
13 HEOOXOIMMBIX JJISl PACKPBITHS TAHHOTO BOIIPOCa YMEHHUE.

«YIOBIETBOPUTEIHHO» / «3aUTE€HO)» - B OTBETE JOIMYIIECHBI 3HAYUTEIbHBIC OIINOKH, UIH
B HEM HE PACKPBITHI HEKOTOPBIE CYIIECTBEHHBIC ACIEKThl COJEP>KaHUs, UIU CTYJIEHT HE CMOT
MOKa3aTh HEOOXOMMbIE YMEHHUSI.

Memoouueckue pexomenoayuu, onpeoenarowiue npoyeoypvl OUEeHUBAHUA HA
cemunape:


http://icdau.kubsu.ru/

Kpurepun onenku:

COTJIMYHOY» / «3aUTEHOY» - CTYJCHT JAEMOHCTPHUPYET CHCTEMHBIC 3HAHUS TI0 3asBICHHOU
TeMe TPOOJIEMHOTO CEMHHAPa, YMEET YCTAHABIMBATH CBSI3U MEXK]y TEOPETUICCKIMHU TTOHATUSIMU
U SMIIUPUYECKUMH (haKkTamMu, (GOPMYIHUPYET aHATUTHYECKHE 0000IIEHHUS U BBIBO/IBI.

«XOpOIIO» / «3a4TEHO» - CTYJASHT JEMOHCTPUPYET OOIIUe 3HAHUS TI0 3asSBICHHOU TEMe
MpoOJIEMHOTO CEMHUHApa, YMEET YCTaHABJIMBATH CBS3U MEXKIY TCOPCTHUCCKUMHU TOHSITUSIMH U
SMITUPUYECKUMHU (PaKTAMU.

«YIOBIICTBOPUTEIIBHO» / «3aYTCHO» - CTYJICHT UMEET (parMeHTApHBIC IPEICTABICHUS O
COJICpKAHUU 3asBJICHHOW TEMBI MPOOJIEMHOTO CEMHHapa, YacTHYHO OCBOWJ MOHSATHUHHO-
KaTerOpUaJIbHbIN arapar.

Memoouueckue pexomenoayuu, onpeoenaiouiue npoyeoypvl OUEHUGAHUA YUACMUS 6
oucKyccuu:

Kpurepun onenku:

«OTIAUYHO» / «3aUTE€HO» - CTYAEHT aKTMBHO YYacTBYET B JUCKYCCHM, JIOTHYHO H
MOCJIEI0BATENILHO BBIPAKAET CBOM OTBET, JAEMOHCTPUPYET 3HAHUSA, KOTOPHIE COOTBETCTBYIOT
00bEeMY UX PACKPBITHS; MMPABWIBHO HCIIOIb3YEeT HAYYHYIO TEPMHUHOJIOTHIO B KOHTEKCTE OTBETA;
JNEMOHCTPUPYET YMEHHUS OOBSICHATH TNPUUMHHO-CIICJCTBEHHbICE U (PYHKIIMOHAIBHBIC CBSI3H,
pacKpbIBaTh Ha TPHUMEPAX OTHOCSIIUECS K BOMPOCY TEOPETHUYECKHE TOJIOKEHUS U TIOHATHS;
hopmyaupoBaTh COOCTBEHHBIC CYXK/ICHUS U apTYMEHTHI.

«XOpoIIo» / «3a4Te€HO» - CTYACHT JOMYCKAeT  MaJO3HAYMUTENbHBIE OIIMOKH, WIIH
HEJIOCTAaTOYHO TOJTHO PACKPBII COJACp)KaHHWE BOTPOCA, a 3aT€éM HE CMOT B Mporiecce Oeceipl
CaMOCTOSITEJIPHO J1aTh HEOOXOUMBIEC TTOTIPABKU U JOTIOJHEHUS, WM HE OOHAPYKUJI KaKoe-Tru00
13 HEOOXOIUMBIX JIJIST PACKPBITUS JAHHOTO BOTIPOCA YMEHHE.

«YIOBIIETBOPUTEIIBHOY» / «3aUTE€HO)» - B OTBETE JOMYIIEHbI 3HAUUTEIbHBIE OMIMOKH, WIN
B HEM HE PACKPBITHl HEKOTOPbIE CYIIECTBEHHBIE ACIEKThl COJEP’KaHUs, WU CTYACHT HE CMOT
MOKa3aTb He0OXOJMMbIE YMEHUS.

Memoouueckue  pekomenoayuu,  onpeoeniwwiue - nNPoueoypvl - OUCHUBAHUSA
mecmuposanus 8 pAMKax npoodIemMHozo ceMunapa.

TecTupoBanue B paMKax Npo0JeMHOI0 ceMHHApa.

Kputepuu onenku:

«OTJIMYHOY» / «3aYTEHO» - €CIIU CTYJIEHT OoTBedaeT mpaBmibHO OT 91 10 100 % TecToBbIX
3aJaHUH.

«XOpOILIOY» / «3aUTEHO» - €CJIM CTYAEHT OTBe4aeT mpaBuwibHO OT 51 10 90 % TecToBbIX
3aJaHUH.

«YIOBIIETBOPUTEIBHO» / «3a4TE€HO» - €CIU CTYyAEHT OTBedaeT mnpaBwibHO Ha 50%
TECTOBBIX 33/IaHUH.

Memoouueckue  pekomenoauyuu,  onpeoenarouiue - NPoueoypbl - OUEHUBAHUA
npesenmayuu:

Kputepuu onenku:

«OTJIMYHOY»/ «3aYTEHO» - MPE3CHTAlMsI aJeKBATHO OTPaXKaeT COJAEPKaHHE U CTPYKTYpPY
chOpMyTUPOBAHHOTO 33JaHUS; CTYACHT TBOPYECKH IMOJOIIEN K BH3yalH3al[Md MarepHuala; B
MyOTMYHOM 3allIUTe OTPAKECHBI AHATTUTUYECKHE 0000IIEHNS U BBIBOIbI;

«XOpOIO»/ «3auyTeHO» -  MPE3CHTAlUs YaCTHMYHO COOTBETCTBYET TPEOOBAHUAM,
MPEeIbSIBISEMBIM K COJEPKAHUIO W CTPYKTYpe 3aJaHusl; B MyOIWYHOM 3alluTe OTPaKEHbI
(bparMeHTapHbIe aHATUTHYECKHE 0000IIEHUS U BHIBOIBI;

«YIOBIETBOPUTEIBHO» / «3aUuTE€HO» - TPE3eHTAllUsd YacTUYHO COOTBETCTBYET
TpeOOBaHUSAM, TPEIbSIBISIEMBIM K COJCPKAHHUIO M CTPYKType 3aJaHus; OTCYTCTBYIOT
aHAIUTUYECKUE 0OOOIICHHS U BBIBOIBI.

Memoouueckue  pekomenoayuu,  onpeoenarouiue - nNPouedypvl  OUEHUBAHUA
UHOUBUOYAIbHO20 NUCLMEHHO20 3A0AHUA'

Kpurepuu onenku:



«OTIIMYHO» / «3aUTEHO» BBICTABISCTCS CTYNCHTY, €CIM CTYACHT OOHapYXHJ
BCECTOPOHHEE CHUCTEMAaTUYECKOE 3HAHME IIPEUIOKEHHBIX [pernojaBaTeeM I aHalu3a
HAyYHBIX TEKCTOB, MHCbMEHHO C(HOPMYIMpOBaJl OTBETHI Ha IMOCTAaBJIEHHBIE BOMIPOCHI, paboOTy
CZIajl B CPOK.

«XOPOIIO» / «3aYT€HOY» BBICTABISETCSA CTYJCHTY, €CIH CTYIEHT MPABUIBHO MPUMEHSET
TEOPETUYECKHUE MTOJI0KEHUS IIPU PEIICHUH MPAKTUYECKUX BOIPOCOB U 3a/1a4, OJTHAKO IIPHU OTBETE
Ha OT/EJIbHBIE BOIIPOCHI JIOITYCKAET HEKOTOPbIE HETOYHOCTH.

«YIIOBJIETBOPUTEIILHO» / «3aUTEHO» BBICTABISIETCS CTYJCHTY, KOTOPBIH MMEET 3HAHUS
TOJBKO OCHOBHOIO MaTepHajla, HO HE YCBOWJI €ro JeTald, JONYCKaeT HETOYHOCTH,
HEZ0CTAaTOYHO MPaBUJIbHbIE (OPMYIUPOBKH B MIMCbMEHHOM OTBETE.

«HEYJOBIIETBOPUTEIBHO» / «HE3aYTEHO» BBICTABIIACTCS CTYICHTY, JOIyCTUBIIEMY
MPUHIMIHAIbHBIE OIIMOKHU B BBIMOJIHEHUH IPEyCMOTPEHHBIX TPOrPaMMO 3aJaHUH.

B ocBoeHMM AMCUUIUIMHBI UHBATUMAAMM U JIMIAMH C OFPAHUYEHHBIMU BO3MOXHOCTSMU
310pOBbsl OOJIBIIOE 3HAYEHHME HMEET WHAMBHJyaldbHass ydeOHas paboTa (KOHCYJIbTallMH) —
JONOJIHUTEIBHOE Pa3bsICHEHUE YUeOHOTr0 MaTepHana.

WunuBuayanbHble KOHCYIbTAlMM 1O TPEAMETY SBISAIOTCA BaXHBIM  (AKTOPOM,
CHOCOOCTBYIOUIUM MHJIMBUIyaNU3allMi 00Y4EeHHS U YCTAHOBJIEHUIO BOCIIMTATEIBHOTO KOHTAKTA
MeXAy I[pernojaBaTesieM U OO0y4arolMMCS HWHBAJIWJIOM WM JIMIOM C OrPaHUYEHHBIMU
BO3MOXHOCTSIMHU 3/I0POBBSI.

7. MaTepuajibHO-TeXHUYECKOe ofecriedeHne 1o JUCHUIInHe (MOILYT10)

IIo Bcem BUIamM y‘-Ie6HOI\/’I ACATCIIBHOCTH B pPaMKax JUCHUIINIMHBI HCIIOJIB3YHOTCA
ayIUTOPUH, KAaOMHETHI U JabOpaTOpUU, OCHAIICHHBIE HEOOXOJAMMBIM CIICIHAIN3UPOBAHHBIM U
71a00paTOPHBIM 000PYTOBAHUEM.

HanmeHoBaHue crienuagbHbIX OcCHaIIEHHOCTD CIIeNUaIbHBIX [TepeueHb JIMIIEH3NOHHOTO
IIOMELIEHUM MIOMELLEHUI MPOrPaMMHOT0 00ECIICUEeHHU S
YueOHbie ayIUTOPUH st | Mebenb: yuebHas mebenb [Taker mporpamma PowerPoint
MPOBEICHUSI 3aHATHI JeKimonHoro | Texuuueckue cpencrsa ooyuenus: | Microsoft Office, OC Microsoft
THIA 9KpaH, MPOEKTOP, KOMIIBIOTEP Windows 10 Berxogom B MHTEpHET.
VYueOHble ayIUTOPUH st | Mebenb: yueOHas mebenb [Taker mporpamma PowerPoint
TPOBEICHUSI samstuii | Texauueckue cpenctsa ooyuenust: | Microsoft Office, OC Microsoft
CEMHHAPCKOT0 THUIIA, TPYIIOBBIX H | 9KpaH, IPOEKTOP, KOMIBIOTED Windows 10 Berxonom B HTEpHET.
WHIMBUIYaJIbHBIX ~ KOHCyJbTaumid, | OOopyznoBaHue:
TEKYILEro KOHTPOJIA u
MIPOMEXYTOYHOM aTTeCcTaluu
VYueOHble ayIUTOPUH st | Mebenb: yaeOHas mebenb [Taker mporpamma PowerPoint
KypCOBOTO npoektupoBanus | Texunueckue cpenctea ooyuenus: | Microsoft Office, OC Microsoft
(BBITIOJTHEHUS KyPCOBBIX paboT) 9KpaH, MPOEKTOpP, KOMIIBIOTEP Windows 10 Beixomom B UHTEpHET.
Ob6opynoBanue:
[[J'Iﬂ CaMOCTOSITEIIbHOM pa6OTBI 06yqa}01111/1xc;1 MpeayCcCMOTPCHBIL IIOMCIICHHUA,

YKOMIUIEKTOBaHHbIE CHEIMAIM3UPOBAHHON MeOelblo, OCHALLICHHbIE KOMIIbIOTEPHON TEXHUKOM C
BO3MO’KHOCTBIO TNMOJKIIOUEHHUs K ceTu «HTepHEeT» M obecrieyeHHeM JI0CTyIa B HJIEKTPOHHYIO
MH(OPMALMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCHUTETA.

OcHaIIeHHOCTD TTOMEICHUH IS
CaMOCTOSITENTFHON pabOTHI

HaumMmeHnoBaHnue noMemenuit s
CaMOCTOSITETTFHON paboTHI

[lepeueHp NHULIEH3MOHHOTO
MIPOTPaMMHOTO 00ECTICUCHHUS

o0yJaromuxcs o0yJarommxcs
[Nomemenue mist caMocTosTeNbHON | Mebenb: yaeOHas mebenb IMaker mporpamma PowerPoint
pabotsl obyuaromuxcst (qutanssiii | Kommiekr — crenmanusuposanHoii | Microsoft Office, OC Microsoft
3an HaydaHoit 6nbnmorexn) MeOeNn: KOMITBIOTEPHBIE CTOJIBI Windows 10 Beixomzom B MIHTEpHET.
Ob6opynoBanue: KOMIBIOTEpHAS
TEXHUKa C TIOAKIIOYCHUEM K

“H(pOpMaNOHHO-

KOMMyHHKaIII/IOHHOﬁ CCTHU




((I/IHTepHeT» u JAO0CTYIIOM B

JNEKTPOHHYIO  HH()OPMAIMOHHO-
00pa3oBaTeIbHYIO cpeny
00pa3oBaTesbHON  OpraHW3alluy,
BeO-KaMepbl, KOMMYHHKAIIMOHHOE
o0opynoBaHUe, O0O0CCIICUHBAIOIIEE
JOCTym K  CEeTH  HHTEpHeT
(mpoBoaHOE COe/IMHEeHne u
OecrpoBOIHOE ~ COCMMHEHHE IO

texaonoruu Wi-Fi)

INomereHne sl CaMOCTOSITEILHOM
paboTHI 00yJArOIUXCs (YUTATBHBIN
3an oudmuorexkn OVYII)

Mebenb: yueOHas MeOeb
KoMmmnekr  cnenuanuzupoBaHHON
MeOeTH: KOMITBIOTEPHBIC CTOJBI
O6opynoBaHue: KOMIIBIOTEpHAS
TEXHUKAa C TOAKIIOYCHHEM K
nH(OpMaLIMOHHO-
KOMM YHHKAIIHOHHOM
«/HTepHET» W JIOCTYyIIOM B
JJICKTPOHHYI0  WH(OPMAIMOHHO-
00pa3oBaTeIbHYIO cpeny
0o0pa3oBaTeNIbHONM  OpraHM3ally,
Be6-KaMepr, KOMMyHI/IKaI_[I/IOHHOC
obopynoBanue, obecreynBaroIee
JIOCTYII K CeTH WHTEpPHET
(mpoBoHOE coelMHEeHue u
0OecrpoBOIHOE  COEIMHEHHE  T0
texaonoruu Wi-Fi)

CCTHU

[Taker mporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Beixogom B IHTEpHET.
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