AHHOTanMs K padoyeii mporpamMme JUCHUNIUHBI
B1.B.J[B.01.01 ”THOOPMALIMOHHO-TOKYMEHTAIIMOHHOE OBECIIEYEHUE I'PAJKJIAH
U NOCETUTEJEN

O6bem Tpynoemkoctn:108 yac = 3 3a4eTHBIX CAMHUIIBI

Henapr aucuuniaunbl: «MHOOpMAIMOHHO-TOKYMEHTAIMOHHOE OOECTIeYeHHe I'pakaaH M MOCETHTENei
chopMHpOBaTh y CTYJCHTOB LEJIOCTHOE IPEICTABICHUE 3BOJIOUUM pPabOThl U 00 0COOEHHOCTAX
JOKyMEHTUPOBAaHHUA MW CIENU(GUKH OpTraHW3aly paboThl ¢ oOpameHusIMH TpaxaaH Poccuiickoit
®denepanuu.

3agauu AMCUUTIIIMHBI

Jis mocTrKeHus Lenei pelaroTest CISAYIOMUE 3a1a49d H3YYeHUS TUCIUTUINHBL:

Teopemuueckas KOMnOHeHMA:

1) u3yyeHrne HOpMaTUBHOW 0a3bl TOKYMEHTOB, PETYJIUPYIOINX PadOTy ¢ 0OpalIeHUSIMH TPaKIaH.
Ilo3nasamenvras komnonenma:

1)popmupoBanre Hay9YHOTO TPEACTABICHHS O COBPEMEHHBIX IOAXO0NaX K paboTre ¢ oOpalieHusIMHu
rpak/iaH;

Ipaxmuueckast Komnonenma:

1) ¢opmupoBaHre HaBBHIKOB pabOT ¢ OOpaIIeHUSMHU TPakJaH ¢ MOMEHTa WX TOIYYCHHS 10 CIadyd B
apXuB;

2) 03HaKOMJIEHHE C OPTaHNU3allMOHHBIMH BOIIPOCAMHU JIMYHOTO MPHEeMa I'pak/iaH.

MecTo aucuMILIMHBI (MOYJISI) B CTPYKTYpe 00pa3oBaTe/ibHOI POrpaMMbl

Huctumuna «MHQOpMaMOHHO-TOKYMEHTAIIMOHHOE O0CCIICUeHUE NpHUeMa TIpa)<IaH M IOCETUTEICH
otHOocuTcs K broky Jucuuruinael (Moxynn) mo Beioopy 1 (/IB.1) yueOHoro mutaHa.

Nzyvaercst ona Ha 1 Kypce 3aouHON PopMBbI 00y4eHHs, Oa3UpyeTCsl Ha 3HAHWIX, YMEHHAAX U HaBBIKAX,
MOJTyYEeHHBIX Ha MEePBOM Kypce MOATOTOBKH. B cBOIO odepenp oHa 00eCTIeUMBAET U3YUEHHUE CIIEMYIOIINX
MUCHUIUIMH:  DJCKTPOHHBIE  apXUBBI M apXUBHBIM  ayTCOpCUHT, (OCHOBBHI  3JIEKTPOHHOTO
JIOKYMEHT0000pOTa B opranu3anuu, LIudpoBbie TEXHOJOTUU B JOKYMEHTOBCICHUH W apXHBOBCICHUH,
OCHOBBI KOHTPOJIFHOH JE€ATEIHHOCTH B JOKYMEHTOBEJICHUH 1 apXUBOBEICHUH U JIp.

VYyeOHass mnporpamMma JUCHUIUIMHBI «H(pOpPMAIIMOHHO-TOKYMEHTAIIMOHHOE O00ECIIeYCHHE IpHeMa
rpaXJaH M IOCETUTENCI»» MPelyCMaTpUBaeT MPOBEACHUE 3aHATUH B (OpME JISKIIUH U MPAKTUYCCKUX
3aasTHi. OHa TOJATOTOBIIEHA B COOTBETCTBHH TPEOOBaHUSIMH, IIPEIbABICHHBIME ¢ TpeboBaHusMu GI'OC
BO 3++.

JocTmwkenne T1enu COMPOBOXKAACTCA PACKPBITHEM Tepell CTyJACHTaMH 3HAYCHHSI JJIEKTPOHHOTO
MIPAaBUTEILCTBA B PAa3BUTHH HABBHIKOB PabOT C OOpalleHWSMH TPXKIAH C MOMEHTAa HX TOIYdYeHHS O
caaun B apxuB. B Xxome oOyueHHs] CTYIeHTHI IOKHBI HAYYHTHCS CO3HATENBHO W PAIMOHAIBHO
UCIIOJIb30BaTh BO3MOXHOCTH, MPEAOCTABIsSIeMble HH()OPMAIMOHHBIM OOCCIICUCHUEM, JUIS PEIICHUs
Pa3HOOOPAa3HBIX YIIPABICHUECKHUX 33]1a4.

IlepeyeHb MIAHUPyeMbIX Pe3yJbTATOB O0OY4Ye€HHUS] MO AUCHUNIHHE (MOIYJII0), COOTHECEHHBIX C
IJIAHUPYEMBIMH Pe3yJbTATAMH OCBOEHUA 00Pa30BaTeIbHOM MPOrpaMMbl

WzydeHnne naHHOW y4eOHON NUCIUILIMHBI HANPaBIeHO Ha (DOPMUPOBaHUE Y OOYUAIOMIMXCS CIIETYIONIIX
KOMIIETEHIIAH:

PesynbTarhl 00y4YeHHUs IO TUCIIUTUINHE
(3Haem, ymeem, eiadeem (HAGLIKU U/UU ONbIM
JdesimenbHoCcmu))

Kon n nHanmeHnoBanue mHANKaTOpa™

IIK-4. CrnocofeH ocymecTBJATH PadoThl IO MNPOCKTHPOBAHWIO W BHEIPEHHI0 CHCTEMbI
3J1eKTPOHHOT0 JOKYMEHT0000poTa B cpepe TOKYMEHTALIMOHHOIO YNIPABJICHUS OPraHU3aliu

HIIK- 4.1. YyacTtByeT B paboTe 1Mo
MPOEKTUPOBAHUIO U BHEJIPCHUIO
CHUCTEMBI BJICKTPOHHOT' O
JIOKYMEHT0000pOoTa B chepe

3HaeT CUCTEMBI AIEKTPOHHOTO TOKYMEHT0000poTa

Vmeer OpPraHu30BbIBATH pa60Ty 10 MPOCKTUPOBAHNUIO CUCTCMBbI
9JICKTPOHHOI'O ZLOKYMCHTOO6OPOT3

HMmeer omwIT 110 IMPOCKTUPOBAHUIO W BHEAPCHHUIO CUCTCMBbI

AOKYMCHTAIIMOHHOTO yNPABJICHUA 9JICKTPOHHOTO JIOKYMEHTO000poTa B chepe
OpraHu3alnu JIOKYMEHTAIIMOHHOTO YIIPaBIE€HUs OpTraHHU3aluU
UIIK- 4.2. CiocobeH npuMeHsITh 3HaeT WHQOPMALMOHHBIE CHCTEMBl B  YIPAaBICHYECKOU

CHUCTEMBI DJICKTPOHHOT' O
JOKYMEHT0000poTa B chepe

JACATCIIBHOCTH B OpraHyu3aliu

Vmeer IIPUMCHSTDH I/IH(l)OpMaI_II/IOHHLIe CHUCTCMbI B




Kon n HaumeHoBaHME MHAUKaTOpa™

Pesynbrarel 00y4eHUs IO AUCIIUTUTHHE
(3Haem, ymeem, eiadeem (HAGLIKU U/UU ONbIM

OdesimenbHoCm))
JIOKYMEHTAIIMOHHOTO yIPaBICHHUS YIpaBJICHYECKOM ACATSILHOCTH B OPraHU3aluu
OpraHu3aru ITpuMensieT  HaBBIKK  WH(GOPMAIMOHHBIX  CHCTEM B

YIpaBIeHYECKOH e TeNNFHOCTH B OPTaHU3aIlnI

IIK — 6. CriocodeH oCYLIeCTBJISATH
OpraHU3aluH

KOHTPOJIb Ipouecca U CPOKOB UCHOJHEHUA JOKYMEHTOB B

UIIK- 6.1. PerymupyeT KOHTpOJb
mporecca M CPOKOB  HCIIOJHEHHS
JIOKYMEHTOB B OpraHM3aliu

3HaeT 1mpoiecc u
OpraHu3aIyu

CPOKH HUCIIOJIHCHHA JOKYMCHTOB B

YMeeT KOHTPONUPOBATh TMPOIECC W CPOKH WCIIOTHEHHUS
JIOKYMEHTOB B OpraHHU3aIuU

HpI/IMeHHeT HaBBIKH KOHTPOJIA mpormnecca u
HCIIOJTHCHHUA JOKYMCHTOB B OpraHu3anun

CPOKOB

UIIK- 6.2. OcymiecTrisier
KOHTPOJIBHYIO A€ATCIBbHOCTDH B
JIOKYMEHTOBE/ICHUH U
ApXUBOBEJICHUU OPraHU3aLNN

3Haer KOHTPOJIBHYIO OCATCIBHOCTE B JOKYMEHTOBCACHHUU U
APXUBOBCACHUHN OpraHru3aliun

YMeeT HpI/IMeHSITI) KOHTpOIH:Hy}O NCATCIIBHOCTD B
JIOKYMEHTOBEJICHUH M apXHBOBEICHUH OpTaHU3aIlHH
Nmeet OIIBIT KOHTPOJIbHOH EATEIILHOCTD B

JOKYMCHTOBCACHUHN U APXMUBOBCACHUHN OpTraHU3alun

ConepsxaHue TUCHUIIHHBI:

Pacnipenenenue BUIOB yueOHOUM pabOTHI M UX TPYJOEMKOCTH I10 pa3jiesiaM JUCIUTUIHHEIL.

Pa3nensl (TeMbl) TUCIUILIMHEL, U3y4aeMble Ha 4 Kypce (3aouHasi hopMa oOyueHus)

KosmyecTBo yacoB
Braeaynn-
Ne HaumenoBanue pa3zenos (Tem) AymuTopHas Topl}{,as{
Bcero pabota
pabota
J | 13 | JIP CPC
Beenenue. 3akoHoAaTeNbHOE pEryIupOBaHUE U
1/HopmaTuBHO-MeTOMUECKOE 00ecrieueHre paboThI C 14 | 2 2 10
oOpalleHusIMHU TpakKaaH
Opranu3zanys u perjiiaMeHTanus paboTsl ¢
2]o0pallleHUsIMH I'pakJlaH B OpraHax rocyjapcTBeHHon | 24 | 2 2 20
BJIACTH
3|Benenne neionpon3BoICTBA M0 O0pameHusM rpaxkaan| 28 | 4 4 20
4 O6ecnequI/£e JUYHOTO IpUeMa Irpax/iaH 1 31 | 4 4 23
MIOCETHTENEH
UTOI'O no pazdenam oucyuniunsl 97 | 12 | 12 73
KonTpons camocrositensaoi pabotsl (KCP) 2
[Tpomexyrounas artectanus (MKP) 0,3
[ToaroToBKa K TEKyIeMy KOHTPOJIIO 8,7
OO0m1ast TpyJ0EMKOCTh 1O TIUCIUILINHE 108

[Ipumeuanue: JI — nexuuu, [13 — npakrudeckue 3austusi / cemunapsl, JIP — maboparopusie 3anstus, CPC

— CaMOCTOATCIIbHAs pa60Ta CTYICHTAa

KypcoBbie paGoThl: HE TPeyCMOTPEHEI

(I)opMa NnpoBE€ACHUA aTTECTALIUU MO JUCHUIVIMHE: DK3aMCH

ABTOp: JOLCHT Ka(be[[pbl O6H_[el"0, CTPATECTUYCCKOrO, I/IH(i)OpMaI_II/IOHHOFO MCHCI’)KMCHTA U OusHec-

nporeccoB Cenmnsanosa E.I1.




