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PABOUYASI MPOIPAMMA JUCLHUILIMHBI (MOAYJIST)
B1.B.JIB.01.01
UHO®OPMALMOHHO-TOKYMEHTAILIMOHHOE
OBECHEYEHUE I'PAXKJIAH M MOCETUTEJIEN

Hamnpapnenue nmoaroToBKU/CrielIHaibHOCTh
46.03.02 JIokyMEHTOBEJIEHUE U apXUBOBEICHUE

Hampasnennocts (poduiib) / crienuanu3amnms

I/IHd)ODMaI_II/IOHHO'I[OKVMGHTaI_II/IOHHOC obecrieyeHue YIIPpaBJICHUA ODFaHHBaHHeﬁ

®opma o0ydeHus: ouHas

KBanudukauus OakanaBp

Kpacnonap 2024



Pabouwas  nmporpamma  guctumiumHel  B1.B.JIB.01.01  «MHpopmarmonHo-
JIOKYMEHTAIlMOHHOE 00€ecCleyeHne TpaXkJaH U TIOCETUTENeH» COCTaBlieHa B
COOTBETCTBHH C (peepaIbHBIM TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM CTaHAAPTOM
Beiciiero obpaszoBanms (PI'OC BO) mo nampasnenuto moarotoBku 46.03.02

JIOKVMEHTOBCHCHHeIIaDXHBOBeHeHHC

[IporpamMmmy cocTaBuiu:

CenuBanoBa Enena [letpoBHa,

JOLIEHT Kadeapbl 00IIEro, CTpaTernyecKkoro,
UH(OPMAITMOHHOTO MEHEIP)KMEHTa U OM3HEC-TIPOIIECCOB

Jlanckas lappa BimagumuposHa,
3aBeayromumii kapeapon,
KaHJ. OKOH. HayK, JOLIEHT
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MOIIIHCH

Pabouyast mporpaMma TUCIUIIIUHBI
yTBEpIKJEeHA Ha 3aceaHuu KadeIpbl 00IIero, CTpaTeruyeckoro,
UH(OPMAITMOHHOTO MEHEIPKMEHTA U OM3HEC-TIPOIIECCOB
npotokois1 Nel8 ot «16» ampens 2024 r.

3aBeayronumii kadeapoiu,

KaH/. 9KOH. HayK, JOLIEHT

VYTBep:k/ieHa Ha 3acelaHuH y4eOHO-MEeTOANYECKON KOMUCCUU
¢dakynpTeTa yrnpaBieHHs U TICUXOIOTHH

poTokoJ Ne 4 ot «22» anpens 2024 r.
[Ipencenarens YMK ¢axynbrera [mo0yns E.1O.
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PentenseHTsI:

MOoAINUCH

Heryna Cepreit AnekceeBud - pyKoBoJUTENb ['0Cy1apCTBEHHOTO Ka3€HHOTO
yupexaenus: KpacHogapckoro kpas «I ocy1apCTBEHHBIN apXUB

Kpacnonapckoro kpas.

Knouko Enena HukomaeBHa - JOKTOpP KOHOMHYECKMX HayK, Mpodeccop
kageaper Menemxmenta DOI'BOY BO «KybaHckuil ToCyaapCTBEHHbIN

arpapHbIii YHUBEPCUTET), JOLUECHT



1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ileanb ocBOeHHUS TUCHHUTLIHHDBI

Henpto puctumumnbl «MHPOPMAITMOHHO-TOKYMEHTAIMOHHOE 00ECIIeUeHUEe TPakaaH H
MOCETUTENEH» CHOPMHUPOBATH Yy CTYJAECHTOB IIEJIOCTHOE MPEJCTABICHUE ABOJIOIUN PabOTHI U 00
O0COOCHHOCTSIX JIOKYMEHTHUPOBAHUS U CTICIU(DUKHN OpraHU3aIiK PAa0OTHI C 00pALCHUSMU TPaXxIaH
Poccuiickoit deneparumu.

1.2 3agauy JUCHUILIMHBI
Jlis noctrkeHus 1ened penaroTcs CASAYOIUE 3a1a4d U3yYEeHUs JUCLUIIIINHBI:
Teopemuueckas Komnonenma:
1) n3yueHre HOPMATUBHOW 0a3bl JOKYMEHTOB, PETYIHPYIONMX PadOTy ¢ OOpalleHUsIMH
IpaXkJaH.
llosnasamenvras KOMnOHeHmMA:
1)bopmupoBaHHe HAay4yHOrO HPEACTABICHHUS O COBPEMEHHBIX IOAXOJaXx K paboTe c
00paleHUs MU TPaK]IaH;
Ilpakmuyeckas komMnonenma:
1) popmupoBaHuEe HaBBIKOB pabOT ¢ OOpAIIEHUSIMH TPaKIaH C MOMEHTA UX MTOTYyYSHHS 10
C/1a4yM B apXUB;
2) 03HAKOMJICHHE C OPraHU3aMOHHBIMK BOIIPOCAMH JINYHOTO TIPHEMa FPakIaH.

1.3 MecTo AucuMIuInHBI (MOYJIs1) B CTPYKTYpe 00pa30BaTeIbHOIi MPOrpaMMbl

Jucuunnuna «MHpOpMaMOHHO-TOKYMEHTAMOHHOE O0eCrieueHne mpueMa IpaxaaH U
MoCeTUTENEH» oTHOCUTCA K broky ucturmnuns (Moaysn) o Beioopy 1 (IB.1) yue6Horo miana.

N3yuaercs oHa Bo 2 cemecTpe Ha 04HOU (hopme U Ha 4 Kypce 3a04HOi PopMBblI 00yUeHHUS,
0asupyeTcs Ha 3HAHMIX, YMCHHSIX M HaBbIKaX, IMOJIYYCHHBIX Ha MEPBOM Kypce MOATOTOBKHU. B
CBOIO Ouepeqb OHAa 00eCTeYnBaET U3yUEHUE CIEAYIOMNX JUCIUIUIMH: DJIEKTPOHHBIC apXUBBI U
ApXUBHBIN ayTcopcuHT, OCHOBBI 3JICKTPOHHOTO JOKYMEHT000OpOoTa B opranu3anuu, [{udposeie
TEXHOJOTHUH B JOKYMEHTOBEJACHUM W apXuBoBeneHWH, OCHOBBI KOHTPOJBHOW IESITENLHOCTH B
JIOKYMEHTOBEICHUH U apXUBOBEJICHUU U JIP.

VYyeOHas nmporpamMma quciuIuinHbl « MTHGOpMaMOHHO-TOKYMEHTAIMOHHOE 00eCTIeueHUE
preMa TPaXKIaH U IMOCETHTENICH»» MpeayCMaTpUBaeT MPOBEICHHUE 3aHITHI B (hOpMe JICKIIHHA 1
MpaKTHYeCKHX 3aHsATUI. OHa OJITOTOBJIEHA B COOTBETCTBUH TPEOOBAHUSIMU, MPEAbSIBICHHBIMU C
tpedoBanusimu GI'OC BO 3++.

JlocTkeHre 1eNM  COMPOBOXAAETCS PACKpPBITUEM Tepel CTyJIEeHTaMH 3HauyeHUs
AJIEKTPOHHOTO NMPABUTEIHCTBA B PA3BUTUU HABHIKOB Pa0OT C OOpAIIEHUSMH TPaXKTaH ¢ MOMEHTA
WX TOJYYEeHHS J0 CJauu B apXxuB. B xo/ie 00y4eHus CTyAeHTHI JOJDKHBI HAYYHThCSI CO3HATETIBHO
U palMOHAIGHO  HCIIOJIB30BAaTh  BO3MOXHOCTH, MPEAOCTaBIsIEeMble  WH(OPMAIMOHHBIM
obecrnieueHrneM, AJisl pelIeHUs] pa3HOOOpa3HbIX yIPaBICHUECKUX 3aay.

1.4 IlepevyeHb MJIAHMPYEeMBbIX Pe3y/JbTATOB O0y4eHUs] MO JMCHUILIHHE (MOAYJIIO),
COOTHECEHHBIX € IVIAHUPYEMBbIMH Pe3yJbTATAMM 0CBOEHHSI 00Pa30BaTeJIbHON MPOrpaMMBblI

W3ydenne naHHOM y4yeOHOM AMCUMIUIMHBI HAalpaBlieHO Ha (OpPMHpPOBAHUE Y
00yJaroNUXCs CIECTYIONNX KOMITETECHITAN



Kox u HaumenoBanue

PesynbTaThl 00yueHus 0 AUCIUILTUHE
(3Haem, ymeem, e1adeem (HABbIKU U/UNU ONbIM

*
HHHRATOpa oesimenbHocmu))
IIK-4. CniocoGeH ocymecTBJsATH PadOThl M0 NMPOEKTHPOBAHUIO U BHEAPEHHUIO CHCTEMbI
3JIEKTPOHHOIO JA0KYMEHT000opoTta B cdepe [TOKYMEHTAUMOHHOIO YNPABJEHUS
OpraHu3anuu

UIIK- 4.1. YuacTtByeT B pabore
0 MTPOSKTHUPOBAHUIO U
BHCAPCHUIO CUCTCMBI
AJIEKTPOHHOTO
JOKYMEHT0000poTa B chepe
JOKYMEHTAITUOHHOTO YIIPABIICHHS
OpraHu3aIfu

3HAaeT CUCTEMBI 3JICKTPOHHOTO JIOKYMEHTO000poTa

YMeeT opraHuzoBbIBaTh pabOTy IO MNPOEKTUPOBAHUIO
CHCTEMBI AJIEKTPOHHOTO JIOKYyMEHT0000poTa

VimMeeT ombIT 10 MPOSKTUPOBAHHIO U BHEIPEHUIO CUCTEMbI
ANEKTPOHHOTO JOKYMEHT0000pOTa B chepe
JIOKYMEHTAIMOHHOTO YIIPABJICHUS OpraHnu3aIiu

HNIIK- 4.2. CiocoOeH mpuMeHSTh
CUCTEMBI 3JIEKTPOHHOTO
JOKYMeHT000opoTa B cdepe
JOKYMEHTAIMOHHOTO yIIPaBJICHHUS
OpraHu3aIuu

3Haer WHGOPMALMOHHBIE CHCTEMbl B YMpPaBICHUYECKON
JESTEIbHOCTH B OpraHU3alluu

Ymeer

IPUMEHATh UH(POPMALMOHHBIE CUCTEMBI B
yIpaBJIeHUYECKON AESITEIbHOCTU B OpraHU3aliu
[Ipumensier HaBbIKM HHGOPMALMOHHBIX CHUCTEM B

yIpaBJIeHUYECKON AESITEIbHOCTU B OpraHU3aliu

IIK — 6. Cnoco6en ocyiecTBIsATh
B OpPraHu3anuu

KOHTPOJIb Ipouecca U CPOKOB UCIMTOJTHECHUA JOKYMEHTOB

UIIK- 6.1. Perynupyer KOHTpPOJIb
IpoIecca M CPOKOB HMCIOTHEHHS
JTOKYMEHTOB B OpraHH3aIuu

3HaeT MpoIEecC M CPOKHM HCIOJHEHHS JTOKYMEHTOB B
OpraHu3anuu

YMeeT KOHTPOJIUPOBATh IMPOIECC U CPOKU HCIIOTHEHUS

JIOKYMEHTOB B OpTaHU3aIlu1

[IpumeHnsieT HaBbIKM KOHTPOJISI TIpoliecca M CPOKOB
HCIIOJHEHUSI JOKYMEHTOB B OpraHU3aluu

3HaAeT KOHTPOJIbHYIO JACSATEIBHOCTD B TOKYMEHTOBEIACHUHU
Y ApXUBOBEJACHUHU OpraHU3aluu

YMeeT MNpUMEHATh KOHTPOJBHYIO JI€SITEIBHOCTH
JIOKYMEHTOBEJICHUU U apXUBOBEICHUHN OPraHU3aluu
Nwmeer OMBIT KOHTPOJIbHOM JISITCIbHOCTD
JJOKYMEHTOBEJICHUU U apXUBOBEICHUHN OpPraHU3aluu

UIIK- 6.2. OcymecTBisieT
KOHTPOJIbHYIO JAEATEIbHOCTD B
JTOKYMEHTOBEICHUH 1
apXMBOBEJCHUHU OpraHU3aluu

B

B

Pe3ynbraTel 00yueHHUs] MO TUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYIIECTBJICHUS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00y4arOIIKXCsl B COOTBETCTBUH C YTBEPKICHHBIM
y4eOHBIM IIJIAHOM.

WuaukaTtopel  TOCTMXKEHUS KOMIETEHIMH CUMTAlOTCS C(HOPMUPOBAHHBIMH  MpU
JOCTH>KEHUH COOTBETCTBYIOIINUX UM PE3YJIbTaTOB O0YUYECHHUS.
OyHIaMEHTAbHOCTh  MOATOTOBKM  CTYJIEHTOB IO JUCHUUIUIMHE O0ecTeuynBaeTCs

U3yYeHHEeM TIOHATUH, KaTeropuii MHPOPMALMOHHOrO obecreyeHuss LU(GPOBOM NPHEMHOM,
METOAMYECKIM 000CHOBAHHEM MPOIIECCOB JIEKTPOHHOTO MPABUTEIHCTBA.

[IpuknaaHas HampaBICHHOCTh AMCLUUIUIMHBI Oa3zupyercs Ha HM3YyYEHMH KOHKPETHBIX
NPUHITUIIOB HH)OPMAIIHOHHOTO 00ECIeUeHHs AIEKTPOHHOTO MMPABUTEIHCTBA, 00ECTICUNBAIOIINX
aBTOMATH3alMI0 YMPABJIECHUS OpraHU3alueid, pPeleHUH TEeCTOB M Y4YacTUH B ONTHMM3ALUU
JOKYMEHTOTIOTOKA.

JUis  aKTUBM3allMM IIO3HABATEIbHON JESITENbHOCTH CTYAEHTOB TIpU IPOBEIACHUU
NPaKTUYECKUX 3aHATHI HMCIIONB3YIOTCS aKTUBHBIE METOIBl OOYyYEHUS: MPOOJIEMHBIH U METO[
KOHKPETHBIX CUTYaIUi.

CuCTeMHO-eSITeTHHOCTHBIHN TOXO0/T B 00YYEHUH CTYICHTOB PEalIN3yeTCs IyTeM PEIICHHS
3agad (cuTyauui) Ha Mojensx Oyaymed npodeccHOHANbHOM NesATeIbHOCTH B Ipolecce
MPAKTUYECKUX 3aHITUH.



Jlnst  pa3BUTHS HABBIKOB  CAMOCTOSITENIFHOW  Pa0OThI  CTyIEHTaMH BO  BpeMs
CaMOCTOSITENIbHOW pPabOThl BBIMOTHSIOTCS TBOpYECKHE paboOTHI, 3cce, CBs3aHHBIE ¢ Ooiee
yIIIyOJICHHBIM H3Y4YeHUEM HH(POPMAITMOHHOTO 00ECTICYSHHS DIIEKTPOHHOTO TIPABUTEIBLCTBA.

VYcBoenue y4yeOHOro mMarepuana CTyIeHTaMU OCYLIECTBIISIETCS MPEToAaBaTesieM B
XO0JIe TEKYIIETO U UTOTOBOTO KOHTPOJIS:

—  meKywuil KOHmpoZb 3HAHWHA, YMEHHHA M HABBIKOB IPOBOIMTCS TPH BBITOJIHECHUH
NPaKTUYECKUX Pa0OT Ha 3aHATUAX, a TAKKe IyTeM YCTHOTO ONpOca, KOHTPOJIBHBIX pPadoT,
BBICTYIUICHHSI C HAYYHBIMH COOOIICHUSIMH, pedepaTaMu 1 3cce.

—  UMo2o8blll KOHMpObL TO NUCHHUILIMHE OCYIIECTBISETCS B XOJ€ 3K3aMeHa BO 2
cemecTtpe O4HOU (opMbl 00ydeHUss uiau Ha 1 Kypce 3ao4Hoi (GopMbl OOy4YEeHHS, KOTOPBIH
MPOBOAMTCS B YCTHOM WJIM MUCBMEHHOU (hOpME C yIEeTOM Pe3yIbTaTOB TEKYIIETO KOHTPOJIS B XO/C
00y4eHwusl.

2. CTpyKTypa U copep:KaHue TUCHUTTHHbI
2.1 Pacnpenesienne TPyA0€MKOCTH IMCUMILIMHBI 10 BHAAM padoT

OOmmast TpyJ0EMKOCTh TUCHHUILUIMHBI cocTaBisieT 3 3adeTHbie equuuibl (108 gac.), ux
acrpeieNICHUE 10 BUaM paboT NpeACTaBICHO B TabIHIE

dopma 00yyeHust
Bcero Oo4Has
Buast pabot
9acoB 1 cemectp 2 ceMecTp
() (108)
KoHTakTHasi padoTa, B TOM 4HCJe: 50,3 50,3
AyauTOpHBIE 3aHATHS (BCEro):
3aHATHSA JIEKIIMOHHOT'O TUIIA 18 18
1a00paTOPHBIC 3aHATHS
IPAKTUYECKHE 3aHITHSI 30 30
CEMHUHAPCKHE 3aHSITHS
Vkazviearomest 6uovl pabom 6 coomeemcmeuu ¢
YUEOHbIM NIAHOM
HNnas koHTaKkTHasA padora:
KonTpons camoctostensHol pabotsl (KCP) 2 2
[Tpomesxytounas arrecranus (MKP) 0,3 0,3
CamocrositeibHas padoTa, B TOM 4HCJIE: 22 22
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Koumponvnas paboma 4 4
Pacuémno-epaguuecrkas paboma (PI'P)
(noocomoexa)
Peghepam/scce (noocomosxa) 6 6
Camocmosmenvhoe usyyeHue paszoenos,
camonodzomoeka (npopabomka u NOBMOpPeHuUe
JIEKYUOHHO2O0 MAMepuanld u Mamepuaia y4eoHuKos 6 6
U yuebHbIX nO0CoOUll, N0O20MOBKA K 1aDOPAMOPHbLIM
U NPAKMUYECKUM 3AHAMUAM, KOJLIOKGUYMAM U M.0.)
[ToAroToBKa K TEKYIIEMY KOHTPOJIIO 6 6
KonTpoJb:
[ToaroroBka K 3K3aMeHy 35,7 35,7
Oo6masn qac. 108 108
TPYAOEMKOCTb | B TOM YHCJIe KOHTAKTHAsI
omn 50,3 50,3
3a4. eJ 3 3




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacnpenenenue BuioB yueOHON pabOThl U UX TPYJOEMKOCTH IO pa3JienaM JAUCHUIIUHBI.
Pa3nenbl (TeMbl) TUCHUIUIMHBI, H3yYaeMbIe BO 2 cemecTpe (04Hasi popma o0ydeHwHs)

KonnuectBo yacos
AynutopHast Breay -
Ne HaumenoBanue pa3zaenos (Tem) TOpHAas
Bcero pabota
pabota
J | 113 | JIP | CPC
Baenenne. 3akoHOqaTeNbHOE PETYIMPOBAHHIE U
1. |HOpMaTHBHO-METOAMYECKOE 0OECIICUeHHE PadOTHI C 18 | 4 8 6
oOpallleHUsIMU Tpak/iaH
Opranuzanys u perjiaMeHTanus padoThl ¢
2.  |oOpamieHusiMU TpaXKaaH B OpraHax rocyaapcrsennoi | 18 | 4 8 6
BJIACTHU
3. |Benenue penmonpon3BocTBa IO oOparieHusM rpaxaan| 18 | 4 8 6
4 O6ecnequI/£e JUYHOTO MpreMa IpaxkJiaH u 16| 6 5 4
TIOCETHTENEH
UTOI'O no pazdenam oucyuniumsl 70 | 18 | 30 22
KoHTtpoib camocTositenpHOM padoTel (KCP) 2
[Tpomexxyrounas arrecranus (MKP) 0,3
IToAroToBKa K TEKyIIeMy KOHTPOJIIO 35,7
OO0m1ast TpyJ0OEMKOCTh 1O IUCIUILIAHE 108
[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHsatus / cemuHapsl, JIP — maGopaTopHbie
3ansatus, CPC — camocrosiTenpHas paboTa CTyJeHTa
2.3 Coaep:xanue pa3iesioB (TeM) THCHUNITHHBI
2.3.1 3aHATHSA JTEKIIMOHHOIO THIIA
®opmMma
Ne Hanverosare Conepxanue pazzaena (Tembl) TEKYIIETo
pasznena (Tembl)
KOHTPOJISI
1. XapakTepucTuka y4eOHOW JUCHMIUIUHBL, €€
MECTO U pojb B CHCTEME 3HaHWH, CBiI3b C
OPYTUMHU JHCUUIUIMHAMHA. BBOJHas Jekius.
[Ipenmer,  conmepkaHue, 3a7aud  Kypca.
Beenenue. Hcrounukn, nureparypa. [lonaTuiiHbIN annapar
3aKkoHOaTeIbHOE MHCTUTYTa OOpaIleHuil.
peryIupoBaHue U 3apox/IeHHe W  pPa3BUTHE OTEUYECTBEHHOTO
HOPMAaTHUBHO- JIeNIOTIPOU3BOICTBA MO OOpAILICHUSM TpakJaH. P
METOAMYECKOE HopmatuBHO-MeTOAMUECKAs 0aza u
oOecrieyeHne pabOThl | OpPraHU3ALMOHHBIE bopmbl paboThI c
¢ o0paleHUsIMU MUCbMEHHBIMU 00paIIeHUsIMHU TPaX/IaH.
rpakaaH [IpaBoBOe perynupoBaHHe IpaB M CBOOOA
rpaxzaaH B Poccum.
[IpaBoBOoe  perynupoBaHue U MOPSAAOK
paccMOTpeHHs OOpallleHUi TpaXKaaH B IPYTUX
CTpaHax.




VYcnoBust obpateHus 1 npoueaypa
paccmotpenus aen B EBponelickom Cyie o
IIpaBaM 4YeJIOBEKa

Opranuzanus u
peraamMeHTanus
paboTHI C
oOpaleHus MU
rpaX<JaH B opraHax
roCy1apCTBEHHOMN
BJIACTU

HopMaTuBHble  aKkThl,  perjaMeHTHPYIOIIHIe
MOPSIIOK BEICHUS JIEJIONPOU3BOJICTBA U CUCTEMY
paboThl ¢  OOpameHWsIMH  TPaXKIaH B
I'ocynapcrBennou [yme.

COOpHUK METOJIMYECKUX PEKOMEHIAlui Hu
JIOKYMEHTOB, B TOM YHCJIC B QJICKTPOHHOM BHJIE,
no pabore c¢ oOpalleHUsSIMH M 3alpocamu
POCCHUHCKHMX ¥ MHOCTPAHHBIX TpakIaH, Ul 0e3
rpaxaaHcTBa, OOBEAMHEHUU TpaxaaH, B TOM
guclie IOPUAMYECKUX JIMI, B MPHEMHBIX
[Ipesunenta Poccuiickoii  ®enepauuu, B
roCyJapCTBEHHBIX OpraHax M opraHax MECTHOTO
CcaMOyIpaBlICHUSI.

HopMaTuBHBIC aKThI, periIaMEHTHUPYIONTHE
MOPSAIOK pabOThI ¢ 0OpallleHUsIMHU Tpax/iaH B
opraHax MCHOJHUTEILHON BIACTH
KpacHomapckoro kpasi.

Benenue
JIeJIOTIPOU3BOICTBA IO
oOpallleHusIM TpaxkiaH

OcHoBHbIE 3a/1a4u CITyKOBI
JIOKYMEHTAI[MOHHOTO OOECTIeUeHUs YIIPaBICHUS
M0 OpraHu3anuu paboTel ¢ oOpalieHUsIMU
rpax/jaH, ee 0COOEHHOCTH.

Benenue nenonpons3BoacTBa 10 00OpaeHusM Ha
COBPEMEHHOM JTarne. Knaccudukanus
obOpamenuit tpaxmaad. [IpaBo rpaxmaH Ha
oOpalieHre U MOoJy4YeHHe MUCHbMEHHOIO0 OTBETa
Mo CymCCTBY IIOCTAaBJICHHBIX B HEM BOIIPOCOB.
["apanTun 6€30MaCHOCTH IpaXkJ1aHUHA B CBS3U C
€ro oOpalIeHHEM.

OTanel ACJIONPOU3BOACTBA: IIpUEM,
peructpanms, HCIIOJIHCHUC, KOHTPOJIb,
CITMCAaHUC.

cDOpMPIpOBaHI/IC APXUBHBIX ACIT 11O MMCbMCHHBIM
oOpamenusM. [lopsiok XpaHeHUs 3asBICHHA,
MIPETIOKEHHUH, JKall00 Tpask/IaH.
OcymiecTBiIeHHEe KOHTPOJISI 32 PacCCMOTPEHHEM
oOpareHui.

[ToaroroBka WHMOPMAIMOHHO-CIIPABOYHBIX H
AHATUTUYECKUX MaTePHUalIOB IO pe3yJIbTaTaM
paboThI ¢ OOpaIIEHUSIMHU.

Pabota c opuIIHaTHEHBIM carTom
obmepoccuiickoro npuema rpaxiaad CCTY.PO

OoOecrieyeHne TUIYHOTO
npreMa rpaxKaaH u
HOCETUTEIIEN

Opranu3zanys paboThl ¢ yCTHBIMU 00paIIeHUSIMU
rpaxzaaH. JJokyMEHTUpOBaHHUE JIMYHOTO IIpHeEMa
rpaxnaaH. BHeceHue conepkaHHsi YCTHOTO
oOpalieHuss B KapTOYKy JMYHOIO TpHEeMa
rpaxaaHuHa.  Bo3melieHune  NPUHECEHHBIX
yOBITKOB M B3bICKAHHE MOHECEHHBIX PacXoJI0B
IIPU PACCMOTPEHHUH 00paIlleHUH.




Opranuzanus JIMYHOIO IpUeMa  T'paxkaaH
JOJDKHOCTHBIMM ~ JIMLIAMM ~ aJAMUHUCTPALUU

Kpacnonapckoro Kpas, JeIyTaTaMu
3akonomarensHoro Cobpanus KpacHomapckoro
Kpasi, PYKOBOJUTEISIMU OpraHoB

HCITOJIHUTEILHOM BIIACTH KpaCHOI[apCKOFO Kpasa

2.3.2 3aHATHSA CEMHUHAPCKOTO TUNA (IPAKTHYeCKHE / CEMUHAPCKHUE 3aHATHS/
JlabopaTopHbie padoThl)

dopma
HaumenoBanue pazzgena .
No (Tembi) Temaruka 3ausTuii / paboT TEKYIIETro
KOHTPOJIA
1. |[3akoHonaTenpHOE 3apokJeHre W pPa3BUTHE MPOCUTEIbCKUX
peryiupoBaHue u JIOKYMEHTOB B JIOPEBOJIFOIIMOHHBIN TMEPUOJ
HOPMAaTHUBHO- JIeJIONPOU3BOICTBA. [IpaBoBoe Bonpocs! 1o
METOUYECKOE peryiaupoBaHuEe OpraHu3anuu padboThl C
obecrieueHre pabOTHI C oOparnieHusIMHU rpakJIaH B Tellf ©
0oOpaleHusIMUA TPAKJIaH | TOCIEPEBOJTIONMOHHBIN nepuoa A0  S50-x
ronoB 20 Beka.
PernamenTanus ~ Aenonpou3BOACTBA IO
obpanienusM rpaxaad B 1950-2000 rossi.
2. |Opranuzanusi u [Topsimox oOpareHus rpakJIaH B
pernamentanus paboTsl |  agmuHucTpanuio Ilpesupenta PO, ammapar
¢ 00OpameHUIMHU [IpaBuTenscTBa PO, K JIeTyTaTam
TpakJiaH B OpraHax l'ocynapcrBennon [{ymer PO.
rOCyIapCTBEHHOU HNuctpykuust mo pabore ¢ oOpamieHusIMu
BJIACTU rpakJaH B aAMUHUCTpauuu KpacHomapckoro Bonpoch! 110
Kpa. TEME.
PaGora ¢ obOpameHusMu rpakaaH B OpraHax 5
HCTOJIHUTENbHON BiacTH KpacHomapckoro
Kpasi.
[IpakTrka paccMoTpeHus 0OpalleHni B
opraHax MCIOJHUTEIbHOU U
3aKOHOJATEIbHOM BIIACTH KPACHOAAPCKOTO
Kpasi.
3. |Benenue Pabota ¢ oOpameHusiMu rpak/iaH Ha TpUMEpPe
JI€JONPOU3BO/JICTBA 10 KOHKPETHOTO MHUHHMCTEPCTBA, JENapTaMeHTa,
oOpaleHusIM rpakaH OpraHU3aIHH, YIPEIKICHUS.
TunoBble BEJOMCTBEHHbIE WHCTPYKLUUU IO Bolpoch! 1o
pabote ¢ oOpaIeHUsIMH.
CocraBneHue  COpPAaBOYHBIX,  OTYETHBIX, Tellf ©
AHATTMTHIECKUX JIOKyMEHTOB o
oOpartieHusM.
[opsok cocraBieHust, 0hOpMICHHS
OTBETOB Ha OOpaIeHus
4. |O0ecniedyeHre JIUYHOTO ObecrnieyeHne JTMYHOTO MPHEMa MOCETUTENEN
MpHeMa Irpakiat 1 B OpraHe UCIOJTHUTENbHON BIIACTH. | Komrpomnas
noceTuresnen ObecrnieyeHne JTMYHOTO MPHEMa MOCETUTENEN pabota
B OpraHu3aluu. T
[IpaBo  rpaxgan Ha  ¢doTto, aynuo,
BHJICOPHKCAITNIO JUYHOTO npuemMa
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AOJDKHOCTHBIMU JIMIAMU OpraHa BJIACTHU HIIU
OpraHru3annun

3ammra nmaboparopror padotsl (JIP), Bemonnenue kypcooro npoekrta (KII), kypcoBoit
paboter (KP), pacuerno-rpaduyeckoro 3amanus (PI'3), mammcanue pedeparta (P), acce (D),
kosutokBuyM (K), rectupoBanue (T) u T.71.

[Ipy wW3yYeHWUW  OUCHUIUIMHBI MOTYT  TIPUMEHSTCS  DJIEKTPOHHOE  OOYydYeHHeE,
JTMCTAaHIIMOHHBIE 00pa3oBaTeIbHbIC TEXHOIOTHU B cooTBeTcTBHU ¢ DI'OC BO.

IIpumepHas TemaTuka pegepaTos, 3cce 1S JUCKYCCHI

1. Texnonorus paboTsl ¢ oOpamieHussMu B cygax Poccuiickoit deneparumn.

2. IlpaBoBoe peryaupoBaHue U MOPSI0K 0OpalieHui rpaxaad B IPYyTUX CTpaHaX.

3. Ilpouenypa paccMotpenus aen B EBponelickom CyJie 1o mpaBam 4esioBeKa.

4. ITopsitoK BeACHMSI IEIOMPOU3BOJICTBA IO 0OpAIEHUsIM TPa)/IaH B COBETCKUH MEPUO/I.

5. Ilopsnok BeaeHUs OEIONPOU3BOCTBA MO 00paIIEHUAM IPaXKAaH B TOPEBOIIOLMOHHBIN
MEePHO/I.

6. Pabora c¢ oOpameHusMud TpaxaaH (Ha NpUMEpPe KOHKPETHOTO MHUHHUCTEPCTBA,
OpraHu3aIH, YUPEKICHUS).

2.3.3 llpumepHasi TeMATHKA KYPCOBbIX padoT (IPOeKTOB)
KypcoBsie paboThl O AUCHHUIUIMHE HE IPETYCMOTPEHEI

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHUs AJIsi CAMOCTOATEIbHONH padoThl
00y4yarouuXcs Mo JUCHUILIMHE (MOIYJII0)

[TepeueHsb yueOHO-METOANIECKOTO 00SCTICUCHUS TUCITUTUINHBI 10

No Bung CPC o
BBITIOJTHCHUIO CAMOCTOSTEIbHOU PadOThI

1 Pedepar, scce Meroandeckue pPEKOMEHIAMH 10 MPOBEACHUI0 CEMUHAPCKUX
3aHSTHUHA, KPYTJBIX CTOJIOB, MUCKYCCHI: METOJ. PEeKOMEHIAluu /
B.B. Epmonenko, /[.B. Jlanckas, M.A. Mupomunuenko, M.P.
3akapsH, M.B. Tommka, A.Il. CaBuenko, J[.A. Jlerkuna.
MuHucTepcTBO HayKd M BbIciiero ob6pasoBaHust Poccuiickoit
Oenepannn, KyOaHCKHI TOCYIapCTBEHHBI YHUBEPCHUTET. -
Kpacnomap: Kybanckwii roc. yH-T, - 2022. - 87 c.

2 TecTsl Meroandeckue pEKOMEHIALMM [0 IPOBEACHUIO CEMUHAPCKUX
3aHSATUN, KPYIJIBIX CTOJIOB, JMCKYCCHI: METOJ. pEeKOMEHIanuu /
B.B. Epmonenko, /[.B. Jlanckas, M.A. Mupomnnuenko, M.P.
3akapssH, M.B. Tomumka, A.Il. CaBuenko, JI.A. JleTkuHa.
MuHMCTEpCTBO HAayKd M BbICIIEro oOpa3oBaHus Poccuiickoit
Oenepaunn, KyOaHCKHII TOCYIapCTBEHHBI YHUBEPCHUTET. -
Kpacnonap: Kybanckuii roc. yH-T, - 2022. - 87 c.

3 | KoarponbsHas padora |YueOnuk. HMH(DOpMAIMOHHO-TOKYMEHTAIIMOHHOE OOeCIeueHue
NesITeNbHOCTH pernoHaigbHoro mnapiamenta / Ilox pex. B.B.
Epmonenko / Epmonenko B.B., 3akapsa M.P., Jlanckas /I.B.,
Mupomnnuenko M.A., CaBuenko A.Il. Kpacnomap, Kyb6anckuit
roc. yH-T. 2021.

Y4yeOHO-METOANYECKUE MaTepuajbl I CaMOCTOATEIBHONW pabOThl OOYYaIONMIUXCS W3
YHCIIa MHBAIK/IOB U JIMI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMHU 3/10poBbst (OB3) npenocTaBisioTcs
B (hopMax, aJanTHPOBaHHBIX K OTPAHHYCHUSM UX 37I0POBbS U BOCHIPUSATHS HH()OPMAITIH:

JUnist 1 ¢ HapyIIEeHUSIMU 3pEHUS:

— B MieyaTHOM popme yBeITHMUEHHBIM HIPUPTOM,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA,



— B (hopme ayauodaiina,

— B reyatHoi (opme Ha s3bike bpaits.

JLi1st JIU1 ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHoM hopme,

— B (popMe 3IIEKTPOHHOTO TIOKYMEHTA.

JUist 1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armnapaTra:

— B IIeYaTHOM ¢opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B (hopme ayauodaiina.

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyyJaronuxcs.

3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPUMeHsieMble NPH OCBOGHHH IHCHUILIUHBI
(Mmomyuis)

OOpa3oBarenbHble TEXHOJOIMH, MCIONb3YyEMbIE IPH pealu3alyd pPa3JIMYHBIX BUJOB
y4eOHOI e TeTbHOCTH:

— JeKUUM: WHTEPaKTUBHbIC (IMAJIOrOBbIE) M MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
[pPE3CHTALUSIMY;

— TMPaKTUYECKUE 3aHATUS;

— KOMIBIOTEpHAasi MOJIEIUPOBAHUE.

TpagunuonHble 00pa3oBaTeIbHbIE TEXHOJIOTUU: JEKIUH, JJa0OpAaTOPHBIE U MPAKTUYECKUE
3aHATHSL.

TexHonorust mpobaeMHOT0 OOydYeHHs: JEeKIHsS — MJUCKYCCHs, NpoOJIeMHas JeKIHs,
KOMIIbIOTEpHAs Npe3eHTanus. Ha ekuusax u3nararorcs OCHOBHbIE TEOPETUUYECKHE MTOJIOKEHUS U
KOHIICTIIIUS Kypca, JAoIe CTyeHTaM HH(POPMAaLMU, COOTBETCTBYIOIIYIO IIPOTpPaMMe.

3anaua 1a00paTOpHBIX (MPAKTUYECKUX) 3aHATUH — pa3BUTHE Y CTYJCHTOB HaBBIKOB IO
IPUMEHEHUIO TEOPETHUECKUX IOJIOKEHUH K pEelIeHHIO MpakTudeckux 3agad. C 3TOW IIelNbio
pa3paboTaHbl 3aIaHuUs VISl BBITIOJHEHUsI Ta00PaTOPHBIX (MIPAKTHYECKUX) paboT. OHM COCTOAT M3
3a/1a4 U yIpa)kHEHUH, OpUEHTUPOBAHHBIX HA YCBOEHUE TEOPETUUECKOI0 MaTepraia U yMEHHS €ro
UCIIOJIb30BATh [UISl pELICHHS JTa00PaTOPHBIX (IPAKTUUECKUX) 33 JaHUI.

Ha xaxxaom 1a00paTopHOM (TMPAKTUYECKOM) 3aHSTHU OTBOAUTCS BPEMs JUIS TUCKYCCHH, B
KOTOPOH y4acTBYIOT JOKJIaJ4MK, TOJrOTOBUBLIMHA COOOLIEHHE MO KAaKOM — MO0 MpakTHYECKOH
npobiieMe MHGOPMAIMOHHBIX CHUCTEM M 0a3 JaHHBIX, €ro ommoHeHTsl (1 wim 2 yenoBeka),
MOJArOTOBUBIINE KOHTPAPIYMEHTBI, U IPYTUE CTYACHTHI TPYIIIHL.

Hpyras ¢opma opraHuzanus paOOThl CTyJIEHTOB — HamucaHue pedepara, KOTOpoe
npezcTaBisieT co0oi HeOOBIIOe HCCIeJOBaHUE Kakoi — 100 MpoOeMbl Kacaroleecst TEOpUH U
MPAKTUKKA MHPOPMAIMOHHBIX CUCTEM M 0a3 JaHHBIX C MPEJIOKEHHEM BapHAHTOB pPELICHUS
JTAaHHOM MPOO6IEMBI.

J171s OTBETOB HA MHAMBUAYAIbHbBIE BOIPOCHI, @ TAK)KE /IS TOMOIIIM B TOATOTOBKE pedepaToB
Y HalMCaHUA ICCE NMPEAYCMOTPEHBI MHANBUAYAIBHBIE KOHCYJIBTALIMY IIPETIOAABATEIS.

JUig Ui ¢ OrpaHUYeHHBIMH BO3MOXKHOCTSIMHU 3/10pOBbs MPEIYyCMOTPEHA OpraHU3alus
KOHCYJIbTAIlMi C NCIOJIb30BAaHUEM JIEKTPOHHOM MOYTHI.

4. OueHo4YHbIe CPeACTBA IJIsl TeKYILIero KOHTPOJIsl yCleBaeMOCTH U MPOMeKYTOYHOM
arrecTauuu

OLICHO‘IHBIC CpeacTBa MNMpCAHA3HAYCHBI JIsI KOHTPOJI U OLICHKU 06p8.30BaTCJ'ILHBIX

JOCTHKEHUI 00y4aroIIMXcsi, OCBOMBIIMX IporpaMMy yueOHoM muctumiuHbel «lludposas
[IPUEMHAS».
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O1eHOUHBIE CPECTBA BKJIIOYAET KOHTPOJIBHBIE MaTepUallbl JUIsl IPOBEJCHHS TeKYyIIero
KOHTPOJISl B (hopMe TeCTOBBIX 3aJaHUM, OKIana-TPE3eHTAlUU IO MPOOJIEMHBIM BOIPOCAM,
pPa3sHOYpOBHEBBIX 3a/JlaHUl, POJIEBOM UIPBI, CUTYalMOHHBIX 3agad (yka3aTb HWHOE) H
NMPOMEKYTOYHOM aTTecTaluM B JOopMe BOIIPOCOB U 3aJaHUHN K IK3aMEHY .

CTpyKTYypa OLIEHOYHBIX CPEICTB /sl TeKYLIeill U IPOMEKYTOYHOM ATTeCTallul

HaumeHoBaHMe OIICHOYHOTO CPEJICTBA
Ne | Kox v HaumeHOBaHUE Pesynbratsl "
Texymui IIpomexxyTounas
n/m WHIUKaTOpa oOyueHus
KOHTPOJIb aTTecranus
UIIK- 4.1. YuactByeT | 3HaHUS MOPSIAKA Bonpocwt ona Bonpoc na
B paboTe 1o paboThI ¢ YCMHO20 9K3ameHe
IPOCKTHUPOBAHUIO U o0pamieHusIMU (nucbmeHnHo20) 1-3
BHEJJPEHUIO CUCTEMBI | TpaXKaH, onpoca no meme,
AIIEKTPOHHOTO COBpPEMEHHBIC pasoeny
1 JIOKYMEHTO000pOoTa B | TpeOOBaHUSI K
chepe CEKpETapCcKOoil
JOKYMEHTAI[MOHHOTO | AESTeIbHOCTU
YIIPaBJICHUS HaBwiku pabotel ¢ | Konmpoavhas Bonpoc na
OpraHu3aIu CHUCTEMaMHU paboma Ne 1, 3-5 | axzamene
AIIEKTPOHHOTO Peghepam No 6 4-6
JIOKYMEHT0000poTa
UIIK- 4.2. Cniocoben | 3HaHHS cuctemsl | Pegpepam, Bonpoc na
MPUMEHSTb CUCTEMBl | JIEKTPOHHOTO 0okao, 9K3ameHe
AJIEKTPOHHOTO JIOKYMEHTO000pOTa | coobuerue, acce 7,8
JOKyMEHTOO00poTa B | HaBbIKH BiiajeHHs Koumponvnas Bonpoc na
2 | chepe pEeIaKTUPOBAHUS paboma Ne 6 9K3aMeHe
JIOKYMEHTALMOHHOTO | OOparieHus Pegpepam Ne 6 9,10
yTpaBJICHUS TpaKIaHUHA,
OpraHu3aIuu HABBIKAMU BEJICHUS
JIETI0BOM Oecennl
3HaHUS KOHTPOJIS Pegpepamur Ne 1- Bonpoc na
mporecca ¥ CpokoB | 3 akzamene 11, 12
UIIK- 6.1. WCIIOTHEHUS
Perynmupyer KOHTpOJIb | JOKYMEHTOB B
npoliecca 1 CpOKOB OpraHu3aIuu
WCTIOTHEHUS HaBbiku KOHTpOJIS Pegepamet, Icce Bonpoc na
JIOKYMEHTOB B npoliecca 1 CpOKOB 9K3aMeHe
OpraHu3aIu WCTIOTHEHUS 13,14
JIOKYMEHTOB B
OpraHu3aIH
3HaHus Konmponvnasn Bonpoc na
KOHTPOJILHOM paboma Ne 2-3 akzamene 15
eSTETTLHOCTH B
WIIK- 6.2. EOK MEHTOBEICHUU
OcymecTBisieT Y
U apXHUBOBEICHUU
KOHTPOJIbHYIO
OpraHu3aIuu
NeSITeITbHOCTD B
HaBpiku Temsbl k Bonpoc na
JIOKYMEHTOBE/IEHUH U .
KOHTPOJIbHON KpPYTJIOMY CTOIY axzamene 12 - 15
apXUBOBEICHUN
JIeATEeIbHOCTH B Ne 1,2
OpTraHu3aIuu
JnokyMeHToBeieHuu | Pedepatsr Ne 4-5
Y apXHUBOBEICHUU
OpraHu3aIuu
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TunoBbie KOHTPOJIbHBbIE 3aJaHUSI WJIN HHbIE MATEPHAJIbl, He00X0AUMbIe 1JIsl OLleHKH
3HAHM, YMEHUH, HABBIKOB M (MJIH) ONBITA /IEATEJbHOCTH, XapaKTEPHU3YIIIHX ITAMNbI
(popMupoBaHKMs KOMIIETEHUMI B NpoLecce 0CBOCHUS 00pa30BaTe/JIbHOM MPOrpPaMMbl. TEMBI
acce, pedepaToB, IepedcHb MPAKTUICCKHUX 3aJaHUN M KOHTPOJIBHBIX PabOT XpaHATCs Ha Kadeape.

Konmponvnas paboma

Bapuanm 1

CocraBuTth oOpanieHue (3asBieHue, xanooy), opopmuts B coorserctBuu ¢ [OCT P 6.30-
2003.

Bapuanm 2

Pa3paborates cxemy opraHuzanuu padoThl ¢ OOpallleHUSIMU TpaXKIaH B OpraHe
UCIIOJIHUTENBbHOH BiiacTu KpacHogapckoro kpasi.

Bapuanm 3

CoctaBuTh OTBET Ha OOpalIeHNE TPaKIaHNHA (OT JIMIIA OpraHa UCTIOTHUTEIBHOM BIACTH)
KpacHonapckoro kpasi, opopMuTh Ha OlIaHKE ¢ IPOCTABICHUEM BCEX HEOOXOAUMBIX PEKBU3HUTOB.

Bapuanm 4

Wzyunts Yka3 Iletpa | «O dpopme cyna» 1723 1.

Onucarb: BUAbl OOpalleHUM, 3asABICHHBIX B YKa3e; pPErucTpalui0 YeI0OUTHBIX;
IpOLEAYPY PACCMOTPEHHUS UX B CY/€; IPOLIEAYPY NPUHATHS pelieHuii; Gopmy 4eT00UTHBIX.

Bapuanm 5

PaccmoTtpeTs opranuzanuo paboTsl ¢ oOpaiieHus MU B TiepBbie To/1bl COBETCKOM BIIACTH.

Onucarb: a) HEHTpPalIbHbIE U MECTHBIE OPIaHbl 110 paboTe ¢ OOpallleHUsIMHU, OpraHU3aIUs]
UX paboThI; 0) MOPSIOK paCCMOTPEHUS Kano0 U 3asiBieHUH B bropo kano0; B) BUABI 0OpaleHui
(matp ompeneneHus); T) U3YYUTh TOKYMEHTHI: HHCTPYKIHIO JJis siueek mo coxaeiictButo PKU o
npueMy xanobd u 3asBineHuil Ha mectax (1919 r.), onpenenuts TeMaTuky obOpaiieHui, GopMbl
JIOKYMEHTOB.

Bapuanm 6

1. Bunpl mpuema noceTuTesnei, IpoBOAUMBIE PYKOBOJUTEIIEM U CEKPETAPEM

Pegpepam

TemaTuka pedepaTon

1. YenoOuTHBIE KaK 0COOBIN BUJI JOKYMEHTA.

2. OcoOeHHOCTH perjaMeHTallMM JeJIONPOU3BOACTBA IO OOpalleHUusIM TpakIaH B
[Topsinkax paboThI ¢ OOpalIeHUSIMH IpaKaH OpraHOB UCIIOJHUTENbHOM Bi1acTu KpacHogapckoro
Kpasl.

3. O paborte ¢ 3asBICHUSIMH U KaI00aMU TpaXKJaH B TIEPBbIC TO/Ibl COBETCKOW BIIACTH.

4. Cpoku XxpaHeHUsl 00palleHnH, Kano0, IpeaToKeHUH.

5. Pabora c¢ oOpameHusMu TpaxaaH (Ha HpUMEpe KOHKPETHOTO MHUHUCTEPCTBA,
JiernapTaMeHTa, OpraHu3alluy, YUpeKACHUs)

6. Opranu3zanus mpueMa noCeTUTENEN CeKpeTapeM.

Tecm

1. [TucekMenHOE OOpaIIeHrne MOISKUT 003aTeTFHOM PETUCTPAIIMY C MOMEHTA
MOCTYTUICHUS:

1) B neHb obpareHus

2) B TeUEHUE TIATU THEH

3) B TedeHue Tpex HEH C MOMEHTA MOCTYIIIICHUS

2. Kak ¢opMupyroTcs KOIIEKTUBHBIE OOpaIlieHUs] B OOpaIeHHs 110 JINYHBIM BOpocam?
1) B otnensHbIe nena
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2) B onHO neno
3) B o1HO €710 B COOTBETCTBUU C 1aTOM perucTpanuu

3. O0parmienust 00 yIieMJICHUH MpaB, CBOOO/ U 3aKOHHBIX HHTEPECOB (PU3UICCKUX U
IOPUINIECKUX JIMII, 0 MHOTOYHMCIICHHBIX WM TPYOBIX HAPYIICHUSIX 3aKOHA MOTYT IIPOBEPSATHCS:

1) c BBIE370M HA MECTO M0 MPOCchOe (PU3MUECKHX JIUI, YbH MIPaBa, CBOOOIbI 1 HHTEPECHI
OBLTN yIIEMJICHBI

2) ¢ BBIE37IOM Ha MECTO I10 TIOPYUYEHHUIO BBIIIECTOSIIETO PYKOBOANUTEIS

3) ¢ BBIE3I0M Ha MECTO I10 MOPYYCHUIO PYKOBOJMUTENS CyOhEKTa

4. [TyOomuyHOE BhICKa3bIBAHKE MHEHUH M OOCYKICHHUE KIIIOUEBBIX TE3UCOB — 3TO:
1) Gecena

2) nekyapanus

3) nebatsl

5. [lucemenHoe obpaiieHue, cojeprxKaliee BOMPOCkl, pelIeHue KOTOPhIX HE BXOAUT B
KOMIIETEHIIMIO JaHHBIX TOCYAapCTBEHHOr0 OpraHa, OpraHa MECTHOI'O CaMOYIIPABICHUS WIH
JIOJIKHOCTHOTO JIMI[A, HAIIPABJIAETCS B COOTBETCTBYIOIINN OpraH Uil COOTBETCTBYIOLIEMY
JOJDKHOCTHOMY JIUILY

1) B TeueHue Tpex JHEN CO JHS perucTpauuu

2) B TEUEHHME CEMHU JHEH CO AHS PEerucTpanuu

3) B TeueHUE AECATU AHEU CO JIHS PETUCTpaLUU

6. O06panienue, 10 KOTOPOMY HEBO3MOKHO YCTaHOBUTH aBTOPCTBO, OTCYTCTBYIOT
HOJMKUCH, B TOM YHCJIE dJIEKTPOHHAsI (POBast IOAMUCH, IIOYTOBBIN aJIpec 3asiBUTEIS —

1) anHoHMMHOE OOpaleHne

2) OTKpBITOE OOpalieHue

3) uHIMBHIYyaTbHOE OOpalleHne

7. ®ukcanus B y4eTHOM HHPOPMAIIMOHHOM JIOKYMEHTE KPATKHX JaHHBIX IO
coJiepKaHNI0 00paleHNs U IPUCBOEHUE PETUCTPALIMOHHOIO HOMEPa KX I0OMY IOCTYIHBILEMY
oOparieHuto —

1) peructpanus obparieHus

2) nmpuem oOpalieHus

3) yuer oOparieHus

8. NH¢popmanus o nepcoHaIbHbIX JaHHBIX aBTOPOB OOpaIleHUi XpaHUTCS U
oOpabaThiBaeTCs

1) B OTKpBITOM JIOCTYyTIE

2) ¢ cobmoieHreM TpeGoBaHH 0 ePCOHANBHBIX JAHHBIX

9. leiictBue cyOBbeKTa, JOJKHOCTHOTO JIMIIA MO MPUHATHIO OOpaleHus: pU3NYECKUX U
(MITM) FOPUIUIECKUX JIHIL —

1) yuet obpaieHus

2) peructpanus oOparieHus

3) mpuem obparieHus

10. 3agBiedue — 310

1) HpOCL6a rpaxJiaHvuHa O COJICHICTBUH B peajmm3ani €ro KOHCTUTYIUOHHBIX IIpaB U
CBO60I[ HJIM KOHCTUTYIHOHHBIX IIpaB U CB060,Z[ APYyTrux JIML, 1100 COO6IJ.I€HI/IC 0 HAPpYyIICHUU
3aKOHOB U MHBIX HOPMATUBHLIX IIPABOBLIX dKTOB, HCJOCTATKAX B pa60Te TOCYydapCTBCHHBIX
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OpraHoOB, OPraHOB MECTHOT'O CAMOYIIPABIICHHS U JOJDKHOCTHBIX JIHIIL, JINOO KPUTHKA
ACATCIIBHOCTH YKA3aHHBIX OPraHOB U NOJDKHOCTHBIX JIMIL

2) npocb0a rpakIaHuHa 0 BOCCTAHOBJIEHUH MJIH 3aIUTE €r0 HapyIICHHBIX MpaB, CBOOO
HJIM 3aKOHHBIX HHTCPECCOB JII/I60 Ipasn, CBO6OII HJIN 3aKOHHBIX HHTCPECOB APYIUX JIUIL

3) mpock0a rpaXaaHrHa O MPEAOCTaBICHIH HH()OPMAIIUY TT0 HUHTEPECYIOLINM BOIIPOCaM
JUYHOTO WK OOIIECTBEHHOT'O XapaKTepa

11. B obpamennn Gpu3ndeckoro jauia yKa3bIBatOTCs €To:

1) HaLIMOHATTLHOCTH

2) mata poXxacHUs

3) dpamumnms, uMs, a TaKKe MO KEJTAHUIO OTYECTBO, TIOYTOBBIN aapec

12. Cpox paccMOTpeHHs 0OpaleHust MOKET ObITh IPOJJICH:

1) He Gonee yem Ha 20 gHEH yBEIOMUB O MPOJICHUU CPOKA €TO PACCMOTPEHUS
rpakaHWHA, HalPaBUBILEro oOpalieHue

2) HE MOXET OBITh MTPOJITICH

3) He Oosiee uem Ha 30 aHEN, yBEIOMUB O MPOJJIEHUH CPOKA €r0 PaCCMOTPEHHUS
rpakJIaHuHa, HAIIPAaBUBILIETr0 oOpanieHue

13. Kakas nara onpesenser Hadyano oTcyeTa CpoKa HCIOJTHEHHUS 00paIieHus?
1) dara noctymieHus
2) Jlara Ha KOHBepTE

14. Cpok xpaHeH#HsI 0OpalleH i TPak]aH ¢ MaTepHaIaMu 10 UX PACCMOTPEHUIO
1) 3rona

2) 5 ner

3) 10 ner

15. O6pamenue Guznyueckoro u (WiIKM) PUAAYECKOTO JTUIIA, AT PACCMOTPEHUS
KOTOpOT0 He TpeOyeTcs mnoiydeHne nHOpMaIuu OT UHBIX CYOBEKTOB, JOHKHOCTHBIX JIUIT JINOO
IIPOBEPKa C BBIC3IOM Ha MECTO, PACCMATPUBACTCS B TCUCHUE:

1) 10 paGouux nuei

2) 15 xaneHaapHbIX 1HEN

3) 20 xkaneHIapHBIX THEH

Temut 6vicmynnenuil K Kpy2iomy cmon
1.Opeanuzayust pabomul ¢ 0opaweHusMU epaxcoarn & nepgvle 20061 Co8emcKoll 61acmu.
2. Fapanmuu 6e3onachocmu epancoOanuta 8 Ces3u ¢ €20 00paujeHueM.

3a4eTHO-3K3aMEHAIlMOHHBbIE  MaTepHaJbl  (BONPOCHI) I NPOMEKYTOYHOM
arrecTanuu (3K3aMeH).

1. [laiiTe onpeneneHne OCHOBHBIX BUOB OOpAIICHHI.

2. [lepeuncnute OCHOBHBIE ATAlbl OPraHU3aUU PaObOTHI C 0OpaIIEHUSIMH.

3. [laiiTe XapaKTEpUCTUKY OCHOBHBIX BUJIOB JOKYMEHTOB IIPH BEICHUU
JIeNTOTIPOU3BOICTBA IO OOPAIICHUSIM.

4. HazoBuTE OCHOBHBIE KPUTEPHUH IKCIIEPTHU3BI IEHHOCTU o0OpallleHui npu otdope Ha

roCyJJapCTBEHHOE XpaHEHHE.
5. Kakue TpeboBanms K TUCEMEHHOMY OOpaIIeHUIO U3JI0KEeHBI B DeepaibHOM 3aKOHE

P® «O nopsinke paccmoTpenus ooparienuii rpaxnan Poccuiickoit deneparymy.
6. [lepeuncnure pekBU3UTH OOpaIICHUSI.
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7. B kakux ciayyasx oOpalieHne MOKET He pacCMaTpUBATHCA B CBA3H C HEMPABUIIbHBIM
ero opopmiieHuEM.

8. Opranusanus paboThl ¢ 00palIeHUIMU IpaXKaaH B aqMUHUCTpanuu KpacHomgapckoro
Kpas.

9. Vauduxkauus GopM pa3IuuHbIX JOKYMEHTOB: CIIPABOYHBIX, OTBETHBIX,
AHATUTUYCCKUX.

10. Ctpykrypa, conepxkanue, ohopmiieHUE, yA0CTOBEpEHUE U METOIMKa pa3paboTKu
[Topsinka paboTHI C OOpalICHUSIMH TPAKIaH B OpraHax rocyAapCTBEHHOU BIACTH.

11. IIpaBoBOE peryiupoBaHue OpraHu3aIy padoThl ¢ oOpaIeHusIMU rpakaad B 1920-
1950-¢ rospr.

12. IlpaBoBoe peryarpoBaHUE U MOPSIOK OOpallleHui Tpak/laH B IPYTUX CTpaHAX.

13. YcnoBus oOparienus u npoueaypa paccmorpenus nen B EBponeiickom Cyge no
IpaBaM YeJIOBEKa.

14. [Topsinok paboTHI € 3alpocamMu TPaxkaaH, YUPEKICHUN, OpraHu3alliii B apX1UBax.

15. Opranuzaius paboTsl ¢ oOpalleHusIMU rpaxaan B 3akoHoaaTensHoM CoOpanuu
Kpacnonapckoro kpasi.

Kputepun oneHuBaHus pe3yibTaTOB 00y4eHUsI

OrieHka Kputepuu orieHUBaHuUs 110 YK3aMEHY
Bhicokuit OLEHKY «OTINYHOY 3aCIYKUBACT CTy/CHT, OCBOMBILHI 3HAHUA, yMeHus,
YPOBCHb «5» KOMIICTCHIIMH ¥ TCOPSTHYECKUI MaTepuai 0e3 mpoOeIIOB; BHITIOTHUBIITHIA
(oTmuno) BCE 3aJlaHusl, NPEIyCMOTPEHHbIE Y4YeOHBIM IUIAHOM Ha BBICOKOM
KaueCTBCHHOM YPOBHE; NPAKTHYECKHE HABBIKH MPO(ECCHOHATHLHOTO
MIPUMEHEHHUS OCBOSHHBIX 3HAHUH C(HOPMHPOBAHEI.
Cpennmii OIICHKY «XOpOIIIO» 3aCITyKHWBAaeT CTYACHT, MPAKTHUYECKHA TOJIHOCTHIO
YPOBEHB «4» OCBOUBILUI 3HAHUSI, YMEHU S, KOMIIETEHIIUHN U TEOPETUUECKHI MaTepual,
(xoporo) y4eOHbIE 3a/JlaHusl HE OIICHEHbl MaKCUMAJbHBIM YHCJIOM 0ajuioB, B
OCHOBHOM c()OpMHUPOBaI MPAKTUIECKUE HABBIKH.
[Toporossrii OIICHKY «YJOBJICTBOPUTEIHLHO» 3aCly’)KHBAe€T CTYJCHT, YacCTHYHO C
YPOBEHB «3» npobenaMyd  OCBOMBIIWM  3HAHUS, YMEHHUS, KOMIIETEHIMH |
(ynoBneTBOpH- TEOPETUYECKHI MaTepuaja, MHOTHE Y4eOHbIe 3amaHus JIMOO He
TEJBLHO) BBIIIOJHUJI, JHOO OHHM OLIEHEHbI YHCIOM O0ajIoB OJM3KUM K
MUHUMAJIBPHOMY, HEKOTOPBIC TPAKTUYECKIE HABBIKA HE CHOPMUPOBAHEI.
MUHUMAIBHBIA | OIICHKY «HEYJIOBIETBOPUTEIHLHOY» 3aCIyKHBAET CTY/ICHT, HE OCBOUBIIUN
YPOBEHB «2)» 3HaHUSA, YMEHUS, KOMIIETEHIIMN U TEOPEeTUUYECKUil MaTepuan, ydeOHbIe
(HeyOBIETBO- 3aJlaHUs HE BBITTOJIHUI, TPAKTUYECKHE HABBIKU HE CHOPMUPOBAHBI.
PHUTEINIBHO)

OrneHOUHBIE CpencTBa Ui HMHBAJIHIOB W JIMII C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH
3JI0pOBbsI BEIOUPAIOTCA C YYETOM UX WHAUBUIYATbHBIX ICUXO()U3UYECKHX OCOOEHHOCTEM.

— Ip¥ He0OXOAMMOCTH HHBAIH/IAM | JIUTIAM C OTPaHUIEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
IPEOCTABIISACTCS JOMOJHUTENHFHOE BPEeMS /7Sl TIOATOTOBKU OTBETA HA SK3aMEHE;

— TIPH TIPOBEJICHUH TIPOIICAYPHI OIICHUBAHUS PE3YIbTATOB 00yUEHHSI MHBAIUIOB U JIUI] C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3/I0pOBBS MPETYCMATPUBAETCS UCIIOJIBb30BAaHUE TEXHUYECKHX
CpeICTB, HEOOXOUMBIX UM B CBSI3U C X WHAWBHIYaTbHBIMH OCOOCHHOCTSIMHU;

— IIpU HEOOXOAUMOCTH JJIs1 00YHarOIUXCs ¢ OTPAHUYEHHBIMHU BO3MOKHOCTSIMH 3/I0POBbSI
U WHBAIWIOB TIPOIEIypa OICHUBAHUS pPE3YyJIbTaTOB OOYYEHHUS 1O JUCIUIUIMHE MOXKET
IIPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Tponienypa orneHMBaHUsI Pe3yJIbTATOB OOYUYSHHS WHBAIWIOB W JIUI[ C OTPAHWYCHHBIMU
BO3MOXHOCTSIMM 3JI0OPOBbsSI 10 JUCHUIUIMHE (MOJYJIIO) IpelycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aJaNTHPOBAHHBIX K OTPAHWYCHHUSM WX 3/I0POBBbSI M BOCHPHUSATHUS
uHpOpMaLUu:
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J1J1s1 TTT C HApYIICHUSIME 3PEHHS:

— B [1€YaTHOW (hopMe YBEIMYECHHBIM HIPU(TOM,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JUnist i1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

J1J1s1 JIT ¢ HApYIICHUSIMH OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieyaTHoM hopme,

— B (hpopMe 3JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyyJaronuxcs.

5. Ilepeyenb y4eOHOM JJUTEPATYPbI, HHPOPMAIIMOHHBIX PECYPCOB M TEXHOJIOTH A

[Teuarnsie n3nanus, BkioueHHbIE B PITJ, oTpa)keHsl B 31eKTpOHHOM Karayiore HayuHnou
oubmumorekn KyOI'Y mo anpecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM o0ecriedeHHOCTH JuTepatypoit cornacao @I'OC BO 3++.

B nmepeueHb BKIIIOYEHBI TOJNBKO HEOOXOAUMBIE Mg W3ydeHHs] AuciuIuiuHbl ObC,
npodeccuoHanbHble  0a3bl JTaHHBIX, WH(POPMALMOHHBIE CIPABOYHBIE CHUCTEMBI, DPECYpCHI
CBOOOAHOTO JOCTyma, COOCTBEHHBIE SJIEKTPOHHBIE O00Opa3oBaTelibHbIE M HMH()OpPMAIMOHHBIC
pecypent KyoI'y.

5.1 YueGnas aureparypa

1. banamosa WM.H., 3aiikoBa C.H., KyckoB A.C. IIpaBoBble OCHOBBI pPaccCMOTpPEHUS
oOpameHuii TpaxaaH: ydeOHo-crpaBoyHoe mocobue/IIpocnekr, 2021. -168 c., an.Bepcus 1mo
anpecy:http://www.crroa.pd/documents/oop/high/method _facult/Poryadok rassmotrenia obrasc
heniy_grazhdan_RF.pdf2.

2. Kabamor C. Opranuzanus pabOThl ¢ OOpamICHUSAMH TpaXKJAaH B wcTopun Poccuu:
yuebHoe mocobue/Damnata, 2010 — 312 c¢. URL: https://thelib.ru/books/sergey_yurevich_
kabashov/organizaciya_raboty s_obrascheniyami_grazhdan_v_istorii_rossii_uchebnoe_posobie-
read.html

3. @®enepanbubiii 3akoH oT 02 mas 2006 r. NeS9-®3 «O mopsake paccMOTpeHus
oOpamenuii rpaxnan Poccuiickoit denepauun» // Cobpanue 3akoHonaTenbcTBa Poccuiickoit
®enepanun. Nel9. Ct. 2060.

4. ApcnanoBa B.A. JlokyMeHTalmoHHOe oOecneueHue YIpaBieHHs: y4yeOHo-
npakTrudeckoe nocodue. M.: lupekr-Menua, 2013. 240 c. YHuBepcuterckas 6ndbauorexa Online.

5. Xpammosckas H. A. Pacimpenue chepsl npumeHeHus 3aKoHa 00 00palieHusx rpaxiaH
/I 1emonpou3BOICTBO U JOKYMeHTO000pOT Ha npeanpustun. 2013. Ne7. C. 16-23.

6. UykoBenkoB A.FO. HopmaTtuBHas 0a3za mpu paboTe ¢ OOpalleHusMH TpaxjaaH //
Cekperapb-pedepent. 2013. Ne 5. C. 4-9.

7. VIHpOpMalmOHHO-OKYMEHTAI[MOHHOE O0ecleyeHue NesTeTbHOCTH PETHOHAIBHOTO
napsiamenTa. YueOnuk. [Tox pen. B.B. Epmonenko / Epmonenko B.B., 3akapsua M.P., Jlanckas
J.B., Mupouanuenko M.A., CaBuenko A.I1. Kpacnogap, Ky6anckuii roc. yn-t. 2021.

8. Jlanckas JI.B., CemmanoBa E.Il. HopmatuBHO-MeToamdeckoe obecrieueHne
AIIEKTPOHHOTO JJOKyMeHTooOopoTa. Yueonuk. [lon pen. B.B. Epmonenko. . Kpacnonap. 2023. —
188 c.

5.2. Ilepuoanyeckasi JuTepaTypa

[leuatHble TIepHOmUYECKHE W3MaHUS BXOMAT B «llepedeHb mMeYaTHBIX TEPHOANYIECKUX
U3JaHUi, XpaHALUXCS B donne Hayunoit O6ubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/AMU  DIEKTPOHHBIC TEPUONUYECKUE W3TaHUs, C
yKa3aHUEM aJipeca caiiTa 3JIEeKTPOHHON BEpCHM KypHania, u3 0a3 JaHHBIX, JHOCTYN K KOTOPBIM
umeet KyoI'VY:

1. ba3el mannbix kommanun «UBUC» https://eivis.ru/ 2. DnexkrpoHHass OuOmuorexa
GREBENNIKON.RU https://grebennikon.ru/
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http://megapro.kubsu.ru/MegaPro/Web
https://thelib.ru/books/sergey_yurevich_kabashov/organizaciya_raboty_s_obrascheniyami_grazhdan_v_istorii_rossii_uchebnoe_posobie-read.html
https://thelib.ru/books/sergey_yurevich_kabashov/organizaciya_raboty_s_obrascheniyami_grazhdan_v_istorii_rossii_uchebnoe_posobie-read.html
https://thelib.ru/books/sergey_yurevich_kabashov/organizaciya_raboty_s_obrascheniyami_grazhdan_v_istorii_rossii_uchebnoe_posobie-read.html
https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJIe COBPeMEHHbIe MNpo(eccHOHAIbHbIE 0a3bl
JAHHBIX U HHGOPMAIHOHHBIE CIIPABOYHbIE CHCTEMBI

DnexkTpoHHO-0nbmoTeunbie cuctemsl (ObC):

1. O6pazoparenshas miardopma «FOPANT» https://urait.ru/

2. 9bC «YHUBEPCUTETCKA Sl BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/

3. ObC «BOOK.ru» https://www.book.ru

4. 9bC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbHble 0a3bl JAHHBIX

1. BupryanbHblii unTanbHblid 3a1 Poccuiickoil rocynapcrBenHoi O6ubmuoreku (PI'B)
https://1diss.rsl.ru/;

2. Kypnan «Ycnexu pusnueckux Hayk» (eKTpoHHas Bepceus) https://ufn.ru/;

3. MHWAH. [TonHoTEKCTOBAS KOJUICKIUS MaTeMaTH4eCKUX YKypHaJIoB
http://www.mathnet.ru/;
4. Kypnan «KBanToBas AIIEKTPOHHKA (9nexTpoHHas BEpCHs)

https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snexkrponnas 6ubnuoreka eLIBRARY.RU (HOb) http://www.elibrary.ru/;

6. HarmonaneHas anexTpoHHas onbnmuoreka https://rusneb.ru/;

7. llpe3uaentckas 6uomuoreka uM. b.H. Enpriuna https://www.prlib.ru/;

8. BJ] CSD-Enterpris KemOpumkckoro nentpa kpucrammiorpadpudeckux nanuaeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. B/l xypHamoB mo pasnuuHbIM oTpaciusiM 3HaHWE Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. TlomHOTEKCTOBAsl KOJUIEKIUSI *KYPHAJIOB KOMIIAHUM AMEPUKAHCKOTO (PH3HUECKOrO
obmectBa American Physical Society (APS) https://journals.aps.org/about;

12. BJ] marentHoro noucka Orbit Premium edition (Questel) https://www.orbit.com/;

13.  Pecypcsl Springer Nature (kypHanel, kHuru): https:/link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbl Hay4yHBIX XypHaioB Ha Poccuiickoil miardopMe HaydHBIX KYpPHAJIOB
HSUKOH http://archive.neicon.ru/;

15. VYuuBepcuterckas uHpopmanuonHas cucreMma POCCHUA (YUC Poccus)
http://uisrussia.msu.ru/;

16.  "Jlekropuym  TB" -  Bugeonekuuum — Benymux — JekTopoB  Poccun
http://www.lektorium.tv/;

17. B SciFindern (CAS) (onnaiiH-cepBuC JUIsl TOMCKa MHPOPMAIUKM B 00JIACTH XUMUH,
OMOXMMUH, XUMHUECKON WH)XKEHEPUH, MaTEpUAIOBEICHUS, HAHOTEXHOJIOTHH, (PU3UKH, TEOJIOTHH,
MeTaJuTypruu u ap.) https://scifinder-n.cas.org/;

18. Freedom Collection — monHOTEKCTOBasi KOJJIEKLHUS AJIEKTPOHHBIX KYpPHAJIOB IO
pa3IMYHBIM OTpaciisiM 3HaHuH u3aarenscTBa Elsevier https://www.sciencedirect.com/;

19. B Academic Reference (CNKI) (emunas mouckoBasi 1iargopma 10
HayuHouccienoBarenbckuMm — padotam  KHP.  Temarumka  mHOKphIBaeT BCE  OCHOBHBIE
TUCIUTITHHAPHBIE 00macTu https://ar.cnki.net/ ACADREF.

HNudopMmanoHHbIe CIPABOYHbIE CHCTEMBI

1. KoncynpbranT I[lmoc - cnpaBouHas mpaBoBasi cUCTeMa (JOCTYH IO JIOKaJIbHOW CETH ¢
KOMITBIOTEPOB OUOTMOTEKH )

Pecypcnbl cBoO0OaHOTO 10CTYNA

1. KubepJlenunka http://cyberleninka.ru/;

2. AmepukaHCKas rmaTeHTHas 0asza maHHbIX http:// www.uspto.gov/patft/

3. MuHHUCTepCTBO HayKM U BbIcIIero ooOpa3oBanusi Poccuiickoit ®Deneparuu
https://www.minobrnauki.gov.ru/;
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4. ®enepanpubiii optan "Poccuiickoe oopazoanue” http:/ www.edu.ru/;

5. Epwnas xommeknus 1udpoBeIXx  o0Opa3oBareNbHBIX  pecypcoB  http://school-
collection.edu.ru/

6. Ilpoexkr I'ocymapcTBeHHOro HHCTUTyTa pycckoro si3pika uMmeHun A.C. Ilymkuna
"O6pa3oBanue Ha pycckoM" https://pushkininstitute.ru/;

7. CpaBouHO-UH(pOpPMAMOHHBIN opTai "Pycckuit s3p1k" http://gramota.ru/;

8. Ciry>x0a TeMaTH4YeCKHUX TOJKOBBIX ciioBapel http://www.glossary.ru/;

9. Cnosapu u snanukinonenuu http://dic.academic.ru/;

10. O6pa3zoBarenbHbIi TopTan "Yueba" http:// www.ucheba.com/.

CoOcTBeHHBIE JJIEKTPOHHBbIE 00pa3oBaTe/ibHble W HH()POPMANMOHHBIE PeECYPChI
KyoI'yY

1. DNEeKTPOHHBIN KaTajor Hayunoit O6ubnuorexu KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

2. DnextpoHHast OnbaroTeka TpyaoB yueHsix Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OTtkpbITas cperna  MOAYJBHOTO  JUHAMHUYECKOTO obyuenuss  KyoI'Y
https://openedu.kubsu.ru/

4. baza y4eOHBIX TUIAHOB, Y4YEOHO-METOAMYECKHX KOMIUICKCOB, NyOIMKAMiA W
koH(pepeHui http://infoneeds.kubsu.ru/

5. DnexTpoHHbIi apxuB qokymMeHTOB KyOI'Y http://docspace.kubsu.ru/

6. MeTonnueckne yKa3aHusi J1Jis1 00y4arOIHXCS 10 OCBOCHUIO TUCIHIJIMHBI (MOTYJIs1)

OcBoeHHMe AMCUUIUIMHBI TIPEAYCMATPUBACT MPOCIYIIMBAHUE JEKIMHA H TPOBEICHUE
Ja00PaTOPHBIX H/WIIA MPAKTHYECKUX PadoT.

Jliist TIyOOKOTO M3y4YeHHUs JUCIUIUIMHBI HACTOSITETTHHO PEKOMEH Ty eTCSI:

— CHCTEMAaTUYEeCKH TOTOBUTHCA K JAOOPATOPHBIM 3aHATHUAM IO YYEOHBIM IOCOOMSIM,
HAYYHBIM CTaThsIM B )KypHaJax, a TAK)Ke C UCMOJIb30BaHUEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBIMOJIHATH JJa0OpaTOPHbIE 3a/1aHMsl, TOTOBUTH pedepaThl U 3cce.

CamocrosiTennpHasi paboTa CTyJIeHTa - OJWH W3 BAaXXHEHIIUX JTAaloOB B MOATOTOBKE
cnenuanuctoB. OHa MPHOOIIAET CTYJAEHTOB K MCCIE0BATENbCKOM paboTe, o0oraiaeT onsITOM U
3HAHUSIMH, HEOOXOAUMBIMH JUIS AITBHEHIIIEro MX CTAHOBJICHUS KaK CIICIHANCTOB, IIPUBUBACT
HaABBIKU pabOTHI C TUTEPATYPOM, CTATUCTUYECKUMU TaHHBIMH.

Lenbs caMocTOSITETHPHONH pPAaOOTHI - CHCTEMATH3allWs, 3aKpeIUIeHHe W pPacHIMpeHHe
TEOPETUYECKUX U MPAKTHUYECKHX 3HAHUH C MCIHOJIb30BAHUEM COBPEMEHHBIX MH(pOPMAIMOHHBIX
TEXHOJIOTUH ¥ JINTEPaTYPHBIX UCTOYHHUKOB. JIJI1 pa3BUTHSA HABBIKOB CAMOCTOSITEIIHBHON paOOTHI
CTYZCHTaMH BO BPEMs CAMOCTOSITENIbHONU PaOOThI BBITOJIHSAIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHHEM CTPYKTYpPHI M MPHUHIUIIOB OpraHU3aIHd
MH(POPMALIMOHHBIX PECYpPCOB B ceTu MHTepHET;

— pedepatsl, CBs3aHHBIE € 0030pOM COBPEMEHHOTO pPBIHKA CIHEIHATH3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOU OOPbOBI MEXKY UX CO3/IaTeNsIMU 3a BIaJICHUE PHIHKOM;

— TOMAIIHUE 3a1aHus 110 ToucKy B iHTEepHeTe mH(OpMaIiy Ha 3aJaHHYIO HAyYHYIO TEMY
U TIOATOTOBKE JIOKJIa/Ia.

— pedepatsl, CBS3aHHBIC C MPABOBBIMU ACIEKTAMH HCIOJIB30BaHUS WH(OOPMAITMOHHBIX
pecypcoB MHTepHEeTa, OXpaHOW MHTEUIEKTYaJIbHONH COOCTBEHHOCTH;

Pedepar wunmm oscce TOTOBATCS CTYAEHTOM CaMOCTOSITEIbHO, B HHUX 00001matoTcs
TEOpPETUYECKHE MaTepualbl 10 MCCIeIyeMOW TeMe C HCIHOJIb30BAHUEM MAaTepuajoB U3
CHENMATbHON  JUTEpaTypbl, HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, CTaHAapTH3HPYIOIINX
paccmaTtpuBaemyto cdepy. B comepxkanum paboT goikeH OBITh COOCTBEHHBIM aHAU3 H
KPUTHYECKHA TOMXOA K peIIeHHI0 TpoOIeMbl IO BBHIODAaHHOH TeMe WCCIeIOBaHMSA,
HNOJKPEIJICHHbIM CTaTUCTUYECKUMH JaHHBIMM M KOPIIOPATUBHOW OTYETHOCTHIO H3BECTHBIX
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Koproparuii. Marepruansl TODKHBI OBITh H3JI0KEHBI HAa BBICOKOM TEOPETHUECKOM YPOBHE, C
NPUMEHEHUEM MPAKTUYECKUX JaHHBIX, IPHMEPOB.

CtyneHTaM pPEKOMEHIYETCsS HENpEephIBHO MPOBOAWTH HAyYHBIC HMCCICAOBAHUS MO
PYKOBOJICTBOM ITperoiaBaTeis Kadeapbl 1o n30paHHOM TeMe U TOTOBUTH COOOIICHHSI HA HAYYHBIE
koH(pepeHmy, cratbu B COOPHUK MOJIOJIBIX UCCIICIOBATENCH U HAyYHBIE KYPHAIbIL.

OOyueHue CTyIeHTOB C OrpaHHYEHHBIMI BO3MOXKHOCTSIMU OPTaHU3YETCSl B COOTBETCTBUH
¢ TpeboBaHMSIMU «METOIMYECKIX PEKOMEH/IAINiA IO OpTaHU3aluKl 00pa30BaTeIbHOrO MpoIecca
Ui OOy4YeHHMs WHBAJIUAOB M JIMI C OrPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3JI0POBbSI B
00pa30BaTENIFHBIX OPraHU3AIMAX BBICHIETO MPO(PECCHOHATHLHOTO 00Pa30BaHUM» OT «8» arpes
2014 r.

B ocBoeHMH DUCHIUIUIMHBI MHBAIWAAMHU U JIMLAMH C OTPAaHUYEHHBIMH BO3MOYKHOCTSIMH
3I0pOBbsI OOJIBIIOE 3HAYEHHWE MMEET WHAMBHIyaJbHas ydeOHas paboTa (KOHCYJIbTAIlMH) —
JIONOJTHUTEIIbHOE Pa3bsICHEHNE y4eOHOro MaTepHaa.

WupuBuayanbHble KOHCYJNbTAllMM IO MPEAMETY SBISIOTCS BaXHBIM  (PaKTOPOM,
CIIOCOOCTBYIOIIMM MHAMBUAYaTH3aluy 00y4YeHUS! U YCTAaHOBJICHUIO BOCITUTATEILHOIO KOHTAKTA
MEXIy IMpernojaBaTesieM M OOYyYaroIMMCs HMHBAJIHIOM WM JIMIOM C OrpaHUYCHHBIMHU
BO3MOXKHOCTSIMU 37I0POBBSL.

7. MaTepuajibHO-TeXHHYECKOe o0ecrieyeHne o JUCIUIInHe (MOYTI0)
I[Io Bcem Bugam y4eOHOH [EATENBHOCTH B paMKaxX IJUCIHUIUIMHBI HCHOJB3YIOTCS

ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIICHHBIC HEOOXOTUMBIM CHCIUATM3UPOBAHHBIM U
71a060paTOPHBIM 000PYIOBAaHUEM.

HanmenoBanue
CIIEAAIBbHBIX IIOMEILIEHUN

OcHaIIEHHOCTh
CHeaIbHBIX ITIOMEIEHUI

[lepeueHs JULIEH3HOHHOTO
IPOrpaMMHOTO 00eCTIeueHUs

VY4eOHble ayAUTOpUU IS
MIPOBE/ICHUS 3aHATUH
JIEKIIUOHHOTO THIIA

Mebensb: yuebHast Mebelnb
TexHHueckue cpencTBa
00yueHus:

9KpPaH, MPOEKTOP, KOMIIBIOTEP

Microsoft Office: Word;
Excel; PowerPoint.

VY4eOHble ayAUTOPUHU IS
MIPOBE/ICHUS 3aHATUH
CEeMHUHAPCKOTO THIIA,
IpYMNIOBBIX U

Mebenb: yuebHast MmeGelnb
TexHUueckue cpencTBa
00yueHus:

9KpaH, MPOEKTOP, KOMIIBIOTEP

Microsoft Office: Word;
Excel; PowerPoint.

WHJIUBUTY ATbHBIX OOGopynoBanue:
KOHCYJIbTAllMH, TEKYIIETO
KOHTPOJISL U TPOMEKYTOYHON
aTTecTaluu
Jns  camocTosTenbHOW — paboThl  OOy4YarOUIMXCSl  MPEAYCMOTPEHBl  MOMEIICHUS,

YKOMILJICKTOBAHHBIC CHeHI/IaHHSHpOBaHHOﬁ Me6em>}0, OCHAIIICHHBIC KOMHBIOTGpHOfI TEXHUKOU C
BO3MOXKHOCTBIO MOJKITIOUEHUs K ceTu «HTepHeT» U oOecrneueHueM JocTyna B JIEKTPOHHYIO
nH(pOPMAITMOHHO-00Pa30BATENHHYIO CPEly YHHBEPCHUTETA.

HammMmeHnoBanme OcHaIeHHOCTh ITOMENCHNH JIUTS ITepeuenn
IMOMEIICHUI JIs CaMOCTOSITENILHOM pabOThI 00YJAIOIIUXCS JIALIEH3UOHHOT'O
CaMOCTOSITEILHOM MIPOrPaMMHOTO
paboThl 00YUAIOIIUXCS obecrnieueHus
IToMeluenue mist MeGenb: yuebHas meOeb Microsoft Office:
CaMOCTOSTEIIbHOM KoMruiekT crienuaan3npoBaHHON MeOen: Word; Excel;
paboThl OOYYAOIINXCSI | KOMIBIOTEPHBIE CTOJIBI PowerPoint.
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(uuTanbHbBIN 325
Hay4noii 6nGnmoTexn)

O6opynoBaHMEe: KOMITBIOTEpHAsI TEXHUKA C
MOJIKITFOYEHUEM K WH(POPMAIIMOHHO-
KOMMYHHKaIlMOHHOW cetn «HTepHET» H
JOCTYTIOM B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-
o0pa3oBaTeNbHYIO Cpey 00pa3oBaTeIbLHOMN
OpraHu3aim, Be0-Kamepsl,
KOMMYHHKAIIMOHHOE 000PYI0BaHHE,
o0ecrieunBaroIee TOCTYI K CETH HHTEPHET
(TpoBOIHOE COETMHEHUE B OECTIPOBOTHOE
coeaunenue 1o texuonorun Wi-Fi)

ITomemenue nis
CaMOCTOSITENLHOU
paboThI 0OYyJAOIIUXCS

(ayn. 415)

MeoGenb: yuebHas me0Oenb

KomrutekT cienuanu3upoBaHHONW MeOeH:
KOMITBIOTEPHBIE CTOJIBI

OO6opyaoBaHue: KOMITBIOTEPHAS TEXHHUKA C
MOJIKJTFOUYEHUEM K MH(POPMAITMOHHO-
KOMMYHHKAIIMOHHOH ceTn «MIHTepHeT» 1
JIOCTYTIOM B AJICKTPOHHYIO HH(DOPMAIIMOHHO-
o0pa3oBaTenbHyI0 cpey 00pa3oBaTeIbHOMN
OpraHMu3aIy, BeO-KaMephl,
KOMMYHHKAIIMOHHOE 000pY/I0BaHHE,
oOecrneuynBaroIiee J0CTYyI K CETU UHTEPHET
(mpoBOHOE COEAMHEHNE U OECIIPOBOIHOE
coeimHeHue 1o texHosgoruu Wi-Fi)

Microsoft Office:
Word; Excel;
PowerPoint.
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