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1 Heau u 3a1a4u U3y4YeHUs1 TUCHUILINHBI (MO1YJIs1)

1.1 Ilean ocBOeHUST TUCHUILIHHBI

pa3BUTHE Y CTYACHTOB JIMYHOCTHBIX KadeCTB W (HOPMHUPOBAHHE OOIIEKYIBTYPHBIX
(oOIIeHayYHBIX, COLMAIBHO-TUYHOCTHBIX, HHCTPYMEHTAJbHBIX) M  IPO(eCcCHOHATBHBIX
KOMIETCHIIMA B 00JacTM  METOMOJIOTHYECKOTO M METOJMYECKOTO  OOecreueHUs
OpPraHU3aI[MIOHHOTO MPOEKTUPOBAHUS CHCTEM YIPABIIEHUS TOKYMEHTAallMed, HAIPaBJIEHHOTO Ha
OCYIIECTBJICHUE HEMPEPHIBHOTO MHHOBAIMOHHOTO OPraHU3alMOHHOTO COBEPILIEHCTBOBAHUS U
Pa3BUTHUS CUCTEMBI YIIPABJICHUS IOKYMEHTALIUEH.

1.2 3agaun AMCHUILIMHEI

ObpazosamenvHule 3a0a4u 0C80eHUS MEOPEMUUECKOU KOMNOHEHMbL!

1) wu3ydeHume  0a30BBIX  METOJOJOIMYECKHMX  IPHUHLUIIOB  OPraHU3allMOHHOI'O
IIPOEKTUPOBAHNS;

2) n3ydeHue (GyHIAMEHTAIBHBIX METOAOJIOTMYECKUX IOHATUH M KaTeropuajlbHOro U
TEPMHHOJIOTMYECKOI0 anmnapara METOA0JI0TUU OPTaHU3allMOHHOTO TPOEKTUPOBAHMS;

3) wu3ydyeHHe M NPUBUTHE YMEHUS MPaBWIBHO BBIOUPATh METOJbl, METOIUKU U
(dbopMupOBaTh IIpaBUia OPraHU3ALMOHHOIO NMPOEKTUPOBAHUS B 3aBUCUMOCTH OT BO3MOXKHOCTEH
JOCTYIHBIX KOMMYHUKAIIMOHHBIX CpEJ;

ObpazosamenvHule 3a0a4u 0c80eHUA NOZHABAMEILHOU KOMNOHEHMbL!

1) m3yueHue HOBBIX METOJOJOIMYECKHX I1OAXO0JO0B, OCHOBAaHHBIX HAa COBPEMEHHBIX
IIPEJICTABICHUSIX O CUCTEME YIPABIICHUS, €€ KOMMYHUKALMOHHON Cpelie, K OPraHu3alliOHHOMY
IPOEKTHUPOBAHUIO CUCTEMBI YIIPABIIEHUS JOKYMEHTaLuel;

2) hopMupoBaHHE COBPEMEHHOTO NPEACTABICHUS O MPUPOJE, COJACPKAHUU U PA3BUTUU
METOMOJIOTUYECKOH  cHCcTeMbl,  oOecrneuuBaromied  3QQPEeKTUBHOE  OpraHU3alMOHHOE
[IPOEKTUPOBAHUE CUCTEMBI YIIPABICHUS OPraHU3aLUN;

3) wu3ydyeHHMEe [OPUHLUUIOB M HPAaBWI  JIOTUKO-CMBICIOBOIO  KOHCTPYHWPOBAHUS
METOMOJIOTUYECKOM  cHCTeMBbl,  oOecrneuuBaroiied  3(PQPEKTUBHOE  OpraHU3alMOHHOE
IPOEKTUPOBAHUE  CHUCTEMBbl  YIpPaBJIEHUS  OpraHU3allid B  YCIOBHUSAX  COBPEMEHHBIX
KOMMYHHKAIIMOHHBIX CPE;

4) n3y4eHue UCTOPUUECKOMN TaHHOCTH, COBPEMEHHOI'O COCTOSIHUS U IEPCIIEKTUB Pa3BUTHS
METOJOJIOTHYECKUX CUCTEM Ul OCYIIECTBIEHUS OPraHU3AalMOHHOIO IPOEKTUPOBAHUS CUCTEMBI
yIpaBieHUS] OPraHU3aliHU.

Obpa3zosamenvhvlie 3a0a4u 0CB0EHUS NPAKMULECKOU KOMNOHEHMbL:

1) ocBOoeHHME COBpPEMEHHBIX METOJUK IPOBEJIEHUS HCCIEIOBAaHUI IO aKTyalbHBIM
npobjaemMaM MOCTPOEHHUs] METO/I0JIOTHYECKUX CHCTEM JJISi OCYILECTBIIEHUS OpPTraHU3al[IOHHOTO
IPOEKTUPOBAHUSI CUCTEMBI YIIPABICHUS TOKYMEHTALIUEH;

2) OCBOEHHE COBPEMEHHBIX METO/0B M TEXHOJOTHH MOCTPOEHHUS METOAOJIOTMYECKHX
CUCTEM JUIsl OCYILECTBICHHUS 3(PQPEKTUBHOTO OPTraHU3allMOHHOTO IPOEKTHUPOBAHUS CUCTEMBI
yIIpaBJIEHUS TOKyMEHTalUed B YCIOBHUSIX COBPEMEHHBIX KOMMYHUKAITMOHHBIX CPeJl;

3) OCBOEHHE COBPEMEHHOTO HHCTPYMEHTapusi IMOCTPOeHUS 3PQPEKTUBHBIX CUCTEM
METOJ0JIOTUYECKOTO U METOJUYECKOro OOECleYeHHsT OPraHU3allMOHHOTO MPOEKTHPOBAHUS
CHUCTEMBbl yNpaBJIEHUS B YCIOBUAX pa3BUTUS HHOOPMALMOHHOTO U  (QOPMHUPOBAHUS
MHTEJUIEKTYaJIbHOTO O0IIECTBa;

4) npuobOpeTeHHe ONbITAa METOJOJIOTUYECKOTO U METOAMYECKOro obecreueHus
OpPraHU3allMOHHOTO TPOEKTHPOBAHUS CHCTEMBl YIPABICHHUS JOKYMEHTAIlMe B YCIOBHAX
pa3BUTHA UH(OPMALMOHHOTO U (OPMUPOBAHUS HHTEIIEKTYaJIbHOTO O0IIEeCTBA.

1.3 MecTo AucuuninHbl (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHO MPOrpaMMbl

Jucuumimza «OpeaHuzayuonroe ___npoexmuposanue cucmembl YNpaeieHus.
Odokymenmayueti» OTHOCUTCS K o0s3arenbHoM yactu brioka 1 "{ucuunnuas! (Monynu)" yue6HOTro
wiaHa. B coorBercTBUM ¢ pabounM yyeOHBIM IJIAHOM AMCLUIUIMHA M3y4aercs Ha 1 xypce B 1
cemectpe. Bua mpomexyrouHoW arTecTanuu: 3a4deT. JlucnummHa 0a3upyrOTCS Ha TaKHX
JucHUIUInHAX Kak « OCHOBBI IPOEKTHOM IEATENBHOCTH B JOKYMEHTOBEIEHUH U apXUBOBEICHUN,




«», «YIpaBleHHE TOCYJApCTBEHHBIMH W MYHHUIMMIAIGHBIMH apXuUBaMu», «YTpaBleHUE
opranu3zaiueit», «OpraHu3almoOHHOE TIPOCKTHPOBAHUE CUCTEMBI YIIPABJICHUS JTOKyMEHTAIHEH),
KOTOpBIC M3YYaTUCh HA HAIPaBJICHUU MOATOTOBKM OakamaBpa 46.03.02 JlokyMeHTOBEACHHE U
apxuBOBeJcHHE. B CBOIO ouepenpb AMCHUIUIMHA OOECIEYMBACT YCIEHIHOE H3YYEHHE BCEX
KOMIUIEKCHBIX W CHUCTEMHBIX IUCIMIUIAH MPOrpaMMbl MAarucTparypbl, B 4acTHOCTH, «Teopwus
COBPEMEHHOTO JIOKyMEHTOBEICHUS W apXUBOBEICHHS», «H(pOpMaIlMOHHBIE TEXHOJIOTUU B
JOKYMEHTOBEJICHUH W apXHWBOBEIEHUM». KpoMe TOro, MUCIUIUIMHA OCBAaMBACTCSI B TECHOM
B3auMoJieiicTBun ¢ aucuuiummHamu  «[Icuxomoruss mnpodeccHoHaIbHON NEATEIBHOCTH» U
«CUCTeMHBI aHaIM3 W TPHHITHE PEHICHWH B JIOKYMCHTOBEICHUM W apXHBOBEICHUE» U
o0ecreurBaeT yCrenHoe OCBOCHUE JUCIUIUINHBI « Y IPaBICHUE MTPOCKTAMH JIOKYMEHTOBEICHUS
U apXUBOBEACHUS», MPOXOXKICHUE TIPOCKTHOW TMPAKTUKA W BBHINOJTHCHHE BBITYCKHON
KBTI (UKAIIMOHHON PabOTHI.

1.4 IlepeyeHb MJIAHMPYEMBIX Pe3yJbTATOB O00y4YeHHsI MO JMCHHUILIMHE (MOAYJIIO),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU O0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

N3ydyenne paHHOW y4yeOHOW JAMCUMIUIMHBI HampaBieHO Ha (GOpMUpPOBaHUE Y
00yJarouXxcs CICIYIOUUX KOMITETEHIIUN
KOZ[ W HAUMCHOBAHUC MHAUKATOPA Pe3yJ'IBTaTLI O6y‘IeHI/I$I 110 AUCHUITIINHE

JIOCTUKEHUSI KOMITETCHITUI (3naem, ymeem, gradeem (HAGLIKU U/UNU ONbIN OESIMETbHOCHIL))
YK-2 Cnocoben ynpaB/asTh IPOEKTOM Ha BCeX ITANAX €0 ;KU3HEHHOT0 IUKJIa
NYK-2.1. Hcnonmp3yeT UPHHIUIBL, | 3HAET TPHUHIWIL, METOABI W MOJEIH TMPOEKTHOTO
METOMBI W MOJIEM TPOEKTHOTO | MEHEKMEHTA B pElIeHUH MPO(PEeCCHOHATBHBIX 3a/1a1
MEHEUKMEHTA B PEHICHHN | Y meeT MPUMEHATHh 3HAHUS MIPUHIIAIIOB, METOIOB U MOJIENeH

NpO(eCcCHOHANBHBIX 337124 MMPOEKTHOTO MEHEPKMEHTa B PEIIeHUH MPO(EeCCHOHATHHBIX

3aJa4

Bnaneer 0a30BBIMU MPUHIMIIAMU, METOAAMH U MOJICISIMH
MMPOSKTHOTO MEHEPKMEHTa B PEIICHUHU MPO(PECCUOHATBHBIX
3ajJa4 s

NYK-2.2. PazpabarbiBaeT mporpamMmy
JEUCTBUII 1O PEIICHHIO 3a/1a4 TIPOSKTa
W o0ecrieuyuBaeT €ro BBITIONIHEHHE B
COOTBETCTBHM C  yCTaHOBJICHHBIMHU
LEeNSIMH, Ha OCHOBE OIICHKH PHCKOB H
palMOHAIBLHOTO yIpaBlicHAS
pecypcamu

3HaeT cHUCTEeMHBbIE NPUHUMNBI U METOJMYECKHE HPUEMBI
pa3paboTKH MPOTrpaMM AEHCTBHUM 10 PEILICHUIO 3a/1a4 POEKTa
u o0ecreurBaeT €ro BBINIOJIHEHHE B COOTBETCTBUU C
YCTAHOBJICHHBIMH LIESIMH, Ha OCHOBE OLIGHKH PHCKOB H
PaLMOHATIBLHOTO YIPaBIEHHUS PECypcaMu

YMeeT NpUMEHATh 3HAHUS NPHUHLHUIIOB W METOJMYECKHX
MIPUEMOB Pa3paldOTKH HpOrpaMM JACHCTBUH MO PELICHHIO
3aa4  TPOeKTa M O0eCIedYMBaeT €ro BBINOJIHEHHE B
COOTBETCTBHH C yCTAaHOBJIEHHBIMH LIEJISIMH, HA OCHOBE OLIEHKU
PHUCKOB U PallMOHAIBHOTO YIIPABICHUS PECypcaMu

Baaneer 0a30BbIMM CHCTEMHBIMH METOAMKAMHU Pa3pabOTKH
porpaMM JEHCTBUN 110 PELICHUI 3aJad IpPOeKTa U
o0ecrieynBaeT €ro BBHIMOJHEHWE B  COOTBETCTBHH C
YCTaHOBJICHHBIMU LEJISIMU, HAa OCHOBE OLICHKUM DPHUCKOB U
PalMOHAIBHOIO YIPABIECHUS PECYypCaMu

IIK 1 PykoBOACTBO [1eSITEJILHOCTH
opraHusanme

0 N0 NAOKYMEHTAIMOHHOMY oOOecle4eHHIO YNPpaBJIeHHSA

HIIK-1.1. cmocobeH aHAIM3UPOBATH
JIESTEeITHLHOCTD 1o
JIOKYMEHTAIIHOHHOMY  00€CIIeUYeHUI0

yIpaBieHUS OpTaHu3annei

3naer TEOPETUKO-METOANIECKIE OCHOBBI aHanm3a
JIEeSTeNbHOCTH 10  JOKYMEHTAIHOHHOMY  OOECTIeueHHIO
ynpaBiieHHs OpTaHu3aluel

YMeeT NpuUMEHATh 3HAHUSI TEOPETUKO-METOIUYECKUX OCHOB
aHanus3a JIEATETbHOCTH o JIOKYMEHTAILIUIOHHOMY
00ecrnedeHuIo yIIpaBIeH!s OpTaHnu3anueit




Kon n HanMeHoBaHHMe HHIUKATOpa
IOCTHOKEHUSI KOMIIETEHIIMH

PesynbraTel 00y4eHus! 110 AUCIUIUINHE
(3naem, ymeem, enadeem (HAGLIKU U/UNU ONBIN OCSMENbHOCHIUL))

Baaneer 0a30BBIMM MeTOJaMM M METOAMKAMHU aHAIHM3a
JESITeNbHOCTH TI0  JOKYMEHTAlMOHHOMY  0OOECHEeYeHHIO
yIpaBJieHNs OpraHu3anuen
UIIK-1.2. cmocobeH TmuaHUPOBaTH | 3HAET TEOPETHKO-METOAMYECKHE OCHOBBI IJIAHUPOBAHHUS
JESITeNbHOCTh IO | NeATENBbHOCTH IO JOKYMEHTAllUOHHOMY OO0ECIICUEHHIO
JOKYMEHTAllUOHHOMY  OOECIICUEHHIO | YIIPaBJICHUS OpraHu3aLuei

yIpaBJieHHs OpraHu3anuen

YMeeT npuUMEHATh 3HAHUS TEOPETUKO-METOINIECKIX OCHOB
IUIAHUPOBAHUS  ACSATEIBHOCTU IO JOKYMEHTAIIMOHHOMY
00eCIICUYCHUIO YIIPABJICHUS OpTaHu3auei

Buaaneer 0a30BBIMH MCTOJaMH1 U MCTOAUKAMHU IJIAaHUPOBAHUA

JIEeSTeNbHOCTH 10  JOKYMEHTAIHOHHOMY  OOECTIeueHHIO
YIIpaBJICHUS OpraHu3aLueil
UIIK-1.3. crocoOeH OpraHu30BBIBaTH | 3HAET TCOPETHUKO-METOAMYECKHE OCHOBBI  OpraHM3allUd
ACATCIIbHOCTD 10 ACATCIIbHOCTU 110 JOKYMCHTAIUOHHOMY O6CCH€‘ICHI/IIO
JOKYMEHTAIIMOHHOMY  OOECIICUCHHUIO | YIIPABJICHUS OpraHu3aIueit

yIpaBJIeHUs OpraHu3anuen

YMeeT NpuUMEHATh 3HaHUSA TEOPETUKO-METOJINYECKHX OCHOB
OpraHM3allud  JI€ATEJIbHOCTH MO0  JOKYMEHTallHOHHOMY
00€eCTeYeHUI0 YIPaBICHHUs OpraHn3aen

Baaneer 0a30oBbIMM METOJAMHM U METOAMKAMU OpraHU3aMN
NESTEeNbHOCTH 10  JOKYMEHTALMOHHOMY  OOECHEeYCHHIO
YIIPABJICHUsI OpraHU3aLUei

IIK 2 ITocTpoeHuEe CUCTEMBI JOKYMEHTAIHOHHOTO 00ecTeYeHs YIPaBJIeHHs OPraHu3aluu

HIIK-2.1. cnocobeH aHaTU3UPOBaTh

3Haer TCOPETUKO-METOJUUCCKUC OCHOBBI aHaJii3a

nepeaoBoi OTEYECTBEHHBIN U | TIEPeOBOr0 OTCYECTBEHHOTO U 3apyOeXHOro OmbiTa B
3apyOeXHBIi  OmBIT B  00JAacTH | OOJIACTH MOKYMEHTAIIMOHHOTO 00eCTieueHus YIIpaBIeHUS
JOKYMCHTALHOHHOTO  ODCCIICUCHHS | YVmeeT MPUMEHATH 3HAHUS TEOPETHKO-METOJMUECKHX OCHOB
yHUpaBieHHA aHaIIM3a TepeI0BOr0 OTEYECTBEHHOTO U 3apyO0eKHOTO OIbITa
B 00JIACTH JIOKyMEHTAIIMOHHOTO 00eCIIeueHH sl yIpaBIeHUs
Bnaneer 0a30BbIMM MeTOJaMH W METOJAMKAMHU aHAaIH3a
MEepeIOBOr0  OTEUYECTBEHHOTO0 WU 3apy0eKHOro OmbITa B
00J1aCTH JOKyMEHTAIIMOHHOTO 00ECTICUeHNS YIIPaBICHUS
UIIK-2.2. cnocobeH miiaHUPOBaTh | 3HAET TEOPETHKO-METOAMYECKHE OCHOBBI IIJIAHUPOBAHHUS
B3aMO/ICHCTBHE HO/Ipa3JIeNICHNH | B3aMMOACHCTBUS MOIpa3IeIeHI OpraHU3aIiK M0 BOIIPOCaM

OpraHM3alliy 10 BOMpOcaM paboTHI C
JIOKyMEHTaMH

paboTHI C TOKyMEHTaMHU

YMeeT NpUMEHSTh 3HAHUS TEOPETUKO-METOAUYECKUX OCHOB
IJIAHUPOBAHUS B3aNMOJICUCTBHS MoJpa3IeIeHUN
OpTraHM3aIiY 10 BOIPOCcaM PabOTHI ¢ JOKYMEHTAMH

BnaneeT 0a30BBIMH MCETOAaMHU U METOAUKAMHU IJIAHUPOBAHUA
B3aHMO,Z[eI>'ICTBPI$I noz[pasz[eneﬂnﬁ OpraHuvsalyu 1o BOIIpocaM
pa6OTBI C JOKYMCHTaMU

NIIK-2.3. cmocobeH  opraHu30BaTh
paboThl IO TOCTPOCHHIO CHCTEMBI
JIOKYMEHTAI[MOHHOIO0  00eCIIeYeHHS

YIpaBJICHUA OpTraHU3alun

3HaeT TEOPETUKO-METOUYECKHE OCHOBBI OpTaHHU3AINH
paboTBl TO TIOCTPOEHHUIO CHUCTEMBI JOKYMEHTAIMOHHOTO
oOecrniedeHus yrpaBieHUs] OpraHu3aun

Ymeer IIPUMCHATh 3HAHUA TCOPETUKO-METOANYCCKUX OCHOB
OopraHusanuu pa60T1>1 oo MMOCTPOCHHUIO CHUCTEMBI
AOKYMCHTAIMOHHOI'O obecneueHus yHpaBJICHUS OpraHU3alun

Baaneer 0a30BbIMM METOJAMM M METOJMKAMU OpraHU3alMN
paboTBl TO TIOCTPOEHHUIO CHUCTEMBI JOKYMEHTAIMOHHOTO
oOecrniedeHus yrpaBieHUs] OpraHu3aun




PesynpTarel 00y4eHHs MO JUCHMIUIMHE JOCTHTAIOTCS B paMKaX OCYIIECTBJICHHS BCeX
BUJIOB KOHTAaKTHOHN U CAaMOCTOSATEIEHOM pabOThl 00yUYarOIINUXCsl B COOTBETCTBUU C YTBEPIKICHHBIM
y4€OHBIM IIJIaHOM.

WHaukatopel  JOCTHXKEHMS KOMIETEHLUUH  CUMTAIOTCS
JIOCTUKEHUHU COOTBETCTBYIOIIMX UM PE3YyJIbTATOB OOYyUEHHUSI.

c(hOpMUPOBAHHBIMU  TIPH

2. CTpPyKTYpAa M cojiep:KaHue TUCHHIIHHbI

2.1 Pacnpeesienne TPYA0EMKOCTH TUCHUILJIMHBI IO BUIaM padoT

OOm1ast Tpy10EMKOCTh JHUCIIUILUIMHBI COCTABIISICT _2  3a4eTHBIX eAuHUIBI (72 Yaca), ux
pacripeielieHie 1Mo BuaaM padoT MPeCTaBICHO B Ta0JIUIIE

Bcero Dopma oOydeHust
Bunst padot 4acoB ouHa OYHO- 204
(0DO0O) HHad 3a04Hast HHad
1 2 3 4 5 6
1 2 X
1 kypc
CEeMEeCTp | CeMecTp | ceMecTp (o)
(gacsr) (gacsr) (uacsr)
KonTtakTHas pa6oTa, B TOM 4HcJIe: 48,2 48,2 - - 24,2
AyIuTOpHBIE 3aHATHS (BCEro): 48 48 - - 22
3aHATHS JICKIIMOHHOT'O THIIA 16 16 - - 6
11a00paTOPHBIC 3AHSATHSI - - - - -
MIPAKTHICCKHUE 3aHATHS 32 32 - - 16
HNHasi KOHTaKTHas padora: 0,2 0,2 - - 2,2
Kontpommpyemas camocrosrenpHas padora (KCP) - - - - 2
IMpomexyrounas arrecranus (MKIT) 0,2 0,2 - - 0,2
CaMocTosiTeIbHasi padoTa, B TOM YHCJIe: 23,8 23,8 - - 44
Pedepar/acce (moaroropka) 11,8 11,8 - - 10
CamocrosiTelibHOe H3yUYeHUE pasienos,
caMomnoAroToBka (mpopaboTka ©  TIOBTOPEHHUE
JIEKIIMOHHOT'0 MaTepuasa U MaTepraia yaeOHHKOB U 10 10 - - 30
y4eOHBIX MOCOOMH, MOATOTOBKA K TJaOOPaTOPHBIM U
MPaKTHYECKUM 3aHATHSIM, KOJUIOKBUYMAaM H T.JI.)
[MoxroToBka K TEKyIIeMy KOHTPOITO 2 2 - - 4
Konrpous: 3ayer 3ayer - - 3,8
[Moaroroska k sK3aMeHy - - - - -
Oo6masn vac. 72 72 - - 72
TPY10EMKOCTh
B TOM YHCJIe KOHTAKTHasl 48,2 48,2 : : 24,2
padora
3a4. efI. 2 2 - - 2

2.2 Copep:xanue JUCUUIIMHBI

Pacrnipenenennie BU10B yueOHOM pabOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILITUHBL.
Pa3nens! (TeMbl) mucuuIuInHbl, n3ydaemsle B _1 cemectpe (_ouras ¢dopma oOydeHust)




KomuuectBo yacoB

Breayau
TOpHAst
paborta

JI 113 JIP CPC

AynuTtopHas

No HaunmenoBanue pa3znenos (Tem) Beero pabota

Paznen 1. TeopeTUKo-METOJOIOTMYECKUE OCHOBBI
OpPraHU3aIMOHHOTO MIPOCKTUPOBAHUS. Crenuduka
OpraHU3aIMOHHOTO MTPOCKTUPOBAHHUS CHCTEMBI
YIpaBIeHUS TOKyMEHTaIeH

175 | 4 8 - 5,5

Paznen 2. TexHonoruu OpraHu3alMOHHOTO
2 MIPOEKTHPOBAHUS. Cnemuduka 0CcOOEHHOCTH
TEXHOJIOTHH OpPraHHU3aLMOHHOTO MIPOEKTUPOBAHU
CUCTEMBI YIpaBIeHHs TOKyMeHTaruen, crangaptel CMK

175 | 4 8 - 5,5

Paznen 3. CoBpeMeHHas nH(ppaCTPyKTypa
OpPTraHU3allMOHHOr0 TpoekTupoBanusa. Crenuduka u
3. 0COOEHHOCTH COBpPEMEHHOMU unppacTpykrypel | 17,5 | 4 8 - 55
OpraHu3anoOHHOTO IIPOCKTUPOBAHUSA CHUCTEMBI
yIpaBJICHHs JOKYMEHTAIUEH

Paznen 4. JleficTByromass HOpMaTHBHO-TIpaBOBast 0aza
OpraHH3alMOHHOrO mpoekTupoBanusi. Crerudpuka u
4.  |ocoOeHHOCTH JIeHCTBYIONIEH HOPMAaTUBHO-TIPaBoOBOM 6a3el | 17,5 | 4 8 - 55
OpraHM3allMOHHOTO HPOCKTHPOBAHUS CHCTEMBI
yIpaBICHUS JOKYMEHTAIUEH

UTOI'O no pazoeram oucyuniuHul 71,8 | 16 32 23,8

Kontpons camocrositensroii padotsl (KCP) - -
ITpomexxyrounas arrectais (MKIT) - 0,2
[ToaroToBka K TEKyIIeMy KOHTPOIIO -
OO0mas TpyT0eMKOCTh IO AUCIUTUTHHE 72
[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — naGopaTtopHble
3anstusa, CPC — camocrosaTensHas paboTa CTyeHTa

2.3 Copnep:xanue pa3jiesioB (TeM) THCHUNIUHBI

2.3.1 3auATHA JEeKIUOHHOI0 TUIIA

TeMmbl JICKITMOHHBIX 3aHATUH, UX COJIEpKaHue U (OPMBI TEKYIIETO KOHTPOJISI IIPUBECHBI
B Ta0IHUILE.

HaumeHnoBanue pa3aena Popa
No (Temb1) Copepxanne paszzena (TeMbl) TEKYIIETO
KOHTPOJIA
1 2 3 4
1. | Paspen 1. Teopemuxo- |Jlekuus 1. Teopemuxo-memooonocuueckue  OCHOBbL 0]
MeMOO0N02UYUeCKUe OCHOBbL |0P2AHUZAYUOHHO20 NPoeKkmupoeanus. T10AX0bl, KOHIETIINN
OP2ARUZAYUOHROZO U TEOpPUHM OPTraHU3aLMOHHOIO IPOEKTUPOBaHMs. MeTompl
NpOEKMUpOGANUA. OpPraHU3allMOHHOTO TPOCKTUPOBAHUS, UX KIIACCH()UKALMSL.
Cneyudpura CozepskaHue OpraHM3alMOHHOTO POEKTUPOBAHHUS
— Op2aHU3AYUOHHO2O
2. | npoexmuposanus cucmemw: [JIexuus 2. Cneyugpuka opeanusayuonno2o npoekmuposanus P
ynpaenenus cucmemvl  YnpaeneHus — OOKyMeHmayuell. Cucremsl
OoKyMenmayuen yIpaBlieHHs JJOKYMEHTAIMEH, KaK MpeIMeT OpTaHu3alud |
OpraHU3allMOHHOrO0 TpoekTupoBanus. Llenn wu  3amaun
OpPraHU3allMOHHOTO MPOEKTUPOBAHUSI CHCTEMbI YIPABICHHUS
nokymenranmed. CraguM ¥ 3Tallbl  OPraHU3AIMOHHOTO
MPOEKTUPOBAHUS CHCTEMBI YIIPABICHUS JOKYMEHTaneH




1 2 3 4
3. |Pasmen 2.  Texmonoeuu|JIeKumst 3. Texnonocuu opeanu3ayuonno20 npoeKmupoeanus.
OP2AHU3AYUOHHO20 CYH_IHOCTB TEXHOJIOTMH OPraHU3allHOHHOI'O IIPOCKTUPOBAHUA.
NPOEKMUPOBAHUSL. Knaccudpukanms TEXHOJIOTHI OpraHH3aLOHHOTO
Cneyuguka u ocobennocmu|poeKTUPOBAHUSL. TeXHOMOTHIECKUI nporece
mexnonosuu OpPraHM3allMOHHOIO0 TPOCKTUPOBAHHUS M Yy4YacTHE B HEM
OpeaHu3ayuOHHO2c0 YyeJIOBEKa
4. ;5;2:;22 flgaHuﬂ cucmedt nexmma 4. Cneyugpuxa u 0COOEHHOCMU — MEXHONO2UU 19)
dorymenmayuei, OP2AHUSAYUONIHO20 NPOCKMUPOSAHUA CUCTEMbL YNPABIEHUA
cmandapmoi CMK Odoxymenmayuetl, cmanoapmer CMK. KommbproTepHble,
MHQOPMaIMOHHEIE " oUQpOBLIE TEXHOJIOTHH
OpPraHU3allMOHHOTO MPOEKTUPOBAHUSI CHUCTEMBI YIPaBICHUS
nmokxymenTarmen. Ctanmaptel CMK
5. [Pazpen 3. Coepemennas Jlexuus S. Cospemennas ungpacmpyxkmypa o
ungpacmpyxkmypa OP2aHU3AYUOHHO20 NPOEKMUPOBAHUSL. TexHnueckas,
Op2aHU3AYUOHHO20 TEXHUKO-TEXHOJIOTHYecKasi, HMH)OPMAMOHHAS M LU(pOBas
NPOEKMUPOBAHUS. UHQPACTPYKTYphl ~ OPraHU3ALHOHHOTO  MPOEKTHPOBAHMA.
Cneyugpuxa u ocobennocmu| TygpacTpyKTypHas CHCTEMa, HHPACTPYKTYpHBIH KIacTep,
cospemennou UHDPACTPYKTYPHBIN KOMILIEKC OpraHu3aIlMOHHOTO
ungppacmpyrmypul IPOEKTHPOBAHMUS
I |Op2carU3aAyUOHHO20 O
6. |npoexmuposanus  cucmeni Jlekuusi 6. Cneyugura u ocobenHocmu Cco8peMeHHO
ynpasnenus doxymenmayueii UHppacmpykmypvl  OpeaHu3ayuOHHO20  NPOEKMUPOBAHUs
cucmemvl  ynpaenenusi  0okymenmayueu. COBpEMEHHbIH
UHPPACTPYKTYPHBIN KOMIIJIEKC OpTraHU3alOHHOIO
POEKTHPOBAHMSI CUCTEMBI YIPABJICHUS TOKYMEHTaIeH
7. |Pasnen 4. Jeiicmeyiowan |[Jlexuus 7. Heticmeyrowas HopmamusHo-npasosas 6asza o)
HOPMAMUBHO-NPABOBAS op2anu3ayuuoHHo20 npoekmuposanus. CocTaB U CTPYKTypa
baza  opeanusayuonnozo |nerdcTByrOmux HIIA B opraHn3alliOHHOM TPOEKTUPOBAHHH.
NPOEeKMUPOSAHUA. Crangaptel 1O ymOpaBieHHIO mpoekTtamu. CTaHAapThl
Cneyugura u ocobennocmu |npenmerHoit o6nacT. DYHEKTHBHOCT OPraHM3aLHOHHOIO
| Oeticmeyroujeii } POEKTHPOBAHHUS
g |loprdmusno-npasosou Jlekuusi 8. Cneyuguxa u ocobennocmu Oeticmgyoujeti
bazvl Op2caHU3AYUOHHO20 o
npoexmuposanua cucmen: |'OPMAMUEHO-NPAGOGO basvl OpeaHUSAYUOHHO20
ynpasnenus NPOEKMUPOBAHUS  CUCMEMbl  YNPAGIeHUs OOKYMeHmayuell.
dokymenmayuei Crannaptel CMK. CTaHgapTsl 0 yIpaBIEHUIO JOKYMEHTAMHU
W JIOKYMEHTaIen
[Tpumeuanue: P — pedepart, O — onpoc, T — Tecr.
2.3.2 3aHATHA CEMUHAPCKOT0 TUNA (MPAKTHYECKUE / CEeMHUHAPCKUE 3aHATHS/
JIa0opaTopHbIe padoThl)
dopma
HaunmenoBanue pasacia
No (remb1) Copeprxanue paszena (TeMbI) FEeKYILIEro
KOHTPOJIA
1 2 3 4
9. | Pasgen 1. Teopemuxo- |Cemunap 1(4 uyaca). Teopemuxo-memooonocuyeckue ocHogvl| O
MEMOOON0UHUECKUE OCHOBbL |OP2AHUZAYUOHHO20 Npoekmuposanus. T10aX0abl, KOHIEIIHA U
OpP2ARU3AYUORHOZO TCOpUH OpraHu3alliOHHOTIO MIPOCKTUPOBAHMUS. Meroasl
NpOEKMUPOSANUL. OpPTraHU3aIlMOHHOTO TPOCKTUPOBAHUS, WX  KiacCU(UKAIHsL.
Cheyugpuxa ConepxaHre OpraHu3alliOHHOTO MPOEKTUPOBAHUS
1 OP2aAHU3AYUOHHO2C0
10, npoexmuposanus cucmeme |CeMMHAP 2(4 gaca). Cneyughuxa op2anu3ayuonnoz2o| P
ynpaenenust NPOEKMUPOBAnUs  CUCeMbl  YApAGNeHuss  OOKyMenmayuel.
Ookymenmayuetl CucteMbl  ympaBieHUS  JOKyMEHTallMeH, Kak MpeaMer
OpraHu3alMd M OPraHW3alMOHHOIO TpoekTupoBaHus. Llemn u
3aJjaud  OPraHW3alMOHHOTO  MPOCKTHPOBAHHS  CHUCTEMEI
yIpaBieHUS JOKYMEHTaIHEeH. Cranuu u 9TaIbl
OpPTraHU3aIlMOHHOTO TPOCKTUPOBAHHUS CHCTEMBI  YIIPABIICHUS

JIOKyMEHTanuen




1 2 3
11/Pasnen 2.  Texwonoeuu|CeMHHAD 3(4 gaca). Texnonocuu OP2aHU3AYUOHHO20
OpP2aHU3AYUOHHO20 npoeKmupoearUusl. CYH_IHOCTB TEXHOJIOTMH OpPraHU3allMOHHOI'O
NPOEKMUPOBAHUSL. MIPOEKTHUPOBAHUSL. Knaccudukanms TEXHOJIOTUH
Cneyugpuxa u ocobennocmu|opraHu3aHOHHOTO MPOCKTUPOBAHMS. TeXHOIOTUYECKUIA
mexnonozuu IPOLIECC OPTraHU3aLMOHHOIO IIPOEKTUPOBAHUA U YYaCTHE B HEM
Op2caHU3AYUOHHO20 yeJioBeKa
12_;27;22’:1;1; ZgaH”ﬂ cucmemel\ Cemunap 4(4 waca). Cneyugpuxa u ocobennocmu mexnonoauu
doryvenmayueil, OpeaHUSAYUOHHOZO  NIDOCKMUPOGANUA  CUCTIEMbL  YNPAGIEHU
cmandapmsr CMK Odokymenmayueu,  cmanoapmer  CMK.  KommnbroTepHbie,
WHPOPMALMOHHBIE ¥ HUPPOBBIE TEXHOIOTHH OPraHU3aIllHOHHOTO
MPOSKTUPOBAHUS  CHCTEMbl  YIPABICHUS  JIOKYMCHTAIIHCH.
Crarmapter CMK
13/Pasnen 3. Cospemennasn|Cemunap  5(4 uwaca).  Coepemennas — ungpacmpykmypa
ungpacmpykmypa Op2aHU3AYUOHHO20 Npoekmuposanus. TexHuuecKas, TEXHUKO-
OP2AHU3AYUOHHO20 TEXHOJIOTHYECKas, nHPOpPMALMOHHAS u uudpoBast
NPOEKMUPOBAHUA. HHPPACTPYKTYPHI OPTaHU3aIuOHHOTO MPOCKTUPOBAHUSL.
Cneyugpura u ocobennocmu| TypacTpyKTypHas cucTeMa, HH(PACTPYKTYpHBIH KIacTep,
cospeMernou UH(pacTPyKTYpHBIH KOMILIEKC OpraHU3alMOHHOTO
ungppacmpyxmypul MPOCKTHUPOBAHHUSI
I |OpcAHU3AYUORHOCO o
14| ypoexmuposanus  cucmens Cemunap 6(4 yaca). Cneyugura u ocobenHocmu co8pemeHHol
ynpasnenus doxymenmayueii unppacmpykmypboi OP2aHU3AUUOHHO20 NPOEKMuUposanus
cucmemvl  ynpasneHus — Ookymenmayueti.  COBpEeMEHHBIN
HHPPACTPYKTYPHBIH KOMITJICKC OpraHu3aIlMOHHOTO

MIPOCKTHPOBAHUSI CUCTEMBI YIIPABJICHUS TOKYMEHTALEH

15.

16.

Pazpnen 4. Jleiicmsyrowasn
HOpMamueHO-Npagosas
basa OPeAHU3AYUOHHO20
NPOEKMUpOBAHUSL.
Cneyugpuxa u ocobennocmu
Oeticmeytouyeii
HOpMAMUEHO-NPagosoll
6aszvl  OpeaHU3AYUOHHO20
NPOEKMUpOBaHUsl CUCEMbL
ynpaenenus
OOKyMeHmayuetl

Cemunap 7(4vaca). [eiicmgylowas HOpMamusHo-npasosast
basza opeanuszayuonnoz2o npoekmupoganus. CocTaB U CTpyKTypa
nedctBytonux HIIA B opraHu3allMOHHOM MHPOEKTHUPOBAHUMU.
CranpmapTel 1O  ympaBieHHIo  mnpoektamu.  CTaHAapTh
npeaMetHo  obnmactd.  DQPPEeKTUBHOCTh OPraHU3AIMOHHOTO
MIPOEKTHPOBAHUS

Cemunap 8(4 uaca). Cneyugura u ocobennocmu oeticmsyiowetl
HOPMAMUBHO-NPABOBOT ba3zv Op2aHU3aAYUOHHO20
NPOEeKMUpPOBAHUsL  CUCMEMbl  YNpagieHus  OOKyMeHmayuell.
Crangaptel CMK. CtanznapTsl 10 ynpaBiIeHHIO JOKYMEHTaAMH U
JIOKYMEHTaluen

HpI/I HU3YUCHUN JUCHUIUIMHBI MOTYT IPUMCHATHCA AUCTAHIMOHHBIC O6pa3OBaTeJ'II>HBI€

TEXHOJIOTUH, AIEKTpOoHHOEe 00ydyeHue B coorBeTcTBHM ¢ PI'OC BO.

2.3.3 IlpuMepHasi TeMATHKA KYPCOBbIX padoT (IP0eKTOB)
KypcoBas pabora 1o JUCHUILIMHE HE TIPeyCMOTPEHa

2.4 TlepeyeHb y4eOHO-METOAMYECKOT0 oOecreyeHusi AJIsi CaMOCTOATEIbHON padoThI

00y4YaOIIUXCS M0 JUCHUILINHE (MOIYJIIO)

ITepedeHp yueOHO-METOUIECKOTO 00ECTICUSHSI TUCITUTUTHHEI 110
Ne Bug CPC BBITIOJTHEHUIO CAMOCTOSITETLHON paboThI
1 |IIpopabotka yaeOHoro|l. MeToaudeckne yka3aHusl 0 OpraHU3aIlMi CaMOCTOATENbHON PabOTHI TIO
(TeopeTmyeckoro) Matepuana  |aucuuruinHe «OpraHu3aliOHHOE MPOCKTUPOBAHHE CHCTEMBI YIPaBICHUS
JIOKYMEHTAIUEeH», pa3padaThIBarOTCs.
2 2. KoHcreKT JeKIuii o quciuiuinae «OpraHu3aiioHHOE TIPOCKTHPOBAaHUE
CHCTEMBI yIPaBIICHHS JOKYMECHTAIHEH», pa3pabaThIBalOTCS.
3 |BeimonHeHue WHIUBUAYAIHHBIX|COOPHUK 3aIaHUM K MIPAKTHICCKUM 3aHATHIM 1O JUCIUILTHHE
3alaHu’ (moaroroBka|«OpraHu3anOHHOE MIPOEKTUPOBAHUE CUCTEMBI yIpaBJICHU
c000IIeHNH, MPe3eHTaINH) JIOKyMEHTaIMel», pa3padaTbiBaeTcs.




Y4eOHO-METOAMYECKUE MaTepuajbl I CaMOCTOATEIBHONW pabOThl OOYyYaIOIIUXCS W3
YKCJIa UHBAIKMJIOB U JIUI] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU 3/10poBbst (OB3) npenocrasstorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHHSIM UX 3JJOPOBbS U BOCIIPUATHS UH(POpMALIUU:

Jlig U1 ¢ HapyIICHUSIMU 3PEHUSL:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,
— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B (hopme aynuodaiina,

— B IIeyaTHOM opMe Ha s3bike bpaitns.

JIyist 5L ¢ HapyIeHUsIMU CIIyXa:

— B mieyaTHoM hopme,

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

Jjig U1 ¢ HapyIIeHUSIMA OTIOPHO-JBUTATEILHOTO amnmnapara:
— B mieyaTHoOU hopme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B ¢popme ayaunodaiina.

JlaHHBIN TepedeHb MOXET OBITh KOHKPETU3HPOBAaH B 3aBUCHUMOCTH OT KOHTHHTCHTA
oOyJaromuxcs.

3. OOpa3oBaTesibHbIe TEXHOJIOTMH, NPUMeHsieMble NPH OCBOCHHH IHCHUILIHHBI
(MmonxyJis)

B Xxopme wm3yyeHus JHCHMIUIMHBI IIPEAYCMOTPEHO HCIOJIB30BAHME  CIIEIYIOLIUX
00pa30BaTeNbHBIX TEXHOJOTHM: JIEKIIMH, NpPaKTUYeCKHe 3aHiATHsA, MpobjieMHOe oOydyeHue,
MOJlyJIbHasi TEXHOJOTHS, MOATOTOBKA MHCbMEHHBIX aHAJIMTUYECKUX pabOT, CaMOCTOATEIbHAs
paboTa CTy/IeHTOB.

KoMneTeHTHOCTHBIN NOAXO0A B paMKax MPEnoJaBaHUs IUCLUIUIMHBI pPEaau3yercs B
UCMOJIb30BAaHUM MHTEPAKTUBHBIX TEXHOJIOTUH M AKTUBHBIX METOJOB (IPOEKTHBIX METOMAMK,
MO3rOBOIO IITypMa, pa30opa KOHKpPETHBIX CHUTYyallud, aHajau3a [eJaroruuyeckux 3ajaad,
Ne1arornyeckoro KCIepruMeHTa, HHBIX (OpM) B COUETAaHUU C BHEAYTUTOPHOI paboToi.

NupopmaniioHHble  TEXHOJIIOTUH, TMpPUMEHSEMble TPU  H3YYEHUHU  JAUCLMILIUHBI:
UCMOJb30BaHUE  HMH(OPMAIMOHHBIX  PECypcoB,  JOCTYNHBIX B HH(OPMAILMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu MHTepHeT.

AnantuBHble 00pa30BaTeNbHbIE TEXHOJIOTMH, IPUMEHSIEMbIE TPH U3YYEHUU AUCHUTUTMHBI
— I JIAI C OIPAHMYEHHBIMM BO3MOXHOCTSIMHM 3JI0POBbSl NPEIyCMOTPEHA OpraHU3aLMs
KOHCYJIBTALIUH C UCIIOJIb30BAHUEM JIEKTPOHHOM IIOYTHI.

4. OueHo4YHbIe CpeACcTBA JJISl TeKYLero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYTOYHOI
arrecTanuu

OrneHouHBIE CpelCcTBa MpeJHAa3HAYeHbl Ui KOHTPOJIE M OLEHKH 00pa30BaTeNbHBIX
JOCTHXKEHUI 00yJaromuxcs, OCBOMBIINX POrpaMMy yueOHOU JUCHMILIUHBI «OpeanuzayuoHuoe
NPOEKmMuUpoBanue cCucmemsl YNpasieHus OOKyMeHmayue.

OneHoYyHbIE Cpe/CTBA BKIIOYAET KOHTPOJIbHBIE MaTepuaibl Uil MPOBEACHUS TeKylero
KOHTPOJISI B (hopMe TeCTOBBIX 3aJaHUM, JOKJIaJa-TPe3eHTAllMd 1O MPOOJIEMHBIM BOIPOCAM,
Pa3HOYPOBHEBBIX 3aJJaHUM, pOJIEBON UIPbI, CUTYAI[MOHHBIX U JPYrUX 337a4 U NPOMEKYTOYHOM
aTTecTaluu B (hopMe BOIIPOCOB U 33/1aHUH K 3aUeTy.



4.1. CTpyKTypa OLIEHOYHBIX CPEACTB JJIsl TeKYIeil U MPOMEKYTOUHOM aTTecTaluu

Kon 1 HaumeHoBaHue HanmMeHoBaHME OLIEHOYHOTO
Ne HH/IMKATOpa PesynbraThl 00yueHuUs cpencra
n/m (B cOOTBETCTBUH C TI. (B cooTBeTcTBHH C 1. 1.4) Texymmmii [IpomexxyTrounas
1.4) KOHTPOJIb aTTecTalys
1 2 3 4 5
3HaeT NPUHIUIBI, METOABl U MOJACITHU Pedepar Bonpoc na
MPOEKTHOI0 MEHEKMEHTA B PEUICHUU ia_l;eTe
po¢eCCHOHANBHBIX 3a/1a4
WUYK-2.1. Henomvsyem IpakThueckas | Bompoc Ha
YMeeT NpUMEHATH 3HAHUS MPUHIIUIIOB,
ZI%ZZ”:;O]ZEZ:,ZS;M METOJIOB M  MOJEJIEN MNPOEKTHOTO sanana Za_l;leTe
MeHeOdHCMeHMA 8 MEHEIKMEHTa B pemeHnn
peuenuu pohecCHOHAIBHBIX 3324
npogeccuoHanbHvIx
3adau Biageer 6asoBbMH  mpuHIMmamm, | CMTYAwHomnas | Bonpoc na
METONaMH W MOJEISMH IPOEKTHOI'O Janata ;ﬁ?e
MEHEIKMEHTA B peleHnn
npodecCHOHAIBHBIX 33/1a4 5
3Haer CHCTEMHBIC TPUHIHIIBL u | Tect Bonpoc Ha
METOIMIECKIE PUEMBI pa3paboTku sauere 12-15
NIPOrpaMM JEUCTBUI IO PEUICHHUIO 3aad
IIPpOCKTa U 00€ecIIeunBacT €ro BBINOIHEHHE B
COOTBETCTBUU C YCTAHOBJICHHBIMU LECIAMU,
NYK-2.2. Ha OCHOBE OIIEHKH PUCKOB U PAIllHOHATBHOTO
Paspabamvisaem YIPaBICHHUSI PECYpCaMu
npozpammy Oetcmeuii no
pewenuo 3a0au YMeeT NpPUMEHSATh 3HAHMS INPUHIUIOB U Ilpaktuyeckas | Bompoc Ha
npoexma u METOJIMUECKMX ~ TIPHEMOB  paspaborkm | >o/a1a satere 16-19
obecneuusaem ezo nporpaMM JEHCTBHH IO PpEIIeHHIO 3agad
6blNOJIHeHUE 8 IMpOCKTa U 00€eCIIeunBaET €r0 BBIINOIHEHHE B
coomeemcmeuu ¢ COOTBETCTBUU C YCTAHOBJICHHBIMU MLECIIAMU,
VCMAHOBNEHHBIMU Ha OCHOBE OI[CHKH PUCKOB U PAIIHOHATIBHOTO
yensamu, Ha OCHOBe YIIpaBJIEHUS pecypcaMu
oyeniu puckos u I'pymmosast Bompoc Ha
PAYUOHANBHO20 Baaneer 6a30BBIMU CUCTEMHBIMU 20.29
ynpaenenus pecypcamu METOJIMKAMHU pa3paboTKu nporpaMm ?)I?;I:;};C:{::H. 3a"ere £U-
JCHCTBUH 10 PELICHUIO 3aJa4 IMPOeKTa
6 obecriednBaeT  ero  BEMoONHeHue B | CCMHUHAPC
COOTBETCTBUU C YCTAHOBJICHHBIMU LECIAMU,
Ha OCHOBE OI[CHKH PUCKOB U PAIIHOHATIBHOTO
YIIPaBJIECHUSA PECYPCaMHU
3naer TEOPETUKO-METOIUYECKUE Cutyaumonnas | Bonpoc Ha
7 OCHOBBl aHAJIU3a JIECATEIIBHOCTU 110 sanana sasere 30-32
JIOKyMEHTAIIHIOHHOMY 00ecCIIeYeHUTO
yIpaBJI€HUs OpraHu3anuen
UIIK-1.1. Cnocober [Ipaxtuueckas | Bompoc Ha
YMeeT NpUMEHATh 3HAHWS TEOPETHKO- | - P P
Sesmensocms no Merommuecknx  ocmos  amamisa | S sauete 33-35
8 | doxymenmayuonrnomy JEATEIIBHOCTH 10 JOKYMEHTAllHOHHOMY
obecneyenuro obecrnedeHuto YIIPaBJICHUS
ynpaeienust opranuzanuein
opeanuzayuell
Bnageer 0a30BbIMH  METOAaMH H T'pynnosaz Bonpoc na
9 METOJIMKaMM aHaJIn3a JIeSITENbHOCTH MO )CI)P;Z?T]C;:’L sasere 36-38
JTOKYMEHTAIIHOHHOMY (36ecnequmo cemuHape
YIIPaBJICHUs OpraHu3aluen




1 2 3 4 5
3Haer TeopeTHKO-MeToanueckue | Curyanuonnas | Bompoc na
10 OCHOBBI AHANM3a JEATENBHOCTH 10 | 3a7ada sagere 30-32
JIOKyMEHTAIITHOHHOMY 00€eCIIeueHHUIO
WUIK-1.2. Cnocoben YOpPaBJICHUSI OpraHu3aIueit
naanuposams YMeeT TPUMEHATH 3HAHHUSA TeOpeTHko- | IIpakTnueckas Bonpoc na
OesmenbHOCHb NO METOAHYECKHX OCHOB aHanu3a | 3azaqa 3agete 33-35
11 | doxymenmayuonnomy JIEATEIBHOCTH 110 JOKYMEHTALIUOHHOMY
obecneuenuro 00eCIeYeHnI0 yIpaBJICHUSI
ynpaerenus OopraHu3anuei
opeanusayueu Baageer 06a3zoBeIMM  MeTofamMHu M | pymmosas Bompoc Ha
12 METOJUKAMHU aHAINU3a ACATECIbHOCTHU 110 | AUCKYCCHA. 3auere 36-38
JOKYMEHTAIMOHHOMY ~ obecmedenuto | OTBET Ha
yHpaBJIeHHs OpraHu3aueii CeMUHApe
3Haer TeopeTuko-Meroandeckue | Curyanuonnas | Bompoc na
13 OCHOBBI OpraHu3aluu AeATEIbHOCTH [0 | 3adada 3auere 30-32
JOKYMEHTALUIOHHOMY o0ecreyeHnIo
YIpaBJICHUs OpraHu3alueil
UIK-1.3. Cnocoben YMeer NpUMEHATH 3HAHUS TeOpeTuko- | IIpakTuueckas Bompoc Ha
Opednusosbiédnb METOIMYECKHX OCHOB OpraHu3aluy | 3a1aya 3auere 33-35
14 desamensiiocme no JEATENBHOCTH M0 JOKYMEHTALIUOHHOMY
OOKYMEHMAYUOHHOMY
obecnedeniio O6CCH€‘I€HI/II(1 YIpaBICHHUS
ynpaenenus OpraHu3anuen
opeanuzayueti Baageer 06a3zoBeiIMH Meromamu U | I'pynmosas Bonpoc na
METOIHKAMU OpraHu3aluy | AMCKYCCHS. 3auere 36-38
15 JIESATEIHLHOCTU IO JOKYMEHTAIIMOHHOMY Otser Ha
00eceYeHn o ynpasnenus | CSMHHAPC
opraHu3anuen
3naer TeopeTuko-meroandeckue | Curyaunonsas | Bompoc na
OCHOBBI aHanmsa TepeioBoro | 3aiaya sauere 39-41
16 OTEUYECTBEHHOTO U 3apyOEKHOTO OIIhITa
B obmact JOKYMEHTALIMIOHHOT'O
HIIK-2.1. Cnocoben o0ecIeueHus ynpapaeHus
anamusuposamo YMeeT TpUMEHATH 3HAHUS TeopeTuko- | IIpakTuueckas Bompoc na
nepedosoll 3 METOTUIECKHIX OCHOB aHaM3a | 3a1a4a zagere 33-35
ometecmeenrioi u epeaoBoro OTEYECTBEHHOT'O "
17 | 3apybescuviii onvim 6
obnacmi 3apy0eXHOTO  OmbITa B O0JIACTH
QOKYMEHMAYUONHO20 JIOKyMEHTAI[IOHHOT O obecrieueHus
obecneuenus YUPaBICHAA
VApagneHus. Bnaneer 0GasoBbiMu  MeTofamu  u | ['pymmosas Bompoc Ha
METOAMKAMM  aHAllM3a  MepesoBOro | AUCKYCCHS. 3auere 36-38
18 OTEUECTBEHHOTO H 3apyOexHOro omprra | OTBET Ha
B obacTu JIOKyMeHTaluoHHoro | “eMUHape
oOecrniedeHus ynpaBieHus
HIIK-2.2. crocoOeH | 3Haer TeopeTHKO-MeTonudeckne ocHoBbl | CHTyalnMoHHas Bonpoc Ha
1g | MWiaHHpOBATS MIaHAPOBAHKS B3aUMOJIEHCTBHS | 3a/1a4a 3ayete 30-32
B3aUMOACHUCTBUC oApa3aACICHUN OpraHru3alun 1o BOIIpocam
HoJpa3ieNeHuil paboThI ¢ JOKYMEHTaMH
OpraHu3aluNA o | YMeerT TMpUMEHATh 3HAaHUS TeopeTuko- | IIpakTuueckas Bomnpoc Ha
BONpocaM  paboTBl  C | MeTOAUYECKHX OCHOB IUTAHUPOBAHMS | 3a[a4a 3ayere 33-35
20 | AOKyMEHTaMu B3aMMOICHCTBUSI noApasJieleHui
opraHusanyu 1o BOHOpocaM pa60TI)I C
JOKYMCHTaMH1
Baapneer 6a30BBIMH METOJaMU n | I'pynnosas Bonpoc Ha
METOJIMKAMH IJIAHUPOBAHUS | JUCKYCCHSL. 3ayere 36-38
21 B3aMMOJCHCTBHUSA noapaznenenuid | OTBeT Ha
opraHusanyu 1o BOHOpocaM pa60TBI C CeMHHape

JTOKYMCHTaMH"




1 2 3 4 5
HIIK-2.3. crocobeH | 3HAaeT TeopeTHKO-MeToandeckue ocHOBbI | CHTyauMOHHAas Bomnpoc Ha
22 OpraHu3oBaTh padOTHI | OpraHM3alM pabOTHl 1O TOCTPOCHHWIO | 3al1aya zagete 30-32
o MIOCTPOCHHIO | CHCTEMBI JIOKYMEHTaLIMOHHOT'O
CHCTEMBI o0ecrieYeHUs YIIPABICHHS OPTaHU3AIHH
MOKYMCHTAIIMOHHOTO Ymeer npuMmeHATh 3HaHUS TeopeTuko- | [IpakTnueckas Bomnpoc Ha
obecreueHus METOIMYCCKUX OCHOB OpPTraHU3aIliK pabOTHI | 3a7aya 3auere 33-35
23 | ynpaBieHHUs j3(0) MTOCTPOCHHIO CHCTEMBI
opranusanuu JOKYMEHTaIlHOHHOI'O obOecreueHHUs
YOpaBJICHUS OpTraHU3aluN
Baaneer 6a30BBIMHI METOJIaMU u | I'pynnosast Bormpoc Ha
o4 METOJMKAMH OpraHW3alud paboThl O | AMCKYCCHS. 3agere 36-38
MTOCTPOCHHIO CHCTEMBI JOKYMEHTaIoHHoro | OTBET Ha
o0ecIiedeHns yIIPaBICHHUS OPTaHNU3AIIH CEeMHHApe

TunoBble KOHTPOJbHbIE 3aJaHUSI MM HHbIe MaTepUAaJbl, HeOOXOAMMBbIe I OLEHKH
3HAHWH, YMEHUIl, HABBLIKOB M (MJIHM) ONbITA AeATEJIbHOCTH, XapaKTePHU3YIWIIUX 3TANbI
(popMupoBaHus KOMIIETEHIIMA B IIpolecce 0CBOEHHUs 00pa30BaTeILHON MPOTrPaMMBbI

IIpumepHasi TemaTuka pedepaton

1. MeTogonorusi Kak 3aKOH MBIILJIEHUS M CMBICIOBOIO KOHCTPYMPOBaHHUs BeELIEH U
SIBJICHU MaTepUaIbHOIO MUpAa.

2. OOBekT, mpeaMeT W 0a30BbIE METOJOJOTUYCCKUE TMPUHIUITBI OPTraHU3alMOHHOTO
MPOEKTUPOBAHUS.

3. CucTtemMHBIM MOAXOJ K KOHCTPYHPOBAHHIO OPraHU3AIMOHHBIX CTPYKTYP M BHUJBI €O
KOHKPETHBIX METOJ0JIOTHYECKUX peaTh3alluid.

4. Knaccuyeckas  METONOJIOTHYECKAs  peaju3alusl CHUCTEMHOTO  IMOJXoJa K
OpraHU3allMOHHOMY MPOEKTHPOBAHHUIO.

5. @OyHKIMOHAIbHAS METOJOJIOTHMYECKasi peaju3alus CHUCTEeMHOro ToAXoJa K
OpraHU3alMOHHOMY MPOEKTHPOBAHHUIO.

6. ®eHOMEHOJIOTHYECKasi METOAO0JIOTHS B OPTraHU3allMOHHOM ITPOSKTHPOBAHUH.

7. IlpoueccHas  METONOJIOTMYECKAas  peajn3alus CUCTEMHOTO  MOJAXO0Ja K
OpraHU3aIMOHHOMY MPOEKTHPOBAHUIO

8. IIpobmeMHas  MeTONOJIOTMYECKas  pealu3alus CHCTEeMHOT0  MOAXoJa K
OpraHU3aIMOHHOMY MPOEKTHPOBAHHUIO.

9. Mozensb 3a1a4u B KIACCUUYECKOM METOJIOIOTMU OPTaHU3allMOHHOTO MPOEKTUPOBAHUS U
MpaBuja KOHCTPYUPOBAHUS OPTaHU3AIMOHHON CTPYKTYPHI.

10. Mogens ¢yHKkuMH B (QYHKIUOHATBEHOM METOJOJOTUH  OPraHU3aAlUOHHOTO
MPOCKTUPOBAHUS U MPABIIIA KOHCTPYHUPOBAHUS OPTaHU3AIUOHHON CTPYKTYPHI.

11. Mogens npouecca B MPOLIECCHOW METO0JIOTMH OPTaHU3AllMOHHOTO MPOEKTUPOBAHUS
Y TIpaBujIa KOHCTPYUPOBAHUS OPraHU3AIMOHHON CTPYKTYPHI.

12. Monens mpo6ieMbl B IpOOIEMHOM METOAOIOTHH OPTaHU3AIIMOHHOTO IIPOSKTUPOBAHUS
Y TIpaBUjIa KOHCTPYUPOBAHUS OPTraHU3AIMOHHON CTPYKTYPHI.

13. Ilnanektuyeckas METOOJIOTHS B OPraHU3AlIMOHHOM ITPOEKTUPOBAHUH.

14. Mertadusnueckast METOI0JIOTHS B OPraHU3allMOHHOM IIPOEKTUPOBAHUU.

15. CoBpeMeHHbIE METOI0IOTHYECKHUE TPOOIEeMbI OPTaHU3alIMOHHOTO MTPOSKTUPOBAHMSI.

16. CoBpeMEHHOE COCTOSHUE U IEPCIIEKTUBBI PA3BUTHSI METOIOJIOTMU OPTraHU3allHOHHOTO
MPOEKTUPOBAHUSL.

3ayeTHO-3K3aMeHAMOHHbIE MATEPHUAJIbI J1JIs1 IPOMEKYTOUHON aTTecTaluu (3a4er)
Bomnpocs! U1 TOATOTOBKH K 3a4€Ty
1. Cuctema ympaBlieHUs PEANPHUATHS KaK 00BEKT OPraHU3AIMOHHOTO MPOEKTUPOBAHUS.

2. HO,Z[XO,Z[BI, KOHICIIIHUKU U MOACIIN CUCTEM YIIPABJICHUS.



3. KomMmMyHuKallMoOHHas CTPYKTypa M KOMMYHHMKAIlMOHHAsI CpPella CHUCTEMbI YIPABICHUS
OpraHu3aruu.

4. Ilpuposa opraHM3allMOHHOIO IPOEKTUPOBAHNUS CUCTEMBI YIIPaBJICHUS MIPEAIPUATHS

5. Pa3BuTHE KOMMYHUKAIIMOHHOW CpPe/bl U €€ BIUSHUE HAa OPraHU3alMOHHBIE CTPYKTYPHI
JESTEIBHOCTH YEJIOBEKA.

6. XapaKkTepucTUKa OPraHU3aIIOHHOTO MPOSKTUPOBAHUS KaK JESTEIbHOCTH.
7. Lens, pecypc v pe3yJbTaT OpraHUu3alHOHHOTO IPOCKTUPOBAHMUSL.

8. Hpouecc, npeaMeTr W MCETOA OPraHUu3alflMOHHOTO IIPOCKTUPOBAHHUA, IIPCIAMETHAA
CYIIHOCTb MCTOJO0JIOTHH.

9. Metogonornyeckuii MOTEHIMA OPTraHU3AIOHHOTO MPOSKTUPOBAHUSI.
10. PecypcHblii OTEHIIMAT OPTAHU3ALUOHHOTO IPOSKTUPOBAHMUSL.

11. Knaccudukanus KOMMYHMKAIIMOHHBIX CpE€l pealu3alid OpraHU3alluOHHOTO
IIPOEKTUPOBAHUS.

12. @usnyeckue KOMMYHUKALMOHHBIE CpEIbl pealu3aluyd  OPraHU3alMOHHOTIO
IIPOEKTUPOBAHUS.

13. OcobenHoctu pcain3alii OpraHU3allMOHHOI'O0 IIPOCKTUPOBAHHUA B PA3JIMYHBIX
(1)I/I3I/III€CKI/IX KOMMYHUKAIIMOHHBIX CpCaax.

14. Metrog M METONOJOTMYECKUI NOTEHLMA]l OPraHU3alMOHHOIO IPOEKTUPOBAHUS
yIpaBjIeHYECKON KOMMYHHKAIMK B PU3NUECKON KOMMYHUKAIIMOHHON CpeJie yIpaBiIeHUs.

15. Meroguka M METOAMYECKHH IOTCHLIMAI OPraHU3ALMOHHOIO IPOEKTUPOBAHUS
yIPaBJICHYECKOH KOMMYHHMKAIlMM B KOHKPETHO-pEAIbHOM (U3NYECKOM KOMMYHUKALMOHHON
cpeze.

16. KomMyHuKanmoHHas (OpraHM3allMOHHAs) CTPYKTypa CHCTEMBbI YIpPaBICHUS
OpeanpusTHEM B GU3NUYECKUX KOMMYHUKAIIMOHHBIX Cpe/iax.

17. Meron W METONOJIOTMYECKHA MOTEHUMANI OCYIIECTBICHHUS OPraHU3allMOHHOU
CTPYKTYPbI CUCTEMBbI YIPaBJICHUS NPEANPUATHEM B PU3NUECKON KOMMYHUKAIIMOHHON Cpeie.

18. Meronuka M METOJWYECKUH MOTEHLIMAA OCYUIECTBICHUS OpraHu3alliOHHON
CTPYKTYpBI CUCTEMBI YIIPaBICHUSA KOHKPETHO-PEAIbHOTO NMPEANPUATHS B KOHKPETHO-pEAIbHOU
¢u3nyecKoil KOMMYHUKAallMOHHOMN Cpefe.

19. CymHocTp M copepXkaHHE OPraHU3allMOHHOIO IIPOEKTAa CUCTEMBI YIPABIICHUS
HPEIIPUITHEM, OCYIIECTBIAEMOr0 B pU3NYECKO KOMMYHHUKAIIMOHHOM cpesie.

20. BupTyanbHble KOMMYHHKAIlMOHHBIE CpENbl peaIU3alUd  OPraHU3alHOHHOIO
IIPOEKTUPOBAHUS.

21. OcobenHoctu pca3aliui OPraHu3allMOHHOTO IIPOCKTUPOBAHUA B PaA3JIMYHBIX
BUPTYAJIbHBIX KOMMYHUKAIMOHHBIX CpEaax.

22. Metonq W METONOJIOTMYECKUN IOTEHIIMAJA OPraHM3allMOHHOTO IPOEKTUPOBAHHUS
YIIPABJIEHYECKON KOMMYHHMKAIIMH B BUPTYAIIbHOM KOMMYHHUKAIIMOHHOM Cpeie yIIPaBICHUS.

23. Mertoguka W METOAMYECKHI MOTEHIMaJl OPraHU3alMOHHOTO IPOEKTUPOBAHUS
YIPABJICHYECKOM KOMMYHHKAIlMM B KOHKPETHO-PEAIBHONW BUPTYaJIbHOM KOMMYHHKAI[MOHHOU
cpene.

24. KoMmMmyHHMKanMoHHas (OpraHu3allMOHHasl) CTPYKTypa CHUCTEMBbl YIpPaBJICHUS
IMPEANPUATHEM B BUPTYAJIbHBIX KOMMYHHUKAIIUOHHBIX CPENaX.



25. Merox W METONOJOIMYECKUH NOTEHLHUAT OCYILECTBICHHUSI OpraHU3allMOHHON
CTPYKTYPBI CHCTEMBI YIIPABICHUS IPEAIPUATHEM B BUPTYaJIbHON KOMMYHUKAIIMOHHOU Cperie.

26. Meronuka W METOAMYECKUN IOTEHIMAN OCYILIECTBIECHUS OpraHU3allMOHHOM
CTPYKTYPBI CUCTEMBI YIIPABJIECHUS KOHKPETHO-PEAIBHOIO NPEANPUATHS B KOHKPETHO-PEaIbHOU
BUPTYaJIbHOW KOMMYHUKAIIMOHHOU cpene.

27. CymHOCTh M COAEpPKaHUE OPraHU3ALMOHHOIO IMPOEKTA CUCTEMBbl YIPABICHHS
IPEIIPUATHEM, OCYIIECTBIIIEMOT0 B BUPTYaJIbHON KOMMYHUKALIMOHHON CpeJe.

Kpurtepun oneHuBanus pe3yibTaToB 00y4eHHUs

Kpumepuu oyenueanua no zauemy:

«Gaumenoy: cmyoenm euadeem meopemuyecKUMU 3HAHUAMU N0 OAHHOMY pazoeiy, 3Haem opmul
Memoovl NPOBEOeHUsI CUCIEMHO20 aHANU3a npoodem & cghepe OOKYMeHmMOo8eOeHUs U
apxugoseoenus, O0ONycKaem He3HaAYUmenbHvle OWUOKU Npu  NpoBedeHuU
CUCMEeMHO20  aHANU3Aa; CMyOeHm yMmeem NpasulbHO  O00BACHAMbL  6bl00p
AnbMepHamuesbl NpU  NPUHAMUU  DeWeHUll, ULIIOCMPUpysi e20 npumepamu
B03MOJNCHBIX NPAKMUUECKUX PeaTU3aYULL.

«He 3aUmMeHO». Mamepual He YC80eH Ul YCBOeH YaCMUYHO, CIYOeHm 3ampyOHIemcs npusecmu
npumepsvl NpoOIeMHbIX cumyayuil 8 cpepe 0OKYyMeHmMO8eOeHUs U apXuo8edeHus,
0080IbHO ~ 02PAHUYEHHLI 00beM 3HAHUUL  NPOSPAMMHO20 — MeopemuiecKo2o
mMamepuana, npu KOMopoMm He 803MOICHO NPAKMUUECKOE NPOGeOeHUe CUCEMHO20
aumanusa.

OneHouHBIE CpencTBA Ui HMHBAJIMIOB W JIMIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0POBBSI BEIOUPAIOTCS C YYETOM UX MHIUBHYaIbHBIX ICUXO()U3NUECKIX 0COOCHHOCTEH.

— IIpY He0OXOMMOCTH HHBAIH/IAM | JIUTIAM C OTPaHUIEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
IPEOCTABIISETCS JOTIOJHUTENBFHOE BPeMs /7S MOATOTOBKU OTBETA Ha 3K3aMEHE;

— TIpH TIPOBENICHUH TPOLIEAYPHI OIICHUBAHUS PE3yJIbTATOB 00yUSHHSI MHBAIMIOB H JIUIL C
OTrPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs MPEAYCMATPUBAETCS MCIIOJIb30BaHUE TEXHUUYECKHX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C UX WHAWBHIYAITBHBIMA OCOOCHHOCTSIMH,

— IIpU HEOOXOAUMOCTH AJIs1 00yHarOIUXCs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
U WHBAIWIOB TIPOIEIypa OICHWBAHUS pE3YJIbTaTOB OOYUYEHHs 10 JUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iponienypa orneHMBaHUsI PE3yNbTAaTOB OOyYEHHs] WHBAIMIOB W JIUI[ C OTPAHUYCHHBIMU
BO3MOXHOCTSIMM 3JI0POBbsSI 10 JUCHUIUIMHE (MOJIYJI0) IMpeaycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aTaNTUPOBAHHBIX K OTPAHHUYCHHUSIM WX 3J0POBBS U BOCIPHSITHS
uHpOpMaLUu:

J171st TUTT C HApYIICHUSIMH 3PEHHS:

— B I1€4aTHOW (hopMe YBEIMUYEHHBIM HIPUPTOM,

— B (hpopMe 2IIEKTPOHHOTO TOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMU CITyXa!

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JIi1st TTI ¢ HApyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO ammapara:

— B I1e4aTHoi (opme,

— B (hpopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBINA TIepeyeHb MOXeT OBbITh KOHKPETH3MpPOBAH B 3aBUCHUMOCTH OT KOHTHHIEHTA
oOydJaronuxcs.



5. IlepeveHb y4eOHOI JIUTepaTyphbl, HHPOPMALMOHHBIX PECYPCOB M TEXHOJIOT M

5.1. YueOnas 1uteparypa

1. 3y0, A. T. YrpasieHnue npoeKkTamMu: y4eOHUK U MpakTHKyM it By30B / A. T. 3y0. —
Mocksa: M3narensctBo FOpaiit, 2023. — 422 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-
00725-1. — Texkct: anekTponHbiii // Ob6pasoBarenbHas miardpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511087 (nara oopamenus: 11.06.2023

2. YrpaBjeHHe MPOCKTaMU: YYeOHHMK M MpakTHKyM i By3oB / A. W. banamos, E. M.
Porosa, M. B. Tuxonosa, E. A. Tkauenko; nmox obmieii penakuueit E. M. Porosoii. — Mocksa:
NznarensctBo FOpaiit, 2023. — 383 c. — (Bricmiee oo6pazoanue). — ISBN 978-5-534-00436-6.
— Texkct: oanextponubiii /[  OOpa3oBarenbHas 1atdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/510590 (mxara obpamenus: 11.06.2023).

3. Bakapsa M.P., 3akapsta P.M. [lnanextuyeckas cucremosniorus. Hayunas metogonorus
obmeli Teopun cucteMm: MmoHorpadus. — Kpacuonap: Kybanckuii roc. yu-t, 2017. — 277 c.

4. JlTokyMeHTOBeIeHHE: y4eOHHUK U TIpakTuKyMm Juist By30B / JI. A. JloponuHa [u np.]; mox
penakuueit JI. A. loponnnoit. — 3-e usn., nepepad. u qon. — Mocksa: M3narensctBo FOpaiiT,
2023. — 336 c. — (Bsicmee o6pazoBanue). — ISBN 978-5-534-15753-6. — TekcT: 371€KTPOHHBIN
/I O6pazoBatensHas miatdopma IFOpaiit [caiit]. — URL: https://urait.ru/bcode/511341 (marta
obpamenus: 11.06.2023).

5. Kosnog, B. TI. ApxuBoBezienue: ydeOHUK U pakTHKyM s By30B / B. I1. Ko3moB. —
Mocksa: M3narensctBo IOpaiit, 2023. — 329 ¢. — (Bricmee oopazoBanue). — ISBN 978-5-534-
14066-8. — Texkct: anexkrponnbiit // O6pasoBatenbHas iathopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519689 (nara obparenus: 11.06.2023).

6. JlokymenToBeaenue u apxuoseneHue: yueonuk / K.B. Boxenko, C.1. Cambirun, K.I'.
Abasuesa [u np.]; mox penakmueit K.B. Bogenko. — 2-e u3n. — Mocksa: Jlamkos u K, 2019. —
374 c.— ISBN 978-5-394-03444-2. — Texkcr: anekTpoHHblii // JlaHb: 371€KTPOHHO-OMOIHMOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/119285 (nara oopamenus: 30.08.2021). — Pexum
JOCTyMa: JIJIsl aBTOPH3. TOJIh30BaTENCH.

JIJis OCBOCHMS JUCIMILTAHBI MHBATAAMH U JIUIIAMH C OTPAHHYECHHBIMHA BO3MOKHOCTSIMH
3I0pOBbS MMEIOTCSI M3JaHHS B DIJIEKTPOHHOM BHJE B JJIEKTPOHHO-OMONMOTEYHBIX CHCTEMax
«YHuusepcuterckas oubnnoreka ONLINE», «Jlanbp» u «tOpaiit.

5.2. lepuoanueckasi JuTEpaTYpa

1. OtedecTBEHHBIE apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuuecknii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Undpopmanmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectnuk apxusucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTo, http://www.top-personal.ru/officeworks.html.

6. Cekxperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jlenonpous3BoacTBO U AO0KyMeHTooOopoT Ha npeanpusituu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii )xypHan menemxmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnemsl Teopuu 1 npakTuku ynpasinenus (BAK), http:// www.uptp.ru/.

5. Menemxment B Poccun 3a pyoexxom (BAK), http:// www.mevriz.ru/.

2. Kpeatusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. NUudopmanmonnoe obmectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axonomukn (BAK), http://www.vopreco.ru/.

9. Uudopmanuonnsiii 6romerens POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.



http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJ€e COBPeMeHHble Npo(eccHOHATbHBIE 0a3bl
JAHHBIX U I/IH(l)OpMaIII/IOHHbIe CIIPpaBOYHBIC CHCTEMbI

DJ1eKTPOHHO-0ubMoTeuHbIe cucTeMbl (IBC):

1. DBC «FOPAUT» https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAWH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IpodeccnonanbHbie 0a3bl JAHHBIX:

1. Xypuans uzgarenscrea Wiley https://onlinelibrary.wiley.com/

2. Hayunas snexrponnas oubnmuorexka (HOB) http://www.elibrary.ru/

3. IlomHOTEKCTOBBIE apXUBBI BEAYIIUX 3allalHbIX HAyYHBIX )KypHaJIOB Ha Poccuiickoit

wiatdopme HayuHbIX xKypHaaoB HOMKOH http://archive.neicon.ru
4. HamuonanmpHash JJIEKTpOHHAs OWONMMOTEKa (MOCTYN K DIIGKTPOHHOW OuOIMOTEKEe
nuccepraiuii Poccuiickoit rocynapcrsennoi oubmmorexu (PI'B) https://rusneb.ru/

5. Ilpesunentckas 6ubmmoreka um. b.H. Enpruna https://www.prlib.ru/

6. DOnekrponHas koymekus Oxchopackoro Poccutickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action

7. Springer Journals https://link.springer.com/

8. Nature Journals https://www.nature.com/siteindex/index.html

9. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

10. Springer Materials http://materials.springer.com/

11. zbMATH https://zbmath.org/

12. Nano Database https://nano.nature.com/

13. Springer eBooks: https://link.springer.com/

14. "Jlextopuym TB" http://www.lektorium.tv/

15. YuuBepcuterckas unpopmaimonnas cucrema POCCUS http://uisrussia.msu.ru

HNudpopmManoHHbIE CIPABOYHbIEC CHCTEMBI:
1. Koncynbrant [lntoc - cipaBoyHasi mpaBoBasi cUCTeMa (JIOCTYII MO JIOKAJIBbHOM CETH ¢
KOMIIBIOTEPOB OMOITUOTEKH )

Pecypcbl cBoOOAHOTO OCTYHA:

1. AmepuKaHCKas naTeHTHas 0a3a maHHbIX hitp://www.uspto.gov/patft/

2. TlonHbIe TEKCTHI KaHAJCKUX aucceprauit http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MMHUCTEpPCTBO HayKHu U BbIcIIero oopazoBanus Poccuiickoit @enepanun
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii mopTan "Poccuiickoe oopazosanue” http://www.edu.ru/;

6. HWudopmanumonnas cucrema "EanHoe okHO qocTyna K 00pa3oBareiabHbIM pecypcam”
http://window.edu.ru/;

7. Enunas xomnexius nudpoBeIx 00pa3oBaTeabHBIX pecypcos hitp://school-
collection.edu.ru/ .

8. ®enepanbHbIi IEHTP UHPOPMALIMOHHO-00PA30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. IIpoekt ['ocymapcTBeHHOro HHCTUTYTa pycckoro a3bika uMeHu A.C. [Tymkuna
"OG6pazoBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMaImoHHbIN moptan "Pycckuii s3pik" hitp://gramota.ru/;

11. Cnyx0a TeMaTH4YeCKUX TOJKOBBIX cioBapeid http://www.glossary.ru/;

12. CnoBapu u sHIMKIONexuu http://dic.academic.ru/;

13. O6pazoBarenbHbIii mopTan "Yueba" http://www.ucheba.com/;
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14. 3akonompoekT "O6 obpasoBanuu B Poccuiickoit deneparun”. Bonpocs! 1 OTBETHI
http://xn--273--84d1f.xn--plai/voprosy i_otvety

CoOcTBeHHBbIE YJIEKTPOHHBIE 00pa3oBaTe/ibHbIe H HH(POPMAIIMOHHbIE PeCYpPChI

KyoI'y:

1. Cpena moayiapHOT0 JUHaMU4eckoro ooydenwus http://moodle.kubsu.ru

2. baza y4eOHBIX TIaHOB, Y4eOHO-METOMUYECKUX KOMILUIEKCOB, IyOIUKAIMA 1
koH(pepenmmii http://mschool.kubsu.ru/

3. bubamnoreka nHpopMaIOHHBIX pecypcoB Kadeapbl nH(HOPMAITHOHHBIX
oOpa3oBaTelIbHbIX TexHONOoTHi http://mschool.kubsu.ru;

4. DnexTpoHHbII apxuB qokymeHToB Kyol'Y _http://docspace.kubsu.ru/

5. DneKTpoHHbIE 00pa30BaTeNbHBIC pecypchl Kadeapbl HH()OPMAIMOHHBIX CHCTEM W
TexHoJoruil B oopazoBanuu Kyol'Y u Hayuno-meToaudeckoro xypHana "[IIKOJIbHBIE I'OJIbI"
http://icdau.kubsu.ru/

6. MeToanyeckue yKkazaHus JJs1 00y4al0IMXCs 10 0CBOEHUIO THCIMIIIMHBI (MOLYJIs1)

[Tpu ocymecTBiieHnH y4eOHON pabOTHI IO OCBOSHUIO Kypca UCTIOIB3YIOTCSI COBpEMEHHbBIE
o0Opa3oBaTebHbIE METOJIUKH (uHpOPMaLIMOHHO-KOMMYHHUKAIIMOHHbIE TEXHOJIOTUH,
HCCJIEIOBATENILCKHUE METO/IbI, TPOOIEMHOE 00yUYEHHE U Ip.).

B y4eOHOM mporiecce TPUMEHSIOTCS aKTUBHBIC W MHTEPAKTUBHBIC (POPMBI IIPOBEICHUS
3aHATUN (METOJ MPOEKTOB, METO] MOKMCKA OBICTPHIX pelleHuid B rpymme u 1ap.). [Ipeamnomnaraercs
NPOBEICHUE WHTEPAKTHUBHBIX JICKIUHA C MYJIbTHMEIMHHONH CHUCTEMOH, OOCYXKIEHHUE CIO0KHBIX
po0JieM U IUCKYCCUOHHBIX BOIIPOCOB.

VYcnemHoe ocBoeHME MaTepuaia Kypca Ipearosiaraer OoJIbIIYI0 CaMOCTOSITENIbHYIO
paboTy CTYAGHTOB M PYKOBOJACTBO JTOM pabOTO cO CTOpoHBI mpemnoaaBarens. Ha
CaMOCTOSITEIILHYIO pa0OTy CTYACHTOB 3a049HOM (opMbI 00ydeHwus o aucuuruinae b1.0.01

«OpranuzaioHHOe MPOSKTUPOBAHKUE CUCTEMBI YIIPABICHHS JOKYMEHTAIIUEH ) OTBOAUTCS
60 4. oT 001IeH TpynoeMkocTu Kypca. ConmpoBOXACHUE 3TON PaOOTHI MOKET ObITH OPraHU30BAHO
B CIIEAYIOIIUX GopMax:

1. kKoHCynpTalMM (MHAMUBUAYAIbHbIE W TPYIIOBBIE), B TOM YHCJIE C MPUMEHEHHEM
UH(POPMAaLIMOHHOM 00pa3oBaTesnbHOM cpeasl 00yuenus Kyol'Y;

2. TpOMEXYTOUHBIM KOHTPOJIb XOJa BBHINOJHEHMS 3aJaHUNl Ha OCHOBE pPAa3JIMYHBIX
Croco0O0B B3aMMOIEHCTBHSI B OTKPBITOM HH(OPMAIIMOHHOH cperie.

CaMmocrosiTenbHasi paboTa CTYAEHTOB 3aKJIIOYAaeTCs B OCBOCHHE TEOPETHYECKOIO
MaTepuaia JEKIUOHHOIO Kypca, MPOXO0KJIEHUE KOHTPOJBHBIX TECTOB M BBINOJIHEHHME 3aJlaHUN
MPAKTUYECKUX 3aHATHI, B TeueHue Bcero cemectpa. KoHTposb ocyiecTBisieTcs myTéM NpoBEPKU
3HAHUM TEOPETUYECKOr0 MaTepHajga Ha KOHTPOJIBHOM TECTHUPOBAHUH, NPOBEACHUS ONPOCOB H
3acITyIIMBaHUs OTYETOB O BBINOJIHEHUH 33JaHUI MPAKTUYECKUX 3aHATUH.

Metoaudeckne peKOMEHIaluU K cAadue 3a4eTa

CryneHTsl 00s13aHBI CIaTh 3a4€T B COOTBETCTBUU C YUEOHBIM IUTAHOM. 3aueT SBISETCA
(bopMOii KOHTPOJISI YCBOCHUS CTYACHTAaMH Y4e€OHOH MpOorpaMMbl MO JUCLUUIUIMHE WM €€ YacTH,
BBITIOJTHEHUS] TPAKTUYECKUX 3aJaHUN 1 TOTBEPK/ICHUS] YCBOCHUS YHUBEPCAIbHONW KOMITIETEHIIUU
YK-1.

Pe3ynbrar cnaun 3aueTa o NpociiyliaHHOMY KypCy OLIEHUBAIOTCA KaK UTOT AESITETbHOCTH
CTYJCHTa B CEMEeCTpe, a HMMEHHO — IO IOCEUaeMOCTH JEKIMH, pe3yibraTaM padoThl Ha
MPAKTUYECKUX 3aHATUSAX, BBIIOJHEHUS CaMOCTOSITeNbHOM paboTel. Ilpum 3TOM gomyckaercs
nponyck He 6onee 20% 3aHATHH, ¢ 00g3aTeabHOI OTPAOOTKONW MPOMYIIEHHBIX MPAKTUYECKUX
3aHATUNA. CTYJEHTBI, Y KOTOPBIX KOJMYECTBO MPOITYCKOB, IPEBBIIIAET YCTAHOBICHHYIO HOPMY, HE
BBITTOJIHUBIIIME BCE 33JJaHUS U HEYJOBJIETBOPUTEIHHO Pa0OTaBIINE B TEUEHUE CEMECTPA, TPOXOASAT
co0eceloBaHUE C TpENoJaBaTeseM, KOTOPbI ONpalluBaeT CTYIEHTa Ha MPEeIMET BbISBICHUS
3HAHMSI OCHOBHBIX ITOJIOKEHUH JUCIUILINHBL.
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B ocBoeHun JAUCHUIIIIMHBI UHBAJILJAMH W JIMIIAMU C OIrpaHUYCHHBIMU BO3MOXKHOCTAMU
3I0pOBBSl OOJIBIIIOE 3HAYCHUE HMMEET WHIAWBUIyallbHas ydyeOHasi pabora (KOHCYJIbTallMHM) —
JIOTIOJTHUTEIILHOE Pa3bsiICHEHNE Y4eOHOro MaTepuara.

WuauBuayanbHble KOHCYJIbTAIMM IO TMPEAMETY SBISIOTCS BaXHBIM  (DaKTOpOM,
CHOCO6CTByIOH_[I/IM WHAUBUAYaAJIU3allun 06y‘-ICHI/ISI 1 YCTAHOBJICHUIO BOCIIUTATCIIBHOI'O KOHTAKTa
MEXIy TpernojaBaTesieM W O00y4aroIlMMCS WHBAJIWIOM WM JIMIOM C OrPaHUYCHHBIMU
BO3MOXHOCTAMHU 310POBbA.

B ocBoeHuu NUCHUIUIMHBI UHBAJTUAAMH U JUIAMH C OFPAaHUYCHHBIMU BO3MOXHOCTSMU
3I0pOBbsI OOJIBIIOE 3HAYEHHWE MMEET WHAMBHIyalbHas ydeOHas pabora (KOHCYJIbTAI[MH) —
JOTIOTHUTEILHOE Pa3bsICHEHHE yueOHOro MaTepuarna.

7. MaTepuajibHO-TeXHHYECKOE oDecriedeHne 1o JUCHUIIHHE (MOIYJTI0)

HO BCEM BHIaAM y‘-IC6H0171 JCATCIIBHOCTU B paMKax JUCHUITIINHBI I/ICHOJIb3yIOTCSI
ayIUTOPUH, KAOMHETHI U JabOpaTOpUHU, OCHAIICHHBIC HEOOXOAMMBIM CIICIHATIM3UPOBAHHBIM U
71a00pPaTOPHBIM 000PYTOBAaHUEM.

OcHaIIIEHHOCTD
CcHenUaIbHBIX TOMEICHUH

HepequL JIJMIOCH3MOHHOI'O

HaunmeHoBaHue crieliuajibHBIX MOMEILCHUN
MPOTPaAMMHOTO 00CCTICUCHUS

VYuebHas nabopaTopuss OpraHu3aioHHOro | KomuuecTBO MOCaIOYHBIX | -
MIPOEKTUPOBAHUS CUCTEM JIOKyMEHTOB, | MecT 24, MeJoBasl JOCKa,
nHpopManMu W 3HaHUH. AyIUTOpPHS s | DKpaH, JABa TEMAaTHYECKUX
MPOBEJCHUS 3aHATHH JIEKIMOHHOTO THIa, | cTeHaa, Wi-Fi

3aHATUH CEMHUHAPCKOIO THIIA, TPYIIOBBIX MU

WHIUBUAYAIbHBIX KOHCYJIbTAalUH, TEKYIIETOo

KOHTPOJsI W MPOMEXKYTOUHOM aTTecTaluu

(417A).

VYueOHast ayTUTOpHsI IS TIPOBEIACHUS 3aHATHH
CEeMHMHApCKOT0 THIA. AYZAUTOPHS AJIsI KyPCOBOTO

KomnyecTBO IMOCAgOYHBIX | -
Mmect 18, MmenoBas Jocka,

MPOEKTUPOBaHUs. Ayauropus i rpynnoBeix 1 | Wi-Fi
WHIUBUAYAIbHBIX KOHCYJIbTaUUH. AyAUTOPUS
JUIL TEKYLIEr0 KOHTPOJISI M IPOMEXYTOUHOM
atrectanuu (415A)
JUis  caMocToATENbHOW  paboThl  OOy4aromMxcs MPEeAYyCMOTPEHbl  IOMEIIEHHUS,

YKOMIUIEKTOBAaHHbBIE CHEIMATM3UPOBAHHON MeOeblo, OCHAIllEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTu «MHTepHeT» n obecrnieueHueM JocTyna B 3JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTENIbHYIO Cpely YHUBEPCUTETA.

HanmeHoBaHue NOMEIICHMI 115
CaMOCTOSATENIFHON paboOTHI

OcCHaIIeHHOCTh TIOMEIIEHUH 115
CaMOCTOSATENIFHON pabOTHI

IlepeueHb IUIEH3MOHHOTO
MPOrPaMMHOTO OOeCTieueHuUs

oOyJaromuxcs oOyvaromuxcs
TepmunanbHblii  KommbloTepHbI | KonudectBo nocamounsix mect 15, | Oducnoe  I10:  omepanmoHHas
Kjacc. AymuTopus JUIs KypcoBoro | ¢uiomacrepHas — JocKa,  9kpaH, | cuctema MS Windows, odwucHbIi
MIPOEKTUPOBAHMUSL. VYuebHast | mpoekTop, MpoBOAHONH uHTepHeT, | maker MS Office, mnarhopma MS
ayJauToOpuUs Juis nposenenust | Wi-Fi Teams, oucHsi HaKeT
3aHATHH ~ CEMMHApCKOro  THUIIA LibreOffice, anTuBUpycHOEe IIO
(402H). Kaspersky




