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1 Heau u 3a1a4u U3y4YeHUs1 TUCHUILINHBI (MO1YJIs1)

1.1 Ilean ocBOeHUST TUCHUILIHHBI

pa3BUTHE Y CTYACHTOB JIMYHOCTHBIX KadeCTB W (OPMUPOBAHHE OOIICKYIbTYPHBIX
(oOIIeHayYHBIX, COLMAIBHO-TUYHOCTHBIX, HHCTPYMEHTANbHBIX) M  HpoeCCHOHATbHBIX
KOMIETCHIIMA B 00JacTM  METOMOJIOTHYECKOTO M METOJMYECKOTO  OOecreueHUs
OpPraHU3aI[MIOHHOTO MPOEKTUPOBAHUS CHCTEM YIPABIIEHUS TOKYMEHTAallMed, HAIPaBJIEHHOTO Ha
OCYIIECTBJICHUE HEMPEPHIBHOTO MHHOBAIMOHHOTO OPraHU3allMOHHOTO COBEPIICHCTBOBAHUS U
Pa3BUTHUS CUCTEMBI YIIPABJICHUS IOKYMEHTALIUEH.

1.2 3agaun AMCHUILIMHEI

ObpazosamenvHule 3a0a4u 0C80eHUS MEOPEMUUECKOU KOMNOHEHMbL!

1) wu3ydeHume  0a30BBIX  METOJOJOIMYECKHMX  IPHUHLUIIOB  OPraHU3allMOHHOI'O
IIPOEKTUPOBAHNS;

2) n3ydeHue (GyHIAMEHTAIBHBIX METOA0JIOTMYECKUX IOHATHH M KaTeropuajibHOro M
TEPMHHOJIOTMYECKOI0 anmnapara METOA0JI0TUU OPTaHU3allMOHHOTO TPOEKTUPOBAHMS;

3) wu3ydyeHHe M NPUBUTHE YMEHUS MPaBWIBHO BBIOUPATh METOJbl, METOIUKU U
(dopMupOBaTh IIpaBUia OPraHU3ALMOHHOTO MPOEKTUPOBAHUS B 3aBUCUMOCTH OT BO3MOXHOCTEHN
JOCTYIHBIX KOMMYHUKAIIMOHHBIX CpeJ;

ObpazosamenvHule 3a0a4u 0c80eHUA NOZHABAMEILHOU KOMNOHEHMbL!

1) m3yueHue HOBBIX METOJOJOIMYECKHX I1OAXO0JO0B, OCHOBAaHHBIX HAa COBPEMEHHBIX
IIPEJICTABICHUSIX O CUCTEME YIPABJIEHUS, €€ KOMMYHUKALIMOHHON CpeJie, K OPraHu3alluOHHOMY
IPOEKTHUPOBAHUIO CUCTEMBI YIIPABICHUS JOKYMEHTaLUEH;

2) hopMupoBaHHE COBPEMEHHOTO NPEACTABICHUS O MPUPOJE, COJACPKAHUU U PA3BUTUU
METOMOJIOTUYECKOH  cHCcTeMbl,  oOecrneuuBaromied  3QQPEeKTUBHOE  OpraHU3alMOHHOE
IIPOEKTUPOBAHUE CUCTEMBI YIIPABICHUS OPraHU3aLNN;

3) wu3ydyeHHMEe [OPUHLUUIOB M HPAaBWI  JIOTUKO-CMBICIOBOIO  KOHCTPYHWPOBAHUS
METOMOJIOTUYECKOM  cHCTeMBbl,  oOecrneuuBaroiied  3(PQPEKTUBHOE  OpraHU3alMOHHOE
IPOEKTUPOBAHUE  CHUCTEMBbl  YIpPaBJIEHUS  OpraHU3allid B  YCIOBHUSAX  COBPEMEHHBIX
KOMMYHHKAIIMOHHBIX CPE;

4) n3y4eHre UCTOPUUECKON TaHHOCTH, COBPEMEHHOI'O COCTOSIHUS U IEPCIIEKTUB Pa3BUTHUS
METOJOJIOTHYECKUX CUCTEM Ul OCYIIECTBIEHUS OPraHU3AalMOHHOIO IPOEKTUPOBAHUS CUCTEMBI
yIpaBieHUS] OPraHU3aliHU.

Obpa3zosamenvhvlie 3a0a4u 0CB0EHUS NPAKMULECKOU KOMNOHEHMbL:

1) ocBoeHHME COBPEMEHHBIX METOJUK IPOBEIEHUS HCCIEOBAaHUN IO aKTyalbHBIM
npobjaemMaM MOCTPOEHHUs] METOI0JIOTHYECKUX CHCTEM JJIsi OCYILECTBIEHUS OpPTraHU3alliOHHOTO
IPOEKTUPOBAHUSI CUCTEMBI YIIPABICHUS TOKYMEHTALIUEH;

2) OCBOEHHE COBPEMEHHBIX METOJOB M TEXHOJOTMH IOCTPOEHHUS METOA0JIOTMYECKHX
CUCTEM JUIsl OCYILECTBICHHUS 3(PQPEKTUBHOTO OPraHU3ALMOHHOTO TPOEKTUPOBAHUS CHCTEMBbI
yIIpaBJIEHUS TOKyMEHTalUed B YCIOBHUSIX COBPEMEHHBIX KOMMYHUKAITMOHHBIX CPeJl;

3) OCBOEHHE COBPEMEHHOTO HHCTPYMEHTapusi IMOCTPOeHUS 3PQPEKTUBHBIX CUCTEM
METOJ0JIOTUYECKOTO0 U METOJUYECKOr0 OOECIeYeHHs OpraHU3allMOHHOTO MPOEKTHPOBAHUS
CHUCTEMBbl yNpaBJICHUS B YCIOBUAX pPa3BUTUS HHGOPMALMOHHOTO U  (QOpMHUpPOBaHUS
MHTEJUIEKTYaJIbHOTO O0IIECTBa;

4) npuobOpeTeHHe ONbITAa METOJOJIOTUYECKOTO U METOAMYECKOro obecreueHus
OpPraHU3alMOHHOTO MPOEKTHPOBAHUS CHCTEMBl YIPABIECHHUS JIOKyMEHTAallMeHd B YCIOBHSX
pa3BUTHS UH(OPMALMOHHOTO U (OPMUPOBAHUS UHTEIJIEKTYaIbHOTO 00IECTRA.

1.3 MecTo AucuuninHbl (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHO MPOrpaMMbl

Jucuumimza «OpeaHuzayuonroe ___npoexmuposanue cucmembl YNpaeieHus.
Odokymenmayueti» OTHOCUTCS K o0s3arenbHoM yactu brioka 1 "{ucuunnuas! (Monynu)" yue6HOTro
wiaHa. B coorBercTBUM ¢ pabounM yyeOHBIM IJIAHOM AMCLUIUIMHA M3y4aercs Ha 1 xypce B 1
cemectpe. Bua mpomexyrouHoW arTecTanuu: 3a4deT. JlucnummHa 0a3upyrOTCS Ha TaKHX
JucHUIUInHaxX Kak « OCHOBBI IPOEKTHOM IEATENBHOCTH B JOKYMEHTOBEICHUN U apXUBOBEICHUN,




«», «YIpaBleHHE TOCYJAapCTBEHHBIMH W MYHHIMMAILHBIMH apXuUBaMu», «YTpaBleHUE
opranu3zaiueit», «OpraHu3almoOHHOE TIPOCKTHPOBAHUE CUCTEMBI YIIPABJICHUS JTOKyMEHTAIHEH),
KOTOpBIC M3YYaTUCh HA HAIPaBJICHUU MOATOTOBKU OakamaBpa 46.03.02 JlokymMeHTOBeACHHE U
apxuBOBeJcHHE. B CBOIO ouepenpb AMCHUIUIMHA OOECIIEUYMBACT YCIEIIHOE H3YyYCHHE BCEX
KOMIUIEKCHBIX W CHUCTEMHBIX IUCIMIUIAH MPOrpaMMbl MAarucTparypbl, B 4acTHOCTH, «Teopwus
COBPEMEHHOTO JIOKyMEHTOBEICHUS W apXUBOBEICHHs», «H(MOpMAIMOHHBIE TEXHOJOTHH B
JIOKyMEHTOBE/JICHUHM W apXWBOBEJICHUM». KpoMme TOro, NUCIUIUIMHA OCBAMBACTCSI B TECHOM
B3auMoJieiicTBun ¢ aucuuiummHamu  «[Icuxomoruss mnpodeccHoHaIbHON NEATEIBHOCTH» U
«CUCTeMHBI aHaIM3 W TPHHITHE PEHICHWH B JIOKYMCHTOBEICHUM W apXHBOBEICHUE» U
o0ecreurBaeT yCIenrHoe OCBOCHUE AUCIUTUINHBI « Y IPaBICHUE TPOCKTAMH JIOKYMEHTOBEICHUS
U apXUBOBEJACHUS», TMPOXOXKICHUE TIPOCKTHOW TMPAKTUKA W BBHINOJIHCHHE BBITYCKHON
KBTI (UKAIIMOHHON PabOTHI.

1.4 IlepeyeHb MJIAHMPYEMBIX Pe3yJbTATOB O00y4YeHHsI MO JMCHHUILIMHE (MOAYJIIO),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS 00pa30BaTEeIbHOM IPOrpaMMBbI

N3ydyenune paHHOW y4yeOHOM [AMCUUIUIMHBI HAmNpaBiIeHO Ha (QOPMHUPOBAHUE Y
00yJarouXxcs CICIYIOUUX KOMITETEHIIUN
KOZ[ W HAUMCHOBAHUC MHAUKATOPA Pe3yJ'IBTaTLI O6y‘IeHI/I$I 110 AUCHUITIINHE

JIOCTUKEHUSI KOMITETCHITUI (3naem, ymeem, gradeem (HAGLIKU U/UNU ONbIN OESIMENTbHOCIL))
YK-2 CnocobeH ynpaBiasTh IPOEKTOM Ha BCeX ITANAX €ro ;KU3HEHHOr0 MUK
NYK-2.1. Hcnonmp3yeT UPHHIUIBL, | 3HAET TPHUHIWIL, METOABI W MOJEIH TMPOEKTHOTO
METOMBI W MOJIEM TPOEKTHOTO | MEHEKMEHTA B pElIeHUH MPO(PEeCCHOHATBHBIX 3a/1a1
MEHEUKMEHTA B PEHICHHN | Y meeT MPUMEHATHh 3HAHUS MIPUHIIAIIOB, METOIOB U MOJIENeH

NpO(eCcCHOHANBHBIX 337124 MMPOEKTHOTO MEHEPKMEHTa B PEIIeHUH MPO(EeCCHOHATHHBIX

3aJa4

Bnaneer 0a30BBIMU MPUHIMIIAMU, METOAAMH U MOJICISIMH
MMPOSKTHOTO MEHEPKMEHTa B PEIICHUHU MPO(PECCUOHATBHBIX
3ajJa4 s

NYK-2.2. PazpabarbiBaeT mporpamMmy
JEUCTBUI IO PEIICHHIO 33/1a4 POEKTa
W o0ecrieuyuBaeT €ro BBITIONIHEHHE B
COOTBETCTBHM C  yCTaHOBJICHHBIMHU
LEeNSIMH, Ha OCHOBE OIICHKH PHCKOB H
palMOHAIBLHOTO yIpaBlicHAS
pecypcamu

3HaeT cHUCTEeMHBbIE NPUHUMNBI U METOJMYECKHE HPUEMBI
pa3paboTKH MPOTrpaMM AEHCTBHUM 10 PEILICHUIO 3a/1a4 POEKTa
U o0ecreurBaeT €ro BBINOJHEHHE B COOTBETCTBUH C
YCTAHOBJICHHBIMH LIESIMH, Ha OCHOBE OLIGHKH PHCKOB H
PaLMOHATIBLHOTO YIPaBIEHHUS PECypcaMu

YMeeT NpUMEHATh 3HAHUS NPUHLHUIIOB W METOJMYECKHX
MIPUEMOB Pa3paldOTKH HpOrpaMM JACHCTBUH MO PELICHHIO
3aa4  TPOeKTa M O00eCeuyrMBaeT €ro BBINOJIHEHHE B
COOTBETCTBHH C yCTAaHOBJIEHHBIMH LIEJISIMH, HA OCHOBE OLIEHKU
PHUCKOB U PallMOHAIBHOTO YIIPABICHUS PECypcaMu

Baaneer 0a30BbIMM CHCTEMHBIMH METOAMKAMHU Pa3pabOTKH
porpaMM JEHCTBUN 110 PELICHUI 3aJad IpPOeKTa U
o0ecrieynBaeT €ro BBHIMOJHEHWE B  COOTBETCTBHH C
YCTaHOBJICHHBIMU LEJISIMU, Ha OCHOBE OLICHKHM DPHUCKOB U
PalMOHAIBHOIO YIPABIECHUS PECYypCaMu

IIK 1 PykoBOACTBO [1eSITEJILHOCTH
opraHusanme

0 N0 NAOKYMEHTANMOHHOMY oOOecle4eHHI0 YINPaBJICHHS

HIIK-1.1. cmocobeH aHAIM3UPOBATH
JIESTEeITHLHOCTD 1o
JIOKYMEHTAIIHOHHOMY  00€CIIeUYeHUI0

yIpaBieHUS OpTaHu3annei

3naer TEOPETUKO-METOANIECKIE OCHOBBI aHanm3a
JIEeSTeNbHOCTH 10  JOKYMEHTAIHOHHOMY  OOECTIeueHHIO
ynpaBiieHHs OpraHu3aluen

YMeeT NpuUMEHATh 3HAHUSI TEOPETUKO-METOIUYECKUX OCHOB
aHanus3a JIEATETbHOCTH o JIOKYMEHTAILIUIOHHOMY
00ecrnedeHuIo yIIpaBIeH!s OpTaHnu3anueit




Kon n HanMeHoBaHHMe HHIUKATOpa
IOCTHOKEHUSI KOMIIETEHIIMH

PesynbraTel 00y4eHus! 110 AUCIUIUINHE
(3naem, ymeem, enadeem (HAGLIKU U/UNU ONBIM OCSAMENbHOCHIUL))

Baaneer 0a30BbIMM MeTOJaMM M METOAMKAMHU aHaIHM3a
JESITeNbHOCTH TI0  JOKYMEHTAlMOHHOMY  0OOECHEeYeHHIO
yIpaBJieHNs OpraHu3anuen
UIIK-1.2. cmocobeH TmuaHUPOBaTH | 3HAET TEOPETHKO-METOAMYECKHE OCHOBBI IJIAHUPOBAHMUS
JESITeNbHOCTh IO | NeATENBbHOCTH IO JOKYMEHTAllUOHHOMY OO0ECIICUEHHIO
JOKYMEHTAllUOHHOMY  OOECIICUEHHIO | YIIPaBJICHUS OpraHu3aLuei

yIpaBJieHHs OpraHu3anuen

YMeeT npuUMEHATh 3HAHUS TEOPETUKO-METOINIECKIX OCHOB
IUIAHUPOBAHUS  ACSATEIBHOCTU IO JOKYMEHTAIIMOHHOMY
00eCIICUYCHUIO YIIPABJICHUS OpTaHu3auei

Buaaneer 0a30BBIMH MCTOJaMH1 U MCTOAUKAMHU IJIAaHUPOBAHUA

JIEeSTeNbHOCTH 10  JOKYMEHTAIHOHHOMY  OOECTIeueHHIO
YIIpaBJICHUS OpraHu3aLueil
UIIK-1.3. crocoOeH OpraHu30BBIBaTH | 3HAET TCOPETHUKO-METOAMYECKHE OCHOBBI  OpraHM3allUd
ACATCIIbHOCTD 10 ACATCIIbHOCTU 110 JOKYMCHTAlUOHHOMY O6CCHC“ICHI/IIO
JOKYMEHTAIIMOHHOMY  OOECIICUCHHUIO | YIIPABJICHUS OpraHu3aIueit

yIpaBJIeHUs OpraHu3anuen

YMeeT NpuUMEHATh 3HaHUSA TEOPETUKO-METOJINYECKHX OCHOB
OpraHM3allud  JI€ATEJIbHOCTH MO0  JOKYMEHTallHOHHOMY
00€eCTeYeHUI0 YIPaBICHHUs OpraHn3aen

Baaneer 0a30oBbIMM METOJAMHM U METOAMKAMU OpraHU3aMN
NESTEeNbHOCTH 10  JOKYMEHTALMOHHOMY  OOECHEeYeHHUIO
YIIPABJICHUsI OpraHU3aLUei

IIK 2 IlocTpoeHHEe CUCTEMBI IOKYMEHTAIHOHHOT0 00ecTeYeHnsl yIPaBJIeHHs OPraHu3anuu

HIIK-2.1. cnocobeH aHaTU3UPOBaTh

3Haer TCOPETUKO-METOJUUCCKUC OCHOBBI aHaJii3a

nepeaoBoi OTEYECTBEHHBIN U | TIEPeOBOr0 OTCYECTBEHHOTO U 3apyOeXHOro OmbiTa B
3apyOeXHBIi  OmBIT B  00JAacTH | OOJIACTH MOKYMEHTAIIMOHHOTO 00eCTieueHus YIIpaBIeHUS
JOKYMCHTALHOHHOTO  ODCCIICUCHHS | YVmeeT MPUMEHATH 3HAHUS TEOPETHKO-METOJMUECKHX OCHOB
yHUpaBjIeHHA aHaIIM3a TepeI0BOr0 OTEYECTBEHHOTO U 3apyO0eKHOTO OIbITa
B 00JIACTH JIOKyMEHTAIIMOHHOTO 00eCIieUeH sl yIpaBIeHUs
Bnaneer 0a30BbIMM MeTOJaMH W METOJAMKAMHU aHAaIH3a
MEepeIOBOr0  OTEUYECTBEHHOTO0 WU 3apy0eKHOro OmbITa B
00J1aCTH JOKyMEHTAIIMOHHOTO 00ECTICUeHNS YIIPaBICHUS
UIIK-2.2. cnocobeH miiaHUPOBaTh | 3HAET TEOPETHKO-METOAMYECKHE OCHOBBI IIJIAHUPOBAHHUS
B3aMO/ICHCTBHE HO/Ipa3JIeNICHNH | B3aMMOACHCTBUS MOIpa3IeIeHI OpraHU3aIiK M0 BOIIPOCaM

OpraHu3aluy Mo BOMpocaM PaboThI ¢
JOKYMEHTaMU

paboTHI C TOKyMEHTaMHU

YMeeT NpUMEHSTh 3HAHUS TEOPETUKO-METOAUYECKUX OCHOB
IJIAHUPOBAHUS B3aNMOJICUCTBHS MoJpa3IeIeHUuN
OpTraHH3aIiY TI0 BOIPOCcaM PabOTHI ¢ JOKYMEHTaMH

BnaneeT 0a30BBIMH MCETOAaMHU U METOAUKAMHU IJIAHUPOBAHUA
B3aHMO,Z[eI>'ICTBPI$I noz[pasz[eneﬂnﬁ OpraHuvsalyu 1o BOIIpocaM
pa6OTBI C JOKYMCHTaMU

NIIK-2.3. cmocobeH  opraHu30BaTh
paboThl IO TOCTPOCHHIO CHCTEMBI
JIOKYMEHTAI[MOHHOTO0  00eCIIeYeHHS

YIpaBJICHUA OpTraHU3alun

3HaeT TEOPETUKO-METOUYECKHE OCHOBBI OpTaHHU3AINH
paboTBl TO TIOCTPOEHHUIO CHUCTEMBI JOKYMEHTAIMOHHOTO
oOecrniedeHus yrpaBieHUs] OpraHu3aun

Ymeer IIPUMCHATh 3HAHUA TCOPETUKO-METOANYCCKUX OCHOB
OopraHusanuu pa60T1>1 oo MMOCTPOCHHUIO CHUCTEMBI
AOKYMCHTAIMOHHOI'O obecneueHus yYipaBJICHUS OpraHU3alun

Baaneer 0a30BbIMM METOJAMM M METOJMKAMU OpraHU3alMN
paboTBl TO TIOCTPOEHHUIO CHUCTEMBI JOKYMEHTAIMOHHOTO
oOecrniedeHus yrpaBieHUs] OpraHu3aun




PesynpTarel 00y4eHHs MO TUCHMIUIMHE JOCTHUTAIOTCS B paMKaxX OCYIIECTBICHHUS BCEX
BUJIOB KOHTAaKTHOM U CAMOCTOATENBHOM pabOoThl 00yUYaIOIIMXCS B COOTBETCTBUHU C YTBEPHKIEHHBIM
y4€OHBIM IIJIaHOM.

WHaukatopel  JOCTHXKEHMS KOMIETEHLUUH  CUMTAIOTCS
JIOCTUKEHUHU COOTBETCTBYIOIIMX UM PE3YyJIbTATOB OOYyUEHHUSI.

c(hOpMUPOBAHHBIMU  TIPH

2. CTpPyKTYpAa M cojiepKaHue TUCIUTTIUHbI

2.1 Pacnpenesienne TPyA0EéMKOCTH IMCIUILJIMHBI 110 BUAaM padoT

OOm1ast Tpy10EMKOCTh JHUCIIUILUIMHBI COCTABIISICT _2  3a4eTHBIX eAuHUIBI (72 Yaca), ux
pacripeielieHie 1Mo BuaaM padoT MPeCTaBICHO B Ta0JIUIIE

Bcero Dopma oOydeHust
Bunst padot 4acoB ouHa OYHO- 204
(0DO0O) HHad 3a04Hast HHad
1 2 3 4 5 6
1 2 X
1 kypc
CEeMEeCTp | CeMecTp | ceMecTp (o)
(gacsr) (gacsr) (uacsr)
KonTtakTHas pa6oTa, B TOM 4HcJIe: 48,2 48,2 - - 24,2
AyIuTOpHBIE 3aHATHS (BCEro): 48 48 - - 22
3aHATHS JICKIIMOHHOT'O THIIA 16 16 - - 6
11a00paTOPHBIC 3AHSATHSI - - - - -
MIPAKTHICCKHUE 3aHATHS 32 32 - - 16
HNnas koHTaKkTHAs padora: 2,2 2,2 - - 2,2
Kontpommpyemas camocrosrenpHas padora (KCP) - - - - 2
IMpomexyrounas arrecranus (MKIT) 0,2 0,2 - - 0,2
CaMocTosiTeIbHasi padoTa, B TOM YHCJIe: 23,8 23,8 - - 44
Pedepar/acce (moaroroBka) 11,8 11,8 - - 10
CamocrosiTelibHOe H3yUYeHUE pasienos,
caMomnoAroToBka (mpopaboTka ©  TIOBTOPEHHUE
JIEKIIMOHHOT'0 MaTepuasa U MaTepraia yaeOHHKOB U 10 10 - - 30
y4eOHBIX MOCOOMH, MOATOTOBKA K TJaOOPaTOPHBIM U
MPaKTHYECKUM 3aHATHSIM, KOJUIOKBUYMAaM H T.JI.)
[oxroToBka K TEKyIIeMy KOHTPOITO 2 2 - - 4
Konrpous: 3ayer 3ayer - - 3,8
[Moaroroska k sK3aMeHy - - - - -
Oo6masn vac. 72 72 - - 72
TPY10EMKOCTh
B TOM YHCJIe KOHTAKTHasl 48,2 48,2 : : 24,2
padora
3a4. efI. 2 2 - - 2

2.2 ConepxxaHue QM CUUILTHHBI

Pacrnipenenennie BU10B yueOHOM pabOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILITUHBL.
Pa3nens! (TeMbl) TuCHMIUIMHBI, n3ydaeMble B _1 cemectpe (_3aounas ¢opma oOyueHwus)




KomuuectBo yacoB

Breayau
TOpHAst
paborta

JI 113 JIP CPC

AynuTtopHas

No HaunmenoBanue pa3znenos (Tem) Beero pabota

Paznen 1. TeopeTUKo-METOJOIOTMYECKUE OCHOBBI
OpPraHU3aIMOHHOTO MIPOCKTUPOBAHUS. Crenuduka
OpraHU3aIMOHHOTO MTPOCKTUPOBAHHUS CHCTEMBI
YIpaBIeHUS TOKyMEHTaIeH

16 2 4 - 10

Paznen 2. TexHonoruu OpraHu3alMOHHOTO
2 MIPOEKTHPOBAHUS. Cnemuduka 0co0eHHOCTH
TEXHOJIOTHH OpPraHHU3aLMOHHOTO MIPOEKTUPOBAHU
CUCTEMBI YIpaBIeHHs TOKyMeHTaruen, crangaptel CMK

16 2 4 - 10

Paznen 3. CoBpeMeHHas nH(ppaCTPyKTypa
OpraHM3aIlMOHHOTO MpoeKTHpoBaHus. Crnenudpuka W
3. 0COOEHHOCTH COBpEMEHHOMN uHbpacTpykTypsr | 17 1 4 - 12
OpraHu3anoOHHOTO IIPOCKTHUPOBAHUA CHCTCEMBI
yIIpaBJICHUS JOKYMEHTAINCH

Paznen 4. JleficTByromass HOpMaTHBHO-TIpaBOBast 0aza
OpPTaHU3allMOHHOrO mpoekTupoBanusa. Crneuudpuka u
4. 0Cc0OEHHOCTH JICHCTBYIOIIEH HOPMATHBHO-TIPaBOBOM Oa3bl | 17 1 4 - 12
OpraHHU3alOHHOTO MIPOEKTUPOBAHUS CUCTEMBI
yIpaBJIeHUs JOKyMEHTaluen

HUTOI'O no pazdenam oucyuniuHwl 66 6 16 44
Kontpons camocrositensroii padotsl (KCP) 2 - - - -
ITpomexxyrounas arrectais (MKIT) 0,2 - - - -
[ToaroToBka K TEKyIIeMy KOHTPOIIO 3,8 - - - -
OO0mas TpyT0eMKOCTh IO AUCIUTUTHHE 72 - - - -
[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — naGopaTtopHble
3anstusa, CPC — camocrosaTensHas paboTa CTyeHTa

2.3 Copnep:xanue pa3jiesioB (TeM) THCHUNIUHBI

2.3.1 3auATHA JEeKIUOHHOI0 TUIIA
Tembl IEeKIIMOHHBIX 3aHATUH, UX COJIepKaHue U (OPMBI TEKYILIETO KOHTPOJISI TPUBEICHBI
B TaOIIHUIIE.

dopma
HanmeHnoBanue pazaeia
No (Tembl) Coneprxanue pasena (TeMbI) TEKYLIETro
KOHTPOJIA
1 2 3 4
1. | Pasnen 1. Teopemuxo- |Jlekmuss 1.1. Teopemuxo-memoodonocuyeckue  OCHOBb 0
MEMOO0N0UUECKIUE OCHOBbL |0P2AHUZAYUOHHO20 Npoekmuposanus. [10aX0abl, KOHIETIINN
Op2aHU3AYUOHHO20 U TEOPUM OPraHU3alMOHHOTO TPOEKTUPOBAaHUA. MeToabl
NPOEKMUPOGANUAL. OpPraHU3aIlMOHHOTO TIPOCKTUPOBAHUS, WX KIIACCHMDUKAIIHSL.
Cneyugpuxa CopnepaHne OpraHu3alMOHHOTO IPOEKTUPOBAHUS
— Op2aHU3AYUOHHO2CO0
2. | npoexmuposanus cucmemwr |[JIeKIUsA 1.2. Cneyuguxa OP2aHU3AYUOHHO2O P
ynpasenenus NPOEKMUPOBAHUA CUCeEMbl YNpaslieHus OOKyMeHmayuel.
OoKymenmayuet CucteMbl ympaBieHHS JOKYMEHTAlMeH, Kak MpeaMeT
OpraHu3alMy ¥ OPraHU3alUOHHOTO poeKTupoBanus. Llenu n
3aJauyd  OPraHM3allMOHHOTO TPOCKTUPOBAHHS  CHUCTEMBI
ynpaBieHuss — AokyMmeHTauue.  Cramum W 3Tamsl
OpPraHU3allMOHHOTO MPOEKTUPOBAHUS CHUCTEMBI YIPAaBICHUS
JIOKYMEHTaIuen




1 2 3 4
3. |Pasmen 2.  Texmonoeuu|J1€KIMst 2.1. Texnonoeuu OpP2AHU3AYUOHHO20
OpP2aHU3aAYUOHHO20 npoeKmupoBarusl. CyIJ_IHOCTB TCXHOJIOTHHN
NPOEKMUPOBAHUSL. OpraHu3allMOHHOTO  MpoekThpoBaHus.  Knaccudukanms
Cneyucpuxa u ocobenHocmu|TeXHONOT U OpraHU3alOHHOTO MIPOEKTHUPOBAHMUSL.
mexnonosuu TexHonoruueckui npo1iecc OpraHu3alMOHHOIO
Opeanusayuonnozo OPOCKTHPOBAHUS M YIaCTHE B HEM YEIIOBEKA
I |npoekmupoeaHus cucmembl
4. 5 a6’]l€HlZl . Jeknusi 2.2. Cneyugura u ocobennHocmu mexHoI02UU 1o}
g}(i yvenmayueii OpP2aHU3AYUOHHO20 HPOEKMUPOBAHUA CUCMEMbl YRPAGIEHUS]
cmandapmoi CMK Odoxymenmayuetl, cmanoapmer CMK. KommbproTepHble,
MHQOPMaIMOHHEIE " oUQpOBLIE TEXHOJIOTHH
OpPraHU3allMOHHOTO MPOEKTUPOBAHUSI CHUCTEMBI YIPaBICHUS
nmokxymenTarmen. Ctanmaptel CMK
5. [Pazpen 3. Coepemennas Jlexuus 3.1 Cospemennas ungpacmpykmypa o
ungpacmpyxkmypa OpP2aHU3AYUOHHO2O NPOEKMUpPOBAHUS. TexHuueckas,
OP2AHUAYUOHHOZO TEXHUKO-TEXHOJIOTHYecKasi, HMH)OPMAMOHHAS M LU(pOBas
NPOEKMUpOSAHUsL. WHQPACTPYKTYPhl ~ OPTraHU3AIMOHHOTO  MPOEKTHUPOBAHWSL.
Cneyugpuxa u ocobennocmu| TygpacTpyKTypHas CHCTEMa, HHPACTPYKTYpHBIH KIacTep,
cospemennou UHDPACTPYKTYPHBIN KOMILIEKC OpraHu3aIlMOHHOTO
ungppacmpyxmypul MTPOEKTUPOBAHUS
I |Op2carU3aAyUOHHO20 o
6 Jlekuusi 3.2. Cneyugura u 0cobeHHOCMU COBPEMEHHOU
t|nMpoeKkmupoearus  cucmembsl
ynpasnenus doxymenmayueii UHPPACMPYKIMYPbL  OP2AHUBAYUOHHOZO _ poeKxmuposana
cucmemvl  ynpagnenusi  doxymenmayueti. COBpPEMEHHBIN
WHQPACTPYKTYPHBIHA KOMILIEKC OpTraHM3aIIOHHOTO
MTPOEKTUPOBAHUS CHCTEMBI YIIPABJICHUS JOKYMEHTaneH
7. [Pasnen 4. Jeiicmeyiowas [Jlexumst 3.3. [eticmeyiowan nopmamusho-npasosas 6aza 19)
HOPMAMUBHO-NPABOBAS opeanuzayuonnoeo npoexmuposanusi. COCTaB U CTPYKTypa
6aza  opeanusayuonnozo |newctByronmx HITA B opraHu3aliMOHHOM MPOCKTUPOBAHUH.
NPOEeKMUPOSAHUA. Crangaptel 1O ymOpaBieHHIO mpoekTtamu. CTaHAapThl
Cneyugpura u ocobennocmu |\ypenvernoit o6nact. IHHEKTHBHOCTS OPraHU3ALHOHHOTO
Oeticmeyroujeii } POEKTHPOBAHHUS
| |HOpMamueHoO-npasoeouU o o
g [P P Jlekuusi 3.4. Cneyuguxa u ocobennocmu Oeticmayoujell
bazvl Op2caHU3AYUOHHO20 o
HOPpMAamu8HO-npagosoli ba3zvl Op2aHU3AUUOHHOZO
npoexkmuposanusl cucnemul 0 o
ynpasnenus NPOEKMUPOBAHUS CUCeEMbl YNpAGTeHUus OOKYMeHmayuel.
dokymenmayuei Crannaptel CMK. CTaHgapTsl 0 yIpaBIEHUIO JOKYMEHTAMHU
U JOKYMEHTaluen
[Tpumeuanue: P — pedepart, O — onpoc, T — Tecr.
2.3.2 3aHATHA CEMUHAPCKOT0 TUNA (MPAKTHYECKUE / CEeMHUHAPCKUE 3aHATHS/
JJabopaTopHbIe padoThI)
dopma
HanmenoBanue pasacia
No (remb1) Copeprxanue paszena (TeMbI) FEeKYILIEro
KOHTPOJIAA
1 2 3 4
9. | Pasgen 1. Teopemuxo- |[CeMuHap 1. Teopemuxo-memoodonozuueckue ocHosvl| O
MEMOO0N0UHUECKUE OCHOBbL |OP2AHUZAYUOHHO20 Npoekmuposanus. T10aX0abl, KOHIEIIHA U
OpP2ARU3AYUORHOZO TCOpUH OpraHu3alliOHHOTIO MIPOCKTUPOBAHMUS. Meroasl
NpOEKMUPOSANUL. OpPTraHU3aIlMOHHOTO TPOCKTUPOBAHUS, WX  KiacCU(UKAIHsL.
Cheyugpuxa ConepxaHre OpraHu3alliOHHOTO MPOEKTUPOBAHUS
1 OP2aAHU3AYUOHHO2C0
10. Cemunap 2. Cneyughuxa opeanuzayuonnozo npoexmupogauus| P

NPOEKMUPOBAHUSL CUCIEMbL
VnpasneHust
doxymenmayuei

cucmemvl ynpasnenus 0okymenmayuei. CUCTEMBl yIpaBIICHUS

JOKyMEHTAaIUeH, Kak MpeaIMeT OpraHu3aluu 5
OpraHu3allMOHHOrO0  TpoekThpoBanus. Ilenu wu  3amaum
OPraHU3allMOHHOIO0 MPOEKTUPOBAHUS CHUCTEMBI YIIPABICHUS
nokymeHtanueil. Cragum W 3Tambl  OPraHU3ALIOHHOIO

MIPOEKTUPOBAHMUS CUCTEMBI YIIPABICHHUS JOKYMEHTaInen




1 2 3

11/Pasmen 2.  Texnonoeuu|Cemunap 3. Texnono2uu opeanuzayuoHHO20 NPOEKMUPOBAHUSA.
OpP2aHU3AYUOHHO20 CyI_LIHOCTL TEXHOJIOTMH OPraHUu3allMOHHOIO IIPOCKTUPOBAHUA.
NPOEKMUPOBAHUSL. Knaccudukars TEXHOJIOTUI OpraHU3alMOHHOTO
Cneyugura u ocobennocmu|poeKTUPOBAHHSL. TexHonornueckuit nporecc
mexnonozuu OPraHU3allMOHHOI0 IPOEKTUPOBAHKS U YYACTHE B HEM YEJIOBEKA
12 |PPeAHUZAYUOHHOCO Cemunap 4. Cneyuguxa u o0cobeHHOCMU — MEXHOIOUU
;5;22’:2%{ ZgaH WA UM e aHU3aYUOHHO20  NPOEKMUPOBAHUS  CUCEMbL  VHDAGNCHUS
doryvenmayueil, ookymenmayueti,  cmanoapmer  CMK.  KoMmbloTepHbIE,
cmandapmer CMK WH(POPMAIMOHHBIE ¥ TUPPOBBIC TEXHOIOTHH OpraHM3alHOHHOT0
MPOSKTUPOBAHUS  CHCTEMbl  YIPABICHUS  JOKYMCHTAIIMCH.

Crangaptel CMK
13|Paspen 3. Cospemennas Cemunap 5. Cospemennas ungpacmpyxkmypa
ungpacmpykmypa OpP2aHU3AYUOHHO20 NpoeKmuposanus. TexXHUUecKas, TEXHUKO-
Op2aHUZAYUOHHO20 TEXHOJIOTHYECKas, nHpOpPMAaLMOHHAS u uudposas
NPOEKMUPOGAHUSL. HHPPACTPYKTYPHI OpTaHU3alUOHHOTO IPOCKTUPOBAHHUS.
Cneyugpura u ocobennocmu| IappacTpyKTypHast cucTeMa, HHPPACTPYKTYpHEIH KaacTep,
cospementou uH(pacTPyKTypHBIH KOMILIEKC OPraHU3aInOHHOTO

] ungppacmpyxmypul MPOEKTHPOBAHMSI
14. ZZ ZZZ;%’Z;::}ZO S Cemunap 6. Creyugurxa u ocobenHoCmU COBPEMEHHOU
ynpasnenus dokymenmayueii uHppacmpykmypbi OP2aHU3AYUOHHO20 npPOEeKmuposanus
cucmemvl  ynpasneHus — Ookymenmayueti.  COBpEeMEHHBIN
UHPPACTPYKTYPHBIH KOMIIJIEKC OpraHU3aIlMOHHOTO

MIPOCKTHPOBAHUSI CUCTEMBI YIIPABJICHUS TOKYMEHTAIIEH

15,

16.

Paznen 4. Jleiicmsyowas
HOPMAMUEHO-NPABO8as
basa OP2aHU3AYUOHHO2O
NPOEKMUPOBAHUSL.
Cneyughuxa u ocobennocmu
Oeticmeyrowel
HOPMAMUHO-NPABO6Ol
basvl  OpeanU3AYUOHHO2O
NPOEKMUPOBAHUs CUCHIEMbL
ynpaenenus
doxymenmayueu

Cemunap 7. /leiicmsyrowas HopmamuHo-npagosas 6aza
opzanuzayuoHHo20 npoexkmuposanusi. CocTaB U CTPYKTypa
neiictByronux HITA B opraHn3aniioHHOM NPOEKTHPOBAHMU.
Cranpmaptel 10O  ymnpaBieHUIO  mOpoektamMu.  CraHaapThl
npeaMeTHod obnmactd. DQPEeKTUBHOCTH OPraHU3AIMOHHOTO
MPOEKTHPOBAHMSI

Cemunap 8. Cneyugpuxa u ocobennocmu Oevicmgyiouel
HOPMAMUBHO-NPABOBOT 6a3vl OP2aHU3AYUOHHO20
NPOEeKMUpPOBAHUsL  CUCMEMbl  YNpagieHus  OOKyMeHmayuell.
Crangaptel CMK. CtannapTsl 1o ynpaBieHHIO JOKYMEHTaMH U
JOKyMEHTaIuel

HpI/I HU3YUCHUU NUCHUIUIMHBI MOTYT IIPUMCHATHCA IAUCTAHIMOHHBIC O6pa3OBaTCJ'IBHBIC

TEXHOJIOTHH, 3IeKTpoHHOEe o0yueHue B coorBeTcTBrM ¢ PI'OC BO.

2.3.3 IlpuMepHasi TeMATHKA KYPCOBbIX padoT (IP0eKTOB)
KypcoBas pabora 1o JUCHUILIMHE HE IPEyCMOTpEHa

2.4 TlepeyeHb y4eOHO-METOAMYECKOT0 oOecreyeHusi AJIsi CaMOCTOATEIbHON padoThI

00y4YarOIIUXCS M0 JUCHHUILINHE (MOYJIIO)

[lepeyeHp yueOHO-METOAMYECKOTO OOCCIICYCHUS TUCIUILIHHEI 110
Ne Bug CPC BBITIOJTHEHUIO CAMOCTOSITETLHON paboThI
1 |IIpopabotka yaeOHoro|l. MeToaudeckne yka3aHusl 0 OpraHU3aIlMi CaMOCTOATENbHON PabOTHI TIO
(TeopeTHyeCcKOro) MaTepuana nucruiuinae «OpraHu3aiioHHOE MMPOCKTHPOBAHUE CHUCTEMBI YIIPaBIICHUS
JIOKYMEHTAIHEH», pa3padaTsIBatOTCs.
2 2. KoHcnekT neknuii o AucuuiinHe «OpraHn3alimoHHOe TPOSKTUPOBaHUE
CHCTEMBI yIIPaBICHUS JOKYMEHTAIHEeH», pa3pabaThIBalOTCsI.
3 BrimosiHeHHE WHAWBUIYAJIbHBIX C60pHI/IK 3a)IaHI/II71 K OIPAKTUYCCKUM 3aHATUAM 110 JUCIHUTLIINHE
3aaHul (moaroroeka|«OQpraHu3annOHHOE MIPOEKTUPOBAHUE CHCTEMBI yIpaBJICHUS
COOOIICHAH, TPE3CHTAITHI) JIOKYMEHTaIUe», pa3padaTeiBacTcsl.




Y4eOHO-MeTOoIMYeCKHe MaTephalibl Uil CaMOCTOSTEIbHON paboThl 0Oy4aromuxcs H3
YHCIIa MHBAJIHU/IOB U JIMI C OTPaHUYEHHBIMU BO3MOXKHOCTAMH 3710poBbs (OB3) mpenocrasusiorcs
B (hopMax, aJalnTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH(DOPMAITIH:

JUist 1 ¢ HApYIICHUSIMH 3PEHHSL:

— B IIeYaTHOW (hOpMe YBEINYECHHBIM HIPUPTOM,
— B (hopMe DIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamodaiina,

— B re4atHoi (opme Ha s3bike bpaiins.

JInst I ¢ HapyIISHUSIMH CITyXa:

— B IIeYaTHOM (opme,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA.

JUiist i1 ¢ HApyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO armapara:
— B IIeYaTHOM opme,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBII TMEepeYeHb MOXET OBbITh KOHKPETU3HPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0ydJarouuxcsi.

3. Oopa3oBaTejibHbIe TEXHOJOIMH, NPHMeHsieMble NPH OCBOCHHUH JAUCUHMILIUHBI
(Mmonxy.Jist)

B xome wu3yueHHMs OUCHMIUIMHBI IPEIyCMOTPEHO MCIIOJIb30BaHME  CIEAYIOIIUX
00pa30BaTeNbHbIX TEXHOJOTUN: JIEKIMHM, NPAKTUYECKUE 3aHATHS, MpoOJIeMHOE O0O0ydeHHe,
MOJyJbHAs TEXHOJIOTHUS, MOJATOTOBKA NMUCHbMEHHBIX AHAJUTUYECKHX PabOT, CaMOCTOSATENIbHAs
paboTa CTyJeHTOB.

KoMIIeTeHTHOCTHBIN MOAXOJX B paMKax MPENoJaBaHus IUCLMIUIMHBI pealu3yeTcs B
HCIIOJIb30BAaHUN HWHTEPAKTUBHBIX TEXHOJOTHMH M aKTHBHBIX METOAOB (IIPOEKTHBIX METOJIUK,
MO3rOBOIO INTYpMa, pa300pa KOHKPETHBIX CHUTyallMil, aHaiM3a IeJarornyeckux 3ajad,
Mearorn4eckoro SKCIepuMEHTa, MHBIX ()OpPM) B COUETAHUHU C BHEAYJIUTOPHOU pabOTOM.

WHpopMalMOHHbIE  TEXHOJOTMM, TPHUMEHSEMble TpPH HU3YYCHUM JAUCHUIUIMHBL:
UCIIOJIb30BaHWE  HMH(MOPMALMOHHBIX  PECYpCcOB,  JOCTYNHBIX B HMH(OpPMalMOHHO-
TEJIEKOMMYHUKALlMOHHON ceTH MIHTepHeT.

AnanTuBHbIe 00pa30BaTENIbHBIE TEXHOJIOTUH, IPUMEHSEMBbIE TPU U3YUYEHUN JUCIUILTUHBI
— Uil JMIl C OrPaHMYEHHBIMH BO3MOXKHOCTSMHU 3I0POBbsl IPEIyCMOTPEHAa OpraHu3alys
KOHCYJIbTAIMH ¢ NCIIOJIb30BAaHNUEM AJIEKTPOHHON MOYTHI.

4. OueHOYHbIE CpeICTBA /Il TEKYIero KOHTPOJIS YCIeBAeMOCTH M IPOMEKYTOYHOI
arrecTanuu

OneHouyHble CpeACTBa IpeIHa3HAYeHbl JJIs KOHTPOJS U OLEHKH OOpa30BaTeIbHBIX
JOCTHKEHUH 00yUaroMXcsi, OCBOMBIINX MTPOrpaMMy Y4eOHON AUCHUIUTUHBI «Opeanuzayuonnoe
NPOEeKMupoBanue Cucmembl YnpasieHus OOKyMeHmayue .

OneHouHbIE CpPEeNCTBA BKIIOYAET KOHTPOJIbHBIE MaTEpUaibl Ul MPOBEACHUS TEKYIIero
KOHTPOJIAA B (popMe TECTOBBIX 3a/JaHuM, NOKJIaJa-Ipe3eHTallud MO MPOOJIEMHBIM BOIpOCaM,
pPa3HOYPOBHEBBIX 3aJJaHUM, POJIEBOM UTPhl, CUTYAlIMOHHBIX U JIPYI'HX 331a4 U NPOMEKYTOYHOM
arrecTanuu B popme BOIIPOCOB U 33/1aHUM K 3aUeTy.



4.1. CTpyKTypa OLIEHOYHBIX CPEACTB JJIsl TeKYIeil U MPOMEKYTOUHOM aTTecTaluu

Kon 1 HaumeHoBaHue HanmMeHoBaHME OLIEHOYHOTO
Ne HH/IMKATOpa PesynbraThl 00yueHuUs cpencra
n/m (B cOOTBETCTBUH C TI. (B cooTBeTcTBUH C 1. 1.4) Texymmmii [IpomexxyTrounas
1.4) KOHTPOJIb aTTecTalys
1 2 3 4 5
3HaeT NPUHIUIBI, METOABl U MOJACITHU Pedepar Bonpoc na
MPOEKTHOTO MEHEIKMEHTA B PEUICHUU ia_l;eTe
po¢eCCHOHANBHBIX 3a/1a4
WUYK-2.1. Henomvsyem IpakThueckas | Bompoc Ha
YMeeT NpUMEHATH 3HAHUS MPUHIIUIIOB,
ZI%ZZ”:;O]ZEZ:,ZS;M METOJIOB M  MOJEJIEN MNPOEKTHOTO sanana Za_l;leTe
MeHeOdHCMeHMA 8 MEHEIKMEHTa B pemeHnn
peuenuu pohecCHOHAIBHBIX 3324
npogeccuoHanbHvIx
3adau Biageer 6asoBbMH  mpuHIMmamm, | CMTYAwHomnas | Bonpoc na
METONaMH W MOJEISMH IPOEKTHOI'O Janata ;ﬁ?e
MEHEIKMEHTA B peleHnn
npodecCHOHAIBHBIX 33/1a4 5
3Haer CHCTEMHBIC TPUHIHIIBL u | Tect Bonpoc Ha
METOIMIECKIE PUEMBI pa3paboTku sauere 12-15
NIPOrpaMM JEUCTBUI IO PEUICHHUIO 3aad
IIPpOCKTa U 00€ecIIeunBacT €ro BBINOIHEHHE B
COOTBETCTBUU C YCTAHOBJICHHBIMU LECIAMU,
NYK-2.2. Ha OCHOBE OIIEHKH PUCKOB U PAIllMOHATBHOTO
Paspabamvisaem YIPaBICHHUSI PECYpCaMu
npozpammy Oetcmeuii no
pewenuo 3a0au YMeeT NpPUMEHSATh 3HAHMS INPUHIUIOB U Ilpaktuyeckas | Bompoc Ha
npoexma u METOJIMUECKMX ~ TIPHEMOB  paspaborkm | >o/a1a satere 16-19
obecneuusaem ezo nporpaMM JEHCTBHH IO PpEIIeHHIO 3agad
6blNOJIHeHUE 8 IMpOCKTa U 00€eCIIeunBaET €r0 BBIINOIHEHHE B
coomeemcmeuu ¢ COOTBETCTBUU C YCTAHOBJICHHBIMU MLECIIAMU,
VCMAHOBNEHHBIMU Ha OCHOBE OI[CHKH PUCKOB U PAIIHOHATIBHOTO
yensamu, Ha OCHOBe YIIpaBJIEHUS pecypcaMu
oyeniu puckos u I'pymmosast Bompoc Ha
PAYUOHANBHO20 Baaneer 6a30BBIMU CUCTEMHBIMU 20.29
ynpaenenus pecypcamu METOJIMKAMHU pa3paboTKu nporpaMm ?)I?;I:;};C:{::H. 3a"ere £U-
JCHCTBUH 10 PELICHUIO 3aJa4 IMPOeKTa
6 obecriednBaeT  ero  BEMoONHeHue B | CCMHUHAPC
COOTBETCTBUU C YCTAHOBJICHHBIMU LECIAMU,
Ha OCHOBE OI[CHKH PUCKOB U PAIIHOHATIBHOTO
YIIPaBJIECHUSA PECYPCaMHU
3naer TEOPETUKO-METOIUYECKUE Cutyaumonnas | Bonpoc Ha
7 OCHOBBl aHAJIU3a JIECATEIIBHOCTU 110 sanana sasere 30-32
JIOKyMEHTAIIHIOHHOMY 00ecCIIeYeHUTO
yIpaBJI€HUs OpraHu3anuen
UIIK-1.1. Cnocober [Ipaxtuueckas | Bompoc Ha
YMeeT NpUMEHATh 3HAHWS TEOPETHKO- | - P P
Sesmensocms no Merommuecknx  ocmos  amamisa | S sauete 33-35
8 | doxymenmayuonrnomy JEATEIIBHOCTH 10 JOKYMEHTALlHOHHOMY
obecneyenuro obecrnedeHuto YIIPaBJICHUS
ynpaeienust opranuzanuein
opeanuzayue
Bnageer 0a30BbIMH  METOAaMH H T'pynnosaz Bonpoc na
9 METOJIMKaMM aHaJIn3a JIeSITENbHOCTH MO )CI)P;Z?T]C;:’L sasere 36-38
JTOKYMEHTAIIHOHHOMY (36ecnequmo cemuHape
YIIPaBJICHUs OpraHu3aluen




1 2 3 4 5
3Haer TeopeTHKO-MeToanueckue | Curyanuonnas | Bompoc na
10 OCHOBBI AHANM3a JEATENBHOCTH 10 | 3a7ada sagere 30-32
JIOKyMEHTAIITHOHHOMY 00€eCIIeueHHUIO
WUIK-1.2. Cnocoben YOpPaBJICHUSI OpraHu3aIueit
naanuposams YMeeT TPUMEHATH 3HAHHUSA TeOpeTHko- | IIpakTnueckas Bonpoc na
OesmenbHOCHb NO METOAHYECKHX OCHOB aHanu3a | 3azaqa 3agete 33-35
11 | doxymenmayuonnomy JIEATEIBHOCTH 110 JOKYMEHTALIUOHHOMY
obecneuenuro 00eCIeYeHnI0 yIpaBJICHUSI
ynpaerenus OopraHu3anuei
opeanusayueu Baageer 06a3zoBeIMM  MeTofamMHu M | pymmosas Bompoc Ha
12 METOJYMKAMHU aHAINU3a ACATECIbHOCTHU 110 | AUCKYCCHA. 3auere 36-38
JOKYMEHTAIMOHHOMY ~ obecmedenuto | OTBET Ha
yHpaBJIeHHs OpraHu3aueii CeMUHApe
3Haer TeopeTuko-Meroandeckue | Curyanuonnas | Bompoc na
13 OCHOBBI OpraHu3aluu AeATEIbHOCTH [0 | 3adada 3auere 30-32
JOKYMEHTALUIOHHOMY o0ecreyeHnIo
YIpaBJICHUs OpraHu3alueil
UIK-1.3. Cnocoben YMeer NpUMEHATH 3HAHUS TeOpeTuko- | IIpakTuueckas Bompoc Ha
Opednusosbiédnb METOIMYECKHX OCHOB OpraHu3aluy | 3a1aya 3auere 33-35
14 desamensiiocme no JEATENBHOCTH M0 JOKYMEHTALIUOHHOMY
OOKYMEHMAYUOHHOMY
obecnedeniio O6CCH€‘I€HI/II(1 YIpaBICHHUS
ynpaenenus OpraHu3anuen
opeanuzayueti Baageer 06a3zoBeiIMH Meromamu U | I'pynmosas Bonpoc na
METOIHKAMU OpraHu3aluy | AMCKYCCHS. 3auere 36-38
15 JIESATEIHLHOCTU IO JOKYMEHTAIIMOHHOMY Otser Ha
00eceYeHn o ynpasnenus | CSMHHAPC
opraHu3anuen
3naer TeopeTuko-meroandeckue | Curyaunonsas | Bompoc na
OCHOBBI aHanmsa TepeioBoro | 3aiaya sauere 39-41
16 OTEUYECTBEHHOTO U 3apyOEKHOTO OIIhITa
B obmact JOKYMEHTALIMIOHHOT'O
HIIK-2.1. Cnocoben o0ecreueHus ynpapaeHus
anamusuposamo YMeeT TpUMEHATH 3HAHUS TeopeTuko- | IIpakTuueckas Bompoc na
nepedosoll 3 METOTUIECKHIX OCHOB aHaM3a | 3a1a4a zagere 33-35
ometecmeenrioi u epeaoBoro OTEYECTBEHHOT'O "
17 | 3apybescuviii onvim 6
obnacmi 3apy0eXHOTO  OmbITa B O0JIACTH
QOKYMEHMAYUONHO20 JIOKyMEHTAI[IOHHOT O obecrieueHus
obecneuenus YUPaBICHAA
VApagneHus. Bnaneer 0asoBbiMu  MeTojamu  u | ['pymmosas Bompoc Ha
METOAMKAMM  aHAllM3a  MepesoBOro | AUCKYCCHS. 3auere 36-38
18 OTEUECTBEHHOTO H 3apyOexHOro omprra | OTBET Ha
B obacTu JIOKyMeHTaluoHHoro | “eMUHape
oOecrniedeHus ynpaBieHus
HIIK-2.2. crocoOeH | 3Haer TeopeTHKO-MeTonudeckne ocHoBbl | CHTyalnMoHHas Bonpoc Ha
1g | MWiaHHpOBATS MIaHAPOBAHKS B3aUMOJIEHCTBHS | 3a/1a4a 3ayete 30-32
B3aUMOACHUCTBUC oApa3aACICHUN OpraHru3alun 1o BOIIpocam
HOJ(pa3eNIeHu paboThI ¢ JOKYMEHTaMH
OpraHu3aluNA o | YMeerT TMpUMEHATh 3HAaHUS TeopeTuko- | IIpakTuueckas Bomnpoc Ha
BONpocaM  paboTBl  C | MeTOAUYECKHX OCHOB IUTAHUPOBAHMS | 3a[1a4a 3ayere 33-35
20 | AOKyMEHTaMu B3aMMOICHCTBUSI noApasJieleHui
opraHusanyu 1o BOHOpocaM pa60TI)I C
JOKYMCHTaMH1
Baapneer 6a30BBIMH METOJaMU n | I'pynnosas Bonpoc Ha
METOJIMKAMH IJIAHUPOBAHUS | JUCKYCCHSL. 3ayere 36-38
21 B3aMMOJCHCTBHUSA noapaznenenuid | OTBeT Ha
opraHusanyu 1o BOHOpocaM pa6OTI)I C CeMHHape

JTOKYMCHTaMH"




1 2 3 4 5
HIIK-2.3. crocobeH | 3HAaeT TeopeTHKO-MeToandeckue ocHOBbI | CHTyauMOHHAas Bomnpoc Ha
22 OpraHu3oBaTh padOTHI | OpraHM3alMM padOTHl IO TOCTPOCHHWIO | 3al1aya zagete 30-32
o MIOCTPOCHHIO | CHCTEMBI JIOKYMEHTaLIMOHHOT'O
CHCTEMBI o0ecrieYeHUs YIIPABICHHS OPTaHU3AIHH
MOKYMCHTAIIMOHHOTO Ymeer npuMmeHATh 3HaHUS TeopeTuko- | [IpakTnueckas Bomnpoc Ha
obecreueHus METOIMYCCKUX OCHOB OpPTraHU3aIliK pabOTHI | 3a7aya 3auere 33-35
23 | ynpaBieHHUs j3(0) MTOCTPOCHHIO CHCTEMBI
opranusanuu JOKYMEHTaIlHOHHOI'O obOecreueHHUs
YIpaBJICHUS OpTraHU3aliN
Baaneer 6a30BBIMHI METOJIaMU u | I'pynnosast Bormpoc Ha
o4 METOJMKAMH OpraHW3alud paboThl O | AMCKYCCHS. 3agere 36-38
MTOCTPOCHHIO CHCTEMBI JOKYMEHTaIoHHoro | OTBET Ha
o0ecIiedeHns yIIPaBICHHUS OPTaHNU3AIIH CEeMHHApe

TunoBble KOHTPOJbHbIE 3aJaHHUS MJIH HHbIe MaTepHAJbl, HeO0OXOAUMBIEe IJs OLEHKHU
3HAHWH, YMEHUIl, HABBLIKOB M (MJIHM) ONbITA AeATEJIbHOCTH, XapaKTePHU3YIWIIUX 3TANbI
(popMupoBaHus KOMIIETEHIIMA B IIpolecce 0CBOEHHUs 00pa30BaTeILHON MPOTrPaMMBbI

IIpumepHasi TemaTuka pedepaton

1. Metononorusi Kak 3aKOH MBIIIJIEHUS M CMBICIOBOIO KOHCTPYUPOBaHHUs BeELIEH U
SIBJICHU MaTepUaIbHOIO MUpAa.

2. OOBekT, mpeaMeT W 0a30BbIE METOJOJOTUYCCKUE TMPUHIUITBI OPTraHU3alMOHHOTO
MPOEKTUPOBAHUS.

3. CucTtemMHBIM MOAXOJ K KOHCTPYHPOBAHHIO OPraHU3AIMOHHBIX CTPYKTYP M BHUJBI €O
KOHKPETHBIX METOJ0JIOTHYECKUX peaTh3alluid.

4. Krnaccuyeckas  METOJIOJIOTHYECKAas  peaju3alisi CHUCTEeMHOI0  MOJaXoJa K
OpraHU3allMOHHOMY MPOEKTHPOBAHHUIO.

5. @OyHKIMOHAIbHAS METOJOJIOTHMYECKasi peaju3alus CHUCTEeMHOro ToAXoJa K
OpraHU3alMOHHOMY MPOEKTHPOBAHHUIO.

6. DeHOMEHOJIOTHYECKasi METOAO0JIOTHS B OPTaHU3AIMOHHOM TIPOSKTHPOBAHUH.

7. IlpoueccHas  METONOJOTMYECKas  peajn3alus  CUCTEMHOIO0  MHOAXOoJa K
OpraHU3aIMOHHOMY MPOEKTHPOBAHUIO

8. IIpobmeMHas  MeTONOJIOTMYECKas  pealu3alus CHCTEeMHOT0  MOAXoJa K
OpraHU3aIMOHHOMY MPOEKTHPOBAHHUIO.

9. Mozensb 3a1a4 B KJIACCHUYECKOW METOI0JIOTMU OPTaHU3aIllMOHHOTO MPOEKTUPOBAHUS U
MpaBujIa KOHCTPYUPOBAHUS OPTaHU3AIMOHHON CTPYKTYPHI.

10. Mogens ¢yHKkuMH B (QYHKIUOHATBEHOM METOJOJOTUH  OPraHU3aAlUOHHOTO
MPOCKTUPOBAHUS U MPABIIIA KOHCTPYHUPOBAHUS OPTaHU3AIUOHHON CTPYKTYPHI.

11. Mogens npolecca B MPOLIECCHOW METOJIOJIOTUU OPTraHU3al[MOHHOTO TPOEKTUPOBAHUS
Y TIpaBujIa KOHCTPYUPOBAHUS OPraHU3AIMOHHON CTPYKTYPHI.

12. Monens mpo6ieMbl B IpOOIEMHOM METOAOIOTHH OPTaHU3AIIMOHHOTO IIPOSKTUPOBAHUS
Y TIpaBUjIa KOHCTPYUPOBAHUS OPTraHU3AIMOHHON CTPYKTYPHI.

13. Ilnanektuyeckas METOJOJIOTHS B OPraHU3AlIMOHHOM ITPOEKTUPOBAHUH.

14. Mertadusnueckast METOI0JIOTHS B OPraHU3allMOHHOM IIPOEKTUPOBAHUU.

15. CoBpeMeHHbIE METOI0IOTHYECKHUE TPOOIEeMbI OPTaHU3alIMOHHOTO MTPOSKTUPOBAHMSI.

16. CoBpeMEHHOE COCTOSIHUE U IEPCIIEKTUBBI PA3BUTHS METOI0JIOTHH OPraHU3alMOHHOTO
MPOEKTUPOBAHUSL.

3ayeTHO-3K3aMeHAMOHHbIE MATEPHAJIbI 1JIs1 IPOMEKYTOUHON aTTecTaluu (3a4er)
Bomnpocs! U1 TOATOTOBKH K 3a4€Ty
1. Cuctema ympaBlieHUs PEANPHUATHS KaK 00BEKT OPraHU3AIMOHHOTO MPOEKTUPOBAHUS.

2. HO,Z[XO,Z[BI, KOHICIIIHUHU U MOACIIN CUCTEM YIIPABJICHUS.



3. KoMMyHUKallMoOHHas CTPYKTypa M KOMMYHHMKAIMOHHAsl CPENa CUCTEMbI YIPaBICHUS
OpraHu3aruu.

4. Ilpuposa opraHM3allMOHHOIO IPOEKTUPOBAHNUS CUCTEMBI YIIPaBJICHUS MIPEAIPUATHS

5. Pa3BuTHE KOMMYHUKAIIMOHHOW CpPe/bl U €€ BIUSHUE HAa OPraHU3alMOHHBIE CTPYKTYPHI
JESITEIBHOCTH YEJIOBEKA.

6. XapaKTepucTUKa OPraHU3aIIOHHOTO MPOEKTUPOBAHUS KaK J1eATEIbHOCTH.
7. Lens, pecypc v pe3yJbTaT OpraHUu3alHOHHOTO IPOCKTUPOBAHMUSL.

8. Hpouecc, npeaMeTr W MCETOA OPraHUu3alflMOHHOTO IIPOCKTUPOBAHHUA, IIPCIAMETHAA
CYIIHOCTb MCTOJO0JIOTHH.

9. Merononornuyeckuii NOTEHLHANI OPraHU3aLMOHHOTO TPOEKTUPOBAHHUS.
10. PecypcHblii nOTEHLIMA OpraHU3alMOHHOIO IIPOEKTUPOBAHUS.

11. Knaccudukanus KOMMYHMKAIIMOHHBIX CpE€l pealu3alid OpraHU3alluOHHOTO
IIPOEKTUPOBAHUS.

12. @usnyeckue KOMMYHUKALMOHHBIE CpEIbl pealu3aluyd  OPraHU3alMOHHOTIO
IIPOEKTUPOBAHUS.

13. OcobenHoctu pealin3aliy OpPraHU3allMOHHOI0 IIPOCKTUPOBAHUSA B PA3JIMYHBIX
(1)I/I3I/III€CKI/IX KOMMYHUKAIIMOHHBIX CpCaax.

14. Metrog M METONOJOTMYECKUI NOTEHLMA]l OPraHU3alMOHHOIO IPOEKTUPOBAHUS
yIpaBjIeHYECKOH KOMMYHHMKAIIMHU B PU3NUECKONH KOMMYHUKAIIMOHHOM cpesie yIpaBIeHUs.

15. Meroauka M METOAMYECKHH IOTEHLMA]A OPraHU3allMOHHOIO INPOEKTUPOBAHUSA
yIPaBJICHYECKOH KOMMYHHMKAIlMM B KOHKPETHO-pEAIbHOM (U3NYECKOM KOMMYHUKALMOHHON
cpeze.

16. KomMyHuKanmoHHas (OpraHM3allMOHHAs) CTPYKTypa CHCTEMBbI YIpPaBICHUS
OpeanpusTHEM B GU3NUYECKUX KOMMYHUKAIIMOHHBIX Cpesiax.

17. Meron W METONOJIOTMYECKHM IIOTEHUHAJ OCYIIECTBICHUS OpraHU3allMOHHON
CTPYKTYPbI CUCTEMBbI YIPaBJICHUS NPEANPUATHEM B PU3NUECKON KOMMYHUKAIIMOHHON Cpeie.

18. Meronuka M METOJWYECKUH MOTEHLIMAA OCYUIECTBICHUS OpraHu3alliOHHON
CTPYKTYpBI CUCTEMBI YIPABICHUSA KOHKPETHO-PEAIbHOTO NMPEANPUATHS B KOHKPETHO-pEAIbHOU
¢u3nyecKoil KOMMYHUKAallMOHHOMN Cpefe.

19. CymHocTp M copepXkaHHE OPraHU3allMOHHOIO IIPOEKTAa CUCTEMBI YIPABIICHUS
HPEIIPUITHEM, OCYIIECTBIAEMOr0 B pU3NYECKO KOMMYHHUKAIIMOHHOM cpesie.

20. BupTyanbHble KOMMYHHUKAIlMOHHBIE CpENbl pealM3alMi  OPraHU3alUOHHOIO
IIPOEKTUPOBAHUS.

21. OcobenHoctu pca3aliui OPraHu3allMOHHOTO IIPOCKTUPOBAHUA B PaA3JIMYHBIX
BUPTYAJIbHBIX KOMMYHUKAIMOHHBIX CpEaax.

22. Metonq W METONOJIOTMYECKUN IOTEHIIMAJA OPraHM3allMOHHOTO IPOEKTUPOBAHHUS
YIPABJICHYECKON KOMMYHHUKAIIMH B BUPTYAIbHOM KOMMYHHMKAIIMOHHOM Cpele yIpaBICHMUS.

23. Mertoguka W METOAMYECKHI MOTEHIMaJl OPraHU3alMOHHOTO IPOEKTUPOBAHUS
YIPABJICHYECKOM KOMMYHHKAIlMM B KOHKPETHO-PEAIBHONW BUPTYaJIbHOM KOMMYHHKAI[MOHHOU
cpene.

24. KoMmMmyHHMKanuoHHas (OpraHuU3allMOHHAs]) CTPYKTypa CHCTEMbl YIpPaBJICHUS
IPEANPUATHEM B BUPTYAIIbHBIX KOMMYHUKALMOHHBIX Cpeaax.



25. Merox W METONOJOIMYECKUH NOTEHLHUAT OCYILECTBICHHUSI OpraHU3allMOHHON
CTPYKTYPBI CHCTEMBI YIIPABICHUS IPEAIPUATHEM B BUPTYaJIbHON KOMMYHUKAIIMOHHOU Cperie.

26. Meronuka M METOJMYECKMH IOTEHLMAA OCYLIECTBIIEHUS OpraHU3allMOHHOU
CTPYKTYPBI CUCTEMBI YIIPABJICHUS KOHKPETHO-PEAIBHOIO NPEANPUATHS B KOHKPETHO-PEaIbHOU
BUPTYaJIbHOW KOMMYHUKAIIMOHHOU cpene.

27. CymHOCTh M COAEpPKaHUE OPraHU3ALMOHHOIO IMPOEKTA CUCTEMBbl YIPABICHHS
IPEIIPUATHEM, OCYILECTBIIIEMOr0 B BUPTYaJIbHOM KOMMYHHUKAIIMOHHOM Cpee.

Kpurtepun oneHnBanus pe3yjibTaToB 00y4eHHs

Kpumepuu oyenueanua no zauemy:

«Gaumenoy: cmyoenm euadeem meopemuyecKUMU 3HAHUAMU N0 OAHHOMY pazoeiy, 3Haem opmul
Memoovl NPOBEOeHUsI CUCIEMHO20 aHANU3a npoodem & cghepe OOKYMeHmMOo8eOeHUs U
apxugoseoenus, O0ONycKaem  He3HauumejlbHvle OWUOKU Npu  NpoBedeHuU
CUCMEeMHO20  aHANU3Aa; CMyOeHm yMmeem NpasulbHO  O00BACHAMbL  6bl00p
AnbMepHamuesbl NpU  NPUHAMUU  DeWeHUll, ULIIOCMPUpysi e20 npumepamu
B03MOJNCHBIX NPAKMUUECKUX PeaTU3aYULL.

«He 3aUmMeHO»: Mamepual He YC80EeH Ul YCBOeH YaCMUYHO, CIYOeHm 3ampyOHaemcs npusecmu
npumepsvl NpoOIeMHbIX cumyayuil 8 cpepe 0OKYyMeHmMO8eOeHUs U apXuo8edeHus,
0080IbHO ~ 02PAHUYEHHLI 00beM 3HAHUUL  NPOSPAMMHO20 — MeopemuiecKo2o
mMamepuana, npu KOMopoMm He 803MOICHO NPAKMUUECKOE NPOBeOeHUe CUCEMHO20
aumanusa.

OneHouHBIE CpencTBA Ui HMHBAJIMIOB W JIMIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0POBBSI BEIOUPAIOTCS C YYETOM UX MHIUBHYaIbHBIX ICUXO()U3NUECKIX 0COOCHHOCTEH.

— IIpY He0OXOMMOCTH HHBAIH/IAM | JIUTIAM C OTPaHUIEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
NPEOCTABIISAETCS JOTIOJHUTENBFHOE BPeMs /7S MOATOTOBKU OTBETA Ha 3K3aMEHE;

— TIpH TIPOBENICHUH TPOLIEAYPHI OIICHUBAHUS PE3yJIbTATOB 00yUSHHSI MHBAIMIOB H JIUIL C
OTrPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs MPEAYCMATPUBAETCS MCIIOJIb30BaHUE TEXHUUYECKHX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C UX WHAWBHIYAITbHBIMA OCOOCHHOCTSIMH,

— IIpU HEOOXOAUMOCTH AJIs1 00yHarOIUXCs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
U WHBAIWIOB TIPOIEIypa OICHWBAHUS pE3YJIbTaTOB OOYUYEHHs 10 JUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iporienrypa orneHHBaHUsI Pe3yIbTAaTOB OOYUYEHHS] WHBAIWIOB U JIUI] C OTPaHUYCHHBIMHU
BO3MOXHOCTSIMM 3JI0POBbsSI 10 JUCHUIUIMHE (MOJIYJI0) IMpeaycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aTaNTUPOBAHHBIX K OTPAHHUYCHHUSIM WX 3J0POBBS U BOCIPHSITHS
uHpOpMaLUu:

J171st TUTT C HApYIICHUSIMH 3PEHHS:

— B I1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B (hpopMe 2IIEKTPOHHOTO TOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMU CITyXa!

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JIi1st TTI ¢ HApyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO ammapara:

— B I1e4aTHoi (opme,

— B (hpopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBINA TIepeyeHb MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCHUMOCTH OT KOHTHHIEHTA
oOydJaronuxcs.



5. IlepeveHb y4eOHOI JIUTepaTyphbl, HHPOPMALMOHHBIX PECYPCOB M TEXHOJIOT M

5.1. YueOnas 1uteparypa

1. 3y0, A. T. YrpasieHnue npoeKkTamMu: y4eOHUK U MpakTHKyM it By30B / A. T. 3y0. —
Mocksa: M3narensctBo FOpaiit, 2023. — 422 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-
00725-1. — Texkct: anekTponHbiii // Ob6pasoBarenbHas miardpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511087 (nara oopamenus: 11.06.2023

2. YrpaBjeHHe NPOCKTaMU: YYeOHHMK M MpakTHKyM i By3oB / A. W. banamos, E. M.
Porosa, M. B. Tuxonosa, E. A. Tkauenko; nmox obmieii penakuueit E. M. Porosoii. — Mocksa:
NznarensctBo FOpaiit, 2023. — 383 c. — (Bricmiee oo6pazoanue). — ISBN 978-5-534-00436-6.
— Texkct: oanextponubiii /[ OOpa3oBarenbHas 1iatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/510590 (mxara obpamenus: 11.06.2023).

3. Bakapsa M.P., 3akapsta P.M. [lnanextuyeckas cucremosniorus. Hayunas metogonorus
obmeli Teopun cucteMm: MmoHorpadus. — Kpacuonap: Kybanckuii roc. yu-t, 2017. — 277 c.

4. JlokyMeHTOBeIeHHE: y4eOHHUK U TIpakTuKyMm Juist By30B / JI. A. JloponuHa [u np.]; mox
penakuueit JI. A. loponnnoit. — 3-e usn., nepepad. u qon. — Mocksa: M3narensctBo FOpaiiT,
2023. — 336 c. — (Bsicmee o6pazoBanue). — ISBN 978-5-534-15753-6. — TekcT: 371€KTPOHHBIN
/I O6pazoBarensHas miatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/511341 (marta
obpamenus: 11.06.2023).

5. Kosnog, B. TI. ApxuBoBezienue: ydeOHUK U pakTHKyM s By30B / B. I1. Ko3moB. —
Mocksa: M3narensctBo IOpaiit, 2023. — 329 ¢. — (Bricmee oopazoBanue). — ISBN 978-5-534-
14066-8. — Texkct: anexkrponnbiit // O6pasoBatenbHas iathopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519689 (nara obparenus: 11.06.2023).

6. JlokymenToBeaenue u apxuoseneHue: yueonuk / K.B. Boxenko, C.1. Cambirun, K.I'.
Abasuesa [u np.]; mox penakmueit K.B. Bogenko. — 2-e¢ u3n. — Mocksa: Jlamkos u K, 2019. —
374 c.— ISBN 978-5-394-03444-2. — Texkcr: anekTpoHHblii // JlaHb: 371€KTPOHHO-OMOIHMOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/119285 (nara oopamenus: 30.08.2021). — Pexum
JOCTyMa: JIJIsl aBTOPH3. TOJIh30BaTENCH.

JIJis OCBOCHMS JUCIMILTAHBI MHBATAAMH U JIUIIAMH C OTPAHHYECHHBIMHA BO3MOKHOCTSIMH
3I0pOBbS MMEIOTCS M3JaHHS B DSJIEKTPOHHOM BHJE B JJIEKTPOHHO-OMONMOTEYHBIX CHCTEMax
«YHuusepcuterckas oubnnoreka ONLINE», «Jlanbp» u «tOpaiit.

5.2. lepuoanueckasi JuTEpaTYpa

1. OTeuecTBEHHBIC apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuuecknii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Undpopmanmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectuk apxusucra (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTo, http://www.top-personal.ru/officeworks.html.

6. Cekxperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jlenonpous3BoacTBO U AO0KyMeHTooOopoT Ha npeanpusituu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii )xypHan menemxmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnemsl Teopuu 1 npakTuku ynpasinenus (BAK), http:// www.uptp.ru/.

5. Menemxment B Poccun 3a pyoexxom (BAK), http:// www.mevriz.ru/.

2. Kpearusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. NUudopmanmonnoe obmectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axonomukn (BAK), http://www.vopreco.ru/.

9. Uudopmanuonnsiii 6romerens POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.



http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJ€e COBPeMeHHble Npo(eccHOHATbHBIE 0a3bl
JAHHBIX U I/IH(l)OpMaIII/IOHHbIe CIIPpaBOYHBIC CHCTEMbI

DJ1eKTPOHHO-0ubMoTeuHbIe cucTeMbl (IBC):

1. DBC «FOPAUT» https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAWH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbHbie 0a3bl JAHHBIX:

1. Xypuans uzgarenscrea Wiley https://onlinelibrary.wiley.com/

2. Hayunas snexrponnas oubnmuorexka (HOB) http://www.elibrary.ru/

3. IlomHOTEKCTOBBIE apXUBBI BEAYIIUX 3allalHbIX HAyYHBIX )KypHaJIOB Ha Poccuiickoit

wiatdopme HayuHbIX xxypHaaoB HOMKOH http://archive.neicon.ru
4. HamuonanmpHash JJIEKTpOHHAs OWONMMOTEKa (MOCTYN K DIIGKTPOHHOW OuOIMOTEKEe
nuccepraiuii Poccuiickoit rocynapcrsennoi oubmmorexu (PI'B) https://rusneb.ru/

5. Ilpesunentckas 6ubmmoreka um. b.H. Enpruna https://www.prlib.ru/

6. DOnekrponHas koymekus Oxchopackoro Poccutickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action

7. Springer Journals https://link.springer.com/

8. Nature Journals https://www.nature.com/siteindex/index.html

9. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols

10. Springer Materials http://materials.springer.com/

11. zbMATH https://zbmath.org/

12. Nano Database https://nano.nature.com/

13. Springer eBooks: https://link.springer.com/

14. "Jlextopuym TB" http://www.lektorium.tv/

15. YuuBepcuterckas unpopmaimonnas cucrema POCCUS http://uisrussia.msu.ru

HNudpopmManoHHbIE CIPABOYHbIEC CHCTEMBI:
1. Koncynbrant [lntoc - cipaBoyHasi mpaBoBasi cUCTeMa (JIOCTYII MO JIOKAJIBbHOM CETH ¢
KOMIIBIOTEPOB OMOITUOTEKH )

Pecypcbl cBoOOAHOTO OCTYHA:

1. AwmepukaHcKas nmaTeHTHas 0a3a maHHbIX http://www.uspto.gov/patft/

2. TlonHbIe TEKCTHI KaHAJCKUX aucceprauit http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MMHUCTEpPCTBO HayKHu U BbIcIIero oopazoBanus Poccuiickoit @enepanun
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii mopTan "Poccuiickoe oopazosanue” http://www.edu.ru/;

6. HWudopmanumonnas cucrema "EfanHoe okHO qocTyna K 00pa3oBaTeabHbIM pecypcam”
http://window.edu.ru/;

7. Enunas xomnexius nudpoBeIx 00pa3oBaTeabHBIX pecypcos hitp://school-
collection.edu.ru/ .

8. ®enepanbHbIil IEHTP UHPOPMALIMOHHO-00pA30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. IIpoekt ['ocymapcTBeHHOro HHCTUTYTa pycckoro a3bika uMeHu A.C. [Tymkuna
"OG6pazoBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMaIoHHbIN moptan "Pycckuii s3pik" hitp://gramota.ru/;

11. Cnyx0a TeMaTH4YeCKUX TOJKOBBIX cioBapeid http://www.glossary.ru/;

12. CnoBapu u sHIMKIONexuu http://dic.academic.ru/;

13. O6pazoBarenbHbIii mopTan "Yueba" http://www.ucheba.com/;
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14. 3akonompoekT "O6 obpasoBanuu B Poccuiickoit deneparun”. Bonpocs! 1 OTBETHI
http://xn--273--84d1f.xn--plai/voprosy i_otvety

CoOcTBeHHBbIE YJIEKTPOHHBIE 00pa3oBaTe/ibHbIe H HH(POPMAIIMOHHbIE PeCYpPChI

KyoI'Y:

1. Cpena moayiapHOT0 JUHaMU4eckoro ooydenwus http://moodle.kubsu.ru

2. baza y4eOHBIX TIaHOB, Y4eOHO-METOMUYECKUX KOMILUIEKCOB, IyOIUKAIMA 1
koH(pepenmmii http://mschool.kubsu.ru/

3. bubamnoreka nHpopMaIOHHBIX pecypcoB Kadeapbl HHOOPMAITHOHHBIX
oOpa3oBaTelIbHbIX TexHONOoTHi http://mschool.kubsu.ru;

4. DnexTpoHHbII apxuB qokymeHToB Kyol'Y _http://docspace.kubsu.ru/

5. DneKTpoHHbIE 00pa30BaTeNbHBIC pecypchl Kadeapbl HH()OPMAIMOHHBIX CHCTEM W
TexHoJoruil B oopazoBanuu Kyol'Y u Hayuno-meToaudeckoro xypHana "[IIKOJIbHBIE I'OJIbI"
http://icdau.kubsu.ru/

6. MeTonnueckne yKa3aHus J1Jis1 00y4aIOIIHUXCS M0 OCBOEHUIO TUCIHUILIMHBI (MOTY/JIs1)

[Tpu ocymecTBiieHnH y4eOHON pabOTHI IO OCBOSHUIO Kypca UCTIOIB3YIOTCSI COBpEMEHHbBIE
00pa3oBarebHbIC METOAUKU (nHpOPMALIMOHHO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHH,
UCCJIEIOBATENLCKUE METO/IbI, TPOOIEMHOE 00yUYEHHE U Ip.).

B yueOGHOM mporiecce MPUMEHSFOTCS aKTHUBHBIC M MHTCPAKTUBHBIC (DOPMBI MPOBEICHUS
3aHATUN (METOJ MPOEKTOB, METO] MOKMCKA OBICTPHIX pelleHuid B rpymme u 1ap.). [Ipeamnomnaraercs
MPOBEJICHUE MHTEPAKTUBHBIX JIEKIMH C MYJIbTUMEAUINHON CHUCTEMOW, OOCYKICHHE CIIOXKHBIX
po0JieM U IUCKYCCUOHHBIX BOIIPOCOB.

YcnemHoe OCBOGHHE MaTepuaia Kypca Mpearoyiaract OOJIBIIYI0 CaMOCTOSTEIBHYIO
paboTy CTYAGHTOB M PYKOBOJACTBO JTOM pabOTO cO CTOpoHBI mpemnoaaBarens. Ha
CaMOCTOSITEIILHYIO pa0OTy CTYACHTOB 3a09HOH (opMbl 00yueHus 1o auctuiummae 51.0.01

«OpranuzaioHHO€e MPOSKTUPOBAHKUE CUCTEMBI YIIPABICHUS TOKYMEHTALUENH) OTBOAUTCS
60 4. oT 001IeH TpynoeMkocTu Kypca. ConmpoBOXACHUE 3TON PaOOTHI MOKET ObITH OPraHU30BAHO
B CIIEIYIOIIMX (hopMax:

1. xoHCynbTanuu (MHIAUBUIyAJbHBIE W TPYMIOBBIE), B TOM YHCIE C MPUMEHEHHUEM
UH(POPMAaLMOHHOM 00pa3oBaTenbHOM cpeapl 00yueHust Kyol'Y;

2. MPOMEXYTOYHBIA KOHTPOJb XOJa BBIMOJHEHUS 3aJaHU Ha OCHOBE PAa3JIHMYHBIX
Croco00B B3aMMOJICHCTBHS B OTKPHITON HHPOPMAIIOHHOM cpefie.

CamocrosiTennbHasi paboTa CTYACHTOB 3aKJIIOYAE€TCsl B OCBOCHHE TEOPETUUYECKOTO
Marepuana JEKIMOHHOIO Kypca, MPOXOXKAEHUE KOHTPOJBHBIX TECTOB U BBINOJIHEHUE 3aJaHUMN
MPaKTUYECKHUX 3aHSITHI, B TEYCHHE BCETo cemecTpa. KOHTPOJIb OCYIIECTBISETCS TyTEM ITPOBEPKHU
3HAHUN TEOPETUYECKOI0 Marepuasia Ha KOHTPOJIbHOM TECTUPOBAHHMH, NMPOBEAECHUS ONPOCOB U
3aCJIYIIMBAHUS OTYETOB O BHITIOJIHEHHUH 3aJJaHUHN MPAKTUYECKUX 3aHITHI.

Meroanueckue peKOMEHAAINH K cAade 3a4era

CryneHTsl 00s13aHBI CIaTh 3a4€T B COOTBETCTBUU C YUEOHBIM IUTAHOM. 3aueT SBISETCA
(dbopMOi1 KOHTPOJIST YCBOSHHS CTYICHTaMU y4eOHON MpOrpaMMBbI MO TUCIUILUIMHE WIN €€ YacTH,
BBITIOJTHEHH S TPAKTHUECKUX 33JIaHUN U TOATBEPIKACHHS YCBOCHUSI YHUBEPCATIBHONW KOMIIETEHITUN
YK-1.

Pesynbrar ciaum 3adeTa 1o mpociayIaHHOMY KypCy OIIEHUBAIOTCS KaK UTOT JIEATeTbHOCTH
CTyJIEHTa B CEMECTpe, a MMEHHO — IO IMOCEIaeMOCTH JEKIUH, pe3ylbraraM padoThl Ha
MPAKTUYECKUX 3aHSATHUSAX, BBITIOJHEHUS CaMOCTOSATEIbHOW paboTel. Ilpm 3TOM momyckaetcs
npornyck He 6ornee 20% 3aHATHIA, ¢ 00sM3aTeNbHON OTPaOOTKOM MPOIMYIIEHHBIX MPAKTHUYECKUX
3aHATHI. CTYIEHTHI, Y KOTOPBIX KOJMYECTBO MTPOITYCKOB, MIPEBBINIAECT YCTAHOBJICHHYIO HOPMY, HE
BBITIOJTHUBIIIHE BCE 3aJaHUsI M HEYJOBIETBOPUTEIHHO paOOTABIINE B TECUCHHUE CEMECTPA, TPOXOJIAT
cobeceroBaHME C TIPEMOJIaBaTelieM, KOTOPBIM OMpAaIIWBaeT CTYJAEHTAa HAa MPEIMET BBISBICHUS
3HAHUSI OCHOBHBIX MOJIOXKEHUI TUCLMIIAHBI.
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B ocBoeHun JAUCHUIIIMHBI UHBAJILJAMH W JIMIAMU C OTPaHUYCHHBIMU BO3MOXHOCTIAMU
3I0POBBSl OOJIBIIIOE 3HAYCHHE HMMEET WHIAWBUIyabHas ydeOHas pabora (KOHCYJIbTAIlMH) —
JIOTIOJTHUTEIILHOE Pa3bsiICHEHNE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJBTAIlMM IO TMPEIMETY SBISIOTCS BaXKHBIM  (aKTOPOM,
CHOCO6CTByIOH_[I/IM WHAUBUAYaAJIU3allun 06yquI/151 N YCTAHOBJICHUIO BOCIIUTATCIIBHOI'O KOHTAKTa
MEXIy TMpernojaBaTelieM W OOy4aroIIUMCs HMHBAJIUAOM WM JIMIOM C OrPaHWYCHHBIMU
BO3MOXHOCTAMHU 310POBbA.

B ocBOCHMU MUCHMITIMHBI WHBAIMIAMU H JIMIAMH C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU
3I0pOBbsI OOJIBIIOE 3HAYEHHWE HMMEET WHAMBHIyalbHas y4deOHas paboTa (KOHCYJIbTAllMM) —
JIOTIOJTHUTEIIFHOE pa3bsICHEHNE Y4eOHOT0 MaTepuara.

7. MaTepuajibHO-TeXHHYECKOE oDecriedeHne 1o JUCHUIIHHE (MOIYJTI0)

HO BCEM BHIaAM y‘-IC6H0171 JCATCIIBHOCTU B paMKax JUCHUITIINHBI I/ICHOJIb3yIOTCSI
ayIUTOPUH, KAOMHETHl U JabOpaTOpUHU, OCHAIICHHBIE HEOOXOJAMMBIM CIICIIHATIM3UPOBAHHBIM U
71a00pPaTOPHBIM 000PYTOBAaHUEM.

OcHaIIIEHHOCTD
CcHenUaIbHBIX TOMEICHUH

HepequL JIJMIOCH3MOHHOI'O

HaunmeHoBaHue crieliuajibHBIX MOMEILCHUN
MPOTPaAMMHOTO 00CCTICUCHUS

VYuebHas nabopaTopuss OpraHu3aioHHOro | KomuuecTBO MOCaIOYHBIX | -
MIPOEKTUPOBAHUS CUCTEM JIOKyMEHTOB, | MecT 24, MeJoBasl JOCKa,
uHpopManM W 3HaHUH. AyYIUTOpPHS JUIS | DKpaH, JBa TEMaTHYECKHX
MPOBEJACHUS 3aHATHH JIEKIMOHHOTO THMA, | cTeHaa, Wi-Fi

3aHATUH CEMHUHAPCKOIO THIIA, TPYIIOBBIX MU

WHIUBUAYAIbHBIX KOHCYJIbTAalUH, TEKYIIETOo

KOHTPOJsI W MPOMEXKYTOUHOM aTTecTaluu

(417A).

KomnyecTBO MOCAgOYHBIX | -
Mmect 18, MmenoBas Jocka,

VYueOHast ayTUTOpHsI IS TIPOBEIACHUS 3aHATHH
CEeMHMHApCKOT0 THIA. AYZAUTOPHS ISl KypCOBOTO

MPOEKTUPOBaHUs. Ayauropus i rpynnoBeix 1 | Wi-Fi
WHIUBUAYAIbHBIX KOHCYJIbTaUUH. AyAUTOPUS
JUIL TEKYLIEr0 KOHTPOJISI M IPOMEXYTOUHOM
atrectanuu (415A)
JUis  caMocToATenbHOW  paboThl  OOy4aroumMxcs MPeAyCMOTPEHBbl  MOMEIIECHHUS,

YKOMIUIEKTOBAaHHbBIE CHEIMATM3UPOBAHHON MeOeblo, OCHAIllEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTu «MHTepHeT» n obecrneueHueM JocTyna B 3JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTENIbHYIO Cpely YHUBEPCUTETA.

HaumenoBanue nomemeHui ais OcCHaIIeHHOCTh TIOMEIIEHUH 115 IIepedeHb NMLIEH3MOHHOTO
CaMOCTOSATENIFHON paboOTHI CaMOCTOSATENIFHON pabOTHI HpOTPaMMHOTO 0OecredeHns
oOyJaromuxcs oOyvaromuxcs
TepmunanbHblii  KommbloTepHblid | KonudectBo nocamounsix mect 15, | Oducnoe  I10:  omepanpoHHas
Kjacc. AymuTopus JUIs KypcoBoro | ¢uiomacrepHas — JocKa,  9kpaH, | cuctema MS Windows, odwucHbIi
MIPOEKTUPOBAHMUSL. VYuebHast | mpoekTop, MpoBOAHONH uHTepHeT, | maker MS Office, mnarhopma MS
ayJauToOpuUs Juis nposenenust | Wi-Fi Teams, oucHsi HaKeT
3aHATHH ~ CEMMHApCKOro  THUIIA LibreOffice, anTuBUpycHOEe IIO
(402H). Kaspersky




