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1 Heau u 3a1a4u U3y4YeHUs1 TUCHUILINHBI (MO1YJIs1)

1.1 Ilean ocBOeHUST TUCHUILIHHBI

dbopMUpOBaHHE ¥ PA3BUTHE Yy CTYACHTOB KYyJIbTYphl CHCTEMHOTO MBIIUICHUS H
CIIOCOOHOCTH K MPOBEJICHUIO CUCTEMHOT0O aHaIM3a BCEBO3MOXKHBIX MPOOJIeM, BO3HUKAIOIIUX B
COBPEMEHHBIX OpraHU3aIUsAX, OpTaHaxX BJIACTU W YIpPaBIeHUS B cdepe JTOKYMEHTOBEICHUS U
apXUBOBEICHMUSI, U MPUHATHIO PELICHUI B YIIPABICHUH JOKYMEHTAIMEH B OpraHU3aliy, OpraHax
BJIACTHU U YIPABJICHUS.

1.2 3agauu M CHUILIHHEI

— U3YYUTh M IPAKTUYECKA OCBOUTH MPHUHIIMIIBI, PABUJIA U TIPHEMBbI PO(HEeCCHOHATBEHOTO
CHUCTEMHOI'O MBIIUICHHUS] B YIPABJICHUHM JIOKYMEHTAllMEW B OpraHU3allMM, OpraHax BIACTH U
yIpaBJICHUS,

O03HAKOMHUTh C COBPEMEHHBIM COCTOSIHUEM CHCTEMHBIX MPEACTABICHUN U
CYIIECTBYIOIIMMH KOHIICTITUSIMHA CHUCTEMHOTO TI0JIX0/1a, CHUCTEMHOTO aHaJh3a W TPUHATHUS
perieHuii B chepe JOKYMEHTOBEICHUS U apXUBOBEICHUS;

— paccMOTpeThb M HU3YYHTh BONPOCH MPUMEHEHHS METOJOB CHCTEMHOTO aHaiu3a H
NPUHATUS pEUICHUN B YIpaBICHUW JOKyMEHTAllMed B OpraHu3aluM, OpraHax BIACTH U
yIpaBIeHUS B MEKyHAPOIHOM MPAKTUKE;

— MPAKTHYECKH OCBOUTH METO bl CACTEMHOT'O aHAJIN3a U IPUHATHUS PEIICHUHN JIJIsl pEeIICHUS
po0JieM, BO3HUKAIOIIUX B COBPEMEHHBIX OpraHU3aIlHsIX, OpPraHax BJIACTU U YIpaBIEHUs B cdepe
JIOKYMEHTOBECHUS U apXUBOBEICHHUS.

1.3 MecTo AucuuminHbl (MOAYJIs) B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMMbl

Hucuunnuna «Cucmemublii aHanu3 U npuHamue peweHull 8 OOKYMEHMOBeOeHUuu u
apxugosedenuuy OTHOCUTCS K 00s13aTenbHOM yacTu broka 1 "{uciumnunel (Moaynu)" yueOHOTO
wiaHa. B coorBeTcTBUM ¢ paboyuM yueOHBIM IJIAHOM JMCUUIUIMHA u3y4aeTcs Ha 1 kypce B 1
cemectpe. Bun mnpomexyTouHoi arrecranuu: 3ader. JlucruruinHa OasupyrOTCs Ha TaKHX
nucuurmHax kak «®@unocodusi», «Mcropus u ¢unocodus HayKu», KOTOPbIE M3Yy4aIUCh IO
nporpamMme OakanaBpuaTa. B cBol ouepenp JUCHHUIUIMHA OOECTIEUMBAET YCIENIHOE H3yUeHHUE
BCEX KOMIUICKCHBIX M CHCTEMHBIX JTUCHHUIUIMH TPOTrpaMMbl MarucTparypbl, B YaCTHOCTH
«YmpaBlieHHE TPOEKTaMU JOKYMEHTOBEJIECHHMS U  apXWUBOBEACHMs», «JlumepcTtBo u
KoMaHa000pa3zoBaHue», «lIpakThka MEXKyIbTypHOM KOMMYHUKAllMM B HpO¢eCcCHOHaIbHOU
cdepe». Kpome Toro, AuCHUIIIMHA OCBAaUBAETCS B TECHOM B3aWMOJAECUCTBUU C JUCIUILIMHAMU
«YmpaBlieHWe  TOCYJAApCTBEHHBIMM W MYHUIMIAIBHBIMU  apxuBamMu»,  «CucTembl
rOCYJapCTBEHHOTO U MYHUIIMNIATBHOTO YIIPaBICHUs» U «YIpaBIE€HUE OpraHU3alue».

1.4 IlepedyeHp NMJIAHMPYEMBIX Pe3y/JbTATOB O0y4eHUs] MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHUPYEeMbIMH Pe3y/JIbTATAMH OCBOEHHS 00pa30BaTeJbHOH NPOrpaMMbl

W3yuenne paHHOM y4yeOHOW AMCUMIUIMHBI HANpaBlIeHO Ha (OPMHUPOBAHUE Y
00yJaronuXxCcs CICTYIONIUX KOMITETEHIIUN:

K0)1 M HaMMCHOBAHME MHAMKATOpa PeSyHBTaTI)I 06yquI/I}I 110 JUCLIUITIJIINHE

JOCTHXKCHUS KOMIICTCHIIMHU

(3naem, ymeem, enadeem (HAGLIKU U/UNU ONBIM OCSIMENbHOCHIU))

YK-1 CnocobeH ocymecTBJISTh KPUTHY
M0/JX0/12, BLIPAGATHIBATH CTPATETrHIO /ei

eCKMii aHaJu3 MPOOJEeMHBIX CHUTYAllHii HA OCHOBE CHCTEMHOIO
CTBHUH

NYK-1.1. BrisBnsier IPOOIEMHYIO
CUTyallMi0, Ha OCHOBE CHCTEMHOIO
MOJIX0/a OCYIIECTBIISIET ee

MHOTO(AKTOPHBIH aHaIN3 ¥ JHATHOCTHKY

3HaeT METOMOJIOTHIO CHCTEMHOTO TIIOAXOJa K  BBISBICHHUIO
MpOOJIEMHBIX CUTyallMd W METOAbl WX CHCTEMHOTO aHalW3a M
ITOCTAaHOBKH KaK MPOOJIeM COBEPIIEHCTBOBAHUS

YMmeer NPUMEHATH 3HAHUSA METOAOJIOTMH CHCTEMHOI'0 IOJAXOoJa U
METOA0B CHCTEMHOI'O aHaJin3a u IIOCTaHOBKH l'[pO6J'ICM
COBCPUICHCTBOBAHUA B IIPAKTUKE I/IH(l)OpMaIII/IOHHO-
JAOKYMEHTAITUOHHOT'O obecneueHus ypaBjeHUus




Kon n HanMeHoBaHHMe HHIUKATOpa
IOCTHOKEHUSI KOMIIETEHIIMH

PesynpraTel 00ydeHus 10 TUCTIUIUTHHE

(3naem, ymeem, enadeem (HAGLIKU U/UNU ONBIM OCSMENbHOCHIL))

Buaageer 6a30BBIMH METOaMH CHCTEMHOI'O aHAIN3a M IIOCTAHOBKU
mpobJieM  COBEPIICHCTBOBAHHS ~ CHUCTEMBI  WH(OPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO 00ECTICUeHUS yIIPaBICHUS

NVYK-1.2. OcymecTBisieT TOUCK, 0TOOp U
cUcTeMaTH3auuio  uHpopManmu I
OTIpEICTICHUS abTEPHATUBHBIX BAPHAHTOB
CTPaTerHIeCKUX peIIeHUil B MPOOIEeMHOM

cutyarmi W 0OOCHOBaHWS  BEIOOpa
ONTHMAJBHOM  CTpPAaTerMd €  Y4eTOM
MIOCTaBJIEHHO eI, PHCKOB u

BO3MOXKHBIX TIOCJICICTBUI

3HaeT CHUCTEMHbIC NPHHIMIIBEI U METOIUYECKHE IIPUEMbI IOWCKA,
orbopa ™ cucTeMaTW3alul WHQOPMAIUN IS MPOBEACHUS
CHCTEMHOTO aHanm3a u MOCTaHOBKH po0IeMBI
COBEPIIICHCTBOBAHMS, ONPEICIIAIONICH aNlbTepHATHBHBIE BapHUAHTHI
CTpaTeTHUECKUX  pPEUICHHH B  MPOONEeMHOM  CHUTyallun |
o0ycioBimBaroIIeil 000CHOBaHHE BEIOOpA ONTHMAIBHOM CTpaTerun
C YYETOM NOCTaBJIEHHOH LIeJTN, PUCKOB ¥ BO3MOXKHBIX TOCJIEICTBHI

YmMmeer NpuUMEHATh 3HAHWS MPUHIUIIOB U METOJUYECKHE IMPUEMBI
MOKCKa, 0TOOpa M CUCTEMAaTH3aluy HH()OPMAIMH IS IPOBECHUS
CHCTEMHOT'O aHAJIN3a MOCTAHOBKH MPOOJIEMBI COBEPIIICHCTBOBAHUS B
MpaKTUKe OOOCHOBAaHWSA BBIOOpPA  ONTUMAIBLHOW  CTpPATETHH
HHPOPMAIMOHHO-TOKYMEHTAIIHOHHOTO 00CCIICUCHHUS YIIPABICHUS C
YYETOM MOCTaBJICHHOMN LIE€JIU, PUCKOB U BO3MOXHBIX MOCJIEICTBUI

Buageer 0a30BBIMM CHUCTEMHBIMH METOIMKAMH OOOCHOBAaHUS
BBIOOpA ONTUMAaIbHOMI CTpaTeruu UHPOPMAIIMOHHO-
JOKYMEHTAI[MOHHOTO ~ OOEClieUeHHsl  YNPaBICHUS C  y4YETOM
MOCTABJICHHOM LIEJIN, PUCKOB U BO3MOXKHBIX MOCIIE/ICTBHIA

OIIK 1 CnocodeH npumeHsiTb (yHIaAMeHTAJbHbIe 3HAHMSA, NOJYy4YeHHble NPH OCBOECHMHU NPOrPaAMMBbI
MarucTpaTyphbl, NIpH pa3padoTKe M OCYIIeCTBJIEHUH COHATbHO 3HAYHMBbIX IIPOEKTOB

NOIIK-1.1. Brageer GyHAaMEHTaIbHBIMU
3HAaHUSIMHU B 00JIACTH IOKYMEHTOBEACHUS U
apXUBOBEICHUS

3naer TCOPECTUKO-METOAOJIOTUICCKUEC OCHOBBI
COBPEMCHHOT'O JOKYMECHTOBCACHUA U apXHUBOBCACHUA

TEOpUH

YMmeer NPUMCHATH 3HAHUA TCOPCTUKO-MCTOHNOJOTMYCCKHUX OCHOB
TCOPpHUU COBPCMCHHOI'0O IOKYMCHTOBCACHUA W APXHUBOBCACHUSA B
NPAKTUKE CHUCTEMHOI'0 aHajlM3a W TPUHATHUA peH.IeHI/Iﬁ B
JAOKYMCHTOBCACHUUN U apXUBOBCACHUN

BJ'la)IeeT 0a30BBEIMH METOAaMH CHUCTEMHOT'O aHaJln3a W NPUHATHA
peHIEHI/Iﬁ B JOKYMCHTOBCICHUU U apXUBOBECJACHUN OpraHu3aluu

Pesynprarhl 00yueHHs] MO JUCHMIUIMHE JOCTHTAIOTCS B paMKaxX OCYIIECTBIECHHUS BCeX
BUJIOB KOHTAaKTHOHM U CAMOCTOSITEIIEHOM paOOThI 00YUaAIOIIMXCS B COOTBETCTBHH C YTBEPKICHHBIM
y4€OHBIM IIIIAHOM.

WHaukatopel  JOCTMOKEHHS]  KOMIETEHIIMH  CYHTAIOTCS
JOCTH>KEHUH COOTBETCTBYIOIUX UM PE3yJIbTaTOB O0YUEHHSI.

c(OpMUPOBaHHBIMU  TIPU

2. CTpyKTYpa M coiep:KaHNe JUCIUIITHHBI

2.1 Pacnipenesnenue TPy10éMKOCTH JMCHUILIMHBI 10 BUAAM padoT

OO61ast Tpy10EMKOCTh AMCIMILUIMHBI COCTABISACT _2 3a4eTHBIX equHUIbI (72 yaca), ux
pacmpeneneHye mo BujgaM padoT MpeICTaBIeHO B TaOJIUIIe

Bunst pabot Bcero ®dopma oOydeHus
4acoB OYHO-
(0DO) OYHast saounag | 3A0UHAA
1 2 3 4 5 6
1 2 X 1
ceMecTp | CEMECTp | CeMecTp Kypc
(acwr) (gacer) (1acer) (gackr)
KonTakTHasi pa6oTa, B TOM YHCJIe: 66,2 66,2 - 26,2
AyauTOpHBIC 3aHATHS (BCEro): 64 64 - - 24
3aHATHS JIEKIIMOHHOTO THIIA 32 32 - - 6
nabopaTOpHbIEC 3aHATHUSL - - - - -
MIPAKTUYECKHE 3aHATUS 32 32 - - 18




1 2 3 4 5 6

HNHasi koHTaKTHas padoTa: 2,2 2,2 - - 0,2
Kontpommpyemas camocrosrensHas padora (KCP) 2 2 - - 2

Ipomexxyrounas arrecraius (UKP) 0,2 0,2 - - 0,2
CamocTosiTe1bHAsI padoTa, B TOM YHCJIe: 5,8 5,8 - - 42
Pedepar/acce (moaroroBka) 5,8 5,8 - - 8

CamocTrosTensHoe U3ydYeHne pasenos,

caMomoAroToBKa (mpopaboTka ©  MOBTOPEHHE

JIEKIIMOHHOT'0 MaTepHaa 1 Marepuaia yueOHHUKOB U - - - - 30

y4eOHBIX 1MOCOOMH, MOrOTOBKA K Ja0OPaTOPHBIM U
NPaKTUYECKUM 3aHATHAM, KOJUIOKBHYMaM H T.I.)

IMoaroroBka Kk TeKymieMy KOHTPOIIO - - - - 4

KonTpoas: 3aver 3a4eT - - 3,8

IlogroToBka Kk 9K3aMCHY - - - - -

Oomas gac. 72 72 - - 12
TPY10EMKOCTh
B TOM YHCJIe KOHTAKTHAS 66,2 662 _ . 26,2
padora
3a4. el 2 2 - - 2

2.2 Coneprxanue QU CHUNINHBI

Pacrnipenenenne BuI0B yaeOHOM paOOThI M UX TPYJOSMKOCTH TIO pa3jiesiaM AUCIHILTUHBL.

Pa3gesnbl (TeMbl) MUCHUIUIMHBI, M3y4aeMmble B _1 y4eOHbId rox ( saounas ¢opma
00y4eHMsI)

KoanuecTBo yacoB

AynuropHas Breayaur
No HanmenoBanue pa3enoB (Tem) Beero yna60T21 opHas
P pabota

J 113 JIP CPC

Pa3zgen 1. Brexenue B AWCHOUIUIMHY, HEOOXOAMMOCTH IS €€
M3YYCHHUS CHUCTEMHOTO CO3HAHWUS WM CHCTEMHOTO MBIIUICHHS.
3asaua aHanu3a U €e PEIleHUE B COIMAIBHOM KOHTekcTe. Kak
colManbpHasl 3ajlaya TpeBpallaeTcs B COIHAIBHYIO MpolieMy.
CymHOCTh mpoOJeMbl Kak TNpeaMeTa CUCTEMHOTO aHalu3a.
Ocobennocty, crnenupuka € COJACPKAHUE 3aqad aHAIN3a,
r[po6neM, CHUCTEMHOI'O MBIINUJICHUSI W CHUCTEMHOI'O aHaJn3a B
HHPOPMAMOHHO-JOKYMEHTAITHOHHOM obecrieueHNH
YIpaBJICHUS B COBPEMEHHBIX OpPTraHU3AIHMAX, OPTaHAX BIACTH H
YIpaBJICHUS.

Paznen 2. CuctemHas CTpyKTypa M CHCTEMHAsi MOCTaHOBKa
mpobieMbl, pa3paboTKa aNbTepPHATHB U NPHUHATHE PEIICHUHA O
crpareruu aeicTBuil. OCOOCHHOCTH CHelU(pUKa U COACPKAHKE
2 CHCTEMHOM CTPYKTYPHl M CHCTEMHOW TOCTAHOBKH MPOOJIEMBI,

. 33 2 10 - 21
pa3paboTKy anbTEPHATHB W TNPHHSTHS PEIICHUH O CTpPaTeruu
JIeUCTBUH B MH(OPMALIMOHHO-TOKYMEHTAIHIOHHOM O0eCTieYeHHH
yIIpaBJE€HUsI B COBPEMEHHBIX OPraHM3alMsX, OpraHax BIACTH U
yIpaBJeHusl. 3aKII0YeHUE
UTOI'O no pazoeram oucyuniurvl 66 6 18 - 42
Konrpons camocrositensHol paboTsl (KCP) 2
ITpomexxyrounas arrecranus (UKP) 0,2
[ToaroroBka K TeKynieMy KOHTPOJIIIO 3,8
OOmas Tpy1I0eMKOCTb M0 IUCIUILTHHE 72

[Tpumeuanue: JI — nexmuu, [13 — mpaktudeckue 3austus / cemuHapsl, JIP — maGoparopHbie
sanstusi, CPC — camocrosiTenbHas paboTa cTy/ieHTa



2.3 Conep:xanue pa3iesioB (TeM) THCHUNIHHBI
2.3.1 3aHsaTHA JEeKINOHHOI0 THIIA
TeMbl TEeKIIMOHHBIX 3aHATUH, UX COJepKaHHe U (OPMBI TEKYILIETO KOHTPOJISI IPUBEICHBI

B Ta0IHUILE.
®opma
Ne Hauvenosare paszena Copneprxanue pasnena (TeMbI) TEKYILETro
(rembi) KOHTPOJISI
1 2 3 4
1. | Paspen 1. Bseoenue ¢ |Jlexknma 1.1. Bgeoenue ¢ oucyuniuny, Heodxooumocms 0isi ee (0]
oucyuniumy, UBYUEHUsT CUCIEMHO20 CO3HAHUSL U CUCTNEMHO20 MbIULIEHUSL.
Heobxooumocms Ons ee |Aqanu3 3HAYEHHs T[IOHATHH B Ha3BaHWH OUCIMUILINHBI,
USYHERUsL  CUCMEMHOSO |\grpeieieHre PeMeTa TUCIIUILTUHBI U 0 HEOOXOIUMOCTH ISt
COSHARUA U CUCNEMHOCO oo y3yyeHys yCTPOEHHMS CO3HAHMS M MBIIUIEHHS KAk
MbIULTEHUS. 3aoaua
aHaausa u ee peuleHue 6 CHCTCMHOTO
2. | coyuanviom Jexmua 1.2. Cucmemrnoe co3nauue u cucmemHoe mMblulieHue. P
KOHmeKcme. Kax |Coznanne u Bocmpustue aeiicrButenbHocTd. Co3HaHHE
coyuanvras 3040444 |CHCTEeMHOCTH M CHCTEMHOE CO3HAHHE. Huanektuka u ee
npespawaemcs ¢ \moaudukanumy; MIPUHLIUIIBL, npaBuia u TIpUEMBI
coyuanbnyio npobaeMy. |ynoheccHOHATBHOTO — CHCTEMHOTO  MBILUICHWS;  3aauH
CywHocmv  npobaembl
ek npeonema W3YUYCHHS JUCIHUITIHHBI
3. | cucmemmnozo ananusa. |Jexmms 1.3. 3adaua knaccuuecrkoeo ananuza u ee peutenue. P
OcobennocTy, AHanm3 Kak METOJI TO3HAHMS BEeIIeH U SBICHUI HAIIET0 MHpa,
crennguka 1 |0CHOBaHHbII Ha IPENCTAaBICHUU MHUpa KaK €IUHOPAa3AEIbHOI
CONCpKAHNC 3ala \11eJOCTHOCTH M BO3MOYKHOCTH Pa300pa, pa3ioKeHuUs, JeJICHUs,
aHalmsa, NPOOIEM, |y yepeHus ee Ha YACTH U Yepe3 03HAHME YacTeil O3HATD LEN0e
CUCTEMHOI'O MBIIIJICHUA
4. | ucucremuoro anamma s |[Jekmust 1.4, Coyuanvnolii  kommexcm 3a0a4  amaiusd.
UHPOPMALIMOHHO- ConnanpHas npupoja 3aaad ananuza. CTpyKTypa COIUaIbHOM
JOKYMEHTAIIMOHHOM 3a]aud aHallu3a, CIUHCTBO 33/1a4ll aHalM3a M CHHTE3a, BHJIbI
obecrieyeHuu CHHTE30B B 3aJayax aHaIu3a, KJ‘IaCCI/I(bI/IKaLII/IS{ 3a/1a4 aHalin3a,
yUpaBJICeHuA B Imo3HaBaTeNnbHAs 3ajada aHalIM3a U €€ PEIICHUE, OIICHOYHAsS
COBPEMEHHBIX 3a]]a4a aHAJIN3a U €€ PEIeHne, IPOEKTHAS 3a/a4a aHAJIU3a U €€
OopraHu3anuax, opraHax peIJ_IeHI/Ie
BJIACTH U yNPABICHUS.
5. Jexkmua 2.1. Kax coyuanvuas 3adaua npespawaemcs 6 0
coyuanvuyio npobnemy. COOTHECEHHE 3aJa4d U MPOOJIEMBI,
MEPBUYHOE MOHUMaHWe MpoOJeMbl. 3amavya W mpodrieMa Kak
€IUHbIN COILIMAIbHBIN (heHOMEH. CyOBbeKTUBHEIE u
00BEeKTHUBHBIC (HaKTOPBI, ONPEACIISIFONIUE TAHHBIA COIMATbHBIN
(heHomeH
6. Jexnmusa 2.2. [locmanoska coyuanvhou npobaemwl. [Ipobiema
KaK TOSBIICHHEC W DPAa3BUTHE HECOOTBETCTBHH B CTPYKTYpe
colMaJIbHOM 3a1aun. Ilepexon oT HECOOTBETCTBUM B CTPYKTYype
colMajbHOM 3amayd K 3ajJadaM [0 YCTPAHEHHUIO 3THX
HECOOTBETCTBUI
7. Jekuusa 2.3. Cmpykmypa npobremsl Kax npeomema 0
cucmemnozo ananusa. Ipencrapienue npooaeMbl KaK CUCTEMBbI
(emMHOpA3NENBHON  IIENIOCTHOCTH)  HECOOTBETCTBUH B
CTPYKType couuajabHOi 3amaur. OOOCHOBAaHHE METOOJIOTHH
CHUCTEMHOT0 IOJAXOJa K MCCICJAOBAHUIO IPOOJIEMbI Kak
CUCTEMBI HECOOTBETCTBHUU B CTPYKTYPE COITMAILHOM 3aa41
8. Jexuusa 2.4. Cucmemuvlii auamu3z — Memoo peutenus

coyuanvrvix npobnem. OnpeneneHne CHCTEMHOT0 aHanm3a. J[pe
KOHILICTILIMM CUCTEMHOI'0 aHaIK3a, Peau3yeMble B CUCTEMHOM
noaxoze. HampaBieHHOCTh CHCTEMHOTO aHAIM3a Ha TIPUHSTHE
CTPATETUYECKOTO PEIICHUS




1 2 3
9. |Paspean 2. Cucmemnas |Jlexkmmsi 3.1. O630p cospemennvix npedcmagienuti npodiemol
cmpykmypa U |kax npeomema cucmemnoco anaiusd. CyObEKTUBUCTCKHIMA
CUCMEMHAL NOCMANOBKA |xapakTep COBPEMEHHBIX TIPEICTABICHUN TIPOOIEMBI Kak
npoGaeMbl, paspabomKa |\pnenyers  cucTeMHOro amammsa. TpW  THNA  MIEONOTHiA
albmepHamue u
P . |cyOBEKTHBHCTCKOTO npeACTaBICHUS npoOIeMBbl.
npurnimue pewenHuu o
- . |HecyObexkTuBHCTCKME  MpPEACTaBICHUS  MpOOJEeMBl  Kak
cmpamecuu oeticmaui.
OCOBEHHOCTIH peaMeTa CUCTEMHOTO aHaH3a.
10. |cmenuduka Y\ Jeknust 3.2. Tpyonocmu nocmpoenus CucmemHou CmpyKmypbol
COJIEpIKAHME CHCTEMHON
sIep .. |npobnemvl npu ee HecyOBLEKMUBUCTNCKOM NPeOCmAasieHul.
CTPYKTYpPBI 1 CHCTEMHOI
TpymHOCTH, CBSI3aHHBIE C  ONPENCICHUEM CUCTEMHOTO
MTOCTAaHOBKH TIPOOIIEMEI, .
paspaboTiH WHBapUaHTa B CTPYKType COIUANTLHOMN 3aj1au.
ATBTEPHATHB u [MeToznonorudeckue TPYIHOCTH HAyYHOTO KOHCTPYHPOBAHUS
npuHATHA peweHuif o |CTPYKTYPBI COLMANIbHON 3a/1aul B COOTBETCTBUU C UCTUHHBIM
cTpaTeruu JeWcTBUil B |COLIMATIBHBIM CMBICIIOM.
nHpopMannoHHO-
11.
[I0KYMEHTAIHOHHOM Jlexuua 3.3. Cucmemuas cmpykmypa npoonemvt. CUCTEMHas
o6eCICUCHH CTPpYKTypa  HpoOJIeMbl ~ KaK  CHCTEMbl  CTPYKTYPHBIX
yIpaBieHus g |HECOOTBETCTBHH  COIMAJBHOW  3aJaydl  OpPEACTaBICHHSIM
COBPEMEHHBIX COIUAJIBHOI'O Cy6’beKTa. Cucremuas CTPYKTYpa HpO6HeMI>I KakK
OpraHu3alKsX, OpraHax |CHCTEMbI CTPYKTYPHBIX HECOOTBETCTBUN COLMATIBHON 3ajauu
BIIACTH M YNPABJICHHUS. |HOBBIM COI[MAJIBHBIM YCIOBHSIM.
3axnmouenue
12. Jlekuusa 3.4. Coyuonocuueckue cucmemHvle CMPYKMYPHbLE
ungapuarmol. CUCTeMHas CTPYKTypa MPOOJIEMbI KaK CHCTEMBI
CTPYKTYpPHBIX HECOOTBETCTBHI COLIMAILHON 33]]a4i ICTUHHOMY
COLMANBHOMY  cMBICTy.  HeoOXoaumMocTh  MOCTpOCHHS
COITMOJIOTHYECKUX CTPYKTYPHBIX WHBApUAHTOB JJIsl PEHICHUS
COBpPEMEHHBIX MPoOIeM.
13. Jlekuusa 3.5. Cucmemnas nocmaumoska npobremvl npu ee
cybwvexmusucmexom npedcmagnenuu. CUCTeMHas TOCTAHOBKA
MpoOJeMbl KaK CHUCTEMbl CTPYKTYPHBIX HECOOTBETCTBHM
COLIMANTFHOH 3aJ1a41 TPEICTABICHUSAM COIIMATILHOTO CyOhEKTa.
14. Jleknusa 3.6. CucremHas IOCTaHOBKAa MPOOJIEMBbI MU €e
00BEKTUBUCTCKOM TpezcTaBieHHH. CHCTEMHAs MOCTaHOBKA
MpoOJeMbl KaK CHUCTEMbl CTPYKTYPHBIX HECOOTBETCTBHM
COLIMAITEHOH 3aJ1a41 HOBBIM COIIMAJIbHBIM yCIIOBHUSIM.
15. Jlexuus 3.7. Paspabomka arbmepnamug u npunsmue peulenull
npu  CyOvLeKmusUCMCKOM — NpedCmasieHuu  npoobiembl.
Pa3paboTka anbTepHaTUB M MpPHHATHE pEIIEHHH O HOBOM
CTPYKTypE  CONMAIBHOW 3aJa4d B  COOTBETCTBHH  C
MPECTABICHUSIMH COIUATLHOTO CYOBEKTA.
16. Jlexnus 3.8. Pazpabomxa anvmeprHamus u npuHamue peuieHuil

0 HOBOU CMPYKMype COYUANbHOU 3A0a4i 8 COOMBEMCMEUU C
HOBbIMU COYUANbHBIMU YC08UsAMU. Pa3paboTka aabTepHATHB U
MIPUHSATHE PEIIEHUI 0 HOBOM CTPYKTYpe COLMAIBHON 3a71auu B
COOTBCTCTBUU C NCTHUHHBIM COIMAJIbHBIM CMBICJIOM.
3akiroueHue.

[Tpumeuanue: P — pedepart, O — onpoc, T — Tecr.




2.3.2

JabopaTopHblie padoThI)

3aHATHS CEMHHAPCKOr0 THIIA (IPAKTHYeCKHe / CeMUHAPCKUe 3aHATHSs/

®dopmMma
Haumenosanue pazzgeina o
Ne (Tembl) Temartunka 3aHATHI/PabOT TEKYIIETO
KOHTPOJIS
1 2 3 4
1. |Pasmen 1. Beeaenue B Ipakrudeckoe 3ansitue 1.1. Ocobennocmu, cneyugpuxa u cywpocms | Pemenne
IHCUHILIAHY, 3a0a4 aHanU3d 8 UHPOPMAYUOHHO-OOKYMEHMAYUOHHOM obecneyeHuu| 3amad
HeOOXOUMOCTD IS €€ 6 COBPEMEHHbIX Op2aHUBAYUAX, Op2aHax 61AcCmu U YNpasieHus.
M3YUEHHS CHCTEMHOTO VsCHEHHE CYLNIHOCTH CHCTEM, CHCTEMHOTO aHalu3a W IPUHATHA
CO3HAHMAS M CHCTEMHOLO pELICHU B JOKYMEHTOBEACHHHM M apXHBOBEJICHHUU OpraHH3alui,
MBIIUICHHAS, 3a1a4a agayu3a |OPTAHAX BIIACTH M YIPABICHUS KaK IPEAMETA M3y YCHHS AUCLHILIMHEL.
2. IIpakTuuyeckoe 3anatue 1.2. Ocobennocmu, cneyuguka u

U €€ PCIICHUE B COLHATbHOM
koHTekcTe. Kak cornpansaas
3aj1a4a mpeBpariaeTcs B
COLMAJIbHYIO IIPO0IIEMY.
CymHocTh nMpo0IeMbl Kak
npeaMeTa CHCTEMHOTO
a"anusa. Ocobennocmu,

cneyughuxa u cooepoicarnue
3a0au ananusa, npoonem,
CUCMEMHO20 MbLUIEHUSL U
CUCMEMHO20 AHAIU3A 8
UHGOPpMAYUOHHO-
OOKYMEHMAYUOHHOM
obecnedenuu ynpasieHus 6

COBPEMEHHBIX OP2AHUZAYUSX,
opzanax enacmu u
yrpasienust.

cooepoicanue CUCEMHO20 CO3ZHAHUA U CUCMEMHO20 MbllUleHUs
UHPOPMAYUOHHO-0OKYMEHMAYUOHHO20 O0Decneyenus ynpasieHus 6
COBPEMEHHbIX  OP2AHU3AYUAX, Op2aHAX 6IACMU U  YHPAGIEHUs.
OcCBOCHNE CHCTEMHBIX IPHUHIIUIIOB, PABHIJI X METOJMYECKUAX TPHEMOB
CHCTEMHOI'O CO3HaHHS M CHCTEMHOTO MbIIUICHHS HMH(POPMAIOHHO-
JIOKyMEHTAI[HOHHOTO OOECIICUeHNsI yNpPaBIECHUS B COBPEMEHHBIX
OpraHU3aIMsIX, OpTraHax BIACTU M YIpPaBJICHUS.

Ipakruyeckoe 3anarue 2.1. Ocobennocmu, cneyugura u
cooepocane 3a0ay  KIACCUYECKO20 AHAAU3A  UHMOPMAYUOHHO-
OOKYMEHMAYUOHHOM —O0DeCneyeHul YnpasieHus 6 COBPEMEHHbIX
opeanuzayusx, opzanax eiacmu u ynpasienus. ConepixaHue 3anadn
KJIAaCCHYECKOr0  aHaim3a  HMH(OPMAI[MOHHO-TOKYMEHTAlHOHHOTO
obecreyeHns yIpaBiIeHUss B COBPEMCHHBIX OpPTaHHU3alMsIX, OpraHax
BJIACTH U yIIPABJICHHUSI

IIpakTuyeckoe 3anarue 2.2. Ocobennocmu, cneyugura u
cooepocanie  CmMpYKmypbl 34044 AHAAU3A  UHQOPMAYUOHHO-
OOKYMEHMAYUOHHOM —O0DeCneyeHul YnpasieHus 6 COBPEMEHHbIX
opeanuzayusx, opeanax —enacmu u  ynpagienus. CTpyKTypa
COLMANBHON 3aJa4l aHaNW3a, eAMHCTBO 3aJa4d aHAIN3a U CHHTE3a,
BHJbI CHHTE30B B 33/1a4ax aHaIM3a, KIacCU(UKALKs 3a1a4 aHaIu3a,
HO3HABaTENbHAS 33j1aua aHalW3a U ee PelIeHHe, OLCHOYHas 3a]ada
aHAIM3a U ee pelICHUe, IPOSKTHAs 3a/1a4a aHAIN3a U ¢€ PEIICHIE

IMpakruyeckoe 3ansitme 3.1. Kax coyuanvhas 3adava ananusa
UHPOPMAYUOHHO-OOKYMEHMAYUOHHOM ObecnedeHuy YnpaeieHus 6
COBPEMEHHbIX OP2AHU3AYUAX, Op2AHAX GIACMU U  YNPAGLeHUs
npeepawaemcsa 6 npobremy. COOTHECEHHE 3aJaudl W IIPOOIIEMBI,
MEPBUYHOE MOHUMaHKe TpobiieMbl. 3aadya U mpobiaemMa Kak eTuHBIN
connabHeId (peHoMeH. CyOBeKTHBHBIE W OOBEKTHUBHBIC (DaKTOPEI,
OTIpeNIeNIONINe JaHHbIH CONUANbHBINA (PeHOMEH

[pakrudeckoe 3auaTue 3.2. [locmanogxka coyuanrbHou npobremvl
UHDOPMAYUOHHO-OOKYMEHMAYUOHHOM 0OeCneyeHuy YnpasieHus 6
COBPEMEHHBIX  OP2AHU3AYUAX, OP2aAHAX 6AACTNU U  YNPABNEHUA.
[IpoGiieMa Kak TMOSIBJIEGHUE W Pa3BUTHE HECOOTBETCTBUH B
CTPYKTYpE collManbHOM 3aauu. [lepexo/1 OT HECOOTBETCTBUI B
CTPYKTYpPE COLMAIIBHOM 3a/1a4u K 3aJladyaM 0 YCTPAHEHUIO 3TUX
HECOOTBETCTBUI

IIpakTnyeckoe 3aHATHE 4.1. Cmpykmypa npooembl
UHPOPMAYUOHHO-OOKYMEHMAYUOHHO20 0DeCneyenuss YnpasieHus 6
COBPEMEHRHBIX OpcaHU3ayusix, opecanax eiacmu U yYnpaeleHus Kak
npeomema cucmemHno2o auanusa. llpeicraBieHne NpoOJIEeMbl Kak
cucTeMbl (eJMHOpa3/eNIbHOM LENOCTHOCTH) HECOOTBETCTBHH B
CTPYKType commanbHOW 3amaun. (OOOCHOBaHHE METOIOJIOTHU
CHCTEMHOIO MOJX0JIa K HCCJIEJOBAaHMIO MPOOJIEMbl KaK CHCTEMbI
HECOOTBETCTBHUI B CTPYKTYPE COLMAILHOH 3a1a4u

IMpakruveckoe 3amsrue 4.2. CucmemHvill aHaIu3 — Memoo
\peuienus COYUATTLHBIX npobiem UHGDOPMAYUOHHO-
OOKYMEHMAYUOHHO20 00ecneyeHus YnpagieHuss 8 CO8PEeMEHHbIX
opeaHuzayusx, opeaHax eaacmu u ynpaeiernus. KOHL]QHHMM
CUCTNEMHO20 AHATU3d, peanu3yemvle 6 CHCTEMHOM IIOAXOJE.
HanpaBneHHOCTh CHCTEMHOT'0 aHaJIM3a Ha IPHHSTHE CTPATETHYECKOTO
peueHus
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Pasnen 2. Cucremuas
CTPYKTYpa M CHCTEMHAs
MIOCTAaHOBKA TPOOJIEMBL,
pa3paboTka ambTepHATUB U
MIPUHSTHE PELLIEHUI O
CTPATEruu JeHCTBUM.
Ocobennocmu cneyugpuxa u
cooepoicanue CuCmemMHol
CMPYKMYpbl U CUCHEMHOU

10.

NOCMaHoBKU NPodIeMbl,
\paspabomxu anbmepHamug u
NPUHSMUSL peuleHUll O
cmpamezuu Oelicmeuil 6
uHgopmayuonHo-
OOKYMEHMAYUOHHOM
obecnevenuu ynpasienus 6
COBDEMEHHBIX OP2AHUZAYUSIX,
opeanax enacmu u
ynpagnenus. 3aKI0YeHIe

11.

12.

13.

IIpakTHueckoe 3anaTHe 5. [locmanoeka 3adauu CUCTNEMHO20
ananusa.

7. BpIOOp  KOHIENTYyaNbHOTO  CHCTEMHOTO  TIPEICTaBICHUS
BBIBJICHHOI NPOOJIEMHON CHTyaluu B cdepe ITOKYMEHTOBEICHHS U
ApXHMBOBEICHUS.

8. 3ajaga CHCTEMHOTO aHaIIN3a TI0 CHCTEMHOM TIOCTAHOBKE TIPOOIIEMBI
COBEPIICHCTBOBAHUS nH(pOpPMAINOHHO-TOKYMEHTAIIMOHHOTO
obecrieueHnsl yIpaBJIeHHsI B COBPEMEHHBIX OpraHU3alusiX, OpraHax
BJIACTH ¥ yIPaBJICHUSL.

Pemenne
3a1a4

Ipakruyeckoe 3ansitue 6. Ocobennocmu cneyughuxa u cooepicanue
CUCTNEMHOU CIPYKMYPbL 3a0a4u CUCTEMHO20 AHATU3A NPOOIEMbI.

9. OcBoeHHE METONOB CHUCTEMHOTO aHalu3a [0 OIPEIeICHHIO
CHUCTEMHOU CTPYKTYPBI TpOoOIEMBI HHPOPMALMOHHO-
JOKYMEHTAIJHOHHOTO OOECIIeYeHHsI YIpaBICHHS B COBPEMEHHBIX
OpraHM3alysX, OpraHax BIACTH U yIPaBICHUsL.

10 ITocTpoeHne cUCTEMHOI CTPYKTYpBl IPOOJIEeMbl HH(OPMAIIHOHHO-
JIOKyMEHTAI[HOHHOT'O O0O0ecIieueHnsl yNpaBieHUss B COBPEMEHHBIX
OpraHM3alysX, OpraHax BIACTH U yIPaBICHUsL.

Pemenne
3a1a4

IIpakTnueckoe 3anaTue 7. Cucmemuoti nocmanosxu npoonemvl
UHPOPMAYUOHHO-OOKYMEHMAYUOHHOM 0Decneyenuy YnpasieHus 6
COBPEMEHHBIX OP2AHU3AYUAX, OP2AHAX 61ACMU U YAPAGIEHUs

11. IlpoBeneHne CHCTEMHOTO aHAJIHM3a BBIIBICHHOW NpOOIEeMHOM
cuTyaiu B chepe TOKyMEHTOBE/ICHHS U apXHBOBEICHUSI.

12. TlocTaHOBKa MPOOJIEMBI COBEPIICHCTBOBAHUS HH(POPMAIIOHHO-
JIOKyMEHTAI[HOHHOTO OOECIICUeHNsI YNpPaBIECHUs B COBPEMEHHBIX
OpTaHM3aIMAX, OPTaHaX BIACTH M yIPABICHUS

Pemenue
3a1a4

Ipakrudeckoe 3ansitue 8. Ocobennocmu cneyughuxa u cooepaicanue
\paspabomxu anbmepHamue cmpamezuu Oeticmeuii 8
UHDOPMAYUOHHO-OOKYMEHMAYUOHHOM 00eCneyeHuy YnpasieHus 6
COBPEMEHHBIX OP2AHUZAYUAX, OPSAHAX BIACHU U YNPAGTIEHU.

9. OcBoeHHE TPHHIMIOB M METOAMYECKUX NPHUEMOB pa3padOTKU
IbTEPHATHB CTPAaTerdH JACHCTBUIL, YCTPaHSIOIUX IMPOOJIEMHYIO
CUTYaIHIo B chpepe JOKYMEHTOBEACHHS U apXHBOBEIICHHUSI.

10. Pa3paboTku ajdbTepHATHB CTPATETHH AEHCTBHHA B YIpaBICHUU
JIOKyMEHTal[lel B OpraHn3alii, OpraHax BIACTU M YIpaBJICHUS IS
ycTpaHeHus: npoOiieMHoil cuTyanuu B chepe NOKyMEHTOBEJICHUS U
apXMBOBEJICHUSL.

Pemenne
3a1a4

Ipakruyeckoe 3ansitue 9. Ocobennocmu cneyughuxa u cooepaicanue
AHAU3A ATMEPHAMUS RPUHAMUS PEWeHUs. O cmpame2uu 0elicmeutl 8
UHPOPMAYUOHHO-OOKYMEHMAYUOHHOM 0Decnedenul ynpasieHus 8
COBPEMEHHBIX OP2AHUZAYUSAX, OPLAHAX BILACHU U YAPABILEHUS.

11. OcBoeHHEe NPUHIUIIOB W METOAMYCCKHX NPHUEMOB aHAIN3a
ANbTEPHATHB ¥ TPUHATHU PEOICHHH O CTpaTerud JCHCTBUM,
YCTPaHSIOMUX MPOOIEMHYIO0 CUTYallHio B cpepe TOKYMEHTOBEICHHS
W apXUBOBEJICHUSI.

12. AHanu3 anbTepHATHB ¥ IPUHATHE PEIICHNUS O CTPATETHH ACHCTBHH
B YIIpaBJIEeHHH JOKyMEHTAallMeil B OpraHu3alliH, OpraHax BJIAacTH U
yIpaBieHUsl AJsl yCTpaHeHHs MpoOJjeMHoil curyanuu B cdepe

JOKYMCHTOBCACHUA U APpXHUBOBCJICHNA.

Pemenue
3aJ1a9

[Ipr w3ydeHHH IUCHUIUIMHBI MOTYT TPUMEHSATHCS JWCTAHIIMOHHBIE 00pa30BaTelbHBIC
TEXHOJIOTUH, AEKTpOHHOEe 00ydyeHue B coorBeTcTBHM ¢ PI'OC BO.

2.3.3 IlpuMepHasi TeMATHKA KYPCOBBIX padoT (IP0eKTOB)
KypcoBas paboTa 1o JUCIUILINHE HE IPeTyCMOTpEHa

2.4 TlepeyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHusl AJIsl CAMOCTOATEIbHONH padoThI
o0y4aromuxcs Mo JMCHUIIHHE (MOIYJII0)




ITepeuenp y1eOHO-METOIUUECKOTO OOECTICUEHHS AUCIUILTNHEI MO
Ne Bun CPC BBINOJTHEHHUIO CAMOCTOSTENILHOM PaboThI

1 |IIpopaboTka yueOHoro|1. Meroaudeckue ykazaHHs 10 OpPTaHHU3AIMK CAaMOCTOSITENBHON paboThl 1Mo
(Teopernueckoro) marepuaia |qucuuiinHe  «CHCTEMHBI — aHaaM3 M OPUHATHE  pelleHHd B
JIOKyMEHTOBEJICHUH U apXHBOBEJICHUN, pa3pabaThIBalOTCSL.

2 2. Koncnekr nekumii mo aucuuiuinHe «CHUCTEMHBIM aHalW3 M TPHHSATHE

pelIeHuil B IOKYMEHTOBE/ICHUN M apXUBOBEJICHUHY, Pa3padaThIBalOTCS.

3 |BemmonHeHue COOpHUK 33aaHUH K TPAKTUYECKUM 3aHITHSIM O AUCHUIUINHE
WHIUBUIYAIBHBIX  3aJaHuil|«CUCTEMHBIH aHalW3 W MPHHATHE pEIIeHHH B JOKYMEHTOBEICHUH U
(moaroToBka COOOIICHNH, |apXHUBOBEACHUIY, pa3padaThIBACTCS.

TIpe3CHTAIHI)

Y4eOHO-MeTOAUYECKUE MaTepuasbl Il CaMOCTOSITENIbHON paboThl OOyYaromMXCs W3
YKCJIa UHBAJIMJIOB U JIUI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTAMH 3710poBbs (OB3) npenocrasnstorcs
B (hopMax, afanTUPOBAHHBIX K OTPAHUYEHHSIM UX 3[JOPOBBS U BOCIIPUATHS UH(DOpMALIUU:

Jia U1 ¢ HapyIICHUSIMU 3PEHUSL:

— B I1€4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,
— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA,

— B ¢popMme ayauodaiina,

— B IIeyaTHOM opMe Ha s3bIke bpaiins.

JIyist AL ¢ HapyIIeHUsIMU CIIyXa:

— B mieyaTHoOU hopme,

— B popMe PIEKTPOHHOTO TIOKYMEHTA.

JUist T ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATEIBHOTO anmnapaTta:
— B TIe4aTHOM opme,

— B (popMe 2IEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

I[aHHBIfI MNEPCUCHb MOXKCT OBITH KOHKPETU3UPOBAH B 3aBHUCHMMOCTU OT KOHTHHICHTA
oOyJaromuxcs.

3. OOpa3zoBaTesibHbIe TEXHOJIOTMH, NPUMeHsieMble NPH OCBOCHHU JUCHUILIHHBI
(Mmoay.ns)

B Xxome wm3yyeHus JHCHMIUIMHBI IPEAYCMOTPEHO HCIOJIB30BAHUE  CIIEIYIOLIUX
00pa30BaTEeNbHBIX TEXHOJOTHM: JIEKIMH, MPAaKTUYECKHe 3aHATHsA, NpoOiieMHOe oOyueHwue,
MOJlyJIbHas TEXHOJOTHS, MOATOTOBKA MHCbMEHHBIX aHAJIUTUYECKUX pabOT, CaMOCTOATEIbHas
paboTa CTy/IEeHTOB.

KoMneTeHTHOCTHBIN ITOAX0J B paMKax IMpEnoJaBaHUs IUCHUILIMHBI peaau3yercs B
UCTIOJIb30BAaHUM HMHTEPAKTUBHBIX TEXHOJIOTUH M AKTUBHBIX METOJOB (IMPOEKTHBIX METOMMK,
MO3rOBOIO IITypMa, pa3dopa KOHKpPETHBIX CHUTYyallUd, aHajgu3a I[eJaroruuyeckux 3ajaad,
Me1arorMYeckKoro KCIepruMeHTa, HHBIX (OpM) B COUETAaHUM C BHEAYIUTOPHOM pabOTOM.

NndopmanonHble  TEXHOJIIOTUH, TMpPUMEHSEMble TPU HW3YYEHUHU  JUCLMILIUHBI:
UCMOJIb30BaHUE  HMH(MOPMAIMOHHBIX  PECypcoB,  JOCTYNMHBIX B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh MHTepHeT.

AnantuBHble 00pa30BaTENIbHBIE TEXHOIOTHH, TPUMEHSIEMbIE IPU U3YYEHUH TUCIUIUTMHBI
— I JIAI C OrPAHMYEHHBIMHM BO3MOXHOCTSIMHM 3JI0POBbSI MPEIYCMOTPEHA OpraHU3aLNs
KOHCYJIBTALIUM C UCIIOJIb30BAHUEM DJIEKTPOHHOM IOYTHI.



17. OneHo4HBIE

cpeAcTBa I TeKYLIEro

MPOMEKYTOYHOM aTTeCTAMHU

KOHTPOJIA

ycneBaeMoCTH H

OneHouyHble CpeAcCTBa MpelHa3HAYeHbl MAJIsi KOHTPOJS U OLEHKH 00pa30BaTeIbHBIX
JOCTHIKEHUH OO0y4aronuxcs, OCBOMBIIMX Nporpammy y4eOHOH mucuurinabl «CucmemHulil
AHANU3 U NPUHAMUE PeleHUll 8 OOKYMEHMOB8eOeHUU U apXUBOBEOEHUL.
O1eHOUHBIE CPEJCTBA BKIIIOYACT KOHTPOJIHBIE MAT€pPHAJIbl I MPOBEJACHHUS TeKYIIero
KOHTPOJIA B (OpME TECTOBBIX 33/JaHUM, NOKJIaJa-Mpe3eHTAllMd MO IMPOOJIEMHBIM BOIPOCaM,
Pa3HOYPOBHEBBIX 3aJaHUM, POJIEBOM UIPHI, CHTYallUOHHBIX U APYTHX 337a4 U MPOMEKYTOYHOM
arrecTanuu B popme BOIIPOCOB U 33/1aHUHN K 3a4eTYy.

CprRTypa OLHCHOYHBIX CPEACTB AJs Telcymei/i H HpOMe)l(yTO‘lHOﬁ aTTeCTallun

Kon 1 HanmeHoBaHue HaumMeHnoBaHue o1ieHOYHOTO
Ne MHJIMKaTopa Pesynbrarsl 00y4deHust cpeacTBa
/n | (B COOTBETCTBHH C (B cooTBeTcTBMU C 1. 1.4) Texymmii IIpomesxyTouHas
1.4) KOHTPOJITb aTTecTalys
1 2 3 4 5
3HaeT METONOJIOTHIO CHCTEMHOro monxoja k | Pedepar Bonpoc Ha
1 BBISIBJICHUIO MPOOJIEMHBIX CUTYallMi U METOJbI 3ayere
UX CHCTEMHOTO aHalli3a M IIOCTAHOBKH Kak 1-3
1po0JIeM COBEPUICHCTBOBAHUS
HNYK-1.1. BrisBuser P P
DOGICMIVIO YMmeer npuMeHATh 3HaHUS ~Meroxponoruu | [IpakTmueckas Bompoc Ha
p Y CHCTEMHOTO TI0IX0/la M METOJIOB CHCTEMHOTO | 3aj1ada 3aqere
CHUTYaINI0, Hd OCHOBE
aHam3a u MTOCTaHOBKH mpobiemM 4-7
2 |CHCTEMHOTO NOAXOAA
COBEPIICHCTBOBAHHS B MIPaKTHKE
OCYIIECTBIISIET €€
. nH(pOPMaNNOHHO-T0OKYMEHTAIIHOHHOTO
MHOTO(aKTOPHBIH
obecrieyeHus! ynpaBieHUs!
aHau3 "
HATHOCTHKY Baangeer 0a30BbIMH MeTOAaMHM CHUCTEMHOTO | CHUTyallMOHHAas Bomnpoc Ha
aHaM3a u IIOCTaHOBKH npobisieM | 3amava 3ayere
3 COBEPIICHCTBOBAHHS CHCTEMBI 8-11
UH(OPMALMOHHO-JOKYMEHTAI[HIOHHOTO
o0ecriedeHts yIpaBIeHHs
3HaeT cUCTEeMHbIC NMPUHIUIBI U MeToandeckue | Tect Bompoc Ha
NYK-1.2. NpHeMbl TIOWCKa, OTOOpa W CHUCTeMaTH3alliH 3auere 12-15
OcymiecTBisier nHpopManmy AN TPOBEAEHHS CHCTEMHOTO
TIOWCK, OTOOp U aHaIM3a u MIOCTaHOBKH pOoOIEMBI
CUCTEMaTH3aLUI0 COBEPIICHCTBOBAHMS, OTIpeIeIISIOTICH
4 |urbopmaiu At AIbTEPHATHBHBIC BAapHaHTBl CTPATETHYECKUX
oTIpeieIeHUs pemieHnii B mpoONeMHOM  cuTyamMum W
IBTEPHATHBHBIX oOycnoBiuBatoiieii  000CHOBaHHE — BbIOOpa
BapUaHTOB OINITUMAJILHOM CTpaTeruu c y4eTOM
CTpaTern4eckux NOCTaBJICHHOM 1I€JM, PHCKOB W BO3MOXKHBIX
pelieHuii B MOCJIEICTBUI
po6IeMHOM Ymeer mnpumensaTs 3HaHMA NOpuHIMNOB U | [Ipaktuueckas Bompoc Ha
CUTyaIlMd U METOJMYECKHE NPHUEMbl IOMCKA, OTOOpa u | 3amada 3agere 28-30
000CHOBaHHMS BBIOOpA | CHCTEMAaTHU3AIMK HHPOPMALIUH IS IPOBEICHHSI
ONTHUMAJILHOM CHCTEMHOTO aHaJIn3a IOCTAaHOBKU HPOOJIEMEI
5 |CTPATETMH C y4ETOM | COBEPIUCHCTBOBAHMS B TPAKTHKE 000CHOBaHMS
MOCTAaBJICHHOH 1IeTH, | BBIOOpa ONTUMAIbHON CTpaTeruu
PHCKOB U nH(OpPMaNOHHO-I0OKYMEHTAIIHOHHOTO
BO3MOJKHBIX obecrieueHus yTIpaBJIeHUs c y4eToM
MOCJIC/ICTBUN TIOCTAaBJICHHON €M, PUCKOB U BO3MOXHBIX
MOCJIEACTBUN
MOIK-1.1. Brazeer Buiageer 6a3oBbiMu cucTeMHBIMU MeToaimkamu | CurtyarmonHas | Bompoc Ha
- 000CHOBaHHUS BEIOOPA ONTHUMAIILHOM CTPATeTHH | 3amada 3ayere 31-41
(byHIAMEHTAILHEIMH nH(pOPMaIMOHHO-T0OKYMEHTAIIHOHHOTO
6 | 3HaHuWsIMHU B oOnacTu P AOKY
o0ecriedeHns yIpaBIeHHS C yIETOM
JIOKyMEHTOBEICHUSI s
MOCTABJICHHOM LIEJIN, PUCKOB U BO3MOXKHBIX
U apXUBOBEIICHUS .
MOCIIEICTBUI




TunoBble KOHTPOJbHbIE 3aJaHMS WMJIH HMHble MaTepHAJbl, HeOOXOAUMBbIEe AJIsS OLEHKH
3HAHUH, YMEHMI, HABBIKOB M (MJIM) ONBITA AeATEJbHOCTH, XaPAKTEPH3YIOIIMX ITAIbI
(popMupoBaHus KOMIIeTEHIIM B IIpolecce 0CBOEHHUS 00pa30BaTeILHON POrPaMMbI
Komnnexcnoe npakmuueckoe 3a0anue
3aganue 1. ChopmyanpoBaTh KOHKPETHYIO PO ECCHOHATBHYIO 33a/1a4y WH()OPMALIMOHHO-
JOKYMEHTAITMOHHOTO 00ECTIeUeHHsI YIIPABJICHUS B COBPEMEHHBIX OPTaHU3aIHsIX, OpraHax BIACTH
U YIIPaBJICHUS U COCTAaBUThH PA3BEPHYTOE OMHCAHUE €€ CTPYKTYPHI.
3aganue 2. Onupascb Ha pa3BEepHYTOE OIMCAHUE CTPYKTYpPhl  KOHKPETHOM
npodeccuoHanbHOM 3a7a4i HHPOPMAITMOHHO-T0KYMEHTAIMOHHOTO 00eCIIeUeHUs YIIPaBJICHUS B
COBPEMEHHBIX OpraHM3allUsAX, OpraHax BJIACTH U YIPABIEHUS, BBIACIUTh U3 HEE BCE 3a/ayu
aHayu3a (MO3HABATEIbHOIO, OLEHOYHOTO M MPOEKTHOT0), PACCMOTPETh MX PEIICHUs Kak 3adad
KJIACCUYECKOI'0 aHalli3a U COCTABUTh ONMCAHUE CTPYKTYp MOJIYUYEHHBIX 3a/1a4 KJIACCHUYECKOTO
aHaJIM3a U UX pelICHUH.
3aganue 3. M3yunTh omnucaHHble IPU BBIIOJHEHUM 3aJaHUil 1 U 2 CTPYKTypHl 3ajad
(mpodeccroHanbHON, KIACCMYECKOTO MO3HABATENBLHOTO aHAIM3a, KJIACCHUYECKOrO OLIEHOYHOTO
aHaJIM3a, KJIACCUYECKOrO0 IPOEKTHOrO  aHaiu3a) HHPOPMAMOHHO-TOKYMEHTALHOHHOTO
oOecrieueHHs yNpaBlIeHUS B COBPEMEHHBIX OpraHM3allsIX, OpraHax BJIACTU M YIPABJICHUS Ha
IIPEIMET BBISBJICHUS UX CTPYKTYPHBIX HECOOTBETCTBUM U COCTABUTH ONKMCAHUE BCEX BBISBIECHHBIX
HE COOTBETCTBHIA.
3aganue 4. V3yuuTh BBISBICHHbIE IMPU BBIIOJHEHUU 3aJaHUsl 3 CTPYKTypHBIE
HECOOTBETCTBUS 3a1ady (mpo(ecCHOHATBHOM, KJIACCHUYECKOro IMO3HABATEIILHOTO aHaju3a,
KJIACCUYECKOI'0 OLIEHOYHOT0 aHajlM3a, KJIACCUYECKOro MPOEKTHOTO aHajiu3a) MH(POpMalHOHHO-
JIOKYMEHTAIMOHHOTO 00eCIIeUeHH s YIPaBIeHUS B COBPEMEHHBIX OpraHU3aIlHsIX, OpraHax BiIacTu
U YIIPABJICHUS U CPOPMYITUPOBATH UCXOIHOE TIOJIOKEHHUE O Mpodeme (TPOOIeMHON CUTYAIlNH) B
cdepe TOKyMEHTOBEICHUS U apXHUBOBEICHHS U €€ CUCTEMHOM ITOCTAHOBKE KaK 3a/1a4€ CUCTEMHOTO
aHayu3a.
3ananme 5. CocTaBUTh ONMCAHUE BBISBICHHOW NPHU BBINOJHEHUU 3a/laHUs 4 MpoOsieMbl
(mpobGyieMHON cUTyanuu) B cepe TOKYMEHTOBEICHUS] W apXUBOBEIEHUS M CHOPMYIHUPOBATH
3aJa4y CHCTEMHOIO aHajiu3a B COOTBETCTBUM C CYOBEKTUBUCTCKUMM CUCTEMHBIMU
IPEJICTaBICHUSIMH.
3aganme 6. CocTaBUTh ONMCAHUE BBISIBICHHOW MPHU BBINOJHEHUU 3a/laHUs 4 MpoOsieMbl
(mpobnemMHON cuTyalluu) B cepe TOKYMEHTOBEIEHHUS U apXWBOBEIACHHUS U C(HOPMYIHpPOBAThH
3aJadyy CHCTEMHOr0 aHajlu3a B COOTBETCTBUUM C HECYOBEKTMBHCTCKUMH CHUCTEMHBIMU
MPEJICTaBICHUSIMH.
3aganue 7. BBIOJHUTE CUCTEMHYIO JEKOMIIO3ULUIO U ONHCATh CUCTEMHYIO CTPYKTYpY
npoOnemMbl (TIpoOieMHOM cuTyanuu) B cdepe JOKYMEHTOBEJACHHS U apXWBOBEICHUS B
COOTBETCTBUM C CYyObEKTUBUCTCKUMH CUCTEMHBIMU IPEACTABICHUSMHU.
3aganue 8. BbIOJHUTE CUCTEMHYIO JIE€KOMITO3UIMIO U OINHUCAaTh CUCTEMHYIO CTPYKTYpPY
npobnemsl (mpoOsieMHON cuTyaluu) B cdepe TOKYMEHTOBEICHUS U apXUBOBEICHUS B
COOTBETCTBUU C HECYOBEKTUBUCTCKUMHU CUCTEMHBIMU MPECTABICHUSMHU.
3aganme 9. BBINOTHUTH CHUCTEMHYIO IIOCTAHOBKY MpPOOJIEMBI COBEPIICHCTBOBAHMS
MH(OPMALIMOHHO-AOKYMEHTAIIMOHHOTO ~ OOECTeYeHus]  YIpaBJIeHHs B COBPEMEHHBIX
OpraHM3alMsaX, OpraHax BJACTH W YIPABICHHUS U ONPEAEIUTh IYTH CHUCTEMHOIO pPEIICHUs
npo6emsl (ycTpaHeHHs MPOOIEMHON CUTyalun) B cepe TOKYMEHTOBEICHUS U apXHBOBEICHHUS
B COOTBETCTBHUH C CYOBbEKTUBUCTCKUMH CUCTEMHBIMU MPEACTABICHUSMHU.
3aganue 10. BBINONHUTH CHCTEMHYIO IOCTAaHOBKY MpPOOJIEMBI COBEPILIEHCTBOBAHUS
UH(POPMALIMOHHO-TOKYMEHTALIMOHHOTO ~ OOECTeYeHHsT  YOpaBJIeHHS B COBPEMEHHBIX
OpraHM3alysaX, OpraHax BJACTH U YIPaBICHUS U ONPEAENTUTh IYTH CHUCTEMHOTO pEelIeHUs
npo6ieMsl (yCcTpaHeHHUs TPOOJIEMHOM CUTyallun) B cepe JOKYMEHTOBEICHUS U apXHUBOBEICHHUS
B COOTBETCTBUU C HECYOBEKTUBUCTCKUMH CHCTEMHBIMU MTPEICTABICHUSIMH.



3aganme 11. OOocHOBaTh aJdbTEPHATUBHI M TPHUHATH pPELICHHE O HOBOH CTPYKType
npodeCCHOHAIBHON 3a7aui WHPOPMAITMOHHO-TOKYMEHTAIIMOHHOTO 00eCIIeYeHUs YIIpaBICHUS B
COBPEMEHHBIX OpraHM3allisAX, OpraHax BJIACTH M YIPABICHHUS U CTpATEerHH JACHUCTBHHA B chepe
JOKYMEHTOBE/ICHUS U apXUBOBEIEHUS B COOTBETCTBHUH C CYOBEKTUBUCTCKUMHU CHUCTEMHBIMU
[IPEJICTaBICHUSIMH.

3apnanue 12. OOGocHOBaTh ajJbTEPHATHUBBI W TPUHATH PEIICHHE O HOBOM CTPYKType
npodeccHOHaTBHON 3aauu MH()OPMAIIHOHHO-T0KyMEHTAIIMOHHOTO 00eCTIeueH s yIpaBICHHs B
COBPEMEHHBIX OpPraHu3allUgX, OpraHax BJIACTU M YNpaBJICHHS U CTpAaTeruu ACUCTBUI B cdepe
JOKYMEHTOBEJICHUSI U apXHMBOBEACHUS B COOTBETCTBUU C HECYOBEKTHBHUCTCKUMHU CHCTEMHBIMH
MPEJICTaBICHUSIMH.

3ayeTHO-3K3aMeHAMOHHbIE MATEPHUAJIbI 1JIS1 IPOMEKYTOUHON aTTecTaluu (3a4er)
Bonpocs! 1 TOATOTOBKH K 3a4€Ty
1. Ananu3 3HaueHUs TMOHATUH B Ha3BaHUM JUCIUIUIMHBI, OINpeAesicHHE IpeaMera
JVCIIATUTAHBL.
2. [IpuHIMIBL, MpaBUiIa U MprUeMbl TPOGHECCHOHATHHOTO CUCTEMHOTO MBIIIIJICHUS.
. 3a/1a4M U3y4YEHUS! TUCHUIUINHBI.
. CymHocTh aHanu3a BooOI1e.
. 3a/1a4ya aHaIM3a U €€ pelleHue.
. CtpykTypa 3a/1auu aHaIu3a.
. EnuHCTBO 33124 aHA)IM3a M CUHTE3A.
. Bunpl cuHTE30B B 3a71a4ax aHanu3a, KjaaccupUKaIus 3aa4d aHalIu3a.
. Ilo3naBaTenbHas 3a/1a4a aHaIM3a U €€ pelleHue.
9. OneHoyHas 3aj7jaua aHAJIM3a U €€ PelIeHHE.
10. IlpoekTHas 3ajjaua aHA/IM3a U €€ PELICHHE.
11. CooTHecenue 3a1a4u U MPOOIEMBI, IEPBUYHOE TOHUMAHUE MPOOIEMBI.
12. 3anava u npoOieMa Kak COUAIBHBINA (PEHOMEH.
13. CyObekTuBHBIE U O0OBEKTHBHBIE (PAKTOPBI, ONPECIAIONINE 3aauy U MpodsieMy Kak
COLIMAJTIbHBIN (DEHOMEH.
14. TIpoGnema Kak MOSIBIEHHE U PAa3BUTHE HECOOTBETCTBHM B CTPYKTYpe COLMAIbHOMN
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3a/1a4H.

15. IlepBruHOE MOHUMaHKUE CUCTEMHOI'O aHaJIM3a U CUCTEMHON OCTAaHOBKU MPOOIIEMBI.

16. TIlpeacraBneHue mnpoOieMbl KakK CHUCTEMBbl (€IMHOpA3JEIbHON IIETOCTHOCTH)
HECOOTBETCTBHI B CTPYKTYPE COLIMAJIBHOM 3a7auu.

17. OGocHOBaHME METOIOJIOTHH CUCTEMHOTO TMOAXO0Aa K MCCIEIOBAHUIO MPOOJIEMBI Kak
CHUCTEMBI HECOOTBETCTBHI B CTPYKTYPE COLIMAJIBHOM 3aa4u.

18. Onpenenenue CUCTEMHOTO aHAJIN3A.

19. Craguu cuCTEMHOrO aHaIu3a.

20. CuctemHasi TOCTaHOBKA MPOOJIEMbI KaK OCHOBHAS CTaJIMsl CHCTEMHOT'O aHaJn3a.

21. ConocraBineHue KIacCHYECKOr0 M CUCTEMHOTo aHainu3a. [IpenMer kiaccuueckoro u
IpeIMeT CUCTEMHOTO aHaJIU3, 3aJ]a4ya KJIACCHYECKOro U 3ajjauya CUCTEMHOT'0 aHaJIn3a.

22. HanpaBiIeHHOCTh CHCTEMHOTO aHallN3a Ha MPUHSATHE CTPATETUYECKOTO PEIICHUS

23. O030p COBPEMEHHBIX IIPEICTABICHUI MPOOJIEMBI KaK MpeIMeTa CHCTEMHOTO aHaJTn3a.

24. CyObeKTUBUCTCKHE MPEACTABICHUI MPOOIEMBI KaK MpeMeTa CUCTEMHOT0 aHaIN3a.

25. Tpu Tna uaeonoruit CyobeKTUBUCTCKOTO MPECTABIEHUS TPOOIIEMBI.

26. HecyObeKTHBUCTCKIE IPECTAaBICHUS MPOOIEMbI KaK IPEMETa CUCTEMHOTO aHAIIN3A.

27. Tlpobiema Kak cCUCTEMa CTPYKTYPHBIX HECOOTBETCTBUM COITMATIBLHOM 3aadil HOBBIM
COLIMAJIbHBIM YCIIOBHSIM.

28. Tlpobmema kak cHUCTeMa CTPYKTYPHBIX HECOOTBETCTBHI COIMATBHOW 3amadu
VUCTUHHOMY COLIMAJIBHOMY CMBICITY.

29. TpyIHOCTH MOCTPOEHHSI CHCTEMHOM CTPYKTYPbI POOIEMBI.



30. TpyaHocTH, CBsI3aHHBIE C OIpENEIeHHEM CYOBEKTa B CHCTEMHOM CTPYKTYpe
COLIMAIbHOM 3a1a4H.

31. TpymHOCTH, CBsI3aHHBIE C OIPENEICHHUEM CHCTEMHOI'O0 HMHBApHAHTa B CTPYKType
COLMAJIBHOM 3ajjauu.

32. MeToa0I0ru4ecKie TpyAHOCTH HAY9HOTO KOHCTPYUPOBAHUS CTPYKTYPhI COLIUATBHOM
3aJjaud B COOTBETCTBUU C UCTUHHBIM COLIMATIBHBIM CMBICIIOM.

33. CucremHass CTpyKTypa IpOOJIEMbI KaK CHCTEMbI CTPYKTYpPHBIX HECOOTBETCTBHI
COLMAJIBHOM 3aJjauy MPEeACTaBIECHUSAM COLIMAIBHOIO CYOBEKTa.

34. CucremHas CTpyKTypa IpOOJIEMBI KaK CHCTEMbI CTPYKTYpPHBIX HECOOTBETCTBHI
COLMAJIBHOM 3aJJaui HOBBIM COLIUAJIEHBIM YCIIOBUSIM.

35. CucremHas CTpyKTypa HpOOJIEMBI KaK CHCTEMbI CTPYKTYpPHBIX HECOOTBETCTBHI
COLIMAJIbHOM 33aJJauil ICTUHHOMY COLIUAIIbHOMY CMBICITY.

36. CucremHas IOCTaHOBKAa MPOOJEMBbl KaK CHCTEMBl CTPYKTYPHBIX HECOOTBETCTBUI
COLMAJIBHON 3aJ]auy MPe/ICTaBICHUSIM COLIMAIBHOIO CYyOBEKTa.

37. CucreMHas TIOCTaHOBKa MPOOJEMBI KaK CHCTEMBI CTPYKTYPHBIX HECOOTBETCTBHIM
COLMAJIBHOM 33JJaui HOBBIM COLIMAJIbHBIM YCIOBUSIM.

38. CucreMHasi NOCTaHOBKAa MPOOJEMBbl KaK CHUCTEMBbl CTPYKTYpPHBIX HECOOTBETCTBUI
COLMAJIBHOM 33/Jaul KICTUHHOMY COLUAJIbHOMY CMBICITY.

39. Pa3paboTka aJbTepHATUB U NPHUHITHE PELIEHUH O HOBOH CTPYKType COLMAJIbHOMN
3aJ]aud B COOTBETCTBUU C MPEJICTABICHUSMH COLIUAIBHOTO CyOBEKTa.

40. Pa3paborka anbTepHaTHB W NPUHATHE PELICHUI O HOBOH CTPYKTYpE COLUAIbHOU
3aJlaud B COOTBETCTBUU C HOBBIMHU COLIMAJIEHBIMU YCIIOBUSIMH.

41. Pa3paborka anbTepHaTHB U IMPUHATHE PELICHUI O HOBOW CTPYKTYpE COLUAIbHON
3aJ]auyd B COOTBETCTBUU C UCTUHHBIM COLIMATIBHBIM CMBICIOM.

Kpurepun oueHnBanusi pe3yJibTaToB 00y4eHHUs

Kpumepuu ouenueanusa no 3auemy:

«3AUMmMeHO0»: cCMyOeHm 61a0een meopemuyecKuMu 3HaHUAMU N0 OAHHOMY pa30ery, 3Haem Gopmbl
MemoObl NPOBeOeHUsL CUCIEMHO20 aHAU3d npodiem 8 cihepe OOKYMeHMOo8eOeHUs. U
apxugeogedenus,  OONYcKaem  He3HAYUmenbHble OWUOKU Npu  NposedeHuUU
CUCMEMHO20 — AHAIU3d;, CMYOeHm ymeem NpAGUIbHO  OOBACHAMbL  8blOOP
anbmepHamuesl NpU  NPUHAMUU — PeuleHUul, WIIIOCMPUpys e20 Npumepamu
BO3MONCHBIX NPAKMUYECKUX Peanu3ayuil.

«He 3aUmeHOo». Mamepual He YC80eH WU YCEOeH YaACMUYHO, CIYOeHm 3ampyOHAemcs NPUeecmu
npumepsbl NPoONIEMHBIX cumyayuii 8 cghepe 0OKYMeHmOoBeOeHUs: U apXu8o8eoeHusl,
00B0IbHO ~ 02PAHUYEHHLIL 00beM 3HAHUUL  NPOSPAMMHO20 — MeopemuiecKo2o
Mmamepuana, npu KOMopoM He 803MONCHO NPAKMUYECKOe NPOGedeHUe CUCEMHO20
amanusa.

Kpumepuu oyenusanusa no pezynomamam npaKkmuiecKux 3aHAmMuIL.

«AUMeEHoy»: cmyoenm, 8blNOIHUBUIUL NOJTHOCTbIO He MeHblle YeM 00UH U3 CIeOVIOWUX Habopos
3a0anuil U3 KOMNIEKCHO20 npakmuyeckozo 3aoanus: 1) 3aoanus 1, 2, 3, 4,5, 7, 9,
11;2) 3a0anusn 1, 2, 3, 4, 6, 8, 10, 12.

OHCHO'—IHBI@ cpeacrtBa i HHBAJIMAOB W JIMI C OI'PaHUYCHHBIMU BO3MOXHOCTIAMU
300POBbA BBI6I/IpaIOTC$I C YUYCTOM UX MHAUBUAYAJIbHBIX HCI/IXO(I)I/BI/I‘{eCKI/IX 0COOEHHOCTEH.

—pu HGO6XOHI/IMOCTI/I HWHBaJIWJaM U JIMIaM C OTpaHUYCHHBIMU BO3MOKXHOCTAMU 310POBbBA
MpeaoCTaBIACTCA JOITOJIHUTCIBHOC BpEM JIA TIOATOTOBKU OTBETA HA 9K3aMCHC,



— P MPOBEICHUU MPOLETYPHl OIICHUBAHUSI PE3YIHTATOB O0YyUEHUS MHBAIMIOB U JIUIL C
OTPaHUYCHHBIMH BO3MOXHOCTSIMH 3/I0POBBSI TPETYCMATPUBACTCS MCIIOJIb30BaHUE TEXHHYCCKIX
CPEICTB, HEOOXOAMMBIX UM B CBSI3H C UX MHIUBUIYATHbHBIMA OCOOCHHOCTSIMU,

— TIpY HEOOXOJAUMOCTH ISl O0YYAFOIIUXCS ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 37I0POBbS
W UWHBAJIWAOB IIpOLIEypa OICHUBAHUS pE3YJIbTaTOB OOYYEHHS M0 AWCIMILIUHE MOXKET
MIPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Ipouenypa oleHUBaHUsI PE3yIbTATOB OOYYCHHS WHBAIUAOB U JIUI[ C OTPAHUYCHHBIMU
BO3MOXKHOCTSIMH  3JIOPOBbSI 10 JTUCHUIUIMHE (MOJIYJIIO) MpEeIycMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B QopMmax, aJanTHPOBAHHBIX K OrPAHUYCHHSIM HMX 3J0POBbS M BOCIPHUSATHUS
nHpopmanuu:

JJist U1 ¢ HapYIICHUSIME 3PCHUS

— B I1e4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JUJ1st T ¢ HApYIIEHHUSIMH CITyXa!

— B mieyaTHOU hopme,

— B (hpopMe 3IIEKTPOHHOTO IOKYMEHTA.

JUtst 11 ¢ HapYIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO arapara:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TEpeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0ydJarouuxcsi.

5. Ilepevennb y4eOHOI JIuTepaTypbl, HHPOPMALMOHHBIX PeCypPcOB H T€XHOJIOTHil
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['opoxoB. — MockBa: M3narensctBo FOpaiit, 2024. — 140 c¢. — (Bricmiee oOpa3oBaHue). —
ISBN 978-5-534-09459-6. — Tekct: anekrponHbliit // Obpa3oBarensHas miatdopma HOpait
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5. Axcenos, K. A. Cucremsl noajepxku NpuHATUsA pemeHuid B 2 4. Yacts 1: yueGHOE
nocooue mus By3oB / K. A. AkcenoB, H. B. I'onuapoBa; mon Hayuno#t pemakumeii JI. T.
Hopocunckoro. — Mocksa: M3natensctBo IOpaiit, 2024. — 103 c. — (Briciiee oO6pa3oBanue).
— ISBN 978-5-534-07640-0. — Tekcr: anekrponnsiii // Obpa3oBatenbHas miardpopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/540855 (nara oopamenus: 04.06.2024).

6. CucTeMbl MOANIEPXKKU PUHATHS pemeHnid B 2 4. YacTh 2: yaeOHOe mocoOue 1S By30B
/ K. A. AkcenoB, H. B. TonuapoBa, O. Il. AkceHoBa; mon HayuHoil penakuueii JI. T.
Hopocunckoro. — Mocksa: U3natensctBo KOpaiit, 2024. — 126 ¢. — (Briciree oOpa3zoBanue).
— ISBN 978-5-534-07642-4. — Tekcr: anekrponnsiii // Obpa3oBatenbHas miardpopma FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/540873 (mnata obparmenus: 04.06.2024).

7. [lokymeHnToBenenue u apxuoBeneHue: yueoHuk / K.B. Bonenko, C.1. Campirun, K.I'.



Abasuesa [u np.]; mox penakmueii K.B. Bogenko. — 2-e u3a. — Mocksa: Jlamkos u K, 2019. —
374 c.— ISBN 978-5-394-03444-2. — Texkcr: anekTponnslii // JlaHb: 371eKTPOHHO-OMOIHOTEYHAST
cucrema. — URL: https://e.lanbook.com/book/119285 (nata oopamienus: 30.08.2021). — Pesxum
JoCTyma: JIJIsl aBTOPH3. MOJIb30BaTEICH.

Jljis1 OCBOCHMS AUCIHUILTMHBI MHBAIUIAMH U JTUIIAMH C OTPAHHYECHHBIMA BO3MOKHOCTSIMH
3I0pPOBbSl UMEIOTCS M3JAaHUS B DJIGKTPOHHOM BHJIE B 3JIEKTPOHHO-OMOIMOTEUHBIX CHUCTEMax
«Yuusepcuterckas o6ubmoreka ONLINEY, «Jlanb» u «tOpaiit».

5.2. llepuoanyeckasi JuTeparypa

1. OTeuyecTBEHHBIE ApXHUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uadopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectauk apxusucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTo, http://www.top-personal.ru/officeworks.html.

6. Cekperapckoe jeno, http://sekretarskoe-delo.ru/.

7. HemompousBoacTBo u AokymeHToobopoT Ha mpennpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccwuiickuii xxypran meremxmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. IIpoGnemsl Teopun u npaktuku ynpasienus (BAK), http://www.uptp.ru/.

5. MenemxmenT B Poccuu 3a pydexxom (BAK), http://www.mevriz.ru/.

2. Kpearusnast sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Nadopmanmonnoe obmiectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axonomuku (BAK), http://www.vopreco.ru/.

9. Uudopmanmonnsiii oromtetenb POCAPXMBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

5.3. NHTepHeT-pecypchbl, B TOM YHCJIe COBpPeMeHHble NpodeccHOHATbHbIE 0a3bl
JAHHBIX U I/IH(l)OpMalll/IOHHI)Ie CIIPaBOYHBLIEC CHCTEMbI

J1IeKTPOHHO-0ubMoTeuHbIe cuctemsl (IBC):

1. DBC «HOPAUT» https://urait.ru/

2. DBC «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAMH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX:
1. Xypuansr uzgarenscrea Wiley https://onlinelibrary.wiley.com/
2. Hayunas anekrponnas outbmauorexka (HIB) http://www.elibrary.ru/
3. TlomHOTEKCTOBBIE apXHBBI BEAYIINX 3aMaIHBIX HAYYHBIX JKypHAJIOB Ha Poccuiickoii
wiatdopme HayuHbIX xypHamoB HOMKOH http://archive.neicon.ru
4. HauuoHanbHast 3JEKTpOHHas Oubmuoreka (IocTynm K DIEKTPOHHOH Oubmuoreke
nuccepranuii Poceuiickoit rocynapcrsenHoit ouodnuoreku (PI'B) https://rusneb.ru/
5. Tlpesunentckas oudimorexa um. b.H. Enpuuna https://www.prlib.ru/
6. Onexrponnas koymekmus Oxchopackoro Poccutickoro ®onna
https://ebookcentral.proquest.com/lib/kubanstate/home.action
7. Springer Journals https://link.springer.com/
8. Nature Journals https://www.nature.com/siteindex/index.html
9. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
10. Springer Materials http://materials.springer.com/
11. zbMATH https://zbmath.org/
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12. Nano Database https://nano.nature.com/

13. Springer eBooks: https://link.springer.com/

14. "Jlextopuym TB" http://www.lektorium.tv/

15. VuuBepcurerckas unpopmarnronras cuctema POCCHS http://uisrussia.msu.ru

HNudopMannoHHble cIPABOYHbIE CHCTEMBI:
1. KoucynbranT [lntoc - cipaBoyHast mpaBoBasi cucteMa (JOCTYI MO JIOKAJIbHOM CETH C
KOMITHIOTEPOB OMOITMOTEKH )

Pecypcbl ¢cBOGOIHOTO T0CTYNA:

1. AmMepuKaHCKas naTeHTHas 0as3a JaHHbBIX hitp://www.uspto.gov/patft/

2. TlomHble TEKCTHI KaHAICKUX auccepraiuit http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MMHHUCTEpPCTBO HayKH U BbIcIIero oopaszoBanus Poccuiickoit @enepannn
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii mopTan "Poccuiickoe odpazoBanue” hitp://www.edu.ru/;

6. Mudopmanmonnas cucrema "EauHoe okHO qocTyma K 00pa3oBaTeIbHbIM pecypcam’
http://window.edu.ru/;

7. Enunas koyexius nudpoBeIx 00pa3oBaTeabHbIX pecypcoB http://school-
collection.edu.ru/ .

8. dexepaibHBIN EHTP HHDOPMAIIHOHHO-00Pa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ruf);

9. TIlIpoekt ['ocymapcTBEHHOr0 HHCTHTYTa pycckoro si3bika uMeHu A.C. [Tymkuna
"O6pa3oBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMaIMoHHbIH moptan "Pycckuit si3p1k" hitp://gramota.ru/;

11. Cnyx0a TeMaTH4YeCKUX TOJIKOBBIX cioBapeit http://www.glossary.ru/;

12. CnoBapu u >HIMKIoneaun http://dic.academic.ru/;

13. O6pa3oBatenbHblil moptan "Yuebda" http://www.ucheba.com/;

14. 3akonHompoekT "O6 oOpasoBanuu B Poccuiickoit denepannn". Bonpockl 1 0TBETHI
http://xn--273--84d1f.xn--plai/voprosy i_otvety

CoOcTBeHHBIC YJICKTPOHHBIE 00pa3oBaTe/bHbIC H MH(OPMAIMOHHBIE pecypChl

KyoI'y:

1. Cpena MoaynbHOTO AMHaAMU4eckoro ooyuenus http://moodle.kubsu.ru

2. baza yueOHBIX MJIaHOB, Y4eOHO-METOIMYECKUX KOMILIEKCOB, IyOJIUKaLUNi 1
koH(pepenmmii http://mschool.kubsu.ru/

3. bubnuoreka nHGOPMAIIMOHHBIX PECYpPCOB Kadeapbl HH(YOPMALIMOHHBIX
oOpazoBarenbHBIX TeXHOMOTH http://mschool.kubsu.ru;

4. DnexTpoHHbI apxuB qokymeHToB KyoIl'Y _http://docspace.kubsu.ru/

5. DnekTpoHHblE 00pa3oBaTeNIbHBIE pecypchl Kadeapsl MH()OPMAIMOHHBIX CHCTEM U
TexHoJoruil B oopazoBanuu KyoI'Y u Hayuno-metonudeckoro xypHana "[IIKOJIbHBIE 'OJ1bI"
http://icdau.kubsu.ru/

6. MeTonnueckne yKa3aHusi 1Jisl 00y4aOLIHXCS 0 OCBOEHUIO TN CIHUIIMHBI (MOTYJIs1)

[Tpu ocymecTBiieHnN yueOHON PabOTHI IO OCBOSHUIO Kypca UCTIONB3YIOTCSI COBPEMEHHbBIE
o0Opa3oBaTenbHbIC METOIUKH (nHpOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJIOTHH,
HCCIIEIOBATENLCKHUE METO/IbI, TPOOJIEMHOE 00yUYEHHE U Ip.).

B ydueOHOM mporiecce TpUMEHSIOTCS aKTUBHBIE M MHTEPAKTUBHBIE (HOPMBI TIPOBEICHUS
3aHATHI (METOJI MPOEKTOB, METOJI MOUCKA OBICTPBIX pelIeHUH B rpynme u Ap.). [Ipeanonaraercs
MPOBEICHUE WHTEPAKTUBHBIX JIEKIIMH C MYJIbTUMEAUHHON CHCTEMOW, OOCYKICHHE CIIOKHBIX
npo0JieM U TUCKYCCHOHHBIX BOIIPOCOB.
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YcnemHoe OcBoeHHE MaTepuana Kypca MPEArnoiaract OONBIIYI0 CaMOCTOSTEIBbHYIO
paboTy CTYIEHTOB H PYKOBOJCTBO JTOW pabOTOH CO CTOpOHBI TmpemnojgaBaTens. Ha
CaMOCTOSITEIILHYIO pa0OTy CTYACHTOB 3a049HOM (opMbl 00yueHus 1o auctuiumae 51.0.01

«CHUCTeMHBIN aHalu3 U MPUHATHE PEIICHUH B JTOKYMEHTOBEACHHM U apXUBOBEICHHUM
otBojuTcs 60 4. OoT 00mIel TpymoeMKocTH Kypca. COmpoBOXKIEHUE ITOM padOThI MOXKET OBITh
OpPraHU30BaHO B CIEAYIOMUX hopMax:

1. koHCynbTanuu (MHOUBUAYAIbHBIE W TPYIIOBBIC), B TOM YHCJIE C NPUMECHEHHUEM
nH(popMaMoOHHOW 00pa3oBaTeIbHOM cpepl 00yueHus Kyol'Y;

2. TPOMEXKYTOUHBIM KOHTPOJIb XOJa BBHITIOJHEHHS 3aJlaHUil Ha OCHOBE Pa3JIMYHBIX
CIoco00B B3aMO/JICHCTBHS B OTKPBHITON HHPOPMAIIMOHHOM cpefie.

CamocrosaTenbHass paboTa CTYJCHTOB 3aKJIIOYAeTCS B OCBOCHHE TEOPETHYECKOTO
MaTepuaia JEKIHOHHOTO Kypca, MPOXO0XKJIEHUE KOHTPOJbHBIX TECTOB UM BBIMOJIHEHHE 3aJlaHUMN
IIPAaKTUYECKUX 3aHATHM, B TEYEHUE BCETO ceMeCcTpa. KOHTPOIIb OCYIIECTBIAETCS IIyTEM IPOBEPKHU
3HAaHUU TEOPETHUYECKOro MaTepuajia Ha KOHTPOJIbHOM TECTHPOBAHHUH, MPOBEJEHUSI OMPOCOB U
3aCIyIIUBAaHUS OTYETOB O BBIMIOJIHCHUH 33JJaHUH MPAKTUICCKUX 3aHITHH.

MeTtoauyeckue peKOMEeHIalluy K cAaue 3a4era

CryneHTsl 00s3aHBI CIATh 3a4€T B COOTBETCTBUU C yYEOHBIM IIAHOM. 3a4eT SBISCTCS
dbopMoil KOHTPOJISL YCBOEHUS CTYIGHTaMU y4eOHON MPOrpaMMBbI M0 JUCHUIUIMHE WIH €€ YacTH,
BBITIOJTHCHS TTPAKTUYCCKHUX 3a/IaHUN ¥ TIOITBEPKICHUS] YCBOCHHS YHUBEPCATHHONW KOMITCTCHITUU
YK-1.

Pesynbrar ciaum 3adyera 1o npociayiaHHOMY KypCy OIIEHUBAIOTCS KaK UTOT JIEATETbHOCTH
CTyJIEHTa B CEMECTpe, a HMMEHHO — IO IMOCEIaeMOCTH JEKIUi, pe3ylbraraM padoThl Ha
MPAKTUYECKUX 3aHATHSAX, BBITOJHEHUS CaMOCTOSTENLHON paboTrel. [Ipu 3TOM momyckaercs
npornyck He 6ornee 20% 3aHATHIA, ¢ 00s3aTeNbHON OTPaOOTKOM MPOIMYIIEHHBIX MPAKTHUYECKUX
3aasTHA. CTYIEHTBI, Y KOTOPBIX KOJUYECTBO IMPOITYCKOB, MPEBHIIIACT YCTAHOBICHHYIO HOPMY, HE
BBITIOJTHUBIIIKE BCE 3aJaHHsI M HEYJOBIETBOPUTEIHHO pabOTaBIIIKE B TEUEHHUE CEMECTPA, IPOXOJIAT
cobeceloBaHME C TIPEMoJiaBaTesieM, KOTOPBIM OMpaIlMBAET CTYJAEHTAa HAa MPEIMET BBISBICHUS
3HAHMSI OCHOBHBIX MOJIOKEHUH JUCITUILTAHBL.

B ocBoeHWW NUCIUTUIMHBI WHBATUAAMH U JIUIIAMH C OTPAaHWYCHHBIMH BO3MOXHOCTSIMU
3I0pOBbs OOMBINIOE 3HAYCHHE WMEeT HHJWBHyalbHas y4deOHas paboTa (KOHCYIbTallUU) —
JIOTIOTHUTEILHOE Pa3bsICHEHHE yueOHOro MaTepuara.

NuauBuayanbHple KOHCYIbTAIMM 1O TPEAMETY SBISIOTCS BaXXHBIM  (aKTOPOM,
CIOCOOCTBYIONUM HHIUBHyaTU3aIMNA O0yYSHUS W YCTAHOBJICHUIO BOCITUTATEILHOTO KOHTAKTa
MEXIy TpernojaBaTelieM W OO0yJaroIIUMCS WHBAIWIOM WM JIUIOM C OTpaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

B ocBoeHuu NUCHUTUIMHBI UHBATUAAMH U JTUIAMH C OTPAaHUYCHHBIMH BO3MOXHOCTSMH
3/10pOBbs OOJBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas y4yeOHass paboTa (KOHCYJIbTalluu) —
JOTIOTHUTETIFHOE Pa3bsICHEHHE yueOHOro MaTepuarna.

7. MaTepuajbHO-TeXHHYECKOe o0ecniedeHHe M0 JUCHHUIJINHE (MOY.T10)

ITo Bcem BUIaM yqe6H0f/'I ACATCIIBHOCTH B pPaMKax JUCHUIIIIMHBI HCIIOJB3YIOTCA
ayJIUTOpUH, KaOMHEThl U J1TaOOpaTOPHH, OCHAIEHHBbIE HEOOXOIMMBIM CHEIMATU3UPOBAHHBIM U
71a00paTOPHBIM 000PYTOBAaHUEM.

N OcCHaIllEHHOCTh IlepedeHb JTUIEH3UOHHOTO
HaumeHnoBanue CIICUAJIbHBIX ITIOMCIIICHUN o
CIICUAJIbHBIX ITIOMCIICHUN IpOTrpaMMHOT0 O6CCHC‘{CHI/IH
YyebHass nmaGopartopusi  opraHmzanoHHoro | KomndecTBo mocagovHbIX | -
MIPOEKTHPOBAHUS CHCTEM JIOKYMEHTOB, | MecT 24, MeoBas I0CKa,

nHpOpMAMM W 3HAHWHA. AYAUTOpUSA JUIsSl | DKpaH, JBa TEeMATHYECKUX
MPOBEJEHUS 3aHATHH JIEKIMOHHOTO THIA, | cTeHma, Wi-Fi

3aHIATUA CEMHUHAPCKOIO THIA, TPYMIOBBIX U
WHIUBUAYAIbHBIX KOHCYJbTAlUH, TEKYIIETo
KOHTPOJSI W MPOMEXKYTOUHOM  aTTecTaluu
(417A).




VYueOHas aymuTopus A TpoBeleHHs 3aHsTUH | KomuuecTBO MOCaIOYHBIX | -
CEeMHMHAPCKOro TUMa. AyAUTOpHs AJIsl KypcoBoro | mect 18, menoBas 1ocka,
TPOCKTUPOBAHUSA. AyIUTOPHS JUTst TpymoBsix v | Wi-Fi
WHIUBHUIYAIbHBIX KOHCYJIbTALUH. AyTUTOpUS
JUISL TEKYLIEr0 KOHTPOJSI U HPOMEXYTOYHOM
atrectanuu (415A)
Jnst caMoCTOSITENIbHOM ~ pabOThl  OOyYaromuXxcss  MPEayCMOTPEHBI  MOMEIICHHUS,

YKOMIUIEKTOBAaHHBIE CHEIMATM3UPOBAHHON MeOeIbi0, OCHAIIEHHBIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXKHOCTBIO MOJKIIOUEHUS K ceTu «/HTepHeT» M o0ecrneyeHueM J0CTyIa B 3JIEKTPOHHYIO
UH()OPMAIMOHHO-00Pa30BaATENbHYIO CPEY YHUBEPCUTETA.

HaunmeHoBaHHEe TOMEIIEHUN 19
CaMOCTOSATENTFHON pabOTHI

OcHalIeHHOCTD TIOMEILEHUH TS
CaMOCTOSTENFHON pabOTHI

[lepedeHp NTMLIEH3MOHHOTO
MIPOTPaAMMHOTO 0OecTieueHHS

o0yJaromuxcs oOygaromuxcs
TepmunanmpHbIii  KoMHbBIOTEepHEBIH | KommuectBo mocamounsix mect 15, | Oducaoe  I10:  omepanmoHHAs
Kjacc. AymuTopus JUIs KypcoBoro | ¢uiomMactepHas — JocKa,  9kpaH, | cuctema MS Windows, odwucHbIi
MIPOCKTUPOBAHMUSL. VuebHas | mpoekTop, NpOBOAHON uHTepHeT, | maketr MS Office, mnarpopma MS
ayJIUTOPHS JUTS nposeaenust | Wi-Fi Teams, o(UCHBIN MaKeT
3aHATHA  CEMUHAPCKOr0  THIA LibreOffice, auntuBupycuoe I1O
(402H). Kaspersky




