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1 Heau u 3a1a4u U3y4YeHUs1 TUCHUILINHBI (MO1YJIs1)

1.1 Ilean ocBOeHUST TUCHUILIHHBI

(dbopMUpOBaHHE W Pa3BUTHEC Y CTYICHTOB JWYHOCTHBIX Ka4ecTB U (OPMHUPOBAHUE
OOLIEKYNbTYpHBIX  (OOIIEHAyYHBIX,  COLHUAIbHO-TMYHOCTHBIX, = HHCTPYMEHTAJbHBIX) U
npo(ecCHOHANBHBIX KOMIIETEHIIUH B  00JacTH METOJOJOTHYECKOT0O ¥ METOJIUYECKOTO
oOecrieueHrs. OpraHU3allMOHHOTO MPOEKTUPOBAHUS JTOKYMEHTHBIX CHCTEM, HAlpaBJICHHOIO Ha
OCYIIECTBJICHUE HENPEPHIBHOTO MHHOBAIMOHHOTO OPraHU3allMOHHOTO COBEPIICHCTBOBAHUS W
pa3BUTHUSA JOKYMEHTHBIX CHCTEM.

1.2 3agaun AMCHUILIMHEI

Obpazosamenvhble 3a0a4u 0C80EHUSL MEOPEMULECKOU KOMNOHEHMbL!

1) wu3yueHume  0a30BBIX  METOJOJIOTMYECKUX  IPUHIUIOB  OPraHU3aI[MOHHOTO
MPOSKTUPOBAHNUS;

2) usydyeHue (PpyHIAMEHTAIbHBIX METOJOJOTHYSCKUX IOHATHH M KATerOPHAIbHOTO M
TEPMHUHOJIOTHYECKOTO anmapara METO0JIONMH OPraHU3alMOHHOTO TPOSKTUPOBAHMS;

3) u3ydyeHuWe M TMPUBUTHUE YMEHUS NPABHIBHO BBIOMPATh METOJbI, METOJUKU U
dbopMHUpOBaTH MpaBUia OPraHU3AMMOHHOIO MMPOCKTUPOBAHUS B 3aBUCUMOCTH OT BO3MOKHOCTEH
JOCTYIHBIX KOMMYHUKAIIMOHHBIX CPEJI;

Obpazosamenvhbie 3a0a4u 0C80EHUS NO3HABAMETLHOU KOMNOHEHMbL:

1) u3ydyeHHEe HOBBIX METOJOJIOTMYECKUX IIOJXOJI0B, OCHOBAHHBIX HAa COBPEMEHHBIX
MIPEACTABJICHUSIX O CUCTEME YIPABIICHUSI, €€ KOMMYHUKAIIMOHHOW Cpejie, K OpraHUu3allHOHHOMY
MPOEKTUPOBAHUIO IOKYMEHTHBIX CUCTEM,;

2) ¢opMupoBaHUE COBPEMEHHOTO MPEICTABICHUS O MPUPOAC, COACPKAHUH M PA3BUTHH
METOOJIOTHYECKOM CHCTEMEI, obecneynBaroe s dexTuBHOE OpraHU3aIMOHHOE
MIPOCKTUPOBAHUE TOKYMEHTHOW CHCTEMBI,

3) wu3ydyeHHWE TPUHIUIOB U TPABUI  JIOTUKO-CMBICIOBOTO  KOHCTPYHPOBAHUS
METOOJIOTHYECKOM CHCTEMEI, obecneynBaroIeh ¢ dexTuBHOE OpraHU3aIOHHOE
MIPOCKTUPOBAHHUE IOKYMEHTHON CUCTEMBI B YCIOBUAX COBPEMEHHBIX KOMMYHUKAIITMOHHBIX CPE/I;

4) u3y4eHne UCTOPUUECKON TaHHOCTH, COBPEMEHHOT'O COCTOSIHUS U TIEPCIIEKTUB Pa3BUTHS
METO/IOJIOTUYECKUX CHUCTEM ISl OCYIIECTBJIICHHS OPTraHU3allMOHHOTO IPOEKTUPOBAHUS
JIOKYMEHTHOM CHCTEMBI.

Obpa3zosamenvHbvle 3a0auu 0CB0EHUS NPAKMULECKOU KOMNOHEHMbL!

1) ocBOeHHE COBPEMEHHBIX METOJUK IPOBEJIEHUS HCCIENOBAaHUI MO aKTyalbHBIM
npoOjeMaM MOCTPOCHHUS METOHOJOTHUUECKUX CHUCTEM JUIsl OCYIIECTBIICHUS] OPTraHU3AIMOHHOTO
MPOEKTUPOBAHUS JOKYMEHTHBIE CHUCTEMBI;

2) OCBOCHHE COBPEMEHHBIX METOJOB M TEXHOJOTHH MOCTPOEHHUS METOJIOJOTHYECKUX
CUCTEM JJIsl OcyIIecTBIeHUs () (HEKTUBHOTO OPraHU3aIMOHHOTO MTPOSKTUPOBAHUS JJOKYMEHTHBIE
CUCTEMBI B YCIIOBHSX COBPEMEHHBIX KOMMYHHUKAIIMOHHBIX CPE/;

3) ocBOeHHE COBPEMEHHOTO HHCTPYMEHTapHs NocTpoeHus HG(HEKTUBHBIX CHCTEM
METO/IOJIOTUYECKOTO W METOJIMYECKOT0 O00€CIeUeHUsl OPraHU3alMOHHOTO MPOCKTUPOBAHUS
JTOKYMEHTHBIE CHUCTEMBI B YCJIOBUAX pa3BUTHS HHPOPMAIMOHHOTO U  (QOPMHUPOBAHUS
MHTEJJIEKTYaJIbHOTO 00IECTBa;

4) npuoOpeTeHHEe OMbITa METOMOJIOTHYECKOTO ¢ METOJUYECKOro o0ecredeHus
OpPTaHU3AIlMOHHOTO TMPOCKTUPOBAHUSA JOKYMEHTHBIE CHCTEMBI B  YCJIOBHUSX pPa3BUTHUSA
UH(OPMAIIMOHHOTO U (OPMUPOBAHUS UHTEIJIEKTYaIbHOTO OOIIECTRA.

1.3 MecTo aucuuiuinHbl (MO1yJ1s1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

JucuuruimHa «OCHOBbL _0p2aHU3ayUOHHO20 NPOEKMUPOBAHUS _OOKYMEHIMHLIX _CUCHEM
OTHOCUTCSI K o0si3aTenbHOM wactu bnoka 1 "lucuummussl (Momynu)" ydeOHOro miaHa. B
COOTBETCTBHH € paboumM y4eOHBIM IUIAHOM IMCIUIUIMHA M3ydaeTcs Ha 3 Kypce B 5 cemecTpe.
Bun npomexyTouHo#t artecTanuu: 3a4er. JucuuminHa 6a3upyroTcs Ha TaKUX JUCHUIUIMHAX KaK
«OCHOBBI TIPOEKTHOHN JESITeNbHOCTH B JOKYMEHTOBEIECHWU M apXUBOBeAEeHUN», «CUCTEMHBIN
aHAJIN3 U IPUHATHE PELICHUH B JOKYMEHTOBEICHUU U apXUBOBEACHHUEY, «Y IPaBIIEHUE apXUBHON




JEATEIbHOCTBIO», «YTIPABICHUE DJIEKTPOHHBIMU JOKYMEHTAMU U KOPIIOPATUBHBIM KOHTEHTOM,
«OCHOBBI OpPraHU3allMOHHOTO INPOCKTHUPOBAaHUSA IOKYMEHTHBIX CHUCTEM» M Apyrux. B cBoro
ouepenb AMCUUIUIMHA OOECIeYMBAET YCHEIIHOE HM3yYCHHE BCEX KOMIUIEKCHBIX M CHCTEMHBIX
JUCLMIUIMH IporpaMMbl OakanaBpuara, B 4acTHocTH, «OpraHusauus u texHoinorus J1OVY»,
«H(popMaiMOHHO-TOKYMEHTAIIMOHHOE O00ecleueHne TPYAOBBIX OTHOIIEHHI». Kpome Toro,
JUCLMIUINHA OCBauBaeTCsl B TECHOM B3aMMOACHCTBMM C aucuummmHamu «MccimenoBanue
JOKYMEHTHBIX CHCTEM» U «JJIEKTPOHHBIH O(QUC» M 0OECIeYHBAET YCIEIIHOE MPOXOXKICHHE
HPEAUIUIOMHOM NPAKTUKHU U BBITIOJIHEHUE BBITYCKHOW KBATM(PUKALIMOHHON paboTBhI.

1.4 IlepeyeHb MJIAHMPYEMBbIX Pe3yJbTATOB O00y4YeHHsI MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa30BaTeIbHOM MPOrpaMMbl

N3ydyenue paHHOW y4yeOHOM JAMCUMIUIMHBI HampaBieHO Ha ¢GopMUpOBaHUE YV
00yJarouuxcs CIeIYIOUUX KOMIIETEHIIUN:

Kox 1 HammenoBanue WHIUKATOpa Pe3yJ’II>TaTI)I OGy‘IeHI/IH 10 JTUCLUIITIMHEC
JOCTUKCHUS KOMIICTCHIIMN

(3naem, ymeem, gradeem (HAGLIKU U/UNU ONbIN OESIMENTbHOCHIL))

OIIK-2 Cnoco0eH HaX0AUTh OPraHM3alMOHHO-YIIPABJEHYECKUE pellleHUusl NPH pelleHMH 3aJa4d B cepe
cBOeil Mpo(eccHoHAIBbHOM AeATeTbHOCTH

NOIIK-2.1 CriocobeH pemrats 3aaud | 3HaeT OCHOBHBIC acleKThl pEUICHUs 3ajad B 00JacTu
B OpraHU3alUH ¥ JOKYMEHTAlMOHHOM | JTIOKYMEHTOBEJCHUS U apXHBOBEICHUS
o0ecTieYeHNH yIIpaBIICHUsI

YMeeT TpUMEHATH 3HAHUS OCHOBHBIX ACTIEKTOB pEUICHUS
3ama4 B 00JacTH JOKYMEHTOBEICHWSI W apXWBOBEICHHS B
MPaKTUKE TOKYMEHTHOM NIeATeIbHOCTH

Baaneer aCIICKTaMH peUICHUA 3aga4 B obactu
JOKYMCHTOBCIACHUA u ApXUBOBEACHUA B IIPaKTUKE
I[OKyMCHTHOI\/'I JACATCIIBHOCTH

HOIIK-2.2 VyactByer B pa3paboTke | 3HaeT METOJbI pa3padOTKU U Peatn3aliuy MOCTaBICHHBIX
OpraHM3alMOHHO-YIIPABICHIECKUX

° . | 3amau B 06acTH JOKYMEHTOBEICHUS U apXUBOBEICHHS
perieHui B chepe CBOCH

pOhECCHOHANBHOM IeATEILHOCTH YMeer TpUMEHITh 3HAHWS METONOB  pa3pabOTKH U
peanusanuu HIOCTaBJICHHBIX 3a1a4y B obnactu
JOKyMEHTOBEJICHHSI W apXMBOBEICHUS B  IMPAKTHKE
JOKYMEHTHO# A€ TeIbHOCTH

Bnapneet MeToiaMu pa3paOOTKU U pEATA3AIAN TOCTABIEHHBIX
3aa4 B 00JIaCTH JOKYMEHTOBEICHHS M apXUBOBEICHHS B
MIPAKTUKE JTOKYyMEHTHOU JesITeTbHOCTH

OIIK-4. Cnioco0eH MOHMMATh NPUHIMIBI PAa00THI COBPeMEHHBIX HH(OPMAIMOHHBIX TEXHOJIOT Ui
U UCI0JIb30BATh UX AJIS pelleHUsl 32124 NPpodeccHOHATbHOM /1esiTeJIbHOCTH

HOIIK-4.1. Tlonumaer mnpuHUMIBI | 3HAET TEOPETHUKO-METOJUYECKUE OCHOBBI M HPUHLIUIBI

paboTeI COBPEMEHHBIX | pabOThl COBpPEMEHHBIX WH(POPMAIMOHHBIX TEXHOJOTHHA B
WHPOPMALMOHHBIX ~ TEXHOJOTHH B | OpraHU3aluu
OpraHu3alnu

YMeeT IpUMEHSITh 3HaHUS TEOPETUKO-METOJIMUECKUX OCHOB U
MIPUHIAIIOB  pabOThI  COBPEMEHHBIX  WHGOPMAIMOHHBIX
TEXHOJIOTUM B OPraHU3aLUU B TEOPETUYECKUX U MPUKIATHBIX
HCCIIEJOBAHUIX

BJIaZIeeT 0a30BBEIMH MIPpUHOUIIAMHU pa6OTI>I COBPCMCHHBIX
I/IH(bopMaL[I/IOHHLIX TEXHOJIOTUH B OopraHu3anuu




Ko/ 1 HANMEHOBAHHE MHIMKATOPA Pe3ynbTaThl 00yueHUs O JUCLUILIMHE

AOCTIDKEHNA KOMICTEHINH (3naem, ymeem, enadeem (HAGLIKU U/UNU ONBIM OCSMENbHOCHIL))

NOIIK-4.2. Ucnionb3yeT coBpeMeHHbIE | 3HAeT  OCHOBBI  HCIONB30BaHUS  HMH(POPMAIMOHHBIX
WHPOPMALMOHHBIE ~ TEXHOJOTMH B | TEXHOJOTHWH B yIPaBICHUYECKOW IESITEIHHOCTH B OPTaHU3aIN

podecCHOHANBHON AEATENTbHOCTH
YMeer [NpUMEHSATh  3HAHUS  OCHOB  HCIIOJIB30BaHHUS
WHPOPMALMOHHBIX ~ TEXHOJOTMH B YHpaBICHYECKOU
JeSITeNbHOCTH B OPraHU3alH

Buaageer 0a30BEIMH METOIAMH U METOIUKAMHU UCITOJIb30BAHUS
“H(OPMAITMOHHBIX CUCTEM B YIPABICHUECKOH ACITCIBHOCTH
B OpTraHH3aIIHN

NOIIK-4.3. IIpumensieT coBpeMeHHbIe | 3HAeT OCHOBHI MPUMEHEHUs] MHPOPMAIMOHHBIX TEXHOJOTHH
nHGOPMALMOHHBIE TEXHOJOTUH AJs | AJIS pelleHus 3aAad NpodecCHOHaIbHON AEATEIEHOCTH

pemieHus 3amad  npoQecCHoHaTbHON
JEATENBHOCTH YMeer  mOpUMEHATH ~ 3HAHUS ~ OCHOB  IPUMEHEHHUS
WHPOPMALMOHHBIX ~ TEXHOJOTMHA ANl pelIeHWs  3ajaad
npodecCuoHANBHON AEATETLHOCTH

Bnaneer 6a30BbIMM METOJAMH M METOJIUKAMHU PUMEHCHHS
WHGOPMAIMOHHBIX ~ TEXHOJOTHHA JUIsl  pelmIeHHWs  3a/aad
npoeccnoHaIbHON AeITETHHOCTH

IIK-4 CnocoGeH ocymecTBIATh pPadoThl MO NPOEKTHPOBAHHI0O M BHEAPEHHIO CHCTEMBI
3J1eKTPOHHOI'0 JOKYMEHT0000poTa B chepe TOKYMEHTALMOHHOIO YIIPABJIEHUs OPraHU3aluu

UIIK-4.1 VYwuyactByeT B pabore 10 | 3HAeT OCHOBHBIC ACHEKTHI PAOOTHI MO MPOCKTHPOBAHUIO U
MPOCKTUPOBAHUIO M BHEIPEHUIO | BHEJPCHUIO CHUCTEMbBI JJIEKTPOHHOTO JOKYMEHTO000OpOTa B

CHCTEMBI 3NIEKTPOHHOTO | cepe JOKyMEHTAIMOHHOTO YIPABJICHUS OPraHU3aIluK
JIOKYMEHTO000pOTa B chepe

JIOKYMEHTAIlHOHHOT O YIIPABJICHUS YmMmeer NPUMCHATH 3HAHUA OCHOBHBIX ACIICKTOB pa6OTBI 110
OpraHM3aIHH MPOCKTUPOBAHUIO M BHEAPCHUIO CUCTEMBI DIIEKTPOHHOTO

JNOKyMeHTooOopora B cdepe  JOKYMEHTalUOHHOTO
yIpaBJeHUS OpraHU3aINH

Bnageer acnektamMum pabOThl TIO TMPOEKTHPOBAHUIO H
BHEJPEHUIO CHUCTEMBI JJIEKTPOHHOTO JOKYMEHTOOO0OpOTa B
cdepe TOKYMEHTAIIMOHHOTO YIPaBJICHHUS OPTaHU3aINN

UIIK-4.2  CnocobeH  mpUMEHATH | 3HAeT TEOPETUKO-METOIMYECKUE U TNPAKTHYECKHE OCHOBBI

CUCTEMBI AIIEKTPOHHOTO | MPUMEHEHHs CUCTEMBI AIIEKTPOHHOTO JOKYMEHTOOOOpOTa B
JIOKYMEHT0000poTa B cdepe | cdepe TOKYMEHTALIHOHHOTO YIPaBJICHHUS OPTaHU3aLUN
JOKYMEHTAllMOHHOTO yIpaBlieHUS

OpraHM3aIIK YMeeT NpPUMEHATH 3HAHUS TEOPETHKO-METOAMYECKHX H

MIPAKTHYECKUX OCHOB NPHUMEHEHUS! CHCTEMBI 3JIEKTPOHHOTO
JOKyMeHTooOopota B cdepe  JOKYMEHTalMOHHOTO
yIpaBiieHUs OpraHU3alun

Baaneer 0a30BBIMU METOJIaMU, METOJUKAMH W TPAKTHKAMU
MIPUMEHEHUSI CUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTO00O0pOTa B
cepe TOKYMEHTAIIMOHHOTO YITPABJICHUS OPTaHnu3alliu

Pe3ynbrartel 00ydeHHs MO NHUCUUIUIMHE JOCTHTAIOTCS B PaMKaxX OCYIIECTBICHHUS BCEX
BUJIOB KOHTaKTHOHM U CAaMOCTOSTEIbHOM pabOThl 00yUYarOIINUXCs B COOTBETCTBUU C YTBEPIKJICHHBIM
y4eOHBIM IJIaHOM.

WHaukatopel  JOCTHXKEHUS KOMIETEHLMH  CUUTAIOTCS  COPMHPOBAHHBIMU  TIpU
JOCTUKEHUHN COOTBETCTBYIOIIMX UM PE3YyJIbTaTOB O0yUEHUSI.




2. CTpyKTYypa U cofep:KaHHue TUCIUTIIHHBI

2.1 PacnpenesieHue TPyA0€MKOCTH JUCHUILJIMHBI 10 BUIAM padoT

OO0riast TpyI0EMKOCTh TUCIUIUIMHBI COCTABISACT _3  3a4yeTHbIX eauHuIlbl (108 yacos), ux
pacripesiesieHie 1Mo BuaaM padoT MpeCTaBIeHO B Ta0IUIE

Bcero Dopma 00yueHus
Buet padot 4acoB ouHas OYHO- sa0uHas
(0DO0) 3a04Hast
1 2 3 4 5 6
5 6 X
5 Kypc
CeMeCTp | ceMecTp | ceMmecTp ()
(dacer) (dacer) (qacer)
KonTakTHasi pa6oTa, B TOM YnCJIe: 48,2 48,2 - - 38,2
AyauTopHbIe 3aHATHS (BCEro): 46 46 - - 36
3aHATHA JIEKIIMOHHOTO THIIA 16 16 - - 18
11a00paTOpHBIC 3aHATHS - - - - -
MPaKTHYECKUE 3aHATHS 30 30 - - 18
HNuas koHTakTHas padora: 2,2 2,2 - - 2,2
KonTtponupyemast camoctosarensHas pabora (KCP) 2 2 - - 2
IMpomexyrounast artectarus (MKII) 0,2 0,2 - - 0,2
CamocTosiTeIbHAsI padoTa, B TOM YHCJIe: 23,8 23,8 - - 22
Pedepar/acce (moaroropka) 9,8 9,8 - - 10
CamocrosiTeibHOE n3y4YeHue pasenos,
caMomnoAroToBka (mpopaboTka ©  TIOBTOPEHHUE
JICKIIMOHHOT'0 MaTepHala 1 Marepuaia yueOHHUKOB U 4 4 - - 6
Y4eOHBIX TTOCOOHH, IIOATOTOBKA K JIA0OPaTOPHBIM H
MPAKTUYICCKUM 3aHSITHSIM, KOJUIOKBUYMaM H T.1I.)
[MoaroroBka K TeKylieMy KOHTPOIIIO 10 10 - - 6
Kontpoas: 3a4eT 3a49eT - - 3,8
IToaroroBka K 3K3amMeHy - - - - -
Oomas yac. 72 72 - - 72
TPY10€EMKOCTh
B TOM YHCJIe KOHTAKTHasl 48,2 48,2 : i 38,2
padora
3a4. efl. 2 2 - - 2

2.2 ConepxxaHue QM CUUILTHHBI

Pacrnipenenennie BU10B yueOHOM pabOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILITUHBL.
Pa3nens! (TeMbl) TucHMIUIMHBI, U3ydaeMble B _1 cemectpe (_3aounas ¢dopma 00ydeHwHs)




KonnuectBo yacos
AynuTtopHas Breayan
Ne HawnmenoBanwme pasnenoB (TeM) TOpHAS
Bcero pabota
paborta
J | 113 JIP CPC
Pazgen 1. TeopeTHKO-METONOJIOTMYECKHE OCHOBBI
|  |OPraHM3alMONHOTO  MPOCKTHPOBAHMUS. Crenuduka 18 6 4 ) 8
OPTaHM3aIlMOHHOTO  TPOCKTHPOBAHUS  JTOKYMEHTHBIX
CHCTEM
Paznen 2. TexHonoruu OpraHu3alMOHHOTO
MPOEKTHUPOBAHUS. Cnemudpuka ©u  OCOOCHHOCTH
2.  |TexXHOIOTUH OpTraHU3aluOHHOTO npoekTupoBanus | 16 4 6 - 6
JOKYMEHTHBIX CHCTEM, CTAaHAAPTHl 110 YIPABICHHUIO
TOKyMEHTaMU
Paznen 3. CoBpeMeHHas nHPpaCTPyKTypa
OpTaHW3alMOHHOTO TpoekTupoBanusa. Crneuudpuka u
3. 0COOEHHOCTH COBpPEMEHHOM uHppacTpykTyphl | 16 4 4 - 8
OPraHM3aIlMOHHOTO  TPOCKTUPOBAHUS  JTOKYMEHTHBIX
CHCTEM
Paznen 4. JlelicTByromas HOpPMaTHBHO-TIpaBoBas 0asa
OpPTaHW3alMOHHOTO TpoekTupoBanus. Crneunpuka u
4. 0Cc0OEHHOCTH JICHCTBYIOIIEH HOPMATHBHO-TIPaBOBOM 0a3bl | 16 4 4 - 8
OPraHM3aIlMOHHOTO  TPOCKTUPOBAHUS  JTOKYMEHTHBIX
cucTeM
HUTOI'O no pazdenam oucyuniuHwl 66 18 18 30
KonTpons camocrositensHO# pabotst (KCP) 2 -
ITpomesxyrounas arrectais (MKIT) 0,2 -
[ToaroToBka K TEKyIIeMy KOHTPOJIO 3,8
OO0mas TpyI0eMKOCTh 10 AUCIUTUIMHE 72

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — naGopaTtopHble
3ansitusa, CPC — camocrosaTenbHas paboTa CTyAeHTa

2.3 Copnep:xanue pa3jiesioB (TeM) THCHUNIUHBI
2.3.1 3aHaTHA JEeKIMOHHOI0 THIIA

TeMmbl JIGKITMOHHBIX 3aHATUH, UX COJIEpKaHue U (OPMBI TEKYIIETO KOHTPOJIS IIPUBEICHBI
B Ta0IHUILE.

HaumeHnoBanue pa3aena Popa
No (Temb1) Copepxanne paszzena (TeMbl) TEKYIIETO
KOHTPOJIA
1 2 3 4
1. | Pasnen 1. Teopemuxo- |[Jlekmuss 1.1. Teopemuxo-memoodonocuyeckue  OCHOBbI 0
MEMOO0LOUUECKUE OCHOBbL |0P2AHUZAYUOHHO20 NPoeKmupoeanus. T10AX0bl, KOHICTIINN
Op2aHU3AYUOHHO20 U TEOPUM OPraHU3alMOHHOTO TPOEKTUPOBAaHUA. MeToabl
NPOEKMUPOGANUAL. OpPraHU3aIllMOHHOTO TIPOCKTUPOBAHUS, WX KIIACCH(DUKAIIMSL.
Cneyudpura CozepskaHue OpraHM3alMOHHOTO POEKTUPOBAHHUS
— Op2aHU3AYUOHHO20
2. | npoexmuposanus Jlexuust 1.2. Cneyuguxa OP2aHU3AYUOHHO2O P
OoKyMenmuwle cucmemvl  |HPOEKMUPOBAHUSA OOKYMEHMHbIX cucmeM. JIOKyMEHTHBIE
CHUCTEMBI, KaK HpeAMET OpraHu3alid U OPraHU3alMOHHOTO
npoekTupoBaHus. lLlenm u  3agaun  OpraHU3aLMOHHOIO
MPOSKTHPOBAHUS JJOKYMEHTHON cucTeMbl. CTaJuu W 3Tarbl
OpraHU3aIMOHHOTO MPOEKTUPOBAHUS JJOKYMEHTHON CUCTEMBI




3. |Pasmen 2.  Texmonoeuu|J1€KIMst 2.1. Texnonoeuu OpP2AHU3AYUOHHO20 P
OpP2aHU3aAYUOHHO20 npoeKmupoBarusl. CYIJ.IHOCTB TCXHOJIOI'MH
NPOEKMUPOSAHUSL. OpraHM3allMOHHOTO  mpoekTupoBanus.  Kiaccudukarus
Cneyucpuxa u ocobenHocmu|TeXHONOT U OpPraHHU3alUOHHOTO MPOSKTUPOBAHUS.
mexnonoeuu TexHonoruueckui npo1iecc OpraHu3alMoOHHOTO
Opeanusayuonnozo NPOCKTHPOBAHUS M YIaCTHE B HEM YEIIOBEKA
npoekmupoeaHus

4. P P Jeknusi 2.2. Cneyugura u ocobeHHocmu mexHoI02UU 1o}
()OKyMeHmele cucmemel, KIMUDOBAHUS aOK MeHmHOﬁ
cmandapmer CMK 0pP2aHU3AYUOHHO20 npoexmup Y.

cucmemvl, CMAHOApPMvl NO  YNPAGIEHUIO OOKYMEHMAMU.
KowmmproTepHsle, nH()OPMAIMOHHEIE u upoBBIC
TEXHOJIOTHH OpraHU3aIMOHHOTO MPOSKTUPOBAHUSI
JOKYMEHTHBIX ~ cucTeM. CTaHAapThl TI0  YIPaBIICHHIO
JIOKYMEHTaMH

5. |[Paznen 3. Cospemennas Jlexnus 3.1. Cospemennas ungpacmpykmypa (0]
ungpacmpykmypa OpP2aHU3AYUOHHOZO NPOEKMUPOBAHUSI. TexHnueckas,
OP2AHU3AYUOHHO20 TEXHUKO-TEXHOJIOTHYecKas, HHOPMAIMOHHAS W IU(PpoBas
NPOEKMUPOBAHUA. WHQPACTPYKTYpHl  OPTaHU3AIHOHHOTO  MPOCKTHPOBAHHS.
Cneyuguxa u ocobennocmu WNudpactpykrypHas cuctema, MHPPACTPYKTYypHBIA Kiactep,
cospemennon UH(PACTPYKTYPHBII KOMILIEKC OpraHu3aIMOHHOTO
ungppacmpyrmypui MPOCKTHPOBAHMUS

I |OP2AHU3AYUOHHO2CO0 <

6 Jleknusi 3.2. Cneyugura u 0CcoOOeHHOCMU COBPEMEHHOU

t|[npoekmuposarus
QOKYMEHMHIIE CUCTIEMBL UH@paAcmpyKkmypol Op2aAHUSAYUOHHOZO  NIPOCKMUPOGAHUA
Odokymenmuvie cucmemvl. COBpeMEHHbIH HHOPACTPYKTYPHBIH
KOMITJICKC OpraHU3auOHHOTO MPOCKTHPOBAHHUS
JTOKYMEHTHBIE CICTEMBI

7. [Pasnen 4. Jeiicmeyiowan [Jlexumst 4.1, [leiicmeyiowan nopmamusno-npasosas 6asza 19)
HOpMAmMUBHO-NPaso6as Op2aAHU3AYUOHHO20 NPOEKMUPOBAHUA. CocTaB u CTPYKTYypa
basa opeanusayuonnoeo |nefictpyronx HITA B opraHusaniioHHOM NPOEKTUPOBAHUH.
nPOEeKMUPOBAHUSL. CranmapTel 10 ymOpaBieHUI0 TmpoekTamu. CraHmapTsl
Cnfqubum ”V0005€HHOC’W npenMeTHoH oOmactu. DPQPEeKTUBHOCTH OPraHU3alMOHHOTO
Oeticmeyioujeti } POEKTHPOBAHHUS
HOPpMAMUBHO-NpAasoeouU o o

g [P P Jexknusi 4.2. Cneyugurxa u ocobennocmu Oelicmayiouet
ba3zvl Op2aHU3ayUOHHO20 o

HOPMAMUBHO-NPABOBOLL ba3zvl OP2aHU3AYUOHHO2O
npoekmupoeanus 0 C
P — npoekmuposanus  dokymenmmuvle cucmemvl. CTaHIAPTHI
CMK. CranmapTsl 1O yOpPaBICHUIO JTOKYMEHTaMH U
JIOKYMEHTalluen

[Tpumeuanue: P — pedepar, O — omnpoc, T — Tecr.

2.3.2 3aHATHS CeMHHAPCKOIo THNA (MPAKTHYeCKHe / CeMMHAPCKHUeE 3aHATHUSI/

JabopaTropHbie padoThl)

dopma
HaumenoBanue pazzaena
No (remb) Coneprxanue pazzena (TeMbl) TEKYIIEeTO
KOHTPOJIS

1 2 3 4

9. | Pasmen 1. Teopemuro- |Cemunap 1.1.  Teopemuxo-memooonozuueckue  ocuoswl| O
MEMOoOo02UYeCKUE OCHOBbL |OP2AHUAYUOHHO20 NpOoeKmuposanus. TI0AX0bl, KOHICTIIHA U
OP2ARU3AYUORHOZO TCOpUH OpraHu3alliOHHOIO MIPOCKTUPOBAHMUS. Meroasl
NpOEKMUPOGANUL. OpPTraHU3allMOHHOTO TMPOEKTUPOBAaHUS, MX  KIAcCU(UKALHSL.
Cneyudpura CogepskaHue OpPraHM3alHOHHOTO TPOEKTHPOBAHHUS

— OPp2aHU3AYUOHHO20

10 npoexmuposanus Cemunap 1.2. Cneyugpuxa opeanuzayuonnozo npoexmuposanus| P

OOKyMEHmele cucmemasl

doxijeHmele cucmemsl. Z[OKYMCHTHBIC CUCTCMbI, KaK NPECAMCT
OpraHu3anui U OPraHU3allMOHHOI'O ITPOCKTHUPOBAHUS. HeHI/I n
3aga4d  OpPraHU3AlMOHHOTO IIPOCKTHPOBAaHUA OOKYMCHTHLIC
CHUCTCMBI. CTa,Z[I/II/I " 3TaIlbl OPTaHU3alITUOHHOI'O0 IPOCKTUPOBAHUA
JOKYMCHTHBIC CUCTEMBI




11/Pasmen 2.  Texnonoeuu|/Cemunap 2.1. Texnono2uu opeanuzayuuoHHo20 RpOEKMUpoBanus.|  p

OP2AHU3AYUOHHO20 CYIJ_IHOCTI: TEXHOJIOTMHU OPraHUu3allMOHHOIO IIPOCKTUPOBAHUA.
nPOeKMUpOGanus. Knaccuduxarus TEXHOJIOTUI OpPraHU3alMOHHOTO
Cneyugura u ocobennocmu|poOeKTUPOBAHHSL. TexHonmornyeckuit rporecc

| |mexnonocuu OPraHU3allMOHHOI0 IPOEKTUPOBAHKS U YYACTHE B HEM YEIIOBEKA

12 |PPeAHUZAYUORHOCO Cemunap 2.2. Cneyuguxka u ocobennocmu mexHoio2uu| (O
npoeKmupoeanust

Op2aHU3AYUOHHO20 NPOEKMUPOBAHUS OOKYMEHMHblEe CUCTEMb,
cmanoapmur  CMK. KowmnbploTepHble, WHQOPMAlMOHHBIE U
(pOBBIE TEXHOJIOTUH OPraHU3ALUOHHOTO MPOEKTHPOBAHHMS
nokyMeHTHbIe cucteMbl. Ctanmaptel CMK

OOKYMEeHmHble — CUCIEeMbl,
cmanoapmer CMK

13[Pasnen 3. Coepemennas|CeMHHAP 3.1 Cospemennas ungpacmpykmypa| 0
ungpacmpyxmypa OpP2aHU3AYUOHHO20 Npoekmuposanus. TexHudecKas, TEXHUKO-
OP2aHU3AYUOHHO2O TEXHOJIOTHYECKas, nHpopMaITmoHHASL u nugpoBas
NPOEKMUPOBAHUS. HHPPACTPYKTYPHI OpTaHU3alHOHHOTO POCKTUPOBAHHUS.
Cneyudpuxra u ocobennocmu HudpactpykrypHas cucrtema, HHPPACTPyKTypHBIH KiacTep,
cospemennou HHPPACTPYKTYPHBIT KOMITJICKC OpraHH3aIMOHHOTO
ungppacmpyrmypel IPOEKTHPOBAHHS

I |OpcaAHU3AYUOHHO20 ™

14 Cemunap 3.2. Cneyuguxa u o0cobeHHOCMU COBPEMEHHOU
(NMpoeKkmupoeanus

uHgpacmpykmypul OP2aHU3AYUOHHO20 NPOEKMUpPOSanUs
Ookymernmusle cucmemol. COBpeMEHHBIH HHPPACTPYKTYPHBIN
KOMIUIEKC OpPraHM3allMOHHOTO IMPOEKTHPOBAHUSA JOKYMEHTHBIE

OOKyMEHmele cucmembul

CHCTEMBI
15|Pasnen 4. Jeiicmeyiowan |Cemunap 4.1, Jleticmseyiowas nopmamusno-npasosas 6asa| O
HOPMAMUBHO-NPABOBAS opeanuzayuonno2o npoekmupoganusi. CoctaB U CTPYKTypa
basa opeanusayuonnozo |[nefictpyronmx HITA B opraHn3allioHHOM HPOEKTHPOBAHMU.
RpOEKMUPOBAHUR. CrangapTel 1O  ympaBileHHIO  mpoekramu.  CraHmapTsl
CnfuuquKa ”v0005eHH00m” npenMeTHOW o0xacth. O(G(EeKTHBHOCTh OPraHU3AIHOHHOTO
Oeticmeyiouseti 3 MPOCKTUPOBAHHMS
HOpMAMUBHO-NpABoO60U o o
16."°P P Cemunap 4.2. Cneyuguxa u ocobennocmu Oetlicmayoujetl
0aszvl Op2aHU3ayUOHHO20 o
HOPMAMUBHO-NPABOBOIl ba3vl 0p2aHU3aYUOHHO20
npoekmupoeanus

npoexmuposanus o0oxymenmuuvie cucmemuvt. Cranpaptel CMK.

aOKyMeHWIHble cucmemaul N
CTaH):[apTI)I 110 YIIPABJICHUIO TOKYMCHTAMU U TIOKYMCHTAIEH

[lpu w3ydyeHHH IUCHUIUIMHBI MOTYT TPUMEHSATHCS JWCTAHIMOHHBIE 00pa30BaTeNbHBIC
TEXHOJIOTUH, AIeKTpoHHOEe 00ydyeHue B coorBeTcTBHM ¢ PI'OC BO.

2.3.3 IlpumepHasi TeMATHKA KYPCOBBIX padoT (IP0eKTOB)
KypcoBas paboTa 1o JUCIUILINHE HE TIPEyCMOTPEHa

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0ecneYeHUus JJI CAMOCTOSTeIbHOH pPadoThl
o0yyarommxcs M0 JMCHHUIIHHE (MOAYJT10)

ITepedenp yueOHO-METOUIECKOTO 00ECTICYSHHSI TUCITUTUTUHEI 110
Ne Bug CPC BBITIOJTHEHUIO CAMOCTOSITETLHON paboThI

1 |IIpopaboTka yueOHoro|1. MeToanueckue ykazaHus IO OPraHU3alMy CaMOCTOSTENEHON paboThI IO
(Teopernueckoro) Mareprana  |aucuuIuiiHe « OCHOBBI OPraHN3aIMOHHOTO TPOEKTUPOBAHUSI JOKYMEHTHBIX
CHCTEM», pa3padaThIBAIOTCS.

2 2. Koucnekr nekumii no gucuumiinHe «OCHOBBI OpraHU3alMOHHOTO
MPOCKTHPOBAHUS IOKYMEHTHBIX CHCTEMY, pa3padaThIBAIOTCS.

3 |BbmmonHeHne WHAMBHAYalbHBIX |COOPHUK 3aaHUH K IPAKTUYECKUM 3aHSATHSIM O IUCHUIUINHE
3aJaHuH (moxroroBka|«OCHOBBI OPraHW3allMOHHOTO TPOEKTHPOBAHMS JOKYMEHTHBIX CHCTEM),
cO00IIeHNH, MPE3eHTaIHH) paspabaTpIBaeTCs.




Y4eOHO-MeTOoIMYeCKHe MaTephalibl Uil CaMOCTOSTEIbHON paboThl 0Oy4aromuxcs H3
YHCIIa MHBAJIMIOB M JIUII C OTPaHWYEHHBIMU BO3MOKHOCTSIMH 3710poBbsi (OB3) mpemocrapisroTest
B (hopMax, aJalnTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH(DOPMAITIH:

JUist 1 ¢ HApYIICHUSIMH 3PEHHSL:

— B [1€4aTHOW (hopMe YBEIMYEHHBIM HIPUPTOM,
— B (hopMe 3JIEKTPOHHOI' 0 TIOKYMEHTA,

— B (popme ayamodaiina,

— B re4atHoi (opme Ha s3bike bpaitns.

JUist iun ¢ HapyLIeHUsIMU CIlyXa:

— B IIeYaTHOM (opme,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA.

JUiist i1 ¢ HApyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO armapara:
— B IIeYaTHOM opme,

— B (hopMe 3JIEKTPOHHOI' 0 IOKYMEHTA,

— B popMe ayauodaiina.

JlaHHBII TMEepeYeHb MOXET OBbITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0ydJarouuxcsi.

3. Oopa3oBaTejibHbIe TEXHOJOIMH, NPHMeHsieMble NPH OCBOCHHUH JAUCHMILIUHBI
(Mmonxy.Jist)

B xome wu3yueHHMs OUCHMIUIMHBI IPEIyCMOTPEHO MCIIOJIb30BaHME  CIEAYIOIIUX
00pa30oBaTeNbHBIX TEXHOJOTHH: JIEKIWH, NPAKTUYECKHE 3aHATHsA, NpoOJeMHOe oOydeHwue,
MOJyJbHAs TEXHOJIOTHUS, MOJATOTOBKA NMUCHbMEHHBIX AHAJUTUYECKHX PabOT, CaMOCTOSATENIbHAs
paboTa CTyJeHTOB.

KoMIIeTeHTHOCTHBIN MOAXOJX B paMKax MPENoJaBaHus IUCLMIUIMHBI pealu3yeTcs B
UCIIOJIb30BAaHUN HWHTEPAKTUBHBIX TEXHOJOTHMH M aKTUBHBIX METO/0B (IPOEKTHBIX METOJUK,
MO3rOBOIO INTYpMa, pa300pa KOHKPETHBIX CHUTyallMil, aHaiM3a IeJarornyeckux 3ajad,
Mearorn4eckoro SKCIepuMEHTa, MHBIX ()OpPM) B COUETAHUHU C BHEAYJIUTOPHOU pabOTOM.

WHpopMalMOHHbIE  TEXHOJOTMM, TPHUMEHSEMble TpPH HU3YYCHUM JAUCHUIUIMHBL:
UCIOJIb30BaHWE  HMH(MOPMALMOHHBIX  PECYpCOB,  JOCTYNHBIX B HMH(OpPMaIMOHHO-
TEJIEKOMMYHUKALlMOHHON ceTH MIHTepHeT.

AnanTuBHbIe 00pa30BaTENIbHBIE TEXHOJIOTUH, IPUMEHSEMBbIE TPU U3YUYEHUN JUCIUILTUHBI
— Uil JMIl C OrPaHMYEHHBIMH BO3MOXKHOCTSMHU 3I0POBbsl IPEIyCMOTPEHAa OpraHu3alys
KOHCYJIbTAIMH ¢ NCIIOJIb30BAHUEM 3JIEKTPOHHON MOYTHI.

4. OueHOYHbIE CpeICTBA /Il TEKYIero KOHTPOJIS YCIeBAeMOCTH M IPOMEKYTOYHOI
arrecTanuu

OneHouyHble CpeACTBa IpeIHa3HAYeHbl JJIs KOHTPOJS U OLEHKH OOpa30BaTeIbHBIX
JOCTIDKEHUH  00ydJaromuxcs, OCBOMBUIMX HNpPOrpaMMy y4yeOHOM AuCHUIUTHMHBI  «(OcHOo8bl
OP2aHU3AYUOHHO20 NPOEKMUPOBAHUSA OOKYMEHMHBIX CUCTEM.

OneHouHbIE CpPEeNCTBA BKIIOYAET KOHTPOJIbHBIE MaTEpUaibl Ul MPOBEACHUS TEKYIIero
KOHTPOJIAA B (popMe TECTOBBIX 3a/JaHuM, NOKJIaJa-Ipe3eHTallud MO MPOOJIEMHBIM BOIpOCaM,
pPa3HOYPOBHEBBIX 3aJJaHUM, POJIEBOM UTPBl, CHTYAlIMOHHBIX U IPYI'HX 33a4 U NPOMEKYTOYHOM
arrecTanuu B popme BOIIPOCOB U 33/1aHUHN K 3aUeTy.

4.1. CTpyKTYypa OLleHOYHBIX CPEACTB /ISl TeKyllel U IPOMeKYTOYHOM aTTecTaluu



Ko n nanmeHoBanne

HanmeHnoBanue o1ieHOYHOTO

Ne MHAUKATOpa PesynbraTel 00ydeHns CpencTBa
n/n (B COOTBETCTBUH C II. (B cooTBeTcTBUU C II. 1.4) Texymuii IIpomexxyTouHas
1.4) KOHTPOJITb aTTecTalys
1 2 3 4 5
3HaeT OCHOBHBIE acmeKkThl pemienus | L edepar Bormpoc na
1 3ama4 B 0071acTH JOKYMEHTOBEICHUS 1 iz}geTe
ApPXUBOBEICHUS
MOIMK-2.1 Cnocobern YMeeT [PUMEHATb 3HAHMS OCHOBHbIX | 1IPaKTHUeckas | Bompoc Ha
2 pewams 3a0ayu 8 ACIICKTOB pPCIICHHA 3ada4d B obmactu 3ajiata Zf‘?{eTe
opeanuzayuu u JIOKYMEHTOBE/ICHUS ¥ apXUBOBEICHUS B
OOKyMEHMAYUOHHOM MIPAKTUKE TOKYMEHTHOU JIE€ATEIbHOCTH
obecneyenuu ynpaeienus CI/ITyaHI/IOHHaﬂ BOHpOC Ha
Bnapeer acnekTamu pemieHus 3ajad B
3 obmactn JTOKYMEHTOBEICHHS y | emaa g‘fim
ApPXUBOBEICHUS B MIPaKTHKE
JIOKYMEHTHOM J€STEIbHOCTH
3HaeT CHUCTCMHBIC TIPUHIUTIIBI )4 Tect BOHpOC Ha
METOIIMYCCKIEC TIPUEMBI pa3paboTku sauere 12-15
IporpaMM [IeHCTBUH 1O pEIICHHIO 3amad
4 IIPOCKTA U 00ecreYnBaeT ero BEIITOJIHEHNUE B
COOTBCTCTBUU C YCTAHOBJICHHBIMHU LCISAMU,
Ha OCHOBC OILICHKH PUCKOB U pallMOHAJIbHOT'O
YIpaBJICHUS pecypcaMu
UOIIK-2.2 Vuacmeyem | YMeeT NIPUMCHSTh 3HaHWS NPUHIMUIOB U Ilpaxruieckas | Bompoc Ha
gpagpa6om1<e MCETOOAUYCCKUX IIpueMoB pa3pa60T1<14 3ajnaqa 3a4eTe 16_19
0p2aHU3AYUOHHO- MporpaMM JIEHUCTBUU MO pEHICHHUI0 3ajad
5 YnpaeieH4eckKux IIPOCKTA U 00€eCIIeunBaeT €ro BBIIOJHEHHE B
peu,{em,u] 6 c¢epe ceoell COOTBCTCTBUU C YCTAHOBJICHHBIMHU LCISAMU,
npOd)eCCuOHaﬂbHOﬁ Ha OCHOBC OILICHKH PUCKOB U palilMOHAJIbHOT'O
OdesmenbHoCcmu yiipaBJIC€HUA peCcypcaM
B.]'la}]eeT 0a30BBEIMHA CUCTEMHBIMH prHHOBaﬂ BOHpOC Ha
METOAUKaMHU pa3paboTku nporpamy | AHCKYCCHA. sauere 20-29
JIEUCTBUI O pEHIeHUI0 3a7ady IPOeKTa U Otger Ha
6 obecrmeunBaeTr  ero  BemonHenue B | CEMUHApE
COOTBETCTBUU C YCTAHOBJICHHBIMHU LCISAMU,
Ha OCHOBC OILICHKH PUCKOB U palilMOHAJIbHOT'O
yIIpaBJICHUS pecypcaMu
1 2 3 4 5
3naer TeopeTuKo-MeToaudeckue | Curyanuonnas | Bompoc Ha
7 OCHOBBI aHaIW3a JesATeNbHOCTH 1o | 3a4ada sagere 30-32
JIOKyMEHTAIIHOHHOMY o0ecIe4YeHHIO
YIIPABJICHUsI OpraHA3alueil
WIK-2.1. Opeanusyem | YMeeT TIPUMEHATh 3HaHHA TeopeTuko- | Ilpakrnueckas | Bompoc Ha
OoKyMenmuposane METOAMYECKUX OCHOB a”anuza | 3aAada 3auere 33-35
8 | ynpasnenueckot JESATELHOCTH 110 JJOKYMEHTAIIHOHHOMY
desimenbHOCMU 6 00€eCIIEeUeHUIO yIIPaBICHUS
opearusayuu opraHu3anuen
Bnageer 0a3oBeIMH MeTogamu  u | [ pymmoBsas Bompoc na
9 METOAUKAMH aHaju3a AEeATEIbHOCTH Mo | AUCKYCCHi. 3auere 36-38
JIOKyMEHTALOHHOMY ~ obecrieyennto | OTBCT Ha
YIIPABJICHUSI OpraHnu3alueit CceMiHape
WIIK-2.2. [lpumensem | 3HaeT OCHOBBI npumeHenus | Cutyarmonnas | Bompoc Ha
10 | ungpopmayuonnvie HH(POPMAIHOHHBIX cucTeM B | 3adada sauere 30-32
cucmemsl 6




ynpasnenyeckou VIPaBICHYECKON  JICATCIHEHOCTH B
OdesamenbHOCMU 8 OpraHu3anuu
opeanuzayuu
Ymeer npuMeHsTh 3HaHuWs ~ocHOB | lIpakTuyeckas | Bompoc Ha
1 MIPUMEHEHUS I/IH(I)OP‘MaIII/IOHHI)IX cuctem | 3aAaqa 3auere 33-35
B YNPaBICHYECKOW MESITEIHHOCTH B
OpraHu3aluu
Bnageer 06a3oBeIMH MeTojamu W | [ pymmoBas Bompoc Ha
METOTHKAMHU IpUMEHeHus | AWCKyCCHs. 3auere 36-38
12 UHPOPMALIMOHHBIX CHCTEM p | OTBeT HA
yhpaBieHdeckoii  mesrempHocTH B | CSMIHAPS
OpraHu3aluu
3HaeT OCHOBHBIC ACHEKTHI peaTH3aluU CuryauronHas Bompoc Ha
13 YIpPaBIEHYECKUX pereHui B | 3aAa1a 3auere 30-32
OpraHM3allid  JOKYMEHTOOOOpoTa B
OpTraHM3alNN
UIK-3.1 Peanusyem YMeer NpUMEHATh 3HAHUS OCHOBHBIX | IIpaktiueckas | Bompoc Ha
yrpasreniecue aCNEeKTOB PeanM3aluy yIpapieHueckux | 3aAa4a sauere 33-35
14 | pewenus 6 opeanuzayuu N
dorymenmooGopoma 6 perieHui B OpTaHu3alun
opeanusayu JTIOKYMEHTO000POTa B OpTraHU3aIHN
Baaneer acTIeKTaMH peanusanuu | I'pynnosas Bompoc na
15 YIpaBIEeHISCKUX pernreHui B Z([)HCKYCCH’I- 3auere 36-38
OpraHM3alMy  JOKYMEHToOOopoTra B | - B¢t Ha
OpraHu3aluu coMiHape
3Hnaer TeopeTuKo-MeToaudeckue | CuryanmonHas | Bompoc Ha
OCHOBBI IUTaHUpOBaHus | 3aAa1a 3auere 39-41
16 B3aUMOJICUCTBUS oZpa3AcIcHUN
OpraHu3alMu 10 BOIpocaM paboTHl ¢
JIOKyMEHTaMH
HUIIK-3.2 Yuacmeyem 6 YMeer nmpuUMEHSATh 3HAHUS TEOPETUKO- Ipakruyeckas Bompoc Ha
opeanuzayuu npunamus | METOAMYECKUX OCHOB IUIAHUpOBaHMs | 3aAdtad 3auere 33-35
17 | ynpaenenuecxux B3aMO/JEHCTBUSA nojapasaeaeHui
peuwenui 6 edeHuu OpraHM3alMy [0 BOIPOCaM paboTHl ¢
00KyMenmoobopoma JIOKyMEHTAMH
Bnageer 0a30BeIMH  MeTomamu  m | [ pymmosas Bompoc Ha
METOIUKAMU IUTaHUpOBaHus | AUCKYCCHAL. sagere 36-38
18 B3aUMOCHCTBHSA noapasaeneHui Ortser Ha
OpraHM3alHK 10 BOMpocaM paGoTel ¢ | CSVHHAPe
JIOKyMEHTaMH

TunoBple KOHTPOJbHbIC 3aJaHUSI MJIM HHbIE MaTepHaJIbl, HEOOXOAMMBIC I OLCHKH
3HAHMH, YMEHHUH, HABBIKOB M (MJIM) ONbITA JAEATEJbHOCTH, XapPaKTEPHU3YIOLIUX 3TANbI
(popMHpoOBaHHUsI KOMIIETCHIIHI1 B polecce OCBOCHHUsI 00Pa30BaTeJIbHON MPOrPaMMbl

IIpumepHasi TeMaTuka pedepaTon

1. Merononoruss Kak 3aKOH MBIIUIEHUS U CMBICIIOBOTO KOHCTPYHMpPOBaHUS Belled U
SABJICHUI MaTepHUaJIbHOTIO MUpa.

2. OObekT, mpeaMeT M 0a30BbIe METOAOJIOTHYECKHE HPUHIUIBI OPraHU3alMOHHOTO
IIPOEKTUPOBAHUS.

3. CucremMHBIH NOAX0J K KOHCTPYMPOBAaHUIO OPraHU3ALMOHHBIX CTPYKTYP U BUIBI €70
KOHKPETHBIX METOJIOJIOTMYECKUX PEaTu3alHi.

4. Kiaccuueckas  METOHOJOTMYECKast
OpraHU3alMOHHOMY IPOEKTHPOBAHHUIO.

pcain3anud CHUCTCMHOI'O nmoaxoga K



5. @OyHKIMOHAJIbHAs METOJOJIOTMYECKasi peaju3alusi CHUCTEMHOro TMoAXoda K
OpraHU3aIMIOHHOMY TPOEKTHPOBAHHUIO.

6. DeHOMEHOJIOTMYECKas METOAO0JIOTHS B OPraHU3alMOHHOM MTPOSKTUPOBAHUH.

7. IlpomeccHas  METONOJIOTHYECKAs  pealn3alus  CUCTEMHOTO  TOJAXoJa K
OpraHU3aIllMOHHOMY MPOEKTHUPOBAHUIO

8. IlpoGsemHass MeTOAOJOTHYECKAas  peaju3alus CHUCTEMHOTO  IoAXoja K
OpraHU3aIMOHHOMY MPOEKTUPOBAHHUIO.

9. Monenb 3a/1a4i B KJIACCHYECKOW METOJI0JIOTMH OPTaHU3aIllMOHHOTO MPOSKTUPOBAHUS
MpaBujIa KOHCTPYUPOBAHUSI OPTraHU3AI[MOHHON CTPYKTYPHI.

10. Mopnens ¢yHKIME B (GYHKIUOHATHLHOM  METOIOJOTHH  OPraHU3allMOHHOTO
MIPOCKTUPOBAHUS U MPABUIIA KOHCTPYUPOBAHUS OPTaHU3ALUOHHON CTPYKTYPHI.

11. Mogenp nporiecca B MPOIECCHOM METOI0JIOTMH OPTraHU3AIlMOHHOTO MPOSKTUPOBAHUS
Y TIpaBujia KOHCTPYUPOBAHUS OPraHU3aIMOHHON CTPYKTYPBHI.

12. Mopenb npo6ieMbl B TpoOJIEMHOI METOI0JI0THH OPTaHU3AMOHHOTO IMTPOCKTUPOBAHUS
Y TIpaBujia KOHCTPYUPOBAHUS OPraHU3alMOHHON CTPYKTYPBHI.

13. JInanekTu4eckass METOAO0JOTHS B OPTraHU3allMOHHOM IIPOSKTHPOBAHUH.

14. Merajdusunueckast METOI0JIOTHSI B OPraHU3allHOHHOM IIPOEKTUPOBAHUU.

15. CoBpeMeHHbIE METOIOIOTHYECKHE TTPOOIEMbI OPraHU3AIMOHHOTO TPOCKTUPOBAHHMS.

16. CoBpeMeHHOE COCTOSIHUE U TIEPCTIIEKTUBBI PA3BUTHSI METO0JIOTMH OPTaHU3aI[MOHHOTO
MIPOCKTHPOBAHUSI.

3avyeTHO-IK3aMeHAIMOHHbIE MATEPUAJIBI J1JIsl IPOMEKYTOYHOM aTTecTalluu (3a4eT)
Bormnpocs! [u1st IOATOTOBKH K 3a4€Ty

1. Cucrema yrnpaBlieHUs PEANPUATHS KaK 00BEKT OPraHU3aIMOHHOTO TIPOESKTUPOBAHUS.
2. Iloaxo/ibl, KOHIENIUU U MOJIETIN CUCTEM YIIPABIICHHUS.

3. KoMmmyHHKaIIMOHHAs CTPYKTYpa M1 KOMMYHHUKAIIMOHHAS Cpeia JOKYMEHTHOM CUCTEMBI.
4. Tlpupona opraHu3alIMOHHOTO MPOEKTUPOBAHUS JOKYMEHTHBIE CUCTEMBI IPEATPUITHUS

5. Pa3zBuTHE KOMMYHUKAIIMOHHOM Cpe/ibl U €€ BIMSHHUE Ha OPTaHU3alMOHHBIE CTPYKTYPbI
JEATEIbHOCTH YEIIOBEKA.

6. XapakTeprucTrKa OPraHNU3allMOHHOTO TPOCKTUPOBAHUSI KaK JIEATEITbHOCTH.
7. Llens, pecypc U pe3ysabTaT OpraHU3alMOHHOIO IIPOCKTUPOBAHMUSL.

8. Ilpomecc, mpeaMeT MW MeETOJ OPraHU3AaLMOHHOIO MPOEKTUPOBAHHUA, HpeaMETHas
CYILIHOCTb METOJI0JIOTHH.

9. MeTtononorndyeckuii NOTEHIMA OPraHU3alMOHHOTO MPOEKTUPOBAHUSI.
10. PecypcHblii nOTE€HIIMaJI OpraHU3alMOHHOTO IIPOEKTUPOBAHUS.

11. Knaccudukanus KOMMYHHMKAI[MOHHBIX Cpel pealu3allud OpraHu3allOHHOIO
IIPOECKTUPOBAHUS.

12. ®usnyeckne KOMMYHHUKALIMOHHBIE CpEIbl peanu3aluyd  OpPraHW3aluOHHOTO
IIPOECKTUPOBAHUS.

13. OcoOeHHOCTH peanu3aliyd OPraHU3alMOHHOTO NPOEKTUPOBAHUSA B Pa3IHMYHBIX
¢u3nUeCKUX KOMMYHUKAIIMOHHBIX Cpesiax.

14. Metronq ® METOJNOJIOTMYECKUM IOTEHIMAA OPraHW3alMOHHOTO IMPOEKTUPOBAHUS
yIpaBJIeHYECKON KOMMYHHKALIUU B (PU3HMUECKOW KOMMYHHUKAIIMOHHOM CpeJie YIPaBICHHUS.

15. Meroguka W METOAWYECKHM NOTEHIHMAT OPraHU3alMOHHOTO NPOEKTHPOBAHUS
yIpaBJIEHYECKOH KOMMYHHMKAIlUd B KOHKPETHO-peaJbHOM (PU3MUYECKOH KOMMYHHKALMOHHOM
cpeze.



16. KomMmyHuKanMoOHHas (OpraHM3allMOHHAsl) CTPYKTypa JOKYMEHTHOM CHCTEMBI B
(GU3n4eCKUX KOMMYHUKAIMOHHBIX Cpesiax.

17. Meron W METOAONOIMYECKUA NOTEHLUHMAN OCYIIECTBIEHUS OpraHu3allMOHHON
CTPYKTYpbI IOKYMEHTHON CUCTEMBbI B (PU3NYECKOM KOMMYHHKAIMOHHOM cpejie.

18. Meronquka M METOIWYECKUMH IOTEHLMAA OCYLIECTBJIEHUS OpraHU3alMOHHON
CTPYKTYpBI JOKYMEHTHBIE CUCTEMBI KOHKPETHO-PEAIBHOIO MIPEANPUATHS B KOHKPETHO-PEAIbHON
¢du3nUecKoil KOMMYHUKAIIMOHHOM Cpeie.

19. CymHocTh M COJEpKaHHE OPraHU3alMOHHOTO NIPOEKTa JOKYMEHTHOW CHCTEMBI,
OCYIIECTBIISIEMOTO B (PU3NYECKON KOMMYHHUKAITMOHHOH Cpejie.

20. BupryanbHble KOMMYHHKAIlMOHHBIE Cpelbl pealu3allud OpraHU3allMOHHOI'O
IPOEKTUPOBAHHUS.

21. OcobeHHoctH pfaiunsanyu OpPraHu3allMOHHOTIO IIPOCKTUPOBAHWA B PaA3JIMYHBIX
BUPTYAJIbHBIX KOMMYHUKAITMOHHBIX CpCaax.

22. Mertog M METONOJIOTMYECKUN IOTEHIMAJI OPraHU3alMOHHOIO IPOEKTHPOBAHMS
YIIPABJICHYECKOW KOMMYHHMKALMH B BUPTYaJIbHOM KOMMYHHMKAIIMOHHOM CpEee yIIPABICHUS.

23. Mertoguka M METOOMYECKMI MOTEHIUAJl OPraHU3alMOHHOTO IPOEKTUPOBAHUSA
YIIPABJICHYECKOM KOMMYHHKAlMd B KOHKPETHO-PEAIBHONM BUPTYaJIbHOM KOMMYHHKAIMOHHOMN
cpeze.

24. KoMMyHMKalMOHHas (OpraHU3alMOHHAs) CTPYKTypa JOKYMEHTHOM CHUCTEMBI B
BUPTYaJIbHBIX KOMMYHUKAI[MOHHBIX Cpelax.

25. Merox W METOAOJOIMYECKUM NOTEHLHUANl OCYIIECTBIEHUS OpraHu3allMOHHON
CTPYKTYPbI IOKyMEHTHOI CHCTEMbI B BUPTYAJIIbHOM KOMMYHUKAI[MOHHOMN cpejie.

26. Meronuka M METOJMWYECKUH IOTEHLMAJA OCYUIECTBICHUS OpraHU3allOHHON
CTPYKTYPBI IOKYMEHTHBIE CUCTEMBI KOHKPETHO-PEAIbHOIO MIPEANIPUATHS B KOHKPETHO-PEAIbHON
BUPTYaJIbHOW KOMMYHHUKAIIMOHHOU Ccpene.

27. CymHOCTb M COJEp)KaHWE OPTraHMU3ALMOHHOTO IPOEKTa JTOKYMEHTHOH CHCTEMBI,
OCYILIECTBIISIEMOI'0 B BUPTYaJIbHOM KOMMYHHMKAIIMOHHOM CpeJie.

Kpurtepuu onenuBanus pe3yibTaToB 00y4eHuUs:

Kpumepuu ouyenusanus no 3auemy:

«3aumenoy: cmyoeHm enadeem meopemuiecKUMU 3HAHUAMU N0 OGHHOMY pa3oeny, 3Haem hopmol
Memoobl NPoBedeHUs. CUCIEMHO20 AHAIU3A NPobiem 8 cghepe OOKYMeHMOBeOeHUs. U
apxugogeoenusi,  OONYCKaem  He3HAYumenbHvle OWUOKU NpU  NPoBedeHUU
CUCMEMHO20 — aHAIU3a;, CMyOeHm ymMeem NpaeUIbHO  OOBACHAMbL — GblOOP
AnbMepHAmuebl NpuU  NPUHAMUU — PeuleHull, WIIIOCMPUpys €20 NpuMepamu
B03MONCHBIX NPAKMUYECKUX Peanu3ayuil.

«He 3aUMeH0»: Mamepual He YC80eH Uil YC80eH YACTUYHO, CIYOeHM 3ampyOHAemcs npusecmu
npumepsvl NPOOIeMHbIX cumyayuil 8 cpepe 0OKyMeHmMO8eOeHUs U apXuso8edeHusl,
0080JILHO ~ 02PDAHUYEHHbIL  00beM  3HAHUL  NPOCPAMMHO20  MEOPEemMUiecKo2o
mamepuana, npu KOMopoM He 803MOICHO NPAKMUYECKOe NPOBeOeHUe CUCMEMHO20
ananusa.

OHGHO'—IHBIG cpeacrtBa jisi HHBAJIMAOB W JIMI C OI'PaHUYCHHBIMU BO3MOXHOCTIMU
300POBbi BBI6I/IpaIOTC${ C YUCTOM UX MHAUBUAYAJIbHBIX HCI/IXO(l)I/BI/I‘{eCKI/IX 0COOEHHOCTEH.



— IIpY HEOOXOJUMOCTH MHBATIUIAM | JIUIIaM C OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3/I0POBbBSI
MPEJOCTABIISICTCS TOTIOJHUTEIFHOE BPEMS JIJIs IIOATOTOBKM OTBETA Ha 3K3aMCHE;

— MIPU MPOBEICHUH MPOIETYPhI OIICHUBAHUS PE3yJIbTATOB 00YUEHUS WHBAIHUOB U JIUII C
OTPaHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBbBSI TPETYCMATPUBACTCS MCIIOJIb30BAHUE TEXHHUYCCKHX
CPEICTB, HEOOXOAMMBIX UM B CBSI3H C UX MHIUBUIYaTHbHBIMA OCOOCHHOCTSIMU,

— TIpU HEOOXOJAUMOCTH ISl O0YYAFOIIUXCS ¢ OTPAHUYCHHBIMHA BO3MOXKHOCTSIMH 37I0POBbSI
U UWHBAJIUAOB IpOLEypa OICHUBAHUS pPE3YJIbTaTOB OOYYEHHUS 10 AWCIMILIUHE MOXKET
MIPOBOJUTHCS B HECKOJIBKO ATAITOB.

[Ipouenypa oleHUBaHUsI pe3yIbTAaTOB OOYYCHHS WHBAIUAOB W JIMI[ C OTPAHMYCHHBIMU
BO3MOXKHOCTSIMH 3JIOPOBbSI 10 JTUCHUIUIMHE (MOJIYJIIO) MpeIycMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B QopMmax, aJanTHPOBAHHBIX K OTPAHUYCHHSIM WX 3J0POBbS M BOCIIPHUSATHUS
nHpopmanuu:

Jis 11 ¢ HapYIICHUSIMH 3PEHUS:

— B I1e4aTHOW (hopMe YBEIIMYCHHBIM HIPUPTOM,

— B (hpopMe 2IEKTPOHHOTO TOKYMEHTA.

JIJist U1 ¢ HApYIIECHHUSIMH CITyXa!

— B mieyaTHoOU hopme,

— B (hpopMe 3IEKTPOHHOTO IOKYMEHTA.

JUtst 11 ¢ HapYIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO armapara:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0ydJarouuxcsi.

5. llepeyeHb yueOHOM JIUTEPATYPbl, HHGPOPMALMOHHBIX PECYPCOB M TEXHOJIOT Uil

5.1. YueOnas auteparypa

1. 3y0, A. T. YupaBneHue npoeKTaMu: Y4eOHUK U MPakTuKyM i By3oB / A. T. 3y6. —
Mocksa: M3narensctBo HOpaiit, 2023. — 422 ¢. — (Briciee obpazosanue). — ISBN 978-5-534-
00725-1. — Tekct: anekTpoHHbiit // ObOpa3oBarenbhas miardpopma FOpait [caiit]. — URL:
https://urait.ru/bcode/511087 (nara obpamenus: 11.06.2023

2. VrpapieHHe MPOEKTaMU: y4eOHHK M MpakTukym s By3oB / A. W. Banamos, E. M.
Porosa, M. B. Tuxonosa, E. A. Tkauenko; moxa o0mieii penakuueir E. M. Porosoii. — Mockaa:
WznatenbcrBo FOpaiit, 2023. — 383 ¢. — (Bricmiee oopa3osanue). — ISBN 978-5-534-00436-6.
— Texkcer: onektponHblii //  OOpasoBarenpHas miatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/510590 (xara obpartenus: 11.06.2023).

3. 3akapssn M.P., 3akapsia P.M. [lnanexktuueckas cucremoinorusi. Hayunas merononorus
o0mieit Teopun cuctem: moHorpadus. — Kpacaomap: Kybanckwuii roc. yu-t, 2017. — 277 c.

4. JlokyMeHTOBe/IeHHEe: YueOHHUK U mpakTukyM aisi By30B / JI. A. Jloponuna [u 1p.]; mox
penakmueii JI. A. Jloponunoit. — 3-e u3z., nepepad. u gon. — Mocksa: M3natenscTBo HOpaiiT,
2023. — 336 c. — (Bricuee oopazoBanue). — ISBN 978-5-534-15753-6. — TekcT: 271€KTpOHHBIN
Il O6pazoBatensHas miatgopma IFOpaiit [caiit]. — URL: https://urait.ru/bcode/511341 (mata
obpamienus: 11.06.2023).

5. Kosnos, B. I1. ApxuBoBeacuue: yueOHUK 1 mpakTukyM st By30B / B. I1. Ko3znos. —
Mocksa: U3narensctBo FOpaiit, 2023. — 329 c. — (Briciiee oopazoBanue). — ISBN 978-5-534-
14066-8. — Tekcr: anexkrponnsiii // O6pazoBatensHas tiatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519689 (nara obpamenus: 11.06.2023).

6. JloxymenrtoBeaeHue u apxuBoseaeHue: yueonuk / K.B. Bogenko, C.1. Campirun, K.I'.
Abazuesa [u np.]; mox penakuueii K.B. Bogenko. — 2-e uzn. — Mocksa: Jlamkos u K, 2019. —
374 c.— ISBN 978-5-394-03444-2. — Tekct: 31eKTpoHHbI# // JlaHb: 31eKTPOHHO-O0UOIHOTeYHAS
cucrema. — URL: https://e.lanbook.com/book/119285 (nata o6pamenus: 30.08.2021). — Pexum



JOCTyTA: 1711 aBTOPHU3. TI0JIb30BaTENEH.

Jly1s 0cBOGHMS AUCUMILTMHBI MHBAIUIAMH U JIUI[AMH C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH
3I0POBbSl UMCIOTCSI M3JaHWS B DIJICKTPOHHOM BHJE B JJIEKTPOHHO-OMOIMOTEYHBIX CHCTEMax
«Yuuepcuterckas oudiamoreka ONLINE», «Jlaap» u «HOpaity.

5.2. Ilepuoauyeckas Jureparypa

1. OTteuecTBEHHBIE apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuuecknii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Unudopmarmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectauk apxusucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTso, http://www.top-personal.ru/officeworks.html.

6. Cekperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jlenonpou3BOACTBO M JOoKyMeHTooOopoT Ha mpennpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii )xypHan menemxmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITIpobnemsl Teopuu u npaktuku yrnpasineHus (BAK), http:// www.uptp.ru/.

5. MenemxmenT B Poccuu 3a pybexxom (BAK), http://www.mevriz.ru/.

2. KpearuBnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Nudopmanuonnoe obmiectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axoroMukn (BAK), http://www.vopreco.ru/.

9. Madopmannonnsiii 6romerenb POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

5.3. UuTepHeT-pecypchbl, B TOM 4KcJie COBpeMeHHbIe NPodeccHOHATbHBIE 0a3bl
AAHHBIX U MHGOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

DJ1eKTPOHHO-0ubM0TeuHbIe cucTeMbl (IBC):

1. O6pasosarensHas muardopma «FOPAWT https://urait.ru/

2. 9BC «YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/
3. OBC «BOOK.rux» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX

1. BuptyanbHblii ynTansHbIi 3a1 Poccuiickoit rocynapctBennoi oudmoreku (PI'B)
https://l1diss.rsl.ru/;

2. Kypnan «Ycnexu ¢pusndeckux Hayk» (mekrpoHHas Bepcus) https://ufn.ru/;

3. MUAH. TlonHoTekcTOBas KOJIJIEKIUS MaTEMAaTUYECKUX KYPHAJIOB
http://www.mathnet.ru/;

4. XKypuan «KBaHToBasi 2I€KTpOHUKA» (JIEKTPOHHASI BEPCHS)
https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snektponHas 6ubnuoreka eLIBRARY.RU (HDB) http://www.elibrary.ru/;

6. HanimonanbHast ayekTpoHHas ouodaroreka https://rusneb.ru/;

7. llpesunenrtckas oubmmoreka um. b.H. Enprumna https://www.prlib.ru/;

8. BJI CSD-Enterpris KemOpupxckoro nientpa kpucramiorpadpuyeckux ganusix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. BJI )xypHainoB o pa3nuunsiM otpacism 3Hanuid Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. B/ eBook Collection (SAGE) — https://sk.sagepub.com/books/discipling;



http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
https://urait.ru/
http://www.biblioclub.ru/
https://www.book.ru/
http://www.znanium.com/
https://e.lanbook.com/
https://ldiss.rsl.ru/
https://ufn.ru/
http://www.mathnet.ru/
https://quantumelectron.lebedev.ru/arhiv/
http://www.elibrary.ru/
https://rusneb.ru/
https://www.prlib.ru/
https://www.ccdc.cam.ac.uk/structures/
https://onlinelibrary.wiley.com/
https://sk.sagepub.com/books/discipline

11. [TonHOTEKCTOBAS KOJUIEKIUS KyPHAJIOB KOMIIAaHUNA AMEPUKAHCKOTO (PU3UYECKOTO
o6rrecta American Physical Society (APS) https://journals.aps.org/about;
12. BJ] marentroro moucka Orbit Premium edition (Questel) https://www.orbit.com/;

13. Pecypcor Springer Nature (;kypuansl, kauru): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbI Hay4YHBIX KypHaI0B Ha Poccuiickoil miuardopme HaydHBIX KypHAIOB
HBUKOH http://archive.neicon.ru/;

15. YauBepcurerckas napopmarmonnas cuctema POCCUSA (YUC Poccust)
http://uisrussia.msu.ru/;

16. "Jlextopuym TB" - Buzneosnekuuu Benymux jJekropoB Poccun
http://www.lektorium.tv/;

17. BJI SciFindern (CAS) (onnaitH-cepBUC /15 TOMCKa HH(OOPMAIMK B 00JIACTH XUMHH,
OHOXHMMHH, XMMHUUYECKOW MHKEHEPHH, MaTECPHATIOBEICHHS, HAHOTEXHOJIOTHiA, PHU3HUKH, T€OIOTHH,

metautypruu u ap.) https://scifinder-n.cas.org/;

18. Freedom Collection — monHOTEKCTOBas KOJISKIINS 3JIEKTPOHHBIX JKYPHAIOB I10
pa3IMYHBIM OTpACISIM 3HaHUH n3natenscra Elsevier https://www.sciencedirect.com/;

19. BT Academic Reference (CNKI) (exuHast mouckoBas miardhopma mo HayqHo-

uccnenoBarenbckuM padoram KHP. TemaTtnka mokpeIBaeT Bce OCHOBHBIE JUCHUIUIMHAPHBIC
obnactu https://ar.cnki.net/ ACADREF.

I/IH(l)OpMaIIHOHHI)Ie CIIPaBOYHBIC CHCTEMbI

1. KOHCYJ'IBTB.HT IImroc - CIIpaBOYHasA IIpaBOBasg CUCTCMaA (,Z[OCTyrI I10 JIOKAJILHOM CETH C

KOMITbIOTEpOB OubmoTekn) Pecyperl cBoboanoro nocrymna 1. KubepJlennnka
http://cyberleninka.ru/;

2. AMepukaHcKas naTeHTHas 0a3a maHHbIx hitp://www.uspto.gov/patft/

3. MuHHCTEpCTBO HAYKH | BhICIIero oopasoBanus Poccuiickoit denepannu
https://www.minobrnauki.gov.ru/;

4. ®denepanbublil mopran "Poccuiickoe oOpasoBanue” hitp://www.edu.ru/;

5. Enunast kosutekius mudpoBbIx 00pa3oBaTenbHBIX pecypcos http://school-
collection.edu.ru/

6. [Ipoekt ['ocynapcTBEHHOTO HHCTUTYTa pycckoro a3bika uMeHu A.C. Ilymknna
"OG6pazoBanue Ha pycckoM" https://pushkininstitute.ru/;

7. CipaBo4HO-UH(pOpMAIMOHHBIN mopTan "Pycckuii si3pik" http://gramota.ruf/;

8. Ciyxx0a TeMaTHYECKMX TOJIKOBBIX ciioBapeit http://www.glossary.ru/;

9. CnoBapu u suimkinoneauu http://dic.academic.ru/;

10. O6pazoBarenbHbIii opran "Yueba" http://www.ucheba.com/.

CoOcTBeHHBbIE YJIEKTPOHHBbIE 00pa3oBaTe/ibHble U HH(OpMalHOHHBIE pecypchl
KyoI'Y

1. DnextponHsIii katanor Hayuynoii 6ubnuoreku Kyol'y
http://megapro.kubsu.ru/MegaPro/\Web

2. DnekTpoHHas 6ubnuoreka TpyaoB yueHbix Kyol'yY
http://megapro.kubsu.ru/MegaPro/UserEntry? Action=ToDb&idb=6

3. OTKpbITast cpeaa MOAYJIBHOTO TuHaMuueckoro ooyuenus Kyol'y
https://openedu.kubsu.ru/

4. baza y4eOHBIX TUIAHOB, Y4€OHO-METOIMUYECKUX KOMIUICKCOB, ITYyOJIMKAIIUA 1
xoHpepenmmii http://infoneeds.kubsu.ru/

5. Dnekrponnslii apxuB qokymentoB KyoI'Y http://docspace.kubsu.ru

6. MeTonnueckne yKazaHus JJisl 00y4arOUIUXCS 10 OCBOCHUIO TUCHHUIJIMHBI (MOIYJIs1)


https://journals.aps.org/about
https://www.orbit.com/
http://materials.springer.com/
http://archive.neicon.ru/
http://uisrussia.msu.ru/
http://www.lektorium.tv/
https://scifinder-n.cas.org/
https://www.sciencedirect.com/
https://ar.cnki.net/ACADREF
http://cyberleninka.ru/
http://www.uspto.gov/patft/
https://www.minobrnauki.gov.ru/
http://www.edu.ru/
http://school-collection.edu.ru/
http://school-collection.edu.ru/
https://pushkininstitute.ru/
http://gramota.ru/
http://www.glossary.ru/
http://dic.academic.ru/
http://www.ucheba.com/
http://megapro.kubsu.ru/MegaPro/Web
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6
https://openedu.kubsu.ru/
http://infoneeds.kubsu.ru/
http://docspace.kubsu.ru/

ITpu ocymiecTBiaeHnn y4eOHOM pabOThI MO OCBOSHHIO Kypca UCTIOIb3YIOTCS COBPEMEHHbBIE
o0Opa3oBaTenbHbIC METOJIUKH (uHpOPMALIMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUH,
UCCJICIOBATEIILCKHUE METO/IbI, TPOOIIEMHOE O0YUISHHE U p.).

B yuebHOM mpoliecce NpUMEHSIOTCS aKTUBHbIE U MHTEPAKTHBHBIE (POPMBI MPOBEACHUS
3aHITHIA (METOJI MPOCKTOB, METO]I MMOUCKA OBICTPBIX PEIICHUH B rpymme u Ap.). [Ipeanonaraercs
MPOBEJICHNE HWHTEPAKTUBHBIX JIEKIUNA C MYJIbTUMEIUNHHOM CUCTEMOM, OOCYXIACHHE CIOKHBIX
po0JIeM U IUCKYCCUOHHBIX BOIIPOCOB.

YcnemHoe ocBoeHHE MaTepuana Kypca MpEArnonaracT OONbIIYI0 CaMOCTOSTEIbHYIO
paboTy CTYACHTOB H PYKOBOJACTBO JTOW pabOTO cO CTOpOHBI mpemnoaaBarens. Ha
CaMOCTOSITEIIbHYIO0 padOTy CTYIEHTOB 3a04HOM (hopmbl 00ydeHus o nuctuurmuinae b1.0.01

«OCHOBBI OpraHU3alMOHHOIO MPOEKTUPOBAHUS TOKYMEHTHBIX CUCTEM» OTBOAUTCS 60 .
oT oluieil TpynoeMKocTH Kypca. ColpoBOXaAeHHE 3TOM paboThl MOXKET ObITh OPraHM30BaHO B
clenyrImux popmMax:

1. koHcynpTanMM (MHAUBUAYAIbHbIE M TPYIIOBBIE), B TOM YHUCJIE C MPUMEHEHHEM
UHPOPMALMOHHOM 00pa3oBaTenbHOM cpeasl o0ydenus Kyol'Y;

2. TPOMEXYTOUHBIM KOHTPOJb XOJa BBIMOJHEHHUS 3a/JlaHUid HAa OCHOBE pPa3IMYHBIX
Croco0O0B B3aUMOJICUCTBUS B OTKPHITON MH(DOPMAIITMOHHOM Ccpejie.

CaMocTtosiTenbHasi paboTa CTYACHTOB 3aKJIIOUAaeTCS B OCBOEHHE TEOPETHUYECKOTO
MaTepuaia JEKIHOHHOIO Kypca, MPOXO0XKJIEHUE KOHTPOJIbHBIX TECTOB U BBINOJIHEHHE 3aJlaHUMN
MPAKTUYECKUX 3aHATHI, B TeueHUE Bcero cemecTpa. KoHTpomb ocyiecTBisieTcs myTéM NpoBEpKU
3HaHUM TEOPETUYECKOro MaTepuaja Ha KOHTPOJIbHOM TECTUPOBAaHUH, NPOBEJIEHUS ONPOCOB U
3aCIyHIIMBAHUS OTYETOB O BBIIIOJIHEHUH 3aJJaHUH MPAKTUYECKUX 3aHATUH.

MeTtoauueckie peKOMEHIalluy K caaue 3a4eTa

Crynentsl 00s3aHbI CIATh 3a4€T B COOTBETCTBUU C yYEOHBIM IJIAHOM. 3a4eT SBISETCS
(GopMOil KOHTPOJISI YCBOEHHS CTY/I€HTaMU y4eOHON IporpaMMbl M0 JTUCLUIUIMHE WIN €€ YacTH,
BBITIOJTHEHUSI TPAKTUYECKUX 3a/1aHUN 1 TTOJITBEPKICHUS YCBOCHUS YHUBEPCAIbHON KOMITETEHIIUN
YK-1.

Pesynbrar cnaun 3aueTa mo NpocCiIylaHHOMY KypCy OLIEHUBAIOTCA KaK UTOT ASITeTbHOCTU
CTyJ€HTa B CEMECTpe, a MMEHHO — IO IOCELaeMOCTH JEKIUH, pe3yibraraM padoThl Ha
MPAKTUYECKUX 3aHATUSAX, BBIOJHEHHUS CaMOCTOSTeNbHOM paboTel. [Ipum 3TOM mgomyckaercs
nponyck He 6osnee 20% 3aHATHH, ¢ 00s3aTeNbHON OTPaOOTKOM MPOMYIIEHHBIX MPAKTHUYECKUX
3aHsITHA. CTYIEHTBI, Y KOTOPBIX KOJUYECTBO MPOIYCKOB, MPEBHINIAET YCTAHOBIECHHYIO HOPMY, HE
BBITIOJTHUBIIIME BCE 33JaHHsI U HEYJOBJIETBOPUTEIHHO pabOTaBIINE B TEUEHHUE CEMECTPA, TPOXOJIAT
cobece/joBaHUE C TpenojaBaTeieM, KOTOPBIH ONpalIuBaeT CTyJEHTa Ha MpPEIMET BbIABIECHUS
3HAHUSI OCHOBHBIX TOJOKEHUH TUCIIUITIIHEI.

B ocBoeHuu NUCHUTUIMHBI UHBATUAAMH U JTUIAMH C OTPAaHUYCHHBIMU BO3MOXXHOCTSMU
3/10pOBbs OOJIBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas y4yeOHass paboTa (KOHCYJIbTalluu) —
JIOTIOJTHUTEIBHOE pa3bsiCHEHNE Y4eOHOro MaTtepuaa.

WupuBuayanbHble  KOHCYNBTAllMM 1O TMPEIMETY SBISIOTCS BaXHBIM  (aKTOPOM,
CIOCOOCTBYIOIUM MHIMBUYaTU3allid O0y4EHHUS U YCTAaHOBJICHUIO BOCIIUTATEIFHOTO KOHTAKTa
MEXJy IpernoaaBaTeieM W O00y4aloIMMCS WHBAJIUJOM WM JIMIOM C OrpaHUYEHHBIMU
BO3MO>KHOCTSIMH 37J0POBBSL.

B oCBOCHMM MUCHMITIMHBI WHBAIMIAMA H JIMIIAMH C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU
30pOBbsI OOJIBIIOE 3HAYEHHWE MMEET WHAMBHJyalbHas y4yeOHas paboTa (KOHCYJIbTallUM) —
JIOTIOTHUTEILHOE Pa3bsICHEHHE yueOHOro MaTepuara.

7. MaTrepuajibHO-TEXHUYECKOE oDecriedeHne Mo JUCHUIIHHE (MOIYJTI0)

I[To Bcem Bumam y4eOHOH [EATENHHOCTH B paMKaxX TUCIHUIUIMHBI HCHOJIB3YIOTCS
ayIUTOPUH, KAaOMHETHl U JabOpaTOpHHU, OCHAIICHHBIE HEOOXOJAMMBIM CICIHATIM3UPOBAHHBIM U
71a00paTOPHBIM 000PYIOBAaHUEM.

OCHaIIIeHHOCTB Hepequb JIMIOCH3MOHHOI'O

HaumenoBanue CIICaJIbHBIX HOMGHIGHI/Iﬁ o
CIICUAJIbHBIX ITOMCIICHNUU IIPOrpaMMHOT'O obecrieueHus




VYuebnast nabopaTopusi  OpraHU3aLMOHHOTO
HPOEKTUPOBAHUS CHCTEM JOKYMEHTOB,
nHPOpPMAIMM ® 3HAHUH. Ayautopus s
NPOBECHUST 3aHATHH JICKIHMOHHOTO  THIIA,
3aHATHH CEMHHApCKOTO THIA, TPYNIIOBBIX |
WHIMBUIYAIBHBIX KOHCYJIBTALlMH, TEKYIIEeTo
KOHTPOJII M IPOMEXKYTOYHOH aTTeCTaluH
(417A).

KomuyecTBo IMOCAgOYHEIX | -
MecT 24, menoBas I0CKa,
9KpaH, JiBa TEMAaTHYECKHX
crenna, Wi-Fi

VYueOHass ayauTOpHsl IJIsl TPOBEICHUS 3aHATUIH
CEMHHApPCKOro TUIA. AyIUTOPUS sl KypCOBOTO
MIPOEKTUPOBAHUS. AYTUTOPUS IS TPYMIIOBBIX U
WHIUBUAYATbHBIX KOHCYJIbTallMi. AyAUTOpUS
JUISL TEKYIIETOo KOHTPOJISI M MPOMEKYTOYHOM
atTectauuu (415A)

KomuyecTBo mocajgouHbIX | -
Mect 18, menoBas docka,
Wi-Fi

Jns  caMoCTOSTeNbHOW — paboTHI

oOydaronmxcst  MPeayCMOTPEHbI  TTOMEIICHHSI,

YKOMILIEKTOBAaHHBIE CIEIMATM3UPOBAHHON MeOebl0, OCHAIIEHHbIE KOMIIBIOTEPHON TEXHUKOM C
BO3MOXKHOCTBIO MOJKITIOUYCHUS K ceTh «HTepHeT» W o0ecrneueHueM JoCTymna B JIEKTPOHHYIO
nH(OPMaLMOHHO-00pa30BaTENbHYIO CPEAY YHUBEPCUTETA.

HanmeHoBaHHe NOMEIICHMI 115 OcHaIIEHHOCTh TOMEIEHUH IS IlepeueHb IMIIEH3MOHHOTO
CaMOCTOSTENTFHON pabOTHI CaMOCTOSTENIEHON pabOTHI MIPOTPaMMHOTO 0OecTieueHHs
oOyJaromuxcst oOygaromuxcs

ayAuTOpUs s nposeaeuust | Wi-Fi
3aHATHH  CEMHHApCKOTO  THIA
(402H).

TepmuHanmpHBIi  KoMIBIOTEepHEBIH | KommuecTBo mocamounsix mect 15, | Oducaoe  I10:  omepanmoHHAs
Kiacc. Aymuropus Ui KypcoBoro | ¢iomactepHas — nmocka,  9KpaH, | cucrema MS Windows, oducHsIi
MIPOEKTUPOBAHMUSL. VYuebHast | mpoekTop, NpoBoaHON wuHTepHeT, | maker MS Office, mnardpopma MS

Teams, ouCHBIN TaKeT
LibreOffice, antuBupycuoe I1O
Kaspersky




