AHHOTAIUA K padoyeil NporpaMMbl TUCHUIIIHHbI
«b1.B.03.04 TEXHOJIOI'MX BOCCTAHOBJIEHUSA 1 OUUPPOBKU
JOKYMEHTOB»

O0beM TPY10eMKOCTH: 2 3a4ETHBIX CTUHULIBI

Heap aucuumiaunbl — cHOpMHpPOBATH y CTYIACHTOB IEIOCTHOE NPEICTABICHUE O
TEXHOJIOTHSX BOCCTAHOBJICHUS U MIPUHITUIIAX PETPOKOHBEPCUH JIOKYMEHTOB.

3agayd JUCHHMILINHDI

JIist MOCTHXKEHUS 1IeJIeH pelaroTesl CISAYIOIINE 3aa9i U3yYCHHs] TUCIIUTUIAHBIL:

Teopemuueckas KOMnOHeHMA.

1) u3ydeHre HOpMATUBHOM 0a3bl TOKYMEHTOB, PETYJIMPYIONINX CO3aHHUE JIEKTPOHHOTO
apXUBHOTO (OH/IA;

2) U3y4eHHEe OCHOBHBIX TEPMUHOB B 00JIACTH AJICKTPOHHBIX APXHUBOB U PETPOKOHBEPCUH.

Io3znasamenvnas komnonenma.

1) wu3ydeHue 3TaroB pabOTHI IO CO3MAHUIO ICKTPOHHOTO (POH/IA MMOIH30BAHMS;

2) u3yYeHHE BHJIOB M ATAIOB MPOIECCa BOCCTAHOBICHHS U PETPOKOHBEPCHU;

3) u3yuyeHHe OTEYECTBEHHOI'O M 3apyOeKHOTO OMbITa B O0JIACTH CO3JaHHS apXUBOB
U (PPOBBIX TOKYMEHTOB.

Ilpakmuueckas komnonenma:

1) ymeHHE WHCIOIB30BATh COBPEMEHHBIE TEXHOJIOTMH BOCCTAHOBJICHUS apPXUBHBIX
JIOKYMEHTOB;

2) 3akpervieHue y CTYJACHTOB YMEHMM I0Jb30BATHCS TMOJYYCHHBIMU 3HAHUSMU TPH
pEIIeHNU TPAKTUYECKUX 3a/1a4 OUU(DPOBKU JOKYMEHTOB.

Mecto aucunminnel B ctpykrype OIIOII BO:

HucuumiuHa «TeXHOJOrHH BOCCTAHOBJIEHHMS M OUM(POBKH IOKYMEHTOB)
NPUHAMISKUT K 4acTH, GOPMHUPYEMOH ydacTHUKaMH 0O0pa30BaTeNbHBIX OTHOIIEHHH Oioka bl
" MucuurauHbl (MOAYJK)" y4eOHOTO IJIaHa.

JUis yCHeUIHOro yCBOEHMs AMCLUUIUIMHBI HEOOXOAMMO, 4TOOBI CTYACHT HMMeEN 3HaHMS,
YMEHHMsI, BJaJleHUE U HaBBIKM B 00beMe TpeOOBAHMN NUCUUIUIMH: «JlOKyMEHTAllMOHHBIH H
apXUBHBI MEHEKMEHT», «L{udpoBble TEXHOJIOIUH B TOKYMEHTOBEJCHUU U apXUBOBEICHUNY,
«CucTeMbl )kU3HEO0ECTIeUeHUsI apXUBOBY, N3y4aeMbIX B paMKax OakajaBpHara.

B cBoto ouepenb, M3yuyeHHE AUCLUIUIMHBI OOECMEYHMBAET BO3MOYKHOCTH YCHEIIHOTO
OCBOEHHUSI CTYJIEHTaMH CIEAYIOIUX JUCHUIUIMH OCHOBHOM 0Opa3oBaTeIbHOM IpOrpaMMbl:
«ONeKTPOHHBIE APXUBBI M APXMBHBIN ayTCOPCHHIY, 3aIlUTa BBITYCKHOW KBaJIM(UKAIMOHHON
paboTHI.

TpeOoBaHNsl K YPOBHIO OCBOCHHUS THCHMILINHBI

WN3yuyenne naHHOW y4yeOHOM JAMCLUMIUIMHBI HampaBieHO Ha (OpMUPOBAaHUE Y
00yyaroImuXxcs CIeIYIOUMX KOMIIETEHIIMHI:

Koz u HauMeHoBaHME HHIMKATOpA | Pe3ynbTaTsl 00yueHus N0 AUCHMILIUHE
IIK-2 Cnoco0eH K OpraHM3anuy JOKYMEHTHPOBAHMS YNPAaBJIeHYECKOH 1eATeJbHOCTH B
OpraHu3anuu

[1K-2.1 Opranuzyer 3HaTh:

JOKYMEHTUPOBAHUE yIIPaBICHYECKON | - MeTroauueckue NTOKYMEHTBl U HAllMOHAJIbHBIC
NEATEIbHOCTH B OpraHU3alun CTaHIapThl B cdepe [TOKyMEHTUPOBAHHUS W
[1K-2.2 Tlpumenser uHPOPMALMOHHBIE | OUU(POBKU ApXUBHBIX (DOH/IOB;

CUCTEMBI B YIIPaBICHYECKON | YMETh:

JEeATEIbHOCTH B OpraHUu3aluu - CIIOJIb30BaTh OPraHU3ALMOHHBIE U TEXHUYECKUE

cpencTtBa IS TIEPeBOAA B DJICKTPOHHBIM BHUJT
JIOKYMEHTOB U JIOKYMEHTHPOBAHHOW MH(POpMAITUU
OpraHu3aIu

Bnanets:




- HaBBIKAMU OLIEHKM U  MPEIOTBpAILCHUS
NOTEHUUAIbHBIX PHUCKOB B cdepe XpaHEHHUS,
KCIIOJIb30BAHMS ADXUBHBIX IOKYMEHTOB.

IIK-9 CnocodeH Kk BHeAPEHUIO CUCTEMbI

3JIeKTPOHHOT0 APXHBA OPraHU3AIUH

HIIK-9.1 JleMoHCcTpUpYyeT 3HAHUS
TEXHOJIOTMM  CHUCTEMBI  AJIEKTPOHHOIO
XpaHeHusl JOKYMEHTOB B OpraHu3aluu
UIIK 9.2 Opranusyer BHEApPEHUE
CUCTEMBbl  DJIGKTPOHHOTO  apXuMBa B
OpraHu3aluu

3HaTh:

- OcHoOBBl  3akoHOHaTeNbCcTBA  Poccuiickoii
Oenepanun B ob6nact 00pabOTKHM, XpaHEHUS,
pacro3HaBaHUs TaHHBIX;

- (yHKIMHM TPOrpaMMHBIX CPEICTB OLU(POBKU
3alIUThl HH(OPMAIIHIH;

YMeTs:

- UCTOJB30BaTh MPOTPAMMHOE OOECIICUCHHE st
BBOJAAa M OUU(DPOBKM JAaHHBIX B CHUCTEMY
AIEKTPOHHOTO apXHUBa

Bianers:

- METOJaMH CO3/aHHs d3JIEKTPOHHOTO (HoHa

I1OJIB30BAHMA.

Conep:xaHue TMCHUTLTHHBI

OO0mmast TpyI0éMKOCTh JTUCIHMILTUHBI COCTABIISICT 2 3a4. ef. (72 4) must ctyneaToB ODO ux
pacripe/ielieHue 1o BuaM paboT MPEICTaBICHO B TAOJIHIIE.

Bun yuebHo# paboTh ®dopma 00yueHus (ouHas)
Bcero CemecTpbl
4acoB 5 6

KonTakTHasi paboTa, B TOM 4HcJe: 38,2 38,2
AyIuTOpHBIE 3aHATHS (BCEro) 34 34
B ToM uucne:
3aHATHA NEKIINOHHOTO THUIIA 16 16
1abopaTopHbIE 3aHATHS
MIPaKTUYECKHUE 3aHITHSI 18 18
CEMHHAPCKUE 3aHITUS
HNuas koHTaKTHas1 padora:
KCP 4 4
[Tpomexyrounas arrectauus (MKP) 0,2 0,2
CamocrositeibHas padora, 33.8 33,8
B TOM 4HcJje
Pedepar, noknan 10 10
CamocrosiTenbHOE U3YUYEHHE Pa3/IeTIOB 20 20
[ToaroToBKa K TEKYIIEMY KOHTPOJIO 3,8 3,8
KonTpoJisb:
[ToaroroBka K 3a4ery
OO0mas Tpy10eMKOCTh yac 72 72

B T.Y. KOHTaKTHas padora | 38,2 38,2

3a4. e/l. 2 2

CTpyKTypa AMCUUTLIMHBI

Pacnipenenennie BugoB yueOHOM pabOTHl U UX TPYJOEMKOCTH IO pasjieiaM AUCIUILINHBI

(0DO).




KonuuecTBo yacoB
Ne HaumeHnoBanue pa3zaenos (Tem) AyRuTopHas - |BHeayuTop-
Bcero pabota Hasi paboTa
J |03 | JIP CPC
1 [{enu 1 33724 BOCCTAHOBIICHUS apXHUBHBIX 5 1 9 9
" |ponmos

5 MeTo/1bl ¥ TEXHOJIOTHH BOCCTAHOBJICHHS 7.8 9 5 3.8
JIOKYMEHTOB

3.  |OnexTpoHHBIN (OH[ MOIB30BAHUS 7 1 2 4

4 MeTtobl co3aaHus IEKTPOHHOTO (OHIA 8 9 2 4
M10JIb30BaHUS

5 [TnanupoBanue pabOTHI IO CO3JAHUIO 8 9 2 4

" |pnexTpoHHOrO0 (hOHAA MOJIb30BAHUS

6. |OGopynoBanue sl OUU(POBKU apXUBOB 8 2 2 4

7 [TporpammHoe obecrieueHue 115 O (POBKU 8 9 9 4
ApPXUBOB
[ToaroroBka u nepegava JOKYMEHTOB Ha

8. 8 2 2 4
o (poBKy

9. |KoHTpoJab KauecTBa AICKTPOHHBIX KOIUH 8 2 2 4
UTOI'O no pazdenam oucyuniusl 67,8 | 16 | 18 33,8
KoHTtposb camocTositenbHoM padoTel (KCP) 4
[Tpomexyrounas arrectauus (MKP) 0,2
[TonroroBka K 3a4eTy -
OO0m1ast TpyJ0OEMKOCTh 1O IUCHUILIAHE 72

(I)opMa NPOBEICHUSA ATTCCTAIMM MO JUCHUIIJIMHE: 3a4Y€T

ABTOp: npenofiaBarens Kadeapel 001Iero, CTpaTernuecKoro, THPOPMALMOHHOTO MEHEKMEHTA
u 6usHec-mpoueccoB Monuna 1. A.



