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YHUBEPCUTET, TOLEHT.



1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ieap ocBOeHUS AUCHMIUVIMHBI — Cc(QOpPMHUPOBAaTH y CTYACHTOB IEIOCTHOE
npeicTaBieHue o0 OpraHu3aluu JIOKyMEHTOOOOpOTa, a TakkKe O €ro METOAMYECKOM
obecieyennu. C¢opMHpPOBATH HABBHIKM B HCIOJIB30BAaHUM JOKYMEHTOB B apXHBax C
CO0JII0/IEHEM HOPMATHUBHO-IIPABOBBIX HOPM.

1.2 3agauu AUCHUNIMHBI

Jlist focTHKEeHUs Lesled peIaroTes caelyoIue 3a1a4l U3yYeHUs TUCIUILIINHBL:

Teopemuueckas KOMNOHEHMA:

1) u3yueHre HOpMaTUBHOM 0a3bl JOKYMEHTOB, PErYIMPYIOLUX PAbOTy € JOKYMEHTaMH;

2) u3yueHre OCHOBHBIX TEPMHUHOB B 00JIACTH JOKYMEHTOOOOPOTA H JICIIONPOU3BO/ICTBA.

Ilosnasamenvuas Komnonenma:

1) wu3ydYeHHE OTEUECTBEHHOTO U 3apyOEHOrO OIbITa B O0JAaCTH NPUMEHEHHS
JIOKYMEHTOO000pOTa.

IIpaxmuueckas komnonenma:

1) ymenue copmynupoBath TpeOOBaHHS K IIOTOKaM JOKYMEHTOB;

2) 3aKkperyieHue y CTYACHTOB YMEHHUU I10JIb30BaThCS IMOJYUYEHHBIMH TEOPETHUYECKUMHU
3HAHUSMM [IPU PELICHUN MPAKTUUYECKUX 3a/]1a4;

3) yMeHue pa3padaTbiBaTh HOPMAaTHBHO-METOANYECKUE JIOKYMEHTBI OpraHU3alHH.

1.3 MecTo aucuMiuinHbI (MOYJis1) B CTPYKTYpe 00pa3oBaTe/IbHOI POrpaMMbl

HucuuruinHa «Pa3paboTka HOPMAaTMBHO-METOJIUYECKHUX JIOKYMEHTOB OpIaHU3aIUID)
NPUHAIISKUAT K 9acTH, (OPMHPYEMON y4acTHUKAMH 0O0pa3oBaTEeNbHBIX OTHOMIEHHWH Oioka bl
"NucuumuinHael  (Mogyau)"' — yyeOHOro  IulaHa  4acTd, (GOpMHpPYEMOM  ydacTHUKaMHU
00pa3oBaTeNbHBIX OTHOIICHUH.

JUIs yCHelmHoro ycBOeHHs AMCLUIUIMHBI HE0O0XOIUMO, 4TOObl OakajaBp UMeN 3HaHMS,
YMEHUS, BIAJICHUE W HABBIKM B O00beMe TpeOOBaHW MUCHUIUIAH: «J{OKYMEHTOBEACHHE» WIIH
«MHpopMaIIIOHHBIE TEXHOJIOTUNY U3yYaeMbIX B OakaaBpuare.

B cBow ouepenp, u3yuyeHue AUCHMILIUHBI OOECIIEYMBAET BO3MOXKHOCTH YCIEIIHOIO
OCBOCHMS CTYJEHTaMH CIEIyIOIMX JUCHUIUIMH OCHOBHOH 00pa3oBaTelbHOIl NpOrpamMMmbl:
«OIIeKTPOHHbIE TOKYMEHTHI B KaJpoBoil padboTe», « OCHOBBI 3JIEKTPOHHOTO TIOKYMEHTO000pOTa B
OpraHu3alumn», «YpaBIeHUE KOPIIOPATUBHBIM KOHTEHTOM.

1.4 IlepedyeHp NMJIAHMPYEMBIX Pe3y/JbTATOB O0y4eHHsl MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpaMMbl

W3ydenne naHHOM yuyeOHOM AMCUMIUIMHBI HampaBlieHO Ha (OpMHpPOBaHHE Y
00yJaroUXCs CIECYIONINX KOMITETEHIIUN

Ko v HaumeHnoBaunue

T Pe3ynpTaTsl 00yueHus 0 AUCHUILIIUHE

ITK-1. Cnocoben pa3padaTbiBaTh W BHEJAPATH JIOKAJbHbIE HOPMATHBHBIC AKTHI IO
AOKYMEHTAIHOHHOMY 00ecneyeHI0 YIPpaBJIeHUs1 Opranu3amnueit

NIIK 1.1 —CrocobeH | 3HaeT  (QYHKIMH  JIOKYyMEHTOOOOpOTa;  HOPMAaTHBHBIE

pa3pabaThiBaTh JIOKaJIbHbIE | TOKYMEHTbI, HOPMAaTHUBHYIO 0a3y, periiaMeHTHPYIOUIYIO

HOpPMAaTUBHBIE aKTBhI 1O | DIIEKTPOHHBIN JIOKYMEHTO000pOT

JIOKYMEHTallMOHHOMY Ymeer OTIpEeIeIATh MIPaBUJIBHOCTD oopmIiieHus

o0ecreueH o YIPaBJIEHUS | PEKBU3UTOB JOKYMEHTA

OpraHu3aIuen; Brnageer moHMMaHWEM — NPaBUIBHOCTH  O(DOPMIICHHS
JOKYMEHTAallUM; 3HAHUSAMH B OOJACTH CHUCTEMAaTU3allUuH
JIOKYMEHTOB

NIIK 1.2 - Buenpsier | 3HaeT  QyHKIMHM ~ JOKYMEHTOOOOpPOTa;  HOpPMAaTHUBHBIE

JIOKaJIbHbIE HOPMATHUBHBIE AKTHI | JOKYMEHTBl, HOPMAaTHBHYIO 0a3y, perjiaMeHTHUPYIOIIYIO

1o JIOKYMEHTAllMOHHOMY | 3JIEKTPOHHBIN JOKYMEHTO0000pOT JeICTBYIOINE




Kox n sHaumenoBauue
Pe3ynbrarel 00y4eHUs IO TUCITUTIIINHE

WHIUKaTopa™
o0ecneveHuno YIOPAaBIEHUS | MEXKIYyHAPOJHbIE CTaHAAPTHI, cneuuuKanuu u
opraHu3anuen TEXHHYECKHE OTYETHI, HCIIOIb3yeMbIe B chepe yrpaBIeHUs
JOKyMEHTalue# M WH(QOPMAIMOHHBIMUA TEXHOJOTHUSIMH
yIpaBICHUS
YMmeer  ompenensTh MPAaBUIIBHOCTD oopmienus
PEKBH3MTOB  JOKyMEHTa;  (OpPMYyIHpOBaTh  oOIIMe

TpeOOBaHUS K TEKCTY JEKTPOHHOTO JOKYMEHTA

Bnaneer mnoHuMaHueM — NpaBHIBHOCTH  O(OpPMIICHUS
JOKYMEHTAllMM; 3HAHUSAMH B OO0JACTH CHUCTEeMAaTH3aIlUuH
JIOKYMEHTOB; 3HAaHUSMH O ITOAXO0JAaX K BHEAPEHUIO CUCTEM
JIEKTPOHHBIX IOKYMEHTOB

Pesynbrarel 00yueHUs MO JUCHUIUIMHE JOCTHTAIOTCS B paMKaX OCYIIECTBIEHUS BCEX
BUJIOB KOHTAaKTHOM ¥ CaMOCTOSITENbHONW paboThl OOydarommxcs B COOTBETCTBUU C
YTBEPKICHHBIM YU€OHBIM TUTAHOM.

NuaukaTtopsl  TOCTHIKEHUS KOMIETCHIMA  CUYMTAIOTCS  COPMUPOBAHHBIMH  MpPU
JOCTH>KCHUH COOTBETCTBYIOIIUX UM PE3YyJIbTATOB O0YUYECHUSI.

OyHIAMEHTAbHOCTh  TMOJATOTOBKM  CTYJIEHTOB IO JUCHUIUIMHE OO0ECIeYyuBaeTCs
M3Yy4YEHUEM TOHSATUHN, KATETOPUHU FJIEKTPOHHOTO IOKYMEHTO000pOTA.

[IpuknanHas HampaBIEHHOCTb JUCHUIUIMHBI Oa3upyeTcs Ha H3YYEHHH OpTraHU3aluU
JIEJIOTIPOM3BOJICTBA B OpraHax BJIACTH, YYPEKICHUU, NPUMEHEHHUHM HHPOPMAIMOHHBIX
TEXHOJIOTHIl B CO3/IaHUU JOKYMEHTOB, mpuHIMIOB DJ]0, a Takke Ha MPUOOPETEHUH HABBHIKOB
MPaKTUYECKON pabOThI C CUCTEMOMN JOKYMEHTOB B YUPEKICHUH.

Jlis  pa3BUTHS HaBBIKOB CAMOCTOSITENILHOM pPa0OTBHl CO CTYIAEHTaMH BO BpeMs
CaMOCTOSITENIbHOM pabOThl BBINOJHAIOTCS TBOpPYECKHE pabOThl, 3cce, CBs3aHHbBIE C Ooiee
yIIyOJIeHHBIM U3ydeHnEM HH(POPMAITMOHHOTO O0eCcTIeueHus 2IEKTPOHHOTO TOKYMEHTO000pOTA.

VYcBoeHne yueOHOro Marepualia CTy/I€HTaMU OCYIIECTBIIAETCS MPENoJiaBaTeIeM B XOJle
TEKYILEro U UTOrOBOI'0 KOHTPOJIS:

meKywuil KOHmpOoJb 3HAHWM, YMEHHI M HaBBIKOB MPOBOJUTCS NPHU BBINOJHEHUU
MPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATHUSX, a TAK)KE MMyTeM YCTHOTO OMPOCa, BBICTYIICHUS
C HAyYHBIMHU COOOIIECHUsIMHU, pedepaTaMu U dcce.

UMO206blll KOHMPOIb TI0 JUCIUIUIMHE OCYIIECTBIISIETCS HAa 3a4€T€ B TEKYILEM CEMECTpE,
KOTOPBIA TIPOBOJUTCS B YCTHOM WM MUCBMEHHOW ()OpME C y4E€TOM pE3yJIbTaTOB TEKYIIETro
KOHTPOJISI B X0J1€ 00yUeHUsI.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 PacnpenesieHne TPY10EMKOCTH JUCHHUILIMHBI IO BUIaM padoT

OOmiast TPyA0EMKOCTh AMCHUIUIMHBI cocTaBisgeT 3 3adeTHbIX eauHmibl (108 wac.), ux
pacmpezesieHue Mo BuaaM padboT IMPeCTaBICHO B TAOIHIIE

Buapr pabot Bcero dopma 00yueHus
9acoB OuHas
3 cemecTp 4 cemecTp

(108)
KonrakTHasi pa6oTa, B TOM YHcJIe: 52,2 52,2
AyauTopHBbIe 3aHATHS (BCEro):
3aHATHUSA JCKIIMOHHOT'O THUIIA 16 16
1ab0opaTopHbIe 3aHITH
PAKTUYECKHE 3aHSTHS 34 34

CEMHHAPCKHE 3aHSATHUS
HWNnas koHTaKTHas1 padora:
KoHTpoiab camocTosTebHO# paboThI
(KCP)

ITpomexxyrounast arrectanus (MKP) 0,2 0,2
CamocTosiTe/IbHasi paboTa, B TOM 5.8 558
qyucie:
Pedepar/acce (moaroropka) 18 18
CamocTosITeIbHOE H3Y4YCHHE pa3/IelioB,
CaMOIIOITOTOBKA (mpopaboTka u
MOBTOPCHHUE JICKIIMOHHOTO Marepuaia u
Marepuania Y4eOHHKOB M  y4eOHBIX 18 18
ocoOuii, MOArOTOBKA K JIaOOpAaTOPHBIM U
MPAKTUYECKUM 3aHSATHUSM, KOJJIOKBUyMam
U T.J1.)

[TonroroBka K TeKyIHiemy KOHTPOIIO 19,8 19,8
KoHnTtpoJs:

IToaroroBka k 3a4CTy

Oomas yac. 108 108
TPYA0EMKOCTb | B TOM YHCJIe

KOHTAKTHasi padoTa Al 52,2
3a4. e/l 3 3




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTHU IO pa3/iesiaM AUCIUILTUHBL.
Pasnenbr (TeMbl) IUCHUILIMHBI, H3ydaeMble B 3 cemectpe (OakamaBpuar) (ounas (opma

o0yueHwsI)
KonuuectBo yacos
AynutopHast Bueayn
Ne HaumenoBanue pa3zienos (Tem) UTOpHas
Bcero pabota
pabota
J | 113 JIP | CPC
1 [TonsiTrie 1 HOpMATHUBHO-METOIMYEcKas Oaza 99 4 8 10
JIJIIONPOU3BOJICTBA
3aKkoHOaTeIbHAst OCHOBA KOPIIOPATUBHOTO
2.  |peryJmpoBaHHUs TOKYMEHTAIIMOHHOTO 00€CIIeUeHUs 28 4 8 16
YIPaBJICHUS] OPTaHHU3AIIHH.
CocTaB KOpIIOpaTUBHON HOPMATHUBHO-
METOANYECKON 0a3bl TOKYMEHTAIIMOHHOTO
oOecrieueHns yIpaBlIeHUsI OpraHU3aIlHiH.
3.  |AcmomHuTENnM 1Mo CO3JaHUI0 KOPIIOPATHBHON 22 4 8 10
HOPMATHUBHO-METOIUYECKOM 0a3bl
JOKYMEHTAIMOHHOTO 00ECTICYeHUS yTIPaBICHUS
OpraHu3aIuu
Dransl cO3JaHus KOPIIOPATHBHOM
HOPMAaTUBHOMETOANYECKOH 0a3bl
JIOKYMEHTAIMOHHOTO 00ECTICYeHHS yTIPaBICHUS
4. |opranuzauuu. HopMaTuBHBIE JOKYMEHTHI 110 Tpyay | 33,8 4 10 19,8
U oxpaHe Tpyaa. PazpaboTka HOpMaTUBHO-
METOJUYECKUX JOKYMEHTOB JIJIsi OpraHU3aIiH
0e30macHOCTH MHpOpMaILUH
HUTOIO no pazoenam oucyuniurvl 1058 | 16 | 34 55,8
KonTpons camocrositensHoi pabotsl (KCP) 2
[Tpomexyrounas artectanus (MKP) 0,2
IToaroToBka K TEKYIIEMY KOHTPOJIIO
OO61mas TpyJ0€MKOCTh IO JUCITUILIINHE 108
[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa
2.3 Conep:xanue pa3aesoB (TeM) THCHUTIIHHBI
2.3.1 3aHATHHA JIEKIMOHHOTO THIIA
®opmMma
Neo | HammenoBanue pazzena (TeMbl) Coneprxanue pasnaena (TEMbl) TEKYIIETro
KOHTPOJISI
1. TepMuHocucTeMa  JIEIONPOU3BOJICTBA. T
Cocran HOPMAaTHUBHO-METOINYECKOMN
[TonsiTHE ¥ HOPMATHUBHO- 0a3sl JIEIIONIPOU3BO/ICTBA. Drarnsl
MeToamueckas 6a3a CTaHOBJICHUS OTEYECTBEHHOTO
JIeNIOTIPOU3BOICTBA JIeNIOTIPOU3BO/ICTBA. Hctopuueckue
WCTOYHUKHA  TIPAaBOBOTO  Xapakrepa,
CBSI3aHHBIE C JIJIONPOU3BOACTBOM.




2. | 3akoHO/aTeNIbHAs OCHOBA bnaHku NOKyMEHTOB M TpeOOBaHUS K T
KOPIIOPAaTUBHOI'O HuM. CtpykTtypa nokymeHta. [loHsTue
peryIupoBaHUs PEKBU3HTA. Cocras PEKBU3UTOB
JOKYMEHTALHOHHOI'O OpraHU3alMOHHO-PACHOPSAUTEIBHOM
o0ecrieyeHns yrpaBiieHUs JOKYMEHTAIUH.

OpraHu3aLMH.

3. | CocraB KOpHOpPaTUBHON Opranu3zalioOHHOE-TIPaBOBbIE T
HOPMaTHBHO-METOMUECKON JOKYMEHTbl ~KaK IIpaBoBas OCHOBa
0a3bl TOKyMEHTAIIHOHHOTO JEeSATeNIbHOCTH opranu3anuu. Cucrema
obecrieyeHus ynpaBiIeHUs pacnopsuTeIbHON JIOKYMEHTALUH.
opranusanuu. Mcnomnurenu Cucrema wuH(pOPMAITMOHHO-CIIPABOYHON
10 CO3/IaHUI0 KOPIIOPATUBHOW | JTIOKYMEHTALlUH.

HOPMAaTHUBHO-METOAUYECKOMN
0a3bl JOKyMEHTAllMOHHOTO
o0ecrieYeHns yrpaBIeHUsS
OpraHu3aluu
4. | DTamsl co31aHus KoHTpons wHCIOMHEHHS JTOKYMEHTOB. T

KOPIOPAaTUBHOH HOPMATHBHO-
METOJINYECKOM 0a3bl
JIOKYMEHTaI[IOHHOTO
o0ecrieYeHns yrpaBIeHUsS
opranu3anun. HopmaTueHbIC
JIOKYMEHTBI 110 TPYAY U
oxpane TpyZaa. Pazpaborka
HOPMAaTUBHO-METOJUYCCKUX
JTOKYMEHTOB JUISl OpTaHU3aLUuH
0e30MmacHOCTH HH(OpMaLUU

OpraHI/I3aI_II/I$I XpaHCHHUA HOKYMCHTOB.
HOpMaTI/IBHO-MeTOI[I/I‘-ICCKI/Ie AOKYMCHTBIL

2.3.2 3aHATHSA CEMUHAPCKOI0 THNA (MPaKTHYeCcKUe / ceMMHAPCKHe 3aHATHSA/

JJabopaTopHbIe padoThbI)

opranusanuu. VcnonHurenu no
CO3JJaHUIO0 KOPITOPATUBHOU
HOPMAaTHUBHO-METOANYECKOMN

nokyMmeHrtanuu. Cucrema  OTYETHOH
nokymeHtanuu.  Cucrema  KaapoBOH
JIOKYMEHTALUH.

®opmMma
Ne | HanmeHoBaHue pazfesna (Tembl) Temaruka 3aHsATHI/paboT TEKYILEro
KOHTPOJISI

1. HopmaTtuBHo-nipaBoBbIE aKThl, Omnpoc no
HowsTue u HopMaTHBHO- EryJIMPYIOIINE JEIONPOU3BOACTBO BOIIpOCaM
MeToauyeckas 6a3a perympy p ' p

TEMBI.
JEJIONPOU3BOJICTBA T

2. [lonstue €KBHU3UT opMyJIs Omnpoc no

3akoHOmaTEILHAST OCHOBA P ’ (opmynsp p

JOKYMEHTa, HUX COOTHOLIEHHE. Bumbl BOIIpOCaM
KOPHOPaTUBHOIO

PEKBHU3UTOB: MTOCTOSIHHBIE u TEMBI.
peryIupoBaHus

nepeMeHHble, LUu(ppoBble U TeKcToBble | Jluckyccus.
JOKYMEHTAIllMOHHOT O

pexkBusutel U 1ap. CoBpeMEHHBIE T
o0ecrnieueHus ynpaBiIeHUs

TpeOOBaHUS K OQOPMIICHHIO JEJIOBBIX
OpraHM3alHH.

JJOKYMEHTOB.

3. |CocTaB KOpIOpaTUBHOMN OyHKUMOHANBHBIE W aTpUOyTHUBHBIE Omnpoc no
HOPMAaTUBHO-METOANYECKOM cucteMbl  JIoKymeHTauuu. Cucrema BOITPOCAM
6a3bl IOKyMEHTAIIHOHHOTO OpraHMU3alMOHHO-PACIOPSANTEIBLHON TEMBI.
obecrieueHus yrpaBiIeHUs JokymeHTanuu. Cucrema  IUIAaHOBOM T




0a3bl JOKYMEHTAIMOHHOTO
oOecrieYeHHs yIpaBICHUS

OpraHu3aLu

4. |9Tansl co3aaHus dopmupoBaHue u OIepaTUBHOE Omnpoc no
KOpHOpaTUBHONW HOPMAaTUBHO- xpaHenue 1. Opranusanusi IpOBEICHUS BOIIpOCaM
METOJINYECKOM 0a3bl 9KCIIEPTU3bl  I[EHHOCTH JOKYMEHTOB, TEMBI.
JOKYMEHTAllMOHHOI'O oopmnenue ee pesynbraroB. | Juckyccus.
o0ecrnieueHus yrnpaBaeHUs Odopmnenne Jnena Ha  XpaHEHHE. T
opranusanuu. HopmatusHbie HopmaTtuBHO-MeTOAMUYECKHE JOKYMEHTBI

JOKYMEHTHI 110 TPYIY ¥ OXpaHe
Tpyaa. PazpaboTka HOpMaTUBHO-
METOAMYECKUX JOKYMEHTOB IS
OpraHu3anuu 0€30MacHOCTH
nHpopmaruu

3amuTa naboparopuoit pabotsl (JIP), Bemmonnenue kypcosoro npoekrta (KII), kypcoBoii
paboter (KP), pacuerHo-rpadpuueckoro 3amanus (PI'3), mamucanme pecdepara (P), acce (D),
kosutokBuyM (K), rectuposanue (T) u T.1.

[Ipy wW3yyeHWUW  OUCHUIUIMHBI MOTYT TIPUMEHSATCS  DJIGKTPOHHOE  OOyYeHHE,
JTUCTaHIIMOHHBIE 00pa3oBaTeNbHble TexHOoJIoruu B coorBercTBUM ¢ PI'OC BO.

2.3.3 llpuMepHasi TEeMATHKA KYPCOBBIX padoT (IPOEKTOB) — HE IPEAYCMOTPEHBI

2.4 llepeyeHb y4eOHO-METOAMYECKOI0 00ecneYeHUs AJIs1 CAMOCTOATEIbHONH padoThl
00y4yarouuxcs Mo JUCHUIINHE (MOIYJII0)

[Tepedenp yueOHO-METOANIECKOTO 00ECIIeUeHUs TUCITUTIITUHBI 110
Ne Bun CPC BBINOJIHEHUIO CAMOCTOSITENbHOM paboThI

1 | Pedepat, scce [Meronndeckue peKOMEHAALMHU MO MPOBEJCHUIO CEMUHAPCKUX 3aHITHH,
KpPYTJIBIX CTOJIOB, IUCKyCCHil: MeTol. pekomennanuu / B.B. Epmonenko,
JA.B. Jlanckas, M.A. Mupomnuuenko, M.P. 3akapsu, M.B. Tonuka,
A.Il. CaBuenko, [I.A. JlerkuHa. MUHHCTEPCTBO HayKH M BBICIIETO
oOpaszoBanus Poccuiickoit ®enepauuu, KybGaHckuii rocynapcTBeHHBIH
yauBepcureT. - Kpacnomap: Kybanckuii roc. yu-T, - 2022. - 87 c.

Y4ebHO-MeToIMYeCKHe MaTepualibl Uil CaMOCTOSTEIbHOM pPabOThl OOydaIOIIMXCS M3
YHUCIIa MHBAJIUAOB M JIUI C OTPAHUYECHHBIMH BO3MOKHOCTSIMH 3710poBbsi (OB3) npenocrassitorcs
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYEHUSAM UX 3/J0POBbS U BOCHPUATHS HH(OPMAIIH:

JUig U1 ¢ HapyUIeHUSIMH 3pEHUS:

— B [1€4aTHOW (hopMe YBEIUYEHHBIM HIPUPTOM,

— B popMe JIEKTPOHHOT'O IOKYMEHTA,

— B opme ayauodaiina,

— B ieyaTHoOM popme Ha si3bike bpaiins.

Jnist a1 ¢ HapyIIEeHUsIMH CiTyXa:

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jljig U1 ¢ HapyLIeHUsIMA OIIOPHO-JBUTATEILHOTO amapara:

— B Ie4aTHoM (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.



JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyarouuxcsi.

3. OoOpa3oBaTe/ibHbIEe TEXHOJIOTMH, NPUMeHsieMble NMPH OCBOCHUM JUCIHUNIHHBI
(Momy.Jis)

B xome wu3ydyeHMs [OHCUMIUIMHBI MNPEIYCMOTPEHO HCHOJIB30BAHUE  CIIECIYIOLINX
00pa3oBaTeNbHBIX TEXHOJIOTHI: JICKIIUU, TNPAKTHYECKHUE 3aHATHS, MpoOjJeMHOe OO0ydeHue,
MOJIyJIbHAsE TE€XHOJIOTHS, MOATOTOBKA MHCHMEHHBIX AHATMTHYECKUX PadOT, CaMOCTOSATEIbHAs
paboTa CTyCHTOB.

KomIieTeHTHOCTHBIM TOAXOA B paMKax NPENoOAaBaHUS JIUCLMIUIMHBI PEATU3YETCs B
WCIIOJIb30BAaHUM HMHTEPAKTHBHBIX TEXHOJIOTMH M aKTUBHBIX METOJOB (IMPOCKTHBIX METOJIHK,
MO3TOBOTO IITypMa, pa30dopa KOHKPETHBIX CHUTYyallWid, aHalu3a IIeJIaroruvecKux 3ajad,
MeJJarOrHYeCKOT0 IKCIIEPUMEHTA, HHBIX (POPM) B COUETAaHUHU C BHEAYIUTOPHON pabOTOM.

NudopmanoHHble  TEXHOJIOTUH, TMPUMEHSEMbIE TPH W3YYCHHHM  JUCIHILTAHBI:
HCITOJIb30BaHUE nH()OpPMAITMOHHBIX pecypcos, JOCTYITHBIX B nH(pOpPMaITMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTh HTepHeT.

AnantuBHbIe 00pa30BaTeNIbHBIE TEXHOJIOTUN, IPUMEHSAEMbIE PU U3YYSHUU TUCIUTUINHBI
— JUIsl JIAL C OTPAaHMYECHHBIMU BO3MOKHOCTSIMHU 3I0POBbSI IPEIYCMOTPEHA OpPraHU3aLMs
KOHCYJIbTAllU} C UCIHOJIb30BAHUEM 3JIEKTPOHHOMN MOYTHI.

4. OueHo4YHbIe CPeACcTBA ISl TeKYIero KOHTPOJIsl yClieBaeMOCTH U NMPOMEKYTOYHOM
aTTecTAlMH

OneHouHBIC CpeACTBa MpPEIHA3HAYEHBI JJISi KOHTPOJS M OLEGHKH 00pa30BaTEIbHBIX
JOCTHKEHUN O0O0yYaroIMXCsi, OCBOMBIIMX MPOrpaMMy Y4YeOHOW ITUCIUIUIMHBI «HA38aHUE
OUCYUNTUHBLY.

OrneHOYHBIEC CpeICTBA BKJIIOYAET KOHTPOJIbHBIE MaTepUaibl sl TPOBEACHHS TEKYIIero
KOHTPOJIsI B DopMe mecmosvix 3a0anuii, 00K1A0a-npe3eHmayuy no npooiemMHbiM 80NPOCAM,
PA3HOYPOBHEBbIX  3A0AHUL, POJIEGOU  USPbl, CUMYAYUOHHBIX 3a0ay (yKazams uHoe) W
NMPOMEKYTOUHOM aTTecTalMu B (hOpMe BOIPOCOB U 3aJIaHUH (YKazamb unoe) K 3a4eTy.

CprKTypa OLHCHOYHBIX CPEACTB IJHA TeKyHIEﬁ H HpOMe)KyTOqHOﬁ aTrrecraunumn

No Kon u HaumeHoBaHME OLICHOYHOT'O CPEJICTBA
o/ HaNMEHOBAaHHE PesynbraThl 00y4yeHus Texymun ITIpomexyrounas
MHAMKATOpa KOHTPOJb aTTecTanus
NIIK 1.1 — Cnocoben | 3nanus QpyHkuui Bonpocul on4 Bonpoc na 3aueme
pa3pabarbIBaTh JTIOKYMEHTO000pOTa; YCMHO20 1-4
JIOKaJbHBIE HOPMAaTHBHBIX (nucvmenHoeo)
HOPMAaTUBHBIE aKThI | JOKYMEHTOB, onpoca no meme,
o HOPMaTHUBHOM 0a3bl, paszoeny.
JOKYMEHTAllMOHHOMY | perjlaMEHTHPYIOLIeH
1 obecrieueHunto )IOIfYMeHTOO60pOT,
yHIpaBIeHUS JEeICTByIOINE
OpraHu3alue; MEKIYHApOIHbIE
CTaHJapTBhl,
cnenudukanuu u
TEXHUUYECKNE OTUETHI,
HCTIONBb3yeMBbIE B chepe
YIPaBICHUS




JJIEKTPOHHOU
JIOKYMEHTalUe 1
UH(POPMAIIMOHHBIMH
TEXHOJIOTHSMHU
yIpaBJIeHUs

HaBbiku IpaBUIBLHOCTH
oopMIICHHS
PEKBU3UTOB JOKYMEHTA,;
dbopmyarpoBaHus
0o0mux TpedoBaHMs K
TEKCTY AJIEKTPOHHOTO
JIOKYMEHTa

Pegepam,
00K1ao0,
coobwenue, scce

Bonpoc na 3aueme
5-8

CHUCTEM
JIOKyMEHTO000pOTa,
PYKOBOJIUTEIS
MIPOEKTUPOBAHUEM U
BHEAPEHUEM
KOPIOPaTUBHOU
CHCTEMBI
JIOKYMEHTO000poTa
OpraHu3aluu

meme, pazoery.
Tecm

UIIK 1.2 - Bueapsier | 3HaHUS COBPEMEHHBIX Peghepam, Bonpoc na zaueme
JIOKAJIbHBIE TEeHJICHIIUHA Pa3BUTHS 00K1A0, 9-19
HOPMATHBHBIC aKThI UH(OPMAITMOHHBIX coobwenue, scce

1o TEXHOJIOTHI B 00J1aCTH

JOKYMEHTAI[MOHHOMY | YyIPaBICHUS

o0ecIeyeHnro JIOKYMEHTO000POTOM

YIPaBIICHUS HaBbiku ipreMoB 1 Koumponvnas Bonpoc na 3aueme
OopraHu3aIuen METOJ/IOB BHEIPEHUS paboma Nel- no 20 -25

Tunosble KOHTPOJIbHBIE 33JaHUS WIM MHbIE MaTepuajbl, HEOOXOIUMBIE NJsl OLEHKU 3HaHUH,
YMEHUH, HaBBIKOB U (WJIM) ONBITA JEATEIBHOCTH, XapaKTePU3YIOIUX ATarbl (HPOPMUPOBAHHS
KOMIIETEHIIUH B IPOLIecCe OCBOEHUS 00pa30BaTEIbHON MTPOrPaMMBI:

Ilepeyenb THIIOBBIX TEM 3cce K ceMMHApaM 1o y4yeOHo# Aucuuninne «Pa3padorka
HOPMAaTHBHO-METOAUYECKUX JOKYMEHTOB OPIraHH3aIUuN»

1. 3akoHO/aTENBHOE U HOPMATUBHO-IIPABOBOE PErYJIUPOBAHUE JOKYMEHTAIIUOHHOTO
o0ecrieyeHus ynpaBieHusl.

2. Wctopusi CTAaHOBJIEHUS U Pa3BUTHA JOKYMEHTAIIHIOHHOTO O0ECTIEUECHHUs YIIPaBICHHS.
3. Opranu3zanus paboThl C JOKYMEHTaMHU.

4. Peructpanus u y4eT JOKyMEHTOB.

5. OpraHu3zanus 1eJ10IpOU3BOJICTBA Ha HEOOIBIINX MPEIPUATHSIX.

6. Bo3aMOXHOCTH MCTIOIB30BaHUS COBPEMEHHON OPUCHON TEXHUKH TSI ONTHMH3AIIH
JIOKYMEHTO000pOTa B OpraHU3aIiu.

7. NUupopManiMOHHO-TIONCKOBAsT CUCTEMA.
8. Crenn¢uka TOKyMEHTAIMOHHOTO O0eCTieueHus yIpaBIeHHsl B KaJPOBBIX CITyK0ax.

9. IlepcriekTUBHBIEC HAPABICHUS B Pa3BUTHH JOKYMEHTAIMOHHOI'O 00eCTeYeH s
yIpaBJIeHUs.



IlepeyeHb BONIPOCOB, BLIHOCMMbIX HA 3a4eT M0 y4eOHoil nucuumiuHe «Pa3padorka
HOPMATHBHO-METOAUYECKHX JOKYMEHTOB OPTraHU3alUM)

1. JIOKyMEHT 1 €ro MecTo B CUCTEME YIIPABJICHUS.

2. CoBpeMeHHbIE 3aKOHOJaTeIbHbIE u HOpPMAaTUBHBIE IIPaBOBbIE aKTBhl,
perlaMeHTHPYIOIE CO3aHne U 0POPMIICHHE JOKYMEHTOB.

3. CoBpeMeHHblE HOPMAaTHBHO-METOJUYECKUE JIOKYMEHTBI, ONPEAEISAIOIINE IMOPSI0K
co3manust U 0POPMIICHHUS TOKYMEHTOB.

4. Ilonatue «uHpOpMaLUs» U «JOKYMEHT» M ero paszpurue. CBsa3p MHopManuu u
nokymeHTta. O0mue u YacTHbIE (PYHKIMH TOKYMEHTA.

5. CriocoObl JOKYMEHTUPOBAHUS U UX PA3BUTHE.

6. TekcToBOE TOKYMEHTHPOBAHHUE U ATAIIBl €T0 Pa3BUTHUS. MaTepuanbHble HOCUTEIH IS
JIOKYMEHTUPOBAHUS.

7. lloyIMHHUKY, KOMMM M JAyOJIMKaTel JOKyMeHTOB. Buasl komuit. Ilopsmox
yIOCTOBEPEHHUH KOIUIA.

8. ®opmyisip nokymenTa. TurnoBoit popmyisip. CocTaBuTh TUTIOBOH (OPMYJISIp MPHKa3a
110 OCHOBHOH JeATeNbHOCTH. [IOHATHS «yHUPHUKAIMS» U «CTaHAapTH3auus» 1okyMmeHToB. OCT
P 6.30-2003. Ero conep>kanue, 3HaUCHUE.

9. Ha3nauenue OlaHKOB B COBpPEMEHHBIX oOpranuzauusx. Buasl OmankoB. CoctaB
PEKBU3UTOB OsIaHKOB. briaHku npeanpusTuii pa3nudHbIX GopM COOCTBEHHOCTH.

10. PexBU3UT «HaMMEHOBAHUE OPraHU3ALUU-ABTOPA JTOKYMEHTa», TPEOOBAaHUS K HEMY.
PexBusut «crnpaBouHble JaHHbIE 00 OPraHU3aMH-aBTOPE JOKYMEHTa», €ro COCTaB.

11. PexBu3UT «ajpecaT», €ro 3HaUeHUE U COBpEMEHHbIe TpeOoBaHus K opopmieHuro. Ha
KaKUX yNpaBJICHUYECKUX JOKyMEHTaX 00s3aTeIbHO IPOCTABISAETCS pEKBU3UT “ajxpecar’?

12. Jlatel Ha JOKyMeHTax, TpeOoBaHUs K MX opopmieHMIo. /laTa Kak cocTaBHas yacTb
JIPYTUX PEKBU3UTOB.

13. PexBHU3UT «pErHCTPALlMOHHBIM HOMEp JOKyMEHTa», €ro 3HadeHue. PekBH3UT
«CChUIKa Ha PETUCTPALIMOHHBIA HOMEP U JIaTy JJOKYMEHTa», KOI/la ¥ I OH IPOCTaBIISIETCS.

14. Tlopsimok corjacoBaHHMs JOKYMEHTOB M OGOpPMIIEHHS BHYTPEHHErO U BHELIHETO
COTJIaCOBaHUS.

15. Tlopsok yTBep:KJIEHHs TOKYMEHTOB, BUJIbl yTBepkAeHUs. Kakue Buabl JOKyMEHTOB
TpeOyIOT yTBEepKAeHUs?

16. CoctraB ynocroBepeHHs JOKyMeHTOB. IIpaBuia odopmieHuss pEeKBU3HUTOB,
yAOCTOBEpAOLIMX J0KyMeHT. llopsiok mnoanucanus AokyMeHTOB. [lewaTb Kak peKBU3UT
JNoKyMeHTa. Ha Kakux TOKyMeHTax MpocTaBisgeTcsi repOoBas NevaTh WU 1e4aTh OpraHu3aumn?

17. OTmeTkn Ha OKyMEHTe, WX 3HaueHue u odopmieHue. Pesomonusa. EE 3HaueHwue.
TpeboBaHus1, IpeabsBIsEeMbIE K PE30JIIOLUH.

18. TlonsaTHe “ropuauveckas cuijia JOKyMeHTa . PeKBU3WTHI, MPHUIAIONIAE JTOKYMEHTY
IOPUANYECKYIO CHITY.

19. OOmme TpeOoBaHUS K TEKCTY TOKYMEHTA. AJITOPUTM TOATOTOBKH JIOKYMEHTA.

20. DneMeHThI TEeKCTa: 3arojIoBOK, mpuioxeHus. TpeboBaHus K 0(OPMIICHHUIO 3ar0JIOBKA
Y OTMETKH O HAJIMYUU MTPUIIOKEHUH.

21. Tlonatue «cucrema JOKyMEHTAllMW», pa3BUTHE CUCTEM AOKyMeHTanuu. [loHsrue
«yHU(DULIMIPOBAHHAS CUCTEMA JOKYMEHTAILIUNY.

22. Haznauenue, omnpenenenne u coctaB YCOPJ[. CrnocoObl mpeacTaBieHUs
YHUGUIMPOBAHHBIX TEKCTOB (aHKETHI, TAOIUIBL, TpadapeTHbIE TEKCTHI).

23. TpadaperHble TekcTbl. MeToanKa pa3paboTKu.

24. TpeOoBaHUS K COCTaBJICHHIO W O(GOPMIICHHIO OPTaHU3AIMOHHBIX JIOKYMEHTOB (Ha
IIpUMepE MOJIO0KEHUS, MHCTPYKIIMHU, periiaMenTa). HasHaueHnue 3Tux 10KyMEHTOB.

25. TpeOoBaHUS K COCTABICHHUIO U O(POPMIICHHIO IPUKA30B U PACTIOPSIKEHHIA.

26. TpebGoBaHUS K COCTaBJICHUIO U O()OPMIICHUIO OOBSICHUTENBHBIX 3aITUCOK, JOKJIAIHBIX
3aIlMCOK U CITy’KEOHBIX 3alMCOK. VX Ha3HaueHHE B 1E€ATEILHOCTH OpraHU3altu.



27. TpebGoBaHUs K COCTABJICHHUIO U O(OPMIICHHUIO CIIPABOK, PAa3HOBUIAHOCTHU CITPABOK.

28. TpeboBanus k coctaBicHHIO U odopmileHUIO akTa. HazHaueHwe W pa3HOBUIHOCTH
aKTOB.

29. TpeboBaHus K COCTABICHUIO U OPOPMIICHHUIO CITYKEOHOTO MHUCHhMA.

30. Knaccudukanus ciykeOHBIX THCEM.

31. ANropuTM MOJATOTOBKH U HMPOBEICHUS COBEILAHHS.

32. JIOKyMEHTBI, CO3/IaBaeMbI€ B IPOIECCE OTOTOBKH COBEIIIAHMS.

33. TpeboBaHUs K COCTABICHHIO U O(POPMIICHHIO TPOTOKOJIA JOKYMEHTOB;
apxeorpaduyieckas 00paboTKa JOKYMEHTOB.

Kpurtepun oueHnBanus mo 3avery:

«3aumeno»: CTyICHT BJIaJIE€T TEOPETUYECKUMU 3HAHUAMMU 110 JaHHON JUCLMIUIMHE, 3HACT
KOMIUIEKC MHCTPYMEHTOB BHEIPEHUS U Pa3BUTHUA OEpEXIIMBOIrO YIIPAaBJICHUS U MPOU3BOJICTBA,
JIOMTyCKAeT HE3HAYHMTENbHbIE OMIMOKH; CTYyJEHT yMEeT NpPaBWIBHO OOBSCHATH Marepuai Io
METOJUKE OLEHKM U YIY4YIIECHUS PpE3yJbTaTUBHOCTH (YHKIMOHUPOBAHUS  CHUCTEMBI
MEHE/DKMEHTA KaueCTBa KOMIIaHUH, WILTIOCTPUPYsI €T0 IPUMEPAMH.

«He 3aumeHOo»:. MaTepuall HE YCBOEH WM YCBOEH YaCTUYHO, CTYJIEHT 3aTPYIHSAETCS
IPUBECTU MPUMEPHI IO KOMIIETEHIUSM U TEOPETHUYECKOMY MaTepuaily, y4yeOHbIE 3a/laHusl He
BBITIOJTHIII, TPAKTHUYECKHE HABBIKU HE CPOPMHUPOBAHBI, TOBOJIHHO OIPaHUYCHHBIN 00BEM 3HAHUN
IIPOrPaMMHOT0 MaTepHaa.

OneHouHBIE CpencTBA Ui MHBAJIMIOB W JIMIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0POBBSI BEIOUPAIOTCS C YUETOM WX MHIUBHUIYTbHBIX ICUXO()U3NIECKIX OCOOCHHOCTEH.

— NpH HEOOXOAMMOCTH WHBAJIUAAM H JIMIAM C OTPAaHUYCHHBIMH BO3MOXHOCTSIMHU
3JI0POBBSI ITPEOCTABISIETCS JJONOJIHUTEIBHOE BPeMs U OJATOTOBKH OTBETA Ha 3a4ere;

— IIpH TPOBENICHUH TPOLEAYPHI OIICHUBAHUS PE3YyIbTATOB 00yUEHHSI MHBAIUIOB H JIUIL C
OTPaHUYEHHBIMU BO3MOXHOCTSIMH 370POBBSI IPEAYCMATPUBAETCS UCIOIb30BAHNE TEXHUUECKUX
CpeACTB, HEOOXOTUMBIX UM B CBSI3U C X WHAWBUIYAITBHBIMA OCOOCHHOCTSIMH,

— IIpU HEOOXOAMMOCTH JJIs1 00YHaroIUXCcsl ¢ OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3710POBbS
U WHBAIWIOB TPOIEAypa OICHUBAHUS pPE3yIbTaTOB OOYyYEHUS IO JUCHUIUTMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Tporienypa oneHMBaHUsI Pe3yJIbTATOB OOYYCHHS WHBAIWIOB M JIUI] C OTPaHUYECHHBIMHU
BO3MOXHOCTSIMM 3JI0POBbsSI 10 JUCHUIUIMHE (MOJYJIIO) TMpelycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aJTaNTUPOBAHHBIX K OTPAHHUYCHHSIM WX 3J0POBbS W BOCIIPUSTHS
UHpOpMaLUu:

JUist T ¢ HapyIICHUSIMH 3PEHHS:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JUnist i1 ¢ HapyIIEHUsIMU CiTyXa:

— B TIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOT O TIOKYMEHTA.

J1iist T ¢ HApyIIEHUSIMH OTIOPHO-JIBUTATEIBHOTO armapara:

— B I1e4aTHoM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBINA TIepeyeHb MOXET OBITh KOHKPETU3MPOBAaH B 3aBUCHUMOCTH OT KOHTHHIEHTA
oOydJaronuxcs.

5. IlepeyeHb yueOHOM JIUTEPATYPbl, HHGPOPMALMOHHBIX PECYPCOB M TEXHOJIOI M

5.1. YueOnas 1utepartypa

1. Jlanckas [JI.B., CemuanoBa E.Il. HopmaruBHO-MeTOgM4EeCKOE OOECTICUCHHE
AIIEKTPOHHOTO JJOKyMeHTooOopoTa. Yueonuk. [lon pen. B.B. Epmonenko. r. Kpacnonap. 2023. —
188 c.



2. Kysnenos, U. H. JlokymeHTanmmonHoe obecreueHne yrpasieHus. JJokyMeHTO000pOT 1
JIEJIONPOU3BOJCTBO [DNEKTPOHHBIA pecypc] : Y4eOHMK W TPAKTHKYM Ui TPUKIATHOTO
6akanaBpuata / M. H. Ky3nenoB. — 3-e usn., nepepad. u non. — Mocksa : FOpaiit, 2018. — 461 c.
— Pexum moctyma: https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravieniya-
dokumentooborot-i-deloproizvodstvo431759#page/1

3. AnryxoBa H.®., [[3io6enko A.JI., Jlocea B.B., UeunukoB O.b.: Cucremsr
3JIEKTPOHHOTO JIOKyMeHTooOopoTa: yueOHoe nocooue/KunoPyc, 2021. — 202 c.

JlononHuTenpHAS IMTEPATYpA:

1. Poroxxun, M. 1O. Jlenonpou3BOoACTBO [DIEKTPOHHBIA pecypc] : Kypc JEKIUH :
yaebHOoe mocobue / M. FO. Poroxun. — Mocksa; bepnun: J{upekr-Menua, 2014. — 229 ¢. —
Pexxum nmoctyna: https://biblioclub.ru/index.php?page=book _red&id=2

2. lemun, 0. M. [enonpou3BoAcTBO. JIOKyMEHTallMOHHBIH  MEHEIKMEHT
[DnekTponHbIi pecype] : yuebHoe mocobue / FO. M. Jlemun. — Mocksa; bepnun: upext-
Menua, 2014. 205 c. — Pexxum nmoctyma: https://biblioclub.ru/index.php?page=book_red&id=
25365 7&sr=1

3. Poroxun, M. 1O. JlokymeHTanmoHHOe OOECTeUeHHE YNpaBieHUs [DIEeKTPOHHBIH
pecypc] : mpaktuueckoe nocodue / M. FO. Poroxxun. — Mocksa; bepnun: {lupektMenua, 2014. —
398 c. — Pexxum pocryma: 1-4 3 OBC https://biblioclub.ru/index.php?page=book red&id=25370
5&sr=1,

5.2. llepuoauyeckasi JuTepaTypa
[leuatHbie nepuomUuYeckue W3AaHus BXOIAT B «llepedeHb me4yaTHBIX MEPHOANYCCKUX

U3JaHU, XpaHALUXCS B bonme Hayunoit oubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WIW  DJIEKTPOHHBIC TEPUOIWYCCKHE W3IaHUS, C
yKa3aHHUEM aJipeca caiTa 3JeKTPOHHOH BEpCUM XKypHania, U3 0a3 JaHHBIX, JOCTYN K KOTOPBIM
umeet KyoI'V:

1. ba3el nmannbix xommanun «WBUC» https://eivis.ru/ 2. DnexkrpoHHast Oubnuorexa
GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypchl, B TOM 4HcJe COBpeMeHHble NpodeccuoHalbHbIe 0a3bl
AAHHBIX U HHGOPMAIHOHHBIE CIIPABOYHbIE CHCTEMbI

OnexTpoHHO-0MOaMoTeuHble cuctemsbl (OBC):

1. O6pasosarensHas miarhopma «FOPAUT https://urait.ru/

2. 9bC «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/

3. OBC «BOOK.ru» https://www.book.ru

4. 9bC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JTAHHBIX

1. Buptyanbnbiii uutanbHblii 3an Poccuiickoil rocymapctBenHoit Oubmuotexu (PI'B)
https://ldiss.rsl.ru/;

2. Kypnan «Ycnexu pu3nueckux Hayk» (NeKTpoHHas Bepcus) https://ufn.ru/;

3. MUAH. [TonHoTEKCcTOBAS KOJIJIEKIIUS MaTeMaTH4eCKHUX JKypHAJIOB
http://www.mathnet.ru/;
4. Kypnan «KBaHTOBas AIIEKTPOHUKA (anexTpoHHas BEpCHsl)

https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snexkrponnas 6ubnuoreka eLIBRARY.RU (H9b) http://www.elibrary.ru/;

6. HarmonanwsHas anexkTponHas 6ubmuoteka https://rusneb.ru/;

7. llpesuaentckas 6uomuoreka um. b.H. Enprina https://www.prlib.ru/;

8. B/l CSD-Enterpris KemOpumpkckoro nenrpa kpucramiorpapudeckux naHabix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. B/l xypHamoB 1o pa3nuuHbIM oTpaciasMm 3HaHuii Wiley Journals Database
https://onlinelibrary.wiley.com/;



https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravleniya-dokumentooborot-i-deloproizvodstvo431759#page/1
https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravleniya-dokumentooborot-i-deloproizvodstvo431759#page/1
https://biblioclub.ru/index.php?page=book_red&id=2
https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/
https://urait.ru/
http://www.biblioclub.ru/
https://www.book.ru/
http://www.znanium.com/
https://e.lanbook.com/
https://ldiss.rsl.ru/
https://ufn.ru/
http://www.mathnet.ru/
https://quantumelectron.lebedev.ru/arhiv/
http://www.elibrary.ru/
https://rusneb.ru/
https://www.prlib.ru/
https://www.ccdc.cam.ac.uk/structures/
https://onlinelibrary.wiley.com/

10. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. TlomHOTEKCTOBasE KOJUJIEKIUS KYPHAJIOB KOMIIAHUM AMEPHUKAHCKOTO (PU3MUECKOro
obmectBa American Physical Society (APS) https://journals.aps.org/about;

12. BJ] marentHoro nmoucka Orbit Premium edition (Questel) https://www.orbit.com/;

13. Pecypcer Springer Nature (kypHanbl, kHuru): https:/link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbl HayuHBIX XypHajoB Ha Poccuiickol miardopme HAyYHBIX >KypHAJIOB
HDUKOH http://archive.neicon.ru/;

15. VYuuBepcurerckas wuHpopmanmonHas cucrema POCCHUSA (YUC  Poccus)
http://uisrussia.msu.ru/;

16. "JlexTopuym TB" - BHUJICOJIECKIIUN BENYLLUX JIEKTOPOB Poccun
http://www.lektorium.tv/;

17. Bl SciFindern (CAS) (onnaiiH-cepBuC IS MOMCKAa HHPOPMAIIMHA B 007IaCTH XUMHH,
OMOXMMHH, XUMUYECKON WHKEHEPUH, MAaTePUAIOBEICHNS, HAHOTEXHOJIOT U, (PU3UKH, T€OJIOTHH,
MeTauTypruu u ap.) https://scifinder-n.cas.org/;

18. Freedom Collection — moiHOTEKCTOBasl KOJIJIEKIUS AIEKTPOHHBIX >KYPHAJIOB IO
pa3IUYHBIM OTpaciisaM 3HaHui u3narenberBa Elsevier https:/www.sciencedirect.com/;

19. BJl Academic Reference (CNKI) (emunas mouckoBas 1uiargopMa 1O
HayyHoHcCcienoBarebckuM — paboram  KHP.  Temaruka  mokppiBaeT BCE  OCHOBHBIC
JTUCHUTITMHAPHBIC 00nacTu https://ar.cnki.net/ ACADREF.

HNudopmanuoHHbie CIPABOYHBIE CHCTEMBI

1. Koncynperant I[lnroc - cnpaBouHasi mpaBoBasi cucTeMa (JOCTyN IO JIOKaJIbHOW CeTH ¢
KOMITBIOTEPOB OMOTMOTEKHN)

Pecypcbl cBOOOAHOTO 10CTYNA

1. KubepJlenunka http://cyberleninka.ru/;

2. AMepHKaHCKas maTeHTHas 6a3a TaHHBIX http://www.uspto.gov/patft/

3. MuHuctepcTBO HaykM M Bbicuiero ooOpaszoBaHusi Poccuiickoit  ®enepanun
https://www.minobrnauki.gov.ru/;

4. ®enepanbublii noptan "Poccuiickoe oOpa3zoBanue" http://www.edu.ru/;

5. Epunas xomnmekuus uudpoBeIXx oOpa3oBaTenbHBIX — pecypcoB  http://school-
collection.edu.ru/

6. IIpoexkr TocymapcTBeHHOro HWHCTHUTyTa pycckoro si3bika umeHu A.C. Ilymkuna
"O6pa3zoBanue Ha pycckoMm" https://pushkininstitute.ru/;

7. CnpaBouHO-UH(pOpPMaMOHHBIN nopTan "Pycckuit s3p1k" http://gramota.ru/;

8. Ciy»x0a TeMaTH4YeCKHUX TOJKOBBIX ciioBapei http://www.glossary.ru/;

9. CnoBapwu u sHuMKIONEeUH http://dic.academic.ru/;

10. O6pa3zoBarenbHbIi opTan "Yueba" http://www.ucheba.com/.

CoOcTBeHHBIC JJICKTPOHHBIE 00pa3oBarTe/ibHble W HH(OPMALMOHHBIC PeCypPChbl
KyoI'Y

1. ONEKTPOHHBIN KaTajor Hayunoi O6ubIMOTEKN Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

2. DnexTpoHHas OubaroTeka TpyaoB yueHbix Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OrtkpelTass  cpega  MOAYIBHOTO  JWHaMu4eckoro  oOydenumss — Kyol'Y
https://openedu.kubsu.ru/

4. baza y4yeOHBIX TUIAaHOB, Y4YEOHO-METOAMYECKHX KOMIUIEKCOB, NYyOIUKaUid W
koH(epenuuii http://infoneeds.kubsu.ru/

5. DnexTpoHHBI apxuB gqokymMeHTOB KyOI'Y http://docspace.kubsu.ru/
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http://www.lektorium.tv/
https://scifinder-n.cas.org/
https://www.sciencedirect.com/
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http://www.uspto.gov/patft/
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6. Mertoguyeckue yKa3zaHHMsl [Js1 OOYYalOIIMXCSl IO OCBOECHHMIO JAUCHHUILIMHBI
(Mmomyuis)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYIIMBAHUE JIEKIUA U TPOBEICHUE
CEMHHAPCKHUX 3aHATHIA.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

- CHCTEMaTH4YEeCKH TOTOBUTHCS K MPAKTUYECKUM 3aHATHAM IO Y4eOHBIM IOCOOUSIM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKKe C UCIOJIb30BaHUEM pecypcoB MHTepHET;

- CBOCBPEMEHHO BBINIOJHATH MPAKTUYECKHE 3a[aHUs1, TOTOBUTH pedepaTsl U dcce.

CamocTtosTenbHas paboTa CTyIeHTa - OJWH M3 BaXXHEHIIMX 3TaroB B IOATOTOBKE
cnernuanvcToB. OHa MPHOOIAST CTYJCHTOB K HCCIIEI0BATEIbCKON paboTe, 000raImaeT OnbIToM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AaJIbHEHIIEr0 MX CTAHOBIIGHUS KaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATHCTUYECKUMH JTaHHBIMU.

[lenp camocrosiTeNnbHON pabOTHl - CHCTEMaTH3allus, 3aKpeluieHue U paclIMpeHue
TEOPETUYECKUX U MPAKTHYECKHX 3HAHUHU C MCIOIH30BAHMEM COBPEMEHHBIX MH(POPMAIMOHHBIX
TEXHOJOTHI U JTUTEePaTyPHBIX UCTOYHHUKOB. J[JI1 pa3BUTHSI HABBHIKOB CaMOCTOSITEIbLHONM pabOTHI
CTYACHTaMH BO BPEMS CAMOCTOSITEIbHON PaOOTHI BBIITOJIHSAIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHUEM CTPYKTYPhl M MPHHIIMIIOB OpraHU3alud
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTepHET;

— pedeparhl, CBsI3aHHBIE C O0030pOM COBPEMEHHOTO pBIHKA CIENHUAIN3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPBOBI MEX/Y UX CO3/IaTEIISIMU 32 BIIaJICHUE PHIHKOM;

— IOMAIlTHUE 3aJ]aHus Mo MOUCKY B MIHTepHeTe nHpOpMAaIK Ha 3aJaHHYI0 HAYYHYIO TEMY
U TIOJIrOTOBKE JI0KJIa/1a.

— pedepaThl, CBSI3aHHBIE C MPABOBBIMU ACIEKTaMU HCIIOJIb30BaHUS HH()OPMAIIMOHHBIX
pecypcoB MHTEpHETa, OXpaHOIl HHTEILIEKTYaJIbHON COOCTBEHHOCTH;

Pedepar wunm »scce TOTOBATCA CTYACHTOM CaMOCTOATEIbHO, B HHX 000O0IIArOTCS
TEOPETUYECKHE MaTepuayibl IO HCCIEAyeMOW TEeMe C HCIIOJIb30BAaHUEM MaTEepHalioB U3
CHelManbHOM  JUTEepaTypbl, HOPMAaTHBHO-TIPABOBBIX JOKYMEHTOB, CTaHIApTH3UPYIOIIUX
paccmarpuBaemyto cdepy. B copepkanum paboT JoiKeH OBITh COOCTBEHHBIM aHAU3 H
KPUTUYECKMH TMOJIXOJ K pelleHUI0 MpoOieMbl IO BBIOpAaHHOM TeMe HCCIe0BaHus,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropanuii. MaTtepuaiibl JTOJKHBI OBITh H3JIOKEHbI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPAMEPOB.

CryneHTaM pEeKOMEHIYeTCsl HENpephlBHO MPOBOJUTH HAay4HbIE MCCIEIOBaHUSA IO
PYKOBOJCTBOM TMpenojaBarenst kKadeapbl Mo H30paHHOW TeMe U TOTOBUTH COOOUICHHS Ha
Hay4HbIe KOH(pepeHIUH, cTaTbi B COOPHUK MOJIOJBIX UCCIIEOBATENeH U HayYHbIE KypPHAIBI.

OOy4eHue CTyIEeHTOB C OTPAaHMYCHHBIMHA BO3MOKHOCTSIMH OPTaHU3YETCS B COOTBETCTBHH C
TpeGoBaHUAMHU «MeTOJUUECKUX PEKOMEHIAIUN 110 OpraHu3alui 00pa30BaTEeIbLHOIO Mpolecca
Uis  OOy4YeHHs WHBAIWAOB W JIAI C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 3JIOpPOBBSI B
00pa30BaTeNbHBIX OPraHU3AIMIX BbICIIET0 MPO(EecCHOHAIBHOT0 00pa3oBaHUA» OT «8» ampens
2014 r.

B ocBoeHMM QUCHMIUIMHBI MHBAJIMJIAMH U JIMLIAMH C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3/I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyalbHas yuyeOHas paboTa (KOHCYJIbTalluu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepuasa.

WHauBuayanbHbIE KOHCYJNBTAIlMM IO TPEIMETY SIBISIIOTCS BaXKHBIM  (DaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUIYAIN3AlUU OOYUYEHUS U YCTAHOBJICHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy TMperojaBaTelieM W OOy4YaroIMMCS HWHBAJIUAOM WM JIMIIOM C OTPaHWYCHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.



7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJII0)
ITo Bcem BUaaM y‘IC6H0ﬁ ACATCIIBHOCTH B pPaMKax JUCHUIIIIMHBI HCIIOJIB3YIOTCSA
ayJIuTOpuH, KaOUHEThl U J1a0OpaTOPUU, OCHAIICHHbIE HEOOXOIMMBIM CIIEHUATU3UPOBAHHBIM U

1a00paTOPHBIM 000PYIOBAaHUEM.

HaunmenoBaunue
CHElMAIbHBIX TOMEIIECHUN

OCHAILIEHHOCTD
CIIELUAJIBHBIX [IOMEIICHUN

[IepeueHb JIMIIEH3MOHHOTO
IpPOrpaMMHOro obecreyeHust

Y4eOHble ayIUTOpPHH IS
IPOBE/ICHNUS 3aHATHH
JICKIIMOHHOTO THUTIA

MeoGenb: yuebHas mebOenb
Texunueckue cpencTaa
00yueHus:

9KpaH, IPOEKTOP, KOMIIBIOTEP

[Taket porpamma
PowerPoint Microsoft Office,
OC Microsoft Windows 10 ¢
BbBIXOJ0M B I/IHTepHeT

YueOubie ayautopuu s | MeGenb: yueOHas meOennb [Taker nporpamma
POBEICHUS 3aHITUN | TEXHUUYECKHE cpeacrBa | PowerPoint Microsoft Office,
CEMHHAPCKOT0 TUIA, | O0yUYCHHS: OC Microsoft Windows 10
IPYIIOBBIX U | 9KpaH, MPOEKTOP, KOMIBIOTEDP | BBIXOOM B MHTEpHET
WHIUBUTy ATHbHBIX OGopynoBanue:
KOHCYJIbTAIUH, TEKYIIIEro
KOHTPOJI U IPOMEKYTOUHOM
aTTeCcTaIMN

JInst  caMOCTOSITENbHOW — paboThl  OOYYarONMXCSl  MPEAYCMOTPEHBI — MOMEIICHHUS,

YKOMILJICKTOBAHHBIC CHCHI/IaJII/I?,I/IpOBaHHOﬁ MC6€HI>IO, OCHAIICHHBIC KOMHBIOTCpHOﬁ TEXHUKOU C
BO3MOXKHOCTBIO MOJKIIFOUEHUSI K ceTu «HTepHeT» M 00ecreueHreM JIOCTyNa B AJIEKTPOHHYIO
nH(pOPMaAIMOHHO-00Pa30BaTEIBHYIO CPEly YHUBEPCUTETA.

HanmenoBanue OcHalleHHOCTb MOMEIIEHUHN JJI1 CAMOCTOSITEIbHON [Iepeuenn
TIOMEIICHUH JUTsI paboThI 00yYArOLTHXCS JIMIICH3UOHHOTO
CaMOCTOSITEIIbHOM IPOTPaMMHOTO
paboTsI o0ecrnieueHus
00yJaronumxcst
[Tomemenue st | Mebenb: yueOHas Mebenb [Taker
camocTosaTenbHor | Komrekr CHEeUaIN3UPOBAHHON Mebenu: | mporpamMma
paboThI KOMIIBIOTEPHBIE CTOJIBI PowerPoint
00yJarOIUXCst O6opynoBanwue: KOMIIBIOTEPHAS TEXHHKA ¢ | Microsoft
(YMTANBHBIA  3aJ | MOAKIIOUCHHEM K MH(pOpPMaIMoHHO-KoMMyHHKarnonHo# | Office, oC
Hayunoi cetu «MuTepHeT» W gocTyrmoM B 3jekTpoHHyro | Microsoft
6ubnuoTEeKN) MH(POPMAIIMOHHO-00pa30BaTEIbHYIO cpeny | Windows 10 ¢
o0OpazoBarenbHON OpraHM3alnH, Be0-KaMephbl, | BEIXOJIOM B
KOMMYHHUKaIlMOHHOE 000pynoBaHue, oOecrneunBatoiiee | MHTepHeT.
JOCTYIl K CeTH HMHTEpHET (IPOBOJHOE COCTUHEHHE U
OecripoBoiHOE coerHeHue Mo TexHosioruu Wi-Fi)
[Tomemenune musa | Mebenb: yueOnast Mmebenpb [Taker
camocTtositensHol | Kommiekr CIeLUaIN3UPOBAHHON mebenu: | mporpamma
paboThI KOMIIBIOTEPHBIE CTOJIBI PowerPoint
00y4Jarmuxcs O6opynoBanue: KOMIBIOTEpHAS TEeXHHKA ¢ | Microsoft
(ayn. 415H) MOJIKJTFOYCHHEM K WH(pOpMaIMOHHO-KoMMyHHKamonHo# | Office, oC
ceth «MHTepHET» W JOCTYHmOM B 3IieKTpoHHYH | Microsoft
HHPOPMAIIMOHHO-00pa30BaATEILHY IO cpeny | Windows 10 ¢
o0pa3zoBaTenbHON OpraHu3aIui, BeO-KaMephbl, | BBIXO10M B
KOMMYHHKAIlMOHHOEe 00o0pyAoBaHue, obecreuynBatoniee | MiHTepHeT
JOCTYIl K CETH HMHTEpHET (IIPOBOJHOE COECIUHEHHE U
OecripoBoiHOE coearHenue mo Texuosoruu Wi-Fi)




