AHHOTauus padoyeil mporpaMmMbl JTUCUUILTHHBI
b1.015 JOKYMEHTHASA JIMHI'BUCTUKA

Hanpagienue noaroroBku/cnenuaibHocTb 46.03.02 JlokyMEeHTOBEICHHE U ApXHBOBEICHUE

O6bem Tpynoemkoctu: 108 yac. = 3 3a4eTHBIC eTUHUITBI

eanb AMCHUNIMHBI.

chopMUpOBaTh HEOOXOIUMBIC JUHTBUCTHUECKAX 3HAHUN © TMpaKTUYECKHE YMEHUs B objactu
COCTABIICHUS U PEIAKTHPOBAHUS TEKCTOB CITYy>KEOHBIX JOKYMEHTOB C Y4ETOM TpeOoBaHMU O(HIINAIBEHO-
JICJIIOBOTO CTUJISI COBPEMEHHOT'O PYCCKOTO JIUTEPATYPHOTO SI3bIKA.

33}13‘11/1 AUCHUIIJIUHBI.

ucciacea0oBaTb JMHI'BUCTHYCCKUC 0COOEHHOCTH O(bI/IHI/IaJ'IBHO-I[eHOBOFO CTHJIA pCUU,;

- HAay4YUTb CTYACHTOB COCTABJIATH TCKCTHI ACJIOBBIX JOKYMCHTOB C y‘-IéTOM COGHIOII@HPI?I JCKCUYCCKHUX,
MOp(i)OJ'IOl"I/IquKI/IX U CUHTAKCUYCCKUX HOPM COBPEMCHHOI'O PYCCKOI'O JIMTCPATYPHOI'O A3bIKA

- BI)Ipa6OTaTI) Y CTYACHTOB JIMHI'BUCTUYCCKHUC HABBIKM COCTAaBJICHUA JINYHOM H CJIy)KG6HOfI
AOKYMCHTAIMH, JCJIOBBIX ITUCEM.

MecTO IMCUHMILIHHBI B CTPYKTYpPe 00pa3oBaTeIbHOH IPOrpaMMbl
Huctunnuua b1.015 «/lokyMeHTHasi TUHTBUCTUKa» K oOs3arenbHOM 4dactu bioka 1
«Jucrunnunel (Moaynn)y» yaeOHOTo IJIaHa.

Jucnunnuza uzydaercs B 3 cemecTtpe Ha 04HOM hopme u Ha 4 Kypce 3a04HON opMbl 00yUEHUS,
0asupyeTcs Ha 3HAHUAX, YMCHHSIX W HaBBIKaxX, IMMOJYYCHHBIX Ha IEPBOM, BTOPOMKYpCE IMOATOTOBKH.
B cBoto odepenr oHa obOecrieynBaeT M3yueHUE CIEAYIOMUX AUCUMILINH: OpraHusanus U TEXHOJOTHUS
JOY, HudopmalimoHHO - TOKYMEHTAlIMOHHOE OOECHeYeHUE MPE/ICTABUTEIIbHBIX OPraHOB BJIACTU U
ynpasneHusi, MHboOpMallMOHHO - JOKyMEHTAllMOHHOE oOecredyeHue esSTEIbHOCTH HEKOMMEPUECKUX
OpraHu3aIui u ap.

VYyeOnas mporpamma gucturuindbl b1.0O15 «JlokyMeHTHas JMHTBUCTHKA» MpEAyCMaTpHUBAeT
MpOBeACHUE 3aHATUN B (opme JeKmuil, mpakThuyeckux 3aHaTuil. OHa MOJATOTOBJIEHA B COOTBETCTBUHU
TpeOoBaHUAMHU, peAbsBieHHbIME ¢ TpeOoBaHusIMU OT'OC BO 3++. JlocTikeHre 1enu COMPOBOXKIACTCS
pacKpheITHEM Tepel CTylaeHTaMu (yHIaMEHTaIbHBIX 3HAHUM B OOJACTSAX CBSI3aHHBIX C MPUMEHEHUEM
OCHOB JOKYMEHTHOW JTMHTBHCTUKH, KOTOpPBIE BCIEICTBUE HETMPEPHIBHOTO OOHOBJICHHUS U U3MEHEHUS B
amnmapaTHBIX CPEJCTBAX HAXOMAT BaAXXHOE MECTO B (popMUpOBaHUU MH(POPMAIIMOHHO- TEXHOJIOTHUECKOTO
MOTEHIIMaja MPEANPUATHUS, YTO 00ECTIEYUT MPOYHOE U CO3HATEIHHOE OBIAJCHHUE CTYJIEHTAMH OCHOBaMH
3HaHMUH O MpoIleccax MOyYeHUs, XpaHEHHUs, TIepeaadn U mpeoOpa3oBaHus HH(POPMAIIUH.

3HAaHUE COBPEMECHHOI'O COCTOSIHMSI M TyTeH pPa3BUTHS JIOKYMCHTHBIX TEKCTOB, JICKCHYECKHX,
MOP(}OTOTHUECKUX ¥ CHHTAKCUYECKUX, KOMIO3UIIHOHHBIX OCOOCHHOCTEH CITyKEeOHBIX JOKYMEHTOB, OIIHOOK B
JOKYMEHTHBIX TEKCTaX, METOJOB M WHCTPYMEHTOB HMX HWCIpaBlIcHHs HE0OXoauMo IS ycrexa Jiro0oro
crenuanucTa B cdepe TOKyMEHTOBEACHHUS M apXuBOBeAeHHUs. llepen cTyaeHTaMu pPacKpBIBAIOTCS
3HaueHUs WH(opMalnuu B Pa3BUTHU COBPEMEHHOTO oOmiecTBa. B Xome oOydeHHs CTYIACHTHI TOJKHBI
HAay4YUTHhCS  CO3HATEILHO W  PAIlMOHAIBHO  HCIOJB30BaTh  BO3MOXHOCTH, TPEIOCTaBIsIEMbIE
KOMITBIOTEPHOU TEXHUKOU, ISl PELICHUS pa3HOOOpa3HbIX yIPaBICHUECKUX 3a7ad.

TpeOoBaHus K YPOBHIO OCBOEHMS TUCHMILIIHHBI
N3yyenne nanHOW yuyeOHOW AMCHMILTAHBI HANIPABIEHO HA ()OPMUPOBAHHUE y OOYUAIOIIMXCS CIETYIOIINX
KOMIIETEHIIHH:



Kox n HaumenoBauue
WHJIMKATOpa JOCTHKECHHUS
KOMITETEHIIN

Pe3ynbrarel 00y4eHHs MO JUCITUTIIIMHE

YK-4. CrocoOeH OCyIIECTBIATh JCIOBYI0O KOMMYHHKAIIMIO B YCTHOM W MHCBMEHHON (opMax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit deneparuu u ”HOCTpaHHOM(BIX) sI3bIKE(aX)

NYK-4.1. CobmromaeT HOpMbI
1 TpeOOBaHMsI K YCTHOM U
HHUCHLMEHHOHN JIEJI0BOU
KOMMYHUKAIUH, IPUHSTHIE B
cTpaHe(ax) U3y4aeMoro si3bIka

3HaeT HOPMBI M JIMHTBUCTUYECKHE OCOOCHHOCTH YCTHOW H
MMUCbMEHHOM JI€JIOBOM KOMMYHUKAIUU

YMeeT NpPUMEHATh HOPMBI M JIMHTBUCTUYECKHE OCOOCHHOCTH
YCTHOW M MMCbMEHHOM J€JIOBOM KOMMYHHKALIMU

Brageer HopMaMu ¥ TMHTBUCTUYECKMMHU OCOOCHHOCTSIMH YCTHOM U
MMUCbMEHHOM JI€JIOBOM KOMMYHUKAIIUH

NVYK-4.2. lemoHCTpHpYET
CIOCOOHOCTH K pean3aiun
JIeJI0BOM KOMMYHHUKAIIUU B
YCTHOW U MUCbMEHHOMN
dhopmax Ha HHOCTPAHHOM(BIX)
s3bIKe(ax)

3HaeT OCHOBBI JICJIOBOM KOMMYHHUKAIlMM B YCTHOM M NMHUCbMEHHOMH
dbopMax Ha HHOCTPAaHHOM(BIX) SI3BIKE(AX)

YMeeT peanu3oBhIBaTh JCIOBYH0 KOMMYHHKAIIMIO B YCTHOW W
MMCbMEHHOU (popMax Ha MHOCTpaHHOM(BIX) sI3bIKe(ax)

Brnageer HaBpIKaMu peaau3aniy JIETOBOH KOMMYHHUKAIIUU B YCTHOM
Y MMCbMEHHOU (popMax Ha MHOCTpaHHOM(BIX) sI3bIKe(ax)

NYK-4.3. Beibupaer
KOMMYHHUKATHBHO
[IpUEMJIEMbIC CTHIIb U
Cpe/ICTBa B3aUMOJICHCTBUS B
OOILIEHUH C JECTOBLIMU
napTHepaMu

3HaeT KOMMYHHKAaTHBHO MMpUEMJIEMBIC  CTUJIU u
BSaHMOHefICTBHH B O6H.I€HI/II/I C ACJIOBBIMU IMTAPTHCPAMU

cpencTa

YMeeT HCIIOIB30BaTh KOMMYHUKATHBHO IPUCMJICMBIC CTHIIM U
CpCACTBa BSaHMOHeﬁCTBHH B O6H.I€HI/II/I C ACJIOBBIMU ITAPTHCPAMHU

Bnageer HaBBIKAMU HCIIOJIb30BaHUs KOMMYHHUKaTUBHO
IPUEMIIEMBIX CTUJIEH U CPEICTB B3aUMOACUCTBUS B OOILIEHUH C
JIeJIOBBIMH ITAPTHEPAMHU

NVYK-4.4. Bener nenoByto
MEPENHCKY U UCTIOIb3YET
JIMAJIOT JUISl COTPYJHUYECTBA B
COLIMAJIBHON U
npodeccuoHaIbHOM cdepax

3HaeT JIMHTBUCTHYECKNE OCOOCHHOCTH JIETIOBOW MEPETIMCKH, OCHOBEI
NOCTPOCHHSI Majiora Uil COTPYJHHYECTBA B COIMATBHOW U
npodeccuoHaIbHOM cepax

YMeer mnwMcarh JA€NOBbIE NHCbMa, HWCIOJIB30BaTh JHAJOr  JUIS
COTpPYAHHMYECTBA B COLMAIBHOW M HpodeccHoHaIbHOM cdepax B
YCTHOW M MUCbMEHHOH opMmax

Brnazneer HaBbIKaMu /1€710BOM MEPETTUCKH U TOCTPOCHUSI TUAJIOTA JUIS
COTPYAHMYECTBA B COLIMAJILHON M NpohecCHOHAIbHON cdepax

IK-3. CriocoOeH K BEICHUIO0 TJOKYMEHTO000pOTa B OpraHU3aITuI

[IK-3.1. Peanuzyet
YIpaBJICHYECKHUE PEUICHUS B
OpraHu3aIH
JOKYMEHTO000poTa B
OpraHu3aIu

3HaeT JUHTBUCTHYCCKUE OCOOCHHOCTH JOKYMCHTHBIX TCKCTOB

YMeeT COCTaBIATH JOKYMCHTHBIC  TCKCTHI, C YUYETOM HX

JIMHTBUCTUYECKUX OCOOCHHOCTEM

BnaneeT HaBbIKaMM COCTABJICHUA JOKYMCHTHEBIX TCKCTOB, C YUCTOM
UX JTUHTBUCTHYECKHX 0COOCHHOCTEH

I1K-3.2. YyacTByer B
OpraHu3aly MPUHATHS
YIIPABJICHYECKUX PEIICHUI B
BEJICHUH IOKyMEHTO000pOTa

3Haer COBpPEMCHHBIC TCHACHIIMNU PA3BUTHA JOKYMCHTHBIX TCKCTOB
JJI pCHICHU A HpO(I)CCCI/IOHaJ'IBHBIX 3aga4

YmMmeer INPUMCHATE 3HAHUA COBPEMCEHHBIX TeH)IeHHI/Iﬁ Pa3BUTHA
JOKYMCHTHBIX TCKCTOB JJISI pCIICHUS HpO(bCCCI/IOHaJ'ILHLIX 3aga4

Brnaneer HaBbikaMu pabOTHI ¢ JOKYMEHTHBIMH TEKCTaMU C Y4ETOM
COBPEMEHHBIX  TEHACHIMH WX  pa3BUTUA  JUIA  PEIICHHS
npodecCHOHANBHBIX 3a7a4

CTpyKTYypa U cojiep:KaHue JUCIHUTLIHHBI

Pacnpenesnenne Tpy10éMKOCTH IMCUMILIMHBI 10 BUaM padoT

OO6mas Tpya0EMKOCTh TUCHUILIMHBI cocTaBisieT 3 3ad. en. (108 yacoB), Ux pacrnpesciieHue
BUJaM pabOT MPEACTABICHO B TaOIUIIe

Io



Bun pabor Bcero ®opma o0yyeHus
4acoB 3a04Hast
5 kype (108)

KonTrakTHasi paboTa, B TOM YHCJIE: 52,3 52,3
AyauTOpHBIE 3aHATHS (BCEro):
3aHsTHs JISKIMOHHOTO THIA 16 24
JlaGoparopHble 3aHATHS
3aHATUSA CEMUHAPCKOTO TUIA (CEMUHAPHI, MPAKTHUECKUE 34 26
3aHATHS)
HNuas koHTaKTHasi padora:
KonTpons camoctositenpHol paboTsl (KCP) 2 2
ITpomexxyrounas arrecramus (MIKP) 0,3 0,3
CamocrosiTesibHas padoTa, B TOM YHCJIe: 47 47
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Koumponvnas paboma
Pechepam/>cce (noocomosxa) 10 10
CamocmosmenvHoe uzyueHue pazoenos, camono020moeKa
(npopabomka u nogmopeHue 1eKyuoOHH020 Mamepuald u
mamepuana y4eO6HUK08 U y4yeOHbIX NoCoOUl, N0020MO8KA K 20 20
J1aOOPAMOPHBIM U NPAKMUYECKUM 3AHAMUAM,
KOJLOKSUYMAM U M.O.)
[ToaroToBka K TEKyIIEMY KOHTPOJIIO 17 17
KonTtpoub:
[ToaroroBka K 3K3aMeHy 8,7 8,7
OO0masi Tpy10eMKOCTh yac. 108 108

B TOM YHCJIe KOHTAKTHAsA 52.3 52.3

pabora

3a4. e/l 3 3

CTpyKTypa AUCHUNIHHBI

Pacnpenenenue BugoB yueOHOI pabOThI U UX TPYJOEMKOCTH MO pa3zesiaM JUCIUILITHHBL.
Pa3enbl (TeMbl) AMCIMIUIMHBI, H3y4aeMble Ha 5 Kypce (3aouHast popma)

KoauuecTBo yacoB

Ne HaumenoBanue pa3zaenos (Tem) Aymaropras | BreayuTopras
Bcero pabota pabota
J | 113 JIP CPC

1 2 3 4 5 6 7
Pa3Butue u COBpEMEHHOE COCTOSIHUE JIOKYMEHTHBIX

1. |TeKCTOB: TMHTBUCTHKA, ITHKA, KYJIbTypa MUPOBBIX 18 | 4 4 10
KOMMYHHKATHBHBIX MPOIIECCOB.

5 JIOKyMEHTHBIE TEKCTHI: CHCTEMHBIE OCOOCHHOCTH U 18 | 2 4 10
MIPU3HAKHU.
Jlekcuueckue, MOPQPOJIOTHUECKUE U CHHTAKCUIECKHE

3. 20 | 4 6 10
0COOEHHOCTH CITYKEeOHBIX IOKYMEHTOB.

4 Komno3uimonnbsie 0COOEHHOCTH CITYKEOHBIX 2 | 6 6 10
JIOKYMEHTOB.

5 Errors i_n document texts, methods and tools for 19 | 6 5 v
correcting them.
UTOI'O no pazdenam oucyuniursl 97 | 24 | 26 47
Kontposb camocrositenpHOM pabotsl (KCP) 2
[Tpomesxytounas arrecrauus (MKP) 0,3
[ToaroroBka K TEKyIieMy KOHTPOJIO 8,7
OO6mmas TpyA0eMKOCTh MO JUCIUILTHHE 108




*mema 5 eedemcsi Ha aH2. A3bIKE

[Tpumeuanue: JI — nexuuu, [13 — npaktuueckue 3anatusi / ceMunapsl, JIP — maboparopusie 3austus, CPC
— caMoCTOsTeNbHAsA padoTa CTyIeHTa

KypcoBbie padoThI: He IIpeyCMOTPEHBI
®opMa npoBe/ieHUs ATTECTALMH 110 JMCHUIIJIMHE: dK3aMEH

ABTOp: JOLEHT Kadeaphl 00IIEero, CTpaTeruieckoro, MHPOPMAITMOHHOTO MEHEDKMEHTa NOU3HEC-
npoueccoB CenuBanona E.I1.



