AHHOTaIUA K pabodeit mporpaMMbl TUCIIUTUTAHE
«b1.B.02.06 PeraaMmenTanusi Ou3Hec-NMpPoLEecCOB B KOMMepPYeCKO OpraHu3aiumn»

O0BbeM TPYI0eMKOCTH: 3 3a4ETHBIX CITUHUIIBI
Leap AUCHMIIAWMHBI — TIOATOTOBKA CTYACHTOB 110 OCHOBHBIM BOINPOCAM pETrJIaMEHTAIMU H
JIOKYMEHTAIIHOHHOTO 00ECIIeYeHUs] OCHOBHBIX U BCIIOMOTATEILHBIX OM3HEC-TIPOIECCOB OPraHU3aIlHH.
3agauyu AU CHUITHHBI
Teopemuueckas KomMnonenma
1) y3HaTh COBpEMEHHbBIC TEXHOJOTHI HH(OPMAIIMOHHO-TOKYMEHTAIMOHHOTO O0eCIIeYeHH s
OM3HeC-TIPOLIECCOB;
2) W3Y4YUTh METOJBI M TEXHOJIOTHIO cOOpa U 00pabOTKH JOKYMEHTOB Ha OCHOBE HMCIOJIb30BAHHS
CPEJICTB BBIYMCIUTEIBHOW TEXHUKH;
Tosnasamenvhas Komnonenma
3)  wuccnenoBaTh CTPYKTYPY JOKYMEHTOOO0OPOTA B MPOIECCHO-OPUEHTHPOBAHHBIX KOMITAHUSAX;
4)  u3y4uTh OCOOCHHOCTH PETIIAMEHTAIIMH U TIOKYMEHTHPOBaHHS OU3HEC-TIPOIIECCOB;

Ilpaxmuueckas KomMnonenma

6) oBraneTh MPaKTUYCCKMMH HaBBIKAMHU B Pa3pabOTKe PeriaMeHTOB OM3HEC-TIPOLIECCOB;

7) HaBBIKAMHU MPOCKTUPOBAHUS YHU(PHUIIMPOBAHHBIX ()OPM TOKYMEHTOB;

8) mproOpeTeHne OIbITa PEIICHUS MTPAKTHYECKUX 33/1a4 TT0 MOJIETUPOBAHIIO OM3HEC-TIPOIIECCOB,;
9) npuoOpeTeHne HABBIKOB paOOTHl B KOHKPETHBIX HH()OPMAIIMOHHBIX cucTeMax yrpasieHus bI1

Mecto nucunmiinnbl B crpykrype OIIOII BO:

Hucuunnuna «PersiameHTanusi OuU3HeC-IPOLECCOB B KOMMEPYECKOi OpraHu3anumny
NPUHAUIKUT K YacTd, (GOpPMHUPYEMOH YydacTHHKaMu oOpa3oBaTelbHBIX OTHOIIEHWH Onoka bl
" IucuuroInHbl (MOayn)" yaeOHOTO TUIaHa.

JInst yCHnenrHoro yCBOCHHUS AMCIMIUIMHBI HEOOXOAMMO, YTOOBI CTYAEHT MMeEN 3HAaHHS, YMEHHS,
BJIaJICHHE U HAaBBIKH B 00beMe TpeOoBaHMii nuctuiuiiH: « HbopmaTukay, «OpraHu3anusi 1 TEXHOIOTUS
JOY», «OCHOBBI OpPraHU3aIMOHHOTO MPOSKTUPOBAHUS JOKYMEHTHBIX cuctem», «MHbopmanmnonHsie
cHcTeMBI M 0a3bl JaHHBIX», H3yYaeMBIX B paMKax OakanaBpuara.

B cBow ouepenp, nzyueHne AUCHUILIMHBI 00ECIEYMBAET BO3MOKHOCThH YCIICHIHOTO OCBOCHHSI
CTYACHTAMH CJCIYIOINX AMCUUIUINH: «JlOKyMEHTAMOHHBIA W apXUBHBIA MeHEIKMEHT», «OCHOBBI
ANIEKTPOHHOTO JOKyMEHT000OpOTa B OpraHusanum», «CHCTEMBl MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO
B3aMOJIeHCTBHD», «L{dpoBbIe TEXHONIOTHH B JOKYMEHTOBEACHHH M APXUBOBEICHHI.

TpeGoBaHusi K YPOBHIO OCBOEHUS THCHHIINHBI

W3y4yenne naHHOW y4eOHOH AMCHMIUIMHBI HampaBleHO Ha (opMHpOBaHHE Yy OOYYAIOMINXCS
CIIE/TyIOLIMX KOMITCTEHIINI:

Kon 1 HanMeHOBaHME HHIMKATOPa | Pe3ynpTaThl 06y4eHUs 0 TUCIUILIHHE
[TK-4. Crioco6GeH oCymIeCTBIATh pabOTHI 10 MPOSKTHPOBAHUIO W BHEAPEHUIO CHCTEMBI JIEKTPOHHOTO
JIOKYMEHT0000poTa B chepe TOKYMEHTAIMIOHHOTO YIIPAaBJICHUs OPTaHU3aliN
[IK-4.1. YgactByer B paboTe 1O MPOSKTUPOBAHUIO | 3HATH:

u BHEJ[PEHHIO CHCTEMBI JIEKTPOHHOTO | -  JEHCTBYIOIIME MEXIyHapOJHbIE ¥  HallMOHAJIbHBIC
JOKyMEHT0000poTa B chepe JOKYMEHTAIMOHHOTO | CTAaHAApThl B OOJACTH periaMeHTalH On3Hec-TpOLEeccoB,
YIpaBJIeHUS OpraHU3aluN TIpoeKkTUpoBanust U BHepenust CO/L;

— IlpaBunma  opraHM3anuu  JEJIOMPOU3BOJCTBEHHBIX
I[IK-4.2. CnocobeH  TPUMEHATH  CHCTEMBI | MPOIECCOB

3JIEKTPOHHOTO  JTOKYMeHTooOopoTta B cdepe | - PBIHOK NPOrpaMMHBIX [POJYKTOB [0 aBTOMATH3AI[HH
JIOKYMEHTAIIMOHHOTO YIIPABJICHUS! OpraHUu3aIuu JIOKYMEHTAIIMOHHOTO 00ECTICUCHHUS yIPaBICHIS
YMeTs:
- [Ipumensartsb METO0JI0THIO OpraHu3aIMOHHOTO
MPOEKTUPOBAHUS npu aHajm3e CHCTEMBEI
JIOKYMEHTaLlMOHHOT'O obecrieueHus yIIpaBJICHUS B
OpraHu3alu
Bnaners:
- METOJIMKON BBISBJICHHSI [PUOPUTETHBIX HANpaBICHUI
aBTOMAaTH3aI[IH JIOKYMEHTalMOHHOT'O obecrieueHus

YIPAaBJIEHUs] B OPraHU3aLUU




Conep:xaHue QM CUMILTHHBI
Pacnpenencenue BUIOB yueOHOH pabOThI M X TPYAOEMKOCTH IO pa3/ieiaM JUCIUTLTAHBI
(0D0).

KonnuecTtBo yacoB
Bueayau
Ne HanmvenoBanue pa3nenos (Tem) AyauTOpHaz TopH}.]aﬂ
Bcero pabota
pabota
J | 113 JIP CPC
1. |busHec-ponecc. Knaccudukanms OH3HEC-IPOIECCOB 14 4 4 6
2. |IIpoueccHpli M QYHKIIMOHATIBHBIN MOAXO0/ K YIIPABICHUIO 12 4 2 6
3. |MonenupoBaHue OM3HEC-TIPOIECCOB 16 4 6 6
4. | JloxyMeHTHpOBaHHE OM3HEC-TIPOLIECCOB 12 2 4 6
5 OpraHu3aiMoHHas CTPYKTypa MPeINpUsATHS Ha OCHOBE 12 | 4 2 6
" |ympaBieHust Ou3HEC-TIpoIlecCaMu
[TpoekTHpoBaHKE CHCTEM JOKYMEHTAIIHOHHOTO 6
6. 14 | 4 4
o0ecrieyeHust
MonenupoBanre WHGOPMAIIMOHHBIX IOTOKOB B KoMHannu | 14 4 4 6
8 HNubopMammoHHbIe CUCTEMBI CONIPOBOXKICHHS OM3HEC- 138 4 4 5,8
MPOIIECCOB
UTOI O no pazoenam oucyuniursl 105,8| 30 30 45,8
KonTtpoins camocrostensHoit pa6oTsl (KCP) 2
ITpomexyTtounas arrectauus (MKP) 0,2
IToaroToBka K 3a4eTy -
OO61mas TpyT0eMKOCTb IO TUCITUTLIIHE 108

PacnpeneneHI/Ie BHUIOB yqe6H0171 pa6OTBI " UX TPYAOCMKOCTH II0 pa3JciiaM OTUCHUILIAHBI
(300).

KosngecTBo yacos
Breaynn
Ne HaumeHnoBanue pa3nenos (Tem) AyRHTOPHaZ TOp}ilH
Bcero pabota
pabora
J | 1I3 JIP CPC
1busnec-nponecc. Knaccudukanus 6u3Hec-mpoIeccoB 12 1 11
2. |IlpormeccHplit ¥ QYHKITMOHATBHBIN MOAXO]T K YIIPABJICHUIO 12 1 11
3. |MouenupoBanue OM3HEC-TIPOIECCOB 13 1 12
4. |[oxymMeHTHpOBaHHE OM3HEC-TIPOLIECCOB 13 1 12
5 OpraHu3aioHHas CTPYKTypa NMpeIupusTHI Ha OCHOBE 12 i 12
' |ympaBnenus Ou3Hec-TIpolieccCaMu
6 IIpoekTupoBaHHuEe CUCTEM JOKYMEHTALIMOHHOTO 14 2 12
' |obecnieuenus

MopnenupoBanre WHGOPMAIIMOHHBIX MIOTOKOB B KoMNannu | 14 2 12
8 HNudopMamoHHbIe CUCTEMBI COITPOBOKICHHS OM3HEC- 14 i 14

HPOLIECCOB

HUTOI'O no pazoenram oucyuniuHul 104 | 4 4 96

KonTpons camocrositensHol padotsl (KCP) -

[Ipomexyrtounas arrectarms (MKP) 0,2

[ToaroroBka Kk 3a4eTy 3,8

OO0u1ast TPyI0EMKOCTb IO AUCIHMIUIMHE 108

(I)opMa NnpoBeACHUA aTTECTALIlUM MO JUCHUIVIMHE: 3a4€CT

Astop: noueHT CaBuenko A.IL



