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Conep:kanue padbo4eil NporpaMmMbl IMCHUIJIMHBI (MOIYJIs1)

1 Lenu u 3a1aun u3y4eHUs: AUCHUIUIMHBI (MOIYIIS).
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1.4 Tlepeuenpb mIaHUPYEMbIX PE3yJIbTATOB O0YUYEHUS MO AUCHUILINHE (MOAYIIIO),
COOTHECEHHBIX C TUTAHUPYEMBIMH PE3YJIbTaTaMU OCBOSHUSI 00pa30BaTEILHOM
IPOrPaMMBI.

2.CTpyKTypa U coiep>KaHUE TUCLUILINHBL.

2.1 Pacnpenenenue Tpya0EMKOCTH TUCIUILUIMHEI 110 BUAaM padoT.
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2.3.2 3aHATHS CEMUHAPCKOTO TUIA (MPaKTUYECKUEe/CeMUHAPCKUE 3aHATHUSA,
nabopaTopHble paboThI)

2.3.3 IlpumepHas TeMaTUKa KypcOBBIX paboT

2.4 TlepedeHnb y4eOHO-METOIUYECKOTO OOCSCIICUCHHUS JIJISI CAMOCTOSTEIBHONH PaOOTHI
00yJarouumxcs mo JUCHUIITHHE (MOJIYIIIO)
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5.Ilepeuens yueOHOM JIUTEPATYPHI, HHOOPMAIIMOHHBIX PECYPCOB M TEXHOJIOTUI
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1 He.]'ll/l 1 3aJa491 U3YUYCHUSA TUCHUITIMHBI

1.1 llean ocBOeHUS TUCHHUILIHHDI

Hean obecrieueHne  MpodecCHOHAIBLHOTO  00pa3oBaHUs,  CIIOCOOCTBYIOIIETO
OKOHOMHUYECKOW, aKaJeMUYECKOW MOOWIBHOCTH, BOCTPEOOBAaHHOCTH HAa pPBIHKE TPYIa,
YCIICIIHOM Kapbhepe, COTPYAHHUYECTBY B KOMaHIAX XO3SWUCTBYIOHIMX CyOBekToB. IloaroroBka
OakanaBpa K PEIICHUIO0 MPAKTUYSCKUX HABBIKOB Pa0OTHI C IMEPCOHATIOM B MEPHUOJ| aJaNTalluu U
pa3BUTHSI [IEPCOHATIA.

1.2 3agaun AUCHUILIMHBI

3agauu AUCHMILUIMHBI - GOpMHUpPOBaHUS 3HAHWIA B OOJIACTH aJalTallMd M CTAKHPOBKU
MepCOHANla, OpTraHW3allius W TPOBEJICHHUE COOTBETCTBYIOIIMX MEPOINPHUATHH, - OCBOEHHUE
OCHOBHBIX TMPHUHIIUIIOB BBISBICHUS W MPEAYIPEKACHUS THIIMYHBIX OIIMOOK, BOSHUKAIONINX B
nporecce pa3pabOTKH CHCTEMbl aIalTallik U Pa3BUTHS NIEPCOHAJA; - OBJIAJICHUE METOJIUKAMU
OICHKU J(PQPEKTUBHOCTH CHCTEMBI aJanTalid W pPa3BUTHS TIEPCOHANA; CHUCTEMATH3AIUI
TEXHOJIOTMIl ~aJIMUHUCTPUPOBAHUS TMPOLECCOB M JOKYMEHTOOOOpPOTa IO PAa3BUTHIO U
podeCCHOHAIBHON Kapbepe, 00YUYEeHUIO, aIallTallii U CTAXKUPOBKE IEpCOHAA.

1.3 MecTo AuCHMILUINHBI B CTPYKTYpe 00pa30BaTe/ibHON NPOrpaMMbl

Hucuuruinaa b1.B.23 TexHonoruu aganrtanuu nepcoHajga OTHOCUTCA K 00s3aTeabHOM
gyacth brnoka 1 «Jucuurmumeel (Momynu)» ydyeOHOro ImiaHa. B MeTogumueckoM IIaHe
JUCLMIUIMHA ONMPACTC Ha 3HAHUS, [TOJyYEHHbIE IPU U3YyYEHUHU CIEAYIOIUX Y4EOHBIX KYpPCOB:
«OCHOBBI ynpaBiieHUs! NepCOHATIOM», «OCHOBBI TEOPUH YIpaBICHUS», «Teopust opraHuzanum».
[Tonydyennsle B nporecce oOyueHHs! 3HaHUSI MOT'YT OBbITh MCIIOJIb30BaHbl NMPU U3YYCHUH TAKUX
JUCLUIUINH ~ Kak, «OCHOBBI  KaJpOBOM TMOJMTUKM W  KaJpOBOTO  IJIAHUPOBAHUS»,
«KoHcynbpTHpOBaHKeE 110 YIIPABIECHUIO IEPCOHANIOMY, «BI0/PKEeTHpOBaHKE 3aTpaT HA IEPCOHAID.

1.4 IlepedyeHp IUIAHHPYEMBIX Ppe3yJbTaTOB O0y4YeHHs] 1O JMCHHILIHHE,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrpaMMbl

W3yuenne paHHOM y4yeOHOW AMCUMIUIMHBI HANpaBlIeHO Ha (OPMHUPOBAHUE Yy
00yJaroNUXCsl CIENYIOMNUX KOMITETEHIIUN

KO,[[ 1 HAMMCHOBAHHC

I/IHI[I/IKaTOpa* PeBy.]'ILTaTH O6y‘leHI/IH 110 JTUCHHUITIINHE

IIK- 3. Cnocoden NpoBOANTH OPTraHU3ALMIO ATANTALUU M CTAKHPOBKH TNEPCOHAJIA,
OCYIIECTBJISATH A/IMUHUCTPUPOBAHNE MPOLECCOB U IOKYMEHT0000pPOTA M0 PA3BUTHIO
npodeccHOHAIbHOI Kapbepe, 00y4eHHI0, ATANTANHH H CTAKHPOBKE MEPCOHAIA

[1K-3.1. Opranusyer Omnpenensier MEpONPUATHS 110 aJANTAUH U CTAXKHPOBKE

MEPONPUSITHS 110 alanTallii | IepcoHaa.

U CTa)XKMPOBKE NIEPCOHATIA. Peanusyet MeponpusTHs 10 aJanTalul U CTAKUPOBKE
HepCOHANIA.

CucremaTu3upyeT NPUMEHEHHE COBPEMEHHBIX TEXHOJIOTUH O
aJIanTalyy U CTAXUPOBKE MEPCOHAA.

[1K-3.4. OcymecTBuser Omnpenensier aAMUHUCTPUPOBAHHE IPOIIECCOB U
aJIMAHUCTPUPOBAHHE JTOKYMEHTO000POTa IO Pa3BUTHIO U TPOPEeCCHOHATHHON
IPOILIECCOB U Kapbephl, 00YUEeHHUI0, alalTallui ¥ CTAXKUPOBKE MEPCOHAIA.
JIOKyMEHTO000poTa Mo Cobupaert, aHaIU3UpPyeT U MPUMEHSIET TEXHOJIOTUI

Pa3BUTHIO U aJIMUHUCTPUPOBAHHUS IIPOIIECCOB U JOKYMEHTO0O0POTa 110
npogeCCHOHATIBHON Kapbepe, | pa3BUTHIO U POECCHOHATBHON Kapbephbl, 00yUCHHIO,
00y4YeHHI0, aAaNTAIlU U aJlanTalluy ¥ CTAKUPOBKE NEPCOHAA.

CTOXUPOBKE TIEPCOHAIA. CucreMaTu3upyeT TEXHOJIOTHH aJMHHACTPUPOBAHHUS IIPOIIECCOB

U JOKYMEHTO000pOTa M0 Pa3BUTHUIO U POPECCHOHATHHON
Kapbepe, 00yUeHHI0, aJanTalliy U CTAKHUPOBKE IMepCoHaIa.




Pesynbrarhl 00yueHUs MO AUCIUIUIMHE JOCTHTAIOTCS B paMKax OCYIIECTBJICHHS BCEX
BUJIOB KOHTAaKTHOM ¥ CaMOCTOSITENBHOH paboOThl OOy4Yarommxcs B COOTBETCTBUU C
YTBEP)KICHHBIM Y4YCOHBIM IUIAaHOM. WHIWKATOPBI JTOCTHUKEHUS KOMIIETCHIIMH CUYHTAIOTCS
c(hopMHUPOBaHHBIMU TIPH AOCTIKEHUH COOTBETCTBYIOIINX UM PE3YIHTATOB OOYUCHHS.

2 CTpyKTYypa U cofepkaHue JUCHUILIHHBI
2.1 Pacnpeesienne TPYA0€MKOCTH TUCUUIJIMHBI IO BUIaM padoT

OO6mast TpyI0EMKOCTh JUCIUIIIMHBI COCTABJISET 2 3adeTHble eauHuibl (72 dvaca), UX
pacmpezenieHue Mo BuaaM padboT IPeCTaBICHO B TaOIHIIC.

Bunpr pabot Bcero ®dopma 00yueHus
4acoB OYHO-320YHas
4
ceMecTp
(uacsl)
KonrakTHasi pabora, B TOM 4HcJIe: 34,2 34,2
AyauTOopHBbIe 3aHATHS (BCEro): 32 32
3aHATUS JIEKIIMOHHOT'O THIIA 16 16
IPAKTUYECKHE (CEMUHAPCKUE )3aHATUS 16 16
Nuasi koHTaKkTHasi pabdora: 2,2 2,2
KoHTpomnb caMocTosTeNbHON paboThI 5 9
(KCP)
[Tpomexyrounas arrectanus (MKP) 0,2 0,2
CamocroniTejibHasi pa6oTa, B TOM 738 738
yucie:
[IpopaboTka yueOHOTO (TEOPETHIECKOTO) 20 20
MaTepuaia
[IpopaboTka yueOHOTO (TTPAKTUYECKOTO) 20 20
MaTepuaia
BrinosiHeHUE MHIUBUYAIBHBIX 3aJaHUN
(pemieHue 3aqa4, MOATOTOBKA JOKIIAJIOB, 20 20
npe3eHTanuii, pedepaTon)
ITonroroBka K TeKyIeMy KOHTPOJIO 13,8 13,8
KounTtpoJn: -/- -
[TonroroBka K 3a4eTy -
Oo6masn yac. 108 108
TPYAOEMKOCTb | B TOM YHCJIE 342 342
KOHTaKTHasi pabora ' '
3a4. ef 3 3




2.2 CTpyKTypa AMCUMILIMHbI:

Pacnpenenenue BugoB ydeOHOU pabOTHI M UX TPYAOEMKOCTH IO pa3esiaM AUCHUTUINHBL

OuyHo-3204Has popMa 00yUeHUs

KomnuyecTBo yacoB
Ne HanmeHnoBanue pasnenoB Konrakrhas Bueayurop
Bcero pabora Has pabora
JI 113 JIP CP
1 2 3 4 5 6 7
1. | OOuwme nojaoxeHus: TEOpUM aJanTaluu 22 2 2 - 14
Apnantanisi  TIepcOHalla  Kak  AJIEMEHT
o |YHpaBIeHHs TPYJAOBBIMU 18 5 5 i 12
MepPEMEIICHUSIMU MIOHSATHE, LEeNH,
byHKUIUN
3. | AmanTuBHBIE CBOMCTBA JINYHOCTH 21 2 2 - 13
4. | JlnarHocTuKa aganTaiuu 15 2 4 - 9
5 [TporpaMMa HacTaBHUYECTBA: YIACTHUKH, 19 4 9 i 13
1[eJIM, TPEUMYIIIECTBA U HETOCTAaTKU
MeTtobl OLIEHKH 3¢ EeKTUBHOCTH
6. |cucrempl amanTanMd M pa3BuTuA| 22,8 4 4 - 12,8
nepcoHalia
NTOI'O no pazaenam AUCHUTUIMHBI: 105,8 16 16 73,8
KoHTponb camocTosTennbHON paboThI 2 ) i i i
(KCP)
ITpomexyrounas arrectanus (MKP) 0,2 - - - -
KoHTtposb - - - - -
OO61mas TpyA0EeMKOCTh O JUCITUILTNHE 108 - - - -

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — maGopaTtopHble

3anstus, CPC — camocrosTensHas paboTa CTy/IeHTa.
2.3 Coneprxanue pa3jiesioB (TeM) IMCUUILTHHBI
2.3.1 3ansATH JEeKUMOHHOTO THIIA

O4Ho-3a204Has1 popMma

dopma
HanmenoBanue paznena
No (Tembl) Coneprxkanue pasjena (TeMbl) TEKYIIETO
KOHTPOJIS
1. |OGmue nonoxeHus Pa3Butne mnpobnembl anantanuu B paMkax |KoHTposibHbBIE
TEOpUU aaNTaluu HBOJIIOIMOHHON Teopuu. AjanTanus Kak OOIIWH BOIPOCH

MPUHIMI B3aUMOJICHCTBUSI WHIWBUIA W CPEIBI.
Apnanrtanuss u pazButue. OHTOTeHETHYecKas W

(dbunmoreneTnueckas aJanTarusl. [Ipobnema
1enecoo0pa3HoCTu npouecca aJanTaluy.
MU3menenns w  amanranud. Apganrtanusa W
Je3aanTarus

2. | Apantamus nepcorana |[lonsarue, uenu, ¢yHknuuu agantauu  ¥|KOHTpOJIbHBIE
KaK AJIEMEHT obocHoBaHWe ee  HeobOxomumocTd.  DOpPMBI|BOMPOCHI

YIpaBJICHUS TPYAOBBIMH |afanTanuu. [IpUHIANIBI U METOABl aJanTaruu
nepeMeIICHUSIMU HOBBIX COTPYIHUKOB. [lonmokenue o0 amanmranuu
TIOHSTHE, LICIH, MEepCOHAJIa: TOPSJIOK  aJanTalliy  I[epcoHaia




byHKIUA

OpraHH3alH. [TpuHIMIBI (dbopMupoBaHUs
CHCTEMBI TPYJI0BOM aJanTalMy [IepcoHaia

3. |ApantuBHble cBolicTBa [OObEeKTHBHBIE UM CyObeKkTUBHbIE  (hakTOpbl| KOHTpOJIbHBIE

JMYHOCTH ajantauuu. AJIalTUBHBIE PECYPCHl  YEJIOBEKA, BOIPOCHI
JMara3ox MIPUCTIOCOOUTENBHBIX u
KOMIICHCATOPHBIX ~ BO3MOXKHOCTEW. TpakToBKa
aJalTUBHBIX KAa4Y€CTB B KOHTEKCTE YEPT JIMYHOCTHU
U B KOHTeKCTe 3((eKTHBHOro mMoBeACHUS U
HaBBbIKOB. [TpoGiema OTHOCHUTEIbHOCTH
aJaNTUBHBIX KA4eCTB U  MHJIMBUIYyaIU3aLUU
CTWJIEH aJlanTaluu

4. | Auar"octuka agantaiu|MeTo b HU3MEPEHUS aJanTUPOBAHHOCTH. [KOHTpOJIbHBIE

Jnarnocruka aJalTUPOBAHHOCTHU I10|BOMPOCHI
BHYTpeHHeMy KpuTeputo. OOmye nokazaTeiu
TPEBOXKHOCTHU U (pycTpupoBaHHOCTH. [lokazaTenu
IICUXMYECKOTO CAaMOUYYBCTBHUSI IO OTHOIIEHUIO K
KOHKpeTHOW  cpenme.  M3mepenme — obuiero
OTHOIICHUS HHIUBHUJA K CpEJIE.

5. |IIporpamma HacrtaBauuectBo  kak  cnoco®  moBblieHus KOHTpOJIbHbBIE
HaCTaBHUYECTBA! 3¢ deKTUBHOCTH paboTHl TepcoHasa. MeTOIUKH [BOIIPOCH
YYAaCTHUKH, LEIH, MOATOTOBKH u BHEJIPEHUS CHUCTEMBI
IpEeUMYIIECTBA U HaCTaBHUYECTBA. WNHHOBanmonHsle nyTH
HEJOCTATKU MPOBEACHUS porpamm HaCTaBHMYECTBA.

OcobenHoctu pa3paboTKu IporpaMm
HaCTaBHUYECTBA c Y4ETOM crnienupuKu
OpraHM3aIIOHHOM J1eATEIbHOCTH.

6. |MeTtoabl OLIeHKH Kputepun oneHku spdexkTuBHOCTH cucTeMbl KOHTpOIbHbIE
3¢ (HEeKTUBHOCTH ajantaqud M Npo(hecCHOHATBHOTO  PAa3BUTHS |BOIIPOCHI
CUCTEMBI alallTallii U |[IEPCOHANa B OpraHu3aluu. MeToabl M3MEpeHHs
Pa3BUTHSI ITEpCOHANA 3¢ dekTUBHOCTH  ajanTalMd W pa3BUTHUSA

IIEPCOHAJIA B CUCTEME YIIPABJICHUS] OpPraHU3aUEi.
2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA
Ou4Ho-3204Has popma 00yueHHsA
dopma
No Hauveroanne Tematuka 3aHsTuii/padot TEKYIIETO
paznena (TeMbl)
KOHTPOJISI

1. |OO6mume nmonoxenust |[lonarue amantamuu. PazHooOpasue ompeneneHuii|yY CTHBINA OMpoC
TEOpUU aaNTallid  |IOHSATHUS «amanTanus»: cTaOusIbHbIE u|Pedepar

BapUaTHBHbIE KOMIIOHEHTHI. OCHOBHBIE TEHJCHIINU
pa3BUTHS MOHATHS «afanTauus». Ajantanust Kak
IIPOLIECC, COCTOSTHUE U CBOMCTBO.

2. |Apanranus Ananrtauuss  yenoBeka.  buonormdeckas — H|YCTHBIM onpoc
IepcoHasa Kak couManbHas  aganrtauus.  Bosmoxknoctu  u|Pedepar
AJIEMEHT YIIPaBJIEHUs |OTpaHUYEHUs nepeHoca 3aKOHOMEpHOCTEN | CUTYyallMOHHBIE
TPYIOBBIMHU OMOJIOrMYeCKOH aanTaliuy Ha COIMAIbHYIO. 3a1a4u
NEPEMELICHUSIMU:

MOHSATHUE, 1IENIH,
byHKIIMN

3. | AmanTuBHEBIE Meroponoruueckue  MOAXOAbl K  HM3YYEHHIO|Y CTHBIN OIpOC
CBOWCTBA JIMYHOCTH  |ananTHBHBIX KadecTB amuHocTH. Cormacosanue|Pedepar




SMIIUPUYECKOTO M TEOPETUUYECKOrO MOJX0/10B K|CHTyallMOHHBIE
W3YYCHUIO  AJaNTUBHBIX CBOMCTB  JIMYHOCTH.|331a49H
JIMYHOCTHBI POCT Kak IMOBBILICHUE aJallTUBHOIO

MOTEHIMaNa JIMYHOCTH.

4. | luarnoctuka Cnoco0bl uccneoBaHusl CTEIICHU MPUHSITHS CPEJibl|Y CTHBIM OIpoc

ajanTauuu unauBuaoM. OcobeHHOCTH ucHoib30BaHus uist|Pedepar
HCCIIEI0BAHUSA aJarTUPOBAHHOCTH no|CuTyalioHHbIE
BHYTPEHHEMY KPUTEPHIO METOIMK, OCHOBAHHBIX Ha|3a1a4l
CaMOOLICHKE, MPOEKTUBHBIX METOJOB M METOJa
cemMaHTH4eckoro nuddepennmana.

5. |IIporpamma VHHOBaLlMOHHBIE IIyTH IPOBEIACHUS IIPOrpamMM|Y CTHBINM OIIPOC
HaCTaBHUYECTBA: HaCTaBHUYECTBA. Ocobennoctu  paspabotku(Pedepar
YYaCTHHUKH, LEIH, MporpaMM HAacCTaBHUYECTBA ¢ ydeToM crenuduku|CUuTyaruoHHbIe
MIPEUMYILECTBA U OpraHU3alMOHHOMN JESTEIbHOCTH. 3a1a4n
HEJIOCTAaTKU

6. |MeTroabl OLleHKH [TokazaTenu amantanuu nepcoHana. HawmOomee|YCTHBIN ompoc
3P PEKTUBHOCTH TUNMYHBIE  TpoOJeMbl, Bo3HUKaromume  1pu|Pedepar
CUCTEMBI aJIallTallii |BHEIPEHUH IMPOrpaMM aJanTaluu, U crnocoObl ux|CUTyalnoHHbIE
Y Pa3BUTHUSL peLIeHHUS. Ananus npouecca aJanTalum 3a1a4u
nepcoHaa pabOTHUKOB M KOPPEKIUS MPOrpamMM aJlanTaiiu.

3amuTa naboparopuoit pabotsl (JIP), Beimonunenue kypcoBoro npoekra (KIT), kypcoBoit

paboter (KP), pacuernHo-rpaduueckoro 3amanus (PI'3), manmucanme pecdepara (P), acce (D),
konokBuyM (K), rectupoBanue (T), 3anaun (3) u T.1.

[Tpu

N3YUCHUN AU CIIUITIINHBI

MOTYT  IPUMEHATCS

JTUCTaHIIMOHHBIE 00pa3oBaTeNbHble TexHoIoruu B coorBeTcTBUU ¢ DI'OC BO.

2.3.3 IlpumepHasi TeMATHKA KYPCOBBIX padoT (IP0eKTOB)
KypcoBbie paboTh! (IpOEKTHI) HE MPEYCMOTPEHBI YU€OHBIM IIJIAHOM.

ANIEKTPOHHOE

oOy4eHue,

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 O0ecneYeHUs JJI CAMOCTOSTeIbHOH pPadoThl
o0yyarommxcs M0 JMCHUIIHHE (MOYJII0)

«[lonoxxeHne o caMmocTosTeNbHON paboTe cTyneHToB» - YTBepxkaeHHoe 03.03.2016r. ®I'BOY
BO «KyoI'V»y.

[TepeueHs yueOHO-METOAMYECKOTO 00ECTICUeHUS JUCITUILTAHBI
Ne Bun CPC T10 BBITIOJIHEHUIO CAMOCTOSTEILHON paOOThI
1 |[[IpopaboTtka 1. MoprysnoB, Esrenuii bopucoBuu. VYmpasienue
JEKIUOHHOTO MEePCOHANIOM: HCCIIeZIOBaHME, OILIEHKa, OOyueHue : Y4eOHUK IS
Matepuana,  um3ydeHue|By3oB / E. b. MopryHoB. - 3-¢ u3., mepepad. u gom. - Mocksa :
yueOHOW u  HayuHoil|lOpaiit, 2023. - 424 c. - (Breicmee oOpaszoBanue). - URL:
JTUTEPATyPHI, https://urait.ru/bcode/510685 . - Pexwum gocTyma: ajas aBTOPHS3.
MOJATrOTOBKA k|monp3oBarenein. - ISBN  978-5-9916-6202-4. - Tekcr
MTPAKTUICCKAM AIEKTPOHHBIH.
3aHSITHSIM. 2. Topnenko, Omer AlnekcaHapoBud. YTpaBJicHHE
2 |llogrotoBka pedepata,nepcoHanom : ydeOHuk st By30B / O. A. I'opnenko, /1. B.
MPEe3CHTAlUU Epoxun, T. I1. MoxaeBa. - 2-e u3f., ucnp. u jom. - Mocksa :
3 |Pemenme 3amau  mo|lOpaiir, 2023. - 249 c. - (Beicmee oOpazoBanme). - URL:
TeMaM 3ansaTuii, |https://urait.ru/bcode/513356 . - Pexum noctyma: i aBTOpU3.
BBIIIOJIHEHHUE TECTOB. nojp3oBatenei. - ISBN  978-5-534-00547-9. - Tekcer



https://urait.ru/bcode/510685
https://urait.ru/bcode/513356

4 |IloarotoBka K TEKYIIEMY [3JICKTPOHHBIH.
KOHTPOJIIO 3. Kympusnuyk, Enena BuxrtopoBHa. YmpaBieHue

5 |IloaroroBka K 3a4eTy  [IEPCOHAIOM:  aCCECCMEHT, KOMIUICKTOBAHWE,  aJanTalus,
pazButue : yueOHoe mocobue / E. B.Kympusauyk, IO.
B.Illep6akoBa. - MockBa : UTHD®PA-M, 2020. - 255 c. - (Bsicmiee

oOpa3oBaHmHe. bakanaspmuar). - URL:
https://znanium.com/catalog/product/1080284 . - Pexum
noctyma: Juisi aBropu3. mosb3oBareneil. - ISBN 978-5-369-

01061-7. - TekcT : PIEKTPOHHBIH.

4. KubGanoB, AppnanboH SIkoBieBHY.  YIpaBiieHUE
MEPCOHAIOM OpraHU3allMu: AaKTyalbHble TEXHOJOTMH Haiima,
aJanTaluyd M aTrTecTauuH :@ y4eOHOoe MocoOHe Uisi CTYACHTOB
BY30B, OOy4YalIIMXCSd IO CICHHAIBHOCTAM '"MeEHEeKMEHT
opraam3anuu" u "Ynpasinenue mepconaioMm" / A. 5. KuGaHos,
N. b. lypakosa ; ' ocynapCTBEHHbBIN YHUBEPCUTET YIIPABICHHUS. -
2-e m31., crep. - Mocksa : KHOPVYC, 2015. - 359 c. - bubmuorp.:
c. 359. - ISBN 978-5-406-03968-7 : 289 p. 50 . - Tekcr :

HEIOCPEICTBEHHBIM.

VY4eOHO-MeTOIMYECKHE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPadOThl 00ydaroIUXCs M3
YHCiIa MHBAIK/IOB U JIMI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3710poBbs (OB3) npenocrapistorcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSM UX 37J0POBbS U BOCHPUATHS HH()OPMAIIIH:

JUist T ¢ HapyIIEHUSIMH 3pEHMSL:

—B NI€YaTHOUN opMe yBEIMUEHHBIM IIPUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA,

— B ¢popMe ayauodaiina,

— B 1eyatHo (opme Ha s13bike bpaits.

JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JUist T ¢ HapyIIeHUsIMHM OTIOPHO-/IBUTATEIBHOTO anmapaTta:

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBIIA TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTA
o0yJaromuxcs.

3 O0pa3oBaTe/bHbIC TEXHOJIOTHH, IPUMEHsIeMbIe IIPH OCBOCHUM M CUMIIINHBI

B Xozme wu3ydyeHHs JUCHUIUIMHBI TPEAYCMOTPEHO HCIIOJIB30BAHME  CIIEIYIOIIMX
00pa3oBaTeNbHbIX TEXHOJOTHH: JIEKIUU, NPAKTHUYECKHWE 3aHATHs, IOJArOTOBKa pedeparos,
peleHue 3ajay, BHIIOJIHEHNE TECTOBBIX 3aJJaHUi, CAaMOCTOATENbHAs paboTa CTYIEHTOB.

KoMmeTeHTHOCTHBIH MOJAXOJ B paMKax MpenojJaBaHusl AUCHMILIUHBI peau3yeTcs B
UCITIOJIb30BAaHUM HHTEPAKTUBHBIX TEXHOJIOTUH M aKTHUBHBIX METOJOB (pa3bopa KOHKPETHBIX
CUTYyaIlMil) B COUETAHUHU C BHEAYJUTOPHON PabOTOM.

WHdpopmanlMoHHbIE  TEXHOJOTMM, TPHUMEHSEMble TIpPH U3YYCHUM JAUCHUIUIUHBL:
UCMONb30BaHUE  HMHQOPMAIMOHHBIX  PECYpCOB,  JOCTYNHBIX B HMH(OPMAIMOHHO-
TEJICKOMMYHUKALIMOHHOMU ceTu MHTepHeT.

AnantuBHble 00pa30BaTeNbHbIE TEXHOJIOTUH, IPUMEHSIEMbIE ITPU U3Y4YE€HUH JAUCLUIIINHBI
— Uil JMIl C OrPaHMYEHHBIMH BO3MOXKHOCTSMHU 3I0POBbsl IPEIyCMOTPEHAa OpraHu3alus
KOHCYJIbTAllMM C NCIIOJIb30BAHUEM JIEKTPOHHOM IOYTHI.


https://znanium.com/catalog/product/1080284

4 OueHoYHbIE CPeCTBA ISl TEKYILIEro KOHTPOJISI yCIIeBAeMOCTH U NMPOMEKYTOYHOM
arrecTaumnu
OneHouyHble CpeAcTBa MpeIHAa3HAYeHbl NAJIsi KOHTPOJS U OLEHKH 00pa30BaTeIbHBIX
JOCTHKEHUH OO0YyJaronuxcsi, OCBOMBIIUX MPOrpaMMy Yy4eOHON auCHUIIINHBI «TexXHOoIoruu
aganTanuu nepcoHana». OIEHOYHbIE CpPEACTBA BKIIOYACT KOHTPOJIbHBIE MaTepHalbl IS
MPOBEJICHUS TEKYIErOo KOHTPOJs B (GOopMe TECTOBBIX 3alaHuii, pedepara mo mpoOIEeMHBIM
BOIIPOCAaM, CUTYallMOHHBIX 33]1a4 U MPOMEKYTOUHON aTTecTal B ¢opMe BOIIPOCOB U 3aJaHUI

K 3a4eTy.
CTpyKTypa OlEeHOYHBIX CPEICTB AJIS TEKYIIeil U MPOMeKYTOYHOH aTTecTaluu
Kon u HanmeHoBaHMEOIEHOYHOTO CpecTBa
HaMMCHOBAHHE [TpomexxyTouHas
No HHTHRATODA Pesynbrarel 00yueHus Te . p yr
KYIIUH aTTecTamus
/T p (B cooTBeTcTBUH C 1. 1.4) yi 1
(B COOTBETCTBUU C TI. KOHTPOJIb
1.4)
1. | IIK-3.1. Opranusyer | Onpegenser Bonpocs! quist Bompocs! Ha

MEPOTIPUSITHS TIO
ajanTanui u

MEPONPHUITHS 10
aZanTanuy U CTaXKUPOBKE

YCTHOTO
(TMCBMEHHOTO)

3ayere:
1-24

CTaXXUPOBKE MepcoHaa. oIIpoca Mo TeMe
IepcoHaa.

Peamusyer meponpusitust | Peenue

10 aJanTaluy u CUTYallMOHHBIX

CTXXHPOBKE TIEPCOHAIA. 3a1ad M0 IUIaHy

poOJIEMHOTO
CeMHHapa

Cucrtemarusupyer

MIPUMEHEHUE [ToaroroBka

COBpPEMEHHBIX co00IIeHu# 1o

TEXHOJIOTHUI MO TJIaHy

aJ[anTaliy U CTAKUPOBKE | TPOOIEMHOTO

nepcoHaa. CeMHHapa

2. | [IK-3.4. Omnpenenser Bonpocer 1 Bompock! Ha

OcymecTBisier aJIMUHUCTPUPOBAHHE YCTHOTO 3ayere:
aIMMHHUCTPUPOBAHUE | IIPOLIECCOB U (MHCBEMEHHOTO) 1-24
MIPOIIECCOB H JOKYMEHTO000pOTa IO orpoca 1o TeMe
JOKYMEHTO000pOoTa | Pa3BUTHIO U
10 Pa3BUTHIO U npodeccroHanbHOM
npoeCCUOHATILHON | Kapbephl, 00yUEHHIO,

Kapbepe, 00yueHHuIo,
aanTayy 1
CTaXXHUPOBKE
HepcoHaa.

aaanTanu U CTaXKUPOBKE
HepCcoHaa.

Cobupaer, aHanu3upyeT U
MPUMEHSET TEXHOJIOTHH
aJIMUHUCTPUPOBAHUS
MIPOIIECCOB U
JIOKYMEHTO000pOTa 10
Pa3BUTHIO U
npodecCuoHaATbHON
Kapbepsbl, 00y4eHHUIO,
alanTaliy U CTA)KUPOBKE
NIepCOHAIA.

Pemenne
CUTYaIIMOHHBIX
3a/1a4 1o IJIaHy
MPOOJIIEMHOTO
ceMuHapa




Cucremarusupyer [ToaroroBka

TEXHOJIOTHH COO0OIIeHNH TTIO
aJIMUHUCTPUPOBAHUS TUIany
MIPOIIECCOB H poOIEMHOTO
JOKYMEHTO000pOTa 110 CEeMHHapa
Pa3BUTHUIO U

npodecCuoHAIbHON

Kapbepe, 00y4eHu1o,
aJlanTaly U CTAKUPOBKE
HepcoHaa.

TunoBbie KOHTPOJIbHBbIE 32IaHUS UJIH HHbIE MATePHUAJIbl, He0OX0AMMbIE 1JIs1 OLlEHKHU
3HAHUI, YMEHHM i, HABBIKOB M (HJIH) ONBITA AeSTEJIbHOCTH, XaPAKTEPU3YIOIIHUX ITAMNBI
(opMupoBaHus KOMIETEHINI B poLiecce 0CBOeHHs 00pa30BaTeILHOM NPOrpaMMbl

Bonpocs! no npod;1eMHOMY ceMHHApy

1. JlokyMeHTHpOBaHUE U IUTAHUPOBAHUE IIpOLecca alalTallH.

2. [lonsThe aganTaiuu, ee BUAbI, LIEJIU U 331a4H.

3. Ilonoxenue o0 amanTalMu: MPAKTUYECKOE COCTABJIEHUE M JIOKYMEHTALMOHHOE
oQOpMIIEHHE TIOJIOKEHUSI MPEANpPHUSITHS, BKIIOYAOLIEE MPUHLUIBI OOLIEro IOJOKEHUs,
nporpaMMbl paboTbl C COTPYIHHUKOM Ha IEpUOJI UCHBITATENbHOTO Cpoka (IulaH paboThl Ha
UCTIBITATEIBHBIN CPOK, COITMOMETPHS, OLIEHKa paOOTHHKA MOCIIE IPOXOKICHUS HCIBITATEILHOTO
CpOKa), IUIaH BBEJEHHUS B JOJDKHOCTh (JMYHBIA IUIaH MPO(ECCHOHAIBLHOIO M CIY)KeOHOro
pa3BUTHSA).

IlepeuyeHp yacTH KOMIETEHLUH, TPOBEPSIEMBIX OLIEHOYHBIM cpeacTBom: 11K-3.1.

Co001eHus cOrIacHo MJIaHy npo0dJeMHOro ceMHHApa

1. O6mas mporpaMmMa ajanTaiuu (KacaeTcsi OpraHU3allud B IEJIOM) BKIIFOUAET B ceOs:
oO1iee npeAcTaBiIeHne O KOMIAHUM, OJIUTUKE OpTaHU3alMK, OIJIaTe TPYJAa, JOMOIHUTEIbHBIX
JBTOTAX, SKOHOMHUYECKUX (haKTopax M T.I1.;

2. CnenuanbHasg OporpaMmMa ajganTaiu (KacaeTcs KOHKPETHOro MOApaseNeHHUs WId
pabouero Mecra): BKJIIOYaeT B ceOs: (YHKIUM TOApa3AeiieHus, pabodue OO0sI3aHHOCTH H
OTBETCTBEHHOCTb, MIPOLIEAYPHI, IPaBUiia, MPEAMUCAHUS U T.IL.;

3. IlporpamMma amanrtanuu Ha npumepe ¢upmbl "X" BrIIOYaeT B ceOsl: TIIaHUPOBAHHE
aJlanTaluy COTPYAHUKA (TIOJIOKEHHE O MOpPsAKE MPOXOXKJIEHHsI MCHBITATEIbHOIO CpOKa, IUIaH
paboThl COTPYIHUKA HA BpeMsl UCHBITATEIHHOTO CPOKA, WHIMBUAYAIbHBIN TUIAaH pPa3BUTHS Ha
UCTIBITATEIBHBIN CPOK, CTAHAAPT MPEIIPUSATHS, TOJIOKEHHE O HACTABHUIECTBE);

4. BBeneHue B JOJDKHOCTh (MHCTPYKLMS O BBEACHUIO B JIOJDKHOCTH, TEXHOJIOTHUS
BBEJICHUS B JOJDKHOCTB); aTTeCTallUsl IO pe3ylIbTaTaM HCIBITATEIPHOIO CpOKa (aHKeTa
aJIanTalny, 3aKIroueHne o paboTe COTPYAHUKA B IEPUO]] HCTIBITATEIbHOTO CPOKA).

[lepedyeHp 4acTH KOMIETEHIINH, TPOBEPSIEMBIX OIIEHOYHBIM cpenactBom: [1K-3.4.

Pemenne cuTyaliMoOHHBIX 32124 N0 MJIAHY P00JIEMHOr0 ceMHHAPA

1. CocraBieHue M JOKyMEHTAlMOHHOE O(OpPMIICHHE MOJOXKEHHS O HACTaBHHUYECTBE
(uenu ¥ 3a/1a4u, OpraHu3alus HaCTaBHUYECTBA, 0053aHHOCTH U MpaBa HaCTaBHUKA).

2. OcoOeHHOCTH a/lanTallly Pa3IUUHBIX KATeTOPHHA COTPYAHUKOB.

3. OcoOeHHOCTH ajanTalid HOBOTO COTPYAHMKAa B 3aBUCUMOCTH OT YPOBHS
KBAJTM(PHUKAIUU U TOJHDKHOCTH.

4. Oco0eHHOCTH afanTalliy COTPYAHHUKA MPU W3MEHEHUU cTaTyca (110 BEPTUKAIIN), TIPH
NepeMEIIeHIN Ha HOBYIO IOJDKHOCTD (IO TOPU30HTAIIN).

5. Apmantanmus  paOOTHMKAa K HW3MEHSIOMIMMCS — YCJIOBHSIM  NMPOQeCcCHOHATHHOM
JeSITeILHOCTH B TIPOIIECCE OPraHU3allMOHHBIX U3MEHEHUH.




[lepeuyeHpb 4acTH KOMIETEHIIUH, TPOBEPSIEMBIX OLIEHOYHBIM cpeacTBom: 11K-3.1.

IHoaroroBka coo0meHnii Mo MJIaHy NpodJ1eMHOr0 CeMUHapa

1. OcHOBHBIE 331a4M U 0053aHHOCTH CTOPOH B IIPOLIECCE aJanTallu.

2. 3ajaum oTAea NepcoHalla U MoApa3AeieHus B IPOLecce aAanTaluu.
3. PoJib IMHEHHOTO PYKOBOIUTEIIA.

4. Ponp HacTaBHUKA. [IpuHIMTIBI paOOTHI HACTABHUKA.

5. MarepuasibHOE CTUMYJIMPOBAaHUE HACTaBHUKOB.

6. Kontpo:p kayectBa pabOThl HACTaBHUKA.

[lepedeHp 4acTH KOMIETEHIIUH, TPOBEPSIEMBIX OLIEHOYHBIM cpeacTBom: 11K-3.4.

Pemenne cuTyanimoHHBIX 32124 N0 IJIAHY PO0JEMHOr0 ceMHHApPa

1. OueHka pe3ysnbTaToB MPOXOXKICHHS aAanTaluu

2. Kak u3meputsb riyOuHy npoliecca afgantauuyd paboTHHKA.

3. Iloka3zarenu aganTtalyy nepcoHaa.

4. Haumbomee THNUYHBIE TMPOOJIEMBI, BO3HHMKAIOIIME TPH BHEIPEHUH IPOTPAMM
aJlanTalky, U CocoObl UX peIeHHs.

5. Ananu3 mporuecca agantanui pabOTHUKOB M KOPPEKIIHS IPOrPaMM ajarTaIum.

[lepedeHp 4acTH KOMIETEHIINH, TPOBEPSIEMBIX OLIEHOYHBIM cpeactBom: 11K-3.1.
IIpuMepHBIi nepedyeHb TeM pedepaToB

OO0yuaromuiicsi MOXKET UHUIIMATHBHO BHIOMPATH TEMY, MPEABAPUTEIIHLHO COTIIACOBAaB €€ C
MPENo/1aBaTeNEM.

1. CraHoBieHue U pa3BuTHe npodopueHtauuu B Poccun.

2. BausiHue conmanbHO — MNCUXOIOTHYECKUX (PAKTOPOB HA MPUHATHE PEILICHUS
MOJIy4aTh JONOJHUTEIbHOE 00pa30BaHNEe B CUTYallUU KPU3UCa UIEHTUYHOCTH.

3. ['enepHbBIE acMIEKThI ICUXOJIOTHYECKOT0 BO3/ecTBUS 6e3paboTHIIbI Ha JItOeH

Cpe/IHEero BO3pacTa.

3a4eTHO-IK3aMEHAIHOHHBIE MAaTepuadbl Jsi TMPOMEXKYTOUHOH  aTTecTAMHU
(3x3ameH/3a4eT)

Bonpocs! 1J1s1 IOATOTOBKH K 3a4eTy

1. CymHocTh ¥ 3HaueHue npoecCHOHaIbHON afanTaluy IepcoHaa.

2. llenu npodeccuoHanbHOM aganTayy nepcoHaia.

3. ®axTophl, BIUAIOIIME Ha YCHEHIHOCTh Ipolecca NpoPecCHOHAIBHON aJanTainuu
IEpCOoHaIA.

4. Knaccubukarmuss mpodecCHOHATbHONW ajganTaluyd TepcoHana. Buapl amganTanuu
IEpCOoHaIA.

5. Metozs! npodeccuoHaIbHOM aganTaluy nepcoHana.

6. OcHOBHBIE 3TaNBI Ipoliecca NPo(HecCHOHATBHON aIanTaluy NepcoHaa.

7. YrpaBneHue mpoieccoM mpogecCHOHAIBPHON aanTaIiiy epcoHara.

8. DddexTuBHOCTH NMpohecCHOHATBFHON aanTaluy IepcoHana.

9. Kputepuu o11eHKH YCHEIHOCTH MpodeccroHaIbHOM alanTalliy epcoHaIa.

10. Texnonorus 3¢peKTUBHOrO yrpaBiieHUs aJanTaluei nepcoHania.

11. UcnpiTaTenbHbBIN CPOK B MPOLIECCE aanTalluy MEePCOHAIA.

12. lenu u 3a1a4u CUCTEMBI yIIpaBJIeHUS MPO(ECCHOHANBHOM afanTaiyei nepcoHana.

13. CtpykTypHOE 3aKperuieHre PyHKIUK yIpaBIeHHs alallTalluei mepcoHaa.

14. Ilporpamma 1no onTUMHU3ALMY aAANTALMOHHBIX POLIECCOB COTPYAHHUKOB.



15. Ouenka cocTosiHUS paboTHI 10 MPO(PECCHOHANBHOM afanTaii COTPYAHUKOB.

16. OmpIT KPYIMHBIX 3alagHbIX KOMIAHUK B Iporecce mpodecCHOHATBHOW agamnTaiiiu
IepCcoHaIa.

17. HacTaBHMYECTBO - KaK METOJI MPOPECCHOHAIBHON aJjanTalluy IIepCcoHaa.

18. 3amaum HacraBHMYecTBa B opraHm3anud. OONacTh NPUMEHEHUS CHUCTEMBI
HACTaBHUYECTBA.

19. Opranuszanus CUCTEMbl HACTABHUYECTBA HA IIPEIIPUATHSIX.

20. Kpurepuu orbopa HacTaBHUKOB. [Iporiecc moaroToBKu HaCTaBHUKOB.

21. TpymHocTM Ha TMyTH CO3JaHUS M BHEAPEHHS CHCTEMbl HACTAaBHMYECTBA B
OpraHH3aIiH.

22. KoH)IHUKTH aanTallMOHHOT0 TIEPHOa epCoHaa.

23. Ilpuumnbl mnpoduiakThKa KOH(MIMKTOB B TMEPHOJ aJanTallMd IepcoHala B
OpraHu3aIusIx.

24. OCHOBHBIE UCTOYHHKH CTPECCOBBIX CHUTYallMil B MEpUOJ aJanTaluH IepcoHana B
OpraHu3arusix.

Kpurtepnuu onieHuBaHus pe3yJibTaTOB 00y4YeHHUsI

Onenka Kputepnun onieHuBaHMsI 10 3a4ETy

3a4yTeHo CTylneHT ycBOMJ TEOPETHUYECKHI MaTepuan
6e3 mpoOenoB, yMEET MPABWIBHO OOBICHATH
NPOMICHHBIA MaTepual, WUIKOCTPUPYS €ro
pUMEpaMu U3 MPAKTUYECKOH JeATEIbHOCTH,
BBIMOJIHWJI BCE 3aJaHMs, MPEIYCMOTPEHHBIC
paboueit mporpammoit

He 3auteno CTyneHT He YCBOMJ WM YaCTHYHO YCBOWII
TEOPETUYECKHI  MaTepuai, 3aTpyAHSETCsS
IOPUBECTH  TNPUMEPHl U3  MPAKTUYECKOH
JeSITeTTbHOCTH o paccMaTpruBaeMbIM
BOIPOCAM, HE BBIMOJIHUI WM BBINOJHUI HE
MOJTHOCTBIO ~ 33JaHUs,  TPETYCMOTPEHHBIE
paboueil mporpammont

OneHouHble cpencTBa Ui HMHBAJIMIOB W JIMI C OTPAHUYEHHBIMH BO3MOXKHOCTSIMHU
3JI0POBBsI BRIOUPAIOTCS C YI€TOM UX WHAMBUIYATBHBIX TICUXO()U3NIECKIX OCOOCHHOCTEH.

— NpU HEOoOXOAMMOCTH HMHBAJIMAAM M JIMLIAM C OrPAaHHYEHHBIMH BO3MOXXHOCTSIMHU
3JI0OPOBBS MTPEOCTABIISCTCS TOTIOJIHUTEFHOE BPEMS JIJIsl TIOATOTOBKY OTBETA Ha DK3aMEHE;

— IIpU MPOBEJICHUH TPOLEAYPHI OIIEHUBAHUS PE3YIbTaTOB 00yUeHHsI HHBAINIOB U JIUIL C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI TIPETYCMAaTPUBAETCS MCIIOJIb30BaHUE TEXHUYECKHX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHAWBUIYAIBHBIMUA OCOOEHHOCTSIMH;

— TIpY HEOOXOIMMOCTH JIJISl O0YJAFOIINXCS C OTPAHHYSHHBIMHA BO3MOXKHOCTSIMHU 37I0OPOBBS
U MHBAJIUAOB TpOILEAypa OLCHUBAHUS PE3YyJNbTAaTOB OOyUYeHHMs 10 JUCHUILUIUHE MOXKET
MIPOBOJIUTHCS B HECKOJIBKO ITAIIOB.

[Iponienypa orneHMBaHUs Pe3yIbTaTOB OO0Y4YEHHsS MHBAJIUAOB M JIUI] C OIpaHUYECHHBIMHU
BO3MOXXHOCTSIMH 3JIOPOBBSI IO TUCHUIUTMHE (MOIYJIO) TIPEIYCMAaTPHBAET TIPEIOCTABIICHHE
uHpopManuu B QopMmax, aJanTHPOBAHHBIX K OTPAHUYCHHSIM HMX 3J0POBbS M BOCIPHUSATHUS
uH(popMauu:

Jist T ¢ HapyIIEHUSIMH 3pEHHUSL:

— B TIeYaTHOM popMe YBEITUICHHBIM MIPUPTOM,

— B (hopMe 3IIEKTPOHHOTO TOKYMEHTA.

Jliig au11 ¢ HapyIIEHUSIMH ciyXa!

— B I1e4aTHoM (opme,

— B (popMe IIEKTPOHHOTO TOKYMEHTA.



JJist 11 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO amnmapara:

— B IIe4aTHOM opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHI'CHTA
o0yyJarouuxcs.

5. IlepevyeHnb y4eOHOI JuTepaTypbl, HHGOPMALHOHHBIX PeCYPCOB U TE€XHOJIOTUH
5.1. YyeOHas quteparypa

1. Moprynos, Eprennii bopucosud. YnpapiieHHe TEPCOHATIOM: HUCCIEIOBAaHUE, OIEHKA,
oOydenue : yueOHHK ans By30B / E. b. MopryHoB. - 3-e¢ usn., mepepad. u gon. - Mocksa :
FOpaiit, 2023. - 424 c. - (Beiciiee obpaszosanue). - URL: https://urait.ru/bcode/510685 . - Pexxum
JoCTyma: IS aBTopu3. moib3oBatenei. - ISBN 978-5-9916-6202-4. - Tekcr : 2JIeKTPOHHBIH.

2. 'opnenko, Oner AnexcaHIpoBuY. YIPaBICHHUE IEPCOHATIOM : Y4eOHHK /s By30B / O.
A. T'opnienko, JI. B. Epoxun, T. I1. Moxaesa. - 2-¢ u3., uctp. u aon. - Mocksa : FOpaiit, 2023.
- 249 c. - (Bsicmiee obpasosanue). - URL: https://urait.ru/bcode/513356 . - Pexxum moctyma: ajist
aBTOpU3. osib3oBaTene. - ISBN 978-5-534-00547-9. - TekcT : 31eKTPOHHBIMH.

3. Kympusauyk, Enena BukropoBHa. VYmpaBicHHE IEPCOHAIOM: acCCECCMEHT,

KOMIUIEKTOBaHME, ajanTanus, pasButue : ydeOHoe mnocobue / E. B.Kynpusnuyk, FO.
B.IIep6akoBa. - Mocksa : UHOPA-M, 2020. - 255 c. - (Beiciiee o6pa3oBanue. bakanaspuar). -
URL: https://znanium.com/catalog/product/1080284 . - Pexum gocTyma: Ui aBTOPH3.

nosab3oBarenei. - ISBN 978-5-369-01061-7. - Tekct : 27eKTPOHHBIH.

4. KubanoB, ApnanboH SIKOBIEBMY. VYTpaBlieHHME IE€PCOHAJIIOM OpraHU3aLUU:
aKTyaJbHbIC TEXHOJOTWH HaiiMa, afanTallii U aTTeCTalluy : y4eOHOe 1MocoOme IS CTYISHTOB
BY30B, OOYYalOLIMXCsA IO CHENHMATIbHOCTSIM "MeHeKMEeHT opranuszauuu" u "YrpaBieHue
nepcoHasioM" / A. 5. Kubanos, U. b. /lypakosa ; ['ocy1apcTBeHHbII1 YHUBEPCUTET yIpPaBICHHUS. -
2-e u3a., crep. - Mocksa : KHOPYC, 2015. - 359 c. - bubauorp.: c. 359. - ISBN 978-5-406-
03968-7 : 289 p. 50 k. - Tekct : HEMOCPEACTBCHHBIH.

5.2. Illepuoauyeckas aureparypa

1. Boopocsl  rocyaapCTBEHHOrO W MVHHIIMOAIbHOTO  viopasieHus. -  URL:
https://dlib.eastview.com/browse/publication/80304

2. Bectuuk MockoBckoro yauBepcurera. Cepusa 21. VYmpasiaenwe (TocymapcTBO H
obmectBo). - URL: https://dlib.eastview.com/browse/publication/9367

3. Bectuuk  Camkr-IlerepOyprckoro  yaHuBepcurera.  Menemkment. -  URL:
https://dlib.eastview.com/browse/publication/71213

5.3. UnTepHeT-pecypchbl, B TOM 4HCJe COBPpeMeHHble NpodeccHOHAIbHbIE 0a3bl
JAaHHBIX M HWH(OPMALMOHHBbIE CHPABOYHbIE CHCTeMbl JJIEKTPOHHO-0MOJIUMOTEYHbIE
cucremsbl (ABC):

1. OBC «FOPAWT» https://urait.ru/

2. 9BC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbHbie 0a3bl JAHHBIX
Scopus http://www.scopus.com/
ScienceDirect https://www.sciencedirect.com/
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Kypuans nznarensctea Wiley https://onlinelibrary.wiley.com/

Hayunas snekrponnas 6udaunorexa (HOB) http://www.elibrary.ru/

ITonHOTEKCTOBBIE apXUBBI BEAYLIUX 3alIaHBIX HAYYHBIX )KYPHAJIOB Ha Pocculickon
wiatdopme HayuHbIX xxypHaaoB HOMKOH http://archive.neicon.ru

Springer Journals: https://link.springer.com/

Springer Journals Archive: https://link.springer.com/

Nature Journals: https://www.nature.com/

Springer Nature Protocols and Methods:
https://experiments.springernature.com/sources/springer-protocols

Springer Materials: http://materials.springer.com/

Nano Database: https://nano.nature.com/

Springer eBooks (i.e. 2020 eBook collections): https://link.springer.com/

"Jlextopuym TB" http://www.lektorium.tv/

YuuBepcurerckas naopmarmonnas cucrema POCCHUSA http://uisrussia.msu.ru

WNudopmanroHHbIe CIPaBOYHBIC CHCTEMBI

KoncynbranT [Tntoc

Pecypcbl cBOOOAHOTO 10CTYNA

KubepJlennnka http://cyberleninka.ru/;

MuHuCTEpCTBO HaYKH U BBICIIEro oOpazoBanus Poccuiickoii dexepanun
https://www.minobrnauki.gov.ru/;

®denepanbHblil mopran "Poccuiickoe oopazosanue” hitp://www.edu.ru/;

Nudopmannonnas cucrema "EnuHoe 0KHO TocTymna K 00pa3oBaTelbHBIM pecypcam’
http://window.edu.ru/;

Enunas xoyutekius nuppoBbix 00pa3zoBaTenbHbIX pecypcos http://school-
collection.edu.ru/ .

[Ipoekt ['ocynapcTBEHHOr0 MHCTUTYTA pycckoro si3bika uMeHu A.C. [lymkuna
"OG6pazoBanue Ha pycckoM" https://pushkininstitute.ru/;

CnpaBouyHo-uH(pOpMaIoHHbIH noptan "Pycckuit s3eik" http://gramota.ru/;

Ciry:x0a TeMaTHYeCKHUX TOJIKOBBIX cioBapeit http://www.glossary.ru/;

Crosapu u sanmkiaoneanu http://dic.academic.ru/;

O0pazoBarenbHbIi mopTan "Yueba" http://www.ucheba.com/;

3axononpoekt "O06 obpazoBanuu B Poccuiickoit denepannn". Borpockl 1 0TBETHI
http://xn--273--84d1f.xn--plai/voprosy_i_otvety

CoOcTBeHHBbIE YJICKTPOHHBIE 00pa3oBaTe/ibHbIe H HH(POPMAILHOHHBIE PeCypChI

KyoI'Y

ONEeKTPOHHBIN Karajor HayuHnoit 6ubnoTexku Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

OneKTpoHHas oubnmoreka TPYIOB YUEHBIX Kyol'y

http://megapro.kubsu.ru/MegaPro/UserEntry? Action=ToDb&idb=6

Cpena MoaynpHOTO TMHaMU4eckoro ooydenus http://moodle.kubsu.ru

baza y4eOHBIX TmIaHOB, YYEOHO-METOJMYECKHMX KOMIUIEKCOB, IyOIWKauid |
xoHpepenmmii http://infoneeds.kubsu.ru/

bubnnoreka MH(OPMALIMOHHBIX pecypcoB Kadenpsl MH(GOPMaIMOHHBIX
oOpazoBaTenbHBIX TeXHOMOTHi http://mschool.kubsu.ru;

DrexkTpoHHbIi apxuB qokymeHToB KyoI'Y _http://docspace.kubsu.ru/

DNeKTpOHHBIE 00pa3zoBaTelbHBIE pecypchl Kadeapsl HH(POPMAIMOHHBIX  CHUCTEM U
TexHosioruii B oOpaszoBanum KyOI'Y u HayuHo-merommdeckoro >xypHaia "IIIKOJIBHBIE
I'OJIbI" http://icdau.kubsu.ru/
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6. Meroauyeckue yKa3aHusl 1Jisi OOYYAIOIIMXCS MO OCBOEHHIO JIUCHHUIIMHBI
(Momy.Jis)

Cucrema oOydueHHUsI OCHOBBIBACTCS HAa PAIMOHATLHOM COYETAaHWU HECKOJIBKUX BHJIOB
Y4eOHBIX 3aHATHH (B MEPBYIO O4Yepelb, JICKIIUA M TPAKTUYCCKUX (CEMHUHAPCKHUX) 3aHATHH),
paboTa Ha KOTOPBIX 00J1a/1a€T OMPEACICHHON CIICIIU(PUKOM.

I[MoaroroBka K JeKUHUsAM.

3anuch JEKUMH — OAHAa U3 (GOpM aKTUBHOM CaMOCTOSATENbHOH pPabOTBI CTYICHTOB,
TpeOyiomiasi HaBBIKOB M YMEHMsSI KpaTKO, CXEMaTHUYHO, IIOCJIEN0BAaTEIbHO U JIOTUYHO
¢bukcupoBaTh OCHOBHBIE IIOJIOKEHHUS, BBIBOABI, 0000mmeHus, ¢dopmynupoBku. JlanHas
JTUCLHUIUIMHA KaK HayKa HCIIOJIb3YeT CBOIO TEPMHUHOJIOTHIO, KaTErOpUalbHBIM, rpaduyeckuil u
SKOHOMHUKO-MaT€MaTUYECKUI anmnaparsl, KOTOPbIMUA CTYAECHT JOJDKEH HAy4YHUThCS MOJIb30BAThCS
U TMPUMEHATH MO XOJy 3amucu Jekuuu. KylnbTypa 3amucu JEeKIUH — OJIMH U3 Ba)XKHEHIINX
(bakTOpOB YCIENIHOTO U TBOPUECKOTO OBIAJACHHS 3HAHUSIMH [0 COBPEMEHHBIM SKOHOMHYECKUM
npobnemam obmiectBa. [locneayromas padora HaJ TEKCTOM JIEKIIUU BOCKPEIIAET B MaMSTH €€
coJiepXaHue, 03BOJISET Pa3BUBATh SKOHOMHUECKOE MBIIICHHE.

3HAKOMCTBO C JUCHHILIMHOMN MPOUCXOAUT YK€ Ha MEePBOH JIEKLINH, T/I€ OT 00yYaroIerocs
TpeOyeTcs HE TMPOCTO BHHUMaHWE, HO M CaMOCTOATENbHOE O(OpMIECHHE KOHCIEKTA.
KoHcnektupoBanue JeKUUil — CIOXHBIM BUA ayAUTOPHOHM palOThl, MpPEeanoJararoimui
MHTEHCHUBHYIO YMCTBEHHYIO [I€ATEIbHOCTh CTyJeHTa. KOHCHIEKT fBISIETCS MOJIE3HBIM TOT[a,
KOI'ZIa 3aIlMCaHO camoe CyllecTBeHHoe. He Hamo cTpeMuThCs 3ammucarh JOCIOBHO BCHO JIEKLHIO.
Takoe «KOHCIIEKTHpPOBaHHE» MPUHOCUT OOJbIlie BpeAa, ueM Moib3bl. Llenecoobpa3Ho BHauase
IIOHATh OCHOBHYIO MBICIIb, U3JIAra€My0 JIEKTOPOM, a 3aTeM 3anucarb ee. JKelarenpHo 3amuch
OCYLIECTBJISITh HAa OJHOM CTpaHULE JUCTAa WM OCTaBJsAs IOJSA, Ha KOTOPBIX MO3JHEE, NpU
CaMOCTOSITENIbHOM paboTe ¢ KOHCIIEKTOM, MOKHO CJlieJaTh JONOJHUTENIbHbIE 3alIUCH, OTMETUTh
HEIOHSATHBIE MECTA.

KoHcnekr nekiuu iydiiie nmoapasaensTh Ha MyHKTHI, COOJII0/1asi KPaCHYIO CTPOKY. DTOMY
B OoOnbIIONi cTerneHn OyayT crmocoOCTBOBAaTh BOMPOCHI IUIAHA JIEKIUHU, MPEIOKECHHbBIE
npenogasarensiM. CieayeT oOpaliaTh BHUMaHUE Ha aKIEHTHI, BEIBO/IbI, KOTOPBIE JIEAET JEKTOP,
oTMeuasi Hauboyiee Ba)KHbIE MOMEHTHI B JIEKIIMOHHOM MaTepHalie 3aMEUYaHHsIMH «Ba)KHOY,
«XOpOLIO 3allOMHUTH» U T.II. MOXKHO J1€7aTh 3TO U C MOMOILIBIO Pa3HOLBETHBIX MAPKEPOB HIIU
pYyUeK, MOJYEPKUBas TEPMUHBI U ONIPEICICHHUS.

PabOoras Hax KOHCIIEKTOM JIEKIMH, BaM Bcerma HeEoOXOIMMO HCIIOJIb30BaTh HE TOILKO
yueOHUK, HO U Ty JUTEpaTypy, KOTOPYIO JOMOJIHUTEIHHO pEKOMEHI0BaN JIeKTop. IMEeHHO Takas
cepbe3Hasi, KpOINoTJIMBasg paboTa ¢ JIEKUMOHHBIM MaTepHaoM IO3BOJUT INIyOOKO OBJa/ETh
TEOPETHUECKUM MaTEPHAJIOM.

IoaroroBka Kk NPaKTHYECKUM (CEMHHAPCKHM) 3aHATHAM.

CeMuHapckoe 3aHATHE N0 AUCLMIUIMHE — BaKHEHIas popMa caMOCTOSITETbHON paboThI
CTYACHTOB HaJ| Hay4YHOH, yueOHON M mepuoaudecKoi muteparypoil. IMeHHO Ha ceMHHApCKOM
3aHATUM KaXIbI CTYJEHT HMEET BO3MOXKHOCTh IPOBEPUTHh TINyOMHY YCBOEHHUS Y4eOHOTro
Marepuana, II0Ka3aTb 3HAHHUE KAaTErOpWiM, IIOJOKEHUH W HWHCTPYMEHTOB JKOHOMUYECKOHU
MOJINTUKK, W yMEThb HMX MPUMEHHUTHh Ui apryMEHTHPOBAaHHOM M JOKAa3aTEIbHOM OLICHKH
DKOHOMHUYECKUX IPOLECCOB, IPOUCXOAAIIMX B COBPEMEHHOM MHUpPE. Y4YacTHE B CEMHHApe
MTO3BOJISIET CTYAECHTY COCMHUTH MOJTYYEHHbIE TEOPETUUECKHUE 3HAHUS C PEIIEHNEM KOHKPETHBIX
NPaKTUYECKUX 33/1a4 U MoJiesiell B 00s1acTH OM3Heca, AaBaTh OLIEHKY SKOHOMUYECKUM SIBJICHUSM,
IIPOUCXOMSAIINM B CTPAHE U MUpE.

[ToaroToBKY K KaXXKJOMY MPAKTUYECKOMY 3aHATHIO HEOOXOMMO HauyaTh C O3HAKOMIICHUS
C IUTAHOM IPAKTHUYECKOrO 3aHATHs, KOTOPBIM OTpaXkaeT COAEpIKAHHME IPENJIOKEHHOH TEMBI.
TmaTenpHOE€ TPOAYMBIBAaHHE M H3YyYEHHE BOIPOCOB IUIAaHA OCHOBBIBACTCS Ha MPOpabOTKe
TEKyLIEro Marepuana JIeKIUH, a 3aTeéM U3y4eHHUs O0s13aTeNbHOW U JONOJHUTENbHOM
JUTEPaTyphl, PEKOMEHJIOBAHHOM K JAaHHOW TeMe. Bce HOBbIE INOHATHUS [0 HU3y4aeMOH TeMe



HEOOXOMMO BBIYYHTh HAW3yCTh M BHECTH B IJIOCCApHl, KOTOPBIM IeJIeCOO0pa3HO BECTU C
CaMOro HayaJla U3y4yeHus Kypca.

B mporecce moAroToBKM K MPaKTHUYECKUM 3aHATHSAM, HEOOXOAMMO 0OpaTuth ocoboe
BHMMaHHUE Ha CaMOCTOSITEIIbHOE MU3Y4YEHHE PEKOMEHJIOBAHHOW JuTepatypsl. [Ipu Bcell monHoTe
KOHCIIEKTUPOBAaHUS JIEKUMU B HEH HEBO3MOXHO H3JIOKUTH Bechb Marepuan. lloatomy
camocrosiTelibHas pabora ¢ ydyeOHMKaMU, Y4EeOHBIMM TMOCOOHUSMH, HAay4YHOH, CIPABOYHOU
JUTEpaTypoid, MaTepuallaMi NepUOJUYecKuX wu3faHuii u MHTepHeTa sBisiercs Hambosee
3¢ (PeKTUBHBIM METOJOM IMOJIyYE€HHUS JIOTOJHUTENbHBIX 3HAHWW, IO3BOJISIET 3HAYUTEIHHO
aKTUBU3UPOBATh IMpollecC OBJaAeHUs uH(popMalmen, crnocodbcTByeT Oosee TIIyOOKOMY
YCBOEHHIO U3y4aeMOI'0 MaTrepuaa.

Metoaunyeckue YKa3aHHUA s NOATOTOBKH " NpoBeAeHUsA
perJiaMeHTHPOBAHHOM IMCKYCCHM.

I'pynmoBasi  nuckyccusi. OTO METOJ OpraHM3alMM COBMECTHOW KOJUIEKTHBHOMN
JESTENIbHOCTH, TO3BOJISIONIUN B MPOIECCE HEMOCPEACTBEHHOTO OOIIEHUS MyTeM JOTHYEeCKHX
JIOBOJIOB BO3JIEHCTBOBaTh Ha MHEHMS, [TO3ULMU U YCTAHOBKM YYaCTHHKOB JucKyccuu. Llenbro
JUCKYCCHUU SIBJISIETCSI MHTEHCHUBHOE M MPOAYKTHBHOE pEIICHHE TIPYNIOBOM 3adaud. Merox
TPYNIOBOM JHUCKYCCHH O00€CIeYrBaeT TIIYOOKYI0 TpopabOTKy uMeromeics wuHpopmammu,
BO3MOXXHOCTh  BBICKAa3bIBaHHS OOYyYaIOLIUMHUCS pa3HBIX TOYEK 3pEHUss MO0 3aJaHHON
npenojaBaresneM IpodiieMe, TEM caMbIM CHOCOOCTBYs BbIpaOOTKE aJE€KBAaTHOTO B JAHHOMN
CUTyallMu peleHus. MeToJ rpynnoBoi JUCKYCCUU YBEJIIMYMBAET BOBJICYEHHOCTh YYACTHUKOB B
IIPOLIECC 3TOTO PELIEHMS], YTO OBBILIAET BEPOSITHOCTh €TO pealIn3alliH.

Huckyccus (ot nat. discussio — HUCClIeZJOBaHHE, PACCMOTPEHHE) — 3TO BCECTOPOHHEE
00CyXJIeHHEe CIIOPHOTO BOIIPOCA B ITyOJIMYHOM COOpaHWH, B YaCTHOW Oecene, criope. Jpyrumu
CJIOBaMH, JMCKYCCHSl 3aKJIIOYaeTCsi B KOJUIEKTUBHOM OOCYKIEHUM KaKoro-iubo Bormpoca,
MpoOJIEMbI WM COTIOCTaBIEHUH HHPOPMAIINH, UACH, MHEHUH, TipeayioxkeHui. Llemu nposeaeHus
JUCKYCCMM MOTYT OBITb OYEeHb pPa3HOOOPa3HbIMM: OOyueHHe, TPEHHHT, JIHAarHOCTHKa,
npeoOpa3oBaHne, U3MEHEHHE YCTaHOBOK, CTUMYJIMPOBAaHHE TBOPUECTBA U JIp.

B npoBenieHnn 1MCKycCUU UCTIOIBb3YIOTCS Pa3JIM4HbIE OPraHU3ALMOHHBIE METOJUKH.

[Ipn mpoBeneHMM IHUCKYCCHHM HCIIONB3yeTCs Meronmka «Bompoc — oTeeT». JlaHHas
METOAMKA — 3TO Pa3HOBHJHOCTh IMPOCTOr0 COOECEIOBaHUS; OTJIMYME COCTOMT B TOM, 4YTO
IpUMEHsIeTCs onpeenéHHas popma MOCTaHOBKU BOMPOCOB JJIsi COOECEI0BAaHUS C YYACTHUKAMU
JUCKYCCHUU-UAJIOra.

Jluckyccusi mpeacTaBisieT coO0OM METOJT aKTUBHOTO OOY4YeHHs M TO3BOJISIET OIICHUTH
CHOCOOHOCTh 00YUAIOIIUXCS OCYIIECTBIATh MOUCK PEIIEHUs] TOW UM MHON Hay4HOH mpoOiaembl
Ha OCHOBE €€ MyOJMYHOro OOCYXIEHMsSI, COIOCTABJIEHUS Pa3IMYHBIX TOYEK 3pEeHHs, oOMeHa
uHpopMmanueil B Maiblx rpymmnax. Jluckyccusi, KpoMe TOro, MO3BOJISET BBIIBUTH 3HAHUS
oOyuJarolerocsi Mo COOTBETCTBYIOIIEH Teme, yMeHHe (POpMyIHpoBaTh BOMPOCHI U OLIEHOYHbIE
CYXKIEHMS II0 TEME, OCYLIECTBIATh KOHCTPYKTHBHYIO KPUTHKY CYIIECTBYIOUIMX IMOJIXOJO0B K
pEeIIEeHNI0 HayuyHOU Mpo0eMbl; Bia/ieHue KyJIbTypoi BeI€HHUs Hay4YHOTO CIiopa U T. [I.

Jluckyccus MpOBOAUTCS HA CEMUHAPCKOM 3aHSATUU CPEAU MPUCYTCTBYIOLIUX.

CueHapuii MpoBeIeHUS TUCKYCCUU:

1. Onpenenenne TeMbl TUCKYCCUH.

2. YYacTHHUKM TUCKYCCHM: BEAYIINH (IIPENOAAaBaTENb COOTBETCTBYIONIEH AUCIUIIINHBI) U
oOyuatoruecs. BozmoxHO MpUriameHue JKcIepTa u3 yucia IPYTux
npenojaBarenei kadeapsl.

3. HenocpencTBeHHOE MPOBEACHUE JUCKYCCHUU.

4., TlosBeEHNs HTOTOB UCKYCCHU BETYIIUM.
5. OopmIIEHHE TE3UCOB MO UTOTaM MPOBEIEHHUS JUCKYCCUH.

PexoMengaumnu mo padore ¢ JUTEPATYPOI.
Paboty ¢ nureparypoit nenecooOpa3HO HadaTh C W3y4YeHHUsS OONIMX paboT Mo Teme, a
TaK)ke Y4eOHMKOB 1 y4eOHBIX TocoOuii. Jlamee pekoMeHIyeTcsl IEPEUTH K aHAIM3y MOHOTpaduit



U CTaTeil, pacCMATPUBAIONINX OTACIbHBIE ACTEeKThl MPOOJIeM, M3ydaeMbIX B paMKax Kypca, a
Takke OQUIUAIBbHBIX  MaTepuajioB M  HEOMyOJMKOBAHHBIX  JIOKYMEHTOB  (Hay4yHO-
UCCIIeIOBATEIhCKUE PAOOTHI, IUCCEPTAIIMH), B KOTOPBIX MOTYT COJIEPIKATHCS OCHOBHBIE BOIIPOCHI
M3y4aeMoil mpoOIeMBl.

Pabotry ¢ uctouHmkaMu HaJl0 HAYUHATH C O3HAKOMHUTEIHLHOTO YTEHHS, T.€. IPOCMOTPETh
TEKCT, BBIIENAS €ro CTPYKTYpHbIE €IMHMIBL. [Ipy 03HAaKOMHMTEIIBHOM YTEHUHU 3aKjiIaJKaMu
OTMEUAIOTCS T€ CTPAHMIIBI, KOTOPBIE TPEOYIOT 00JIee BHUMATEIHHOTO U3YYCHHUS.

B 3aBucumoctu OT pe3ynbTaTOB O3HAKOMUTEIBHOIO YTEHUS BBIOMpAETCS AadbHEHIINN
croco0 paboThl ¢ MCTOYHMKOM. Ecnm nmnsi paspelieHus] TOCTaBIEHHOW 3amadu Tpedyercs
M3YyYeHHE HEKOTOPBIX ()parMEeHTOB TEKCTa, TO UCMOIb3yeTCS METO BhIOOpOUHOro uteHus. Ecinu
B KHUTE HET MOJPOOHOI0 OTJIaBIICHUS, CIeyeT 0OpaTUTh BHUMAHUE YICHHUKA HA MPEAMETHBIC U
MMEHHBIE yKa3aTelu.

N30pannbie (pparMeHTHI WK BECh TEKCT (€CJIM OH HEIMKOM MMEET OTHOIICHHE K TeME)
TpeOyIOT BAYMYHBOT0, HETOPOIIMBOTO UTEHUS C «MBICIIEHHOM MpopaboTKoi» MaTepuana. Takoe
YTEHUE TMPEIO0JIaraeT BbIJCICHUE: 1) TJIIABHOTO B TEKCTE, 2) OCHOBHBIX apryMEHTOB; 3)
BbIBOJIOB. Oco00€e BHUMaHUE ClieyeT OOpaTUTh Ha TO, BBITEKAET TE3UC U3 apTyMEHTOB WU HET.

HeoOxomuMo Takke TpOAHAM3UPOBATh, KAKWE W3 YTBEPXKICHHWIA aBTOpa HOCAT
npo0JIeMaTUYHbBIN, THIOTETUYECKUI XapaKTep, U YIOBUTh CKPBIThIE BOIIPOCHI.

[ToHSATHO, YTO YMEHHE TaKUM 00pa3oM pabdoTaTh C TEKCTOM MPHUXOAMT JAJIEKO HE Cpasy.
Hawunyumuii cnoco® Hay4uTbcs BBIAETATH TJIABHOE B TEKCTE, YJIABIMBATh MPOOJIEMaTUYHBIN
XapakTep YTBEP)KICHHM, JaBaTh OLICHKY aBTOPCKOW MO3UIMU — ATO CPaBHUTEIbHOE YTCHUE, B
X0/1€ KOTOporo Bbl 3HAKOMHUTECH C Pa3aIMYHBIMM MHEHHSIMHU 110 OJIHOMY U TOMY K€ BOIIPOCY,
CpPaBHUBAECTE BECOMOCTh U JIOKA3aTEIbHOCTh AapryMEHTOB CTOPOH M JIEJA€T€ BBIBOI O
HauOobIIeH yOeAUTETFHOCTH TOW UM UHOM MO3UIINU.

Ecnu B nuteparype BCTpedarOTCsl pa3Hble TOYKHM 3PEHUS MO0 TOMY WUJIM HHOMY BOIIPOCY
U3-32 CJOXKHOCTH TPOMICAIIMX COOBITUNA W TPABOBBIX SIBJICHHM, HENb3s HX OTBEprarh, He
pazoOpaBmuck. [lpm Hamuuuu pacxXoXXKIEHUN MEXAYy aBTOpaMU HEOOXOIUMO HANTH
paryoHaIbHOE 3€PHO Y KaXIO0TO U3 HUX, YTO MO3BOJIUT TNIyOXKE YCBOUTH MpPEAMET H3yUeHUs U
0oJiee KPUTUYHO OIICHUBATH M3y4aeMble BOMPOCHI. 3HAKOMSICh C OCOOBIMH TMO3HUIUSIMU aBTOPOB,
HY>KHO OIpPEAENIATh UX CXOKHUE CYKIEHUS, apI'YMEHTHI, BBIBOJIbI, 4 3aT€M CPABHUBATH UX MEXKAY
co00i1 ¥ MPUMEHSITh U3 HUX Ty, KOTOpas Oojee yoenuTenbHa.

Crnenyrommm »TanmoM paboOThIC JUTEPATYPHBIMH HWCTOYHUKAMHU SIBISETCS CO3JIaHUE
KOHCIIEKTOB, (PMKCUPYIOIIUX OCHOBHBIE T€3UCHI U APTYMEHTHI.

Taxum o6pazom, mpu paboTe ¢ UICTOYHUKAMU U JIMTEPATYPOIl BAXKHO YMETh:

— COIIOCTaBJIsITh, CPABHUBAThH, KIACCU(DHUIIMPOBATH, TPYNIIUPOBATh, CUCTEMATH3UPOBAThH
MH(pOpPMaIIMIO B COOTBETCTBUU C ONPEIEIICHHON yueOHOil 3a1aueii;

— 00001maTe MoNy4eHHYI0 HHPOPMAIIHIO, OIEHUBAThH MPOCIYIIAHHOE U TPOYUTAHHOE;

— (ukcupoBaTh OCHOBHOE COJIEpKaHHE COOOIIeHM; (OpMyITUpOBaTh, YCTHO U
MMCbMEHHO, OCHOBHYIO HJICF0 COOOIICHHS; COCTABIIATH TUTaH, POPMYIUpPOBATH TE3HUCHI;

— TOTOBUTH M MPE3EHTOBATh PAa3BEPHYTHIE COOOIICHMSI TUTIA JOKIIAA;

— paboTaTh B pa3HBIX peKMMax (MHIWBUIYyalbHO, B Mape, B TPYIIE), B3aUMOJCHCTBYS
ApYT C IpyroMm;

— TIOJIb30BaThCS pePepPaTUBHBIMH M CIIPABOYHBIMHU MaTepHAJIaMU;

— KOHTPOJUPOBATh CBOM JICMCTBUS W JIEUCTBHSI CBOMX TOBapuilehd, OOBEKTUBHO
OIICHUBATh CBOU JICHCTBUS,

— oOpamarbcs 3a MOMOIIBIO, JOMOJHUTEIBHBIMU Pa3bICHEHUSMU K MPEMoaBaTeNio,
JIPYTUM CTYyJIEHTaM;

— TOJIb30BaThCsl JIMHIBUCTUYECKONM WM KOHTEKCTYaJbHOM JOTagKoW, CIOBapsIMHU
Pa3IMYHOTO XapaKTepa, pa3IMyHOrO pojia MOACKa3KaMU, OOPaMH B TEKCTE (KJIIOUYEBBIE CIIOBA,
CTPYKTypa TeKCTa, peaBapstonias nuhopmaius u ap.);

— HCIIOJIB30BaTh MPU TOBOPSHHUH U MUChME Tiepudpas, CHHOHUMHYHBIE CPEACTBA, CIIOBA-
OTHCAHUS OOIIUX MOHITHHA, Pa3bsICHEHHUS, IPUMEPHI, TOIKOBAHUS, «CIIOBOTBOPUYECTBOY;



— TOBTOPATH WIM mepedpasupoBaTh pPEIUIMKY COOECeHWKAa B IOATBEPKICHUU
IIOHMMAHHS €r0 BBICKa3bIBaHUS WJIN BOIPOCA;

— 00paTuThCs 3a MOMOIIBIO K COOECETHUKY (YTOUHHUTH BOIPOC, IIEPECTIPOCUTD U JP.);

— HCHOJB30BAaTh MHUMHKY, JKECTHI (BOOOIIE U B TEX CIIy4asix, KOTJa S3bIKOBBIX CPEJICTB
HE XBaTaeT JJIs BBIPAXKEHUSI T€X UM UHBIX KOMMYHUKAaTUBHBIX HAMEPEHUH ).

MeToanyecKkue yKa3aHusi 10 HAMMCAHUIO 10KJIaa (pedepara).

Pedepar numercs no BEIOpaHHON M COrTIACOBAHHOM C MPEINoJIaBaTeIeM TEME.

[IpemioskeHHBIE BapUaHTBHl TEM ONPEACISIOT BO3MOXHOE HAlpaBlIEHHUE HCCIEIOBAHUS,
HO OHU MOTYT OBITh MU3MEHEHbI, YTOUHEHBI, CKOPPEKTUpOBaHbl. OOBEM pabOThl COCTABISAET 10
10-15 crpanuIl MAaITMHOMTMCHOTO TEKCTA.

OcHoBHbIE 21IeMEHTHI pedepaTa:

- TUTYJIbHBIN JIUCT;

- Co/IepKaHHUE;

- BBEJICHHE;

- OCHOBHAsI YaCTh;

- 3aKJII0YECHHUE;

- CIIUCOK UCTOJIb30BAaHHBIX HCTOYHHUKOB.

Hanmcanume w 3ammra pedepara Ha ayIUTOPHOM 3aHATHU HCIONB3YETCS B LEIAX
npuoOpereHuss oO0y4arommmcs HeoOX0AuMO#l mMpodeccHOHANbHONH TMOATOTOBKH, pa3BUTHUS
YMEHUS M HABBIKOB CAMOCTOSITEIIbHOTO HAYYHOTO MTOMCKA: MU3YYEHUS JINTEPaTypPhI 110 BRIOpaHHOU
TEME YIpPaBIEHYECKOW JEATEeIbHOCTH, aHajih3a pa3jMYHbIX HCTOYHHKOB U TOYEK 3pEHUs,
00001IeHNsT MaTeprana, BeIICICHHS TJIABHOTO, (OPMYIMPOBAHUS BBHIBOJIOB U T. 1. C MOMOIIBIO
pedepara oOyuaromuiicss rnyOke TmocTUraer Hauboyee CIOXKHbIE MpoOJIeMbl  JaHHOU
JTUCHUTUTMHBL, YYUTCS JIAKOHWMYHO W3JaraTh CBOM MBICIH, TPABWIBHO OQOPMIIATH pPadoTy,
JOKJIaJIbIBaTh PE3YIbTAThl CBOETO TPY/Ia.

[ToaroroBka u 3ammura pedepara cnocooCTByeT (HOPMUPOBAHUIO HABBHIKOB MyOIUYHOTO
BBICTYIUIGHHUS y OYIyIEro YIpaBlieHIa, 3aKPeIIeHHI0 y HEero 3HAaHW, Pa3BUTHIO YMEHHS
CaMOCTOSITENIFHO ~ aHAJTM3UPOBAaTh MHOT000pa3HbIe  OOIIECTBEHHO-TIOJIMTHYECKUE  SBIICHUS
COBPEMEHHOCTH, BECTH TOJIEMUKY.

[Tman pedepara He MOMKEH OBITH CIWIIKOM CIIOKHBIM M 3allyTaHHBIM. TO €CTh s
paboThl BIOJIHE JAOCTaTOYHO JBa-TpU pas3jena OCHOBHOM dacTH.  Has3Banus paszgenos
Heo0Xo1uMo (hOopMyIHpPOBaTH TAKUM 00pa3oM, 4TOOBI IPUMEPHOE UX COZEpPKAHHUE OBLIO SCHO U3
camoro HaszBaHus. C Jpyroil CTOpPOHBI, HE ClI€AYyeT JaBaThb CIHUIIKOM MOAPOOHOE ONHCaHHE
CoOJIep’KaHus pa3zesioB.

Bo BBeseHUU ciieyeT pacKphITh 3HAaUEHUE M aKTYaJIbHOCTh TEMBI pedepara, OnpeaesiuTh
O00BEKT M TIPEAMET MCCIIeIOBAHUS, TIOCTABHUTH IeNTb ¥ C(HOPMYITHPOBATH 33729l paOOTHI.

OcHoBHast 4acTh pabOTHl COAEPKUT PACCYKICHUS MO TeME, TO €CTh PAaCKPBITUE TEMBI,
OTBET Ha IIOCTaBJICHHBIE BOMPOCHI (3a/layu), apryMeHTHl, MPUMEpPhl W Tak janee. Bce
CYIIECTBEHHOE COJiepKaHue PadOThl JODKHO OBITh M3J0KEHO B OCHOBHOM wyactu. Crenyet
MOCJIEIOBATENBHO PAa0OTaTh C KaXIbIM pa3elioM, pa3BUBasi apryMEHTHI, MPUBOMAS TPUMEPHI,
Jenasi TPOMEXYTOUHBbIE BBIBOJBI. 3aKIIOYEHHE HEOO0XOAMMO JUIsl TOro, 4TOOBI elie pa3
MIOBTOPUTH W 3aKPENUTh y)Ke cKazaHHoe. Kak mpaBmiio, B 3aKIIIOYEHUH YK€ HE JaeTCsl HUKAaKOH
HOBOW wWHQOpMAIMK, a Jal0TCsSd OCHOBHBIC BBIBOJBI U PEKOMEHJIAIIUHU, BBITEKAIOIINE W3
coliepKaHusl paboThl. 3aKIIFOYSHHE JIOJDKHO C OJHOW CTOPOHBI IIABHO 3aBEpPIIATH COJIEPKAHUE
pedepara, ¢ npyroil CTOPOHBI COOTHOCHTCS CO BCTYIUIGHHEM TakK, 4YTOOBI LeNb M 3a7ayd,
MOCTaBJIEHHbIE B HaUajie pabOThl MOTJIM COOTHOCUTHCS C OTBETAMH U BBHIBOJIAMU B 3aKJIFOUEHUH.

Pedepar momken orBeuaTh TpeOOBaHUSAM YHTAOCTHHOCTH, IOCIEIOBATEILHOCTH H
JIOTUYHOCTH.



MeTtoanyeckue peKOMeHAAMH 110 NOATOTOBKE MPe3eHTALNH.

KomnbroTepHyto Npe3eHTaluo, CONPOBOXKIAIOILYI0 BEICTYIIJICHUE JTOKJIAUUKa, yIo0Hee
BCEro MOATOTOBUTH B mporpamme MS PowerPoint. [Ipe3eHTamnust kak JOKYMEHT MpeICTaBIIsIET
co0OH MOCIEe0BATENbHOCTh CMEHSIOIIUX JAPYr Jpyra CilIaiJoB - TO €CThb 3JIEKTPOHHBIX
CTpaHHYEK,3aHUMAIOIIMX BECh 3KpaH MOHUTOpa (0e3 MPUCYTCTBUA MaHenel nporpammsl). Yare
BCETrOJIEMOHCTpALUsl MPE3EHTALUU INpoeLupyeTcs Ha OOJBIIOM 3KpaHe, pexe — pasjaercs
coOpaBIIMMCS Kak Ne4yaTHbld martepuan. KoiaumdecTBo cilaioB aJeKBaTHO COJEPKAHUIO U
IOPOJOJDKUTEIBHOCTH  BBICTYIUICHMsI  (Hampumep, s 5-MHUHYTHOTO  BBICTYIUICHHUS
pEeKOMEHIyeTCAnCoNbp30BaTh He Oomnee 10 cmaiinoB). Ha mepBoM crnaiine o0s3aTenbHO
IPEICTaBIsETCS TEMaBbICTYIUICHUsI U cBeleHus o0 aBropax. Cruenyrommue ciaiipl MOKHO
IOATOTOBUTH, UCIIOJIb3Ys JBEPA3INYHBIE CTPATErMH UX MOATOTOBKHU:

1 crparerus: Ha claibl BBIHOCHUTCSI ONOPHBIM KOHCHEKTBBICTYIUIEHUS U KIIIOYEBbIC
ClIOBa C TeM, 4TOOBI IOJIb30BAaThCS MMM KakK IUIAHOM Ui BBICTYIUICHHS.B 3Tom ciydae k
claiilaM  OpPeAbABIAIOTCS — clenymoomue TpeOoBaHMA: 00beM TEKCTa Ha crlailie —
He 0oJbIIe 7 CTPOK; MapKUPOBAHHBIN/HYMEPOBAHHBIN CIICOK COJCPKUT HE Ooiee 7 JIIEMEHTOB;
OTCYTCTBYIOT 3HaKHU IyHKTYallUd B KOHIIE CTPOK B MApKUPOBAHHBIX U HyMEPOBAHHBIX CIIMCKAX;
3HaYMMas WHGOpPMAaNKs BBIIEIACTCS C MOMOMIBIO IBeTa, Kerys, dQdexToB aHumanuu. Ocobo
BHUMATEIbHO HEOOXOJUMO IPOBEPUTH TEKCT Ha OTCYTCTBHE OUMIMOOK M omnedaTok. OCHOBHas
omurOKa Ipy BHIOOPE JaHHOW CTPATETHMH COCTOMT B TOM, YTO BBICTYMAIOIIUE 3aMEHSIOT CBOIO
peubuYTEeHUEM TEKCTa CO CIal/IOB.

2 crparerus: Ha Cilaiabpl TOMemaeTcss (GakTHUecKuil marepuan(tabiumbl, rpaduky,
dororpaduu u mp.), KOTOPBIN SBISETCS YMECTHBIM U JOCTATOUYHBIMCPEJICTBOM HAarjsIHOCTH,
IIOMOraeT B  PAacKpbITUM  CTEp’KHEBOM  uaeu  BbICTyIuieHus. B 3tomM  cioywae
K cllaiilaM MNpeabsABISIIOTCA CleAylolue TpeOoBaHMs: BbIOpaHHBIE CpPEACTBAa BHU3yaIM3allUU
uH(popManuu (TabIUIbl, CXEMBbI, TPA(QUKHU U T. JI.) COOTBETCTBYIOT COAEPHKAHUIO; UCIIOJIb30BAHbI
WITIOCTPAIMM XOPOILEro KauecTBa (BBICOKOIO pa3pelleHus), ¢ YeTKMM H300pakeHHeM (Kak
MPaBWJIO, HUKTO M3 MPHUCYTCTBYIOIIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT Ha BallMX
cJIaiilaxy BCMAaTpUBAaThCA B MENKHE WIUTIOCTPAIlMH); MaKCUMaJIbHOE KOJIMYECTBO Tpaduueckont
uH(popMalUu Ha OJHOM ciaiine — 2 pucyHka (¢otorpaduu, cXxembl M T.J.) C TEKCTOBBIMU
KOMMeHTapusMu (He 0olee 2 CTPOK K KaKIOMY).

Haubonee Baxxnass mHoOpMarus TOJDKHA pacrojaratbcsi B IEeHTpe dkpaHa. OCHOBHas
omnOKa MpHU BbIOOpE JAHHOM CTpaTerMd — «COPEBHOBAHHME» CO CBOUM HIUIFOCTPATHBHBIM
MaTepuaioB (ayAUTOpPUM HE TMPEAOCTABISIETCS JIOCTATOYHO BPEMEHM, YTOOBI BOCIPUHSATH
marepuan Ha cinaigax). OObluHBIA  cmaiin, ©Oe3 3¢ddexkroB  aHUManMM  JTOJDKEH
JEMOHCTpHUpPOBaThCsIHA SKpaHe He MeHee 10 - 15 cekyHz. 3a MeHbllee BpeMsl IPUCYTCTBYIOIINE
HE yCIleeT 0CO3HaTbcoJepKaHue ciaiiya. Ecny kakas-To KapTHHKA MOSIBUJIACh Ha 5 CEKyH], a
MOTOM TYT K€ CMEHUJIAChAPYTOil, TO ayIuTopusi OyAET CUUTATh, YTO JOKIATUUK €€ MOJATOHSET.
Ob6patHoro (mo3UTUBHOTO)3(PEeKTa MOKHO JIOCTUTHYTb, €CIH JOKJIAJAYUK IPOJIUCTHIBAET
MHO’KECTBO CJIalJIOB CO CJIOKHBIMUTAOMUIIAMH M JAHarpaMMaMu, TOBOps Mpu 3ToM «BoT TyT
NPUBEJCH Pa3sHOr0 POAABCIIOMOTATENIbHBIA MaTepHall, HO sl ero X04y MpOIYyCTUTh, YTOOBI HE
neperpyxarb BhICTYIIIEHUENoIpoOHOoCcTAMIY. [IpaBaa, Takol puem JenaTh B Hadaje U B KOHIE
NPE3CHTAllMM — PHCKOBAHHO,ONTHUMAJbHBIA BapUaHT — B CepeluHE BbICTyIUIeHHs. Eciu Ha
claiiile MPUBOJUTCS CIIOKHasauarpamma, €€ HeOoOXOJHWMO IMpeABapUTh BBOJHBIMU CIIOBaMU
Hanpumep, «Ha 3Toit AuarpaMMenpuBOIUTCS TO-TO U TO-TO, 3€JI€HBIM OTMEUYEHBI MOKa3aTeNnu A,
CUHUM — nokazarenu b»), ¢ Tem,uToObl 1aTh BpeMsl ayAUTOPUU HA €€ PACCMOTPEHHE, a TOJIbKO
3aTeM MPUCTYNAaTh K eeo0cyxaeHuo. Kaxaplii ciaiin, B cpeJHEM JOKEH HAXOIUThCS Ha SKpaHe
He MeHble 40 — 60cexkyH (0e3 yueTa BpeMeHU Ha CiIy4aiiHO BO3HUKIEe oOcykaeHue). B cBs3u
C ATUM JYYIICHACTPOUTH MPE3EHTALMI0O HE HAa aBTOMAaTMYECKHH IMOKa3, a HAa CMEHY CIlaiiloB
CaMHUM/IOKJIaTYMKOM.

Oco60 THmIATETbHO HEOOXOIUMO OTHECTHCh K O(OPMIICHHIO Npe3eHTanuu. JisBcex
CJIaliIOB IpE3eHTAlMM I10 BO3MOYKHOCTHM HEOOXOAMMO MCIIONIb30BaTh OJMH M TOT JKe



111a610HO(OPMIIEHUS], Kerilb — JUIsl 3aT0JIOBKOB - HE MEHblIe 24 IMyHKTOB, JUId MH(OpMaruu —
msuHdopmaruy He meHee 18.

B IPE3EeHTAIHIX HE IIPUHSATO CTaBUTh NIEPEHOCHI B CJIOBaX.
[Tonymaiite, HE OTBJIEKAaTE JW BBl ClylIaTeded CBOEH ke Mpe3eHTanuen? Spkue Kpackw,
CIIO)KHBIE II[BETHBIE TMOCTPOCHMS, W3IMIIHSS AHUMALUS, BBIIPHITUBAIOIINNA TEKCT MU
WIITIOCTpALMsl - HE caMmoe Jydllee JOINOJHEHHE K HaydHOMY Jokiany. Takxke HexenaTeabHb
3BYKOBbIE J(PQEKTsl B XOJI€ JAEMOHCTpAalUH Mpe3eHTanud. Hawmydmmmu — sBIsOTCS
KOHTpacTHbIe 1mBeTa ¢GoHa M TekcTa (Oenblii (OH — YEpHBIM TEKCT; TEMHO-CHHHH (OH —
CBETJIOXKENITBIA TEKCT W T. 1.). Jlydmie He cMemmMBaTh pas3HbIE TUIBI MIPUPTOB B OTHOMN
IPE3eHTalHH.

Pexomenayercst He 370yNOTPeONSATh MPOMUCHBIMH OyKBamMHM (OHM YHTAIOTCA XYXKe).
HekoHTpacTHble ciaiiibl OynyT CMOTpETbCS TYCKJIBIMU U HEBBIPa3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayAuTOpusax. [[ist myumieldl opueHTalu B IPE3EHTALMU 110 XOAY BBICTYIIJICHUS JIydllle
IpoHyMepoBaTh ciaibl. JKenareabHo, 4TOOBI Ha Cllaiilax OCTaBaJIUCh MOJIsL, HE MeHee 1 cM ¢
KaX/I0i cTopoHbl. BcmomorarensHas wuHbopMarus (yHOpaBisiOIIde KHONKH) HE JOJDKHBI
npeoOiagaTh HaJ OCHOBHOW MH(opMaruei (TekcToM, WuIocTpanusamu). Mcnonb3oBarh
BCTPOCHHBIE (P (EKThl aHUMAIUM MOXHO TOJBKO, KOrha 0e3 3Toro He oOOWTHCH (Hampumep,
[I0CJIEI0BATEIbHOE IOSABICHUE 3JEMEHTOB AMarpammbl). s akLeHTHMpOBAaHMUS BHUMAHUS Ha
KaKOH-TO KOHKPETHOW HWH(pOpMAIMK cJaia MOXKHO BOCIOJB30BATHCSA JIA3E€PHOM YKa3KOM.
JluarpaMmbl TOTOBSITCSL C HCIOJB30BAHMEM MacTepa JAuarpamMm TaOJIMYHOIO IpoLeccopa
MSExcel. lyis BBOAa YHUCIIOBBIX JAHHBIX HCIOJB3YETCS YUCIOBON (opmaT ¢ pazaenuTeiieM
rpynmpaspaaos. Eciu gaHHble (HOAMKMCH JaHHBIX) SBJIAIOTCA APOOHBIMU YMCIAMHU, TO YHCIIO
0TOOpakaeMbIX JIECATUYHBIX 3HAKOB JTOJHDKHO OBITH OJJMHAKOBO JUISL BCEH TPYIMITBI 3TUX JaHHBIX
(Bcero psia noamnucell AaHHbIX). JlaHHBIE U OANKMCH HE J0JDKHBI HAKJIabIBaThCS IPYT Ha Apyra
U CIIUBATHCA € TpadUUECKUMU dJIEMEHTAMH TUarpaMMBbl.

CTpyKTypHBIE IUarpaMMbl TOTOBATCSIPH HOMOIIM CTAaHAAPTHBIX CPEJCTB PUCOBAHUS
nakera MSOffice. Eciau npu ¢popmaTtupoBanumciaiiia ecTb HEOOX0AUMOCTb NMPONOPLUOHAIBHO
YMEHBIINTh pa3Mep AUarpaMMmbl, TO Pa3MepIIpU(TOB PEKBU3UTOB JOKEH OBbITH YBEJIUYEH C
TakKUM pacyeToM, YTOObI peasbHOE OTOOPa)kKeHHEOOBEKTOB JAHMarpaMMbl COOTBETCTBOBAJIO
3HAYeHUsM, YKa3aHHBIM B Tabaue. B tabnumnax HenomkHO ObITh 6osee 4 CTpok U 4 cTONOI0B B
IPOTUBHOM CIlly4ae JaHHble B Tabuuie OyneTHpocTO HEBO3MOXKHO YBMJIETh. Suelku c
Ha3BaHMSAMM CTPOK U CTOJOLOB M Hambosee 3HaYMMbleJaHHbIE PEKOMEHIYeTCsl BBIIENATh
nBeroM. TabnnyHas wuWHGOpManuUsi BCTaBISETCS B MaTepuajblKak TaOIuIa TEKCTOBOIO
nporieccopa MSWord unmu tabnuynoro mpoueccopa MSExcel. IlpuBctaBke TaOmuibl Kak
00BeKTa M NIPONOPLUMOHATLHOM HW3MEHEHHU €€ pa3Mepa pealbHbIHOTOOpakaeMblil pa3Mmep
mpudTa 10KkeH ObiTh He MeHee 18 pt. Tabmuisl 1 quarpaMMbIpa3MeNialoTCcsl Ha CBETIIOM HIIH
o6enmom ¢one. Eciu Bbl mpenmounTtaeTe BOCHONB30BATHCSAMOMOINBIO OMEparopa (4To TOXkKe
BO3MOXHO), @ HE JIUCTaTh CIai/bl CAaMOCTOATENbHO, OYEHBIIOJIE3HO MPEAYCMOTPETh CCUIKUA Ha
crmaiiapl B Tekcte nokiaga ("Cremyrommil ciaia,mokanyicTa..."). 3aKkIIOUYUTEeTbHBIN CIIai]
Ipe3eHTalMH, cojepxamuil TekcT «Crnacu0o 3aBHUMaHue» WU «KoHely, BpsI JU IpuemiieM
JUTSL IPE3EHTAllMU, COMPOBOKIAIOIIEH MyOIMUYHOEBBICTYIIJICHHE, TTOCKOJIbKY 3aBEepIIeHHE MOKa3a
CJIaiiIOB ellle He SBJISIETCS 3aBeplIeHUEMBBICTYIUIEHUs. KpoMe Toro, Takue ciaiipl, Tak ke Kak
u cnaiin  «Bompocel?», nyOommpyroT  ycTHoecooOmenne. ONTHUMaJbHBIM — BapUaHTOM
IIPEJICTABIISIETC TOBTOPEHUE IEPBOrO Claiija B KOHLENPE3EHTALMH, IMOCKOJIBKY 3TO AT
BO3MOXKHOCTb €Ill€ Pa3 HAIIOMHUTH CIIYIIATENSIM TEMYBBICTYIUIEHUS U UMS JOKJIAIuuKa U J1U00
nepeiTH K BompocaMm, JUOO 3aBepUIMTh BbICTyIUIeHHE.[[yis mokaza ¢ailtn mpeseHTanuu
HeoOXoauMo coxpaHuTh B hopmare «JlemorctpamusPowerPointy (Paiin - Coxpanuth kak - Tum
daiina - Jlemonctparus PowerPoint). B aromcinyyae npe3eHTalus aBTOMaTHUECKH OTKPBIBAETCS
B PEKHUME TMOJTHOIKpaHHOTO ToKasa(slideshow) u ciymarenu n30aBiieHbl Kak OT BUAa paboyero
okHa nporpammbl PowerPoint, Tak HOT moTeps BpeMeHH B Hauasle ToKa3a Mpe3eHTaI|H.

Ilocne NOATOTOBKM MpPE3EHTALUMU IOJE3HONPOKOHTPOJIMPOBATh Cce0sl  BONPOCAMHU:
yIAIOCh JU JIOCTUYb KOHEYHOW IIeNM Mpe3eHTaluu (YTOYAaJOCh OIpPENeNUTh, OOBSICHHUTD,



MPEJIOKUTh WU MPOJEMOHCTPUPOBATh C MOMOIIBIO Hee?); KKAaKMM OCOOCHHOCTSM OOBEKTa
Ipe3eHTallud yJaloCh MpUBIeYb BHUMaHue ayautopuun? HeoTBrnekaeT nu co3naHHas
Mpe3eHTalnuss OT YCTHOro BbICTymieHus? [locie mnoAroTOBKUIIpE3EHTAMK HEeoOXoauma
peneTUys BHICTYIUICHHUS.

O01mme peKOMeHIAIUM 110 CAMOCTOATEIbHOI padoTe 00y4arOIIMXCS.

VYcnemHoe OBIaJACHUE 3HAHMSAMM 110 JAMCLUUIUIMHE MPEANOIaraeT IOCTOSHHYIO U
KPOTMOTJIMBYIO CAMOCTOSTEIbHYIO pabOTy CTYIEHTOB Ha JIEKIIUIX, CEMUHApaXx, MPH MOATOTOBKE K
KOHTPOJBHBIM pabotam u T.A4. llog camocrositensbHON paboToil  cieqyeT TMOHUMATh
COBOKYITHOCTb BCEU CAaMOCTOSITEIbHOMN JAEITeIbHOCTU CTYACHTOB, Kak B y4eOHOIl ayAUuTOpUHU, TaK
U BHE €€, B KOHTaKTe C MpernojaBaTeieM M B ero orcyrctBuu. CamocrosrenbHas paborta
peanuzyercsi:

1. HenocpeacTBeHHO B MpoIecce ayAUTOPHBIX 3aHATUN - HA JIEKIUSAX, MPAKTUYECKUX U
CEMHUHAPCKUX 3aHATHUSAX.

2. B xoHTakTe C mpenojaBare’leM BHE PAMOK pacHHUCAHMs - Ha KOHCYJIbTALUAX IO
yueOHBIM BOMPOCaM, B XOJ€ TBOPUECKUX KOHTAKTOB, MPHU JTUKBHUIALUHU 33J0JDKEHHOCTEH, MpHU
BBITIOJIHCHUH UHIUBUAYAJIbHBIX 3aIaHUM U T.1.

3. B Oubnuoreke, AoMa, B OOIIEKUTHH, Ha KadeIpe NpHU BBHINOIHEHUHU CTYACHTOM
yueOHBIX ¥ TBOPUECKHX 3ajau.

K BHeaynuTopHoil caMOCTOSTeTbHOM paboTe OTHOCUTCS:

- mpopa0OoTKa JIEKIIMOHHOTO MaTepuaia, M3ydeHue y4eOHON M HaydyHOW JIMTEpaTyphbl,
MOJTOTOBKA K MPAKTUYECKUM 3aHATHIM;

- TIOJrTOTOBKA M HaNucaHue pedepaTos, 3CCe U JPYTruX MHUCbMEHHBIX pa0dOT Ha 3aJaHHbIC
TEMBI,

- BBINIOJIHEHHE JOMAIITHUX 3aJIaHU PazHOOOPa3HOTO XapakTepa. DTO - pelleHue 3ajady;
nox0op M U3ydeHHE JUTEPATYPHBIX UCTOYHUKOB; pa3pabOTKa M COCTABICHUE PA3UYHBIX CXEM;
BBINIOJIHEHHE rpauuecKkux paboT; MPOBEIEHUE PacUETOB U JIp.;

- BBINIOJIHEHUE WHAMBUAYAJIbHBIX 3a/laHUM, HAINPaBICHHBIX HA pPa3BUTHE Yy CTYJIEHTOB
CaMOCTOSITEIbHOCTH Y WHUIIMATUBBI;

- MOATOTOBKA K YYacTHI0O B HAyYHO-TEOPETUYECKUX KOoH(pepeHmusx. s ycmemHoro
YCBOEHHUS Kypca BaKHOE 3HAUE€HHE UMEET CaMOCTOsTeNbHAsI paboTa ¢ KHUTOM.

CTyneHT He JMOJKEeH JOMYCKaTh YTeHHE MaTepHalia BHIOOPOYHO HIIM «I10 JHAroHaJm»,
MIOCKOJIBKY B 3TOM ClIy4a€ OIrPOMHOE KOJMYECTBO HEOOXOAMMON HMH(pOpMAallMU OCTAE€TCsS BHE
BHUMAaHMUS.

[Ipn Hanucanuu pedepaTa CTYIEHT JOJDKEH COONIOAATh CieNylollue TpeOOBaHUS K
COJIEPIKAHUIO:

- HCTIONIb30BaTh MaTepHall, KOTOPBIN CTPOrO OTHOCUTCS K BEIOPAHHOH TEME;

- UW3JlaraTh OCHOBHBIE aCHEKThl FPAMOTHO U B COOTBETCTBUU C TOM WM MHOW JIOTUKOU
(XpOHOJIOTUYECKON, TEMATUIECKON, COOBITHITHOM ),

- TPYNIHUPOBATh UJIEU PA3HBIX aBTOPOB MO OOIIHOCTH TOYEK 3PEHUS WU MO HAYYHBIM
HIKOJIaM;

- 3aKaH4YMBaTh pedepar noaBeIeHHEM UTOTOB MPOBEICHHON HCCIEI0BATENbCKOM PabOTHI.
TpebGoBanusi K BBICTYIUIEHHIO C pedepaToM: KpaTkoe uznoxkeHue (10-15 MuH.) OCHOBHOTO
CoJiepXaHusl MOATOTOBJIECHHOTO TEKCTa; BBIJICJICHUE TJIABHOW aBTOPCKOW MBICIIH; PACCMOTPEHUE
W3JIaraeMoi mpo0yieMbl B KOHTEKCTE TEMAaTHKU Kypca; BBICKA3bIBAHHE CBOMX KOMMEHTApHEB IO
MOBO/Y U3JI0KEHHOT'0; OTBEYATh Ha BOIIPOCHI.

Pe(bepaT OLICHUBACTCS 1O CIACAYIOUIUM KPUTCPUAM!

1) aBTOpCKUiA B3I HA MPOOIIEMY;

2) yMeHHUe BEICTUTh 00BEKT, IPeIMET, CHOPMYITHPOBATH TPOOIIEMBI, paCCMAaTPHUBAEMEIE B 3CCE;

3) YpPOBEHb apryMeHTaIUH;

4) 3HaHHE TUTEPATYPHI.

B ocBoeHuun AMCHUIUIMHBI MHBATUIAMU U JUIAMU C OFPAHUYEHHBIMU BO3MOXKHOCTSIMHU
3I0pOBBSl OOJIBIIIOE 3HAYCHUE HMMEET HWHIAWBHIyaJbHas ydeOHas pabora (KOHCYJIbTAIMH) —



AOIMOJIHUTCIIBHOC PA3BACHCHUC y‘l€6HOFO MaTtcpuraja. I/IH,Z[I/IBI/IHyaJIbHBIC KOHCYJIbTalUU 110
MNPpEAMETY SABJIAKOTCA Ba’XKHBIM (baKTOpOM, CHOCO6CTBYIOH_[I/IM HWHAUBUAYAJIU3alUN O6y‘leHI/I5[ n
YCTAHOBJICHUIO BOCIIMTATCIIBHOTO KOHTAKTa MCXKAY MNOPCIogaBarciicM U 06yqa10mnMc;1

HWHBAJIUWAOM HJIK JIAUIOM C OTpaHNMYCHHBIMH BO3MOXHOCTAMH 30J0POBbS.

7. MaTepuajibHO-TEXHUYeCKoOeo0ecneyeHne mo Jucuunjianae (MoayJi)

HaumenoBanue OcHaIleHHOCTh [IepeueHb JIMIIEH3MOHHOTO

CHeIHaIbHBIX TOMEIEHUI CHeIHabHBIX TOMEUIEHUH | mpOrpaMMHOro obecreyeHus
yueOHass  ayaumropust i | O6opynoBaHue: WinRAR, T'ocymapcTBeHHBII
MPOBEICHUS 3aHATUH | MYJBTUMEIUNHBIA MPOeKTOp, | KoHTpakT Nel3-OK/2008-3;
JICKIIMOHHOTO THIa;, ydeOHas | 3KpaH, HOyTOyk, yueOHas | MicrosoftWindows XP,
ayIUTOpUU JUIs TpoBeleHus | Mebenb, Jocka  ydeOHas, | ['ocymapcTBEHHBIH KOHTPAKT
3aHATUI CEMUHAPCKOTO TUMA; | ydeOHo-HansiaHble mocobus | Nel3-OK/2008-3;
y4uecOHast ayautopus | (TeMaTHYecKue MicrosoftWindowsOffice
TPYIIIOBBIX u | wunoctpanuu), npeserrauuu | 2003 Pro, I'ocynapcTBeHHBIM
WHUBUTyaJIbHBIX Ha DJEKTPOHHOM HocuTene, | Kontpakt  Nel3-OK/2008-3
KOHCYJIbTALIU; CILIUT-CUCTEMA (Homep JIALICH3UU -
yueOHas  ayIuTOpUU  JUIA 43725353);
IIPOBEICHUS TEKYILEro KoncynbranT [Timroc,
KOHTPOJI U IPOMEKYTOUYHOI Horosop  Nel77/948  or
aTTECTAINN. 18.05.2000

YueOnas ayauropust Ne 205
353900

KpacHonapckuii Kpaiu,
I. Hosopoccniick,
yi1. KoMMyHHCcTHYECKAs JOM
Ne 36

yueOHas  ayautopus g | OGopynoBaHue: WinRAR, TocynapcTBeHHBIH
IPOBECHUS 3aHATUH | MyJIBTUMEIUHHBIN TIpoeKTop, | KoHTpakT Nel3-OK/2008-3;
JICKIMOHHOTO THIIA; yueOHas | 3kpaH, HOyTOyk, ydeOnas | MicrosoftWindows XP,
ayIUTOpUU JUIS TpOBeNeHUus | mebenb, Jocka  ydyeOHas, | [ocyqapcTBEHHBI KOHTpPAKT
3aHATUI CEMUHAPCKOro TUMa; | ydeOHo-HamsAaHble 1nocobus | Nel3-OK/2008-3;
y4deOHast ayautopus | (TeMaTuuecKue MicrosoftWindowsOffice
TPYIIIOBBIX u | wunoctpanuun), npesenranuu | 2003 Pro, 'ocynapcTBeHHBIH
WHJVBHTYAIbHBIX Ha DIEKTPOHHOM HocuTene, | KoHTpakt  Nel3-OK/2008-3
KOHCYJIbTalIHIA; CIUIUT-CUCTEMA (Homep JMILIEH3UN -
yueOHass  ayJuTOpUH IS 43725353);
IPOBEICHUS TEKYILEero Koncynbrant [Tmroc,
KOHTPOJISI U TMIPOMEKYTOYHON Horosop Nel77/948 oT
aTTECTAllUN. 18.05.2000
VYueOnas ayauropust Ne 403
353900
KpacHonapckuit Kpau,
I. Hosopoccuiick,
yi. KoMmyHUCTHYECKasT 1OM
Ne 36

Jns  camocTosTeNnbHOW — paboThl  OOydYaIOUIMXCS  MPEAYCMOTPEHBl  MOMEIICHUS,

YKOMIUIEKTOBAaHHBIE CHEIIHATH3UPOBAHHON MeOeIbI0, OCHAIIEHHBIE KOMIIBIOTEPHON TEXHUKOH C
BO3MOXKHOCTBIO MOAKITIOUEHUs K ceTu «HTepHeT» U obecredeHneM JO0CTyIa B AJICKTPOHHYIO
nH(pOPMaAITMOHHO-00Pa30BATENBHYIO CPEly YHUBEPCHUTETA.



HanMmeHnoBanue moMenieHui s
CaMOCTOSTEIBHON pabOThI

OCHaICHHOCTh IOMEIICHUH ISt
CaMOCTOSITEIBHON pabOThI

[epeyeHb TUIIEH3UOHHOTO
MIPOrPaMMHOTO 00eCTICUeHHS

oOygaromuxcs oOygaromuxcs
VYyeOHas ayauTopust ObopynoBanue: WInRAR,
JUTSL CAMOCTOSITEIIbHOM YUCHHUUECKUE croubl, | ['ocymapcTBEHHBII KOHTPAKT
paboThI, ¢ padOYNMHU MECTAMU, | CTYIIbS, nepcoHabHbie | Nel3-OK/2008-3;
OCHAIIIEHHBIMHU KOMITBIOTEPHI, MicrosoftWindows
KOMITBIOTEPHOU TEXHUKOM C | MOJKJIFOYECHHE K | XP, 'ocynapcTBeHHBIN
IMOAKJIFOYEHUEM K CETH nH(pOpMaIMOHHO- koHTpakT Nel3-OK/2008-3;
«aTepHeT» 1 o0ecreueHNeM | KOMMYHHKAlIMOHHONH — CEeTH MicrosoftWindowsOf
HeorpaHuueHHoro gocrymna B | «Muatepuer» u mocrymom B | fice 2003 Pro,
3JIEKTPOHHYIO 3JIEKTPOHHYIO ['ocymapcTBEHHBIN KOHTPAKT
nH(pOpMaIMOHHO- nH(pOpMaIMOHHO- Ne13-OK/2008-3 (Homep
00pa30BaTeILHYIO CPEIy 00pa3oBaTEIbHYIO cpeny | nunensuu - 43725353);
OpTraHu3aIfK I KaXI0ro | 00pa3oBaTeIbHON KoncynperanT [Tntoc,
oOyuJaromerocs, B opranm3anuu, BeO-kamepsl, | JoroBop Nel77/948 ot
COOTBETCTBUH C 00bEMOM KOMMYHHKAIIHOHHOE 18.05.2000.
W3Yy9aeMbIX JUCIHILTAH obopyoBaHue,

VYyeOnas aynutopus Ne
309
353900
KpacHonapckuit kpai,
r. HoBopoccuiick,
yi1. KommyHuctuyeckas 1oM

obecrnieunBaroliee JI0CTYI K
CeTH MHTEpHET (IIPOBOAHOE
COeITMHEHUE u
OecrpoBOHOE COEIUHEHNUE
o texuomoruu Wi-Fi)

Ne 36
ITomemenune st | MeGenb: yueOHas meOenb WInRAR,
CaMOCTOSITENIbHOU pabotsl | Kommuiexr ['ocymapcTBeHHBIN KOHTPAKT
0o0y4aromuxcsi - YUTAJIbHBIN | crielUaIu3upPOBaHHOM Ne13-OK/2008-3;
3a1 OMOIMOTEKH. mebenu: KOMITBIOTEPHBIE MicrosoftWindows
353900 CTOJIBI XP, 'ocynapcTBeHHBIH
KpacHonapckwii kpaid, Ob6opynoBanue: koHTpakT Nel3-OK/2008-3;
r. HoBopoccwiick, KOMITBIOTEPHASI TEXHUKA C MicrosoftWindowsOf
yi1. TepoeB /lecaHTHUKOB MOAKIIOYEHUEM k | fice 2003 Pro,
Ne 87 MH(OpPMaLOHHO- ['ocynapcTBeHHBIN KOHTPAKT
KoMMyHHKaioHHoi  cetu | Nel13-OK/2008-3 (Homep
«MaTepHeT» M mocTynoMm B | JuieH3un - 43725353);
AIIEKTPOHHYIO Koncynsrant [Itoc,
nH(pOpMaITMOHHO- HoroBop Nel177/948 ot
00pa3oBaTeNbHYIO cpeny | 18.05.2000.
o0Opa3oBarenbHON
OpraHu3zaiuy, BeO-KaMmepsl,
KOMMYHHKAIIHOHHOE
obopyoBaHue,

obecrneynBaromiee J0CTYyIN K
CeTH HMHTEpHET (IIPOBOJHOE
COCZIMHEHNE u
0ecrpoBOTHOE COEIMHEHHE
o texuosoruu Wi-Fi)




