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46.04.02 JIoKyMEHTOBEJICHUE U apXUBOBEICHIE

HampasnernHocts (poduib) / crienuanu3amus
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dopma 00yueHust 3a04Has
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Pabouas mporpamma nucuuruinabl 51.0.07 «YnpaBneHue rocygapCTBEHHBIMH U
MYHULIMIATBHBIMU apXUBaMH» COCTaBJI€HA B COOTBETCTBUHM C (eliepalibHbIM
roCyJIapCTBEHHBIM 00pa30BaTENIbHBIM CTaHIAPTOM BhICIIEro oOpazoBanus (OI'OC
BO) no HanpaBieHHo MOATOTOBKH / crieniuanbHOCTH 46.04.02 JIoKyMEHTOBEICHUE
1 apXHUBOBEJICHHE

[IporpaMmy cCOCTaBWIIM:

Toauka Mapuna BsdecnaBoBHa,
JOTICHT Kadeaphl,

KaHJWJaT UCTOP. HAYK, TOLCHT

Jlanckas Jlapesa BnagumuposHa,
3aBenyromui kageapoi,
KaHJ. 9KOH. HayK, JOLICHT

/tommuch
\/

Pabouas mporpamma aucuuminsabsl b1.0.07 «YnpaeneHnue rocyaapcTBEHHbIMU U
MyHUIMNIAJIbHBIMU apXUBaMW» YTBEpPKIEHA Ha 3acedaHuu kadeapsl oO1ero,
CTPATErun4ecKoro, MH(HOPMAILIMOHHOTO MEHEI)KMEHTA 1 OU3HEC-TTPOLIECCOB
npotokoist Ne 18 ot «16» anpensa 2024 . A J ok
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3aBenyrommii kadeapon (pazpadorunka) Jlanckas [1.B.

YTBepK/IeHa Ha 3aCENaHNN YIeOHO-METOINUECKON KOMHACCHH (haKymbreTa

yHOpaBJICHUS U ICUXOJIOTUU )
npoTtokoi Ne 4 ot «22» ampeins 2024 . , /5/
[Ipencenarens YMK dakynsreta [mo0yns E.FO. i

OAIHCHh

Peuien3eHThI:

Kpacnonoc Upuna Bnagumuposna - nupekrop I'KY «Apxus ropoga
CeBacTonos»,

3eneHckas Mapus BaneHTuHOBHA - 1-p 3KOH. HayK, ipodeccop Kadeapbl
MenemkmenTa @I'BOY BO «KybaHckuii rocy1apcTBEHHBIN arpapHbIi
YHUBEPCUTET»



1 Hean u 3axa4y U3y4eHUs AU CUUILIMHBI (MOYJIs)

1.1 Heab ocBOEHUS TUCHUILIHHBI

OcHoBHOM 1ept0 auciuIuinibl «b1.0.07 YnpasneHue rocy1apCcTBEHHBIMUA U MYHUITUTIATbHBIMU
apXuBamMmu» SIBISIETCS IOJTOTOBKA CTYJIEHTOB IO OCHOBHBIM BOINPOCAM TEOPUU U TMPAKTHKU
yOpaBlIeHUSI TOCYJIApPCTBEHHBIMH M MYHUIUNAIBHBIMH apXvBaMH Ha COBPEMEHHOM JTarie
pa3BUTHS 00IIECTBA.

1.2 3agauy JUCHUILIMHBI

Jns  gocTwkeHUsl 1elied  pemaroTcs  CIASAYIONIMEe 3aJayd  U3Y4YeHUsS JUCHUIUIMHBL: —
dbopMupoBaHHE 1LIEIOCTHOTO MNPO(ECCHOHANFHOE IMOHMMAHUS  IPOLIECCOB  YIPaBJICHUS
rOCYJapCTBEHHBIMU U MYHUIMIIAJIbLHBIMU apXHWBaMH B COBPEMEHHBIX YCJIOBHSX; - HU3Y4YCHHUE
byHKIMI, 3aKOHOJATENIbHOM, HOPMATUBHO-IIPABOBOM U  METOIMYECKOW 0a3bl CHCTEMBbI
yIpaBJICHUS COBPEMEHHBIMU apXUBaMU; — OBJAJCTh METOJAMH IJIAHUPOBAHUS U OpraHU3ALUU
paboThl apXMBOB M HUX CTPYKTYpPHBIX TMOAPA3JEICHUN C MCIOJIb30BAaHHEM COBPEMEHHBIX
MH()OPMAITMOHHBIX TEXHOJIOTHUM.

1.3 MecTto aucuuninnsl B crpykrype OOII BO

Juctummna «b1.0.07 VYnopapieHue rocyJapCTBEHHBIMM W MYHULIUNAIBHBIMU apXUBaMM»
MPUHAUICKUT K 00s3aTenbHON yactu O10ka b1 "Iuctunnuuel (Moaynu)" yuebHoro riana. s
YCHEIIHOTO YCBOSHUS JUCIHMILTMHBI HEOOXOJUMO, YTOOBI MAarucCTpaHT MM 3HAHUWsS, YMCHHS,
BJIQJICHHE U ONBITOM JEATEIbHOCTH B 0O0beMe TpeOOBaHUN CIEAYIONIMX IUCIUIUINH:
«ApXUBOBEICHHE» WU «ApPXUBHOE JEJI0», HM3y4aeMbIX B Yy4eOHOM IUIaHE TOJITOTOBKH
OaxanaBpoB. B cBoro ouepenp, u3yueHne AUCHUILTUHBI 00ECIEYnBAET BOZMOXKHOCTh YCIEIIHOTO
OCBOCHHUS CTYJICHTAMH CIEAYIOMUX TUCIUIUIMH OCHOBHOW 00pa3oBaTEIbLHOW IMPOTPaMMEL:
«/HTENNeKTya IbHbIA apXUB U PETPOKOHBEPCHSI.

1.4 IlepeyeHb IUIAHHUPYEeMBIX Ppe3yJbTATOB O0y4YeHUS] MO JAMCHMILIMHE (MOAYJIIO),
COOTHECEHHBIX C IUIAHNPYEMBIMH Pe3YJIbTATAMHI 0CBOEHHS 00Pa30BaTeJIbLHOI MPOrpaMMbl
W3ydenue naHHOW Y4eOHOH TUCHUIUIMHBI HAIPABICHO Ha (QOPMHUPOBAHUE y OOYYArOIIMXCS
YHUBEPCAIBHBIX U 001IenpodeccuoHaTbHBIX KOMITETEHIIUH:

KOI[ U HAUMCHOBAHHUC HHIAMWKATOpa Pe3y.]'IBTaTI)I O6y‘~I€HI/I$[ IO JUCHHUITIINHE
JOCTHIXKCHHA KOMIICTCHIIMHN

OIIK-3. Cnoco0eH wHcIONB30BaTh 3HAHMA B 00JacCTH TYMaHWUTapHBIX, COLMAIbHBIX U
SKOHOMHYECKMX HayK IpU OCYIIECTBIEHUM OSKCIEPTHBIX UM aHAJUTHYECKUX, HAy4HO-
HCCIIEIOBATENbCKUX padoT;

NOIIK-3.1 — Bnanmeer 3HaHUSAMHU B | 3HATH:

obsacTu IYMaHHUTapHBIX, | - 33J]a4d U (YHKIUHU YIIPABICHUS COBPEMEHHBIMU apXUBaMU;
COIMAIBHBIX W YKOHOMHYECKHUX | - OCHOBHBIC MPOOJIEMBbl W TEHICHIMU Pa3BUTHs apXUBHOTO
Hayk HWOIIK-3.2 —  Brnaneer | nena B Poccuu;

METOANKAMH MIPOBE/ICHUS | YMETh!

OKCHEPTHBIX W  aHAJIUTUYECKHX, | - TMPOBOAMTH  CPAaBHUTEIbHBIH  aHAIW3 W BHIOOD
HAYYHO-HMCCIIEIOBATENbCKUX paOoT | ”MHQOPMAIIMOHHBIX ~ TEXHOJOTHH,  NpPUMEHSIEMble B
NOIIK-3.3 — croco0eH | mpodeccHoHaIbHON AeATeNbHOCTU. Braners:

OCYIIECTBIISITh ~ JKCIEPTHBIE  H | - METOAMKAMH TPOBEJCHHS DKCIIEPTHBIX W aHATHTUYECKUX,
aHAJIMTHUYECKHE, HAy4YHO- | HAy4YHO-MCCIIE0BATEIbCKUX pabor B o0nacTtu
WCCIIEIOBATEIbCKUX ~ pabOThl B | apXWBOBEIICHUS,

obnacTtu TYMaHHUTapHBIX, | -  CHOCOOHOCTBIO  OCYHIECTBIATH  AKCHEPTHBIE U
COIMAIGHBIX W  OKOHOMHYECKUX | aHAIMTHYECKUE, HayYHO-UCCIENOBATEIbCKIX pPa0OTBI B
HayK 00JIaCTH apXUBOBEICHHS




I1K-7. PykoBOACTBO TOCTPOCHHEM €IWHOM CHUCTEMbl XpaHEHUS JIOKYMEHTAIbHOTO (oHIa

OpraHHu3aI’

HIIK 7.1 - cnocobeH | 3HaTh:

KJIACCU(PUITUPOBATH MH()OPMAITHIO M | - METOMYECKHE JOKYMEHTBI M HAIIMOHAIBHBIC CTaHAAPTHI IO
PYKOBOJIUTH MIOCTPOCHUEM | BOIIPOCAM apXHUBHOTO JIENa;

UH()OPMAIIMOHHO-CIIPABOYHBIX
cucTeM M 0a3 JaHHBIX OpraHU3aINH

- METOJI0JIOTHIO OCTPOECHUS HH(OPMALIMOHHBIX CUCTEM U a3
JAHHBIX MO JIOKyMEHTaM OpraHM3allid U TpeOOBaHUS K
HOpPMaTUBHOMY OO€CNEUYEeHUIO UX (PYHKIIMOHHUPOBAHUS

- HCII0JIB30BATh IepeloBOU OTEYECTBECHHBIN,
MEXIYHApOAHBI M 3apyOe)KHBIH OIBIT, HAKOIUICHHBIH B
cdepe ynpapiaeHUs apXUBaMH;

- METOAaMM ILUIaHUPOBAHHA M OpraHusaliu ACATCIBHOCTHU
TroCyaapCTBECHHOI'O U MYHHUIUIIAJIBHOT'O apXUBa,

HIIK 7.2 — crocoOeH
pa3pabaThiBaTh MOJIUTUKY | YMETh:
yIpaBJICHUS XpaHCHHEM "
UCIIOJIb30BAHUEM

JTOKYMEHTAIBHOTO donma
opraam3anun; UIIK 7.3 — cnocoben | Bianets:
OpPraHu30BaTh JACATEIBHOCTH IO
CO3/IaHHUIO nH(POPMATMOHHOH

CHCTEMBI  JUII  XpPaHGHUS W

WCIIOIB30BaHUS JJOKYMEHTAJIBHOTO
(dhoHIa OpraHu3aInH.

P€3y.HI)TaTI>I O6y‘I€HI/I$I o JUCHUINIMHE OJOCTUTAIOTCA B paMKaX OCYHICCTBJICHUSA BCEX BHU/I0B
KOHTAKTHOW U CaMOCTOSITEIbHOM pa6OTBI 06yqa}om1/1xc51 B COOTBCTCTBHU C YTBCPIKICHHBIM

y4€OHBIM IIJIAHOM.

2. CTpyKTYypa M cofiep:KaHHe JMCIHUIIIHHbI

2.1 PacnpeaesieHue TPyA0€MKOCTH JUCHUIIJIMHBI 110 BUIAM pPadoT

OO61as TpyA0EMKOCTb TUCHHUILIMHBI COCTABIISET 2 3au. €. (72 Jaca), uX pacipeeieHue o BuaiaM

paboT mpeacTaBIeHO B TaOIUIE

Buasbl pador Bcero yacos | ®opma
o0yueHust
3a04yHas
2 Kypc

KonrakTHasi paboTa, B TOM YHCJIe: 14,2 14,2

AyauTopHbIe 3aHATHS (BCEro):

3aHsATHS JEKIIMOHHOTO TUIIA 4

JlaGoparTopHble 3aHATHS

3aHATHS CEMUHApCKOro TUMHa (CEeMHHAapHI, 8

MIPAKTUYECKHE 3aHSTHSI)

HNuas koHTaKkTHasi padora:

KonTpons camoctositenpHor paboTsl (KCP) 2

[Tpomexyrounas arrectauus (MKP) 0,2

CamocrosiTejibHasi paboTa, B TOM YHCJIE: 54

Kypcosas paboma/npoexm (KP/KII)

(noocomoska)

Konmponvnas paboma

Pechepam/scce (noocomosxa)

CamocmosmenvHoe  uszyuenue  pazoenos,

Camono020mosKa (npopabomka u

nosmopenue J1eKYuoHHo20 Mamepuaia U

mamepuana y4eOHUKo8 U y4eOHbIX NnocooOull,




no02omoeKa K 1abopamopHbvim u

NPAKMUYECKUM 3AHAMUAM, KOJIOKSUYMAM U

m.o.)

[ToaroToBKa K TEKYIIEMY KOHTPOJIO

KonTpoub:

IToaroroBka K 3K3aMeHy 3,8

O01as Tpy10€eMKOCTh yac. 72
B TOM YHCJIE 14,2
KOHTAKTHAasl
padora
3a4. e[ 2

2.2 CTpyKTYypa IUCHUATIINHBI
Pacripenenenuie Bu1oB yueOHOM pabOTHI M UX TPYIOEMKOCTH IO pa3/ieiaM JUCITUTUIAHBL.

Paznenbl (TeMbl) AUCUMILIMHBL, H3yYaeMble Ha 2 Kypce (3aouHasi hopma o0ydeHusl)

Ne | HaumenoBanue pa3ziesnos (Tem) Bcero | KonnuectBo yacos
AynutopHas | Bueayauro
pabora pHas

pabora
J | 113 |JIP | CPC
1 2 3 4 1 5 6 7

1 | Ponp apxuBOB B HH(OPMAIIMIOHHOM OOIIIECTBE 8 2 |1 6

2 | Mopgenu cucteMbl YIIPaBICHHS apXUBAMH 7 1 6

3 | Ctparernueckuii MOAXON K  yHOpaBlIeHUIO | 7 1 6

TOCYJapCTBEHHBIMH W MYHUIUMAIbHBIMHU
apxuBaMu

4 | OcHOBHBIE 3a7a4d U (PYHKIIMH COBPEMECHHOTO | 8 1 |1 6

apxuBa

5 | MadopmaTtuzanus CUCTEMBI ynpasneHus | 7 1 6

apXuBaMu

6 | HammonanpHast crpaterus pa3BUTHS apXWBHOH | 8 1 6

OTpaciu
7 | MapkeTuHroBas CTpaTerusi pa3BUTHsI apXHUBa 7 1 |1 6
8 | [Ipobnmembl  ympaBieHHWSs ¥ TIEPCIEKTUBHI | 14 1 12
pa3Butust ApxuBHoro ¢onna PO
NTOI'O o pa3nenaM JUCIUTUIAHBL 66 4 |8 54
KonTpons camoctositenbHoi padotsl (KCP) 2
[Tpomexyrounas arrectauus (MKP) 0,2
[ToaroToBka K TEKyLeMy KOHTPOJIIO 3,8
OO0m1ast TpyJ0EMKOCTh 1O IUCIUILINHE 72

[Tpumeuanue: JI — nekuuu, [13 — nmpaktuueckue 3ausTus / cemunapsl, JIP — mabopatopHbie
saasaTusi, CPC — camocTosTensHas paboTa CTyAeHTa
2.3 Conepxanue pa3iesioB (TeM) TUCHHUILINHBI
2.3.1 3aHATHSA JEKIMOHHOIO THIIA

o0111eCcTBE

Ne HanmenoBanue Copneprxanue paszzena (TeMbl) ®opmMma
paznena (Tembl) TEKYIIEro
KOHTPOJIA
1 Ponmp apxuBoB B | OCHOBHBIE COLlMAJIbHBIE 51 TEXHOJIOrH4YecKkue | J[
WHQOPMAIMOHHOM | TpaHC(OpPMAIUK,  BO3JIEHCTBYIOIIME  HA  COCTOSIHHE




apxuBHOro aeina B P® Tpancdopmanust poiu apxuBOB B
COBPEMEHHOM OOIIIECTBE

2 Mopnenn cuctemsl | IIpaBoBas, HopMaTHBHAs W METOAMYECKass Oasa apXWBHOIO | J|
yIpaBIeHUS nena B crpaHe. CucremMa apXMBOB — TOCYAAapCTBEHHBIE,
apxXuBaMHu MYHULMINATbHbIE apXWBbl, BEJOMCTBEHHBIE AapXUBHBIC

CIIy>KOBI, HETOCyIapCTBEHHBIE apXUBBHI. Hayusno-
METOJINYECKHE COBETHI APXHUBHBIX YUpexKICHUH
(denepanabHBIX OKPYTOB.

3 CrpaTterudeckuit Crparerus  ympaBieHus apxuBoM. TexHonorumdeckui, | J|
IMOAX0., K | PKOHOMHYCCKUH, COITHAJIFHBIM, MAapKETHUHTOBBII
YIPaBICHUIO KOMITOHEHTBI CTpaTeruu. OcHOBHBIE HMCTOYHHUKHU
roCyJapCTBEHHBIMHU | (pUHAHCHPOBaHUA TI'OCYAAPCTBEHHBIX M MYHHMLUMIAJIBHBIX
u apXMBHBIX YyYpeXIOeHUH. VICTOYHHKHM BHEOIOIKETHOTO
MYHUIHNATGHBIMA | UHAHCUPOBaHMs. MeHEeKMEHT B 9KOHOMHUKE apXHBa.
apXuBaMu

4 OcHoBHble 3amaun | PykoBoxacTBo roCyJapCTBEHHBIMHU apXuBHBIMH | ]|
u (GyHKUMM | yUpexAEeHUsIMU — Ha (elnepanbHOM ypOBHE, Ha YpPOBHE
COBPEMEHHOI'0 cyonekToB ®Deneparu. OCHOBHBIE MEXaHU3MBI U METOBI
apxuBa yIpaBlieHHsT apXUBHBIM yupexaeHneM. OcHOBHbIE (HOpPMBI

peanu3anyuy MEXaHU3MOB  METO/IOB yIIPaBJICHHUS apXUBHBIM
yupexxaeHrueM. Opranusaiys TpyJa B apXvBe

7 MapxkeTuHroBas MapxkeTuHr apxuBHOM HH(OPMALMK, €r0 COCTaBHBIE YacTH, | J]
CTpaTerust HOPMAaTUBHO-METOIMYECKUE  JOKyMEHTHl.  OpraHuzaunus
pasBUTHS apXuBa 9KOHOMHMYECKOH JAEATeNIbHOCTH B TOCYHAPCTBEHHOM U

MYHUIMIATHHOM apXUBax, MHPOPMAIIMOHHBIN MApPKETHHT.
2.3.2 3aHATHA CEMHHAPCKOIO THIIA
No HaumenoBanue Coneprxanue pasnena (TeMbl) dopma
pasnena (TeMbl) TEKYIIEeTo
KOHTPOJIS

1 Pone  apxuBoB B | OCHOBHBIE COLIMAJIbHbIE u texHojorndeckue | [TP
WHGOPMALMOHHOM | TpaHC(HOpPMAaLMK,  BO3ACHCTBYIOIIME  HA  COCTOSIHHE
o01ecTse apxuBHOTo aeia B P® Tpanchopmanus ponu apXuBoB B

COBPEMEHHOM O00IIIECTBE

2 Mogenun cucremsl | [IpaBoBas, HopmMaTHBHas U MeTtonuveckas O0a3a apxuBHoro | [TP
YHpaBJICHUS nena B crpaHe. CucremMa apXMBOB — TOCYIApCTBEHHBIE,
apxXuBaMu MYHUIIUTIAJIBHBIC APXWBBI, BCAOMCTBCHHBIC APXUBHBIC

CITYKOBI, HEToCy1apCTBEHHBIE ApXMBBHI. Hayuno-
METOANYECKHE COBETHI APXHUBHBIX YUpeXKIECHUH
(benepaIbHBIX OKPYTOB.

3 Crparernueckuit Crparerust ympaBieHHs apxXxuBoM. Texnomorudeckudd, | [P
MOJIXO0/1 K | 5KOHOMUYECKUH, COLIMAJIbHBII, MapKETHHIOBBIN
YHPaBICHUIO KOMITOHEHTHI CTpaTeruu. OcHoBHBIE MCTOYHHKH
roCcya1apCTBECHHBIMU QJHHaHCHpOBaHI/IH TOCYAAPCTBECHHBIX W MYHHIHIIAJIbHBIX
u apXMBHBIX yupexaeHuil. HcTouyHMKH BHEOIOKETHOTO
MYHULMNATBHBIMA | (prHaHCHpOBaHMS. MeHEeKMEHT B 3KOHOMHUKE apXUBa.
apXuBaMu

4 OcHoBHbIe 3amaun | PykoBoacTBo roCyJapCTBEHHBIMU apxuBHbMu | TP
u (yHKUMM | yapekaeHUusIMH — Ha (eaepalbHOM YpOBHE, Ha ypPOBHE
COBPEMEHHOI0 cyobektoB Denepanyn. OCHOBHBIE MEXaHU3MBI U METOMBI
apxuBa YIpaBIeHUS apXWBHBIM yupexaeHneM. OcHOBHBIE (HOPMBI

peanu3anuy MEXaHU3MOB M METOJIOB YIPaBJICHUs apXUBHBIM
yupexxaeHueM. Opranuszanys Tpya B apxuBe

5 Wudopmaruzanms | OcHOBHBIE IporpamMMbl HHGopMaTH3anuu apxuBHoro Gpouaa | [P
CHUCTEMBI




yIpaBIICHUS
apxuBaMu

6 HanumonanbHas DJIEMEHTHI CTPATETHH Pa3BUTHsI apXUBHOM oTpaciu B PO I1P
cTpaTerus
pa3BUTHS ApXUBHOU
oTpaciu

7 MapxkeTHHronas MapkeTHHT apXHBHOW MH(OpPMAILINH, €r0 COCTaBHBIC YacTH, | [IP
CTpaTerus HOPMAaTHUBHO-METOAMYECKNE  JOKYMEHTHhl.  OpraHuzanus
pa3BUTHS apXuBa 9KOHOMMYECKOH [EeSTeIbHOCTH B TOCYAAPCTBEHHOM H
MYHUIMIAIBHOM apXHUBaX, MH(POPMAIIMOHHbBIN MapKETHHT .

8 [TpoGiembr DBOJIIONHUS METOIOB M TEXHOJIOTHI apXUBHOM JiesiteibHOCTH | [P
yIIpaBJICHUsI u
HEePCIECKTUBBI
pa3BHTHS
ApxuBHoro ¢Qonna
PD

[Tpumeuanwue: [1P — oTyeT nmo nmpakrTuyueckoit padore.

2.3.3 JlaGopaTopHbIe 3aHATHS He NPeIyCMOTPEHbI
2.3.4 KypcoBblie padoThl He PeAyCMOTPEHbI

2.4 IlepeyeHbp Y4eOHO-METOAMYECKOr0 o0ecmevyeHHs [JIA CAMOCTOSITEIbLHON PadoThl
00y4aIoIMUXCA MO AMCUUILIHHE (MOAYJII0)

No Bux CPC [lepedeHs y4eOHO-METOIIUECKOTO 00ECIICUeHHS JUCIUTUINHEI 10 BBIITOTHEHUIO
) CaMOCTOSTENFHON pabOTHI
1 Pedepar, acce Meroandeckue peKOMEeHIalMK 110 TOArOTOBKE ITMCHhbMEHHBIX PadOT CTYICHTaMU:

yuebHo-MeToanueckoe nocoodue / B.B. Epmonenko, M.P. 3akapsin, [1.B. Jlanckas,
M.A. Mupomanaenko, A.Il.  Capuenxo, J[.A. Jlerkuna. KybGaHckwuii
rocylIapcTBeHHbI yHuBepcuTeT. 2022. — 73 c., yTBepkAeHHbIe Kadenpoi
00IIIero, CTPaTernyeckoro, WHPOPMAIHOHHOIO MCHEKMEHTa U OH3HEC-
nporeccoB, mpotokos Ne2 ot 22.02.2022r.

2 Pedepar, acce. Packun, /I. U. ApxuBoBeneHue [DIEKTPOHHBIA pecypc] : YUeOHUK IS
Kourponenas pabora.  |akanemudeckoro Gakanaspuara / JI. M. Packun, A. P. Cokonos. - M. :

Tecr FOpaiit, 2018. - 383 c.
3 Konrponenas padora  |Jlanckas, 1.B. Ynpasienue u pa3BuTHE apXUBHOW OTpaci B IMUPPOBOH

9KOHOMHUKe 3HaHud. YueOHuk / Kpacnomap, 2021. — 298 c.

Y4eOHO-MeToIMYeCKUe MaTepualibl Ui CaMOCTOSTEIbHOM pPabOThl OOydaroIIMXCS M3
YHClia MHBAJIK/IOB U JIUI C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 370poBbst (OB3) npenocrasistorcs
B hopMax, aJanTHPOBAHHBIX K OTPAHUYCHUSM UX 37I0POBbS U BOCHPUATHS HH(DOPMAIIH:

JIig U1 ¢ HapyLIeHUSIMU 3PEHUS:

— B [1€4aTHON (hopMe YBEIUYEHHBIM HIPUPTOM,

— B popMe JIEKTPOHHOT'O IOKYMEHTA,

— B (opme ayauodaiina,

— B ieyaTHoM popme Ha si3b1ke bpaiins.




JUist U1 ¢ HApyIIEHUSIMH CITyXa:

— B Ie4aTHoi (opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapaTra:

— B IIeYaTHOM ¢opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B (hopme ayauodaiina.

JlaHHBIN TepeueHb MOXET ObITh KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHHTEHTA
oOyyJaronuxcs.

3. O0pa3oBare/lbHbIe TEXHOJOIHH, NPHMEHsieMble NPH OCBOCHHMHM JMCHUILIMHBI
(Mmoxyns)

OOpa3zoBaTenbHble TEXHOJOIMM, HCIOJIb3yeMble IPU pealn3alud pPa3IUYHbIX BUJOB
y4eOHOMU JesTeNbHOCTH:

— JeKIMM: WHTEPAKTUBHBIC (IMAJIOTOBBIE) M MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
NPE3CHTAIMSIMU;

— TPaKTHYECKHUE 3aHATHUS;

— nabopaTOpHbIE 3aHATHUS: KOMITBIOTEPHAS! MOACTHPOBAHNUE.

TpanunuoHHble 00pa3oBaTeIbHbIE TEXHOJIOTHH: Ja0OpaTOpHble, IPAKTUUYECKUE 3aHATHUS U
JCKIIHH.

TexHomorust npoOreMHOro oOyueHHs: JeKUUs — JAMCKyccHs, HpoOieMHas JeKIus,
KOMIIBIOTEpHAsI Tpe3eHTarus. Ha JeKnusax u3naraioTcsi OCHOBHBIE TEOPETHUUYECKUE TTOJIOKEHUS U
KOHLEMNIHUA Kypca, Jarolliue CTyAeHTaM HH(OpMalluK, COOTBETCTBYIOILYIO IPOrpaMMe.

3amaga 1a0OpaTOPHBIX 3aHATUH — pPa3BUTHE Y CTYACHTOB HABBIKOB MO NPUMEHEHHIO
TEOPETUYECKUX TMOJOKEHUH K peIIeHUI0 MpakThuyeckux 3afad. C 3Tol 1enbro pa3paboTaHbl
3aJaHusl U BBIOJNHEHHS Ja0oparopHBIX pa®orT. OHM COCTOAT W3 3agad W yNpaKHEHHH,
OpPUEHTHPOBAHHBIX HAa YCBOEHHE TEOPETUYECKOIO0 Marepuana M YMEHHs ero MCIOjb30BaTh IS
petieHus 1a00paTopHBIX 3aJaHUH.

Ha kax1oM NpakTH4YeCKOM 3aHSATHM OTBOJAMTCA BpeMs JUIsl JMCKYCCHM, B KOTOpPOMH
Y4acCTBYIOT JOKJIAJAYUK, MOATOTOBUBIINNA COOOIIEHHE O KaKOoW — JINOO MpaKkTU4YeCcKoi npodieme
UH(POPMALIMOHHBIX CHUCTEM U 0a3 JaHHBIX, €ro ONMOHEHTH! (1 uiu 2 yenoBeka), MOJrOTOBUBILNE
KOHTPAPTyMEHTHI, ¥ IPYTUE CTYIAEHTHI TPYIIIHL.

Hpyras ¢popma opranuzanusi paboThl CTYIEHTOB — HallUCAHHUE 3CCE, KOTOPOE MPEICTABIAET
co0o0i1 HeOOoMNbIIOE UCCIIE0OBaHNE KAaKoW — JIMOO MpoOieMbl Kacarolleecs TEOPUU U MPaKTUKU
UH(POPMALMOHHBIX CHUCTEM M 0a3 JaHHBIX C NPEAJIOKEHUEM BAPHAHTOB pEIIECHHs JaHHON
pOOIEMBI.

Jli1s OTBETOB Ha MH/IMBUAyaJIbHBIE BOIIPOCHI, @ TAKXKE JJIs1 IOMOIIM B IIOATOTOBKE pedeparon
¥ HAITUCAHMS CCE MPEAYCMOTPEHBI WHANBHYATbHBIE KOHCYJIBTAINN TIPENOIaBaTels.

JUis IUI ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMU 3/10pOBBSI MIPEAYCMOTPEHA OpraHU3aLus
KOHCYJIBTAIM{ C MCTIOJIh30BAaHUEM MIIEKTPOHHOH ITOUYTHI.

4. OneHOYHbIE CPEACTBA VISl TEKYLEr0 KOHTPOJISA YCIIeBAeMOCTH U IIPOMEKYTOYHOM
arrecTauuu

OneHouyHble CpeACTBa IpeIHAa3HAYeHbl JJIs KOHTPOJS U OLEHKU OOpa30BaTeIbHBIX
JOCTH)KEHUH 0O0YyYarolMXcsi, OCBOMBILIMX HNpPOTrpaMMy Y4eOHOW JMCHUIUIMHBI «YTIpaBlieHHE
rOCYJJapCTBEHHBIMU U MYHUIIUIIATbHBIMHA APXUBAMI.

OneHouHbIE CpeCTBA BKIIOYAET KOHTPOJIbHBIE MaTEpHaibl JUIsl IPOBEACHUS TEKyLIero
KOHTPOJIA B (popMe TECTOBBIX 3a/laHuM, OKJaJa-Ipe3eHTAallud MO MPOOJIEMHBIM BOIpOCaM,
pPa3sHOYpPOBHEBBIX 33/laHUM, pOJIEBOM WIPBI, CUTYAallMOHHBIX 3a7ad (ykKa3aTb HWHOE) H
NPOMEKYTOUYHOM aTTecTaluM B (hopMe BOMPOCOB U 3aJaHUI K 3a4eTy.

CTpyKTypa OLlEHOYHBIX CPEICTB JJIsl TeKYIeil U MPOMEKYTOUHOM aTTecTallun



MYHUIIUTIAJIBHOT'O dpXHBA,

Kon u HauMeHoBaHue | Pesynpratel  00ydeHuss  mo | HammeHoBaHME OIEHOYHOTO
HHAUKATOpa JOCTUXEHHUS | JUCLIUIUINHE CpelcTBa
KOMIIETCHIUHU Texkymmit | [IpomexyTounas
KOHTPOJb | arTecTanus
HOIIK-3.1 — Bnageer 3HAaHUSIMK B | 3HATH: Bormpocsr Ha
obnacTtu TYMaHHTapHBIX, | - 3a4a4¥ U (PYHKIUH YIpaBICHUS 3aqere
COLUMANBHBIX M SKOHOMHYECKHX | COBPEMEHHBIMHU apXUBaMH;
Hayk HWOIIK-3.2 — Bmajeer | -  OCHOBHBIE  HpOOJEMBI U
METOJMKAMHU NPOBEJICHUS | TCHJCHIIUM DPAa3BHTUS apXUBHOTO
9KCHEPTHBIX M aHaJMTUYECKHX, | Aena B Poccuu;
HAYYHO-HCCIICA0BATEIbCKHX YMerTs:
pador HMOIIK-3.3 — cmocoOeH | - OPOBOAUTH  CPaBHUTEIbHBIN
OCYWIECTBIIATh OKCIEPTHBIE U | aHAIIU3 u BBIOOD
aHaJIMTUYECKHUE, Hay4YHO- | MH(pOPMAMOHHBIX  TexHoJjoruw, | [ pynmoBas
HCCIIEIOBATENBCKUX pabOThl B | MPUMEHSICMEBIC B | IUCKyCCUS
obnacTtu TYMaHHTapHBIX, | TpodeccroHanbHOM nesTenbHocTH | OTBET  Ha
COIIMAJIbHBIX M HSKOHOMHYECKHMX | Biagerts: ceMHuHape
HayK - METOIMKAMHU MPOBEICHHUSI
9KCMEPTHBIX W aHATUTHYCCKHX,
HAYYHO-HCCIIEA0BATEIbCKUX paboT
B obnacTu apXUBOBEICHHSI
Bnaners:
- CIIOCOOHOCTBIO  OCYIIECTBISTH
9KCIEPTHBIE W  aHaJUTUYECKHE,
HAYYHO-HUCCIICA0BATEIbCKUX
paboTHI B 001aCTH apXUBOBEACHHS
HIIK 7.1 - crocoOeH | 3HaTh: - METOJUYECKHE Bompocst Ha
KIaccu(UIMPOBATH JOKYMEHTBl ¥  HAIlMOHAIBHBIC 3aqere
HHPOPMAIIUIO W PYKOBOAWTH | CTAHIAPTHI o BOMpOcCam
MOCTpOeHWEM HH(OPMAIMOHHO- | apXWUBHOTO JIeJia; - METOJIOJIOTHIO
CIpPaBOYHBIX CHCTEM H 0a3 | MOCTPOeHUsT  WHPOPMAIOHHBIX
naHHbIX opranm3anuu MIIK 7.2 — | cuctem w  6a3  [maHHBIX 110
CrocoOeH pa3pabarTbiBaTh | TOKYMEHTAM  OpPraHW3allMd |
IMOJINTUKY YHpaBJICHUA TpeGOBaHI/ISI K HOPMAaTHUBHOMY r
XpaHCHHEM M HCIOJNb30BaHUEM | 00ECICUCHHIO px | - pymroBsai
JUCKYCCHUS
JIOKYMEHTAJILHOTO ¢donna | GyHKIIMOHUPOBAHUS  YMETh: - Orser  mna
opraumzanuy; UIIK 7.3  — | ucrons3oBaTh NepeN0BOM
crioco0eH OpraHu30BaTh | OTEYECTBEHHBIN, MEXIYHAPOHBIHI COMIHApe
NESITENbHOCTE  TI0  CO3JIaHHUIO | U 3apyOeIKHBIT OTIBIT,
WHPOPMAIMOHHON CHCTEMBI ISl | HAKOTUICHHBIH B chepe
XpaHCHHUA u HCIIOJIb30BaHUA | YIIPABJICHUA apXUBaAMU, BJ'IaILeTB: =
JIOKYMEHTAJILHOTO ¢doHIa | METONaMU  TUTAHUPOBAHUS U
OpraHu3aluu OpraHusaluu JEeSITENbHOCTH
rOCyJJapCTBEHHOT'O u

TunoBble KOHTPOJIbHBbIE 321AHUS UJIM HHbIE MATEPUAJIbI, HEOOXOAUMBIE JISl OLEHKHU
3HAHMH, YMEHHUH, HABBIKOB M (MJIH) ONbITA [AEATEJbHOCTH, XapPAKTEPHU3YIIIUX ITANbI
(popMupoBaHus KOMIIETEHUMI B NPoLecce 0CBOECHUsSI 00Pa30BATEILHON MPOrpaMMbl: TEMBI
scce, pedeparos, epedeHb 1a00PaTOPHBIX 3aJaHUI U KOHTPOJIBHBIX padoT XpaHaTcs Ha Kadenpe.

TeMbl U1 TPYNIIOBOM JUCKYCCHH
1. CBoiicTBa 37€KTPOHHBIX JOKYMEHTOB
2. OCHOBHBIE II0JIOKEHUS 3aKOHOJATEIbHBIX aKTOB 1 HOPMaTUBHO-METOINYECKUX TOKYMEHTOB B

00J1acTH apXUBHOTO JIeTa.




3. OcHoBHOe coaepkanre HammoHanmbHBIX W MeXayHapoaHbx cranmaptoB MCO B obnactu
apXUBHOTO JIeNa.
4. ApxuBHbiii dona Poccuiickort ®eneparuu. Opranuzanus u GOHAMPOBAHUE JTOKYMEHTOB
ApxusHoro ¢onna PO.
5. KomruiekToBaHue apXuBa U 3KCIEepTU3a IEHHOCTH JOKYMEHTOB.
6. TpeOoBaHMs K TOMEIICHUSM apXUBa.
7. IlonroroBka u NOPSAOK Mepeiadul 11 B apXUB.
8. Tpancdopmarus poiu apXuBOB B 00IIIECTBE, OCHOBAHHOM Ha 3HAHUSIX.
9. Tpennpl pa3BuTHs apxuBoB. CTpaTeruu yrpaBieHUs apXuBoM. MeTo bl peaau3aluu CTpaTerun
Pa3BUTHS apXUBOB.
10. Mogenu cucTeMbl YIIpaBJiIeHHUsS COBPEMEHHBIM apXUBOM: MTOJIHOMOYHS M (QYHKIIMH apXHUBa.
11. MapkeTuHroBas JesTEIbBHOCTb apXHBa.
12. IludpoBuzanus apXuBHON OTPACIIH.
13. KopriopaTuBHBI 31€KTPOHHBIN apXUB.
14. PerpokonBepcust
15.TexHosoryus BOCCTAaHOBJIEHUS] apXUBHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTEIIE.

Tecr

1. Hcropuyecku CIOXKHUBIIASICS M TOCTOSHHO MOMOJHSIONIASICS COBOKYITHOCTh apXHBHBIX
JOKYMEHTOB, OTpaXkalolasi MaTepUAIbHYI0 M IYXOBHYIO JKH3Hb OOIIECTBA, HMMEIOIIUX
UCTOPUYECKOE, HAYYHOE, COLMATbHO-9KOHOMHYECKOE, MOJUTHYECKOE U KYJIbTYPHOE 3HAUYCHHUE,
ABJISIOIIMXCS HEOTHEMJIEMOW YacThl0 MCTOPUKO-KYJIBTYPHOTO Hacienus HapoloB Poccuiickoit
Oenepaliii, OTHOCSIIMXCS K HMH(DOPMAMOHHBIM pecypcaM M MOAJISKAIIUX MOCTOSHHOMY
XPaHEHUI0» — Ha3bIBAETCH:

1) ApxuBHbIM doHA0M PD;

2) ®oHIOM KYJIbTYpPHOTO HACIIEIUs;

3) apXUBHBIM XPaHUJIHUILEM;

4) apXuBOM.

2. DKcnepTr3a eHHOCTH JJOKYMEHTOB — 3TO:

1) npoiiecc M3y4YeHUs JIOKYMEHTOB Ha OCHOBE KpUTEpPHUEB LEHHOCTH
2) opopmMIiIeHUE JIeT, 3aBEPIICHHBIX B JICIIONPOU3BOICTBE

3) Ha3HAYEHHAs MIPUKA30M JIUPEKTOpa KOMHUCCHS U3 HanOOJIee OMBITHBIX PaOOTHIUKOB

3. TloHATHS «apXWBHOE JENO0», «ApXMUBHBIM JOKYMEHT», <«JIOKYMEHT IO JHMYHOMY COCTaBY»,
«1okymeHT ApxuBHoro ¢onaa Poccuiickoit ®enepannn», «0co00 IEHHBIA JOKYMEHT»,
«YHHUKQJIbHBIA JOKYMEHT», «apXUBHBIA (DOH» AAHBI B:

1) B 3akone P® «OO0 aBTOpckoM mpaBe M cMeXHbIX IpaBax» oT 09.07.93 Ne 5351-1 (pen. ot
19.07.95);

2) @®enepanbHoM 3akoHe «O0 mHbopmanuu, MHPOpMATH3AUUU U 3alUTe HWH(pOpMaLUU» OT
20.02.95 Ne 24-®3 (pen. ot 10.01.2003);

3) 3akone P® «O rocynapcrBenHoit Taitne» ot 21.07.93 Ne 5485-1 (pen. ot 30.06.2003);

4) OenepanbHoM 3akoHe OT 22.10.2004 Ne 125-®-3 «O6 apxuBHOM Jnene B Poccwuiickoit
Denepanumny.

4. 1o Hayasia IpoBeCHUS MPOBEPKU HEOOXOAUMO

1) HaBecTH MOPSAOK B apXHUBE

2) He ImpeanpUHUMATh HUKAKUX JAeHCTBUN

3) U3y4nUTh JOKYMEHTBI IIPEIBIIYIINX IPOBEPOK

4) mpoBepUTHh COOTBETCTBUE HYMEPALIUH JI€] UTOTOBBIM 3aITUCSAM B OIUCSIX U CBEJIEHUSM B JIUCTAX
dboH10B



5. MoryT nu K apXuBHOM CHpaBKe MpHiIaraTbCsi KOMUU JOKYMEHTOB U BBINUCKH U3 HHX,
MOJITBEPIKAIOIIUE CBEICHNUS, IPUBEICHHBIC B APXHUBHOM CIIpaBKe

1) la

2) Her

3) Tonbko GOTOTOKYMEHTHI

6. [1naHoBast mpoBepKa HATMYHS U COCTOSTHUS IOKYMEHTOB TIPOBOIUTCS
1) 00s13aTeTLHO €XKETOTHO

2) He peKe OJHOTO pa3a B ISITh JIET

3) o TpeOOBaHUIO PYKOBOJUTENS OPTaHU3AIUN

4) nepex nepeadeii MX Ha TOCYJapCTBEHHOE XpaHCHHE

7. OCHOBHBIMH YYETHBIMHU JIOKYMEHTAMH apXHUBa SBIISIOTCS
1) maciopt poHI0B

2) KHUTA y4eTa JIesl 10 JIMYHOMY COCTaBY

3) nmuct donma

4) ciucok GhoHAO0B

5) KHUTA y4eTa OCTYIUICHUS U BBIOBITHS JOKYyMEHTOB

8. KOHerTHI)IG CPOKHM XpaHCHHUA JOKYMCHTOB, HC YCTAHOBJICHHBIC IICPCHHAMU U TUIIOBBIMU WJIN
PUMEPHBIMH HOMEHKJIATypaMH e, yCTaHABJIUBACT
1) caMocCTOSITENBHO CITy>k0a AeIOPOU3BOACTBA

2) puKa3 JUPEKTOpa OpraHu3aIu

3) pelieHue SKCIePTHOM KOMUCCHH

9. Kakoil wu3 creayrolux 3arojoBKOB OTHOCUTCS K HOMEHKJIAType Jed, CO3JaHHOW II0
CTPYKTYPHOMY THITY

1) npaBoBoe yIpaBieHue

2) KOHTPOJIb COOIOIEHUS ISHCTBYIOIIETO 3aKOHOAATEIbCTBA

3) mpaBoBOe o0ecrieueHne

10. Ha mpakTrke HOMEHKJIAaTypa JeJl pacCMaTpUBAETCS KaK
1) OT4ETHBIN JOKYMEHT

2) yYCTHBIH JOKYMEHT

3) TUIaHOBBIM TOKYMEHT

11. Ha coBpemenHoM stane PocapxuB — 310 ab06peBuatypa...
1) ®enepanbHOTO apXUBHOTO areHTCTBA;

2) ®enepaibHOM apXUBHOMN CITYKOBI;

3) Komurera no nenam apxusoB nipu [IpaButensctse PO;

4) 'ocynapCTBEHHOM apXUBHOMU CITyKOBI.

12. Kakoll u3 BUZ0B HOMEHKJIATYPHI J1€] HOCUT PEKOMEHIATEIbHBIN XapaKTep
1) Tunosas

2) mpuMepHas

3) uHAMBHTyalIbHAS

13. DxcnepTHas KOMUCCHS HA3HAYAETCS

1) npukazom nupexTopa

2) pacniopspkeHHueM HaudajdbHUKa ciryk0bl JJOY
3) OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO



14. Ha BTOpOoM 3Tamne pa3paboTKH HOMEHKJIATYPHI JIe] MPOUCXOIUT
1) cucremaru3anus 3aroJoBKOB

2) opmyMpoBaHUE 3ar0JIOBKOB JIEIT

3) pa3paboTka Kiaccu(UKAIMOHHON CXEMBbI

15. K yacTHOI COOCTBEHHOCTH OTHOCSATCS] ApXUBHBIEC JOKYMEHTBI:

1) opranm3anuii, neHWCTBYIOIMMUX Ha TeppuTopuu Poccuiickoit denepanuu M HE SBISIONAXCS
rOCYJApPCTBEHHBIMH WJIM MyHHIUIIAIBHBIMU, B TOM YHCJI€ OOIIECTBEHHBIX O0bEIMHEHUH CO JHSA
UX perucTpaiy B COOTBETCTBHUM C 3aKoHojaTelbcTBOM Poccuiickoir ®Dexepanuu 00
OOIIECTBEHHBIX U PEIIMTHO3HBIX 00BETUHEHUI MOCIIE OT/ACICHUS LIEPKBU OT roCy1apcTBa (Janee
— HErocyJapCTBEHHBIE OpraHU3alliM) a TaKkKe CO3JaHHble TpakJIaHaMHd WIH 3aKOHHO
IPUOOpPETEHHBIE UMU;

2) oTHECEHHBIE K (heiepaIbHOM COOCTBEHHOCTH (eiepaTbHBIMU 3aKOHAMM;

3) OBIBLIMX HENPUATENbCKUX rocyaapcTs, nepemenieHHsle B Coro3 CCP B pesynbpTate BTopoii
MHUpPOBOWM BOWHBI M Haxondiiuecss Ha Tepputopuu Poccuiickoii denepanuu, €Cid HUHOE HE
IIPEAYCMOTPEHO 3aKoHoAarenbcTBOM Poccuiickoit denepanuy 0 MEpEeMENIEHHBIX KYJIBTYPHBIX
LEHHOCTSX;

4) opraHoB MECTHOT'O CaMOYIIPABJICHUS U MyHUIMIIAJIbHBIX OPraHU3al1i.

16. ®oH/IBI TBOPUYECKUX OpPTraHU3AIMIA TAKUX, KAK KHHOCTYAHHU, TEATPbl, IUPKHU, AaHCAMOJIH, XOPbI
U OPKECTPBI, My3€H, IIOCTOSIHHBIC TEPEABHKHBIC BBICTABKH, a TAK)KE M3/1aTEIbCTBA U PEAAKLIUH
YKYPHAJIOB U Ta3€T XPAHATCH B...

1) Poccuiickom rocy1apcTBEHHOM apXHBE COLUATIBHO-TIOIUTUYECKON HCTOPHH;

2) PoccuiickoM rocy1apcTBEHHOM HCTOPUYECKOM apXUBE;

3) Poccuiickom rocyaapcTBeHHOM HCTOpU4ecKkoM apxuBa Jlansaero BocToka;

4) PoccuiickoM rocy1apCTBEHHOM apXHBE JINTEPATYPHI M HCKYCCTBA.

17. Kak u3BeCTHO, Jejia BpEMEHHOT'O XPaHEHUs MOJIJICKAT YJACTHIHOMY O(OPMIICHHIO. Y KOXKHUTE,
KaKue ONepali MOKHO HE MPOBOJIUTH:

1) HEe ohOPMIIATE TUTYIBHBIN JIUCT;

2) He CIIMBATh U HE HYMEPOBATh JIUCTHI,

3) HE MPOBOJIUTH CUCTEMATU3AIMIO TOKYMEHTOB B JIEJIE;

4) He cOCTaBIATh 3aBEPUTENbHBIE HAJIUCH, JUCTHI JieJla He HyMEepOBaTh.

18. Boiaenenue e 1o BUAy JOKYMEHTa — OCHOBA

1) mpeAMeTHO-BOIIPOCHOTO TPHU3HAKA 3aBEJICHUS eI
2) aBTOPCKOT0 MPU3HAKa 3aBEICHUS JIeT

3) KOppECIOHAEHTCKOTO NMPU3HAKa 3aBEICHUS Jell
4) HOMUHAJIBHOTO MIPU3HAKA 3aBEJCHUS JET

19. ApxuBHbIi HOHT — 3TO...

1) COBOKYITHOCTh apXHMBHBIX JOKYMEHTOB, UCTOPUYECKHX W/WIIM JIOTHUECKU CBSI3aHHBIX MEKIY
co0oif;

2) yCTaHOBJICHHBIN ISl apXHBA COCTaB JIOKYMEHTOB, TIOJUICKAIINX XPAHEHUIO;

3) pacnpeneneHre JOKyMEHTOB MO0 apXUBHBIM (OHIAM U apXUBHBIM KOJJICKIHIM;

4) cnennanbHO 000PYAOBAHHOE MIOMETIIEHHE TSI XPAHEHHUST apXUBHBIX JOKYMEHTOB.

20. Ykaxxute OCHOBHBIE 337]a4H SKCIIEPTHOW KOMHUCCHH:

1) opranu3anus U MpoBeICHNE YKCIIEPTU3BI IIGHHOCTH TOKYMEHTOB Ha CTa IUH JICIOPOU3BOJICTBA
IIPU COCTABIIEHUU HOMEHKJIATYpBI JIEJ U B IIpoliecce (popMUpOBaHUS JI€T;

2) pacCMOTpEHUE U BBIHECEHHE Ha YTBEP)KIEHHE M COIJIACOBAHME C DKCIEPTHO-IIPOBEPOYHOMN
KOMHCCHEH;



3) opranu3zaiys U MPOBEICHUE FKCIEPTU3bI IICHHOCTH JOKYMEHTOB Ha CTAIMU MOJTOTOBKH MX K
repeaye B ApXuB OpraHU3alnH;

4) opraHu3aiys U IpOBeACHUE 0TOOpa M MOATOTOBKH JOKYMEHTOB K Iepeaaue Ha MOCTOSHHOES
XPaHEHHUE B TOCYAAPCTBEHHBIA NI MyHULUIIAIbHBIA apXUB.

21. IIpoBepka HaIMYMS U COCTOSIHUS JOKYMEHTOB ITPOBOIUTCS B LIEJSIX

1) cozmanus crpaxoBoro (Gonma

2) CO3JIAaHHS MaTepUaAIbHO-TEXHUYECKOM 6a3b1 XpaHEHUS JOKYMEHTOB
3) BBISIBIICHUS JIOKYMEHTOB, MOITIEKALTIX JIOTIOTHUTEIHHOU o0OpaboTke
4) ycraHoBineHHS (DAaKTUUECKOTO HAJIMYUS CIUHHI] XPAaHEHHS U COOTBETCTBHS UX YYETHOMY
KOJIMYECTBY

23. MynbTUMeuiiHbIE KOMIIBIOTEPHI M JIa3€pHBIE IUCKU MO3BOJSIOT 3alHCHIBaTh, XPaHHTb,
BOCIPOM3BOAUTH UH(OPMALIKIO, TPE/ICTABICHHYIO B BUJIE:

1) peun u Tekcra;

2) My3bIKH;

3) punbma;

4) Bce BbIIIEHA3BaHHOE.

24. IlpoBepka Hamu4uMsg ©W  COCTOSHUS  JOKYMEHTOB  CYHMTAeTCsl  3aBEpIICHHOMN
1) mocie cocTaBieHHUS CIy)KEOHOW 3amMCKM OO0 OKOHYAHUM TIPOBEPKU PYKOBOIUTEIIO
OpraHu3aIu

2) mociie MpeACTaBICHUS CBEACHHIA O JIeJIaX MOCTOSHHOTO XPaHSHHsI B TOCYIaPCTBCHHBIN apXuB,
UCTOYHUKOM KOMILJICKTOBaHUS KOTOpPOTO SIBIISICTCS OpraHu3aIus
3) mocie BHECEHUS W3MEHEHWMH, BbBIBICHHBIX IPOBEPKOM, B YYETHBIE JOKYMEHTBI
4) mocJie CoCTaBJICHUS aKTa Mo Pe3yJIbTaTaM IMPOBEPKU

25. LlenHocTb JIOKYMEHTa o KPUTEPHIO IPOUCXOXKIECHUS orpeiensercs
Bribepure OJIMH u3 3 BAPUAHTOB OTBETA!
1) 3HaUUMOCTBIO (DYHKIMH, BHIIOIHIEMbIX OpraHu3aIen

2) 3HaYUMOCTBIO UH(OPMALINHU, COJIEPIKAIIEeHCs B TOKYMEHTE

3) ropuaMuecKoi JOCTOBEPHOCTBIO JOKYMEHTA (HaTMYUeM MOJITUCeH, meyaTeil)

26. Kakue npu3Haku 3aBeJIeHHs JieJ1 UCIIOJIb30BaHbI B ClIEAYIOIIEM 3aroyioBke jena «[lepemnucka c
MIOJIBE/IOMCTBEHHBIMU TEPPUTOPHATEHBIMU OpPTraHaMH O TTOBBIIIEHUH KBATM(UKAIIUH U 00yYeHUN
COTPYAHUKOBY Bribepure HECKOJIBKO u3 5 BapHUaHTOB OTBeTa:
1) HOMMHANBHBIN

2) aBTOpCKUI

3) XpOHOJIOTUYECKUI

4) npeMeTHO-BOIPOCHBIH

5) KOppECTOHIEHTCKUI

27. Ha nepBoMm 3Tane pa3pabOTKH HOMEHKIATYPHI 1€

Bribepurte HecKoIbKO U3 3 BapUaHTOB OTBETA!

1) aHaTM3UPYIOTCS HOMEHKJIATYPBI JE 3a TPEIBIIYIIHE TObI

2) U3y4aroTcst JOKYMEHTBI IIPEIPUATHS

3) BemeTcst onpoc pabOTHUKOB O 3aBOIMMBIX B OpPTraHU3AIMH JIeTIax

28. leno dhonma — 3To

1) KOMIUTIEKT TOKyMEHTOB IO UCTOPUHU (POHI000pa3oBaTENs
2) nokymeHT 00 ncropun GpoHm000pa3oBaTens

3) ucropuueckas crpaska (hoHmoo0pa3oBaTens



29. Homenkiarypa aen — 310

1) nepeyeHb HAMMEHOBAHUM €1, 3aBOJAMMBIX B OpraHU3aIu

2) rpylIIUpOBaHKE UCIIOJIHEHHBIX JJOKYMEHTOB B JeJIa

3) otbop JIOKYMEHTOB Ha roCy/1apCTBEHHOE XpaHeHue
4) cucremaTu3anus Jei, CO3AaHHBIX B OpraHu3aluu

30. [To oxoHYaHWU TPOBEPKU HATMYMS U COCTOSIHUSA JIET

1) cocraBnsieTcs ciyxeOHast 3anucka 00 OKOHUYAHHH MTPOBEPKH

2) COCTaBJIsICTCS aKT

3) He nenaeTcs HUKaKuX 3aruceit

4) B KOHIIE KXKI0M ornucu aemnaercs 3anuch "[IpoBepeno”

5) B KOHIIE KaXKJIOM OMUCH CTAaBUTCS MOJIUCH BCEX PAOOTHUKOB, POBOIUBIIIMX IPOBEPKY

31. Kak HazpiBaercst xpanenue 10kyMeHToB AD P® Ge3 onpenenenus cpoka?
1) Bpemennoe

2) deno3urtapHoe

3) [TocTostHHOE

32. IlepedyeHp O(UIMANTBHBIX HAWUMEHOBAaHUH XPAHSIIMXCS, BBIOBIBIIMX M IOCTYIHBIIUX B
rOCyIapCTBEHHBIH apXuB apXHUBHBIX ¢don0B bukcupyercs B
1) KkHUTE y4yeTa MOCTYIUICHUS U BBIOBITHS JOKYMECHTOB

2) ciucke (HOHIIOB

3) peectpe onucei

4) mucte houma

33. IlpaBuna yuera JOKyYMEHTOB B KOHKPETHOM OpraHM3allud PETIaMEHTUPYIOTCS
1) [IpaBunamu opraHu3alMy XpaHeHHs, KOMIUIEKTOBaHMsI, y4eTa U UCIOJIb30BaHUS JJOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit @enepanym M OPYTUX  APXHUBHBIX  JIOKYMEHTOB
2) PermameHTOM TroOCyAapCTBEHHOro ydera JoKyMeHTOB ApxuBHoro ®onga Poccuiickoit
®denepaunn

3) OcHOBHBIMHM ITpaBUJIaMH PabOThI ApXUBOB OPraHU3ALUU

34. Brigaua j1e71 BO BpEMEHHOE M0JIb30BaHUE APYTHM OpraHU3alMsaM 10 X TUCbMEHHOMY 3alpocy
odopmIiseTcs:

1) akTom

2) cupaBKoif;

3) npukazowm;

4) 3asIBIICHUEM.

35. JInst uero Hy>KeH JINCT-3aBEPUTEND Jea:

1) CocraBnsercs A COCTaBIEHUS OCTIEAYIONIEH OMUCH

2) CocraBisieTcst Ul yueTa KOJHUECTBa JIMCTOB B JICJIE 110 YCTAHOBJICHHOM hopme
3) CocraBnseTcs I CO3/IaHMs KaTajiora

36. Beiaenenue aen 1o ate, K KOTOPOil OTHOCSTCS JOKYMEHTHI Jiefla — OCHOBA

1) reorpaguyeckoro npu3Haka 3aBeieHUs Ael

2) XpOHOJIOTHYECKOI0 IPU3HAKA 3aBEICHUS €]

3) IIPEIMETHO-BOIIPOCHOTO IpU3HAKa 3aBEJICHUS nen
4) HOMUHAJIBHOTO TMIPU3HAKA 3aBEACHUS 1€

37. LleHHOCTb TOKyMEHTA IO KPUTEPHUIO COAEPIKAHUS
1) 3HaYMMOCTBIO (PYHKIIMH, BBITOIHIEMbIX OpraHu3anuei



2) 3HAYMMOCTBIO HH(OPMAITNH, COJEPIKAIIEHCS B IOKYMEHTE
3) 1opUINYECKON JOCTOBEPHOCTHIO JOKYMEHTA (HaJTUYUEM MOAMUCEH, reyaTeil)

38. OdopmiieHre HOMEHKIIATYPHI JIEN - 3TO COJEPKaHUE
1) BTOpOro 3Tana pa3paboTKH HOMEHKIATYPhI el

2) 4eTBepTOro ATarna pa3paboTKH HOMEHKIIATYPHI J1e

3) Tperbero stamna pa3pabOoTKH HOMEHKJIATYpPbI JelT

39. CioBO «apxuBy BHEPBbIE MOSBUIOCH B CUCTEME:

1) mpuka3zHOTO ACIONPOU3BOICTBA;

2) KOJUJIEKCKOTO JIeJIOMPOU3BOJICTBA;

3) MUHHUCTEPCKOTO JIEJIONPOU3BO/ICTBA;

4) nenonpoun3BocTBa nepuoza Jpesneit u MockoBckoit Pycu.

40. Kakue mpH3HaKM 3aBelleHHs /e MCII0JIb30BaHbl B cienyromeM 3aronoBke aena «lIpuka3ssl
TeHEePaTbHOTO AUPEKTOPA MO aJIMUHUCTPATHBHO-XO035HICTBEHHON JAEATEIBHOCTI:

1) npeaMeTHO-BONIPOCHBIN

2) KOpPECHOHIEHTCKUI

3) aBTOpCKUI

4) HOMUHAJIbHBIH

5) XpOHOJIOTMYECKH

41. Kakue npu3HaKky 3aBe/ICHUS J1e]1 UCIIOIb30BaHbI B CIIEYIOIIEM 3arojioBke neia « KBapraabHbie
OTYETHI TEPPUTOPHUATHHBIX OPTAHOB O MOBBIIICHUN KBATH()UKAIUU 1 00yUYECHUH COTPYIHUKOBY:
1) HOMUHATBHBIH

2) aBTOpPCKUI

3) XpOHOJIOTHYECKUI

4) npeMeTHO-BOIIPOCHBIH

5) KOppecnoHAEHTCKUI

42. Ilpu BbIAAUE 1€7 BO BPEMEHHOE MOJIB30BAHNE KaXA0€ JI€JI0 3aHOCUTCS B!
1) kHUTY BBLAAYU €T U3 XPAaHWINILA;

2) KHUTY y4eTa JIBUKEHHUS TPYIOBBIX KHUXKEK;

3) >)KypHaJ perucTpanuu noceTuTene;

4) )KypHaJ ydeTa HHCTPYKTaXka 110 TEXHUKE 0e30MacHOCTH.

43. JIns opranu3anuy paboThl 10 3KCIIEPTU3€E HEHHOCTH JOKYMEHTOB Ha3HAYaeTCsl:
1) sxcniepTHas KOMUCCUS

2) rpymna 1no oToéopy 10KyMEHTOB

3) OTBETCTBEHHBIH 3a J1€10MPOU3BOJCTBO

44. JIoKkyMEHTBI C BPEMEHHBIM CPOKOM XPAaHEHHUS UMEIOT CJIETYIOLIYH0 TPaHHUILY
1) no 25 net (BKIIOYUTENHHO)

2) no 10 net (BKIIOYUTENIBHO)

3) 10 5 net (BKIIOYUTENBHO)

4) no 75 net (BKIHOYUTEIBHO)

45. BeiOepuTe, UTO yKa3bIBaeTCsA Ha OOJIOXKKE A€l IOCTOSTHHOTO W/WUJIM BPEMEHHOTO XPaHEHHUS:
1) uHIeKc fena, apXUBHBIN QP aena;

2) HOMep Jena, 3aroJoBOK Jena;

3) HaMMEHOBaHNE OPraHU3alMH, CTPYKTYPHOIO IIOAPA3AEICHUS;

4) Bce MyHKTHI BEPHBI



46. OCHOBHBIM 3aKOHOAATENFHBIM aKTOM B C(epe apXHBHOTO eI SIBJISETCS:

1) [Tonoxxenune o OeaepanTbHOM apXUBHOM areHTCTBE

2) ®enepanbhblii 3akoH «O06 apxuBHOM zene B Poccuiickoit denepannu

3) ®enepanbubiii 3ak0oH «O TOpsAKE paccMOTpeHus oOparieHuil rpaxkiaaH B Poccuiickoit
Denepauun»

47. JedaTenbHOCTb, OOECIEUMBAIONIAs OPraHU3aAMI0 XPAHEHWUs, KOMIUICKTOBAaHHS, yd4eTra W
HCIIOJIb30BaHUS apXUBHBIX IOKYyMEHTOB — 3TO

1) apxuBHOE J11€710;

2) apXHBOBECHHUE;

3) ynpaBieHne JOKYMEHTaMH.

48. JIOKyMEHT, COXpaHSEMbIH WM IOAJIEKAIIUNA COXPAHEHUIO B CHUJy €ro 3HAaYMMOCTH AJIS
rpaxJiad, oOLIecTBa, rocyapcTaa - 3To

1) nokymeHT;

2) apXUBHBII TOKYMEHT;

3) 2JIEKTPOHHBIN JOKYMEHT.

49. ObecneueHre COXpaHHOCTHU JOKYMEHTOB — 3TO

1) KOMIIIEKC MEpPONPUATHIA MO CO3IAHHIO U COOIIOACHUIO HOPMATHUBHBIX YCIOBHH, PEKHMOB M
HaJyIeKalleld OpraHu3alyy XpaHeHUsl apXUBHBIX JOKYMEHTOB;

2) pa3paboTka, co3IaHKue U NPAKTHYECKOE IPUMEHEHHE HayYHO-TEXHHYECKHUX CPEACTB U METO/IOB
XpaHCHUA, peCTaBpaliui, KOHCCpBALlUH, OMOXHUMMYIECKOH 3al0WUTBI U BOCHIPOU3BCACHUA APpXHUBHBIX
JOKyMEHTOB.

3) COBOKYITHOCTb ITPOTUBOINOKAPHBIX U OXPaHHBIX MEP, TEMIIEPATYPHOBIIAKHOCTHBIX, CAHUTAPHO-
TMTHEHUYECKUX M CBETOBBIX YCJIOBHI, CO34aBacMbIX B apXMBOXPAHWIMIIAX IS 0OecredeHus
COXpPaHHOCTH JOKYMCHTOB, U KOHTPOJIb 3a UX BBIIIOJIHCHUEM

50. CrpaxoBoii poHJ apXUBHBIX TOKYyMEHTOB — 3TO

1) COBOKYITHOCTB CTPaXOBbIX KON 0CO00 LEHHBIX U YHUKAIbHBIX ApXUBHBIX IOKYMEHTOB.

2) COBOKYIHOCTh KOTHH apXWBHBIX JOKYMEHTOB, NMpEIHA3HAYCHHBIX JUIS TIOJIH30BAaHMUS BMECTO
HOJIMHHHUKOB € LEJIBbI0 MPEAOTBPAIEHUS UX U3HOCA

3) xomusi 0cO00 IEHHOTO WM YHHUKAJbHOTO apXHWBHOTO JTOKYMEHTA, W3TOTOBJICHHAS B IENSX
COXpaHEHHUsl CofeprKallelcss B HeM HHQPOpPMallMUd Ha clyyail yTpaTbl WM TOBPEXAECHUS
MOJTMHHHKA.

51 Beibepute npaBuiIbHBINA BapuaHT oTBeTa. KoMIiekroBanue — 371o0. ..

1) ycTaHOBIEHHBIH JIJIs apXHBa COCTaB JOKYMEHTOB, MOAJIEKAIIMX XPAHEHUIO B HEM

2) 000p TOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHUE WM YCTAaHOBJIEHHUE CPOKOB UX XpaHEHMs Ha
OCHOBE MPUHSTHIX KPUTEPUEB

3) cuctemaTueckoe MOMOJTHEHUE apXHUBa JOKYMEHTAMH B COOTBETCTBUU C €0 MpoduiieM

52. KT0 sABII€TCSI HCTOYHUKOM KOMIUIEKTOBAHHSI BEIOMCTBEHHOIO apXHUBa?
1) cTpykTypHBIE IOApPA3IEIEHNS OPraHU3alun

2) my3eu, OubIuoTEeKH

3) opranusanuu Poccuiickoi akajieMun Hayk

53. B mponecCce XpaHCHUA DJICKTPOHHBIX JOKYMCHTOB B apXHWBC OpraHU3alluA TEXHUYECKHUHU
KOHTPOJIb (bmnqecxoro COCTOSTHHUS HOCHUTEIICH SJICKTPOHHBIX JOKYMCHTOB OOJIDKCH ITPOBOAUTHCA:



1) He pexxe omHOTO pas3a B 5 JieT
2) eXKerogaHo
3) He pexe oHOTO pa3a B 3 roga

54. PesynbTaThl HNPOBEpKHU (HU3UKO-XUMHUYECKOTO M TEXHMUYECKOI'O COCTOSIHUS 3JIEKTPOHHBIX
APXHUBHBIX JOKYMEHTOB OTPaXarOTCs:

1) B tucte-3aBepurene Aena;

2) B IMCTE U aKTe MPOBEPKU HAJTMYUS U COCTOSIHUS apXUBHBIX JOKYMEHTOB;

3) B KapTOUKe y4yeTa TEXHUUECKOI'O COCTOSIHUS HOCUTEIIS IIEKTPOHHOIO JOKYMEHTa

55. DkcnepTr3a HEHHOCTH JOKYMEHTA — 3TO

1) mpotiecc n3ydeHus TOKyMEHTOB Ha OCHOBE KPUTEPUEB LICHHOCTH

2) odopmiieHHE Je, 3aBEPIICHHBIX B JICIIOIPOU3BOICTBE

3) Ha3HAUEHHAs MPUKA30M JUPEKTOPA KOMUCCHS U3 HAMOOJIEe OMBITHBIX PAaOOTHHKOB

56. i opranu3anuy paboThl 0 HKCIEPTU3E HEHHOCTH JOKYMEHTOB Ha3HAYaeTCs
1) aKkcriepTHast KOMUCCUS

2) rpynmna 1o otoopy J0KyMEHTOB

3) OTBETCTBEHHBIH 3a J1€IONPOU3BOACTBO

57. Ilonmp30Barens apXUBHBIMHA JOKYMEHTAMU — 3TO

1) rocynapCTBEHHBIM oOpraH, OpraH MECTHOIO CaMOYIPaBJICHHs JHOO HOPUAMYECKOE WU
¢uznyeckoe U0, OCYUIECTBIISIIOIINE BIAJCHUE U IOJb30BAaHUE APXUBHBIMU JOKYMEHTaMH U
peanu3yonue NoJIHOMOUHKS 110 PacIOPSKEHUIO UIMU B NIpeJieNiaX, YCTaHOBJICHHBIX 3aKOHOM WU
JIOTOBOPOM.

2) rocynapcTBO, MyHHUIMIIAIbHOE 0Opa3oBaHue JUOO OpUAMYECKOE WM (pU3HuUecKoe JIMIO, B
IOJJHOM OObEME peaju3ylolllMe MpaBa BIAJCHUS, IOJIb30BaHUS, PACIOPSHKEHUS ApXUBHBIMU
JIOKYMEHTaMu

3) rocynapcTBEHHBIH OpraH, OpraH MECTHOTO CaMOYMIpaBieHUs JHUOO HOPUIUYECKOE WIH
¢du3nyeckoe M0, OOpalaroIMecss Ha 3aKOHHBIX OCHOBAaHUSX K apXHMBHBIM JJOKYMEHTaM JUIs
MOJTyYEHUs ¥ MCTI0JIb30BaHUsl HEOOX0AUMON NH(pOpMAaIUH

58. TocynapcTBeHHBIM OpraH, OpraH MECTHOIO CaMOYIpaBJIEHUS JHOO IOPUANYECKOE WU
¢u3nUecKoe IO, OCYIIECTBISIONINE BIaJeHHE U TIOJHb30BaHHE apXUBHBIMU JIOKYMEHTAMH U
peanu3yonue NoJTHOMOYHUS 110 PaclopsKEHUIO UMU B TIpeJieNiaX, YCTaHOBJICHHBIX 3aKOHOM WU
JIOTOBOPOM — 3TO

1) nonb30Barenb apXUBHBIMU IOKYMEHTaMU

2) Biazenel apXuBHbIX TOKYMEHTOB

3) coOCTBEHHUK apXHUBHBIX JTOKYMEHTOB

59. Kakue nena He moJiexar OMUCaHUIO:

1) nena BpemenHoro (cBbimie 10 jet) xpaHeHUs
2) nena BpemeHHoro (10 10 neT) xpaneHus

3) nena moCcTOSTHHOTO XpaHEHUS

60. CpaBOYHHK, COZIEpIKaAIIM CUCTEeMaTU3MPOBaHHbIE CBECHUS O (OHIAX apXuBa (apXUBOB) U
MpeIHa3HAYEHHBIN JJIsl 03HAKOMJIEHHS C UX COCTABOM U COJIEp>KaHUEM Ha3bIBaeTCs —

1) apXuBHBII KaTajior;

2) apXUBHBII yTEBOIUTEND;



3) apXUBHBIN yKa3aTelb

61. JlokyMeHT, coCTaBJICHHBIN Ha OJIaHKE apXHBa, UMCIOIIUI IOPHIMYECKYIO CHITY U COACpIKaITui
JOKYMEHTHYIO WH(OPMAIUIO O MPEAMETe 3ampoca, ¢ YKa3aHHEeM apXUBHBIX MU(POB U HOMEPOB
JUCTOB €IUHUIl XPAHEHUS T€X apXUBHBIX JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX OH COCTaBJIEH
Ha3bIBACTCS —

1) apxuBHas Komus;

2) apxuBHas CIPaBKa,

3) apxuBHas BbINKHCKA

62. Oco00 LEeHHBIH IOKYMEHT, He MMEIOUMHA cebe MOJOOHBIX IO COAEp)Kallelcs B HEM
MH(GOPMALMHU W/UJIK €T0 BHEIIHUM IPU3HAKaM, HEBOCIIOJIHUMBIN IIPU yTpare ¢ TOUYKU 3pEHUS €ro
3HA4YEHUS W/UIH aBTOrpaUuIHOCTH HA3bIBACTCS —

1) 0co6o 11eHHbII TOKYMEHT

2) yHUKaJIbHBIN IOKyMEHT;

3) 1OKYMEHT [TOCTOSIHHOTO CPOKa XpaHEHMSI

63. CucremMa MEpONpPHUATHI IO NPEJOXPAHEHUIO NOKYMEHTa OT Pa3pylLUAOLIEro BO3ICHCTBUS
BHEIIHEN CPEABI - ATO

1) KoHCepBalysl AapXUBHOT'O IOKYMEHTA;

2) pecTaBpalys apXUBHOI'O IOKyMEHTa

3) crapeHue 10KyMeHTa

64. DIIEKTPOHHOE JEJI0 — 3TO

1) SMEeKTPOHHBIN JOKYMEHT WUJIU COBOKYITHOCTH 3JICKTPOHHBIX JOKYMEHTOB U METAJJaHHBIX K HUM,
c(opMHpOBaHHBIE B COOTBETCTBUU C HOMEHKJIATYPOil J1en

2) JOKYMEHT WJIM COBOKYIHOCThH JIOKYMEHTOB, OTHOCSIIIMXCS K OJHOMY BOMPOCY WJIM YYaCTKY
JESITEIbHOCTH, IOMEIIEHHBIX B OTACIBHYIO OOJIOKKY

3) COBOKYMTHOCTH JIOKYMEHTOB, O0Pa3yIOIIUXCS B IEATEILHOCTHA OpraHu3aIiu

65. Ilponecc nmepemenieHus IEKTPOHHBIX JOKYMEHTOB C OJHOTO HOCHTEINS Ha APYrod WM U3
ofiHOro popmara B Apyroi

1) KOHBEPTHPOBAHUE DIEKTPOHHBIX TOKYMEHTOB;

2) MUrpanus 3IeKTPOHHBIX T0KYMEHTOB,;

3) BkitoueHue gokymenta B COJ]

3ayeTHO-IK3aMeHALMOHHbIE MaTepHaJIbI /sl IPOMEKYTOYHOM aTTecTAlluH

Bomnpocksl k 3auety

1. Ponp apxuBOB B MH(POPMALIMOHHOM OOIIECTBE

2. CucreMa rocylapCTBEHHbIX apXuBoB PO

3. CucreMa MyHULIMTIATbHBIX U BEJJOMCTBEHHBIX apX1UBOB PD
4. ApXMBHOE 3aKOHOAATENBCTBO 1 HOPMATUBHO-METOJUYECKUE TOKYMEHTHI I10 apXUBHOMY JIE€TY
5. Mogaenu cuctemsl yIpaBJIeHUs apXUBAMHU

6. Ctparernueckuil oixox K ynpasiIeHUIO TOCYIapCTBEHHBIMU U MyHULIMTIIAIbHBIMU apXUBAMHU
7. OcHOBHBIE 3374 U (PYHKIIMU COBPEMEHHOTO apX1Ba

8. IIpoGnembl yrpaBiaeHHs U MEPCIEKTUBbI pa3BUTHI ApXuUBHOTO GoHaa PO

9. XapaktepucTHKa cocTaBa U coiepkaHus (OHI0B OCHOBHBIX TOCYapCTBEHHBIX apXUBOB

10. l'ocynapcTBeHHBIE apXUBHI CyObeKTOB PO.

11. TocynapcTBennsle apxuBbl KpacHogapckoro kpasi.

12. OcHOBHBIE (DYHKIIMU COBPEMEHHBIX FOCY/IapPCTBEHHBIX apXUBOB.

13. Opranusanus paccekpeurnBaHus JOKYMEHTOB B TOCY/IapCTBEHHBIX apXUBaX.



14. TIpoGneMbl TOCyTapCTBEHHBIX apXUBOB B PD 1 MephI 110 COBEPIIICHCTBOBAHUIO MX
JESTEIIBHOCTH.
15. IIpo6aeMbl rocyaapCTBEHHBIX U MyHULIUIIAJIBHBIX apXUBOB. BimsiHue oTpULIaTeIbHBIX
(U3UKO-XUMUUECKUX U OMOJIOTHYECKUX (PAaKTOPOB Ha COXPAHHOCTH APXUBHBIX IOKYMEHTOB
16. Cneunduka ynpapieHus TOCy1apCTBEHHBIMU apXUBaMU. Posib IpoBEpoK HAIMUUs U
(pU3UUECKOr0 COCTOSHUS APXUBHBIX JIOKYMEHTOB B 00€CIIEUEHUH UX COXPaHHOCTH
17. HazHaueHue cTpaxoBoro oHIa U YIPaBIEHHUE €ro CO3JaHHEM
18. Haznauenwue (oHa MOJIb30BaHUS U YIIPABICHUE €TO CO3JaHHEM
19. 3amuTa apXUBHBIX JOKYMEHTOB OT XMILEHHUS U HECAHKLIMOHUPOBAHHOI'O JIOCTYTIA.
20. 3navyeHue KIaccupuKanuy JOKyMeHTHON nHpopmanuu ApxuBHoro pounna PO s
OpraHu3alK €e aBTOMaTU3UPOBAHHOIO ITOMCKA.
21. Undopmaruzaiusi CUCTEMBI YIIPABICHUS apXHUBAMU
22. HanmoHnanbeHas CTpaTerus pa3BUTUs apXUBHOM OTpaciu
23. MapkeTHUHIoBas CTpaTerus pa3BUTHS apXuBa

Kpurtepuu oneHnBanus 1no 3adery:

«3aYTEHO»: CTY/IEHT BJIAJIEET TEOPETUUECKUMHU 3HAHUSAMU 0 JAHHON JUCLMILIMHE, 3HAET
KOMIUIEKC MHCTPYMEHTOB BHEAPEHMSI U PAa3BUTUS OEPEKIMBOIO YINPABIECHUS M MPOU3BOJICTBA,
JIOMTyCKAeT HE3HAYUTENbHBIC OIIMOKM; CTYACHT YMEeT NpPaBWIBHO OOBSICHATH Marepuasn o
METOJUKE OLIEHKH U YIIyUYlIeHUs Pe3yJbTaTUBHOCTH (DYHKIIMOHMPOBAHUS CUCTEMbI MEHEKMEHTA
KauecTBa KOMIIAaHUH, WUTFOCTPUPYS €r0 IPUMEPAMHU.

«HE 3aYTEHO»: Marepual He YCBOEH WIM YCBOEH YaCTUYHO, CTYICHT 3aTpyIHSACTCS
NPUBECTH NPUMEPHI IO KOMIIETCHIUSAM W TEOPETUYECKOMY MarepHally, yueOHbIe 3aJaHusi He
BBINOJIHWII, IPAKTUYECKHE HABBIKK HE CPOPMUPOBAHBI, JOBOJIBHO OTPAaHUYEHHBINH 00beM 3HAHUI
IIPOrpaMMHOI0 Marepuaa.

O1ieHOYHBIE CpeACTBA AJIsl MHBAINOB U JIULL C OTPAHUYEHHBIMU BO3MOXHOCTSIMH 3/I0POBbSI
BBIOMPAIOTCS C yUETOM UX MHIUBHUIYATBHBIX MCUXO()U3NIECKUX 0COOCHHOCTEH.

— [IpY HEOOXOMMOCTH MHBAJIUAAM U JIMLIAM C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbS
IIPEIOCTABIIAETCS AOMOJHUTENBHOE BPEMsI ISl IOATOTOBKU OTBETA Ha dK3aMEHE;

— MIPH MIPOBEIECHUM MPOLETyphl OLIEHUBAHUS PE3YIbTaTOB O0yUEHHs] HHBAINUIOB U JIUI] C
OTpaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0pPOBbSl NMPEAYCMaTPUBAETCS UCIIOJIb30BAaHUE TEXHUYECKHUX
CPEACTB, HEOOXOAUMBIX UM B CBS3M C MX MHIUBHUyaJIbHBIMU OCOOCHHOCTIMU;

— MPU HEOOXOJUMOCTH JJIsl 00YyHaIOIIUXCSA C OTPAaHUUEHHBIMU BO3MOXHOCTSIMU 3/10POBbS
U UHBAJIUAOB TMpOLEAypa OLIEHUBAHUS pe3yJabTaToB OOY4YeHHs 10 JAUCHUIUIMHE MOXKET
IIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

ITponienypa oleHHBaHUS PE3yabTaTOB OOY4YEHHsS WHBAIUIOB U JIMIl C OFPAaHUYEHHBIMHU
BO3MOXKHOCTSIMU 3/10POBbsSI 1O JUCLUIUIMHE (MOAYNIO) MpPEAyCcMaTpuBaeT MpPEJOCTaBIECHUE
uHpopMau B (opMax, aJaNTHUPOBAHHBIX K OrPAHUYEHUSM HX 3J0POBbS M BOCHPUATHUS
uHpopManuu: [l 11l ¢ HapyIEeHUsIMU 3PEHMUSL:

— B I1e4aTHOH (popMe yBeIMUYEHHBIM HIPUPTOM,

— B (popMe DIIEKTPOHHOTO JOKYMEHTA.

JUid U1 ¢ HapyIIEHUsIMHU CITyXa:

— B TIe4aTHOU opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

s nun ¢ HapylIeHUsIMU OTIOPHO-ABUTaTENILHOTO ammapara: — B redyatHod ¢opme, — B
dopme DJIEKTPOHHOTO JIOKyMeHTa. JlaHHBI mepeuyeHb MOXeT OBITh KOHKPETH3UPOBaH B
3aBHCHUMOCTH OT KOHTUHTE€HTa O0yYaroIInXcsl.

5. IlepeyeHb y4eOHOI JuTEPaTYpPhl, HHGPOPMALMOHHBIX PECYPCOB U TEXHOJIOT Ml

[Teuatnbie uznanus, BkiroueHHbie B PIIJ[, oTpaxkeHsl B aeKTpOHHOM KaTtajore HayuHoii
oubnuotexu KyoIl'Y mo agpecy: http://megapro.kubsu.ru/MegaPro/Web u coOTBETCTBYIOT HOpMaM
obecnieyeHHOCTH JuTepatTypoii cormacao ®I'OC BO 3++.


http://megapro.kubsu.ru/MegaPro/Web

B mepedeHp BKIIIOUEHBI TOJBKO HEOOXOMMMBIC M1 H3ydeHus AucHuIumHbl ObC,
npodeccuoHanbHbIle 0a3bl JaHHBIX, HWH(GOPMAIMOHHBIC CIPABOYHBIC CHUCTEMBI, PECYPCHI
CBOOOJIHOTO JIOCTyIa, COOCTBEHHBIE 3JIEKTPOHHBbIE O00pazoBaTelbHbIE M HHPOPMAILIMOHHBIC
pecypcenl KyoI'Y.

5.1. YueOHas qureparypa

1)Tensuapos, A. JI. ApxuBoBeneHue : yueOHoe mocobue : [16+]/ A. JI. Tenbuapos. — 4-¢ u3m. —
Mockaa : [lamkos u K°, 2021. — 184 c. : Tabn. — (YueOHbIe u3nanus s 6akanaBpoB). — Pexum
noctyna: o nmoanucke. — URL: https://biblioclub.ru/index.php?page=book&id=684228 — ISBN 978-
5-394-04225-6..

2) Packum, /. 1. ApxuBoBeneHue : yueOHHK [Tl akaJeMIaeckoro 6akamaBpuara u Maructparypst / 1. W.
Packun, A. P. Cokonos. - M. : FOpaiit, 2018. - 383 c. - https://biblioonline.ru/book/A17C34AE-9B6D-
4966-B7C9-00BB7EOBF56A.

3) COopHUK yueOHO-METOUIECKON TOKYMEHTAIINN TI0 apXUBOBEICHHUIO (TEOPHUS i METOANKa). bazoBas
gacTh / cocT. E. M. Bypoga, E. B. AnekceeBa. - Mocksa : Tepmuka, 2013. - 251 c. byposa, E.M.
4)ApxuBoBezeHHE (TeOpHUs U METOAMKA) : yueOHUK aj1st cTyaeHTos By3oB / E. M. Bypoga, E. B.
Anexceera, JI. I1. AdanacweBa ; o pea. E. M. Bypogoii ; Poc. roc. ryMaHut. yH-T. - MOCKBa :
Hznmarensckuii mom MDBU, 2012. - 482 c.

5) Tomuka, M.B. Aymut B chepe MOKyMEHTOOOOpOTa, NEIOMPOU3BOACTBA U APXUBHOU
nesTeNlbHOCTH: yueOHoe ocobue / M. B. Tonuka; MUHHCTEPCTBO HayKH U BBICIIETO 00pa30BaHus
Poccuiickoit @eneparnum, KybaHckuii rocyaapcTBeHHbIN yHIUBEpCHTET. - Kpacnonmap: KyOGaHckwuii
rocyaapcTBeHHbI yHuBepcuret, 2022. - 170 c. - bubnuorp.: c. 166-169. - ISBN 978-5-8209-2207-
7.

5.2. llepuoauyeckasi JuTepaTypa
[leuatHbie nepuomUuYeckue W3AaHus BXOIAT B «llepedeHb mMe4yaTHBIX MEPHOANYCCKUX

U3JaHUi, XpaHALUXCS B bonme Hayunoit OoubnuoTexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WIW  DJIEKTPOHHBIC TEPUOIWYCCKHE W3IaHUSA, C
yKa3aHHUEM aJipeca caiTa 3JeKTPOHHOHN BEpCUM KypHania, U3 0a3 JaHHBIX, JOCTYN K KOTOPBIM
umeet KyoI'V:

1. bBa3sel gansHbix kommanuu «MBUHC» https://eivis.ru/ 2. DnexrpoHHas OuONIHMOTEKa
GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4YMCJIe COBpeMeHHble mnpodeccuoHaNbHbIE 0a3bl
AAHHBIX U HHPOPMAIMOHHBIE CTIPABOYHbIE CHCTEMbI
OnexTpoHHO-O0ubMMoTednsie cuctemsl (ObC):
1. O6pasoBarenbHas miarhopma «FOPAWT» https://urait.ru/
2. ObC «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/
3. OBC «BOOK.ru» https://www.book.ru
4. 9bC «ZNANIUM.COM» www.znanium.com
5. OBC «JIAHb» https://e.lanbook.com
IIpodeccuonanbHbie 6a3bl JAHHBIX
1. BuptyanbsHsblil untansHbii 3a1 Poccuiickoit rocynapcteennoit ouonuoreku (PI'B) https://Idiss.rsl.ru/;
2. XKXypHuan «Ycnexu Hu3nvecKux HayK» (MEKTpoHHas Bepcus) https://ufn.ru/;
3. MUAH. ITomHOTEKCTOBASI KOJUISKIIHSI MaTEMaTHIECKUX JKypHAIIOB http://www.mathnet.ru/;
4. Kypnan «KBanToBast 351eKTpoHHKa» (37€KTpOHHast Bepceus) https://quantumelectron.lebedev.ru/arhiv/
5. Hayunas snexrponHas 6ubnuorexa eLIBRARY.RU (H3B) http://www.elibrary.ru/;
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. HanmonanwsHas anmekrponnast OnbnmoTexa https://rusneb.ru/;
. [Ipe3unenrckas 6ubmmoreka um. b.H. Enbiiuna https://www.prlib.ru/;
Bl CSD-Enterpris KemOpumxkckoro wmeHTtpa Kpucramwiorpapuueckux ganaeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;
9. BIA okxypHaloB 1O  pa3nuuHBIM  orpacisiM  3HaHud  Wiley  Journals  Database
https://onlinelibrary.wiley.com/;
10. B/ eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;



https://biblioclub.ru/index.php?page=book&id=684228
https://biblioonline.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A
https://biblioonline.ru/book/A17C34AE-9B6D-4966-B7C9-00BB7E0BF56A
https://www.kubsu.ru/ru/node/15554
https://grebennikon.ru/
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http://www.znanium.com/
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https://ufn.ru/
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https://rusneb.ru/
https://www.prlib.ru/
https://www.ccdc.cam.ac.uk/structures/
https://onlinelibrary.wiley.com/
https://sk.sagepub.com/books/discipline

11. ITomHOTEKCTOBAS KOJUICKIIUS JKYPHAJIOB KOMIIAHHK AMEPHKAHCKOTO (HU3MYECKOro oo0mecTBa American
Physical Society (APS) https://journals.aps.org/about;

12. BJ] narentHoro nmoucka Orbit Premium edition (Questel) https://www.orbit.com/;

13. Pecypcwl Springer Nature (xypnanbl, kHUrH): https:/link.springer.com/ https://www.nature.com/
https://experiments.springernature.com/sources/springer-protocols http://materials.springer.com/

14. ApxuBbl Hay4yHBIX JKypHaJIOB Ha Poccuiickoii turardpopme HaydHblx xypHamoB HOWKOH
http://archive.neicon.ru/;

15. YauBepcutetckas nadopmanuontas cuctema POCCUS (YUC Poccust) http://uisrussia.msu.ru/;

16. "JlekropuyMm TB" - Bumeonekiu Bexymux JiekTopoB Poccnn http://www.lektorium.tv/;

17. B SciFindern (CAS) (onnaiiH-cepBUC mjisi TIoMcka MH(GOpPMalUK B OONAaCTH XUMHH, OMOXUMHHU,
XMMHUUYECKOW WHKCHEPUH, MaTepPHAIOBEACHHS, HAHOTEXHOJIOT UM, (DU3UKH, T€OJIOTHUH, METAILTYPIUH | JIp.)
https://scifinder-n.cas.org/;

18. Freedom Collection — MOTHOTEKCTOBAs KOJUIEKLUS SMEKTPOHHBIX )KYPHAJIOB 110 Pa3IMYHBIM OTPacisiM
3HaHui n3garenscTea Elsevier https://www.sciencedirect.com/;

19. BJ] Academic Reference (CNKI) (eamnas mowmckoBas miardopma MO HAyYHOMCCIEAOBATEIHECKAM
paboram KHP. Temaruka MOKPBIBACT BCE OCHOBHBIE JUCHUIUIMHAPHbBIE obiacTu
https://ar.cnki.net/ ACADREEF.

HNupopmannoHHbIe CIPABOYHBIE CHCTEMbI

1. KoncynpranT [lnroc - cipaBouHasi mpaBoBasi cucteMa (IOCTYI TIO JIOKAJIBHOH CEeTH ¢ KOMIIBIOTEPOB
OMOIMOTEKH)

Pecypchl cBoboaHOTO HOCTYTA

1. KubepJleannka http://cyberleninka.ru/;

2. AMepuKaHCKas maTeHTHas 0a3a JaHHbBIX http://www.uspto.gov/patft/

3. MuHucTEPCTBO HAyKH u BBICILIETO 00pa3zoBaHus Poccuiickoi Denepanuun
https://www.minobrnauki.gov.ru/;

4. ®enepanbHsiii mopran "Poccuiickoe obpazoBanue” http://www.edu.ru/;

5. Enunas xomnekius mudpoBbIx 00pa3oBareinbHBIX pecypcoB http://school-collection.edu.ru/ .

6. Ilpoekt [ocymapcTBeHHOro MHCTUTYTa pycckoro si3bika umeHu A.C. [lymkuna "OOpa3oBaHue Ha
pycckoM" https://pushkininstitute.ru/;

7. CipaBoyHO-MH(POPMAIIMOHHBIH mopTai "Pycckuii si3bik” http://gramota.ru/;

8. Cinyx0a TeMaTHUECKHUX TOJIKOBBIX CI0Bapei http://www.glossary.ru/;

9. CnoBapu u sHIMKIONIenuH http://dic.academic.ru/;

10. O6pazoBarenbHbIi moptan "Yueba" http:/www.ucheba.com/.

Co0OcTBeHHbBIE YJIEKTPOHHBIE 00pa3oBaTeabHble U HH(popMannonnslie pecypebl Kyol'y

1. DnexTponHbIi kKaranor Hayunoit 6ubmmoreku Kyol'Y http://megapro.kubsu.ru/MegaPro/Web

2. DOnexTpoHHas OnbanoTeka TpynoB yueHbx Kyol'yY
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OTkpbITas cpeia MOLYIBHOTO quHamMuueckoro ooyuenus Kyol'V https://openedu.kubsu.ru/

4. ba3a yu4eOHBIX TIUIAHOB, Y4YE€OHO-METOMMYECKHX KOMIUIEKCOB, NYOIMKAIUA W KOH(pepeHIH
http://infoneeds.kubsu.ru/

5. DOnexrponHnsblit apxuB gokymeHToB KyoI'Y http://docspace.kubsu.ru/

6. MeToguueckue ykazaHus JJis1 00y4aIOUIUXCS M0 OCBOEHUIO TUCHUNIHHBI (MOILYJIs)

[lo xypcy mnpeaycCMOTpEHO NpPOBEIEHUE JEKUHUOHHBIX 3aHSATHH, Ha KOTOPBIX JAeTCs
OCHOBHOU CHCTEMaTU3UPOBAHHBIN MaTepuall, MPAaKTUUECKUX 3aHSATHH, KOTOPhIE HAIlPaBJICHBI Ha
dbopMupoBaHue 3HAHUN U YMEHH, TPETyCMOTPEHHBIX KOMITETEHITUSIMHU.

OcBoeHre AUCHUIUIMHBI TPEIyCMATPUBACT MPOCITYIIUBAHUE JIEKIIMA W TPOBEACHUE
MPAKTHYECKHUX padoT.

Jlist TryOOKOT0 M3yUYeHHUs TUCITUTIIIMHBI HACTOATEILHO PEKOMEHTYETCS:

— CHUCTEMATHYECKU TOTOBHUTHCA K MPAKTUYECKUM 3aHATUAM TO Y4eOHBIM TOCOOHSIM,
HayYHBIM CTaThsM B JKypHaAJIaX, a TAKXKE C UCTOJIb30BaHUEM pecypcoB MHTepHET;

— CBOE€BPEMEHHO BHITIONHSATH MPAKTHUECKUE 3aJJaHMsI, TOTOBUTH pedepartsl U dcce.

BaxneimmM sTarmomM Kypca SBISIETCS CaMOCTOSTENIbHAas paboTa MO JUCIUTIIMHE
«DKOHOMHUKAY.

KonTpons camocToaTensHON pabOThI OCYIIECTBISAETCS:

a) TeKyIIHU KOHTPOIb OCYIIECTBIISCTCS €XKEHEEIBHO B COOTBETCTBHE C IPOrPaMMOif
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3aHATHIL,

0) MNPOMEXKYTOYHBIH KOHTPOJb IO HWTOraM OCBOCHHS pa3AeiioB JUCIHILTMHBI
OCYILECTBIIAETCS B pOopMe 3aueTa.

Ha cemmHapckux 3aHSATHSIX W IpU HOATOTOBKE K HUM (caMocCTosITelIbHas paboTta)
IPUMEHSIOTCSI UHTEPAaKTUBHbIE 00pa30BaTe/IbHbIE TEXHOJIOTUH.

MeToauuyeckne peKOMEHAIMH 10 HAMTMCAHUIO KOHCIEKTA HA JIeKIHOHHOM 3aHATHH

PexomeHanuu CTy€HTY 110 HAIIMCAHUIO KOHCIIEKTA Ha JICKIHOHHOM 3aHATHU:

—  HEOOXOAMMO MOJHOCTBIO MPOCIyIIaTh HEOONbIIOW HH(POPMAIMOHHBINA OJOK H3
OJTHOTO MJIM HECKOJIBbKUX MPEAJIOAKEHUH, KOTOPbIE pacCKa3bIBaeT MPENO1aBaTeib B pAMKax TEMBI;

— HEOOXOAMMO COKpaTUTh €ro, OCTaBUB HauOoJiee CYIIECTBEHHBIC 3JIEMEHTHI, He
3alMChIBasi BBOAHBIE CII0BA U M30BITOUYHBIEC IOSCHEHMS,;

—  pexoMeHIyeTcsi 00s3aTeIbHO HCIOJIb30BaTh IEPEYCHb COKPAIICHUH MO JaHHOMN
JUCLUIUINHE;

—  HEOOXOAMMO OTMEYaTh B KOHCIIEKTE HanOosee CIOKHBIE JJIsl TOHUMAaHUs MOMEHTHI,
Ha KOTOpbI€, B TOM YHCIIE, YKAa3bIBACT U IPEIOAABATEb;

— 10 OKOHYaHUM JIEKIIMH PEKOMEHJYeTCs 3a/JaTh  YTOYHSIOUIME  BOIPOCHI
IPENoJaBaTeNli0 U MOJIYYUTh Pa3bACHEHUS IO IOJIOKEHUSM HPOIMIEHHOM JIEKLIHHU, KOTOpbIE
BbI3bIBAIOT HEITOHUMAaHHUE WM COMHEHUSI,;

—  CLeJbIo JOpabOTKU TEKCTa HEOOXOMMO B IEPHUOJ N1ay3 Ha JIEKLMH UITU TI0CTIe JIEKLIUU
BOCCTAaHOBHTH TEKCT B IaMSTH, WCIPABUTh OIIMOKH, pacmu@poBaTh HE NPUHATHIE paHEe
COKpAILIEHUS U 3all0JHUTh NPOIMYIIEHHbIE MECTA

—  OKOHYAaHMHU JIEKIIMM PEKOMEHIYETCS BBIJIEIUTH MApKEPOM OIPENEICHUS KIIOUEBBIX
TEPMHUHOB, Ha3BaHUs TEOPUN U MOJIXOJOB, HJIEMEHTHI KJIacCU(UKALUH U T.1I.

MeTtonnuyeckne peKOMeHIALUH 110 NMOATOTOBKe YCTHOIO J0KJIaja

Pedepar kak BuJ camocToATeNbHOM paboThl B y4eOHOM Ipolecce CIOCOOCTBYET
(OopMHUPOBaHUIO HABBIKOB MCCIIEIOBATEIBCKONW paObOTHI, PACHIMPSET O3HABATEIbHBIE HHTEPECHI,
pa3BUBAET HaBBIKU KPUTUYECKOTO OCMBICIICHUS 110JTy4yaeMoi HH(opMaIHH.

[Ipu moxroroBke pedepara 1Mo 3aJaHHOW TeME CTYIACHT COCTaBISeT IUIaH, MoJAOupaeT
OCHOBHBIE MCTOYHUKH. B mpouecce paboTbl ¢ MCTOYHMKAMU CHCTEMATU3UPYET MOTy4YEeHHbIE
CBEZICHMUS, JeslaeT BbIBO/IbI U 00001eHus. K noknany mo reMe MOryT MPHUBIEKATHCS HECKOIBKO
CTYJI€HTOB, MEX/ly KOTOPBIMH PaclpeleNItoTCsl BOIPOCHI BHICTYTIICHHS.

Bo160op Temsl.

Temaruka nokmnaga oObIYHO OMNpenensercs MpernojpaBareieM, HO B ONPEIEICHUH TeMbl
WHHUIMATHBY MOXKET IPOSIBUTH CTY/EHT. [Ipexk/ie ueM BEIOpaTh TeMy, aBTOpY HEOOXOAMMO BHISIBUTH
CBOW MHTEpec, ONpeNesuTh, HaJl Kakoi MpobiaeMoil oH xoren Obl paboTarh, Oonee ITyOoKo ee
U3YUYUTh.

Otarnbl paboThI CTy/IeHTa HaJl pedepaToMm:

1) dopmynupoBaHue TEMbI, MPUYEM OHA JIOJIKHA ObITh HE TOJIBKO aKTyaJbHOU MO CBOEMY
3HAYECHMIO, HO U OPUTMHAJIBHOM, HHTEPECHOMU 10 COAEPIKAHUIO;

2) moadop M U3yueHne OCHOBHBIX UCTOYHUKOB IO TeMe (KaK MPaBUIBHO, PU pa3paboTke
UCTIONIb3yeTCs He MeHee 3-5 pa3IMyHbIX HCTOUHUKOB);

3) cocTaBiieHHE CIUCKA UCMOJIb30BAaHHBIX MCTOYHMKOB. OOpaboTKa M cHUCTeMaTH3alus
uHpOpMaLUY;

4) pa3pabotka miuaHa pedepara;

5) nmoaroToBka pedepara u mpe3eHTauH;

6) myOnMYHOE BBICTYIUICHHE;

7) OTBET Ha BOIPOCHI CiIyIIaTeNneil u 00Cyk/IeHHEe JUCKYCCUOHHBIX MOJI0KEHUH.

Cooeporcanue pegpepama:

1) BBeneHHME — ATO BCTYNHUTEIbHAs YacTh HAYYHO-HCCIEIOBATENBCKON pabOThl. ABTOD
JOJKEH T0Ka3aTh aKTyaJlbHOCTh TEMbI, PACKPBITh MPAKTHUYECKYI0 3HAUUMOCTh €€, OIMpPENEIUTh
LEeNIU U 33]]a4 SKCIIEpUMEHTa WK ero ()parMeHTa;



2) OCHOBHas 4acThb — B HEW pacKpbIBaeTcs cojeprkanue. Kak mpaBuiio, OCHOBHAsI 4acTh
COCTOUT M3 TEOPETHUYECKOr0 U TMPAKTUYECKOro pas3zienoB. B Teopernueckom pasjene
PacKpbIBAIOTCS HUCTOPHS M TEOpHUsl HUCCIEAyeMO NpoOieMbl, JaeTcsi KPUTUYECKUN aHaIU3
JUTEPaTyphbl U MOKA3bIBAIOTCA MO3UIIMK HCcleoBareNieil. B mpakTuyeckoM pasjene u3inararTcs
METO/bI, XOJA, ¥ pe3yJdbTaTbl CaMOCTOSITEJBHO TMPOBEACHHOIO HCCIEIOBaHUS (€CIu OHO
npesnonaraercs). B OCHOBHOIN 4acTH MOTYT OBITh TaKKe MPEACTABICHBI CXEMBI, TUATPAMMBI,
TaONMUIBl, PUCYHKH, KOTOpble Ha MyOJWYHOM BBICTYIUIGHHHM MOTYT OBITH MPEJCTABIICHBI B
KaueCTBE WJUIIOCTPALMOHHOTO MaTepuara;

3) 3aKiOYeHHE — CONEPKUT UTOTU PabOThl, BBIBOIBI, K KOTOPHIM MpPHILET aBTOpP, U
pPEKOMEHIAlUU. 3aKJIIOYCHHE JIOJDKHO OBITh KpPaTKUM, OOS3aTeIbHBIM K COOTBETCTBOBATH
MOCTABJIEHHBIM 3a/1a4aM;

4) 0030p UCIOIB30BAHHBIX HCTOYHUKOB.

[IpumepHas npoueaypa myoIMuHOro MpeICcTaBIeHHs TOKIaa;

— BBICTYIJICHUE JIOKJIaUUKa (JIOKIaIYUKOB);

— CITyIlIaTeNId U MPEeroiaBaTellb 3aJal0T YTOYHSIOIINE BOIIPOCHl HA TOHUMAaHUE;

— IOKJIATYUK (JTOKJIaUYMKH) OTBEYAIOT Ha BOMPOCHI;

— CITyIIaTeNy 33Jal0T IUCKYCCHOHHBIE BOIIPOCHI M BHICKA3BIBAIOT OLIEHOYHBIE CYXKICHHUS,

— IOKJIATYUK (JTOKJIaUYMKH) OTBEYAIOT Ha BOMPOCHI;

— MpernojaBaTeb NOABOIUT UTOTH U BBICKA3bIBAET OLIEHOYHBIE CYXKACHUS O TOKJIaje.

[To yemoTpenwuto npernoaaBaress J0KJIaIbl MOTYT ObITh IIPE/ICTABICHBI HA CEMUHApPaXx,
HAyYHO-TPAKTUYECKUX KOH(PEPEHIIHSIX, a TAK)KE UCTIONB30BAThCS KaK (POPMBI TEKYIIIETO
KOHTPOJIS TIO TIPOHICHHBIM TEMaM.

[IpumepHbIe KpuTepHuH OIIeHKU pedepara:

— aKTyaJIbHOCTh TEMbI UCCJICIOBAHMS;

— COOTBETCTBHE COJIEP>KAHUS TEME;

— nryOuHa MpopaboTKU Marepuana; codmroneHue TpedboBaHuil K 0POPMIICHUIO; YMEHUE

JIeJIaTh BBIBOBI.

Kputepuu onenkmu:

OrneHka «OTAMYHOY — BBIIOJIHEHBI Bce TPEOOBaHUS K HAMMCAHUIO U 3amuTe pedepara:
o0o3HaueHa mpobremMa U 00OCHOBaHA €€ aKTyaJdbHOCTb, CAENaH KpaTKUil aHallu3 pa3IUYHbIX
TOYEK 3pEHHS Ha paccMaTpUBaeMylo MpoOieMy M JIOTUYHO U3JI0KEeHa COOCTBEHHas MO3UIIHS,
copmyMpoBaHbl BBIBOABI, T€Ma pPaCKphITa TMOJHOCTHIO, BBIIEPKAH OOBEM, COONIOIEHBI
TpeOOBaHUsI K BHEHNTHEMY OQGOPMIICHUIO, JaHbl TMPABUIbHBIE OTBETHl HA JIOTIOJHHUTEIIbHbBIC
BOIPOCHI.

OreHKa «XOpOII0» — OCHOBHBIE TpeOOBaHUs K pedepary U ero 3aiuTe BHITOIHEHBI, HO
MIPU 3TOM JOIYIIEHBI HEA0UYEThl. B 4acTHOCTH, UMEIOTCS HETOYHOCTH B M3JIOKEHUU MaTepuana;
OTCYTCTBYET JIOTUYECKas MOCIEI0BATEILHOCTh B CYKICHHSIX;, HE BbIIEpk)aH 00beM pedepara;
MMEIOTCSl YIyIIeHHs B 0QOPMIICHUH; Ha TIOTIOTHUTEIHHBIE BOMIPOCHI MPHU 3aIUTE JIAHBI HETIOTHbBIC
OTBETHI.

Or1eHKa «yIOBJIETBOPUTEIHEHO» — UMEIOTCSI CYIIECTBEHHBIE OTCTYIIJIEHUS OT TPEOOBaHUI
K pedepupoBanuio. B yacTHOCTH, TeMa OCBEIICHA JHUIIh YaCTUYHO; JOMYIICHBI (haKTHUYECKUE
ommOKU B coAepkaHuu pedepara WM MpuU OTBETE HA JIOMOJHUTEIBHBIE BOMPOCHI; BO BpeMs
3aIIUTHI OTCYTCTBYET BBIBO/I.

OrneHka «HEYIOBICTBOPUTEIBHO» — TeMma pedepara HE pacKpbiTa, OOHApPYKHUBAETCS
CYIIIECTBEHHOE HETTOHMMAaHUE TPOOIEMBI.

Koumpony camocmosamenvnoit padomsi. Texymuil KOHTPOJIb OCYIIECTBIISIETCS
€XKEHEJICNIbHO B COOTBETCTBHE C pACHCAaHUEM 3aHATHA Ha CEMHHAPCKOM 3aHSTHH;
MPOMEKYTOYHBIA KOHTPOIb TIO WTOraM U3y4YeHUs IUCIUIUIMHBI OCYIIECTBISIETCS B ¢opMme
OIICHKHW YCTHBIX HMJIM MHUCHbMEHHBIX OTBETOB HA 3aYeTe M MUChMEHHBIX WM YCTHBIX OTBETOB ITO
BOMPOCHI OHIIETA.



WnnuBuayanbHble KOHCYJABTAllMU 10 TPEAMETY SBISAIOTCA BaXHBIM  (aKTOpOM,
CIOCOOCTBYIONINM WHAWBHUIYIU3AIMHA OOYYCHHS M YCTAHOBJICHUIO BOCIIUTATEIHHOTO KOHTAKTa
MEXJy TpernojaBaTesieM M OOydYalolMMCS HWHBAJIMAOM WM JIMIOM C OrpaHUYCHHBIMU
BO3MOKHOCTSIMH 3/IOPOBbSI.

B ocBoeHMM AMCUMITIMHBI MHBAJIUMIAMH U JIMIAMU C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU
310pOBbs  OOJBIIOE 3HAYEHHWE HMMEET HWHIMBUAyallbHAs y4yeOHas paboTa (KOHCYIbTAIlMH) —
JOTIOTHUTEIBHOE Pa3bsICHEHNE YUeOHOro MaTepuarna.

Memoouueckue pekomenoayuu, onpeoenaoujue npouedypvl OUeHUGAHUA OMEEMOE 6
npouecce yCMHO20 UIU NUCLMEHHO20 ORPOCA:

Kpurepuu onenku:

«YIIOBIIETBOPUTEIBHOY»/ «3aYTEHO» - CTYyJCHT MMeeT (hparMeHTapHbIC MPECTABICHUS O
COJICP)KAHUM 3asIBJICHHOW TEeMbl MPOOJIEMHOTO0 CEMHUHApa, YaCTUYHO OCBOMJI TMOHATUMHO-
KaTeropuabHBIN anmnapar;

«XOPOIIO»/ «3a4TEHO» - CTYJACHT JEMOHCTPHpPYET OOIINe 3HAHUS 1O 3asBICHHOW TeMe
pOoOJIEMHOr0 CEMHHApa, YMEET YCTaHABIMBATH CBSI3U MEXIY TECOPETHUYECKUMH MOHATHIMH U
IMIUPUYECKUMH (DaKTaMH;

«OTJIMYHOY»/ «3aYTEHO» - CTYIEHT JEMOHCTPUPYET CHUCTEMHbIC 3HAHUS MO 3asBICHHOMN
TeMe MPOOIIEMHOTO CEMUHAPA, YMEET YCTAaHABIUBATH CBS3H MEXIY TEOPETHUCCKUMU TIOHATHSIMA
U SOMIUPUYECKUMU PakTaMu, GOpMYITHPYET aHATUTUYECKHE 0000IEHUS 1 BHIBOJIBI.

Memoouueckue pexomenoauuu, onpeoenaiouiue npouedypsl OUEHUBAHUA YUACMUS 8
ouckyccuu:

OCHOBHO# aKIIEHT MPHU MPOBEICHUH TUCKYCCUU HA CEMUHAPCKOM 3aHITHH JICJIAaeTCA Ha
MOKMCKE HOBOTO aKTyallbHOTO MaTepuaja K CEMHUHapy U aKTUBHOCTHU €ro OOCYXICHHUS B XOJe
IucKyccud. Jluckyccus Ha ceMUHape MPaKkTUKYETCs B CIydae, Korja He0OX0AuMO TTO3HAKOMHUTD
CTYZICHTOB C MpoOIeMOi, UMEIOIIeH HeOTHO3HAYHOE OCBEUICHHE B HayKe U MpakTuke. [Ipu aTom
BaXXHO, 4YTOOBI HMCTOYHUKH WH(OpPMAIUU, KOTOPBIMH TIOJB3YIOTCS CTYICHTHI, OBLIH
pa3HOOOpa3HBIMU, MPEACTABISUIM pa3Hble TOYKH 3peHus Ha mnpobmemy. Ilpu mnpoBeneHuu
JUCKYCCUM B Takod (opme mpernopaBaTesib HaMpaBiIseT IUCKYCCHIO, 3a7acT BOMPOCHI,
OXKUBJISIONINE €€ X0/ U HAalpaBisieT B IITyOOKoe pyclio.

Kpumepuu oyenxu:

«OTJIMYHO» / «3auTE€HO» - CTYIEHT AaKTHUBHO YYacTByeT B IUCKYCCHM, JIOTUYHO U
MOCJIEIOBATEILHO BBIPa)KaeT CBOWM OTBET, JAEMOHCTPHUPYET 3HAHUS, KOTOPHIE COOTBETCTBYIOT
00BeMy UX PaCKpPBITHS; MPABUIBLHO UCIOIB3YET HAYUYHYIO TEPMUHOIOTHIO B KOHTEKCTE OTBETA;
JIEMOHCTPHUPYET YMEHHUS OOBSACHATh MPUYMHHO-CIEACTBEHHbIE W (YHKIHMOHAJIBHBIE CBSA3U Ha
npumepax; GopMynupoBaTh COOCTBEHHBIE CYKICHHUS U apTyMEHTHI.

«XOpouio» / «3a4TeHO» - CTYIEHT JOINYyCKaeT MaJO3HaYUTENbHbIE OLINOKH, WIH
HEJOCTAaTOYHO, MOJIHO PACKPBUI COJAEp)KaHUE BOMPOCa, a 3aTéM HE CMOT B Mpolecce Oecemsl
CaMOCTOATENLHO AaTh HEOOXOIUMBIE TIOTIPABKU U JOTIOTHEHHUSI.

«YIIOBIIETBOPUTEIHHOY» / «3aYT€HO» - B OTBETE JOMYIIECHBI 3HAYUTENbHbIE OMINOKU, WIN
B HEM HE PACKPBITHI HEKOTOPHIE CYIICCTBEHHBIE ACTMEKTHI COMEPIKaHUS, UM CTYJEHT HE CMOT
MOKa3aTh HEOOXOANMBIE YMEHHUSI.

Memoouueckue  pekomenoauyuu,  onpeoenarwiue - NPoueoypvl  OUCHUBAHUSA
mecmupoeanusn 3HAHU:

Kpumepuu oyenxu:

COTJIIMYHOY/ «3aUTEHO» - TaHO He MeHee 85% MpaBUIbHBIX OTBETOB;

«XOpOIIO»/ «3aUTEHOY - JaHO HEe MeHee 75% MpaBUIIHHBIX OTBETOB;

«YIIOBIIETBOPUTEIHHOY» / «3aYTEHOY - TaHO HE MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue  pexomenoauyuu, onpeoenarouiue  nPoueoypvl - OUEHUBAHUA
UHOUBUOYAIbHOZ0 NUCOMEHHO20 3A0AHUA:

Kpumepuu oyenku:

«OTJIIMYHO» / «3aUTEHO» BBICTABISIETCS CTYACHTY, €CIH CTYACHT OOHApYyXUJ
BCECTOPOHHEE CHCTEMAaTHYECKOe 3HAHUE IMPEeIIOKEHHbIX IIpernojaaBareieM JJid aHaln3a



Hay4YHBIX TEKCTOB, MUCBMEHHO C(HOPMYIHUPOBAJ OTBETHl Ha MOCTABJIEHHBIE BOMPOCHI, paboOTy
cZ1ajl B CPOK.

«XOPOLIOY» / «3aY4TEHO» BBICTABIISIETCS CTYICHTY, €CIH CTYJIEHT MPaBUIbHO MPUMEHSET
TEOPETUUECKHUE MOJT0KEHUS MPU PEUICHUU MPAKTHUECKUX BOIIPOCOB U 3a]1a4, OJTHAKO IPU OTBETE
Ha OTJIeJIbHBIE BOIIPOCHI JOMMYCKAaeT HEKOTOPbIE HETOUHOCTH.

«YIIOBIIETBOPUTEIHHO» / «3aYT€HO» BBICTABIISCTCS CTYACHTY, KOTOPHI MMEET 3HAHUS
TOJILKO OCHOBHOTO MaTepualia, HO HE YCBOWJI €ro JAeTaiu, JOMYCKaeT HEeTOYHOCTH,
HEJ0CTAaTOYHO MPaBUIbHBIC (POPMYITHPOBKH B MUCEMEHHOM OTBETE.

«HEYJOBIIETBOPUTEIIBHOY» / «HE3aYT€HO» BBICTABISIETCS CTYJIEHTY, JOMYCTHUBILEMY
MPUHLHUITHAIIBHBIC OIIMOKH B BHIMOJIHEHUH MPEyCMOTPEHHBIX MPOTPaMMOM 3a/IaHUM.

Memoouueckue  pexomenoauuu,  onpeoenarouiue - npoueoypy - OUEHUBAHUSA
npezenmayuu:

Kpumepuu oyenxu:

COTJIMYHOY»/ «3a4TEHO» - MPE3CHTALUS aJICKBATHO OTPAXKAET COACPKAHUE U CTPYKTYPY
c(hOopMyIMPOBAHHOTO 33/1aHUS; CTYACHT TBOPUYECKM IMOAOLIEN K BU3yalIM3allMd MaTepuania; B
MyOIMYHON 3aIUTE OTPAKEHBI AaHATUTHYECKHE 0000IIECHUS U BBIBOJIBI;

«XOpouio»/ «3a4TeHO» - TPE3eHTalMsl YacTHYHO COOTBETCTBYET TpeOOBaHUSM,
MPEABSIBISIEMBIM K COJIEPKAHUIO W CTPYKTYpE 3aJaHus; B IMYyOJUYHOM 3aIIUTE OTPaKECHbI
dbparmeHTapHbIE aHATUTHYECKUE 000OIICHUSI U BBIBOIBL;

«YIIOBIICTBOPUTEIBHO» / «3a4T€HO» - TIPE3CHTAHUS YaCTUYHO COOTBETCTBYET
TpeOOBaHUSM, TMPEABSIBIIEMbIM K COIEPKAHUIO U CTPYKType 3aJaHus; OTCYTCTBYIOT
aAHATATHYECKHUE 000OIIECHNS ¥ BHIBOJIBI.

7. MaTepuaJIbHO-TEXHUYECKOE o0ecneyeHue 1o JUCHUIInHe (MOIYJII0)

I[Io Bcem BumaM y4eOHON [eATENbHOCTH B paMKax TUCHUIUIMHBI HCIOJIB3YIOTCS
ayIuTOpUM, KaOMHETHI M JIA0OPATOPUM, OCHAIICHHBIE HEOOXOAMMBIM CIEIUATU3UPOBAHHBIM U
1ab0paTopHBIM 000PYTIOBAHHUEM.

HaunmeHnoBaHue crienuaibHBIX OCHaIllEHHOCTh CHEeUAIbHBIX [epeueHp JIMIIEH3UOHHOTO
NIOMEILECHUI HOMEILEHU I POTPaMMHOT0 o0ecTieueHUs

VYuebOHbie ayIUTOPHH st | MebGenb: yueOHast MeGenn Microsoft Office: Word; Excel;
MIPOBEJIEHUS 3aHATUN JIEKIMOHHOTO | TeXHMUYecKue cpecTBa O0yUueHus: PowerPoint.
THUIIA 9KpaH, IPOEKTOP, KOMIBIOTEP
VYuebOHbie ayIUTOPHH st | MebGenb: yueOHast MeGennb Microsoft Office: Word; Excel,;
IIPOBEICHUS 3aHATHH | TexHHUYeckue cpencTBa 0OydeHus: PowerPoint.
CEMHHAPCKOTO THUIA, TPYIIIOBBIX U | SKpaH, IPOCKTOP, KOMITBIOTEP
WHAWBUAIYANbHBIX  KOHCYyImbTanui, | O0opynoBaHue:
TEKYILEro KOHTPOJIS u
MIPOMEKYTOYHOU aTTECTALUU

Jlns  camocTosTensHOM  paboThl  OOydaromUXCsS  MPEAYCMOTPEHBI  TMOMEIICHUS,
YKOMILIICKTOBAHHBIC CHCHI/IaJ'II/I?.I/IpOBaHHOI\ﬁ M€6€HBIO, OCHAIIICHHBIC KOMHBIOTepHOI\/'I TEXHHUKOU C
BO3MOXKHOCTBIO TMOJKIIIOUeHUS K ceTH «/HTepHeT» U obecredeHneM JO0CTyIa B JJIEKTPOHHYIO
nH(pOPMAITMOHHO-00pa30BaTEILHYIO CPENY YHUBEPCHUTETA.

HaumMenoBanue nomMeneHui OcCHaIIEHHOCTh TOMEICHUH I IlepedeHp MHMLIEH3HOHHOTO
IIJISL CAMOCTOSITEIIbHOM CaMOCTOSTEIFHON paObOTHI 00YJIAFOIIIXCS MPOTPaAMMHOTO 00eCIICUeHHS
paboThI 00YJAFOLIIXCS

ITomenienne st | Mebenb: yueOHas meOeb Microsoft  Office:  Word;

camocrosaTeNlbHOM  pabotel | Kommiekr — cnenmanusupoBaHHoii — Mmebenu: | Excel; PowerPoint.
o0yJaromuxcsi (YUTATBHBIN | KOMIBIOTEPHBIE CTOJIBI

3an HayuHoii OnbnmoTekn) O6opynoBaHue: KOMIBIOTEPHAs TEXHUKA C
MOIKTFOUCHHEM K HHPOPMALTHOHHO-
KOMMYHHUKalMOHHON cetn «UHTepHeT» H
JIOCTYIIOM B 3JCKTPOHHYIO WH()OPMAIOHHO-
00pa3oBaTeNBPHYI0  cpely  o0pa3oBaTelabHOMN




OpraHu3aluy, BeO-Kamepbl,
KOMMYHHKALHOHHOE obopynoBaHue,
obecrieunBaroIiee JOCTYyll K CETH HHTEPHET
(mpoBomHOE coemMHEHHE U OECIPOBOJIHOE
coemunenue no texuonorun Wi-Fi)

ITomemienue
CaMOCTOSTEIbHOM

IS
paboTsl

obyuaromuxcs (ayx. H403)

Meo0enb: yueOHas meOeb

Komruiekt  crernmanu3upoBaHHO — Mebenu:
KOMIIBIOTEPHBIE CTOJIBI

O6opyznoBaHne: KOMIBIOTEPHAs TEXHHKA C
HOAKITIOYECHHEM K nH(POPMaALMOHHO-
KOMMYHHMKallMOHHON cetn  «/HTepHET» U
JOCTYIIOM B DJIEKTPOHHYIO HH(OpPMAaIMOHHO-
oOpa3oBaTenpHYI0 Cpely 0Opa3oBaTeIbHOI
OpraHM3allyy, BeO-KaMepsbl,
KOMMYHHUKAIIMOHHOE o0OopynoBaHue,
obecrieunBaroniee JOCTyl K CETH WHTEPHET
(mpoBomHOE coeluHEHHE U OECIPOBOAHOE
coemunenue no texuonorun Wi-Fi)

Microsoft  Office:
Excel; PowerPoint.

Word;




