AHHOTAUMS K padoveil mporpaMMe TUCHMILIHHBI
«b1.0.12 BBEAEHUE B HAIIPABJIEHUE ITOAT'OTOBKN»

O0BbeM TPYI0eMKOCTH: 72 9ac = 2 3a4ETHBIX SAUHHUIIBI.

eau pUCHUIIMHBI:

- 3HaTh UCTOPHUIO CTAHOBJICHUS TPO(ECcCUn JOKYMEHTOBEA;

- 3HaTh OCOOEHHOCTH MOJATOTOBKH JOKYMEHTOBEJA B JIBYXYPOBHEBOH CHCTEME BBICIIETO
oOpasoBanus Poccuu;

- O3HAKOMHUTBCA C OCHOBHBIMH TpeOOBaHMAMH K CHCTEMe 3HaHMH OakanaBpa
JIOKYMEHTOBE/ICHUS U apXUBOBEJCHMUS;

- YTBEPAUTHCS B IPABHIILHOCTH BHIOOPA Ipodeccuu 1 yueOHOTO 3aBe/ICHMS;

- MUMETh HABBIK IIOCTPOEHUS JIMYHOM 00pa3oBaTe]IbHONW TPAaeKTOPUU B YHHMBEPCUTETE U
ropoze;

- O3HAaKOMHTCA C TMEPCIEeKTUBAMH 3BOJIIOLMU JOKYMEHTOBEIUECKOH Ipodeccuu B
U(PPOBOY IKOHOMHKE 3HAHHIA.

3aga4u AUCHMIIMHBI
Jlns nocTrkeHus nene permaroTes CIeAyIUe 3a1a4i U3y4eHNs TUCIUILIAHBIL:

Teopemuueckas KOMHOHenmMa

1) 3HaHWE HUCTOPUM CTAHOBIICHHS JIOKYMCHTOBEICHHMS W apXUBOBEACHUS, a TaKKe
CTOJIETHEH UCTOPUM YHUBEPCUTETA, (aKyIbTeTa U BhIIYCKaroLlel Kadeapsl;

Ilo3nasamenvras KomMnoneHma

2) 3HaHHE OCOOCHHOCTEHl JIByXYPOBHEBOW CHCTEMBI BBICHIETO MPO(ECCHOHATBLHOTO
oOpa3oBaHus B Poccrun 1 BO3MOKHOCTH BApUATUBHOIO MTOBEACHUS CTYIEHTOB B HEH;

3) hopmupoBaHue mpeAcTaBIeHUH O nesrenbHOCTH CinykObl JIOY opranuzanuu u
apXUBOB,;

IIpakmuyeckasn komnonenma

4) ymeHue pa3pabarbiBaTh COOCTBEHHYIO 00pa30BaTeIbHYIO TPACKTOPHIO B YHHBEPCUTETE;

5) ymeHue TOTOBHTH pedepar MO mpodieMaM  CTAHOBJICHHS — HAlPaBJICHHS
«JIOKYMEHTOBEJICHHE U apPXUBOBEJICHUEY;

6) yMeTb MOOWIN30BaTh pPECypChl YHHBepcuTeTa, (akynpreta ©  Kadeapsl Uis
JMYHOCTHOT'O Pa3BUTHSI.

MecTo AUCHMILVIMHBI B CTPYKType 00pa30BaTeI1bHOM NPOrpaMMbl

HucuunnuHa «BBeneHre B HalpaBiieHHE OJITOTOBKWY OTHOCUTCS K 0053aTe€IbHON YacTH
yueOHoro miaHa. M3ydaercst oHa Ha IepBOM Kypce 3a04HOM popMbl 00ydeHus, u 6a3upyercs Ha
3HaHMSIX, YMEHUSAX U HaBbIKaX, OJYYEHHBIX B JIOBY30BCKOM moArotoeke. B cBoio ouepenp oHa
oOecrieunBaeT MHPOpMaLUeHd M METOAMYECKMMU DPEKOMEHJAMAMHM H3y4YeHHUE CIeIyHOIuX
JUCLIUIUIMH: OCHOBBI IPOEKTHOM NEATEIbHOCTH B JOKYMEHTOBEIEHHU W apXUBOBEACHUH,
HPKOHOMHMKA, OCHOBBI TEOPHUH YIIPABJICHUS U IP.
VYyeOHas mporpaMma JAUCHUILUINHBI «BBefeHne B HallpaBlieHUE MOJTOTOBKM» MpeAycMaTpHUBaeT
NpoBe/eHUE 3aHATHH B (QopMme JNeKIUM M NpakTHUecKuX 3aHATHH. OHa NOJTrOTOBJIEHA B
COOTBETCTBUU TPEOOBAHUAMHU, IPEIbABICHHBIMU ¢ TpeOoBanussMu OI'OC BO 3++.

JlocTrKeHWe 3TOM LEIH CONPOBOXKIAETCS PACKPBITHEM IEpel CTyJEHTaMH 3HA4YEHUS
3¢ (deKTUBHON OpraHu3aluuy oO0pa30BaTEIbHOW AEATEIPHOCTH B YCIOBHUSAX CAMOMOTHBALIUU U
BHeIIHell MoTuBanuu. OCHOBHBIE IOJIOKEHHS JUCIUIUIMHBI JOJDKHBI OBITh HCIIOJIb30BaHbI
CTyJEHTaMH B IIpoliecce 0Opa3oBaTEeNbHOM JEATENbHOCTH M IJIAaHUPOBAHUM COOCTBEHHOMN
00pa3oBaTeIbHONW TPACKTOPHH, a TAKXKE B XOJ€ MPOXOKICHHUS MPAKTUK, MOATOTOBKU KYPCOBBIX
BBIMTYCKHOM KBaTU(UKALMOHHON padoT.



Ilepeyenb mNJIaHUPYeMBIX Pe3yJabTATOB OOYYEeHHS MO0 JAUCHMIUIAHE (MOXYJIIO0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS 00pa30BaTeIbHONH MPOrpaMMBbl
W3yuyenue naHHOM y4eOHOIl AMCLUMILIMHBI HapaBlieHO Ha (OpMUPOBAHHE Yy OOYHAIOIIUXCS

CIEAYIOIIMX KOMIIETECHIIUM:

Kon n HanmeHnoBanue WHAWKaTOopa
JOCTHXXCHHUA KOMIICTCHIITNH

PesynbraTel 00y4YeHUs 110 AUCIUTUINHE
(3Haem, ymeem, enadeem (HABbIKU /Uil ONBIM 0eAMeNbHOCML))

YK 1. CnocodeH ocymecTBIATh MOMCK, KPUTHYECKHMil aHAIM3 M CHHTe3 MH(OPMALUM, NPHUMEHSATH
CHCTEMHBII IOIX0/ /ISl pellieHUs NOCTABJICHHBIX 32124

YK 1.1 OcymiecTBisieT MouCK
HE00X0IUMOW MH(OPMAITUH, OTIUPAIChH
Ha pe3yJbTAaThl aHAJIN3a TIOCTABICHHOM
3a1a4u

3HaTh OCHOBBI KYJIBTYPBI MBIIUICHHS, METOJIbI 0000IIEHNSI, aHAIN3A,
BOCHPHATHS y4eOHOW MH(OpPMAIHMHU, MOPSIOK IMOCTAHOBKH JINYHBIX
nesieii 1 BeI0opa 00pa3oBaTeNbHON TPASKTOPHH.

YMeTs 000CHOBBIBaTH CONMAIBHYIO 3HAUMMOCTh CBOEH ITpodeccH,
o0agaTh BEICOKOW MOTHBAIMEH K BHITIOIHEHHIO MPO(ECCHOHAIBHOM
JEATEIbHOCTH.

Brnamets KymbTypodl MBIIUICHUS, CIOCOOHOCTBIO K BOCIPHSTHIO
uH(pOpPMAINH, TOCTAHOBKE LEJIell 1 BRIOOPY IyTel e NOCTIKCHUS,
TPOSIBIISSL CIIOCOGHOCTD K CaMOOPTraHU3aLMH YISOHOH NesTeNbHOCTH
U pa3BHBas caMo0o0pa3oBaHUe.

VK 1.2 Beibupaet onTuMaIbHBIHA
BapUaHT PEIICHUS 3aJauH,
apryMEHTHPYsI CBOW BBIOOD

3HaTh BapUaHThbI PCHICHUSA y’-Ie6HI)IX 3aaa4 ¢ TOYKH 3pCHUA y4aCTHd B
yueOHOM NesTeNbHOCTH, BKIIOYEHHOCTH B OOLIECTBEHHYIO XH3Hb
(axynpTeTa U pe3ysbTaTa.

YMeTb  apryMEeHTHpPOBaTh  BBIOOp  pEIIEHHS  OTHOCHUTEIBHO
CaMOMOTHUBAILIUY, PALUOHAIBHOTO paclpesielieHHss BpPEeMEHH |
y4yacTusi B JKu3HHM (akyipreTa, KadeApbl M KOJJIEKTHBA YyueOHOU
TPYIIIBL.

Brnanets mudopmarmeit o ¢dakynpreTe, BbIMycKaromel kadeapsl,
OMOIMOTEKE M HANIPABJIATh CBOM YCHJIMS HA TAPMOHHYIHOE Pa3BUTHE.

Coaep:xaHue TUCIHHUIINHBI:

Pacripenenenuie Bu1oB yueOHOM pabOTHI M UX TPYIOSMKOCTH IO pa3/ieiaM JUCITUILTAHBL.
Pa3zesbl (TeMbl) TUCHUILUTHHBI, H3y4aeMbie Ha 1 kypce (3aounas popma 0OyueHwMs)



HanmMenoBanue pasaenos (Tem)

KomnaecTBo yacoB

Bcero

AynutopHas
pabora

Bueaynuro
pHast
pabora

JI 113 JIP

CPC

AKTyaJIbHOCTI) NOATrOTOBKH 6aKaJIaBp0B
JOKYMCHTOBCACHUA U APXUBOBECACHHUA.

JIOKyMEHT KaK HOCHTEIb HH()OPMALIUK U €r0 MECTO B
cUCTeMe YIpaBJICHHS opraHu3anueil. Pons nHpopmanmm
YIPaBICHUH PA3IHYHBIMA COIIHAIEHO-3KOHOMHIECKUMH
CHCTEMaMH U _IPOLECCAMH.

Buns! yueOHBIX 3aHATHI, (POPMBI CAMOCTOSTEIIHHOM
paboTel. YueOHas AUCIUILTHHA CTyACeHTa. TpeOoBaHums
BYy3a K KaUeCTBY YYCHHs CTYJJCHTOB

OcoOeHHOCTH MTOATrOTOBKH pedepara U NPe3eHTALNH 110
y4eOHO# qucnuruinHe. Attectanus ctyaeHToB. Cnaya
3ayeTa

Ciyx6a JIOY B cucteme ynpasJeHUs! OpraHU3aliH, ee
KaJIPOBbII COCTAaB.

Hcropust npodeccru 10KyMEHTOBEIA U ee
sBosonus. Mcropus yHuBepcurera

Hcropryeckuil XxapakTep JOKYMEHTa U IIpoLecca
JOKYMCHTHUPOBAHUS PA3JIMYHBIX BUAOB ACATCILHOCTH.

HUcroku npodeccun nokymentosena. OcoOeHHOCTH
(bopMupoBaHus OaKaIaBpoOB U MarkuCTpoB
JIOKYMEHTOBEICHHS M apXHBOBeieHHs B Poccum.

HUcropus ynusepcutera. My3eil ynusepcurera, Mcropus
(axynpTeTa, Kadenpbl U HAIPABICHAS —
JOKyMEHTOBEICHHE U apXHBOBEICHUSI.

10

3akon PP «O0 odpazoBanumn». PegepanbHbIi
rocyJapcTBeHHbIH 00pa3oBaTe/bHbIH CTAHAAPT
BBICIIETr0 00pa3oBaHus U NPodeccHOHATbHBIC
KOMIIETEeHIIMH 0aKalaBpa JOKYMEHTOBeIeHHS H
apxuBosefienus. [lorpedHOCTH pernoHaJILHOIO
PbIHKA TPYAAa B JOKYMEHTOBeIAX.

ITonroToBka JOKYMEHTOBEIOB B ABYXYPOBHEBEIE
CHCTEMBI BBICIIEro 00pazoBaHus [yist HU(PPOBOit
9KOHOMHKH 3HaHui Poccun. Kommnerenuu 6akanaspa
JOKYMEHTOBEJICHHsI U apXUBOBeeHUs. Bo3MoxkHOCTH
TpyAoycTpoiicTBa. Bumkr mpodeccrnonaabHOM
JESITeNbHOCTH.

Oomas xapaktepuctuka OOII n yueOHOTO TIIaHa.
OcHOBHBIE BH/IBI YUEOHBIX 3aHITHI U TPAKTUKH.
lNocynapcTBeHHas urorosas aTTecTanusa. BosmoxHocTn
(hopMHpOBaHUs JTUIHOW 00pa30BaTEIbHON TPAEKTOPHH.
[Tonarue yueOHOI TUCIMIUIMHBI CTYACHTA

10

HUTOI'O no pasdenam oucyuniunvl

64

48

Kontposs camoctosgrensHoM pabots! (KCP)

ITpomesxyrounas arrecrarys (MKP)

0,2

[ToaroroBka K TeKynieMy KOHTPOJIIO

58

OO61mmas TpyJ0€MKOCTh IO JUCIUILTHHE

72

KypcoBas pabora: He mpenycMoTpeHa

(I)opMa MNPOBCACHUSA aTTECTAUU MO JUCHUILVIMHE: 3a4CT

ABToOp: podeccop kadeapsl 001IeT0, CTPATErHYECKOro, THPOPMAITMOHHOTO MEHEDKMEHTA U
OM3HEC-TIPOIIECCOB, JI-p OKOH. HayK, fo1eHT Epmonenko B.B.




