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Pabouas mporpamma aucuurumasl b1.B.05.03 «YnpaBinenue apxuBHOU
JIeSITEIbHOCTBIO» COCTaBlIeHa B COOTBETCTBUHU C (hefiepajbHBIM TOCYIapCTBEHHBIM
oOpa3oBaTelbHBIM ~ CTaHJApTOM Bbicmiero obpazoBanusi (OI'OC BO) 1o

HAIPaBJICHUIO TIOATOTOBKK / crenuanbHOCTH 46.03.02 JIOKyMEHTOBENICHUE U

APXUBOBCACHHUC

[IporpaMmy cOCTaBWIIM:

Tonuka Mapuna BsiuecnaBoBHa,
JOIIEHT Kadeaphl,

KaHIUJAT UCTOP. HAyK, JOLECHT

Jlanckas Jlapesa BnagumuposHa,
3aBenyromui kageapoi,
KaHJ. 9KOH. HayK, JOLICHT
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PaGouass mporpamma mucummivabl  B1.B.05.03  «YnpaBnenue apXuBHOU
JEATETLHOCTBIO» YTBEPIKICHA

Ha 3acefaHuu Kadeapsl o011ero,

CTpaTeru4ecKoro, MHHOPMAIIMOHHOTO MEHEKMEHTA

1 OH3HEC-TIPOLIECCOB '7?%}(
npotokodt Ne 18 ot «16» anpens 2024 r.
3aBenyromuii kadenpoit (pazpadborunka) Jlanckas J1.B \/

YTBepxaeHa Ha 3aceTaHUH Y4EOHO-METOINYECKOM KOMUCCUH (DaKyIbTeTa
YIOPABJICHUS U TICUXOJIOTUU

npoTtokoi Ne 4 ot «22» ampeins 2024 . 4 /5/

[Ipencenarens YMK dakynsreta mo0yns E.FO.

ITOJIHCH

PenieH3eHThI:

Heryna Cepreit AnexceeBud - PykoBonutens [ 0CynapCTBEHHOTO Ka3€HHOTO
yupexaenus KpacHomapckoro kpas «locynapctBenHslil apxuB KpacHomapckoro
Kpasi».

Knouko Enena HukonaeBra— JI-p skoH. Hayk, mpodeccop kadeapbl MEHEKMEHTA
OI'BOY BO «KybaHckwuii rocynapcTBEHHBIN arpapHblii yHUBEPCUTETY, JOIICHT.



1 Hean u 3axa4y U3y4eHUs AU CUUILIMHBI (MOYJIs)

1.1 Iles1b 0CBOEHHS JUCHUILIHHBI

YCBOUTH OCHOBBI YIPABJICHUS apXUBHON JAEATEIBHOCTBIO C YYETOM HOPMAaTUBHO-IIPAaBOBOW 0a3bl,
MIOKa3aTesIel OCHOBHBIX HAIlPaBJICHUHN U PE3yJIbTATOB JEATEIbHOCTH APXUBOB.

1.2 3agauyu AUCHMIIMHBI

- U3Y4YUTh HOPMATHUBHO-TIPABOBYIO 0a3y yHKIMOHUPOBAHUS apXUBHOW OTPACIIH;

- MCCIIEI0BAaTh 10KA3aTeIM OCHOBHBIX HAIPaBJIECHUI U PE3yJIbTaTOB JIEATEIbHOCTH apXUBOB;

- IpuoOpecTy U 3aKPEeNUTh HaBBIKU aHAJIN3a aKTyalIbHBIX MIPOOJIEM Pa3BUTUS ApXUBHOU OTPACIIH
Y TIOWCKA ONTUMAJIbHBIX IyTE€H UX PELICHUS.

1.3 MecTo qucuunanHbl (MOIyJisl) B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMMbl
Juciumuimna B1.B.05.03  «YmnpaBieHue apXuBHOM JESATENBHOCTBIO» OTHOCUTCS K bioky
Hucturmuael (Moaynn), GOpMUPYEMOH y4acTHHUKOM 0Opa3oBaTelbHBIX OTHOIICHUH Momynb 5
«OKOHOMHKO-YTIPAaBICHUYECKUH 1 MHPOPMALUOHHBINY» Y4eOHOr0 TU1aHa. JuCumimHa u3yv4aercs
B 4 cemecTpe Ha 04HOU opMe U Ha 2 Kypce 3a04HOi (hopMbI 00yUueHUs], 6a3upyeTcs Ha 3HAHUSX,
YMEHMSIX U HAaBBIKAX, IOJIYYEHHBIX Ha IIEPBOM Kypce IOATrOTOBKH. B cBoo ouepenr oHa
o0OecrieunBaeT M3yueHUE CIEIYIONIMX TUCIHUILUIUH: ApPXHUBOBEICHUE, DJIEKTPOHHBIC apXUBHI U
apXUBHBIM ayTCcOpcUHI, JIOKyMEHTAallMOHHBIH W apPXUBHBI MEHEIKMEHT U JAp. YueOHas
nporpamma  aucuuiuiiasl - b1.B.05.03  «VYmpaBieHue ~— apXMBHOM — JIE€STEIBLHOCTHIO»
npeaycMaTpuBaeT IpPOBEACHUE 3aHATHH B (opMe JeKuuid, NpakTH4ecKux 3aHsTtuil. Ona
HOJrOTOBJIEHA B COOTBETCTBUU TPeOOBAaHUAMHU, NpeAbsiBIeHHbIMU ¢ TpeboBanusmu GI'OC BO
3++. JlocTikeHue 1eNu COMPOBOXKIACTCS PACKPBITHEM Mepes CTyACHTaMH (yHIaMEHTAIbHBIX
3HAaHUII OCHOB YIIPaBJEHUS SKOHOMHUKOW apXMBHOM OTpaciu, KOTOPbIE B COBOKYIHOCTU C
HETPEPHIBHBIM OOHOBJICHHEM W M3MEHEHHSIMHU B aIlllapaTHBIX CPEICTBAX HAXOAAT BaKHOE MECTO
B (dopMupoBaHUH WHGOPMAIMOHHO- TEXHOJOTHYECKOrO0 TMOTEHIMAada MPEeANpHUsITHs, 4YTO
o0ecneuuT NpOYHOE M CO3HATENIbHOE OBJIAJEHHUE CTYIAEHTaMHU OCHOBAaMHU 3HAaHHUI O mpoleccax
MOJTyYeHUs, XpaHEHHsI, TIepelayn U npeodpasoBanusi UHGopMay. 3HaHHE OCHOB yIpPaBICHUS
HPKOHOMHKOW apXMBHOH OTpaciv HEOOXOIUMO ISl ycmexa JIo0oro crenuanucra B cdepe
JOKYMEHTOBEICHHs M apxuBoBeleHMs. llepen cTyaeHTaMm pacKpblBalOTCA  3HAUYEHUS
uH(pOpMallul B pPa3BUTHM COBpeMEHHOro obmectBa. B xone oOydeHHs CTyAEHTHI JOIKHBI
HAy4UTBbCS CO3HATEJIBHO W PAllMOHAJIBHO MHCIIONIB30BaTh BO3MOXKHOCTH, IIPENOCTaBISIEMBIC
KOMIIBIOTEPHON TEXHUKOH, JIJIsl pELIeHHs] pa3HOOOPa3HbIX YIIPABIEHYECKUX 3a/1a4.

1.4 IlepedyeHbp IUIAHHUPYEMBIX Ppe3yJbTaTOB O0y4YeHHs] IO AMCHHMILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpaMMbl
N3yuenne naHHOM y4yeOHOW TUCHMIUIMHBI HAINpaBIeHO Ha (OPMHUPOBAHHE Yy OOydYaIOUIMXCS
YHUBEPCAJIbHBIX U 00111enpo(hecCHOHATBHBIX KOMIIETEHIINMN:

Koa 1 HauMeHoOBaHue
HHAUKaTopa*

Pe3ynbrarsl 00y4yeHus MO JMCUMILIMHE (3HAET, yMeeT, BJIajieeT
(HaBBIKM W/MJIM ONBIT ICATEJIbHOCTH))

ITK-9. Cioco6eH K BHEJIPEHUIO CHCTEMBI JIEKTPOHHOTO apXHBa OpraHu3aIiu

XpaHEHUs] JOKYMEHTOB
B OpraHu3aluu

[1K-9.1. 3HaeT TeXHOJIOTMH CUCTEMBI AIEKTPOHHOIO XpaHEHUs JJOKYMEHTOB
JIeMOHCTpHUpYET 3HaHUs | B OpraHU3aluu

TEXHOJIOTMM  CHCTEMBI | YMeeT paboTarh C TEXHOJOTHSIMH CHCTEMBI 3JIEKTPOHHOTO
3IIEKTPOHHOTI'O XpaHEHUs JOKYMEHTOB B OpraHU3aLMH

BnaneeT TEXHOJIOTUAMU CUCTEMBI JJICKTPOHHOI'O XpaHCHUIA
JIOKYMEHTOB B OpraHU3alM AJs 3a/7a4 B 00JacTH yHpaBieHUs
APXHBHOM OTPACIIbIO

[IK-9.2.  Opranuzyer
BHEJIPEHUE  CHCTEMBI
AJIEKTPOHHOTO apXWBa B
OpraHu3aIu

3HaeT Mpolenypy BHEAPEHUS] CUCTEMbI SJIEKTPOHHOTO apXvBa B
OpraHu3aIu

YMmeer BHCAPATH CUCTCMBI 3JICKTPOHHOT'O dpXHBA B OPraHU3aIlluu

Bna)leeT HaBbIKaMW BHCAPCHHA CUCTEMBI JJICKTPOHHOI'O apXHBa B
OopraHu3anun




Pesynbrarel 00y4deHUs MO JUCHMIUIMHE JIOCTUTAIOTCS B PaMKax OCYIIECTBICHHS BCEX
BUJIOB KOHTAKTHOM ¥ CaMOCTOATENILHOW pabOThl 00yUarOIIUXCs B COOTBETCTBUU € YTBEPKIEHHBIM
y4€OHBIM IIJIAaHOM.

WHauKaTopbl  JAOCTHIKEHMsI KOMIIETEHIMH  CUMTAKOTCS  COPMUPOBAHHBIMU  IIpU
JIOCTHYKEHUHU COOTBETCTBYIOIINUX UM PE3YJIbTaTOB O0yUEHUSI.

2. CTpyKTYypa ¥ cojiep:KaHue TUCIHUIIHHbI

2.1 Pacnipenesienne TPyA0EéMKOCTH IMCIUILIMHBI 110 BUJAaM padoT

OO6mas TpynIo€MKOCTh TUCHUIUIMHBI cocTaBisger 3 3ad. en. (108 waca), ux pacnpeneneHue mo
BUJaM paboT MPEJCTaBICHO B TalIUIIe

Buasbi pador Bcero yacos | ®opma o0yueHust
OYHasA
3 4
cemMecTp | ceMecTp
(108)
KonTakTHasi pabora, B TOM 4ucJe: 68,2 68,2
AyauTOpHBbIE 3aHATHSA (BCEro):
3aHATHSA JIEKIIUOHHOI'O THUIIA 30 30
JlabopaTopHbIe 3aHITHS
3aHsaTus cemMuHapckoro Tuna (cemuHapsl, | 30 30

MPAKTUYCCKHUE 3aHSTHS)
HNuas koHTaKTHas1 padora:

KonTpons camoctostensHor padotsl (KCP) 8 8
[Ipomexyrounas arrectauus (MKP) 0,2 0,2
CamocTosiTesibHAsi paboTa, B TOM YHCJI€: 39,8 39,8
Kypcosas paboma/npoexm (KP/KII)

(noocomoexa)

Koumponvnas paboma

Pegepam/acce (noocomoska)

CamocmosmenvHoe  usyueuue  pazoenos,
Camono020mosKa (npopabomka u
nosmopenue JIeKYUOHHO20 Mamepuana u
mamepuana y4eOHUKo8 u yueOHbIX NnocooOull,

no02omoeKa K J1abopamopHbim u

NPAKMUYECKUM 3AHAMUAM, KOJIOKSUYMAM U

m.o.)

[ToaroToBka K TEKYIIEMY KOHTPOJIIO

KoHTpoJs:

[ToaroroBka K 3a4ery

Oo0uas Tpy10eMKOCTh yac. 108
B TOM 4YHCJIe 68,2
KOHTAKTHAasl
pabdora
3a4. eJ1 3

2.2 CTpyKTypa IMCHHILIHHBI
Pacnipenenenue BuoB yueOHOI pabOThI U MX TPYJIOEMKOCTH I10 pa3/ieaM IUCHUIUIHHBI. Pa3iensl
(TemMbl) TUCIMILIIMHBI, H3y4aeMble B 4 cemecTpe (ouHast popma)



KonnuecTBo vacos
Breaynut
AynuropHast
Ne HammenoBanne paznenos (Tem) opHas
Bcero pabora
pabora
JI 113 JIP CPC
PA3JIEJI I YnpaBnenue apxuBaMu
1 Hopmarusno-npaBoBast 6a3a yHKIMOHUPOBAHUS apXUBHOH 13 6 6 6
oTpaciu
Iloka3arenu OCHOBHBIX HANpPaBICHUH U PE3yJIbTAaTOB
JESITeIbHOCTH (eNlepalbHBIX TOCYIaPCTBEHHBIX aPXUBOB,
2. |rocymapCTBEHHBIX apXHBOB cyObekToB Poccuiickoii 14 4 4 6
Penepanny, MyHUIUNAIBHBIX APXUBHBIX YUYPEKICHUH Ha
2022 ron
3 Konuenmus pazsutus apxusBHoro aeia B Poccuiickoit 158 | 4 4 7.8
®denepanuu
PA3JIEJT Il ApXWBHBINH MEHEKMEHT
HcToprueckne aclieKTbl CTAHOBJICHUS apXUBHOTO
4. MeHekMeHTa B Poccnn. CrctemMa apXUBHBIX yupekaeHuit | 14 4 4 6
B POD.
5. KaznpoBast monmTrKa B apXuBax. 14 4 4 6
OcHOBHBIE POOTIEMBI B OPTaHU3AINHN U JACITEIbHOCTH
6. COBPEMEHHBIX apPXMBOB M MEPCICKTUBHBIC TyTH UX 12 4 4 4
pEIIeHusI.
AKTyalbHbIe TIPOOJIEMBI KOMIUIEKTOBAHHSI, OITUCAHMUS, YIeTa
7. Y MCTIOJIb30BaHMS JOKYMEHTOB B TOCYapCTBEHHBIX U 12 4 4 4
MYHHMIAIATIBHBIX apXUBaX
HUTOI'O no pazdenam oucyuniuHol 99,8 | 30 30 39,8
Kontpouns camocrositensHoi padotsl (KCP) 8
ITpomexyrounas arrectanus (MKP) 0,2
[ToaroroBka K TeKyIieMy KOHTPOJIO
OO0mmast TPyI0eMKOCTh 110 TUCIUTIIIHE 108

[Tpumeuanwne: JI — nmexnuu, [13 — npaxktudeckue 3ansatus / cemuHapsl, JIP — mabopartopHbie
3anstusi, CPC — camocTosTenpHast paboTa cTyJeHTa

2.3 Conepxanue pa3iesioB (TeM) TUCHHILINHBI
2.3.1 3ausaTHud JeKIMOHHOr0 THIIA

Ne HanmenoBanue Coaep:xanue pasgesa (TemMbl) ®opma
pasnaesa (TemMbl) TeKylIero
KOHTPOJIA
1 HopmatusHo- O0630p axkTyanpHOW HOpMaTHUBHO-MeTonu4Yeckoi | KoHcmekT
IIPaBOBasI 0a3a | TOKyMEHTalluH, OOECTeUMBAIONICH MOAEPKKY | JIEKIIUH,
yIpaBiIeHUS 10 yIpaBJIEHUIO JOKyMeHTanuen B Poccum. | skcmpecc-
JIOKYMEHTaIuEN. MesxayHapoiHble HOPMbI U CTaHJIApTHl B chepe | ompoc

unpopmanuu u gokymenrauuu B MCO. UCO
5127-2017 «udopmanuss U JAOKyMEHTAIMS.
CnoBaps» (ISO 5127:2017 Information and
documentation — Foundation and vocabulary).
nco 15489-1:2016 «Uudopmanuss u
JOKyMEHTalusl. YIpaBlieHHe JIOKYMEHTaMHU.
[onstus u npunmune» (ISO 15489-1:2016
"Information and documentation - Records
management - Part 1: Concepts and principles").




NCO 23081- 1:2017 «Hudopmamus u
JOKYMEHTaIHSI. [Ipoueccsl yIpaBiIeHUsS
noKyMeHTaMu. MeTrananubie 10kyMeHToB» (ISO
23081-1:2017 Information and documentation
— Records management processes — Metadata
for records — Part 1: Principles). UCO 22310
«Uupopmanms u nokymeHnTanus. TpedoBaHus K
yOpPaBIEHUIO JIOKYMEHTaMHUCOJEepKalluecs B
cragnaprax» (ISO/DIS 22310 Information and

documentation. Requirements for
records/documents management in standards).
[Toxazarenu Obecneuenue COXPAaHHOCTH  JOKyMeHTOB | KoHcmekr
OCHOBHBIX ApxuBHoro ¢onna Poccuiickoii ®Denepauuu. | JEKIUH,
HaInpaBJICHUN u | ®opmupoBanne ApxuBHoro ¢Gonaa Poccuiickoil | skcmpecc-
pe3yJIbTaTOB Oepnepaunn. Co3nmanue yuetHoix bJ[  u | ompoc
JEATEIIBHOCTH asromarusupoBanHoro HCA. IlpenocraBnenue
(denepanbHbIX WHPOPMAIIMOHHBIX YCIYI W HCIOJb30BaHUE
roCyIapCTBEHHBIX JIOKYMEHTOB
apXUBOB,
roCyIapCTBEHHBIX
apXuBOB CyOBEKTOB
Poccuiickoii
®denepanuu,
MYHHIMIIAIBHBIX
ApXUBHBIX
yupexaeHui Ha 2021
roJ
Hcrtopuueckue Hcropus coznanus rocy1apcTBEHHbIX apXuBOB B | KoHCIIEKT
aCIIEKThI Poccun. Hcrtoprueckuii  ONBIT  yIPABJICHMS | JEKIIHH,
CTaHOBJICHUS JNoKyMeHTanuen u apxuBamu B P®. Cozganue | sxcnpecc-
apXHUBHOT'O roCcyJapCTBEHHOMN MH(OPMALIMOHHOHN | OMPOC
MEHEIKMEHTA B | uHGpacTpyKTypsl. HMctopuss u  TeHIEHUUHU
Poccun. Cucrema | pa3BuTusi MHGOPMALMOHHOTO MEHE)KMEHTa B
apXUBHBIX Poccun. Cucrema apXxuBHBIX yupexaeHuil B PO.
yupexaeHui B PO.
Kanposast nonutuka B | TpeboBanus k crneuuanucram, padotaromux B | KoHcmekr
apxuBax. apxuBHOM otpacnu. I[lombop u pammoHanbHas | JEKIWH,
paccTaHOBKa KaJpoB. AJITOPUTM pa3pabOTKH U | dKCIpecc-
BHEJPEHUS CTpaTeruu o Pa3BUTHIO | OIIPOC
YeJI0BEYECKOTIO Kanurasia B apXuBax.
Opranuzanus TpyJa NepcoHala  apXuBa.
Crenuduka ycnoBuid Tpyaa Ui paOOTHHKOB
apxuBoB. HopMaTuBbl BpeMeHHM Ha pabOTHI B
apxXuBax
OcHoBHble npo0semsl | TexHuueckoe coctossHue apxuBoB. HexBarka | KoHcnekr
B OpraHM3allid U | MecTa NpH TPATUIMOHHOM CHocoOe XpaHeHHs | JISKIUH,
JeSITEIIbBHOCTH NOKyMeHTOB. HopmaTuBHOE perynupoBaHUEe M | SKCIpecc-
COBPEMEHHBIX Metoponorus. IlpoGrema oueHKH BHYTpEHHEH | ompoc
apXUBOB U | 3HAYUMOCTU JTOKyMeHTOB. [IpoGiema HexBaTku

MIEPCIEKTUBHBIC ITYTU
UX pELIEHUS.

KBaJIM(UIIMPOBAHHBIX KaJIpOB. 3amura
nHpopMaLuu. [IpoGiema YHUYTOKECHHUS
JIOKYMEHTOB.




6 Konuenmus passurtus | ['ocynapcrBeHHble u HanuoHanbHble | KoHcmekT
apXMBHOTO JieNa B | IPOrPaMMBI, B KOTOPBIX Y4acTBYET | JICKLIUH,
Poccuiickoit ®denepanbHOE ApXMBHOE areHTCTBO. KoHIenuus | akcnpecc-
®denepanuu. pa3BUTHSL apXWUBHOTO Jnejla B Poccuiickoi | onpoc

@enepallii:  OCHOBHBIE  HAIpaBJIECHUS U
IIOKAa3aTeNu
2.3.2 3aHaTHA  CEeMHHAPCKOro Tuma  (MpaKTH4YecKHe ceMHMHapcKue
3aHATHS/Ta0opaTopHbIe padoThI)

Ne | HaumenoBanmue pasgesa (tembl) | Conep:xkanue pasjuena (TeMbl) dopma

TeKyLIero
KOHTPOJIst

1 HopmartuBHo-nipaBoBast 0a3a | PazButune koHuenuuu | Pedepar

yIpaBJIeHUS TOKyMEHTALUEH. AJIEKTPOHHOI'O IpPaBUTENIbCTBA B
Poccuu u 3a pybexom

2 [Tokazarenu ocHoBHBIX | LludpoBoe Oyaymiee apxuBHOM | Ompoc,
HaIpaBJICHUN W  PE3yJIbTAaTOB | OTPACIIU. OcCHOBBI | JUCKYyCCHS
JeSITEIbHOCTH (benepanbHBIX | IPOSKTUPOBAHUS UPPOBBIX
roCy1apCTBEHHBIX apXuBOB, | apXxuBOoB. (OCHOBBI yIPaBJICHUSA
roCy/1apCTBEHHBIX apXuBOB | HU(POBBIMU  JOKYMEHTaMU U
CcyOBEKTOB Poccuiickoii | apxuBamu.
®denepanuu, MYHUIIMIIATbHBIX
apXMUBHBIX yupexzaeHuil Ha 2021
roJ

3 Uctopuueckue acriekTsl | ApxuBHble pedopmbr 1990-2000 | Onpoc,
CTaHOBJICHUS apXUBHOTO | TOOB M WX BIUSHUE HA | JUCKYCCHS
MeHemkMenTa B Poccun. Cuctema | coBpeMeHHbIE TpasuLun
ApXHUBHBIX y4pexaeHuil B PO. apXUBHOI'O MEHEIKMEHTA.

WNudopmannonHo-
JIOKYMEHTallMOHHbIE aCTEKThI
MEXXBETOMCTBEHHOTO
B3alMOJICUCTBUSL.

4 Kanposas nosmruka B apxuBax. Pazpabotka u miaH BHeapeHus | BrimonHenue
CTpaTeruu 1o Pa3BUTHIO | IPAKTUYECKUX
YeJIOBEYECKOro  KamuTaia B | 3aJaHUil
apXuBax.

5 OcHoBHbIE po0sIeMbI B | YnpaBieHue ANIEKTPOHHBIMU | BrinmonHenue
OpraHM3alMl W JEATEIBHOCTH | apXUBaMU B 3apyOeKHBIX | MPAKTUYECKUX
COBpPEMEHHBIX apXUBOB U | CTpaHax. Pernamenranus | 3amaHuit
NEPCIIEKTUBHbBIE yTH UX | TOCYJapCTBEHHOTO u
pelieHusl. BEJJOMCTBEHHOT'O XpaHeHus

uH(pOpPMAIIUU U TOKYMEHTALlMU Ha
HETPaJUIIMOHHBIX HOCUTESIX

6 Konuenmnus pa3BuTHs apXUBHOTO | YTIpaBIeHHUE anekTpoHHbIMU | Ompoc,

nena B Poccuiickont @enepannn. | apXuBamu B 3apyOeXHBIX | JUCKYCCUS
CTpaHax. Pernamenranus
roCyapCTBEHHOTO u
BEJJOMCTBEHHOT'O XpaHEHus
MH(pOpMaLUU U TIOKyMEHTAllUK Ha
IIEKTPOHHBIX HOCUTEIISIX.




[Ipu n3yueHnn AUCUUILTUHBI MOTYT IPUMEHSATCS 3JIEKTPOHHOE 00yUeHUe, JUCTAaHIIMOHHBIE
oOpa3zoBarenbHbIe TexHONIOoruU B cooTBeTcTBHH ¢ PI'OC BO.

2.3.3 JIaGopaTtopHble 3aHATHS.
JIaGopaTopHbIe 3aHATHS - HE TIPELYCMOTPECHEI

2.3.4 IlpumepHasi TeMaTUKA KyPCOBbIX padoT (IIPOEKTOB)

KypcoBast pabota 110 1uCHHUIUIMHE HE TIPESYCMOTPEHA.

2.4 IlepeyeHb Yy4yeOHO-METOAMYECKOr0 o0ecnmeyeHHs] JIsi CAMOCTOSITEJbHOH PadoOThI
00y4aIoIMUXCH N0 JMCUUILTHHE (MOAYJII0)

[lepeuerr  y4eOHO-METOMUYECKOTO  OOCCTICUEHHUS  TUCIUIUIMHBI IO

Ne |Bug CPC BBITIOJITHCHHIO CAMOCTOSATEIILHON PabOThI
1 Pedepar, Meroauueckue pPEKOMEHIAUMHM 1O MPOBEACHUIO CEMHUHAPCKUX 3aHATHM,
3cce, TECT KpYIIBIX CTOJIOB, AUCKYyCCUI: MeTo. pekomenaanuu / B.B. Epmonenxo, /1.B.
Jlanckasa, M.A. Mupomnnuenko, M.P. 3akapsa, M.B. Toauka, A.IL
Capuenko, J[.A. JlerkuHa. MUHUCTEPCTBO HAyKU U BBICIIET0 0Opa30BaHUS
Poccuiickoit ®enepannmn, KyOaHckuii rocymapCTBEHHBIH YHUBEPCHUTET. -
Kpacnomap: Kyb6anckwuii roc. yH-T, - 2022. - 87 c.
IMonroroBka k|MeTOOUYECKHE PEKOMEHIAIMM I10 TOATOTOBKE MUCHMEHHBIX PabOT CTYICHTaMH:
OTIpoCy n|yuebHo-MeToquaeckoe rmocobue / B.B. Epmonenko, M.P. 3akapsn, JI.B. Jlanckas,
AKCIIpecc- M.A. Mupomnnuenko, A.Il. CaBuenko, [.A. [deTkuHa. MUHUCTEPCTBO HAYKU U
OIIpoCy BeIciiero oOpasoBaHusi Poccuiickoit ®enepannun, KyOaHckuii rocynmapcTBeHHBIN
yauBepcuteT. 2022. - 73 c., yTBep)KAeHHbIe Kadeapoil o0mero, CTpaTernaeckoro,
nHGOPMAIIIOHHOTO MEHEIKMEHTa U OW3HEec-IpoLeccoB, MpoTokon Ne2 or
22.02.2022r.
IMonroroBka K|MeTOOUYECKHE PEKOMEHIAIMH I10 TOATOTOBKE MUCHMEHHBIX PabOT CTYICHTaMH:
Y4aCTHIO B|ydeOHO-MeTonndeckoe nmocobue / B.B. Epmonenko, M.P. 3akapsn, JI.B. Jlanckas,
rpynInoBoi M.A. Mupomnnuernko, A.Il. Casuenko, [I.A. JleTknHa. MUHUCTEPCTBO HAYKH U
JUCKYCCUU BhIcIiero oOpazoBaHust Poccuiickoit ®enepannun, KyOaHckuii rocynapcTBeHHBIN
yauBepcuteT. 2022. - 73 c., yTBep)KAeHHbIe Kadeapoil o0mero, CTpaTernaeckoro,
nHGOPMAIIMOHHOTO MEHEKMEHTa M OW3Hec-IpoleccoB, Mporokon Ne2 or
22.02.2022r.
Pedepar MeTonuyeckue PEeKOMEHIAIMU TI0 TMOJTOTOBKE MUChbMEHHBIX PabOT CTYJACHTaMHU:

yuebHo-MeTonnueckoe nocobue / B.B. Epmonenko, M.P. 3akapsn, [.B. Jlanckas,
M.A. Mupomnnuernko, A.Il. Casuenko, [I.A. JleTknHa. MUHUCTEPCTBO HAYKH U
BhIcIiero oOpazoBaHusi Poccuiickoit @enepannun, KyOGaHckuii rocynapcTBeHHBIN
yauBepcuteT. 2022. - 73 c., yTBepKAeHHbIe Kadeapoil o0mero, CTpaTernaeckoro,
nHGOPMAIIMOHHOTO MEHEKMEHTa M OW3Hec-IpoleccoB, Mporokon Ne2 or
22.02.2022r.

Y4eOHO-MeTOIMYeCKHe MaTepualibl JUIsl CaMOCTOSITEIbHOM PabOThl OOYYaIOIIMXCS M3 4YHCIa
UHBAJIUIOB U JIMII C OIPAaHMYCHHBIMH BO3MOXKHOCTAMHU 3710poBbsi (OB3) mpenocraBustoTcst B
dbopMax, afanTUPOBAHHBIX K OFPAHUYEHHSIM UX 37]0POBbS U BOCIIPUATHS UH(pOpMAaLINK:

Jlis i1 ¢ HapyLIEeHUsAMU 3pEHHUS:

— B IleyaTHOM popme yBeTHueHHBIM HIpUdTOM,

— B (popMe 3IIEKTPOHHOT'O IOKYMEHTA,

— B ¢popMe ayauodaiina,

— B r1e4aTtHoOM (hopme Ha si3bIke bpaiins.

Jlns man ¢ HapylIeHHUsIMH CltyXa:

— B 1e4atHoi opme,

— B (popMe PIIEKTPOHHOIO IOKYMEHTA.




Jns n ¢ HapyIIeHUSIMH OTIOPHO-/IBUTAaTENIFHOTO aniapara:

— B re4atHoi dopme,

— B (hopMe PIIEKTPOHHOTO TIOKYMEHTA,

— B popme ayaunodaiina.

JlaHHBI TIepeYeHb MOXET OBITh KOHKPETHU3UPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyyarouuxcsi.

[Tpu n3yueHN N AUCHUILTUHBI MOTYT IPUMEHSTCS 3JICKTPOHHOE O0yYeHUE, TUCTAHIIHOHHBIC
obpazoBarebHble TexHOIOTHH B cooTBeTcTBHH ¢ PI'OC BO.

2.3.3 JlabopaTropHble 3aHATHS.
JIaGoparopHble 3aHATHSA - HE TIPETyCMOTPEHBI

2.3.4 IlpumepHast TEMATHKA KYPCOBBIX padoT (IPOEKTOB)
KypcoBast paboTa 110 AUCHUIUIMHE HE PELyCMOTpPEHA.

4. OueHOYHbIC U METOANYECCKHE MATEPHAJIbI
4.1 OneHo4HbIe CPeACTBA JJIsl TeKYlIero KOHTPOJISA YCIIeBaeMOCTH U NPOMEeKYyTOYHOM
arTecTauuu
OrneHouHBIE CpeNCTBa MPeaHAa3HAYCHBI IJI1 KOHTPOJIS U OLIEHKH 00pa30BaTENbHBIX TOCTHKECHUH
00y4JarolMXCsi, OCBOMBIIMX IporpamMmy yudeOHoi mucuumuuiel b1.B.05.03 «Ymnpasnenue
apXuBHOHN aedarenbHOCTH». OIIEHOYHBIE CPEACTBA BKIIOYAET KOHTPOJbHBIE MaTepuaibl s
IPOBEIEHUS TEKYLEro KOHTPOJs B (hopMe MPAKTUUECKHX, Ja00paTOpHBIX 3aJaHui, pedepaTta u
IIPOMEXKYTOYHOM arTecTauuu B (POpMe BOPOCOB K IK3aMEHY.
OrneHouHbIE CpelICTBA Ul MHBAJIWAOB M JIMI C OTPAaHUYEHHBIMH BO3MOXKHOCTSMH 3/10POBbS
BBIOMPAIOTCS C yUETOM UX MHIUBHUIYATBHBIX MCUXO()U3NIECKUX 0COOCHHOCTEH.
— IpU HEOOXOIUMOCTH HMHBAJIUAAM M JIMLAM C OTPaHUYEHHBIMH BO3MOXHOCTSIMH 3]I0POBbS
IIPEIOCTABIIAETCS AOMOJHUTENBHOE BPEMsI ISl IOATOTOBKU OTBETA Ha dK3aMEHE;
— TpU TPOBEICHUM MPOLEAYpPbl OLIEHUBAHMSA pPE3YJIbTaTOB OOY4YEHHsS HWHBAJIUIOB U JIUI[ C
OTpaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0pPOBbSl NMPEAYCMaTPUBAETCS UCIIOJIb30BAaHUE TEXHUYECKHUX
CPEACTB, HEOOXOAUMBIX UM B CBS3M C MX MHIUBHUyaJIbHBIMU OCOOCHHOCTIMU;
— IpU HEOOXOIMMOCTH JJisi OOy4aroIMXCsl C OIPaHUYEHHBIMH BO3MOXKHOCTAMHU 3/I0pOBbS U
MHBAJINOB MPOLEAYpa OLIEHUBAHUS PE3YJIbTaTOB O0YUYEHUS MO AUCLUILINHE MOXKET IPOBOAUTHCS
B HECKosbKo 7TanoB. [Ipouenypa oueHMBaHHS pe3yabTaroB OOY4YEHHsS MHBAIMIOB W JIUI] C
OTPaHUYEHHBIMU BO3MOXKHOCTSAMHU 370POBbS MO JUCHUIUIMHE (MOIYNI0) MpeaycMaTpUBaeT
npenocrabiieHne uHpopMmanuu B ¢opMmax, aJanTHPOBAHHBIX K OIMPaHUYEHMSIM HX 3[0POBBS U
BOCIIPUATHS HHPOPMALIUH:
Jlist i1 ¢ HapyLIeHUSIMU 3pEHUS:
— B I1€4aTHOM (popMe yBETHMUEHHBIM HIPUDTOM,
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.
Jlia i1 ¢ HapyIeHUsIMU CiIyXa:
— B re4atHou (opme,
— B (popMe 3IEKTPOHHOTO JOKYMEHTA.
Jlist mun ¢ HapyIIeHUsIMA OIIOPHO-JIBUTATEIBHOIO arnmapara:
— B I1€4aTHOH (opme,
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.
JlaHHbIii TepeueHb MOXeT ObITh KOHKPETH3MPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTA
00yJaroIIIXCHI.

CTpyKTypa OLIEHOYHBIX CPEICTB J1JIsl TeKYIeil U MPOMEeKYTOYHOH aTTecTAlNU

Kon n HanmeHoBanue | Pesynbrarsl oOyuyeHus no | HammeHnosanue OLIEHOYHOTI'O
MHJMKaTopa JUCLIUIIIINHE CpencTBa




YMmeet OpraHnu30BaTb BHCAPCHUC
CUCTCMbI JJICKTPOHHOI'O apxWBa B
OpraHu3annu

BJIaIICGT HaBbIKaMW OpraHu3alnuu
BHCAPCHUSA CUCTCMBI 3JICKTPOHHOI'O
ApXHBa B OpraHru3alnnn

JOCTHXKEHUSA Texymnii IIpomexyTouHas
KOMITETEHIIUHA KOHTPOJIb arrecrauus
[K-9.1. 3Haer TEXHOJIOTUU cuctemsl | Ompocsl, Bompocsr Ha
HeMoHCTpHpyeT 3IEKTPOHHOTO XPaHEHHsI JOKYMEHTOB | AUCKYCCHH, 3auete: 25-27
3HAHUS TEXHOJIOTHH | B OpPraHM3alli{, HCXOAS W3 OCHOB | MPaKTHYECKHE
CHCTEMBI IEKTPOHHOTO | YIPaBJICHUS TOKYMEHTaIueH 3aJaHus
XpaHEeHus1 JOKYMEHTOB | YMmeer MPUMEHSTh TEXHOJIOTUU
B OpraHM3aIiH CHUCTEMBI  JJICKTPOHHOTO  XPaHEHHS

JOKYMEHTOB B OpraHU3aIHH1, ICXO U3

OCHOB yIpaBJICHHsI JOKyMEHTaILIUeH

Bnangeer HaBblkamMu TPUMEHEHUS

TEXHOJIOTHI CHCTEMBI

3JIEKTPOHHOTO XpaHEeHUs

JIOKYMEHTOB B  OpraHU3alHlH,

HUCXOId U3 OCHOB YIPaBJIECHUSA

JIOKYMEHTalHen
[IK-9.2.  Opranmsyet | 3Haer Kak opranu3oBarth | lIpakrudyeckue Bomnpocsl Ha
BHEJIPEHUE CHCTEMBI | BHEIPEHUE CUCTEMBI SJIEKTPOHHOIO | 3a1aHH. 3agete: 17, 28
MIEKTPOHHOTO APXHMBA B | apxyBa B OPraHM3ALHH
OpraHu3alun

TunoBble KOHTPOJIbHBIE 33JaHNS UJIH NHbIE MATEPHUAJIbI, HEOOXOAMMBbIE JIs1 OIl€eHKHU
3HAHMH, YMEHHH, HABBIKOB W (WJIH) ONBITA [EATEJbHOCTH, XaPAKTEPU3YKIIUX 3TAlbI
(opMupoBaHNsI KOMIIETEHLMIA B MpoLiecce 0CBOEHHUs 00Pa30BaTeIbHON MPOrpaMMbl: TEMBI
acce, pedepaTos, mepeueHb J1adbopaTOpHbIX 3aJaHU M KOHTPOIBHBIX paboT XpaHATcs Ha Kadenpe.

IIpuMepHBIN epedYeHb BOIIPOCOB U 3aJaHUI

Kontpoabnas padora

1. CoBpemeHHOE cocTosTHUE apXUBHOTO Jena B Poccuiickoit denepann.
2. OcHoBbl 3akoHOAarenbcTBa Poccuiickoit @enepannn 06 ApxuBHoMm gonae PO u apxupax.
3. CoBpemenHble (enepanbHble TOCYIapCTBEHHbIE apXuBbl Poccuiickoit dexepanuu: KpaTkuii

0030p.

4. ®@enepalbHbIN rocyapcTBeHHBIN apxuB Pocculickoil denepanyiv: UCTOPHs, XapaKTEPUCTUKA,
aHanu3 GoHa0B (Ha BHIOOD).
5. TocynapctBeHHblii apxuB cyObekta Poccuiickoit denepanuu: UCTOpUS, XapaKTEpUCTHKA,
aHanu3 GoHa0B (Ha BHIOOD).
6. BenomcTBeHHOE apXMBHOE YUpeXkJEHHe: HCTOpHs, XapaKTepUCTHKa, aHaiu3 (OHIOB (Ha

BBIOOD).

7. Poccuiickoe 00IIECTBO UCTOPUKOB-apXUBUCTOB: UCTOPUS U POJIb B COBPEMEHHOM apXHUBHOM

Ielte.

8. BausHME MONMUTUYECKON, IKOHOMUYECKOW, COLMAIbHONU U APYTruX cdep KU3HU OOIIeCTBa Ha
W3MECHECHHS B aPXUBHOM JIEJIE.
9. Jlemo3utapHoe XpaHEHHE JTOKYMEHTOB TOCYyJapCcTBEHHON uacTu ApxuBHOro (onma PO wu
BOIPOCHI JOCTYITHOCTH apXHUBHON HH(POPMAIIUH.
10. ITopsaok sKCHEepTU3bl HEHHOCTU JIOKYMEHTOB B TOCYIapCTBEHHOM apXHBe. ABTOMAaTH3aIUs
apxuBHoOro siena B 1980—-1990-e rr.
11. ApxuBHBIE HHPOPMAIIMOHHBIE TEXHOJIOTUH HA COBPEMEHHOM JTarle.




12. IlpuMeHeHHE aBTOMATHU3UPOBAHHBIX CHUCTEM OOPaOOTKH HM300paKEHUW ISl pecTaBpaliuu
JIOKYMEHTOB.

13. DTHKa B apXuBax: MEXIyHAPOIHbBIC STHUECKAE HOPMBI ITOBEJICHHUS APXUBUCTOB.

14. OcHoBHbIE MpaBHUia pabOTHl TOCYAAPCTBEHHBIX M BEIOMCTBEHHBIX apXWBHBIX OpraHU3aIUi.
15. ConuanbHO-TICHXOJIOTUYECKHE aCTIEKTHI MPO(EeCcCuu apXUBUCTA

Tecm

Bapuanm 1

1. B Hacrosimee Bpems ¢enepaabHbIM OPraHOM HCHOJIHUTENBHOW BIACTH, OCYLIECTBIISIOIINM
(GYHKIIUM 110 OKa3aHUIO TOCYIAPCTBEHHBIX IO JIeNia, SIBISIeTC:

a) ['naBHOe apxuBHOe ynpasienue (I'maBapxus);

0) denepabHOE apxuBHOE areHTcTBO (PocapxuB);

B) ®enepanphas apxuHas ciryxba (DAC).

2. Orpacip apXHMBOBEJEHUS, 3aHUMAIOLIASCS PACCMOTPEHUEM IPUHIMUIIOB M METOMOB,
HEOOXOIMMBIX JUIsl TOJATOTOBKH JJOKYMEHTOB K ITyOJMKAIMH, HAa3bIBACTCSL:

a) apXMUBHasl CTATUCTHKA;

0) apxeorpadusi;

B) apXMBHOE IPaBo.

3. Pacnonoxute HAMMEHOBAaHUS XPAHWIHIN [HCHbMEHHBIX MATEpUAJIOB B TMOPSAKE HX
cymectBoBanus ¢ XI mo XIX B. (ot Gonee paHHEro K MO3AHEMY):

a) XpaHWJIUIIA PU KOJUIETHUSX;

0) Hapckuit (I'ocyaapcTBEeHHBIIT) apXUB;

B) ['ocynapesa Kasna;

r) ApxuB Munucrepctsa mneparopckoro J[Bopa.

4, OpFaHI/BaHI/IH Wjin JIMgo, B ACATCIBHOCTU KOTOPBIX 06pa3yeTc;1 ,Z[OKYMeHTaJ'ILHHﬁ (bOH,[[,
Ha3bIBACTCA

5. JlaliTe HaUMEHOBAHHUS KJIACCU(PUKALMOHHBIX IPU3HAKOB TPYNIIUPOBKY /€] B Mpezenax (poumaa:
a) TI0 CYILECTBOBABIINM U CYLIECTBYIOIIUM CTPYKTYPHBIM MO/Ipa3/Ie€ICHUAM — ;
0) mo yupexAeHMsIM M JMIAM, COCTOSBIIMM B Imepenucke ¢ (oHgooOpazoBaTeneM —

3

B) 110 HA3BAHUSM YUPEXKJIECHUHN WK (HaMUIHSIM JIUL] — aBTOPOB JIOKYMEHTOB —

6. CucremMarnyeckoe IMOINOJHEHUE apXuBa JOKYMEHTaMU B COOTBETCTBHM C €ro mnpoduiaem
Ha3bIBACTCS

7. TeMaTHUECKUM 3alpOCOM Ha3bIBAETCA:

a) 3ampoc, HANpaBJICHHBIH Ha OOeclieueHHEe NMpaB M MHTEPECOB IpaxkaaH (O TPYZAOBOM CTake,
pasmepe 3apabOoTHOM MIaTHI U T.1.);

0) 3ampoc, HaIlpaBJICHHbII Ha BbIABIEHHE HWHGOpPMAMKM TO KOHKPETHOM TeMmMe Wi
JOKYMEHTaJIbHOE MOATBEPKICHNUE KaKOro-11u0o (akra;

B) 3ampoc 00 UCTOPUH CEMbHU, POAA.

8. Crnenyrone yciyrd rocyJapCTBEHHBIM apXHWB HE MPABOMOYEH MPENOCTABIATh HA IUIATHOU
OCHOBE:

a) KOMHUPOBAaHME WJIM BBISBJICHHE JOKYMEHTOB JJIi OPraHoB MpoKypartypsl, cyaa, MBJl u ®CB,
KOMHCCHUH TI0 PeadMINTALINN KEPTB MOJIUTUUECKUX PENPECCHA, JI1 OPraHOB MPEICTaBUTEIHHON
Y UCITOJIHUTEIIbHOM BIIACTH;



0) UCHOJIHEHUE TeHEAIOTMYECKUX 3aPOCOB, 3aIIPOCOB M0 UCTOPUU YUPEKICHUIN U OpraHU3alIuil;
B) CPOYHOE MPEIOCTaBICHUE €T U padOThl B YUTATBHOM 3aJl€.

9. Havasno cTuxuilHOM KOMIIBIOTEPU3aLMU T'OCYJAapCTBEHHBIX apXuBOB B Poccuu, coznanue
cTpaxoBoro ¢oHaa u (GoHaa MOJBL30BAHUS MyTeM OLM(PPOBAHUS HCTOYHUKOB XapaKTEpPHO MJIs
nepuoja:

a) ¢ konna XIX B. 1o nepBoit mosoBuHbI 1950-X IT.;

0) ¢ 1950-x no nepsoii nosoBuHs! 1980-X rT.;

B) BTOpO# mosioBuHBI 1980—-1990-x rr.

10. B 1917 r. Coro3 pOCCHICKMX apXUBHBIX JEATEIICH BO3IIaBUII:
a) A.C. Jlanmmo-/lannneBcKuii;

6) M.H. ITokpoBckwii;

B) C.O. lImumr.

11. K denepanbHbpiM OpranaM UCHOIHUTENbHOM BIACTH, YIIOJIHOMOUYEHHBIM B 00JIACTH apXHUBHOT'O
JieJ1a, HE OTHOCUTCSL:

a) @enepanbHoe apxuBHOE areHTCTBO (PocapxuB);

6) Beepoccuiickuil IeHTpaIbHbIN HCIIOTHUTENbHBIM KOMUTET

(BLIVIK);

B) MunucTepcTBO KynbTypbl Poccuiickoit denepanum.

12. OTpacib apXUBOBEICHHS, 3aHUMAIOIIASCS Pa3pa0OTKON U UCIIOJIb30BAHUEM KOJTMYECTBEHHBIX
METO/IOB 110 OTHOIICHUIO K IOKYMCHTHON HH(OPMAIIMH U MACCOBBIM UCTOYHUKAM, HA3bIBACTCS:
a) apXWBHAs CTaTUCTHKA;

0) apXUBHBIN MEHEHKMEHT;

B) apXMBHOE TEPMUHOBE/ICHHUE.

13. HaumeHnblnas eaMHUIA CcYeTa KOJMYECTBA JOKYMEHTOB, NpEACTaBismomas coboit
COBOKYITHOCTh  JIOKYMEHTOB JIMOO OTHAEIbHBIM  (u3nuecku 000COOJEHHBIH JOKYMEHT,
MOMEIIEHHBIN B OTAEIBHYIO O0JI0XKKY, Ha3bIBAeTCS

14. JlaiiTe HanMeHOBaHU KJIaCCU(PUKAIIMOHHBIX PU3HAKOB IPYIIITUPOBKH JIeT B Ipeienax Gpoxa:
a) o nepuoJiaM u gataM, K KOTOPbIM OTHOCATCA JOKYMCEHTBI — 5

0) 1o BUIaM U Pa3HOBHUIHOCTSM €N U JOKYMEHTOB — ;

B) ¢ yueroMm ¢yHKIMH PoHI000pazoBaTENS — ;

15. CoBOKYNMHOCTh OCOOO ILIEHHBIX W YHUKaJIbHBIX JOKYMEHTOB, XPAHUMbIX Ha CIIELUATbHBIX
3aIIMILEHHBIX HOCUTEIAX HA CIIydald yTpaThl OpPUTMHAJIA, HA3BIBAETCS

16. CounanbHO-IPaBOBBIM 3alIPOCOM HA3bIBAETCS:

a) 3ampoc 00 UCTOPUHU CEMBHU, POJIA;

0) 3ampoc, HaMpaBJICHHBI Ha BBIABIEHHE HWH(OPMAMKM TIO KOHKPETHOM TeMe W
JIOKYMEHTaJIbHOE MOJITBEPKIAEHIE KaKOoT0o-In0o (akTa;

B) 3aIpOC, HAMPABJICHHBIN Ha 0OecleYeHNe MpaB U HHTEPECOB

rpaxzaaH (0 TpPyJIOBOM CTaxke, pa3mMepe 3apaboTHOM MIaThl U T.1.).

17. Cnenyroume yciayru rocy IapCTBEHHbBI apXUB MOKET MPEIOCTABIISATh HA IUIATHOW OCHOBE:

a) COIMANILHO-TIPABOBBIC 3aMPOCHI TPa)XJaH O PEMpPEecCHsiX, pacKylauMBaHWUU, MPEOBIBAHUU B
KOHIIJIarepsix;

0) TOArOTOBKAa M TIPOBEACHHE BBHICTABOK JOKYMEHTOB, JKCKYpPCHW IO apXuBy, JEKIIHH,
TEMaTUYECKHX BEUEPOB;



B)  IPEAOCTaBICHHE  JOKYMEHTOB  BO  BPEMEHHOE  IOJB30BAHHE  OPTraHU3AIMsIM-
dbonrI000pa30OBATENSAM IS CITYKEOHOTO MOJTH30BAHUSI.

Bonpoch! 1J1s1 NOATOTOBKH K 3a4€TYy:

1.HopmaruBHO-nipaBoBas 6a3a GyHKIIMOHMPOBAHUS apXUBHOM OTpaciu.

2. Ananu3 mokasareneil OCHOBHBIX HAIlPAaBICHUN W PE3YyJIBTaTOB JEATEIBLHOCTH (peaepatbHbIX
rOCY/IlapCTBEHHBIX apXMBOB, I'OCYIAapCTBEHHBIX apXuUBOB cyObekToB Poccuiickoit Peneparum,
MYHMIMIIAJIBHBIX apXUBHBIX yupexaeHui Ha 3a 2010-2020 rr.

3. Iloka3aTenb OCHOBHBIX HAaIIPaBIEHUN M PE3yJbTAaTOB JEATENBHOCTU apxuBoB: OlecrneueHue
COXpPaHHOCTH JOKyMeHTOB ApxuBHOro (onaa Poccuiickoii deneparuu.

4. Iloka3areslb OCHOBHBIX HAIIPABICHUN U Pe3yJIbTaToOB JESATEIbHOCTH apXxuBoB: DopMupoBaHue
ApxusHoro ¢onzaa Poccuiickoit denepanmu.

5. Iloka3aTenb OCHOBHBIX HAIlpaBICHUH M pe3yJbTaTOB JEATENbHOCTH apxuBoB: Co3mgaHue
yuetHbIX b/l u aBromarusupoBanHoro HCA.

6. IToka3aTenb OCHOBHBIX HAIlpaBJICHUN U PE3yNbTaTOB JeSITeIbHOCTH apXuBoB: [Ipenocrasienue
MH(POPMALIMOHHBIX YCIIYT M UCIOJIH30BaHUE TOKYMEHTOB.

7. IlopTpeT COBPEMEHHOTO apXUBHUCTA.

8. LludppoBbie kKoMIETEHIMN paOOTHUKA apXUBA.

9. CpencrtBa AONOJIHEHHONH M BUPTYaJlbHOM PEalbHOCTU B IOJArOTOBKE CIELUAINCTA apXUBHOM
OTpaci.

10. Ananu3 KagpoOBOro COCTaBa apXxuBa.

11. TIpo6neMbI TOATOTOBKH CHEIMATUCTOB ApXUBHON OTPACIIH.

12. IIpaBoBbIe BONPOCH! KOMIJICKTOBAaHHSI apXUBOB JOKYMEHTAMH JINYHOTO ITPOUCXOKICHUS U UX
UCIIOJIb30BaHUSI.

13. DneKTpoHHbIE JOKYMEHTHI JIMYHOTO MPOUCXOKICHHUS KaK HOBBI OOBEKT KOMIUIEKTOBAHUS
roCyAapCTBEHHBIX U MyHUIIMIIAIBHBIX apXHUBOB.

14. TIpenmeTsl B cocTaBe JIMYHOTO (oHAA: MpoOiIeMbl IpUeMa Ha XpaHEHUE, OMHMCaHus, y4era,
HCIIOJIb30BaHMSI.

15. OcoGeHHOCTH OpraHu3anu padOThl C ayJHOBU3YaJbHBIMH JOKYMEHTAMH JIMYHOTO
MIPOUCXOXKACHUS B CIIEUATM3UPOBAHHBIX U HECTIEUATN3UPOBAHHBIX apXUBaXx.

16. TocynapcTBeHHBIE M HallMOHAIbHbIE MpPOrpaMMbl, B KOTOPBIX ydacTByeT DenepaibHOE
apXUBHOE areHTCTBO.

17. Konuenuus pa3BuTHs apxuBHoro jena B Poccuiickoit denepannu: oCHOBHbIE HAIIPABICHUS U
noKa3zaTenu

18. Pesynbrarel mnporpamMMbel uHGpopMaTuzanuu denepasbHOTO apXWBHOTO areHTCTBA U
MOJBEIOMCTBEHHBIX eMy yupexaenuit Ha 2020 — 2030 rr.

Kpurtepun oueHnBaHus 10 324€Ty:

«3aUTEHO»: CTYICHT BIAJCET TEOPETUUECKUMU 3HAHUAMMU 110 JaHHOM JUCUUIIIMHE, 3HACT
KOMIIJIEKC MHCTPYMEHTOB BHEIPEHMSI U Pa3BUTHUSL OEpEXIIMBOTO YIpaBIIEHUS U MPOU3BOJCTBA,
JIOMyCKAaeT HE3HAYUTENbHBIE OLIMOKM; CTYACHT yMeeT NpPaBWIbHO OOBSICHATH Marepuan o
METO/IMKE OIIEHKHU M YIyYLIEeHHs pe3yJbTaTUBHOCTH (PYHKIIMOHUPOBAHUS CUCTEMBI MEHEI)KMEHTA
Ka4eCTBa KOMIIAHUH, WIJIIOCTPUPYS €ro IpUMeEpamH.

«HE 3a4TEHO». MaTepual HE YCBOEH WM YCBOEH YacCTHUYHO, CTYAEHT 3aTPyIHSACTCS
IPUBECTH MPUMEPHI MO KOMIIETEHLIMSAM U TEOPETUYECKOMY MaTepHaly, yueOHble 3aJaHusi He
BBITIOJHII, IPAKTHUECKHE HaBBIKK HE C(OOPMUPOBAHBI, TOBOJIHHO OIPaHUYEHHBIN 00beM 3HAHUI
IIPOrpaMMHOI0 MaTepHaa.

OneHovHbIE CPECTBA AJIl HHBAJUAOB U JIUI] C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMH 37I0POBbSI
BBIOMPAIOTCS C yUETOM UX MHIUBHUIYAJIbHBIX CUXO(U3NIECKUX 0COOEHHOCTEH.



— IIpY HEOOXOAMMOCTH MHBAIHM/IAM H JIUI[AM C OTPAHUYCHHBIMH BO3MOYKHOCTSIMH 3/I0POBbSI
mpeaOCTABIACTCA NOMOJIHUTCIBHOC BPEMS I TOATOTOBKU OTBETA HA 3K3aAMCHEC;

— MPU TMPOBEACHUH TPOIETYPHI OIICHUBAHUS PE3YJIbTATOB OOyUCHHS WHBAJIHUIOB M JIUIL C
OrpaHUYCHHBIMH BO3MOKHOCTAMHA 300POBBA IMPEAYCMATPHUBACTCA HCIIOJIB30BAHUC TCXHHUYCCKUX
CPENCTB, HEOOXOAUMBIX UM B CBSI3HM C MX MHIAUBUIYaIbHBIMUA OCOOCHHOCTIMH;

— [Ipu HeO6XOI[I/IMOCTI/I JJIS 06yqafoumxc;1 C OrpaHMYCHHBIMU BO3MOKHOCTAMHU 310POBbBA
YW WMHBAIMIOB MpOILEAypa OICHUBAHHS PE3YJIbTATOB OOYYEHHS IO JAUCIHUIUIMHE MOXKET
MIPOBOJMTHCS B HECKOJIBKO ATAIIOB.

[Mporenypa oleHUBAHUS PE3Y/IBTATOB OOYYEHHS WHBAJIMIOB U JIMI[ C OTPaHHYCHHBIMHU
BO3MOXKHOCTSIMH  37I0POBbsI 110 JTUCIHMILIMHE (MOMIY/II0) MPEeIyCMaTpUBACT MPEIOCTABICHUE
uHpopmanuu B (GopMmax, aganTHPOBAHHBIX K OTPAHHUYCHHUSM HX 370POBbS U BOCIPHUSTHS
uHpopmanuu: s aui ¢ HapyIIeHUsIMU 3pEHUS:

— B IIe4YaTHO# (popMe yBETMISHHBIM MIPUPTOM,

— B (hopMe TEKTPOHHOTO JIOKYMEHTA.

JIoist LT ¢ HApYIICHUSIMHE CITyXa:

— B TICYaTHOH (opme,

— B (hopMe TEKTPOHHOTO JIOKYMEHTA.

Jnis i ¢ HapyUIeHUsIMU OMTOPHO-ABHUTATEIbHOTO ammapara: — B Me4aTHOM ¢opme, — B
dopMe DIEKTPOHHOrOo JOKyMmeHTa. JlaHHBIA TEepeYeHb MOXET ObITh KOHKPETU3UPOBAaH B
3aBUCHUMOCTH OT KOHTUHICHTA O6y‘-IaIOHII/IXC5I.

5. [lepeueHb y4eOHOI JuTEPATYPHI, HHGPOPMALMOHHBIX PECYPCOB M TEXHOJIOTHii

[lewarnsle u3znanus, BkiatoueHHble B PIT/I, oTpakeHbl B anekTpoHHOM Kataiiore HayuHoit
oubmmorexu KyOI'Y mo aapecy: http://megapro.kubsu.ru/MegaPro/Web 1 cOOTBETCTBYIOT HOpMaM
obecrnieueHHOCTH UuTepatypoit cormacHo @I'OC BO 3++.

B mepedeHp BKIIOUEHBI TOJIBKO HEOOXOAMMEBIE IS W3y4eHHsS AucHurInHbBl DBC,
npodeccuoHanbHble 0a3bl  JaHHBIX, HWH(GOPMAIMOHHBIE CIPABOYHBIE CHUCTEMBI, PECYPCHI
CBOOOJTHOTO JIOCTyIa, COOCTBEHHBIE OIIGKTPOHHBIE 00pa3oBareilbHbIE W HMH(POPMAIMOHHBIC
pecypcsl KyoI'V.

5.1 YueOnas suTeparypa:
1) Tensuapos, A. 1. ApxuBoBeeHue : yueOHOe mocodue st 6akanaBpos : [16+] / A. JI. Tenpuapos.
— 6-¢ w31, — Mockasa : JlamkoB u K°, 2023. — 184 c. : Tabn. — (YueOHbIie u3aanust ajisi 0akaliaBpoB). —
Pexxum noctyna: o moanucke. — URL: https://biblioclub.ru/index.php?page=book&id=711066 (narta
obpamenusi: 02.06.2024). — bubnuorp. B kH. — ISBN 978-5-394-05400-6. — TekcT : 2JIEKTPOHHBIH.
2) Kosnos, B. Il. ApxuBoBeaeHue: yueOHUK U mpakTukyMm Juist By30B / B. I1. Ko3noB. — Mockaa :
WznarensctBO FOpaiit, 2021. — 329 ¢. — (Bricmiee o6pazoBanue). — [SBN 978-5- 534-14066-
8. — Tekct : amekrtponHbli // OOpazoBarenvHas mmiatdopma [Opaiit [caiit]. — URL:
https://urait.ru/bcode/467743
3) Packun, /1. U. ApxuBoBenenue: yueOHuk /i By3os / JI. Y. Packun, A. P. CokonoB. — MockBa
: U3natensctBo FOpaiit, 2021. — 383 c. — (Bricuiee o6pazoBanue). — ISBN 978- 5-534-00870-
8. — Tekct : amektponHbli // OOpa3oBarenbHas mmiatdopma [Opaiit [caiitr]. — URL:
https://urait.ru/bcode/468969.
4) Tommka, M.B. Aymutr B cdepe HAOKYMEHTOOOOpPOTa, AEIONMPOU3BOJCTBA W aAPXUBHOU
nesTeabHOCTH: yueObHoe nocodue / M. B. Toauka; MUHUCTEPCTBO HayKU U BBICILIETO 00Pa30BaHUS
Poccuiickoit @enepannu, Kybanckuii rocynapctBeHHblil yHuBepcutet. - Kpacnomap: KyOGanckuit
rocyznapcTBeHHbIN yHUBepcuTeT, 2022. - 170 c. - bubnuorp.: c. 166-169. - ISBN 978-5-8209-2207-
7.

5.2. lepuoanueckasi JuTepaTypa
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IleuaTHBIC NEPUOANYICCKUC H3JAHUA BXOIIAT B «HepequL NMEYaTHBIX HNECPUOANYCCKHX

U3JaHUi, XpaHALUXCS B ¢bonne Hayunoit oubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WW  DJIEKTPOHHBIC TEPUOIWYCCKHE W3IaHUA, C
yKa3aHUEM aJipeca caiTa 3JIEeKTPOHHOH BEPCUM XKypHana, U3 0a3 JaHHBIX, JOCTYN K KOTOPHIM
umeet KyoI'VY:

1. basel gansHbix kommanuu «MBUHC» https://eivis.ru/ 2. DnekrpoHHas OuONMHOTEKa
GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJIe COBPeMEHHbIe MNpo(eccHOHAIbHbIE 0a3bl
AAHHBIX U HH(POPMAIHOHHBIE CIPABOYHbIE CHCTEMbI
OnekTpoHHO-0nbIMoTeunsie cuctemsl (3bC):
1. O6pasoBarensHast miarhopma «FOPAWT» https://urait.ru/
2. 9BC « YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAVIH» http://www.biblioclub.ru/
3. OBC «BOOK .ru» https://www.book.ru
4. 9bC «ZNANIUM.COM» www.znanium.com
5. OBC «JIAHb» https://e.lanbook.com
IIpodeccuonanbubie 6a3bl JAHHBIX
1. BuptyanbeHbIil unTansHbi 3a1 Poccuiickoit rocynapcteernoi ouonuoreku (PI'b) https://Idiss.rsl.ru/;
2. XKXypHan «Ycnexu HU3HIeCKUX HayK» (AIEKTpOHHAs Bepcus) https://ufn.ru/;
3. MUAH. [TomHoTeKCTOBas KOJUICKIIMS MaTeMaTnIeCKuX )ypHaJioB http://www.mathnet.ru/;
4. XKypnan «KBanToBast 2eKTpoHHKa» (dIIeKTpoHHAs Bepcus) https://quantumelectron.lebedev.ru/arhiv/
5. Hayunas smekrponnas onbnmmoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/;
6
7
8

. HatimonanwHas anekrponHas oubnuoreka https://rusneb.ru/;
. [Ipesunenrckas 6ubnuoreka um. b.H. Enpuunna https://www.prlib.ru/;

B[l CSD-Enterpris KemOpmmkckoro meHTpa Kpuctamiorpapudeckux maHHeix  (CCDC)
https://www.ccdec.cam.ac.uk/structures/;
9. BA xypHalioB 1O  pa3nuuHBIM  oTpaciusiM  3HaHuii  Wiley  Journals  Database
https://onlinelibrary.wiley.com/;
10. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;
11. [TomHOTEKCTOBAS KOJMJIEKIHS )KYPHAIOB KOMIAHUK AMEPHUKAaHCKOTO (pU3NUecKoro obmiecTBa American
Physical Society (APS) https://journals.aps.org/about;
12. BJ] marentHOoro moucka Orbit Premium edition (Questel) https://www.orbit.com/;
13. Pecypcwl Springer Nature (kypHanbl, kHuru): https://link.springer.com/ https://www.nature.com/
https://experiments.springernature.com/sources/springer-protocols http://materials.springer.com/
14. ApxuBbl HayuHBIX >XypHasioB Ha Poccuiickoil miardopme HayuHbix >KypHamoB HOMKOH
http://archive.neicon.ru/;
15. YauBepcurerckas uadopmanuonnas cuctema POCCUSA (YUC Poccus) http://uisrussia.msu.ru/;
16. "Jlexkropuym TB" - Buneonekuu Bexymmx ekropoB Poccun http://www.lektorium.tv/;
17. BJl SciFindern (CAS) (onnaiiH-cepBuC a1l ToMcka MHGOpMaLuK B OONAaCTH XUMHH, OMOXUMMHU,
XUMUAYECKOW WH)KEHEPUH, MaTepUAIOBEICHHSI, HAHOTEXHOJIOT U, U3UKH, T€OJIOTHH, METAJUTYpTHUU U JIp.)
https://scifinder-n.cas.org/;
18. Freedom Collection — MOTHOTEKCTOBAS KOJUIEKITUS SIEKTPOHHBIX )KYPHAIOB 10 Pa3IMYHBIM OTPACIIsIM
3HaHMii u3narenbcTBa Elsevier https:// www.sciencedirect.com/;
19. BJ] Academic Reference (CNKI) (eaunas mouckoBasi miargopma 1O HayYHOUCCIIEIOBATEIBCKUM
paboram  KHP.  Temarmka  mMOKpbhIBaeT  BCE  OCHOBHBIC  JUCIHUIUIMHAPHBIE  00JACTH
https://ar.cnki.net/ ACADREF.
HNudopmannonnbie cipaBoYHbIe CHCTEMbI
1. Koncynsrant Ilmoc - cnpaBoyHas mpaBoBasi cucteMa (JIOCTYN IO JIOKaJbHOM CETH ¢ KOMIIBIOTEPOB
OMOIHOTEKH)
Pecypcel cBoboHOTO JOCTYNa
1. KuGepJleannka http://cyberleninka.ru/;
2. AMepuKaHCKas nareHTHas 0asa JaHHbIX http://www.uspto.gov/patft/
3. MuHuCTEPCTBO HayKHu U BBICIIIETO o0Opa3oBaHus Poccuiickoi Denepanuu
https://www.minobrnauki.gov.ru/;
4. ®enepanbHsiii mopran "Poccuiickoe oopazoBanue” http://www.edu.ru/;
5. Enunas xomnexius udpoBsIx 00pa3zoBarenbHBIX pecypcoB http://school-collection.edu.ru/ .
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6. IIpoext l'ocymapcTBeHHOTO MHCTHTYyTa pycckoro si3bika mMmeHH A.C. Ilymkmaa "OOpa3oBaHme Ha
pycckom" https://pushkininstitute.ru/;

7. CnpaBoyHO-HH(OPMAMOHHEIHN opTan "Pycckuii a3pIk" http://gramota.ru/;

8. Cnyx0a TeMaTHYeCKHUX TOJIKOBBIX CI0Bapei http://www.glossary.ru/;

9. CrnoBapu u sHmmKIoneann http://dic.academic.ru/;

10. O6pazoBarensHBIHA mopTan "Yueba" http://www.ucheba.com/.

CoOcTBeHHbBIE J1eKTPOHHBIE 00pa3oBaTeIbHbIe M HH(popMannoHHbIe pecypcsl Kyol'yY

1. DnexTponHsIit karanor Hayunoit 6ubmmoreknu Kyol'Y http://megapro.kubsu.ru/MegaPro/Web

2. DnexTpoHHas OMbIHOTeKa TPyIOB yueHbix KyolyY

http://megapro.kubsu.ru/MegaPro/UserEntry? Action=ToDb&idb=6

3. OTkpbITas cpefa MOIYIBHOTO quHaMuueckoro ooyuenus Kyol'V https://openedu.kubsu.ru/

4. baza y4eOHBIX TIUIAHOB, YYEOHO-METONWYECKHX KOMIUIEKCOB, IyOnmuKamuii W KoH(pepeHIHun
http://infoneeds.kubsu.ru/

5. OnexrponHsbIi apxuB gokymeHToB KyOI'Y http://docspace.kubsu.ru/

6. MeTonnyeckue ykazaHus /s 00y4aOIMXCs 10 OCBOEHUIO M CHUIITMHBI (MOAYJIsI)

Ilo xypcy mnpenycMOTpeHO NpOBEJCHHME JIEKLIMOHHBIX 3aHATUH, HAa KOTOPBIX JAETCs
OCHOBHOW CHCTEMAaTH3UPOBAHHBIM MaTepua, MPaKTHUECKUX 3aHATHH, KOTOpbIe HANpaBJIeHBI HaA
dbopMupoBaHUE 3HAHUN U YMEHUH, IPEIYCMOTPEHHBIX KOMIIETCHIIUAMHU.

OcBoeHne AMCUUIUIMHBI TPEAYCMATPUBAET MPOCITYIIMBAHUE JIEKIHMA M TPOBEICHHE
HPaKTUYECKUX paboT.

Jlist TIyOOKOTO M3y4YeHHUs AUCIUIUINHBI HACTOSITETIbHO PEKOMEH Ty eTCSI:

— CHCTEMaTM4YeCKH TOTOBUTHCS K IMPAKTUYECKUM 3aHATUAM 110 Y4YeOHBIM IOCOOMSIM,
HAYYHBIM CTaThsIM B )KypHaJax, a TAKKe C UCIOJIb30BaHUEM pecypcoB MHTepHeT;

— CBOEBPEMEHHO BBINIOJIHATH IPAKTUUECKHUE 3aJaHNs, TOTOBUTH pedepaTsl U CCe.

BaxnelmuM »3TaroM Kypca SBISIETCS CaMOCTOSTeNbHas padoTa IO TUCIHILINHE
«YIpaBieHUE apXUBHOM JI€STEIbHOCTHION.

KoHTpoITs caMOCTOSITENTEHOM paOOThI OCYIIECTBISICTCS

a) TeKYLIHH KOHTPOJIb OCYIECTBIISIETCS €KECHEIENIbHO B COOTBETCTBUE C IPOrPaMMOii
3aHATHH;

0) MNPOMEXKYTOYHBIH KOHTPOJIb [0 HWTOraM OCBOEHHS pa3feiioB JUCIUILIMHbBI
OCYIIIECTBIIAETCS B pOpMe 3aueTa.

Ha cemmHapckux 3aHATHSX W OpU HOATOTOBKE K HUM (caMocTosiTelIbHas paboTta)
NPUMEHSIOTCS MHTEPAaKTHBHBIE 00pa30BaTeNIbHBIC TEXHOIOTHH.

MeToauuyeckne peKOMEHIAIUH 110 HATTMCAHUIO KOHCIIEKTA HA JIEKIHOHHOM 3aHATHHU

PexomeHmanmm CTyeHTy 10 HalMCAHWIO KOHCTIEKTA Ha JICKIHOHHOM 3aHITHU:

—  HEOOXOAMMO MOJHOCTBIO MpPOCIyIIaTh HEeOONbIION HH(POPMAIMOHHBIA OJOK H3
OJTHOTO MJIM HECKOJBKHUX MPETIOKEHUH, KOTOPBIE pACCKa3bIBAET MPETIOIaBaTelb B PAMKaX TEMBI;

— HEoOXOAMMO COKpaTUTh €ro, OCTaBUB Haubosiee CYIIECTBEHHBIE 3JIEMEHTHI, He
3aIMChIBasi BBOJAHBIE CI0BA M N30BITOYHBIC MTOSCHEHMS,

—  peKoMeHJyeTcsi o0s3aTelIbHO HCIOJNb30BaTh IEPEYeHb COKpAIIEHUWH MO JaHHOM
JVCIIATUTHAHE;

—  HEoOXOAMMO OTMEYaTh B KOHCIIEKTE Hanbosee CIOKHbIE JJIsi TOHUMAaHUs MOMEHTHI,
Ha KOTOpBIE, B TOM YHCIIE, YKAa3bIBACT U MPEIIOaBaTENb;

— 1O OKOHYaHWU JIEKIMH PEKOMEHAyeTcs 3aJaTh  YTOYHSIOLIME  BOMPOCHI
NPETOIaBaTeNI0 U TOJIYYHTh PAa3bsCHEHHS IO TOJIOKCHUSIM MPOMIEHHON JIEKINH, KOTOpHIC
BBI3BIBAIOT HEMTOHWMAaHHE WM COMHEHHUS;

—  CIIeTbI0 JOPaOOTKH TEKCTa HEOOXOIMMO B IIEPHOI I1ay3 Ha JICKIHH HITH TIOCIIE JIEKITUU
BOCCTAaHOBHUTh TEKCT B IaMSATH, WCHPABUTh OIIMOKHM, pacliM(poBaTh HE NPUHATHIE paHee
COKpAIIIEHUS U 3aMOJTHHUTH MPOITyIIeHHBIE MECTa

—  OKOHYAaHMHU JIEKIIMH PEKOMEHIYETCS BBLACIUTH MAPKEPOM OMpPEIeNeHHs KIFOUEBBIX
TEPMUHOB, Ha3BaHHUS TEOPHI U TTOIXOI0B, DJIEMEHTHI KJIacCU()UKAIIUH U T.1I.

MeToauuyeckne peKoOMeHAalMH M0 MOAr0TOBKe YCTHOIO 10KJIa1a
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Pedepar kak Bug camMocToATEeNbHOH pPabOTBI B Y4eOHOM IIporecce CIocOOCTBYET
(GhOpMUPOBAHUIO HABBIKOB UCCIIEIOBATEIBCKON pa0OThI, pACIIMPSET MMO3HABATEIBHBIE HHTEPECHI,
pa3BUBAET HABBIKM KPUTUYECKOTO OCMBICICHHUS MOJIy4aeMoil HHPOpMAaLIUU.

[Ipu moaroroBke pedepara Mo 3aJaHHON TeMe CTYIACHT COCTaBIseT IUJIaH, MoJAOUpaer
OCHOBHBIE HMCTOYHHKU. B mporecce paboThl ¢ UCTOUHHKAMU CHUCTEMATU3UPYET MOJTY4YCHHbIE
CBEJIEHUSI, JieTlaeT BBIBOJIBI M 0000meHus. K 1oknany mo TeMe MOTryT MpHUBIEKaThCs HECKOJIBKO
CTYJIEHTOB, MEX/1y KOTOPBIMU PACIIPEAEISIOTCS BOMPOCHI BHICTYIUICHHUS.

Bri6op Temsl.

Tematuka nokiana oObIYHO OMpeeNsieTcs MpernoaaBareieM, HO B ONPECICHUN TeMbl
WHUIMATUBY MOXET MPOSIBUTH CTYZIEHT. [Ipekie ueM BeIOpaTh TeMy, aBTOpY HEOOXOAMMO BBISIBUTH
CBOM HMHTEpeC, ONpeAe/IUTh, HaJl Kakoi mpolieMol oH XoTell Obl paboTaTh, Oojiee ITyOOKo ee
U3YYUTh.

Oransl paboThl CTyJIeHTa HaJl pedepaTom:

1) dbopmynupoBaHHe TEMBI, IPUYEM OHA JOJDKHA OBITH HE TOJIBKO aKTyaJbHOM 110 CBOEMY
3HAYEHUI0, HO U OPUTHHAIIHOM, UHTEPECHON IO COJEPIKAHUIO;

2) monOop M U3yYCHHE OCHOBHBIX HCTOYHHKOB IO TeMe (KaK MPaBHILHO, ITPH pa3paboTKe
UCIIONIB3YeTCS HEe MeHee 3-5 pa3IMyHbIX HCTOUHUKOB);

3) cocraBiieHHE CHUCKA UCIOJIb30BaHHBIX MCTOYHMKOB. OOpaboTKa M cucTeMaTu3alus
uHpopmanuu;

4) pa3pabotka maHa pedepara;

5) moaroroBka pedepara U Mpe3eHTaUY;

6) myOIMYHOE BBICTYIIJICHHE;

7) OTBET Ha BOMPOCHI CIyIIATENEH U 00CYKICHUE JUCKYCCUOHHBIX MMOJIOKEHUH.

Cooeporcanue peghepama:

1) BBemeHHE — 3TO BCTyNHUTENbHAs YacTh HAy4YHO-HCCIIEAOBATENbCKOM paboThl. ABTOD
JIOJDKEH TI0Ka3aTh aKTyallbHOCTh TEMBI, PACKPBITh MPAKTHYECKYIO0 3HAUUMOCTh €€, ONpPEICITUTh
LEJIH U 33]]a4¥ SKCIIEPUMEHTA UITU ero (pparMeHTa;

2) OCHOBHas 4acTh — B HEH pacKpbIBaeTcs coaepkanue. Kak mpaBuiio, OCHOBHAs 4acTh
COCTOUT M3 TEOPETHUECKOro M MPAaKTUYECKOro pas3fenoB. B Teopernyeckom pasnene
PaCKpBIBAIOTCS HCTOPUST M TEOPHS HCCIEIYyeMO MpOoOJIeMbl, TaeTcs KPUTHYECKHA aHau3
JTUTEpaTypbl U MOKA3bIBAIOTCS MO3UIIMHU UCCIeoBaTeNnell. B mpakTuueckoM pazziene u3nararorcs
METOIBI, XOJA, M PEe3yJAbTaThl CAMOCTOSITEIBHO IPOBEACHHOTO WCCIEOBaHUS (€CIH OHO
npeanonaraercs). B oCHOBHOI yacTu MOTYT OBITh TakKe MPEACTABIEHBI CXEMbl, TUArPaMMBbI,
TaOJUIBI, PUCYHKH, KOTOpBIE HAa MyOJWYHOM BBICTYIUICHHH MOTYT OBITH TPEICTABIICHHI B
KauecTBE WJLTIOCTPAIMOHHOTO MaTepuarna;

3) 3aKiOYEeHUE — CONEP)KUT HTOTH PAaOOTHI, BBHIBOABI, K KOTOPBIM IPHIIEN aBTOp, U
pEKOMEHJANUU. 3aKIIOYeHHE JIOJDKHO OBITh KpaTKUM, OOs3aTeNbHBIM KM COOTBETCTBOBATH
MIOCTaBJICHHBIM 33]1a4aM;

4) 0030p UCHOIB30BAHHBIX HCTOUHUKOB.

[TpumepHas nporeaypa myOIMIHOTO MPEACTABICHNUS JOKIa a;

— BBICTYIUICHUE JIOKJIaAYUKa (JIOKIaTYUKOB);

— CIIYIIATENN M MPEToIaBaTelb 3aJal0T YTOYHSIOIINE BOIIPOCKHI HA IIOHNMaHUE,

— NOKJAIYUK (AOKIAIUYMKH) OTBEYAIOT Ha BOTIPOCHI;

— CIIyIIaTeN! 337af0T JUCKYCCHOHHBIE BOIPOCH! M BEICKAa3bIBAIOT OIICHOUHBIC CY)KICHHS,

— NOKJAIYUK (HOKIAIUYMKH) OTBEYAIOT Ha BOTIPOCHI;

— MpeToiaBaTesb MOIBOANT UTOTH U BHICKA3bIBAET OIICHOUHBIC CY)KICHHS O TOKIIAJIE.

[To ycMoTpeHuIo TipernoaBaTens JOKJIaabl MOTYT OBITh IPEICTABICHBI HA CEMUHAPAX,
HayYHO-TIPAKTUIECKUX KOH(PEPEHIIHSIX, a TAK)KE UCTIOIb30BaThCs KaK (POPMBI TEKYIIETO
KOHTPOJIS TIO IPOHICHHBIM TEMaM.

[TpumepHBIe KpUTEPUH OIIEHKH pedepara:

— aKTyaJIbHOCTh TEMBI UCCIICJIOBAHNUS,

— COOTBETCTBHE CO/ICPKAHUS TEME;



— yOuHa mpopaboTKKU Marepuana; coOoaeHne TpedoBaHui K 0(hOpMIICHHIO; YMEHHE
JienaTh BBIBOJBL.

Kpurepun oneHku:

O1eHKa «OTIAMYHOY» — BBIITOJHEHBI BCe TPEOOBAaHUS K HAITMCAHUIO U 3aIIUTe pedepara:
o0o3HaueHa mpobiemMa U 00OCHOBaHA €€ aKTyaJdbHOCTb, CIHENIaH KpaTKUil aHallu3 pa3IudHbIX
TOYEK 3pEHHS Ha paccMaTpUBaeMylo MpoOieMy M JIOTUYHO U3JI0KEeHa COOCTBEHHas MO3UIIHS,
copMynupOBaHbl BBIBOABI, TeMa pPACKpPbITA IOJHOCTHIO, BBIAEPKAH OOBEM, COOIIOIEHBI
TpeOoBaHUSI K BHEIIHEMY OG(OPMIICHHUIO, JaHbl NPAaBHIbHbIE OTBEThl Ha JOMOJHUTEIbHBIC
BOIIPOCHI.

OrneHka «XOpoIIo» — OCHOBHBIE TpeOoBaHUs K pedepary U €ro 3alluTe BBITOIHEHBI, HO
[P 3TOM JOIYIIEHbI HeloueThl. B yacTHOCTH, HMEIOTCS HETOUHOCTH B M3JIOKEHUU MaTepuarna;
OTCYTCTBYET JIOTHYECKasl MOCJIEOBATENIbHOCTh B CYXKJCHHIX; HE BblAepkKaH o0beM pedepara;
UMEIOTCS yIyIIeHusl B 0OPMIICHUH; Ha JOTIOJIHUTENIbHBIE BONPOCHI IIPU 3aIUTE IaHbI HEMOIHbIE
OTBETHI.

OneHka «y10BIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHbIE OTCTYIUIEHUS OT TPeOOBaHUM
K pedepupoBanuio. B yacTHOCTH, TeMa OCBEIICHA JIUIIb YaCTHYHO; JOMYIICHBI (haKTHUECKUE
OMMOKH B COZIEP)KaHUM pedepara WM MPU OTBETE HA JOMOJHHUTEIbHBIE BOIPOCH]; BO BpeMs
3alUThl OTCYTCTBYET BBIBOI.

OneHka «HEYIOBIETBOPUTEIBHO» — TeMma pedepara HE pacKpbiTa, OOHApYKUBAETCA
CYIIECTBEHHOE HETIOHMMAaHHUE TPOOIIEMBI.

Konmpons camocmoamenvnon pabomsi. Tekymuil KOHTPOJIb OCYIIECTBISETCS
€XKEHENIeTbHO B COOTBETCTBHE C pACHUCAaHUEM 3aHATUH HAa CEMUHAPCKOM 3aHSTHU;
POMEKYTOYHBI KOHTPOJb IO WTOTaM H3yYeHHs IUCUUIUIMHBI OCYHIeCTBIsieTCs B (hopme
OILICHKH YCTHBIX WUJIM MUCbMEHHBIX OTBETOB HA 3aU€Te M MHUCHhMEHHBIX WJIH YCTHBIX OTBETOB I10
BOIPOCHI OUJIETA.

NnnuBuayanpHble KOHCYABTAlMU 10 TPEAMETY SBISIOTCA BaXHBIM  (aKTOpOM,
CIOCOOCTBYIOIIMM MHAMBUIyaJIN3allud OOY4YEeHUsI U YCTAHOBJIEHUIO BOCIIUTATEIIbHOIO KOHTAKTa
MEXIy MpenojaBareieM U OOy4arolUMMCS HWHBAIWJIOM MM JIMIOM C OTpaHUYEHHBIMU
BO3MOYKHOCTSMH 3/10POBBS.

B ocBoeHMM DUCHUIUIMHBI MHBAJIMAAMU U JIMLIAMUA C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU
3/I0pOBbsl OOJIBIIOE 3HAYEHHWE HMEET WHANBHAyalbHas ydeOHas paboTa (KOHCYJIbTAl[MH) —
JIOTIOJTHUTEIBHOE pa3bsiCHEHUE yUeOHOro MaTepHara.

Memoouueckue pekomenoayuu, onpeoenarujue npoyeoypvl OUeHUBAHUA OMEENO8 8
npouecce yCmHuo20 uiu RUCbMEHHO20 ONPOCA:

Kpurepun onenku:

«YIOBJIETBOPUTENIBHO»/ «3aYT€HO» - CTYJIEHT UMeeT ()parMeHTapHbIe MPEJICTaBICHUS O
COJIEpKaHUM 3asdBJIEHHOW TEMbl MPOOJEMHOTO CEMHHapa, YacTMYHO OCBOWJ TOHSATHITHO-
KaTeropualbHBIN anmnapar;

«XOpOLIO»/ «3aYTEHO» - CTYJAEHT JEMOHCTPHUpPYET OOLIMe 3HAHUS MO 3asBICHHON TeMe
npoOJIeMHOTO CEMUHApa, YMEET YCTaHABIMBATh CBSI3U MEXJY TEOPETHUECKHMMHU MOHATHSIMU U
AMIUPUYECKUMHU (DaKTamu;

«OTIIUYHOY»/ «3aUTEHO» - CTYAEHT NEMOHCTPUPYET CHCTEMHbIE 3HAHUS I10 3asBICHHOM
TeMe NMPoOIEMHOTO CEMUHApa, YMEET YCTaHABIUBATh CBA3H MEXI1Y TEOPETUUECKUMU OHATUAMU
U SMIIUPUYECKUMHU (DakTaMu, GOpMyIHUpyeT aHATUTHYECKHE 000OIIEHUS U BBIBOJIBI.

Memoouueckue pexomenoauuu, onpeoenaiouiue nPouedypsl OUEHUBAHUA YUACHUS 8
ouckyccuu:

OCHOBHOM aKLIEHT MpU MPOBEACHUM JUCKYCCHU Ha CEMUHAPCKOM 3aHSTHUU JeJaeTcsl Ha
MIOMCKE HOBOTO aKTyaJlbHOTO MaTepuana K CEMHUHApy W aKTHUBHOCTH €ro oOCYXIEHHUS B XOje
nuckyccud. Jluckyccust Ha ceMUHape MPaKTUKYeTCs B ciiydae, Korjaa He0OX0IUMO TO3HAKOMUTh
CTY/IEHTOB C MPOOJIEMOM, UMEIOIIEH HEOJHO3HAYHOE OCBEIllEHHE B HayKe U ImpakTuke. [Ipu aTom
BaXXHO, YTOObI MCTOYHUKHM HWH(MOpPMALNK, KOTOPHIMH TOJB3YIOTCS CTYIEHTHI, ObUIM



pa3HOOOpa3HBIMHU, MPEACTABISUIM pa3Hble TOYKM 3peHHus Ha mnpoliemy. llpu mnpoeaenun
TUCKyCCMU B Takod (opMe mpernonaBareinh HANpPaBIsSeT AUCKYCCHIO, 3aJaeT BOIPOCHI,
OXKUBJISIONIME €€ X0/ U HAalpaBJsieT B IIIyOOKoe pyciio.

Kpumepuu oyenxu:

«OTJINYHO» / «3a4TE€HO» - CTYIEHT AaKTUBHO YYacTByeT B IUCKYCCHM, JIOTUYHO U
MOCJIEIOBATEILHO BBIPA)KA€T CBOWM OTBET, JAEMOHCTPHUPYET 3HAHUS, KOTOPbHIE COOTBETCTBYIOT
00BeMy UX PacKpPBITHS; MPABUIBLHO UCIOIb3YET HAyUYHYI0 TEPMUHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHUS OOBSICHITh MPUYUHHO-CICICTBEHHBIC M (DYHKIIMOHAJIBHBIC CBS3U HA
npumepax; GopMynupoBath COOCTBEHHBIE CYKICHHUS U apTyMEHTHI.

«XOpomIo» / «3a4TeHO» - CTYISHT JOIMYCKaeT MajOo3HAYUTEIbHbIC OIIUOKH, WIH
HEJOCTAaTOYHO, MOJIHO PACKPBUI COJEp)KaHUE BOIMpOCa, a 3aTeéM HE CMOT B Ipolecce Oecelsl
CaMOCTOATENLHO AaTh HEOOXOIMMBIE TIOTPABKHU U JOTIOTHEHHUSI.

«YIIOBIIETBOPUTEIBHOY» / «3aYT€HO» - B OTBETE JOMYIIEHBI 3HAYUTENbHbIE OIINOKU, WIH
B HEM HE PACKPBITHI HEKOTOPHIEC CYIIECTBEHHBIE ACMEKThI COJEPKAHUS, UM CTYJEHT HE CMOT
MOKa3aTh HEOOXOAUMbIC YMEHHUSI.

Memoouueckue  pekomenoayuu,  onpeoensaouwiue  nNPoueoypvl  OUEHUBAHUA
mecmuposanusn 3HAHWL:

Kpumepuu oyenxu:

COTJIIMYHOY/ «3aYTEHO» - TaHO He MeHee 85% MpaBUIIbHBIX OTBETOB;

«XOPOILOY/ «3a4TEHOY» - JAHO HE MeHee 75% MpaBHIbHBIX OTBETOB;

«YIIOBIIETBOPUTEIBHOY» / «3aYTEHOY» - TaHO HE MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue  pexomenoayuu, onpeoenalouiue  nPoOUeoypvl - OUCHUBAHUA
UHOUBUOYAIbHO20 RUCbMEHHO20 3A0AHUS:

Kpumepuu oyenxu:

«OTJIMYHO» / «3aYTEHO» BBICTABISIETCA CTYACHTY, €CIM CTYACHT OOHApYXUJ
BCECTOPOHHEE CHUCTEMAaTHMYECKOE 3HAHUE IMPEIIOKEHHBIX IIPErnojaBareiaeM Uil aHaln3a
HAy4YHBIX TEKCTOB, MUCHMEHHO C(OPMYIHUPOBAT OTBETHl Ha MOCTABIEHHBIE BOMPOCHI, pabOTy
C/1aJl B CPOK.

«XOPOIIOY» / «3a4TEHO» BBICTABIISIETCS CTYICHTY, €CIH CTYJIEHT MPaBUJIbHO MPUMEHSET
TEOPETHUYECKUE TOJIOKEHHUS TIPU PEIICHNUU MPAKTUIECKUX BOIIPOCOB U 3a/1a4, OTHAKO IIPH OTBETE
Ha OT/JIEJIbHBIE BOIIPOCHI I0ITyCKAET HEKOTOPbIE HETOYHOCTH.

«YIIOBJIETBOPUTEIBHO» / «3aUTE€HO» BBICTABISETCSA CTYJIEHTY, KOTOPHI MUMEET 3HaHUS
TOJIKO OCHOBHOTO MaTrepuanga, HO HE YCBOWJ €ro JAeTald, JAONYCKAeT HETOYHOCTH,
HEJIOCTaTOYHO MPaBUIbHBIE (POPMYITHUPOBKHU B TUCHEMEHHOM OTBETE.

«HEYJOBIIETBOPUTEIHHO» / «HE3aYTEHO» BBICTABISIETCS CTYJIEHTY, AOMYCTHBIIEMY
MPUHIMITHATIEHBIE OMMOKH B BBIMOJTHEHUH MPETyCMOTPEHHBIX MPOTPaMMOM 3a/IaHUM.

Memoouueckue  pekomenoauuu,  onpeoenaouiue  nPoyeoypy - OUEHUGAHUSA
npezenmayuu:

Kpumepuu oyenxu:

COTIUYHOY»/ «3aYTEHOY» - MPE3CHTAIMS aJeKBATHO OTPAXKAET COACpPKAHUE U CTPYKTYpy
c(hOpMyIHPOBAHHOTO 33/JaHUS; CTYACHT TBOPUYECKH TMOAOIIEN K BU3yalIM3allMl MaTepuana; B
MyOTUYHON 3aIUTE OTPAKEHBI aHATUTHYECKHUE 0000IICHUS U BHIBOJIBI;

«XOpomio»/ «3a4TeHO» - TIPE3CHTAlMsl YacCTHYHO COOTBETCTBYET TpeOOBaHUSM,
MPEABSIBISIEMBIM K COJIEPKAHUIO W CTPYKTYpE 3aJaHus; B IMyOJUYHOM 3aIIUTE OTPaKECHBI
(dbparMeHTapHbIE AaHATUTHYECKUE 00OOIICHUSI U BBIBOIBL;

«YIIOBIIETBOPUTENBHO» / «3a4T€HO» - TPE3CHTAlUs YaCTUYHO COOTBETCTBYET
TpeOOBaHUSM, TPEABSIBIIEMBIM K COIEPKAHUIO U CTPYKType 3aJaHus; OTCYTCTBYIOT
aHAJIUTUYECKHAE 0000IIEHNS U BEIBOIDI.

7. MarepuajibHO-TeXHHYECKOe o0ecrevyeHne mo JMCcuunjianae (MoayJito)



Ilo Bcem BugaM y4yeOHOM MEATENBHOCTM B paMKaxX IUCLMIUIMHBI HCHOJIb3YIOTCS
ayIUTOpUH, KaOMHEThl M Ja0OpaToOpuu, OCHAIEHHBbIE HEOOXOJMMBIM CIEHUATU3UPOBAHHBIM U

71a00paTOPHBIM 00OPYIOBAHUEM.
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