AHHOTAIUA K padoveil MPorpaMMbl 1 CHUATINHbBI
b1.B.02.02 «MH(}popManOHHO-T0KYMEHTALIHOHHOE 00ecrieyeHne TPYAOBbIX OTHOIEHHi»

O0beM TPYI0eMKOCTH: 3 3a4CTHBIX SMHHII.

1 Hesm v 3a7auM U3yYeHU s JUCUMILIHHBI (MOXYJISA)

1.1 llean ocBOEHUS TUCHUILIHHDI

Hean: hbopmupoBanre npodeccHoHaIbHBIX KoMIteTeHInid B cootBeTcTBUU ¢ DI'OC BO,
KOMIUIEKCA 3HAHWH, yMEHWH M HAaBBHIKOB B OOJACTH OPraHM3aLUU JOKYMEHTALMOHHOTO
oOecrieueHHs yIpaBlIEHUS HA OCHOBE PAallMOHAIBHBIX, HAYYHO-OOOCHOBAHHBIX MPHUHIIMIIOB U
METO/IOB €ro COBEPIIECHCTBOBAaHUS, (OPMHUPOBAHUE MPOTPECCUBHOIO IMOAXO0JA K PELICHUIO
BaXHEHIIINX 33/1a4 TOKYMEHTHUPOBAHUS BCEX CTOPOH YIIPABIEHYECKON e TEIbHOCTH.
1.23agaum:

YCBOCHHUE OCHOBHBIX TMOHATHH B 00JacTH JIOKYMEHTALlHOHHOTO
oOecrnieueHus: TpyAOBbIX OTHOLLIEHU,

- U3y4YeHHE BHUAOB O(DUIHMATBHBIX JOKYMEHTOB U TpPEOOBAaHUU K MX COCTABICHUIO U
0hOpMIICHHUIO;
oTpezieNieHUue Croco00B TOKYMEHTUPOBAHHMS U CUCTEM JOKYMEHTAIMH MpU 0hopMIIeHUN
TPYIOBBIX OTHOIICHU;

- TpPUMEHEHHE IMPAaBUJI OPraHU3aluu paboThl C JOKYMEHTAaMHU KaJApPOBOM CIYkKOBbI,
OCBOCHHE TOPSIKA OpPTraHU3alH padoT MO JAEIONPOU3BOJICTBEHHOMY OOCITYXKHBAHHIO
TPYJOBBIX OTHOIIEHUI B OpraHU3alluy,;

- mpuoOpeTeHHe yMEHUH OQOpMIICHHS
JTOKYMEHTOB criomoripbio [1K;

- IPUMEHEHUE NIPUEMOB U CPEICTB JEI0NPOU3BOJICTBA, B TOM YUCIIE KOMIIBIOTEPHOTO.

1.3 MecTo AucuunanHbl (MOAYJIs) B CTPYKTYype 00pa3oBaTe/ibHOI NPOrpaMMbl

Huctmmumnaa b1.B.02.02 «MHbopManioHHO-10KyMEHTAaIIHOHHOE 00eCTIeYeHHE TPYAOBBIX
OTHOLIEHUI» OTHOCUTCS K 4acTH, GOpMUPYEMOM ydyacTHUKaMU OOpa30BaTEIbHBIX OTHOIICHUN
brnoka 1 "ucuuniuas! (Moayn)" yueOHOTO II1aHa.

B meTtoanueckoM miaHe AUCUUIUIMHA ONMUPAETCS HAa 3HAHUS, OJyYeHHbIE TPU U3YUEHUN
cilefyommx ydeOHbIX KypcoB: «lIpaBoBeneHue», «Pa3paboTka HOPMAaTHBHO-METOIMUYECKUX
JOKYMEHTOB opraHuzanun», «Cucrema JOKYMEHTallMd opraHuzanun», «OpraHuzanus u
texHonorus J1OY» u np.

1.4 IlepeyeHb MIaHUPYeMBIX pe3yJbTATOB O0y4YeHHS] MO JAMCHMUILIMHE (MOIY.JI0),
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHA 00Pa30BaTEJbLHOM IPOrPaMMBbI

WN3yyenne naHHOW y4yeOHOM JAMCLUMIUIMHBI HAmpaBiIeHO Ha (QOpPMUPOBAaHUE Y

00yyaroImuxcs CIeIYIOUMX KOMIIETEHIIMHI:

PEKBU3UTOB, CO3/JaHHE I1a0JIOHOB

Kon 1 HaumeHoBaHue
WHIUKaTopa™

PeSyJ’IbTaTH O6y‘IeHI/I${ IO AUCIUILIINHE

YK-2 CnocodeH onpenessitb Kpyr 3a1a4 B paMKax MOCTABJIECHHOI eI H BLIOUPATH ONTHMAJIBHBIE CIIOCOOBI UX
peleHus1, uCXo/sl U3 AeiliCTBYIONIMX NPABOBLIX HOPM, MMEIOLIHXCS PeCYPCOB M OrPpaHUYEHU

NyK-2.1 NYK-2.1 Onpenensier mopsiaok GOPMUAPOBAHHS PABOBBIX HOPM, LIEJH U 3a1a4H
[Tonnmaer cymiHOCTh NPaBOBBIX | HOPMATHBHBIX IIPABOBBIX AKTOB
HOPM, uenei u 3anaun | UYK-1.2 ®opmupyer TpeOOBaHHUS IPH UCTIONH30BAHUK PABOBBIX HOPM, LIEITH

HOPMATUBHO ITPABOBLIX AKTOB 1 3a1a41 HOPMATHUBHBIX ITPABOBBIX dKTOB

NYK-1.2 PazpabarsiBaeT MoAX0/bI IPH UCIIOIb30BaHUH IIPABOBBIX HOPM, €N
1 331241 HOPMATHBHBIX PaBOBBIX aKTOB

NVYK-2.2. OcymecTBiseT NOUCK
HEoOX0ANMOH IIPaBOBOM
nHpopmanmu  JUIS  pELICHUs
po¢eCCHOHATIBHBIX 3a7ad

NYK-2.2. Onpenenser MOMCK HEOOXOIUMOH INpaBOBOH HH(MOpMALUH JUISA
peneHust MpoQecCHOHANIBHBIX 33124

NYK-2.2. ®opmupyer mouck HeoOXOIMMOH NpaBOBOW HHGOPMAIMH JUIA
peneHust MpoQecCHOHAIBHBIX 3314

NVYK-2.2. PazpabarsiBaeT MOUCK HEOOXOANMOI NpaBoBOW MH(popManmu s
peleHust IpoecCHOHANIBHBIX 33/1a4

NVYK-2.3. Ucnionp3yeT MpUHITUITBI
[IPOCKTHOH  METOJIOJIOTUHU  JUIst

NVYK-2.3. OnpezaenseT NPUHLIMIBI MPOCKTHONH METONOJOTUU Uil PEIICHHS
po¢eCCHOHATBHBIX 3a7a4




KOZ( 1 HAMMCHOBAHUC

PC3yJ’II)TaTLI 06yquH$[ 0 AUCHUIIIINHC

HWHAUKAaTOpa™
pelieHus npodeccuoHanbHbIX | UYK-2.3. ®opMupyeT NpHHIUIBI MPOSKTHOW METOHONOTHH JJIS pEIICHUS
3amadq IpoeCCHOHANBHBIX 33/1a4
NYK-2.3. Pa3pabaTsiBaeT MPHUHIAITEI TPOSKTHONH METOMOIOTHHN IS PEIICHUS
npodecCHOHANBHBIX 33/1a4
NVyK-2.4. Brioupaer | UYK-2.4. Onpeznenser onTUMaNbHBIN CIIOCOO PEIICHUS 3a/1a4, UMCHOIIUXCS

ONTHUMAJIbHBIH CIOCOO peIIeHuUs
3a/ia4y, UMCIOIIUXCS PECypcoB U

pECypcoB U OrpaHUYEHUM,
WHCTPYMEHTapHsi

OLICHKKM PUCKOB Ha OCHOBC IIPOCKTHOI'O

OTpaHUYEHUI, OIIEHKH PUCKOB Ha
OCHOBE IIPOEKTHOTO
WHCTPYMEHTapHUs

NYK-2.4. ®opmupyeT onTUManbHBIN COCOO pelIeHUs 3ajad, UMEIOIUXCS
pecypcoB M OIpaHMYEHUM, OLEHKA PHUCKOB HA OCHOBE IIPOCKTHOIO
MHCTPYMEHTapUs

NVYK-2.4. PazpabarbsiBacT ONTHMaIBHBIH C10CO0 pEeLIEHUs 33124, UMEFOLTHXCS
pecypcoB U OrpaHMYEHHH, OIIEHKM pPHUCKOB Ha OCHOBE HPOEKTHOTO
HHCTPYMEHTApHs

MK-2 CnocoGeH K Opranu3amnuu J

OKYMEHTHPOBAHMS YIPABJIEeHYECKOIi IeITeIbHOCTH B OPraHN3aHH

UIIK-2.1. Opranuzyer
JOKYMEHTHPOBaHHUE
YIPABICHIECKOH NEATENPHOCTH B
OpTaHU3aLHN.

HIIK-2.1. Ompenenser AOKYMEHTUPOBAHHUE YIPABICHUYECKOW AEATENLHOCTH B
OpraHH3aIHIL.

UIIK-2.1. ®opmupyeT NTOKyMEHTHPOBAaHWE YIPABICHYCCKON NESTEIHHOCTH B
OpraHH3alHHL

UIIK-2.1. Pa3pabatsiBacT JOKYMEHTHPOBAHHE YIIPABICHIECKOH NEITeITHHOCTH B
OpraHH3aIHIL.

UIIK-2.2. [Ipumensier
nHpOpMaNMOHHBIE CHCTEMBI B
yIpaBJIEHUYECKOH eATeIbHOCTH B
OpraHu3aIix

UIIK-2.2. Omnpenensger wWHPOPMAIMOHHBIE CHCTEMBI B YIPABICHYECKOM
JICATEIbHOCTH B OPTaHHU3aINN

UIIK-2.2. ®opmupyer wWHPOPMAIMOHHBIE CHCTEMBI B YIPaBICHYCCKOMH
JIeSITeIbHOCTH B OpraHU3aluu

UIIK-2.2. Pa3zpabareiBaeT HMH(GOPMAIMOHHBIE CHCTEMBI B YIPABJICHYECKOM

ACATCIIBHOCTU B OpraHru3annun

PesynbpTaTel 00yueHMs
BHJIOB KOHTaKTHOM M CAaMOCTOSI
y4€OHBIM IJIaHOM.
Nunukaropsel

JOCTHIKCHUA

[0 JUCUUIUIMHE JOCTUTAIOTCS B PAMKAX OCYIIECTBJIEHHUS BCEX
TeNbHON pabOThI 00YUAIOIINXCS B COOTBETCTBUU C YTBEPKIEHHBIM
KOMIIETEHIINN

cuuTaroTcs  CHOPMHUPOBAHHBIMU  NpHU

AOCTHIKCHUHU COOTBETCTBYIOIIHUX UM PE3YJILTATOB O6y‘~I€HI/I$I.

CTpyKTypa U coaep:kaHue TUCHUTINHBI
Pacnpenenenue Tpyro€éMKOCTH JHCHUILIMHBI 110 BUAAM padoT

OO6miast TpyJI0EMKOCTh

JMCIUIUIMHBI cOCTaBisieT 3 3adetHbix eaunui (108 wacoB), ux

pacnpeaciicHue 1o Buiam pa60T MMpEaACTaBJICHO B Ta6n1/1ue

Buast pabot Bcero Dopma o0yueHus
4acoB OYHO- OuHast
3a04Hast
3a0uHast
5 6 X X
ceMecTp ceMecTp ceMecTp Kypc
(gacsl) (gacsl) (gacsl) (gacsl)

KonrakTHasi padoTa, B TOM 4ucJe:
AynuTOpHBbIE 3aHATHSA (BCEro): 30,2 16 14
3aHSITHS JISKIIMOHHOTO THUIIa 14 8 6
sabopaTOpHbIEC 3aHATHUS - - -
MPaKTHYECKUE 3aHATHS - - -
CEeMHUHAPCKHE 3aHSTHS 12 8 6
HNHasi kKoHTaKTHas padoTa: - - -
KonTpomns camocTosTenbHOM paboThI

2 - 2
(KCP)
[IpomexxyTounas arrecrarus (MKP) 0,2 0,2
CamocrosiTesibHasi padoTa, B TOM 74 56 18
qucie:
Pedepar/acce (moaroroska) 8 4 4




CaMoCTOsATEIbHOS HU3y4YCHUC PpasaciioB, 60 48

CaMOMOrOTOBKA 12
IToAroToBKa K TECTUPOBAHUIO 6 4 2
Konrtpoas: 3.8 - 3.8
IloaroToBKa K 3a4eTy
Oo6mast gac. 108 72 36
TPYA0EMKOCTh B TOM YHCJIE

KOHTAKTHAas 30,2 16 14,2

padota

3a4. e 3

Pacripenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTH IO pa3jiesiaM AUCIUILTUHBL.
Pasnensl (TeMbl) QUCHMIUIMHBI, H3ydaeMmbie B 5-6 cemecrpax (3 kypce) (3aounas popma

o0yueHwsl)
KonnuectBo yacos
Bueayaur
Ne HaunmenoBanue pasaenos (Tem) AyauTopHas opgaﬂ
Bcero pabora
pabora
JI 113 JIP CPC
1 Paznen.1 TlonsTre u 3Ha4eHNE TOKYMEHTAIIMOHHOTO 34 4 4 i 2%
" |obecrieueHus yrpaBJICHUS IEPCOHAIOM
2 Paznen 2. OcHOBBI TOKYMEHTAIIHOHHOT'O 00ECTICUeHHS 36 4 6 i 2
YIIPaBJICHHS IEPCOHATIOM
3 Paznen 3. CucremaTtusanus U XpaHeHHe TOKYMEHTOBKaIPOBOMA 32 6 4 i 29
CITYKOBI
UTOI O no pazdenam oucyuniumvl 102 | 14 14 - 74
KoHTpoas camocTosTensHoi padoTsl (KCP) 5,8 -
IIpomexxyTounas arrectamnus (MKP) 0,2 -
OO6mmas TpyA0eMKOCTh O JUCIMILTHHE 108 -

[Tpumeuanue: JI — nekmum, 113 — mpaktudeckue 3aHsatus / cemuHapsl, JIP — maGopaTopHbie
3anstusi, CPC — camocrosiTenbHas paboTa cTyieHTa

Kypcosbie padoThl: He IpenyCMOTpEHA.

(I)opMa MNPOBEICHUSA ATTCCTAIIMM MO JUCHHUIIJIHHE: 3a4Y€T

ABTOp: KaHJ. 3KOH. HayK, nou. — N.1. MuponoBa



