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Pabouas mnporpamma aucnumiuael  b1.B.JIB.02.02 «Cranmgaptel B 001acTu
VIOpaBJiICHUS JOKYMEHTAIMEi» COCTaBICHa B COOTBETCTBUU C (eaepaabHbIM
rOoCyJIapCTBEHHBIM 00pa3oBaTEIbHBIM CTaHIApTOM BbIciiero oOpaszoBaHusi (PI'OC
BO) mno wHampaBieHWIO TIOATOTOBKM 10 HampaBieHuio moarotoBku 46.03.02
JIOKyMEHTOBEICHUE U apXUBOBEJCHUE

[Iporpammy cocraBuia:
JOLIEHT Kadeapbl, KaH . 9KOH. HAYK, TOIIEHT e procid —
Mupomnnyenko MapuHa AnekcaHpoBHa

MOAHUCH

Jlanckas lapss BiiannmupoBHa,
3aBenyromuii kadeapoi,
KaHJl. 9KOH. HayK, JOLIEHT

/IOINCH

PabGouass mporpamma gucuumiuHbl  «CTaHmapTsl B 00JIacTH  yNpaBleHUs
JIOKyMEHTAIMEe» YyTBEpKJeHA Ha 3aceqaHuu Kadeapbl OOIIEero, CTpaTernyecKoro,
UHGOPMAITMOHHOTO MEHE/KMEHTA U OM3HEC-TIPOIIECCOB
npotokos Ne 18 ot «16» anpens 2024 r.

3aBenyrommii kadeapoit (paspadorunka) Jlanckas JI.B.

rioincey
\/

VYTBepxkaeHa Ha 3aCeTaHNK YUYEOHO-METOAMUECKON KOMUCCHH (PaKyIbTeTa

YOpaBIEHUS U TICUXOJIOTUU ,
poTokoia Ne 4 ot «22» anpens 2024 r. | //
[Ipencenarens YMK daxynbreta Hlmooyns E.FO. i

MOAIUCH

Penenzentnr:

Heryna Cepreil AnekceeBud - pyKOBOJIUTENB 1 0Cy1apCTBEHHOIO Ka3€HHOTO
yupexaenns Kpacnonapckoro kpast «I'ocynapcteennbiit apxus KpacHomapckoro
Kpasi».

Knouko Enena HukomaeBHa - JTOKTOP ASKOHOMHMYECKHUX HayK, Ipodeccop
kadenpsl meHemxkmenta GI'BOY BO «KybaHckuii rocy1apcTBEHHBIN arpapHbii
YHUBEPCUTET, TOLEHT.



1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Heap ocBoeHUsI AMCHUIIMHBI — CPOPMUPOBATH Y CTYJCHTOB HABBIKU MPUMEHEHUS
MEXaHM3MOB, TE€XHOJOTUH YHU(UKAMH U CTaHIAPTU3ALUHU JIJs MOBBIMICHUS 3()(eKTuBHOCTH
JIOKYMEHTAllMOHHBIX MTPOLIECCOB B JI€ATEIbHOCTH OpraHU3aIuil

1.2 3agaun AMCHUILIMHEI

JIist nocTrKEeHUs LEeJIed pelaroTes CIeAyNUe 3a1a4i U3yYCHNs JUCLUIUIMHBL:

Teopemuueckas KomMnonenma:

1) hbopmupoBaHHE KOMIUIEKCHOTO MPECTABICHHS O BO3MOXKHOCTSIX TIPOLIECCOB
CTaHJApTU3ALMH;

2) OCBOCHHE KOMILJICKCA TEXHOJOIMYECKHX HABBIKOB NPHUMEHEHHUS MEXIYHApOIHBIX,
HallMOHAJIbHBIX CTaHAPTOB, CTAHJIAPTOB MPEIIPUATHI.

Ilosnasamenvras KOMnoHeHma:

1) oBnazeHue TEXHONOTHAMH (OPMATU3ALUKN JTOKYMEHTAI[MOHHBIX, MPOLECCOB Kak
yCII0OBUSL OOBEKTUBALIMYU YIIPABICHYECKUX MPOLIETYP.

Ilpakmuyeckas komMnonenma:

1) BocnuTaHWE WCHOJIHUTEIBCKON IUCHUIUIMHBI BHEAPCHUS HMH()OPMALMOHHBIX
TEXHOJIOTUH B TOKYMEHTALMOHHOE 00ECIIEYeHHUE YIIPaBIICHUSL.

1.3 MecTo AucuunanHbl (MOAYJIs) B CTPYKType 00pa3oBaTe/ibHOM NPOrpaMMbl

Huctummaa «CTaHgapTel B 00JIACTH YIIPABJICHHS OKYMCHTAIIMEH» MPUHAIICKHUT K
yacTtu, QopMHUpyeMON y4aCcTHMKaMH 00pa30oBaTeNbHBIX OTHOIIEeHWH Onoka bl "JucuuniauHbl
(Momymu)" yuebHoro 1uiana Jucuumimael (Moaysin) o Beioopy 2 ([B.2).

Jljisg ycremHoro yCBOGHHs TUCIUIUIMHBI HE0OX0IMMO, YTOOBl OakajaBp MMes 3HaHWS,
YMEHUSI, BJIAJICHUC W HABBIKM B 00beMe TPeOOBAaHUU JMCHUILIMH: «J[OKyMEHTOBEACHHE» WIIH
«MHpOopMaIOHHBIE TEXHOJIOTUI» N3YYaeMbIX B OaKaiaBpuare.

B cBoro ouepenp, u3ydeHHE AUCIUIUIMHBI OOECIIEYMBAET BO3MOXKHOCTBH YCIIEHTHOTO
OCBOGHHUSI CTYyJIEHTAaMH CIEAYIOIIUX JUCIUIUIMH OCHOBHOM 0Opa3oBaTEeNbHOM MPOTpaMMBbl:
DNeKTPOHHBIE JOKYMEHTHI B KaJpoBOi padoTe, OCHOBBI JIEKTPOHHOTO JOKYMEHTOOOOPOTa B
OpraHu3aluy, YNpaBleHUe KOPIOPATUBHBIM KOHTEHTOM.

1.4 IlepedyeHp NMJIAHMPYEMBIX Pe3y/JbTATOB O0y4eHHsl MO JMCHUILIMHE (MOAYJIIO),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpaMMbl

W3ydenne naHHOM yuyeOHOM AMCUMIUIMHBI HampaBlieHO Ha (OpMHpPOBaHHE Y
00yJaroUXCs CIECYIONINX KOMITETEHIIUN

Pe3ynbrarhl 00y4eHUs 10 AUCIUTIIMHE
Kon n nHaumenoBanue uHaukaTopa™ (3Haem, ymeem, eiadeem (HAGLIKU U/UIU ONbIM
desmenbHoCmu))

IIK - 2. CnocofeH K OpraHuM3anMy JOKYMEHTHPOBAHHS YNPABJIECHYECKOW NeATeTbHOCTH B
OpraHu3auuu

NIIK-2.1. Opranuzyet 3HaeT MHCTUTYLIHOHAJIbHBIE KOMIIOHEHTHI CTaHIApPTH3allUU B
JOKYMEHTUPOBAHUE YIPABICHUYECKOH | obmactn uMHGOpMAMU M JOKYMEHTAallMM Ha YpPOBHE
JIESITEIbHOCTH B OPTaHU3aIllul XapaKTePUCTHKHI

YMeeT onpenesaTh HANpaBICHUE CTAHAAPTH3ALMH B 00JIaCTH
MHQOPMALIMH U TOKYMEHTAIUU

Bnaneer  moHumaHuem MIPABUJIBHOCTH oopmienus
JOKYMEHTAIlMM; 3HAHUSMH B OOJIACTH CHCTEMAaTH3aIluu
JIOKYMEHTOB; 3HAHHMSAMH O TOJXOJaX K BHEIPEHHIO CHUCTEM
JJIEKTPOHHBIX JOKYMEHTOB

HIIK-2.2. TIpumensier 3HaeT HalUWOHAJbHBIE CTaHAAPTHI, pPENIAMEHTHPYIOIINE
WHQOPMAIMOHHBIE CHCTEMBI B TpeOOBaHMs K TIPOIECcCY AOKYMEHTHPOBAHHS Ha YpOBHE




P€3YJ'H>TaTLI 06y‘lCHI/I$I IO JUCHUIIIINHE

Kon n HaumeHoBaHME MHAUKaTOpa™ (3Haem, ymeem, eiadeem (HAGLIKU U/UU ONbIM
OdesimenbHoCm))
YIPaBICHYECKOHN IEATSIILHOCTH B aHanImM3a
OpraHM3aIuu Vmeer (hopMyupoBaTh TpeOOBaHUS K nporieccy
JIOKYMEHTHPOBAHHS

Brmameer HaBeIKaMW OpraHm3allid H aHajIW3a IIpolecca
JIOKYMEHTHUPOBAHHUSI YIIPABICHUYECKON IS TEIbHOCTH

PesynbTarel 00y4yeHHs] O AMCUMIUIMHE JOCTHTAIOTCA B paMKax OCYIIECTBIICHUS BCEX
BUJIOB KOHTAaKTHOM U CaMOCTOSTENbHOW paboThl OOydYalomuXxcsi B COOTBETCTBHH C
YTBEPKACHHBIM YYEOHBIM IJIAHOM.

NuaukaTtopsl  TOCTHOKEHUS  KOMICTCHIIMA  CYUTAIOTCS  CHOPMUPOBAHHBIMH  TIPU
JOCTUKEHUH COOTBETCTBYIOUINX UM PE3YJIbTaTOB O0yUEHHUSI.

OYyHIAMEHTAIBHOCTh ~ TIOJITOTOBKM  CTYJEHTOB [0 JUCIMIUIMHE O0ECIeYnBaACTCS
M3YYCHHEM TMOHSITHIA, KATETOPHH JIEKTPOHHOTO IOKyMEHTO000pOoTa.

[IpuknanHas HampaBJICHHOCTh JUCIUIUIMHBI Oa3WpyeTcs HAa W3YYCHHH OPTaHU3AIHH
JIEJIOTIPOM3BOJICTBA B OpraHax BIIACTH, YUYPEKICHUU, NPUMEHEHUHM HHPOPMAIMOHHBIX
TEXHOJIOTHIl B CO3/IaHUU JOKYMEHTOB, mpuHIMIOB DJ]0, a Takke Ha MPUOOPETEHUH HABBHIKOB
MPaKTUYECKON pabOThI C CUCTEMOM JOKYMEHTOB B YUPEKICHUH.

Jlis  pa3BUTHS HaBBIKOB CAMOCTOSITENILHOM pa0OThl CO CTYIEHTaMH BO BpeMs
CaMOCTOSITENIFHOW Pa0OThI BBIMOJHSIOTCS TBOPYECKHE pabOTHI, 3cce, CBs3aHHBIE C Ooee
yIyOJIeHHBIM U3y4eHHuEM HH(POPMAIMOHHOTO 00eCTIeueHus 2IEKTPOHHOTO IOKYMEHTO000pOTA.

VYcBoeHune yuyeOHOro mMarepuajia CTy/I€HTaMU OCYIIECTBIIAETCS MPENoJIaBaTelIeM B XOJI€
TEKYILEro U UTOrOBOI'0 KOHTPOJIS:

meKywuii KOHmMpOZb 3HAHWK, YMEHHI M HaBBIKOB MPOBOJMUTCS MPH BBITOJIHEHUHU
MPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATHUSX, a TAK)KE MyTeM YCTHOTO OIPOCa, BHICTYIICHUS
C HAyYHBIMHU COOOIIEHUsIMHU, pedepaTaMu U dcce.

UMO206blll KOHMPOIb TI0 JUCIHUIUIMHE OCYIIECTBIISIETCS HAa 3a4€T€ B TEKYILEM CEMECTpE,
KOTOPBIA TIPOBOJUTCS B YCTHOM WM MUCBMEHHON ()OpME C y4eTOM pEe3yJIbTaTOB TEKYIIETro
KOHTPOJISI B X0J1e 00yUeHUsI.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUIJIMHBI 110 BUIaM padoT
OOmiast TpyA0EMKOCTh JIUCHUIUIMHBI cocTaBisieT 3 3adeTHbIX eauHuibl (108 yac.), ux
pacripeielieHue 1o BUaM paboT MPEICTaBICHO B TAOJIHIIE.

Bunet pabot Bcero 3aounas popma oOyueHUs
4acoB
1 2 Kypc

Kypc (108)
KoHTakTHasi padoTa, B TOM YHCJI€: 28,2 28,2
AyauTopHBbIe 3aHATHS (BCero):
3aHSITHS JICKIIMOHHOI'O THIIA 12 12
J1a00paTOPHEIC 3aHATHUS
[IPAKTHYECKUE 3aHATHUS 16 16

CEeMHMHAPCKHUE 3aHATHUS
HMuasi koHTaKTHas1 padoTa:
Kontpons camoctositensroii padoTsl (KCP)

[Tpomexyrounas arrectarmms (UKP) 0,2 0,2
CamocTosiTeIbHAasi padoTa, B TOM YHCJIe: 76 76
Pedepat/acce (moaroroska) 20 20

CamocTosITeNIbHOE U3yUCHHE Pa3/ieiioB, CAMOTIOATOTOBKA
(mpopaboTka ¥ TOBTOPEHUE JEKIMOHHOTO MaTephalia H
MaTepHaia YYcOHHKOB M yUeOHBIX ITOCOOUH, TTOATOTOBKA 30 30
K 7a00paTOpHbIM W  TNPAKTUYCCKUM  3aHSATHSIM,
KOJJIOKBUYMAaM H T.[1.)

[ToaroroBka K TeKyLieMy KOHTPOJIIO 26 26

KonTpoJn:

[loxroroBka k 3adery 3,8 3,8

O6mas gac. 108 108

TPYA0EMKOCTh | B TOM YHCJI€ KOHTAKTHasi padoTa 28,2 28,2
3a4. el 3 3

2.2 CopeprxaHue TUCHUIINHBI
Pacnpenenenue Bu10B yueOHON pabOThI M UX TPYJOEMKOCTHU IO pa3JieaM JAUCHUIIUHBIL.
Pa3zzesbl (TeMbl) TUCIUIUIMHBI, U3ydaeMble Ha 2 Kypce (3aouHas popma oOyueHwHs)

KonmuectBo yacoB
Bueayau
AynutopHas
No HanmMenoBanue paznenoB (Tem) TOpHAs
Bcero pabora
pabora
J | 113 JIP CPC
1 [onsTHE M HOPMATHBHO-METOAMYECKAs 0a3a 26 | 2 4 20
JIeJIOTIPOU3BOICTBA.
2 |TpebGoBanus K 0HOPMIICHHIO YIIPABIEHUYECKUX JIOKYMEHTOB | 26 2 4 20
3 |CucreMbl TOKyMEHTAIUH 28 4 4 20
4. |Opranuzanusi JOKyMeHT0000poTa. 24 4 4 16
HUTOI'O no pazoenam OucyuniuHol 104 | 12 16 76
Kontpons camoctositensHoit padotsl (KCP)
IIpomexyTounas arrectanus (MKP) 0,2
[MoaroroBka K TEKyIeMy KOHTPOIIO 3,8
OO01mas TpyA0eMKOCTb TI0 JUCIUTUTHHE 108




[Tpumeuanue: JI — nexmuu, [13 — mpaktudeckue 3aHsTus / cemuHapsl, JIP —

sansitusi, CPC — camoctositenbHast paboTa CTyAeHTa

2.3 Conep:xanue pa3iesioB (TeM) TUCHUNTHHBI

2.3.1 3aHATHA JEeKIUOHHOI0 THIIA

nabopaTopHbBIS

HanmenoBanme
paszena (TeMbl)

Coneprxanue pazaena (TeMbl)

®opma
TEKYILEro
KOHTPOJIA

TlonsiTue, ponb,
ey U (GyHKIUH
CTaH/IapTH3AIINY.
DBOJIIOIHS
CTaHJapTH3ALMH

OcHOBHbIE TIOHATHS (TEXHHUYECKUH PErJaMeHT, TEXHHYECKOe
peryIupoBaHue, CTaHIapT, CTaHAapTU3anus u ap.). Ctangapt
KaKk HOpPMAaTHBHBIM JIOKyMeHT. Ponb cranpmapTuzauuu B
nHpopMarmoHHoM  obOmiectBe. llemn  cTammapTH3amub.
XapakTeprucTuka byHKIII CTaHJlapTHU3aluu
(’3xoHOMMUECKAS, uH(pOpMaIOHHAs, conyalbHasi,
KOMMyHHKaTHBHas1). OOBEKTHI W OONACTH CTaHIAPTHU3AINH.
OBOIOINS CTaHAAPTH3AIIH.

T

MexnayHapoHas
Y HallMOHAJIbHAs
CTaHJapTH3ALHA.
HanmonaneHas
cucreMa
CTaHIapTU3aLHH
PO

ITonsTHE «MEXIAYHAPOIHBIM CTaHIAPT.
cucreMa  craHgapruzanuvu.  LleHTpel  MeXIyHApOJHOMH
CTaHIapTH3alUK:  MeXIyHapomHas  OpraHu3alus 110
cragnaprmzanmn — WCO (ISO), IloHsTHE «HAIMOHAIBHBIH
crangapT». OcoOEHHOCTH HAIUMOHAIBLHOW CTaHAapTU3AIMH.
MexnyHapoIHbIe CTAaHAAPTHl KaK OCHOBA HAIMOHAIBHBIX
cragmaptoB.  lIpaktmka  pa3pabOTKM  HAIMOHAIBHBIX
CTaHJIAPTOB C Y4€éTOM TpeOOBaHMI MEKIYHAPOIHBIX U
HaIMOHAJIBHBIX 0coOeHHOCTel. Cornamienue «O MpoBeIeHUU
COTJIACOBAaHHOW TIOJMMTUKH B OONAacTH CTaHJApTU3AIUH,
Merposioruu u cepruduramum» (1992 r. ¢ U3MEHEHUSIMH |
JIOTIOJIHEHUSIMU) CTpaH Yyd4acTHUI. HopmaTuBHO-TIpaBOBast
0aza  crammaptusamuu B Poccuiickoit =~ Deneparum.
OenepanbHblii 3aK0H «O TEXHUYECKOM PETyIUPOBAHUI» OT
27.12.2002 r. Ne 184-®3 (c u3MEHEHUSMH U JIOTIOTHEHUSIMH )
— 3aKOH O HaIMOHAJIbHON CHCTEME CTaHJapTHU3AlINU.
Konnenmus pa3BuUTHSA HaI[MOHAITBHON CUCTEMBI
craugaptuzanuu Poccuiickoit ®enepamnmu Ha nepuon a0 2020
roma (2012 r.). ®enepanbHOE areHTCTBO MO TEXHUYECKOMY
perynupoBanuto U Metposiorun (PocrexperynmpoBaHue) Kak
HAaI[MOHAJBHBIA OpraH IO CTaHAApPTH3AINH, ero (PyHKIUH.
[lpuHnMIBl  cTaHAapTH3aAlMKM. YYacTHUKA  paboT 1o
CTaH/IapTHU3AIIHH, HaI[MOHAJIBHEIC CTaHNIapTHI,
o0IIepoccuiickre KIacCU(PUKATOPHl TEXHUKO-3KOHOMHYECKOM
¥ COIMAIBbHON uWHOpMAIMK, TpaBuia WX pa3pabOTKH |
NPUMEHEHUs, TpaBWja  CTaHIAAPTU3AllMH, HOPMBI U
peKoMeHau B 00JacTH CTaHJApTH3aLUHU, CBOJBI MPABUI
Kak HaImoHanbHas cuctema cranmaprm3anuu. [OCT P 1.0—
2004 Cranmaptusarus B Poccuiickoit @eneparuu. OCHOBHBIC
nonoxkeHuss. CocTtaB W coAep)KaHWE  HAIMOHAIBHBIX
crangapToB (I'OCT P). Pa3paboTka, BeieHne M NPUMEHEHHE
00IIepOCCUICKUX KJIaCCU(HUKATOPOB. CrangapTsl
OpraHu3anui (CTID. [IpakTuka IPUMEHEHUS
mexrocynapctBeHHbIXx ('OCT) m oTpaciieBbIX CTaHIapTOB
(OCT) cucremsr CUBU/I.

MexnyHapoanas

[Ipouenypa
pa3paboTKu U
YTBEPXKICHHUS

Kontpons cobmiogenmns crapmapTtoB. Illects  cramumit
pa3paboTku MEXyHAPOIHBIX CTaHJapTOB (cragus
NPEeJIOKEHNS], IOATOTOBUTENIbHAS CTausl, CTaANsI KOMUTETA,




CTaHAapTOB

CTaJisl BOIIPOCOB, CTAaUs ONOOPCHHMS, CTaivsl ITyOIUKAInN).
Ompenenenre MpoOIeMBbI U TTOCTAHOBKA 3aJladdl pa3pabOTKH
crangapTa. PazpaboTka TexHudeckoro 3azanus. Pazpaborka

MpoeKTa CTaHaapra W ero mnyOmuuHoe oOCy>KAeHHeE.
OnyOnuKoBaHWE YBEOOMJICHHS O pa3paboTKe MPOEKTa
CTaHJapTA. [MpoBeneHue IKCTIEPTH3HI CTaHJapTa.

Opranuzanysi myOJMKalMd U paclpOCTpaHEHHE CTaHIApPTOB.
Buapl mybnukanuu crangaptoB. OnpeneneHne MeponpusTHA
10 BHEIPEHUIO CTaHJapTa B NMPAKTUKY PaOOThI MPENIPUATHS.
Cucrema KOHTPOJIS 32 HCIIOJTHEHHEM

4. |HampaBneHust
CTaH/IapTH3ALUH
B obJiacTu
UHPOpPMAaLUH U
JOKYMEHTaINN

OOBeKTHl CcTaHmapTH3anud B o0jacTh WHPOPMAIUU U
JOKyMEHTaluu (IPOIIECChl JOKYMEHTHPOBAHUS;, PEKBU3HTHI
JOKYMEHTOB; DIICKTPOHHBIC JIOKYMCHTBI, MaTepHaIbHbIC
HOCHUTEIM, TepMHUHONOTUsA). Heo0XoauMocTh mpHUBEIEHUS
OTCUYECTBCHHO! MPAaKTHKHU CTaHAAPTH3AIMA B COOTBETCTBUE C
MEXJTYHapOAHBIMU ITpaBUiiaMu U HopMamu [ISO

2.3.2 3aHATHA CEMHUHAPCKOIO TUINA (MPaKTHYeCKUe / ceMUHAPCKHe 3aHATHS/
JlabopaTopHbie padoThl)

HanmeHoBaHue pasnena

dopMa TEeKyLIEero

No Temaruka 3aasTuii/padot
(Temsl) KOHTpOJIA

1. |[lonsTue, poisb, uenu u |dOenepanbHbiii 3aK0H «O TEXHUYSCKOM PETyIUPOBAHHUIDY Ompoc 1o
GyHKIIH (o3HAaKOMIIEHHE O0CYKICHHE) BOIIPOCAM TEMBI.
CTaHJAPTU3ALINH. T
DBOIONHS
CTaHJapTH3ALMH

2. |MexnayHapoaHas u AHanu3 calToB opraHm3anuii B cepe craHAapTH3AINH Ompoc o
HaI[OHAIbHAs Ha nipuMepe Kpacuomapckoro kpas BOIPOCAM TEMBI.
CTaHJAPTU3ALIUS. Huckyccus.
Hanuonanpuas T
cucTema
crangapruszauuu PO

3. |llpouenypa CucteMa cranaapToB 1o uHGopManuu, OMOIMOTEUHOMY Omnpoc no
paspaboTKu U W W31aTeNbCKOMY Jely. YTpaBJIeHHE JOKYMEHTaMH.| BOIIPOCaM TEMBI.
YTBEPKICHHUS Obmme  TpeGoBaHUS. O6cyxnenue  MexaHH3Ma T
CTaH/IapTOB BHEJPEHUS HAa MIPEINPUATHSIX.

4. |Hampasnenus CranpapTel, perJaMeHTHPYIOIUE JOKYMEHTAI[HOHHOE Omnpoc no
CTaHJapTH3aLH B o0ecrieyeHue. BOIIPOCAaM TEMBI.
obacTi HHPOpMAIH Huckyccus.
U. T

3amuTa naboparopHoit pabotsl (JIP), Beimonnenue kypcosoro mpoekrta (KII), kypcosoii
pabotsl (KP), pacuetHo-rpaduyeckoro 3amanusi (PI'3), manmcanme pedepara (P), acce (D),
kosuokBuyM (K), rectuposanue (T) u T.1.
[Tpy n3ydyeHun TUCHMITIIMHBI MOTYT PUMEHSTCS SJIEKTPOHHOE 00yUYeHHE, TUCTaHIIMOHHbIE
obpasoBarenbHble TexHOJOTUH B cooTBeTcTBUM ¢ DI'OC BO.

2.3.3 IlpuMepHasi TeMATHKA KYPCOBBIX PadoT (MPOEKTOB) — He MPEIyCMOTPEHbI




2.4 IlepeyeHb y4eOHO-METOAMYECKOr0 oOeclevYeHusl sl CAMOCTOSITEJIbHOM PadoThI
00y4yaIuXcs Mo JUCHUILINHE (MOTYJIIO)

[lepeuens yaeOHO-METOINIECKOTO 00ECTICUeHHSI JUCIIUIIINHEI TI0 BHITIOJTHEHUIO
No Bunx CPC CaMOCTOSITEITLHOU Pa0OThI

1 Pedepar, acce  |Meroauveckne peKOMEHAANMH II0 TIPOBEIACHUIO CEMHHAPCKUX 3aHSATHH,
KPYIJIBIX CTOJIOB, OUCKyccuid: MeToA. pekomenganmu / B.B. Epmonenko, /1.B.
Jlanckas, M.A. Mupomnnyenko, M.P. 3akapsan, M.B. Toguxka, A.Il. CaBuenko,
H.A. Jletknna. MuUHHACTEpCTBO HayKH W BBICIIEro oOpazoBaHus Poccuiickoit
Oenepannn, KybOaHCKMi TOCyTapCcTBEHHBI yHHBEpCHUTET. - KpacHomap:
Kyb6anckwuii roc. yH-T, - 2022. - 87 c.

Metoauyeckue pEKOMEHAALMM 1O  IOATOTOBKE MNHUCBMEHHBIX  paboT
CTyAeHTaMH: Yy4yeOHO-meToguueckoe mnocodome / B.B. Epmonenko, M.P.
3akapsu, J.B. Jlaackas, M.A. Mupomundenako, A.Il. Capuenko, [I.A.
HetknHa. MuHHCTEPCTBO HayKM H BBICIIETO oOpa3oBaHust Poccuiickoit
®Denepanyn, Kybanckunii rocyaapcTBeHHbIN yHUBepcuTeT. 2022. - 101 c.

Y4eOHO-MEeTOINYECKHE MaTepuallbl JJIsl CaMOCTOSTENbHOW paboThl O0ydaromuxcs W3
YHCJIa MHBAIK/IOB U JIMI C OTPAHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10poBbst (OB3) nmpenocrasistorcs
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYEHUSIM UX 3[JOPOBbS U BOCHIPUITHS HH(POpMALIUU:

JUist u1 ¢ HapyIIEHUSIMU 3pEHHUSL:

— B Ie4aTHOH (hopMe yBEITMUSHHBIM MIPU(TOM,

— B (popMe 3JIEKTPOHHOI'0 IOKYMEHTA,

— B popme ayamnocaiina,

— B ITIeYaTHOM opMe Ha si3bIKe bpaiins.

Jlist mun ¢ HapyLIeHUsIMH CITyXa:

— B 1e4atHoi opme,

— B (hopMe 3JIEKTPOHHOT'O IOKYMEHTA.

Jlig i1 ¢ HapyeHUsIMA OIIOPHO-[IBUTATENILHOTO aIapara:

— B IIeYaTHOU (opme,

— B (popMe 3IIEKTPOHHOT'0 IOKYMEHTA,

— B ¢popMe ayauodaiina.

JlaHHBIM TepeyeHb MOXKET ObITh KOHKPETH3HUPOBAaH B 3aBUCHUMOCTH OT KOHTHMHIEHTa
oOyyJaronuxcs.

3. OoOpa3oBaTe/ibHble TEXHOJOTHMH, NPHUMEHsieMble NPH OCBOCHMH JAUCHHMILINHBI
(Mmoxy.s)

B xome wW3yueHMs JHUCHMIUIMHBI NIPEIYCMOTPEHO HCIOJB30BAHUE  CIEAYIOIIUX
00pa30BaTeNbHbIX TEXHOJOTUMN: JIEKIIMHM, NPAaKTUYECKUE 3aHATHs, NpobiieMHOe oOydeHue,
MOJyJIbHasi TE€XHOJIOTHUS, MOJATOTOBKA NMUCBMEHHBIX AHAJIUTUYECKHX PabOT, CaMOCTOSATENIbHAs
paboTa CTy/ICeHTOB.

KoMIeTeHTHOCTHBIN MOAXO0J B paMKax IpenofaBaHUs AUCLUIUIMHBI pPEaTU3yeTcs B
UCIIOJIb30BAaHUN HWHTEPAKTUBHBIX TEXHOJOTHMI M aKTHBHBIX METOAOB (IIPOEKTHBIX METOJIUK,
MO3rOBOIO INTypMa, pa30opa KOHKPETHBIX CHUTyalldil, aHaiM3a IeJarorn4eckux 3ajad,
MeAarorn4eckoro SKCIepuMEeHTa, MHBIX ()OpPM) B COYETAHUU C BHEAYIUTOPHOU pabOTOM.

NHpopMallMOHHbIE  TEXHOJOTHHM, HNpPUMEHSeMble MpPU  W3YYEHUH  JUCLUIUIMHBL
UCIONIb30BaHWE  HMH(MOPMALMOHHBIX  PECypcoB,  JOCTYNHBIX B HH(OpMalMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN ceTh MIHTepHET.



A,I[aHTI/IBHBIe O6p330BaTeJ'II>HI>Ie TEXHOJIOTHH, ITPUMCHACMBIC ITPHU U3YUYCHUHU ITUCHUILIMHBI
— i1 Jyi ¢ OIrpaHMYC€HHBIMHU  BO3MOKHOCTAMH 3O0POBbA MNPCAYCMOTPCHA OpraHu3anuvsd
KOHCYJ'IBTaI_[I/Iﬁ C UCIIOJIb30BaHHUEM BHGKTpOHHOﬁ IIOYTHI.

4. OueHOYHbIE CPeICTBA IS TeKYLIero KOHTPOJIsl yCIeBaeMOCTH U NMPOMEeKYTOYHOM
aTTecTaluu

OrneHOYHBIC CpeACTBA IMPEIHA3HAYEHBI JJIsi KOHTPOJS U OIEHKH O0pa30BaTeIbHBIX
JOCTIDKEHUH  00y4aromuxcs, OCBOMBIIMX IPOrpaMMy YYeOHOH TUCHMIUIMHBI «HA38AHUE
OUCYUNTUHDBLY.

O1eHOYHBIE CPEJCTBA BKJIIOYACT KOHTPOJIbHBIC MaTEepPHalbl JJIsi MPOBEACHUS TEKYIIero
KOHTPOJISA B (hOpME mecmosvix 3a0anuti, 0OKIA0a-npe3eHmayuu no npooieMHbiM 80NPOCAM,
PA3HOYPOBHEBHIX  3A0AHULl, PONEGOU USPbl, CUMYAYUOHHBIX 3a0ay (yKkazams uHoe) W

NMPOMEKYTOUYHOI aTTecTanuu B GopMe BOIPOCOB U 3alaHUH (YKkazamb uHoe) K 3a4eTy.
CTpyKTypa OlIeHOYHBIX CPEACTB A TeKYIIeil U MPOMEKYTOYHOM aTTeCTANNHI

Ne Kon u HaumeHoBaHME OIIEHOYHOT'O CPEJICTBA
i HaVMEHOBAaHUE Pesynbrarsl 00yueHus Texynui IIpomexyTounas
MHIUKATOPa KOHTPOJIb aTTecTauus
HIIK-2.1. 3HaHUS Bonpocwi ona Bonpoc na 3aueme
Opranuzyer WHCTUTYUOHATBHBIX YCMHO20 1-4
JOKYMEHTUPOBAHUE | KOMIIOHEHTOB (nucvmenHoeo)
YIPaBIEHYECKOH CTaHIApTH3aLUU B | onpoca no mewme,
JEeSTETLHOCTH B obractn wWHPOpPMAIUK W | pazoerny.
OpTaHu3aIun JOKYMEHTAallUd Ha YPOBHE
1 XapaKTepUCTUKH, 3HAHUS
MOOXOM0B K BHEAPCHHIO
cucTeM 3JIEKTPOHHBIX
JIOKYMEHTOB
HaBbiku noHnMaHnus | Pegepam, doxnaod, | Bonpoc na 3aueme
MIPaBUIILHOCTH coobuyenue, scce 5-8
odopmiteHus
JIOKYMCHTAIIHH.
3HaHus HallMOHAJIBHBIX | Pegpepam, doxnao, Bonpoc na saueme
CTaHJIapTOB, coobuyenue, scce 9-19
UIIK-2.2. peraaMeHTHPYIOIINX
[Ipumensier TpeOOBaHMSI K Tpoleccy
nHGOPMAaLMOHHbIE JOKYMEHTHUPOBAHUS Ha
2 | cuCcTEeMBbI B YpOBHE aHaJIM3a.
yTpaBlIeHYECKON HaBplku opranuszanuu u Konmponvnas Bonpoc na saueme
JESATENBHOCTH B aHaJm3a mporecca paboma Nel- no 20-25
OpTaHu3aIun JOKyMEHTHPOBaHHS meme, pasoerny.
YIIpaBIEHYECKOU Tecm
JeSITEIbHOCTH.

TunoBbie KOHTPOJIbHBIC 33IaHUS WM HHbIE MATePHAJIbl, HCOOXOAUMBbIE VIS OLCHKH
3HAHMH, YMEHHUI, HABBIKOB M (MJIM) ONBITA [JAEATEJbHOCTH, XaPAaKTEPHU3YIOUIUX ITAIbI
(popMHpOBaHUSI KOMIIETCHIHI B Ipolecce OCBOCHHUsI 00Pa30BaTeIbHON MPOrPaMMbI:

ITepeyenb THIOBBIX TeM 3cce K CeMHHApPaM N0 y4eOHo# nqucnuminne «Ctanaaprel B
00J1acTH ynpaBJieHUs JOKyMeHTauuen»

1. TIpuuuHbI BOSHUKHOBEHUS U (POPMHUPOBAHUS MOTPEOHOCTH B CTAHAAPTH3AINH.
2. Hcropusi, COBpeMEHHOE COCTOSIHUE, TIEPCIIEKTUBHI Pa3BUTHsI cTaHAapTHU3aluu B PO.
3. HamwmonanpHas cucrema crangaptuszanuu PO.



4. Opra#uzanus MyOnWKallMd W PacHpoCTpaHEHHUs CTaHAapToB. Buawl myOmukaruit
CTaHJapTOB.

5. Hanmonaneneie crangapTsl B 001acTé nHGOpMAIMKM U TOKYMEHTAalUuU. PyKoBoaCTBO
JUIs pa3pabOTUMKOB CTAaHAAPTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K YIIPABICHUIO JOKYMEHTAMHU.

6. Omnpexnenenue nenu, 00JIaCTH MPUMEHEHUS 1 O0BEKTOB HAIMOHATILHBIX CTAaHAAPTOB B
obnactu nHGOpPMAIMK U TOKYMEHTAIIHH.

IlepeuyeHb BONPOCOB, BHIHOCUMBIX HA 3a4eT M0 y4eOHO# nucunminHe «CTanaapTsl B
00J1acTH ynpaBJieHUsl JOKYMeHTauen»

1. 3nauenue u poab crangaptuzanuu JJOY B PO.

2. OcHOBHBIC dTanbl pa3BuTUs cTannaptuzanuu chepsr JOVY.

3. HopmaTtuBHO-TIpaBOBOE 0OECIIeUeHHE CTaHAapTU3au B PO.

4. OOmas CTPyKTypa W HampaBlICHUs JCSITCIBHOCTH OCHOBHBIX OPTraHOB IO
crangapru3anuu B PO.

5. CoBpeMeHHas cUCTeMa CTaHAApTU3ALUU YIIpaBlIeHUs JOKyMeHTaluel B PO.

6. OOmas xapakTepucTUKa CTaHAapTOB, MpUMeHseMbIX B chepe JJOVY.

7. CranpapTsl, peryaupyroume padoTy ¢ JOKYMEHTaMH Ha MAIIMHHBIX HOCHUTEISX.
HcTopus co3nanus u aHalus.

8. CoBpemMeHHBIE CTaHAAPTHI, IprMeHsiembie B chepe JOY.

9. HauuonanbHble CTaHIAPTHI — aHAJIOTH MEXKIYHAPOIHBIX CTAaHIAPTOB MO YIIPABICHUIO
JIOKYMEHTaMH.

10. CranpmapTtu3aisi  OCHOBHBIX  JIOKYMEHTOBETYECKMX  TepMuHOB.  llonsaTus
«OUIMATBHBIN JOKYMEHT», «IOKyMEHT», «IOKyMEHTHPOBAaHHAs HHPOPMALHI» B CTAHIAPTAX U
HOPMAaTUBHBIX IIPABOBBIX akTax Pd.

11. CranpapTu3aiusi OCHOBHBIX apXMBOBEAUECKUX TEepMHUHOB. I[loHSTHUS «apXUBHBIN
JOKYMEHT», «apXWB», «apXUBHBIA (OHI», «IOKYMEHTAJIbHBIA (OHI» B TEPMUHOJIOTHYECKUX
['OCTax 1 HOpMaTUBHO-IIPABOBbIX akTax Pd.

12. CranpapTusanus TEpMHUHOJIOTUU TEXHOTPOHHBIX apXMBOB U IOKYMEHTOB.

13. OOmmast xapakTepUCTHKa CTAHIaPTOB B 00J1aCTH apXUBHOTO JeTIa.

14. OO6urast XapakTepUCTHKA CTaHAaPTOB Ha HAYYHO-TEXHUUYECKYIO TOKYMEHTALIHUIO.

15. OcHoBHBIE MEXTyHAPOAHBIE OPTaHU3AIMH 110 CTAHJAPTU3ALNN U UX POJIb.

16. OcHoBHBIE STambl Ppa3BUTHUS  MEXIYHAPOJHOM  CTaHAAPTU3ALMU  yIpPaBIECHUS
JIOKYMEHTAIUEH.

17. NCO: ucropus cozaHus, CTPYKTypa U HallpaBIeHUS eI TeIbHOCTH.

18. MOK: ucropus co3nanus, CTPYKTypa U HaIPaBICHHS IS TEITHHOCTH.

19. Cospemennsle ctannaptsl MOK, npuMeHsieMble B yIpaBIeHUH TOKYMEHTalKEH.

20. EBpomneiickas opraHuzainys MO CTaHIAPTH3AIMUA: WCTOPUS CO3MaHUs, CTPYKTYpa,
HaIlpaBJICHUs JIEATEIIbHOCTH, pa3padoTaHHbIE JOKYMEHTHI 110 YIIPABICHUIO JOKYMEHTAIUEH.

21. Crenumduxkaryst Moreq: UCTOPHS U 1IETb CO3AaHUS, ITyTH UCTIOIH30BaHUSI.

22. Cucrema CTaHIapTU3alMKM yIpaBieHUs JokyMeHTauued B crpaHax CHI': uctopus
CO3/JaHMsI, OpraHM3allMOHHAs CTPYKTypa, HAaNpaBi€HUs JACSITENbHOCTH, HOPMAaTHUBHbIE
JIOKYMEHTBI, TpoeKThl. (CTpaH 1o BIOOPY CTYEHTA).

23. Cranmaptel ctpan CHI' mo ympaBieHHIO JOKyMEHTaIMel (Ha mpuMepe KOHKPETHOH
CTpaHBbI).

24. MexayHapoaable  OOMIECTBEHHBIE  OpraHM3anuu, paboTaromme B cdepe
CTaHJapTU3aLUHU YNPABICHUs AOKyMEHTalue (Acconuanys ynpasBisIFOIIMX JOKYMEHTaluen u
aJIMMUHHUCTPATOPOB, MeXTyHapOAHbIN TPECT MO YIPABICHUIO TIOKyMEHTalMel) U X pa3paboTKH.

25. OteuecTBeHHble OOILIECTBEHHbIE OpraHM3allid, YYacTBYIOIIME B pa3paboTke
HAI[MOHAJbHBIX CTAHJAPTOB Ha YIPaBJIEHUE TOKYMEHTAMU U UX pa3pabOTKu.



Kputepuu oneHuBanus no 3avetry

[Toporu ouneHok BapuanTtsl napameTpoB
BBICTABIIIETCA MPU HECOOTBETCTBMM OTBETa 3aJlaHHOMY BOIPOCY, OTBET
HE 3aYTEHO MIPENICTABIISIET CO00M pa3pO3HEHHBIC 3HAHUS C CYIIECTBEHHBIMU OIMOKaMU

o Bompocy. [IpucyTcTBytoT pparmMeHTapHOCTh, HEIOTUYHOCTD U3JI0KEHUSI.
OTCyTCTBYIOT BBIBO/IBI, KOHKPETH3alUsl U JI0KA3aTEIbHOCTh H3JIOKEHUS.
JloTOJIHUTENbHBIE U YTOUHSIOIIKE BOIIPOCHI IIPENoiaBaTelis He MPUBOIAT K
KOPPEKLIMHU OTBETa 00YYaroIerocs.

BBICTABIIICTCA CTY/ACHTY, €CIIU CTYJICHTOM JIaH IMOJIHBIHI, pa3BepHYTHII OTBET
3a4TEHO Ha  TIOCTaBJIEHHBIM  BONPOC, I[OKAa3aHO  yMEHUE  Oomucarb U
HMHTEPIPETUPOBATh CUTYAIHIO U COBOKYITHOCTH (DAKTOB, OOHAPYKUTH UX
CBSI3M, 3aBUCUMOCTH U T.J. OTBET YETKO CTPYKTYpPHpPOBaH, JIOTUYEH,
U3JIOKEH JIUTEPaTypPHBIM SI3bIKOM C HCIOJB30BaHHMEM COBPEMEHHOM
TePMUHOJIOTHH. MoryT ObITh JAONYyHIEHBI 2—3 HETOYHOCTH WM
HE3HAYUTEIbHbIE OLIMOKH, HCHpPaBIEHHbIE OOYYaIOIIUMCA C MOMOIIBIO
[IPENOIABATENSL.

OneHoYHbIE CpencTBa IS WHBAIMIAOB W JIMIl C OTPAaHHMYEHHBIMH BO3MOXKHOCTSIMU
3JI0POBBSI BEIOUPAIOTCS C YUETOM WX MHIUBHYaIbHBIX CUXO()U3NIECKIX OCOOCHHOCTEH.

— IIpY HEOOXOIMMOCTH MHBAJIHIAM H JIUIAM C OTPAHUYCHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBSI
IPEI0CTABIISETCS OTIOJIHUTEIBHOE BPEMSI [UIsl TIOATOTOBKM OTBETA HA 3a4eTe;

— IpU TPOBEACHUU TPOLEIYPHl OLICHUBAHUS PE3yJIbTATOB O0yUeHUs] MHBAJIHMIOB H JIUI] C
OTpaHMYCHHBIMH BO3MOYKHOCTSIMH 3/10POBbsI IIPEAYyCMAaTPUBACTCS MCIOJIb30BAHHE TEXHHYECKUX
CpeACTB, HEOOXOUMBIX UM B CBSI3U C X WHAWBHIYATBHBIMH OCOOCHHOCTSIMU;

— MIPH HEOOXOMMOCTH JUIsl O0YYAIOIINXCS C OTPAHUYECHHBIMUA BO3MOKHOCTSIMU 310POBbS U
WHBAIMAOB TMPOIENypa OLEHUBAaHHUA pe3yJbTaTOB OOYYEHHS 110 JUCIHUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Ipomienypa omeHWBaHUS Pe3yJIbTATOB OOYYEHHUS WHBAIMIOB M JIMII C OTPAHUYCHHBIMH
BO3MOXHOCTSIMM 3JI0POBbsSI 10 JUCHUIUIMHE (MOJYJII0) TMpelycMaTpuBaeT IpeloCTaBIeHUe
uHpopManuu B (opMax, aJaNTHPOBAHHBIX K OTPAHHUYCHHSIM WX 3J0POBBS U BOCIPHSITHS
UHpOpMaLUu:

Jnist it ¢ HapyIICHUSIMH 3pEHHS:

— B 11e4aTHOM (hopMe yBEIMUYEHHBIM HIPU(TOM,

— B popMe PIIEKTPOHHOTO IOKYMEHTA.

Jlnist U1 ¢ HapyIIEHUsIMH CITyXa:

— B IIeYaTHOU (opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

Jist U1 ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnapara:

— B 1e4aTHoM opme,

— B popMe PIIEKTPOHHOTO JIOKYMEHTA.

JlaHHBI TepeyeHb MOXKET ObITh KOHKPETH3UPOBaH B 3aBUCUMOCTH OT KOHTHHTEHTa
oOydJaronuxcs.



5. Ilepeyenb y4eOHOM JJUTEPATYPbI, HHPOPMAIMOHHBIX PECYPCOB M TEXHOJIOTH I

5.1. YueOHasi iuTeparypa

1. Ky3nenos, U. H. JlokymenTannonnoe odecrieueHue ynpasieHus. JJoOKyMeHTOO00pOT U
JIENIOTIPOU3BOJICTBO [ DJEKTPOHHBIA pecypc]| : YYEOHHMK W MPAKTHKYM JUISl TPUKIAIHOTO
OakamaBpuata / U. H. Ky3nenos. — 3-¢ u3., nepepad. u non. — Mocksa : FOpaiir, 2018. — 461 c.
— Pexxum poctyna: https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravieniya-
dokumentooborot-i-deloproizvodstvo431759#page/1 , (nata odpamenus: 25.08.2019)

2. Jlanckas [I.B., CemuBanoBa E.Il. TexHosorun ynpaBieHHs JOKYMEHTAIUCH:
JEJIONPOU3BOJCTBO M JIOKyMEHTO000OpOoT. YuebHoe mocobue mon pen. B.B. Epmonenko.
Kpacunogap, 2022. — 211 c. (5mr., 3eKTpoHHas Bepcusi Ha Kadepe).

JlononHurenbHas TuTepaTypa:

1. Tlomoswu, E. A. JlokyMeHTalMoHHOE OOECIEYCHUE YIPABICHUS IEPCOHATIOM
[DnexTpoHHBIN pecypc] : yueb. mocobue / OpenOyprckuii roc. yu- 1, E. A. TlomoBuy .—
Openbypr : OI'Y, 2014 .— 112 ¢. — Pexum nocryma: https://lib.rucont.ru/efd/245264 2.
Curanosa, T.B. [lenonpou3BoACTBO M JOKYMEHTOOOOPOT [DIEKTpOHHBIA pecypc]| : yueOHOe
nocobue / T.B. CuranoBa. — DnektpoH. nan. — Mocksa : MI'TY um. H.D. baymana, 2004. —
70 ¢. — Pexwum nocryna: https://e.lanbook.com/book/104623.

2. Pazgopoxubiii, A. A. JIOKyMCHTHpPOBAHHE YIPABICHUECKON IEATCILHOCTH: Yyueo.
nocobue / A. A. Paznopoxusiii. — M. : UHOPA — M, 2019. — 304 c. 2. UykoBenkos, A. FO.
[TpaBmiia odopmitenus gokymeHToB : kommeHTapuu kK 'OCT 6.30-2003 «YHUDUIIMPOBAHHBIC
CUCTEMbl JOKYMEHTallud. YHU(UUMPOBAHHAS CHCTEMa OPraHUW3alMOHHO-PACTIOPSAUTEIHHON
nokymeHTanuu. TpeGoBanus k odopmiienuto nokymentoB» / A. 1O. UykoBenkos, B. ®.
SukoBas. — M. : TK Ben6wu ; IIpocnekr, 2014. — 216 ¢

5.2. Ilepuoanyeckas Jiurepatrypa

[TewarHsie mepuoaMuYeckre H3MaHUS BXOAAT B «llepedeHbh NEUYaTHBIX MEPUOAMYECKIX
W3JaHUi, XpaHALUXCS B ¢donne Hayunoit o6ubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WU  DIEKTPOHHBIC TEPUOIUYECCKHE W3IAHUS, C
yKa3aHHEM aJipeca caiTa 3JIeKTPOHHOH BEpCUM KypHana, U3 0a3 JaHHBIX, JOCTYN K KOTOPHIM
umeet KyoI'VY:

1. ba3sl mannbix kommanuu «MUBUC» https://eivis.ru/ 2. DnekrpoHHas OubmnoTeka
GREBENNIKON.RU https://grebennikon.ru/

5.3. NutepHeT-pecypchbl, B TOM 4HCJIe COBpeMeHHble MNpodeccHoHATbHbIE 0a3bl
JAAHHBIX M MH(POPMALHOHHBbIE CIIPABOYHbIE CHCTEMbI

OnexTpoHHO-0ubanoTeuHblie cuctemsl (OBC):

1. O6pasoBarensHas miardopma «FOPAWIT» https://urait.ru/

2. ObC «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/

3. OBC «BOOK.ru» https://www.book.ru

4. 9bC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbHbie 6a3bl JAHHBIX

1. BuprtyanbHblii uymnTanbHblii 3anm Poccuiickoii rocymapctBeHHoi Oubnuoreku (PI'B)
https://ldiss.rsl.ru/;

2. Kypnan «Ycnexu puznueckux Hayk» (37eKTpoHHas Bepcus) https://ufn.ru/;

3. MHAH. [TonHOTEKCTOBAS KOJUIEKLIHS MaTeMaTU4ECKUX JKypHaI0B
http://www.mathnet.ru/;
4. Kyphuan «KBaHTOBas JJIEKTPOHUKA» (onexTpoHHas BEpCHs)

https://quantumelectron.lebedev.ru/arhiv/
5. Hayunas snexkrponnas 6ubnunoreka eLIBRARY.RU (HOb) http://www.elibrary.ru/;
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6. HaimonanwsHas anekTpoHHas OubnmoTeka https://rusneb.ru/;

7. llpesunentckas 6ubnuorexa uM. b.H. Enpriuna https:/www.prlib.ru/;

8. B/l CSD-Enterpris KemOpumkckoro nenrpa kpuctamiorpadpuueckux manueix (CCDC)
https://www.ccde.cam.ac.uk/structures/;

9. BJl xypHamoB 10 pa3nmuuHbIM oTpacisMm 3HaHui  Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. TlomHOTEKCTOBast KOJJICKLUS JKYPHAJOB KOMITAHUM AMEPUKAHCKOTO (DU3NYECKOTO
obmectBa American Physical Society (APS) https://journals.aps.org/about;

12. BJ] marentHoro moucka Orbit Premium edition (Questel) https://www.orbit.com/;

13.  Pecypcer  Springer Nature (kypHansl, kHuru): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbl Hay4yHBIX >XypHaJoB Ha Poccuiickoll muiatgopMe Hay4HBIX KypHAJOB
HDUKOH http://archive.neicon.ru/;

15. VYauBepcurerckas wuHpopmarnmonHas cucrema POCCHUA (YUC  Poccus)
http://uisrussia.msu.ru/;

16. "Jlexkropuym TB" - Buneonexkuuu Benyimux jiekropos Poccun http:// www.lektorium.tv/;

17. BJ1 SciFindern (CAS) (onnaitn-cepBuc st morcka uHGOpMAIMK B OOIACTH XUMHH,
OMOXMMUH, XUMHUECKONH WH)KEHEPUH, MaTEpUAIOBEICHUS, HAHOTEXHOJIOTUH, (PU3UKH, TEOJIOTHH,
MeTayuTypruu u jp.) https://scifinder-n.cas.org/;

18. Freedom Collection — HOTHOTEKCTOBas KOJUIEKIHS DJICKTPOHHBIX JKYPHAJIOB IIO
pa3IMYHBIM OTpaciIsIM 3HaHUM n3narenbcTBa Elsevier https://www.sciencedirect.com/;

19. B Academic Reference (CNKI) (enguHas mouckoBas 1uiatdopma IO
Hay4yHoHuccienoBarenbckum — pabdoram  KHP.  Temarnka  mokpbiBaeT BCe  OCHOBHBIE
JUCIUIUIMHApHBIE oOnacTy https://ar.cnki.net/ ACADREF.

HNupopmManuoHHbIE CIIPABOYHBIE CHCTEMbI

1. Koncynerant Ilmoc - cipaBoyHass mpaBoBasi CUCTEMa (JOCTYI MO JIOKAIBHON CETH ¢
KOMITbIOTEPOB OUOIMOTEKH)

Pecypcshl cBOGOTHOTO J0CTYNA

1. KubepJlenunka http://cyberleninka.ru/;

2. AMepukaHcKas nmareHTHas 0a3a JaHHBIX http://www.uspto.gov/patft/

3. MuHnucrepctBo Hayku M Bblcmiero oOpasoBanus Poccuiickoit  denepauun
https://www.minobrnauki.gov.ru/;

4. ®epepanbublit moptan "Poccuiickoe obpazoBanue” http://www.edu.ru/;

5. Epunas xomnmexkums uM@poBeIX  oOpa3oBarenbHBIX — pecypcoB  http://school-
collection.edu.ru/

6. Ilpoext TocymapcTBeHHOro HHCTUTYTa pycckoro si3pika umMeHu A.C. Ilymkuna
"Obpa3zoBanue Ha pycckoM" https://pushkininstitute.ru/;

7. CipaBouHO-UH(POPMAITMOHHBIN mmopTan "Pycckmii si3pIk" http://gramota.ru/;

8. Ciry>x6a TeMaTH4eCKHUX TOJIKOBBIX clioBapei http://www.glossary.ru/;

9. CnoBapwu u sHImkIoneann http://dic.academic.ru/;

10. O6pazoBarenbHblii moptan "Yueba" http://www.ucheba.com/.

CoOcTBeHHbIE JJIeKTPOHHBbIE o0pa3oBarejibHble M HHGPOPMALMOHHBIE Pecypehl
KyoI'y

l. ONEeKTPOHHBIN KaTajor Hayunoint O6ubnIMoTeKN Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

2. DnexTpoHHas 6ubnuoTeka TpynoB yueHsix Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OTtkpbITas cpena MOAYJIBHOTO JIMHAMUYECKOTO oOyueHus KyoI'y
https://openedu.kubsu.ru/
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4. baza yueOHBIX TIUIaHOB, Y4YeOHO-METONMYECKHUX KOMIUIEKCOB, MyOIMKauid U
koH(pepenuuii http://infoneeds.kubsu.ru/
5. DnexktpoHHbIN apxuB qokyMeHTOB KyOI'Y http://docspace.kubsu.ru/

6. Meroauyeckue YyKazaHusi JJs OO0y4YaWIUMXCH 10 OCBOEHHIO JHCUHHMILIMHBI
(Mmomyuis)

OcBoenune AUCHUIINIMHBL MPEAYCMATPUBACT IIPOCITYHINBAHUC HCKLII/II;'I 1 BBIIIOJIHCHUC
3aJJaHUH Ha IPAKTUYECKUX 3aHATHUSAX.

I[HSI T. HYGOKOFO HU3YYCHUA JUCHUIINIMHBI HACTOATCIIBHO PCKOMCHAYCTCS:

— CHUCTEMAaTHYECKU TOTOBUTHCA K MPAKTUYECKUM 3aHATHSIM MO Y4YEOHBIM IMOCOOUSM,
HaYYHBIM CTaThsiM B JKypHalax MNpo(hecCHOHAIBHOW TEMAaTUKH, a TaKXkKe HCIOIb30BaTh
oduIanbHble pecypchl HayyHOU nH(popmMaluu B cetu MHTepHeT;

— CBOECBPEMEHHO BBITIONHATH IPAKTHUECKUE 3aJaHus U pedepar.

CaMocTtosiTenbHasi paboTa CTylIEHTa - OJMH W3 BaXKHEUIIMX STaloB B MOJTOTOBKE
cnenuanuctoB. OHa MPHOOIIAET CTYACHTOB K MCCIEI0BATENBCKON pabdoTe, 000ramaeT onsITOM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AAlIbHEHIIET0 X CTAHOBIIGHUS KaK CHEIMAMCTOB, MPUBUBAET
HaBBIKU pabOThI C IUTEPATYPOH, CTATUCTUYECKUMU JIaHHBIMH.

Lenp camocTosiTeNnbHONM pabOThl - CUCTeMaTHU3allys, 3aKpelUIeHHEe U paclIupeHHe
TCOPCTUUCCKUX U IMPAKTHUYCCKUX 3HAaHUN C HUCHOJIb30BaHUEM COBPCMCHHBIX I/IH(bOpMaIII/IOHHBIX
TEXHOJOTHI U JUTEePaTyPHBIX UCTOYHHUKOB. J[JI1 pa3BUTHUSL HABBHIKOB CaMOCTOSITEIILHON PabOThHI
CTYACHTAMHU BBIITOJIHAIOTCA:

— pedepat, moknaa, CBSI3aHHBIA C aHAIM30M COBPEMEHHBIX TEHICHIMH B oOnactu
JIeTTOTIPOU3BOICTBA B COITUAIILHOMU cdepe;

— 3a/laHuf, CBsI3aHHBIE C 0030pOM COBPEMEHHOTO pBIHKA CIEIHATU3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM U CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA;

— JOMAalllHHE 3aJaHusi Mo Toucky B HHTepHere wuHOpMAIMK Ha ONpeAeTeHHYIO
HAYYHYIO TEMY.

Pedepar roToBUTCS CTYJEHTOM CaMOCTOSITENIbHO, B HEM 0000ILIalOTCS TEOpEeTHYECKue
MaTepuaibl 10 HCCIEAyeMOH TEeMe C HCIIOJIB30BAaHHEM MAaTepHajioB W3  CHEIHAIbHON
JUTEepaTypbl, HOPMATUBHO-TIPABOBLIX JTOKYMEHTOB, CTaHAAPTHU3UPYIOIIUX pPacCMaTPUBAEMYIO
chepy. B pedepare momkeH mpHCYTCTBOBATh COOCTBEHHBIM aHAIU3 U KPUTHUYECKUH MOIXOJ K
pelIeHnt0 MPOoOJIeMbl 1O BBIOPAHHON TeMe HCCIEOBAaHUS, MOJIKPEIUICHHbIN CTaTUCTHUYECKUMU
JaHHBIMU WU aKTyaJIbHBIMH IIpUMEpPaMU U3 JCATCIbHOCTH OpFaHI/ISaHI/Iﬁ COIII/IaJ'II)HOI\/JI C(i)epBI.

OOy4eHne CTy/ICHTOB C OTPaHUYEHHBIMU BO3MOXKHOCTSIMH OPT'aHU3YETCSl B COOTBETCTBUU
¢ TpeboBaHUSIMH «MEeTOINIECKUX PEKOMEHIANI IO OpraHu3aluu 00pa3oBaTeIHLHOrO IpoIiecca
JUisi  OOy4eHHs] WHBANUAOB W JIMIl C OrPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JI0POBbS B
00pa3oBaTeNbHBIX OPraHU3AIMAIX BBICIIETO MPO(PECCHOHATLHOTO 00pa30BaHUM) OT «8)» ampens
2014 .

B ocBoennu JAUCHUIITIMHBI MHBAJIWJAMH W JIMOaMU C OTPpaHUYC€HHBIMHU BO3MOXHOCTAMU
3I0pOBbsl OOMNBINIOE 3HAYCHHE HMEET WHIWBHyallbHAas ydeOHas paboTa (KOHCYNIbTalluu) —
JIOTIOJTHUTEIIFHOE pa3bsICHEHNE YIeOHOTO MaTepuara.

KonTpoJs camocTosiTe/IbHOM padoThI OCYIECTBIISCTCS:

a) TeKYITI KOHTPOJb OCYIIECTBISETCS €KEeHEIeTHbHO B COOTBETCTBHE C IIPOTPaMMON

3aHSATHI;

0) TPOMEXYTOUHBIH KOHTPOJb II0 HWTOTaM OCBOCHHUS Ppa3lelioB JIUCIUILUIMHBI
ocylIecTBIsieTcs B (hopMe 3auerTa.

Ha cemmHapckux 3aHATHSIX W TpPU TOJATOTOBKE K HHUM (CaMoOCTOsITeIbHAs paboTta)
MPUMEHSFOTCSI HHTEPaKTUBHBIE 00pa30BaTeNIbHBIC TEXHOJIOTHH.

MeTozmquKne PEKOMEHIANUHU M0 HAIMMCAHUIO KOHCIIEKTA HA JICKIHIUOHHOM 3aHATHHA
PexoMeHaIm cTyIeHTy 10 HAIMMCAHUIO KOHCIIEKTa Ha JIEKIIMOHHOM 3aHSATHU:


http://infoneeds.kubsu.ru/

—  HEOOXOIWMO TOJIHOCTBIO MPOCTYyImaTh HEOONBbIIOW HWHPOPMAIMOHHBIN OJIOK U3
OJTHOTO WJIM HECKOJIbKHX NPEJIOKEHHH, KOTOpBIE PACCKa3bIBAaCT IMPENoaBaTelb B pPaMKax
TEMBI;

— HEOOXOJMMO COKpaTUTh €ro, OCTaBHUB HaWOojee CYLIECTBEHHBIC 3JICMEHTHI, HE
3aIlMCBIBAsl BBOJIHBIE CJIOBA U U30BITOYHBIE TOSICHEHUS;

—  PpeKOMEeHIyeTcsl 00s3aTelIbHO HCIIOJIB30BaTh IMEPEYeHb COKpAIEHHH IO JaHHOM
JUCLUIUINHE;

—  HEO0OXOJMMO OTMEYaTh B KOHCIEKTE HanboJee CI0KHBIE Il TOHUMaHUSI MOMEHTHI,
Ha KOTOpbIE, B TOM YHCJI€, yKa3blBaeT U MIPEIO01aBaTelb;

— 1O OKOHYaHMM JICKIMH PEKOMEHIYeTCS 3aJaTb YTOYHSIOIIHWE BOMPOCHI
IPENoJIaBaTeI0 U IMOJYYUTh PA3bACHEHMs MO IOJOXKEHHUAM MPOWICHHOM JEKIMH, KOTOphIE
BBI3BIBAIOT HETIOHMMAHUE UM COMHEHUS;

— € LeIblo Jopa0OTKM TeKcTa HEO0OXOAMMO B IEpUOJ Iay3 Ha JIEKUUH WIN IOCie
JEKIIMM BOCCTAHOBHUTH TEKCT B MAMSTH, UCIPABUTHh OIIMOKH, paclIudpoBaTh HE MPUHSATHIC
paHee COKpalleHHs U 3al0JHUTh IPOIYIEHHbIE MECTa

—  OKOHYaHHUH JICKIIUH PEKOMEHIYETCS BBLACIUTh MAPKEPOM ONpPEICIICHHS KITFOUEBBIX
TEPMUHOB, Ha3BaHUsI TEOPHUM U MOAX0JI0B, JIEMEHTHI KJIACCU(PUKALUU U T.J.

MeTtoanyecKkue peKOMeH/IalHH 10 MOAT0TOBKE YCTHOIO J0KJIa/1a

Pedepar kak BHJ camMOCTOATENBbHOM pabOTBl B yueOHOM Ipolecce CIOCOOCTBYET
(opMHPOBAHNIO HABBIKOB UCCIIEAOBATENLCKOM pabOThI, pacIupseT 03HaBaTeIbHbIE HHTEPECHI,
pa3BUBAET HABBIKM KPUTHUUYECKOT'O OCMBICICHUS OIy4aeMoi nH(pOpMaIHH.

[Tpu moxroroBke pedepara Mo 3aJaHHOW TEMe CTYJISHT COCTAaBIIAET IUIAH, MOJOHpaeT
OCHOBHbBIC MCTOYHUKH. B mporecce paGoTbl ¢ HCTOYHMKAMM CHCTEMATH3UPYET IOJIyuYeHHbIE
CBEJICHUS, JeaeT BBIBOJBI M 0000menus. K gokinany mo teme MOTyT MPHUBIEKATHCS HECKOIBKO
CTYACHTOB, MEX/y KOTOPBIMH PacIpelesII0TCsl BOIPOCH BHICTYIIICHHSL.

Br160op Temsl.

TemaTtnka nokiasa OOBIYHO OINpeENeNsIeTcsl MpernoiaBaTesieM, HO B ONPEIEICHUN TeMbl
WHUIMATHBY MOJKET TPOSBHUTH CTYACHT. lIpexne dem BBIOpaTh TeMy, aBTOPY HEOOXOAUMO
BBISIBUTH CBOM MHTEpEC, ONpEeIeNuThb, HaJ KakoW MmpobiemMoil oH xoresn Obl paboraTh, Oojee
II1yOOKO €€ U3yUHUTh.

Ortanbl paboThl CTyI€HTa Haj pedepaTom:

1) popmynupoBaHHe TEMbI, MPUYEM OHA JOJDKHA OBITh HE TOJBKO AKTYaJIbHOH I10
CBOEMY 3HAYEHHIO, HO U OPUTMHATIBHOM, HHTEPECHOH 10 COAEPIKaHUIO;

2) mom0oOp W W3YYCHHE OCHOBHBIX MCTOYHHKOB IO TeMe (Kak MPaBUIIbHO, MpH
pa3paboTKe UCTIONIb3yeTCs HE MeHee 3-5 pa3IMuHbIX HCTOYHUKOB);

3) cocraBiieHHE CIUCKA MCIIOJIb30BAHHBIX UCTOYHHKOB. OOpabOTKa M CHCTEMaTH3aIlHsI
uHpOpMaInH;

4) paspaboTka miaHa pedepara;

5) moaroroBka pedepara 1 Npe3cHTALUH;

6) myOaMYHOE BBICTYIUICHUE;

7) OTBET Ha BOIIPOCHI CIIyIIaTeNel U 00CYKIEHHE TUCKYCCHOHHBIX TTOJIOKESHUH.

Cooepoicanue peghepama:

1) BBemeHME — 3TO BCTYNHTENbHAs YacTh HAyYHO-HCCIIEIOBATEILCKOW PabOTHL. ABTOD
JIOJDKEH TI0Ka3aTh aKTyallbHOCTh TEMBI, PACKPHITH MPAKTHYECKYI0 3HAYMMOCTh €€, ONPEEIIUTh
LEeJIU ¥ 3a]1a4d SKCIIEPUMEHTA UJTH ero ()parMeHTa;

2) OCHOBHas 4acTh — B HEll pacKpbIBaeTcs cojepikanue. Kak mpaBuiio, OCHOBHas 4acTh
COCTOUT M3 TEOPETUUYECKOT0 U TPAKTHUECKOro pasziesnioB. B TeopeTrmueckoMm pasnene
PAaCKpBIBAIOTCS. MCTOPUSI M TEOPUS HCCICTyeMOW MPOOJEeMBbl, TaeTcs KPUTHYCCKHN aHaju3
JUTEpATyphl U IOKA3BIBAIOTCS MO3UIMH HCclieoBaTeneil. B mpakTuueckoM pasjene n3iararTcs
METO/BI, XONI, W PE3YyJbTaThl CaMOCTOSTEIHHO MPOBEACHHOTO HWCCIEI0BaHUS (€cau OHO
npeznonaraercs). B ocHOBHON yacTW MOTYT OBITh TaKkKe MPEACTABICHBI CXEMBI, TUArpaMMbl,



TaOJINIBI, PUCYHKH, KOTOpPbIC HAa IyOJWYHOM BBICTYIUICHHH MOTYT OBITH IPEJCTaBJICHBI B
KaueCTBE MIUTFOCTPAIIMOHHOTO MaTepuana;

3) 3aKIOYCHHE — COAEPKUT MTOTH PabOTHI, BHIBOABI, K KOTOPHIM IPHIICI aBTOP, U
pPEKOMEHIAIMU. 3aKIIOYCHHE JODKHO OBITh KPaTKUM, OOSI3aTENIBHBIM U COOTBETCTBOBATH
[TOCTaBJIEHHBIM 3a/1a4aM;

4) 0030p HCIOJIB30BAHHBIX HCTOUHUKOB.

[TpumepHas nporeaypa myOoJuIHOT0 IPECTABICHUS JOKIIaa:

—  BBICTYIUICHHME JIOKJIaTUMKa (JIOKJIaTYUKOB);

—  CHIyIIaTeJIH W MPEIo/aBaTellb 3a/1al0T YTOYHSIOIIME BOIPOCHI HAa TOHUMAaHUE;

—  JIOKJIQUMK (JIOKJIAJYMKH) OTBEYAIOT Ha BOTIPOCHI;

— CHIymiatead 3aJarT JIMCKYCCHOHHBIC BOMIPOCHI M BBICKA3BIBAIOT OIICHOYHBIC
CYXKICHHUS;

- JOKJTATYMK (JTIOKJIaTYMKH) OTBEYAIOT Ha BOIIPOCHI;

- MpernoaaBaTelib MOJBOAUT HMTOTH W BBICKA3BIBAET OILIGHOYHBIC CYXKICHUS O
JIOKJIaJIE.

[To ycMoTpeHuIo TiperoaaBaTess TOKIaabl MOTYT OBITh IPECTABICHBI HA CEMUHAPAX,
HAYYHO-TIPAKTHYECKUX KOHPEPEHIIHSX, a TAK)KE UCTIOJIb30BaThCS KaK JOPMBI TEKYIIIETO
KOHTPOJISI IT0 TIPOMICHHBIM TEMaM.

[IpuMepHbIe KpUTEPHH OIICHKHU pedepaTa:

- AKTyaJIbHOCTh TEMBI HCCIICIOBAHUS;

- COOTBETCTBHUE COCPKAHHS TEME;

— riyOnHa TpopabOTKU Marepuaia; coOnojeHne TpeOoBaHWN K O(OPMIICHUIO;
YMEHUE JIeNIaTh BHIBOJIBI.

Kputepuu onenkmu:

OreHKa «OTIIMYHOY» — BBIIIOJHEHBI BCE TPEOOBAHMSI K HAMMCAHUIO U 3aluTe pedepara:

o0o3HaueHa mpodOjIeMa W OOOCHOBaHA €€ AaKTyallbHOCTh, CJENaH KpaTKUi aHalu3
pa3IMYHBIX TOYEK 3PEHHS HA pacCMaTpUBAEMYIO MPOOIEMy U JIOTUYHO U3TI0KEeHA COOCTBEHHAS
MO3UIUs, CHOPMYITUPOBAHBI BBIBOJBI, TE€Ma PACKPHITA IOJIHOCTBIO, BBIJCPXKAH OOBEM,
coOmroficHpl  TpeOOBaHWS K BHEIMHEMY OGOPMIICHUIO, JaHBl TPABWIBHBIC OTBETHI HaA
JIOTIOTHATEITLHBIC BOTIPOCHI.

OreHKa «XOpoIIo» — OCHOBHBIC TPeOOBaHUS K ped)epary U €ro 3alluTe BBITOJHEHBI, HO
IIPH 3TOM JIOIYIIEHBI HEIOYeThl. B 4aCTHOCTH, MIMEIOTCSI HETOYHOCTH B M3JIOXKCHHH MaTepHAalIa;
OTCYTCTBYET JIOTHYECKasl MOCIIEA0BATEIHPHOCTh B CYXKICHHSIX; HE BBIIEPKAH 00beM pedepara;
UMEIOTCS YIYIICHUS B O(QOPMIICHWW; Ha JIOTIOJHUTEILHBIC BONPOCHI TPH 3aIIUTE JIAHBI
HEIIOJIHBIE OTBETEHL.

OreHKa «yJIOBIIETBOPUTEIBHOY» — UMEIOTCS CYIIECTBEHHBIC OTCTYIICHHSI OT TPEOOBAHHIA
K pedepupoBaHno. B yacTHOCTH, TeMa OCBEIIEHA JIUIIh YACTHYHO; JOMYIICHBI (DaKTHYEeCKHE
OIMOKN B COJICpX)aHUM pedepara WIM NPH OTBETEC Ha JIOTIOJHHUTEIBHBIC BOMPOCHI, BO BpeMs
3aIIUTHI OTCYTCTBYET BHIBO/I.

OrneHka «HEYJOBJIETBOPUTEIHLHO» — TeMa pedepara He pacKphiTa, OOHAPYKUBAETCS
CYIIECTBEHHOE HEMOHUMAaHUE TTPOOJIEMBI.

Texkymmii KOHTPOJIb OCYIIECTBISETCS €KEHEACIbHO B COOTBETCTBHE C paclrCaHUEM
3aHATHA Ha CEMHHAPCKOM 3aHATHH; IPOMEKYTOYHBIH KOHTPOJL II0 HWTOTaM H3ydYeHUS
JTUCIUTUIMHBI OCYIIECTBISIETCS B (JOpME OIEHKH YCTHBIX HIJIM MUChbMEHHBIX OTBETOB Ha 3aueTe U
MMUCHbMEHHBIX WJIM YCTHBIX OTBETOB IO BOITPOCHI.

NuauBuayaibHble KOHCYJAbTALIMHM 10 TPEAMETY SBISIOTCS BaXXHBIM (hakTopom,
CIOCOOCTBYIOIIUM WHINBUIYyTH3AIMH 0O0yYCHHUS U YCTAHOBJICHHIO BOCIIMTATEIIHHOTO KOHTAKTA
MEXIy TMpenojaBareileM M OOyYaroIIMMCS WHBAaIUAOM WA JIUIOM C OrPaHUYCHHBIMHU
BO3MOXKHOCTSIMH 37I0POBBSI.



B ocBoeHuH NUCHUIUIMHBI UHBATUAAMHM U JUIAMH C OFPAaHUYEHHBIMU BO3MOXHOCTSMU
3I0pOBbsI OOJIBIIOE 3HAYEHHWE MMEET WHAMBHIyajbHas ydeOHas paboTa (KOHCYJIbTAIlMH) —
JOTIOTHUTEIFHOE Pa3bsICHEHHE y4eOHOro MaTepuara.

Memoouueckue pekomenoayuu, onpedenarouiue npoyedypvl OUEeHUGAHU ONEEMO8 6
npouecce yCMmHO20 UiIU RUCLMEHHO20 ONPOCA:

Kpurepuu onenku:

«YIOBIIETBOPUTEIBHO»/ «3aUTEHO» - CTYJEHT UMEET (pparMEeHTapHbIE MPEACTABICHUS O
COJICpKAHUU 3asBJICHHONM TEMbl MPOOJIEMHOr0 CEMHHApa, YaCTUYHO OCBOWJI TMOHATUMHO-
KaTeropualibHbIi anmapar;

«XOpOII0»/ «3a4TEHO» - CTYACHT JEMOHCTPUPYET OOIIMe 3HAHUS 1O 3asABJICHHOU TeMe
poOJIEMHOTO CEMUHAapa, YMEET YCTaHaBJIMUBATh CBSA3M MEXKIY TEOPETUUECKUMH MOHSATHIMH U
IMIIUPUYECKUMH (PaKTaMH,

«OTJIIMYHOY»/ «3aUTEHO» - CTYAEHT JIEMOHCTPUPYET CUCTEMHbIC 3HAHUS MO 3asBJICHHOMN
TeMe MpOoOJIEMHOTO CEMHHApa, YMEET YCTAaHABIMBATh CBSI3U MEXIY TEOPETHUYECKUMU
MNOHSTUSIMH U YMIUPUYECKUMU PaKkTaMu, GOpMYyITUPYET aHATTUTHUECKIE 0000IIEHUS U BBIBOIBI.

Memoouueckue pekomenoayuu, onpeoenaouiue npoyeoypvl OUeHUBAHUA YUACMUA 6
ouckKyccuu:

OCHOBHOH aKIIEHT MPHU MPOBEJICHUU JUCKYCCUU HA CEMHHAPCKOM 3aHSTHUU JEIACTCA HA
MOWCKE HOBOTO aKTyaJIbHOTO MaTepHalla K CeMUHApy M aKTHUBHOCTH €ro OOCYXKIEHHUS B XOJIe
nuckyccud. Jluckyccus Ha ceMUHape MPaKTUKYETCs B CiIydae, KOT/ia He00X0IMMO TT03HAKOMHUTh
CTYJIEHTOB C TIpoOJIeMOi, UMeroIIel HEeOJHO3HAYHOE OCBEIICHHE B Hayke W mpaktuke. [lpu
9TOM BaXXHO, YTOOBl HMCTOYHHKU WH()OpPMAIMH, KOTOPBIMHU IOJB3YIOTCS CTYJEHTBI, ObLIN
pa3HOOOpa3HBIMHU, MPEICTABISUIA pa3Hble TOYKM 3peHus Ha mnpoOiemy. Ilpu mnpoeaenun
JTMCKYCCHMM B Takoi (opme mpermomaBaTesb HampaBiseT IUCKYCCHIO, 3a/JaeT BOIPOCHI,
OKUBIISIFOLIME €€ XOJl, M HAalpPaBJIseT B IIyOOKOE PyCIIo.

Kpumepuu oyenxu:

«OTIAMYHO» /| «3a4TE€HO» - CTYJAEHT aKTUBHO YYacTBYeT B JMCKYCCHH, JIOTHYHO H
MOCJIEIOBATEILHO BBIPAXKAET CBOM OTBET, JAEMOHCTPUPYET 3HAHUS, KOTOPHIE COOTBETCTBYIOT
00BEMyY UX PACKPBITHS; MPABUIBLHO UCTIOIB3YET HAYUYHYIO TEPMUHOJIOTHIO B KOHTEKCTE OTBETA;
JIEMOHCTPHUPYET YMEHHUS OOBSACHATh MPUYMHHO-CIEJACTBEHHbIE W (YHKIMOHAIBHBIE CBSA3U Ha
npumepax; GopMyIHpoBaTh COOCTBEHHBIE CYXKACHUS U apTyMEHTHI.

«Xopomio» / «3a4TeHO» - CTYJCHT JONMyCKAaeT MaJ03HAYUTEIbHbIC ONIMOKH, WIH
HEJOCTaTOYHO, TIOJTHO PACKpBLI COAEpKaHHe BOIpOca, a 3aTeM HE CMOT B mpoliecce Oecerbl
CaMOCTOSITENILHO JaTh HE0OXOAMMbIE TTONTPABKU U JTOTIOTHEHUS.

«yJIOBJICTBOPUTEIBHO» | «3a4T€HO» - B OTBETE OMYHICHBI 3HAYUTENILHBIC OIMHOKH,
WM B HEM HE PACKPBITHI HEKOTOPHIC CYIIECTBEHHBIE ACIEKTHI COACP)KAHUS, WU CTYJICHT HE
CMOT TI0Ka3aTh HEOOXOANMbIE YMEHHUSI.

Memoouueckue  pekomenoayuu, onpeoenarouiue  npoueoypvl  OUEHUBAHUS
mecmupoeanun 3HAHUIL

Kpumepuu oyenxu:

«OTJIMYHOY/ «3a4TE€HOY» - 1aHO He MeHee 85% MpaBHIbLHBIX OTBETOB;

«XOPOIIOY»/ «3aU4TEHO» - JaHO HE MeHee 75% MpaBUIIHLHBIX OTBETOB;

«YIOBIETBOPUTEIHHO» / «3aY4TEHO» - TAaHO HE MeHee 65% MpaBUIBHBIX OTBETOB.

Memoouueckue  pekomenoayuu, onpeoenawuiue  nPoUeOypvl  OUEHUBAHUA
UHOUGUOYAIbHO20 NUCOMEHHO20 3A0AHUA

Kpumepuu oyenxu:

«OTJIMYHO» / «3aUTEHO» BBICTABISAETCS CTYNEHTY, €CITU CTYJISHT OOHApYKHII
BCECTOPOHHEE CHCTEMaTHYEeCKOE 3HAHUE MPEUIOKEHHBIX IIpernojaBaTeneM il aHajau3a
HAyYHBIX TEKCTOB, MUCHBMEHHO C(OPMYIHUPOBAl OTBETHl HA TOCTABICHHBIE BOMPOCHI,
paboTy caay B CPOK.



«XOpOILI0» / «3aUTEHO» BBICTABIAETCSA CTYACHTY, €CIU CTYJIEHT IMPAaBHJIbHO MPUMEHSET
TEOPETHUYECKUE TOJOKEHUSI MPU PEHICHUH MPAKTUUYECKUX BOMPOCOB M 3a/ay, OAHAKO IpHU
OTBETE Ha OTJEJIbHBIE BOMPOCHI I0MYCKAaeT HEKOTOPhIE HETOYHOCTH.

«YIOBIIETBOPUTEIBHO» / «3aUTEHO» BBICTABIISCTCS CTYACHTY, KOTOPBIA UMEET 3HAHUS
TOJIbKO OCHOBHOTO MaTepuana, HO HE YCBOMJ €ro JeTalH, JAOMYCKAaeT HETOYHOCTH,
HEJ0CTAaTOYHO MPaBWIbHBIE (OPMYITUPOBKH B MUCEMEHHOM OTBETE.

«HEYIOBJIETBOPUTEIILHO» /| «HE3aYTEHO» BBICTABIACTCSA CTYJICHTY, [OMYCTHUBIIEMY
MPUHIMITHATIFHBIC OMIUOKY B BHIMOJTHCHUH MTPETYCMOTPEHHBIX IPOTPAMMO 3aJaHHH.

Memoouueckue  pexomenoayuu,  onpeoenawuyue  npPoueoypy - OUCHUBAHUA
npezenmavuu:

Kpumepuu oyenku:

COTJIMYHOY/ «3aYTCHO» - MPE3CHTALNS aJICKBATHO OTPAXACT COJCPKAHUE U CTPYKTYpPY
c(hOpMYyJIUPOBAHHOTO 3a/laHusl; CTYJEHT TBOPYECKU IMOJOIIEN K BHU3yajlu3alldd MaTepuaia; B
myOJIMYHON 3aIIUTe OTPAKECHBI AHATTUTUYECKIE 0000IIEHUS U BBIBO/IBI;

«XOpOILO»/ «3a4T€HO» - TMPEe3eHTAIMsl YAaCTUYHO COOTBETCTBYET TpPEOOBaHUSM,
MPEABSIBISIEMBIM K COJCPKAHUIO W CTPYKType 3adaHusi; B MyOJUYHOM 3allUTE OTPa>KEeHbI
dbparmeHTapHbIe aHATUTHYECKHE 0000IIEHUS U BHIBODL;

«YIOBIICTBOPUTEIBHO» / «3a4TEHO» - TPE3CHTAMS YaCTUIHO
TpeOOBaHUSM, TMPEABABISAEMbIM K COJEPKAaHUIO U CTPYKTYpe 3a/laHus;
AHATUTUYECKUE O0OOIICHHS U BEIBOJIBI.

COOTBETCTBYET
OTCYTCTBYIOT

7. MaTepuajibHO-TeXHHYECKOE 00ecnedeHue Mo TUCHHILIHHE (MOTYJII0)
ITo Bcem BUIamM yLIC6HOI71 ACATCIIBHOCTH B paMKax JUCHUILIIMHBI HCIIOJB3YIOTCA

ayJAUTOpPHH, KaOMHETHl U JTaDOpaTOpUH, OCHALICHHBIE HEOOXOJMMBIM CIICIHATH3UPOBAHHBIM H
71a00paTOPHBIM 000PYI0BAaHUEM.

HaunmeHoBaHue crieliuanbHBIX OCHaIICHHOCTH CIEIHaTbHBIX [epeveHb TUIIEH3NOHHOTO
IIOMEIIEHUN IIOMEIIEHUN IPOrpaMMHOI0 00eCICUEHHS
VYueOnsle  aymutopum s | MeOenb: yueOHas meOenb Microsoft Office: Word; Excel,
HPOBEACHUS 3ansaTuil | TexHuueckue cpencrsa | PowerPoint.
JIEKIIMOHHOTO THIIa o0y4eHus:
9KpaH, MPOEKTOP, KOMITLIOTEP
Yuebuple  ayauropun it | MeOGenb: yueOHast meOenb ITaker mporpamm PowerPoint,
[POBEICHUSI 3aHaTUN | TexHuueckue cpenctea | Microsoft Office, OC Microsoft
CEMHUHAPCKOTO TUMA, | O0YYCHHUS: Windows 10 ¢ BbIXomoM B
IPYIIOBBIX W WHIMBHUAYAIBHBIX | 9KpaH, TPOEKTOP, KOMIIBIOTEP WurepHer
KOHCYJIbTaINH, tekymero | O6opyznoBanue:
KOHTPOJII ¥ INPOMEXYTOYHOMN
aTTecTaluu
Jns  camocrosTensHOl  paboThl  oOyyaromxcs  IPEIyCMOTPEHbI  MOMEIIEHHs,

YKOMITJIEKTOBAaHHBIE CIIEIMATH3UPOBAHHON MeOebio, OCHAIEHHbIE KOMIBIOTEPHON TEXHUKOM ¢
BO3MOXKHOCTBIO MOJAKIIOUEeHUS K ceTu «VHTepHeT» u olecrieueHrueM JI0CTyna B AJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpely YHUBEPCHUTETA.

Haumenosanue
MMOMEIEHUN I

OcHaleHHOCTh TOMEIIEHUH IS
CaMOCTOSITEIbHOMN paboThI

HepequL JIMICH3MOHHOI'O
nporpaMMHOI0 obecrieucHuUs

CaMOCTOSITETTFHON PabOTHI oOyJaronxcs

obyJaronmxcs
ITomemenne i | MebGenb: yaebHas MmeOenb [Taxet porpaMm
camocTosITeNIbHOM padoTsl | Kommuiekt crienuanu3upoBaHHoit | PowerPoint, Microsoft
00yJaroImuxcs MeOeH: KOMITBIOTEPHBIE CTOJIBI Office, oC Microsoft
(unTanbublil 3an Hayuno#t | OGopyzoBanue: kommblotrepHas | Windows 10 c BeIxomoMm B




OMOTMOTEKN) TEXHUKA c MOAKIIOUEHUEM K | UaTepuer
UHPOPMAITMOHHO-KOMMYHHUKAIITHOHHOM
cetn «MHTepHeT» ¥  JOCTYIIOM B
AJNIEKTPOHHYO MH(OPMAITUOHHO-
00pa3oBaTeNbHYIO cpemy
00pazoBaTeNpHON OpraHu3aluu, BeO-
KaMepsl, KOMMYHUKAIIMOHHOE
obopyoBaHue, obecnieunBaroiee
JIOCTYIl K CETH WHTEpHET (IPOBOIHOE
COCITMHCHHE u OecrpoBoOIHOE
coenuHenue no texHonorun Wi-Fi)
ITomemmenune st | Mebens: yueOHast meOenb ITaker IpoTrpaMm
camocTosTenbHO paboTel | Kommiekt crienuanu3upoBantoi | PowerPoint, Microsoft
obyuaromuxcs (aya. 415H) | Mebenn: KOMIBIOTEPHBIEC CTOJIBI Office, ocC Microsoft
O6opynoBanue: kommbioTepHas | Windows 10 ¢ BeIXxogoM B
TEXHHUKA c MO IKITIOYCHUEM k | MHTepHeT

WHPOPMAITOHHO-KOMMYHHUKAIIMOHHOM

cetn «VHTepHeT» ¥  JOCTYNIOM B
AJIEKTPOHHYIO HHPOPMAITHOHHO-
00pa3oBaTeIbHYIO cpeny
o0Opa3oBaTenbHON OpraHu3aluu, BeO-
KaMephl, KOMMYHHKAIIMOHHOE
o0opypoBaHue, oOecneunBaroiee

JOCTYIl K CETH WHTEpHET (IPOBOAHOE
COETMHEHE u OecrpoBoTHOE
coenuHenue 1o texHonorun Wi-Fi)




