AHHOTAUMS K padovell mporpaMMe QU CIUIIIAHbBI .
b1.B./1B.02.02 CTAHIAPTbBI B OBJIACTU YIIPABJIEHUA JOKYMEHTALIUENU

O0bem Tpynoemkoctu: 108 yac. = 3 3aueTHbIC €UHUIIBI

Heab aucHUIUIMHBL: CHOPMHUPOBATH Yy CTYACHTOB HABBIKM IIPUMEHEHHUS MEXaHH3MOB,
TEXHOJNIOTUH  yHM(UKAUMKW U CTaHJAPTH3AIMHM U TMOBBIIIEHUA  3PPEKTUBHOCTU
JIOKYMEHTALMOHHBIX IPOLIECCOB B 1€ATEILHOCTH OpraHu3alui

3agauM AUCHMIIUHBI

JUis jocTuKeHUs Lesiel pelaroTesl caelyolue 3a1a4i H3y4eHUs 11 CLHUIUTUHBIL:
Teopemuueckas KOMNOHEHMA:

1) popmMHpoBaHHE KOMIUIEKCHOTO MIPEICTABICHHS O BO3MOKHOCTSX IIPOLIECCOB CTaHIapTU3ALINY;
2) OCBOEHME KOMIUIEKCA TEXHOJOTMYECKMX HAaBBIKOB IPUMEHEHHS MEKIYHAapOIHBIX,
HallMOHAJIbHBIX CTaH/IAPTOB, CTAHAPTOB MIPEIIPUATHI.

Ilo3nasamenvHnas Komnonenma.

1) oBnaseHue TEXHOJOTUAMHU (OpMAIU3AUKN JIOKYMEHTALMOHHBIX, MPOLIECCOB KaK YCIOBUS
00BEKTUBALINU YIIPABICHYECKUX MPOLIETYP.

Ilpakmuueckas komnonenma:

1) BocnuTaHWe MCIIOJIHUTENBCKOW TUCLUIUIMHBI BHEIPEHUS MH(POPMALMOHHBIX TEXHOJIOTHH B
JIOKYMEHTALMOHHOE 00eCIieYeHUEe yIpaBlIeHHs..

MecTo AucuMIUIMHBI (MOYJIs) B CTPYKTYpe 00pa3oBaTeIbHOI POrpaMMbl

Jucuunnmba «CrtaHnaptel B 00JacTH YIpPaBICHUs JAOKYMEHTAIMEeW» MPUHAIICKUT K YacTH,
dbopMupyeMoil yauacTHHKaMH 00pa3oBaTesbHbIX OTHOWEHUH O10ka b1 "ucuuniunsl (Moxymnu)"
yueOHoro minaHa Jucrumivael (Moaynu) o Beioopy 2 (IB.2).

Jljis yCcnemHoro yCBOSHHs JUCIUIUIMHBI HEOOXOIMMO, YTOOBI OaKalaBp UMeEJ 3HAHUS, YMEHHS,
BIAJICHUE M HABBIKK B o00beMe TpeOOBaHUI AUCHUIUIMH: «JlOKyMEHTOBEACHHE» WU
«HpopMaIMOHHBIE TEXHOJIOTUN» N3YyYaeMbIX B OakajaBpuare.

B cBoro ouepenp, U3ydeHHE AUCHUILIMHBI 00€CIIEYHBAET BO3MOXKHOCTH YCIIEIIHOTO OCBOEHUS
CTYJEHTaMH CJEIyIOIIMX JUCLUUIUIMH OCHOBHOM 00pa3oBaTeNIbHOI MPOrpaMMbl: DJIEKTPOHHbIE
JIOKYMEHTBI B KaJipoBoil paboTe, OCHOBBI 3JEKTPOHHOIO JIOKYMEHTOOOOpOTa B OpraHU3alH,
VYrpaieHne KOpopaTuBHBIM KOHTEHTOM.

Ilepedyenb niIaHUPYEeMBbIX pPe3yJIbTATOB 00y4eHHs N0 AUCHUILINHE (MOIYJII0), COOTHECEHHBIX
¢ INIAHMPYEMbIMH Pe3yJbTaTaAMH 0CBOCHHSI 00pa30BaTeIbHOM NPOrPaMMblI

N3ydyenue naHHOW y4eOHON AMCLUMIIIMHBI HAIpaBlIEHO Ha (OPMUPOBAHHME Yy OOYHAIOIIHXCS
CIIEYIOIINX KOMIIETCHIINMN:

Kon v HanMeHoBaHMe HHIMKATOpa Pe3ynbraThl 00y4eHHUs IO AUCHUIIIMHE

JOCTHIXKCHUS KOMIICTCHIINN
IIK — 2. Crioco0eH k oprann3anuu J0OKYMEHTHPOBAHHSA YIIPABJICHYECKOM NeATeJIbHOCTH B
OpraHu3anuu

UIIK-2.1. Opranusyer | 3HaeT WHCTUTYLMOHAJIbHbIE KOMITOHEHTHI
JOKYMEHTUPOBAHUE CTaHJapTH3alMu B oOjactu  MHPOpPMALUU U
YIIPaBJIEHYECKON JESITENBHOCTH B | JOKYMEHTAIlMM HA YPOBHE XAPAKTEPUCTHKHU

OpraHu3anuu YMeer omnpenensaTe HalpaBlIeHHE CTaHAApTU3alUU B

obyactu nHMOpPMAITMY U TOKYMEHTAITUH

Bnaneer mnoHuMaHMeM NPaBUIBHOCTH O(OPMIICHUS
JOKYMEHTAIlMH; 3HAaHUSIMH B 00JacTH CHUCTEMAaTH3aluu
JOKYMEHTOB; 3HAaHUSAMHU O IHOIXO0JaX K BHEAPEHUIO
CHCTEM JIEKTPOHHBIX IOKYMEHTOB

NIIK-2.2. [Ipumensier | 3HaeT U NOHMMAET  NPUHLMIBI  IPOBEACHHUS
MH(OPMAaLIMOHHBIE CUCTEMBI B JOKYMEHTHOTO  ayJuTa, KakK  @poekTa.  3Haer




YIPABJICHUYECKOU NEATEIBHOCTU B
OpraHu3aluu

HAI[MOHATBHBIC  CTAHIAPTHI,  PETJIAMEHTHUPYIOIINE
TpeOOBaHUS K POLECCY JOKYMEHTUPOBAHUS Ha YPOBHE
aHaJnM3a

YMmeer QopmynupoBaTh TpeOOBaHHUS K  IPOLECCY
JIOKYMEHTHUPOBaHUS

Bianeer HaBbIkKaMu opraHu3alMM U aHalIM3a Mpouecca
JJOKYMEHTUPOBAHHUS YIIPABJICHYECKOW IEATEIIbHOCTH

Couepma}me JAUCHHUIIIMHbI:

Pacnipenencuue BUI0B y4eOHOM pabOThI M X TPYIOEMKOCTH IO pa3jiesiaM AUCIHILIHHBL.
Paznenbl (TeMbl) AMCHUIUIMHBL, H3y4daeMbie B 4 cemectpe (OakanaBpuar) (ounas popma oOydeHus)

KonnuecTtBo yacos
Bueayau
AynutopHas
Ne HaumenoBanue pasnenos (Tem) TOpHas
Bcero pabota
pabota
J | 113 JIP CPC

IT - 0

1 OHATHE U HOPMAaTHBHO-METOANYECKas Oaza 26 8 8 10
JIEJIOTIPON3BOJICTBA
ABTOMAaTH3a 0CylapCTBE OLIECCOB.

5 BTOMAaTH3aLUs T z//:[ PCTBEHHBIX IIPOLIECCOB 26 3 8 10
MexBenOMCTBEHHBII TOKYMEHTO00O0POT.
€) i 0

3 JIEKTPOHHBIN I[E)KyMCHTOO OpOT B OpraHax 26 3 3 10
UCIIOJIHUTENBHOH BiacTu KpacHomapckoro kpas
C) K

" JIEKTPOHHBIE apXuBbl. KoHpuaeHuanpHoe 218| 6 6 9.8
JIEJIOTIPOU3BOJICTBO.
HUTOI'O no pazoenam oucyuniuHul 99,8 | 30 30 39,8
Kontpons camocrositensaoi padotsl (KCP) 8
[IpomexxyTrounas arrectanus (MKP) 0,2
[MoaroroBka K TEKymeMy KOHTPOIIO
OO611ast TpyI0€MKOCTh IO TUCITUTUIIHE 108

[Tpumeuanue: JI — nexmuu, [13 — npaktudeckue 3austus / cemuHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyZeHTa

KypcoBbie padoThl: He IPEAyCMOTPEHBI
®opma npoBeeHUs ATTECTAIMM M0 JUCHHUILINHE: 3a4eT

ABTOp: joueHT Kadeapbl oOILIero, CTpaTerMyeckoro, MHGOPMAIMOHHOIO MEHEI)KMEHTa U
OM3HEC-TPOIIeCCOB, KAHAUIAT SKOH. HayK, AOIeHT MupoutHnueHko M.A.



