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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ileab ocBoeHusi AUCHUMIUHBI «OCHOBBI 3JIEKTPOHHOTO JOKYMEHTOOO0OpOTa B
OpraHu3aIuy SBJISETCS MOATOTOBKA CIYIIATENeH M0 OCHOBHBIM BOMPOCAM TEOPUU U MPAKTHKU
MPOEKTUPOBAHUS U UCTIOJIB30BAHUS CUCTEM JIEKTPOHHOTO JOKYMEHTOO0OPOTa B OpraHU3aIusiX.

Hean n3yvyenus IuCHUNIHHBI:

1) dopmupoBaHUe HAYYHOTO MPEACTABICHUE O CTPYKTYPE M OCHOBaX ()yHKIIMOHUPOBAHUSI
CHUCTEM DJIEKTPOHHOI'O JOKYMEHTOOOOpOTa, MX COBPEMEHHOM COCTOSSHUM W TIEPCIIEKTUBAX
pa3BUTHUS;

2) npuoOpeTeHre 3HAaHUH O KOHIICTIIIHX, JICKAIUX B OCHOBE HH(OPMAIIMOHHBIX CUCTEM
JIOKYMEHTOO000pOTa;

3) oBnajicHUe MHCTPYMEHTAMH M TEXHOJOTHSMHU CO3JIaHUS, MAapIIpyTH3alUd |
apXUBHUPOBaHUsA TOKYMEHTOB B CO/I;

4) nmpuoOpeTeHue MPAaKTUYCCKUX HABBIKOB PAabOThI C KOHKPETHBIMHU MPEICTABUTEIIIMHU
CUCTEM 3JIEKTPOHHOTO JOKYMEHTOO00pOTa OpraHU3aI1H.

JucuuniauHa — pacCMaTpUBaeT  OBOJIOLMIO  Pa3BUTHS  CHUCTEM  BJIEKTPOHHOTO
JIOKYMEHT0000pOoTa, MeToAbl cOopa, cucreMaTusaluud U xpaHeHus uHpopmamuu B COJl, ux
MPEUMYIIECTBA B CPAaBHCHWH C TPAJUIIMOHHBIMH METOJaMH Jeonpou3BoacTBa. Ocoboe
BHUMaHUE YAENSETCS M3YUYCHHIO KOHLENIUN 0e30yMa)KHOTO AENONpPOU3BOACTBA M MEpexoa K
AJIEKTPOHHOMY JTOKYMEHTAIIMOHHOMY COIPOBOKJIEHUIO TIPOLIECCOB YIIPABJICHUS KPYIHBIMU
COLIMATIbHO-9KOHOMUYECKUMHU CUCTEMAaMHU.

1.2 3agaun TUCOUILTAHBI

JInst TOCTHKEHUS LEJIed pelaroTes CIeAyoNIUe 3a]a4l U3yYeHHs TUCIUILIAHBIL

Teopemuueckasi KoMnoHenma

1) u3ydeHre OCHOBHBIX TEXHOJIOTHI JOKYMEHTHPOBAHUS;

2) U3y4eHHUE OCHOBHBIX TEPMHUHOB B OOJACTH JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa H
JeNIONIPOU3BO/ICTBA;

3) uzyueHue Metoauk (HOpMUpPOBaHHS TPeOOBAaHHMI M BBIOOpA CHUCTEM BIICKTPOHHOTO
JIOKYMEHTO000pOTa ISl OpraHu3aluy;

4) u3yueHne MeroZoB aHanm3a pbiHka COJ] W mporpaMMHbBIX IUIaTGOpM sl UX
peanu3anum.

Ilosnasamenvuas KomMnoneHma

5) u3ydyeHue OSBOJIOIMU PAa3BUTUS CHCTEM 3JEKTPOHHOTO JOKYMEHTOOOOpOTa W
KOHLENIUI TOKyMEHTHUPOBAHUSI YIIPABIEHYECKON JESATENBHOCTH;

6) ¢popMupoBaHuE MpEACTABICHHUS O METOIOJOTHYSCKUX OCHOBAX CO3/IaHHsI ITOICHCTEMBI
JIeNIOTIPOU3BO/ICTBA Ha 0a3e MH(DOPMAIIMOHHBIX TEXHOJIOTUH;

7) wu3ydYeHHe METOAUKU (POPMHUPOBAHHMS MTOICHCTEMbI HH()OPMAIIMOHHOTO 00eCICUeHH S B
CUCTEME MEHEPKMEHTA IIPEAIIPUSTHS;

IIpakmuyeckas komnonenma

9) ymenue chopMyaupoBaTh TpPeOOBAHUS K CUCTEME HIEKTPOHHOTO JOKYMEHTO000pOTa
KOMIIaHUM;

10) ymeHune npoBOJAUTH CPaBHUTENBHBIN aHAIU3 U BEIOOp MporpaMMHBIX cpenctB CO/L;

11) npuoOpeTeHue onbiTa peieHus MPAaKTUYECKUX 3a/1a4 CPEACTBAMU CUCTEM
AIIEKTPOHHOT'0 IOKYyMEHTO000pOTa;

12) npuoOpeTeHrie HaBbIKOB padOThI B KOHKpeTHbIX CO/I.

1.3 MecTo AucuuminHbl (MOAYJIs) B CTPYKType 00pa3oBaTeIbHOM NPOrpaMMbl

JucuumuimHa «OCHOBBI AJIEKTPOHHOTO TOKYMEHTOOOOPOTa B OpraHU3alum») OTHOCUTCS K
broky Jucrumauael (Momynn), (GOpMHUPYEeMOH YYaCTHHKOM OOpa3oBaTEbHBIX OTHOMICHHI
Monyns 4 "L{nppoBbie TEXHOJIOTHH B yIIPaBIEHUH JOKYMEHTaluel" yueOHOro miaHa.



Nzyuaercs ona B 7 cemecTpe Ha o4HOM (hopme U Ha 4 Kypce 3a0uHOi (Popmbl 00yUeHUS,
0a3upyeTcs Ha 3HAHUSAX, YMCHUSX M HABBIKAX, OJYYEHHBIX HA TIEPBBIX TPEX KypcaxX MOJATOTOBKH.
B cBoro ouepenb oHa obecrieurBaeT U3ydeHHe CAeAyIOUNX JUCHUILIIH: DJIeKTPOHHBIE apXUBBI U
apXuBHBIN ayTtcopcuHr, L[{udpoBble TEXHOJIOTMH B JOKYMEHTOBEICHWU W apXUBOBEJICHUHU,
OCHOBBI KOHTPOJIbHOM JI€ATEIbHOCTH B JOKYMEHTOBEIEHHWU U apXUBOBEJIEHUH, TEXHOIOrHu
ONU(POBKH U PETPOKOHBEPCHS IOKYMEHTOB U JIP.

YueOHasi mnporpaMma AUCHUIUIMHBI «OCHOBBI 3JEKTPOHHOTO JOKYMEHTO0OOpOTa B
OpTraHHU3aIN» MPEIyCMaTPUBACT MPOBEACHHUE 3aHATUH B hopMe JIEKIIUH, TabOpaTOpHBIX padoT,
MpaKTUYECKUX 3aHsATUI. OHa MOJArOTOBJIEHA B COOTBETCTBUH TPEOOBAHUSMU, PEAbSIBICHHBIMU C
tpeboBanusimu OI'OC BO 3++. [locTkeHHe LENu COMPOBOXKIACTCA PACKPBITUEM TEpes
CTyJaeHTamMH (yHIaMEHTAIbHBIX 3HAHUN B OOJACTAX CBA3AHHBIX C CHUCTEMaMH JJIEKTPOHHOIO
nokymentoobopota (CD/I), KoTopsie BCIEICTBHE HEMPEPHIBHOTO OOHOBIICHUS M M3MCHCHHUS B
anmapaTHbIX CpEeACTBaX HAXOASAT BakHOe MecTo B (opMHUpoBaHHHM HH(OPMALMOHHO-
TEXHOJOTHYECKOTO TOTEHIMAIa MPEANPUATHS, YTO OO0ECIEeYUT MPOYHOE M CO3HATEIHHOE
OBJIaJICHUE CTYyJIEHTAaMH OCHOBAMHU 3HAaHUUM O Mpolleccax MOJNyuYeHUs, XpaHEHUs, Mepenayu u
npeoOpazoBanus uHpopMaruu. 3Hanus moctpoeHus COJI, pa3paboTku, aIMUHUCTPUPOBAHHS U
TEXHOJOTHH JOCTyHa HEOoOXOJUMO I yclexa J00ro creruanucta mo HH(OpMaluOHHBIM
cuctemam. llepen cTymeHTaMu pacKpBIBAIOTCS 3HAYCHUS HH()OPMAIMOHHBIX 0a3 JTaHHBIX B
pa3BUTUHU COBPEMEHHOT0 0011ecTBa. B X0/1€ 00yUueHUs CTyA€HTHI JOHKHBI HAy4aTCsl CO3HATEIHHO
U PaMOHAIBHO UCIIOJIB30BaTh BO3MOKHOCTH, TIPEOCTABIISIEMbIC KOMITBIOTEPHOW TEXHUKOM, JIJIs
pelieHus pa3HOo0Opa3HbIX YIPaBICHUYECKHUX 3a/au.

1.4 IlepeyeHb NMIAHMPYEMbIX Pe3yJIbTATOB OOY4YeHHUS] MO JAUCHUILIMHE (MOAYJI0),
COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpaMMbl

W3ydenne naHHOM y4yeOHOM AMCLUMIUIMHBI HAalpaBlieHO Ha (OpPMHpPOBAHUE Y
00yJarouuXxcs CICIYIONUX KOMITETEHIIUN:

PesynbTaThl 00yUeHUs 1O AUCIHILTAHE
(3Haem, ymeem, e1adeem (HABLIKU U/UTU ONbIM
oesimenbHocmu))
IIK- 4 Cnoco0eH oCylIeCTBJIATH PadOThI MO0 MPOEKTHPOBAHUIO M BHEIPEHUI) CHCTEMBbI
3JIEKTPOHHOI0 [0KYMEeHToo0opoTa B cdepe JOKYMEHTALMOHHOIO YNPaBJIEHUS
OpraHu3anuu

Kox u HaumenoBanue
UHAUKaTOpa™

UIIK- 4.1. YyactByeT B pabote
10 IPOEKTUPOBAHUIO U
BHEJIPEHUIO CUCTEMBI
AIIEKTPOHHOTO
JTOKyMEHTO000poTa B cdepe
AOKYMCHTAIIMOHHOI'O YIIPAaBJICHUA
OpraHM3aLIH

3HAeT CUCTEMBI QJICKTPOHHOT'O ,[[OKyMCHTOO60pOTa

VYmeer  paboratb ¢ CUCTEMaMH  JJEKTPOHHOIO
JOKYMEHTO000pOTa

Brnageer cucreMaMu 31€KTPOHHOTO JOKYMEHTOOOOpOTA B
cdepe TOKYMEHTAIMOHHOTO YIPaBJICHHs OpraHu3alluu

UIIK- 4.2. CniocoOeH MPUMEHSTh
CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO0000poTa B chepe
JOKYMEHTAITMOHHOTO YIIPABICHUS
OpTaHu3aIH

3Haer MPUHOHUIIBI IPOCKTUPOBAHUA CUCTEM JJICKTPOHHOT'O
,Z[OKYMCHTOO6OPOT3.

YmMmeer BHEJIPATH
JOKYMEHTO000pOTa

CHCTCMBI SJICKTPOHHOI'O

[IpumeHnsieT cucTeMbl ANEKTPOHHOTO TOKYMEHTO000pOTa B
cdepe TOKYMEHTAIMOHHOTO YIPABJICHUs OpraHu3aIiH

PesynbraTel 00yueHHUs] MO TUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00y4arOIIUXCsl B COOTBETCTBUH C YTBEPKICHHBIM

y4eOHBIM TJIAHOM.
Nuaukaropel

JOCTHKCHUA

KOMIETEHIIMH  CYUTAIOTCS  C(HOPMUPOBAHHBIMU  IPH

JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTATOB O0YUYECHHUS.
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@OyHIaMEHTATbHOCTh MOATOTOBKM  CTYACHTOB 10 JAMCHUUIUIMHE 00ecnednBaeTcs
u3ydyeHneM NoHATHH, kareropuii COJ/] B JOKyMEHTAallMOHHOM YIpPAaBICHWW OpPraHU3alud U
IIPOM3BOJICTBA, METOAMUECKUM 000CHOBaHHEM ITpuMeHeHust CO/J] B opraHu3aiuy.

[TpuknagHas HaNpaBIEHHOCTh AUCHUILIMHBI 0a3upyeTcs Ha U3y4eHUH KOHKpeTHbIX CO/I,
o0ecrneynBaroIuX aBTOMATH3aIMI0 yIPaBJIEHUS TOKYMEHTOOOOpOTOM OpPIraHU3aLUH, PELICHUN
TECTOB M YYaCTHH B ONITUMHU3AINH JEJIONPOU3BOCTBA.

JUis aKTUBM3AaLMU IIO3HABATENbHON JEATENbHOCTH CTYAEHTOB IIpU IPOBEACHUU
NPAaKTUYECKUX 3aHATHH HCIONB3YIOTCS AaKTUBHBIE METOJbl OOydeHUs: MPOOJIEMHBIH U METO[
KOHKPETHBIX CUTYaIUi.

CucTeMHO-eSTeTbHOCTHBIN MOXO0/1 B 00YYEHUH CTYACHTOB PEAIN3YETCS IyTEM PEILICHHS
3ajay (cuTyauuil) Ha Mozensix Oyaymied npodecCMOHaIBHOM JesITenbHOCTH B Ipolecce
IIPaKTUYECKHUX 3aHIATUH.

JUis  pa3BUTUS HAaBBIKOB  CAMOCTOSITENIbHOW  pabOThl  CTyJIE€HTaMH BO  BpeMs
CaMOCTOSITENIbHOW pabOThl BBIMOMHSIOTCS TBOpYECKHE pabOThI, 3cce, CBsi3aHHBIE ¢ Ooiee
yri1yOJIeHHBIM U3y4YeHHEeM UH()OPMAIMOHHBIX CUCTEM U 0a3 JaHHBIX.

VYcBoeHne y4eGHOro mMarepuana CTyJeHTaMH OCYLIECTBIISICTCS IPENOJaBaTelIeM B
XO0JI€ TEKYILIEr0 U UTOrOBOTO KOHTPOJIS:

—  meKywui KOHmpolb 3HAHWM, YMEHMH M HABBIKOB MPOBOAMTCS INPH BbINOJIHEHUH
NPAaKTUYECKUX PAa0OT Ha 3aHATUAX, a TAKKe IyTEM YCTHOTO OMpOca, KOHTPOJIBHBIX pPadoT,
BBICTYIIJICHUS C HAYyYHBIMU COOOLICHUAMH, pedepaTaMu U 3cce.

—  UMO208blll KOHMPO.b TI0 AUCUUILINHE OCYLIECTBIISETCS B X0/1€ 9K3aMEHa B 7 ceMecTpe
ouHOU Gopmbl 00yueHus u Ha 4 kypce 3P0, KOTOPbII IPOBOIUTCS B YCTHOM MIIM MUCbMEHHOMN
dopmMe ¢ y4eToM pe3yIbTaTOB TEKYIIEro KOHTPOJIS B X0A€ O0yUCHHS.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT
OOmiast TpyJ0EMKOCTh TUCIMIUIMHBI cocTaBisieT 4 3auerHble equuuibl (144 gac.), ux
pacrnpeziefieHue 1Mo BujaM paboT NpeCTaBICHO B TAOIHIIE

®opma o0yuyeHus
Beero OuHasl
Buner pabot 7 8
4acoB
ceMecTp ceMecTp
(144) )

KontakTHasi pa6oTa, B TOM YHCJIE: 54.3 54,3
AyauTOpHBIE 3aHATHS (BCEr0):

3aHATHSA JIEKIIMOHHOT'O TUIIA 16 16
J1a00paTOPHBIC 3aHITHS 18 18
[IPAKTUYECKHUE 3aHITHSI 16 16
CEMHMHAPCKHE 3aHATHUS

Vka3zviearomes 6uovl pabom 6 coomeemcmeuu ¢
VUeOHbIM NIAHOM

HNuas koHTaKTHas1 padora:

KonTpons camoctostensHor padotsl (KCP) 4 4
[Tpomesxxytounas arrecrauus (MKP) 0,3 0,3
CamocrosiTejibHasi paboTa, B TOM YHUCJIE: o4 94

Kypcosas paboma/npoexm (KP/KII) (noocomoska)

Koumponvnas paboma 10 10
Pacuémno-epagpuueckas paboma (PI'P) (noocomosxa)

Pechepam/>cce (noocomosxa) 10 10
Camocmosmenvroe uzyuenue pazoenos,

camonoo2omoska  (npopabomka U NOBMOpeHUe
JIeKYUOHHO20 MAmepuana u mamepuana y4eOHUuKos u 14 14
VUEOHbIX Nocobuil, N0020MoBKA K 1AO0PAMOPHbLIM U

NPAKMUYECKUM 3AHAMUSIM, KOJLIOKGUYMAaM U m.0.)

IlonroroBka K TeKylieMy KOHTPOJIIO 20 20

KonTpoJb:

[ToaroroBka K 3K3aMeHy 35,7 35,7

Oo0wmas yac. 144 144
TPYAOEMKOCTh | B TOM YHCJIe KOHTAKTHas padoTa 54,3 54.3

3a4. el 4 4




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacnpenenenue BuioB yueOHON pabOThl U UX TPYJOEMKOCTH IO pa3JienaM JAUCHUIIUHBI.
Pa3nenbl (TeMbl) TMCUMIUIMHBI, 3ydaeMbie B 7 cemectpe (ouHast popma oOyyeHus)

KonnyectBo yacoB
Bueayn
No HaumenoBanue paszienos (Tem) Beero AYS;T(?TI;HM TOII;IHM
paborta
J | 113 JIP | CPC
1 Beenenne. OCHOBBI OpraHU3aIMH AIEKTPOHHOTO 99 4 4 4 10
JIOKYMEHT0000pOoTa
2.  |Kiaccel cuCcTeM 3JIEKTPOHHOTO JOKYMEHTO000pOTa 22 4 4 4 10
3 Opranu3anus CUCTEMBI JJIEKTPOHHOTO 30 4 4 4 20
JIOKYMEHTO0000pOTa
4. |Cnenmuduka BHenpenus COJ1 B kopnopauuu 28 4 4 6 14
UTOI'O no pazdenam oucyuniumsl 104 | 16 | 16 18 54
Kypconas pabora
KonTpons camocrositensHoi pabotsl (KCP) 4
ITpomexxyrounas arrectanus (MKP) 0,3
[ToaroToBKa K TEKyIemMy KOHTPOJIIO 35,7
OO0m1as TpyJ0EMKOCTh 1O TUCIUILINHE 144

[Tpumeuanue: JI — nekmuwm, 113 — mpaktudeckue 3aHatus / cemuHapsl, JIP — maGopaTopHbie
3anatus, CPC — camocrosiTenbHas paboTa cTyneHTa

2.3 Copaep:xanue pa3iesioB (TeM) THCHUNTHHBI
2.3.1 3ausaTHd JeKINOHHOr0 THIIA

®opma
Ne Hanveropanie Coneprxanue pasaena (TeMbl) TEKYIETO
paznena (TeMsbl)
KOHTPOJIS
1. |Beenenue. OcHoBHI |BBenenue. XapakTeprucTuka yaeOHON TUCIUILTAHEI, €€ MECTO
OpraHu3anuu Y pOJIb B CUCTEME 3HaHUM, CBA3b C APYTUMHU IUCHUIUINHAMH.
3JIEKTPOHHOTO CucteMbl HHPOPMALMOHHOTO U JJOKYMEHTALlHOHHOTO P
JIOKyMeHT0000poTa |obecnieuenus ynpasienus. O0mas xapakrepuctuka COJ1, nx
000011IeHHAs CTPYKTYypa
2. |Knaccel cucrem Opranunzanyst ”HGOPMALMOHHON CUCTEMBbI yIIPaBICHUS
3JIEKTPOHHOTO JIOKYMEHT0000pOTOM. ABTOMATH3ALMsI COCTaBIICHHS 5
JIOKyMEHT0000POTA [3JIEKTPOHHBIX IOKYMEHTOB H ITPOIIECCOB BBOJA TOTOKOB
BXOJISIIIMX JIOKYMEHTOB.
3. |Opranuzauus ABTOMaTH3aLUs XpaHEHHS AJIEKTPOHHBIX JOKYMEHTOB.
CUCTEMBI CucreMmbl yrpaBJieHust KOPIIOPAaTUBHBIM coaepkiuMbiM (CMS).
3JIEKTPOHHOI'O Cucremsbl, OpUEHTHPOBAaHHBIE HA On3HEC-TIporiecchl. CHCTEMBI P
JOKYMEHT0000poTa |yrpaBiieHust motokamu padbot (workflow).
4. |Crenmguka Cucremsbl ypaBiIeHNAs KOPIIOPATUBHBIMU 3HAHUSIMH.
BHeapenuss CO/l B |TexHonoruu Beioopa CO/1 anst BHeApeHHs. DTanbl BHEAPESHUS 3
KOPIIOpaIiu CoJli




2.3.2 3aHsATHSA CEMHUHAPCKOTO TUNA (MIPAKTHYECKHE / CEMUHAPCKHUE 3aAHATHS)

Ne Haunerosarme Temaruka 3ausTuii / padbot Popwma Tekyiero

pasnena (TeMbl) KOHTPOJISI

1. |Beenenue. OcHOBBI |XapakTepUCTHKa Y4eOHOH TUCHUILUIMHBI, €€ MECTO U POJIb B
OpraHu3aluu CHCTEME 3HAHMM, CBSA3b C IPYTUMHU JUCLUIUTHHAMM. Ormpoc 1o
QJICKTPOHHOT'O BBG)IGHI/IG. CucreMsbl I/IH(bOpMaIII/IOHHOFO u BOIpOCaM TCMHBI.
JIOKYMEHTOO00POTa |TOKYMEHTAIIMOHHOTO obecreueHus yrnpasiaeHus. Oomast P

xapakrepuctuka CO/1, nx 0000IIeHHas CTPYKTypa

2. |Kmaccer cuctem Opranuszamnus HHQOPMAMOHHON CHCTEMBI YIIPABICHUS Onpoc 10
QJICKTPOHHOT'O I[OKYMGHTOO60pOTOM. ABTOMaTI/I3aHI/I$[ COCTaBJICHHUA
I[OKYMCHTOO6OPOT3 SJICKTPOHHBIX JOKYMCHTOB U IMPOLCCCOB BBO/JIa ITIOTOKOB BOTIPOCAM TCMBI.

BXOJSIITUX JOKYMEHTOB. <

3. |Opranuzanus ABTOMAaTH3aIMs XPAHEHUS JJIEKTPOHHBIX JOKYMEHTOB.

CHUCTEMbI CucreMsbl YHpaBJICHUA KOPIIOPATUBHBIM COACPKUMbBIM OHpOC 10

DIIEKTPOHHOTO (CMS). BOIIPOCAM TEMEI

IOKyMeHT0000poTa |CHCTEMBI, ODUEHTHPOBAHHBIE HA OU3HEC-TIPOIIECCHI. P
Cucremsl yrpasjieHus otokamu padbot (workflow).

4. |Crnenuduka Cucremsl ynpaBieHHs KOPIIOPATUBHBIMU 3HAHUSMHU. KonTponbHas
BHeApenus CO/| B |Texunomoruu Beioopa COJ1 uis BHEApEHUs. DTarbl pabora.
KOpIiopaiuu BHeApeHus: COJ[ T

2.3.3 3ansiTHs CEMHHAPCKOro THNA (J1aGopaTopHbIe padoThI)
HaumenoBanue ®opma
Ne paznena Temaruka 3ansaTHii / paboT TEKYILEro
(Tembl) KOHTPOJIA

1 | Beenenue. Jlabopatopnas pabora Nel. Asmomamuszayus
OcHOBBI cocmasnienuss  2JeKMPOHHBbIX ~ OOKYMEHMOo8 U
OpraHU3aIHH npoyeccos 8600a NOMOKO8 BXO0AUUX OOKYMEHMOB.
anekTpoHHoro | [loHsitue gopmel 3neKkTpoHHOrO AokyMeHTa (D/1). OrHer 1o
nokymenToo6o | Buabr DJ[. CoctaB snemeHToB D/ M MeTOABI HX 6 .
pota 3anonHeHus U koHTpods. CocrtaB  omepanuit f1abOpaTopHoH

npoekTHpoBaHus U obpadorku DJI. OcoGeHHOCTH padore
MIPOEKTUPOBAHUS U 3aIMlOJIHEHUs U 00paboTku Web-

dopm. Krnaccudukanuss cpeacTB COCTaBICHUS U

3aIOJIHEHHUS AJIEKTPOHHBIX JOKYMEHTOB.

2 | Kiaccer JlaboparopHuas pabota Ne2. Beibop cucmemol OT4er 1o
CHUCTEM 9NEeKMPOHHO20 OOKYMeHMOoobopoma 0/is 6HeOpeHusi | 1abopaTOPHON
ANEKTPOHHOTO | 8 opeanuszayuu. Haznauenue, chepbl IpUMEHEHUS pabote
JIOKyMeHT0000 | TexHojoruu «workflowy. IlpuHiune! opranuzanuu
pora workflow-cucrem. XapakrepucTrka Ki1accoB

CHCTEM, UX Ha3Ha4YeHue, chepbl MPUMEHEHUS U
0COOEHHOCTH
MCII0JIb30BaHUS.

3 | Opranmszamuss | JlaGoparopuas pabora Ne3. Aemomamuzayus Otyer mo
CHUCTEMBI XpaumeHuss  21eKMPOHHBbIX —~ OOKYMEeHmOog. DTambl | J1abopaToOpHOU
AJNIEKTPOHHOTO | Pa3BUTHUS CPEJICTB aBTOMATU3UPOBAHHOTO XPAHEHUS pabote
JOKYMEHTOO0O0 | M TOHMCKAa TEKCTOBBIX JOKyMEHTOB. IlonsTHe
pora WH(POPMAITMOHHO-TIONCKOBON cucTeMbl. OCHOBHBIE

komnoHeHTbl UIIC u texnonmorust pabdotsr ¢ UIIC.
[TonsiTue cucTeMbl YIpaBlI€HUS 3JIEKTPOHHBIMHU
nokymeHntamMu (CY/l), ¢yHKIMH, BBITOIHSEMbIE
CVY]Jl B mporeccax ymOpaBJICHHs] SKOHOMHUYECKON




cucremoii. Ctpykrypa CVY]/| u Ha3HaueHue ee

KOMITOHEHT.

4 | Crnenuduka JlaboparopHuas padora Ned. Opeanuzayus cucmemol Otuer no
BHEJPEHUS 91eKMPOHH020  O0KyMeHmoobopoma. Ilpunanue | maGopaTopHOiA
Cols AJIEKTPOHHOMY JIOKYMEHTY IOPUJAMYECKON CHIIBL. pabote
KOpIOpanuu B3aumoneiictBue ¢ BHemHeH cpemou. Murpanus

CYIIECTBYIOIIMX  JOKYMEHTOB. OcobenHoctu

BHeApeHuss CO/] Ha mpeAnpusTUsX pa3HbIX BHUJIIOB
nestenbHOCTH. OOmuMe mpoOieMbl  BHEIPEHUS
CUCTEM JIOKyMEHTO000pOoTa.

3amura naboparopHoii padotsl (JIP), Bemonnenue kypcosoro npoekta (KII), kypcoBoit
pa6otel (KP), pacuerno-rpaduveckoro 3amanmsi (PI'3), manucanue pedepara (P), acce (D),
koiokBuyM (K), rectuposanue (T) u T.x1.

[Ipy u3yyeHUM  OUCHUIUIMHBI MOTYT  TMPUMEHSTCS  DJIEKTPOHHOE  OOydYeHHe,
JTUCTaHIIMOHHBIC 00pa3oBaTelibHbIC TeXHOJIoruu B coorBercTBHH ¢ PI'OC BO.

2.3.3 lIlpumepHasi TeMATHKA KYPCOBbIX padoT (IPOeKTOB)
KypcoBsie paboThl 0 AUCHHUILIMHE HE TPEyCMOTPEHBI

2.4 IlepeyeHb y4eOHO-METOAMYECKOI0 00eceYeHus AJIsi CAMOCTOATEIbHONH padoThl
00y4YaIIMXCS M0 JUCHHUILINHE (MOYJII0)

IepeyeHsb yueOHO-METOAMIESCKOTO 00CCIICUCHUS TUCIIMIUIMHBI [0 BBITIOJIHEHUIO

Ne Buxg CPC o
CaMOCTOSTENIFHON pabOTHI

1 Dcce Memoouueckue pexkomenoayuu no NOO2OMOBKEe NUCbMEHHLIX pabom
cmyoenmamu: yuebHo-memoouyeckoe nocooue / cocm. B.B. Epmonenko,
M.P. 3akapan, /I.B. Jlanckaa, M.A. Mupownuyenxo, A.1l. Caguenko,
A Jlemxuna. Munucmepcmeo HayKu u Gvicuieco 00pa308amus.
Poccuiickoii @edepayuu, Kpacnooap: Kybaunckuii eocyoapcmeerHblll
yrugepcumem, 2022. - 101 c.

2 Peghepam Memoouueckue pexomeHoayuu no NPOBEOeHUI0 CEMUHAPCKUX 3aHAMUL,
Kpyenvlx cmosios, OUCKyccuu: memoo. pekomenoayuu / B.B. Epmonenko,
J.B. Jlanckasa, M.A. Mupownuuenxo, M.P. 3akapsan, M.B. Toouka, A.11.
Casuenxo, [.A. [emxuna. Munucmepcmeéo mnayku u 6vicuieco
oopaszosanusi Poccutickou @edepayuu, Kybauckuil eocyoapcmeeHHblil
yHusepcumem. - Kpacnooap: Kybancxuii coc. yn-m, - 2022. - 87 c.

Y4yeObHO-METOANYECKHE MaTepuajbl I CaMOCTOATEIBHONM pabOThl O0YyYarolUXCs W3
qucila MHBAJINMJIOB U JIUL] C OTPAaHUYEHHBIMU BO3MOXKHOCTAMH 310poBbs (OB3) npenocrasistoTcs
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYEHUSIM UX 3[JOPOBBS U BOCIIPUATHS HH(POpMALIUU:

JUid 111 ¢ HapyLIEHUSIMU 3pEHUS:

— B MieyaTHOM popme yBeTHMUEHHBIM HIpUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B ¢popMe ayauodaiina,

— B re4atHoi (opme Ha s3bike bpaits.

Jlyig U1 ¢ HapyLIeHUsIMU CyXa:

— B I1e4aTHoi (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JUig au1 ¢ HapyLIeHUsIMA OIIOPHO-JBUTaTEIbHOTO anmapara:

— B TIe4aTHOU opme,

— B (popMe 2IEeKTPOHHOTO TOKYMEHTA,

— B ¢popmMme ayauodaiina.

JIaHHBINA TepeyeHb MOXeT OBITh KOHKPETH3MPOBAaH B 3aBUCHUMOCTH OT KOHTHHIEHTa
oOyyJaronuxcs.



3. OoOpa3oBaTe/ibHbIEe TEXHOJIOTMH, NPUMeHsieMble MPH OCBOCHUM JUCIHUNIHHBI
(Momy.Jis)

OOpa3oBaresbHble TEXHOJIOTUH, WCIOJIb3yEMble IPH pealu3alil pa3IuyHbIX BHJOB
y4eOHOU NesATEeIbHOCTH:

— JIGKIIUM: HWHTEPAKTHBHbIC (IMAJOrOBble) W NPOOJEMHBIE C KOMIBIOTEPHBIMHU
NPE3CHTAIMSMU;

— IPaKTUYECKUE 3aHATHS, JTa0OpaTOpHbIE PadOTHI;

— KOMITBIOTEPHAS MOJICIIMPOBAHUE.

TpaauumonHsle 00pa3oBaTeNbHbIE TEXHOIOIUHU: JIEKIIUHU, IPAKTHUECKUE 3aHTHUS.

Texnonorus npobiaemMHoro oOyueHHs: JEKIHMS — JUCKYCCHs, NpoOJeMHas JIeKIus,
KOMIIbIOTEpHAs Npe3eHTanus. Ha ekuusax usnararorcs OCHOBHbIE TEOPETUUYECKHE MTOJIOKEHUS U
KOHIICTIIIUS Kypca, AAoIIHe CTYJeHTaM HH(pOpMaIiK, COOTBETCTBYIOIIYIO IPOrpaMMe.

3ajaya MPAKTUYECKUX 3aHATUH — pa3BUTHE y CTYJIEHTOB HAaBBIKOB IO IMPUMEHEHMIO
TEOPETUYECKHUX IOJIOKEHUH K PEHICHUI0 MpakTHueckuX 3amad. C 3Toi 1enpio pa3paboTaHbI
3aJjaHus IS BBIIIOJIHEHMs IMpakTHYecKUX paboT. OHM COCTOAT M3 33/7a4 U YyNpakHEHHH,
OpPUEHTHPOBAHHBIX HAa YCBOCHHE TEOPETHUYECKOT'O MaTephalia U YMEHHUS €ro MCIIOJIb30BaTh JJIs
perieHus 1abopaTOPHBIX (MIPAKTHYESCKUX) 3a/IaHHH.

Ha kaXXaoMm NpakTHYECKOM 3aHSTHH OTBOJAWUTCS BpeMs Uil IUCKYCCHH, B KOTOPOH
YUYacTBYIOT JOKJIAJ4YMK, IOATOTOBUBIINI COOOIIEHNE O KaKoil — 1100 MpakTHUECKOH mpobieme
MH(OPMaLIMOHHBIX CUCTEM U 0a3 JaHHBIX, €ro ONNOHEHTHI (1 niam 2 yenoBeka), MOArOTOBUBIINE
KOHTPapryMEHTBHI, U APYTHe CTYACHTHI IPYIIIbI.

Hpyras ¢dopma opraHuzanust paObOThl CTYJCHTOB — HalMCaHWe pedepara, KOTOpPOe
npezcTaBisieT co0oi HeOO0IbIIOe HCCIeJOBaHUE KaKol — 100 MpobieMbl Kacaroleecst TCOpUH U
NPaKTUKA MH(POPMAIMOHHBIX CHUCTEM W 0a3 JaHHBIX C TPEAIOKECHHEM BapUAaHTOB PEUICHHUS
JTAaHHOM MpOO6IEMBI.

Jlnsi OTBETOB Ha WHIMBHUAyaJIbHBIE BOMPOCH, a TaKXKe JIsi TOMOIIM B IOATOTOBKE
pedepaToB 1 HanMCcaHUs Icce MPEAYCMOTPEHBI MHIMBUAYaIbHbIE KOHCYJIBTAllUU MPENoaBaTesl.

Jlnist I ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMH 3JI0OPOBbBsSI TIPEAYCMOTPEHA OpTaHMU3aLus
KOHCYJIbTAIMH C MCIIOJIb30BAaHUEM HJIEKTPOHHOM MOYTHI.

4, OneHouHble Cpeacrea AJsl TEKYIIEro KOHTPOJISA yClIEBAEMOCTH U l'lpOMe)KyTO‘-lHOﬁ
aTTeCTalluu

OrneHouHBIE CcpelcTBa MNpeJHAa3HAYeHbl Ui KOHTPOJIE M OLEHKH 0O0pa30BaTeNbHBIX
JOCTHXKEHUI 00ydaroluXcsi, OCBOMBLIMX MHporpamMmy Yy4deOHOM aucuumiuHbel «OCHOBBI
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa B OPraHU3aLM».

OneHoYHBIE CPEACTBA BKIIOYAET KOHTPOJIBHBIE MATEpUAIbl ISl IPOBEACHUS TEKYLIero
KOHTPOJISE B (hopMe TeCTOBBIX 3a/JaHUM, JOKIaja-Tpe3eHTAllUd MO MPOOJIEMHBIM BOIPOCAM,
pPa3HOYPOBHEBBIX 3a/laHUN, pOJIEBOM WIPbl, CUTYallMOHHBIX 3adad (yKa3aTb HHOE) H
NMPOMEKYTOYHOM aTTecTaluM B JopMe BOIIPOCOB U 33JaHUH K IK3aMEHY.
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CTpyKTypa OLEHOYHBIX CPEICTB JJIf TeKylleil U MPOMeKYTOYHOH aTTecTaluu

HaumeHoBaHHE OIICHOYHOTO CPEJICTBA
Ne | Kog u HaumeHoBaHue PesynbpTarsl "
Texymmit [TIpomexxyTouHas
/o MHAMKATOpa 00yueHus
KOHTPOJIb aTTecraius
UIIK- 4.1. Bonpocwt ons Bonpoc na
VYyactByeT B pabore YCMHO20 9K3aMeHe
3HaHUS CUCTEM
0 TIPOSKTHPOBAHUIO (nucvmerHoeo) 1-3
AJIEKTPOHHOIO
U BHEIPEHUIO onpoca no meme,
JIOKYMEHTO0000pOoTa
CHCTEMBI pasoerny.
JIEKTPOHHOI'O
1 JOKyMeHTooOopoTa B | HaBbIku BiageHus Jlabopamopnvie | Bonpoc na
cdepe CUCTEeMaMH pabombi. 9K3aMeHe
JOKYMEHTAllMOHHOI'O | 3JIGKTPOHHOI'O Peghepam, 4-8
yIpaBJIEeHUs JOKYMEHTO000pOTa B | 0K1a0,
OpraHu3aIuu chepe coobweHue, rcce
JOKYMEHTAIMOHHOTO
yIpaBIeHUS
OpraHu3aIu
3HaHUS IPUHIIUIIOB Pecepam, Bonpoc na
UIIK- 4.2. Cnocoben P ep P
IIPOEKTUPOBAHMUS 0oK1ao, 9K3aMeHe
MPUMEHSTH CUCTEMBI
2 CUCTEM coobwenue, acce 9-14
3IEKTPOHHOTO
AJIEKTPOHHOTO
JIOKYMEHTO0000pOTa B
JIOKYMEHT0000poTa
chepe
HaBbiku paboTsI ¢ Konmponvnasn Bonpoc na
JIOKYMEHTAIlMOHHOTO
cucTeMaMu paboma Nel- no | sxkzamene
yIpaBIeHUs
3JIEKTPOHHOTO meme, pazoerny. 15-19
OpTaHu3aIuu
JIoKyMeHToobopoTta | Tecm

TunoBbie KOHTPOJIBbHBIC 3aJaHUSI HJIN HHBIE MATEPHAJIbI, HEOOXOAUMBbIE /15l OLCHKH
3HAHMH, YMEHHUI, HABBIKOB M (MJIM) ONbITA JAEATEJbHOCTH, XapPaKTEPHU3YIOIIHX ITAIbI
(¢opMupoBaHHA KOMIIETEHIHII B MpoLecce 0CBOeHHUs 00Pa30BaTeJbHOI POrpaMMbl. TEMbI
acce, pedeparoB, NIepeyeHb NPAKTUUECKUX 3aJaHU, TaOOpaTOPHBINA MPAKTUKYM U KOHTPOJIbHBIX
paboT xpaHsTcs Ha Kadenpe.

IIpuMepsI TeCTOBBIX 3a1aHUM:

1. IlpenmymecrBa nuarpammel I'anra:

a) BU3yaJIM3UPYET MPOIIECC peanu3alii IpoeKTa 11l KOMaH/Ibl, TOMOTaeT KOHTPOJIUPOBATh CPOKU
BBITIOJTHEHMS IIPOEKTA U KAXKIOM 3a/1a4M, I03BOJISIET KOHTPOJIMPOBATH IPOTPECC 3a/1a4 U IPOEKTOB,
YIOPOIIAET B3aUMOJCHCTBHE B KOMaH e, momMoraeT 3 (GpeKTUBHO yHpaBisaTh paboyeil 3arpy3Koi;
0) momoraer KOHTPOJHMPOBATH CPOKH BBIMOJIHEHUS MPOEKTa M KaKIOH 3a1aud, YIpOIIaeT
B3aUMOJICHCTBUE B KOMaH/Ie, ToMoraeT 3¢()EeKTUBHO YNPaBIATh paboueil 3arpy3Kou;

B) BHU3yaJM3UpPYeT IMpOIecC peaju3alMu IpOoeKTa s KOMaHAbI, MoMoraer 3(pQeKTUBHO
YOpaBIsATh pabouelt 3arpy3Kou.

2. OnpenesieHue ONeporpaMmabi:

a) Oneporpamma - rpadudeckasi HHTEpPIpETaIus MPOIIECCOB COCTABIEHUS TOKYMEHTOB KakK IO
onepanusiM GOPMHUPOBAHUSI COJEPIKAIIEHCS B HUX WH(OPMAIIH, TaK U TIO OTepaIusM
00paboTKu caMuX HOCHTENeH HHpOpMaIIHH;

06) OneporpaMMa He YCTaHABJIMBAET MOCIEAOBATEIIBHOCTD BHITIOJIHEHHS ONIEpaIiiii Mo 3alaHHON
MpOLEAype ¢ yKa3aHUEeM KOHKPETHBIX UCIIOHUTENCH;
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B) OmeporpaMma yCTaHaBJIMBAET MOCJIEI0BATEIbHOCTh BBIMOJIHEHUS ONEpalfil 1Mo 3aJaHHON
pOLEAYPE, HE YKa3bIBasi KOHKPETHBIX UCIIOJHUTEINEH.

3. MeToabl HATVISIAHOTO NPeACTABJICHHUS IBHKEHUS JOKYMEHTHONH HH(pOpManum:

a) HOMEHKJIaTypa /e,

0) MHCTPYKLHUA IO IEIOIPOU3BOJCTBY, AITOPUTM, OITOPHBIN KOHCIIEKT;

B) TEXHOJIOTHYECKHE LIETIOUKH, I'paKH, CXEMBI, OlleporpaMma, MapuIpyTHO-TEXHOJIOTUYECKHE
KapThl, TOKYMEHTOIPAMMBI.

4. OCHOBHBIE JOKYMEHTHI MIPOEKTA ONTHUMHU3ALNU JOKYMEHT0000poTa:

a) MPUKa3bl, 10TOBOPHI, OyXralTEPCKUE TOKYMEHTHI;

0) aKThl, cueTa, JOKyMEHThI (POHJIa OIUIATHI TPY1a, IPUKa3bl, JOTOBOPHI, MChMa (BXOASIIUE U
UCXOJIAIINE), aBAHCOBBIE OTUETHI, OyXTalTepPCKHE JOKYMEHTHI,

B) aKTbl, CYETA, IPUKA3bl, JOTOBOPHI, ABAHCOBBIE OTYETHI, OyXIaaTepCKUE TOKYMEHTHI.

5. Onpenesnenne oNTHMHU3ALMSA TOKYMEHT0000poOTA:

a) IMepexo/1 Ha AIIEKTPOHHBIN JTOKYMEHTOO00POT;

0) HaZEeXKXHBIN U O0e30MacHbIil OOMEH TOKyMEHTaMU;

B) KOMIUIEKC MEp OpraHW3alMOHHOTO, TEXHUYECKOro, IMPOTPAMMHO-TEXHHUYECKOTO U
OPTIIPOEKTHOTO XapaKTepa, BHIMOJHICMbBIX OPraHU3aIUCH.

6. OnpenesneHne perJaMmeHTanus JOKyMeHTO000poTa:

a) COBOKYITHOCTh HOPM, MPaBHJI, CTAHAAPTOB U MPOILIEAYDP, OTPAHUUUBAIOIINX U OTPEIEIISIOMINX
(bOpMBI 1eSATENBHOCTH IOKYMEHTO000POTa;

0) CTPYKTypUpPOBaHHOE OIKMCAHUE IOKYMEHTA,

B) popMUpOBaHHE HOPMATHUBHON JOKYMEHTAINH.

7. Onpenenenne aBTOMaTH3anus JOKyMeHTO000poTa:

a) epeveHb U Ipoueaypbl 00pabOTKH JOKYMEHTOB;

0) BHE/IpeHHE B CTPYKTYpPY KOMIIAHUH CUCTEMBI, KOTOpasi YIpoIaeT Ou3HeC-IpoLEecCHl;
B) nepedyeHb PYHKIMI paOOTHUKA MO BEJCHUIO JEJIONPOU3BOICTBA U IOKYMEHTO000POTA.

8. [IpaBuia 3¢ pekTHBHON OPraHU3aNNU IBUKEHNS TOKYMEHTOB:

a) COKpallleHHEe JTaloB COTJacoBaHUs (KOJMYECTBA HCIIONHHUTENEH), YEeTKO pachpeaeneHue
00SI3aHHOCTE M CTEINEHb OTBETCTBEHHOCTHU MCXKAY HUCIHOJTHUTCIIAIMH, BCACHHUEC YUCTa
JOKYMEHTOO0OpOTa C YyKa3aHWeM JaT TMOCTYIUIGHHS | UCIOJHEHMs, BeAeHue rpaduka
JTIOKYMEHTOO000POTA;

0) yeTkoe pacmpesenieHue 00sS3aHHOCTEH U CTENEeHb OTBETCTBEHHOCTH MEXKIY HCTIOIHHUTEISMHU,
BejIeHUE rpaduka JOKYMEHTOO000pOTa;

B) COKpallleHHE DJTaloB COTJACOBAaHUSA, YETKO paclpe/elieHne O0S3aHHOCTeH U CTeneHb
OTBETCTBEHHOCTH MEXIY UCIIOJHUTEIISIMA, BEJCHHE XKypHAJIA ydeTa JJOKYMEHTO000poTa.

9. @opMbl NpeaCcTABJIECHHS] PACIIMCAHMIA:

a) COTJIacCOBaHUS, PACHPEICIICHUS, YIIOPSII0UCHHUS,
0) cTaTHYecKue U TMHAMUYECKUE;

B) rpaduyeckue, aHaTUTUYECKUE, TAOTHYHBIE.

10. KocBenHble 3¢ (pekThI OT mepexosa Ha FJIEKTPOHHBIA JOKYMEHT0000pOT:

a) TIO3UTHBHBIE W3MEHEHMs B KOPIOPAaTHUBHOW KyJbType OpraHU3alud, BO3HUKHOBEHUE
3G (EeKTUBHBIX CBSI3€H MEXIy MOJpa3feNieHusIMU OpraHu3allid W BHYTPH MOJpa3/elieHuH,
JTydIIde BO3MOKHOCTH JUIsi OOMEHa ONBITOM, HAaKOIUIEHHE <IYUIIMX TMPAaKTHK», MOBBIIICHHE
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WHBECTUIIMOHHON MPUBIIEKATEIIBHOCTH KOMIIAHWUHM, POCT KA4eCTBA YINPABICHUYECKHX PELICHUH,
U3MEHEHHE OTHOILICHUS K TPy 3a CUET MOBBIIICHHS JOIH TBOPUYECKON paboTHI;

0) PKOHOMHSI BpPEMEHHU Ha MOUCK HYXKHOTO JOKyMEHTa, IpOocTod u 3¢ (EKTUBHBIN KOHTPOIb
JIOCTYTIA K JJOKYMEHTAIUH, BO3MOKHOCTh OJJHOBPEMEHHOU pabOThI ¢ JOKYMEHTaMH, KOHTPOJIb 32
JIBUKEHUEM JOKYMEHTOB, BO3MOXKHOCTh YJAJIIEHHON pabOThI C JOKYMEHTaMH, SKOHOMHUS Oymaru
U TIPOCTPAHCTBA [T XpaHEHUS OYMa)KHBIX JIOKYMEHTOB;

B) COKpallleHHe BpeMeHH 00paboTKH JOKYMEHTOB U YCUJICHHE KOHTPOJIS ee padouero mporecca u
CPOKOB.

11. IIpeumyuiecTBa 3JIEKTPOHHOI0 IOKYMEHTO000POTA 110 CPABHEHHIO ¢ OYMAKHBIM:

a) YKOHOMHUSI BpEMEHHU Ha ITOMCK HY>KHOT'O JOKYMEHTa, IPOCTON U 3(h(hEeKTUBHBINA KOHTPOJIb
JIOCTYTIA K JIOKyMEHTAIU{, BO3MOKHOCTb OJTHOBPEMEHHOM pabOThI C JOKyMEHTaMH, KOHTPOJIb 32
JIBYDKEHUEM JOKYMEHTOB, BO3MOKHOCTb YJaJIEHHON pabOThl C JOKYMEHTaMHU, SKOHOMUs Oymaru
U TIPOCTPAHCTBA [T XpaHEHUS OYyMa)KHBIX JIOKYMEHTOB;

0) HOBBIIIACT HAJAEKHOCTh XPAHEHHI SJIEKTPOHHBIX 00pa30B BXOJAIINX, UCXOASIINX U
BHYTPEHHUX IOKYMEHTOB;

B) MO3UTHBHbBIC U3MEHEHHS B KOPIIOPATUBHOM KYJIbTYPE OpraHU3allK, BOSHUKHOBEHHUE

3 PEKTUBHBIX CBA3EH MEXKAY MOAPA3IeICHUSIMA OPTaHU3alluN U BHYTPH MTOPA3IeICHUH,
JTy4IIHe BO3MOKHOCTH JIIs1 0OOMEHa OIIBITOM, HAKOIUIEHUE «IyYIINX MPAKTUK», IOBBIIICHUE
MHBECTULIMOHHOM ITPUBJIEKATEIbHOCTH KOMIIAHNUH, POCT KAa4ECTBA YIIPABICHYECKUX PEIICHUN.

12. TpeboBanus, npeabsiBJsieMble K 3JIEKTPOHHOMY apXUBY.

a) o0ecreynTh COXPaHHOCTh HOCUTeNEel HH(OpMALIUHU, T0JIEP>)KUBATh BO3MOYKHOCTh CUUTHIBAHUS
uH(popMauu U e€ BocpouspeieHus B teueHuu 10 ner;

0) npoBepsieT CPOK JecTBUS cepTU(UKATA HIIEKTPOHHOM MOAINCH;

B) 00eCneuuTh COXPaHHOCTh HOCHUTENEH WH(POpMAINU, TapaHTHPOBATh HEU3MEHHOCTh CaMOM
UH(pOpPMaLKH, TOIEPKUBATH BO3MOKHOCTh CUMTHIBAHUSA MHPOPMALIUHU U €€ BOCTIPOU3BEICHHS.

13. Onpenesienue 31eKTPOHHON oYepenu:

a) MpOrpaMMHO-aNMapaTHbIA KOMIUIEKC, PETyIUPYIOIINNA TOTOK OCETUTENEN B yUPEKICHUY;
0) coBpeMeHHas yciyra, Co3/laHHast Ul yIpaBiieH!s] OU3HEC-TIPOLIECCaMU;

B) COBPEMEHHasl YCIIyTa, CO3/IaHHas JUId YIIPABJICHUS OuepesiMU B OM3HEC-TIEHTpE.

14. U3MepumMble OKa3aTe/ M 3J1eKTPOHHON oyepeau:

a) JUTUTETFHOCTh 00CTY>KUBaHUs, YPOBEHb YAOBIETBOPEHHOCTH O0CTYKUBAHUEM;

0) BpeMsl HaXOXJIEHUS TMOCETUTENs B O4EpeaH, NIUTEIBHOCTh OOCITYKUBAHUS, BpEMs MPOCTOS
COTPYAHUKA MEXAY ABYMS IOCETUTENSIMU, KOJIMYECTBO NPHHATBIX IOCETUTENIEH, YPOBEHb
YAOBJIETBOPEHHOCTU O0CITYKUBAHUEM;

B) BpEeMsl HaxOXICHHUS TIOCETUTENs B OYEpEeAM, MPOCTOSI COTPYAHHKA MEXIY JBYyMS
IIOCETUTCIIAMMU.

3ayeTHO-IK3aMEHALIMOHHBbIE  MaTepHaabl  (BONPOCHI) I  NPOMEKYTOYHOM
arTecTanuu (AK3aMeH)

1. TlonsiTe »>IEKTPOHHOTO JOKYMEHTOOOOpOTa. ABTOMATH3HPOBAaHHBIE CHCTEMBI
AIIEKTPOHHOT'O JOKYMEHTO000pOTA.

2. TIpobnemsbl epexoia 0T OYMa)KHOTO K 3JIEKTPOHHOMY JOKYMEHTOOOOPOTY.

3. OcHoOBHOE Ha3HaYeHHe U 00JacTu ucnonb3oBanus CO/I.

4. CTpyKTypa U QyHKIUH CUCTEM BIIEKTPOHHOI'O JOKYMEHTO000pOTA.

5. ®yskuumu u 3aaa4u, pemaeMbie COJ1 (MapuipyTu3saiys, pa3rpaHi4eHle J0CTYa).

6. OcHoBHble Kkiaccel COJI. Cucremsl ynpaBieHUsS KOPHOPATUBHBIM COZIEPKUMBIM
(CMS). Cuctemsl paboThI ¢ H300paKEHUSIMH.
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https://atlas-soft.ru/products/atlas-docflow/
https://atlas-soft.ru/articles/trebovaniya-k-elektronnomu-arkhivu/

7. OcnoBubie kmaccel CDJI. Cucrempl, OpUEHTUPOBAHHBIE Ha OW3HEC-TIPOILIECCHI.
Cucremsl ynpasieHus norokamu padot (workflow).

8. OcHoBHbIE cTpyKTypHble 37eMeHThl COJ[ (XpaHmiuina ITOKYMEHTOB W KapTOYeK,
MOy OU3HEC-TIOTHKH).

9. OcHoBuble 3nemMenTsl COJ] (XpaHUIUIIa JOKYMEHTOB M KapTOueK, MOAYJIH OU3Hec-
norukn). VIX cTpykTypa u QyHKIIMOHAIBHOE TPeHA3HAYCHUE

10. Poccwuiickmii W 3amaaHbIi MOAX0J K MOCTPOEHUIO TOKyMeHTooOopoTa. Crenuduka
POCCHIICKOT0O IOKyMEHT0000pOTA.

11. Tennenuuu pa3Butus peiaka CO/JI.

12. I'pynner COJl Ha pOCCHUHCKOM pBIHKE (OPUTHHAIBHBIE POCCUICKHE pa3pabOTKH,
Moav(UKaKMK 3anaJHBIX NPOrpaMMHbIX miatdopm). [lpenMyiiecTBa U HETOCTATKH OCHOBHBIX
MPEACTABUTENEN ITUX TPYIIIL.

13. OcHoBHbIe UrpokHu Ha poccuiickoM peiHKe CO /1. Tennenuuu pazputus peinka CO/I.

14. TIpouecc BeiOopa COJI mist opranuzanuu. Kpurepuu Beioopa.

15. TIpouecc BwiGOopa COJl mna opraHuzanuu. TeXHOJOTUU CPABHUTEIHLHOTO aHAIN3a
CO/.

16. Beiobop C3BJI. Meroauku
¢$yHKIMOHAIBHBIX TpeboBaHui Kk CO/I.

17. Texuonoruu Baenpenust COJ1. bapbepsl npu BHEAPEHUU CUCTEM JTOKYMEHTOOO0POTA.

18. Drtamer BHeapenus COJ]. CTOMMOCTh U MPOIOIDKUTEILHOCTD TPOIEcca BHEAPCHHUS.
bapbepbl npu BHEAPEHUU CHCTEM.

19. 3arpatsr u 3pdexTsr oT BHEApeHuss CDJ] B opraHuzaium.

06CJ'IGIIOBEIHI/IH IpCaIpuAaTUs n OIIpCACIICHUS

Kputepun oneHuBaHus pe3y1bTaTOB 00yUeHUsI

OrieHka Kputepuu orieHUBaHUS 110 YK3aMEHY
Bhicokuit OLEHKY «OTINYHO» 3aCIYKUBACT CTy/CHT, OCBOMBILHI 3HAHUA, yMeHus,
YPOBEHb «5» KOMIIETCHITMH ¥ TEOPETHUECKUN MaTeprall 0e3 MpoOeIOB; BHITOIHUBITUI
(oTmuro) BCE 3aJlaHus, NPEIyCMOTPEHHbIE Y4YeOHBIM IIJJAHOM Ha BBICOKOM
KaueCTBEHHOM YPOBHE;, NPAKTHYECKHE HABBIKH MPO(ECCHOHATHLHOTO
MIPUMEHEHHS OCBOCHHBIX 3HaHUN C(hOPMUPOBAHBI.
Cpenamii OIICHKY «XOpOIIIO» 3aCiy’KWBAaeT CTYACHT, MPAKTHUYECKHA TOJHOCTHIO
YPOBEHB «4» OCBOUBILIUH 3HAHUSI, YMEHH S, KOMIIETEHIIUHN U TEOPETUIECKHI MaTepua,
(xoporo) y4eOHbIE 3a/JlaHusl HE OIICHEHbl MaKCUMAJbHBIM YHCJIOM 0ajuioB, B
OCHOBHOM c()OpMHUPOBaI MPAKTUIECKUE HABBIKH.
[Toporossrii OIICHKY «YJOBJICTBOPUTEIHLHO» 3aCly’)KHBAe€T CTYJACHT, YacTHYHO C
YPOBEHB «3» npobenaMyd  OCBOMBIIWM  3HAHUS, YMEHHUS, KOMIIETEHIMH |
(ynoBneTBOpH- TEOPETUYECKHI MaTepuaja, MHOTHE Y4eOHble 3amaHus JMOOo He
TEJBHO) BBIIIOJHUJI, JHUOO OHHM OLIEHEHbI YHCIOM OajIloB OJM3KUM K
MUHUMAJIBHOMY, HEKOTOPBIC TPAKTHYECKHE HABBIKM HE CPOPMHUPOBAHBI.
MUHUMAIBHBIA | OIEHKY «HEYIOBIETBOPUTEIHHOY» 3aCIyKHBAET CTY/ICHT, HE OCBOUBIIUN
YPOBEHB «2) 3HAHUS, YMEHUS, KOMIIETEHIIMN U TEOPEeTUYECKUIl MaTepuan, ydeOHbIe
(Hey1OBIETBO- 3aJJaHuUs HE BBIMTOJIHUII, TPAKTUYECKHE HABBIKU HE COPMUPOBAHEI.
PHUTEINIBHO)

OneHouHbIE CpencTBa Uil MHBAIWAOB M JIMI[ C OTPAHUYEHHBIMH BO3MOKHOCTSMH
3JI0pOBbsI BEIOUPAIOTCA C YYETOM UX WHAUBUIYATbHBIX ICUXO()U3UYECKHX OCOOEHHOCTEM.

— IIpY HEOOXOMMOCTH UHBAJIUAAM U JINIIaM C OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbSI
IIPEAOCTABIISAECTCA JOMOJHUTEIIBHOE BPEMS Ui IOATOTOBKY OTBETA HA DK3aMEHE;

— P MIPOBEJIEHUH MPOLIETYPhl OLICHUBAHUS PE3YJIbTAaTOB O0yUEHHUsI HMHBAINUJOB U JIUIL C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 310POBBS IIPEAYCMATPUBACTCS UCIOJIB30BAHNE TEXHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSA3H C UX MHJIUBUIYATbHBIMU OCOOEHHOCTSMU;
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— TIpU HEOOXOAUMOCTH ISl 00YUAIOIINXCS C OTPAHMYCHHBIMH BO3MOKHOCTSIMHU 37I0POBbSI
U WHBAJUJIOB IpOLEypa OICHUBAHUS PE3YyIbTaTOB OOYYECHHS 1O JUCIHUILUIMHE MOXKET
MIPOBOJUTHCS B HECKOJIBKO ATAITOB.

[Ipouenypa oleHUBaHUs PE3yJIbTATOB OOYYCHHS WHBAIUAOB W JIMI] C OTPAaHUYCHHBIMH
BO3MOXHOCTSIMH  3JIOPOBbSI 10 JUCHUIUIMHE (MOJIYJIIO) TMpeIyCMaTpUBaeT IPEIOCTABICHUE
uHpopManuu B QopMmax, aTanTHPOBAHHBIX K OTPAHUYCHHUSM WX 3J0POBbS H BOCIPHUSTHS
nHpopmanuu:

Jist 11 ¢ HapyIICHUSIME 3PEHUS:

— B I1e4aTHOW (hopMe YBEITMYCHHBIM MIPU(TOM,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

Jli1st JIU1 ¢ HApYIICHUSIMH CITyXa:

— B mieyaTHo opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

Jist 111 ¢ HapyIICHUSIMHA OTIOPHO-IBUTATEIILHOTO armapara:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TIepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJaroumxcsi.

5. [lepeyennb yueOHO JJUTEPATYPbl, HHGOPMAIIMOHHBIX PECYPCOB M TEXHOJIOTHii

[Teuarnsie n3nanus, BkiroueHHbie B PI1JI, oTpa)keHsl B 31eKTpOHHOM Karayiore Hayunou
oubmmorekn KyoI'Y mo anpecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM olecrnieueHHOCTH JuTepaTypoit cornmacio @I'OC BO 3++.

B rmepedeHb BKIIOYEHBI TOJIBKO HEOOXOMUMBIC I W3y4YeHHs TuciuIuimabl ObC,
npodeccuoHanpHbie 0a3bl JAaHHBIX, HH(DOPMALMOHHBIC CIIPABOYHBIE CHUCTEMBI, PECYPCHI
CBOOOJTHOTO JIOCTyIa, COOCTBEHHBIE OJIJIEKTPOHHBIE O0pa3oBaTeibHbIE W WH(POPMALMOHHBIC

pecypcsl KyoI'V.
5.1 YueOnas iuteparypa
1. KokanoBa  P.A. KommnbrotepHsle  HWHGOpPMAallMOHHBIE  TEXHOJOTMM B

JTIOKYMEHTAIlMOHHOM oOecnieueHnu yrpaBieHus [Tekct]: yueOHoe mocoOue isi CTYyACHTOB,
oOyuyaromuxcs 1o HarpasieHHio "J[okyMeHTOBeZeHHe M apxuBoBeaeHue" / aBT.-cocT. P. A.
Koxkanosa, A. ®. Kinumoga. - Mocksa : KHOPYC, 2016. - 109 c. (5 mT.)

2. Jlanckas [JI.B., CenuBanoBa E.Il. TexHonoruu ymnpaBieHHS JOKyMEHTaIUEH:
JIEJIOTIPOU3BOJICTBO U JIOKYMEHTOoOOpoT. YueOHoe mnocobue mox pen. B.B. Epmoinenko.
Kpacnonap, 2022. — 211 c. (5 wrT.)

3. Mupomnnuenko M.A., Hudposas skoHOMuKa B Poccuu: crparernyeckoe pa3BuTie U
uHHOoBau. Monorpagus. Kpacnogap, 2022. — 225 c. (5 mr.)

4. Mupomnnyenko M.A., MupomHnyeHko A.A. «DIJEKTPOHHOE MPABUTEILCTBO.
[IpenocTraBnenre rocyJapCTBEHHBIX M MYyHMLMIAIBHBIX yCIyr». YuyeOHoe mocolue ¢ rpudom
YMO. Kpacuonap, 2014. 240 c. (10 mr.)

5. Mupomnnuenko M.A. LudpoBuzanust U 1UQPPOBBIE pPELICHUS B YHIPaBICHUU
opranm3anueii / YueOnuk. noj penakuueii B.B. Epmonenko; MUHHUCTEPCTBO HayKH M BBICIIETO
oOpazoBanusi Poccuiickoit ®enepaunu, KyOaHckuii rocyaapcTBEHHBIH YHUBEPCUTET. -
KpacHomap: Ky6anckwuii roc. yH-1, 2023. - 222 c. (5 mr., 2:ekTpoHHas BepcHsi B OMOIHOTEKE By3a).

6. Myxun, H.II. KommbloTepHble CHCTEMBI yNpaBIEHUS JTOKYMEHTOOOOPOTOM
[OnekTponnbiit  pecypc] / HIL.  Myxun. M.: Jlabopatopus  Kuuru, 2013.
http://biblioclub.ru/index.php?page=book&id=87235.

7. JloxymeHTannoHHOe oOecrnedeHue ympaBieHusl [TekcT]: ydeOHUK JUIsl CTyIEHTOB
By30B / [A. C. I'punbepr u np.]. - Mocksa : [FOHUTU-/TAHA], 2015. - 391 c. (10 mwr.).

8. J1okyMeHTO0000pOT u JIeJIONPOU3BOICTBO. Cucremsl 3JIEKTPOHHOTO
JNoKyMeHTooOopoTa. http://www.doc-online.ru/

5.2. Ilepuoauyeckas Jureparypa
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http://megapro.kubsu.ru/MegaPro/Web

[leuatHble TIepuomUUYEcKHe W3MaHUS BXOMAT B «llepedeHb MeyaTHBIX MEPHOANYECCKUX
U3JaHui, XpaHALUXCS B donne Hayunoit O6ubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WIU  DJIEKTPOHHBIC TEPUOIWYCCKHE W3IaHHSA, C
yKa3aHUEM aJipeca caiTa 3JEeKTPOHHON BEPCHM KypHaia, w3 0a3 JaHHBIX, JOCTYI K KOTOPBIM
umeet KyoI'VY:

1. ba3er mannbix xommanuu «WBUC» https://eivis.ru/ 2. DnekrpoHHas Oubmuorexa
GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypchbl, B TOM 4HCJe COBpPpeMeHHble NpodeccuoHaNbHbIE 0a3bl
JAAHHBIX U HH(POPMALHOHHBIE CIIPABOYHBIE CHCTEMbI

OnekrponHo-6ubnmoreunsie cuctemsl (OBC):

1. O6pasoBarenbhas miarhopma «FOPAUT» https://urait.ru/

2. 9BC «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAVH» http://www.biblioclub.ru/

3. ObC «BOOK.ru» https:// www.book.ru

4. 9BC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX

1. BupryanpHblii uuTanbHbId 3an Poccuiickoit rocymapctBenHon OuoOmmoreku (PI'DB)
https://ldiss.rsl.ru/;

2. Kypnan «Ycnexu ¢puznuecknx Hayk» (31eKTpoHHas Bepcus) https://ufn.ru/;

3. MUAH. [TonnoTekcroBas KOJIJIEKIIUS MaTeMaTH4eCKUX KYpHAJIOB
http://www.mathnet.ru/;
4. Kypnan «KBaHTOBas IEKTPOHUKA (anexTpoHHas BEpCHUsl)

https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snexkrponnas 6ubnuoreka eLIBRARY.RU (HOb) http://www.elibrary.ru/;

6. HanimonanbeHas anekTpoHHas OubmuoTeka https://rusneb.ru/;

7. llpesunentckas 6ubnmorexa uM. b.H. Enpriuna https://www.prlib.ru/;

8. B/l CSD-Enterpris Kem6pumpxckoro nentpa kpucramiorpapuyeckux nanubix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. B/l xypHamoB mno paznuuHbM oTpaciasiMm 3HaHuil Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. BJI eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. TlomHOTekcTOBas KOJUIEKIMS KYPHAJIOB KOMIIAHUM AMEpPUKAHCKOTo (U3NYECKOrO
obmectBa American Physical Society (APS) https://journals.aps.org/about;

12. B/I narentnoro moucka Orbit Premium edition (Questel) https://www.orbit.com/;

13.  Pecypcer  Springer Nature (kypHanel, KHuru): https:/link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbl Hay4yHbIX XypHaJoB Ha Poccuiickoil muatgpopme Hay4HBIX XYpPHAJIOB
HDUKOH http://archive.neicon.ru/;

15. Vauepcuterckas wuHpopmarmonnas cucrema POCCUA (YUC  Poccus)
http://uisrussia.msu.ru/;

16. "Jlexkropuym  TB" - BHUJCOJNEKIMM  Beaymmux  JiekropoB  Poccunm
http://www.lektorium.tv/;

17. BJ1 SciFindern (CAS) (onnaitH-cepBuc A1 morucka WHGpOpMaIud B 00JaCTH XUMUH,
OMOXMMHH, XUMHUECKON MH)KEHEPUH, MaTepUaIoBeIeHUs, HAHOTEXHOJIOTU, (PU3UKHU, T€OJIOTHH,
MeTaiTypruu u ap.) https://scifinder-n.cas.org/;

18. Freedom Collection — mHONTHOTEKCTOBAs KOJUIEKIMS SJIEKTPOHHBIX >KYpHAJIOB IO
pa3IUYHBIM OTpacisiM 3HaHui u3narenscTBa Elsevier https://www.sciencedirect.com/;

19. BJI Academic Reference (CNKI) (emgunas mouckoBas tuiargopMa 1O
HayyHoOHccienoBarenbckuM — paboram  KHP.  Temarmka  mokpeiBaeT BCE  OCHOBHBIC
JucHuIiiHapHbie oonactu https://ar.cnki.net/ ACADREF.
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HNudopmanuoHHbIe CIPABOYHbIE CHCTEMBI

1. KoncynperanT [lnroc - cpaBodHas mpaBoBasi CUCTeMa (IOCTYH MO JIOKAJTbHOW CETH C
KOMITBIOTEPOB OUOIIMOTEKH )

Pecypcshl ¢cBOGOAHOIO J0CTYNA

1. KubepJlenunka http://cyberleninka.ru/;

2. AmepukaHckas nareHTHast 6a3a JaHHbBIX http://www.uspto.gov/patft/

3. MuHHCTEpPCTBO HAyKM M BbICIIEro oOpa3oBaHus Poccuiickoit ®Denepanun
https://www.minobrnauki.gov.ru/;

4. ®enepanpHbiii optain "Poccuiickoe oopazoBanue” http:/ www.edu.ru/;

5. Epwnas xommeknus 1udpoBeIXx o0Opa3oBareNbHBIX  pecypcoB  http://school-
collection.edu.ru/

6. Ilpoexkr I'ocymapcTBeHHOro HHCTUTyTa pycckoro si3pika uMmeHun A.C. Ilymkunna
"O6pa3oBanue Ha pycckoMm" https://pushkininstitute.ru/;

7. CpaBouHO-UH(pOPMAIMOHHBIN TopTan "Pycckuit s3p1k" http://gramota.ru/;

8. Cnyx0a TeMaTHYeCKHUX TOJIKOBBIX clioBapei http://www.glossary.ru/;

9. Cnosapu u >na1mkiIonenuu http://dic.academic.ru/;

10. OGpazoBarenbHblil optan "Yuebda" http://www.ucheba.com/.

CoOcTBeHHBIE ?JIEKTPOHHBIE 00pa3oBaTejibHbIe W WH(POPMANMOHHBIE PeECYPChI
KyoI'Y

1. DNEeKTPOHHBIN KaTajor Hayunon Ooubnorexn Kyol'y
http://megapro.kubsu.ru/MegaPro/Web

2. DnextpoHHast OnbIMoTeKa TpyAoB yueHbx Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OTtkpbITas cperna  MOAYJBHOTO  JUHAMHUYECKOTO obyuenuss  KyoI'Y
https://openedu.kubsu.ru/

4. baza y4eOHBIX TUIAHOB, Y4YEOHO-METOAMYECKHX KOMIUICKCOB, NyOIMKAMiA W
KoH(pepenuwuit http://infoneeds.kubsu.ru/

5. DnexktpouHbIi apxuB qokymMeHTOB KyOI'Y http://docspace.kubsu.ru/

6. MeToauueckue ykazaHus JJis1 00y4alOUIUXCs M0 OCBOEHUIO JUCIUILIMHBI (MO1YJIs1)

OCBOCHI/IG JUCHUITIINHBI HPCHYCManI/IBaeT HpOCJ’IYIHI/IBaHI/Ie J'ICKIII/II\/JI 1 BBIIIOJIHCHUC
3a/laHui Ha MPAKTUYECKUX 3aHITHSIX.

I[J'ISI FJ'IY6OKOFO I/I3yT-I€HI/I$I JUCHUIIIIMHBI HACTOATCIIBHO pCKOMeHZ[yeTCSII

— CHUCTEMATHUYECKU TOTOBUTHCA K MPAKTUYECKUM 3aHITUAM MO Y4eOHBIM MOCOOHSIM,
Hay4yHbIM CTaThsIM B KypHaJax MNpOPEeCcCHOHATbHOW TEMaTUKH, a TakKe HCIO0Ib30BaTh
oduIanbHbIe pecypchl HayyHOU nH(popMaluu B ceth HTepHeT;

— CBOGBpCMeHHO BBITIOJIHATH HpaKTI/ILICCKI/Ie 3aaHUA U pe(bepaT.

CaMocTtosiTenbHasi paboTa CTyJE€HTa - OJWH W3 BAKHEHIIMX JTarloB B TMOJTOTOBKE
crienanucToB. OHA MPHOOIIAET CTYIEHTOB K HCCIE0BATEIBCKOM paboTe, o0oraiaeT OnbITOM 1
3HAHUSIMH, HEOOXOIMMBIMH JIJIsl JAIbHEHIIIET0 MX CTAHOBIICHUS KaK CHEIHAMCTOB, MPUBHUBACT
HaBBIKU pabOThI C TUTEPATYpPOM, CTATUCTUYECKUMU JAHHBIMHU.

lenp camocTosiTeNbHON pabOTBI - CUCTeMAaTH3allus, 3aKpeIUICHHEe W pacIIupeHHe
TeOpeTquCKHX nu HpaKTI/I‘ICCKI/IX 3HaHI/II\/'I C UCIIOJIB30BAHUECM COBpeMeHHI)IX I/IH(bOpMaI_[I/IOHHBIX
TEXHOJIOTHI U JTUTEepPaTypPHBIX UCTOYHHUKOB. [ pa3BUTHsI HABBHIKOB CaMOCTOSITEIHHON pabOThI
CTyaeHTaMI/I BBITTOJIHAKOTCA:

— pedepat, moknaa, CBS3aHHBIM C aHAIM30M COBPEMEHHBIX TEHICHIMH B o0xacTu
JIEJIONIPOU3BOJICTBA B COITUAIBHOM cepe;

— 3a/aHus, CBs3aHHBIE C 0030pOM COBPEMEHHOTO PBHIHKA CIIEIHATU3UPOBAHHBIX
CIIPABOYHBIX CHCTEM M CHCTEM DJICKTPOHHOTO JOKYMEHTO000POTA;

— JIOMAIIIHKE 33J]aHus TI0 ToucKy B VIHTepHeTe nHpOpMAIUU Ha OTPEIeICHHYI0 HAyYHYIO
TEeMY.
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Pedepar roToBUTCS CTYIEHTOM CaMOCTOSITEILHO, B HEM O0OOIIAIOTCS TEOPETHYECKUE
MaTepHalIbl 10 UCCIICAYEMON TEME C HCIIOJIb30BAaHHEM MAaTEPUAIOB U3 CIICIMAIbHOMN JTUTEPaTypHI,
HOPMAaTUBHO-TIPABOBBIX JIOKYMEHTOB, CTaHJApPTU3UPYIOUIMX paccMaTpuBaemyio cdepy. B
pedepare MOHKEH MPHCYTCTBOBATh COOCTBEHHBIN aHAIM3 M KPUTHYECKUH MOJAXOJ K PEIICHHIO
po0OJieMbl 10 BHIOpAHHOW TeMe UCCIIeIOBaHMS, TOJIKPEIUICHHbIM CTAaTUCTUYECKUMU TAaHHBIMHU U
aKTyaJbHBIMH IIPUMEPAMHU U3 IEATEIILHOCTH OpPraHU3alUi COIUAILHON CepHl.

OOyyeHue CTy/IeHTOB C OTPaHUYCHHBIMU BO3MOKHOCTSIMU OPT'aHU3YETCSl B COOTBETCTBUU
¢ TpeboBaHUIMU «MEeTOIMYEeCKUX PEKOMEH NN IO OpraHu3aluu 00pa3oBaTeIbLHOTO Ipolecca
Uisi  OO0y4eHHs] HHBAIUAOB U JIMI C OrPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JI0pOBbS B
00pa30oBaTeNbHBIX OPraHU3AIMIX BHICHIETO NMPO(ECCHOHAIBHOTO 00pa3oBaHUsI» OT «8» ampens
2014 r.

B ocBoeHWW MUCHUIUIMHBI WHBATUAAMH U JTUIIAMH C OTPAaHUYCHHBIMU BO3MOXHOCTSMU
3I0pOBBSl OOJIBIIIOE 3HAYCHUE HMMEET WHIAMBUIyaJlbHas ydeOHash pabora (KOHCYJIbTAMHM) —
JIOTIOJTHUTEIILHOE pa3bsiICHEHNE Y4eOHOr0 MaTepHara.

KoHTpoJb caMocTosiTe/IbHON PadOThI OCYIIECTBJISIETCH

a) TeKYIMI KOHTPOJIb OCYIIECTBISETCS €KEHEACTHHO B COOTBETCTBHE C IIPOTPAMMONA

3aHSATHH;

0) TPOMEKYTOUHBIH KOHTPOJIb IO HWTOTaM OCBOCHHUS pa3leNioOB JAUCHUTUINHBI
ocyuiecTBIsieTcs B popMme 3ayera.

Ha cemMuHapckux 3aHATUSX W TpPU TOATOTOBKE K HHUM (CaMOCTOSTENbHAs paboTa)
MPUMEHSIOTCS] HHTEPaKTUBHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH.

MeTtoanyecKkue peKOMEeHIAUMH M0 HANMCAHUIO KOHCIEKTA HA JeKIMOHHOM 3aHATHH
PexoMenganuu cTyIeHTY [0 HAMMCAHUIO KOHCIIEKTA Ha JIEKIIMOHHOM 3aHATUU:

—  HEOOXOJMMO TNOJHOCTBIO MPOCITyIIaTh HEOONbIION HH(OPMAIMOHHBINA OJOK U3
OJIHOTO MJTU HECKOJIBKUX MPEIOKEHH, KOTOPBIE pacCKa3bIBaeT MPEIo1aBaTelb B PAMKaX TEMBbL;

— HEOOXOJMMO COKpAaTUTh €ro, OCTaBHUB HaWOOJee CYUIECTBEHHBIC 3JIEMEHTHI, HE
3aMuchIBasi BBOJHBIE CIIOBA M U30BITOYHBIC MOSICHEHNUS,

—  PpeKOMEHIyeTcsl 00s3aTelIbHO HWCIIONB30BaTh IMEPEYeHb COKpAIIEHHH IO JTaHHOM
TUCITUTLINHE;

—  HEO0OXOJMMO OTMEYaTh B KOHCIIEKTE HanOoJee CI0KHBIC I TOHMMaHUS MOMEHTEI,
Ha KOTOpPbIE, B TOM YHCJIE, YKa3bIBAET U MPETO/IaBaTENb;

— 10 OKOHYaHWM JIEKIMM PEKOMEHIYeTCS 3aJaTh YTOUYHSIONIME  BOIPOCHI
MPErnoAaBaTeNio U TMOMYyYUTh Pa3bICHEHHUS MO TOJIOXKEHUAM MPONUICHHON JIEKIIMH, KOTOpHIE
BBI3BIBAIOT HETIOHUMAHUE WITH COMHEHUS;

— C Lenblo Jopa0OTKM TeKcTa HEO0OXOAMMO B HEpHOJ May3 Ha JIEKUUH WIH IOocie
JICKITUU BOCCTAHOBUTH TEKCT B MAMSTH, HCIIPABUTH OITMOKH, paciin(poBaTh He IPUHATHIC paHee
COKpAIIIEHUS ¥ 3aTIOJTHUTH MPOIYIIIEHHBIE MEeCTa

—  OKOHYaHWH JIEKIIUH PEKOMEHIYETCS BBIACITUTh MAPKEPOM ONPEACICHHS KIIFOUEBBIX
TEPMHUHOB, HA3BaHUS TEOPUH U MOAXO/I0B, DIEMEHTHI KJIaCCU(PUKAIIUU U T.1.

MeToanyecKkue peKOMeHIAIMH M0 MOAT0TOBKE YCTHOIO 10KJIa1a

Pedepar kak BHJ C€aMOCTOATENBbHOM pPabOTBI B yuyeOHOM mpolecce CIOocOOCTBYET
(OpMHPOBAHNIO HABBIKOB HUCCIIEIOBATEIBLCKOW PabOTHI, pacIupseT MO3HABATEIbHBIE HHTEPECHI,
pa3BUBAET HABBIKU KPUTHUECKOTO OCMBICIIEHUS TIOTy4yaeMoi HH(OPMAIIUH.

[Tpu monroroBke pedepara Mo 3aJaHHON TeMe CTYIEHT COCTaBJSET IUIaH, IMOJAOUpPAET
OCHOBHBIE UCTOYHHKHU. B mporiecce paboThl C MCTOUYHMKAMH CHUCTEMATHU3HPYET MOTyYeHHBIC
CBEJICHUS, JeTaeT BBIBOJBI M 0000mmeHus. K mokmaay mo teMe MOTyT MPHUBIEKATHCS HECKOIBKO
CTYJICHTOB, MEX/Iy KOTOPBIMHU PACIIPENCIISIOTCS BOMPOCH! BHICTYIUIICHHUS.

Bo160op TeMsl.

Tematuka fokiiaga OOBIYHO OMpeneNsieTcs MpernoaaBareieM, HO B ONPEACTCHUN TEMBI
WHUITMATHBY MOXKET IPOSBHUTH CTYyACHT. IIpexie deM BBIOpaTh TeMy, aBTOPY HEOOXOIMMO
BBISIBUTH CBOI MHTEpEC, ONMpEAeNuTh, Hall Kakoi mpobiemMol OH XoTen Obl paboraTh, Ooiee
IIyOOKO €€ U3yUHUTh.
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Otanbl paboThI CTyACHTa Haj pedepaTom:

1) popmynmupoBaHHEe TEMbI, IPUYEM OHA IOJDKHA OBITh HE TOJIBKO aKTyaJIbHOMU 110 CBOEMY
3HAYEHUIO, HO U OPUTMHAIBHON, HHTEPECHOH IO COJIEPIKaHUIO;

2) oa00p ¥ M3yYeHUE OCHOBHBIX UCTOYHUKOB I10 TeMe (Kak MpaBUIIbHO, TIPU pa3paboTKe
UCIIOJIb3YETCS HE MeHee 3-5 pa3Iu4HbIX HCTOYHUKOB);

3) cocraBiieHHE CIIMCKAa MCIIOJIb30BAHHBIX MCTOYHUKOB. OOpaboTKa M CHUCTEMaTH3alMs
nHpopmanuu;

4) pazpaboTka maHa pedepara;

5) moaroToBka pedepara u Mpe3eHTAIIH;

6) myOaMYHOE BBICTYIUICHUE;

7) OTBET Ha BOMPOCHI CIyIIATENCH U 00CYKICHHE AUCKYCCHOHHBIX TIOJIOKEHUH.

Cooepoicanue pepepama:

1) BBemeHHE — 3TO BCTYHHTENIbHASI YaCTh HAYYHO-HCCIIENIOBATEILCKONW pabOThl. ABTOp
JIOJDKEH TI0Ka3aTh aKTyaJbHOCTh TEMBI, PACKPBITh MPAKTUYECKYIO0 3HAYMMOCTh €€, ONpPEACIUTh
LEJH U 33]]a44 SKCIIEPUMEHTa WIH ero (hparMeHTa;

2) OCHOBHas 4acTh — B HEll pacKpbIBaeTcs cojepikanue. Kak mpaBuiio, OCHOBHas 4acTh
COCTOMT H3 TEOPETHYECKOr0 U TMPAKTUYECKOTO pasaenoB. B TeopernueckoMm paszfene
PacKpBIBAIOTCA HCTOPUS M TEOPHs HCCIEAyeMOH MpOOJIEMBI, NAeTcs KPUTHYECKHA aHaIn3
JUTEPaTyphl U MOKA3BIBAIOTCS MO3UIUH HCCIeioBaTeNel. B mpakTuyeckoM paszzerne unaraiorcs
METOMBI, XOJI, W PE3YyJIbTaThl CAaMOCTOATENBHO MPOBENEHHOTO HCCIICAOBAHMS (€CIM OHO
npenmnonaraercsa). B oCHOBHOI 4acTu MOTYT OBITH TakkKe MPEICTABJICHBI CXEMBbI, JUArpamMMbl,
TaOJUIIBI, PUCYHKH, KOTOpPBIE Ha ITyOJMYHOM BBICTYIUICHHHM MOTYT OBITH TIPEICTABIICHBI B
KauyecTBe MIUTFOCTPALIMOHHOTO MaTepuana;

3) 3aKIOYCHHE — COACPIKUT UTOTU PabOTHI, BBIBOJBI, K KOTOPHIM IMPHIIEI aBTOp, W
peKOMeHaluu. 3aKJII0YeHUEe JOJDKHO ObITh KpaTKMM, O0s3aTE€IbHBIM U COOTBETCTBOBATb
MIOCTABJICHHBIM 3371a4am;

4) 00630p HCIOIb30BAHHBIX HCTOYHHUKOB.

[TpumepHas nporeaypa myOIMIHOTO IPEACTABICHNUS JOKIaIa;

—  BBICTYIUICHHUE JIOKJIAJUUKa (JIOKJIaJYUKOB);

—  CIyIIaTeNH W MPEenoaBaTeib 3a/[al0T YTOYHSIONINE BOIPOCH Ha TIOHUMaHHE;

—  JIOKJIaJUUK (JIOKJIaJ4UKH) OTBEYAIOT Ha BOMPOCHI,

—  CHOymaTelw 3aJaloT JUCKYCCHOHHBIE BOMPOCHI W BBICKAa3BIBAIOT OIEHOYHBIC
CYX/IEHUS;

— JOKJIaTUMK (JIOKJIaUMKH) OTBEYAIOT Ha BOIPOCHI;

— IpernojiaBaTesb MOABOAUT HUTOTHM U BBICKA3bIBAET OIICHOYHBIE CYXKACHUS O
JIOKJIAJIe.

ITo ycmMoTpeHHIo npernoaaBaTelis J0KIa bl MOTYT OBITh ITPEJICTABICHBl HA CEMHHAPAX,
HAYYHO-TIPAKTHYECKUX KOHPEPEHIIHSX, a TAK)KE UCTIOIb30BaThCS KaK (JOPMBI TEKYIIIETO
KOHTPOJIS 110 MPONUJICHHBIM TEMaM.

[TpumepHBIe KPUTEPUH OIICHKH pedepara:

— aKTYyaJbHOCTb TEMbI UCCIIEIOBAHUS;

- COOTBETCTBHUE COJICPIKAHHSI TEME;

— riyOuHa TpopabOTKU MaTepHaia; coOnojeHue TpeOoBaHUN K O(OPMIICHUIO;
YMEHUE JIeNaTh BBIBOJIBI.

Kpurepun onenkmn:

O1eHKa «OTJIMYHO» — BBITIOJTHEHBI Bce TpeOOBaHMS K HAITMCAHUIO U 3amuTe pedepara:

o0o3HaueHa mpobsieMa U OOOCHOBaHAa €€ aKTyaJlbHOCTb, CJEJIaH KpaTKuil aHaiu3
Pa3IMYHBIX TOYEK 3PEHHS Ha paccMaTpUBAEMYIO MPOOIEMy M JIOTHYHO M3JI0KEHA cOOCTBEHHAS
no3unus, cGopMyIUpOBaHBI BBIBOJBI, TEMa pAacCKphITa MOJIHOCTHIO, BBIIEPKAH OO0BEM,
coOmo/ieHsl  TpeOoBaHWsI K BHemHeMy O(OpPMIICHWIO, JaHBl TpaBHJIbHBIE OTBETHl Ha
JIOTIOJTHUTEIIBHBIE BOIIPOCHI.
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O1eHKa «XOpoIIo» — OCHOBHBIE TPeOOBaHMS K pedepaTy U €ro 3aluTe BBIITOJHEHbI, HO
IIPU 3TOM JOIyIIEHbl HEOUEThl. B 4aCTHOCTH, UMEIOTCSI HETOYHOCTHU B U3JI0KEHUM MaTepHala;
OTCYTCTBYET JIOTHUYECKasi MOCIE0BATEIBHOCTh B CY)KJICHHSIX; HE BBIJIEpXKaH 00beM pedepara;
UMEIOTCA YIYIIEeHUS B 0(pOPMIICHHUH; Ha TOTIOJHUTEIbHBIC BOIPOCHI IPH 3aIIMTE JAaHbI HETIOIHbIE
OTBETHI.

OreHKa «yJOBIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIUICHHS OT TpeOOBaHMIA
K pedepupoBanuio. B yacTHOCTH, TeMa OCBelIeHa JHIIb YAaCTUYHO; JOIMYIIEHBI (paKTUYecKue
OmMOKH B copep)KaHUM pedepara WM MPH OTBETE HA JIOMOJIHUTEIBHBIE BOIPOCHI; BO BpeMs
3alUThl OTCYTCTBYET BBIBOI.

OneHka «HEYJOBIETBOPUTENBHO» — TeMa pedepara HE pacKpbiTa, OOHAPYKUBACTCS
CYLLIECTBEHHOE HEIOHUMAaHUE IIPOOJIEMBI.

Texkymmuii KOHTPOJIb OCYILECTBIISACTCS €KEHEACIBbHO B COOTBETCTBHE C PACIUCAHUEM
3aHATUM Ha CEMHHApCKOM 3aHSTHM; IPOMEXKYTOUYHBIH KOHTPOJIb II0 WUTOTaM H3y4EHUS
JUCLUIUIMHBI OCYIIECTBIISIETCS B JOPME OLIEHKH YCTHBIX WJIM MUCbMEHHBIX OTBETOB Ha 3a4eTe U
MUCHbMEHHBIX WM YCTHBIX OTBETOB I10 BOIIPOCHI.

NupuBuayajibHble KOHCYJbTAUMH 10 TIPEAMETY SBISIOTCS BaXHBIM (AKTOPOM,
CHOCOOCTBYIOLIUM MHIUBHIyaTU3allM1 00Y4YEeHUS M YCTAaHOBJIECHUIO BOCIIUTATEIbHOTO KOHTAKTA
MEXJly MpenojaBareieM U o00ydarollMMCS WHBAaJIUAOM WIM JMIOM C OIPaHUYEHHBIMU
BO3MO>KHOCTSIMH 37J0POBBS.

B ocBoeHuu IUCHUIUIMHBI MHBAJIWAAMU U JUIAMH C OITPAHUYEHHBIMH BO3MOXHOCTSMU
30pOBbsl OOJBIIOE 3HAUEHUE HMEEeT WHAMBHUIyalbHas ydeOHass palOoTa (KOHCYJIbTAallUU) —
JIOTIOTHUTEILHOE PAa3bsICHEHUE yUeOHOr0 MaTepuara.

Memoouueckue pekomenoayuu, onpedenarujue npoyeodypvl OUeHUECAHUSL ONEEMOE 6
npouecce yCmHno20 uiu RUCbMEHHO020 Onpoca:

Kpurepun onenku:

«Y/IOBJIETBOPUTEIILHO»/ «3aYTEHO» - CTYJIEHT MMeeT (pparMeHTapHbIC MPEACTABICHUS O
COJIepKAHUU 3asBJICHHOM TeMbl NPOOJIEMHOT0 CEeMHHapa, YacTUYHO OCBOMJ TOHSATUHHO-
KaTerOpHAJIbHBIN aIlapar;

«XOPOUIO»/ «3aYTEHO» - CTYJIEHT JAEMOHCTPUpPYET OOIIMe 3HAHUS MO 3asBIECHHOU TeMe
pOOJIEMHOTO CEMUHAapa, YMEET YCTaHaBJIMBATh CBSA3M MEXKIYy TEOPETUUECKHUMH MOHATHSIMHU U
HIMIIUPUYECKUMH (PaKTaMH;

«OTJIMYHOY»/ «3aUTEHO» - CTYAEHT JIEMOHCTPUPYET CUCTEMHbIE 3HAHUS MO 3asBJICHHON
TeMe MpoOJIEMHOr0 CEMMHAPa, YMEET YCTaHABIMBATh CBSA3U MEXAY TEOPETUYECKUMHU MOHATHSIMU
U OMIUPUYECKUMH paKkTaMu, POpMYTUPYET aHATUTHUECKHE 0000IIEHNS U BBIBOBI.

Memoouueckue pexomenoayuu, onpeoensaiouiue npoyeoypsl OUeHUEAHUA YUACHUA 6
OucCKyccuu:

OCHOBHOH aKLEHT NP NMPOBENECHNN AUCKYCCUU Ha CEMMHAPCKOM 3aHATHH JI€JAETCs Ha
MIOMCKE HOBOT'O aKTyaJIbHOTO MarepHajia K CEMUHApy U aKTUBHOCTH €ro OOCYKIEHHUS B XOJe
IucKyccud. JIucKyccHst Ha ceMUHape MPakTUKYeTCs B ClTydyae, Korjaa Heo0XoIMMO O3HAKOMUTh
CTYJIEHTOB € TIP0o0OJIeMOii, UMEIOLIe HEOAHO3HAYHOE OCBEIIEHUE B HAyKe U MpakTuke. [Ipu aTom
Ba)XHO, YTOOBl MCTOYHUKHA HH(OpMAIMH, KOTOPBIMU TOJNB3YIOTCS CTYJEHTHI, ObUIM
pa3HOOOpa3HBIMHU, MPEICTaBISUIM pa3Hble TOYKM 3peHus Ha mnpobiemy. Ilpu mnpoeaenuu
JTUCKYCCMM B Takoil (opMme IpenojaBaTellb HalpaBiseT TUCKYCCHIO, 3a/laeT BOIPOCHI,
OKUBJISIFOLIME €€ XOJI, M HAallpaBJIsieT B IIyOOKOE PyCIIo.

Kpumepuu oyenxu:

«OTIAMYHO» /| «3a4TE€HO» - CTYJCHT aKTUBHO YYaCTBYeT B JHMCKYCCHH, JIOTHYHO H
MIOCJIEZI0BATENBHO BBIPAXAET CBOM OTBET, JEMOHCTPUPYET 3HAHMsI, KOTOPBIE COOTBETCTBYIOT
00BeMy UX PacKpbITHS; MPABUIBHO UCIOIb3YET HAYUYHYIO TEPMUHOJIOTUIO B KOHTEKCTE OTBETA;
JIEMOHCTPUPYET YMEHHUS OOBACHATH NMPUUMHHO-CIEJCTBEHHBIE U (DYHKLIMOHAIbHbBIE CBSI3U Ha
npumepax; GopMyIHpoBaTh COOCTBEHHBIE CYXKACHUS U apTyMEHTHI.
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«Xopomo» / «3a4TeHO» - CTYIEHT JOMYCKaeT MAaJO3HAYHUTEIbHBIC OINMOKH, WIIH
HEIOCTaTOYHO, TOJIHO PAcKpbUl COAEp)KaHUE BOIPOCa, a 3aTeM HE CMOT B Ipolecce Oecels
CaMOCTOSITENILHO J]aTh HEOOXOAUMBIE IIONIPABKHU U JONOJHEHHUS.

«yIIOBIICTBOPUTEIBHO» / «3a4TEHO» - B OTBETE JOMYIICHBI 3HAYUTEIbHBIC OIIHMOKHU, U
B HEM HE PaCKpbIThl HEKOTOPbIE CYIIECTBEHHbIC aCIEKThl COACP)KAaHUsS, WIN CTYJIEHT HE CMOT
[I0Ka3aTh HEOOXOUMbIE YMEHHUS.

Memoouueckue  pexomenoayuu,
mecmupoeanus 3HAHUl .

Kpumepuu oyenxu:

OTIIMYHOY/ «3aUTEHO» - 1aHO HEe MeHee 85% MpaBUIbHBIX OTBETOB;

«XOPOUIOY/ «3a4TE€HO» - 1aHO He MeHee 75% NpaBUIIbHBIX OTBETOB,;

«Y/IOBJIETBOPUTEIHLHOY» / «3a4TEHO» - JaHO HEe MeHee 65% MpaBHIIbHBIX OTBETOB.

onpeoenawuue

npoueoypvl  OUEHUBAHUA

Memoouueckue  pekomenoayuu, onpeoenawuiue  NnPoueoypbl - OUECHUBAHUA
UHOUGUOYAILHO20 NUCOMEHHO20 3A0AHUA

Kpumepuu oyenku:

«OTJIMYHO» / «3a4TCHO» BBICTABISCTCS CTYIEHTY, €CIH CTYISHT OOHApYKII

BCECTOPOHHEE CHCTEMaTHYEeCKOE 3HAHUE MPEUIOKEHHBIX IIperojaBareieM i aHajau3a
Hay4HBIX TEKCTOB, MUCHbMEHHO C(OPMYIUPOBAI OTBETHI HA IMOCTABJICHHBIE BOMPOCHI, padoOTy
cal B CPOK.

«XOPOIII0» / «3aUTEHOY» BBICTABIIACTCS CTYACHTY, €CIH CTYJICHT MPAaBHILHO MPUMEHSET
TEOPETUYECKHE MOJOKEHUS MIPH PEIICHUU TPAKTUYECKUX BOIIPOCOB U 3a]1a4, OJTHAKO MPU OTBETE
Ha OT/IETIbHBIE BOMIPOCHI IOMYCKAET HEKOTOPhIE HETOUHOCTH.

«YIOBIIETBOPUTEIHHO» / «3aUTE€HO» BBICTABISETCSA CTYACHTY, KOTOPBIA UMEET 3HaAHUs
TOJILKO OCHOBHOT'O MaTepuasa, HO HE YCBOWJI €ro JeTalli, JOIyCKaeT HETOUHOCTH, HEIOCTATOYHO
paBUIbHBIE (POPMYIUPOBKU B MMCEMEHHOM OTBETE.

«HEYJIOBJICTBOPUTEIbHO» /| «HE3aYTCHO» BBICTABIISACTCS CTYJICHTY, JOMYCTHUBIIEMY
MPUHIMITHATFHBIC OMIMOKHY B BHIMOJIHEHUH MTPETYCMOTPEHHBIX IPOTPAMMON 3aJaHH.

Memoouueckue  pexomenoayuu,  onpeoenaouwiue  npoueodypy - OUCHUBAHUSA
npezenmauyuu:

Kpumepuu oyenku:

«OTJIMYHOY»/ «3aYTEHO» - MPE3CHTALUS aJIeKBATHO OTPa)XKaeT COJEepKaHUE U CTPYKTYpy
c(hopMyJIMPOBAHHOTO 3a/laHMs; CTYACHT TBOPYECKHM TOJOIIEN K BHU3yalM3allid Marepuaia; B
myOJIMYHOM 3aIIUTe OTPAKEHBI AaHATTUTHYECKHE 0000IIIEHUS U BBIBOIBI;

«XOpOILO»/ «3a4T€HO» - IMPE3EHTAls] YacTUYHO COOTBETCTBYET TpPEOOBaHUSM,
MPEeIbSIBISEMBIM K COJIEPKAHUI0O U CTPYKTYpE 3allaHus; B MyOIUYHOW 3allUTe OTPaKEHbI
dbparMeHTapHbIe aHATUTHYECKHE 0000IIEHNS U BBIBOIBI;

«YIOBIETBOPUTENBHO» / «3aUTE€HO» - TPE3CHTAHs YaCTUIHO
TpeOOBaHUSM, TPEIBABIAEMBIM K COACPKAHUIO U CTPYKTYpe 3aJaHus;
AHATUTUYECKHE OOOOIIICHHS U BHIBOJIBI.

COOTBETCTBYET
OTCYTCTBYIOT

7. MaTepuajibHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJTI0)
I[To BceM BumaM y4eOHOW JEATEIBHOCTH B paMKaxX TUCHUIUIMHBI HMCTOIB3YIOTCS

ayJIUTOpUH, KaOMHEThl U J1TaOOpaTOPHH, OCHAIEHHbIE HEOOXOAMMBIM CHEIMAIU3UPOBAHHBIM U
71a00paTOPHBIM 000PYIOBAaHUEM.

HanmenoBanmne CricoyaJibHBIX

OCHAIIEHHOCTh CHEAaIbHBIX

[lepeueHb JIU1IEH3UOHHOTO

9KpaH, MPOEKTOP, KOMITBIOTEP

IIOMEIIEHUN IIOMEIIEHUN MIPOTPAMMHOTO 00ECTICUCHISI
YueOubie  aymutopum s | MeOenb: yueOHas meOelb Microsoft Office: Word; Excel,
MPOBEICHHUS sansaTui | TexHnueckue cpeactea | PowerPoint.
JIEKITHOHHOTO THUIIA 00yUeHHs:
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VYuebuble  ayautopun 1A | MeOenb: yueOHas MeOenb Microsoft Office: Word; Excel,
TIPOBEICHIS sapsaTai | TexHudaeckue cpeacrsa | PowerPoint.
CEeMHHApPCKOTO THIIA, TPYMIIOBBIX | O0y4eHUs:
u WHAWBUAYAIBHBIX | 9KpaH, IPOEKTOP, KOMIBIOTEP
KOHCYJTBTAIHH, tekymero | O6opynoBaHue:
KOHTPOJII W TMPOMEXYTOUHOU
aTTecTaluu
Jis  camocToATenbHOW  paboThl  OOy4aroUIMXCs  MPEAYCMOTPEHBI  MOMEIICHHUS,

YKOMITJIEKTOBAaHHBIE CIICIMATM3UPOBAHHON MeOebio, OCHAIIEHHBIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXKHOCTBIO MOJKIIOUEHUS K ceTu «/HTepHeT» U o0ecrneyeHueM JOCTyINa B JIEKTPOHHYIO
UH()OPMALIMOHHO-00Pa30BaTENIBbHYIO CPEly YHUBEPCUTETA.

HanmenoBanue

OcHaIleHHOCTh OMEIICHUH JIUTS

HepequL JIUICH3MOHHOI'O

CaMOCTOSTELHON PaboThI
obyuarontuxcs (ayn. 403)

KOMIUTEKT Crenuain3upoBaHHON MeOesH:
KOMIIbIOTEPHBIC CTOJIbI

O6opymoBaHne: KOMIBIOTEPHAS TEXHUKA C
NOJAKIIOYEHHEM K MH(pOPMAIIMOHHO-
KOMMYHHUKaIMOHHOW ceTH «WHTepHeT H
JOCTYITOM B AIIEKTPOHHYIO
HH()OPMAITMOHHO-00Pa30BaATEbHYIO CpPEILy
o0pa3oBaTeIbHOW  OpraHu3andH,  BeO-
KaM€CphbI, KOMMYHUKAIIUOHHOC
o0opyoBaHue, 00ECIICYMBAIOIIEe JOCTYI K
CeTH MHTEpHET (MPOBOJHOE COCTUHCHUE W
0eCIpOBOTHOE COCTMHEHHE M0 TEXHOJIOTUH
Wi-Fi)

MOMEIIEeHU 1s CaMOCTOSITETIbHOM PabOThl 00YUArOLINXCS IIPOrPaMMHOTO
CaMOCTOSITETTHHON pabOTHI obecrieueHus
oOyJaronmxcs
[Tomemienue st | MeGenb: yueOHast meOenb Microsoft Office: Word;
caMocTosATeNbHON paboTel | Komrutekt cnenuanusupoBanHoii mebenu: | Excel; PowerPoint.
00yYaromuxcs KOMITBIOTEPHBIE CTOJIBI
(untanbueli 3an Hayunoii | OOopynoBaHue: KOMIBIOTEpHAsT TEXHUKA C
OMOIMOTEKN) MONKIIOYeHHEeM K WH(OPMAIOHHO-
KOMMYHUKAIIMOHHON cetn «HTEpHET» U
JOCTYTIOM B ANEKTPOHHYIO
WH(POPMAITMOHHO-00pa30BaTEIbHYI0 CpEAy
oOpa3oBaTtenpbHONH  opraHW3anuu,  BeO-
KaMCpPhbI, KOMMYHUKAIITUOHHOC
00opyoBaHue, 00CCIICYMBAOIIEE TOCTYI K
CeTH MHTEPHET (IPOBOIHOE COETUHEHUE U
0ecIpoBOTHOE COCMHEHHE 110 TEXHOJIOTHH
Wi-Fi)
ITomemenue st | Me6Genb: yueOHast mebeb Microsoft Office: Word;

Excel; PowerPoint.
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