AHHOTAUUA K padoveil mporpaMMe TUCHMILIAHBI
b1.B./1B.01.02 IN®POBAS TPUEMHASA

O6bem TpynoemkocTu:108 yac = 3 3a4eTHBIX €AUHUIIBI
Heasb aucuuniaunbl: «{udposas npuemHasy IBIAIOTC (QyHIAMEHTANbHbIE 3HAHUA B 00JIaCTIX
CBA3aHHBIX C DJICKTPOHHBIMU AapXWBaMH, OJJIEKTPOHHBIMH JOKYMEHTAaMH M 3JIEKTPOHHBIM
IPAaBUTEIIBCTBOM C MCIIOJIb30BaHUEM MH(OPMALMOHHBIX CUCTEM M KOMITBIOTEPHBIX 0a3 TaHHBIX,
KOTOpbIE pean3ytoT LuppoBoi Npod b IpaskJaHUHA, YTO OOECIIEUUT IIPOYHOE U CO3HATEIIBHOE
OBJIaJICHUE CTYJIEHTAaMH OCHOBAMM 3HAaHUH O IpOLEcCax CO3JaHus, IOIY4YEHMs, XpaHEHUS,
nepeaayy U npeoOpa3oBaHus HH(GOPMaIUH.
3HaHUs MOCTPOCHHS, pa3pabOTKU U pabOTHl C NEKTPOHHBIMU JOKYMEHTaMH, 0a3aMu JaHHBIX,
aJIMUHUCTPUPOBAHUS U TEXHOJOIMM JOCTYyIa HEOOXOJUMO AJIs ycrexa Jito0oro crenuaimcra B
COBPEMEHHOM OOIIIEeCTBE.
JlocTmkeHre HTOW ILEIM  COIPOBOXKIAETCS PACKpPBITUEM Iepel CTyIEHTaMH 3HAuYeHUs
AIIEKTPOHHBIX JIOKYMEHTOB B pa3BUTUM HWHpOpMaTu3auuu oOmecTBa. B xoxe oOydeHus
CTYJEHTBl JOJDKHBI HAyYHUTbCS CO3HATEIbHO M PALMOHAJIBHO MCIIOJIB30BATH BO3MOXKHOCTH,
IIPEIOCTABIIIEMbIE KOMITBIOTEPHOM TEXHUKOM, I PELIEHUs Pa3HOOOpa3HbIX YNPaBICHUECKUX
3a1ad.
3agaum IMCHUIINHBI
s nocTykeHus 1enield pelaroTes CIEAYIOINE 3a1a4d U3yYECHHs] JUCLHUTIIINHBL:
Teopemuqecm}z KOMNnoHeHma.
—  H3YYUTh TEOPETUUECKUE OCHOBBI IIOCTPOCHUS U PYHKIIMOHUPOBAHUS HU(PPOBOH MPHEMHON;
—  H3YYUTbH MYTH pa3BUTHA HAMOHAIBHON porpaMmbl «Lludposas sxoHOMHUKaY;
—  HCCIIeIoBaTh 337a4u U QYHKIUH HUPPOBOI MPHEMHOMH;
—  U3Y4YUTHh MpaBuWja pa3pabOTKH CTPYKTYpbl HUGPOBOH NPUEMHOM C WCIOJIB30BAHUEM CHCTEM
YIpaBIeHUS SIEKTPOHHBIM TOKYMEHTOO0OPOTOM;
—  W3y4YUTHh OCHOBHEIE HJIEW U METOJIBI, HCIIOIb3YEMBbIE B IIU(PPOBOM MTPHUEMHOM.
Ilo3nasamenvHas komnonenma:
—  TOJYYWTh MPEJCTABICHUE O PO B IU(PPOBON MPUEMHOM, HIEKTPOHHBIX apXUBOB, HCIIOIb3yEMBIX B
I/IH(I)OpMaLIPIOHHBIX cucTeMax M 0asax JaHHbIX (BH) B aBTOMATU3UPOBAHHBIX CUCTEMAX, O HA3HAYCHUHU U
OCHOBHBIX XapaKTCPUCTUKAX PA3JINYHBIX CHUCTCM YIIPaBJICHUSA O6azaMu JaHHbIX, HX (bYHKLII/IOHaJ'ILHLIX
BO3MOXKHOCTAX;
—  TOJYYWTbH MPAKTHYECKHE HABBIKW IO BHEAPEHUIO IH(PPOBOI PUEMHOI;
—  MOJYYWTh NPE/CTaBICHHE O Pa3BUTUH HAIIMOHATIBLHOM mporpaMMel «L{ndpoBas SKOHOMHKAY.
MecTo AcHHMIUIMHBI (MOLYJIS1) B CTPYKTYpe 00pa30oBaTeJIbHOI MPOrpaMMbl
Huctunnmna «L{udposas npuemHas» orHocutcs k bioky uctumiunel (Moaynu) no Beioopy 1
([IB.1) yue6HOTO MaHa.
Nzyuaercs ona Ha 4 Kypce 3aouHOM (hOpMBI O0O0yudeHus, Oa3upyeTcs Ha 3HAHUSAX, YMEHUSIX U
HaBBIKaX, MOJYYEHHBIX Ha MEPBOM Kypce MOATrOTOBKU. B cBOI0 ouepeap oHa obecrieunBaeT
U3Y4YEHUE CIIEAYIOINX TUCIUIUINH: DJIEKTPOHHBIE apXWBBl U apXHUBHbBIA ayTCOPCHUHT, OCHOBBI
AJIEKTPOHHOTO  JOKYMEHTOo0OOpoTa B  opraHuzauuu, LludpoBsle  TexHONmorun B
JOKYMEHTOBEJACHMH M  apxuBoBeleHHWH, OCHOBBI  KOHTPOJBHOW  JIEATENBHOCTH B
JIOKYMEHTOBEJACHUN U apXUBOBEIECHUU U JIp.
VYyeOnas mnporpamma aucuuiuinHbl «lludpoBas mnpuemHas» npegycMaTpUBaeT IMPOBEICHUE
3aHATUH B (QopMe JNeKIUil U MpakTUYecKuX 3aHATUid. OHa TOJATrOTOBJIEHA B COOTBETCTBHH
TpeOoBaHUSAMU, peAbsBIeHHbIMU ¢ TpeboBanusiMu OI'OC BO 3++.
JlocTrxkeHre LEeNnu CONPOBOXKAAETCS PACKPBITUEM IEpPEN CTYJEHTAMHM 3HAYEHMs JIEKTPOHHOIO
MIPABUTENBCTBA B PA3BUTHU COBpeMEHHOro LudpoBoro odmectBa. B xoxe oOydeHus cTyaeHTHI
JOJDKHBI ~ HAYYMTBhCS  CO3HATEJbHO M pallMOHAJIbHO  HUCIOJbL30BaTh  BO3MOYKHOCTH,
npenocraBisieMble  MHGOPMAlMOHHBIM  OOecrieyeHueM, JJisi  pelleHus Ppa3sHoOoOpa3HbIX
YIPaBIEHYECKHUX 3a]au.
Ilepeyenb MJIaHUpPYeMBbIX Ppe3yJabTATOB O0yYeHHS MO JUCHUILUIMHE (MOAYJI0),
COOTHECEHHBIX C INIAHNPYEMBbIMH Pe3yJbTATAMHU OCBOCHHS 00Pa30BaTeJIbHOM POrPaMMBI



W3ydyenue naHHOM y4eOHOI AMCLUMILIMHBI HaIpaBlieHO Ha (OPMUPOBAHHME Yy OOYHAIOIIHUXCS
CIEAYIOIMX KOMIETECHIIMM:

Kox u HaumeHoBaHue PesynbTarhl 00y4YeHHUs IO TUCIIUTUINHE
HHIUKaTopa™ (3naem, ymeem, énadeem (HAGLIKU U/UTU ONbIM OesAMeTbHOCNU))

IIK-2. CnocofeH Kk OpraHuM3anyid JAOKYMEHTHPOBAHUSI YNPAaBJEHYECKOH [1esiTeIbHOCTH B
OPraHU3aLUH

HIIK- 2.1. Opranuzyet 3HaeT, Kak JOKYMEHTHpPOBATh YIPaBIEHYECKYIO AEATCIHHOCTH B
JOKYMEHTUPOBaHUE OpraHu3alyu
YIpaBIEHYECKOM YMeeT OpraHM30BBIBaTH  JTOKYMEHTHPOBaHHME  YIIPaBICHYECKOH
JEATEIbHOCTH B OPTraHU3allud | NesTeIbHOCTH B OPraHU3aIiu
[Tpumensier HaBBIKH OpraHM3aINN JOKyMEHTHPOBAHHS
YIpaBICHUYECKOH ACATEIbHOCTH
HUIIK- 2.2. [Tlpumenser 3HaeT HHPOPMAIIMOHHBIE CHCTEMBI B YIIPABICHYECKOH JESITETbHOCTH
MH()OPMALIMOHHBIE CHCTEMBI B | B OpPraHM3aIiN
yTIPaBIEHYECKOI YMeeT npuMeHATh MH()OPMAIIOHHBIE CHCTEMBI B YIPaBICHYECKOU

JEATCIbHOCTH B OPraHU3alMK | JNeATEIbHOCTH B OPraHU3ALUN
[MpuMmeHsieT HaBBIKH MH(GOPMALMOHHBIX CHCTEM B YIPaBICHYECKOH
JEATEIbHOCTH B OPTaHU3aLUI

ConepixaHue TUCHUILINHBI:
Pacnipenenenue Bu1oB yueOHOM pabOThI U UX TPYIOEMKOCTH 110 pa3jieiaM JUCIUIINHBL.
Paznensl (TeMbl) TUCIUIUIMHEL, U3y4aeMble Ha 4 Kypce (3aouHasi hopMa oOydeHus)

KonnuectBo yacos
AynurtopHas Breay i
No HaumeHoBaHue pasnenos (TeM) -TOpHAas
Bcero pabota
pabora
J | 113 JIP CPC
Benenue. [ludposas npuemnas. I1eKTpOHHOE
1/mpaButenscTBO. ba3oBbIe KOHIENIINK U pOCCUNCKas 16 2 2 12
IPaKTHKA
MHoro¢pyHKINOHAIBHBIE LIEHTPHI IPEA0CTaBICHUS
o [FOCY/IAPCTBEHHBIX M MYHHIMIATBHEIX YCIIYT. OCHOBHEIE on | 2 5 20
|mpobneMbl 1 HanpaBlIeHUsT Pa3BUTHS
MHOT'O()YHKLIIMOHAJIBHBIX LIEHTPOB
OnexTpoHHast HU(POBas NOANKUCH — COBPEMEHHBIHN KIF0Y
3 WHQOPMAaTH3AIUN ¥ MHTEHCHBHOTO Y KOHOMHYECKOTO 28 | 4 4 20
pa3BUTHs OpraHu3anuu. Y HUBepcaibHas 3JICKTPOHHAS
KapTa — B3IV B Oyaymiee
CucreMa aBTOMaTH3alMH ACIONPOU3BOACTBA U
AJIEKTPOHHOTO IOKYMEHTO000pOTa COBPEMEHHOTO
NpeanpUsITUs. DIEKTPOHHBIE apXUBBI — MOBBIILICHUE 29 | 4 4 21
13t dexTrBHOCTH pabOTHI ¢ AOKyMEHTaMu. Peannzanus
npoekTa « OTKPEITOE TPaBUTENBCTBOY. [ludpoBoit mpodwis
rpakJJaHHHA.
UTOI'O no pazoenam OucyuniuHul 97 | 12 12 73
KonTtpoias camoctositensaoi padotsl (KCP) 2
[Mpomesxyrounast arrectanus (MKP) 0,3
[TosiroToBKa K TEKYIIEMY KOHTPOJIIO 8,7
OO0u1ast TPyFOEMKOCTb IO AUCLMIUIMHE 108

[Ipumeuanue: JI — nekunu, 113 — npaktuueckue 3anatust / cemuHapsl, JIP — naboparopusie 3anstus, CPC
— camMocTosTeNbHas paboTa CTy/ieHTa

KypcoBbie padoThl: HE ITpe1yCMOTPEHBI

®opma npoBeAeHUA ATTECTALMH N0 JUCHHUIINHE: YK3aMEH

ABTOp: f01EHT Kadeapbl 0011ero, CTpaTernyecKoro, UHPOPMaMOHHOTO MEHEPKMEHTa U
OM3HEC-TIPOIIECCOB, KaH/. YKOH. HayK, TOLEHT MupomHudeHko M.A.



