AHHOTAaIUA K padoyeii mporpaMMe TUCHHIINHBI
B1.B.04.11 DJIEKTPOHHBII OD®UC

O6bem TpynoemkocTu:144 yac = 4 3a4eTHBIX AMHHUIIBI

Henp qucuMmiInHbl, «DIEKTPOHHBIA OodHc» SABISAIOTCA (pyHIaMEHTAbHBIE 3HaHUSA B 00JaCTAX,
CBA3AHHBIX C YJIEKTPOHHBIMH APXHBAMH, HJIEKTPOHHBIMU JOKYMEHTaMH M 3JIEKTPOHHBIM IIPaBUTEIBCTBOM
C WCIOJb30BaHUEM HWH()OPMAIMOHHBIX CHCTEM M KOMIBIOTEPHBIX 0a3 JaHHBIX, MHCTPYMEHT IS
ONTUMM3ALUHI Haubosee TPyLOEMKHUX OU3HEC-IIPOLIECCOB, KOTOPBIH 1MO3BOJIsIET padoTaTh C BHYTPECHHEH U
BHEILHEH HHpOpMaLel KOMIIAaHUN B €IUHOM HH(OPMALMOHHOM IIPOCTPAHCTBE.

3HaHUs TOCTPOCHUS, pa3pabOTKU M pabOTHl C BIEKTPOHHBIMU JTOKYMEHTaMH, 0a3aMH JaHHBIX,
aJMUHUCTPUPOBAHUS M TEXHOJOTMM AOCTyNa HEO0OXOAWMO Ui yclexa Jo00ro CchenuanucTa B
COBPEMEHHOM OOIIIECTBE.

JocTtrxeHnne 3ToH el CONTPOBOKIAETCA PAaCKPbITHEM NEpe]] CTYACHTAaMH 3HAUYEHUS 3JIEKTPOHHBIX
JOKYMEHTOB B pa3BuTHH LU(poBoro odbmectBa. B xome oOyueHHs CTyHEHTHI IODKHBI HAYYHTHCS
CO3HATEIIFHO U PallMOHATIBHO UCIIONB30BATh BO3MOKHOCTH, IPEAOCTABIIEMbIE KOMIIBIOTEPHON TEXHHUKOM,
IUIS PELIEHUs pa3HOOOPA3HBIX YIPABICHUECKUX 3a/a4.

3agaum IMCHUIINHBI

s nocTrKeHns LeNled pelaroTcs CIeIyoIne 3a0a9d U3yYEHNs] TUCIUTINHBL:

Teopemuueckas Komnonenma:

—  H3YYUTHh TEOPETUYECKUE OCHOBBI MOCTPOEHUS M (PYHKLUHOHUPOBAHHMS JIEKTPOHHOrO odruca,
COBPEMEHHBIX CHCTEM JJIEKTPOHHOTO JOKyMeHTooOopora (C3JI), coBpeMeHHBIE TEXHOJIOTUH
opranuzauuu b/I;

—  H3YYUTbH MYTH Pa3BUTHA dIIEKTPOHHOTO oduca B Poccuu kak HOBOH POpMBI yIIpaBIeHHUS;

—  HCCIIeOBaTh 337a49¥ U QYHKIMH DIIEKTPOHHOTO ouca;

—  HW3Y4YUTHh IpaBwia pa3paboTku cTpykTypbl COJ/] W co3maHus MPUKIAIHOTO MPOrPaAMMHOTO
o0ecreyeHus ¢ UCIIOJIb30BaHUEM CUCTEM YIIPABJICHHUS 3JICKTPOHHBIM IOKYMEHTO000POTOM;

—  H3YYUTbh OCHOBHBIE UJIEU U METOJIbI, UCTIONb3yEMBbIE B COBpeMeHHBIX CO/I;

—  u3yuuThb B3auMocBa3b COJl M Apyrux HaydHBIX IUCHUIUIMH M oOsacTedl MpakTU4ecKon
JIeSITeIbHOCTH Y€JIOBEKa;

Iosnasamenvnas komMnonenma:

—  TIOJYYHTb MPEJICTABICHUE O POJIH U MECTE ANEKTPOHHBIX JOKYMEHTOB, 3JIEKTPOHHBIX apXHBOB,
UCIIOJIb3YEMBIX B MH(OPMALMOHHBIX cucTeMax 1 0a3zax naHHbIX (BJ]) B aBTOMaTH3MpOBaHHBIX CUCTEMAX,
0 HA3HAUYEHUHM U OCHOBHBIX XapaKTEPUCTUKAX PA3IUYHBIX CHUCTEM YIIpaBJeHUs 0a3aMu NaHHBIX, HX
(YHKIIMOHATLHBIX BO3MOXHOCTSIX;

—  MOJYYHTh NPAKTHUECKHE HABBIKH 110 CUCTEME JIEKTPOHHOTO 0uca;

—  MONYYWTh MPEJCTABICHUE O Pa3BUTUH MporpaMMbl « OTKPBITOE MPAaBUTENLCTBOY, «LludpoBas
9KOHOMHUKa».

MecTo (ucuMIIMHBI (MOYJISI) B CTPYKTYpe 00pa30oBaTe/ibHOI NPOrpaMMbl

HucuuniuHa «NeKTpoHHbI oducy oTHocuTcs K broky uctmmimael (Moaymm), GopMupyeMoit
YYaCTHUKOM 00pa3oBaTeNnbHbIX OTHomeHnd Moayne 4 "LudpoBble TEXHONOTHH B YIpPaBICHUU
JIOKyMEeHTaIuen" y4eOHoro riaHa.

N3zyuaercs oHa BO 5 ceMecTpe Ha O4HOW (opme, Oazupyercss HA 3HAHHUAX, YMEHHAX M HaBBIKaX,
MOJYYEeHHBIX Ha TIEpPBOM Kypce TOJrOTOBKH. B cBOO odepellb oHa oOecrieunBaeT H3y4eHUe CIEAYIOIINX
JUCHUIUIMH:  OJIEKTPOHHBIE  apXWBBl M ApXUBHBIM  ayTCOPCHHI, OCHOBBI  3JIEKTPOHHOIO
JOKYMEHT0000poTa B opranuzanuu, L{nppoBbsle TEXHOIOTMH B JTIOKYMEHTOBEICHUH M apXUBOBEICHUH,
OCHOBBI KOHTPOJIFHOM I€ATENHHOCTH B JOKYMEHTOBEJICHUH 1 apXHBOBEICHHH U JIP.

VYuebHas nmporpaMma JUCHUIUIMHBL «DIEKTPOHHBIA 0(hrCy MpeaycMaTpuBaeT IPOBEACHUE 3aHITUI
B (Gopme NEKOMH W TpakTHYecKHX 3aHATHH. OHa MOATOTOBJIEHa B COOTBETCTBHU TPeOOBaHMSAMH,
npenbsaBieHHbME ¢ TpeboBanusIME PI'OC BO 3++.

JocTrmxeHne 1enn COMPOBOXKAAETCS PACKPBITUEM IE€pes CTYJASHTaMH 3HA4YeHHS 3JIEKTPOHHOTO
NPaBUTENLCTBA B Pa3BUTUH COBpEMEHHOTro IM(poBoro odmecTBa. B xone o0ydeHus: CTyJeHTHI AOJIKHBI
Hay4uTbCSl  CO3HATENIbHO W palMOHAIbHO  HCIIOJIB30BaTh  BO3MOXHOCTH,  IPEOCTaBIsEMbIC
WHPOPMAIMOHHBIM 00eCTIeYeHNEM, ISl PEIICHHs PA3HOOOPA3HBIX YIIPABICHUECKUX 3a/1a4.

IlepeyeHb NIIAHMPYEMBIX Pe3YJIbTATOB 00y4eHUsI MO JUCHUILIAHE (MOAYJII0), COOTHECEHHBIX C
IVIAHNPYEeMBIMH Pe3yJIbTATAMM OCBOCHMSA 00pa30BaTeIbHOI MPOrpaMMbl

W3yuenne naHHOW y4YeOHOH MMCUMILIMHBI HAmpaBlIeHO Ha (OpPMHpOBaHHE Y OOydaroluxcs
CIEIYIOIINX KOMITETCHIIAN:



Kon n HaumeHoBaHME MHAUKaTOpa™

Pesynbrarel 00y4eHUs IO AUCIIUTUTHHE
(3Haem, ymeem, eiadeem (HAGLIKU U/UU ONbIM
OdesimenbHoCm))

IIK-4. CnocobeH ocCymecTBJIATH PadoThI

0 IMNPOCKTUPOBAHUID U BHEAPCHHID CHCTEMbI

3J1eKTPOHHOTI'0 TOKYMEHT0000p0Ta B cpepe TOKYMEHTAIMOHHOTO YNIPABJIeHUs OPTraHU3aIiu

UIIK- 4.1. YuactByet B pabote 1o
MPOCKTHPOBAHUIO U BHEJPEHHIO
CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHT0000poTa B chepe
JIOKYMEHTAIIHOHHOTO YTPAaBICHHUS
OpraHu3alyu

3HaET CHCTEMBI 2JICKTPOHHOTO IOKYMEHTO000pOTa

Ymeer paboTarthb c CHCTeMaMH AIIEKTPOHHOTO
JIOKYMEHT0000pOTa

Brnanmeer cucremamu BIEKTPOHHOTO JOKYMEHTOOOOpOTa B
chepe TOKYMEHTAIIMOHHOTO YIIPABJICHUS OPraHu3aIlui

UIIK- 4.2. CnocobeH mnpUMEHSTh

CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa B cepe
JOKYMCHTAIIMOHHOTO  yIPaBJICHHUS
OpraHu3aIuu

3HaeT NPUHIMIBI MPOCKTUPOBAHUS CHCTEM 3JICKTPOHHOTO
JTOKYMEHT0000pOTa

YMeeT BHeIPSITh CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOoTa

[IpumeHsieT cHCTEMBl 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa B
cdepe TOKYMEHTAIIMOHHOTO YIpaBJICHHsI OpraHU3aluu

Conepxanue TUCHHUILIMHBI:

O6mas TpyooEMKOCTh JHCHUUIUIMHBI COCTaBIsAeT 4 3adeTHHIE

enununpl (144 vac.), ux pacrpeaeneHue o BuaaM padoT IpeAcTaBlIeHO B TaOIHUIIe

®dopma 00yIeHHS
Bcero CELLL
Bugp! pabot 5 6
4acoB
CeMecCTp CeMecTp
(144) ()

KonrakTHas pa6oTa, B TOM 4HcCJje: 52,3 52,3
AyauTopHbIe 3aHATHS (BCEro):

3aHTH JIEKIIHOHHOIO THIIA 16 16
71a00paTOpHBIC 3aHATHUS

MPAKTHYECKUE 3aHATH 34 34
CEMHMHAPCKUE 3aHSTHUS

Vkasviearomes 6uovl pabom 6 coomeemcmesuu ¢ y4eOHviM

NAAHOM

WNuasi kOHTaKTHAas padora:

Kontpons camocrositensHoi padotsl (KCP) 2 2
[Tpomexyrounas arrectanus (MLKP) 0,3 0,3
CamocTrosiTesibHasi padoTa, B TOM YHCJIE: 65 65

Kypcosasa paboma/npoexm (KP/KII) (noocomoska)

Koumponvnas paboma

Pacuémmno-epaguueckas paboma (PI'P) (noocomoska)

Peghepam/>cce (nodcomosxa) 20 20
Camocmosmenvroe usyuenue pazoenos, camono020mosKa

(npopabomka u noemopexue IeKYUOHHO20 Mamepuana u
Mamepuana y4eOHuKo8 u y4eOHulx nocoouil, N0020MoeKa K 35 35
nabopamopHuim u NPAKmMuyecKum 3aHAMUSIM,

KOJUIOKSUYMAM U 1.0.)

IToAroToBKa K TEKYLIEMY KOHTPOJIO 10 10

Kourtpoasb:

IToaroToBKa K dK3aMeHYy 26,7 26,7

Oo0man gac. 144 144
TPYA0EMKOCTh B TOM YHCJIe KOHTAKTHas padora 52,3 52,3

3a4. e 4 4




2.2 Coaep:xkanue QU CHUTLINHBI

Pacnpenenenue BuaoB ydeOHOH pabOThl U MX TPYAOEMKOCTH IO pa3fesiaM TUCIUIUTNHEL.
Paznensr (TeMbl) QUCHMIUIMHEL, H3ydaeMble B 5 cemecTpe (ouHas popma oOydeHus)

KonnuectBo yacos

Bueaynu-
Ne HammenoBanue pa3zznenos (Tem) AyRUTOpHAA TOpHas
Bcero pabota
pabora
J |13 | JIP CPC
1 Beenenue. Dnextponnsiii opuc. bazoBas koHIenuus u 2% 4 8 14
pOCCUICKas MPaKTUKA
OnrrMu3anys Hanbosee TPyT0eMKIX OU3HeC-
2 TpoIieccoB, paboTa ¢ BHYTPSHHEH W BHEIITHEH 8 4 8 16
' MHpOpMaIUeil KOMIIaHUH B €TUHOM MH(OPMAIMOHHOM
IPOCTPAHCTBE
OnekTpoHHas U(POBAs MOIMUCH — COBPEMEHHBIN KITFOY
3 WHQOPMAaTH3AIUN 1 MHTEHCHBHOTO Y KOHOMHUYECKOTO 30 4 8 20
" |pa3BuUTHS OpraHu3alUy. Y HUBEpCAIbHAs AIEKTPOHHAS
KapTa — B3MJIsiA B Oyaymiee
CucreMa aBTOMaTH3alM1 ACIONPOU3BOACTBA U
AJIEKTPOHHOTO IOKYMEHTO000pOTa COBPEMEHHOTO
4, MPEeINpUATHS. DIEKTPOHHbIE apXHBbI — TIOBBIIIEHUE 29 4 10 15
a¢dhexTHBHOCTH PabOTHI ¢ JOKyMeHTaMHU. Peanuzanus
nporpaMmsl «LludpoBasi 5KOHOMHKaY.
HUTOI'O no pazoenram OucyuniuHol 115 16 34 65
Kontpons camocrositenproil padotsl (KCP) 2
ITpomexxyrounas arrectanus (MKP) 0,3
[lonroToBKa K TEKyIeMy KOHTPOJTIO 26,7
OO611ast TpyI0€MKOCTh IO TUCITUTUIIHE 144

[Tpumeuanue: JI — nexuun, [13 — npaktuueckue 3ansatus / cemunapsl, JIP — naboparopusie 3austusi, CPC

— CaMOCTOATCJIbHAs pa60Ta CTYACHTA

KypcoBble padoThI: HE IPEyCMOTPEHBI
®opMa npoBeeHHs ATTECTAIUH M0 JUCIUILUINHE: YK3aMeH

ABTOP: JOIECHT Kadeapbl 001Iero, CTpaTerniecKoro, HHGOPMAIMOHHOTO MEHEXKMEHTa 1 OH3HeC-

MIPOIIECCOB, KaH/. YKOH. HAYK, TOIeHT MuporrandeHKko M.A.




