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1 Hesm v 3a1auM U3yYeHU S TUCHMILUIMHBI (MOTYJIA)

11. Ileab AUCHUNJIMHBI:

YCBOUTh OCHOBBI ~OpraHM3aluM  WHPOPMALMOHHO-IOKYMEHTAIIMOHHOTO  OOeCTeYeHHUs
yIpaBIeHUs] KOMMEpPYECKHMH OpPTraHM3alMsIMH C HCIOJB30BAaHHUEM AaKTYaJbHBIX LU(PPOBBIX
MHCTPYMEHTOB B IIPOIECCE UCTIONHEHHS NPO(ECCHOHANBHBIX 3a/1a4.

1.2. 3apaum (MCHMIJIHHBI:

- U3yYUTh HOPMATHUBHO-TIPABOBYIO 0a3y ¥ 3Tambl paboThl ¢ HHPOPMALIUEH U JOKYMEHTaMH B
KOMMEPUYECKOM OpraHu3aIuu;

- BBISIBUTH OCOOCHHOCTH M BO3MOXXHOCTH allapaTHO-NPOrPAaMMHBIX CPEICTB Ui paboThI C
uH(pOpMaIue u TOKyMEHTaMH B KOMMEPUYECKOW OpraHu3allny;

- IPHOOPECTH | 3aKPEIUTh MPAKTUIECKOE OCBOCHHE PabOThl ¢ MH(OpManyel U JOKYMEHTaMH
B KOMMEPYECKON OpraHr3alri.

1.3. MecTo THCHMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl

Huctmmmaa  b1.B.02.05  «MudopmanmoHHO -  JOKYMEHTAallMOHHOE  oOecredeHue
JeATeIbHOCTH KOMMEPYECKHX OpraHu3alui» OTHOcUTCs K broky Jlucummiusel (MoIysn),
dopMupyeMoOli yY4aCTHHKOM OO0pa3zoBaTelbHbIX OTHOmEHHH Moaynp 2 «JlokyMeHTannoHHOE
o0ecrieyeHre ynpasIeHUsD yueOHOTO IUIaHa.

JlucuumiuHa u3ydaeTcs Ha 5 Kypce 3aouHoi (opMbl 0O0ydeHus, Oazupyercs Ha 3HAHUSX,
YMEHHUSX U HaBBIKaX, NOJYYEHHBIX Ha MEPBOM M BTOPOM Kypcax MOATOTOBKH. B cBOIO ouepens oHa
o0ecrieynBaeT U3ydyeHHE CIEAYIOUMX AUCHUIUINH: OpraHu3alMoOHHOE, HH(POPMALMOHHO -
JOKYMEHTAI[MIOHHOE OOecreueHne NesTeIbHOCTH PYKOBOAUTENs opraHu3anuu, CTpaTeruueckoe
yIpaBJIeHUE JOKYMEHTAIMEH OpraHu3aiuu, DICKTPOHHbBIC apXUBBI M APXUBHBIN ayTCOPCUHT U JIp.

VYuebnas nporpamma auctuiinasl b1.B.02.05 «MHdopManoHHO - TOKYMEHTallMOHHOE
o0ecrieyeHue e TeIbHOCTH KOMMEPUECKUX OpraHu3aluiny IpeaycMaTpuBaeT IPOBEACHUE 3aHATHI B
dopme nekuuii, npakTHYecKuX 3aHATHH. OHa MOATrOTOBIEHA B COOTBETCTBHU TPEeOOBaHUSIMU,
npeabsBiaeHHbiMA ¢ TpeboBanusimu PI'OC BO 3++. JlocTwkeHHE LEIH COMPOBOXKIACTCS
pacKkpbITHEM Tepeln CTyAeHTaMH (yHIAMEHTAIbHBIX 3HaHUKH O cnenupuke WHPOPMAITMOHHO-
JOKYMEHTAI[HOHHOTO 0o0ecredeHust JesTeIbHOCTH KOMMEPUYECKMX OpraHu3aluii, KOTOphIE B
COBOKYITHOCTH C HETPEPHIBHBIM OOHOBJICHHWEM M M3MEHEHUSIMH B allapaTHBIX CPEACTBAX HAXOMST
BaXHOE MECTO B (OPMHUPOBAHUN WH(GOPMAIMOHHO- TEXHOJOTHYECKOTO MOTEHIIMANIA TPEANpUsiTHUS,
YTO 00ECHEeUYUT MPOYHOE U CO3HATEIBHOE OBJAJIEHHE CTYIEHTaMU OCHOBAaMM 3HAHMH O mIpolieccax
HOJY4EHUs], XpaHEHHMs, TIepeiaun U Ipeodpa30oBaHus HHYOPMAIIHH.

3HaHHWE OCHOB  OpraHM3alud  HH(POPMAIMOHHO-AOKYMEHTAIlMOHHOTO  O0eCre4YeHus
JESTEIIbHOCTH KOMMEPYECKHX OpraHu3alliii He0OX0AUMO IS ycrexa Jr0oro crenuanicra B chepe
JOKYMEHTOBEJICHHs M apXuBoBeaeHus. [lepen cTyneHTaMu pacKpbIBalOTCS 3HAYeHUS MH(OpMaIy B
Pa3BUTHU COBPEMEHHOT0 001ecTBa. B xoae 00yueHus CTYACHTHI JOKHBI HAYYUTHCS CO3HATEIBHO H
palMOHATIbHO HCIOJb30BAaTh BO3MOXKHOCTH, NPEAOCTABISIEMbIE KOMIIBIOTEPHOW TEXHHKOHW, JUIs
peleHus pa3sHOOOPa3HBIX YIPABICHYECKUX 3a/1a4.

1.4 TpeGoBaHusi K YPOBHIO OCBOCHMS JMCHUILIMHBI. M3yueHue naHHON yueOHOM
JUCIIUIIMHBI HAallpaBJIeHO HAa (GOPMUPOBaHKE Y O0YUAIOIINXCS CIEAYIOMNX KOMIIETEHIUMI:

KOJI 1 HAMMCHOBAHNE MHAUKATOpa PeSyanaTBI o6yquI/m 10 AUCITUITIINHE
JOCTHKEHUS] KOMIETEHIIUT
IIK-2. CnocofeH Kk opraHu3ani JAOKYMEHTHPOBAHHUSI YNPABJEHYECKOH esiTeJIbHOCTH B
OpraHu3anum

IK-2.1. Opraam3yer | 3HaeT OpraHU3ANMOHHYI0 0a3y COBPEMEHHOW OpraHW3aIlluy
JIOKyMEHTHUPOBaHUE JIEJIOTIPOU3BOACTBA

YIIPaBIIEHYECKON NEATEIBHOCTU B | YMeET HACTPAMBATh MPOIECCHI ICTIONPOU3BOJICTBA B OPraHU3aIuu
OpraHu3aluu Brageer HaBbIKaMu OpraHu3alldy ASJIONPOU3BOJICTBA B KOMIIAHUU
T[1K-2.2. [Ipumenser | 3HaeT OCHOBBI ABTOMATHU3AIMH JEIOIIPOU3BOICTBA

MH(OOPMALIMOHHBIE CHUCTEMBI B | YMeeT aBTOMATH3MPOBATH IPOIIECCHI JICTIONPOU3BOJICTBA
YIPaBJICHYECKOU JEATENLHOCTH B | YMeeT aBTOMATU3UPOBATh POIIECCHI JAEIOMPOM3BOICTBA
OpraHu3zauuu




IIK-4. CnocoGeH ocyuiecTBJIATh PadoOTbl MO NPOEKTHPOBAHMIO W BHEAPEHHIO CUCTEMbI
3J1eKTPOHHOI'0 JOKYMEHT0000p0Ta B cepe TOKYMEHTAIIMOHHOTO YIIPaBJICHUSI OPTraHU3alUU

[IK-4.1. YyactByer B paborte 1o
MPOEKTHPOBAHUIO W BHEAPEHHIO
CHCTEMBI AJIEKTPOHHOTO
IOKyMeHTooOOpoTa B cdepe
JOKYMEHTAIIMOHHOTO yTpaBlICHHS
OpraHu3aluu

3HaeT Kak MPOEKTUPOBATh M BHEAPATH CHCTEMY JJIEKTPOHHOTO
JIOKYMEHT0000pOTa B Cepe MTOKYMECHTAIMOHHOTO YITPAaBJICHUS
KOMMEPYECKOW OpraHu3aluu

YMeeT MpOeKTUPOBaTh W BHEAPATH CHCTEMY 3JIEKTPOHHOTO
JIOKYyMEHT0000pOoTa B Cepe MOKYMECHTAIMOHHOTO YITPABJICHUS
KOMMEPYECKON OpraHu3aliuu

Brnageer HaBBIKAMU TNPOCKTHPOBAHUS W BHEIPEHUS] CUCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOoTa B chepe AJOKYyMEHTAIIHOHHOTO
yIpaBJIeHHUS] KOMMEPUYECKOW OpraHu3aliu

[IK-4.2. CnocobeH mpUMEHSTH
CHCTEMBI ANIEKTPOHHOTO

3HaeT MPUHIMIBI PabOThl CUCTEMBI JJOKYMEHT0000pOTa B cepe
JTOKYMEHTAIIIOHHOTO YIPAaBJICHUs KOMMePUYEeCKOW OpraHn3alliu

JIOKymMeHTooOopota B cdepe | YMeeT IpHUMEHATh CUCTEMBI JIEKTPOHHOTO JOKYMEHT0000pOoTa B
JOKYMEHTAIIMOHHOIO yNpaBleHus | chepe  MOKYMEHTAIMOHHOTO  YIpaBICHHS  KOMMEPUYECKOU
OpraHu3alun OpraHu3aluu
Brnaneer HaBblkamMu pabOTBI B CHCTEME AOKYMEHTOOOOpOTa B
chepe  IOKYMEHTALHMOHHOTO  YIpaBJIEHHS  KOMMEPUYECKOH
OpraHu3aluu

PesynbraTel 00yueHHUs MO TUCHMILIMHE JOCTUTAIOTCS B paMKax OCYLIECTBIEHHs BCEX
BUJIOB KOHTAaKTHOM M CAMOCTOSITENIbHOM pabOThl 00y4arOIIKXCsl B COOTBETCTBUU C YTBEPKICHHBIM
Y4eOHBIM IIJIAHOM.

WuaukaTtoppl  TOCTMXKEHUS KOMIETEHUMH CUUTAlOTCS C(HOPMUPOBAHHBIMH  MpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUYEHHUS.
@OyHIaMEHTAJIbHOCTh  MOATOTOBKM ~ CTYJIEHTOB IO JUCHUUIUIMHE O00ECIEeUnBaAECTCS

W3Y4YCHHEM KaTeropuil anmapaTHbIX M INPOTPaMMHBIX CPEICTB BBIYMCINTEIBHON TEXHHKH,
METOAMYECKMM 000CHOBAaHMEM IPOLIECCOB B3aMMOAECHCTBHS HH(OPMALIMHY, TaHHBIX U METO/I0B.

[IpuknanHas HanpaBICHHOCTh AWCHUUIUIMHBI Oa3upyeTcs Ha H3YYEHMH KOHKPETHBIX
KOMITBIOTEPHBIX IpOrpamMM, OOeCHeYMBAIOIIMX AaBTOMATU3ALMIO YIPaBIEHUS OpraHu3alueH,
pEelIEHUH TECTOB M YYaCTHUM B KOMIIBIOTEPHBIX 3KCIEPUMEHTaX, PACCMOTPEHHWH OCHOBHBIX
CPEICTB, IPUEMOB M METO0B ITPOIrPaMMUPOBAHHS.

JUia akTUBM3allMM [O3HABATEJIbHOM JI€ATENbHOCTH CTYACHTOB TMpU TMPOBEACHUU
NPAaKTUYECKUX M JIAOOpaTOPHBIX 3aHATUH MCIOJIB3YIOTCS AaKTHBHBIE METOJbl OOydYeHUS:
pOOJIEMHBIN U METOJT KOHKPETHBIX CUTYalIUH.

CucTeMHO-esTeTbHOCTHBIHN MOX0/1 B 00Y4EeHUH CTYA€HTOB peajln3yeTcs MyTeM PeLeHHs
NPUKIAIHBIX 3a1ad (CUTyaluid) Ha Moaenax Oyayuedl npoecCHOHaIbHOW JEesITENIbHOCTH B
npoiiecce 1ab0paTOPHBIX 3aHATHUI.

JUis  pa3BUTHUS HaBBIKOB CaMOCTOATEIbHOW pabOThl CTyAEHTaMH BO  BpeMs
CaMOCTOSITENIbHOW pabOThl BBIMOJIHSIOTCS TBOpYECKHE paboThI, 3cce, CBsI3aHHBIE € Ooiee
yT1yOJIeHHBIM H3YYEHHEM TEXHOJIOTUN 00padOTKH TEKCTOBOM HH(OPMAIIMK U YUCIOBBIX JIaHHBIX.

VYcBoenue yuyeOHOro mMarepuana CTyleHTaMU OCYLIECTBIISIETCS IMPEroaBaTesieM B
X0/JI€ TEKYIIEro U UTOIrOBOTO KOHTPOJIS:

- MeKywutl KoHmpoab 3HaHUW, YMEHUW U HAaBBIKOB MPOBOAMTCS NPHU BBIMOIHEHUN
7a00paTOPHBIX U MpaKTHYECKHX padOT Ha 3aHATHUSIX, a TaKXKe IyTeM YCTHOrO OIpoca,
KOHTPOJIBHBIX pabOT, TECTUPOBAHUS U BBICTYIIEHUS C HAYYHBIMU COOOIIEHUSIMU U 3CCE.

- Umo206blli KOHMPOIbL O TUCIUIUIMHE OCYIIECTBIIIETCS B XOJ€ 3a4eTa Ha S Kypce
3a04HON (opMBI 00yUEHUs, KOTOPBII MPOBOJUTCS B YCTHOM MM MUCBMEHHOU opMe C yueToM
pe3yJIbTaTOB TEKYILEro KOHTPOJIS B X0z€ 00yUueHHs.



2. CTpyKTypa U cofepkaHMe JUCHMILITHHBI
2.1 Pacnpenesienne TPy10éMKOCTH JUCHHUILIMHBI IO BHIaM padoT
O06mas TpyAo€MKOCTh JMCHMIUIMHBI cocTaBisieT 3 3adeTHbIX enuHuil (108 wacoB), wux
acmpe/IeNIeHre TI0 BUJIaM pa0oT MPEJICTaBICHO B TaOIHUIE

Buasbl pador Bcero ®opma o0yueHHs
4yacos 3a04yHas
5 kypc

(108)
KonTakTHas paboTa, B TOM YHCIIE: 40,2 40,2
AyIuTOpHBbIE 3aHATHS (BCEro):
3aHsATUS JEKIIMOHHOIO TUIIA 20 20
JlaboparopHble 3aHATHS
3aHATHS CEMUHAPCKOTO TUIA (CEMUHAPHI, 18 18

MPAKTUYECKHUE 3aHATHUSI)
HNuas koHTaKkTHasi padora:

KonTpons camoctositensHoi padotsl (KCP) 2 2
ITpomexxyrounas arrecramus (MKP) 0,2 0,2
CamocrosiTesibHas padoTa, B TOM YHUCJIE: 64 64
Kypcosas paboma/npoexm (KP/KII) (noocomoska)

Konmponvnas paboma

Pechepam/>cce (noocomosxa) 10 10
Camocmosmenvhoe uzyueHue pazoenos, 30 30

Camono020mosKa (npopabomka u nogmopeHue
JIEKYUOHHO20 MAMEPUALA U MAMEPUANLA YUeOHUKOS U
VUeOHbIX nOCoOULL, NOO20MOBKA K 1A00PAMOPHBIM U
NPAKMUYECKUM 3AHAMUAM, KOJLIOKGUYMAM U m.0.)

[ToAroToBKa K TEKylLIeMy KOHTPOJIIO 24 24
KoHTpoJs:
[ToaroToBKa K 3a4eTy 3,8 3,8
OO6masi Tpy10eMKOCTh yac. 108
B TOM YHCIIE 40,2
KOHTAaKT-
Has pabota

3a4. eJ 3




2.2 Copep:xanune TUCUMIIIIMHBI
Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTHU IO pa3/iesiaM AUCIUILTUHBL.

Paznensl (TeMbl) AUCHUIUIMHBL, H3y4YaeMble Ha 5 Kypce (3aouHast popma oOyueHHsI)

No HanmMenoBanwue pasnenoB (Tem) Bcero KosmuecTBo yacoB
AynutopHas Bneaynurop
pabora Has pabora

J | 113 | JIP CPC
1 2 3 4 5 6 7
1 | HopmaTuBHBIE  OCHOBBI  JOKyMeHTanuoHnHoro | 10 2 2 6
obecrieueHHsi  JESTENBHOCTH  KOMMEPUYECKOMH
OpraHM3aIyu
2 | Oprauusanus pabOThI C JOKYyMEHTAMH 10 2 2 6
3 | Cucrema  opraHuzalmoHHO-pacnopsauteiabHoro | 10 2 2 6
JOKyMEHT0000poTa
4 | Cuctema OyXrajaTepcKoro JOKyMEHT0000poTa 10 2 2 6
5 | Cucrema TOKyMEHTOOOOPOTA IO YUETy MepcoHaia 12 2 2 8
6 | Meromst u cpencTBa obecnieuenust | 12 2 2 8
uH(pOpMaIMOHHON Oe30macHOCTH Hpu pabore C
JTOKYMEHTAMH

7 | ApxuTekTtypa  CHCTEMBl  JOKYMEHTALIMOHHOI'O 12 2 2 8
obecrieueHnsi  JESTENFHOCTH  KOMMEPYECKOH
OpraHM3aliu

8 | Undopmarmonusie TexHojoruu | 14 4 2 8
JOKYMEHTAI[HIOHHOTO 00eCTe4YeHUs AeSTeIbHOCTH
KOMMEPUYECKON OpraHu3alnuu

9 | CoBepiieHCTBOBaHHUE cuctemsl | 12 2 2 8
JOKYMEHTAI[HOHHOTO O0ECIeYeHUsl ACSTeIbHOCTH
KOMMEPYECKOW OpraHu3aliu
UTOI'O no pazdenam oucyuniumul 102 | 20 | 18 64
KonTtpouns camocrositensHoit paboTst (KCP) 2
ITpomesxytounas arrecrarus (MKP) 0,2
IToaroroBka K TeKymemMy KOHTPOIIIO 3,8
OO0r111ast TPYA0EMKOCTb 110 JUCIIUIITHHE 108

[Tpumeuanue: JI — nexmuu, [13 — npaktudeckue 3austus / cemuHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyAeHTa



2.3 Conep:xaHue pa3iesioB (TeM) THCHUIIAHBI
2.3.1 3ausaTHd JeKINOHHOI0 THIIA

Ne HaumenoBanue Conepxanue pazaena (TeMs) ®opMa TeKyIIero
pasnena (TeMbl) KOHTPOJIS

1. HOpMaTI/IBHI)IC OCHOBBI HOpMaTI/IBHI:Ie OCHOBBI JOKYMCHTALIMOHHOT'O HOpMaTI/IBHI)Ie
JOKyMeHTallMoHHoro  |O0mepoccuiickue Kiaccu(puKaTophl. OCHOBBI
oOecrnieueHus YHupHUIUpOBaHHBIE CUCTEMBI JOKYMEHTAIN JOKYMEHTAIIHOHHOT'O
JeSITeIbHOCTH 9KCIPECC-0Ipoc
KOMMEPYECKOU
OpraHu3aIHH

2. |Cucrema CocTaB peKBU3UTOB OPraHU3aIMOHHO- Koncnexr nexuuu,
OpraHU3aIlMOHHO- pacrnopsiauTenbHol fokymMeHTauuu. OQopmileHne | dKCIpecc-onpoc
paclopsiANTENbHOTO  |OJaHKOB JOKYMEHTOB
JIOKYMEHT0000pOoTa

3. |Cucrema OOu1re TpeOOBaHMS K COCTABICHUIO TepBUUHBIX | KoHcmekT nekuuwy,
OyXraJTepcKoro nokyMeHTOB. [Topsiiok npumMeHeHus 9KCIPECC-0IpocC
JOKYMEHTO000poTa  |YHH(DUIUPOBAHHBIX GOPM MEPBUYHON yUETHOMH

JIOKYMEHTAIIH

4. |Cucrema OcoOeHHOCTH KaJIpOBOTO AEIONPOU3BOJICTBA. Koncnekr nekunwu,
JIOKyMEHT0000poTa 1o |JInuHbIe nema cOTpyTHUKOB. JKCIIPECC-0MPOC
y4eTy nepcoHaia

5. |Metonsl u cpeactBa  |OcobeHHOCTH 000POTa TOKYMEHTOB Koncnekr nexmmn,
obecrnievyeHus OTpaHMYEHHOTO AocTyna. OpraHu3aoHHbIe JKCIIPECC-0MPOC
UH(POPMALMOHHON METOBI U CPEACTBA OOECTICUCHUS
0e301acHOCTH TIPU UH(QOPMAaIMOHHON 0€30MacHOCTH MpH padoTe ¢
paboTe ¢ TOKYMEHTaMH | TIOKyMEHTaMHU

6. |Apxurekrtypa cuctemsl [[IoHsTHE apXUTEKTYpBl HHPOPMAITHOHHOMH Koncnekr nekunmu,
JIOKYMEHTAIIMOHHOTO  |cucTeMbl. OCOOEHHOCTH apXUTEKTYPbl CHCTEMBI IKCIIPECC-0NPOC
obecrnievyeHus JIOKYMEHTAITMOHHOTO 00eCTICYeHHUS IeATEIIbHOCTH
ACATCIBHOCTH OpraHuvsanvuu
KOMMEpPYECKOH
OpraHM3aIHN

7. |UudopmanmoHHbIe O030p COBpPEMEHHBIX CUCTEM JOKYMEHTAIIMOHHOTO| KoHCcmekT nekuunmy,
TEXHOJIOTUH o0ecrieyeHus1 1eATEIIbHOCTH OpraHn3aIliH IKCIPECC-0Npoc
JOKYMEHTAI[HOHHOTO
obecnieueHus
JESITEIIbHOCTH
KOMMEpYECKOH
OpTraHM3aIHN

8. |CosepmiencTBoBaHMe [(MeTobI U CPEICTBA MPOEKTUPOBAHMUS, BHeApeHus | KoHcnekT nekunwy,
CUCTEMBI Y TIOJIEPKKU CUCTEM JOKYMEHTALIMOHHOTO IKCIIPECC-0MpPocC
JOKYMEHTAIIHOHHOTO  |00ecneueHus AeITeTbHOCTH OpraHu3alny.
oOecrnieuyeHus
JeSITeIbHOCTH
KOMMEPYECKOU

OpTraHM3aIH




2.3.2 3aHATHSA CEMHUHAPCKOT0 TUNA (MIPaKTUYecKue / CeMUHAPCKUE 3aHATHS)

®opmMma
HaumenoBanue pazzgena .
No (TembI) TemaTuka 3aHsaTul / padboT TEKYIIETro
KOHTPOJISI

1. |HopmartuBHblie ocHOBBl  |[IpakTuyeckoe 3aHSITHE HA TEMY: Ompoc,
JOKYMEHTAIUOHHOTO «HopMaTiBHBIE OCHOBBI JOKYMEHTALIMOHHOTO JIUCKYCCHS
obecrnieueHus oOecrnieueHus OesTeIbHOCTH KOMMEPUYECKOU
JESTEIIbHOCTH OpraHu3aLuN»

KOMMEPYECKOU
OpraHu3aluu

2. |Opranmzanus padotel ¢ |[IpakTrueckoe 3aHATHE HA TEMY: Pedepar
JIOKYMEHTaMu «Opranuszanus paboTsl C JOKYMEHTAMU»

3. |Cucrtema [IpakTuueckoe 3ansaTue Ha Temy: «Cucrema Brinonnenue
OpraHU3alMOHHO- OpraHU3alMOHHO-PACIOPAIUTEILHOTO MPAKTUYECKIX
pacmlopsiANTEIHLHOTO JIOKYMEHTO000pOTa» 3aaHui
JIOKYMEHTO000pOTa

4. |Cuctema [TpakTuueckoe 3ausaTue Ha TeMy: «Crucrema Boinonnenue
OyXrajaTepckoro OyXrajaTrepckoro J10KyMeHTO000pOoTa» MPAKTUYECKHIX
JIOKYMEHT0000poTa 3alaHui

5. |Cuctema [TpakTrueckoe 3ansTue Ha TeMy: «Cucrema Boinonnenue
JOKYMEHTOO00pOTa [0 |IOKyMEHTO000pOTa M0 YUYEeTy IepCcoHala MPAKTUYECKUX
YYETYy NEPCOHAIA 3aaHui

6. |Meronb! u cpencTBa [TpakTrueckoe 3ansATHE Ha TeMy: « MeToIbI U Brinonnenue
obecrnieueHus cpezacTBa obecriedyeHnss HPOPMALMOHHOM MIPAKTUYECKUX
uH(MOPMaLIOHHON 0e301macHOCTH MpH paboTe ¢ JOKYMEHTaAMU 3alaHui
0€30MacHOCTH NpU
paboTe ¢ IOKyMEHTaMHU

7. |Apxutektypa cucteMsl |[IpakTHueckoe 3aHATHE HA TEMY: Brimonuenue
JIOKYMEHTallMOHHOT'O «APXUTEKTYpa CUCTEMBI JOKYMEHTAITHOHHOTO | MPAKTHYECKHX
o0ecrieueHus o0ecrieyeHus AeITeIbHOCTH KOMMEPUECKOil 3aaHui
JeSTEIIbHOCTH OpraHu3aIuN»

KOMMEPYECKOU
OpraHu3aluu

8. [udpopmannonHsle [TpakTHyeckoe 3aHATHE HA TEMY: Brimonuenue
TE€XHOJIOTHUHI «H(pOopMaIIMOHHBIE TEXHOJIOTUT MPAKTUYECKIX
JIOKYMEHTallHOHHOT'O JIOKYMEHTALMOHHOTO 00eCTieueHHU s 3aJJaHui’
oOecrnieueHus JeSITEIbHOCTH KOMMEPYECKON OpraHu3aI[ii»

JeSITeIbHOCTH
KOMMEPYECKOU
OpraHu3aIuu

9. |CoBepuieHCTBOBaHHE [IpakTHueckoe 3aHATHE HA TEMY: Ompoc,
CHCTEMBI «CoBepIIeHCTBOBAaHHE CUCTEMBI JTCKYCCHS
JOKYMEHTallMOHHOT'O JIOKYMEHTAIlMOHHOTO 00ecrieueHust
o0ecrieueHus JeSITeIbHOCTH KOMMEPUYECKOH OpraHu3aium
JeSITEIIbBHOCTH
KOMMEPYECKOU
OpraHu3aIuu

3amuTa nabopatopHoi padotsl (JIP), Beimonnenue kypcosoro npoekra (KII), kypcoBoit
pabotel (KP), pacuerHo-rpaduyeckoro 3amanus (PI'3), manmcanue pedeparta (P), scce (D),
koutokBuyM (K), rectupoBanue (T) u T.1.




[Ipy  wW3yyeHWHW  JOUCHUIUIMHBI ~ MOTYT TPUMEHATCS  DJIEKTPOHHOE  OOydeHwme,
JTUCTAHIIMOHHBIC 00pa3oBaTeNbHbIe TeXHOIOTHH B cooTBeTcTBUU ¢ DT'OC BO.

2.3.3 IIlpumepHasi TeMaTHKa KypCOBBIX padoT (IIPOEKTOB)
KypcoBble paboThl 10 IUCLUILIMHE HE PELYyCMOTPEHbI

2.4 IlepeyeHb yueOHO-METOAUYECKOT0 Oo0ecnevYeH sl HJIA CAMOCTOSATEILHOH padoThI
00y4YaIIHUXCS M0 JUCHHILINHE (MOYJII0)
[Tepeuens yueOHO-METOINIECKOTO 00ECTICUCHUS JUCIUILTNHBI 10
Ne Bun CPC BBITIOJITHCHUIO CAMOCTOSITEIIbHON PabOThI

1 | BemonHenue | Memoouueckue pekomeHOayuu no npo8eodeHur0 CeMuHapcKux 3aHsamull,
NPAKTUYECKUX| KPY2ablX CMOJI08, OUCKYCCUL: Memoo. pekomenoayuu / B.B. Epmonenxo,
3aJaHuil J.B. Jlanckas, M.A. Mupownuuenxo, M.P. 3axapsn, M.B. Toouxa, A.1l.
Casuenxo, J.A. [Hdemxunma. Munucmepcmeo Hayku U  GblCULE2O
obpazosanus Poccuiickoti @edepayuu, Kybauckuii cocyoapcmeenmbiii
yrusepcumem. - Kpacnooap: Kybawnckuii coc. yn-m, - 2022. - 87 c.

Ormpoc, Memoouueckue pexomernoayuu no NPoBeOeHUI0 CeMUHAPCKUX 3AHAMUL,
TUCKYCCHSL | KPY2lblX CMOA08, OUCKYCCUll: Memoo. pekomenoayuu / B.B. Epmonenko,
J.B. Jlanckasa, M. A. Mupownuuenko, M.P. 3axapsn, M.B. Toouka, A.1l.
Caeuenko, [ A. [lemxuna. Munucmepcmeéo Hayku u 8blCULE2O
obpazosanus Poccutickoti @edepayuu, Kybanckuii cocyoapcmeenmbiil
yHusepcumem. - Kpacnooap: Kybawnckuii 2oc. yn-m, - 2022. - 87 c.

Pedepar Memoouueckue pexomernoayuu no NPOBEOeHUI0 CeMUHAPCKUX 3AHAMULL,
KpY2nvlX Mmoo, OUCKyccuii: memoo. pekomernoayuu / B.B. Epmonenxo,
J.B. Jlanckas, M.A. Mupownuuenxo, M.P. 3axapsn, M.B. Toouka, A.11.
Casuenxo, J.A. [Jemxunma. Munucmepcmeo Hayku U  GblCuLe20
obpazosanus Poccuiickoti @edepayuu, Kybauckuii eocydapcmeenmbiil
yrusepcumem. - Kpacnooap: Kybawnckuii coc. yn-m, - 2022. - 87 c.

VY4ebHO-MeToIMYecKHe MaTepualibl JUIsl CaMOCTOSITENbHONW PaboThl OOyYarolIUXcs M3
YHUCiIa MHBAJIUAOB M JIUI C OTPAHUYECHHBIMH BO3MOKHOCTSIMH 3710poBbsi (OB3) npenocrasstorcs
B (hopMax, aJalTHPOBAHHBIX K OTPAaHUYEHUSAM UX 37J0POBbs U BOCHPUATHS HH(DOPMAIIH:

JUig au1 ¢ HapyLIeHUSIMU 3PEHUS:

— B I1€4aTHOW (hopMe yBEIMYEHHBIM HIPUPTOM,

— B (popMe dJIEKTPOHHOT'O IOKYMEHTA,

— B opme ayauodaiina,

— B ieyaTHoOM popme Ha si3bike bpaiins.

Jnist a1 ¢ HapyIIEHUsIMH CiTyXa:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

Jljig U1 ¢ HapyLIeHUsIMA OIIOPHO-JBUTATEIBLHOTO amnmnapara:

— B I1e4aTHoi (opme,

— B popMe JIEKTPOHHOT'O IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
00ydaromuxcs.




3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPHMeHsieMble NPH OCBOCHMH AUCHUILINHBI
(Mmomyuis)

OOpa3oBarenbHble TEXHOJOTHH, HCIOJIb3yeMble MpPH peaju3aluy pPa3lIUYHBIX BUIOB
y4eOHOMU e TeIbHOCTH:

— JeKIMM: WHTEPAaKTUBHBIC (IMAJIOTOBBIE) W MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
NPE3CHTAIMSMU;

— TPaKTHYECKHUE 3aHATHUS;

— J1abopaTOpHbIE 3aHATHSA: KOMIIBIOTEPHAs! MOJEJINPOBAHHUE.

TpaguionHele 00pa3oBaTENbHBIE TEXHOJIOTUU: JTA0OpATOPHBIE, TPAKTHUECKUE 3aHATUS U
JEKLUU.

Texnonoruss mpoGiIeMHOro OOy4YeHHS: JIeKIMUS — JUCKYCCHs, MpoOJeMHas JEeKIus,
KOMITBIOTEpHAS Mpe3eHTanus. Ha Jlekuusax u3nararoTcss OCHOBHBIE TEOPETUYECKHE TTOJI0KEHUS U
KOHIEMIHS Kypca, TAlolue CTyAeHTaM HH(OpMallii, COOTBETCTBYIOIIYIO IIPOTrpamMMme.

3amaua 7a00OpaTOPHBIX 3aHATHHA — PA3BUTHE y CTYACHTOB HAaBBIKOB IO MPUMEHEHHIO
TEOPETUYECKUX TOJOKEHUN K PEIICHUI0 MpakTHueckux 3amad. C 3Toil 1enbio pa3zpaboTaHbl
3aJIaHUsl I BBITIOJIHEHHS JIa0OpaTOpHBIX paboT. OHM COCTOSAT W3 3aja4 U YIPaKHEHHH,
OpUEHTUPOBAHHBIX HAa YCBOCHHE TEOPETUUYECKOTO0 MaTepuaia U YMEHHUsS €ro HCIOIb30BaTh IS
petieHus 1ab0paTOPHBIX 3aaHUH.

Ha kaxxmoMm mnpakTHUecKOM 3aHSATHH OTBOJAUTCS BpeMsl Ui AMCKYCCUU, B KOTOPOM
YYaCTBYIOT JOKJIQUYHK, IOATOTOBUBIIUI COOOIIEHUE 110 KaKOH — 00 MPaKTHUECKOU mpodieme
MH(GOPMAILIMOHHBIX CHCTEM UM 0a3 JaHHBIX, ero ONMOHEHTHI (1 Wi 2 yenoBeka), MOArOTOBUBIINE
KOHTPapryMEHTBHI, U IPYTHE CTYACHTHI TPYTIIIbIL.

Hpyras popma opranuzanus paboThl CTYIEHTOB — HAITMCAHHUE CCE, KOTOPOE MPEACTABISAET
co0oii HeOOJBIIIOEe MCCIICOBAHNE KaKoi — MO0 MpoOieMbl Kacaromieecs TEOPUd M IPaKTUKA
WH(MOPMAILIMOHHBIX CHUCTEM M 0a3 JNaHHBIX C MPEAJIOKEHHEM BapHAHTOB pEIICHUs IaHHON
po0OJIEMBI.

Ji1s OTBETOB Ha MHIMBUAyaJIbHbIE BOIPOCHI, a TAKKE JAJIs1 IOMOIIH B [TOATOTOBKE pedepaToB
¥ HAITMCAHMS ACCe PEAYCMOTPEHBI HHANBH Ty aJbHBIE KOHCYJIHTAIMH ITPETIOIaBaTEIs.

JUis a1l ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMU 3/10pOBBSI IIPESYCMOTpPEHA OpraHHU3alus
KOHCYJIbTAIMH C MCIIOJIb30BAaHUEM HJIEKTPOHHOM MOYTHI.

4. OueHo4YHbIe CpeACcTBA JJISl TeKYILIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYyTOYHO
aTTecTaluu

OneHouyHbIE CpeACTBa IpeIHa3HAYeHbl JJIsi KOHTPOJS M OLEHKH 0Opa3oBaTelbHBIX
JOCTH>KEHUH 00ydaroInxcsi, OCBOMBIINX MTporpamMmy ydeOHo! aucturuinibl « MHpopMaioHHo-
JOKYMEHTALMOHHOE 00eCIIeUeHHE AEATEIBHOCTH KOMMEPUYECKUX OpraHU3aluiiy.

OneHouHbIEe CpecTBa BKIKOYAET KOHTPOJIbHBIE MAaTEpHaibl JUIsl IPOBEACHNS TEKYyLIero
KOHTPOJIAA B (popMe TECTOBBIX 3a/laHUi, JOKJIaJa-IPEe3eHTAllMd MO MPOOJIEMHBIM BOIIpOCaM,
pPa3sHOYPOBHEBBIX 3a/laHUM, pOJIEBOM WIphl, CUTYallMOHHBIX 3ajgad (yka3aTb HWHOE) H
NPOMEKYTOUYHOM aTTecTaluy B (opMe BOMPOCOB U 3aJaHUI K 3a4eTy.



CTpyKTYypa OlEHOYHBbIX CPECTB JJI TEKYLIeld M MPOMEKYTOYHOM aTTeCTaAlluU

Ko 1 nammeHoBaHue

Pesynbrarsl 00yuenus no

HaunmMmeHoBaHME OIIEHOYHOTI'O

WHINKATOpa JTUCIUIIINHE CpeJIcTBa
JOCTYKEHHUS Texymui IIpomexyTounas
KOMITETEHIINN KOHTPOJIb aTTecTauus
[IK-4.1. YyactByeTr B | 3Haer, Kak MPOEKTUPOBATH U ompoc BOIIPOC Ha
pabote o BHEJIPATH CUCTEMY 3JIEKTPOHHOTO 3aueTe
MIPOCKTHPOBAHUIO M JIOKyMEHT0000poTa B chepe
BHEJJPEHUIO CUCTEMBI | TOKYMEHTAI[IOHHOTO yIPaBICHHUS
3JIEKTPOHHOTO KOMMEPUYECKON OpraHu3alyu
JOKYMEHTO0000poTa B | YMeeT MPOEKTUPOBATh 1 BHEAPSTH BBITIOJIHEHHE BOIIPOC Ha
cepe CHCTEMY DJIEKTPOHHOTO MPAKTHIECKUX 3agere
JOKYMEHTAIIMOHHOI'0 | TOKyMEHT0000poTa B chepe 3a1aHUN
yIpaBlIeHUs JOKYMEHTAIIHOHHOTO yTPaBICHHUS
OpTraHM3alNN KOMMEPUYECKOW OpraHu3aIHN
Brnageer HaBBIKaMU TIPOSKTHUPOBAHKS | BEITIOJTHEHHE BOIIPOC Ha
Y BHEJPEHHSI CUCTEMBI DJIEKTPOHHOTO | MPAKTHYECKUX 3ayere
JIOKyMeHT000opoTa B chepe 3aJaHui
JIOKYMEHTAIIIOHHOTO yIIPaBJICHUS
KOMMEPYECKOW OpraHu3aluu
[1K-4.2. Cnocoben 3HaeT NPUHIUIBI PA0OTHI CUCTEMBI ompoc BOIIPOC Ha
MPUMEHSTH CUCTEMBI JIOKYyMEHT0000poTa B chepe 3aueTe
AIEKTPOHHOTO JIOKYMEHTAIIIOHHOTO yIIPaBJICHUS
JOKYyMEHT0000pOoTa B | KOMMEPUYECKOW OpraHu3aluu
chepe YMeeT NpUMEHSITh CUCTEMBI onpoc, pepepar | Bompoc Ha
JOKYMEHTAllHOHHOTO | 3JIEKTPOHHOTO JJOKYMEHTO00OpOTA B 3aueTe
yIIpaBIeHUS chepe TOKYMEHTAIIHOHHOTO
OpraHu3aluu yIpaBJIeHUs] KOMMEPUYECKON
OpraHu3aluu
Brnageer HaBbIkaMu pabOTHI B CHCTEME | BEITIOJTHEHHE BOIIPOC Ha
JIOKyMEHT0000poTa B chepe MPAKTHIECKUX 3ayere
JIOKYMEHTAIIIOHHOTO yTPaBIEeHUS 3a/laHui
KOMMEPUYECKOH OpraHu3aIiy
[IK-2.1. Opranuzyet 3HaeT opraHu3alMoOHHYI0 0a3y pedepar BOIIPOC Ha
JIOKYMEHTHUpPOBaHHE COBPEMEHHOW OpraHn3alun 3aueTe
yIpaBIeHYECKOM JIEIIONPOU3BOJICTBA
JESTELHOCTH B YMeeT HacTpauBaTh MPOIIECCHI BEITIOJTHEHHE BOIIPOC Ha
OpraHM3alnN JISIIONPOU3BOJICTBA B OPTaHU3aIlNU MPAKTHIECKUX 3auere
3alaHuN
Brnazneer HaBbIKaMM OpraHHU3alAN BBITIOJTHEHHE BOTIPOC Ha
JISIIONIPOU3BO/ICTBA B KOMITAHUN MPAKTHIECKUX 3auere
3aJaHuH
[1IK-2.2. [Ipumensier 3HaeT OCHOBHI aBTOMATH3AITIH onpoc BOIIPOC Ha
nH(pOPMAITMOHHBIE JISIIONPON3BOJICTBA 3aueTe
CHCTEMEI B YMeeT aBTOMaTU3UPOBATh IIPOLIECCHl | OMPOC BOIPOC Ha
YIpaBIeHIECKOMH JIeIIONPOU3BOICTBA 3aueTe
ACATCIILHOCTH B YMeeT aBTOMaTU3HpOBaTh IPOLECCHI BBITIOJTHEHHE BOIIPOC Ha
OpraHu3aliin JCJIONPOM3BOJICTBA IPAKTUYCCKUX 3a4€Te
3a1aHui

TunoBble KOHTPOJIbHBbIE 321AHUS UM HHbIE MATEPUAJIbI, HEOOXOAUMBIE JISl OLEHKHU
3HAHMH, YMEHHUH, HABBIKOB M (MJIH) ONBITA [AEATEJbHOCTH, XapPAKTEePHU3YIIIUX ITANbI
(popMupoBaHNs KOMIIETEHUMI B NPoLecce 0CBOECHUsSI 00Pa30BATEILHON NMPOrpaMMbl: TEMBI
acce, pedeparos, epeueHb 1a00paTOPHBIX 3aJaHUH M KOHTPOJIBHBIX padOT XpaHATCs Ha Kadeape.



Tembl pedepatoB:

1. Poap JOKYMEHTOB B YNPaBICHHH M OOECICUCHUU OPTaHW3AIMOHHBIX KOMMYHUKAIUH
KOMMEPUYECKHUX OpraHU3alHi

2. Vcropuueckue Tansl JOKYMEHTUPOBAHUS YIIPABJIEHYECKOM 1€ATEIbHOCTHU B TOCYJapCTBEHHBIX
Oprasax.

3. Opranu3anuoHHO-TIPABOBBIC TOKYMEHTBI: TOHATHE, COCTAaB, OCOOCHHOCTH Pa3pabOTKH.

4. OpraHu3allMiOHHO-PaCHOPSAUTEIbHBIE JOKYMEHTBI: IOHSTHE, COCTaB, OCOOEHHOCTHU
pa3paboTKHu.

5. JIOKyMEHTHpOBaHUE IEATEIbHOCTH KOJIJIETUATBHBIX OPraHOB: 0COOEHHOCTH MPOTOKOJIOB.

6. JlokyMEeHTHpOBaHHUE TPYIOYCTPOHCTBA B KOMMEPUYECKOW OpPTraHU3AIMH: COCTaB JOKYMEHTOB,
cnenuduka J0KyMEHTUPOBAHUSI.

Tembl 3cce:

1. CoBpeMEHHOE COCTOSIHHE IIPAaBOBOTO OOECIEUEHHUs JOKYMEHTAIIMOHHOTO OOECIIeUCHHUS
yIpaBJIeHUs] KOMMEPUYECKOW OpraHu3aIuH.

2. OcobenHocTy paboTHI ¢ 0OpAIICHUSIMHU TPAKIaH B KOMMEPUYECKOI OpraHu3aIny.

3. OcobeHHOCTH OATOTOBKHU J10TOBOPOB, pab0oTa ¢ JOrOBOPHON CUCTEMON JOKYMEHTAIUH.

4. Ponb ¥ 3HaYCHNE HOMEHKJIATYPHI /1€ B KOMMEPYECKOH OpraHu3allHH.

5. Cpoku XpaHeHMs JOKYMEHTOB KOMMEpYECKOH OpraHu3alud: HOPMAaTHBHO-METOJUYECKOE
000CHOBaHUE.

6. OCHOBHBIE KPUTEPUHU BBIOOPA CUCTEMBI 2JIEKTPOHHOIO JJOKYMEHTO000POTA.

7. Pabota ¢ na(opMaIyelr orpaHu4eHHOTO JJOCTYIAa B KOMMEPYECKOH OpTaHU3allHH.

Bonpochl 1711 NOATOTOBKH K 3a4eTy:

1. HopmaTuBHBIE OCHOBBI JOKYMEHTAIIMOHHOTO 00eCIeueHHs AEsITeIbHOCTH KOMMEPUECKON
OpraHU3alHH.

2. Opranu3anus paboThl ¢ JOKYMEHTaMH.

3. Cucrema OpraHM3alMOHHO-PACHIOPSAUTENILHOTO IOKyMEHTO000pOTa.

4. Cucrema OyXraiaTepckoro J0KyMeHTO000poTa.

5. Cucrema TOKyMEHTOO0OpOTA O YUETy IepPCOHAA.

6. Metonp! U cpencTBa obecriedeHns: HHGOPMAIMOHHOM 0€30MacHOCTH MPH PadoTe ¢ JOKYMEHTaMH.
7. ApXUTEKTypa CUCTEMBbI JJOKYMEHTAIIHOHHOTO 00eCIIeYeHHs JeSITENbHOCTH KOMMEPUECKOM
OpraHU3aIHH.

8. IH(opMaroHHbIE TEXHOJIOTHH JOKYMEHTAIIHOHHOTO 00eCIeueHH s JIeSITeTbHOCTH KOMMEPUECKOM
OpraHU3alHH.

9. CoBepILIEHCTBOBAHUE CUCTEMBI JJOKYMEHTALIMOHHOTO 00ECIIeUeHUs AESITEIbHOCTH KOMMEPUYECKOM
OpraHU3aIHH.

10. Cucrema knaccu(ukaTopoB B HOPMaTHBHOM 00€CIIEUEHUH JOKYMEHTO000pOTa KOMMEPUECKOM
OpraHU3aIHH.

11. ®opmsl npencTaBieHUs HHPOPMALIUH B IOKYMEHTE.

12. MHCcTpyKIMs O AETIONPOU3BOJACTBY, HOMEHKIIATYpa €1 B KOMMEPYECKOH OpraHu3aIui.

13. TIlopsinok pa3pabOTKK U BHEAPEHUS] CUCTEMbI JOKYMEHTAILMIOHHOTO 00eCeueH sl JeITeIbHOCTH
KOMMEPUYECKOH OpraHu3aIyu.

14. PekBU3UTHI OpraHU3alMOHHO-PACIOPSIUTENbHBIX JOKYMEHTOB.

15. TpeboBaHus K CUCTEMaM JI0KYMEHTALIMOHHOIO O0ECIIEYEeHUs B YaCTU 00ECTIeYeHUs
MH(QOPMaLMOHHON 0€30I1aCHOCTH KOMMEPUECKONH OpraHu3altu.

16. ApxuBHbie poHasl PD.

17. LlenTpanu3oBaHHbIE U IELEHTPATN30BAHHBIE CUCTEMBI JOKYMEHTOO00POTa KOMMEPYECKOH
OpraHU3alHH.

18. IIpouecchl JOKYMEHTAIHOHHOTO 00eCeueH sl e TeIbHOCTH KOMMEPYECKON OpraHU3aIiH.

19. Cuctembl 3IEKTPOHHOTO JOKYMEHTO000pOTA.

20. biiaHKM TOKYMEHTOB.



Kpurtepun oueHuBanusi pe3yjJbTaToB 00yueHus (3P0)

[Toporu ouneHok BapuanTtsl napameTpoB
BBICTABJISIETCSA NIPU HECOOTBETCTBMM OTBETA 33aJaHHOMY BOIIPOCY, OTBET
HE 3a4TEHO MpeacTaBisieT co00i pa3po3HEHHBIE 3HAHUS C CYIIECTBEHHBIMHU OIINOKaMU

nmo Bompocy. IlpucyrctBytor  (parMeHTapHOCTb,  HEJIOTUYHOCTH
n3noxkeHusi. OTCYTCTBYIOT BbIBOZbI, KOHKpETU3allusl U J0Ka3aTeIbHOCTb
n3nokeHus. JIOMOMHUTENbHBIE U YTOYHSIONINE BOMPOCHI IperoiaBaTesis
HE MPUBOAST K KOPPEKLUHU OTBETa 00YJarOIIETrOCs..

BBICTABIISICTCS CTYHEHTY, €CIM CTyJEHTOM JaH IOJHBIM, pa3BepHYThIN
3a4TEHO OTBET HA TIIOCTaBJIEHHBIH BOIPOC, IOKA3aHO YMEHHE ONUCATh U
HMHTEPIPETUPOBATH CUTYAIIHIO UM COBOKYITHOCTH ()aKTOB, OOHAPYKUTh HX
CBSI3M, 3aBUCUMOCTH U T.J. OTBET UYETKO CTPYKTypHUpOBaH, JIOTUYEH,
W3JI0KEH JIMTEPATYPHBIM SI3bIKOM C HCIIOJIb30BAHUEM COBPEMEHHOU
TEPMUHOJIOTHA. MOTyT OBITh JOMYyHICHBI 2—-3 HETOYHOCTH WIIH
HE3HAYUTEIbHbIE OMIMOKH, HCIPABICHHbIE OOYYaIOIIUMCA C IMOMOIIBIO
[IPENOIABATENSL.

OneHoYHBIE CpencTBA Ui HMHBAJIMIOB W JIUI C OTPAHUYCHHBIMH BO3MOYKHOCTSIMHU
3JI0POBBSI BEIOUPAIOTCS C YUETOM WX MHIUBHYaIbHBIX CUXO()U3NIECKIX OCOOCHHOCTEH.

— Ipy He0OXOAMMOCTH MHBAIHM/IAM H JIUIAM C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
IPEIOCTABIISCTCS AOTIOJIHUTEIBHOE BPEMsI [UIsl TIOATOTOBKM OTBETA HA DK3aMEH€;

— IIpH TPOBENICHUH TPOIETYPHl OIICHUBAHUS PE3yIbTATOB 00YyUEHUS WHBAINJIOB H JIHII C
OTpaHMYCHHBIMH BO3MOYKHOCTSIMH 3/10POBbsI IIPEAYyCMAaTPUBACTCS MCIOJIb30BAHHE TEXHHYECKUX
CpeACTB, HEOOXOTUMBIX UM B CBSI3U C X WHAWBUIYAIBHBIMA OCOOCHHOCTSIMH;

— TIpH HEOOXOIUMOCTH JJIsl 00YHYAIOIIUXCSl C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3/10POBbS
U WHBAIWAOB TIPOIEIypa OIICHWBAHUS pE3YJIbTaTOB OOYYEHHUS 1O JUCIUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iporienypa orneHMBaHUsI Pe3yJIbTATOB OOYYCHHS WHBAIUIOB M JIUI] C OTPaHUYCHHBIMHU
BO3MOXHOCTSIMM 3JI0POBbsI 110 JUCHUIUIMHE (MOAYJIIO) TNPEeAyCMaTpUBAET IPEAOCTaBICHHE
uHpopManuu B (opMax, aJaNTHPOBAHHBIX K OTPAHHUYCHHSIM WX 3J0POBBS U BOCIPHSITHS
UHpOpMaLUu:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B [1€4aTHON (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jlnist U1 ¢ HapyIIEHUsIMU CITyXa:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

Jliist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapara:

— B I1e4aTHoM (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBINA TIepeyeHb MOXET OBITh KOHKPETH3MPOBAaH B 3aBUCHUMOCTH OT KOHTHHIEHTA
oOyyJaronuxcs.



5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HH(POPMAIHOHHBIX PECYPCOB M TEXHOJIOTHI
5.1 YueOnas iuTepaTypa

1. A6ynamze, /. I'. JlokymeHTanmoHHOE OOecIieYeHrne YIpaBIeHU IEPCOHAIOM © YICOHUK U
NPaKTUKYM IS akajgemudeckoro OakanaBpuata / JI. I'. AGynamze, U. b. Bwimpspkkuna, B. M.
Maciosa. - Mocksa : FOpaiit, 2019. - 299 c. - https://www.biblio-online.ru/bcode/433411.

2. Jloponuna, JI. A. Opranuzanmmsi ¥ TEXHOJOTHS JOKYMEHTAI[MOHHOTO OOECIICUCHHMS
yHpaBiieHus; y4eOHUK U mpakTukyM Juis By30B / JI. A. [loponuna, B. C. MputukoBa. — Mockaa :
NznarensctBo HOpaiit, 2021. — 233 ¢. — (Bricmee oopazoBanue). — ISBN 978-5-534-04568-0. —
Texct : omektponnwrid // OOpasoBarenpHas 1iatrpopma FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/468850

3. HlyBamoBa, H. H. Opranuzamuss u TEXHOJOTHS IOKYMEHTAI[HOHHOTO OOeCIeYeHHUs
yHpaBJieHus : y9eOHUK U TipakTukyM 11 By30B / H. H. IllyBamoBa. — 2-e u3z., mepepald. u q01m. —
Mocksa : M3narensctBo FOpaiit, 2021. — 265 ¢. — (Bsicmiee o6pa3oBanne). — ISBN 978-5-534-
12358-6. — Texkct : snextponHblii // OOpa3oBarenbHas 1uardpopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/469831

4. Kysnenos, U. H. JlokymeHTaumonHoe obecniedueHue ympasieHus. JloKyMeHTOOOOpOT u
JIEIONPOU3BOCTBO : yUeOHUK U npakTukyM 1utst By30B / W. H. Ky3nenoB. — 3-e uzz., nepepad. u 1o1.
— Mocksa : U3parennctBo FOpaiir, 2021. — 461 ¢. — (Bricuiee o6pazoBanue). — ISBN 978-5-534-
04275-7. — Tekct : anekrponnbiii // OOpa3oBarenbHas twiargopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/468462

5. Jlanckas, /I.B. YopasieHnue u pa3BUTHE apXUBHOU OTpaciu B HU(PPOBOIl IKOHOMHUKE
snanuii. Yuebnuk / Kpacuomap, 2021. — 298 c. ISBN: 978-5-8209-1964-0.

6. Mupomnnuenko M.A. IludpoBas TtpaHchopMmalus: POCCHHUCKHE PHUOPUTETHI
dopmupoBanus mudpoBoii skonomuku. Monorpadwus. Kpacaogap: Kybanckuii roc. yH-1, 2021. —
224 c. ISBN 978-5-8209-2005-9. (10 mur., 3nekTpoHHast Bepcus Ha Kadeape)

7. Jlanckas, [I.B. AytcopcuHr B peanu3zauuy QyHKIMNA ynpaBieHus, QyHKIMOHATBHBIX
BUJIOB JIEATEJIbHOCTH, AHAIUTUYECKOM U HH(POPMAIMOHHO-TOKYMEHTAMOHHOM OOeCreueHU!
ynpaenenus. YueOnuk / Kpacunomap, 2021. — 180 c. ISBN: 978-5-8209-1934-3. (10 mir.,
3JIEKTPOHHAsI BepcHs Ha Kadepe)

8. Mupomnuuenko, M.A. IludpoBm3anus u 1uppoBbIE pEIICHHS B YIpPaBICHUU
opranusanueii / YueOnuk. nmon penakuueir B.B. Epmonenko; MUHHCTEPCTBO HAYKU U BBICIIETO
obpazoBanus Poccuiickoit @enepanuu, Kpacanomap: Kybanckuii roc. yu-1, 2023. - 222 c. ISBN
978-5-8209-2335-7. (5 wIT., 21€KTPOHHAsI BepCHUsi B OUOIHOTEKE BY3a).

5.2. lepuoanueckasi JuTepaTypa

IleyaTtHble nmepuoauvecKue H3laHUsA BXOIAT B «llepeueHp medaTHBIX NMEPUOIUYECKUX

U3JIaHui, XpaHALIIXCs B donne Hayunoii O6ubnnoTeKu KyoI'V»
https://www.kubsu.ru/ru/node/15554, W/WINA  SNEKTPOHHBIE MEPUOJUYECKHUE HW3JIaHMs, C
yKa3aHHMEM ajJipeca caiiTa AJIEKTPOHHOW BEpPCHUHU KypHaja, U3 0a3 JaHHBIX, JOCTYN K KOTOPBIM
umeet KyoI'Y:

1. Bassr gannsix kommanun «IBUCy https://eivis.ru/

2. Dnexrponnas 6ubimoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJ€e COBpeMeHHble Npo(eccHOHAIBLHBIE 0a3bl
AAHHBIX U HHPOPMAIIMOHHBbIE CIIPABOYHbIE CHCTEMbI

OnexTpoHHO-O0ubMoTeunsie cuctemsl (OBC):

1. O6pazoBarensras miatdopma «FOPAWT https://urait.ru/

2. 9BC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/

3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

[IpodeccnonanbHbie 6a3b1 JAHHBIX
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1. BupryaneHblii uuTanbHbli 3a71 Poccuiickoii rocymapcrBenHoit Oubnuoreku (PI'B)
https:/Idiss.rsl.ru/;

2. Kypnan «Ycnexu puzndecknx Hayk» (31eKkTpoHHas Bepeus) https://ufn.ru/;

3. MUAH. [ToaHOTEeKCTOBAsT KOJUIEKIINA MaTeMaTHIEeCKUX ) ypHatoB hitp://www.mathnet.ru/;

4. Kypnan «KBaHTOBas 3JICKTPOHHUKAY (3mexkTpoHHAs BEpCHs)
https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snextponnas oudnnoreka eLIBRARY.RU (HDB) http://www.elibrary.ru/;

6. HanmonanbHast 21eKTpoHHas oubimoreka https://rusneb.ru/;

7. Ipesunentckas 6ubmmoreka uM. b.H. Enxsumna https://www.prlib.ru/;

8. BJI CSD-Enterpris KemOpumkckoro mnentpa kpuctammorpapudeckux naHaeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. BbJl xypHamoB MmO pa3nWYHBIM oTpacisMm 3HaHumi  Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. BJ] eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. ITomHOTEKCTOBAST KOJIIEKIIHS KYPHAIOB KOMITAHUM AMEPHKAHCKOTO (PH3WYECKOro O0IIecTBa
American Physical Society (APS) https://journals.aps.org/about;

12. BJ1 matentHoro morcka Orbit Premium edition (Questel) https://www.orbit.com/;

13.  Pecypcer  Springer  Nature  (KkypHaibl,  KHHIH): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbl Hay4HBIX XypHasoB Ha Poccuiickoli mmardopme HayuHbIx xypHamoB HOUKOH
http://archive.neicon.ru/;

15. VYuuBepcuterckas ~ umHpopmanmonnas — cuctema  POCCHUS  (VUC  Poccus)
http://uisrussia.msu.ru/;

16. "Jlektopuym TB" - Bumeonekuuu Beayuux jgekropos Poccun http://www.lektorium.tv/;

17. B/ SciFindern (CAS) (ormaliH-cepBHUC IJI ITONCKa HHPOPMAIIMH B 00J1aCTH XUMHH, ONOXHMHH,
XUMHUYECKON HHKESHEPUH, MaTEPHAJIOBEICHUS, HAHOTEXHOJIOT M, (DU3UKH, TCOJIOIHH, METAJUTYPTUH | JIp.)
https://scifinder-n.cas.org/;

18. Freedom Collection — momHoTEKCTOBAsS KOMIEKIUS SIEKTPOHHEBIX XKYPHAIOB 110 Pa3IMYHBIM
oTpaciisM 3HaHu# n3narenbctBa Elsevier https://www.sciencedirect.com/;

19. B Academic Reference (CNKI) (emmuHas  mouckoBas  1uiargopma 1o
Hay4JHOUcCleoBaTenbckiuM padotam KHP. Tematnka TOKphIBAeT BCE OCHOBHBIC JIHCIUILUTHHAPHBIC
oOmactu https://ar.cnki.net/ ACADREF.

HNudopmannonHsie cipaBoYHble CHCTEMBI

1. Koncynerant Ilmroc - cnpaBouHas mnpaBoBas CHCTeMa (JIOCTYN MO JIOKATBLHOH CETH C
KOMITBIOTEPOB OUOIHOTEKH)

Pecypcsnl cB0GOIHOTO 10CTYNA

1. KubepJlennnka http://cyberleninka.ru/;

2. AMepukaHckas nateHTHas 0asa naHHbIx http://www.uspto.gov/patft/

3. MunucTepcTBO HayKd W BbIcmiero  oOpasoBanusi  Poccuiickoit ~ ®expeparun
https://www.minobrnauki.gov.ru/;

4. ®denepanbubiii mopran "Poccuiickoe oopasoBanue” http://www.edu.ru/;

5. Enunas xosutekims nudpoBeIx 00pazoBaTelbHbIX pecypcos http://school-collection.edu.ru/

6. [Ipoext I'ocymapcTBeHHOrO HHCTUTYTa pycckoro s3pika umeHu A.C. Ilymkunna "OOpa3oBanue
Ha pycckoM" https://pushkininstitute.ru/;

7. CipaBouHO-uH(pOpManMOHHKIH opTai "Pycckuit si3pik" hitp://gramota.ru/;

8. Ciryx0a TeMaTHYECKHX TOJNKOBBIX CiioBapeit hitp://www.glossary.ru/;

9. CnoBapwu u sHuuKIoneauu http://dic.academic.ru/;

10. O6pazoBarenbHbIi opTan "Yueda" http://www.ucheba.com/.

CoOcTBeHHbBIE YJ1eKTPOHHBIE 00pa3oBaTe/ibHbIe U HH(pOPMalHOHHBIE pecypchl Kyol'yY

1. DnexrponHsIii kKatanor Hayunoi 6ubnuorexu Ky6I'yY http://megapro.kubsu.ru/MegaPro/\Web

2. DnextpoHHast Oubimoreka TpyaoB yueHsx Kyol'yY
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OTKpHITas cpeaa MOIYIBHOTO JUHaMIUecKkoro ooydenus KyoI'V https://openedu.kubsu.ru/

4. Baza y4yeOHbBIX IUIAHOB, Y4eOHO-METOJIUYECKUX KOMILIEKCOB, MyONUKauidi U KOH(pEpeHIHN
http://infoneeds.kubsu.ru/

5. DnextponHkI# apxus qokymMentoB KyoI'Y http://docspace.kubsu.ru/
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6. MeToquueckue yKazaHus 1J1sl 00y4aIOIIUXCS 110 OCBOEHHM IO JUCHMIITIMHBI (MOILYJIs1)

OcBoeHMe IUCHMILIMHBI MPEAyCMATPUBAET HPOCIYIIMBAaHUE JIEKIUH M BBINOJIHEHUE
3aJaHUi HA IPAKTHYECKUX 3aHATHIX.

Jl1s T1y60KOro U3y4eHus AUCLHUILUIMHBI HACTOSITEIbHO PEKOMEH Ty ETCsI:

— CHCTEMAaTHYECKH TOTOBUTHCS K IMPAKTHYECKUM 3aHATHAM IO Y4eOHBIM IOCOOHSM,
Hay4YHbIM CTaThsM B JKypHalax MNpo(hecCMOHAIBHOM TEMAaTUKH, a TaKXe HCIOIb30BaTh
odunmanbHpIe pecypchl Hay4HO# nHpopMmaryu B cetu MHTEpHET;

— CBOEBPEMEHHO BBINOJIHATH IPAKTHUECKUE 3a/laHusl U pedepar.

CamocrosarenbHass paboTa CTyAEGHTAa - OAMH W3 BaXXHEWIIMX 3TallOB B IOATOTOBKE
cnenuanuctoB. OHa NPHOOILIAET CTYJAEHTOB K MCCIEI0BATENbCKON paboTe, 000raiaeT onsIToM U
3HAHUSIMH, HEOOXOAUMBIMU IS JAIBbHEHIIIEro UX CTAHOBJICHUS KaK CIICIHAUCTOB, IPUBUBACT
HaBBIKU PA0OTHI C JINTEPATYPOH, CTATUCTUYECKUMH JIaHHBIMHU.

Lenbs camocTOSTENBHONM pPAabOTHI - CHCTEMAaTHU3alus, 3aKpEIUIEHHE M pPacCHIMpeHHe
TEOPETUYECKUX U MPAKTUYECKHX 3HAHUHM C MCIOIb30BAHUEM COBPEMEHHBIX MH(OPMALMOHHBIX
TEXHOJIOTUH M JINTEPaTYPHBIX UCTOYHUKOB. JJI1 pa3BUTHS HABBIKOB CaMOCTOSITEIBHONW PaOOTHI
CTYZCHTaMH BBIIOJIHIIOTCS:

— pedepaT, AOKIAN, CBSI3aHHBIA C aHAJIMW30M COBPEMEHHBIX TEHICHIUMNH B 00JacTH
JIeJIOTIPOU3BOICTBA B COLMANILHOMN cdepe;

— 3aJjaHusA, CBA3aHHBIE C O0030POM COBPEMEHHOTO pPBIHKA CIEIHATIH3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM U CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00POTa;

— IOMalTHKE 3aJaHus 110 TIOUCKY B VIHTepHeTe MHPOPMAIIMU Ha OTIPEICIEHHYIO HAyYHYIO
TEMY.

Pedepar roToBHTCS CTYIEHTOM CaMOCTOSITENIFHO, B HEM 000OIIAIOTCS TEOPETHYECKHE
MaTepHabl 110 UCCIIEAYEMON TEME € HCII0JIb30BAaHHEM MAaTEPUaIOB U3 CHELMAIbHOM JTUTEPATyphl,
HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB, CTaHIAPTU3UPYIOUIMX paccMaTpuBaemylo cdepy. B
pedepare TOKEH MPHUCYTCTBOBAaTh COOCTBEHHBIN aHAIN3 M KPUTHYECKUH MOJAXOJA K PELICHUIO
poOJIeMbI 10 BRIOPaHHOW TeMe MCCIIE0BAHUS, TIOJKPETIICHHBI CTATUCTUYECKUMHU JTAHHBIMH U
aKTyaJbHBIMH IIPUMEPAMHU U3 IEATEIIbHOCTH OpraHU3aluii COLUaIbHON Cephl.

OOy4eHue CTyIEeHTOB C OTpaHUYEHHBIMU BO3MOKHOCTSIMHA OPTaHU3YETCS B COOTBETCTBUHU
¢ TpeboBaHUSIMU «MeTOoIMYEeCKUX peKOMEHIAlNi 0 OpraHu3aluy 00pa3oBaTeIbHOrO Mpolecca
Uis  OOy4YeHHs WHBAIUAOB W JIMI] C OrPAaHUYEHHBIMH BO3MOMKHOCTSIMH 3JI0POBBSI B
00pa30BaTEeNbHBIX OPTaHU3AIMIX BBICIIET0 MPO(ECCHOHANIBHOTO 00pa3oBaHM» OT «8» ampens
2014 r.

B ocBoeHMH TUCHMITIMHBI MHBAIWAAMU W JIMIAMHM C OTPAHUYEHHBIMH BO3MO>KHOCTSIMHU
3/10pOBbs OOJBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas ydeOHas paboTa (KOHCYJIbTallUu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepHara.

KonTpoJb camocTosiTe/ibHOM padoThl OCYIIeCTBJISIETCS:

a) TeKYILMI KOHTPOJIb OCYLIECTBISIETCS €XKEHEAEIbHO B COOTBETCTBHE C MPOrpaMMOi

3aHSITHM;

0) NPOMEXYTOUHBIH KOHTPOJb IO HWTOraM OCBOEHHUS pa3JeioB JAUCHUIUIMHBI
ocyuiecTBisieTcs B GopMe 3a4era.

Ha cemMuHapckux 3aHATUSAX M NpPU HOATOTOBKE K HUM (camMoOCTOsTelbHas paloTa)
NPUMEHSIOTCSI HHTEPAaKTUBHBIE 00pa30BaTeIbHBIE TEXHOIOTHH.

MeTtonnyeckue peKOMeHAAUMH M0 HANTMCAHUIO KOHCIEKTA Ha JIeKIIMOHHOM 3aHATHH
PexomeHmanmu CTyCHTY 1O HAITMCAHUIO KOHCIIEKTA Ha JIEKIIMOHHOM 3aHSITHH:

—  HEOOXOJMMO MOJHOCTBIO MPOCTYIIaTh HEOONBIION HH(MOPMAIMOHHBIA OJIOK U3
OJTHOTO WJTM HECKOJIbKUX MPEIIIOKEHHH, KOTOPhIE pacCKa3bIBAET MPETIOAaBaTENb B pAMKaX TEMEI,

— HEOOXOJMMO COKpaTUTh €ro, OCTaBUB HauOojee CYLIECTBEHHBIE 3JIEMEHTHI, He
3aITMChIBasi BBOJIHBIE CIIOBA U M30BITOYHBIE MTOSICHEHUS;

—  PpeKoMeHJyeTcsi 00s3aTelIbHO HCIIOJIb30BaTh IE€PEYeHb COKPAIIEHUH M0 JaHHON
TVICIIATUTHAHE;



—  HEO0OXOJMMO OTMEYaTh B KOHCIIEKTE HauboJiee CII0KHBIE Ul TOHUMaHUsI MOMEHTHI,
Ha KOTOpPbIE, B TOM YHCJIE, YKA3bIBAET U NIPEINOIaBATEND;

— 10 OKOHYaHMM JIEKIMM PEKOMEHJYeTcs 3aJaTh YTOYHSIOIIHME BOIPOCHI
IIPENoAaBaTeNl0 U IOJYYUTh PA3bSICHEHUS IO IOJIOKEHUSIM IPOWJIEHHON JIEKIMH, KOTOpBIE
BBI3bIBAIOT HEIOHMMAHUE UM COMHEHUS;

— C Henblo JopalOTKH TeKcTa HEOOXOAWMO B HEpHOJ TMay3 Ha JIEKUUH WIN IOCTe
JIEKIIMM BOCCTAHOBUTH TEKCT B IIAMATH, UCIIPABUTH OIIMOKH, pacluu(poBaTh HE IPUHSTHIE paHee
COKpALLEHUS U 3alI0JHUTH MIPOIYIIEHHbIE MECTa

—  OKOHYaHHUM JICKIUH PEKOMEHIYETCs BBIACIUTh MAapKEpOM ONPEAEICHHs KIIIOUEBBIX
TEPMUHOB, Ha3BAaHUsI TEOPHI U TOAXO/IOB, HIIEMEHTHI KJIACCH(PHUKAIINU H T.J.

MeTtoanyecKkue peKOMeH/IALMH 110 OAT0TOBKE YCTHOI'O JOKJIa/a

Pedepar kak BHJ caMOCTOATENBbHOH pabOThl B y4eOHOM IpoLEcce CIOCOOCTBYET
(OpMHPOBAHHNIO HABBIKOB UCCIIE0BATEILCKONW PabOThI, paclIMpseT 03HABATEIbHbIE HHTEPECHI,
pa3BUBACT HABBIKM KPUTHUYECKOTO OCMBICIICHUS MOTy4aeMOi HH(POpMAIIHH.

IIpu nmoxaroroBke pedepara Mo 3aJaHHOM TeMe CTYJIEHT COCTaBIISIET IUIAaH, 1MOAOUpaeT
OCHOBHBIE MCTOYHUKH. B mporecce pabOThl ¢ MCTOYHHKAMU CHUCTEMATHU3UPYET MOJTYYCHHBIC
CBeJIeHUs, JenaeT BbIBOJbI M 00001eHus. K 1okinany mo reme MOryT MPHUBIEKATHCSI HECKOIBKO
CTYJEHTOB, MEX/1y KOTOPBIMU PACIPENEISAIOTCS BOIPOCH! BHICTYIUICHHUS.

Br160p TeMBl.

Temaruka noxiiaga OOBIYHO OIpENENsieTcs IMPENnoaaBaTeieM, HO B ONPEAEICHUN TEMBI
UHUIMATUBY MOJKET IPOSBUTH CTYyAEHT. lIpexxne uem BbIOpaTh TeMy, aBTOPY HEOOXOAMMO
BBISIBUTH CBOM HMHTEPEC, OMpPEICNUTh, HaJ KakoW MpoOieMol oH xoren Obl paboraTh, Oolee
II1yOOKO €€ U3yUHTb.

Ortanbl paboTHI CTyIeHTa Haj pedepaTom:

1) dhopmynrpoBaHUE TEMbI, IPHYEM OHA TOJDKHA OBITh HE TOJBKO aKTYyaJIbHOMU 110 CBOEMY
3HAYEHUIO, HO U OPUTMHAJIBHOM, HHTEPECHOM IO COJIEPIKAHMUIO;

2) moa00p U U3y4YeHHe OCHOBHBIX HCTOYHHKOB [0 TeMe (KaK MPaBHIbHO, IPH pa3paboTke
UCIIOJIb3YETCs] HE MeHee 3-5 pa3Iu4HbIX HCTOYHUKOB);

3) cocTaBiieHHE CHHCKA HCIOIb30BAaHHBIX MCTOYHHKOB. OOpabOTKa M CHCTEMATH3aIusI
uH(pOopMaLnu;

4) paspaboTka ruiana pedepara;

5) moaroroska pedepara u Mpe3CHTAINH;

6) myOIMYHOE BBICTYIIJICHHE;

7) OTBET Ha BOMPOCHI CIIyIIATENCH U 00CYKICHHE JUCKYCCUOHHBIX TIOJIOKEHUH.

Cooeporcanue pegpepama:

1) BBemeHHE — 3TO BCTYNHTENbHAS YacTh HAYYHO-HCCIIEIOBATEILCKOW PabOThI. ABTOD
JIOJDKEH T0Ka3aTh aKTyaJbHOCTb TEMBI, PACKPBITh NPAKTUYECKYIO 3HAUMMOCTh €€, OIpPENEIUTh
LeJIN U 33]]a4i SKCIIEPUMEHTA WIH ero (hparMeHTa;

2) OCHOBHas 4acTb — B HEil pacKpbIBaeTcs conepikanne. Kak mpaBuio, OCHOBHAs 4acTh
COCTOMT W3 TEOPETHYECKOr0 U TMPAKTUYECKOro pasfenoB. B Teopernueckom paszferne
PAaCKpBIBAIOTCS HMCTOPUS U TEOpUs HCCIelyeMOil MpoOieMbl, JaeTcss KPUTUYECKUH aHaiu3
JUTEpPaTyphl U MOKA3bIBAIOTCS MO3UIUH HCcieoBaTeNnel. B mpaktuyeckoM paszzerne uznaraorcs
METO/BI, XOJ, M PEe3yJbTaThl CaMOCTOATEIbHO MPOBEAEHHOIO HCCIEI0BaHUS (€cau OHO
npenmnonaraerca). B ocHOBHOI 4acTu MOTYT OBITH Take MPEJICTaBJICHBI CXEMbl, JUarpaMMBbl,
TaOJUIIBI, PUCYHKH, KOTOpbIE Ha IMyOJUYHOM BBICTYIUICHHHM MOTYT OBITH TpEICTaBICHBI B
KayecTBe MJUTIOCTPALlMOHHOTO MaTepuana;

3) 3aKIOYCHHE — COACPKUT UTOTU PabOTHI, BHIBOJBI, K KOTOPHIM ITIPHIIEI aBTOp, W
pEeKOMEHIalMu. 3aKIOYeHHE JOKHO OBbITh KpaTKUM, O0sI3aTeNbHBIM M COOTBETCTBOBATH
MOCTaBJICHHBIM 3ajayaMm;

4) 0030p HCIOJIB30BAHHBIX HCTOUHHUKOB.

[TpumepHas npoueaypa myOIMYHOTO IPEACTABICHUS JOKIaIa;

—  BBICTYIUICHHE JOKJIauUKa (JOKIJIQJYUKOB);



—  CIylaTeiy U IpenojaBaresb 3aal0T YTOUHSIOIUE BOIIPOCH HA IOHUMaHMUE;

—  JIOKJIQJ4MK (JIOKJIAJYMKK) OTBEYAIOT Ha BOMPOCHI;

— chOywaTeiad 3aJalT JUCKYCCHOHHBIE BOMNPOCHI U BBICKAa3bIBAIOT OLEHOYHBIE
CYKICHMUS;

- JOKJIQIUMK (JIOKJIAAYUKN) OTBEYAOT Ha BOIIPOCHI;

— npenojaBaTeslb IMOJBOAUT WUTOIM U BbBICKA3bIBAET OLICHOYHBIE CYXACHUS O
JIOKJIaIe.

[To ycMoTpeHHIo mpernoaaBaTenis J0KIa bl MOTYT OBITh ITPEJICTABICHBl HA CEMHHAPAX,
HAYYHO-TIPAKTHUECKUX KOHPEPEHIMSIX, a TAKKE UCII0JIb30BaThCs KaK (POPMbI TEKYILETro
KOHTPOJIS 110 PO IEHHBIM TEMaM.

IIpumMepHbIe KpUTEPUH OLICHKH pedepara:

— AKTyaJIbHOCTb TEMbI UCCIIE0BAHUS;

- COOTBETCTBHUE COJIEPKAHUSI TEME;

— nIyOrHAa TPOpadOTKH MaTepuana; COONIoJeHHE TpeOOBaHUU K OQGOPMIICHHIO;
YMEHUE J1eN1aTh BbIBOJIBI.

Kpurtepun onenkmn:

O1eHKa «OTJIMYHO» — BBIIIOJIHEHBI Bce TpeOOBaHMsI K HAIIMCAHUIO U 3amuTe pedepara:

ob0o3HaueHa mpobiemMa U OOOCHOBaHa €€ AaKTyaJlbHOCTb, CJeNlaH KpaTKUil aHaiu3
Pa3IUYHBIX TOYEK 3PEHMSI Ha paccMaTpUBAEMYIO IIPOOJIEMY U JIOTUYHO U3JI0’KE€HA COOCTBEHHAs
no3unus, c(opMyIupoOBaHBI BBIBOJBI, TEMa pACKpbITa MOJHOCTHIO, BBIIEPKAH OOBEM,
coOmo/ieHsl  TpeOOBaHMsSI K BHEIIHEMY O(OPMIICHHWIO, JaHbl TPAaBHJIbHBIE OTBETHl Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI.

OneHka «XopolIo» — OCHOBHBIE TpeOOBaHUs K pedepary U €ro 3alliuTe BBITOJIHEHBI, HO
IIPYU 3TOM JIOIYILIEHbI HEOYEThl. B 4aCTHOCTH, UMEIOTCSI HETOYHOCTHU B U3JI0KEHUM MaTepuaa;
OTCYTCTBYET JIOTHUYECKasl MOCIE0BATEIBHOCTD B CYXKIEHUSIX; HE BBIIEpKaH 00beM pedepara;
UMEIOTCA YIYIEeHHUS B 0(pOPMIICHHH; Ha TOTIOTHUTEIBHBIE BOTIPOCHI IIPH 3aIMTE JAHBI HETIOTHbIE
OTBETHI.

OneHka «yJOBJIETBOPUTENBHO» — UMEIOTCA CYIIECTBEHHbIE OTCTYIIJICHHS OT TpeOOBaHUM
K pedepupoBanuio. B yacTHOCTH, TeMa OcBellleHa JIUIIb YACTUYHO; JOMYIIEHbI (paKTHUeCKHue
OMOKKM B coep)kaHUM pedepara MM MPH OTBETE HA JIOMOJIHUTENIBHBIE BOIPOCHI; BO BpeMs
3aIUTHI OTCYTCTBYET BBIBO/I.

OrneHka «HEYJOBJIETBOPUTENBHO» — TeMma pedepara He pacKpbiTa, OOHApYKUBAeTCs
CYLIECTBEHHOE HETIOHUMAaHUE MPOOIIEMBI.

Texkymmii KOHTPOJIb OCYILECTBISETCS €KEHEACIBHO B COOTBETCTBHE C PACIUCAHUEM
3aHATUM Ha CEMHHApCKOM 3aHSTHM; IPOMEXKYTOUHBIH KOHTPOJIb [0 WTOTaM H3y4EHHUS
JMCLUIUTMHBI OCYIIECTBIISIETCS B JOPME OLIEHKH YCTHBIX WJIM MUCbMEHHBIX OTBETOB Ha 3a4YeTe U
MUCHbMEHHBIX WM YCTHBIX OTBETOB IO BOIIPOCHI OuMIIeTa.

NumBuayajibHble KOHCYJbTAUMH IO TPEAMETY SIBISIOTCS BaXHBIM (aKTOPOM,
CIOCOOCTBYIOIIUM MHAMBUAYATH3AIMN O0yUEHHUSI U YCTAHOBJICHHUIO BOCIIUTATEIHHOTO KOHTAKTA
MEXIy TNpenojaBareleM U OOYy4aroIMMCS WHBAIMJIOM HJIM JIMIOM C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

B ocBoeHMH TUCHMITIMHBI MHBAIWAAMU M JIMIAMH C OTPAHUYEHHBIMHU BO3MO>KHOCTSIMHU
3I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyajbHass ydeOHas palboTa (KOHCYJIbTal[UH) —
JIOTIOJTHUTEIbHOE pa3bsiICHEHNE Y4eOHOro MaTepHara.

Memoouueckue pekomenoayuu, onpedenarouiue nPoyeodypvl OUEeHUGAHUS ONEEMO8 6
npouecce ycmHno2o uiu RUCbMEHHO20 OnNPoca:

Kpurepuu onenku:

«YZOBIIETBOPUTENIBHO»/ «3aUTEHO» - CTYJACHT UMEEeT (pparMeHTapHbIe MPEACTABICHUS O
COJIEp’)KaHUU 3asiBICHHOM TeMbl TPOOJIEMHOT0 CEMHHApa, YaCTHYHO OCBOWJ TOHSATHUIHO-
KaTeropuaJIbHBIN amnmnapar;



«XOPOIIOY»/ «3aYTEHO» - CTYJCHT JEMOHCTPUpPYET OOIIMe 3HAHUS IO 3asBICHHON TeMe
npoOJEeMHOTO CEMHHApa, YMEET YCTaHABIUBATh CBSI3U MEXAY TCOPETUYECKHMHU MOHSATHIMU U
SMIUPHUYECKUMH (DaKTaMu,

«OTIIMYHO»/ «3aYTEHO» - CTYJCHT JIEMOHCTPUPYET CHCTEMHBIC 3HAHUS IO 3asiBICHHOM
TeMe NMPOOJIEMHOTO CEMHHAPA, YMEET YCTAHABINBATH CBSI3U MEKIY TEOPETHUECKIMU MTOHATHIMHA
U SMITUPUYECKUMHU (haKkTamMH, GOPMYIHPYET aHATUTHUECKHE 000OIICHNS 1 BHIBOIBL.

Memoouueckue pekomenoayuu, onpeoenaiowjue npoyedypvl OUEHUBAHUA YUACMUA 6
ouckKyccuu:.

OCHOBHOH aKIIEHT MPU NPOBEICHUU TUCKYCCUU HA CEMHUHAPCKOM 3aHSATHUU JeJaeTcs Ha
MOMCKE HOBOTO aKTyaJIbHOTO MarepHalia K CEMUHApy M aKTUBHOCTH €ro OOCYKIEHHUS B XOJie
muckyccud. JIUCKyccHst Ha CeMUHApE MPAKTUKYETCs B Cydae, Korjaa He0OX0AMMO TT0O3HAKOMHTH
CTYJIEHTOB C IIPO0OJIEeMOii, UMEIOLIEei HEOAHO3HAYHOE OCBEILIEHUE B HAyKe U MpakTuke. [Ipu aTom
BaXXHO, YTOOBI HCTOYHHUKM HWH(POpPMAIMH, KOTOPBIMH TMOJB3YIOTCS CTYJIEHTBI, ObUIH
pa3HOOOpa3HBIMU, MPEICTABISUIA pa3Hble TOYKM 3peHus Ha mnpoOiemy. Ilpu npoeaenun
TMCKYCCHMM B Takoi (opme mpermomaBaresb HampaBiseT IUCKYCCHIO, 33/aeT BOIPOCHI,
OKUBIISIFOLIME €€ XO/l, M HAalpaBJIsieT B IIyOOKOE PyCIIo.

Kpumepuu oyenxu:

«OTAMYHO» /| «3a4TE€HO» - CTYJICHT aKTUBHO YYaCTBYeT B JAMCKYCCHH, JIOTHYHO H
MOCJICIOBATEILHO BBIPAXKAET CBOM OTBET, JEMOHCTPUPYET 3HAHUS, KOTOPHIE COOTBETCTBYIOT
00BeMy UX PaCKpPBITHS; MPABUIBHO UCIOIb3YET HAYUYHYIO TEPMUHOJIOTUIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHUS OOBSICHITh MPUYUHHO-CICICTBEHHBIC W (YHKIMOHAIBHBIC CBS3U HA
npumepax; GopMyIHpoBaTh COOCTBEHHBIE CYXKACHUS U apTyMEHTHI.

«xopomio» / «3a4TeHO» - CTYACHT JONMYCKAaeT MaJl0O3HAYUTEIbHBIC OIIMOKH, WIN
HEJO0CTAaTOYHO, TOJHO PACKphLI COAEpaHHe BOIpOca, a 3aTeM HE CMOT B mpolecce Oecembl
CaMOCTOSITEJIbHO JaTh HE0OXOAMMbIE TTONPABKU U JTOTIOTHEHUS.

«yIIOBJICTBOPUTEIBHO» / «3aYTE€HO» - B OTBETE JIOMYIIEHBI 3HAYMTEIbHBIC OMTHOKH, UITH
B HEM HE PACKPBITHI HEKOTOPHIE CYIIECTBEHHBIE ACIEKThI COJEPIKAHUS, WU CTYJAEHT HE CMOT
MOKa3aTh HEOOXOUMBbIC YMEHHUS.

Memoouueckue  pexkomenoauuu,  onpeoenawujue  NPoueoypvl  OUEHUBGAHUA
mecmupoeanus 3HAHUIL

Kpumepuu oyenxu:

«OTJIMYHOY»/ «3a4TE€HO» - 1aHO HEe MeHee 85% MpaBUIbHBIX OTBETOB;

«XOPOIIIOY»/ «3a4TEHO» - 1aHO He MeHee 75% MpaBUIbHBIX OTBETOB,;

«YIIOBJIETBOPUTEILHOY» / «3aUTEHO» - TaHO HE MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue  pekomenoayuu, onpeoenarouiue  nPoOUeOypul  OUECHUBAHUA
UHOUBUOYATbHO20 RUCLMEHHO20 3A0AHUSL.

Kpumepuu oyenxu:

«OTJIMYHO» / «3aYTEHO» BBICTABISETCS CTYIEHTY, €CIH CTYIEHT OOHApYKHII
BCECTOPOHHEE CHCTEMAaTUUECKOE 3HAHMWE TPEIJIOKEHHBIX TMIpenoaBaTesieM Ui aHaiu3a
HAYYHBIX TEKCTOB, MUCbMEHHO C(HOPMYIHUPOBAI OTBETHl HA MOCTABJICHHBIE BOMPOCHI, PadOTy
CIaJI B CPOK.

«XOpOIIOY» / «3aUTEHOY» BBICTABIACTCS CTYACHTY, €CIH CTYISHT MPaBUIBLHO MPUMEHSET
TEOPETHYECKHUE TIOJIOKESHHS TIPY PEIICHUH MPAKTHUECKUX BOMIPOCOB U 3a]1a4, OJHAKO TIPU OTBETE
Ha OT/IeJIbHBIE BOMPOCHI I0MYCKAET HEKOTOPbIE HETOUHOCTH.

«YIIOBJICTBOPUTEILHO» / «3a4TEHO» BBICTABIACTCS CTYJIEHTY, KOTOPBIH MMEET 3HAHUS
TOJIKO OCHOBHOT'O MaTepuasa, HO He yCBOMWJI €r0 JI€Talu, TOIMYCKAaeT HETOYHOCTH, HEJOCTATOYHO
MpaBUJIbHBIE (POPMYITUPOBKHU B TMCHEMEHHOM OTBETE.

«HEYJIOBIICTBOPUTEIBHO» /| «HE3aYTCHO» BBICTABJISACTCS CTYJICHTY, JOMYCTUBIIEMY
MPUHITMITAATIEHBIE OMTUOKY B BHITIOJTHEHUH TIPEyCMOTPEHHBIX MPOTPAMMOM 3a/IaHUM.



Memoouueckue  pexomenoayuu,  onpeoensawuyue  npoueoypy - OUCHUBAHUSA
npezenmayuu:

Kpumepuu oyenku:

COTJIMYHOY/ «3aYTCHO» - MPE3CHTAIHS aJICKBATHO OTPAXAET COJCPKAHUE U CTPYKTYpPY
c(hOpMYyJIUPOBAHHOTO 3a/laHusl; CTYJEHT TBOPYECKU MOJOIIEN K BH3yajH3allMd MaTepuaia; B
myOJIMYHON 3aIlIUTe OTPAKECHBI AHATTUTUYECKIE 0000IIEHUS U BBIBOIBI,

«XOpOILO»/ «3a4T€HO» - TMPE3EHTAIMsl YacCTUYHO COOTBETCTBYET TPEOOBaHUSM,
NPEIbSIBISEMBIM K COJIEPKAHUIO W CTPYKTYpe 3allaHus; B IyOJIMYHOW 3alIUTE OTPaKCHBI
dbparmeHTapHbIe aHATUTHYECKHE 0000IIEHUS U BHIBODL;

«YIOBIIETBOPUTEIBHO» / «3aUTE€HO» - TIPE3CHTAMS YACTUYHO COOTBETCTBYET
TpeOOBaHUSM, TMPEABABISIEMbIM K COJEPKaHUIO U CTPYKTYpEe 3allaHusi; OTCYTCTBYIOT
AHATUTUYECKHE OOOOIICHHS U BBIBOJIBI.

7. MaTrepuaibHO-TEXHUYECKOe o0ecredeHne 1o JUCHUIInHE (MOAYJII0)

I[Io Bcem Bugam yd4eOHOH [EATENBHOCTH B paMKax TUCIHUIUIMHBI HCIOJB3YIOTCA
ayIUTOPUH, KAaOMHETHl U JabOpaTOpUU, OCHAIICHHBbIE HEOOXOJAMMBIM CIECIHATU3UPOBAHHBIM U
71a060paTOPHBIM 000PYIOBAaHUEM.

HanmenoBanne cnenmansiblX | OCHAIEHHOCTD CHENUATBHBIX IOMEIIEHUI Ilepeuens
IIOMEIIECHUN JIULIEH3UOHHOTO
IpOrpaMMHOTO
oOecrieyeHust
VYueOuble  aymuropun  ais | Mebenb: yueOHas MeOelb Microsoft Office:
MIPOBEICHHUSI 3aHATul | TexHuueckue cpeacTBa 00ydeHUs: Word; Excel;
JIEKIIMOHHOTO THTIA 9KpaH, MPOEKTOP, KOMITBIOTEP PowerPoint.
Vuebubie  aymuropun st | Mebenb: yueOHas Mebennb Microsoft ~ Office:
MIPOBEICHMUSI 3aHaTul | TexHuueckue cpeacTBa 00ydeHUs: Word; Excel;
CEMHHAPCKOTO THIIA, TPYMIIOBBIX | 3KpaH, IPOEKTOP, KOMIBIOTEP PowerPoint.
" MHIMBHAyaIbHEIX | OOOpymoBaHue:
KOHCYJIbTAIINH, TEKYIIIEro
KOHTPOJII W IPOMEXYTOYHOMH
aTTecTaluu
VYueOnble  aymuropun s | Mebenb: yueOHas MeOennb Microsoft  Office:
MIPOBEICHHUS MPAKTHUYECKUX | TeXHUYECKUE CPeicTBA O0YUCHUS: Word; Excel;
3aHATUIM. 3KpaH, IPOEKTOP, KOMIIBIOTEP PowerPoint.
ObopynoBaHue:

JUis  caMocToATENbHOW  paboThl  OOy4aroUMXcs  MPEeAyCMOTPEHbl  MOMEIIECHHUS,
YKOMITJIEKTOBAaHHbBIE CIIEIMATM3UPOBAHHON MeOenblo, OCHAIlEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXHOCTBIO MOJKIIOUEHUs K cetu «lHTepHeT» M obecrneyeHneM JOCTyNa B JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

HaumenoBanue OcHalIeHHOCTh MOMEIICHUH JIJIs1 CAMOCTOSITENbHOU [Tepeuenn
IOMENIEHUN JUIS paboTHI 00yJAIOIIHUXCS JINIIEH3UOHHOI'O
CaMOCTOSITEITEHOM MPOrPaMMHOIO
paboThl 00y4aroIUXCs obecrnieveHus
[Nomemenue uist | MebGenb: yueOHast MmeOenb Microsoft Office:
CaMOCTOSATEIBHOU Kommuiext CIEeNHATH3NPOBAHHON mebenn: | Word; Excel;
paboThI 00YYAIOIIMXCS | KOMITBEOTEPHBIE CTOJIBI PowerPoint.
(YnTaANBHEIHI 3an | ObopynoBaHue: KOMIIBbIOTEpHAs TEXHHUKA c
HayuHoii 6u0ar0TeKH) | MOAKITIOYEHIEM K WH(OPMAITMOHHO-
KOMMYHUKAIIMOHHON ceTu «/HTepHeT» U IOCTYyIOM B
AJIEKTPOHHYO nHPOPMAIIMOHHO-00pa30BaTEIHHYIO
cpemy o00pa3oBaTENbHON OpraHWU3alMH, BEO-KaMeEpHl,
KOMMYHHUKAITMOHHOE 000pyZ0BaHNE, 00CCICUMBAIONIEE




JNOCTYIl K CETH HHTepHET (MPOBOJHOE COCAWHEHHE H
GecripoBogHOE coequHenne mo TexHoxoruu Wi-Fi)

ITomenienue IS
CaMOCTOSITEILHOM
paboThl 00yUaArOIIHXCS
(ayn. 413)

Mebenb: yueOHas MeOenb

Kommiekt CIIeIMAIM3UPOBAHHON MeOenm:
KOMITBIOTEPHBIE CTOJIBI

ObopynoBanue: KOMIIbIOTEpHAs TEXHHUKA c
MOJIKITIOYCHUEM K MH(OPMAITMOHHO-
KOMMYHHUKAIIMOHHON ceTH «VIHTepHET» W NTOCTYyIOM B
AIEKTPOHHYTO nHPOPMAITOHHO-00pa30BaTEIHHYIO

cpeny o00Opa3oBaTeIbHOW OpraHu3aluy, BeO-KaMephl,
KOMMYHHKAIIMOHHOE 00O0py0BaHMe, OOecrednBaromiee
JOCTYII K CETH HHTEpHET (TPOBOJHOE COCAWHEHUE H
OecrnipoBoiHOE coenmHenue 1o texHonoruu Wi-Fi)

Microsoft Office:
Word; Excel;
PowerPoint.




