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PaGouwas  mporpamma  gucnumiuael  b1.B.02.05  «MadopmanmonHo - -
JIOKYMEHTAITMOHHOE OO0ECIEeUCHHUE JIEITEIbHOCTH KOMMEPUYECKUX OpraHu3aiuii»
COCTaBJICHA B COOTBETCTBUU C (heZIepaTbHBIM TOCYIapCTBEHHBIM 00pa30BaTeIbHBIM
cranaapTom Beiciiero oopaszoBanus (PI'OC BO) no HampaBieHHIO MOATOTOBKH /
cnenuanbHocT 46.03.02 JIOKYyMEHTOBEIEHHUE U apXUBOBEICHUE

[Iporpammy coctaBuiu:

Mupoinnyenko Mapuna AekcaHapoBHa,
JOLIEHT Kadeapbl 00IIEro, CTpaTernyeckoro,
MH(OPMAITMOHHOTO MEHEJKMEHTA U
OHM3HEeC-TIPOLIECCOB, KaH l. 9KOH. HAyK, TOLICHT

.f"?/cc/aacr- :

MOIIHCH

Jlanckas lappa BmagumupoBHa,
3aBeayrommii kapeapou,
KaH]I. 9KOH. HayK, TOTICHT

/IOAUCH

Pabouass  mporpamma  aucuumummasl - b1.B.02.05  «MuHdopmanmonHo - -
JIOKYMEHTAIlMOHHOE 00eCIeueHue NeATEIbHOCTY KOMMEPUYECKUX OpPraHu3alni»
YTBEPKIECHA Ha 3aceJaHuM Kadeapsl 0011ero, CTpaTernyeckoro,
MH(POPMAILIMOHHOTO MEHEIKMEHTa U OM3HEC-TIPOIIECCOB
npotokon Ne 18 ot «16» ampenst 2024 r.

3aBenyrommii kaheapon,

KaH/[l. 9KOH. HayK, JOLIEHT

MOoAIHUCH

MOoAIHUCH

VYTBepk/IeHa Ha 3aCeTaHNH YUYEOHO-METOAMYECKOM KOMUCCUH (paKyIbTeTa

YIPaBJICHUS U IICUXOJIOTUU ,
npotokon Ne 4 ot «22» anpens 2024 r. //7/
[Tpencenarens YMK ¢akynbrera Hlno6yns E.1O. e
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PenenseHrsr:
Heryna Cepreit AnekceeBud - pyKoBoJUTENb ['0Cy1apCTBEHHOTO Ka3€HHOTO
yupexaeHnus: Kpacnogapckoro kpas «I ocy1apCTBEHHBIN apXUB
Kpacnonmapckoro kpas».

Knouko Enena HukonaeBHa - JOKTOp PKOHOMHUYECKHX Hayk, mpodeccop
kadgeaper Menemxmenta @OI'BOY BO «KybaHckuii TOCymapCTBEHHBIN
arpapHbIil YHUBEPCUTET), TOLICHT.



1 Hesm v 3a1auM U3yYeHU S TUCHMILUIMHBI (MOTYJIA)

1.1.1leap AMCUMIINHBI:

YCBOUTh OCHOBBI ~OpraHM3aluM  WHPOPMALMOHHO-IOKYMEHTAIIMOHHOTO  OOeCTeYeHHUs
yIpaBIeHUs] KOMMEpPYECKHMH OpPTraHM3alMsIMH C HCIOJB30BAaHHUEM AaKTYaJbHBIX LU(PPOBBIX
MHCTPYMEHTOB B IIPOIECCE UCTIONHEHHS NPO(ECCHOHANBHBIX 3a/1a4.

1.2. 3apaum (MCHMIJIHHBI:

- U3yYUTh HOPMATHUBHO-TIPABOBYIO 0a3y ¥ 3Tambl paboThl ¢ HHPOPMALIUEH U JOKYMEHTaMH B
KOMMEPUYECKOM OpraHu3aIuu;

- BBISIBUTH OCOOCHHOCTH M BO3MOXXHOCTH allapaTHO-NPOrPAaMMHBIX CPEICTB Ui paboThI C
uH(pOpMaIue u TOKyMEHTaMH B KOMMEPUYECKOW OpraHu3allny;

- IPHOOPECTH M 3aKPEIUTh MPAKTUIECKOE OCBOCHHE PabOTHI ¢ HH(pOpManrel U JOKYMEHTaMH
B KOMMEPYECKON OpraHr3alri.

1.3. MecTo THCHMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl

Huctmmmaa  b1.B.02.05  «MudopmanmoHHO -  JOKYMEHTAallMOHHOE  oOecredeHue
NEeSITeIbHOCTH KOMMEPYECKHX OpraHu3aldil» OTHOcuTcs K brioky Juctumiusel (Momynn),
dopMupyeMoOli yY4aCTHHKOM OO0pa3zoBaTelbHbIX OTHOmEHHH Moaynp 2 «JlokyMeHTannoHHOE
o0ecrieyeHre ynpasIeHUsD yueOHOTO IUIaHa.

JlucuuniuHa u3ydaercs B 5 ceMecTpe Ha O4HOi (hopme oOyueHwus, Oa3upyeTcs Ha 3HAHHSAX,
YMEHHUSX ¥ HaBBIKaX, MOJYYCHHBIX Ha MEPBOM U BTOPOM Kypcax MOATOTOBKH. B cBOIO ouepens oHa
o0ecrieynBaeT U3ydyeHHE CIEAYIOUMX AUCHUIUINH: OpraHu3alMoOHHOE, HH(POPMALMOHHO -
JOKYMEHTAI[MIOHHOE OOecreueHne NesTeIbHOCTH PYKOBOAUTENs opraHu3anuu, CTpaTeruueckoe
yIpaBJIeHUE JOKYMEHTAIMEeH OpraHu3aluy, DJIEKTPOHHbBIC apXUBBI U apPXUBHBIN ayTCOPCUHT | JIp.

VYuebnas nporpamma auctuiinasl b1.B.02.05 «MHdopManoHHO - TOKYMEHTallMOHHOE
o0ecrieyeHue e TeIbHOCTH KOMMEPUECKUX OpraHu3aluiny IpeaycMaTpuBaeT IPOBEACHUE 3aHATHI B
dopme nexuuii, npakTHYecKuX 3aHATHH. OHa MOATrOTOBJIEHA B COOTBETCTBUU TPEOOBAHUSIMH,
npeabsBiaeHHbiMA ¢ TpeboBanusimu PI'OC BO 3++. JlocTwkeHHE LEIH COMPOBOXKIACTCS
pacKkpbITHEM Tepeln CTyAeHTaMH (yHIAMEHTAIbHBIX 3HaHUKH O cnenupuke WHPOPMAITMOHHO-
JOKYMEHTAI[HOHHOTO 0o0ecredeHust JesTeIbHOCTH KOMMEPUYECKMX OpraHu3aluii, KOTOphIE B
COBOKYITHOCTH C HETPEPHIBHBIM OOHOBJICHHEM M M3MEHEHHSMH B allapaTHBIX CPEICTBAX HAXOMAT
BaXHOE MECTO B (OPMHUPOBAHUN WH(GOPMAIMOHHO- TEXHOJOTHYECKOTO MOTEHIIMANIA TPEANpUsiTHUS,
YTO 00€CHEeUUT MPOYHOE U CO3HATEIbHOE OBJAJIEHHE CTYIEHTAaMHM OCHOBAMH 3HAHHMH O IpoIeccax
HOJY4EHUs], XpaHEHHMs, TIepelauy U Ipeodpa3oBaHus HHOOPMAIIHH.

3HaHHWE OCHOB  OpraHM3alud  HH(POPMAIMOHHO-AOKYMEHTAIlMOHHOTO  O0eCre4YeHus
JESTEIIbHOCTH KOMMEPYECKHX OpraHu3alliii He0OX0AUMO IS ycrexa Jr0oro crenuanicra B chepe
JOKYMEHTOBEJICHHs M apXuBoBeeHUs. [lepea cTyieHTaMu pacKpbIBalOTCs 3HaUeHHUS HH(POPMAIIUU B
Pa3BUTHU COBPEMEHHOT0 001ecTBa. B xoae 00yueHus CTYACHTHI JOKHBI HAYYUTHCS CO3HATEIBHO H
palMOHATIbHO HCIOJb30BAaTh BO3MOXKHOCTH, NPEAOCTABISIEMbIE KOMIIBIOTEPHOW TEXHHKOHW, JUIs
peleHus pa3sHOOOPa3HBIX YIPABICHYECKUX 3a/1a4.

1.4 TpeOGoBaHusI K YPOBHI0O OCBOCHHMSl JMCHUILUIMHBI. l3yueHue naHHON yueOHOM
JUCIIUIIMHBI HAallpaBJIeHO HAa (GOPMUPOBaHKE Y O0YUAIOIINXCS CIEAYIOMNX KOMIIETEHIUMI:

KOJI 1 HAMMCHOBAHNE MHAUKATOpa PeSyanaTBI o6yquI/m 10 AUCITUITIINHE
JOCTHKEHUS] KOMIETEHIIUT
IIK-2. CnocofeH Kk OpraHuM3ani JOKYMEHTHPOBAHHUSI YNPABJEHYECKOH [eATeJIbHOCTH B
OpraHu3anum

IK-2.1. Opraam3yer | 3HaeT OpraHU3ANMOHHYI0 0a3y COBPEMEHHOH OpTraHU3aINH
JIOKyMEHTHUPOBaHUE JIEJIOTIPOU3BOACTBA

YIPaBIIEHYECKON NEATENBHOCTU B | YMeEEeT HACTpauBaTh MPOIECChI SIOMPOU3BO/ICTBA B OPraHHU3aIIUH
OpraHu3aluu Brageer HaBbIKaMu OpraHu3alldy ASJIONPOU3BOJICTBA B KOMIIAHUU
T[1K-2.2. [Ipumenser | 3HaeT OCHOBBI ABTOMATHU3AIMH JEIOIIPOU3BOICTBA

MHOOPMALIMOHHBIE CHUCTEMBI B | YMeeT aBTOMATH3MPOBATH IPOIIECCHI JICIOMPOU3BOJICTBA
YIPaBJICHYECKOU JEATENLHOCTH B | YMeeT aBTOMATU3UPOBATh POIIECCHI JAEIOMPOM3BOICTBA
OpraHu3zauuu




IIK-4. CnocoGeH ocyuiecTBIATh pPadoTbl MO NPOEKTHPOBAHMIO W BHEAPEHHIO CHUCTEMBI
3J1eKTPOHHOI'0 JOKYMEHT0000p0Ta B cepe TOKYMEHTAIIMOHHOTO YIIPaBJICHUSI OPTraHU3alUU

[IK-4.1. YyactByer B paborte 1o
MPOEKTHPOBAHUIO W BHEAPEHHIO
CHCTEMBI AJIEKTPOHHOTO
IOKyMeHTooOOpoTa B cdepe
JOKYMEHTAIIMOHHOTO yTpaBlICHHS
OpraHu3aluu

3HaeT Kak MPOEKTUPOBATh M BHEAPATH CHCTEMY JJIEKTPOHHOTO
JIOKYMEHT0000pOTa B Cepe MTOKYMECHTAIMOHHOTO YITPAaBJICHUS
KOMMEPYECKOW OpraHu3aluu

YMeeT MpOeKTUPOBaTh W BHEAPATH CHCTEMY 3JIEKTPOHHOTO
JIOKYyMEHT0000pOoTa B Cepe MOKYMECHTAIMOHHOTO YITPABJICHUS
KOMMEPYECKON OpraHu3aliuu

Brnageer HaBBIKAMU TNPOCKTHPOBAHUS W BHEIPEHUS] CUCTEMBI
AIEKTPOHHOTO JIOKYMEHTO000pOoTa B cpepe HJOKYyMEHTAIMOHHOTO
yIpaBJIeHHUS] KOMMEPUYECKOW OpraHu3aliu

[IK-4.2. CnocobeH mpUMEHSTH
CHCTEMBI ANIEKTPOHHOTO

3HaeT MPUHIMIBI PabOThl CUCTEMBI JJOKYMEHT0000pOTa B cepe
JTOKYMEHTAIIIOHHOTO YIPAaBJICHUs KOMMePUYEeCKOW OpraHn3alliu

JIOKymMeHTooOopota B cdepe | YMeeT IpHUMEHATh CUCTEMBI JIEKTPOHHOTO JOKYMEHT0000pOoTa B
JOKYMEHTAIIMOHHOIO yNpaBleHus | chepe  MOKYMEHTAIMOHHOTO  YIpaBICHHS  KOMMEPUYECKOU
OpraHu3alun OpraHu3aluu
Brnaneer HaBblkamMu pabOTBI B CHCTEME AOKYMEHTOOOOpOTa B
chepe  IOKYMEHTALHMOHHOTO  YIpaBJIEHHS  KOMMEPUYECKOH
OpraHu3aluu

PesynpraTel 00yueHHs MO TUCHMILUIMHE JOCTUTAIOTCS B paMKax OCYILIECTBICHMS BCEX
BUJIOB KOHTAaKTHOM M CAMOCTOSITENIbHOM pabOThl 00y4arOIIKXCsl B COOTBETCTBUU C YTBEPKICHHBIM
Y4eOHBIM IIJIAHOM.

WuaukaTtoppl  TOCTMXKEHUS KOMIETEHUMH CUUTAlOTCS C(HOPMUPOBAHHBIMH  MpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3yJIbTaTOB O0YUYEHHUS.
@OyHIaMEHTAJIbHOCTh  MOATOTOBKM ~ CTYJIEHTOB IO JUCHUUIUIMHE O00ECIEeUnBaAECTCS

W3Y4YCHHEM KaTeropuil anmapaTHbIX M INPOTPaMMHBIX CPEICTB BBIYMCINTEIBHON TEXHHKH,
METOAMYECKMM 000CHOBAaHMEM IPOLIECCOB B3aMMOAECHCTBHS HH(OPMALIMHY, TaHHBIX U METO/I0B.

[IpuknanHas HanpaBICHHOCTh AWCHUUIUIMHBI Oa3upyeTcs Ha H3YYEHMH KOHKPETHBIX
KOMITBIOTEPHBIX IpOrpamMM, OOeCHeYMBAIOIIMX AaBTOMATU3ALMIO YIPaBIEHUS OpraHu3alueH,
pEelIEHUH TECTOB M YYaCTHUM B KOMIIBIOTEPHBIX 3KCIEPUMEHTaX, PACCMOTPEHHWH OCHOBHBIX
CPEICTB, IPUEMOB M METO0B ITPOIrPaMMUPOBAHHS.

JUia akTUBM3allMM [O3HABATEJIbHOM JI€ATENbHOCTH CTYACHTOB TMpU TMPOBEACHUU
NPAaKTUYECKUX M JIAOOpaTOPHBIX 3aHATUH MCIOJIB3YIOTCS AaKTHBHBIE METOJbl OOydYeHUS:
pOOJIEMHBIN U METOJT KOHKPETHBIX CUTYalIUH.

CucTeMHO-esTeTbHOCTHBIHN MOX0/1 B 00Y4EeHUH CTYA€HTOB peajln3yeTcs MyTeM PeLeHHs
NPUKIAIHBIX 3a1ad (CUTyaluid) Ha Moaenax Oyayuedl npoecCHOHaIbHOW JEesITENIbHOCTH B
npoiiecce 1ab0paTOPHBIX 3aHATHUI.

JUis  pa3BUTHUS HaBBIKOB CaMOCTOATEIbHOW pabOThl CTyAEHTaMH BO  BpeMs
CaMOCTOSITENIbHOW pabOThl BBIMOJIHSIOTCS TBOpYECKHE paboThI, 3cce, CBsI3aHHBIE € Ooiee
yT1yOJIeHHBIM H3YYEHHEM TEXHOJIOTUN 00padOTKH TEKCTOBOM HH(OPMAIIMK U YUCIOBBIX JIaHHBIX.

VYcBoenue yuyeOHOro mMarepuana CTyleHTaMU OCYLIECTBIISIETCS IMPEroaBaTesieM B
X0/JI€ TEKYIIEro U UTOIrOBOTO KOHTPOJIS:

—  meKkywuu KOHMpOIb 3HAHWW, YMEHUH M HABBIKOB NPOBOJIUTCS NPHU BBINTOJIHEHUU
7a00paTOPHBIX U MpPaKTHYECKHX padOT Ha 3aHATHUSIX, a TaKXKe IyTeM YCTHOrO OIpoca,
KOHTPOJIBHBIX pabOT, TECTUPOBAHUS U BBICTYIIEHUS C HAYYHBIMU COOOIIEHUSIMU U 3CCE.

—  UMo208blll KOHMPONbL MO AUCUUININHE OCYIIECTBIIAETCS B XOA€ DK3aMeHa B ISTOM
cemecTpe 04HOI (hopMbI 00yUeHHU s, KOTOPbII IPOBOAUTCA B YCTHOH (hOpME C yUETOM pPe3yIbTaTOB
TEKYILEro KOHTPOJISA B X0/1€ O0yUYECHHUS.



2. CTpyKTypa U cofepkaHMe JUCHMILITHHBI

2.1 Pacnpenesienne TPy10éMKOCTH JUCHHUILIMHBI IO BHIaM padoT
O06mas TpyAo€MKOCTh JMCHMIUIMHBI cocTaBisieT 3 3adeTHbIX enuHuil (108 wacoB), wux
pacmpezesieHue Mo BuaaM padboT IMPeCTaBICHO B TAOIHIIE

Buasbi pador Bcero dopma 00yueHust
JacoB OYHAas
5 cemecTp 6 cemecTp
(108)
KonrtakTHas pabota, B TOM 4ucIie: 52,3 52,3
AyauTOpHBIE 3aHATHS (BCEr0):
3aHATHS JEKIMOHHOTO THIIA 16 16
JlabopaTopHbIC 3aHATHS
3aHATUS CEMUHAPCKOTO TUIA (CEMUHAPBI, 34 34

MPAKTUYCCKHUE 3aHSTHS)
HNuas koHTaKTHas1 padora:

KoHTposb camocTosTENbHOM paboThI 2 2

(KCP)

ITpomexxyrounas arrecrarus (MKP) 0,3 0,3
CamocrosiTesibHas padoTa, B TOM 29 29
qHclie:

Kypcosas paboma/npoexm (KP/KII)

(noocomoexa)

Konmponvnas paboma

Pechepam/>cce (noocomosxa) 10 10
Camocmosmenvhoe uzyueHue pazoenos, 9 9

camono02omoska (npopabomka u
nosmopemue J1eKYyuoOHHO20 Mamepuaia u
mamepuana y4eOHuKo8 u yueoHvix
nocoouil, nN0020mosKa K 1aO0pamopHsvim U
NPAKMU4eCKUM 3aHAMUSIM, KOJLIOKGUYMAM

um.o.)
[ToaroToBKa K TEKYIIEMY KOHTPOJIIO 10 10
KoHnTpoJs:
[ToaroroBka K ’K3aMeHy 26,7 26,7
O0mas Tpy10eMKOCTh yac. 108
B TOM YHCJIE 52,3
KOHTaKTHast
pabota

3a4. e 3




2.2 Copep:xanune TUCUMIIIIMHBI
Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTHU IO pa3/iesiaM AUCIUILTUHBL.

Paznensl (TeMbl) AUCHUIUIMHBL, H3y4YaeMble B 5 cemectpe (ouHast popma oOyueHus)

No HanmMenoBanwue pasnenoB (Tem) Bcero KosmuecTBo yacoB
AynutopHas Bneaynurop
pabora Has pabora

J | 113 | JIP CPC
1 2 3 4 B 6 7
1 | HopmaTuBHBIE  OCHOBBI  JOKyMeHTamuonHoro | 10 2 4 4
obecrieueHnsi  JESTENFHOCTH  KOMMEPYECKOMH
OpraHM3aIyu
2 | Opranu3aims pabOThI C TOKYMEHTaAMHU 8 4 4
3 | Cucrema  opraHuzalmoHHO-pacnopsauteiabHoro | 10 2 4 4
JOKYMEHT0000poTa
4 | Cuctema OyXranTepcKoro JOKyMEeHT0000poTa 10 2 4 4
5 | Cucrema IOKyMEHTOOOOPOTA IO yUETy MepcoHalia 8 2 2 4
6 | Mertoasl U cpeacTBa obecrieuenust | 10 2 4 4
uH(pOpMaIMOHHON Oe30macHOCTH Hpu pabore C
JIOKYMEHTAMH

7 | ApXUTeKTypa CHCTEMBI  JOKYMEHTAI[HOHHOTO 8 2 4 2
obecrieyeHHsi  JACATENBHOCTH  KOMMEPYECKOH
OpraHM3aIiu

8 | Undopmanmonnsie TEXHOJIOTHH 8 2 4 2
JOKYMEHTAI[HOHHOTO O0ECIeYeHUs AeSTeIbHOCTH
KOMMEPYECKOW OpraHu3aliu

9 | CoBepilieHCTBOBaHHE CUCTEMBI 7 2 4 1
JOKYMEHTAI[HOHHOTO 00ECTIeUeHUs ACATEeIbHOCTH
KOMMEPUYECKON OpraHu3anuu
UTOI'O no pazdenam oucyuniumul 79 16 | 34 29
KonTtpouss camocrositensHoit paboTs! (KCP) 2
ITpomesxytounas arrecrarus (MKP) 0,3
[ToarotoBka K TeKyIeMy KOHTPOJIIO 26,7
OO0m1ast TPyAOEMKOCTb 110 TUCHUTUINHE 108

[Mpumeuanue: JI — nexmuu, [13 — npaktudeckue 3austus / cemunHapsl, JIP — maGoparopHbie
3anstusi, CPC — camoctosiTenbHast paboTa cTyZeHTa



2.3 Conep:xaHue pa3iesioB (TeM) THCHUIIAHBI
2.3.1 3ausaTHd JeKINOHHOI0 THIIA

Ne HaumenoBanue Conepxanue pazaena (TeMs) ®opMa TeKyIIero
pasnena (TeMbl) KOHTPOJIS

1. HOpMaTI/IBHI)IC OCHOBBI HOpMaTI/IBHI:Ie OCHOBBI JOKYMCHTALIMOHHOT'O HOpMaTI/IBHI)Ie
JOKyMeHTallMoHHoro  |O0mepoccuiickue Kiaccu(puKaTophl. OCHOBBI
oOecrnieueHus YHupHUIUpOBaHHBIE CUCTEMBI JOKYMEHTAIN JOKYMEHTAIIHOHHOT'O
JeSITeIbHOCTH 9KCIPECC-0Ipoc
KOMMEPYECKOU
OpraHu3aIHH

2. |Cucrema CocTaB peKBU3UTOB OPraHU3aIMOHHO- Koncnexr nexuuu,
OpraHU3aIlMOHHO- pacrnopsiauTenbHol fokymMeHTauuu. OQopmileHne | dKCIpecc-onpoc
paclopsiANTENbHOTO  |OJaHKOB JOKYMEHTOB
JIOKYMEHT0000pOoTa

3. |Cucrema OOu1re TpeOOBaHMS K COCTABICHUIO TepBUUHBIX | KoHcmekT nekuuwy,
OyXraJTepcKoro nokyMeHTOB. [Topsiiok npumMeHeHus 9KCIPECC-0IpocC
JOKYMEHTO000poTa  |YHH(DUIUPOBAHHBIX GOPM MEPBUYHON yUETHOMH

JIOKYMEHTAIIH

4. |Cucrema OcoOeHHOCTH KaJIpOBOTO AEIONPOU3BOJICTBA. Koncnekr nekunwu,
JIOKyMEHT0000poTa 1o |JInuHbIe nema coTpyTHUKOB. JKCIIPECC-0MPOC
y4eTy nepcoHaia

5. |Metonsl u cpeactBa  |OcobeHHOCTH 000POTa TOKYMEHTOB Koncnekr nexmmn,
obecrnievyeHus OTpaHMYEHHOTO AocTyna. OpraHu3aoHHbIe JKCIIPECC-0MPOC
UH(POPMALMOHHON METOBI U CPEACTBA OOECTICUCHUS
0e301acHOCTH TIPU UH(QOPMAaIMOHHON 0€30MacHOCTH MpH padoTe ¢
paboTe ¢ TOKYMEHTaMH | TIOKyMEHTaMHU

6. |Apxurekrtypa cuctemsl [[IoHsTHE apXUTEKTYpBl HHPOPMAITHOHHOMH Koncnekr nekunmu,
JIOKYMEHTAIIMOHHOTO  |cucTeMbl. OCOOEHHOCTH apXUTEKTYPbl CHCTEMBI IKCIIPECC-0NPOC
obecrnievyeHus JIOKYMEHTAITMOHHOTO 00eCTICYeHHUS IeATEIIbHOCTH
ACATCIBHOCTH OpraHuvsanvuu
KOMMEpPYECKOH
OpraHM3aIHN

7. |UudopmanmoHHbIe O030p COBpPEMEHHBIX CUCTEM JOKYMEHTAIIMOHHOTO| KoHCcmekT nekuunmy,
TEXHOJIOTUH o0ecrieyeHus1 1eATEIIbHOCTH OpraHn3aIliH IKCIPECC-0Npoc
JOKYMEHTAI[HOHHOTO
obecnieueHus
JESITEIIbHOCTH
KOMMEpYECKOH
OpTraHM3aIHN

8. |CosepmiencTBoBaHMe [(MeTobI U CPEICTBA MPOEKTUPOBAHMUS, BHeApeHus | KoHcnekT nekunwy,
CUCTEMBI Y TIOJIEPKKU CUCTEM JOKYMEHTALIMOHHOTO IKCIIPECC-0MpPocC
JOKYMEHTAIIHOHHOTO  |00ecneueHus AeITeTbHOCTH OpraHu3alny.
oOecrnieuyeHus
JeSITeIbHOCTH
KOMMEPYECKOU

OpTraHM3aIH




2.3.2 3aHATHSA CEMHMHAPCKOTI0 TUMNA (MPaKTHYecKUe / CEeMUHAPCKUE 3aHATHS)

®opmMma
HaumenoBanue pazzgena .
No (TembI) TemaTuka 3aHsaTul / padboT TEKYIIETro
KOHTPOJISI

1. |HopmartuBHblie ocHOBBl  |[IpakTuyeckoe 3aHSITHE HA TEMY: Ompoc,
JOKYMEHTAIUOHHOTO «HopMaTiBHBIE OCHOBBI JOKYMEHTALIMOHHOTO JIUCKYCCHS
obecrnieueHus oOecrnieueHus OesTeIbHOCTH KOMMEPUYECKOU
JESTEIIbHOCTH OpraHu3aLuN»

KOMMEPYECKOU
OpraHu3aluu

2. |Opranmzanus padotel ¢ |[IpakTrueckoe 3aHATHE HA TEMY: Pedepar
JIOKYMEHTaMu «Opranuszanus paboTsl C JOKYMEHTAMU»

3. |Cucrtema [IpakTuueckoe 3ansaTue Ha Temy: «Cucrema Brinonnenue
OpraHU3alMOHHO- OpraHU3alMOHHO-PACIOPAIUTEILHOTO MPAKTUYECKIX
pacmlopsiANTEIHLHOTO JIOKYMEHTO000pOTa» 3aaHui
JIOKYMEHTO000pOTa

4. |Cuctema [TpakTuueckoe 3ausaTue Ha TeMy: «Crucrema Boinonnenue
OyXrajaTepckoro OyXrajaTrepckoro J10KyMeHTO000pOoTa» MPAKTUYECKHIX
JIOKYMEHT0000poTa 3alaHui

5. |Cuctema [TpakTrueckoe 3ansTue Ha TeMy: «Cucrema Boinonnenue
JOKYMEHTOO00pOTa [0 |IOKyMEHTO000pOTa M0 YUYEeTy IepCcoHala MPAKTUYECKUX
YYETYy NEPCOHAIA 3aaHui

6. |Meronb! u cpencTBa [TpakTrueckoe 3ansATHE Ha TeMy: « MeToIbI U Brinonnenue
obecrnieueHus cpezacTBa obecriedyeHnss HPOPMALMOHHOM MIPAKTUYECKUX
uH(MOPMaLIOHHON 0e301macHOCTH MpH paboTe ¢ JOKYMEHTaAMU 3alaHui
0€30MacHOCTH NpU
paboTe ¢ IOKyMEHTaMHU

7. |Apxutektypa cucteMsl |[IpakTHueckoe 3aHATHE HA TEMY: Brimonuenue
JIOKYMEHTallMOHHOT'O «APXUTEKTYpa CUCTEMBI JOKYMEHTAITHOHHOTO | MPAKTHYECKHX
o0ecrieueHus o0ecrieyeHus AeITeIbHOCTH KOMMEPUECKOil 3aaHui
JeSTEIIbHOCTH OpraHu3aIuN»

KOMMEPYECKOU
OpraHu3aluu

8. [udpopmannonHsle [TpakTHyeckoe 3aHATHE HA TEMY: Brimonuenue
TE€XHOJIOTHUHI «H(pOopMaIIMOHHBIE TEXHOJIOTUT MPAKTUYECKIX
JIOKYMEHTallHOHHOT'O JIOKYMEHTALMOHHOTO 00eCTieueHHU s 3aJJaHui’
oOecrnieueHus JeSITEIbHOCTH KOMMEPYECKON OpraHu3aI[ii»

JeSITeIbHOCTH
KOMMEPYECKOU
OpraHu3aIuu

9. |CoBepuieHCTBOBaHHE [IpakTHueckoe 3aHATHE HA TEMY: Ompoc,
CHCTEMBI «CoBepIIeHCTBOBAaHHE CUCTEMBI JTCKYCCHS
JOKYMEHTallMOHHOT'O JIOKYMEHTAIlMOHHOTO 00ecrieueHust
o0ecrieueHus JeSITeIbHOCTH KOMMEPUYECKOH OpraHu3aium
JeSITEIIbBHOCTH
KOMMEPYECKOU
OpraHu3aIuu

3amuTa nabopatopHoi padotsl (JIP), Beimonnenue kypcosoro npoekra (KII), kypcoBoit
pabotel (KP), pacuerHo-rpaduyeckoro 3amanus (PI'3), manmcanue pedeparta (P), scce (D),
koutokBuyM (K), rectupoBanue (T) u T.1.




[Ipy  wW3yyeHWHW  JOUCHUIUIMHBI ~ MOTYT TPUMEHATCS  DJIEKTPOHHOE  OOydeHwme,
JTUCTAHIIMOHHBIC 00pa3oBaTeNbHbIe TeXHOIOTHH B cooTBeTcTBUU ¢ DT'OC BO.

2.3.3 IlpuMepHasi TeMATHKA KYPCOBbIX padoT (IPOeKTOB)
KypcoBsie paboThl O AUCHMIUIMHE HE IPEIYCMOTPEHBI

2.4 IlepeyeHb yueOHO-METOAUYECKOT0 Oo0ecnevYeH sl HJIA CAMOCTOSATEILHOH padoThI
00y4yauuXxcs Mo JUCHUILINHE (MOIYJII0)

IlepeyeHp yueOHO-METOUUECKOr0 00eCIeueH s JUCLIMITIIMHBI 110
Ne | Bun CPC BBINOJIHEHUIO CAMOCTOSITEIBHOM paboThI

1 | Bemonuenue | Memoouueckue pekomeHOayuu no npoeodeHuro CeMUHapcKux 3aHsamull,
MPAKTUYECKUX| KPY2lblX CMOA08, OUCKYCCUL: Memoo. pekomenoayuu / B.B. Epmonenko,
3a1aHU I J.B. Jlanckasa, M.A. Mupownuuenxo, M.P. 3axapsn, M.B. Toouka, A.1l.
Caeuenko, [ A. [lemxuna. Munucmepcmeéo Hayku u 8blCULE2O
obpazosanuss Poccutickoti @edepayuu, Kybanckuii eocyoapcmeenmbiil
yuugsepcumem. - Kpacnooap.: Kyboanckuii eoc. yn-m, - 2022. - 87 c.
Ormpoc, Memoouueckue pexomenoayuu no NPoGeOeHUI0 CeMUHAPCKUX 3AHAMUL,
TUCKYCCHSL | KPY2lblX CMOA08, OUCKYCCUll: Memoo. pekomenoayuu / B.B. Epmonenko,
J.B. Jlanckasa, M. A. Mupownuuenko, M.P. 3axapsn, M.B. Toouka, A.1l.
Caeuenko, [ A. [lemxuna. Munucmepcmeéo Hayku u 8blCULE2O
obpazosanust Poccutickoti @edepayuu, Kybanckuii 2ocyoapcmeeHmbill
yuugsepcumem. - Kpacnooap.: Kyboanckuii eoc. yn-m, - 2022. - 87 c.
Pedepar Memoouueckue pexomernoayuu no NPoGeOeHUI0 CeMUHAPCKUX 3AHAMUL,
KpY21blX CMOJI08, OUCKYCCUll: Memoo. pekomenoayuu / B.B. Epmonenko,
J.B. Jlanckasa, M.A. Mupownuuenko, M.P. 3axapsn, M.B. Toouka, A.1l.
Caesuenko, [l A. [lemxuna. Munucmepcmeéo Hayku u 8vlCULE2O
oopaszosanusi Poccuiickoii @edepayuu, Kybanckuii 2ocyoapcmeenHbll
yHusepcumem. - Kpacnooap: Kybawnckuii 2oc. yn-m, - 2022. - 87 c.

VY4ebHO-MeToIM4YecKHe MaTepualibl JUIsl CaMOCTOSITENbHONW PaboThl OOyYaroLIUXcs U3
YHUCIIa MHBAJIUAOB M JIUI C OTPAHUYECHHBIMH BO3MOKHOCTSIMH 3710poBbsi (OB3) npenocrasisitorcs
B (hopMax, aJalTHPOBAHHBIX K OTPAaHUYEHUSAM UX 3/J0POBbS U BOCHPUATHS HH(DOPMAIIH:

JUig au1 ¢ HapyLIeHUSIMU 3PEHUS:

— B [1€4aTHOW (hopMe yBEIMUYEHHBIM HIPUPTOM,

— B (popMe dJIEKTPOHHOT'O IOKYMEHTA,

— B (opme ayauodaiina,

— B ieyaTHOM popme Ha si3bike bpaiins.

Jnist a1 ¢ HapyIIEeHUsIMH CiTyXa:

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jljig U1 ¢ HapyHIeHUsIMA OIIOPHO-JBUTaTEIBLHOTO amnmnapara:

— B I1e4aTHo (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
o0ydaronuxcs.



3. OOpa3zoBaTesibHbIe TEXHOJIOTHH, NPHMeHsieMble NPH OCBOCHMH AUCHUILINHBI
(Mmomyuis)

OOpa3oBarenbHble TEXHOJOTHH, HCIONb3yeMble MpPH pealu3ald pPa3JInYHbIX BUJOB
y4eOHOMU e TeIbHOCTH:

— JeKIMM: WHTEPAaKTUBHBIC (IMAJIOTOBBIE) W MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
NPE3CHTAIMSMU;

— TPaKTHYECKHUE 3aHATHUS;

— J1abopaTOpHbIE 3aHATHSA: KOMIIBIOTEPHAs! MOJEJINPOBAHHUE.

TpaguonHele 00pa3oBaTeIbHbIE TEXHOJIOTHH: JTA0OpATOPHBIE, TIPAKTHUUECKUE 3aHATUS U
JEKLUU.

Texnonoruss mpoGiIeMHOro OOy4YeHHS: JIeKIMUS — JUCKYCCHs, MpoOJeMHas JEeKIus,
KOMITBIOTEpHAS Mpe3eHTanus. Ha Jlekuusax u3nararoTcss OCHOBHBIE TEOPETUYECKHE TTOJI0KEHUS U
KOHIEMIHS Kypca, Tallue CTyAeHTaM HH(OpMallii, COOTBETCTBYIOIIYIO POTrpaMMe.

3amaua 7a00OpaTOPHBIX 3aHATHHA — PA3BUTHE y CTYACHTOB HAaBBIKOB IO MPUMEHEHHIO
TEOPETUYECKUX TOJOKEHUN K PEIICHUI0 MpakTHueckux 3amad. C 3Toil 1enbio pa3zpaboTaHbl
3aIaHUsT I BBITIOJIHEHHS JIa0OpaTOpHBIX padoT. OHM COCTOAT W3 3a7a4 U yHPAKHEHHH,
OpUEHTUPOBAHHBIX HAa YCBOCHHE TEOPETUUYECKOTO0 MaTepuaia U YMEHHUsS €ro HCIOIb30BaTh IS
petieHus 1ab0paTOPHBIX 3aaHUH.

Ha kaxxmoMm mnpakTHUecKOM 3aHSATHH OTBOJAUTCS BpeMsl Ui AMCKYCCUU, B KOTOPOM
YYaCTBYIOT JOKJIQUHK, IOATOTOBUBIIUI COOOIIEHNE IO KaKOH — 100 MPaKTHIECKOU mpobdieme
MH(GOPMAILIMOHHBIX CHCTEM UM 0a3 JaHHBIX, ero ONMOHEHTHI (1 Wi 2 yenoBeka), MOArOTOBUBIINE
KOHTPapryMEHTBHI, U IPYTHE CTYACHTHI TPYTIIIbIL.

Hpyras popma opranuzanus paboThl CTYIEHTOB — HAITMCAHHUE CCE, KOTOPOE MPEACTABISAET
co0oii HeOOJBIIIOEe MCCIIEOBAHUE KaKOoi — OO0 MpoOJIeMbl Kacaromieecs TEOPUHd M TPaKTUKA
WH(MOPMAILIMOHHBIX CHUCTEM M 0a3 JNaHHBIX C MPEAJIOKEHHEM BapHAHTOB pEIICHUs IaHHON
po0OJIEMBI.

Ji1s OTBETOB Ha MHIMBUAyaJIbHbIE BOIPOCHI, a TAKKE JAJIs1 IOMOIIH B [TOATOTOBKE pedepaToB
¥ HAITMCAHMS ACCE MPEAYCMOTPEHBI WHANBHyaJbHbIC KOHCYIBTAIIUH MTPETIOIaBaTellsl.

JUis a1l ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMU 3/10pOBBSI IIPESYCMOTpPEHA OpraHHU3alus
KOHCYJIbTAIMH C MCIIOJIb30BAaHUEM HJIEKTPOHHOM MOYTHI.

4. OueHo4YHbIe CpeACcTBA JJISl TeKYILIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYyTOYHO
aTTecTalu

OneHouyHble CpeACTBa MpeIHAa3HAYeHbl JJIs KOHTPOJS M OLEHKH 0oOpa3oBaTelbHBIX
JOCTH>KEHUH 00ydaroInxcsi, OCBOMBIINX MTporpamMmy ydeOHo! aucturuinibl « MHpopMaioHHo-
JOKYMEHTALMOHHOE 00eCIIeUeHHE AEATEIBHOCTH KOMMEPUYECKUX OpraHU3aluiiy.

OneHouHbIEe CpecTBa BKIKOYAET KOHTPOJIbHBIE MAaTEPHUAIIbl ISl IPOBEACHHS TEKYIIero
KOHTPOJIAA B (popMe TECTOBBIX 3a/laHUi, JOKJIaJa-IPEe3eHTAllMd MO MPOOJIEMHBIM BOIIpOCaM,
pPa3sHOYPOBHEBBIX 3a/laHUM, pOJIEBOM WIphl, CUTYallMOHHBIX 3ajgad (yka3aTb HWHOE) H
NPOME:KYTOUYHOM aTTecTaluy B (hopMe BOMPOCOB U 3aJaHUI K 3a4eTy.



CTpyKTYypa OlEHOYHBbIX CPECTB JJI TEKYLIeld M MPOMEKYTOYHOM aTTeCTaAlluU

Ko 1 nammeHoBaHue

Pesynbrarsl 00yuenus no

HaunmMmeHoBaHME OIIEHOYHOTI'O

WHINKATOpa JUCLUTUINHE CpeJIcTBa
JOCTYKEHHUS Texymui IIpomexyTounas
KOMITETEHIINN KOHTPOJIb aTTecTauus
[IK-4.1. YyactByeT B | 3HaeT KaKk MPOEKTHPOBATH U BHEAPSTH | OMPOC BOIIPOC Ha
pabote o CUCTEMY 3JIEKTPOHHOTO 3K3aMeHe
MIPOCKTHPOBAHUIO M JIOKyMEHT0000poTa B chepe
BHEJJPEHUIO CUCTEMBI | TOKYMEHTAI[IOHHOTO yIPaBICHHUS
3JIEKTPOHHOTO KOMMEPUYECKON OpraHu3alyu
JOKYMEHTO0000poTa B | YMeeT MPOEKTUPOBATh 1 BHEAPSTH BBITIOJIHEHHE BOIIPOC Ha
cepe CHCTEMY DJIEKTPOHHOTO MPAKTHIECKUX JK3aMeHe
JOKYMEHTAIIMOHHOI'0 | TOKyMEHT0000poTa B chepe 3a1aHUN
yIpaBlIeHUs JOKYMEHTAIIHOHHOTO yTPaBICHHUS
OpTraHM3alNN KOMMEPUYECKOW OpraHu3aIHN
Brnageer HaBBIKaMU TIPOEKTHUPOBAHHS | BEITIOJTHEHHE BOIIPOC Ha
Y BHEJPEHHSI CUCTEMBI DJIEKTPOHHOTO | MPAKTHYECKUX JK3aMEHE
JIOKyMeHT000opoTa B chepe 3aJaHui
JIOKYMEHTAIIIOHHOTO yIIPaBJICHUS
KOMMEPYECKOW OpraHu3aluu
[1K-4.2. Cnocoben 3HaeT NPUHIUIBI PA0OTHI CUCTEMBI ompoc BOIIPOC Ha
MPUMEHSTH CUCTEMBI JIOKYyMEHT0000poTa B chepe AK3aMeHe
AIEKTPOHHOTO JIOKYMEHTAIIIOHHOTO yIIPaBJICHUS
JOKYyMEHT0000pOoTa B | KOMMEPUYECKOW OpraHu3aluu
chepe YMeeT NpUMEHSITh CUCTEMBI onpoc, pepepar | Bompoc Ha
JOKYMEHTAllHOHHOTO | 3JIEKTPOHHOTO JJOKYMEHTO00OpOTA B dK3aMeHe
yIIpaBIeHUS chepe TOKYMEHTAIIHOHHOTO
OpraHu3aluu yIpaBJIeHUs] KOMMEPUYECKON
OpraHu3aluu
Brnageer HaBbIkaMu pabOTHI B CHCTEME | BEITIOJTHEHHE BOIIPOC Ha
JIOKyMEHT0000poTa B chepe MPAKTHIECKUX JK3aMeHe
JIOKYMEHTAIIIOHHOTO yTPaBIEeHUS 3a/laHui
KOMMEPUYECKOH OpraHu3aIiy
[IK-2.1. Opranuzyet 3HaeT opraHu3alMoOHHYI0 0a3y pedepar BOIIPOC Ha
JIOKYMEHTHUpPOBaHHE COBPEMEHHOW OpraHn3alun JK3aMeHe
yIpaBIeHYECKOM JIEIIONPOU3BOJICTBA
JESTELHOCTH B YMeeT HacTpauBaTh MPOIIECCHI BEITIOJTHEHHE BOIIPOC Ha
OpraHM3alnN JISIIONPOU3BOJICTBA B OPTaHU3aIlNU MPAKTHIECKUX JK3aMeHe
3a/laHUA
Brnazneer HaBbIKaMM OpraHHU3alAN BBITIOJTHEHHE BOTIPOC Ha
JISIIONIPOU3BO/ICTBA B KOMITAHUN MPAKTHIECKUX JK3aMeHe
3aJaHuH
[1IK-2.2. [Ipumensier 3HaeT OCHOBHI aBTOMATH3AITIH onpoc BOIIPOC Ha
nH(pOPMAITMOHHBIE JISIIONPON3BOJICTBA JK3aMeHe
CHCTEMEI B YMeeT aBTOMaTU3UPOBATh IIPOLIECCHl | OMPOC BOIPOC Ha
YIpaBIeHIECKOMH JIeIIONPOU3BOICTBA JK3aMeHe
ACATCIILHOCTH B YMeeT aBTOMaTU3HpOBaTh IPOLECCHI BBITIOJTHEHHE BOIIPOC Ha
OpraHu3aliin JCJIONPOM3BOJICTBA IPAKTUYCCKUX 9K3aMCHE
3a1aHui

TunoBble KOHTPOJIbHBbIE 321AHUS UM HHbIE MATEPUAJIbI, HEOOXOAUMBIE JISl OLEHKHU
3HAHMH, YMEHHUH, HABBIKOB M (MJIH) ONBITA [AEATEJbHOCTH, XapPAKTEePHU3YIIIUX ITANbI
(opMupoBaHUA KOMIIETEHIIHII B Mpoiecce 0CBOEHHUs 00pPa30BaTe/IbHOI MPOrpaMMbl: TEMbI
scce, pedeparos, epeueHb 1a00paTOPHBIX 3aJaHUH U KOHTPOJIBHBIX padoT XpaHaTcs Ha Kadenpe.

Tembl pedepatoB:



1. Ponb JOKyMEHTOB B YIpPaBICHMM U OOECIEYEHHH OPIraHU3aLMOHHBIX KOMMYHMKALUN
KOMMEPYECKHUX OpraHu3anui

2. Mcropruueckue sTansl JOKYMEHTUPOBAHUS YIIPABICHYECKOU I€ATEIBHOCTHU B TOCYJAPCTBEHHBIX
opraHax.

3. Opranu3alMoOHHO-IIPABOBBIE JOKYMEHTBI: IOHATHE, COCTaB, OCOOEHHOCTH Pa3pabOTKH.

4. OpraHu3allMOHHO-PACTIOPATUTEIbHBIE  JTOKYMEHTBI: IOHSTHE, COCTaB, OCOOCHHOCTH
pa3paboTKH.

5. JIokyMeHTHpOBaHUE IEATEILHOCTH KOJUIETHAIBHBIX OPTaHOB: OCOOCHHOCTH MPOTOKOJIOB.

6. /IokyMEeHTUPOBaHHUE TPYLOYCTPOMCTBA B KOMMEPYECKOW OpPraHMU3alMH: COCTaB JOKYMEHTOB,
cnenn(rka JOKyMEHTUPOBAHHMS.

Tembl 3cce:

1. CoBpeMeHHOE COCTOSIHHE IPaBOBOTO oOOecHeueHHsl JOKYMEHTALMOHHOIO o0ecredyeHus
yIpaBJIEHUS] KOMMEPUYECKOW OpraHu3aIiH.

2. OcobenHocTH paboThl C 0OpALICHUSIMHU T'pakKIaH B KOMMEPYECKOI opraHu3aluu.

3. OcobGeHHOCTH TIOATOTOBKH JI0TOBOPOB, padoTa ¢ JOrOBOPHOW CHCTEMOW JOKYMEHTAIUH.

4. Ponb ¥ 3HaY€HHE HOMEHKJIATYPBI /1€ B KOMMEPYECKOH OpraHu3alyy.

5. Cpoku XpaHEeHHs JTOKYMEHTOB KOMMEPUYECKOW OpTraHU3allH: HOPMATHBHO-METOIMYECKOE
000CHOBaHUE.

6. OCHOBHBIE KPUTEPUHU BHIOOPA CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000POTA.

7. PabGota ¢ uadopmareir OorpaHi4eHHOro J0CTyna B KOMMEpUYECKONH OpraHu3alHH.

Bomnpocs! 1J151 NOATOTOBKH K K3aMeHy:

1. HopMaTuBHBEIE OCHOBBI IOKYMEHTAIIMOHHOTO 00ECTICUSHUS e TEIbHOCTH KOMMEPYECKOI
OpraHU3aLHH.

2. Opranuzanus paboTHI ¢ TOKyMEHTaMH.

3. Cuctema opraHu3alliOHHO-PACIIOPSIIUTENBHOTO JOKYMEHTO000pOTA.

4. Cuctema OyXrajaTepcKoro J0KyMEHT0000poTa.

5. CucteMa JOKyMEHTOO00pOTa 110 yUeTy MepcoHaa.

6. MeTozs! U cpescTBa obecrieyeHust MHPOPMAMOHHON 0€30IaCHOCTH PH PaboTe ¢ IOKyMEHTaMH.
7. ApXHUTEKTypa CUCTEMBI JOKYMEHTAIIUOHHOTO 00eCTIeUeHHs JesITEbHOCTH KOMMEPUECKON
OpraHu3aLHH.

8. H(popManMOHHbIE TEXHOJIOTHHU JJOKYMEHTAIIMOHHOTO 00ecneueH s AesITeIbHOCTH KOMMEPUECKOH
OpraHu3aIHH.

9. CoBepIIeHCTBOBAHUE CUCTEMBI JIOKYMEHTAIIMOHHOTO 00ECTICUeHUS IEITEILHOCTH KOMMEPUYECKOM
OpraHU3alHH.

10. Cuctema knaccupukaTopoB B HOPMATHUBHOM 00ECTIEYEHNH JOKYMEHTOO00POTa KOMMEPUYECKOMH
OpraHU3alMH.

11. ®opmel ipencTaBneHrs HHOOpPMAIUU B JOKYMEHTE.

12. HCTpyKIM 1O 1€I0NPOU3BOACTBY, HOMEHKIIATYPa )l B KOMMEPUECKON OpraHu3aluHm.

13. Iopspok pa3pabOTKK U BHEAPEHUS CUCTEMBI JOKYMEHTAI[HIOHHOTO 00ecreueH sl JesITeIbHOCTH
KOMMEPYECKON OpraHU3alnu.

14. PekBU3UTHI OpraHU3AIMOHHO-PACTIOPAIUTEIbHBIX TOKYMEHTOB.

15. TpeboBanus kK cucTeMaM JOKYMEHTAIIMOHHOTO 00ECTIEYeHHs B 9aCTH 00eCTICUSHMS
WHGOPMAITMOHHOM 0€30MaCHOCTH KOMMEPYECKOW OpraHU3aIHH.

16. ApxusHslie Gponasl PO.

17. LlenTpann3oBaHHbIE U JICIIEHTPATN30BAHHBIE CHCTEMBI JOKYMEHTOO00POTa KOMMEPYECKOM
OpTaHU3aIHH.

18. IIponecchl JOKyMEHTAIIMOHHOTO 00ecrieueHHs AeITeIbHOCTH KOMMEPUECKOH OpraHu3aIyy.

19. Cuctemsl 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

20. baHKM TOKyMEHTOB.



Kpurtepun oueHuBaHus1 pe3yJbTATOB 00yUYeHUs

OuenHka KpuTepuu onieHUBaHHUS 10 SK3aMEHY
Bhicokuit OIICHKY «OTJIUYHO» 3aCIyIKUBACT CTYJICHT, OCBOMBIIIUI 3HAHMUSI, yMeHI/Iﬁv,
YPOBEH «5% KOMIIETCHITMH ¥ TEOPETHUECKUN MaTepral 0e3 MpoOeIOB; BHITOIHUBIIUI
(oTmuro) BCE 3aJaHus, MPEAyCMOTPEHHBIE Yy4YEeOHBIM IIJIJAHOM Ha BBICOKOM
KaueCTBEHHOM YPOBHE; MPAKTHYECKHE HABBIKH NPO(ECCHOHATHLHOTO
MIPUMEHEHHUS OCBOEHHBIX 3HAHUI C(HOPMHUPOBAHEI.
Cpennmii OIICHKY «XOpOIIIO» 3aciTyKWBaeT CTYACHT, MPAKTHUYECKU TOIHOCTHIO
YPOBEHB «4» OCBOMBIIIMH 3HAHUS, YMECHHSI, KOMIIETCHIIMHA U TCOPETHYECCKUI MaTepural,
(xopor0) y4eOHBIC 3a/laHus HE OIICHCHBI MAaKCUMAIBHBIM YHCIOM OajlioB, B
OCHOBHOM C(hOPMHUPOBAIT MPAKTHICCKUE HABBIKH.
[Toporossrii OIICHKY «Yy/JOBJICTBOPUTEIHHO» 3aCly’)KMBA€T CTYACHT, YacTHYHO C
YPOBEHB «3%» nmpoOenaMyd  OCBOMBIIMK  3HAHHWS, yMEHHS, KOMIICTCHIIUH H
(YnoBneTBOpH- TEOPETUYCCKHI MaTepuaj, MHOTHE Y4eOHbIe 3amaHus JMOo He
TEJILHO) BBINOJIHMJI, JUOO OHM OIEHEHBI YHCIOM 0aaioB OJHM3KHM K
MUHUMAJIBHOMY, HEKOTOPBIC TPAKTHYECKHE HABBIKM HE CPOPMHUPOBAHBL.
MUHUMAJIBHBIA | OIICHKY «HEYJIOBIETBOPUTEIHLHOY» 3aCIyKHBAET CTY/ICHT, HE OCBOUBILUN
YPOBEHB «2)» 3HAHUSA, YMEHUS, KOMIIETEHIIUN U TEOPETUYECKUIl MaTepual, yueOHbIe
(HEey1OBIETBO- 3aJlaHuUs HE BBITOJIHUII, TPAKTUYCCKUE HABBIKU HE COPMUPOBAHEI.
PHUTEINIBHO)

OneHouHble cpencTBa Uil HMHBAJIMIOB W JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSAMHU
3JI0pOBBsI BHIOUPAIOTCS C YYETOM UX WHAMBHUIYATBHBIX TICUXO()HU3UIECKIX OCOOCHHOCTEM.

— IpY He0OXOAMMOCTH UHBAIMIAM M JINLIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMU 37I0POBbS
MIPEIOCTABIISETCS JOMOJHUTENBHOE BPEMs JUIsl TOATOTOBKHM OTBETA Ha SK3aMEHE;

— [IpU MPOBEJICHUH HPOLEAYPbl OLIEHUBAHUS PE3YyIbTaTOB 00yUeHHs] HHBAIUIOB U JIULL C
OTPaHUYEHHBIMH BO3MOXXHOCTSIMH 3/I0POBBS TPEAyCMATPUBAETCSI UCIIONB30BAHUE TEXHHUECKUX
CpEeACTB, HEOOXOTUMBIX UM B CBSI3U C UX UHAWBHUIYaTbHBIMH OCOOCHHOCTSMU;

— TIpY HEOOXOUMOCTH JIJIsl 00YHAFOIIUXCS ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U MHBAJIUAOB TpOLEAypa OLEHUBAHUS pE3yJbTaTOB OOYYEHHS MO JAUCHUIUIMHE MOXKET
IPOBOAMTHCS B HECKOJIBKO 3TAIOB.

ITponetypa oneHMBaHUsI Pe3yJIbTATOB OOYYEHMs MHBAIMIOB U JIMI[ C OTPAHUYECHHBIMU
BO3MOXXHOCTSIMU 3/I0POBbSl 10 JUCHMILIMHE (MOAYJIO) MpEeaycMaTpUBAET IPEOCTaBIEHUE
uHpopMmanuu B (opMmax, AJANTUPOBAHHBIX K OrPaHMYEHMSIM HX 370pOBbS U BOCIPHUITHUSA
uH(popMauu:

Jist T ¢ HapyIIEHUSIMU 3pEHHMSL:

— B Ile4yaTHOU (hopMe yBeIMUEHHBIM HIpUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JIjig U1 ¢ HapyLIeHUSIMU CiyXa:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOTO IOKYMEHTA.

JUist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO anmapaTta:

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
o0ydaronuxcs.



5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HH(POPMAIHOHHBIX PECYPCOB M TEXHOJIOTHI
5.1 YueOnas iuTepaTypa

1. A6ynamze, /. I'. JlokymeHTanmoHHOE OOecIieYeHrne YIpaBIeHU IEPCOHAIOM © YICOHUK U
NPaKTUKYM IS akajgemudeckoro OakanaBpuata / JI. I'. AGynamze, U. b. Bwimpspkkuna, B. M.
Maciosa. - Mocksa : FOpaiit, 2019. - 299 c. - https://www.biblio-online.ru/bcode/433411.

2. Jloponuna, JI. A. Opranuzanmmsi ¥ TEXHOJOTHS JOKYMEHTAI[MOHHOTO OOECIICUCHHMS
yHpaBiieHus; y4eOHUK U mpakTukyM Juis By30B / JI. A. [loponuna, B. C. MputukoBa. — Mockaa :
NznarensctBo HOpaiit, 2021. — 233 ¢. — (Bricmee oopazoBanue). — ISBN 978-5-534-04568-0. —
Texct : omektponnwrid // OOpasoBarenpHas 1iatrpopma FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/468850

3. HlyBamoBa, H. H. Opranuzamuss u TEXHOJOTHS IOKYMEHTAI[HOHHOTO OOeCIeYeHHUs
yHpaBJieHus : y9eOHUK U TipakTukyM 11 By30B / H. H. IllyBamoBa. — 2-e u3z., mepepald. u q01m. —
Mocksa : M3narensctBo FOpaiit, 2021. — 265 ¢. — (Bsicmiee o6pa3oBanne). — ISBN 978-5-534-
12358-6. — Texkct : snextponHblii // OOpa3oBarenbHas 1uardpopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/469831

4. Kysnenos, U. H. JlokymeHTanmonHoe oOecrnieueHue ympasieHus. JJOKyMEeHTOOO0pOT U
JIEIONPOU3BOCTBO : yUeOHUK U npakTukyM 1utst By30B / W. H. Ky3nenoB. — 3-e uzz., nepepad. u 1o1.
— Mocksa : U3parennctBo FOpaiir, 2021. — 461 ¢. — (Bricuiee o6pazoBanue). — ISBN 978-5-534-
04275-7. — Tekct : anekrponnbiii // OOpa3oBarenbHas twiargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/468462

5. Jlanckas, /I.B. YopasieHnue u pa3BUTHE apXUBHOU OTpaciu B HU(PPOBOIl IKOHOMHUKE
snanuii. Yuebnuk / Kpacuomap, 2021. — 298 c. ISBN: 978-5-8209-1964-0.

6. Mupomnnuenko M.A. IludpoBas TtpaHchopMmalus: POCCHHUCKHE PHUOPUTETHI
dopmupoBanus mudpoBoii skonomuku. Monorpadwus. Kpacaogap: Kybanckuii roc. yH-1, 2021. —
224 c. ISBN 978-5-8209-2005-9. (10 mur., 3nekTpoHHast Bepcus Ha Kadeape)

7. Jlanckas, [I.B. AytcopcuHr B peanu3zauuy QyHKIMNA ynpaBieHus, QyHKIMOHATBHBIX
BUJIOB JIEATEJIbHOCTH, AHAIUTUYECKOM U HH(POPMAIMOHHO-TOKYMEHTAMOHHOM OOeCreueHU!
ynpaenenus. YueOnuk / Kpacunomap, 2021. — 180 c. ISBN: 978-5-8209-1934-3. (10 mir.,
3JIEKTPOHHAsI BepcHs Ha Kadepe)

8. Mupomnuuenko, M.A. IludpoBm3anus u 1uppoBbIE pEIICHHS B YIpPaBICHUU
opranusanueii / YueOnuk. nmon penakuueir B.B. Epmonenko; MUHHCTEPCTBO HAYKU U BBICIIETO
oOpazoBanust Poccuiickoit @enepauun, KyOaHckuil rocynapcTBEHHBIM YHUBEPCHUTET. -
Kpacuonap: Kybanckwuii roc. yH-1, 2023. - 222 ¢. ISBN 978-5-8209-2335-7. (5 wit., 3nekTpoHHasI
Bepcus B OMOIMOTEKE By3a).

5.2. Ilepuoanyeckasi JuTepaTypa

[lewaTtHble mepuoguveckue H3AaHUsA BXOIAT B «llepeueHb mMeyaTHBIX MEPUOIUYECKUX
W3JIaHui, XpaHALIMXCS B donne Hayunoii 6ubimorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WIA  DJIEKTPOHHBIC TEPUOJUYECKUE H3IAHHS, C
yKa3zaHHeM ajJipeca caifiTa 3JIEKTPOHHON BEPCHM JKypHasla, U3 0a3 JaHHBIX, JOCTYN K KOTOPHIM
umeet KyoI'Y:

1. ba3el nanneix kommanuu «UBHUCy https://eivis.ru/

2. Dnexrponnas 6ubimoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJE COBpeMeHHbIe NpodeccHOHATbHbIE 0a3bl
JAHHBIX M HHPOPMALMOHHBIE CIIPABOYHBIC CHCTEMbI

OnexTpoHHO-OnbmHoTedHble cucteMel (IBC):

1. O6pasoBarenbHas miardopma «FOPAUT» https://urait.ru/

2. 9BC « YHUBEPCUTETCKASI BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/

3. BBC «BOOK.ruy» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. ObC «JIAHb» https://e.lanbook.com

IpodeccnonanbHbie 6a3bl JAHHBIX
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1. Bupryampaplii unTambHBIA 3am  Poccuiickoit rocymapctBeHHou Oubmmoreku (PI'B)
https:/Idiss.rsl.ru/;

2. Kypnan «Ycnexu puzndecknx Hayk» (31eKkTpoHHas Bepeus) https://ufn.ru/;

3. MUAH. [ToaHOTEeKCTOBAs KOJUIEKIINSA MaTeMaTHIESCKUX KypHaToB hitp://www.mathnet.ru/;

4. Kypnan «KBaHTOBas 3JICKTPOHHUKAY (3mexkTpoHHAs BEpCHs)
https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snextponnas oudnuoreka eLIBRARY.RU (HDB) http://www.elibrary.ru/;

6. HanmonanbHast 21eKTpoHHas oubimoreka https://rusneb.ru/;

7. Ipesunentckas 6ubmmoreka uM. b.H. Enxsumna https://www.prlib.ru/;

8. BJI CSD-Enterpris KemOpumkckoro mnentpa kpuctammorpapudeckux naHaeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. BbJl xypHamoB MmO pa3nWYHBIM oTpacisMm 3HaHumi  Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. BJ] eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. ITomHOTEKCTOBAST KOJIIEKIIHS KYPHAIOB KOMITAHUM AMEPHKAHCKOTO (PH3WYECKOro O0IIecTBa
American Physical Society (APS) https://journals.aps.org/about;

12. BJ1 matentHoro morcka Orbit Premium edition (Questel) https://www.orbit.com/;

13.  Pecypcer  Springer  Nature  (KkypHaibl,  KHHIH): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbl Hay4HBIX XypHasoB Ha Poccuiickoli mmardopme HayuHbIx xypHamoB HOUKOH
http://archive.neicon.ru/;

15. VYuuBepcuterckas ~ umHpopmanmonnas — cuctema  POCCHUS  (VUC  Poccus)
http://uisrussia.msu.ru/;

16. "Jlektopuym TB" - Bumeonekuuu Beayuux jgekropos Poccun http://www.lektorium.tv/;

17. B/ SciFindern (CAS) (ormaliH-cepBHUC IJI ITONCKa HHPOPMAIIMH B 00J1aCTH XUMHH, ONOXHMHH,
XUMHUYECKON HHKESHEPUH, MaTEPHAJIOBEICHUS, HAHOTEXHOJIOT M, (DU3UKH, TCOJIOIHH, METAJUTYPTUH | JIp.)
https://scifinder-n.cas.org/;

18. Freedom Collection — momHoTEKCTOBAsS KOMIEKIUS SIEKTPOHHEBIX XKYPHAIOB 110 Pa3IMYHBIM
oTpaciisM 3HaHu# n3narenbctBa Elsevier https://www.sciencedirect.com/;

19. B  Academic Reference (CNKI) (emuHas  nouckoBas  Iuiatdpopma 1O
Hay4JHOUcCleoBaTenbckiuM padotam KHP. Tematnka TOKphIBAeT BCE OCHOBHBIC JIHCIUILUTHHAPHBIC
oOmactu https://ar.cnki.net/ ACADREF.

HNudopmannonHsie cipaBoYHble CHCTEMBI

1. Koncynerant Ilmroc - cnpaBouHas mnpaBoBas CHCTeMa (JIOCTYN IO JIOKAIbHOHW CETH C
KOMITBIOTEPOB OMOIHOTEKH)

Pecypcsnl cB0GOIHOTO 10CTYNA

1. KubepJlennnka http://cyberleninka.ru/;

2. AMepukaHckas nateHTHas 0asa naHHbIx http://www.uspto.gov/patft/

3.  MunucrepcTBO Haykm M Bbicimiero  oOpasoBanus  Poccwiickoir  Depepanun
https://www.minobrnauki.gov.ru/;

4. ®denepanbubiii mopran "Poccuiickoe oopasoBanue” http://www.edu.ru/;

5. Enunas xosutekims nudpoBeix 00pazoBaTelbHbIX pecypcos http://school-collection.edu.ru/

6. [Ipoext I'ocymapcTBeHHOrO HHCTUTYTa pycckoro s3pika umeHu A.C. Ilymkunna "OOpa3oBanue
Ha pycckoM" https://pushkininstitute.ru/;

7. CipaBouHO-uH(pOpManMoHHbIH opTai "Pycckuit s3pik" hitp://gramota.ru/;

8. Ciryx0a TeMaTHYECKHX TOJNKOBBIX CiioBapeit hitp://www.glossary.ru/;

9. CnoBapwu u sHumKIoneauu http://dic.academic.ru/;

10. O6pazoBarenbHbIi opTan "Yueda" http://www.ucheba.com/.

CoOcTBeHHbBIE YJ1eKTPOHHBIE 00pa3oBaTe/ibHbIe U HH(pOPMalHOHHBIE pecypchl Kyol'yY

1. DnextponHsIii kKatanor Hayunoit 6ubnuorexu KyoI'yY http://megapro.kubsu.ru/MegaPro/\Web

2. DnextpoHHast Oubimoreka TpyaoB yueHsx Kyol'yY
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OTKpHITas cpeaa MOIYIBHOTO JUHaMIUecKkoro ooydenus KyoI'V https://openedu.kubsu.ru/

4. Baza y4yeOHbBIX IUIAHOB, Y4eOHO-METOJIUYECKUX KOMILIEKCOB, MyONUKauidi U KOH(pEpeHIHN
http://infoneeds.kubsu.ru/

5. DnextponHkI# apxus qokymMentoB KyoI'Y http://docspace.kubsu.ru/
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6. MeToquueckue yKazaHus 1J1sl 00y4aIOIIUXCS 110 OCBOEHHM IO JUCHMIITIMHBI (MOILYJIs1)

OcBoeHMe IUCHMILIMHBI MPEAyCMATPUBAET HPOCIYIIMBAaHUE JIEKIUH M BBINOJIHEHUE
3aJaHUi HA IPAKTHYECKUX 3aHATHIX.

Jl1s T1y60KOro U3y4eHus AUCLHUILUIMHBI HACTOSITEIbHO PEKOMEH Ty ETCsI:

— CHCTEMAaTHYECKH TOTOBUTHCS K IMPAKTHYECKUM 3aHATHAM IO Y4eOHBIM IOCOOHSM,
Hay4YHbIM CTaThsM B JKypHajax MNpo(ecCHOHANIbHOM TeMaTWKM, a TakKXe HCIOJIb30BaTh
odunmanbHpIe pecypchl Hay4HO# nHpopMmaryu B cetu MHTEpHET;

— CBOEBPEMEHHO BBINOJHATH IPAKTHUECKHUE 3alaHus U pedepar.

CamocrosarenbHass paboTa CTyAEGHTAa - OAMH W3 BaXXHEWIIMX 3TallOB B IOATOTOBKE
cnenuanuctoB. OHa NPHOOLIAET CTYJEHTOB K MCCIEI0BATENbCKON paboTe, 000raiaeT onsITOM 1
3HAHUSIMH, HEOOXOAUMBIMU IS JAIBbHEHIIIEro UX CTAHOBJICHUS KaK CIICIHAUCTOB, IPUBUBACT
HaBBIKU PAOOTHI C INTEPATYPOH, CTATUCTUYECKUMU JTAHHBIMHU.

Lenbs camocTOSTENBHONM pPAaOOTHI - CHCTEMAaTHU3alUs, 3aKpEIUICHHE U PACIIMpPEHHE
TEOPETUYECKUX U MPAKTUYECKHX 3HAHUHM C MCIOIb30BAHUEM COBPEMEHHBIX MH(OPMALMOHHBIX
TEXHOJIOTUH ¥ JINTEPAaTYPHBIX UCTOYHHUKOB. JIJI1 pa3BUTHS HABBIKOB CAMOCTOSITEILHON PaOOTHI
CTYZCHTaMH BBIIOJIHIIOTCS:

— pedepaT, AOKIAN, CBSI3aHHBIA C aHAJIMW30M COBPEMEHHBIX TEHICHIUMNH B 00JacTH
JIeJIOTIPOU3BOICTBA B COLMANILHOMN cdepe;

— 3aJjaHusA, CBA3aHHBIE C O0030POM COBPEMEHHOTO pPBIHKA CIEIHATIH3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM U CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00POTa;

— IOMalIHKAE 33JaHus 10 TOUCKY B IHTepHeTe MHPOPMALIMU Ha OTIPEICICHHYI0 HAyYHYIO
TEMY.

Pedepar roToBHTCS CTYIEHTOM CaMOCTOSITENIFHO, B HEM 000OIIAIOTCS TEOPETHYECKHE
MaTepHabl 110 UCCIIEAYEMON TEME € HCII0JIb30BAaHHEM MAaTEPUaIOB U3 CHELMAIbHOM JTUTEPATyphl,
HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB, CTaHIAPTU3UPYIOLINX paccMmarpuBaeMyro cdepy. B
pedepare TOMKEH MPHUCYTCTBOBaTh COOCTBEHHBIN aHAIN3 U KPUTHUECKUI MOJXOJ K PELICHUIO
poOJIeMbI 10 BRIOPaHHOW TeMe MCCIIE0BAHUS, TIOJKPETIICHHBI CTATUCTUYECKUMHU JTAHHBIMH U
aKTyaJbHBIMH IIPUMEPAMHU U3 IEATEIIbHOCTH OpraHU3aluii COLUaIbHON Cephl.

OOy4eHue CTyIEHTOB C OrpaHMYEHHBIMI BO3MOXKHOCTSIMU OPTaHU3YETCSI B COOTBETCTBUH
¢ TpeboBaHUSIMU «MeTOoIMYEeCKUX peKOMEHIAlNi 0 OpraHu3aluy 00pa3oBaTeIbHOrO Mpolecca
Uis  OOy4YeHHs WHBAIUAOB W JIMI] C OrPAaHUYEHHBIMH BO3MOMKHOCTSIMH 3JI0POBBSI B
00pa30BaTeNbHBIX OPTaHU3AIMIX BHICIIET0 MPO(ECCHOHANBHOTO 00pa3oBaHMs» OT «8» ampeins
2014 r.

B ocBoeHMH TUCHMITIMHBI MHBAIWAAMU W JIMIAMHM C OTPAHUYEHHBIMH BO3MO>KHOCTSIMHU
3/10pOBbs OOJBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas ydeOHas paboTa (KOHCYJIbTallUu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepHara.

KonTpoJb camocTosiTe/ibHOM padoThl OCYIIeCTBISACTCS:

a) TeKYILMI KOHTPOJIb OCYLIECTBISIETCS €XKEHEAEIbHO B COOTBETCTBHE C MPOrpaMMOi

3aHSITHM;

0) NPOMEXYTOUHBIH KOHTPOJb IO HWTOraM OCBOEHHUS pa3JeioB JAUCHUIUIMHBI
ocyuiecTBisieTcs B GopMe 3a4era.

Ha cemMuHapckux 3aHATUSX M IpPU TOJATOTOBKE K HHUM (CaMOCTOsATENbHAas paboTa)
NPUMEHSIOTCSI HHTEPAaKTUBHBIE 00pa30BaTeIbHBIE TEXHOIOTHH.

MeTtonnyeckue peKOMeHAAUMH M0 HANTMCAHUIO KOHCIEKTA Ha JIeKIIMOHHOM 3aHATHH
PexomeHmanmu CTyCHTY 1O HATMCAHUIO KOHCIIEKTA Ha JIEKIIMOHHOM 3aHSTHU:

—  HEO0OXOJMMO NOJHOCTBIO MPOCIYIIaTh HEeOONbIION HH(OPMAIMOHHBIA OJOK H3
OJTHOTO WJTM HECKOJIbKUX MPEIIIOKEHHH, KOTOPhIE pacCKa3bIBAET MPETIOAaBaTENb B pAMKaX TEMEI,

— HEOOXOJMMO COKpaTUTh €ro, OCTaBUB HauOojee CYLIECTBEHHBIE 3JIEMEHTHI, He
3aIMChIBasi BBOJHBIE CIIOBA U M30BITOYHBIE MTOSICHEHUS;

—  PpeKoMeHJyeTcsl 00s3aTelabHO MCIIOJB30BaTh IMEPEeYeHb COKpAIlleHUH MO0 JaHHOM
TVICIIATUTHAHE;



—  Heo0XO0JUMO OTMeYaTh B KOHCIEKTe Hanboiiee CI0KHbIE ISl TOHUMaHUs MOMEHTHI,
Ha KOTOpBIE, B TOM YHCJIe, YKa3bIBaeT U MPEIO1aBaTeb;

— 10 OKOHYAaHUU JICKUMU PEKOMEHIYeTCs 3aJaTh YTOYHSIOIIUE  BOIPOCHI
NPENOoIaBaTeN0 M MOJYYUTh PAa3bACHEHHS MO MOJOXKEHUSM MPOWICHHON JIEKIMH, KOTOpHIC
BBI3bIBAIOT HETIOHUMAHUE UITU COMHEHUS;

— C Henblo JopalOTKH TeKcTa HEOOXOAWMO B HEpHOJ TMay3 Ha JIEKUUH WIN IOCTe
JICKIIMU BOCCTAHOBUTH TEKCT B MaMATH, UCIIPABUTH OLINOKH, paciin(poBaTh He IPUHATHIE paHee
COKpAILIEHUS U 3aMl0JIHUTh IPOMYIICHHBIE MECTa

—  OKOHYAHUU JIEKIIMH PEKOMEHAYETCS BBIICIUTh MapKepOM OIpeleeHHUs KIIOYEBBIX
TEPMUHOB, Ha3BAaHUsI TEOPHI U TOAXO/IOB, HIIEMEHTHI KJIACCH(PHUKAIINU H T.J.

MeTtoauyecKkue peKOMeHAAIMHU 110 MOATOTOBKE YCTHOIO JOKJIA/1a

Pedepar kak Bua camocTOSTENBHON pabOTBI B y4eOHOM IMpolecce CrocoOCTBYET
(GbOopMUPOBAHUIO HABBIKOB UCCIIEI0OBATENILCKON PabOThI, paCUIUPSET M03HABATEIbHBIE HHTEPECHL,
pa3BUBACT HABBIKM KPUTHUYECKOTO OCMBICIICHUS MOTy4aeMOi HH(POpMAIIHH.

[Ipu moaroroBke pedepara 1Mo 3aJaHHONW TeMe CTYACHT COCTaBIseT IUIAaH, MOJOUpAECT
OCHOBHBIE MCTOYHUKH. B mporecce pabOThl ¢ MCTOYHHKAMU CHUCTEMATHU3UPYET MOJTYYCHHBIC
CBEJICHMSI, AeNaeT BBIBOJBI U 0000meHus. K nokiamy mo TemMe MOTyT MPHUBIEKAThCSI HECKOJIBKO
CTYACHTOB, MEX/y KOTOPBIMH PACIIPEENISIOTCS BOIPOCH BHICTYTUICHHS.

Br160p TeMBl.

Temaruka noxiiaga OOBIYHO OIpENENsieTcs IMPENnoaaBaTeieM, HO B ONPEAEICHUN TEMBI
WHUIMATHBY MOXET MPOSBUTH CTyAeHT. [Ipexxne yem BBIOpaTh TeMy, aBTOpPY HE0OXOIUMO
BBISIBUTH CBOM HMHTEPEC, ONMpPEIeNUTh, HajJ KakoWl mpoOiemoil oH xoten Obl paborars, Oosee
IyOOKO €€ U3yUHUTh.

Ortanbl paboTHI CTyIeHTa Haj pedepaTom:

1) popmysHpoBaHKe TEMbI, IPUYEM OHA JTOJDKHA OBITh HE TOJIBKO aKTya bHOMU 110 CBOEMY
3HAYEHUIO, HO U OPUTMHAJIBHOM, HHTEPECHOM IO COJIEPIKAHMUIO;

2) moa00p U U3y4YeHHE OCHOBHBIX HCTOYHHKOB 110 TeMe (KaK MPaBUIIbHO, PH pa3padoTke
UCIIOJIb3YETCs] HE MeHee 3-5 pa3Iu4HbIX HCTOYHUKOB);

3) cocTaBiieHHE CHHCKA HCIOIb30BAaHHBIX MCTOYHHKOB. OOpabOTKa M CHCTEMATH3aIusI
uH(pOopMaLnu;

4) paspaboTka ruiana pedepara;

5) moaroroska pedepara u Mpe3CHTAINH;

6) myOIMYHOE BBICTYIIJICHHE;

7) OTBET Ha BOIMPOCHI CIIyIIATeNIeH U 00CYkKICHHE TUCKYCCHOHHBIX TTOJIOKCHUH.

Cooeporcanue pegpepama:

1) BBemeHHE — 3TO BCTYNHTENbHAS YacTh HAYYHO-HCCIIEIOBATEILCKOW PabOThI. ABTOD
JIOJDKEH TI0Ka3aTh aKTyaJbHOCTh TEMBI, PACKPBITh NMPAKTHUUYECKYI0 3HAYUMOCTh €€, ONpPENIeNUTh
ENTU ¥ 3a]1a9i DKCTIEPIMEHTA HITH €T0 ()parMeHTa;

2) OCHOBHas 4acTb — B HEil pacKpbIBaeTcs conepikanne. Kak mpaBuio, OCHOBHAs 4acTh
COCTOMT W3 TEOPETHYECKOr0 U TMPAKTUYECKOro pasfenoB. B Teopernueckom paszferne
PAacCKpBIBAIOTCS HMCTOPUS U TEOpUs HCCIeIyeMOoil MpoOsieMbl, JaeTcs KPUTUYECKUH aHaIu3
JUTEpPaTyphl U MOKA3BIBAIOTCS MO3UIMH HccienoBaTenel. B mpakTuueckoM paszzene u3iararrcs
METO/BI, XOJ, M PEe3yJbTaThl CaMOCTOATEIbHO MPOBEAEHHOIO HCCIEI0BaHUS (€cau OHO
npezrnonaraercsi). B OCHOBHOW 4acTW MOTYT OBITh TaKKe IMPEICTABICHBI CXEMBI, THArpaMMEl,
TaOJUIIBI, PUCYHKH, KOTOpbIE€ Ha IMyOJMYHOM BBICTYIUIGHHHM MOTYT OBITH IpEJICTaBIICHBI B
KayecTBe MJUTIOCTPALlMOHHOTO MaTepuana;

3) 3aKIOYCHHE — COACPKUT UTOTU PabOTHI, BHIBOJBI, K KOTOPHIM ITIPHIIEI aBTOp, W
pEeKOMEHIalMu. 3aKIoYeHHe JOHKHO OBbITh KpaTKHUM, O0s3aTelNbHBIM M COOTBETCTBOBATH
MOCTaBJICHHBIM 3ajayaMm;

4) 0030p HCIOJIB30BAHHBIX HCTOUHHUKOB.

[TpumepHas npoueaypa myOIMYHOTO IPEACTABICHUS JOKIaIa;

—  BBICTYIUICHHE JOKJIauUKa (JOKIJIQJYUKOB);



—  CIIymIaTeH U MpernojaBaTelib 3a/1al0T YTOUYHSIOMINE BOIPOCHl HA TOHUMaHUE;

—  JIOKJIQJ4MK (JIOKJIAJYMKK) OTBEYAIOT Ha BOMPOCHI;

— ClIymiatend 3aJaloT JAMCKYCCUOHHBIE BOMNPOCHl W BBICKA3bIBAIOT OLICHOYHbIE
CYKICHMUS;

— JOKJIATYHK (JTIOKIaI4MKH) OTBEYAIOT Ha BOIPOCHI;

— npenojaBaTeslb IMOJBOAUT WUTOTM U BBICKA3bIBAET OLIEHOYHBIE CYXIEHUA O
JOKJIaJe.

[To ycMoTpeHHIo mpernoaaBaTenis J0KIa bl MOTYT OBITh ITPEJICTABICHBl HA CEMHHAPAX,
HAYYHO-TIPAKTUYECKUX KOH(EPEeHIIHIX, a TAK)KE UCIIOIb30BaThCS Kak (POPMBI TEKYILIEro
KOHTPOJIS 110 PO IEHHBIM TEMaM.

[IpumepHbIe KpuTEpHH OILIEHKHU pedepaTta:

— AKTyaJIbHOCTb TEMbI UCCIIE0BAHUS;

— COOTBETCTBHUE COACPKAHUS TEME;

— nIyOrHAa TPOpadOTKH MaTepuana; COONIoJeHHE TpeOOBaHUU K OQGOPMIICHHIO;
YMEHHE JIeJ1aTh BBIBOJIBI.

Kpurtepun onenkmn:

OrneHka «OTJIIMYHOY» — BBITIOJHEHBI Bce TPeOOBaHMsI K HAMMCAHUIO U 3aluTe pedepara:

o0o3HaueHa mpobieMa U OOOCHOBaHAa €€ aKTyaJllbHOCThb, CJENIaH KpaTKUi aHaiu3
Pa3IUYHBIX TOYEK 3PEHMSI Ha paccMaTpUBAEMYIO IIPOOJIEMY U JIOTUYHO U3JI0’KE€HA COOCTBEHHAs
no3unus, copMyIMpOBaHBl BBIBOJBI, TEMa pACKpbITa IMOJHOCTHIO, BBUIEPKAH OO0BEM,
coOmo/ieHsl  TpeOOBaHMsSI K BHEIIHEMY O(OPMIICHHWIO, JaHbl TPAaBHJIbHBIE OTBETHl Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI.

OneHka «XopolIo» — OCHOBHBIE TpeOOBaHUs K pedepary U €ro 3alliuTe BBITOJIHEHBI, HO
IIPYU 3TOM JIOIYILIEHbI HEOYEThl. B 4aCTHOCTH, MMEIOTCSI HETOYHOCTH B M3JI0)KEHUH MaTepHaa;
OTCYTCTBYET JIOTHUYECKasl MOCIE0BATEIBHOCTD B CYXKIECHUIX; HE BbIIEpKaH 00beM pedepara;
UMEIOTCA YIYIEeHHUS B 0(pOPMIICHHH; Ha TOTIOTHUTEIBHBIE BOTIPOCHI IIPH 3aIMTE JAHBI HETIOTHbIE
OTBETHI.

OneHka «yJOBJIETBOPUTEIBHO» — UMEIOTCA CYIIECTBEHHBIE OTCTYIIJICHUSI OT TpeOOBaHUM
K pedepupoBanuio. B yacTHocTH, TemMa ocBellleHa JIMIIb YACTHUYHO; JOMYIIEHbI (paKTHUECKHe
OMOKKM B coep)kaHUM pedepara MM MPH OTBETE HA JIOMOJIHUTENIBHBIE BOIPOCHI; BO BpeMs
3aIUTBl OTCYTCTBYET BBIBOI.

OrneHka «HEYJOBJIETBOPUTENBHO» — TeMma pedepara He pacKpbiTa, OOHApYKUBAeTCs
CYLIECTBEHHOE HETIOHUMAaHUE MPOOIIEMBI.

Texkymmii KOHTPOJIb OCYILECTBISETCS €KEHEACIBHO B COOTBETCTBHE C PACIUCAHUEM
3aHATUM Ha CEMHHApCKOM 3aHSTHM; IPOMEXKYTOUHBIH KOHTPOJIb [0 WTOTaM H3y4EHHUS
JMCLUIUTMHBI OCYIIECTBIISIETCS B JOPME OLIEHKH YCTHBIX WJIM MUCbMEHHBIX OTBETOB Ha 3a4YeTe U
MUCHbMEHHBIX WM YCTHBIX OTBETOB IO BOIIPOCHI OuMIIeTa.

NumBuayajibHble KOHCYJbTAUMH IO TPEAMETY SIBISIOTCS BaXHBIM (aKTOPOM,
CIOCOOCTBYIOIIUM MHAMBUAYATH3AIMN O0yUEHHUSI U YCTAHOBJICHHUIO BOCIIUTATEIHHOTO KOHTAKTA
MEXIy TNpenojaBareleM U OOYy4aroIMMCS WHBAIMJIOM HJIM JIMIOM C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

B ocBoeHnU IHCHUIUIMHBI MHBAIUAAMM U JIMIAMH C OFPAaHUYEHHBIMU BO3MOXHOCTSMHU
3I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyajbHass ydeOHas palboTa (KOHCYJIbTal[UH) —
JIOTIOJTHUTEIbHOE pa3bsiICHEHNE Y4eOHOro MaTepHara.

Memoouueckue pexomenoayuu, onpeoenaoujue npoyeoypsvl OUeHUBAHU OMEEN 08 8
npouecce yCmHo20 uiu RUCbMEHHO20 OnRPoOca:

Kpurepnn onenku:

«Y/IOBJIETBOPUTENILHO»/ «3aYT€HO» - CTYJIEHT UMeeT (pparMeHTapHbIe MPEACTaBICHUS O
COJIEp’)KaHUU 3asIBICHHOM TeMbl NPOOJIEMHOr0 CEMHMHApa, YacTUYHO OCBOWJ TOHSATUIHO-
KaTeropuallbHbIH amnmapar;



«XOpOILI0»/ «3aU4TE€HO» - CTYACHT JAEMOHCTPUPYET 0o0IIre 3HaHHS IO 3asBJICHHOW TeMe
MpPOOJIEMHOTO CEMUHApa, YMEET YCTaHABIMBATH CBS3H MEXKIY TEOPETUUCCKUMH MOHATHSIMH U
SMIIUPHUYECKUMU (haKTaMHu,;

COTJIMYHOY»/ «3aUTEHO» - CTYACHT JIEMOHCTPUPYET CUCTEMHBIC 3HAHUS IO 3asBICHHOMN
TeMe NMPoOJIEMHOI0 CEMHHAPa, YMEET YCTaHABINBATh CBSA3U MEKy TEOPETUUECKUMU OHATUSIMU
U SMITUPUYECKUMHU (haKkTamMH, GOPMYIHPYET aHATUTHUECKHE 000OIICHNS 1 BHIBOIBL.

Memoouueckue pexomenoayuu, onpeoeaarouiue npoyeoypsvl OUCHUBAHUA YUACHMU 6
oucKyccuu:

OCHOBHOH akIEHT MPHU MPOBEACHUU AUCKYCCUU HA CEMHUHAPCKOM 3aHSTHH JIeJaeTcs Ha
MIOWCKE HOBOTO aKTYaJIbHOTO MaTepHaja K CeMUHAapy M aKTUBHOCTH €ro OOCYXIEHHS B XO0Je
nuckyccud. Jluckyccus Ha ceMHUHape IPaKTHUKYeTCs B cydae, Korjga He00X0AUMO TO3HAKOMUTD
CTYJIEHTOB C IIP0O0JIEMOI1, UMEIOLIEH HEOAHO3HAYHOE OCBEILIEHUE B HAyKe U IpakTUke. [Ipu aToM
BaXHO, YTOObI HCTOYHHUKM HWH(OpPMALMM, KOTOPHIMU TMOJB3YIOTCS CTYIEHTHI, ObUIH
pa3HOOOpa3HBIMU, MPEICTABISUIA pa3HbIe TOYKW 3peHus Ha mnpobinemy. Ilpu mpoeneHun
TUCKycCMHM B Takoil (opme mpemojaBaTellb HAMpaBlseT AMCKYCCHUIO, 3aJlae€T BOIPOCHI,
O’KUBJISIOLIME €€ XOJI, U HAIIPABJISIET B INIyOOKOE PYCIIO.

Kpumepuu oyenku:

«OTIUYHO» | «3aUTCHO» - CTYACHT AaKTHBHO YYacTBYeT B JAMCKYCCHH, JIOTHYHO H
MOCIIE0BATEIbHO BBIPAXKAET CBOM OTBET, JEMOHCTPUPYET 3HAHMS, KOTOPbIE COOTBETCTBYIOT
00BbEMy HX PACKPBITHUS; MPABIILHO MCIIONB3YET HAYYHYIO TEPMHHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHUS OOBICHITh MPUYUHHO-CIEICTBEHHBIE M (YHKIMOHANBHBIE CBSI3U HA
npuMepax; GopMyITHpoBaThH COOCTBECHHBIC CYXKICHUS U apTyMEHTEHI.

«xopomio» / «3a4TeHO» - CTYJCHT JOMyCKaeT MajO03HAYUTEIbHbIC OLIMOKH, WIH
HEJ0CTAaTOYHO, MOJHO PAcKpblI COAEpkKaHHE BOIPOCa, a 3aTEM HE CMOT B Ipouecce Oecerbl
CaMOCTOSITENILHO J1aTh HEOOXOMMbIE TIOTIPABKU U JOTIOJIHEHUS.

«Y/IOBJICTBOPUTEIILHO» |/ «3aUTCHO» - B OTBETE JOMYIICHBI 3HAYUTEIbHBIC OIIUOKH, W
B HEM HE PACKPBITHI HEKOTOPHIE CYIIECTBEHHBIE ACHEKTHI COJEPXKAHUS, WIH CTYJEHT HE CMOT
MO0Ka3aTh HEOOXOUMbIE YMEHHUS.

Memoouueckue  pexkomenoauuu,  onpeoenawuiue  NPoueodypvl - OUEHUBAHUA
mecmupoeanusn 3HAHUL

Kpumepuu oyenku:

«OTJIMYHOY»/ «3a4TE€HO» - 1aHO HEe MeHee 85% MpaBUIbHBIX OTBETOB;

«XOPOIILIO»/ «3a4TEHO» - 1aHO He MeHee 75% MpaBUIbLHBIX OTBETOB,;

«YIIOBJIETBOPUTEILHOY» / «3aUTEHO» - TaHO HE MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue  pekomenoayuu,  onpeoenAalOuiue  NpPoueoypvl  OUEHUGAHUA
UHOUBUOYAIbHO20 NUCOMEHHO20 3A0AHUSL.

Kpumepuu oyenku:

«OTJIMYHO» / «3aYTEHO» BBICTABISAETCS CTYJIEHTY, €CIM CTYIEHT OOHapyXui
BCECTOPOHHEE CHCTEMaTHYECKOE 3HAHUE MPEIOKEHHBIX TIperojaBareieM s aHajau3a
HAYYHBIX TEKCTOB, MHCBMEHHO C(HOPMYIHPOBAT OTBETHI HA TOCTABICHHBIE BOIPOCHI, pabOTy
c/1aj B CPOK.

«XOpOILI0» / «3aUTE€HO» BBICTABIIAETCS CTYAEHTY, €CIM CTYIEHT MPaBUIbLHO MPUMEHSET
TEOPETUYECKHE MOJOKESHUS MIPH PEIICHUN TPAKTUYECKUX BOIIPOCOB U 3a]1a4, OJTHAKO MPU OTBETE
Ha OTJIETbHBIE BOTIPOCHI JIOMTYCKAeT HEKOTOPbIE HETOYHOCTH.

«YIOBIETBOPUTEIHHO» / «3aUTE€HO» BBICTABIIACTCS CTYJEHTY, KOTOPHI UMEET 3HAHUS
TOJIbKO OCHOBHOT'O MaTepuasa, HO He YCBOWJI €ro JeTalli, OIyCKaeT HETOYHOCTH, HEIOCTATOYHO
MpaBUIIbHBIE (POPMYITUPOBKH B MMCEMEHHOM OTBETE.

«HEYJIOBJIETBOPUTEIILHO» /| «HE3AUTCHO» BBICTABIIACTCS CTYICHTY, JOMYCTUBIIEMY
MPUHIMITHATIFHBIC OMIMOKHY B BHIMOJTHEHUH MTPETYCMOTPEHHBIX MIPOTPAMMO 3aJaHH.

Memoouueckue  pexomenoayuu,  onpeoensawuyue  npoueoypy - OUCHUBAHUSA
npezenmayuu:

Kpumepuu oyenku:



«OTJIMYHOY»/ «3aYTEHO» - MPE3CHTALMsI aJIeKBAaTHO OTPa)XKaeT COJAepKaHUe U CTPYKTYpy
c(OpPMYIMPOBAHHOTO 3aJlaHMsl; CTYACHT TBOPUYECKH IOJOLIEN K BU3yalM3allid MaTepuana, B
myOJIMYHOM 3aIIUTe OTPAXKEHBI AHATTUTHYECKHE 0000I1IEHUS U BBIBOIBL;

«XOpOLIOY»/ «3aUTEHO» - TPE3eHTAlMs YaCTHYHO COOTBETCTBYET TPEeOOBAHUSM,
NPEIbSABISEMBIM K COJEPKAaHUIO U CTPYKType 3aJlaHusi; B IMyOJMYHOW 3alIUTE OTPaKEeHbI
(dparmMeHTapHbIe aHATUTHYECKUE 000OIICHNS U BHIBOJIBI;

«YIOBIIETBOPUTENBHO» / «3aUuTE€HO» - TIPE3CHTAlMs YAaCTUYHO COOTBETCTBYET
TpeOOBaHUSAM, IMPEABABIAEMbIM K COJEPKAHHUIO U CTPYKTYpEe 3alaHus; OTCYTCTBYIOT
aAHAIUTUYECKUE 0OOOIICHHS U BHIBOJIBI.

7. MaTepua/ibHO-TEXHUYECKOe oDecriedeHne 1o JUCHUIIuHE (MOIYTI0)

HO BCEM BHIaAM y‘IC6H0171 JCATCIIBHOCTU B paMKax JOUCIHUIIIINHBI I/ICHOJIL3YIOTC5I
ayJIUTOPUH, KAOMHETHl U JabOpaTOpHHU, OCHAIICHHBIE HEOOXOJAMMBIM CIICIIHATIM3UPOBAHHBIM U
1a00paTOPHBIM 000PYI0BAaHUEM.

HamMeHoBaHue crieliiaIbHBIX OcCHAaIIEHHOCTh CHEIHAIBHBIX TOMEIIEHHI Ilepeuenn
HOMEIICHU JIMIEH3HOHHOTO
POrPaMMHOr0
obecnieyeHust
VYueOuble  aymuropun  ais | Mebenb: yueOHas MeOelnb Microsoft Office:
MPOBEACHHS 3aHsTHil | TexHuueckue cpeacTBa 00yIeHHs: Word; Excel,
JIEKLIMOHHOTO THIIA 9KpaH, IPOEKTOp, KOMIIBIOTEP PowerPoint.
VYueOuble  aymuropun  ais | Mebenb: yueOHas MeOelnb Microsoft ~ Office:
MPOBEACHHS 3aHsTHi | TexHuueckue cpeacTBa 00yIeHHs: Word; Excel;
CEMHHAPCKOTO THIIA, TPYIIIOBBIX | 3KpaH, IPOSKTOP, KOMIIBIOTEP PowerPoint.
u HHIUBUIYaTbHBIX | OOOpymoBaHuUE:
KOHCYJIbTAIINH, TEKYILETO
KOHTPOJII M HPOMEXYTOYHON
aTTecTaluu
VueOuble  aymuropun s | Mebenb: yueOHas MeOelb Microsoft ~ Office:
HPOBEICHUS npakTuueckux | TexHudeckune cpecTBa 00y YeHHUS: Word, Excel,
3aHATHH. 9KpaH, IPOEKTOP, KOMITBIOTEP PowerPoint.
O6opyoBaHue:

Jns  caMmocTosATenbHOW  paboThl  OOyYaroUIMXCs  MPEAYCMOTPEHBI  MOMEIICHHUS,
YKOMILJICKTOBAHHBIC CHCHI/IaJ'H/ISI/II)OBaHHOI\/’I MC6€HBIO, OCHAIICHHBIC KOMHBIOTGpHOfI TEXHUKOU C
BO3MOXXHOCTBIO MOAKIIOUEHUs K ceTu «HTepHeT» M obecreueHrueM JOCTymna B IEKTPOHHYIO
WH()OPMaAIIMOHHO-00Pa30BATENHHYIO CPEly YHUBEPCHUTETA.

HaunmenoBanue OcHaIIIEHHOCTH IIOMEIIEHNUN IS CAMOCTOSTEIbHON ITepeuenn

MOMEIICHUH TSt paboThI 00yuarommxcs JIMIIEH3UOHHOTO

CaMOCTOSITEIbHOM MPOrPaMMHOT0
paboThl O0YYAIOIIMXCS obecrieueHus
ITomerienne it | MebGens: yueObHas Mebein Microsoft Office:
CaMOCTOSITEIbHOU Komrmiexr CHEeLHATU3UPOBAHHON mebemu: | Word,; Excel;
paboThl 00YYAIOIIMXCS | KOMITBIOTEPHBIE CTOJIBI PowerPoint.
(4nTaNBHBIHI 3an | ObopynoBaHue: KOMITBIOTEpHAas TEXHUKA c
Hayunoii 6u0nnorexn) | moakIrOueHHEM K UHPOPMALIUOHHO-

KOMMYHUKAIIMOHHOW ceTH «HTepHeT» M JOCTYNOM B
AJIEKTPOHHYIO nH(OPMAIIOHHO-00pa30BaTEIHHYIO
cpeny oOpa3oBaTelNbHOM OpraHu3aluM, BeO-Kamephl,
KOMMYHHKallMOHHOE 00OpyAOBaHME, 0OecreunBarolee
JIOCTYII K CETH WHTepHET (MPOBOJHOE COCAMHECHHE H
OecrpoBoiHOE coennHenue 1o TexHooruu Wi-Fi)




ITomenienue IS
CaMOCTOSITEILHOM
paboThl 00yYArOIIMXCS
(ayn. 413)

Mebens: yueObHas MeOehb

Kommekr CIIelIMAIM3UPOBAHHON MeOen:
KOMITBIOTEPHBIE CTOJIBI

Oo6opynoBanue: KOMITBIOTEpHAs TEXHHUKA c
MOJIKITIOYCHUEM K HHPOPMAITUOHHO-
KOMMYHHKAIMOHHOW ceTn «HTEepHET» W JIOCTYIIOM B
AJIEKTPOHHYO UH(pOPMAIIMOHHO-00pa30BaTEIHHYIO

cpeny o00Opa3oBaTelIbHONW OpraHu3aluy, BeO-KaMepsl,
KOMMYHHKAIIMOHHOE 00O0py/0BaHMe, oOecrednBaromiee
JOCTYIl K CETH HMHTEpHET (IIPOBOJHOE COCAWHEHHE W
OecripoBoiHOE coenmHenue 1o TexHonoruu Wi-Fi)

Microsoft Office:
Word; Excel;
PowerPoint.




