AHHOTAUMs K padoyeil mporpaMMbl 11 CHUIJIUH
b1.B.02 «<HopMaTUBHO-IPaBOBO€E U TOKYMEHTALIMOHHOE O0ecliedeHHe TPYAOBbIX OTHOLIEHU»

O0beM TPY10eMKOCTH: 3 3aUCTHBIX CIMHHII.

1.1 llean ocBOEHUS TUCHUILIHHDBI

Hean: hbopmupoBanue nmpodeccruoHanbHbIX KoMiteTeHIn B cooTBeTcTBHH ¢ DI'OC BO,
KOMILJIEKCa 3HaHWM, YMEHHUI U HaBBIKOB B 00JIaCTU HOPMATUBHO-TIPABOBOTO U OPTraHU3aIMOHHO-
JIOKYMEHTAIlMOHHOTO O0eCIeueHUs yIpaBJIeHUsI B 00JIACTH yIpaBIeHUS IEPCOHATIOM Ha OCHOBE
palioHaIbHBIX, HAYyYHO-OOOCHOBAHHBIX MPHUHIIMIIOB W METOAOB HUX COBEPIICHCTBOBAHMSI,
dbopMUpOBaHUE MPOTPECCUBHOTO MOJIX0JA K PEIICHHI0 BaXKHEHIMX yNpaBlIeHUYECKUX 3a/1ady Ha
TPEIPUSATHH.
1.23apauu:

- YCBOEHHE OCHOBHBIX TMOHSATHH B 00JaCTM HOPMATHBHO-IIPABOBOTO U
JIOKYMEHTAIlMOHHOTO 00€CIeUeHUYIIPABICHUEM TPYIOBBIX OTHOLIEHWN HA MPEANPUITUU
(B OpraHu3zaimvm);

- M3y4yeHue BUIOB O(UIMAIBHBIX JTOKYMEHTOB M TPEOOBaHUN K MX COCTABJICHHUIO U
0(OpPMIICHHUIO;

- ompeieJIeHue CIOCO00B TOKYMEHTUPOBAHUS U CUCTEM JIOKYMEHTAIIHNH;

- MPUMEHEHHE TIPAaBUJI OPTaHU3aluU PabOThl C JOKYMEHTAaMU CITy>KOBI IEPCOHANA;

- OCBOEHUE MOPsIJIKa OpraHu3aluy padoT Mo AEIONPOU3BOACTBEHHOMY O00CIYKMBaHHUIO
TPYJOBBIX OTHOIIEHUIA,

- npuoOpeTeHue yMeHUW O(OpMIICHHS PEKBU3HTOB, CO3JIaHUE Ia0JIOHOB
JIOKYMEHTOB C TIOMOIIBIO CTICIUATIN3UPOBAHHBIX IPOrpamMm;

1.3 MecTo Aucuuninubl (MOAyJisl) B CTPYKType 00pa3oBaTe/ibHOI NPOrpaMMbl

Hucuumnuna b1.B.02  «HopmatuBHO-IpaBOBOe M JOKYMEHTAIIMOHHOE oOecredyeHue
TPYIOBBIX OTHOILIIEHU» OTHOCUTCS K 6a30Boi1 yactu broka 1 " Auctumnmmael (Moynn)" yaeOHOTO
rana, GopMupyeMasi yuacTHUKaMu 00pa30BaTeNbHbIX OTHOIICHUH yU4eOHOro ITUIaHa.

B MeroanueckoMm 1utaHe AUCIUIUIMHA OMUPAETCS HA 3HAHUS, TTOJYYECHHBIC TIPU U3YUCHUN
CIENYIOMMX Y4YeOHBIX KYPCOB: «YTpaBIeHHWE [EpPCOHATIOM COBPEMEHHOM  OpraHM3aIin»,
«MeXIUCIMIUIMHAPHBIE ~ WCCIIEZIOBaHWS B cdepe  yOpaBIeHUS  I[EpPCOHAIOM» W Jp.

1.4 IlepeyeHb NIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHMs IO JMCHUILIHHE (MOIYJIO0),
COOTHECEHHBIX C MJIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOeHHs 00pa30BaTeIbHOM NPOrpaMMbl

N3yyenne paHHOW y4yeOHOW AMCUUIUIMHBI HampaBleHO Ha (GOpMUPOBaHUE Y
00yYaIONUXCsl CIETYIONNUX KOMITETSHIIHN:

Kon v HanMeHOBaHue Pe3ynbraThl 00yUYeHUS 10 JUCIUILUINHE
WHAUKAaTOpa™

IIK-1. CHOCOBEH PA3PABATBIBATb CUCTEMY CTPATEIT'HYECKOI'O 1 OITIEPAIIMOHHOT' O
YHPABJIEHUS TEPCOHAJIOM

IK-1.UIIK- 1. Bnageer otTnenbHBIMM 3HAHUSIMH B 00JlacTH 3akoHojaTelbcTBa PD o
3HaT]) OCHOBBbI HCpCOHaJ'H)HI)IX JAaHHBIX, OCHOBBI prI[OBOFO, apXI/IBHOFO, aI[MI/IHI/ICTpaTI/IBHOFO,
3aKOHOAATEJbCTBA P® 0 | MHUTPAI[MOHHOI'0, HAJOrOBOTO 3aKOHOATEILCTBA, 3aKOHOATEIbCTBA B cdepe
NEePCOHAIbHBIX Aannbix, | OT

OCHOBBI TPYAOBOI0, aDXMBHOIO, | B 1eioM, BlajzeeT 3HAHUAMH B 00JacTH 3aKoHOJaTelbcTBa PP o
aIMUHUCTPATHBHOIO , | IEpCOHANIBHBIX IaHHBIX, OCHOBBI TPYAOBOI'0, apXUBHOT0, aAMUHUCTPATUBHOTIO,

MHMIDAUMOHHOIO , HAJOrOBOI0 | MHUTPAIMOHHOTO, HAJOTOBOTO 3aKOHOJATEIhCTBA, 3aKOHOAATEIECTBA B cdepe
3aKOHOJATEIbCTBA, OT

3aKoHOmaTeabCcTBa B chepe OT VYBepeHHO BiajgeeT 3HAHMAMH B 0ONacTH 3aKoHOomareiabctBa PD o
NEPCOHAIBHBIX JaHHBIX, OCHOBBI TPYJIOBOI'0, apXUBHOT'0, aAMUHUCTPATUBHOTO,

MUTI'PAIIMOHHOI'O, HAJIOTOBOTI'O 3aKOHOAATCIbCTBA, 3aKOHOAATCILCTBA B cq)epe
oT

IK-2. CIIOCOBEH PEAJIN30BBIBATh CUCTEMY CTPATETMYECKOI'O 1 OITEPAIIMOHHOI'O
YIHPABJIEHUUSA NEPCOHAJIOM

MNK-2.1IIK - 1. OO6namaer 3HAHUSIMH B OOJIACTH peaHM3aIlMM CHUCTEMBI CTPATETUYECKOTO H
OTIEPALIMOHHOTO YIIPABICHHSI IEPCOHATIOM




KOZL 1 HAMMCHOBAHUC

PC3yJ’II)TaTI>I 06y‘I€HI/I${ 0 AUCHUIIIINHC

HHIUKaTopa*
Cnocoben peaJHn3oBbIBATL | B 1eI0M, ¢ MOMOINBIO 3KCIIEPTOB CIOCOOEH pPEann30BBIBATH CHCTEMY
CHCTEMY CTPATerHYecKoOro M | CTPATETMYECKOro M ONEPAIMOHHOIO YIPaBICHHs IIEPCOHATIOM
OnepanuoHHOr o ynpajienusi | Coco6eH CcaMOCTOATENPHO PEaTN30BBIBATE CHCTEMY CTPATEIHYecKOro u
MEePCOHATIOM OIIEPALIMOHHOI0 YIIPaBJICHHS MEPCOHATIOM
IIK-3. CIHOCOBEH A/ MUHUCTPUPOBATH IIPOLHECCBI U JAOKYMEHTOOBOPOT IIO

CTPATET'MTYECKOMY U OIIEPAIIMOHHOMY YIIPABJIEHUIO TIEPCOHAJIOM

IIK-3.UIIK - 1
YMmerb o0ecreYnBaTh
JOKYMEHTALHOHHOE

COIMMPOBOK/I€HHUE MMPOLECCOB IO
YHOpaBJ/JIi€cHUIO MEPCOHAJTIOM B
COOTBETCTBUHU C TpCﬁOBaHl/lflMH
3aKOHOJAaTEeJbCTBA

3HaeT OTACJIbHBIC TOKYMCHTHI, HeO6XOZ[I/IMLIe JUIA COTIPOBOXKACHMSA IMTPOLIECCOB
o YIIpaBJICHUIO NepCcoHaIoM B COOTBCTCTBUHN C Tpe60BaHI/I$IMI/I
3aKOHOJJAaTCJIbCTBA

B acjioM, ymeeT obecneunBaTh JAOKYMCHTAIUOHHOC  COIPOBOXIACHUC
IpoHEeCCOB MO YHOPABJICHHUIO IICPCOHAJIOM B COOTBECTCTBUHU C Tpe6OBaHI/IHMI/I
3aKOHOJJAaTCJIbCTBa

YMeeT caMoCTOATENbHO 00ecreunBaTh JOKYMEHTAMOHHOE COIPOBOXKICHHUE
MIPOLIECCOB IO YNPABICHUIO MEPCOHAIOM B COOTBETCTBUH C TPeOOBAaHHAMH
3aKOHOJIATEIbCTBA

Conep:xaHue IMCUMILUIUHBI:
OO6riast TPYI0EMKOCTh MUCIUILIMHBI cOocTaBisieT 4 3adeTHbiX eauuui (144 gaco), ux
acrpeiesieHre 1o BUaaM padoT NpeICTaBICHO B TA0JIUIIE

Buast pabot Bcero Dopma o0yueHus
4acoB OYHO- OuHast
3a04yHast sa0uHAs
1 2 X X
ceMecTp ceMecTp CeMecTp CeMecTp
(uachl) (uachl) (gachl) (gachl)

KonTakTHas padoTa, B TOM 4HCJIe:
AyIuTOpHBIE 3aHATHS (BCEr0): 12,3 12 0,3
3aHATHS JICKIIMOHHOT'O THIIA 6 6 -
71a00paTOPHBIE 3aHSATHSI - - -
MPaKTHYECKUE 3aHATHS - - -
CEeMHMHAPCKHE 3aHSTHS 6 6 -
HNHasi KOHTaKTHas padoTa:
KonTpomns camocTosTenbHOM paboTh
(KCP) i i i
[Mpomexytounas arrecraius (MKP) 0,3 0,3
S;(I::::zTonTeJ‘leaﬂ pa6orta, B TOM 123 9% 27
Pedepar/acce (moaroroska) 4 4 4
CaMocCTOATeNEHOE H3YYCHHE pa3JelioB
CaMOITIOJITOTOBKA ! e ’ 86 86 20
[ToaroToBKa K TECTHPOBAHHIO 6 6 3
KonTpoas: 8,7 - 8,7
[ToaroToBKa K 9K3aMEHY
Oomas gac. 144
TPYA0EMKOCTh B TOM YHCJIe

KOHTAKTHAas 12,3 12 0,3

padora

3a4. eJ1 4

Pacnpenenenue Bu10B ydeOHON pabOTHI M UX TPYJOEMKOCTHU O pa3JieaM JAUCHUIITUHBIL.
Paznensl (Tembl) nucuuiuinHbl, n3ydaembie B 1 u 2cemectpe (1 kypcee) (3aounas popma

o0OydeHus)




KonngectBo yacos
Ne HammenoBanwme paznenos (Tem) AyauropHas Bueayuropnaz
Bcero pabora pabora
JI 113 JIP CPC
1 Paznen.1 IlonsTre U 3HaUeHNE JOKYMEHTALIMOHHOTO 44 2 2 i 40
"~ |obecnieueHus ynpaBiieHHUs IEPCOHAIOM
2 Paznen 2. OCHOBBI IOKYMEHTAIIMOHHOTO 00CCIICYCHHUS 47 2 2 i 43
yIpaBJeHHs EPCOHATIOM
3 Paznen 3. CucremaTtusanus U XpaHeHHe JOKYMEHTOBKaIPOBOM m 2 2 i 40
CITYKOBI
HUTOI'O no pasdenam oucyuniurol 135 6 6 - 123
Konrpois camocrositensHoi pabotsl (KCP) 8,7 -
[Ipomexytounas arrecrarus (MKP) 0,3 -
OO01ast TPYA0EMKOCTb MO TUCIUTUINHE 144 -

KypcoBbie padoThbl: HE IpeyCMOTpEHA.
®opMa NpoBeeHUsT ATTECTANUM MO TUCHUIIHHE: YK3aMCH

ABTOp: KaHI.’9KOH.HayK, aou. — M.M1.Muponosa



