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1 Heau 1 3a1a4n U3y4eHUs JUCUMILINHBI (MOLYJIs1)

1.1 Ileab ocBOEHUS AN CIUTLINHBI
- copMupoBaTh HEOOXOUMBIC JTUHTBHCTUYECKUX 3HAHUM M MPAKTUYECKUE YMEHUS B 00JIacTH
COCTABJICHHS W PEAAKTHUPOBAHUS TEKCTOB CIY)KEOHBIX JOKYMEHTOB C Yy4&€TOM TpeOOBaHM
Oo(UIHATTEHO-/IEIIOBOTO CTUJISI COBPEMEHHOT'O PYCCKOTO JIMTEPATYPHOTO S3bIKA.

1.2 3agaun AUCIUILINHEI
- UCCIIEZIOBATh JIMHTBUCTHYECKHE OCOOCHHOCTH O(UIIUATILHO-/IEIOBOTO CTHIIS PEYH;
- Hay4uTh CTYICHTOB COCTaBISITh TEKCTHI JETOBBIX JOKYMEHTOB C YYETOM COOJIIOJICHUS
JIEKCHYECKUX, MOP(OJOTHUECKMX U CHHTAKCHYECKUX HOPM COBPEMEHHOTO PYCCKOTO
JUTEPaATYPHOTO sI3bIKA
- BBIPa0OTaTh y CTYIEHTOB JIMHIBUCTUYECKHE HABBIKM COCTABJICHHUS JIMYHOM W CIIy)KEOHOU
JIOKyMEHTAIUH, JCJIOBBIX ITHCEM.

1.3 MecTo AMCUMIIMHBI (MOAYJIsI) B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMmbl

Hucnurnnuna b1.015 «JlokyMeHTHast TUHTBUCTUKAa» K o0s3arenbHOM udactu broka 1
«Aucunnunel (Moxynn)y» yueGHOro IJIaHa.

JlucuuiuinHa u3ydaercsi B 3 ceMecTpe Ha ouyHoU (opme u Ha 5 Kypce 3a049HOM (OpMBI
o0yueHus, Oa3upyercs Ha 3HAHUAX, YMEHUSAX M HaBbIKaX, MOJYYEHHbIX HAa II€PBOM, BTOPOM
Kypce MOIroTOBKH. B cBOIO ouepenp oHa oOecrieuyMBaeT M3Y4YCHHE CIEAYIOIIUX JUCIHILIHH:
Opranmzauus u TtexHonorus JIOY, HMHpopmannoHHO - IOKyMEHTallUOHHOE obOecreueHue
MPEJCTaBUTEIBHBIX OPTraHOB BIAcTH M ympasieHus, MHPOpPMAaLMOHHO - JOKyMEHTAIlHOHHOE
o0ecreyeHne 1esATeIbHOCTH HEKOMMEPUYECKUX OpraHu3alui U JIp.

Vyebnas  mporpamma  guctuiuimael - B1.O15  «/lokyMeHTHass ~ JIMHTBHCTHKa
IpeJycMaTpuBaeT IPOBEJACHUE 3aHATUH B GopMme JeKIUM, NpakTHUyeckux 3aHATHil. OHa
MO/ITOTOBJIEHA B COOTBETCTBUM TpeOOBaHUSIMU, NMpeabaBlieHHbBIMU ¢ TpeboBanusmMu ®I'OC BO
3++. JlocTmkeHne Lenu COMPOBOXKIACTCS PACKPBITHEM Mepesl CTyleHTaMu (yHAaMEeHTaIbHBIX
3HAaHUU B 00JIACTSIX, CBSI3aHHBIX C MPUMEHEHHUEM OCHOB JOKYMEHTHOW JIMHIBUCTHKHU, KOTOpBIE
BCJIEJICTBHE HENPEPHIBHOIO OOHOBJIEHHWS M M3MEHEHHUs B allapaTHBIX CpPEACTBAX HaXOJAT
BaAXXHOE MecTO B (OpPMHUpPOBaHMM HH(OPMALMOHHO- TEXHOJOTMYECKOTO IMOTEHIHaja
OPEINpUsATHs, YTO O0OECHEeYUT HMPOYHOE M CO3HATEIbHOE OBJA/IEHUE CTYAEHTAaMH OCHOBaMH
3HAHUH O IMpolieccax MOJy4YeHUs, XpaHeHHUs], [Tepeladu U Ipeodpa3oBaHus HHPOPMaIUK.

3HaHME COBPEMEHHOTO COCTOSIHUS U MyTel pa3BUTHsI JOKYMEHTHBIX TEKCTOB, JIEKCHYECKHX,
MOp(i)OHOI‘I/IquKI/IX N CHMHTAKCHUYCCKHUX, KOMIIO3HIIMOHHBIX 0COOEHHOCTEH CHY)I(C6HI)IX JOKYMCHTOB,
OIINOOK B HJOKYMEHTHBIX TEKCTax, MCTOJOB U MHCTPYMCHTOB HX HCIIPABJICHUA HCO6XOI[I/IMO JJIsL
ycrexa Jo0oro crenuaniucra B cdepe JOKYMEHTOBEIEHUS U apxuBoBeneHus. Ilepen
CTYJEHTaMH PacKpbIBAIOTCS 3HAUEHMUs] MHQOpPMAlMM B Pa3BUTHH COBPEMEHHOro ooOiiecTBa. B
X07e OOy4eHHUs! CTYJEHTBHI JIOJDKHBI HAYYMTHCS CO3HATEIbHO M PALMOHAIBHO HCIOJIb30BATH
BO3MOXXHOCTH, MPEIOCTABIIEMbIE KOMIIBIOTEPHOM TEXHHMKOW, AJsi pEelIeHHs] pa3HOOOpa3HBIX
yIPaBIECHUYECKHX 3a/ad.

1.4 TlepeuyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00yYeHHs MO AUCHUILINHE (MOLYJII0),
COOTHECEHHBIX € IVIAHMPYEMBbIMH Pe3yJIbTATAMHU OCBOEHHS 00Pa30BaTEeILHON NPOrPaAMMBI

N3yyenne nanHOM y4yeOHOM IUCHMIUIMHBI HANpaBieHO Ha (OpMHpOBaHHE Yy OOyYaroIIMXCS
YHHUBEPCAJIBHBIX U 00IIEeNpOodeCcCHOHATBHBIX KOMITETECHIIHIA:



KO,I[ 1 HAUMCHOBAHUC
HHIOWKaTOpa JOCTHIKCHUA
KOMIICTCHIIUH

Pe3ynbTaTel 00yUeHHS 110 TUCITUTLTHHE

YK-4. CnocobeH OcCymecTBISTH JAETOBYI0O KOMMYHMKAIMIO B YCTHOM M HHCBMEHHOH (popmax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit @enepanun u mHOCTpaHHOM(BIX) si3bIKe(ax)

NYK-4.1. CobmromaeT HOPMBI U
TpeOOBaHUS K YCTHOHN H
MUCHMEHHOH JIeIOBOM
KOMMYHHKAIIUH, IPUHSTHIC B
cTpaHe(ax) U3y4aeMoro s3bIKa

3HaeT HOPMBI W JIMHTBHCTHYECKHE OCOOSHHOCTH YCTHOH U
MUChbMEHHOM JIEJJOBOM KOMMYHHUKAIIUU

YMeeT NpUMEHSTh HOPMBI W JIMHTBUCTHYECKHE OCOOCHHOCTHU
YCTHOW Y MHCbMEHHOM JEJI0BOM KOMMYHHUKAILUU

Brageer HOpMaMy ¥ TMHTBUCTHYECKUMHU OCOOEHHOCTAMHU YCTHOM M
NMHCHhbMEHHOM JIEJTOBOM KOMMYHHUKAIIUU

NVYK-4.2. JlemoHCTpUpyeT
CIOCOOHOCTB K peaan3aluu
JIeJI0BOM KOMMYHHUKAIUX B
YCTHOM ¥ MUCHbMEHHOU opmMax
Ha MHOCTPaHHOM(BIX) SI3bIKe(ax)

3HaeT OCHOBBHI JICIOBOM KOMMYHHKAIIMM B YCTHOW M MHCHMEHHOM
¢dopmax Ha HHOCTPaHHOM(BIX) sI3bIKe(ax)

YMeer peasn3oBBIBaTh JCIOBYKD KOMMYHHKAIIMIO B YCTHOW W
MICbMEHHOH (hopMax Ha HHOCTPAaHHOM(BIX) sI3BIKe(ax)

BrnageeTt HaBbIKaMu peanu3aluu J€I0BOM KOMMYHHMKAIUUA B YCTHOM
Y MUCBMEHHOW (hopMax Ha MHOCTpaHHOM(BIX) si3bIKe(ax)

NYK-4.3. Betbupaet
KOMMYHHUKATUBHO ITPpHUEMIIEMBIE
CTUJIb U CPE/ICTBA
B3aMMOJICHCTBHS B OOIIECHHH C
JICTIOBBIMH TAPTHEpaMU

3HaeT KOMMYHHUKATUBHO TIpHEMJIEMBIE CTHJIH U
B3aMMOJICHCTBHS B OOIICHUH C JEIOBEIMU TapTHEpaMHU

cpencTaa

YMeeT HCIoNb30BaTh KOMMYHHMKATHBHO TpUEMJIEMbIC CTHUIH H
CpeJICTBA B3aUMOJICHCTBHSI B OOIIICHHUH C I€JIOBBIMH MTAPTHEPAMH

Bmageer HaBBIKAMH HCIIOJIb30BaHUS KOMMYHUKaTUBHO
MPUEMJICMBIX CTHJICH M CPEICTB B3aUMOJICHCTBUS B OOIICHUU C
JICJIOBBIMU MMAPTHEPAMU

NYK-4.4. Bener nenoByo
HEPENUCKY U HCIOIb3YET TUaJIor
JUTSL COTPYIHUYECTBA B
COLIMAJTIBHOM U
npodeccuoHaNbHOM cepax

3HaeT JMHTBHCTHYECKHE OCOOCHHOCTH JIEJIOBOM  MEpEIHCKH,
OCHOBBI MTOCTPOCHHS AUAJIOTa Ul COTPYJHUYECTBA B COLUATIBHOMN
1 npodeccHoHaNbHOM chepax

YMeeT mnmcarh [eNOBblE€ MHChbMa, HCIOIb30BATh JHAIOT IS
COTPYAHUYECTBA B COLMAIBHOW M MpodecCHOHaTIbHOU cdepax B
YCTHOHM M MMChMEHHOHN opmax

Brnageer HaBblkamu J1€JIOBOM TMEPENUCKHW W TMOCTPOCHHS JHAJIOra
JUTSL COTPYJIHUYECTBA B COLMATIbHOM U MpodecCHOHATIbHOM chepax

IIK-3. Cnoco0eH K BeICHHIO JOKYMEHTO000pOTa B OpraHU3allin

[IK-3.1. Peanuzyet
yIpaBJIEHYECKUE PEIICHUS B
OpraHM3aIu JOKyMEHTO000pOoTa
B OpraHu3anuu

3HAeT JTUHTBHCTUYECKHE OCOOCHHOCTH JAOKYMCHTHBIX TCKCTOB

YMeeT COCTABJIATH I[OKYMGHTHBIC TCKCTHI, C y‘IeTOM ux
JIMHTBUCTUYECKUX 0COOECHHOCTEH

Bnaz[eeT HaBbIKaMH1 COCTABJICHUA JOKYMCHTHBIX TCKCTOB, C YUCTOM
WX JIMHTBUCTHYECKUX OCOOCHHOCTEH

I1K-3.2. YuacTByeT B
OpraHu3alvy MPUHATHS
YIPaBIECHYECKHUX PEIICHUH B
BEJICHUH JJOKYMEHTO000pOTa

3HaeT COBpEMEHHBbIC TCHICHIIMU Pa3BUTHUS JOKYMEHTHBIX TEKCTOB
JUTsI pelieHust MPO(PEeCCHOHATIBHBIX 3a/1a4

Vmeer MNPUMCHATH 3HAHUA COBPCMCHHBIX TeH,[[CH].[PIfI pPa3BUTUA
JAOKYMCHTHBIX TCKCTOB IJISA PCHICHUS HpO(l)CCCI/IOHaJ'ILHLIX 3agaq

Brageer HaBbIKaMu pabOTHI ¢ TOKYMEHTHBIMH TEKCTAMH C YIETOM
COBPEMEHHBIX  TCHACHIIMH WX  pPa3BUTHUSA UL PEIICHUS
poheCcCHOHAIBHBIX 33]1a4

PesynbraTel 00ydeHHs] TO JUCHMIUIMHE JTOCTUTAIOTCS B paMKaxX OCYIIECTBICHHS BCEX
CaMOCTOSITENIbHON ~ paboThI

BHJOB KOHTAaKTHOH W

00ydJarommxcsi B COOTBETCTBUH

YTBCPIKICHHBIM y‘-IC6HLIM IIJIaHOM.

2. CTpyKTYpa U cojiepraHue TUCHUIINHBI
2.1 Pacnipenenenue TpyA0€MKOCTH IHCHMILJIMHBI 10 BHAAM padoT

O6mast TpyIOEMKOCTh JIUCIUTUTMHBI

cocTaBiseT 3 3ad. (108 4acoB), ux

el

pacripesieieHue 1o BuaaM padoT MpeaCcTaBIeHO B Ta0InIe

4




2.2 CTpyKTYpa QM CHUILTHHBI

Pacnipenenenrie BUAOB yueOHOM paObOTHI M KX TPYJIOEMKOCTH IO pa3jiesiaM JUCITUTIITNHBI.
Paznesnbl (TeMbl) AMCHUILUIMHBI, H3y4aeMble B Ha 5 Kypce (3aouHast popma)

Bun pabor Bcero ®opma 00yueHust
4acoB 3a04yHas
5 Kypc
(108)
KonTakTHasi padoTa, B TOM 4HcJIe:
AyauTopHble 3aHATHS (BCero):
3aHATUS JTEKUUOHHOTO THIIA 24
JlaboparopHble 3aHATHS
3aHATHS CEMUHAPCKOTO TUIIA (CEMUHAPBHI, 26
MPaKTUYECKHUE 3aHSATHUS)
HNnas koHTakTHas padora:
KonTpons camocrositenbHoi padotsl (KCP) 2
[Tpomexyrounas arrecranus (MKP) 0,3
CamocrosiTesibHasi padoTa, B TOM YucJjie: 47
Kypcosas paboma/npoexm (KP/KII) (noocomoska)
Koumponvnas paboma
Peghepam/scce (noocomoska) 10
CamocmosmenvHoe uzyuerue pazoenos, 17
camono02omogKa (npopabomxa u nogmopenue
JIEKYUOHHO20 Mamepuaia u mamepuaia y'~l€6HuK06 u
YuebOHbIX nOcobUll, NOO2OMOBKA K 1aO0PAMOPHLIM U
npakmuveckum 3aHAmuim, KOJIOKeUymam u md)
[ToaroToBKa K TEKyIIEMY KOHTPOJIIO 20
KoHnTtpoJs:
ITonroroBka K sK3aMeHy 8,7
O01as Tpy10eMKOCTh qac. 108
B TOM YHCJIE 92,3
KOHTAKTHAasl
pabora
3a4. el 3

2.2CTpyKTYypa M CUHUIIIHHBI

Pacnpenenenue BuoB yueOHOM pabOThI U UX TPYJOEMKOCTH IO pa3zesiaM AUCIUILINHBL.
Paznienbl (TeMbl) AUCHUIUIMHBL, H3y4yaeMble Ha 4 Kypce (3aouHas (opma 00ydeHus)

KonnuecTBo yacoB

Breayauro
AynutopHas
Ne HaumenoBanue pa3neinos (TeM) a6oTa pHas
Bcero p paGota
J | 113 JIP CPC
1 2 3 4 5 6 7
Pa3BuTune 1 COBpeMEHHOE COCTOSIHUE JOKYMEHTHBIX
1. |TeKcTOB: TMHTBUCTUKA, ITHKA, KYJIbTYypa MUPOBBIX 15 4 4 7
KOMMYHUKATUBHBIX MTPOLECCOB.
OKYMEHTHBIE TEKCThI: CHCTEMHBIE OCOOCHHOCTH 1
2, [HoKY 18 | 4| 4 10
MIPU3HAKHU.
3 Jlexcuueckue, MOPGHOIOTMIECKUE M CHHTAKCUIECKHE 20 | 4 6 10
' |ocoGeHHOCTH CITy:KEOHBIX JOKYMEHTOB.




n Kommo3uimonasie 0COOEHHOCTH CITYKEOHBIX 22 | 6 6 10
JTIOKYMEHTOB.

5 OumbKU B TOKYMEHTHBIX TEKCTaX, METOJIbI U 2 | 6 5 10
UHCTPYMEHTBI MX HCITPABJICHHUS.
UTOI'O no pazoenam oucyuniuHvl 97 | 24 | 26 47
Kontpons camocrosarensHoit padotsr (KCP) 2
[Tpomexxyrounas arrecranus (MKP) 0,3
[ToaroroBka K TEKyIIeMy KOHTPOIIO 8,7
OO0mas TpyA0€MKOCTbh 1O JUCITUTIIINHE 108

[Mpumeuanue: JI — nekiuu, [13 — npakrudyeckue 3anstus / cemunapsi, JIP — mabopatopHbie
3anstusi, CPC — camocrositenbHas paboTa CTyIeHTa

2.3 Conep:xanue pa3iesioB (TeM) TUCHUTLIAHBI
2.3.1 3aHATHA JeKINOHHOI0 THIIA

No HaumenoBanue pazaeina Conepanie pasiena (Tembl) dopma Texyiero
(Tembl) KOHTPOJIA
1 2 3 4

1. |Pa3ButHe U cOBpeMEHHOE Hcropust pycckod [€10BOM NMCbMEHHOCTH. Koncnekr
COCTOSIHME JOKYMEHTHBIX |J/IMHIBUCTHKA CTapOPYCCKHMX JEJOBBIX TEKCTOB. JIEKLUH,
TEKCTOB: JIMHTBUCTHUKA, JIMHrBUCTHYECKHE OCOOEHHOCTH O(UIIATIBHO-| SKCIIPECC-0MPOC
ATHKA, KyJIbTypa MUPOBBIX |IETOBBIX TEKCTOB XVII-XIX BEKOB.
KOMMYHHUKaTHUBHBIX JIMHrBUCTUYECKOE HCCIIEIOBAHHE JTOKYMEHTOB
IIPOLIECCOB. COBETCKOM JIOXH.

2. TekcT NOKyMEHTa Kak pealn3alus CHUCTEMBI Koncnekr
JIOKYMEHTHBIE TEKCTHI: npaBwl U orpaHuuyeHuil. CBoOWMCTBa W NpPU3HAKU JIEKLUH,
CHUCTEMHbIE OCOOEHHOCTH U [TUCbMEHHBIX JIOKYMEHTHBIX TEKCTOB. BpIOOp| sKcIipecc-onpoc
IIPU3HAKU. JOKYMEHTHBIX KOMIIOHEHTOB M HMX COYETaHUE B

JIOKYMEHTHBIX TEKCTaXx.
3. IlonsATHE JEKCHYECKOM U CTHUIMCTHYECKOU Koncnekr
HOpPMBI. 3HaYeHHE cI0Ba. Buabsl MHOTO3HaYHOCTH. JIEKIIVH,
Jlexcuueckast ~ couetaemocTb.  MckoHHast — H| aKkcmpecc-onmpoc
3aMMCTBOBaHHAs JICKCHKA. Tepmunosorus.
IIneonasm wu  TaBrosorusa. CHHOHMMHA U
Jlexcuueckue, MapoHUMUs. YoTpeOiieHne MponucHoil OyKBBI B
MOp(OJIOTHYECKUE U HanMeHoBaHMAX. CokpaiieHuss U abOpeBUaTyphl.
CUHTAKCHYECKHE [IpaBuna 3ammcm  1mdpoBor  WHPOpPMAIUU.
ocoOeHHocTH cinyxeOHbIX |[loHsiTue rpammarudeckoii Hopmbl. [lonATue
JIOKYMEHTOB. rpaMMaTH4ecKoro yrpaBieHus. TpynHocTd B
ynoTtpebieHnn (opM paziIMyHBIX YacTell peun.
Bo16op npemyoros. CTannapTHBIN NOPSAIOK CIIOB.
[Ipobnema  KOOpIWMHAIMKM  TJIABHBIX  YJIEHOB
npeaioxkenuss. CHHTaKCHC MPOCTOTO U CIOKHOTO
MIPEIOKEHUS B TEKCTaX JOKYMEHTOB.

4. CrpykTtypa Tekcta MW €€ BIHMSHUE Ha KoHncniekr
Komnozunmonssie JOCTHKEHNE KOMMYHHMKATHBHBIX Liened. MeTombl JIEKLUH,
OCOOCHHOCTH CITY’K€OHBIX |COCTaBJIEHMSI TeKCTa. JIOTMYHOCTh W3JI0KEHHS. | IKCIIPECC-0MPOC
JOKYMEHTOB. IIpoBepka NpaBUIBHOCTH aprymMeHTaluu. Buabl

apryMeHTOB.

5. |Errors in document texts, Errors in document texts. Causes and| Lecture notes,

methods and tools for characteristics of spelling errors. Morphological| express survey
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correcting them.

errors and their causes. Punctuation and syntactic
errors in  document texts. Compositional
shortcomings of documentary texts. Logical and
factual errors and their correction. Editing
document texts: types, implementation, tools,
evaluation criteria.

*mema 5 eedemcsa Ha anzn. A3viKe

2.3.2 3aHATHS CEMHHAPCKOI0 THIIA

HaumenoBanue paznena

DopMa TeKyIIero

Ne Temaruka NpakTHYECKUX 3aHIATHH (CEMUHApPOB)
(Tembl) KOHTPOJIS
1 2 3 4
1. |Pa3BuTHe U OcHOBHbIE HaIpaBJICHUSA pa3BUTHS Ormpoc,
COBPEMEHHOE JOKYMEHTHOM JIMHTBUCTUKUA B NEpBOM mosioBuHE 21|  muckyccus
COCTOSIHHE BeKa. OTHYECKHE U  HAIMOHAIBHO-KYJIbTYpPHBIC
JIOKYMEHTHBIX TEKCTOB: |aCHEKThl JOKYMEHTHOU JIMHIBUCTUKH.
JUHTBUCTHUKA, STUKA,
KYJbTypa MHUPOBBIX
KOMMYHHUKATHUBHBIX
IIPOLIECCOB.
2. JluHrBUCTHYECKHE TIPU3HAKA OCHOBHBIX BHUOB Pedepar
JIOKYMEHTHBIX TEKCTOB o uIAIbHO-1ET0BOI
JIOKyMEHTHBIE TEKCThI: |KOMMYHUKAITUH. JlunarBucTuyeckue MIPU3HAKU
CHUCTEMHBIE JIOKYMEHTHBIX TEKCTOB Hay4YHO-TEXHUYECKOMN
0COOEHHOCTH 1 KOMMYHUKAIMU. JIMHIBUCTHYECKHE OCOOEHHOCTH
MPU3HAKHU. PEKJIaMHBIX TEKCTOB U TEKCTOB PR-komMMyHHMKanuwu.
JIuarBucTHUecKre OCOOEHHOCTH TEKCTOB JEJIOBOM
MIEPENUCKH.
3. [ToHsiTHE  JNIEKCHMYECKOM W  CTUJIMCTUYECKOH| BpimonHeHue
HOpPMBL. 3Hau€HUE CcJIOBA. BUIbl MHOTrO3Ha4HOCTHU.| MPAKTUYECKUX
[IpoGnemsl, CBSI3aHHbIE C ynotpeOaeHrueM 3aJlaHui
MHOTO3Ha4YHBIX CJOB. (CBOOOJIHBIE U YCTOWYUBHIC
cinoBocoueTanusi. [loHATHE BaJ€HTHOCTH  CJIOBA.
Hcnpasnenne omubOOK, CBA3aHHBIX C HapyIICHHEM
JIEKCUYECKOM COYETAEMOCTH. UckonHas u
3aMMCTBOBaHHas Jekcuka. llenecooOpasHocTh Kak
KpUTEPUN OIlEHKU IOTPeOIeHNA HOBEUIIINX
Jlekcuueckue, pHTCP N yrnotp
3aMMCTBOBAaHUM. 3ameHa HE00OCHOBaHHO
Mopdonoruueckue u .
yIOTpeOJEHHBIX 3aMMCTBOBaHUU. lcmosb3oBaHue
CHHTaKCUYECKHUE
TEPMUHOJIOTUM.  YCTpaHEHUE  IUICOHa3MOB U
0COOEHHOCTH .
TaBTOJIOTMHA. BBIOOp cloBa mTpW CHHOHUMHUH U
CITyKeOHBIX
napoHuMuu. Hanwcanue wuMeH, TreorpapuIecKux
JIOKYMEHTOB.

Ha3BaHWM, HAaMMEHOBaHUU JIOJKHOCTEH,
YUpeXIACHUN, Ha3BaHUN NaMATHUKOB KYJIbTYpPhl H
JTOKYMEHTOB. [IpHHITUIIBI UCTIOTB30BaHUSI TIPOMTUCHOM
OykBbl. IlpaBunma oOpa3oBaHuss M yHoTpeOJIEHUS
rpaguvecKux cOoKpamieHuil u abopesuatyp. [IpaBuia
3anucy nudpoBoi nHpoOpMAaLUH.

[Tonstue rpaMMaTH4eCKON HOPMBI.
Hcnonb3oBanue CYLLIECTBUTEIIbHBIX. [TonsaTne
MPEIJIOKHOTO U OecnpeyIOKHOTO  YIpaBJICHHUSL.
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Bri6op nazgexa cymectsurenbHoro. Konebanue nmex
CYILIECTBUTENBHBIX B poje. Poa HeCKIIOHSIeMbIX UMEH
CYLIECTBUTENbHBIX. TpyaHocTH B ynorpebieHUH
MMEH CYIIECTBUTEIbHBIX, CBA3AHHBIC C KATETOPUSIMHU
OJlyIlIEBJIEHHOCTU-HEOIYILIEBJIEHHOCTH ¥ YHCIA.
Crunuctuyeckoe ynoTpeOeHne MONHBIX M KPaTKUX
dopM, Qopm  cremeHedl = CpaBHEHHS ~ WUMEH
MpWiaraTelbHbIX.  YNOTpeOJeHHe  YHCIUTENbHBIX
(corymacoBaHue C CYLIECTBUTEIIbHBIMH, YIIPaBJICHUE
CYLIECTBUTENbHbIMH). CKJIOHEHHE YHUCIIUTEIbHbIX.
YnorpebiieHue JUYHBIX MECTOMMEHHUH B TEKCTax
ciykeOHbIX JoKyMeHTax. Ocobas posib IJIaroiabHOro
CJIOBA B TEKCTE. Y CUJICHUE IJ1aroJIbHOCTH KaK OJIHO U3
JEHCTBEHHBIX CpeNCTB penaktupoBanus. [IpaBuia
oOpa3oBanus npudactuii u aeenpudactuid. [lonarue o
rpaMMaTH4eCKOM  3HAYCHHWH,  JIGKCHYECKHX |
CTHJINCTUYECKUX OTTEHKaX CIIy’KEOHBIX 4acTel peuu.
Cunonumus npeanoroB. VcmpasieHue omuooK,
CBSI3aHHBIX C IIPEJJIOKHBIM YIIPABICHUEM.

CrangapTHbIi (HEHTpaIbHBINM) MOPSAIOK CIOB H
uHBepcus. CHHTaKCHC TPOCTOrO  IPEIOKEHHUS.
[IpoGnema KOOpIUHAINH TJIABHBIX YJIEHOB
npennoxenus. lcnonp3oBaHue NOpUYACTHBIX U
JeePUYACTHBIX 000pOTOB. Ynotpebnenue
0€3IMUHBIX u MACCUBHBIX KOHCTPYKIIUH.
Crunuctuueckoe  cBoeoOpasue  KOHCTPYKIMH ¢
OTIVIArOJIbHBIMM  CyIIEeCTBUTEIbHBIMU.  [Ipobnema
pacILEIIEHHOTO  CKa3yeMOro M HaHW3BbIBAHHUSA
KOCBEHHBIX mnanexeil. CloxkHoe mperIokKeHHe B
ouIMaTEHOM TEKCTE. Crunucruueckoe
WCII0JIb30BAHUE COIO30B.

4. |KoMno3unuoHHbIe TonkoBaHue 3HAUYEHUN TEPMUHOB B TEKcTax| DBrinonHeHue
0COOEHHOCTH ClIy’)KeOHBbIX  JIOKyMeHTOB. [IpaBuia  JeneHusi| NMpakTUYECKUX
CITy’KeOHBIX MTOHATUH. PyOpukanus TtekctoB. Paspabotka 3a1aHuI
JIOKYMEHTOB. TUIIOBBIX U TpaapeTHbIX TEKCTOB.

5. Errors in  document texts. Causes and| Completing

Errors in document
texts, methods and tools
for correcting them

characteristics of spelling errors. Morphological
errors and their causes. Punctuation and syntactic
errors in document texts. Compositional shortcomings
of documentary texts. Logical and factual errors and
their correction.

practical tasks

*mema 5 eedemcs na anen. A3vike

2.1.1 JlaGopaTopHble 3aHATUS He MPeIyCMOTPEHbI

2.1.2 KypcoBble padoThl He IPe1yCMOTPEeHbI

2.2 llepevyeHb y4eOHO-MeTOAUYECKOI0 o0ecreyeHus AJIsl CAMOCTOSTeIbHOIH PpadoThl
00y4aroumuxcs no JUCHMUILIHHE (MOIYJII0)

Ne Bung CPC

[TepeueHs y4eOHO-METOAMYECKOTO 00ECTICUECHUS TUCITUTUTHHBI
T10 BBIMTOJIHEHUIO CAMOCTOSITEIbHON pabOThI
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1 2 3

1 |CamocrosiTensHOE Mertoandeckue peKOMEHIAITNH 110 HAITMICAaHUIO dcce, pedeparosn,
coCTaBJIeHHE y4eOHOTro YTBEpKICHHBIC Kadeapoii 001Iero, cTpaTerniecKkoro,

KOHCIICKTa TeMbI (pa3zeia) [MHGOPMAIHOHHOIO MEHEIKMEHTA U OU3HEC-TIPOIIECCOB, MPOTOKOI Ne6
W HamcaHue KoHcnekTa Ha |oT 11.04.2023 r.

JICKITHOHHOM 3aHSTHH

2 |lloarotoBka kK ompocy 1 |MeToauYeCKHe PEKOMEH/IAINH 110 HAITMCAHHUIO dcce, pedhepaTos,

HKCIPECC-OMPOCY YTBEepKJICHHBIC Kaepoil 00IIero, CTpaTeruiecKkoro,
WH(POPMAITMOHHOTO MEHEKMEHTA U OM3HEC-TIPOIIECCOB, MPOTOKOI Nob
or 11.04.2023 r.
3 |lloaroroBka K ydacTuio B |MeToandecknue peKOMEHIAIMU 110 HAITUCAHUIO 3cce, pedeparos,
IPYMIIOBOM TUCKYCCHU YTBEPKICHHBIC KadeIpoil 001Iero, crpaTern4eckoro,
UHGOPMAIMOHHOI0 MEHEKMEHTA U OM3HEC-TIPOIIECCOB, MPOTOKOI Ne6
ot 11.04.2023 r.
4 |Pedepar MeToauueckue peKOMEHIAIMY 110 HAIMCaHUIO 3cce, pedepartos,

yTBEpKACHHBIE Kaempoii 001ero, cTpaTeruaeckoro,
WH(POPMAITMOHHOTO MEHE/DKMEHTA U OM3HEC-TIPOIECCOB, MMPOTOKOI Nob
or 11.04.2023 r.

Y4eOHO-METONUYECKUE MaTepHaibl JJs CaMOCTOSTENbHONH paboThl OOyYaromMxcs W3
YHUCJIa UHBAIHUJIOB U JIUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTAMH 3710p0Bbst (OB3) npegocraBistoTcst
B (hopMax, aqanTHPOBAHHBIX K OTPAHUUYEHUSM HX 37J0POBBS M BOCIIPHUATHS HH(DOPMALIUU:

Jlis nui ¢ HapyIIEeHUs MU 3pEHUSL:

— B MieyaTHoM popme yBeInueHHBIM MIPUGTOM,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA,

— B ¢popme ayaunodaiina,

— B mieyaTHOU opme Ha si3bike bpaiins.

Jlist au1 ¢ HapyIIeHUsIMH CITyXa:

— B IIe4aTHOU opme,

— B (hopMe 2IeKTPOHHOTO JOKYMEHTA.

Jlis v ¢ HapyIIeHHUsMU OTIOPHO-/IBUTaTENIbHOIO anrnapaTta:

— B IIle4aTHOU (opme,

— B (hopMe 2IEeKTPOHHOT O JOKYMEHTA,

— B Qpopme ayaunodaiina.

JlaHHBIN TepedeHb MOXKET ObITh KOHKPETH3UPOBAH B 3aBUCMMOCTH OT KOHTHHTEHTA
oOydJaronuxcs.

3. O6pa3zoBarTejibHbIE TEXHOJIOTHH

B npenonaBaHuM Kypca HCHOJIB3YHOTCS COBPEMEHHBIE O0pa30BaTEIbHBIC TEXHOJIOTUU:
JIeKIMH, TPAKTUUYECKUEe 3aHATHUsA, MpoOieMHOoe OO0ydyeHHe, MOAYJbHAs TEXHOJOTHs, JIEKLIUU -
JMCKYCCHH, CAMOCTOSITENIbHAs paboTa CTYICHTOB.

KoMIeTeHTHOCTHBIM MOAXOX B paMKax IMPENoJaBaHMs IUCLUUIUIMHBI pPEaIu3yeTcs B
WCIOJIb30BAHUN HHTEPAKTHBHBIX TEXHOJOTUH M AaKTHUBHBIX METOJOB (IIPOEKTHBIX METOMUK,
MO3TOBOI0 LITypMa, pa3dopa KOHKPETHBIX CHUTYallUil, pOJIEBbIE U JENOBBIE UIPbI, HHBIX (HOpM)
BCOYETAaHUHU C BHEAyAUTOpPHOW paboToil. MH(OpMalMOHHBIE TEXHOJOTUH, MPUMEHSIEMbIE MPU
W3YYEHUHM JUCLUUIUIMHBL: HCIOJIb30BaHUE WH(POPMALMOHHBIX PECYpCOB, JOCTYIHBIX B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTu VHTepHeT. AnanTHBHBIE 00pa3oBaTENIbHBIC
TEXHOJIOTMH, MPUMEHSEMbIE NPU H3YYEHMHM JUCHUIUIMHBI — JJs JIAL C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMH 30POBbsl IIPEyCMOTPEHA OPTaHM3alMs KOHCYJIbTAallMil C HCIOJIB30BAHHEM
JJIEKTPOHHOM MOYTBHI.

4, OIICHO‘IHLIC U METOAUYCCKHUE MaTECPHAJIbI
4.1 OueHouyHble cpeAcTBA I TeKYyIIero KOHTPOJSI  yCleBaeMOCTH W
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NMPOMEKYTOYHOM aTTeCTAlluN

OneHouHbIe CpeACTBA IpenHa3HAYEHBbl NIl KOHTPOJS W OLEHKH 00pa30BaTEeNbHBIX
JOCTMDKCHHH 00YYaroluXxcsi, OCBOMBIIUX IMporpammy ydeOHoW mucummumabl b1.015
«/lokyMeHTHast TMHTBUCTHKAY.

OneHouyHbIE CpeCTBA BKJIIOYAET KOHTPOJIbHBIE MaTepUasbl AJsl MPOBEACHHS TEKYIIETO
KOHTpOJS B (hopMe MpPaKTUYECKHX, JIAOOPATOPHBIX 3aJaHuM, pedepara M MPOMEKYTOUHOU
aTTecTtauuu B (hopMe BOIPOCOB K SK3aMEHY.

OrneHouHbIe CpeACTBA JUIS HMHBAJIUAOB W JUI[ C OTPAHUYCHHBIMH BO3MOXXHOCTSIMHU

3J10pOBbS BEIOUPAIOTCS C YUETOM MX UHAUBHUIYAIbHBIX ICUXO(U3UUECKUX 0COOEHHOCTEH.

— NpH HEOOXOAMMOCTH HHBAJIUAAM M JHMIAM C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMH
3J10pOBbS IPEIOCTABIISAETCS AOMOJHUTEIBHOE BpeMs Ui TOATOTOBKH OTBETA Ha IK3aMEHE;

— IIpH TPOBEICHUH NPOLETYPHl OLCHUBAHUS PE3YJIbTATOB 00YUYEHUSI WHBAINIOB H JIMIL C
OTpaHUYEHHBIMUA BO3MOXKHOCTSIMHU 3/I0pPOBbS MPEAYCMATPUBAETCS HUCIIOJIb30BAHUE TEXHUYECKHUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3H C MX HHIUBUAYAIbHBIMA OCOOCHHOCTSIMH;

— MIpU HEOOXOAMMOCTH AJIs1 00YYAIOIIMXCSl C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBbBSI
U UHBAJIUAOB IMpoOLEIypa OLECHUBAHUS pPE3yJbTaTOB OOYy4YeHHS IO JHUCLUHUIUIMHE MOXET
MIPOBOJMUTHCS B HECKOJIBKO TAIOB.

[Iponienypa oneHMBaHUsI PE3yNbTaTOB OOyUYEHHs] WHBAIHMIOB U JIUI[ C OTPAHWUYCHHBIMU
BO3MOXXHOCTSIMU 3[IOPOBBbSl 10 JTUCHUIUIMHE (MOIYJO) MpPEeIyCMaTPUBAET MPEIOCTaBICHHUE
nHpopmanuu B (opMax, aganTHPOBAHHBIX K OrPAaHUYEHUSM HX 3JI0POBbSI M BOCHPUATHUS
nH(popMauu:

Jlis nui ¢ HapyIIEeHUs MU 3pEHUST:

— B MeyaTHoO popme yBeInueHHBIM MIPUGTOM,

— B (popMe PIIEKTPOHHOTO JIOKYMEHTA.

Jlist u1 ¢ HapyIIeHUsIMH CTyXa:

— B IIle4aTHOU opme,

— B (hopMe 2IEKTPOHHOTO JTOKYMEHTA.

Jlis v ¢ HapyIIeHUs MU OTIOPHO-/IBUTaTENIbHOTO anmapaTta:

— B I1e4aTHoM (opme,

— B (popMe 3IEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TepeueHb MOXKET ObITh KOHKPETU3UPOBAH B 3aBUCMMOCTH OT KOHTHUHIE€HTA
oOydJaronuxcs.
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CTpyKTypa OLEHOYHBIX CPEACTB IJIfl TeKyIIeil U MPOMEKYTOYHOMH aTTecTaAllul

Kon n HanmeHoBaHue HaunmeHnoBanne
Ne WHAUKaTopa (B PesynbraTe! 00ydeHns OLICHOYHOI'O CPEJCTBa
n/n COOTBETCTBUHU C II. (B cootBeTcTBMU C 1. 1.4) Texymmii IIpomexyTounas
1.4) KOHTPOJIb aTTecTalus
NYK-4.1. 3HaeT HOPMBI U JIMHTBUCTHUECKHE Omnpocsl, Bonpocs! Ha
Co6mo1aeT HOPMBI | 0COOEHHOCTH YCTHOM U IIHCHMEHHOM JICKY CCHH, ok3amene: 1-4
u TpeOOBaHuUs K JIeTIOBOM KOMMYHHMKAIUH HpaKTUIECKNE
YCTHOH U YMeeT NpUMEHSATh HOPMBI 1 3a/latud,
1 MUCHMEHHOMN JUHTBUCTUYECKIE OCOOCHHOCTH YCTHOM U pedepar.
ACIIOBOU NUCbMCHHOM AE€JI0BOM KOMMYHUKAIIUHU
KOMMYHUKallny, Bnageer HOpMamu U JIMHIBUCTHYECKUMU
NIPUHATHIC B 0CcOOEHHOCTSMHU YCTHOM U MHCBMEHHOU
cTpaHe(ax) JIEJIOBOM KOMMYHHUKALUN
M3y4aeMOro sI3bIKa
NYK-4.2. 3HaeT OCHOBBI IeIOBOH KOMMYHUKalu B | [Ipakrtuueckne | Bompockr Ha
JemMoHCTpHUpYyeT | yCTHOW M MHCbMEHHOU (hopMax Ha 3ajanus, dK3aMeHe: 5-8
CIOCOOHOCTh K HHOCTPaHHOM(BIX) S3bIKE(ax) SKcmpece-
peanusanuu VMeeT peanu3oBhIBaTh JeI0BYIO OTpOChI.
JIEJIOBOM KOMMYHUKALIMIO B YCTHOH U MUCbMEHHOU
2 KOMMYHUKALMU B | (hopMax HAa HHOCTPAaHHOM(BIX) sI3BbIKe(ax)
yCTHOI‘/'I u Bnaneer HaBBIKaMu peann3zanuu JEJIOBOU
HCHMEHHOM KOMMYHHKALIMY B YCTHOW U IUCBMEHHOU
popmax Ha (hopMax Ha HHOCTpaHHOM(BIX) sI3bIKE(axX)
WHOCTPaHHOM(BIX )
A3bIKe(ax)
NyK-4.3. 3HaeT KOMMYHHUKATUBHO MPUEMJIIEMBIE Omnpockl, Bompocs! Ha
Brioupaer CTWJIM U CPEACTBA B3aUMOJCIHCTBUS B AUCKYCCHUH, oKk3aMeHe: 24-28
KOMMYHHKATUBHO | OOIICHWH C JICJIOBBIMH MTApTHEPAMHU HpaKkTHHECKNE
IIPUEMJIEMBIE CTHIIL | YMeeT NCIOIb30BaTh KOMMYHHUKATHBHO 3aJaHHA,
U CpencTBa IprUeMIIEMBbIE CTHIIN U CPEACTBA pecepar.
3 | B3aUMOJEWCTBUA B | B3aMMOJICHCTBHS B OOIICHHUH C JICTIOBBIMU
OOIIeHUH C napTHepamu
ACIIOBbIMHU Bnaneet HaBbIKAMH UCITOIBL30BaHUS
napTHepamMu KOMMYHHKAaTUBHO IPUEMJIEMBIX CTUIICH U
CPEJICTB B3aUMOJICHCTBUS B OOIICHUH C
JIETIOBBIMH [TAPTHEPAMHU
NYK-4.4. Bener 3HaeT JIMHTBUCTHICCKHIE OCOOCHHOCTH IIpakTueckue Bomnpocs! Ha
JIEIOBYIO JIEJIOBOM MEPENUCKU, OCHOBBI IOCTPOCHHUS 3alanud, ok3amene: 9-23
MIEPETINCKY U JIAAIora JJis COTPYJHHYECTBA B SKCIpece-
UCIIONIB3YET AUAJIOr | COLMANLHOM M mpodecCHOHAIBHOM cdhepax OTpPOCEL.
UL YMeeT nucaTh JIeN0OBbIE TUChMa,
4 | COTPYAHMYECTBA B | MCTIOMB30BATH THANIOT [T COTPYHUHYECTBA
COLMAJIBHON U B COIIMAIBHOMN U MPO(heCcCHOHATBHOMN
npogeccHOHaNbHON | cepax B YCTHOM U MHChbMEHHO# (hopmax
chepax Brnaneer HaBbIKaMu JIIOBOM NEPENUCKH U
MTOCTPOEHUS AUAJIOTa ISt COTPYTHUYECTBA
B COITMATBLHOM U TIpo(hecCHOHATHHOM
chepax
[IK-3.1. Peanmuzyer | 3HaeT IMHTBHCTUYECKHE OCOOCHHOCTH Omnpocsl, Bompocs! Ha
YIPABIIEHYECKHE | JOKYMEHTHBIX TEKCTOB auckyceud, | ok3amene: 9-15
pelieHus B VYMeer coCTaBIIATh JJOKYMEHTHbIE TeKCThI, | MPAKTHICCKUE
5 OpraHM3alnu C YYE€TOM UX JIMHTBUCTHYECKHUX Sa[IarHA,
JIOKYMEHT0000pOTa | 0COOEHHOCTEI pedepar.
B OpraHu3aluu Brageer HaBBIKAaMH COCTaBIICHHS
JIOKYMEHTHBIX TEKCTOB, C Y4ETOM HX
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JIMHTBUCTUYECKUX OCOOEHHOCTEH

IIK-3.2. YuactByer | 3HaeT coBpeMEHHBIC TeHISHINH pa3BuTHs | llpakrtuueckue Bomnpocer na

B OpraHM3aliH JIOKYMEHTHBIX TEKCTOB JUTS PEIICHUS 3a/1aHwusl, sk3ameHe: 29-32
NIPUHATUS npo(heCcCUOHAIBHBIX 3314 SKCIpecc-
YIIPABJICHUECKUX OIPOCHL
pelleHuit B
BEAECHUU

YMeeT mpuMeHsTh 3HaHUSI COBPEMEHHBIX
TEHJICHIIUN Pa3BUTHUS JOKYMEHTHBIX
TEKCTOB JIJIsl pEIeHUs PO ECCHOHAITBHBIX
3a1aq

Brnaneer HaBbikamu pabOTHI ¢
JIOKYMEHTHBIMH TEKCTaMH C YIETOM
COBPEMEHHBIX TEHACHIINN X Pa3BUTHS IS
penreHuns: npodeCCHOHANBHBIX 33134

6 | oxKymeHnToOoOOpOTa

TunoBble KOHTPOJIbHbIE 3aJaHUs MM HHbIE MaTepUajbl, HeOOXOIAMMbIe If
OLleHKH 3HAHMH, YMeHWil, HABBIKOB M (MJIM) ONbITA JeSITEJILHOCTH, XapaKTepPU3YIOUIUX
Tanbl  (popMUPOBAHMS KOMIIETEHIMA B TMpoLecce OCBOeHHsI 00pa3oBaTeIbLHOM
NporpaMMbl: TeMbl pedepaTroB, IepedyeHb MPAKTHUYECKUX 3aJaHHid, KOHTPOJIBHBIX padboT
XpaHsTCs Ha Kadenpe.
Bonpocs! /151 NOATOTOBKH K IK3aMeHY:
1. Mcropus pycckoro J1e10BOro nuchbMa.
2. VHTepHanMOHAIbHbIE CBOMCTBA O(UITHAIEHO-AETIOBOI MMCEMEHHOMN peun.
3. Kynprypa nenoBoii peun. KoMMyHHKAaTHBHBIA, HOPMATHUBHBIM, STHYECKHH aCIEKThI
KYJIBTYPBI JA€JIOBOM PEUN.
4. SI3bIk U peub. [loHsATHE A3bIKA KaK 3HAKOBON CHCTEMBI.
5. IonsTre kommyHuKauu. CTpyKTypa KOMMYHUKAaTHBHOTO aKTa.
6. IlonsTie Tekcra. OCOOEHHOCTH TOKyMEHTa KaKk pe4eBOro KaHpa M BUa TEKCTa: TEKCTOBBIE
U SI3IKOBBIE HOPMBI.
7. OcobeHHOCTH OPUITNATIEHO-IET0BOTO CTHIIS.
8. KaHmenspckuii, FOpUINIeCKAN U UTTIOMATHYSCKUHN TIOJCTHIINA, UX OCOOCHHOCTH.
9. OcHOBHBIE TPeOOBaHMS K CTHIIIO CITYK€OHBIX JOKYMEHTOB.
10. OO6uwme u cnenuanbHble GYHKIMN JOKYMEHTA. Y HU(PHUKAIMS S3bIKa I€TOBBIX OyMar.
11. Jlexcuyeckue 0COOEHHOCTH CIYKEOHBIX JTOKYMEHTOB.
12. Mopdonornueckre 0COOEHHOCTH CIY>KEOHBIX TOKYMEHTOB.
13. CuHTakcuuecKkue 0COOCHHOCTH CITyK€OHBIX JOKYMEHTOB.
14. KoMmo3uimoHHbIe 0COOEHHOCTH CITYKEOHBIX TOKYMEHTOB.
15. TexHuka mpaBKH TecTa. Bumbl mpaBKW: NpaBKa-BBIYMATKA, MPaBKa-COKpaIICHUE, MpaBKa-
00paboTKa, mpaBKa-Tmepeienka.
16. OcoOeHHOCTH PyCCKOU U 3apyOSKHOH IIIKOJI JISJIOBOTO ITUChMA.
17. Ilpuuunbl u ocobeHHOCTH opdorpaduuecKkux omMOOK B TOKYMEHTHBIX TEKCTaX.
18. Mopdonoruueckue OmuOKH B JOKYMEHTHBIX TEKCTaX U MX TPUYHHBL.
19. IlyHKTyalnnOHHO-CHHTaKCHYECKHE OIMOKH B TOKYMEHTHBIX TEKCTaX.
20. KomMmno3unnoHHbIE HETOCTATKH JIOKYMEHTHBIX TEKCTOB.
21. Jlornyeckue u paKkTHUECKUE OMMUOKU B JOKYMEHTHBIX TEKCTAaX U UX UCIIPaBICHUE.
22. OmmOKHU B BBIOOPE JOKYMEHTHBIX CPEIICTB M B UX COTJIACOBAHUH.
23. IlpaBka TOKYMEHTHBIX TEKCTOB: BUJIbI, pealn3alys, HHCTPYMEHTbI, KPUTEPHH OLICHKH.
24. OCcOOEHHOCTH yCTHOW CIEMaIbHO OPHEHTHPOBAHHON KOMMYHUKAITUH. Y CIIOBHS, (POPMBI U
napameTpsl yCTHON o(pUIIMaIbHO-/IeTIOBOM KOMMYHMKAIINH.
25. DTHUKO-TTMHTBUCTUYECKHE OCOOCHHOCTH TeNe(OHHOW KOMMYHHKAITUH.
26. JlemoBoe cOBEIaHUE: TUHIBUCTUYCCKHI acIEKT.
27. VIHTepBbIO: ICUXOJUHTBUCTUYECKUE OCOOCHHOCTH.
28. YcrHas nyOin4Has pedb. l'[pe3eHTauI/I;1i2



29. TenneHIMM pa3BUTUS JOKYMEHTHOW KOMMYHUKAIUU: JIMHTBUCTHYECKHUIA aCTIEKT.

30. JloxymeHTHAasl TMHTBUCTHKA B COBPEMEHHOM MH(OPMAIMOHHOM OOIIIECTBE.

31. I'unbaust THHTBUCTOB-IKCIIEPTOB MO JOKYMEHTAI[MOHHBIM W HH()OPMAIMOHHBIM CIIOpam
I aUC).

32. VIHHOBalMOHHBIEC HATIPABJICHUS JOKYMEHTHON JIMHTBUCTUKHU.

4.2 MeTtoanuyeckue MaTepHaJibl, ONpeae/isiiole Npoueaypbl olleHUBAHUSI 3HAHUIA,
YMEHHUIi, HaBbIKOB U (MJIH) ONBbITA AeATEJbHOCTH, XAPAKTEPHU3YWIIUX 3TaNbI
dopmMupoBanusi KOMIETEHIN I

MeToanuyeckue peKOMeHJAAlNH,

onpejesome MNpoueIypbl OLEHUBAHUS HA

J3K3aMeHe:
OreHka Kputepuu olieHHBaHUS TIO DK3aMEHY
BLICOKUIA OIICHKY «OTJIMYHO» 3aCIy>KHBAET CTYIECHT, OCBOMBILIMI  3HAHHA,
YPOBCHB «5» YMEHHS, KOMEIeTeHuHI/I U TEOPETHMYECKUH Marepuan 0e3 mpoOeos;
(oTHuHO) BBHITIOJTHUBIIMIA BCE 33J]aHUs, MPEAYCMOTPEHHBIC yU4COHBIM IUIAHOM Ha
BBICOKOM KayeCTBEHHOM YpOBHE; MPaKTHYECKHE HaBBIKH
po(heCCHOHAILHOTO MPUMEHEHHSI OCBOCHHBIX 3HAHUN CHOPMUPOBAHEI.
Cpenuuit OIICHKY «XOpOIIO» 3acly>KHBAaeT CTYICHT, MPAKTHUYECKHU IOJIHOCTHIO
YPOBEHB «4» OCBOMBIIIMN 3HAHWS, YMEHHUSA, KOMIICTCHIIMM ¢  TEOPETHUYECKHUI
(xoporo) MaTepuai, y4deOHble 3aJaHUsl HE OIICHEHbl MaKCHMAaJbHBIM YHCIOM
0aJT0B, B OCHOBHOM C(HOPMHPOBAIT TPAKTUIECCKIE HABBIKH.
[Toporossrii OIICHKY «YyJOBJETBOPUTEIHHO» 3aCly’)KUBAa€T CTYACHT, YacCTHYHO C
YPOBEHBb «3» npoOenaMyd  OCBOMBIIMN  3HAHUS, YMEHHUSA, KOMIETCHIMH U
(ymoBieTBopu- TEOPETUYECKHI MaTepual, MHOTHE YyuyeOHble 3aJaHus Jubo He
TEJIbHO) BBIMIOJIHUII, JIMOO OHM OIEHEHB YHUCIOM OaioB OJHM3KUM K
MUHUMAJIBHOMY, HEKOTOPBIE MPAKTUYECKHE HABBIKM HE CHOPMUPOBAHBI.
MuHUMaNBHBIA | OLIEHKY «HEYJOBJIETBOPUTEIBLHOY 3aCIIyKUBAET CTYAECHT, HE OCBOUBILUN
YPOBEHb «2» 3HAHUSA, YMEHUS, KOMIIETEHIIMN U TEOPETUYECKUN Marepual, yueOHbIe
(HeyTOBIETBO- 3a/IaHMsI HE BBITTOTHIII, TPAKTUYECKUE HAaBBIKK HE CHOPMUPOBAHBI.
PHUTEIIBHO)
MeToanyeckue peKOMEHIALUM, ONpeJeJsilomie NpPoueaIypbl  OLCHUBAHUS
pedepara:

O1eHKka «OTIMYHO» — BBINOJHEHBI BCe TPeOOBAaHMUS K HANMCAHWIO M 3amuTe pedepara:
o0o3HavyeHa npobiema U 00OCHOBAaHA €€ aKTyaJbHOCTb, CHENaH KpaTKUW aHaIu3 pa3iIMuHbIX
TOYEK 3pPEHUs Ha PAacCMaTPHUBAEMYIO MPOOJIEMY W JIOTMYHO HM3JI0KEHA COOCTBEHHAas MO3UIMS,
chopMyITUpOBaHBI BBIBOJBI, TeMa pPACKpPhITA TOJHOCTBIO, BBIIEPXKAH OOBEM, COOITIOJEHBI
TpeOOBaHUS K BHEUIHEMY O(OPMIICHMIO, TaHbl MpPAaBUJIbHBIE OTBETHl HA JOMOJHHUTEIbHBIE
BOTIPOCHI.

O1eHKa «XOpOIIO» — OCHOBHBIE TPeOOBaHUS K pedepaTy U €ro 3alluTe BHIIOIHEHBI, HO
IIpH 3TOM AONYIICHBI HEAOYCTEI. B YaCTHOCTHU, UMCIOTCA HCTOYHOCTHU B HU3JIOKCHUN MaTCpuUaa,
OTCYTCTBYET JIOTHUECKasi MOCIIEA0BAaTEIbHOCTh B CYX/ICHUSAX; HE BblIepkaH o0beM pedepara;
HUMCIOTCA YIYHICHUA B O(l)OpMJ'IeHI/II/I; Ha [OOIOJHHUTECIBHBIC BOIIPOCHI IIPU 3alIUTC JdaHbI
HETOJIHbIE OTBETHI.

OmeHka «yIOBICTBOPUTEIHHO» — UMEIOTCS CYIIECTBEHHBIC OTCTYIUICHHS OT TpeOOBaHMHA
K MUCbMEHHOI paboTe. B yacTHOCTH, TeMa OCBellleHa JIUIIb YaCTUYHO; AOMYIIEHbI (PaKTHYECKHE
OmMOKHN B COJEp)KaHUM pedepara WIN MPH OTBETE HA JOMOJIHUTEIBHBIE BOIPOCH]; BO BPEMS
3alIUTHI OTCYTCTBYCT BBIBOM.

OueHka «HEYJOBJIETBOPHTENBHO — TeMma pedepara HE pacKpbITa, OOHApYKHBACTCS

CYHICCTBCHHOC HCIIOHUMAHUC HpOGHGMLI.
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MeToauyeckue PpeKOMeHJIAUHMU, ONpeaeasiioniue MNpPoueaypbl  OLEHUBAHUS
pe3yJabTaTOB AUCKYCCUM:

O1eHKa «OTIIMYHO» — CTYIEHT SICHO U3JI0KWII CYyTh O0CYXk/1aeMOM TeMBbI, ITPOSBUII JIOTHKY
W3JIOKEHUSI MaTepuaia, IpeACTaBUI apryMEHTAlMIO, OTBETHUJI Ha BOIPOCHl YYaCTHHKOB
JIUCKYCCHUH;

O1eHKa «XOpOIIo» — CTYAEHT SICHO U3JI0KHI CYyTh 00CYXK/1aeMON TEMBI, IPOSIBIII JIOTUKY
M3JIOKEHUs MaTepuallia, HO He IPEACTaBUIl ApryMEHTALUI0, HEBEPHO OTBETUI HA BOIPOCHI
YYaCTHUKOB JUCKYCCHUU;

OrneHka «yIOBJIETBOPUTENBHO» — CTYAEHT SICHO M3JIOXKWI CyTh 00CYXJaeMOIl TeMbI, HO
HE IPOSABWI JOCTATOYHYIO JIOTUKY H3JIOKCHHUS MaTepuasa, HO HE IPEACTaBUII apryMEHTALHIo,
HEBEPHO OTBETHJI Ha BOIPOCHI YYaCTHMKOB JIHCKyccud; OLEHKa «HEYAOBIETBOPUTEIBHO» —
CTYACHT IUIOXO MOHHUMAET CyThb OOCYXJaeMOW TEMbl, HE CMOT JIOTUYHO W apryMEHTHPOBAHO
y4acTBOBaTh B 00CYXJICHHH.

Metoanueckue peKOMeHAAIUN, ONpeAe/IsIIoINe NPouelypbl OHeHUBAHUS OIIPOCca:

OneHka «OTIUYHO» — OTBETHI Ha IIOCTaBJICHHBIC BOMPOCHI WU3JIAralOTCs JIOTHYHO,
MOCNEOBATEeIbHO M HE TpeOyIOT [JOMOJHUTENbHbIX ToscHeHud. [lonmHO pacKkpbIBalOTCS
MPUYUHHO-CIICACTBEHHBIC CBA3M MEXKIY SIBICHUSMHU M COOBITHSMHU. JlermaroTcs 000CHOBaHHBIC
BbIBOJIbI. COOIIIO1at0TCS HOPMBI JIMTEPATYPHOUN pEUH.

OueHka  «XOpomIO» —  OTBEThHl HAa  IOCTaBJIEHHBIE  BOMPOCHI  HM3JIAraroTCs
CUCTEMAaTU3UPOBAHO M MOCIEAOBATEIbHO. Marepuan u3jaraercsi YBEPEHHO. PacKphIThI
MIPUYMHHO-CJIICTBEHHBIE CBA3M MEXAY SIBICHUSAMU U COOBITUSIMU. JleMOHCTpUpyeTcs yMeHue
AHAM3UPOBaTh MaTepuad, OJHAKO HE BCE BbIBOJABI HOCAT APTyYMEHTHUPOBAHHBIA U
noka3aTenbHbIl XapakTep. CoO01al0TCs HOPMBI JTUTEPATYPHOU peuHn.

OneHka  «yAOBJIETBOPUTEIBHO» — B  OTBET€ JONMYCKAalOTCd  HapylIeHHs B
MOCJIEA0BATEIIBHOCTU U3JIOKEHHS. HEeNosHO pacKpbIBarOTCS NMPUYUHHO-CIEACTBEHHBIE CBSI3U
MEXIy SBJICHUSMHU W COOBITUAMH. [[eMOHCTPHPYIOTCS MOBEPXHOCTHBIC 3HAHHUS BOIpPOCA, C
TPYAOM pELIAKOTCA KOHKpETHbIE 3amaud. Mmerorcs 3arpyaHeHus ¢ BbiBoAaMmu. JlomyckaroTcs
HAapyLIEHUSI HOPM JINTEPATYPHOU PEUH.

OuLeHKa «HEYJOBIETBOPUTENBHO» — MaTepual H3Jaraercsi HEemocleI0BaTENbHO,
COMBYMBO, HE TIPEJCTABISICT OINPEACICHHOW CHUCTeMbl 3HaHUW 1o aucHuiuimHe. He
pPacKpbIBalOTCS TMPUYMHHO-CIEACTBEHHBIE CBSI3M MEXAY SBICHUSMU U coObITUsMU. He
MPOBOAUTCS aHaIM3. BbiBoabl OTCYTCTBYIOT. OTBETHl Ha JOMOJHUTEIBHBIE BOMPOCHI
OTCYTCTBYIOT. IMEIOTCSl 3aMETHBIE HAPYLIEHUS] HOPM JINTEPATYPHON PEUH.
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5. TlepeveHn OCHOBHOII M JONOJTHHTEILHON y4eOHOI JHMTEPATYpPbI, He0OX0ANMOi
JJIS1 OCBOEHMS TMCUUILTUHBI (MOIYJIA)

[Teuarnsie uznanus, BkiaodeHHbie B PIIJI, oTpaxkeHsl B 35ieKTpoHHOM KaTajore HayuyHoit
oubmuorekun KyoI'Y mo ampecy: http://megapro.kubsu.ru/MegaPro/Web u cootBercTByIOT
HOpMaM obecrniedeHHOCTH JuTepaTypoit corinacHo @I'OC BO 3++.

B mepedeHp BKIIOYEHBI TOJBKO HEOOXOMMMBIC ISl W3ydeHUs AuCHHUILTUHBI DBC,
npodeccuonanbuble  0a3bl  JAaHHBIX, HH(POPMAIMOHHBIE CIPABOYHBIE CHUCTEMBI, PECYPCHI
CBOOOJHOTO JOCTyHa, COOCTBEHHBIE JJIEKTPOHHBIE OOpazoBaTelbHBbIE M WH(OPMAIIMOHHBIE
pecypcbl KyoI'Y.

5.1 YueOHas imTeparypa:

1) Kysuenos, U. H. JlokymeHTarmonHoe obecredenne ynpasiaeHus. JJokyMeHTo000poT
U JIeJIONPOM3BOACTBO | yueOHMK W mpaktukyMm it By3oB / U. H. KysuemoB. — 3-e wu3m.,
nepepad. m momn. — MockBa : UMsmarensctBo HOpaiit, 2021. — 461 c. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-04275-7. — Tekcr : snextponnsiii // OOpa3oBaresibHas
wiatdopma Opaiir [caiit]. — URL: https://urait.ru/bcode/468462

2) Tony0, U. b. Pycckuii s3bIK M TpaKkTHYECKas CTHJIMCTHKA : y4eOHO-CIPaBOYHOE
nocobue / U. b. T'ony6. — 3-¢ u3n. — Mocksa : MsnatensctBo IOpaiir, 2021. — 355 c.
(Boicmiee o6OpazoBanue). — ISBN 978-5-534-01034-3. — Tekcr : aiekTpoHHbId [/
OopasoBarenbHas iatpopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/468681

3) T'ony6, U. b. CtunucTuka pycckoro si3bika : yueOHuK uist By30B / U. b. Tony0. — 6-¢
u3n., ucnp. u jgon. — MockBa : MzmarensctBo FOpaiit, 2021. — 484 c. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-07472-7. — Tekcr : anextponnsiii // OOpa3oBareibHas
wiargopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/469515

4) JlokyMeHTOBeCHHE : yYeOHUK W MPaKTHKyM st By3oB / JI. A. Jloponuna [u 1p.] ;

nox penaknueid JI. A. JlopoHuHON. — 2-¢ m31., mepepad. u jgon. — Mocksa : M31aTenscTBO
HOpaiit, 2021. — 309 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-03053-2. — Texkcr :
anekTpoHHbli /[ OOpasoBarenbHas  tiargpopma  IOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/468838

Jl1is ocBOeHUsI TUCUMIUIMHBI UHBATUAAMH W JIMIIAMH C OTPAaHHUYEHHBIMH BO3MOXKHOCTSIMU

3JI0POBBSI UMEIOTCS M3/IaHHSI B DJIEKTPOHHOM BHJIE B AJIEKTPOHHO-OMOIMOTEYHBIX CUCTEMAX.

5.2. llepuoanyeckas Jureparypa

[lewaTHble eprouvecKre U3IaHus BXOAAT B «IlepedyeHp meyaTHpIX IepUOIUIECKUX M3TaHUH,
xpansumxcs B Gonne Hayunoit 6ubmmorexn KyoI'Y» https://www.kubsu.ru/ru/node/15554, w/unu
AIIEKTPOHHBIE TIEPUOMUECKUE H3/IaHUs, C yKa3aHUEM ajpeca caifTa JIEKTPOHHOW BEPCHHU XKypHaJa,
u3 6a3 TaHHBIX, 0CTYN K KOTOpbIM MMeeT KyOoI'VY:

1. ba3er mamabix kommanuu «MBUC» https://eivis.ru/ 2. OnexkTtpoHHas OuOiIMoTeKa
GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypchl, B TOM YHUCJIe COBpeMeHHbIe MPogecCHOHAIbHbIE 0a3bl TaHHBIX U
HH(POPMAILMOHHBIE CIPABOYHbIE CHCTEMbI

OnekTpoHHO-0nbmoTeunsie cuctemsl (IbC):

1. O6pazoBarensras miardopma «KFOPAWTY https://urait.ru/

2. ObC «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/

3. OBC «BOOK.ru» https://www.book.ru

4. OBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccnonanbubie 0a3bl JAHHBIX

1. BupryanbHbiii uymrtanpHbIA 3an  Poccuiickoit rocymapctBeHHoU Oubmuotexku (PI'B)
https://ldiss.rsl.ru/;

2. Kypnan «Ycnexu puzndeckux Hayk» (31eKTpoHHas Bepcusi) https://ufn.ru/;

3. MUAH. TTonnoTekcToBast KOJUICKIIUS MaTeMaTHYeCKuX sKypHamoB http://www.mathnet.ru/;
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4. Kypnan «KBanToBas AIEKTPOHUKA» (3mexTpoHHas Bepcusi)
https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snekrponnas oubmuoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/;

6. HanmonanpHas s5ekTpoHHas 6ubaroreka https://rusneb.ru/;

7. llpesunenrckas oudimoreka um. b.H. Enpuuna https://www.prlib.ru/;

8. b/l CSD-Enterpris KemOpumkckoro mnentpa kpucramiorpadpuueckux ganHeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. BJl xypHasioB 10 pa3au4yHBIM oTpacisMm 3HaHui  Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. TlomHOTEKCTOBas KOJUICKIHMS JKYpHAJOB KOMIIAHHMM AMEPHKAHCKOTO (DU3UYECKOTO
obmrectBa American Physical Society (APS) https://journals.aps.org/about;

12. /1 matentnoro moucka Orbit Premium edition (Questel) https://www.orbit.com/;

13.  Pecypcer  Springer  Nature  (kypuambel, kuuru).  https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBHl Hay4HBIX XypHajoB Ha Poccuiickoil mnardopme HayuHbIX xypHasoB HOMKOH
http://archive.neicon.ru/;

15.  VYuuBepcuterckas  uHdopmanmonHas  cucrema POCCUA  (YUC  Poccus)
http://uisrussia.msu.ru/;

16. "Jlektopuym TB" - Bumeoneknuu Beaynmx dekropoB Poccun http://www.lektorium.tv/;

17. BJ] SciFindern (CAS) (onnaiiH-cepBuC HJisi MOWCKAa WHQPOpPMAIMK B O0JACTH XHUMUH,
OMOXUMHH, XMMHYECKON HWHXKEHEpUHU, MaTepHaOBEICHUS, HAHOTEXHOJIOTUH, (PU3UKU, TeOJIOTHUH,
MeTauTypruu u ap.) https://scifinder-n.cas.org/;

18. Freedom Collection — mosHOTEKCTOBAsT KOJUICKIIHS JICKTPOHHBIX JKYPHAJIOB TI0 PAa3IHYHBIM
oTpaciisMm 3HaHui n3narenscta Elsevier https://www.sciencedirect.com/;

19. BA Academic Reference (CNKI) (emunas mowuckoBass miuatdopMa IO
HayuyHouccraenoBarenbckuM padotam KHP. Temarnka mokpbIBaeT Bce OCHOBHBIE JHCLUIUIMHAPHBIC
oOmactu https://ar.cnki.net/ ACADREEF.

HNudopmanmnoHHbie CIpaBOYHbIE CHCTEMBI

1. Koncynprant Ilmroc - cmpaBouHasi mpaBoBasi cucTeMa (JOCTYH IO JIOKATbHOH CETH C
KOMIIBIOTEPOB OMOIMOTEKH )

Pecypcsl cBoG01HOTO TOCTYHA

1. KubepJlenunka http://cyberleninka.ru/;

2. AmepukaHcKas naTeHTHas 0a3a gaHHbix http://www.uspto.gov/patft/

3.  MuHnucTtepcTBO HaykM W Bblciero  oOpasoBaHus  Poccuiickoit =~ Denepauuu
https://www.minobrnauki.gov.ru/;

4. denepanbublii noptan "Poccuiickoe odpazosanue” http://www.edu.ru/;

5. Eaunas xomneknus nupoBbIx 00pa3zoBaTebHbIX pecypcos http://school-collection.edu.ru/ .

6. Ilpoexr T'ocymapcTBeHHOro HHCTHTyTa pycckoro s3blka umeHn A.C. Ilymkuna
"O0pa3oBanue Ha pycckoM" https://pushkininstitute.ru/;

7. CipaBouHO-UH(pOpMAIMOHHBIN mopTan "Pycckwuii si3pik" http://gramota.ru/;

8. Ciry»x0a TeMaTH4YeCKHMX TOJIKOBBIX ciioBapeit hitp://www.glossary.ru/;

9. Cnosapu u suimkioneauu http://dic.academic.ru/;

10. O6pazoBarenbHbIi opTan "Yueba" http://www.ucheba.com/.

CoOcTBeHHBIE YJIEKTPOHHBbIE 00pa3oBaTe/ibHbIe U HH(popManuoHHbie pecypebl Kyol'yY

1. ONEeKTPOHHBIN Karajaor Hayunoit 6ubIMoTeKH KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

2. DnexkTpoHHas Oubnuoreka Tpy 0B yueHbIx Kyol'yY
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OtkpsITas cpena MOayIbHOTO AuHamuueckoro o0yueHust KyoI'Y https://openedu.kubsu.ru/
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4. ba3a y4eOHBIX IUIaHOB, Y4eOHO-METOIMUYECKUX KOMILJIEKCOB, MyOIMKauuid U KOH(pEpEeHIHiA
http://infoneeds.kubsu.ru/
5. DnexTpouHsIii apxuB qokymeHToB KyoI'V http://docspace.kubsu.ru/

6. MCTOI[I’I‘ICCKI/IC YRa3daHus AJ1sl oﬁyqammnxcﬂ 10 OCBOCHHUIO JTUCHHUIIJIMHBI
(MoayJin)

OcBoeHne TUCHUIUIMHBI IPEyCMaTPUBACT MPOCIYIIMBAHUE JEKIIMNA M BBHITOJIHEHUE 3a/laHUH
Ha MPAaKTUYECKUX 3aHATHSIX.

Jist TIyOOKOT0 M3y4YeHHUs AUCHUIUINHBI HACTOSITEIbHO PEKOMEH Ty eTCSI:

— CUCTEeMAaTUYECKU T'OTOBUTHCA K MPAKTUUYECKUM 3aHATUSAM 10 Y4eOHBIM MOCOOUSM, Hay4YHBIM
CTaThsIM B )XypHaJax MpoecCHOHATLHONW TEMaTHKH, a TAK)XKe HCII0JIb30BaTh O(PUIIMAIIbHBIE PECYPChI
Hay4YHOU nH(popmaruu B cetu VIHTepHET;

— CBOEBPEMEHHO BBIMIOJHATH MPAKTHUECKUE 3aJaHus U pedepar.

CamocrtosiTenbHasi paboTa CTyJeHTa - OJMH M3 BaXHEWIIMX JTallOB B MOJTOTOBKE
cnerpancToB. OHa TpUOOIIACT CTYICHTOB K HCCIIEIOBATEIBLCKONH paboTe, oOoramaer OmbITOM U
3HAHUSAMHU, HEOOXOAMMBIMHU [JISl JajdbHEHIEro WX CTAHOBJIEHHUS KakK CIEIHAIMCTOB, MPUBUBACT
HaBBIKHA PA0OTHI C INTEPATYPOH, CTATHCTUIECKUMU TAHHBIMH.

Llenp camocrosiTeNbHOM pabOTBl - CUCTeMaTu3alus, 3aKpelUleHHe | pacllupeHue
TEOPETUYECKUX W MPAKTHYECKHX 3HAHUH C WCIONB30BAHUEM COBPEMEHHBIX HH(POPMALMOHHBIX
TEXHOJOTHI M JUTEpaTypHBIX HCTOYHHKOB. [Isi pa3BUTHA HABBIKOB CAMOCTOATEIbHOW pabOThI
CTYZCHTAaMH BBITIOJTHSIIOTCS:

— pedepar, cBA3aHHBIN ¢ aHATTU30M COBPEMEHHBIX TEHACHUUN B 00JIACTH AENOMPON3BOACTBA
B COIMAIILHOM cepe;

— 3aJlaHusl, CBA3aHHBIE C 0030pOM COBPEMEHHOI'O PBIHKA CIEIUATU3UPOBAHHBIX CIPABOYHBIX
CUCTEM U CUCTEM 3JIEKTPOHHOI'O IOKyMEHTOO0O0pOTa;

— JIOMalIHME 3aJjaHusd MO NMoUCKy B VHTepHeTe MH(pOpMaIMM Ha ONpPEENICHHYI0 Hay4YHYIO
TEMY.

Pedepar roToBHUTCS CTYJEHTOM CaMOCTOSITENIbHO, B HeM O0O0O0OIIAal0TCS TEOpEeTHUYECKHUE
MaTepHalbl TI0 MCCIENyeMOl TeMe C WCIONBb30BaHUEM MaTepHANIOB M3 CIEIHAIbHON JIMTEpaTyphl,
HOPMAaTHBHO-TIPABOBBIX JJOKYMEHTOB, CTaHJApTU3UPYIOIIUX paccmarpuBaemyto chepy. B pedepare
JIOJDKEH TIPHUCYTCTBOBATh COOCTBEHHBIN aHAIN3 M KPUTHUECKUH MOIXO/] K PEUICHHIO MPOOIEMBI TI0
BBIOPAaHHONW TeMe€ HCCIIeJIOBAaHUS, MOJKPENJICHHbIH CTaTUCTUYECKHMMU JQHHBIMH U aKTyaJbHBIMHU
pUMEpaMH U3 IEeATEIILHOCTH OpPTraHU3alnui COITUATbHON CEPHI.

OOyueHue CTYJAEHTOB C OIpaHHMYEHHBIMH BO3MOXKHOCTSIMH OpPIaHU3YETCs B COOTBETCTBUU C
TpeOoBaHUsIMU «MeTOqMUEeCKUX PEeKOMEHAALNN MO OpraHu3aluy 00pa30BaTEIbHOrO Ipolecca AJs
0o0yuyeHMs] WHBAJIMJOB U JIMI[ C OTPAaHUYECHHBIMH BO3MOXHOCTSIMHM 3/I0pOBbS B 00pa3oBaTEIbHBIX
OpraHM3aIMsaX BHICIIEro MpodeccnoHanIbHOTro 00pa3oBaHus» oT «8» ampens 2014 r.

B ocBoeHMM IUCHMIUIMHBI MHBAJUJAAMU M JIMIAMH C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH
3I0pOBbsl OONBIIOE 3HAYEHHE MMEeT WHAMBHAyallbHas YyuyeOHas paloTa (KOHCYNbTallUU) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHNE Y4eOHOro MaTepHara.

WupuBuayanpHbIE  KOHCYJNBTAlMA IO  TIPEAMETY  SBISIOTCS  BaXHBIM  (haKTOPOM,
CHOCOOCTBYIOUIMM WHIMBHIyadH3allMd OOyYeHHs M YCTAHOBIIEHHIO BOCHHUTATEIBHOTO KOHTAaKTa
MEXIy TpenojaBareJeM W OOYyYaroIUMCS WHBAIAIAOM WM JIUIOM C OTPaHUYCHHBIMHU
BO3MOYKHOCTSIMH 3/10POBbSI.

7. IlepeyeHb HMH(POPMALMOHHBIX TEXHOJIOTHI, MHCHOJb3YEeMbIX MPH
OCYIIIeCTBJIEHHMH 00Pa30BaTeJIbLHOIO Mpolecca Mo TUCHUILIHHE (MOYJII0)

7.1 Ilepevyenb HHGPOPMATMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH

— IIpoBepka goMalHUX 3aJaHUN U KOHCYJIbTUPOBAHUE ITOCPEICTBOM JIMUHOTO KaOMHETA.

— Hcnonb3oBaHue SIEKTPOHHBIX NPE3EHTAlMH MpU HPOBEAECHUM JICKIUOHHBIX H
IIPAaKTUYECKUX 3aHATUI
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7.2 IlepevyeHb JIMIEH3HMOHHOTO M CBOOOJHO PpPacNHpOCTPaHAEMOro MPOrpaMMHOIO
odecrneyeHHs

Microsoft Office 365 Professional Plus,

Microsoft Office for Mac,

Microsoft Office Professional Plus,

Microsoft Windows 8, 10.

7.3 IlepeyeHb COBpeMeHHBIX NPO(eCCHOHANBbHBIX 0a3 JaHHBIX U HH(POPMALMOHHBIX
CIIPABOYHBIX CHCTEM

1. CnpaBouno-nipaBoBas cucteMa «Koncynbrant [Imtocy (http://www.consultant.ru)

2. DnekTponHas oudimoreunas cucrema eLIBRARY .RU (http://www.elibrary.ru)/

8. MarepuajibHO-TeXHHYECKOe o0ecneyeHue 1o JUCHMIVINHEe (MO1YJ/II0)

ITo Bcem BUaaM y‘IG6HOfI ACATCIIBHOCTH B paMKaxX JUCHUIIIMHBI UCIIOJIB3YIOTCA ayaIHuTOpPHH,
KaOMHETH U J'Ia60paTOpI/II/I, OCHAIlICHHBIC HCO6XOI[I/IMBIM CIICHUAIIN3UPOBAHHBIM H J'Ia60paT0prIM
000pyI0BaHUEM.

HaumeHnoBanue cienuanbHbIX OcCHaIIeHHOCTH CIIENUANIbHBIX IlepeyeHp MUIIEH3UOHHOTO
OMEILEHU I OMEILEHUI IPOrPaMMHOT0 00eceueHUs
YueOHble ayJMTOPHU st | MeGenb: yueOHast MmeOelnb OnepanuonHas cucrema Microsoft
MPOBEICHUs 3aHATHI JIeKIHOHHOTO | TeXxHuueckue cpelcTBa 00yueHHUs: Windows, B cocraBe KOTOpOii
tuna (ayn. 417A, 415 A) 9KpaH, IPOEKTOP, KOMIIBIOTEP oporpaMMa s AEMOHCTpPaLdU

Buzieo (mpourpeiBatens Windows
Media Player). OdwucHbiii maket
npwioxkenuit  Microsoft  Office:
nporpamMma Uil CO3JaHUs U
pelaKTUPOBAHUS TEKCTOBBIX
nmokymentoB (Word), mporpamma
JUIL CO3/IaHMS M PEIaKTUPOBAHUS
tabmun (Excel), mporpamma mns
JIEMOHCTPAIIUH u CO3/1aHuUs
Mpe3eHTaui (Power Point),
nmporpamMMa Jjisi paboTel ¢ 06a3zaMu
JIaHHBIX (Access).

YueOHbIe ayIUTOPUHU it | MeOenb: yueOHas mebenb Onepanuonnas cucrema Microsoft
MPOBEICHUs sanatuil | Texnuueckue cpencrBa oOyuenust: | Windows, B cocraBe KOTOpPOIi
CEeMUHAPCKOT0 THIIA, TPYMIIOBBIX M | 3KpaH, IPOEKTOP, KOMIIBIOTEP nporpamma Uil JIEMOHCTpPAIMK
WHJMBHIYAJIbHBIX  KOHCYJIbTalUH, Buzieo (mpourpeiBatens Windows
TEKYyIIEeTro KOHTPOJIS u Media Player). OdwucHbrii maker
MPOMEKYTOYHOU aTTeCTaIlnu (aynI. npwioxennit  Microsoft — Office:
417A, 415 A) mporpaMMa Uil CO3JaHus U

pelaKTHPOBaHUS TEKCTOBBIX

nokymeHtoB (Word), mporpamma
JUIL CO3/IaHMS M PEAaKTUPOBAHUS
tabmun (Excel), mporpamma mis
JIEMOHCTpAIINU u CO3/1aHuUs
Mpe3eHTaIui (Power Point),
nmporpaMMa Jjisi paboTel ¢ 0a3zaMu
naHHbIX (Access).

Jis  camocTosTenpHOM  pabOThl  OOydYaromMXcsi ~ NPEAYCMOTPEHBl  TOMEUICHMS,
YKOMITJIEKTOBAaHHbIE CIIEUAIN3UPOBAHHON MeOenblo, OCHAIICHHbIE KOMIBIOTEPHONW TEXHUKOW C
BO3MOXHOCTBIO MOAKIIOYEHUs K cetu «MHTepHeT» M obecrnedeHneM JocTyna B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpely YHUBEPCHUTETA.
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HaumeHoBaHue noMemeHu ais
CaMOCTOSATEIFHON PabOTHI

OcCHAaIllEHHOCTh TOMEIIEHHUH ISt
CaMOCTOSTENTFHON pabOTHI

[TepeueHs JUIIEH3MOHHOTO
MIPOTPaAMMHOTO 0OecTICUeHHS

o0yJarommxcs 00yJarOIIHXCSI

ITomemnenne ans camoctosTenbHON | Mebens: yueOHas meOemp OmneparrionHas cuctema Microsoft

pabotsl oOygaromuxcs (untansHeIN | KoMmmuiekr — cmemmanmsupoBanHoW | Windows, B coctaBe KOTOpOit

3an Haydanoit 6ubimorekn) MeOemH: KOMITBIOTEPHBIC CTOJBI mporpaMma Uil AEMOHCTPaluu
ObopynoBanue: KOMIBIOTEepHasA | Buheo (mpourpeiBatens Windows
TeXHWKa C mnoxakmodeHneM K | Media Player). OducHeiii maker
nH(OpMaLMOHHO- npwioxkenuit  Microsoft  Office:
KOMMYHUKaIIMOHHOH ceTu | mporpaMma sl CO3JaHUsl U
«HTEpHET» W JOCTYHNOM B | pelaKTHPOBaHHUS TEKCTOBBIX
JNIEKTPOHHYIO  MH(pOpPMaUUOHHO- | gokyMeHTOB (Word), nporpamma
00pa3oBaTeIbHYO cpemy | U1l CO3MaHMS M PEAAKTUPOBAHUS
oOpasoBarenbHOM  opranuzaumy, | Tadmun (Excel), mporpamma s
BeO-KaMepbl, KOMMYHHKAIIMOHHOE | IEMOHCTpPAIUH " CO3IaHMs
obopynoBaHue, oOecIeUnBaOIIee | MPE3CHTAIHA (Power Point),
JOCTYl K  CeTH  HHTEpHeT | mporpamma Juisi paboTel ¢ 0a3aMu
(mpoBomHOE COEqUHEHNE 1 | maHHBIX (Access).
OecrpoBOHOE  COSNUHEHHE IO

texaonorun Wi-Fi)

[Tomemenue a1t caMOCTOSTEIHLHOM
pabotsl oOyuaronmxcs (ayn. 417A,
415 A)

Meo0enb: yueOHas mebeb
TexHUYECKUE CPEACTBA O0YUECHUSL:
9KpaH, IPOEKTOP, KOMIIBIOTED

OmneparrionHas cuctema Microsoft
Windows, B cocraBe KOTOpOii
nmporpamMmma JIISL JACMOHCTpanuun
Busieo (mpourpeiBatens Windows
Media Player). OdwucHbiii maket

npwioxkenuit  Microsoft  Office:
oporpaMma UL CO3[aHUsl U
PEAAaKTUPOBAHMUS TEKCTOBBIX

nmokymentoB (Word), mnporpamma
IUTA CO3JAHUSI W PEHaKTHPOBAaHUSL
tabmun (Excel), mporpamma mis
JIEMOHCTpAIHA u cO3/1aHusg
Mpe3eHTaui (Power Point),
nporpamma Juisi paboTel ¢ 0azamu
JIaHHBIX (Access).
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