1920

MMHUCTEPCTBO HAYKU U BBICIIET'O OBPA30OBAHMS POCCUMCKOMN ®EIEPAIN
Ounnan ¢peaepabHOrO rocyAapCTBEHHOT'0 OI0IKETHOTO 00pa30BaTEIbHOIO
YUpEXKICHHSI BBICILIETO 00pa30BaHUs
«KyOaHckuil TOCy1apCTBEHHBIN YHUBEPCUTET) B T. I eneHKIKe

20221,

Pa0Gouyasi nporpaMMa qUCHUNIMHBI

EH.01 THOPOPMATHUKA U THPOPMAIIMOHHO -
KOMMYHUKAIIMOHHBIE TEXHOJIOI'MHU B ITIPO®ECCHUOHAJIBHOHN
AEATEJBHOCTHU

cunenyaibHoCcTh 43.02.14 I'ocTHHMYHOE [el1o

2022



PaGouas  mporpamma  yueOnoit  mucummummasl  EH.01  Wnadopmaruka wu
MNupopmanmmonHo - KOMMYHHUKAI[MOHHBIE TEXHOJOTHM pa3paboTaHa Ha OCHOBE
denepabHOIO TOCYJAapCTBEHHOIO oOOpa3oBatenbHOro crangapra (gamee — PI'OC) mo
CHEIUAIBHOCTH cpeanero mpodeccunoHanpHOro obpazoanus (mamee CIIO) 43.02.14
['ocTunuyHOE A€o, yTBepxaeHHoro npukazoM MuHoOpHayku P® ot 09.12.2016 Ne 1552
(3apeructpupoBan B MuHtocte Poccun 26.12.2016 N 44974)

Jucuunnmza
EH.01 UndopmaTuka u nHOpMalIMOHHbIE TEXHOJIOTUHU B MPO(ECCHOHATBHOM
JeSITEIbHOCTU

®dopma oOydeHUs O4YHast

VY4eOHsbIi 1o 2022-2023

2 Kypc 3 cemectp
TICKIIUH 24 yac.
MPAKTHYECKUE 3aHITHS 120 yac.
CaMOCTOSTEIILHBIC 3aHATHSI 6 4ac.

(dbopma UTOTOBOTO KOHTPOJIS IK3aMEH
CocTraBuTeNb: IIPENoaBaTelb ‘//}/— JL.A. brarosa

IMMOAITUCH

YTBepKIeHa Ha 3acelaHud MPEAMETHON (IMKIOBOM) KOMHUCCHU TMPOQeCcCHOHATBHBIX
mucuuiuine cnenuanbHocTe 09.02.03 IIporpaMmupoBaHre B KOMIBIOTEPHBIX CUCTEMax U
09.02.07 NudopmaiimoHHbIE CUCTEMBI M IPOTPAMMHUPOBAHHE

[Tporoxon Ne 10 ot «25» mas 2022 .

[Ipencenareny mnpeamMeTHoN (LIMKIOBOM) KOMHUCCHUH TPO(ECCUOHAIBHBIX JIUCIUTUIHH
crienmanbHocteit 09.02.03 IlporpammupoBanue B KoMmIblOTEpHBIX cuctemax u 09.02.07
NudopmannoHHbie CUCTEMBI M IPOTPaMMHUPOBAHUE

M: JI.A. biaroBa

IMOAITUCH

Cucremunii axmpunmcrpatop
3A0 al'encrmsmnrernii aeand

Jupexrop OO0 «CoBpeMeHHbIE

HHPOPMALIHOHHBIE TEXHOTOTHH A.B.CmeTanun




JIMCT
comtacoBaHMsl paboyeil yueOHOM IporpaMMbl IO TUCHUIUIMHE
EH.01 Undopmaruka u nHOpMallMOHHBIE TEXHOJIOTUU B IPO(ECCUOHATIBHOM
NEeSITENIbHOCTU

CrenuanbHOCTh CPEAHETo MPOo(hEeCCHOHAIBHOTO 00pa30BaHMUS:
43.02.14 TocTuHUYHOE N1ETI0

COI''TACOBAHO:
3amecTurens gupexropa 1o YP ¢uwinana Mﬂf/ T.A. Pesynenxo
3aBeayromas cekropom Oubnmoreku Guiauana Z ’/ JLT. Coxomnosa

s

_//'7 i
Wmxenep-a1eKTpOHUK (HpOI‘paMMHO-I/IH(bopMaHI/IO?OG ;//

obecnieueHue 0O6pazoBaTebHOM IIPOrpaMME) A.B. Cmeranun




COJIEP)KAHUE

1. TIACIIOPT PABOYEN I[TPOI'PAMMbI YUEBHOU JIUCIIATIIAHBL ..........cooocvvrececrerereaens 5
1.1. OOnaCTb MIPUMEHEHHS TTPOTPAMMBDBL ... .vveeiurtterireesuteesautreesseeesneeesraeesaseeesaseeesssneesssseessnseessnseens 5
1.2. Mecto y4eOHOM TUCIMILINHEI B CTPYKTYPE POTPaMMBbI TIOATOTOBKH CIICIIHATUCTOB CPETHETO

2135 £ U 5

1.3. Llenu u 3a1aun yueOHOM AUCHUIIIMHBI — TPEOOBAHUS K PE3y/IbTaTaM OCBOEHUS AUCLUILIUHBL: . 5
1.4. IlepeueHpb MIaHUPYEMbIX PE3YJIHTATOB 00YUEHUS 10 AUCLUUILIMHE (IepeyeHb (POPMUPYEMBIX

KOMITETEHITHEL) +eeteeeeeiauuutitteteeeessaasuustteeteeeeessasaaustseetaeeeessesasansbseeeeeeeseeaaannsbseeeeeeeesaeaanssnseteeeeesessnannne 6
2.CTPYKTYPA Y COAEPKAHUE YUYEBHOU JUCIUATIIAHBI ..., 11
2.1. O6beM y4eOHON TUCIMIUIMHBI U BUIBI YUEOHOT PAOOTB ..eevvreereeriiiiieieeeeeeeereiiinreeeeeeeeesnannns 11
2.2. CTPYKTYPA JTUCIIUATIITIHBL ... eeiittttteeeeeesssauisseeseeeeeessessunsssseeseessssssnssssseeeeessssssnnsssseeeeessesssnnnes 11
2.3. TeMaTU4eCKUH TUIAH U COJCPKAHNE YICOHON TUCTIHTIITITHBI ....vveenevreeirreenreeennnreesnnneessnneesnnnes 12
OI1.01 ”TH®OPMATUKA U UTHOOPMAIIMOHHO- KOMMYHUKAIIMOHHBIE
TEXHOJIOTUU B TIPO®ECCUOHAJIBHOM JEATEJIBHOCTH ..., 12
2.4. Conep>KaHUE PA3ICTIOB JUCIIUTIIIIHBI «...ueuvvrrreeeeeessssauunesseeeeeeesssssansssseeeeessssssnssssseeeeessssssnnnnes 16
A S BCT: 1502y %6 G (S 00040502 (0) N o T 7 01 £ 0T 16
2.4.2. 3aHATUS CEMHUHAPCKOTO THITIA .. . uuuuuuuueunnnnannnnnnnnnnnnnnnnnsnnnnnannnsnnnnnnnnnnnnnnnnnnnnnnnnnnnnnsnnnnnnnnnnnnnnnns 17
2.4.3. Ilpaktudeckue 3aHATHS (JIAOOPATOPHBIC BAHITHIN)...uvvvvvrerreeesesniurrrrreeeeeessssssiunnseeeeeesssssnnnnnes 17
2.4.4. Conep’aHNUE CAMOCTOSTEITBHOM PAOOTBL ... cevtereeereeriuirrrreeeeeesessaaieseereeeeesssssisesereeeeeessssnnnnes 18
[IprMepHas TEMATHKA PEPEPATOB: ...eeeerurrrreiiiireeeeiiiieeeeeesereeessrreeeessrrreesssnnreeeessnreeeessanrneeeenannees 18
[lepeuenp yueOHO-METOIMYECKOTO 0OECTIEUeHHSI TSl CAMOCTOATEIBHON PabOThl 00yJarOMIUXCs IO
D107 003 807 01 0107 0.3 (N 18
4.1. MaTtepuaibHO-TeXHUYECKas 0a3a, HeOOXouMast JJI OCYIIECTBICHUSI 00pa30BaTEILHOTO
TPOIIECCA TIO JMICIIHITIITITHE .vvvuuuueeeesreeessnuunssseeeseeessnnaessseeeeseeesssnnsssseeeeseesssnnnsssseeesseeennnnnnssseeeenesnnnnns 24
4.2. IlepevyeHb HEOOXOIUMOTO MTPOTPAMMHOTO OOCCTICUCHHUS .. .vvvveeeeerrnnurrrrrreeeeesessssnersreeeeeessssnnnnnns 24
5. IEPEYEHb OCHOBHOM U JOIIOJIHUTEJILHON YYEBHOM JINTEPATYPHI,
HEOBXOMMOM JJ11 OCBOEHUS JIUCLIATIIIAHDBL..........oveevvreceeeevereceeeeeeeeeeeveeeeie s 26
6. METOIUYECKHUE YKA3AHUS JJJIAA OBYUAROIIUXCS ...coooniiiiiiieceeeeeeee e 29
10 OCBOEHUIO JUCHUTIJIMHBI « MHOOPMATHUKA U UTHOOPMALIMOHHBIE
TEXHOJIOTUU B TIPO®ECCUOHAJIBHOM JEATEJIBHOCTMN .....oecevvveveveeereveeceeeeeeienee, 29
7. OUEHOYHBIE CPEACTBA JJII KOHTPOJISA YCIIEBAEMOCTMU .......ocooiiieieiieeeee 33
7.1. TTaciopT (POH/IA OTICHOUHBIX CPEIICTB 1.vvvvvvrerreeesssssunurrnreeeeesssssmassssseeseesssssmnssssseeeeeessssmmnssseseees 33
7.2. KDUTEPHU OIICHKH BHAHM ... .uuvuuuvetiaiitiiiiitaitiat s 33
7.3. O11eHOYHBIE CPEACTBA IS IPOBEACHUS TEKYIIEH ATTECTAIIMH ..vvvvvveeenereeeesanneeeesaaanreeeessnnees 34
7.4. O1ieHOYHbIE CPEACTBA IS IPOBEACHUS TPOMEKYTOUHON ATTECTALIMH «...vveeeneeeeeeeanneeeeeeaaeeees 36
7.4.1. IlpumepHBbIe BOIPOCHI AJIsl IPOBEICHUS TPOMEKYTOYHOM aTTECTAUU (IKZAMEH).....cccvnn..nee. 37
7.4.2. IlpuMepHbIE FIK3AMEHALMOHHDBIC 3ATAUN HA DKBAMEH ...eeerruerrreernunrrreesairreeesaanreeeesnnreeeessnnnes 39
8. JOIIOJIHUTEJIbBHOE OBECITEUEHUE JUCHUITIIMHBI .......oeeiiiiiiiiiiiiiieeeeieeeeeeeen 40



1. ACIIOPT PABOYEN TPOT'PAMMbBI YUYEBHOM U CHUTLIMHBI
EH.01 ”TH®OPMATHKA H HHOOPMAIIMOHHBIE TEXHOJIOI'MH B
HNPOPECCHOHAJIBHOU JEATEJBHOCTH

1.1. ObsiacTh NIPpUMEHEHUA MPOrPAMMBI

PaGouas mporpamma yuebnoi mucummuimael EH.01 HMHO®OPMATUKA U
NHOOPMALMOHHBIE TEXHOJIOT'MU B [TPO®ECCUOHAJIBHOM
JAEATEJIBHOCTH sBisieTcs 4acThiO MPOrpaMMbl MOATOTOBKH CHEHHUAIMCTOB CPEIHETO
3BeHa B cooTBeTcTBUM ¢ OI'OC CIIO no cnemmansHocT 43.02.01 ["'oOCTMHUYHBINA cepBUC

1.2. Mecro y4eOHOH IMCHUIUIMHBI B CTPYKTYpe IPOrpamMMbl IOATIOTOBKH
CIeLHAJIMCTOB CPeiHero 3BeHa:

JlucuurianHa BXOJUT B MaTeMAaTHUYECKUW U OOMIMI eCTeCTBEHHOHAYYHBIH UK
EH.00.

JInst oCBOEHUSI NUCLMIUIMHBI CTYACHTBl HMCHOJB3YIOT 3HAHUS, YMEHUS U HaBBIKH,
chopmupoBanHble pu u3ydeHuu aucuumiauuel [1J1.01 «adopmatukar»

N3yuenne muctummuasl EH.01 UHOOPMATUKA U HNHOOPMAILIMOHHBIE
TEXHOJIOT'MH B TIPO®ECCUOHAJIBHOM JESATEJIBHOCTH NpeaBapseT U3yYEeHHUE
TUCHUIUIMH «Opranuzanus AeaTeIbHOCTH CITy>KO0 OpOoHHpOBaHUs TOCTUHUYHBIX yciryr» (ITK
1.1, TIK 1.2), «Opranuzanusi AeSITEIbHOCTH CIIyKObl MpHUeMa, pa3MEIEHUs U BBIMHUCKU
rocreity (IIK 2.4, TIK 2.5), «lIpaBoBoe u JOKyMEHTAIlMOHHOE oOOecleueHue
npodeccuonanbHoi aestensHoctu» (11K 1.2)

1.3. Hesu m 3amauum y4eOHOM JUCUMILIMHBI — TPeOOBaHMS K pe3yJbTaTaM

OCBOCHMS AMCUMILIMHBI:

B pesynbrate u3ydeHus: 00s3aTebHON 9acTH Y4eOHOTO IMKJIIA TUCIUILIMHBI 00YyJaroIuncs

JOJDKEH: YMeTh.

- TIOJIb30BaThCs COBPEMEHHBIMH CPEACTBAMU CBSI3U U OPTTEXHUKOIA;

- WCNOJB30BaTh TEXHOJOTHU cOOpa, pa3MeEIleHUs, XpPaHCHHUsI, HAKOIUICHUs, TIPEoOpa3oBaHusI U
nepeaayn TaHHBIX B IPO(PECCHOHATBLHO OPHEHTHPOBAHHBIX HH(POPMAITHOHHBIX CUCTEMAX;

- WUCNOJB30BaTh B TMPO(ECCHOHAIBHOW JEATSIPHOCTH PA3JIUYHBIC BHJBI MPOTPAMMHOTO
o0ecrieyeHus, B T.4. CICIHAIBHOTO;

- TPUMEHSTH TEICKOMMYHHUKAIIMOHHBIC CPE/ICTBA;

- obecrieunBaTh HHHOPMAIIMOHHYIO O€3011aCHOCTH;

- OCYIIECTBIISITh TIOUCK HEOOXO0IMMOM HH(DOpMAIUH;

3HATH:

- coctaB, (QYHKIMM H  BO3MOXXHOCTH  HWCIIOJIb30BaHHS  WH(POPMAIIMOHHBIX U
TEJIEKOMMYHUKAI[HOHHBIX TEXHOJIOTUH B MPO(ECCHOHAIBHOM ACITEIbHOCTH;

- OpraHu3aIUIo JCITEIBHOCTH C UCIIOJIh30BAHUEM aBTOMATH3HMPOBAHHBIX PA0OUYMX MECT (J1ayiee
- APM), noKabHBIX ¥ OTPACIIEBBIX CETCH;

- IPUKIAJHOE NpOoTrpaMMHOE oOecredeHne M MH(POPMALMOHHBIE PECYpChl B T'OCTHHUYHOM
CepBucCE;

- OCHOBHBIE METO/IbI U MPUEMbI 0OecrieueHHsI UH(GOpMaAIIMOHHOH 0€301acHOCTH.

MaxkcumanbHasi yaeOHast Harpy3ka ooydatorierocsi 150 gacoB, B ToM yucie:
— o0s3arenpHas ayuTopHas ydeOHasi Harpy3ka odydaromierocs: 144 vaca;
— camocTosTenpHas padoTta o0ydaromerocsi 6 4acos.



1.4. IlepeyeHbp IUIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHS 0 JAUCHHMILIMHE
(mepedyeHb (pOpMUPYEMBIX KOMIIETCHLM )

OO0yuaromuiicsi 10JKeH 00J1a1aTh OOITUMU KOMITETEHIIMSIMU, BKIIIOUAIOIIUMU B ce0s
CIIOCOOHOCTB:
OK 01. Beibupats criocoObl penieHus 3a1a4 npo(ecCHOHATLHON IeATEIbHOCTH, TPUMEHUTEIHHO K
pa3IMYHBIM KOHTEKCTaM.
OK 02. OcymecTBiATh IMOWCK, aHAIM3 M HMHTEPHpPETANHI0O HH(POpMAIUH, HEOOXOAUMOW JUIs
BBINIOJIHEHUS 3a71a4 IPO(HECCUOHATILHOM JESITEIbHOCTH.
OK 03. [TnmanupoBaTh U peaIn30BbIBATh COOCTBEHHOE MPO(PECCHOHATBFHOE M TMYHOCTHOE Pa3BHUTHE.
OK 04. PaGoraTh B KOJUIEKTUBE M KOMaHze, 3(PPEKTUBHO B3aMMOJCHCTBOBATH C KOJUIETaMH,
PYKOBOJICTBOM, KJIMEHTaMH.
OK 05. OcymiecTBasTh YCTHYIO U NMHCbMEHHYI0 KOMMYHMKAIIMIO Ha TOCYJapCTBEHHOM SI3bIKE C
y4€TOM 0COOEHHOCTEH COLMAIbHOTO U KYJIbTYPHOTO KOHTEKCTA.
OK 06. IIposBasAT TIpa’AaHCKO-NATPUOTHYECKYIO IMO3MIIMIO, JIEMOHCTPUPOBATH OCO3HAHHOE
MOBEICHUE HAa OCHOBE TPaJWLIMOHHBIX OOIIEYETIOBEUYECKUX LEHHOCTEH, MPUMEHSTh CTaHAApThI
AHTUKOPPYMIIHOHHOTO TIOBEICHHUS.
(B penakuuu [1prukasza Munnpocsemenust Poccun ot 17.12.2020 Ne 747)
OK 07. CopnelicTBOBaTh COXpaHEHHUIO OKpYKalollled cpelpl, pecypcocdepekennto, 3¢GheKTuBHO
JIENCTBOBATH B UPE3BBIYANHBIX CUTYALUSX.
OK 08. Mcnonp3oBaTh cpeacTBa GU3NUECKON KYJIbTYpHI JJIsl COXPAHEHHUS U YKPEIUJIEHHSI 3J0POBbsI B
nporiecce mpohecCHOHATBFHON NIEATETLHOCTH | MOIePKaHUsI HE0OX0MMOTO YPOBHS (PU3MUECKOU
HOJArOTOBJIEHHOCTH.
OK 09. Mcnonb3oBaTh HHGOPMAITHOHHBIC TEXHOJOTHU B MPOPECCHOHATHHON IEATETLHOCTH.
OK 10. Ilonb3oBaThcst TpodecCHOHATEHON JOKYMEHTAIMEH Ha TOCYJapCTBEHHOM UM MHOCTPAHHOM
A3BIKAX.

OK 11.  Hcnonp3zoBarh  3HaHMS 1O  (UHAHCOBOW  TPAMOTHOCTH,  IUIAHUPOBATh
MpeaNPUHUMATENBCKYIO IeATEIbHOCTD B MpodeccnoHaibHoM chepe.
OOyuaromumiics  J0DKeH 00iajgarh MpodeCCHOHATBHBIMA — KOMITCTCHITUSMU,

BKJTFOYAIOIITUMU B Ce0sI CTOCOOHOCTH:
IIK 1.1. Ilpuaumatsk 3aka3 oT notpedureneid 1 opopMIIATh €ro.
[IK 1.2. BpoHupoBaTh ¥ BECTH JOKYMEHTAIIHUIO.
IIK 1.3. UadopmupoBath moTpeduTesis 0 OpOHUPOBAHUH.
IIK 2.3. IIlpuarMaTh y4acTHe B 3aKIFOYCHUH JOTOBOPOB 00 OKa3aHWU TOCTUHUYHBIX YCIIYT.
IIK 2.4. Ob6ecnieunBaTh BBINOJIHEHNE JOTOBOPOB 00 OKAa3aHUU TOCTUHUYHBIX YCIYT.
I1K 2.5. IIpou3BOguTh pacdeThl ¢ TOCTAMU, OPTaHU30BLIBATh OTHE3] U IPOBOIBI TOCTEH.
I1K 3.3. Bectu yuet 060pya0BaHMs U UHBEHTAps TOCTUHUIIBL

e Wnnexc ConepxaHue B pesynbraTte n3ydenus yaeOHON JUCIUIUIMHBI 00yJaronIiecs JOKHbI
- KOMIIET | KOMIIETeHIMH (Win eé MIPaKTUYECKUHA OBIT
ILIL 3HAThH YMETh
SHITH YaCTH) (BageTn)
1. OK 1 Bribupats crroco6s1 CBOOOZIHOE BIJIAJICHHE YMEHUS I[pakTnyeckoe
penieHus 3ana4q npodeccroHaNbHBIMI WCIIONIb30BATh HCMOIB30BaHHe
podeCCHOHATHFHON 3HAaHMAMH B 00J1aCTH 3HaHMSA B 00acTu npogecCHOHATBHBIX
JeATEITBHOCTH, nH(pOpPMAaOHHBIX COBPEMEHHBIX 3HAHMIi: CITOCOOHOCTH
TIPUMEHHUTENBHO K TEXHOJIOTHH, MH()OPMAMOHHBIX | CAMOCTOSTEIHHO
Ppa3IUIHBIM HCIIONB30BaHNE TEXHOJIOTHH JJIst HCIIONIb30BaTh COBPEMEHHBIC
KOHTEKCTaM. COBPEMEHHBIX pas3BUTH nH(pOopManOHHbIE
KOMITBIOTEPHBIX po(heCCHOHANBHBI | TEXHOJOTHH B IIPEAMETHON
TIPOTPaMMHBIX X HABBIKOB, 00J1aCTH M CMEXKHBIX
TIPOYKTOB ISt CIIOCOOHOCTB OTpacIIsiX, UCIOIB30BAHNE
pemenus 3ama4d WCTIONIb30BATh Ha MPaKTHUKE
npodecCHOHATBHOU nH(pOpMalMOHHbIE | WHTETPUPOBAHHBIX 3HAHMH B
JIeATETFHOCTH U 32 e TEXHOJIOTHH U obmacTé HHPOPMAIIMOHHBIX
COBPEMEHHBIE TEXHOJIONTUH, yMEHHE




No Wnnexc Coneprxanue B pesynbrate n3ydenust yaeOHON JUCIMIUIMHBI 00yJaronecs T0KHBI
- KOMITET | KOMITeTeHIMH (Wi eé MPaKTHYECKUI OTIBIT
ILIL 3HAThH YMETb
SHLIUU YacTH) (BazeTp)
rpenenaMu WHCTPYMEHTAJIGHBI | BBIIBHUIAaTh M MPUMEHSTH
€ TporpaMMHbIe nyied, BHOCHTb
CpencTBa mpu OpHUI'MHAJIBHBIN BKIIaJI B
peIIecHHH Oyny1ryro mpoheccrro
COIMAJIBHBIX U
podeCcCHOHATBHEI
X 3a/1a4

2. OK 2 OcymiecTBIATh IOUCK, | 3HAHHUE OCHOBHBIX | YMEHHE CIOCOOHOCTBIO KPUTHYECKH
aHaJIM3 U TEHICHIMH Pa3BUTHS | MCIOJIB30BATH MIepEOCMBICIINBATD
HMHTEPIPETALHUIO MH(OpMaLMOHHBIX nH(pOpMaLMOHHEIE HaKOIUICHHBIN OIBIT,
uHbopMaLuH, TEXHOJIOT U, TEXHOJOTUH  JUIsl | BHOCUTH M3MEHEHUS B
HEO0OX0IMMOM 1St CIOCOOHOCTh peeHus paboune rmporeccsl ¢
BBITIONTHEHHUS 33/1a4 UCIIOJIb30BATh UX | pa3jM4HBIX Y4EeTOM MHHOBAIHH,
npogeccuoHaTBHOM 0a30BbIE  TOJIOKEHHUS | COLMAIBHBIX, COBEpIICHCTBOBATH HABBIKU
JIeSTENTLHOCTH. npu pElICHNH | TPOM3BOJICTBEHHBIX | CaMOCTOSTENbHOH

COIMAJIBHBIX U | , YIPaBIEHYECKUX U | pa3pabOTKU METOLO0B U
npoeccroHaIbHBIX JIPYrux CpEICTB aBTOMATH3AIHH
3anad, pa3BuBaTh | MpodeCCHOHANBHBl | MH(OPMALMOHHBIX
CIOCOOHOCTh K | X 3a1a4, | MPOILECCOB; AeNaTh CBOM
MPUPAIICHUIO 3HAHUM | KPUTUYECKU BKJIaJl B OITUMHU3ALINIO
51 BHEJIPEHUIO | OLICHUTH pabovMX MPOLIECCOB ¢
Mepe10BOro OCBOCHHBIC YUETOM Pa3BUTHS HAYKH U
poccuiickoro U | TEXHOJOTHH, TEXHOJIOIUI

MHPOBOI'O OIlbITa B rpaHUIbI nux

cBOEH IPUMEHUMOCTH

npoecCHoHANILHON 1

MEXAUCLHUIUIMHAPHOU

obnactsax

3. OK3 [ImanupoBaTth u 3HaTh MeTonabl | AHanm3 Beipabotka ¥ mpuHSATHE
pCan30BbIBATH NIPUHATUSA pemeHHﬁ B I/IHq)OpMaL[I/II/I: YIIpaBJICHYCCKUX peHIeHPIFI:
coOCTBEHHOE paMKax CIIOCOOHOCTB CIOCOOHOCTh pa3padaThIBaTh
npodecCHOHAIBHOE U KOMIIETEHTHOCTH OCYILIECTBIIATh BapUaHThl YIPaBICHYECKHUX
JMYHOCTHOE PA3BUTHE. | criemmanucTa, 3HaTh o | COOp,  00pabOTKy, | pemeHHH W OGOCHOBBIBATH

KpU3UC-MEHEKMeHTe | 4HaIn3 M| yx BeIOOp B  paMmkax
CHCTEMAaTH3ALIHIO KOMITETEHTHOCTH
uH(bopMaruH, CIIEIHAIIACTA.
0000mAth 1 | KpusHc-MEHEIKMEHT:
KpUTHICCKH CIIOCOOHOCTBIO YIIPABIATH B
OLICHUBATD KPU3MCHBIX ~ CUTYallUsX M
pE3yILTaTh OPUMEHSTh TEXHOJIOTUH

KpU3UC-MEHEHDKMEHTA.

4, OK 4 PaGorats B komektuBe | 3HaHME TporpamMMmHoro | Paborath C | CIIOCOOHOCTD OCYIIECTBIISTH
¥ KOMaHJIE, o0ecTieYeHHS: HOPMAaTHUBHO- cbop, 00paboOTKy, aHATU3 W
3¢ dexTHBHO CIIOCOOHOCTh BBIOOpA, | TEXHHYECKON CHCTEMaTH3aIHIO
B3aUMOJIEICTBOBATH C MPOEKTUPOBAHUS, JIOKyMEHTallUeH: HEO0OXOIUMON WH(pOpMAIIHH,
KOJIIETaMH, peanu3alyy, OLEHKH | CIOCOOHOCTBIO BBIOOD HOIX OsIIIei
PYKOBOACTBOM, KayecTBa M AaHAJM3a | OCYIIECTBISTH TEXHOJIOTHH,

KITHCHTaMHU. s dhexTHBHOCTH mofdop, W3ydeHHUe, | MHCTPYMEHTAJIbHBIX CPEICTB

MIPOrPaMMHOT0 aHan3 U | peleHHs

obecrieueHus1, 000011IEHE npodecCHoHaNbHBIX — 3a/ad,

MIOHHMaHHUe HOPMATHBHBIX W | UCIONB3Ys 0030pBI Hay4HOH

KOHIEIIINH U | METOAWYECKHX JUTEPATYpPBl U JJICKTPOHHBIC

aTpuOYTOB  KayecTBa | MaTepHAaliOB Mo | WHPOPMAIMOHHO-

MIPOTPaMMHOTO npouITio o0pa3oBaTenbHBIE PECYpCHI,

obecrieueHus JIeATENPHOCTH W3 | HHOpPMAIMOHHO-

(HagexHOCTH, JJEKTPOHHBIX KOMM YHHUKAIIHOHHBIE

0e30IMacHOCTH, OMOIHOTEK, TEXHOJIOTUHU

ynobcTBa pedepaTrBHBIX

HCTIONIb30BaHMs), B | JKYpPHAJIOB, ceTn




No Wnnexc Conepxanue B pe3ynpraTe n3ydeHus yaeOHOH TUCIUIUTMHEI 00yJaromuecs TOMKHBI
- KOMIIET | KOMMeTeHIWH (WiH eé MPAKTUICCKUHN OITBIT
LI 3HATh YMETh
SHLIUU YacTH) (BazeTp)
ToM  ugucie, pomu | UHTEpHET,
JFONeH, MIPOLIECCOB, | CIIOCOOHOCTD
METOJIOB, HCIIOJIb30BaTh
WHCTPYMCHTOB U | HOPMATHUBHBIC
TEXHOJIOT Hi MIPaBOBBIC
00eCIeYeHNs KauecTBa | JOKYMEHTHI B CBOCH
npodeccroHATBHOM
JISSITEITBHOCTH
5. OK'S. OcylIecTBIISTh YCTHYIO | BiaJIeHUE OCYIIIECTBIISITh CIIOCOOHOCTh YUUTHIBATh
Y IUCEMEHHYIO TEOPETUICCKUMU cObop, 00pabOTKy, | COBpEMCHHBIC  TCHICHIIUU
KOMMYHHKAIIHIO Ha OCHOBaMU aHaJIn3 U | pa3BUTHA MPUKJIaTHOM
rOCYJapCTBEHHOM UH(POPMAITMOHHBIX CHCTEMaTH3AIIHIO MAaTEeMAaTUKH, WUH(OOPMATHKH
SI3BIKE C YU4ETOM TEXHOJIOT HiA, HAy4YHO- u BBIYUCITUTEIHHON
ocoOeHHOCTeH TOTOBHOCTh TEXHUYECKOM TEXHUKH,  KOMIIBIOTEPHBIX
COIIUAJILHOTO U MPUMEHITh OCHOBHBIC | MH(OpMAIMK  TO | TEXHOJOTHH B
KYIbTYpPHOT'O metonel T B cBoelt | mpodeccun, npodecCroHATBHOM
KOHTEKCTA. npodeccuOoHATBHOMN BBIOMPATH JIeITENIbHOCTH, CIIOCOOHOCTD
JACATCIIBHOCTH, 3HAHHC MGTO}II/IKy u IMPpOBOJUTH Haqu)le, B TOM
METOJ0B CcpeacTBa pEeUICHUA Hyucie MapKETHHI'OBBIC,
CaMOCTOSITEJILHOTOIION | 3aJiayu, WCIONb3Ys | HCCIEeOBaHHs; TOTOBHOCTB
CKa W WCIIONB30BAHUS | HAYYHYIO pa3pabaThiBaTh
pa3IMYHBIX JIIATEPATYPY U | HEeoOXOoAMMOE MPOrpaMMHOE
HUCTOYHHKOB 3JIEKTPOHHBIC obecrieueHne JUIst
uHbopmanuu no | uHpOPMAIMOHHO- COBEPILIEHCTBOBAHUS
npobieme o0pa3oBaTeNbHBIC npoeccroHAILHON
pecypcesl, JIeSITEIbHOCTH
nH(popMaLMOHHO-
KOMM YHUKAIIMOHH
bI€ TEXHOJIOTH
6. OK 6 [IposBnaTe 3HaHHUE METOIO0B | CIIOCOOHOCTD CIIOCOOHOCTHh  MCIIOJIBL30BATh
IpaXkJaHCKO- paboThl B KOJUIEKTHBE | BKJIOYATHCS B | COBpEMEHHBIC
HNaTPUOTHYECKYIO u KOMaHze; | pabory nH(popMaLmOHHO-
TIO3UIHIO, MOHMMaHHe npo(eCCHOHANBHBI | KOMM YHHKATHUBHBIC
JIEMOHCTPHPOBAThH TICUXOJIOTTYECKUX X IpyII; | TEXHOIOrMd B pabore ¢
OCO3HaHHOE ocobeHHocTel CIOCOOHOCTB TEeKCTaMH,  HH(pOpMAaIHeH,
TOBE/ICHNE Ha OCHOBE (yHKIIMOHUPOBAHUS OpraHU30BHIBATh pe3yibTatamMu
TPaUIHOHHBIX JUYHOCTH,  TPYIIBL, | COTPYIHHYECTBO UCCIeI0BaHUI u JUIst
00II[EYEIOBEUYECKIX o0IecTBa, MHPOBOTO | O0YYaIOMIMXCS, peanu3aiiu
IEHHOCTEH, co00IIeECTBA MO IEPIKUBATh npoecCHOoHAIBLHOM
MIPUMEHSATH CTaHAPTHI AKTHBHOCTb U | JeATenbHOCTH, CIIOCOOHOCTD
AHTUKOPPYIIIMOHHOTO WHUIMATHBHOCTb, JlenaTh BKJIa] B TMYHOCTHBIH
TIOBE/ICHMSI. CaMOCTOSITETIBHOCT | POCT " MOBBIIIICHHE
b ¥ TBOpYeCKUe | PPEKTUBHOCTU JPYTUX
CIOCOOHOCTH, YYaCTHHKOB
TOTOBHOCTh K | mpodeccroHaNbHON
B3aUMOJICHCTBHIO C | JEATEIbHOCTH
YUCHUKAMH,
pOAUTENSIMHY,
KOJLICTaMH,
COIMATbHBIMU
napTHEpaMu
OK 7 CopneicTBoBaTh Baners YMeThb PasBuBath B cebe
COXPaHEHHIO TICHXOJIOTUYECKUMHU pa3BHBATh AHAIUT | AHAIUTUYECKOE MBIIUICHHUE,
OKpYIKaIOMIeH Cpebl, 3HAHMSAMH  METOJIOB | HYECKOE METOANIHOCTb,
pecypcocOepeskeHnto, paboTHl B KOJJICKTHBE | MBINUICHHUE, JUCIIATUTAHUPOBAHHOCTH,
3¢ deKTHBHO W KOMaHJIe; IOHUMATh | OTBETCTBEHHOCTH, KOMMYHHKa0eITbHOCTB,
JIECTBOBATH B TICHX OJTOT MIECKUX KOMMYHHKAa0OCIbHO | KpPEaTHBHOCTH,
Ype3BRIYaHBIX 0COOEHHOCTEH CTh, KPEATUBHOCTh, | OPTaHU30BAHHOCTH,
CUTYyaIIUsX. (hYHKIIMOHUPOBAHUS WHHUIMATHBHOCTb, WHUINATHBHOCTD
JUYHOCTH,  TPYIIEL, | SMOIMOHAIBHYIO CTPECCOyCTOWIMBOCTD, ,
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No Wnnexc Conepxanue B pe3ynpraTe n3ydeHus yaeOHOH TUCIUIUTMHEI 00yJaromuecs TOMKHBI
- KOMIIET | KOMMeTeHIWH (WiH eé MPAKTUICCKUHN OITBIT
LI 3HATh YMETh
SHLIUU YacTH) (BazeTp)
o0IIecTBa, MHUPOBOTO | CICPKAHHOCTE, TOJICPAHTHOCTb,
coobmiecTBa JTUICPCKHE U | OTBETCTBEHHOCTb,
OpPTaHU3aTOPCKHE TpeOOBATEIEHOCTh, KOMMYH
KayecTBa HUKa0EThHOCT, yYMEHHUE
yOexIaTh

8. OK 8 Hcnonb3oBathb Cnenutb 3a | OcBauBaTh HOBBIC | Pa3BUBAaTh CIOCOOHOCTH K
cpencTBa (GU3MICCKON | OTEUYECTBCHHBIMH U | METOIBI U | OCBOCHHIO HOBBIX
KYJIBTYPBI JUIS 3apyO0CIKHBIMU TEXHOJIOT UK B | TEXHOJOTHH;

COXpaHCHHUS U pa3paboTkaMu B | obmacTm OpPTraHU30BBIBATH
YKpEIUICHUS 3/I0pOBbsl | 0OnacTH MH(QOPMALMOHHBIX | caMooOy4deHue u
B TIpoIiecce WHPOPMALMOHHBIX U | TEXHOJIOTHI TTOBBIIIICHUE cBOCH
npodeccuoHATBHOMI KOMM YHUKAIIHOHHBIX KBaJTU(DUKAIHN
JESITeITBHOCTH U TEXHOJIOT Hid

MO ICPIKAHUS

HEO0XOIMMOTr0 YpOBHS

(usngeckoit

TOArOTOBJICHHOCTH.

9. OK 9 Hcnonws3oBath Pabora co 3HaHUSAMH. | YMETh BBINOJIHATH | CIIOCOOHOCTH W TOTOBHOCTH K
UH(OPMALMOHHBIC CIIOCOOHOCTH K | pa3HoOOpa3HbIe TBOPUECKOM ajamnTaluu K
TE€XHOJIOTUU B MpUpaCHuIo 3HAHUH HpOd)eCCI/IOHaHI)HI)I KOHKPETHBIM yCJ'[OBI/IHM
npodeccruoHaTBHOM U BHEJPEHUIO | € 3a1a4u C | BBIIOJMHSAEMBIX 3aJa4 U HX
JeSITeIIBHOCTH. MEPEIOBOr0 HCIOJIb30BaHUEM MHHOBAI[HOHHBIM PEILICHHUSM,

POCCHIACKOT0 U | Ha MPaKTHKE CBOMX | CIIOCOOHOCTH MOPOXKIATh
MHPOBOI'O OIlbITa B 3HAHUM M HaBBLIKOB HOBBIE HJIEU B yCJ'[OBI/IHX
CBOEH B Pa3iIMYHBIX | CMEHBI TEXHOJIOTUH
npo(heCCHOHANILHON U | MEHSIIOLIUXCS u
MEKAUCIUIUTMHAPHOW | HECTaHJAPTHBIX
obnacTsix YCIIOBHSX
OK 10 TTons30BaThCs BJIAJICHUE OCYIL[ECTBIISATh CIIOCOOHOCTH YYUTHIBATh
npogeccuoHABHOM TEOPETHYECKUMHU cOop, 00paboOTKy, | COBPEMEHHBbIE  TEHACHIMU
JIOKYMEHTal el Ha OCHOBaMH aHau3 U | pa3BUTUA IIPUKIIATHOM
rOCY/IapCTBEHHOM U MH(OpPMALIMOHHBIX CHCTEeMaTH3aLIUIO MaTeMaTUKH, HHPOPMATHKA
WHOCTPAHHOM SI3bIKaX. | TEXHOJOTHUH, Hay4YHO- u BBIYHCITATEIBHON
TOTOBHOCTh TEXHUYECKOU TEXHHKH,  KOMITBIOTEPHBIX
NPUMEHSTh OCHOBHBIE | MHQOpMAIMK  TI0 | TEXHOJOTHI B
meronel T B cBoeit | mpodeccun, npoecCrOoHAIBLHOM
npodeccuoHaNBLHOM BBIOMpATh JIeITENIbHOCTH, CIIOCOOHOCTD
JIeATENIbHOCTH, 3HAHHE | METOIUKY U | MPOBOAUTH HAY4YHBIE, B TOM
METOJI0B CpElICTBA pEeIeHUs | YHCIe MapKETHHIOBBIE,
CaMOCTOSITEIILHOTOIION | 3aJa4, HCIONb3Ys | HCCICIOBaHHS; TOTOBHOCTD
CKa U WCIOJNB30BAHUS | HAYYHYIO pa3pabaThIBaTh
Pa3NUYHBIX JIUTEPATYpy U | HEOOXOIMMOE MPOrpaMMHOE
HCTOYHHKOB JJIEKTPOHHBIE obecrieueHne JUTst
nHpOpMAITIN mo | WHPOPMAIMOHHO- COBEPILICHCTBOBAHHUS
mpobieme o0pa3oBaTenbHBIE npoeCcCHOoHAIBLHOM
pecypcesi, JIeSITEIbHOCTH
WHPOPMAaIMOHHO-
KOMM YHHUKAIIMOHH
bI€ TEXHOJIOTU
OK 11 Wcnone3oBars 3HaHUS Baners YMeThb PasBuBats B cebe
1o (PMHAHCOBOI TICHXOJIOTUYECKUMHU pa3BHBATh AHAIUT | AHAIUTUYECKOE MBIIUICHHUE,
PaMOTHOCTH, 3HAHUSIMU METOJIOB | HYECKOE METOJIMYHOCTb,
IUIAHUPOBATH paboThl B KOJUIEKTHBE | MBIIUICHHE, JIICHUTTHHUPOBAHHOCTb,
MIPEIPUHIMATENBCKY | W KOMaH[E, NOHUMATh | OTBETCTBEHHOCTH, KOMMYHHKa0eITbHOCTB,
O JICATEIEHOCTD B TICHX OJIOT TUIECKUX KOMMYHHKa0OCIbHO | KpPEaTHBHOCTH,
podeCCHOHATHHOMN 0CcOOEHHOCTEH CTh, KPCATUBHOCTH, | OPTaHW30BAHHOCTH,
chepe. (hYHKIIMOHUPOBAHUS WHUIMATUBHOCTb, MHUIMATUBHOCTh
JUYHOCTH,  TPYIIEL, | SMOIMOHAIBHYIO CTPECCOyCTONIMBOCTD, ,
00IIecTBa, MHPOBOTO | CICPKAHHOCTE, TOJICPAHTHOCTb,
coo0recTsa TUIEPCKHe M | OTBETCTBEHHOCTb,
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No Hupexc ConepxaHue B pesynbTaTe u3ydeHus yueOHOH IUCUUILIMHBI 00y4alonuecs JOIKHbI
~ | xoMmer | KoMmIeTeHIHHU (WM e€ HPaKTUYECKUH OIBIT
ILIL 3HaTb yMeThb
CHLUHU 4acTH) (BI1aJI€TH)
OpraHU3aTOPCKHe TpeOOBaTEIbHOCTb, KOMMYH
KauecTBa UKa0EeNbHOCTb, yMEHHe
yOexIaTh
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2.CTPYKTYPA U COAEPKAHUE YUYEBHOM JUCIUILIVHBI

2.1. O0bem yueOHON TUCHMILIMHBI M BUIbI Y4eOHOIl padoThl

Bup y4yeOHoi padornbl

Oobvem uacoe

MaxkcumaJibHas yyeOHas Harpy3Ka (Bcero) 150
Oo0s13aTesibHASI AyIMTOPHAA yueOHAasi HATPYy3Ka (BCero) 150
B TOM YHCJIC:
3aHATHUA JICKIIUOHHOI'O THUIIA 24
MPAKTUYECKUE 3aHATHUS 120
CamocrosiTesibHasi padoTra o0y4awiuerocs (Bcero) 6
B TOM YHCJIC:
caMOCTOsITeIbHAsE ~ BHeayJuTOpHass paboTra B  BUAE JAOMAIIHHUX 6
MPAKTUYECKUX 3aJIaHUi, WHIMBUAYAIbHBIX 3aJaHUH, CaMOCTOSITEILHOIO
Hoz[60pa W N3YUYCHUA JOIMMOJTHUTCILHOIO TCOPETHUICCKOI0 MaTCpuralia
[IpomexyTouHas arrectanus B popme 3adera/sx3aMeHa/ nud3avera HK3aMEH
2.2. CTpyKTypa QM CHUATLIHHBI
KosinuecTBO ay/IMTOPHBIX YaCOB | CamocTosiTel
Teopernuec | IlpakThueckue u | BHasi paGoTa
HauMeHoBaHUe pa3iesioB U TeM Bcero
Koe JabopaTopHbIe o0yuaromieroc
o0y4yeHue 3aHATHA s1 (4ac)
Pa3zpgen 1. Uudopmanus,
nH}pOPMAIHOHHbIE TEXHOJIOTHH U 8 4 4
UHGOpPMaILMOHHBbIE CUCTEMbI
Tema 1.1. Undopmanust u uHPOpMAIMOHHBIE 4 2 2
TEXHOJIOTUH
Tema 1.2. Tu(pOpMalOHHbIE CHCTEMBI 2 2 2
Pa3zgen 2. O6paboTka TeKCTOBOI 18 4 3 6
undopmanun B MSWord
Tema 2.1. OcHOBBI pabOTHI B TEKCTOBOM 2
penakrope MS Word
Tema 2.2. PaGota ¢ Tabnuiiamu, n300pakeHUIMHA
Tema 2.3. [ledaTs JOKyMEHTOB, (popMUpOBaHHE
OrNIaBNeHHs, OpoBepKa opdorpaduu u apyrue 7 1 4 2
BosMokaocTH MS Word
Pazpgen 3. O6padoTka 4uca0BOM
5 P 24 6 10 8
undopmamun B MSEXxcel
Tema 3.1. OcHOBBI pabOTHI € TIPOLIECCOPOM 6 2 2 2
aneKkTpoHHBIX Tabmm MS Excel
Tema 3.2 Pabora ¢ popmymamu 6 2 2 2
Tema 3.3. [locTpoenne nuarpamm 5 1 2 2
Tema 3.4 [Ipyrue sozmoxkaocta MS Excel 7 1 4 2
Pazpnen 4. Co3nanue npe3eHTanni B
I 31 P 1 14 4 6 4
MSPowerPoint
Tema 4.1. OcHOBBI paboTHI ¢ TIporpamMmMoir MS 6 2 2 2
PowerPoint
Tema 4.2. Co3nanue, perakTHpOBaHUE, 8 2 4 2
JIEMOHCTpALHS IPE3CHTAlUH
Paznen 5. MyabTuMenuiiHbIe TEXHOJIOTHHA 12 4 4 4
Tema 5.1. Metons! ipencraBieHus rpadUIecKux 6 2 2 2
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n300pakeHuH

Tema 5.2. PactpoBast 1 BeKTOpHas Tpaduka 5] 2 2 2

Pazjnen 6. OcHOBBI HH()OPMAIITUOHHOI U 6 2 2 2

KOMIIBIOTEPHOI 0€30IaCHOCTH

Tema 6.1. MndopmanmonHas 6€301MacHOCTb. 6 2 2 2

3amnmra 0T KOMIIBIOTEPHBIX BUPYCOB

Paznea 7. UndopmanuonHo-

KOOMYHMKAIIMOHHbIEC TEXHOJOTHHU B

rOCTHHHYHOM OM3Hece 56 8 30 18

7.1 T B rOCTUHUYHOM OM3HECE. 20 10 8

17_{.2 UT B rocTHHUYHOM OHU3HECE. 36 24 10
porpamma «1 C Otenp»

Bcero nmo qucummimne 138 32 60 46

2.3. TemaTu4eckuil IVIaH U cOAepPKaHUE Y4eOHOM AUCHUIIIMHBI

OI1.01 TH®OOPMATUKA U THOPOPMAIIMOHHO-

KOMMYHUKAIIMOHHBIE TEXHOJIOI'MU B TIPO®ECCUOHAJIbHOM

AEATEJIBHOCTH
Haumeno Oo0be | Ypose
BaHHe Conep:kaHue y4eGHOT0 MaTepuaJia, NMPaKTHYeCKHe PadoThl, CAMOCTOSITEJILHASI M Hb
pa3aesioB padorta o0yuyarmuxcs, KypcoBasi padora (ecyiv peaycMoTpeHa) 4yaco | ocBoe
U TeM B HHUS
1 2 3 4
Paznen 1.Mndopmanus, uHGopMalMoOHHbIE TEXHOJOTUH U MHGOPMALIMOHHBbIE CUCTEMbI 8
Tema 1.1. | Conep:xaHue y4eOHOr0 MaTepuaJia 4
Hudopma | Jlekuun
s 1 1 O0630p coBpeMEeHHBIX HHPOPMALOHHBIX CUCTEM M TexHonoruid. Hasnauenue u
I/IH(I)OpMa BHUIbI I/IHq)opMauI/IOHHHx TexHonorui. TexHonoruu C6opa, HaKOIUICHU, 2 1
LMOHHBIE 00paboTKy, Nepeaaun U pacupocTpaneHus uHpopmamu. CocTas, CTPYKTypa,
CHCTEMBI NPUHIMIBI peaIN3auiy 1 GYHKIIMOHUPOBaHUS HH()OPMALIMOHHBIX TEXHOIOTHH.
IMpakTHyeckue (JiabopaTopHbIe) 3aHITHUS
1 | Knaccugukanys nHbOPMAIMOHHBIX TEXHOIOIHil 110 chepaM MpUMEeHEHHs
CamocTosiTesibHAA padoTa 00y4aroLuXcs
Pabora ¢ xoncniekToM. TemaTHka BHEAyAUTOPHON CaMOCTOSTENHHON PaboTHI: 2
1. MadopmanoHHbIE TEXHOJIOTUH: Ha3HAYEHHE W BHIbI, IEPCIEKTHBE! Pa3BUTHSL.
Cnoco0bl niepeayn JaHHBIX
Tema 1.2. | CoaepxaHue yueOHOro MaTepuaga 4
Hudopma | Jlekuun
HuoHHBbIE | 1 Wnpopmanmonnsie cucremsl. Knaccudukauus. YKu3HEHHBIH IUKIT
CUCTEMBI nHPOPMAMOHHON cucTeMBbl. [IpoekTrpoBaHme HHPOPMAIIMOHHBIX CHCTEM. 2 1
OKCIUTyaTalysl ¥ CONPOBOXKACHNE HHYOPMAIIMOHHBIX CHCTEeM. Bup
MH()OPMAIMOHHBIX CHCTEM
IIpakTHyeckue (J1ad0paToOpHbIe) 3aHATHS
1 Knaccudukarms nHpOpMaIOHHBIX CHCTeM. JKU3HEHHBIH ITUKIT
WHPOPMANMOHHON CHCTEMBI.
CamocTosiTesibHAsE padoTa 00y4YaroIuXxcs
Pa6ora ¢ koHCcniekToM. TeMaTHKa BHEAYAUTOPHON CAMOCTOSITETBHON PabOTHI:
1.Knaccuduxanus ungopMaunoHHbIX cucteM. Buapl nHpOPMALHOHHBIX CHCTEM. 2
[IpoextnpoBanue MHGOPMAIMOHHBIX cucTeM. JKH3HEHHBIH MK HHPOPMAMOHHBIX
CHCTEM
Paznea 2.00pagoTka TekcToBoii mupopmainn B MSWord 18
Tema 2.1. | Cogep:xanue yueGHOr0 MaTepuaa 6
. OcHOBBI | Jlekuuu
paboter B | 1 Wnrepdeiic nporpammer MS Word. Cructema momony. OCHOBHOE MEHIO U
TEKCTOBO komaHnbel. HacTpoiika okHa pemakropa. BBox U penakTupoBaHue TeKcTa. 2 2,3
M DopmartupoBanue ab3aleB 1 CHMBOJIOB.
penakTope | JIpaktuyeckue (JIaGOpaToOpHble) 3aHATHS
MS Word | 1 Bemmonaenne npaktudaeckoi padbotsr «Hacrpoiika pabodero okna MS Word. 2
@DopmaTnpoBaHie CHMBOJIOB M a03a1eB»

12




CamocrosiTenbHast padoTa 00y4arouXxcst
BrImonHenne HHANBUAYAIBHBIX IPOEKTHBIX 3alaHUM, IO TEMaM:

dopmaTnpoBaHre CHMBOJIOB 1 a03alleB. 2
Pabora co cuckamu.
Tema 2.2. | Cogepxxanue y4eOHOr0 MAaTEpHATIA 5
Patora ¢ Jlexunu
Tabmuuam | 1 Pabora ¢ TabnuiiamMu u n3odpaxkenusiMu. Ourypsr, 00beKThl SmartArt, paboTa ¢ 1 23
, dhopmynamu '
uzobpaxe | TIpakTHueckue (1a60paTOpHbIe) 3AHATHS 2
HIAMU 1 | Beimonaenne npaktudeckoi padbotel «Odopmienue nokymenToB MS Wordy»
CamocTosiTeibHast padoTa 00y4arouXxcst
BeimonHeHe MHAMBUAYaBHBIX IIPOSKTHBIX 33JaHUH, 110 TEMaM:
OdopmiteHre TOKYMEHTOB C IOMOIIBIO (JOHOBBIX PUCYHKOB, TPAHUIL M TEKCTOBBIX 5
a¢dekroB
Pabora ¢ Tabnunamu
Odopmiienne 1okymeHToB B MS Word
Tema 2.3. | Coaepxanue yueOHOro MaTepuaia 7
Tleuats Jlekmun
JOKyMeHT | 1 [MonsiTrs 0 mabnoHax U CTHISIX, 0OPMIIEHHE CTPAHHIIBI TIOKYMEHTA,
OB, (hopMupoBaHue OryIaBIeHHUs, MpoBepKa opdorpaduu, neyars JOKYMEHTOB. 1 2,3
(bOpMI/IpOB OCHOBBI 3JIEKTPOHHOU BEPCTKU TEKCTA.
aHue IIpakTHYecKue (J1a0opaTOpHbIe) 3aHATHS
OoryaeieH | 1 BrinonHenue npakruueckoit pabotel «Ctuim u niabionsl B MS Wordy 4
u, 2 BoinonHenne npaktuueckoil pabotsl « OCHOBBI AJIEKTPOHHOM BEPCTKH TEKCTa»
TIPOBEPKA | CamocTosiTe/IbHAS PadoTa 00y4aI0IMXCs
opdorpad | Bymonuenne UHIMBUAYaJbHBIX MPOEKTHBIX 3aJaHMM, 110 TEMaM:
u 1 Crunu n mabnonsl B MS Word
Apyrue DIIEKTPOHHAS BEPCTKA TEKCTA 2
BOSMOXKHO | Oghopmuenne mokymenTos B MS Word
ctu MS
Word
Pasznea 3.00padoTka ynca0Boii nandopmanuu B MSEXxcel 24
Tema 3.1. | Coaep:xaHue y4eOHOro MaTepuaJia 6
OCHOBBI Jlekun 2,3
pabotbic | 1 Hacrpoiika cpenst MS Excel. Hactpoiika cpeibl, BBOJ U pelaKTHPOBaHUE 2
MPOLIECCO JAHHBIX, CHCTEMa IIOMOIIIH.
poM IIpakTHyeckue (JIaGopaToOpHbIe) 3aHATHUS 2
SJIEKTPOH | ] | BolnosHeHHe NpaKTHIeCKO# paGoThl «PaGoTa ¢ HMEeKTPOHHBIMH TAGTHIAME
HbIX CamocTosiTeJIbHAsi padoTa 00yYaA U XCS
Tabmui BeinosnHeHe UHAUBUAYaIbHBIX POSKTHBIX 33JaHUM, TI0 TEMaM: 2
MS Excel | - DnekrpoHHbie Tabnuibl Excel kak nHpOpMaImoHHbie 00beKTH. [
Tema 3.2. | CoaepxaHue yueOHOro MaTepuaga 6
Pabora ¢ Jlekuun
dopmyna | 1 ‘ Pa6ora ¢ popmynamu. Mcnons3oBanue GpyHkimid. Macrep GpyHKImi 2 2,3
Mn IMpakTHyeckue (J1ad0paToOpHbIE) 3aHATHS 2
1 | BeinonHenue npaktudeckoi padbotel «Popmysiel u GpyHknuu B MS Excel»
CamocTosiTesibHAsi padoTa 00y4Yarouxcs
BrmonHeHre HHANBUAYAIbHBIX IIPOSKTHBIX 3aaHHH, 110 TEMaM:
[ IIpoextupoBanue Tabmui 8 MS Excel 2
Hcnonp3oBanue GpyHKIMIA pa3nmmaHbIX KaTteropuii B MS Excel
Pacuernsrie 3amaun B MS Excel
Tema 3.3. | Coaep:xanue yueGHOr0 MaTepuaa 5
Iloctpoen | Jlekuuu
ne 1 | IMoctpoenue nuarpamm B MS Excel. 1 2,3
auarpamMMm | TIpakTuyeckue (1a0opaTopHbIe) 3aHITHSI 2
1 | Bemmonaenne npaktudaeckoi padbotsl «/Iuarpammer B MS Excel»
CamocTosiTesibHast padoTa 00y4aromuxcst
BrImonHeHre HHAMBHAYAJIbHBIX IIPOSKTHBIX 33aaHHH, TI0 TEMaM: 2
[ Ioctpoenune auarpamm U rpaguxoB B MS Excel
Tema 3.4. | ConepxaHue y4eOHOIo MaTepuaa 7
Hdpyrue Jlexkuun
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BO3MOXHO | 1 Co3nanue circKoB, yrpasieHue cnmckaMu. COpTHPOBKa M GHIbTpaLs
ctu MS naHHbIX. [IpomexyTounsie urord. [ledaTs Tabnmi. XynoskecTBEHHOE 1 2,3
Excel oopMIIeHHE pe3yIbTaToOB pabOTHI.
IIpakTHyeckue (JIaGopaTOpHBIE) 3aHATHS 2
1 Beimonaenne npaktuiyeckoid pabotsl «bassl nanabix B MS Excel»
2 BrImonHeHNe MPaKTHIECKOH paboThl « X yI0KECTBEHHOE 0 OPMIICHHUE 2
pEe3yIaBTaTOB pabOTHDY
CamocTosiTeibHast padoTa 00y4arouxcst
BeimonHeHe MHAMBUAYAIBHBIX IPOSKTHBIX 33aJaHUH, 110 TEMaM:
«IIpoextupoBanue Tabnuusl B MS Excel
XynoxxecTBeHHOE ohopmiteHne pe3ynbTatoB pabotsl B MS Excel 5
Pabora c 6a3amu nannsix B MS Excel
ComectHoe ncnonszoBanue MS Excel u MS Word
O0paboTka IKOHOMHYECKOH U cTaTUCTHUECKON nHpopmarmu cpencreamu MS Excel n
MS Word
Pasznea 4.Co3nanue npesentanuii B MSPowerPoint 14
Tema 4.1. | Coaep:xanue yueOHOr0 MaTepuaia 6
OcCHOBBI Jlexknun
padoTsI ¢ 1 Hacrpoiika cpenst MS PowerPoint. Hacrpoiika cpejsl, BBOA U
IporpamMm penakTUpOBaHUE JaHHBIX, CUCTEMa MoMoIy. Padora co crnaiiiamu, pasmeTka 2 2,3
oit MS cnaiiioB. Paznuunble 00BEKTHI craiiza.
PowerPoi | IMpaxTuueckue (;1aGopaTopHbie) 3aHATHS 5
nt 1 | BoimonHeHne npakTHYecKoil paGoTsl «Pabora co craiinamu B MS PowerPointy»
CamocTosiTesibHAsE padoTa 00y4Yarouxcst
Brimonnenue WHIUBUAYAJBHBIX MPOCKTHBIX 3a)1aH1/1171, 10 TEMaM: 2
«Coznmanue npeseHTanuu cpeacteamMu MS PowerPointy
Tema 4.2. | Conep:xaHue yueOHOro MaTepuaJia 8
Coznanue, | Jlekuuu
peaakTup 1 Cxema co3aHus MPE3CHTALMH, PeIaKTHPOBAHIE MPE3EHTALINH, PEXKUMBI
OBaHUeE, CO3/IaHUsI IPE3EHTAIMN, HACTOWKA aHUMAIIMH CIaiIOB, IU3aiiH CIaliIoB, 2 2,3
JACMOHCTp JleMOHcTpauys ciainos. IleyaTs npe3eHTanuu.
anus IIpakTHyeckue (J1abopaTopHble) 3aHATHS
HpE3CHTan | 1 BeinonHenne npakTuaeckoi padoThl «PexkuMbl CO3/1aHHs TIPE3CHTALIUH.
un Hacrpoiika qusalina ciaigos» 4
2 BeimonHenue npaktudeckoi pabotsl «Hactpoiika aHuManum Cliaiios.
Hactpoilika nmpe3eHTauuu »
CamocTosiTesibHAA padoTa 00y4aroLuXxcs
BeinonHeHre HHAMBUAYAIBHBIX IPOEKTHBIX 3aJaHUMH, 0 TEMaM: 2
«Co3manne npeseHranuu cpeactsaMmu MS PowerPoint»
Paznen 5.MyJibTUMEeIUHbIE TEXHOJIOTHH 12
Tema 5.1. | CoaepxaHue y4eOHOro MaTepuaia 6
Meronabl Jleknun
npeAcTasa | 1 [NonsTHE KOMITBIOTEpHOI Tpaduku.L{BeT U MeToxab! ero onucanus. CHCTEMBI 2 2
CHHUS useroB RGB, CMYK, HSB.
rpapuuec | TpakTuyeckue (1a6opaTopHbIe) 3AHATHS
KHX Beinonnenue npaktudeckoi padbotsl «Co3nanue rpaduueckux 00beKTOB. 2
u3o0paxe | Konupopanue, opMaTHPOBAHKE, YIANCHHE, TPYIIHPOBKaY
HUH CamocTosiTeibHast padoTa
BeimonHeHe MHANBUAYAIBHBIX IPOSKTHBIX 3aJaHUH, IO TEMaM: 2
Pabora ¢ rpadugeckuMu 00beKTaMU
Tema 5.2. | Coaep:xanue yueGHOr0 MaTepuaja 6
PactpoBast | Jlekuuu
u 1 Mertons! npencTaBieHus rpadudaecKux n3o0paxxernid. @opMaTs! TpapuIecKix 2 2
BEKTOpHAas ¢atinos. [Iporpammel st 00paOOTKH pACTPOBEIX M BEKTOPHBIX H300paKEeHUI.
rpaguka IIpakTuyeckue (1abopaTopHbIE) 3aHATHSI 2
Bemmonaenue npaktudaeckor padbotsl «I paduiaeckie peaakTopbl H MX BO3MOXHOCTH
CamocTosiTesibHasi padoTa
BeimonHeHe MHAMBUAYAIBHBIX MPOSKTHBIX 3aJaHUH, TI0 TEMaM: 2
['padudeckre peaakTopbl ¥ MX BO3MOXKHOCTH
Pa3nen 6. OcHOBbI MHGOPMALMOHHOM M KOMIIIOTEPHOI 0€30MaCHOCTH 6
Tema 6.1. | Conep:kaHue yu4eGHOr0 MaTepuaJjia 6
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Wndopma | Jlekuuu
[MOHHAS 1 3anmra nHPOPMAIMU B KOMITBIOTEPHBIX ceTsX. Heo0XommMocTh 3a1uThl
6e3omacHo nH}opmanuy. OCHOBHBIE IPUHIMITHI 3aIIUTH HHPOpMAIWH. 3anTa OT 2 2,3
CTb. KOMIBIOTEPHBIX BUPYCOB
3amura IIpakTnuyeckue (JiaGopaTopHbIe) 3aHATHS
or Brimonuenne npaktuueckoit padbotsl «MHpopManmonHas 6e30MacHOCTb U 2
KOMITBIOTE 3aImTa»
PHBIX CaMocTosiTe/IbHAsi padoTa
BHpYCOB BeimonHeHre MHAMBHUAYaJIBHBIX IIPOEKTHBIX 3aaHuii, o TemaM: «HpopmanonHas
0€30MacHOCTh U 3aIIUTa»
KoMnbroTepHbie BUPYCHI, BUBI KOMIIBIOTEPHBIX BUPYCOB.
3ammra OT BpeIOHOCHBIX IPOTPaMM.
AHTUBHPYCHBIE POrpaMMBbl, KIacCH(UKALNSL.
Paznen 7. UHopManMOHHO-KOOMYHUKAIMOHHbIE TEXHOJOTMU B TOCTHHHYHOM OU3Hece 56
Tema 7.1 | Cojaep:xxanue yueOHOro MaTepuaia 20
UT B Jexknun
;c;idmﬂnq 1 9 23
OusHece. IIpakTnueckue (JiaGopaTopHbie) 3aHATHS
Brimonaenne npaktiueckoit padotel «MHGOpMaIMOHHO-KOOMYHHUKAIIMOHHBIC 10
TEXHOJIOTUH B TOCTHHHYHOM OW3HECE»
CamocTosiTeibHast padoTa
BrinonHeHne MHAMBHAYaTbHBIX POEKTHBIX 3a/1anuii, o teme: «HpOpMaronHo- 8
KOOMYHHKAITHOHHBIC TEXHOJOTMH B TOCTUHUYHOM OM3HECE»
Tema 7.2 | Conep:kanue y4eGHOT0 MaTepHaja 36
UT B Jlekuuu
TOCTUHHUY 1
HOM 6 2,3
GusHece. | [IpakTuueckue (1260paTOpHbIE) 3aHATHS
Tlporpam | Byionnenue npaktinueckoil pa6otsl «UT B roctuidHOM Gu3Hece. [lporpamMma 20
Mma «1 C FCocth»
Orenp»
CamocrosiTesibHast padoTa
Brinonnenne HHAMBUAYAIBHBIX IIPOEKTHBIX 3a1aHui, 10 TeMaMm: «T B TocTHHHYHOM 10
6usnece. [Iporpamma 1 C Ortenp»
Bcero: 138 3

Jna xapakmepucmuxu ypoeHs 0ceoenus yuebH020 Mamepuana UCHOIb3VIOmMcs ciedyroujue

obo3nauenus: 1. — o3nakomumenvhwlll (Y3Hasanue pamee u3y4eHHulx 00beKmos, ceolucms), 2. —
PenpoOyKMuUBHblIL (8bINOIHEHUe 0essMelbHOCMU N0 00pa3Yyy, UHCIMPYKYUU UTU ROO PYKOBOOCmMEoMm) 3. —

npOOmeuGHbllZ (nﬂaﬂupoeaﬂue u camocmosmeslbHoe 6blNOJIHEHUE ()eﬂmeJleOC}’l’lu, peuernue

npooOIeMHbIX 3a0a4)
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2.4. Conepxxanue pa3aeoB TUCHUILITAHbBI

2.4.1. 3aHATHA JEKIIMOHHOI0 THIIA

pas3n
ena

HaumenoBanue
paszena

ConeprxaHue paszzena

dopma
TEKYIIEro
KOHTPOJIA

2

3

4

1 cemecmp

WNndopmannus,
nH}popManoHHbIE
TEXHOJIOTHUH U
nH}popManOHHbIE
CHCTEMBI

Omnpenenenue WH(POPMATHKH, TEXHOJIOTHH, UH(POPMAIIMOHHBIC
TEXHOJIOTHH, KOMITIOTEpHbIC WH(MOPMAINMOHHBIC TEXHOJOTHUH; CBOMCTBA
UH(POPMAIMOHHBIX TEXHOJOTHIA: [EJIOCTHOCTh, HATMYME KOMIIOHEHTOB U
CTPYKTYpbI, B3aHMOJCHCTBHE C BHENIHEH CPEIoH, Ieecoo0pa3HoCTb,
pasBHUTHE BO BpPEMEHH; BHIbI HH(GOPMAIMOHHBIX TEXHONOTHH MO THUITY
uH(bOpMAIIUK: TEKCTOBbIE, TAOIUYHbBIE, rpaduuecKie, 3BYKOBBIC, BUIECO U
MyJIbTUMEUIHbIC JaHHBIC, TIOHATHE 00pabOTKa, MPOBEACHHUE PACUCTOB,
BBIOOPKA, TMOKCK, OOBCAWHEHHE, CIAHUSHUE, COPTHPOBKA, (GUIBTpaIys,
00paboTKa MaHHBIX, 00pabOTKa WH(pOPMAIMH, TEXHOJIOTHsS 00pabOTKH
JNAaHHBIX,  TEXHONIOTHS  aBTOMAaTHYecKoro  cbopa  WH(pOpMAIHH,
TEXHOJIOTHUECKUI  mpoIriecc  00paboTKM  uHGpOpPMAIMH, CPEACTBa
peanuzanuu MHGOPMAIMOHHBIX TEXHOJIOTHWil: mporpaMMHble (0a30Bble U
NPUKJIQJHBIE CPEJCTBA), TEXHUYECKUE (CHCTEMHbIN OJIOK, MaHHITYJISATOP
MBIIIIb, KIIABUATYPA, MOHUTOP, TIEUYATAIOIIIE YCTPOHCTBA), METOIHYECKUE
(cranpapTzanuss W yHU(UKaIWs); TOHSATHE CHUCTEMBI, aApPXHTEKTypa
CUCTCMBI, JJIEMEHT CUCTCMBI, Oopranuzanus CHUCTCMBI, CTPYKTYpa
CHCTEMBbI, WH(OPMAIMOHHASI CHCTEMa, TPOIECCHI, TMPOTEKAMIINE B
MH(QOPMALIMOHHBIX ~CHCTEMax, OTallbl pPa3BUTUS HMHGOPMALMOHHBIX
CHCTEM, OCHOBHBIC IOHSTHS W CYIIHOCTh WH(OPMAIMOHHBIX PECYPCOB,
B3aMMOJICHCTBIE IOTPEOUTEeH-TIOCTABIIMKOB HMH(POPMAIMU:  MOUCK
uHdopmanuu, UHTEpHpeTanus COooOIIEHHUH, pelIeHUe 3aJa4yM, CO3JaHue
cOO0OIIIeHHUH, pacpoCTpaHeHUE COOOIIEHHH.

v

Oo0pabotka
TEKCTOBOU
uHdopmanuu B MS
Word

Dtambl cozaanus gokymenrta Word, stamsl coxpanenus gokymenta Word,
BHIBI MoMmoly, obmenue ¢ nomomuukom mo Office, Bxmrouenune u
BBIKJTFOYEHHE ITOMOIIH, HCIONB30BAHHE OKHA CIPABOYHOW CHCTEMBI,
HCITONBb30BaHKE BKIIAIKH MTOMCK, UCIIONB30BAHUE CPEACTB momomm «YTo
9TO Takoe?», 3TAanbl HACTPOWKH IAaHENH OBICTPOro JOCTYIa, M3MCHCHHE
pacrooKEHUsT TTaHeNHr, T00ABICHHE U yHaleHHe SJIEMEHTOB Ha TaHelNb,
STambl  3aJaHWsA  [ApaMeTpoB  CTPAHMIIBI,  JTambl  CO3JaHHsS
MHOTOYPOBHEBBIX CIMCKOB: BBIOOD CTHIISL [UIS CIIMCKA CO BCTPOCHHOM
KOJUICKIIMM, CO3JaHHE HOBOTO CTHJIS, ONpPEACICHHE HOBBIX CTHIICH,
pydYHas HyMepamus >JIEMEHTOB CIHCKa; PEIaKTHPOBAHHE JIOKYMEHTOB:
BBIOOp sI3BIKA, PACCTAHOBKA MEPEHOCOB, MPOBEPKH PABOMHCAHMUS, TTOMCK
TEKCTa, 3aMEHa TEKCTa, WCIONb30BAHWE CHHOHHWMOB, YIAJleHHEe TEKCTa,
repeMeIIeHre U KOMMpoBaHue (hparMeHToB JOKYMEHTa, IepeMelieHue 1
KOMHUPOBaHUE C WUCIOJIb30BaHueM Oydepa oOMeHa, IMepeMelleHHe |
KOITUPOBAHUE C TOMOIIBIO CIEIMATBLHOM BCTaBKH, CO3JaHHE TaOIWIl W
PHCYHKOB, TpaduuecKiux 0ObEKTOB.

P,y

O6pabotka
YHUCIIOBOM
nHpOopManuu B MS
Excel

Coznanne tabmur Excel aBTomaTryeckn, co3qanne TaOIuIl BpydHYIO,
(dhopmaTtupoBanue TabmwIl, (POPMATHPOBAHHE TEKCTA B OTJIABICHUH,
yIpaBJICHUE BUIOM JOKYMEHTA, [e4YaTh JJOKYMEHTOB, OCHOBHbBIC
XapaKTepUCTHKU TporpaMMHoro npomykra Excel, marepdeiic Excel,
11a0I0HBI TaOJINII ¥ TAOJIUYHBIE BEIYUCIICHUS, BBOJ YKMCEIl, BBOJ] TEKCTA,
BBOJI O/IHOT'O ¥ TOT'O YK€ 3HAYEHHSI B HECKOJIbKO SYEEK OJTHOBPEMEHHO,
OBICTPOE 3aMOIIHEHUE TOBTOPSFOIMMHCS 3aMHCAMHE CTONO1A, BBOI U
HM3MEHEHHE OIHOTO M TOTO JK€ 3HAUEHHS Ha HECKOJNBKUX JINCTAX, ITOHATHE
SIYEHKY, MAIa3oH ssueek, (JopMaTHPOBAHNE JAHHBIX B sSUCHKAX,
BeranciieHns B Excel, hopMyItel, HCTIONB30BaHUE CCHUTIOK M IMEH,
TepeMeIIeHIe U KOMMpoBaHue (hOpMYi, OTHOCUTEIEHBIC 1 a0CONIOTHBIC
CCBUIKH, TIOHATHE (QYHKIUH, TUTIH (YHKIUH, IIOHATHE CITUCKA, CO3/TaHNE
BBITIAJTAIONINX CITUCKOB, KaK CKPBITH JIMCT C HCTOYHUKOM CITHICKa,
CO3JTaHWE JHarpaMMBI, OOIIHE CBEICHUS O IharpamMme, 3HaKOMCTBA C

16




No ®dopma
HaunmenoBanue

pasn pasena CozepxxaHue pasjena TEKYIIEro

ena KOHTPOJIS

1 |2 3 4

9JIEMEHTaMH MarpaMMbl, U3MeHeHHe 0a30BOi TarpaMMEbl B
COOTBETCTBHH C MOTpeOHOCTSIMHU, popMarupoBanue auarpamm. 1 np.

4 Co3nanue [onsiTve mnpe3eHTanys, MYJIbTUMEAWA IPE3EHTAIMs, KOMIIBIOTEPHBIE | Y
npe3eHTanmii B MS | npe3eHraiuy, MIperMylIecTBa IIpe3eHTallly, MSPowerPoint,
PowerPoint MIPEUMYIIECTBA U HEJOCTATKH, 3Tambl CO3JaHHs IPE3EHTALUH, BHIOOD

JM3aiiHa TIpe3eHTallH, JTarbl COPTUPOBKH M PEJaKTUPOBAHUS CIAiIOB,
CO37IaHNe aHUMaluK OOBEKTOB CJaliia, ITanbl BEIOOpa IEPEXOI0B MEXKITY
claiiaMu.

5 [MousiTHe KOMIBIOTEPHO# rpaduku. MeToas! IpeCTaBICHHs v, T

. rpaguyeckux n3oopaxenuit. @opmarsl rpaduueckux Qaios.
MyneTUMenuitHbIe
TeXHOTOMMN [Iporpammsl 11t 00pabOTKH PACTPOBBIX U BEKTOPHBIX
n3o0paxenuii. PactpoBas u BekropHas rpaduka. L[Bet u merop! ero
onucanus. Cucremsl niBetoB RGB, CMYK, HSB.
6 3ammra  JaHHBIX, CHCTEMbl apXMBHUPOBAaHUS M IyOnupoBaHus | Y
uHQOpMalMK, 3amMTa OT KOMIIBIOTEPHBIX BHPYCOB, 3alllTa OT
HECaHKIIMOHHUPOBAHHOTO JIOCTYTIa, MeXaHHU3MBI obecrieueHust
0e30MacHOCTH, HEOOXOAMMOCTh 3alUThl WH(opManuu, Kpunrorpadus,
KPHUINTOAHAIN3, JJIEKTPOHHAS TOJIKCh, ayTeHTH(UKAIMS, 3aIIUTa CeTeH,
OCHOBLI 3alMTa OT MOTEPH W pa3pylIeHUs, 3allliTa OT HECAHKIMOHHPOBAHHOTO
HH(i)OpMaIlI/IOHHOﬁ - JA0CTYyIa, KOMHVIJI’OTepHBIC BUPYCBI: IOHATUE, BUPYCHI 110 CPELC 06I/ITaHI/I${:
KOMIEIOTepHOi! cereBble, (hailloBble, 3arpy304HbIC, MaKpO-BHUPYCHI, IO CIIOCOOY
6e30IACHOCTH 3apayKeHUsl: PE3UICHTHbIE, HEPE3WICHTHBbIE, MO MacmTady BPEAHBIX
BO3JICHCTBHIA: Oe3BpeNHbIC, HEOMACHBbIC, OMACHBIC, OYCHH OIACHBIC,
OTKyJa OepyTcsi BUPYCHI: TII00ATBHBIE CETH, dJIEKTPOHHBIE KOH(EPEHIINH,
JOKaJbHBIE CETH, NHUpaTcKoe mporpaMMHoe obecneuyenue, [IK obmero
HOJIb30BAHUsL, OCHOBHBIE BUJBI NMPOMUIAKTUKH KOMIBIOTEpa, aHTUBHPYC,
3 Kmacca  aHTHBUPYCHBIX  NporpamMMm:  nonudard,  peBU30pH,
OJIOKMPOBIIHKH,
[Mpumeuanue: T — TrecrupoBanue, P — Hanucanue pedepara, Y — yctHblit onpoc, KP — konTposbHas padbora
2.4.2. 3aHATHA CEMUHAPCKOI0 THIA
] HEe mpelyCMOTPEHBI
2.4.3. llpakTnyeckue 3auaTus (JlaboparopHbie 3aHATHSA)
dopma
HaunmeHnoBanune
Ne pasiena HanmeHnoBanne mpakTiHuecKux (1abOpaTOPHBIX) paboT TEKYILEro
KOHTPOJISI
1 cemecmp
1 2 3 4
1. Muadopmanus, Knaccudukarms neapopMaIMOHHBIX TEXHOIOTHH 10 cepam
nH(opMaImoHHbIe |IPUMCHCHUS.
TeXHOIOMUU | Knaccudukauus nHQopMauMoHHbIX cucTeM. JKU3HEHHBIN HUKIT v
MH(OPMALHOHHBIE WHPOPMAIIMOHHONW CHCTEMBI.
CHUCTEMBI
2. Brmonaenne npakrudeckoit pabotsl «Hacrpoiika pabouero okaa MS
Word. ®opmaTrpoBaHue CHMBOJIOB U a03aIIeBY.
O6pa60TI§a Brmmonaenne npaktudeckoit pabotsl «OdopmireHre JOKyMeHToB MS
TEKCTOBOM Words. P
unpopmannn B8 MS [Bumonnenne NpaKkTHYeckoi padoTsl «Ctrim 1 mrabmonst B MS Wordy.
Word Bermonaenue npakTudeckoi padoTel «OCHOBBI 3JIEKTPOHHON BEPCTKU
TEKCTay.
3. O6paGorka Bemmonaenne npakTudeckoi pabotel «Pabota ¢ 3eKTpOHHBIMHA P
TaOJIMIIAMUY.
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YUCIIOBOM Beimonaenue npaktudeckoi padotsl «Popmynsl u GyHKIMKA B MS
nHdopmaru B MS |Excel>.

Excel Bemmonaenne npaktudeckoi padbotsl «/luarpammer B MS Excely.
Bemmonnenne npaktudeckoi padbotsl «bassl nannsix B MS Excely.
BeimonHenne npakTudeckoi paboThl «Xya0KecTBeHHOe oopmiteHrne
Pe3yaBTaTOB PabOTHIY.

BeimonHenue npakTHaeckoi paboThl «PexXnMBbl co3/1aHus TIPE3EHTALINH.

Cospamme Hacrpoiika auzaiina cnaiinio»
npe3eHTanuit B MS P T = = P
PowerPoint Beimonaenne npaktudeckoi padbotsl «Hactpoiika aHMMamy ciiaiioB.
Hactpoiika mpe3eHTanumy.
5. Beimonaenue npaktudeckoi padbotsl «Padora ¢ rpaduyeckumu
o obbvekramu. Co3anue, KOMUPOBaHUe, yianeHue, GopMaTupoBaHue
MynbsTHMeIuiHbIE A ’ P P YA > dop p ’
TPYIIIUPOBKAY. 1P
TEXHOJIOTUH "
Beimonaenue npaktudeckoi padbotsl «I paduueckue peaakTopsl 1 UX
BO3MOKHOCTHY.
6 |OcHOBBI BeimonHenue npaktudeckoi padbotsl «MHpopMalmonHast 6e30macHOCTh
WH(POPMAITMOHHOH |Y 3aI1UTay. P

1 KOMIIbIOTEPHOU
0e3011acCHOCTH

Ilpumeuanue. IIP- npaxmuueckasn paboma, JIP- rabopamopnas paboma, T — mecmuposanue, P — nanucanue
pedepama, Y — ycmuwiii onpoc, KP — konmpoavuas paboma

2.4.4. CoaepkaHue caMOCTOSATEIbHOM padoOTHI

IIpumepHasi TemaTuka pedeparos:

1. Knaccuduxamusi coBpeMeHHbIX HH(POPMAIIMOHHBIX TEXHOJIOTUH.
NudopmanrionHble cucTeMbl U UX KilacCUpUKaIUs

Hampasnenus pa3BuTust opucHbIX HHPOPMAIIMOHHBIX TEXHOJIOTHH.
TexHonoruu BBoAa UH(pOpMAIIIH.

TexHnonoruu xpaHeHus: HHPOPMaIUH.

Ucropus pazButust HHPOPMAITMOHHBIX TEXHOJIOTHH.

3amura nHpopmanuu B UHTEpHET.

3amuTa 0T KOMIIBIOTEPHBIX BUPYCOB.

XA R WD

IlepeyeHb y4eOHO-METOAMYECKOT 0 O0ecTeYeHNsI I CAMOCTOSITEIbHOM padoThI
00y4arommXxcs o JUCHUIIUHE

CamocrosaTenbHass pabora oOydaromiuxcsi SIBISETCS BakHeHmied Qopmoilt ydeOHO-
MO3HABATEJILHOTO Mpolecca.

OcHOBHasi 1eIb CaMOCTOSITENIbHOM pabOThl  OOy4YaroIlerocs TMpH H3yYEHUHU
JUCUUIIMHBI — 3aKpENUTh TEOPETUYECKHE 3HaHUs, MOJYYEHHBIE B XOJ JICKIIMOHHBIX
3aHATHA, a Takke CcGOpPMHUPOBATh TPAKTUYECKME HABBIKM TIOATOTOBKA B 00NacTu
WH(OPMAIIMOHHBIX TEXHOJIOTHI.

CamocrositensHas paboTra oOydaromierocss B MPOLECCE OCBOCHUS TUCIMITIMHBI
BKJIFOYACT:

-U3Y4YEHHE OCHOBHOU M JIOTIOJHUTEIBHOM JTUTEPATYPHI 110 KYpCY;
-CaMOCTOSITEJIbHOE U3YYEHHE HEKOTOPHIX BOIIPOCOB (KOHCIIEKTUPOBAHUE);
-paboTy C 3NMEKTPOHHBIMU YUEOHBIMH PECYPCAMU;

-U3y4CHUE MAaTEPUAJIOB IIEPUOINYECKON [I€YaTH, UHTEPHET PECYPCOB;
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-TIOJITOTOBKY K TECTUPOBAHUIO;

-TIOJITOTOBKY K MPAaKTHYECKUM (71a00paTOPHBIM) 3aHSATHUSAM,
-CaMOCTOSITEIIbHOE BBHITIOJTHEHUE JIOMAITHUX 3aJaHUH,

-MIOJITOTOBKY pedepara (J10KIaaa, 3cce) Mo 0JAHOM u3 mpolIeM Kypca.

Ha camocTosiTeIbHYI0 padoTy 00y4Yarommxcsi oTBOAUTCH 46 4acoB y4ueOHOro
BpeMeHHU.

HaumenoBanue
[epeueHp yueOHO-METOIHYECKOT0 00eCTIeUeH s TUCIMILIHHBI [0 BBIMOTHEHHUIO
Ne paszena, TeMbI, BHA N
CaMOCTOSITENILHOM PaOOTHI
CPC
1 2 3
1 Paznen 1. 1. Tpoghumos, B. B. Nndpopmatrka B 2 1. Tom 1 [DaekTpoHHBIN pecypc]: yueOHHK
Undopmamus s CITO / B. B. Tpodumos; mox pen. B. B. Tpopumoa. — 3-¢ u3n., nepep_a6: u
i norn. — M.: UsnparensctBo IOpaiit, 2017. — 553 ¢. - URL: https://www.biblio-
WHPOPMAUMOHHEIC | line ry/hook/87EC2130-3EBB-45B7-B195-1A9C561EDIDI
TEXHOIOrHH W\ > Mamonosa, T. E. Wudopmanmonssie TexHomoruu. JlabopaTopHblli NpaKkTHKYM
HH(OPMANMOHHBIC [ yekTponHbIii pecypc]: yuebHoe mocobue s npuknagHoro Oakanaspuata / T. E.
CHUCTEMBI MamonoBa. — M.: WsmatensctBo FOpaiit, 2016. — 176 c¢. - URL:
https://www.biblio-online.ru/book/ESD96E9D-AE76-4719-8DFA-F6FCFB898B75
3. Coeemos, B. S. VnpopMalMoHHblE TEXHOIOTMH [DJEKTPOHHBINH pecypcl:
yueonuk st CIIO / B. 5. Coseros, B. B. IlexaHoBckuii. — 6-¢ u3n., nepepa0. u
norn. — M.: UsnparensctBo IOpaiit, 2017. — 261 c¢. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
2. Paznen 2. 1. Tpoghumos, B. B. Undpopmatuka B 2 1. Tom 1 [DiekTpoHHbIi pecypc]: yueOHHK
s CIIO / B. B. Tpodumos; nox pen. B. B. Tpopumosa. — 3-e u3z., nepepad. u
OﬁpaﬁoTlsa non. — M.: Msparenscreo IOpaiit, 2017. — 553 ¢. - URL: https://www.biblio-
TEKCTOBOH online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561EDIDY
uapopmauud B MS|2. Mamnonosa, T. E. IndopManmoHHble TeXHONOrHH. JIaGopaTOpHBIH MPaKTHKYM
Word [DnekTpoHHbIi pecypc]: yaeOHoe mocobue st nmpukianHoro dakanaspuara / T. E.
MamonoBa. — M.: UzmarensctBo FOpaiit, 2016. — 176 c. - URL:
https://www.biblio-online.ru/book/ESDIGEID-AE76-4719-8DFA-F6FCFB898B75
3. Cosemos, Bb. S. VupopMalMOHHbIE TEXHOIOIMU [DJIEKTPOHHBIA pecypcl:
yueonuk mis CIIO / b. 5. Coseros, B. B. IlexaHoBckuii. — 6-¢ u3j., nepepad. u
norm. — M.: Usmatenscrso FOpaiit, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
3 Pazien 3. 1. Tpoghumos, B. B. Undpopmatrka B 2 T. Tom 1 [DiekTpoHHbIi pecypc]: yueOHHK
s CIIO / B. B. Tpodumos; nox pen. B. B. Tpopumosa. — 3-e u3g., nepepad. u
OﬁpaﬁOTFa mon. — M.: UzmatensctBo IOpaiir, 2017. — 553 ¢. - URL: https://www.biblio-
“1MC/I0BOH online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561EDIDY
unpopmauuu B MS|2. Mamonosa, T. E. NupopMalvioHHble TeXHONOTHH. JIaGopaTOpHEI MPaKTHKYM
Excel [DnekTponHbIi pecypc]: yueOHOe mocobue st mpukianHoro dakamaspuata / T. E.
MamonoBa. — M.: WsmaremsctBo FOpaitr, 2016. — 176 c. - URL:
https://www.biblio-online.ru/book/ESDI6E9D-AE76-4719-8DFA-F6FCFB898B75
3. Cosemos, B. A. VubopMalMOHHbIE TEXHOIOTHMM [DJIEKTPOHHBIA pecypc]:
yuebnuk s CIIO / b. 5. Coseros, B. B. IlexaHoBckuii. — 6-¢ u3j., nepepad. u
nor. — M.: Usmatenscrso FOpaiit, 2017. — 261 c¢. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
4 Paznen 4. 1. Tpogpumos, B. B. Napopmatuka B 2 T. Tom 1 [DaexTpoHHBIH pecypc]: yaeOHHK
s CIIO / B. B. Tpodumos; mox pen. B. B. Tpopumosa. — 3-¢ u3f., nepepad. u
Coznanue . mon. — M.: Mznarenscto FOpaiit, 2017. — 553 c. - URL: https://www.biblio-
npesentTaunit B MS|online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561EDIDI
PowerPoint 2. Mamonosa, T. E. VIndopmanoHHple TexHOMOTrHUH. JIabopaTOpHBIN MPaKTHKYM
[OnexTponHBIH pecype]: yaeOHoe mocobue st mpukianHoro 6akamraspuata / T. E.
MamonoBa. — M.: WsmaremsctBo FOpaiit, 2016. — 176 c. - URL:
https://www.biblio-online.ru/book/ESD96E9ID-AE76-4719-8DFA-F6FCFB898B75
3. Cosemos, b. A. VnbopMalvoHHblE TEXHONOTMH [DIeKTPOHHBIH pecypcl:
yuebnuk s CIIO / B. 5. Coseros, B. B. IlexanoBckuil. — 6-¢ u3z., nepepad. u
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https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75

norn. — M.: UsnatensctBo IOpaiit, 2017. — 261 c¢. - URL: https://www.biblio-

online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

4. Hemécosa, O. IO. ndopMallioOHHBIC TEXHOIOTHH B YKOHOMHUKE [ DJIEKTPOHHBIH
pecypce]: yaeonoe mocodue mis CITIO / O. FO. HerécoBa. — 3-e m3a., ucnp. ¥ JOTM.
— M.: UMsparensctBo IOpaiit, 2017. — 146 c¢. - URL: https://www.biblio-

online.ru/book/D8F3F1FA-DA19-468F-A7FD-73E7TBD1ACDCC
5. Cokxonosa, B. B. BeruaucnurenbHas TEXHUKAa ¥ WH()OPMAlMOHHBIE TEXHOJIOTHH.
Pa3paboTka MOOWJIBHBIX TPUIOKEHHUHA [DIEKTPOHHBIN pecypc]: ydeOHOe mocobue

I TipukiagHoro OakanaBpuara / B. B. CokomoBa. — M.: M3narensctBo HOpaiir,
2017. — 175 c. - URL: https://www.biblio-online.ru/book/D80F822D-BA6D-45E9-

B83B-8EC049F5F7D9

1. Tpoghumos, B. B. Nndpopmatrka B 2 1. Tom 1 [DaekTpoHHBIN pecypc]: yueOHHK
mis CITO / B. B. Tpodumos; mon pen. B. B. Tpopumosa. — 3-¢ u3n., mepepad. u
norn. — M.: UsnparensctBo IOpaiit, 2017. — 553 ¢. - URL: https://www.biblio-

1. Pazpgen S.
MyJabsTUMEAUITHBIE

TexHoaorHu online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561EDIDI
2. Mamonosa, T. E. lnpopmanoHHble TexXHOIOTHH. JIabopaTOpHBIA MPaKTUKYM
[DnekTpoHHBIN pecype]: yueOHOe mocodue it mpukiaaHoro oakanaspuata / T. E.
MamonoBa. — M.: HWsmarensctBo FOpaiit, 2016, — 176 c¢. - URL:
https://www.biblio-online.ru/book/ESD96E9D-AE76-4719-8DFA-F6FCFB898B75
3. Cosemos, b. 5. InpopMalOHHbIE TEXHOJIOTHH [ DJIEKTPOHHBIH pecypc:
yueoHuk st CI1O / B. S1. Coseros, B. B. IlexanoBckuii. — 6-¢ u3a., nepepa0. u
qor. — M.: U3narensctBo FOpaiit, 2017. — 261 c. - URL: https://www.biblio-
online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

2. Pazzen 6. 1. Tpogumos, B. B. Uudopmaruka B 2 T. Tom 1 [DnekTpoHHBIH pecypc]: yd4eOHUK

s CITO / B. B. Tpodumos; mox pen. B. B. Tpopumosa. — 3-¢ uzn., nepepad. u

OcHoBbl _ |mom. — M.: Msnatenscrso Opaiir, 2017. — 553 c. - URL: https://www.biblio-
MH(pOPMALMOHHOM M |onine.ru/book/87EC2130-3EBB-45B7-B195-1A9C561EDIDI

KOMIILIOTEPHOM 2. Mamonosa, T. E. NnpopmanronHele TexHOIOruu. JlabopaTopHbIi MPaKTUKYM

0e30MmacHOCTH [DnekTponHbIi pecypc]: yaeOHoe mocobue st nmpukianHoro dakanaspuara / T. E.

MamonoBa. — M.: UzmarensctBo FOpaiit, 2016. — 176 c. - URL:
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75

3. Cosemos, B. S. VupopMalMoHHbIE TEXHOIOIMH [DJIEKTPOHHBINA pecypcl:
yueonuk st CIIO / b. 5. Coseros, B. B. IlexaHoBckuit. — 6-¢ u3j., nepepad. u
norn. — M.: Usmatenscreo FOpaiit, 2017. — 261 c. - URL: https://www.biblio-

online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4

4. T'poureB A.C. Undopmatuka [IAeKTpOHHBII pecypc]: 1abopaTOpHbIi MPaKTUKYM
/ A.C. I'pores. - M.; bepnun: qupexkr-Menua, 2015. - 159c. -
URL.: http://biblioclub.ru/index.php?page=book&id=428590

5. Mamonosa, T. E. NUadopmanmonnbie TexHomorkuu. JlabopaTopHbIi MPaKTUKYM
[DnekTpoHHbIi pecypc]: yueOHOe mocobue st npukianHoro oakamaspuata / T. E.
MamonoBa. — M.: UzmarensctBo FOpaiit, 2016. — 176 c. - URL:
https://www.biblio-online.ru/book/ESDI6E9D-AE76-4719-8DFA-F6FCFB898B75

Kpome mepednciieHHbIX HCTOYHUKOB MO TEMaM CaMOCTOSATEIbHOW paboOThl, CTYACHT
MOKET BOCTIOJIb30BAThCS DNeKTPOHHO-OUOITMOTEYHBIMU CHUCTEMaMHU (BBO),
npodeccuoHanbHBIMU 6a3aMU JIaHHBIX, SJEKTPOHHBIMU 0a3amMu MEPUOAUYECKUX W3AAHUM,
IpyruMu  MHGOPMAIIMOHHBIMH ~ pecypcamH, YyKa3aHHbIMH B paszaene 5.4 «llepeueHn
pecypcoB UHGOPMAaIMOHHO-KOMMYHUKAIIMOHHON ceTn «WHTepHeT», HeOoOXOMUMBIX s
OCBOCHHUS JUCUHUILIUHBI», BKIIOYAIONIUN PEeCypchl, MOCTYN K KOTOPBIM OOECTeueH 110
JIOTOBOpaM C TpaBooOIagaTeNIiIMi, U 00pa3oBaTeNbHbIC, HAYYHbIC, CIIPABOYHBIC PECYPCHI
OTKpBITOTO JIOCTyNa, HUMEIoIMe cTaryc oduiuanbHbeIX ((denepanbHble, OTpaCIEBBIC,
yUpEeXKICHUM, OpraHu3anui 1 T.I.), a TAaKKe MOMCKOBBIMU cucTeMaMu ceTu MHTepHeT ans
MOMCKa M pabOThI ¢ HEOOXOIUMOM HH(MOPMAITHECH.

Jlyis OocBOCHMSI MAaHHOW AWCIMIUIMHBI U BBHITIOJHEHUS TPETyCMOTPEHHBIX y4eOHOM
mporpaMMoN Kypca 3aJaHHii 10 CaMOCTOATEIbHOH paboTe OoOydyaromMiics MOKET
MCIIOJIb30BaTh Y4EOHO-METOIMIECKOE 00ECTICUCHHE:

-METOJMYECKHEe PEKOMEHJAINK TPENoaaBaTelis K MPaKTUYECKUM (J1abOpaTOPHBIM)
3aHATHSIM;
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https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
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https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
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https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/87EC2130-3EBB-45B7-B195-1A9C561ED9D9
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
https://www.biblio-online.ru/book/BBC6F436-97B4-4DCB-829E-1DF182A8B1A4
http://biblioclub.ru/index.php?page=book&id=428590
https://www.biblio-online.ru/book/E5D96E9D-AE76-4719-8DFA-F6FCFB898B75

Hauanom opranuzanuu J1r000H caMOCTOSTENbHONW PadOTHI JTOMIKHO OBITH MPUBUTHUE
HaBBIKOB M YMEHHI IPaMOTHOM pabOTHI ¢ y4eOHOU U HAYyYHOU JUTEpaTypoi. ITOT mpolece,
B INEPBYI0 OUYEpEllb, CBSI3aH C HAXOXKICHUEM HEOOXOOUMOM MJsi YCHEIIHOIO OBJIAJIEHUs
y4eOHbIM MarepuanoM JuTepaTrypoil. OOyuaromuiics JOKEH YMETh IOJIb30BaThCs
¢dbonmaMu GMOIMOTEK U CIIPABOUHO-OMOIMOTpaUIECKUMHU U3IaHUSMHU.

OOyuJaromuecs 1Ji1 MOJTHOLEHHOTO OCBOEHHUS! y4eOHOro Kypca JIOJIKHBI COCTaBIAThH
KOHCIIEKTHI KaK IpHU MPOCIYIIMBAHUU €r0 TEOPETHUUECKOH (JIEKIIMOHHOW) YacTH, TaK U MpHU
MOJATOTOBKE K MPAaKTHUYECKUM (1a00paToOpHBIM) 3aHATUAM. JKenaTenbHO, YTOObI KOHCIIEKTHI
JIEKUMI 3aMMChIBAIMCH B JIOTUYECKOM MOCIIEI0BaTENbHOCTH U3YUEHHSI Kypca U COAEPKAIUCH
B OJJHOM TETPAJIH.
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3. OBPA3OBATEJIBHBIE TEXHOJIOT'UH

JIns peanu3anuy KOMIETEHTHOCTHOTO MOJAX0/1a IPEAYCMaTPUBACTCS UCIIOJIb30BAHNE
B Y4eOHOM IMpoIlecCeé AKTUBHBIX M HMHTEPAKTUBHBIX (OPM NPOBEIEHUS AYAUTOPHBIX WU
BHEAYAUTOPHBIX 3aHATHM C 1enpl0 (OPMUPOBAHUS M PA3BUTUSA NPOPECCUOHATBHBIX

HaBBIKOB 00yYarOIIUXCSl.

B npouecce npenonaBanus NpUMEHSIOTCS 00pa3oBaTENbHbIE TEXHOJIOTUN Pa3BUTHUS
KpUTHUYECKOro MblluieHus. O0s13aTenbHbl KOMIIBIOTEPHBIE JTAOOPaTOPHbIE MPAKTUKYMBI 110

paszaenam JUCHUILUTUHBIL.

B ydeOHOM mporiecce Hapsiay ¢ TPAIUIIMOHHBIMU 00pa30BaTEIbHBIMU TEXHOJIOTUSIMU
WCIIOB3YIOTCS KOMIIBIOTEPHOE TECTUPOBAHUE, TeMaTUYECKUE MpE3EHTAalNH,

HUHTCPAKTUBHBIC TCXHOJIOTUU.

3.1.00pa3oBaTe/ibHbIe TEXHOJOTHH NIPH MPOBEACHUH JIEKIHil

Bunber npumensieMbIx Kon-Bo
Ne Tema N
00pa30BaTENbHBIX TEXHOIOTUH gac
1 2 3 4
WNudopmarus, nHGOPMAITMOHHBIC TEXHOJIOTHH U
1 (bopmanns, mrpopman Jlexuus - nuckKyccus 4
UH(POPMAITMOHHBIC CHCTEMBI
. AynuoBu3yanabHas TEXHOJIOIHS®,
2 | O6paborka TekcToBoit nHpopmaruu B MSWord YA Y 4*
JIEKLIMS-TUCKYCCHUSA
. AynuoBu3yanabHas TEXHOJIOIUS®,
3 | O6paborka uncnopoit nadopmanuu 8 MSEXcel YA Y 6*
JIEKLMS - TACKYCCHS
o . AynuoBusyanabHas TEXHOJIOTHS,
4 | Co3nanue npesentanuii B MSPowerPoint YA Y 4*
JIEKLU - TACKYCCHS
5 | MynpTuMeauiiHbIE TEXHOIOT MU AynuoBH3yaJbHas TEXHONOTHS* 4*
OcHOBBI HH(POPMAMOHHON U KOMIIBIOTEPHON
6 (bopman p Jlekiust - nuckyccust 2
0e30MmacHOCTH
7 WHdopMaimoHHO-KOOMYHUKAIMOHHBIE TEXHOJIOTUU B | Ay/MOBH3yalbHAs TEXHOIOT U™, 8
TOCTHHHYHOM OH3HECE JIEKUHS - TUCKYCCHS
HToro nmo kypcy 32
B TOM YFHCJIe MHTEPAKTUBHOE 00ydeHHe™ 24*
3.2.00pa3oBaTebHbIC TEXHOJIOTMH NPH NPOBEICHUH NPAKTHYCCKUX 3aHATHI
(1adopaTopHbIX pador)
Ne Tema 3aHATHA Bunbl npuMeHsieMbIX 00pa3oBaTEIbHBIX Ko
TEXHOIOT Ml qac
3 |TIPAKTMYECKOE 3AHATHUE Ne 1 o Teme 1 pa3znena | BemmonaeHne npakTHaeckoi paboTsl 2%

2 «Hacrpoiika pabodero okaa MS Word.
dopmMaTHpOBaHHE CHMBOJIOB U a03aLIeB»
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MMPAKTUYECKOE 3AHATHUE Ne 2 o Teme 2 paznena
2 «Odopmnenne nokymentoB MS Word»

BeimonHenue npakTHYECKOH padoThI

2*

IMPAKTUYECKOE 3AHATHUE Ne 3 o teme 3 paznena
2 «Crtunu u madiaousl B MS Word»

BeimonHenue npakTHYECKOH padoThI

2*

IMPAKTUYECKOE 3AHATHUE Ne 4 o teme 3 paznena
2 «OCHOBBI IEKTPOHHON BEPCTKU TEKCTa»

BeinonHenne npakTHYECKOH padOTHI

2*

MMPAKTUYECKOE 3AHATHE Ne 5 no teme 1 paznena
3 «Pabota ¢ MeKTPOHHBIMH TAaOJIUIIAMI

BeinonHenue npakTHYECKOH padOTHI

2*

IMPAKTUYECKOE 3AHATHUE Ne 6 no Teme 2 paznena
3 «Dopmyisl u pyHkunu B MS Excel»

BeinonHene npakTHYECKOH padoTHI

2*

MMPAKTUYECKOE 3AHSTHUE Ne 7 o Teme 2
pasnena 3 «/luarpammsel B MS Excel»

BeimonHeHne npakTuyeckon padboTsl

2*

10

IMPAKTUYECKOE 3AHATHE Ne8 no Teme 3 paznena
3 «ba3bl gauseix B MS Excel»

BeinonHeHne npakTuieckon padboTsl

2*

11

IMPAKTUYECKOE 3AHATHE Ne9 no Teme 3 paznena
3 «XynoxxecTBeHHOE 0(hOpMIICHHE PE3YIIHTATOB
padoTh»

BeinonHeHne npakTrnieckon padboTsl

2*

12

ITPAKTUYECKOE 3AHSATHE Nel0 o teme 1
pasnena 4 «Pabota co cnarizamu B MS PowerPoint»

BrInonHeHne npakTuueckoil paboThl

2*

13

ITPAKTUYECKOE 3AHSTHE Nell mo teme 2
paznaena 4 «PexxuMbl cO3aHMsI PE3SHTAIUH.
Hactpoiika nquzaiiHa cnaidoB»

BrlnonHeHne npakTuueckoil paboThl

2*

14

IMPAKTUYECKOE 3AHATUE Nel2 no teme 2
pasnena 4 «Hacrpoiika anumarun cnaioB. Hactpoiika
MIPE3EHTaLUI)

BeinonHeHune npakTuieckon padoTsl

2*

15

IMPAKTUYECKOE 3AHSTHUE Nel3 o teme 1
pazznena 5«Co3nanue rpaduueckux 00bEKTOB.
Kornmposanue, opMaTupoBanue, ynajacHue,

IPYIIIUPOBKa»

BeinonHeHune npakTuieckon padoTsl

2*

16

IMPAKTUYECKUE 3AHATUA Nel4 o Teme 2
pazznena 5 «['paduueckne peqakTopsl U UX
BO3MOXKHOCTI

BrimonHenne npakTudeckoi paboThI

2*

17

IMPAKTUYECKOE 3AHSTUE Ne 15 o teme 1
pazznena 6 «MudopmanuonHas 6€30MacHOCTD U 3alUTa
nuHpopManum»

BrimonHenne npakTudeckoi paboThI

2*

18

[MPAKTUYECKOE 3AHATHE Ne 16 o Teme pa3nmena
7 ITPAKTUYECKOE 3AHATHE Ne 16 no teme
pasnena 7 «T B rocTHHUYHOM OM3HECE.

[porpamma 1 C Otens»

BrimonaeHne npakTHaecKoi paboThI

10

Hroro no xypcy

64

B TOM YHCJIE MHTEPAKTUBHOE 00ydeHne™®

60*
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4. YCJIOBUS PEAJIN3ALIMU TPOI'PAMMBI IUCHUTIJIMHBI

4.1. MarepuajibHO-TeXHUYeCKass 0a3a, HeoOXoauMMasi [JIsl OCYLIECTBJICHHS

06pa3OBaTeJ'leOFO nmpoumecca 1mo JMCIuIJInHe

Peanuzanus ydeOHON AMCIUIUIMHBI OCYIIECTBISETCS B CIEIUAIBLHO 000PYA0BaHHOM

KaOuHeT MHPOPMALMOHHBIX TEXHOJIOTHI B Ipo(hecCHOHAIbHON AESITEIbHOCTH.

Ob6opynoBanue kaOuHeTa WH()POPMALMOHHBIX TEXHOJOTHH B TpodecCHoHAIbHOU

JOCATCIbHOCTHU.

no

10.
11.
12.

Croun npenomaBatesns

CTOaBI KOMIIBIOTEPHBIE

CroJibl yYeHUYECKHUE

Jocka aynuropHas

Crynesa

Kamro3u

Cranuuu paboune (60K, MOHUTOD, KJIIaBHATypa, MbIILIb)
WBII,

IIpoekTop

MoV

Cmunr cucrema

Y4ebHO-MeToInYECKUEe MaTEPHAIIBI:
PaGouue nporpaMmbl AUCIUILIIUH

@OoH/IBI OLIEHOYHBIX CPEJICTBO
MeTtonnyeckue pa3pabOTKU K 3aHATUIM
DNeKTPOHHbIE 00pa30BaTeNbHbIE PECypPChI
Harnsanusie mocobus

4.2. llepeyeHb HEOOXOAMMOI0 IIPOrPAMMHOI0 odecreyeHust

7-zip — apxuBaTop; (JTUIEH3Ms Ha aHrJ. http://www.7-zip.org/license.txt)
WINRAR Standart Licence (200-499)

Adobe Acrobat Reader — mpocmorpiuk PDF-daiiios; (mumen3us —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

Adobe Flash Player — moaxmrouaemsiii Moayib Flash-anumaryu; (JureH3us —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

Apache OpenOffice — oducHblii maker; (JTUICH3USI —
http://www.openoffice.org/license.html)

Google Chrome — Be0-0pay3ep; (JuieH3UT —
https://www.google.ru/chrome/browser/privacy/eula text.html)

Mozilla Firefox — Be6-0pay3ep._(aunensus — https://www.mozilla.org/en-
US/MPL/2.0/)

Microsoft Office 2003; (iuuensus - http://www.openoffice.org/license.html)
ABBY FineReader 9.0 Corporate Edition/ Oana umenHas nurensus Concurrent (mpu
3akase makera ot 100 nuieH3uit)

AHTHBUpYCHas IpOrpaMMa

PageMaker 7.0.2

Microsoft Open Licence: Microsoft Windows XP Start Edition; Microsoft; Microsoft
Office Professional Plus 2007 Russian Academic
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http://www.openoffice.org/license.html

13. Microsoft Open Licence: Microsoft Windows Server Std 2003 R2; Windows Server CAL
2003 Ru OLP NL AE Device CAL; Microsoft Office Professional Plus 2007 Russian

Academic
14. Tlporpamma ju1st yuera nocerurenei roctuHuisl «1 C Orenb»

15. Cnpasouno- mouckonas cucrtema <Koncynsranar mmoc» JJIOTOBOP Ne 2125 ot 02.07.2018
00 oxa3aHuM HH(HOPMAITMOHHBIX YCIYT
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5. MEPEYEHb OCHOBHOM U JONOJIHUTEJIbHON YYEBHON
JIATEPATYPBI, HEOBXOJUMOM JJ151 OCBOEHUSA JUCHUILINHBI
NH®OPMALIMOHHBIE TEXHOJIOI'MU

5.1. OcHoBHas IuTEpaTypa

1. Berutnes, A. M. NHpopmManmoHHO-KOMMYHUKAIITMOHHBIE TEXHOJIOTHH B TYpU3ME : Y4€OHUK
s cpeanero mpodeccuonansHoro obpasoBanusi / A. M. Berutnes, B. B. KoBanenko,
B. B. KoBanenko. — 2-e u3f., ucrp. u jnon. — Mocksa : M3natensctBo FOpaiit, 2022. —
340 c. — (IIpodeccuonanproe obOpazoBanme). — ISBN 978-5-534-08219-7. — Tekcer
anekTpoHHsld  //  OOpazoBarenbHas  1uiatrgopma  FOpait  [cakt]. —  URL:
https://urait.ru/bcode/492330

2. TI'aBpuioB, M. B. HUnadopmarika 1 nHPOpMAIIHOHHBIE TEXHOJIOTHH : YYEOHUK VIS CPETHETO
npodeccroHanbHOro oopasosanus / M. B. I'aBpuiios, B. A. KinumoB. — 4-e u3z., nepepad.
u jom. — Mocksa: M3marensctBo FOpaiit, 2022. — 383 c. — (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-03051-8. — Texcr : anexTpoHHBIH / OOpa3zoBarenbHAas
wiatpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/489603

3. T'oxGepr,I.C.MndopmanmoHHble TEXHOJOTMHU @ YYCOHUK JUIS CTYACHTOB YUPEXKICHHMA
cpennero mpodeccruonansHoro obpazoBanust / I'. C. T'ox6epr, A. B. 3adueBckuii, A. A.
KopotkuH. - 4-e uzn., nepepad. - MockBa : Axkagemus, 2021. - 272 c. - (IlpodeccruonansHoe
oopazoBanue. TOII-50). - Bbubmuorp.: c. 268. - ISBN 978-5-4468-9422-2. - TekcT :
HEMOCPEICTBEHHBIN.

4. Kympusnos, /I. B. HNudopmanmonHnoe obecriedeHne npodecCHOHATBHOU NEATeIbHOCTH -
y4eOHHK W TPaKTHKyM U1 CpeaHero  mpodecCHOHAIbHOrO  oOpasoBaHus /
. B. KynpusitnoB. —  Mockaa : WzparensctBo  FOpaiir, 2022. —  255c¢.—
(ITpodeccuonanbroe odbpazoanue). — ISBN 978-5-534-00973-6. — Tekcr : 25eKTpOHHBII
/I ObpazoBarenpHas miatdopma IOpaiir [caiir]. — URL: https://urait.ru/bcode/490839

5.2 lonmosiHUTeIbHAS JIUTEPATypa

1. HudopmanvoHHbIE TEXHOJIOTHH B SKOHOMUKE M yrpaBiieHHH B 2 4. Yactp | : yueOHUK yis
cpenHero mnpodeccuoHanbHoro oodpazoanusi / B. B. TpodumoB [u ap.] ; mon pemakuuei

B. B. TpodumoBa. — 3-¢ u3m., mepepadb. m pgom. — Mocksa : M3garensctBo HOpaidt,
2022. — 269 c. — (Ilpodeccronanpsuoe obOpazoBanue). — ISBN 978-5-534-09137-3. —
Texct : onextponHbld // OOpa3oBarenbHas mnatdopma HOpaiit [caiir]. — URL:

https://urait.ru/bcode/494765
2. I/IHd)ODMaHHOHHbIe TCXHOJIOTHUHU B 3 KOHOMHUKEC U yr[paBJ'IeHI/II/I B 2 9. YacTte 2 . y‘le6HI/IK JJIA
cpenHero mnpodeccuoHanbHOro oopazoanusi / B. B. Tpodumos [u ap.] ; mon pemakuuei

B. B. TpodumoBa. — 3-¢ wu3za., mepepad. u jgon. — MockBa: MzmarensctBo FOpaiir,
2022. — 245 c. — (IIpodeccuonansHoe oOpaszoBanue). — ISBN 978-5-534-09139-7. —
Texkct : onexktpoHHblii // OOpazoBatenbHas 1iarpopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/494766

3. Makcumos, H. B. MHpopmaninoHHbIE TEXHOJOTHMH B MPO(ECCHOHATBHON AEATENIHOCTH :
yuyeOHOe  mocoOue Juid  CTYAEHTOB  OOpa3oBaTeNbHBIX  YUPEXKACHUH  CPEIHEro
npogeccuonansHoro obpasosanus / H. B. Makcumos, T. JI. Ilapteixa, M. U. Ilomnos. -
Mocksa : DOPYM, 2017.- Tekct : HenocpeACTBEHHBII

4. TIInotnukoBa, H. I'. MHdpopmaTnka u nHGOPpMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUU
(UKT) : yuebnoe mocobue / H. I'. IlnotaukoBa. — Mocksa : PUOP : UHOPA-M, 2021. —
124 c. — (Cpennee npodeccronanbHoe oopazopanue). - ISBN 978-5-369-01308-3. - Tekcr
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I

No ok

10.
11.

12.

NGO~ wWNE

©

: anektpoHHbIit. - URL: https://znanium.com/catalog/product/1229451. — Pexxum jmocrtyna:
IO TOJITHUCKE.

[Ipoxopckuii, I'.B., Unpopmarrka u nHGOpMAIIOHHBIE TEXHOJIOTUU B IPO(eCCHOHAIBHOM
NeqaTeNbHOCTH. : yueOnoe nocodue / I'.B. IIpoxopckuii. — Mocksa : KnoPyc, 2021. — 271
c. — ISBN 978-5-406-08016-0. — URL :https://book.ru/book/938649. — Texcr :
3IEKTPOHHBIN

Yrpunosuy, H.JI., Uadopmatuka : yaeonuk / H.Jl. Yrpurosud. — Mocksa : KaoPyc, 2022.
— 377 ¢. — ISBN 978-5-406-09590-4. — URL:https://book.ru/book/943211. — Texcr :
JJIEKTPOHHBIH.

@unumonoBa, E. B.MHpopManinoHHbIE TEXHOJIOTHH B TPOPECCHOHATIBHOM JIESTETBHOCTH :
YUeOHHK JJIsi 00yUJaIoNIUXCs MO IpoTrpaMMaM CPeIHETo MPoPECCHOHATBHOTO 00pa30BaHHS
crienuanbHoCTel: "OKoHOMUKA U Oyxrantepckuii yuer", "bankoBckoe aeno",
"MenemxmenT", "Opranuszanus o0ciyKuBaHus B 001ecTBeHHOM nutanuu", "Typuzm",
"Kommeprus" / E. B. ®unumonosa. - Mocksa : KuoPyc, 2017. - 482 c. : un. - (Cpennee
npodeccrnoHansHOe 0OpazoBanue). - ISBN 978-5-406-04887-0 : Tekcer :
HEIOCPEACTBEHHBIN

®wuirmoHoBa, E.B., IHpopmalioHHbIE TEXHOIOTUH B TPO(ECCHOHAIBHOM 1€ TEIBHOCTH :
yueOnuk / E.B. ®unmmonoBa. — Mocksa : KnoPyc, 2022. — 482 ¢. — ISBN 978-5-406-
09401-3. — URL :https://book.ru/book/943089. — TeKcT : 31eKTPOHHBIA.

5.3 Ilepuoanueckue U3TaHusl

Computerword Poccusi.- URL: http://dlib.eastview.com/browse/publication/64081
Windows IT Pro/ Re.- URL: http://biblioclub.ru/index.php?page=journal&jid=138741
Kypnan cereBbix pemenuit LAN.- URL:
http://dlib.eastview.com/browse/publication/64078

Nudopmaruka B mkose .- URL: http://dlib.eastview.com/browse/publication/18988
Wudopmatrka u oopazosanue.- URL: http://dlib.eastview.com/browse/publication/18946
Wudopmatrka u oopazosanue.- URL: http://dlib.eastview.com/browse/publication/18946
HNudopmanronno-ympasistomue cucrembl.- URL:
http://dlib.eastview.com/browse/publication/71235

Mup I1K.- URL: http://dlib.eastview.com/browse/publication/64067

Otkpeiteie cuctembl.- URL: http://biblioclub.ru/index.php?page=journal&jid=436083
IMpuknaanas uadopmaruka. - URL:  https://dlib.eastview.com/browse/publication/66410
[IporpammHubIe TPOIyKTHI B cucTembl.- URL:
http://dlib.eastview.com/browse/publication/64086

Cucremusbiit agmuauctpatop.- URL: http://dlib.eastview.com/browse/publication/66751

5.4 Ilepeyenb pecypcoB HHGOPMAIMOHHO-TEJIEKOMMYHHKALIMOHHOI ceTn «AHTEepHeT»,
He00XO0AMMBIX /1JI51 0CBOCHHS M CUMILIHHbBI

OBC «Yuuepcurerckas ouomrnoreka ONLINEy: caiir. — URL: http://biblioclub.ru
OBC UsparenscrBa «Jlaub»: caiit. — URL: http://e.lanbook.com

OBC «IOpaiit»: caiit. — URL: https://urait.ru/

9BC «BOOK.ru»: caiit. — URL: https://www.book.ru

9BC «ZNANIUM.COM»: caiit. — URL.: https://www.znanium.com

Bassl nannabix komnanun «Mcer Beroy: caitt . — URL: http://dlib.eastview.com
Hayunast snextponnas oubianoreka «eLabrary.rux»: caitr. — URL: http://elibrary.ru/

OnexkrtpoHHass Oubnuorexka "Mzmarenbckoro goma  "I'peGeHHHMKOB". - URL:
http://www.grebennikon.ru/
YuuBepcurerckas wuHpopMmanmonnas cuctema POCCUA (YUC Poccus). - URL:

http://uisrussia.msu.ru/
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http://elibrary.ru/
http://www.grebennikon.ru/
http://uisrussia.msu.ru/

10. "Jlexktopuym  TB" -  Bunmeonmekmuu  Bexymmux — JekropoB  Poccun. - URL:

http://www.lektorium.tv/
11. ba3za y4eOHBIX IUIAaHOB, Y4eOHO-METOINYECKUX KOMIUIEKCOB, MyOIMKauui U KOH(pEepeHIUH

Ky6I'Y. - URL: http://docspace.kubsu.ru/
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6. METOANYECKHUE YKA3AHUSA JISA OBYUYAIOIIIUXCA
1O OCBOEHUIO JUCHUIIJIMHBI «MH®OPMATUKA U
WH®OPMAIIMOHHBIE TEXHOJIOTUH B TIPO®ECCUOHAJIBHOMN
AEATEJBHOCTH»

VYyamuecs s TOJHOLIGHHOTO OCBOEHUS y4e€OHOro Kypca AOJKHBI COCTaBIISATH
KOHCIIEKTHI KaK IpHU MPOCIYIIMBAHUU €r0 TEOPETHUUECKOH (JIEKIIMOHHOW) YacTH, TaK U MpHU
MOJATrOTOBKE K MPAaKTUYECKUM (CEMHHAPCKUM) 3aHATHAM. JKenareabHO, YTOObl KOHCIEKTHI
JEKUMN U CEMUHAPOB 3alIMCHIBAJIMCH B JJOTMYECKOM MOCIIEA0BATEIbHOCTH U3yUEHHUs Kypca U
COZIEpKaIKCh B OTHOM TeTpaau. 1o obecnednT OoJiee MOJHYI0 MOJArOTOBKY KaK K TEKYLIUM
Y4EOHBIM 3aHSATUSM, TAK U CECCHOHHOMY KOHTPOJIIO 3HAHUH.

CamocrosaTenpHass paboTa yuaniuxcsi sBIsieTCs BaxkHeimed ¢opmoit yueOHo-
MO3HABaTENBHOTO Mpouecca. Llenb 3agannii 11 caMOCTOATEIbHOM pabOThl — 3aKpENuTh U
paclIMpuTh 3HAHUS, YMEHMs, HaBbIKM, NPUOOPETEHHbIE B pe3yjibTaTe HU3yYEHUS
JUCLUIUIMHBI; OBJaJE€Th YMEHHUEM MCIOJIb30BaTh IMOJYYEHHbIE 3HAHHUS B MPAKTHUYECKOU
paboTe; NONyYUTh MEPBUYHBIC HABBIKK MPO(ECCUOHANBHON JAesITEIbHOCTH.

Hauanom opranuszanuu jr000i caMOCTOSTENbHONW pabOThl JOIKHO OBITH MPUBUTHE
HaBBIKOB ¥ YMEHHI IPaMOTHON pabOTHI ¢ Y4eOHOM M HAYYHOU JUTEpaTypol. DTOT mpoIece,
B TMEpPBYIO Ouepellb, CBSI3aH C HAXOXKJICHUEM HEOOXOAUMOM MAJisi YCHEIIHOro OBJIAJICHUs
y4eOHBIM MaTepUajioM JIMUTEPaTypod. Yyaluiicss MOHKEH H3YYHTh CIHUCOK HOPMAaTHUBHO-
MpPaBOBBIX AKTOB M DJKOHOMUYECKOW JIUTEpaTyphl, pEKOMEHAYyeMbIii 1o Yy4yeOHOU
IUCHUIUIMHE;  YMETh  MoJib3oBaThcs  (oHaamMu  OUONIMOTEK W CIPABOYHO-
oubamorpadUUeCKUMH U3TaHUSIMH.

3amaHus Ui CaMOCTOSITEIbHOM pabOThl BBHIMOJHSAIOTCS B MHCHMEHHOM BHZE BO
BHEayIUTOpHOE Bpems. PaboTa JOKHA HOCUTH TBOPYECKUU XapakTep, NMpU €€ OICHKE
npernojaBaTesib B MEPBYIO OYepeab OLIEHHBaeT OOOCHOBAHHOCTh M OPUTMHAIBHOCTH
BbIBOJIOB. B muchbMeHHON paboTe mno Teme 3aJaHus YydYalluics JOJDKeH TIOJHO U
BCECTOPOHHE PACCMOTPETh BCE ACTIEKThI TEMBI, YETKO CHOPMYIHPOBATH U apTyMEHTHPOBATh
CBOIO TO3UIMIO IO HCCIEAyeMbIM BoOIpocaM. BpIOOp KOHKpPETHOro 3aJaHus JUIst
CaMOCTOSITEIbHONW pabOThl MPOBOIUT MPENOAaBaTelb, BEAYLUIUN MPAKTUYECKUE 3aHSATUS B
COOTBETCTBUH C MIEPEYHEM, YKa3aHHBIM B IJIaHAX MPAKTUYECKUX 3aHITHUI.

OOyyeHne CTYACHTOB OCYIIECTBIIAECTCS MO TPATUIMOHHONW TEXHOJOTHH (JIEKIUH,
MPAKTUKHN) C BKIIFOYEHUEM MHHOBALIMOHHBIX 3JIEMEHTOB.

C TOuykM 3peHUusi HUCMOJb3YEMBIX METOJOB JEKIHMH MOAPA3ACIAIOTCSA CIETYIOIUM
o0Opa3oM: HH(GOPMAIIMOHHO-00BSICHUTENIbHAS JISKIIMSI, TIOBECTBOBATENbHAs, JEKIUs-0ecea,
poOJIeMHast IEKIUS U T. 1.

YcTHOE M3NOXKeHHEe Yy4yeOHOTro mMaTepuala Ha JICKIIUU JTOJKHO KOHCIEKTHPOBATHCS.
Cnymarh JIEKIUI0 HY)KHO YMETh — MOJJIEP)KUBATh CBOE BHUMAaHUE, MOHATh U 3alIOMHUTH
YCIIBIIIAHHOE, YJIOBUTH May3bl. B mponecce M3n0XKeHus NMpenojaBaTenaeM JEKIUN CTYACHT
JIOJDKEH BBLIICHUTH BCE HEMOHSTHBIE BOIIPOCHL. 3allMCHIBAaTh COAECPKAHUE JIEKLIUU HYNKHO
00513aTEeJIbHO — 3alKCH [TOMOTaI0T MOJIEP)KUBATh BHUMaHUE, CIOCOOCTBYIOT OHUMAHUIO U
3aIIOMUHAHUIO YCIIBIIIAHHOIO, IPUBOJNUT 3HAHUE B CUCTEMY, CIIyXKaT OIMOPOM IS Iepexoa
K OoJee TiTyO0KOMY CaMOCTOSITEIbHOMY M3YUYEHUIO MPEIMETA.

Mertonueckrue peKOMEH AU 110 KOHCIIEKTUPOBAHUIO JICKLIUM:

— 3aIUCh JOJDKHA OBITh CHCTEMHOM, MPEICTaBIATH COOOI COKpaIl€HHBIA BapUaHT

Jekuuu  mpenogasarens. HeoOxomumo — ciaymarb, OOAyMBbIBaTH W 3alHCHIBATh
OJHOBPEMEHHO;
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— 3amuch BENETCS OYeHb OBICTPO, UETKO, MO BO3MOXXHOCTH KOPOTKHUMH
BBIPAKCHUSAMU;

— HE TpeKpalas CIymaTh MpernoaBaTess, Hy>KHO 3alUChIBATh TO, YTO HEOOXOIUMO
ycBouTh. Henb3s 3anmmchiBaTh Cpasy ke BBHICKa3aHHYIO MBICIBH MPEMOJaBaTeNs, CIeayeT e
MOHATH W TIOCIIE 3TOTO KPaTKO 3alycaTh CBOMMH CIOBAMHU HJIM CIOBAMH TPEIOJABATEIS.
BaxxHo, uT0oOBI B HEil He ObLII HOTEPSIH OCHOBHOM CMBICI CKa3aHHOTO;

—MMEHa, AaThl, HA3BaHWUs, BBIBOBI, OMPEICIICHUS 3aICHIBAIOTCS TOYHO;

—cJeayeT oOpaTUTh BHUMaHHE€ Ha OQOpPMIICHHME 3amucH JeKiuu. JIjis Kaxmoro
mpeaMeTa 3aBoAuTCs o0mmiast TeTpaab. OTIMYHBIM OT OCTAITBHOTO IBETA CIEAYET BBIACIATH
OTHCNbHBICE MBICIH W 3aroJIOBKHM, COKpallaTh OTACIbHBIC CIIOBA W MPEUIOKEHUS,
WCTIOJIh30BaTh YCIIOBHBIE 3HAKH, OYKBBI JATHHCKOTO W TPEUECKOro an(aBHTOB, a TaKXke
HEKOTOPBIE MPUEMBI CTCHOTPAPUIECKOTO COKPAIICHHUS CIIOB.

[Ipaktuyeckue 3aHATHS 1O AWcHHIUIAHE <« HPOPMAIMOHHBIE TEXHOJIOTHNY
MIPOBOJISATCSI B OCHOBHOM TIO CXEMeE:

-YyCTHBIH ONpOC IO TEOPUH B Hadane 3aHATUS (O0OCYKICHHWE TEOPEeTUYCCKUX
MPOOJIEMHBIX BOIIPOCOB IO TEME);

-paboTa B rpymnmnax mo pa3pemeHnio pa3IndHbIX CUTYaIHi 10 TeMe 3aHSTHSI;

-pelieHre MPaKTHYECKHUX 3a]1a4 WHIUBUYJIbHO;

-TMIOJIBEJICHNE UTOTOB 3aHATHUS (MK peduiekcus);

-UHAWBHUyaJIbHbIE 3aJaHUsl JUIS TOATOTOBKM K CJEAYIOUIUM TMPAKTUYECKUM
3aHSTHSIM.

Llenp mpakTUYECKOTO 3aHSATUSI - HAYYUTh CTYACHTOB IPHUMEHSTh TEOPETUUYECKUE
3HAHUS MPU PELICHUU MPAKTUUYECKUX 3a/1a4 Ha OCHOBE peabHbIX JIaHHBIX.

Ha nmpakTuueckux 3aHSITHIX MPeo0IaialoT CAeAyOUUE METOIBI:

-BepOasibHBIC (TTpeobIagaroIuM METOIOM JOJIKHO OBITh OOBSICHEHNUE);

-npakThUYeckue (MMChbMEHHBIE 3/1aHUs, TPYIIIOBBIC 3a1aHUA U T. I1.).

BaxxubIM ISl cTyZieHTa SBJIE€TCS YMEHHE pallOHAJIbHO MOAOUPATh HEOOXOAUMYIO
y4eOHy10 nmureparypy. OCHOBHBIMH JIUTEPATYPHBIMU UCTOUYHUKAMU SIBJISIOTCSI:

— oubnuoteuynsie Gounapl punuana Kyol'Y B r. ['enenmkuke;

— 3JIEKTPOHHAsI OMOIMOTEUHAs cUCTeMa « Y HUBEPCUTETCKasi OUOIMOTeKa OHIaH»;

— 3JIeKTpOHHas OnbnuoTeunas cucreMa M3narenscrBa «JlaHby.

[Touck xHUT B OMOIMOTEKE HEOOXOJUMO HAYMHATH C H3YYEHHUS MPEIMETHOTO
Karajora W CO3JIaHus CIMCKAa KHHUT, TOCOOWI, METOAMYEeCKHX MAaTepHhalioB IO TeMe
W3YyYCHHUS.

[IpocMOTp KHHWTM Ha4YMHAETCA C TUTYJIBHOTO JIHCTA, CIEAYIOUIETO MOCTE OOJIOXKKH.
Ha ném 00bI4HO OMEIAl0TCs BCE OCHOBHBIE JIAHHBIC, XapaKTepU3YIOIIUe KHUTY: Ha3BaHHE,
aBTOp, BBIXOJHBIC JAHHBIC, TAHHBIC O Mepeu3gaHuu u T.4. Ha oGopoTe TUTYIBHOTO JHCTa
naéTcsi aHHOTAIMS, B KOTOPOW YKa3bIBa€TCS TEMAaTHKa BOMPOCOB, OCBEIIEHHBIX B KHUTE,
ONpEIENIIETCs] KPYr YMTATENIel, Ha KOTOPbId OHA paccuuTaHa. boJyiblioe 3HaYCHUE HUMEET
MPEeNUCIOBUE KHUTH, KOTOPOE 3HAKOMHUT YMTATeNsl C JIMYHOCTBIO aBTOpa, HCTOpUEH
CO3/IaHUS KHUTHU, PACKPBIBAET COJIEpPIKaHHUE.

[IpounTaB npemucioBHEe W TOIYYWB OOIIEEe MPEICTABICHWE O KHUTE, CIEAyeT
oOparuthcs K ornapieHuro. OriiaBiieHue KHUTH 3HAKOMHUT 00y4aeMoro C COJIep)KaHHEeM U
JIOTHYECKOM CTPYKTYpOI KHHTH, TIO3BOJISIET BEIOPATh HY>KHBIM MaTepual Ui u3ydenus. 1'on
W3JIaHUST KHUTU TIO3BOJIAET CYAWTh O HOBH3HE MaTepuana. B KHuUre MOryT OBITh
MIPUMEYaHUs, KOTOPBIE COJECPKAT PA3IMUHBIC TOTIOTHUTENbHbBIE CBefeHusI. OHH IMeYaTaroTcs
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BHE OCHOBHOTO TEKCTa M Pa3bsSICHAIOT OTIENbHBIE BOMPOCHL. [IpenmerHpie u andaBuTHBIC
yKa3aTeJId 3HAYUTENBHO OOJIErdaroT IOBTOPEHHME H3JI0KEHHOIO B KHMre Martepuana. B
KOHIIE KHHTHM MOXET pacloiaraThCsi BCIOMOTaTeNnbHBIM MaTepuan. K Hemy 0OBIYHO
OTHOCSTCS WHCTPYKIMH, TPUJIOKECHHUS, CXEMBI, CHUTYaI[MOHHBIC 3a7add, BOIPOCHI IS
CaMOKOHTPOJIS U T.[.

JUIs Jydinero HpencTaBICHUS W 3allOMHUHAHUS MaTepualia LEeIecoO0pa3HO BECTH
3alHUCH U KOHCIIEKTHI Pa3INYHOTO COACPKAHUS, & UMEHHO:

— TIOMETKH, 3aMEUYaHMsl, BHIJICTICHHUE TJIABHOTO;

— TUTaH, TE3UCHI, BHIITUCKH, ITUTATHL;
— KOHCIIEKT, paboyas 3anuch, pedepar, 1oKIad, JSKIUsI U T.1.

Uutate y4eOHUK HEOOXOAMMO BIYMYMBO, BHHUMATEIHLHO, HE MPOIyCKas TEKCTa,
CTapasich MOHSTh KKIyI (Ppa3y, OJHOBPEMEHHO pa3dupas MPUMEPHI, CXEMBbI, TAOIHIIbI,
PUCYHKH, IPUBEAEHHBIC B YUEOHUKE.

OnHuM U3 BaXKHEHIINX CPEACTB, CIIOCOOCTBYIONIUX 3aKPETUICHUIO 3HAHUM, SBIISETCS
KpaTKasl 3aliCh MPOYUTAHHOTO MaTepHalia — COCTABJICHHE KOHCIEKTa. KoHCmekT — 3To
KpaTKO€ CBSI3HOE U3JIOKEHUE COJepKaHUs TeMbl, Y4YyeOHMKAa WM €ro uactu, 0e3
MOAPOOHOCTEN M BTOPOCTENECHHBIX JeTaneil. [Io cBoeil CTpyKType U MOCIeA0BATEIBHOCTH
KOHCIIEKT JOJKEH COOTBETCTBOBATH IJIaHy yueOHHMKA. [103TOMY BakHO CHayaia COCTaBHUTh
MJaH, a MOTOM THCaTh KOHCIIEKT B BHUJAE OTBeTa Ha BOMpochl IutaHa. Ecnu yueOHUK
pasnenéH Ha HeOOJIbIIME O3arjlaBICHHbIE YacTH, TO 3ar0JIOBKM MOYKHO pacCMaTpuBaTh Kak
MyHKTHl TUIAaHA, a M3 TEKCTa KaXIOW dYacTH CIIeIyeT 3amucarh T€ MbBICIH, KOTOpHIE
PaCKpBIBAIOT CMBICTT 3ar0JI0BKa.

TpeGoBaHMs K KOHCIICKTY:

— KpaTKOCTh, CIKATOCTh, 11EJIECO00PA3HOCTh KAXKIOTO 3aMMChIBAEMOT0O CIIOBA;

— COJEpXKaTeJbHOCTh 3allMCU- 3alUChIBa€Mble MBICTU clieAyeT (OopMyJIUpOBaTh
KpaTKo, HO 0e3 ymiep6a a1 cmbicia. O0bEM KOHCIIEKTa, KaK MPaBUIIO, MEHBIIE U3y4aeMOro
TekcTa B 7-15 pas;

—KOHCIIEKTMOXKET OBbITh, KaK MPOCTBIM, TaK U CIOXKHBIM MO CTPYKTYPE — 3TO 3aBUCHUT
OT COZIEpKAHMS KHUTH U 1IeTU €€ U3yUeHUsl.

MeTtoaudeckue PCKOMCHIAONH 110 KOHCIICKTUPOBAHUIO!
— IIPCXKIAC YCM HaA4dTb COCTABJIATH KOHCIICKT, HY>XHO O3HAKOMHTBLCA C KHHFOfI,

MIPOYUTATH €€ CHAYaJIa /10 KOHIA, TOHATh IPOUYNTAHHOE;

— Ha OOJIOXKKE TeTpaJy 3alUCHIBAIOTCA Ha3BAaHUE KOHCIEKTUPYEMON KHUTH U MM
aBTOpa, COCTABJISIETCS IJIaH KOHCIIEKTUPYEMOIO TECTA;

— 3alldCH Jy4lle JaelaTh NpPH MPOYTEHHWHM HE OJHOro-IBYyX ab3aimeB, a IIeJIoro
naparpada WIH IJ1aBbl;

— KOHCIIEKTUPOBAaHUE BEAETCS HE C LIEIbI0O UMETh OINpPEAENEHHBIM 3alucu, a IS
Oosiee TIOJIHOTO OBJIAZICHUS COAEPKAHUEM M3Yy4aeMOIro TEKCTa, MO3TOMY B 3alHCsIX
OTMEYAeTCsl U BBIJCINSAETCS BCE TO HOBOE, HHTEPECHOE U HY>KHOE, 4TO OCOOEHHO MPHBIIEKIIO
BHUMAaHUE;

— MOclie TOTO, Kak CJejlaHa 3alluch COJAep)KaHWs mnaparpada, riaBbl, CIeayeT
nepeynTarb e€, 3aTeM CHOBa OOpamaThCsi K TEKCTy M MPOBEPHUTH ceOs, MPAaBHIBHO JIH
U3JI0’KEHO COJEpIKaHNUE.

TexHrka KOHCIIEKTUPOBAHMUSL:
— KOHCIIEKTUPYS KHUTY O0JbIIoro 00bEMa, 3ammch CiIeayeT BeCTH B 001IeH TeTpaay;
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— HAa KaXJIOM CTPAaHHUIE CJIEBAa OCTABJIAIOT NOJA IMPHUHOW 25-30 MM Ui 3amucu
KOPOTKHUX IIO/13ar0JI0BKOB, KPaTKUX 3aMEYaHMM, BOIIPOCOB;

— Ka)KJ1asl CTaHMIIA TETPAIU HyMEpyeTcs;

— JUIA TIOBBIIIEHUS] YUTAEMOCTH 3alMCH OCTAaBIISIOT MHTEPBAIBI MEXIY CTPOKAMH,
ab3a1iaMu, HOBYIO MbIC/Ib HAUMHAIOT C «KPACHOM» CTPOKH;

— TpHU KOHCIIEKTUPOBAaHWH IIMPOKO HCIOJIB3YIOT PpA3JIUYHBIC COKpAIlCHUS U
YCIIOBHBIE 3HAaKM, HO HE B ylepO CMbICIy 3amucaHHOro. PexomeHnyeTcsi NpUMEHSTH
o01IeyoTpeOUTENbHBIE COKpallleHusl, Hampumep: M.0. — MoOXeT ObITb;, TroC. —
rOCyAapCTBEHHBIH; 1.0. — JOHKHO OBITh U T.J.

— HE CJeAyeT COKpalaTh MMEHA U Ha3BaHUS, KPOME OYEHb YaCTO MOBTOPSIOIINXCS;

— B KOHCHEKTE HE€ JOJIKHO OBITh MEXaHMYECKOro IMepernuchbiBaHUsl TeKcTa 0e3
MIPOIYMBIBAHHUSI €70 COJIEPKAHUS U CMBICIOBOTO aHAJIN3A.

Jns wHanucanus pedepara HEOOXOOMMO BBIOpaTh TEMy, COINIAacOBaTh €€ C
nmpernogaBareyaeM, Momo0paTh HECKOJBKO HMCTOYHHUKOB 10 TEME, BBITOJHUTH aHAIN3
WUCTOYHUKOB TIO PEIICHUIO MpOOJIeMbl, OOOCHOBAaTh CBOIO TOYKY 3pEHHUS Ha pEIICHHE
POOIEMBI.
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7. OHUEHOYHBIE CPEACTBA J1Jis1 KOHTPOJISA YCIIEBAEMOCTH

7.1. IlaciopT (poHAA OLIEHOYHBIX CPEACTB

n/m

KonTtpomupyembie pa3aenbl (TeMbl) TUCITUTLTAHEI

Kon xonTponupyemoii
KOMITETEHIINT
(nm ee yacTH)

HanmenoBaHue oieHOYHOr O

cpenctea

WNudopmanms, nHPOpMAITHOHHBIE
TEXHOJIOTUH ¥ MHPOPMAITMOHHBIE CHCTEMBI

OK 1, OK2, OK3,
OK4, OK5, OK6, OK7,
OKS8, OK9, TIK 1.1,
TIK 1.2, TIK 1.3, TIK
2.3, TIK 2.4, TIK 2.5,
TK 3.3

VYerHslii onpoc

O06paboTka TeKCTOBOW MHpOpMauu B MS
Word

OK 1, OK2, OK3,
OK4, OK5, OK6, OK7,
OKS8, OK9, TIK 1.1,
TIK 1.2, TIK 1.3, TIK
2.3, TIK 2.4, TIK 2.5,
TK 3.3

[MpakTryeckas padbora

O6paboTka yncioBoil uHpopmanyu B MS
Excel

OK 1, OK2, OK3,
OK4, OK5, OK6, OK7,
OKS, OK9, TIK 1.1,
MK 1.2, TIK 1.3, K
2.3, TIK 2.4, TIK 2.5,
TK 3.3

[pakTrueckast pabora

Coznanwne npesentaruii B MS PowerPoint

OK 1, OK2, OK3,
OK4, OKS5, OK6, OK7,
OKS8, OK9, IIK 1.1,
MK 1.2, [IK 1.3, I[IK
23,1IK2.4,1IK 2.5,
11K 3.3

[IpaxTrdeckas pabota

MynbTUMEANITHBIE TEXHOJIOTUH

OK 1, OK2, OK3,
OK4, OKS5, OK6, OK7,
OKS8, OK9, IIK 1.1,
MK 1.2, IIK 1.3, TIK
23,1IK2.4,1IK 2.5,
K 3.3

[IpaxTtuueckas pabota

OcHoBbI HTHYOPMAITMOHHON 1
KOMITbIOTEPHOU O€301MacHOCTH

OK 1, OK2, OK3,
OK4, OKS5, OK6, OK7,
OKS8, OK9, IIK 1.1,
MK 1.2, IIK 1.3, TIK
23,1IK2.4,1IK 2.5,
K 3.3

[IpaxTrueckas pabota

7.2. Kputepun onieHKH 3HAHHI

KOHTpOHB H OLOCHKa pe3yJIbTaTOB OCBOCHHUA OHUCHUILINHBI

OCYILIECTBIISIETCS

MpernoaBaTeieM B Ipollecce MPOBEASHUS MPAKTHUECKUX 3aHSATUH, TaOOpaTOPHBIX padoT,
TECTUPOBAHMSI, @ TAKXKE BBITIOIHEHUSI 00YYAIONUMUCS UHIUBUYATBHBIX CAMOCTOSITEIIbHBIX
3aJaHnN.

Pedepart. IIpoaykT camMoCTOSTEIBHOW PabOTHI 00yYaroImierocs, MpeacTaBISIOMIHMA
co00i KpaTKoe M3JI0KEHHUE B MMCHEMEHHOM BHJIE TIOJYUYEHHBIX PE3YJIbTATOB TEOPETUUECKOTO
aHanmu3a ONpeACNICHHOM HayyHOUW (yueOHO-HMCCIeOBaTeNbCKOM) TEMbl, TA€ aBTOp
PacKpBIBa€T CyTh HCCIEAYEMOUW MPOOIEMBI, IPUBOIUT PA3THYHbIC TOYKU 3PEHUS, a TAKKe
coOcTBeHHbIe B3Il Ha Hee.Pedepar olneHuBaercs MO KOJWUYECTBY MPHUBJICUECHHBIX
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HMCTOYHUKOB, TJIyOMHE aHalu3a MpoOJeMbl, KadyeCcTBe O0OOCHOBAaHUSI aBTOPCKOW MO3UIIUH,
IJIyOMHE PaCKPBITUS TEMBI.

Tect. Cucrema cTaHIapTU3MPOBAHHBIX 33aJJaHUH, [TO3BOJISIONIAs aBTOMAaTH3UPOBATH
MpOLIeAYPY U3MEPEHUs] YPOBHS 3HAHMM M yMeHUW oOyuaromerocs. TecT oleHMBaeTCs IO
KOJIMYECTBY IIPABUIIbHBIX OTBETOB (HEe MeHee 50%).

Kpurtepuu oneHku 3HaHMH 00y4al0MIUXCH B LEJIOM 10 AUCHHUIINHE:

«OTJIMYHO» - BBICTaBIsIETCA OO0ydYarolemMycsi, IOKa3aBIIEMy BCECTOPOHHHUE,
CUCTEMaTU3UPOBAHHbIE, [NIyOOKHE 3HAaHUS YYeOHOW MporpaMMbl AUCHMIUIMHBI U YMEHHUE
YBEPEHHO MPUMEHATh UX HA MPAKTHUKE MPU PEIIEHWH KOHKPETHBIX 3ajjad, CBOOOJHOE U
MpaBUJIbHOE 000CHOBaHHUE MPUHATHIX PELLICHUH;

«XOpoII0» - BBICTABIISIETCS] OOydYarouleMycs, €ClIM OH TBEPJIO 3HAET MaTepual,
IPAMOTHO M MO CYLIECTBY H3JaraeT €ro, ymeeT MNPUMEHATh ITOJIyYCHHbIE 3HAHMUS Ha
IIPAKTHUKE, HO JIOITyCKAET B OTBETE WJIA B PEUICHUU 33]1a4 HEKOTOPbIE HETOYHOCTH;

«Y/OBJIETBOPUTEJIBHO» -  BBICTaBJIseTCS  OoOydyaromiemycs,  IOKa3aBIIEMY
(dbparMeHTapHbIld, pa3pO3HEHHBIM  XapakTep 3HAHWM, HEIOCTaTOYHO MpaBUIIbHBIC
dbopMynupoBKH 0a30BBIX TMOHATUN, HApYLIEHUS JOTMYECKOW IOCIEI0BAaTEIbHOCTH B
M3JI0KEHUU TPOrPaMMHOTO MaTepuana, HO MpPU 3TOM OH BJIAJIEET OCHOBHBIMH pa3/iellaMU
y4eOHOW IpOrpaMMbl, HEOOXOAUMBIMU JUIsl JajbHeiero oOy4eHus U MOKET MPUMEHSTh
MOJIyYEeHHbIE 3HAHUS M0 00pa3ily B CTaHJAPTHOM CUTYallUu;

«HEYJ0BJIETBOPUTEJIbHO» - BBICTaBJISETCS OO0ydYaronemycsi, KOTOPbIH HE 3HaeT
00JIbIIIe YacTH OCHOBHOTO COJAEpKaHMsI y4eOHOW MpOrpaMMbl JUCIMIUIMHBI, JOMYCKAeT
rpyobie omuOKu B (GOPMYJIHUPOBKAX OCHOBHBIX MOHSTUN  JUCUUIUIMHBI M HE yMeEeT
UCII0JIb30BATh MOJyYEHHbIC 3HAHUS [IPU PEIICHUH TUIOBBIX MMPAKTUUYECKUX 3aad.

7.3. OueHo4HbIe CpeICTBA /sl MPOBeieHUsl TeKYIIel aTTecTalun

Texyiuit KOHTPOJIb TPOBOAUTCA B (hopme:

- YCTHBIN Oonpoc

-IIUCbMEHHBIHN OIpOC

-TECTUPOBAHUE [0 TEOPETUYECKOMY MaTepHaIly
-IpakTuyeckas padboTa

-3ammTa pedepara, scce

-3aM1Ta BBHITIOJHEHHOTO 33a1aHus,

®opma IIpakTryeckuit Jlnunple kauecTBa Tpivepst
aTTecTanuu 3nanms Ymewns OIBIT (BIazicHNe) | oOydaromerocs OICHOTHBIX
CpeNCTB
VcrHbIit KonTtpomns 3HaHMi OrneHKa yMeHUS O11eHKa HABBIKOB OreHka Kontponpabie
(MMCBPMEHHBIN) | TIO OTIpeeIIEHHBIM pasnuyaTh paboTeI ¢ CIOCOOHOCTH BOIIPOCHI I10
orpoc mo | mpobiemam KOHKPETHBIE JUTEpaTYPHBIMH OIEPaTHBHO H TeMaM
TeMaM TIOHATHS WCTOYHUKAMHU Ka4eCTBEHHO MpUIIATaloTCs
OTBEUYaTh Ha
MIOCTaBJICHHBIE
BOITPOCHI
Pedepats Kontpons 3HaHui OneHka yMeHUA Onenka HaBeIKOB | OreHKa Temsl
T10 OTIPE/ICNIEHHBIM | Pa3iyaTh pabotsl ¢ CIIOCOOHOCTH K pedepaTon
npobiiemam KOHKpETHBIE JUTEpaTyPHBIMH CaMOCTOSITENILHOW | MPUIIAraroTCs
TIOHSITHS WCTOYHUKAMHU paboTe n aHaIU3y
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JIUTEpaTypHBIX

HUCTOYHUKOB
IIpaktnueckue | KoHTpomas 3HaHUA OrneHka yMeHus Onenka HaBeIKOB | Onenka Temsl pabot
(;rabopaTopHBI | TEOPETHYECKUX paborarts c pabotsI ¢ CIOCOOHOCTH MIpUIArarTCs
€) paboTsI OCHOB COBPEMEHHOU BBIUMCIIUTEIBHON | ONEpaTHBHO U
UH(OPMATUKH U KOMITBIOTEPHOM TEXHUKOM, KayeCTBEHHO
WHQOPMAIMOHHBIX | TEXHUKOH, MPUKIaIHBIMU pemaTb
TEXHOJIOT Ui, UCTIOJIb30BaTh MPOrpaMMHBIMU MOCTaBJICHHBIE HA
BO3MOKHOCTEH U BO3MOXHOCTH CpeacTBaMHU MPAKTUYECKUX
MIPUHIUIIOB BBIUHCITUTENBHOMN padotax 3amauu U
HCTIONb30BaHUs TEXHUKU U apryMeHTHPOBAaTh
COBpPEMEHHOU MPOrpaMMHOTO pe3yabTaThI
KOMITBIOTEPHOM obecnieueHust npu
TEXHHUKHU. pelIeHnH
MPaKTUYECKUX
3ajau.
TectupoBanue | KoHtpomns 3HaHUI OreHKa yMeHuUs Orenka HaBeIKOB | OrneHka Bonpocer
IO ONpe/IeIEHHbIM pasnuyarhb JIOTUYECKOT0 CIIOCOOHOCTH HpUIIararTCs
npobnemam KOHKpETHbIE aHaiuza u OIEPATUBHO U
TIOHSATHS CHHTE3a MpH KayeCTBEHHO
COIOCTaBJICHUU OTBEYaTh Ha
KOHKPETHBIX MOCTaBJICHHBIE
NOHSITUH BOIIPOCHI

IIpumepHbIe TECTOBBIE 32 aHUS:
1. B TekcToBOoM mporeccope Microsoft Word ocHOBHBIME ITapamMeTpamu MpH 3aIaHUH
napamMeTpoB ab3aria sSBISIOTCS:
A) rapuuTypa, pa3mep, HauepTaHuUE;
b) orcrym, untepsan;
B) nons, opuenTanus;
I') ctunb, ma6oH.
2. MuHMMaTbHBIM 00BEKTOM B PACTPOBOM IpaUECKOM PEIAKTOPE SBIISETCS:
A) Touka 3KpaHa;
b) 00bekT (MpAMOYTOIBHUK, KPYT | JP.);
B) nanutpa 1iseros;
I') 3HakoMecTo (CUMBOI).
3. B tabmumuanoMm mporeccope Microsoft Excel Beinenena rpynmna siueek F3:HS.
CKOJIBKO S'YeeK BXOJUT B ATy Ipynimy?

A)9;
b) 12;
B) 15;
I) 18.

4. Jlns penakTUpoBaHUS HEBEPHO HAOPaHHBIX CUMBOJIOB MCTIONB3YIOTCS KJIABUIIIH:
A) [Backspace], [Delete], [Insert];
B) [Home], [End], [Insert];

B) [Home], [End], [Backspace];

I') [Shift], [Enter].
5. V Bac BO3HHKJIA HEOOXOAMMOCTh pa3MeEIIeHUs Ha BCEX CIIaif/Iax OJTHOTO U TOTO
’Ke DJIEMEHTA Ju3aiiHa. JTO JeNaeTCs:

A) B pexxuMe noka3a CJ1aiJ10B;

b) B 00bryHOM pexuMme;
B) B pexxume paboTsl ¢ oOpasnamu;
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I') Bce
6.

OTBCTHI BCPHHBI.
B TexcToBOM PEAAKTOPC MOKHO HCITIOJIB30BATh TOJIBKO OAWH H_IpI/I(l)T n IBC

KHOIIKM JUIsl YCTAHOBKU TaKMX 3 (EKTOB, KaK MOIYKUPHOE HAUEPTAHUE U KYPCHUB.
CKOJIBKO pa3IM4YHbIX HAYEPTAaHUM CUMBOJIOB MOKHO ITOJyYUTh?

A)1;
b) 2;
B) 3;
I) 4.

IIpumepHbIe BONPOCHI JIs1 YCTHOTO ONPoca (KOHTPOJIbHBIX pador):

1.
2.

©CoN O

10
11.
12
13
14

Kaxue ¢pynkuuu BpimonanseT Tabauunbiii npoueccop WORD?
KaxoBa cTpykTypa 1mosib30BaTesIbckoro HHTepdeiica B TEKCTOBOM MPOLIECCOpe
WORD?

Kak nepexitouaercss aHrIMACKU U pycckuil mpudt?

Uro Takoe peJakTupOBaHHE TeKCTa?

Uro Takoe ¢popMaTupoBaHHe TeKcTa?

Jnis wero ucnonsiyercs «Mactep hopmyn»?

Kax n3ameHuTs pazmep co3aHHbIX MaTEMaTHYECKUX BbIPaKEHUN?
Kak co3nate Tabnuily ¢ 3aJaHHBIM KOJIMYECTBOM CTPOK U CTOJIOIOB?
Hasnauenue Tabnuunoro mporeccopa EXCEL?

Crpykrypa nonb3oBaTenbckoro uHTepdeiica EXCEL?

Kakwue Ttunsl nansabix ucnosib3ytorcs B EXCEL?

.Kaxk BBogarcsa texkcroBsle nanabie B EXCEL?
.Kak BBogsaTcs mudpossie nanasie B EXCEL?
.Kak nepecnats TaGnuuHbIi JOKYMEHT B HHIUBUIYyAIbHYIO TIATNIKY CTyJeHTa?

IIpuMepHbIe BOMPOCHI IJIs1 KOHTPOJISI CAMOCTOSITEIbLHOMH PadoThI:
1 .ITonsiTre MHGOPMAITIH, METOIBI TIOTYUYCHHUS HH(DOPMAITUH.
2.[lenenue Mozenei 1Mo croco0y MpeacTaBICHUSI.

3.BcraBka u hopmaTHpoBaHHE OOBEKTOB B Clai1axX.

4. CriocoOBbI CO3IaHUs COXPAaHCHHS MTPE3CHTALINH.

5.Co3nanue cnenuanbHbIX 3QPEeKTOB B MPE3CHTAIIHH.

6.00mue ceeaeHus o TabauaHOM mporieccope Excel.
7.06paboTKa TEKCTOBOM HH(pOPMAIUH.

8.006paboTka 4ncaoBOi UH(POpPMAIIHH.

9.06paboTka rpaduueckoit HGOPMAIIUH.

10.OcHOBBI HH(DOPMAIIMOHHON ¥ KOMITBIOTEPHON OE30MMaCHOCTH.

7.4. OueHo4HbIE CpeICTBA AJs MPOBeIeHUS MPOMEKYTOYHOMH aTTeCTAlNH

[IpomexyTouHas arrectanus

o JInunsle [Ipumepsnt

®dopma IIpakTryeckuit

3HaHuA YmeHus KadecTBa OLICHOYHBIX
aTrTecTann OTIBIT (BIIAJICTD)

o0ydaromerocss | cpeacTs

OK3aMeH Kontpons OneHka yMeHUA Or1ieHKa HaBBIKOB OrneHka Bomnpocsr:

3HaHWUA 0a30BBIX | MMOHUMATh JIOTUYECKOT0 CIOCOOHOCTH MpUIIararoTes

MOJIOXKEHHH B CIeIHATIbHYIO COTIOCTABJICHUS U TPaMOTHO U

obmactu TEPMHHOJIOTHIO XapaKTEPUCTUKH YETKO M3J1arath
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nH}pOpMaTHKH 00BEKTOB MaTepuall

OueHka yMeHHUst OneHka HaBbIKOB Ouenka 3agaun
pemarb TUIOBbIE JIOTUYECKOT0 CIIOCOOHOCTH MIpWIAraroTCst
3a/1a4y¥ B O0JIACTH | MBIIUICHUS MTPH TPaMOTHO U
pOoEeCCHOHANBHO | PEIICHUH 3a/1a4 B YETKO U3JIaraTh
W IesTebHOCTH o0JracTu XOJI pELICHUSI
npodeCCHOHANBHOM | 3a/1a4 B 00JIacTH
JIeSITEIbHOCTH poQeCcCHOHAN

HOH
NeSITENLHOCTH K
apryMEeHTHPOBa
Tb PE3YIbTATHI

(3x3amen)

7.4.1. IlpuMepHBIe BONPOCHI VISl IPOBEICHHUS NPOMEKYTOYHOM aTTecTallul

0
1
12
13

P PO0O0O~NOOTRA,WNE

3HaueHue MHPOPMAIIMOHHBIX TEXHOJIOTUN B TPO(HECCHOHAIBHOM 1€ TEIIbHOCTH.
ApXuTeKTypa NepCOHAIBHOIO KOMIIBIOTEPA.

OO01uit coctaB U CTPYKTypa MePCOHABHBIX KOMIIBIOTEPOB.

OcHOBHBIE KOMIUIEKTYIOIINE CHCTEMHOTO OJIOKA U MX XapaKTEPUCTUKH.
Bremnue ycrpoiictea 9BM.

[IpencraBnenune 4YMCI0OBOM, CAMBOJIBHOM, Tpaduaeckoil HHGOPMAIIHH.
[Tporpammuoe obecnieuenue [1K. Knaccudukamnms mporpaMmmMHOTo oOecrieueHusl.
Pa3znuynble npuKIIagHbIe TPOrPaMMBI B TPO(PECCHOHAIBHOM 1€ TEIBHOCTH.
OnepanvoHHbIE CUCTEMBI, BUBI ONEPAIIMOHHBIX CHCTEM.

CpencrtBa xpaHeHHs U iepeHoca HHGOpMalnu.

NudopmanronHbie 1 KOMMYHUKAITMOHHBIE TEXHOJIOTUN

OcHOBHBIE TIOHATHSI aBTOMaTU3UPOBAHHOM 00pabOTKM MH(POPMAIIHH.

OcHOBHBIE  TOHATHS,  KIacCUPUKAIMS U  CTPYKTypa  aBTOMAaTHU3WPOBAHHBIX

MH(OPMALIMOHHBIX CUCTEM.

14
15
16
17
18
19
20
21

Knaccudukanus nHbOpMAITMOHHBIX CUCTEM.

I'moGanpHas cets MuTepHeT. McTopus co3ganus BceMupHO# nayTHHBL.

Texnonorust World Wide Web.

Bpayzepsl. Anpecaiius pecypcoB, HaBUTAIIHSL.

[TouckoBbIie CUCTEMBI.

OcHoBbI paboTsl B ['mobanbpHOM cetn IHTEpHET.

TexHonorust 06pabOTKH TEKCTOBOM MH(POpMAITUH

TexcToBble peAakTOphl Kak OJMH U3 MAKETOB NPUKIATHOTO MPOrpaMMHOIO

obecrieueHus.

Word.

Word.

22
23
24

25

26
27
28
29
30
31
32
33

CDYHKI_[I/IOHEU'IBHOG Ha3HAYCHUC IIPUKIIAAHBIX IIPOI'PpaAMM.
M3 paTenbckue BO3MOXKHOCTH TEKCTOBOT'O pe€aaKkTopa
O6H_[I/Ie CBCACHUSA O PCAAKTUPOBAHUN TCKCTOB C IIOMOIIIBIO TCKCTOBOI'O p€AaKTOpa MS

COS,Z[aHI/Ie n (I)OpMaTI/IpOBaHI/Ie JOKYMCHTa C IOMOLIBKO TEKCTOBOI'O0 pPEAAKTOpa MS

Odopmnenue crpanuil fokymeHToB B MS Word
dopMHUpOBaHUE OTJIABICHUN.

PaccTaHoBKka KOJIOHTHTYIIOB, HyMepalus CTPaHHII, OyKBHIIA.
[abmons! u cTrnu odopmiieHus. BoasHble 3HAKU B TEKCTE.
PaGora ¢ pucyHkamu B TEKCTE.

Pabota ¢ Tabauiamu B TEKCTE.

CnusiHMe TOKYMEHTOB.

Co3nanue CTpyKTypUpOBAHHOTO JOKYMEHTA
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34 OCHOBBI KOHBEPTUPOBAHHSI TEKCTOBBIX (hailsIoB.

35 Texnonorus 06padoTku rpadpudeckoil nHpopmamu

36 OCHOBBI KOMIBIOTEPHOU TPAPUKH.

37 ®opwmartsl rpaduueckux (aiios.

38 PacTpoBbie 1 BEKTOpHBIE TpadUUECKUE PEIAKTOPHL.

39 IIpuknaaHeie mporpamMMebl st 00paboTKH rpaduueckoil nHpopMauu

40 OcHOBBI KOMITBIOTEPHOTO JH3aifHa B IPO(PECCUOHATBHOM EATETHHOCTH

41 ®opmbl KOMIBIOTEPHBIX MTPE3CHTALIUH.

42 MynbTUMEIUHHBIC TEXHOJIOTUH 00pa0OTKH U IPEICTABICHUS HH()OPMAITHIH.

43 T'padmueckue 0OBEKTHI, TAONMIBI U TUArpaMMBl KaK AJIEMEHTHI Mpe3eHTauuu Power
Point.

44  OOuime onepalnuu co ClIaiIaMu.

45 BpiOop nu3zaiina, aHuManus, 3PQPEKThl, 3ByKOBOE COIIPOBOXKACHHUE.

46 Hcnonw3zoBanue Power Point st co3aanus mopThoIiio mo mpohecCrm.

47 Co3znaHue npe3eHTaluil 1o COBpEMEHHBIM TPEHIaM.

48 Co3znganue Mpe3eHTaIHi 1Mo MPOoPECCHOHATBHON TEMATHKE.

49 TexHosoruu 0OpabOTKH YHCIOBOH U TaOIMYHON MHPOPMATTH

50 DnekrpoHHBIe TAONHIBI, 0a3bl W OAHKW JIAHHBIX, MX Ha3HAYCHUE, WCIOJL30BaHUE B
MH(OPMALMOHHBIX CHCTEMAaX MPO(EeCcCHOHAILHOTO Ha3HAUEHHSL.

51 DOnexrponnsie Tabmuiel Excel.

52 OcHoBHBIE TpUeMBI paboThI ¢ Excel.

53 BBoj ¥ peakTHPOBaHHE IEMEHTAPHBIX (DOPMYIL.

54 BcraBka U peIakTUPOBAHHUE DJIEMEHTAPHBIX (DYHKITHIA.

55 PacueTHbIe omnepaiuy, CTaTUCTHYECKUE U MaTeMaTHIeCKue (DYHKIIUH.

56 CBs3b JIMCTOB TAOJIULIBI

57 [omomxauTtenbHbIe Bo3MOkHOCTH MS Excel

58 Cucremsl yrpaBiieHus 6a3aMu JaHHBIX

59 bBaza manusix ACCESS.

60 BBox, penakTupoBaHHE U XpaHEHHE JAHHBIX.

61 OObekThI, aTpuOyTH U cBsA3U B 0a3e naHHbIXx ACCESS.

62 dopmupoBaHue 3anpoca-Bei0Oopku B 6aze manHbpix ACCESS.

63 Cozmanue Tabnuipl, 3anpoca B 6a3e qaHabIXx ACCESS.

64 Coznmanne GpopMmsbl, otyeTa B 6a3e gaHHbIXx ACCESS

65 CoBpeMeHHbIE WHCTPYMEHTBHI Ui aBTOMAaTH3al[MM TOCTHHHUII, OTEJei, MaHCHOHATOB,
canaropueB Ha margopme «1C:Ilpennpusrtue 8».

66 IIporpammusiii mpoaykT 1C OTtens.

67 CnpaBOYHUKU: HOMEPOB, YCIYT, KITUEHTOB.

68 Metonpl u cpeactBa cOopa, 0OpaOOTKM, XpaHEHHUs, INEpeladyd M HAKOTUICHHS
nHpopMaruu

69 Kiaccudukanus cereit mo Macirabam, TONMOJOTUH, APXUTEKTYpE U CTaHapTaM.

70 Cpena nepenauu JaHHBIX.

71 Tunsl KOMIIBIOTEPHBIX CETEH.

72 TlpeumymiecTBa paboOThI B JOKAIbHOM CETH.

73 CoBpeMeHHbIE CPEe/ICTBA CBSI3U U OPITEXHUKA

74 Texnonorus noucka HeobxoauMoM nHGopManun

75 DnexkTpoHHas MoYTa

76 TenexoHpepeHIIH

77 OcHOBHBIE METOIBI M ITPHEMBI 0OecrieueH st HH(POPMAIIMOHHOH 0€301MacHOCTH

78 OcHoBbI HH()OPMAIIMOHHON M TEXHUYECKO KOMIBIOTEPHON 6€30MaCHOCTH.

79 WudopmanronHas 6e30MacHOCTb.
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80 Krnaccugukamus cpeicTB 3alIUTHL

81 IIporpamMMHO-TEXHUYECKUI YPOBECHbD 3AIUTHI.

82 VYcranoBka mapoJei Ha JOKYMEHT.

83 3ammTa OT KOMIBIOTEPHBIX BUPYCOB.

84 Bupl KOMITBIOTEPHBIX BUPYCOB.

85 Opranmsamus 6e30macHoi paboThI C KOMIBIOTEPHON TEXHUKOM.
86 Oo6ecnedenne MHPOPMAMOHHOK 0€30MTaCHOCTH

7.4.2. llpuMepHbIe IK3aMeHAIMOHHBIE 32/Ja41 HA IK3aMeH

1. B stueitke Al pa3mernieHo 3HadeHue myTH L, a B stueiike B1 3nauenue Bpemenn t. Kakas popmyna
JoJiKHa ObITh BHEceHa B siuelky Cl, Uit BBIYMCIIEHUS! CKOPOCTH V IIPU PaBHOMEPHOM JIBUKEHUU?
2. Hacrpoiika skpana u uacrpymentapus MS Word: - Hamnuue mosioc npoKpyTKU U CTPOKH
cTaryca, U3MEHEHHE MTaHeIU HHCTPYMEHTOB, HACTPOIKa SKpaHa, HACTPOIKa MHCTPYMEHTapHUsI
Word, no6aBieHne KHOIOK.

3. Co3nanue ¥ rneyarb JOKyMeHTa ¢ Hayana 70 koHua B Word, Haneuatats 4 yerBepocTulibs, 1aTy
UIIPOCMOTPETH TEKCT, COXPAHUTh, BCTABUTH CUMBOJIBI B IOKYMEHT BpEMs.

4. PenaktupoBanue tekcta B Word. 3arpy3ute Tekct bacuio Kpsiiosa. Beiaenute nepssiii ad3arl,
MIEPEMECTUTE €ro He OTIYCKasi JEBYIO KHOMKY MBIIIKH, BEpHYTh Ha MecTo. KonupoBarh yacTh U
BECh TEKCT MpUMEHss Oydep ¢ MOMOIIbIO TOpSYNX KIaBUII.

5. Uemy Oynet paBHo 3HauyeHue sueiiku Cl, ecnu B Hee BBecTu hopmyny =CYMM(A1:A7)/2

6. Hactpoiika ctumneit u ma0I0HOB, MPOBEPKA TPABOMMCAHUS, OPTaHU3aAINS CITUCKOB, TIOUCK
cunonuMoB B Word. Habepure Heckoapko a03a1ieB MpOU3BOJIBHOTO TEKCTA, H3MEHHUTE CTUITh |
a63aria mo oopasiry, 2 — ¢ nomonisto okHa CTUJIb , 1aB emy HOBOE UMsI, COUYETaHUsI KIaBHIII,
ynanute ero nocpeactBo okHa CTUJIb. HactpouTts maGinoHbI, MpOBEPUTH TPABOMMCAHUS TEKCTA,
MMOUCK CHUHOHHUMOB.

7. Co3nanue TabuUII, UCTIOJIb30BAaHUE TAOYIISIH, MeHIo Tadnuia. Co3mxanue Tadnuil rpaduKoB 1
muarpamMm B Word.

8. Opranu3zanus BHelIHero Bujaa Jokymenra B Word. Pa3menienue Tekcta Ha cTpaHulle, BCTaBKa
CTpaHUll, KOJIOHTUTYJIOB, CTPAHUL], IPaUUECKUX 3JIEMEHTOB U JAHHBIX U3 JOMOJIHUTEIBHBIX
MPUJIOKEHHUH.

9. D1 pa3MeliieHO 3HaY€HHUE KaTeTa MPsIMOYroJILHOTO TpeyroJibHuka. B suelike E1 — 3HaueHue
npyroro karera B. Kakas popmyna qomkHa ObITh 3aHeceHa B siueiiky F1 mist Beraucienus
3HAYeHUS KBajJpara runoteHy3sl C?

10. ITocTpoeHne mpoCTOl AMEKTPOHHON TaOJIUIIBI.

leyrne OLCHOYHBIC CPEACTBA IO AUCHUININHE HC ITPECAYCMOTPCHEI.
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8. JOINOJIHUTEJIBHOE OBECIIEYEHUE JUCHUIIJINHBI

Ipunoxenue 1. KpaTkuii KOHCIEKT JEKIMOHHBIX 3aHATHH

Jlexmumst Nel.

Tema. «WHpopmarnmonnsle TexHonoruu. Buubl M cBoiicTBa HHPOPMALMOHHBIX
TEXHOJIOTHIN»

NudopManmoHHasi TeXHOJOIHS - COBOKYIMHOCTH METOJOB, IPOM3BOJCTBEHHBIX
MPOIECCOB W TMPOTPAMMHO-TEXHHYECKUX CPEICTB, OOBEAMHEHHAs TEXHOJOTHUYECKUM
mpoleccoM U obecrieunBaronias coop, xpaHeHue, o0paboTKy, BBIBOJ M PacHpOCTpPAHEHUE
WHGOPMAIMH JJIST CHUKCHHS TPYJIOSMKOCTH MPOIECCOB MCIIONb30BaAHNS HH(POPMAIIMOHHBIX
pecypcoB, TIOBHIIICHHUS MX HA/ICKHOCTH U OTIEPATHBHOCTH.

JIrobass wHOpManMOHHAsE TEXHOJOTHS OOBIYHO HYXXHa JUIsl TOrO, YTOOBI
MOJTb30BATENI MOTJIM TOJIYYUTh HY)KHYIO UM HH(OpMAIUIO HA OMPENeIEHHOM HOCHUTEIEe
TaHHBIX.

[Ipu paccmoTpeHnn WHGOPMAIIMOHHBIX TEXHOJOTUH BBIIEIAIOT HX JACJCHHE Ha
pasnuyHble BUABI U Kinacchl. Kimaccudukanmst nHGOPMAIMOHHBIX TEXHOJIOTHIA HE00X0auMa
IUIS. TOTO, YTOOBI MPABWILHO MMOHUMATh, OIICHUBATh, pa3pabaThiBaTh W MUCIOIH30BaTh MX B
pa3IMyYHBIX TOpeAMeTHbIX oOnacTsax (cepax »xku3HM obOmectBa). Kraccudukanus
MH(GOPMALIMOHHBIX TEXHOJIOTHI 3aBUCUT OT BHIOpAHHBIX KpUTepueB. B xaduecTBe Kputepus
MO>KET BBICTYIIAaTh OJIMH MOKa3aTeb WK HECKOJIbKO MPU3HAKOB.

B uHbOpMalMOHHBIX TEXHOJOTHUSAX BBIACISAIOT cieayrouiue Buabl nHbopmauuu. 1o
muny uH@opmayuu 3T0 MOTYT OBITh TEKCTOBBIC, TaOJHMUYHbIE, TpadUyuecKue, 3BYKOBHIEC,
BUJICO U MYJIbTUMEIMHHBIEC TaHHBIE.

Ilo evinonnsemviM QYHKYUAM U B03MONCHOCMU HpUMeHeHUs NTHPOPMALIMOHHbIE
TEXHOJIOTUU ACISAT HA UCTIONb3yEMBbIE:

1) B aBTOHOMHBIX KOoMITIBIOTEpax (II9BM) u B mokanbHbIX pabounx ctaHmusx (APM)
B COCTaBE CETEBBIX ABTOMATHU3MPOBAaHHBIX HH(oOpMaimoHHbX cucteM (AWC) peambHOrO
BpPEMEHU;

2) B OOBEKTHO-OPUEHTHUPOBAHHBIX, pACIPENCIEHHBIX, KOPIOPATUBHBIX U HHBIX
JIOKQJIbHBIX M CETEBBIX WH(OPMAIIMOHHO-TIOUCKOBBIX, TUTIEPTEKCTOBBIX M MYJIbTUMEAUMHBIX
CUCTEMaX;

3) B cucTteMax ¢ UCKYCCTBEHHBIM UHTEIIJIEKTOM;

4) B unterpupoBanubix AUC;

5) B reouH(OpPMAIIMOHHBIX, TJI00ATBHBIX U APYTUX CHCTEMaX.

NudopmanionHble TEXHOJOTHUU  KIACCUDHUIIUPYIOTCS 1O  CMeneHu munuzayuu
onepayuii: oTiepalliOHHbIC U MPEAMETHBIC TEXHOJIOTUH.

OnepayuonHnas mexHono2us NOJIPa3yMEBAET, UTO Kax/asi Oneparys BhIMOIHIECTCS Ha
KOHKpETHOM pabodyeM MecTe, OOOpYJOBAaHHOM HEOOXOJWMBIMU TPOTPAMMHBIMH U
TEXHUYECKUMH Cpe/ICTBaMU. B kauecTBe mpumepa MOXKHO MPUBECTH MaKeTHYI0 00pabOTKy
uHpopmanmu Ha 6onpix DBM.

Ilpeomemnas mexHonoeus — 3TO BBIIIOJIHEHUE BCEX ONepalyii Ha OJHOM pabouyem
MecTe, HalpuMep, pu paboTe Ha epcoHaIbHOM KoMIbioTepe (APM).
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Ilo  6udy ucnonvsyemvix cemeti ”HGOPMAIIMOHHBIE TEXHOJIOTUM JACTAT Ha:
JOKaNbHBIC, PErHOHAIbHBIC, KOPIOPATUBHBIE, HAIMOHAJIbHBIC, MEXHAIMOHAIHHBIC
(MeXTyHapOaHbIE), OTHOPAHTOBBIC, MHOTOYPOBHEBBIC, PACIIPEACIEHHBIC U JIP.

HanomMauMm, 49TO  OCHOBY  HMH(OPMALIMOHHBIX  TEXHOJOTHH  COCTABIISIOT
MH(pOpMalIMOHHBIE TPOLIECCH co37aHusl (TeHepaluu), cOopa, perucrtpauus u 00pabOTKU
(nepepa®oOTKM), HAKOIUIEHUS, XpAaHEHUS M COXPAaHEHHs, TIOMCKAa M  [epenayu
(pactipocTpaHeHus) HHPOpPMaIUK.

NudopmarioHHple TEXHOJIOTHH XapaKTEPU3YIOTCS CIEAYIOUIMMH OCHOBHBIMHU
CBOMCTBaMU:

* npeAMeToM (00BEKTOM) 00pabOTKH (Mpoliecca) SBISIOTCS IaHHBIE.

* [IEJTBIO TIPOIIecca SIBIISIETCS OTyYeHHE WH(POPMAIIHH.

* CpeACTBaMHU OCYIISCTBIICHUS TpOIecca SIBISIETCS MPOrpaMMHBIEC, amlmapaTHBIE U
MIPOrPaMMHO-AMIAPATHBIE BEIYUCIUTEIFHBIC KOMIUICKCHI.

* mporecchl 00pa0OTKH JaHHBIX PA3ACSAIOTCS Ha ONEpalid B COOTBETCTBUU C
JTAHHOM MIPEeIMETHOU 00JIaCTH.

* BBIOOp YMPABISIOMIMX BO3JACHCTBHIA Ha MPOIECCHl JIOIDKEH OCYIIECTBISATHCS
JUIIAMHA, TPUHUMAIOIIUMHU PEIICHHE.

* KPUTCPUSIMHU ONTHUMH3AIMH TPOIECCca SBISIFOTCS CBOEBPEMEHHOCTH JIOCTaBKU
WHGOPMAIINH TOJIE30BATENI0, €€ HaIEKHOCTh, JOCTOBEPHOCTD, TIOJTHOTA.

W3 Bcex BHIOB TEXHOJOTHH WH(POpPMAIMOHHAS TEXHOJOTHUS CEphl yIpaBICHUS
NpPEIbsBIAET CaMble BBICOKHME TpPeOOBaHMS K «4ellOBEYEeCKOMY (akTopy», OKa3blBas
NPUHIUINAIBHOE BIMSHME Ha KBalM(UKalMiO paOOTHUKA, COJEpXKaHME €ro Tpyaa,
(U3MYECKyl0 M YMCTBEHHYIO HArpysKy, HpoQeCCHOHAJIbHbIE NEPCHEKTUBBI U YPOBEHb
COLMAJIbHBIX OTHOILIEHUI.

IMpuioxkenune 2. LiLIr0CTPAaTHBHBIA MaTepUaJl

[IpakTrueckas pabora 3.
«Hactpoiika pabodyero okua MSWord. ®opmaTupoBaHne CHMBOJIOB U a03aICBY.
Kpatkue TeopeTnyeckue cBeIeHUs.

Microsoft Word — 3TO COBpeMeHHBIH TEKCTOBBIH PEIAKTOpP, MO3BOJISIOIIHIA
OCYIIECTBIISITh TPAKTHUECKH BCE OINEpalid MO PEJaKTUPOBAHMIO U (HOPMATUPOBAHHIO
TEKCTOB, CO3JJaHUIO0 B TEKCTE TAOJMIl, PUCYHKOB, 'paUKOB M JUArpaMm, T.€. MO3BOJISET
MPAKTUYECKHU CO3/1aTh U OTPEIAKTUPOBATH KHUTY.

1. Cozpanue ¢aiia TekcTtoBoro pegakropa MS Word.

Jlns co3manus TekcToBoro (haitma B pemakrope Microsoft Word HeoOxomumo
BBI3BATh (3aIyCTUTh) 3TOT PEIAKTOP C MOMOIIBIO CICAYIOMNX ACHCTBHI: IIEIKHUTE KHOIKY
«Ilyck» Ha pabouem crose Windows, BeiOepuTe B riaBHOM MeHo ommuto «Microsoft
Office Word 2003» u megKHUTE 110 HEW JIEBOM KJIABUILIEH MBIIIIH.
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[Tocne mpoBeaeHus ykazaHHBIX AecTBU oTkpoeTcs «Pabouee okHo» Word 1 BHOBB
CO3/IaHHOMY (ailily OyJeT MPUCBOEHO M0 YMOJIYaHUIO Ha3BaHue «/loxkymeHnt 1» (nmm 2, 3,
... u1.0.) u ums «Docl.doc» (cm. puc. 4.), ¢c koTopeiMu Bel 1 Oyaure paborars 10 TEX mop,
MOKa UX NMPUHYIUTEIBHO HE IOMEHSIETE.

ITo ymonuanuro

Eﬂ_:laﬁn Mpaeka Bwa BcTaeka  dopeat

B NS N S [ A W

Py CfemHER ~ Times Mew Roman 1
A thafna:

< Tun dhakina: |,.':|,DK‘:.-'MEHT Ward (*.doc)

Puc. 4.

Cnenyetr oOpaTuTh Balie BHUMaHWE Ha TO, YTO MOXHO CO37aTh TEKCTOBBIA (aiiy B
Windows ¢ momolupio Apyroid MOCIEA0BATENbHOCTH JEHCTBUN: YCTAaHOBUTE Kypcop B
paboueit ob6mactu oxkHa Windows, IIETKHUTE MpPaBOM KIABUIIEH MBIIIH, MOSBUTCS
BCIUIbIBaOIIEEe (KOHTEKCTHOE) MeHIo, BbiOeputTe omiuio «Co3naTh», W KOrja MOSBUTCS
cieayroliee MeHro, Beioepute onuuio «Jlokyment Microsoft Word».

2. Buja sxpana. Komananoe MeH10.

[Tocne 3arpy3ku Microsoft Word Ha »3kpaHe MoHUTOpa OTOOpPa3UTCS OKHO
«Microsoft Word» (puc. 5.). benblii TUCT B LIEHTPEe OKHA C MHUTAIOIIUM KypCOPOM - 3TO
«PaGouass obJacTh», cTpaHHIla JOKYMEHTa, Ha KOTOpOM OTOOpa)kaeTcsi HaOHpaeMblit
TeKCT. I'paHuIBl CTpaHUIBI (OT JEBOTO MOJSA A0 MPaBOro) o0o3HAUYeHBI Oeoil 00JIacThIO
JINHENKU.

[lepBas cTpoka OKHA COCTOMUT M3 Ha3BaHUs JOKYMEHTa M Ha3BaHUS MPOTPAMMBL.

s — _— BTOPASA CTPOKA OKHA
S T i s cavame) h ABJSIETCA KOMAH/IHBIM
T R TR T = MEHIO WORD. KAXKIAS
I KOMAHJIA COAEPKUT I'PYIIITY
KOMAH/I, BBIITOJIHAIO X
CJIEAYIOUINE ®YHKIINN:
I'pynna komann dPaiil BKIKOYAET
KOMaHbl JUIsI CO3JaHus, MPOCMOTPA,
COXPAHEHUsI, IEYaTH 6Ce20 NOKYMEHTA.

Pabouas
00J1acTh

C nomobto rpynnsl komana IlpaBka
MOKHO PEIaKTUPOBATh BECh JOKYMEHT
WIH OTACIBHBIC €T0 YaCTH.

77T I — . wonss. Komanger rpynmer Bua onpenesnstor,
Puc5 Kakhe TaHeld WHCTPYMEHTOB OyayT



IIOAKIIOYCHBI K pa60Te M B KaKOM BUAC T10Jb30BATCIIb YBUAWT TCKCT NOKYMCHTA HA SKpaHC.

I'pynna xomann BeraBka no3BosisieT 400aBiIsATh B TEKCT CUMBOJIBI U3 JPYTUX MIPUQTOB,
PUCYHKM WJIM JAMarpaMMbl, OOBEKTBl WM ILenble (aiiibl, yCTaHaBIMBATh 3aKJIAJKU H
TUIEPCChUIKM, a 3a MpeAenbl padboyeil 006JacTh — KpOME BCEro IMEpPEeurCICHHOTO TaKkKe
HOMEpa CTPAHUL] U CHOCKH.

I'pynna xomana dopmart omnpezenser KakuM o0pa3oM OyIeT COJEp:KUMOE IOKYMEHTa
pacrnojiaratbCsi Ha CTpaHule. byaeT 1M JOKYMEHT TEKCT JOKyMEHTa pa3OMT Ha KOJOHKH,
MIPOHYMEPOBAH WJIM 3aKJI04YeH B paMKy. Kakoro pa3smepa, HauepTaHus U 1jBeTa OyJeT TEKCT
U T.A.

Komanzapr rpynmel CepBHC MMO3BOJISIIO OCYIISCTBIIATH MPOBEPKY opdorpaduu, 3amuTy
uHdopmaruu u Hactpoiiky Word.

['pynmna xomang Tadauuna oGecrieynBaeT co3aHue, peJakTUPOBaHUE U POpMAaTUPOBAHKE
Ta0IuII.

KOMaHJII)I T'PYIIIBI OKHO BBITTOJHAIOT HeﬁCTBI/ISI IO OTKPBLITUIO HOBBIX OKOH H HX
PaCIIOJIOXKECHHUIO HAa DKPAHEC.

CnopaBounast cuctema Word (CnpaBka), MO3BOJISIET MOJb30BATEIIO MOJIH30BATHCS
BCEBO3MOKHBIMHU TIOJICKa3KaMH U TIOy4YaTh JIOOYIO CIIPABOYHYIO HH(POPMAIIHIO.

[Ton KOMaHAHBIM MEHIO HAXOAATCS MaHEIU MHCTPYMEHTOB. HakaTne KHONKM Ha JaHHOU
NaHeJM BBINIOJHSAET KOMaHAy pefaakTopa 6e3 oOpaiieHus B KoMaHaHoe MeHio. KonnuecTBo
Y BUJ NIAHEJIEH ONpeAeIsIeTCs] CaMHUM I0JIb30BaTeIeM C ITOMOIIbI0 KoMaHabl MeHro — Bua
— [laHe/M HHCTPYMEHTOB.

3. HacTpoiika napamMeTpoB 0TOOPaKeHUS CTPAHMUIIBI.

Meno «Bua» COIEPKUT HECKOJIBKO ITYHKTOB, C TIOMOIIBIO KOTOPBIX MOXHO
HACTPOUTH OTOOpaKEHUE MOKYMEHTa Ha 3KpaHe MoHUTOpa. Hambosee ynoOHBIC peKHMBbI
otoOpaxkeHus - «OO0bIYHBIN» U «Pa3MeTKa cTpaHUIbI). PESXUMBI OTIMYAIOTCS CIIOCOOOM
NpeICTaBICHHs CTPAHUIIBI JJOKyMEHTa. B pexxnme « OOBIYHBINY CTPAHHIIBI OTIICJICHBI APYT
OT Jpyra NMyHKTHpHOW NuHHEH. B pexuve «Pa3MeTka CTpaHUIBD» CTPAHUIIBI BUIHBI
IIETMKOM, Kak eclii Obl OHM OBLTM HamedaTaHbl Ha Oymare. Kpome TOro, B 3TOM pexume
0TOOpaKaroOTCsl BCTaBJIEHHBIE B TEKCT Tpaduueckue o0bekThl (hoTorpadmu u pucyHku). B
MEPBOM PEXKUME YIOOHO paboTaTh C OOJBIIMMU JOKYMEHTaMH, BO BTOpOM -
MPOCMaTPUBATh TEKCT Mepe] euaThio. Kakoi pesxuM BbIOpaTh - B OCHOBHOM JI€JIO BKYycCa.
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Macwra6

MacwTab
() 200%
O 75%

[paHsBONEHEIA:  100% |2

() N0 WMPMHE: CTPAHMLE!

Ofpazey

AaBbCeDdEeXxYyZz
AaBbCeDdEeXxYyZz
AaBbCeDdEeXxYyiz
AaPbCeDdEeixYyZz

T T AT ar 7

e

12 pt Times Mew Foman [

DK ][ OTMEHa ]

Puc. 6.

YroObl  yCTAaHOBUTh  MAaKCHMAJIBHO
yI00HBIH MaciiTad oTOOpakeHUs I peKuMa
«OObIUHBIH», B McHIO «Bua» menkaure Ha
nyHkTe «Macmrad» U B OTKPBIBLIIEMCS OKHE
yctaHoBute (¢uaxoxk «e» «I[lo mmpune
cTpaHulb (CM. puc. 6.).

Hnsa pexuma «Pa3zmerka cTpaHMUbI»
Macmtad  mpuaercs — noadupark.  Jlydme
YCTaHOBUTh TaKOW MaciiTad, 4ToObl TeKcT (6e3
noJiei) 3aHsUl BCIO IIMPUHY OKHA JOKYMEHTA.
[Ipu »5>TOM BO3MOXHO BBIOpaTh OJIUH U3

(GUKCUpOBaHHBIX MaclITadOB WM  BBECTH
HOJXOAd1Iee 3HaYeHue B CTPOKY
«IIpon3BOJILHBIIN».

MoxHO morpoboBath paboTath B pexumMe «Bo Bech sxkpan» (Menio — Bug — Bo
BeCh JKpaH). B 5ToM pexnMe Ha 3KpaHe MOHUTOpa OTOOpPA)XKAarOTCsl TOJBKO TEKCT
JOKYMEHTa M KHOIIKa BO3BpaTa B MPEALIECCTBOBABIINI PEKUM.

Coeéem. Ecnu Bama MbIIIb OCHAIlICHAa CKPOJUIMHIOM, TO BO3MOXHO H3MCHATDH
MaciTad OTO6pa)KeHI/I$[ Bpalli€CHUEM KOJICCa MBIIIU IIPpH Ha)KaTol Ha KJIIaBUaTyp€ KHOIIKC

Ctrl.

4. HaGop u peqakTupoBaHHue TEKCTA
Jlo Habopa TekcTa HEOOXOAMMO YCTaHOBUTh Bua okxHa (00buHO 3T0 Pa3merka

CTPAHHUIIbI),
dopmarupoBaHue).

a Ttakke CTHiab,

THI U pa3mep wmpudrta (maHelb HMHCTPYMEHTOB

Ha60p TCKCTAa OCYHICCTBILCTCA Cpa3y 3633H6M. B koH1e 3633113 Ha>XUMaCTCs KJIaBHUIIIa

Enter.

Pa30ouenne u coefHeHHEe TEKCTOB.

Jlnst Toro, 4roObl pa30MTh CTPOKY Ha jBe 4YacTH (coxpaHuB «CTWib A03ama»),
HepeBEIUTE Kypcop B Hy)kKHOe MecTo 1 Haxkmute «Shift+Enter».

JInst coemMHEHUsT IBYX IOCIIEA0BATEIbHBIX CTPOK B OJHY YCTaHOBHTE KYpCOp B KOHEII
MIEPBOM CTPOKU U MCIOb3yiiTe Kinapuiny «Del» («Delete»).

PenakTupoBanue Tekcra.

Peoakmuposarnue mexcma o3HayaeT U3MCHECHHE COACPIKAHUA TCKCTA. Pe,[[aKTI/IpOBaHI/IC

BKJIFOYAET B CeO4:

- yAaJeHue WK KOMUPOBaHUE (PParMEeHTOB TEKCTA;

- U3MEHEHUE MOPSIJIKa CIOB, IPEUIOKEHUN 1iu ab3aleB.

[Tpu npoBeeHNM ITUX ACUCTBHI HEOOXOIUMO BBIICTUTH (PPArMEHT TEKCTA.

YtoObl 6b10enumsv npou3eonvuvlii hpazmenm cmpoku, TOJABEAUTE Kypcop K Haday
WIM KOHIy (parMeHTa, M Ha)XkaB JICBYI0 KHONKY MBIIIH, MPOBEIUTE Kypcop 0
MPOTUBOIIOIIOKHOTO KOHIIA (hparMeHTa.

UtoObl 6bl0eums 00HO €080, IOJBEAUTE Kypcop K JO00H OyKBe ClOBa M JIBAXKIIBI

MCIKHUTEC MBIIITBIO.
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UToOBI 6bl0eniums cmpoKy, IOMECTUTE KypCcOp MBIIIM ClieBa OT TEKCTa BHE paboueid
obnacTu, e Kypcop MeHsieT (GopMy, U IIETKHUTE MBIIIbIO. BbIeleHre MOoXHO
pacIpoOCTPaHUTh Ha HECKOJIBKO CTPOK, MEpeMeIliasi Kypcop MBIIIM BBEPX WU BHU3 IO
TEKCTY.

UtoOBl 6bldenumob npeonoxncenue, Hano, ynepxusas Haxkatou «maBuiry CTRL,
HIEJIKHYTh MBIIIBIO B JIIOOOM MECTE MPE/I0KESHHUS.

UToOBI @bl0erumsy abd3ay, yCTAaHOBUTE Kypcop K JIEBOMY Kparo CTPOKU TakK, YTOOBI OH
W3MEHUJ BU]I, TIOCIIC YET0 JBAXK/BI IETKHUTE MBIIIbIO.

Jns ewvldenenuna HeckoabKo ad3auee HANO PACIPOCTPAHUTH BBIICICHUE, JBAXIbI
IIEJKHYB U OCTaBUB HAXXaTOW KHOTKY MBIIIIH.

Becb 0okymenm MOXHO BBIICTUTH C MOMOIIBIO TPOHHOTO IIETYKA B 30HE BBIACICHUS Y
JIEBOrO Kpasi TEKCTa B JIIOOOM MeCTe€ JOKyMEHTa, WM C TOMOIII0 MEHIO
(MpaBka—>Beiaeaurs Bee) win Menio — IlpaBka — BblneanTs Bcé Win coyeTaHUEM
knasuin Ctri+A.

ﬂ]l}l OMMEHDL 6blOETICHUSA Haao0 MCJIIKHYTH MBIIIBIO B JIFOOOM MECTE TEKCTa.

WU3MEHEHUE MOPSJIKA CJIOB, IPEJAJOXEHUM, AB3AIIEB
OCYHECTBJIAETCA JIMBO C MIOMOIIIBIO KOMAH/I «ITPABKA»
(BBIAEJUTE TEKCT >MEHIO — [IPABKA — BBIPE3ATH -IIOCTABBTE
KYPCOP B MECTO BCTABKH —»IIPABKA - BCTABUTbH), JIMBO C
IHOMOIBbIO NIEPETACKUBAHUA (BBIAEJIUTE TEKCT. YCTAHOBUTE
KYPCOP B ITIPABBI HUKHUM YT OJl ®PATMEHTA.HAYKAB JIEBYIO
KJIABUIIY MbIIIU ITIEPEMECTHUTD KYPCOP B HY’KHOE MECTO
BCTABKHU TEKCTA.).

KonupoBanmue Tekcra.

CymeCTBy}OT HECKOJIBKO CITOCOOOB MNCPEMCIICHHNA UJIN KOIIMPOBAHHA @paI‘MeHTOB TCKCTa
3a IIPCACIIbI 3KpaHa WX U3 OJHOI'O IOKYMCHTA B prFOﬁI

1. Cnoco0 konmupoBaHMs U BCTABKH C MOMOIIBIO KOMaH]T MEHIO, B KOTOPOM HCIOJIb3YeTCs
Tak Ha3biBaeMblil «Bydep Oomena» (Meno—IIpaBka —>bydep O0MeHa) U KHONKH
naHenu MHCTpymMeHToB «KonupoBatb», «BeTaBUTBHY.

2. C momompbio KHOMOK «Bbipe3atby wunu «KommpoBatb». [l 3TOrO BBIIEIHTE
¢dbparmeHT TekcTa u Bbibepute komanay Meniwo—IIpaBka— Boipe3ats/KonupoBaTs;
3aTeM  YCTAHOBUTE Kypcop B  HYKHOE MECTO U  BbIOEpUTE  KOMaHIY
Menw—IIpaBka—>BcraBuTh.

3. C noMomnip0 KOHTEKCTHOTO MEHIO.

OI[HOBpeMeHHOG PACIHOJOKCHNEC HCCKOJIBKUX OKOH HA JKPaHe.

Jlns Gonee HArJsAHOW pabOTHl MHOTAA OBIBACT IIOJIC3HO PACHONONCUMb 6CEOTKPHITHIC
00KyMeHmbl Ha IKpane oonoepemenno. Jist sToro cieayer B MeHI0O «OKHO» BBIOpATh
KOMaHy «PacmosokuTh Bee» Wik « Y NOPSiI0YNTh Bee», <CpaBHUTH PSIJIOM C..>».

5. ®opmaTupoBaHue TEKCTA.
DopmamuposanueTekcra 3TO OINPEACICHUE PACIIONOKEHUS TEKCTa B IPOCTPAHCTBE
pabodero moJsi.
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Bce komannpl (QopmMaThpoBaHUsSI  BBIOJHSIOTCS IS ab3ara. YtoOb1

oTdopMaTHPOBATH TPYNITy ab3a1eB UX HEOOXOAUMO BBIJICTUTh.

ececo

dopmaTupoBaHue ad3ana.

s hbopmaTupoBanus ab3ara HeOOX0IMMO YCTaHOBUTH Kypcop B JIr000€ MecTo ab3ara, a
3aTeM BOCIIOJIb30BaThCs KOMaHI0oil MeHw— ®opmatr — Ao03au. B oTkpbIBIIEMCST OKHE
(dbopMaTupoBaHUs YCTAaHOBUTH CIIEIYIOIINE TApaMETPBhI:

- OOuue:
O THII 8bIPAGHUBAHUS MeKCma TIO KpasMm pabodero mois (TI0 JEBOMY
Kparo, 1o IEeHTY, M0 MPaBOMY Kpasi, TI0 IMUPHHE paboyero mos);
o Vposenv (mpucBoeHHE TEKCTy OIPENEIEHHOTO YPOBHS: OCHOBHOM
TEKCT, YpOBEHb 1, ypOBEHb2 U T.11.)
- Orcrym:
O YCTaHOBKa pa3MepoOB OTCTYIOB OT I'PaHUI] pabodero moJs;
O OTCTYyIIa B KPACHOU cmpoKe ad3ana;
- NUuTepBan:
O yCTaHOBKa pa3MEpOB uHmepsanosnepeo u nocie abzaya (B ToUKax);
O YCTaHOBKAa MeXNCCmMpOuHO20 uHmepeana (ONUHAPHBINA, TTONYTOPHBIH,
JIBOMHON, MHOXUTENb (€clii MHTEepBal OOJIbIIE JBOMHOT0), MUHUMYM
WJIM TOYHO (€CJIM MHTEPBAJI MEHBIIIE OJJUHAPHOTO)).
AGsau 2 x|
OTCTYNEl H HHTEPBaNE! I MonoMeHHe Ha CTRaHMULE I

['panunpl a63ama u  ab3arHBIMA
OTCTYn (KpacHas CTpOKa) TaKxke
MOYXHO YCTaHOBHTH C TOMOIIBIO

OAWHe

;I YpoEEHE: I}“pDBEHb4 VI

BelpaEHHESHHE: II'ID NEEOMY KpaHD

OTCTYN

JIBHUXKOB Ha FOpI/ISOHTaJILHOI?'I

Cneea: ID M 5 I NEpESA CTROKA: Ha: HHHeﬁKe

cOopaga: ID [t E‘ I(He-r) LI I i’ :
I[J-Iﬂ YCTAaHOBKH MCIKCTPOYHBIX

MHTEpEaR
Nepea: m MEMAYCTPOHHEIM!  3HAYEHWe: HMHTCPBAJIOB H BbIpaBHUBAHHA
nocne: |3 nT E‘ | = a63aHeB 110 JICBOMY, IIpaBoOMYy
™ He AcGaEnATE MHTEREAN MEw Ay A03ALAMA ovopr Kparo, LEHTPUPOBAHUE u
O @Eﬁﬁﬂﬁ: BBIpaBHUBaHHUE a03areB o
oHHO

MHO¥MTENE IMUPUHC MOXXHO HUCITIOJIB30BAThH

Pasturiar TesTin Um vearis

TabvnauHa. .. I

DTMEHE

o |

KHOIIKH IMTaHCJIN HHCTPYMCHTOB.

Puc.7. OkHO ycTaHOBOK
koMaH il Popmart — Ad3aum.

Co31aHue CMUCKOB.

Uto06b1 0pOPMUTH TIEpEUNCICHUE B BUJIE CIIHCKA!
1. HaOepure 351eMEHTHI IEPEUNCIICHUS, PA3eIsisi HX CUMBOJIAMH KOHIIa a03aria;
2. Breinenure Bech TpeOyeMbIil TEKCT-CIHUCOK;

46



3. Bribepere ommmio Menw—>®opmat, a B Heil 3arem onmuio «CIUCOK» U B
BbIBeIcHHOU (popme (Puc. 8. a)-B)) BbiOepuTEe HEOOXOTUMBIM BHUJ CIHUCKA:
«MapxkupoBaHHbIii», <HymepoBanHblii» 1 « MHOIr0ypOBHEBBI».

4. Ecnu mapaMmeTpbl CHUCKa, 3aJaHHBIE MO YMOJYaHHMIO ycTpauBaioT Bac, To
MEPEXO0JIUTE K CICIYIONIEMY TyHKTY.

NHaue BO3MOXXKHO HMX H3MEHUTH, IIEJIKHYB MO KHONKe «HM3MeHMTB» U B
OTKpbIBLICHCS (OpMe YCTAaHOBUTH HEOOXOJUMBIE MapaMmeTphbl chucka. B
JAHHOM ClIy4yae IIporpaMMa IO3BOJISIET CO3JaTh HYXHBIM CTWIb, ITyTEM
M3MEHEHMs mpudTa U CUMBOJIa MapKepa, MOJOKEHUsI MapKepa, MOJOKEHUe
TEKCTa, MHTEPBaIa MEXI1y TEKCTOM U MAPKEPOM.

5. Haxwmure knonky «OK».

Br1 nmonmyunTe HEOOXOUMBIN BU]T CITUCKA.

Ecnu MapkupoBaHHBIE WJIM HYMEPOBAaHHbIE CIIUCKU YK€ BBEACHBI, HO TpeOyeTcs ux
U3MEHUTH (TiepeMapkupoBaTh). To mpucTymaiiTe cpa3dy K BBINOJIHEHUIO IyHKTa 2
«Oghopmnenus nepeuucienus 6 gude CnUCKa».

Crmcok &3 cncox 3amath HyMeEpaluio Tepen
g I L e N e HayaJioM BBOJa ab3alma MOHO,

- b ’ ' s i :‘ MIETKHYB Ha KHOTIKE
| . . : > «HymepoBaHHBIii  CIHHCOK  TO

. > ‘ 3 w | ' ymoruannwy (i «Hymepamus»
. . > : : : ; . puc. 8 r1)). Ilpm nHymepamuu c
HCIIOIb30BaHUEM OykB Habepure
BMecTO IU(Dpbl «1» OYKBY «A» H

a) 6) HayuHaWTe BBOA Tekcra. Word
p— B P IIPOHYMEPYET BTOPOIi u
) » . nocieayromuye ab3anbl  OykBaMu

S — i— a— «B», «C» «D» u 1.1  Ecmu
F— = IIPOHYMEPOBATH nepBbIii  ab3arlg
@ | At | || e OykBoit «I», Word ycraHoBuT

9 HyMepaluo pUMCKUMHU udpamu.

i | Mrgr i | Cvcox crnedt

s
v

.
[Tpu BKITIOYEHHON HyMEPALIUU UITH

Puc. 8. MapKUPOBKE (MPU BKIIIOUEHUH B
HayvaJie BBOJ]a KHOIIKU
«MapKupoOBaHHBIH CIMCOK MO yMOM4aHu0» puc. 8. 1)) Word noacraBiser cTaHIapTHbIC
MapKepbl U COXPaHsIET 3aJaHHbII M0 YMOTYaHUIO UHTEPBAII MEXIY MapKEPOM WIIH YUCIIOM
Y TEKCTOM, CIIETYIOUIUM 32 HUM.

B)

Bo3moxHO, BEIOHpATh pa3inyHble CHMBOJIBI MAPKEPOB, OpMaT HyMepalluy WIH pa3Mep
WHTEPBAJIOB JI0 Hayajia BBOJIAa CITUCKA, a TAKXKE U3MEHAThH (hOpMY YK€ CYIIECTBYIOIIEro
CIIMCKa.
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Pa30unenue TekcTa HA KOJOHKH.

Korga Heo6xoauMo pa3ouTh CyIIeCTBYIOMIUM TEKCT Ha KOJIOHKUA HY>KHO BBIIETUTH TEKCT,
KOTOPBIA HE0OX0oAMMO TpeoOpa3oBaTh B KOJIOHKHU. 3aTeM BbIOpaTh: Menw—>Popmar—
Kosionku. Beibpath K0JIM4eCcTBO KOJOHOK. Y CTAHOBUTH PACCTOSTHHUE MEKTY KOJIOHKAMU.

. . Ecim wa opHOW cTpaHulle [OJDKEH OBITh

2
S—— pa3sMeEILEeH TEKCT B OJHY KOJIOHKY, a Jajiee TEKCT
Thn
g | e —— B HECKOJILKO KOJIOHOK, TO MEXIY 3THMHU YaCTIMU
B
TeKCTa C  pa3au4yHbiM  (HopMaTHpOBaAHUEM
0AHa ABE TpH  CAEBa  COpPaEa
HE00X0IMMO BCTaBUTH pa3pbiB
Yucno KonoHok:! 2
(BcraBka—Pa3pbiB —YCTaHOBUTH OIIMIO «HA
LUHpHHE H NpOME#y TOK Cbpazew o
HOMED:  LWMPpHHA: MPOMEXYTOK! TeKymeH CTpaHI/lIle»).

il 4,67 cH 1,25cH =

JIns  BCTaBKM NPUHYAWUTEIBHOTO  pa3pbiBa
MEXIYy CTPAaHHIAMM MOYKHO TaKXe BBIICIUTH

2 10,58 cm

[ konoHky oavHaKoE0H WHRHHED CTpPOKY, rac H€06X021PIM HpI/IHYJII/ITeJ'II)HI)If/'I
MIpHMEHHTE! < BLigeneHHOMy TekcTy | v (>xk€cTKMii) pa3pbIB CTPAHUIIBI U HAXKATh KHOIKU:
Prc. 9 «Ctrl+Enter». [ns Ttoro, urtobObl yOpaTh

NPUHYIUTENbHBIA Pa3pblB CTPAHUIBI MMOABEINTE
K HEMy Kypcop U HaxxmuTe KHOmKy «Deletex.

OoOpamJiienue TekcTa, U3MeHeHue uBeTa Ggona ad3amna.

Komanna «['paHumsl u 3aamBKay MeHIO «@DopMaTr» TpUMEHSETCS IS CO3JTaHUS
oOpamieHuii (paMoK) BOKpYT ab3areB, siueek TaOmauIlsl, rpaduku, pasaena J0KyMEeHTa WId
BCEro JOKyMeHTa. Tarke JaHHas KOMaHJa MPUMEHSETCs ISl M3MEHEHUs IBera (oHa
TEKCTa, ad3a1a uiu pUCYHKA.

HpI/I OTKPBITHHM OKHAa «rpaHI/IIlbl H 3AJIMBKA» IIOABIAIOTCA TPHU BKIAAKW: I'paHHUIA,
CTpaHHUlla U 3aJIMBKaA.

Brmanka «'panmmay CIy>kKHMT JiIs co3AaHuss 0OpaMIICHUH BOKPYT TEKCTOB, PUCYHKOB WJIH
a03areB.

Brnanka «CTpaHunay CIy>KUT Ui CO3/IaHusl OOpaMJIeHUH KO BCeMYy JOKYMEHTY WIH K
ero vactu (pazzaeny).

Bxnanka «3anuBKay CIYKUT IJIsd UBMCHCHHUA [IBCTA (1)0Ha TCKCTAa, pPUCYHKA HUIIN a63aua.

Ha Brimagke «I'panmnay B pasnene « THI» BbIOMpACTCsl HY)KHBIA THIT YCTAaHABINBAEMOTO
oOpaMJyIeHUS:

— nyHKT «Her» ynanser Bce oOpaMieHHs BbIACICHHBIX a03a1leB;

— nyHKT «PaMkay BCTaBiseT paMKy BOKpPYT BbIJICICHHBIX a03alleB;

— nyHKT «TeHb» co3aeT oOpamiieHHe UIIH paMKy C TEHbIO;

— nyHKT «O0béMHam» co3aeT 00bEMHOE 0OpamIiIeHHEe BOKPYT BBIJICJIEHHOTO TEKCTA;
—  IYyHKT «Jlpyras» no3BojsieT co3AaTh MPOU3BOIbHOE OOpaMIICHHE;

—  myHKT « Tum» mo3BosisieT BBIOpaTh HY>KHBIA TUIT IMHUU U1 OOpaMIICHHS;

— myHKT «LIBeT» mo3BossieT BHIOpaTh HYKHBIHN IIBET JTMHUIA;

— nyHKT «IIupuHay» T03BOJISET BHIOPATh HYKHBIN CTUIIb JTUHUM.
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Paznen «OOpa3sen» MOKa3bpIBaeT, Kak OyJET BBITJSAAETh JOKYMEHT, €CIM K HeEMY
MIPUMEHUTHh BBIOpaHHBIE KOMaH/Abl. UTOOBI 100aBUTH WIM YIAIUTh OOpamiieHus ab3alles,
g4eek TaOJMIbl, HEOOXOJMMO IWIENKHYTh B HYKHBIX MECTaxX Ha MOJEIU B TpyIIe
«O0pazew».

C nomompto pazaena «I[IpuMeHUTH K» BO3MOXXKHO BBIOpAaTh NPUMEHEHHE OOpamIIeHUH K
TEeKCTy, PUCYHKY, a03aiy (Bkiaaka «['paHumax»)unu K pasfeny AOKYMEHTa, KO BCEMY
JIOKYMEHTY (Ha BKIaake « CTpaHHIa»).

C nomompto onmuu «JIMHUA» MOKHO A00aBIATh WIM YIAIATh JUHUM OOpaMieHUs U
BBIOMpATh UX CTUJIb U 1IBET.

KHormka «IlapameTpbi» 3a1aeT TpeOyeMOe pacCTOSTHHE OT TEKCTa JI0 00paMIICHUSI.

N3MeHeHMe HATIEYATAHHBIX CHMBOJIOB (CTPOYHBbIE OYKBbI HA NPONMCHBIE U JP.).

Komanna Menwo — ®@opmar— PerucrTp 1no3BojsieT 3aMEHATh BBIICICHHBIE CHMBOJIBI HA
MPOMHUCHBIE OYKBBI, HA CTPOYHBIC OYKBBI UM X KOMOMHAITHIO:

1. C momompio onmuu «Kak B mnpemioxeHusix» TmepBas OykBa TIEpBOTO CJOBa
BBIJICJICHHOTO TIPEJIOKCHHUST WM TIEPBOTO CJIOBA IMOCJE KOHIA MPEAIOKEHUSI CTAHOBUTCS
MIPOIIUCHOM.

2. C moMOIIbI0 KOMaH]Ibl «BC€ CTPOYHBIE» BCE OYKBBI BBIJICICHHOI'O TEKCTAa CTAHOBITCS
CTPOYHBIMU.

3. C nmomompio komaHasl «BCE TNPOIIMCHBIE» Bce OyKBBI BBIJICJICHHOTO TEKCTa
CTAHOBSITCSI IPOMMCHBIMHU.

4. C nomomisto komauasl «KHAUHUHATDB C IMPOIMUCHBIX» mnepBas OykBa KakI0TO
CJIOBA BBIJIJICHHOTO TEKCTa CTAHOBUTCS ITPOITUCHOM.

5. Ommus «3AMEHUTDB PET'UCTP» 3amenHsieT B BbIICTIEHHOM TEKCTE BCE MPOIHCHBIC
Ha CTPOYHBIE U BCE CTPOYHBIC HA MPOMUCHBIC OYKBHI.

HN3MeHnenue U co3anne CTUIA

CTujieM HasbiBaeTcs Ha0Op mapamMeTpoB (POPMATUPOBAHUS, KOTOPHIA MPUMEHSETCS
K TEKCTy, TaOauIlaM W CHHCKaM, YTOOBl OBICTPO M3MEHUTh HMX BHEMHWK Bui. CTuiu
MO3BOJIAIOT OJJHUM JIEUCTBHEM NMPUMEHUTH CPa3y BCIO TPYIITY aTpuOyTOB (pOPMATUPOBAHUSL.
Hampumep, Bmecto GopmaTupoBaHus Ha3BaHUS B TPU IpHEMa, KOTJa CHadaja 3aJaeTcs
pasMep 16 myHkTOB, 3aTeM mpudT Arial u, HaKoHell, BBIpAaBHUBAHUE IO LIEHTPY, TO Ke
caMo€ MOHO CJIeJIaTh OJTHOBPEMEHHO, IPUMEHUB CTUJIb 3ar0JIOBKA.
Hwuxe npuBeneHbl TUITBI CTUIIEH, KOTOPBIE MOKHO CO3JaTh U IPUMEHUTb.

e Cruip ab3a11a MOJHOCTHIO ONpPEAEIsieT BHEIHUI BU ab3a1ia, TO €CTh BEIpABHHUBAHUE
TEKCTa, TO3UIUHU TaOYIISIIIIK, MEXKAYCTPOUHBIA UHTEPBAJ M TPAHUIIBI, & TAKKE MOXKET
BKJIOUaTh (HOPMATUPOBAHUE 3HAKOB.

e Crunp 3Haka 3amaeT (popmaTHpoBaHUE BBIJEICHHOTO (parMeHTa TEKCTa BHYTPHU
ab3ara, ompeneisisi TakMe TNapaMeTpbl TEKCTa, Kak Mmpudt U pasmep, a Takke
MOJIYKUPHOE U KypCUBHOE HauepTaHHUE.

e Crwib TaOnuIbl 337]a€T BUJI TPAHUII, 3aJTUBKY, BRBIpPABHUBAHUE TEKCTA U MIPUPTHI.

e Crunp cnucka NpUMEHSET OJMHAKOBOE BBIPABHMBAHWE, 3HAKM HyMEpaluu WU
MapKepbl U MPUDTH KO BCEM CITUCKAM.
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Jlnst n3MeHeHUusl CTHJIA HE00XOAUMO:

1. BriOpatk koManay Mento — ®@opmar— Ctuiin U (opMaTUpOBaHUE.

2. UlenkauTe CTHIB, KOTOPBIH TpeOyeTcs W3MEHHUTh, MTPABON KHOMKON MBIIIH, a 3aTeM

BbIOEpUTE KOMaHay U3MeHHUTb.

Bri6epute HyKHBIE TapaMeTpBhI.

4. Jlns mpocMOTpa JOMOJHUTENBHBIX apaMeTPOB HAXKMUTE KHONKY dopMmar, a 3aTeM
BbIOepuTe aTpulyt, Hanpumep Lpudt wnu Hymepaunms, xoTopwlii Tpedyercs
WU3MEHHUTb.

5. Tlocne m3menenus atpubyra HakmMuTe kKHOnky OK, a 3aTeM M3MEHUTE TaKUM KE
o0pa3oM ocTaibHble aTPUOYTHI.

w

JlJis1 co31aHusl HOBOT'O CTHJISAA HY’KHO:

Bri6pats komangy Mento — ®@opmar— Ctuiin U GopMaTupoBaHUE.
B o6nactu 3amau Ctunu u popmatupoBanue HaxMuTe KHOTIKY Co3/1aHUe CTHIIA.
B none Uma BBeauTe UMS CTHIIA.
BrimmonHuTe ONHO W3 CHEAYIOMIMX NEUCTBUM, I TOrO BJIEMEHTAa I KOTOPOTO
CO3MaETCA CTUID:
o B cnucke Ctuab BeiOepuTe 3HaKa.
o B mone Ctuisb BeiOepuTe Ad3ana.
o B none Ctuab BeiOepute Tadauubl.
o B mone Ctuisb BeiOepuTe Cnimcka.
5. BriOepute HyXHbIE MapaMmeTpbl WIM HaXMUTE KHONKY dopMar mjisi MpocMOTpa
JOTIOJTHUTEIbHBIX IAPAMETPOB.
JIns moylydeHusi CIPAaBOYHBIX CBEAEHUM O NapamMeTpe HaXXMUTE KHOIIKY C
BOIIPOCHUTENIBHBIM 3HAKOM, a 3aTEM IIEJIKHUTE UHTEPECYIOIIUI TapamMeTp.

> wnh e

Cogem. Eciu B KauecTBe OCHOBBI JUIsl CO3/IaHUS CTUJISL CIUCKa, CTWIIS a03ala Wuiu
CTWJIS 3HaKa TpeOyeTcsl UCIOJIb30BaTh YK€ OT(HOPMATUPOBAHHBIA TEKCT, BBIJIEIUTE 3TOT
TEKCT, a 3aTeM CO3JIaliTe HOBBIM CTHIb Ha OCHOBE (POPMATUPOBAHMUS M JPYTHX CBOICTB
BBIJITICHHOTO TEKCTA.

6. Coxpanenue nokymenra MICROSOFT WORD.

CoxpaHHTh JOKYMEHT, CO3/1aHHbIi B mporpamme Microsoft Word Bo3amosxHO TOJIEKO
B BHJIE AJIEKTPOHHOTO (aiina, T.e. AJIEKTPOHHOro aoKymeHTa. COXpaHSTh CO3/1aBaeMblit
daiin cienyer moyaiie, a €Iie Jydile BKIIOYUTh PEKUM aBTOCOXpaHeHUs. Eciu koMmbroTep
«3aBUCHET» WM OTKJIIOYUTCS DJJIEKTPONHTAaHME, OoJbllias YacTh WHGOpManuu Oyner
cnaceHa. Ho aJieKTpOHHBIN JOKYMEHT UMEET CBOU CHEeU(PUIECKHE OCOOEHHOCTH U TIPEKIE
YeM €ro COXPaHSTh HEOOXOIUMO PACCMOTPETH 3TH OCOOCHHOCTH U CTPOTO UX YUYUTHIBATH B
IIPOLIECCE COXPAHEHMSL.

DJIEKTPOHHBIN JTOKYMEHT, KaK M BCSKUH JOKYMEHT JOJDKEH UMETh CBOU CTPOTHUeE
UICHTU(PUKAIMOHHBIC TPU3HAKH.

HasBanue ¢aiina — 310 cBoero poga « TUTYIBHBIN JTUCT» ANEKTPOHHOTO TOKyMEHTA.
[TosTomy chopMupOBaHHBIA TOKYMEHT HEOOXOJMMO COXPaHHUTh B BHJE (hailna B HyHCHOU
nanke v OJ HYy*CHbIM UMEHEM.

Wms mo0oro aiina nomkHo HaunHaThes ¢ Bameit pamunum, nHanpumep, « Cuaopos-
OTtuer o s1a6.padore.doCy. Jns mepBOHAYAILHOTO COXpPAHEHUs CBOero (aiiia Hamo Jmbo
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HIEJIKHYTh JIEBOW KiaBumied Mpiium 1o KHonke «Coxpanutb» Ha «Ilanenn
uHcTpymMenToBy» (Puc. 10.), 1160 menkuyTs no onuuu «Paiin MEHIO U B OTKPBIBIIEMCS
BCILIBIBAIOIIEM MEHIO BbIOpaTh onuuio « Coxpanutsy» (Puc. 10).
ECJIH BBI IIPOJIEPKUTE KYPCOP MABIIIIH OKOJIO KHOIIKH HA IIAHEJTH
HHCTPYMEHTOB BOJIEE 3 CEKYH/I, TO BCILUIBIBAIOIIIAA I10/ICKA3KA
YKA’KET BAM HA EE ®YHKI[HH (PHUC.11.).

Ha Puc.11. orobpaxeHa BCIUIbIBarOIas MOACKa3Ka.

Knomnka «CoXpaHuTh
EE‘ Opaeia BMA  BrTaeka  OopMat  Cepeuc Ta
/ ] Cosaate.. li
. L Qmepeits... O .
] Dowysee H11 - Microsoft Word I — ¢
B —|H CnxpaHHTE N ct+s [
: dafin [pasga  Bwa Boraska dopm | — N '
(@4 CoxpanMTh Kak seB-cTpaHALY. .. I
E I,J lj I_& _.‘_.ﬂ | '.5 Ii | ‘? ﬂ m Mowck ainoe. ..
PaspeweHHa \
i Ay Ofiem Times Mew Foman i N Orms «Coxparnrsy
S — CI:I}:I:IEHHTbI MpeABaPHTENEHEIN NPOCMOTR Be0-CTRaHHLLL! \\
MapaMeTpe! CTRAHALEL .. i
(& MpeasapuTensHeli npackoTp
=4 Oedathb... Chrl+P
PHC' 10 QTNpaEHTE. »
CBOHCTES
1Dv...1_BeeasHMe-PeAakTHROEAHHOE-02. doc
Puc. 11.

[Tocne npoBeaeHus ykazaHHBIX JEHCTBUI Ha 3KkpaHe nosBUTCS popma «CoxpaHeHHe
noxkymentay (Puc. 11.). B Heli Heo6xoauMoO ykazaTh uMsl (¢aiiia, moJ KOTOPHIM HYKHO €ro
COXPaHsTh, U BBIOPATH MaIKy, B KOTOPO OyJIeT COXpaHSTh 3TOT (ail.

[To ymonmuanuro Word npeyaraet B KayeCTBE UMEHHU JIOKyMEHTA CIIOBOCOUYETAHUE, C
KOTOPOT0 HAa4YMHAETCS TEKCT JOKyMeHTa. Mmsi mo ymomyaHMIO Bcerja IMOJACBEYEHO. JTO
O3HaYaeT, 4YTO BO3MOXKHO cpa3y HaOpaTh HOBOE HMS COXPaHIEMOrOo JOKYMEHTa —
pexkomMeHioBaHHOEe Bam BhIIe.

CoxpaHeHHe JoKYMeHTa @@
‘B OTYETH 0 NaBopaTopHEr: paBoTax v‘ @ -3 Q X = EF - ceponc~

a

* =
3 3

=

o

MoK NocneAHHE o
AOKYMEHTE] Hwmst BI)IG]JHHHOPI TTAIKIT

i |

Pafiomi cTon

¢

Mau
ACKYMEHTE!

[ 3anaBaemoe uMs (aitna
KOMABHTED

<« /

1A dhakina: ‘lenpna OT4eTo naMaﬁnTe.dﬂc ~ | I COXPaAHHTE 1

¢

Moe ceTesoe
okpywestte | Tndafina: [ focynent word (%c) 7 [ Omrena ]

Puc. 12.

Cogem. Bcerjja BHUMATENbHO NIPOBEPSNTE, B KAKOM NAaNKe U MOJ KaKUM UMEHEM Brl
coxpansiere Bamm ¢aiinel. 910 m3baBuT Bac moTtom OT WX MOMCKa MO BCEH NUCKAM H
TarKam.
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B ¢opme na Puc. 12 menaitme monavKo Hazéanue paiinia, He MeHAUme u He
YHuumoscaiime e2o pacuwiupenus «.doc», amo 6ydem 60CHPUHAMO DPEOAKMOPOM KaK
owuoKa.

W, HakoHel, coxpaHsis HaMMEHOBaHUE BceX cBouX (haillloB co cBoed (ammiuwy,
(marmpumep, daitn «CugopoB OTveT 0 Jiad.padore.dOC») - 3TO, BO-IEPBBIX, MO3BOJIMT
Bceraa ObICTPO UX UACHTHU(PHUIMPOBATH, BO-BTOPHIX, MMO3BOJIUT MPENOJIABATENI0 0€3 KaKuX-
IM00 JTOTMOJIHUTENBHBIX JAEUCTBUIl coOpaTh (ailfibl CTYyIEHTOB OAHOW WM HECKOJBKHX
Ipynn B OAHOM Mamke W cpa3y OTIMYHUTH (Pailjibl OJHOTO CTyAEHTa OT (aillioB Apyrux
cTyneHToB (puc. 13.), u, B-TpeTbuX, NPAaKTHUECKU Bcerjaa Haltu Bamu ¢aiinsl ¢ moMouisio
onuuu «Ilouck» B ToMm ciydae, eciu Bel 3anmucanu ux He B Ty manky uiu npu cooe I1K

(puc. 14).

& Inagxon 10.M Q@@ ‘ 3
Mafin  Mpaeka Bua  MsbpanHoe  Cepeuc  Cripaska ff l pE!yﬂhTﬂThl noucka Q@@
= Oain Opaeka  Ban  Vsfpawdoe Cepewmc }F
c Hasaa = () LI Pl ) Nawer: i) Mankn v .
Anpec: |@ CiiMom gokyreHTel\M nagkos K2, M V| Mepexog Q‘ J l.t p Mawek:
4| Bynrakoga OTueT o nad. pafiote.doc -
lﬂ_]BDnmcoBa OT4eT o nad. patoTe.doc Aapec: | d PezynbTaTel NOMCKE V| Mepexog,
lﬂ_]MyﬁnHuB OTueT o nafl. pabiore.doc %
Yrobi
@Myxameﬂ.mar—msa OTueT o naf, paboTe,doc Flomouyse no owcicy TORSIMpHETIMTE A
lﬂ_]CaﬁnTDE OT4eT o nald. patioTe.doc
@Tpenblxanm—ca OTueT o naf, paboTe,doc MpOH3BECTH NOKCK NO A
ﬂ OJHOMY WA BCEH
- [ i —emem KPHTEPHAN.
YaCTh HMeHH diarina KK MM
thafing uenmron:
ITepeueHs ¢ailnoB cTyIEHTOB 3 s
aZTaHue 00JIaCTu
Irpynibl B Hallke y MpernoaaBaTeiis Cnogo Wk pasa & hading:
HOKCKa 10 (haMuInu
Mo 1
Puc.13. ok e
@ o (CoDuEF)
Korna bbinm v
Puc. 14.

[Ipyn yacTOM HCHOJIB30BAaHUU SJIEKTPOHHBIN JOKYMEHT «3acOpsieTCsl» HEHYKHOU U
HeBUIUMON nHpopmanueit. Jleno B TOM, 4TO MPH YCTAaHOBJICHHOM MHapamerpe «Pa3pemuTs
ObicTpoe coxpaHeHue» Word coxpaHseT Bce HM3MEHEHUS, KOTOpPbIE MPOUCXOJIUIH C
JOKyMeHTOM. B pesynbpraTe «HE0OOCHOBaHHO» pacTeT pasmep ¢aiina. UtoObl 3TOrO
n30eXaTh, MEPUOJUYECKH COXpaHSINTE JOKYMEHT C MOMOIIbI0 KoMaHAbl «COXpaHHUTH
Kak...» MeHIO «@aiiay». [Ipu 3ToM MOKHO COXpaHsATh (haiiil «IOBEPX» CYIIECTBYIOIIETO, T.€.
B TOH K€ MANKe U MOJ TeM K€ UMEHEM.

7. 3anoaHenue ¢gopMbl cBolicTBa (aiia.

Hns  3anonaenust Gopmbl «CBolicTBay (Daiiia HaANEKUT BBI3BATh B OKOHHOM
Menw— ®@aiia — CpoiicTBa. Bee okHa 3T0if (hOpMBI clieAyeT 3anoIHATh B COOTBETCTBUU
C MpUBEICHHBIM Ha puc. 15. oOpaszmom. CremyeT 3HaTh, 4TO TPH TOJABEACHUH Kypcopa
Mpim K (ainy B okHe WINdOWS mosBisSeTcs paMKa CO BCEMH OCHOBHBIMH
UICHTH(PUKAIMOHHBIMU TMapameTpaMu 3Toro (aitna puc. 16. bonee moapodbHo co BceMu
nmapaMeTrpaM co3JaHHOro (aiiia MOXKHO BCErJa MOXKHO O3HAKOMHTHCS, OTKPBIB OIIIHIO
«CpoiicTBa» — 3akinaaku «Oommue», «/lokymenT», «Crarucruka», «CocraBy U
«IIpouue».
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10.

CeoiicTBa: _BeegeHne-Pegaktnpo...

Ofwpe | AOKYMEHT | CTatkcTHia | CocTas || Mpodne

HazsaHne: BeeasH1e

Tema: MHopmaTHica

AETOP: naagos KM, L e e+ et e s e e e e =
] _Pesgerme-PesakTipoeadHoe UACTE 6.dac % Puc.12.3-24.brn

PyrosoAHTENE! Kyne6a B.B., Mypomues BB, @Windows.doc = Pur.13-24 b
YupenAsHHE PITY 4| BEsgeHme-MnogHsk. doc Tun: Oowymed Microsoft Ward ul
lﬂl]rnaﬂmBMD_l.ch AgTop: Mnagkoe KoM, P
ipyeria: Katbenpa MIMY B naakoehHo_2.doc Jaronceok: BeeleHve-PelakTpoBaHHOE-HacTe 6 0
) MacT Microsoft Excelxls Tema: WMHhopmaTiia a]
FnHueeks cioea; | MHDOPMATHIS, ONEPaUMOHHEA CHETEMS lﬂ_l]ﬂmeparypa M21.doc KMzmeHeH: 05.04.2006 11:41 ]
: 5 MeToaueckie ykazaHa EXCEL dac Pazmep: 823 KB h

FaMETEH! PYKOBOACTED ANA OHOPHNSHHA 0THETOE i
N nabopaTopHEM paboTan, 1HartarnRHAAT AN “al Puar 20-74.hmn
Puc. 16.

Baza
THNEPCCHIKH;
WafnoH: Morrnal, dot

[] CosaaTh PHEYHOR ANA MPEABSPHTENEHOTO NPOCMETRE

Puc. 15

3ananus Kk JaboparopHoi padore.
Yacrs |

O3HaKOMBTECh C TEOPETUYECKUM MUHUMYMOM (OTIMICAHHBIM BBIIIIC) TSI BHITTOJIHCHUS
JaHHOM J1abopaTopHOIl pabOTHI.

Otkpoiite nanky «MOU JOKYMEHTDbI».
Nnu na cereBom nucke otkporte manky «STUDENTS» — «Ne Bameit rpynnbi».

Ortkpoiite manky «®HCB» B nanke «MOU IOKYMEHTDbI» / «Ne Bameii
rpynnby. (mupexkropusi «®HCBy co3nanHas B 1abopatopHoit padote Ne 1-
«DAMUJINSAn HOMEP (Bamero) CTY AEHUECKOI'O BUJIETA» - Hanmpumep:
HBanoBa-1245-05).

Coznaiite manky «JIad.padora-3» BHyTpH nanku «@HCB».

Co3naTh HOBBIN (aiin B TekcToBOM pemakrope Microsoft Word nnasoBute ero
«@amnins_BapuantNe» .

BreimmoanuTe 3agaHus 110 OIHOMY M3 BAPpUAHTOB.

OdopmuTe BBITOTHEHHBIC 3aaHUs KaK OTYET. [[71s1 3TOro mepea TeKCTaMu 3a1aHui
CO3/1alTE TUTYJIbHBIN JIUCT.

ITokaxxutre oTueT IIpCIIoaaBaTcClIto.

[Tpuctynure k BeimojgHeHHuo 9acTH |l mabopaTopHBIX paboT.
Yacrts ||

CoznaTh HOBBIH (haiin B TeKCTOBOM penakTope Microsoft Word u ckonupyiite B HETo
TEKCT JoroBopa u3 (aiina «/loroBop-nocraBkm».

OTpenakTupyite JaHHBINA JOTOBOP CIEIYIONIUM 00Pa3oM:

[IpuBecTH B OpSIIOK B TEKCTE JToroBopa Bee mpudThI. (T.e. TekeT moroBopa a.0. HAOUT

OJIHUM BHJIOM HIPU(TOB).
OObenuHUTE B MyHKTE 2 JOTOBOPA BCE MPEUIOKEHUS B OJIMH ad3ail.

B mynkTe 3 B mepBOM MpeayioKeHUH U B IIyHKTE 4 BO BTOPOM ab3alie UCTIpaBbTe
PEruCTp U OTPENAKTUPYHUTE UX B COOTBETCTBUU C NIPABUIIAMH PYCCKOIO SI3bIKA.
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10.

11.

12.

13.

14.

15.

B nynkre 5 B paznene «OTBeTCTBEHHOCTH MPOAABIA B CJIy4Yae U3BATHS TOBapa 'y
NMOKYIATeJIs» [TOCTaBUTh a03albl B COOTBETCTBUH HX MOPAIKOBOMY HOMEPY 10
CITUCKY.

B nynkre 5 B paznene «O053aHHOCTH MOKYIATENs U MOCTAaBUIMKA B CIy4yae
MIpEAbSIBICHUS UCKa 00 U3BSATUU TOBapay pa3ienuTh ad3all Ha 3 ab3aria.

B nynkTe 5 u3 pa3znenoB co3gate MapKUPOBAHHBIN CIIUCOK U U3MEHUTH I[BET
HAaIMCAHMS PA3JeJIOB HA CUHUM:

e OO53aHHOCTH NOCTAaBILIMKa MepeaaTh TOBAp CBOOOIHBIM OT IIPaB TPETHUX JIULL;
e OTBETCTBEHHOCTb MIOCTABILMKA B CITydyae U3bIATHSI TOBapa y MOKyMHaTess;

e (0s3aHHOCTH IMMOKYIIAaTCJIA U MOCTAaBIINKA B CIIydac MPCABABICHUSA NCKa 00 M3BIATHHN

TOBapa;

Otxkpoiite daiin «PparMeHT», paclonokUTe OKHA 3TOro ¢aitna u daiina «/Jorosop-
NMOCTAaBKM» OTKPBITHIMU OJJHOBPEMEHHO Ha 3kpaHe. Haliqute TpeOyromuil perakuuu
(dparmeHT Tekcrta B (aiine «/loroBop-nocraBkm» 1 OTpelaKTUPYUTE €ro B
COOTBETCTBUU C (haiiiom «PparmMeHT». (3aMEHUTh MHOTOTOYHS COOTBETCTBYIOIIUMU
CIIOBaMH, YTO ObI MOJYYHJICS TEKCT KaK B TIOKYMEHTE « DparMeHT» ).

B nynkTe 3 BTOpO# ab3all BEIICTUTE KPACHBIM I[BETOM U OTHOPMATUPYITE €ro ¢
MIOMOIIBIO JTMHEHKH CIICTYIONTUM 00pa30M: JIEBBIN OTCTYI 2 CM., TIPABBIH - 2 CM, OTCTYT
B KpacHoM cTpoke - 1,5 cM., MEeXXCTpOUHBIM UHTEpBa - 2, mocie ab3ana oTcTyn - 7 OT.

B nynkre 5 B paznene «O0sS3aHHOCTH MOKYTAaTeNs U MOCTABIMKA B CITy4yae
NpeIbsBICHUS UCKA 00 U3BATUH TOBapa» MEPBBIN a03al] BbIIEIUTH KPACHBIM I[BETOM U
0oT(QOpMaTUPOBATH €ro CIAECAYIOLUIUM 00pPa30M:

a03al1 10JKeH OBITh BHIPOBHEH I10 MIPABOMY Kparo, OTCTYIA B KPACHOM CTPOKE HET,
JeBasi TpaHula - 2 cM, MpaBas - 3 cM, MEKCTPOUHBII HHTEepBaJ (TOYHO) -15 nT.

B nynkrte 6 BTOpOit a03a11 BhIZIEINTE KPACHBIM LIBETOM U OT(POpMATHPYITE ero
CJIETYIOIINM 00pa30oM: YCTAaHOBUTH MEXCTPOUHOE PACCTOSIHUE B 2 MHTEpBaJIa, CAENaTh
oTcTyn nepen ab3aiem B 4 UHTepBaa, a mocie ad3ama - 3 uHTepBaa.

B nynkre 7 ab3an cneayet orgpopMaTUpOBATh CIEIYIOMIMM 00Pa3oM U BBIJICIUTD
TaHHBINA a03a1] KPaCHBIM LIBETOM:

a063al1 10JKEeH OBITh BHIPOBHEH 110 00EUM CTOpPOHAM (IO IIUPHUHE) U UMETH OTCTYI B
KpacHoii cTpoke 1,5 cM, MeXCTpOUHBIN UHTEpBal -1 UHTEepBa.

Co3zpnaiite oOpamiIeHHE K TEKCTY JIJIs TTOCIIEIHEro ab3ara myHKTa 8 U /I TeKCTa
nyHkTta 9. Jlyig mociaeaHero adb3ama myHKTa 8 U3MEHUTE PACCTOSHUE JI0 TEKCTa
obpamieHus ab3ara.

Jlnis TpeThero ab3ara myHkTa 8§ co3naiTe COOCTBEHHBIN CTHIb. J{JIs ’TOTO U3MEHHTE
CTHJIb TEPBBI TakuM o0pazom (Bocnonb3yliteck paznenom Menw — ®@opmart —
Ctuim u popMaTupoBaHue):

e TeKcT, 0OPMIICHHBIN JaHHBIM CTHIIEM, ToJKeH uMeTh mpudT Times New Roman ,

pasmep 12, 3enEHbIil LBET;

® TEKCT JOJDKEH MMETh BBIPABHUBAHME 110 IIUPHUHE;
® MEKCTPOYHBIA MHTEPBAJ - IBOWHOM;

e upHTepBai nepex 6 0T, nocie 6 0t;
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16.
11.
17.

18.
19.
20.

~NOoO oTh wWwN -

e orcTyn caesa 1,25 cm.
[TynkT 10 — pa30uTh TEKCT Ha /IBE KOJOHKHU.
[Tokakure pe3yapTar NpernoaaBaTeio.

A Tenepb BHUMATEIBHO TOCMOTPUTE HA TEKCT IOroBopa. Bac ycrpauaet ero Bua?
CxonupyiTe TaHHBIN JOTOBOP HMKE U CO3/IAUTE €r0 B €UHOM CTHIIE.

BcTraBpTe Mex 1y 1OroBOpaMu MPUHYIUTEIbHBIN pa3pblB CTPAHULL.
TokakurTe CO3TAHHLIA OTYET MPENOIABATENIO.

BBIKITIOUNTE KOMIIBIOTEP, IPUBECTHU B MOPSIOK pabouee MeCTo.

KoHTpoJibHBIC BONIPOCHI.

. [lepeuncnure ocHoBHBIE QyHKIMH penakTopa MSWord?

. Uro Takoe paboyast 001acTh CTpAHULIbI?

. Kak Hactpouts Buz 3kpana?

. Uto Takoe naHeln HHCTPYMEHTOB U KaKue OHH ObIBAIOT?

. UTO BXOJIUT B MOHATHE PEAAKTUPOBAHUE TEKCTa?

. Kakue crioco0Obl BbIieTIEeHUS! BCETO TEKCTA JOKYMEHTA Bbl 3HaeTe?

. Kakum 06pa3zom MOKHO pacroyioKUTh BCE OTKPBIThIE JOKYMEHThI Ha SKpaHe

OJIHOBPEMEHHO?

8. IMepeunciure cocoObl KOMUPOBAHHUS/TICPEMEIICHUS TEKCTA U3 OJTHOTO JIOKYMEHTa B
Ipyroiu?

9. Uro BX0aUT B NOHATHE (POpMATUPOBAaHUE TEKCTA?

10. Kakwue BUIBI CIIMCKOB BEI 3HaeTe?

11. Kak co3gaTh aBTOMaTHYECKU CIIUCOK?

12. Kak pa30uTh TEKCT Ha KOJIOHKHU?

13. [ns gero cimyxut koMmanaa «Peructp» mento «Dopmar»?

14, Kaxkue MOXHO co3aaTh 0OpaMiIeHUs BOKPYT a03arieB?

15. Tlepeuuncnute ciocoObl GopMaTHPOBAHUS a03a1eB?

16. Kak pa30uTh CTpOKY Ha JIB€ YaCTH — COXpaHss CTHIb a03alia U He COXpaHss CTHIIb
a03arma?

17. Yto takoe ctuib? Kakue napamerpsl ctuiisi Bel 3HaeTe?

18. Kak coxpauuth gokymeat B MSWord?

Bapuant Ne 1.

B mnynkrax 3amanns PABOUYMM TEKCT 3AJIAHUScunmii. Bel xomupyere 3TOT
tekcT. BeraBnsere ero nmocie PABOYEI'O TEKCTA 3AJJAHUS. Mensere ero 1per
Ha3zeJéHbIN(B MyHKTE 2 MOKa3aH MpUMeEp KonmupoBaHus). BeimonHsere 3amanue. U Tak
BBITIONTHSIETE KXKIBIN MyHKT 3aJaHHUS.

1. BcraBbTe moa myHkTOM «CamocTosiTeNbHa paboTa» cBow (amMuiuio U No rpyIbl.
Huxe nocraBbTe Ne cBoero cryzieHuecKoro ouiera.

2. Crnenyrommuii TEKCT, MPEACTABhTE B BUJIE YCTBEPOCTHIIIHIA:
VY aykomophbs 1y0 3€1eHBIH, 371aTas 1enb Ha 1yoe ToM. Y THeM 1 HOYbIO

KOT y4YeHbII Bce XOauT 1o uenu Kpyrom.
Tam B Mope napyca IIyTajad, 1 HEIIPUYaCTHBIE XKape,

MCI[JII/ITCHBHO OBCIIN IIJIaTaHbl U1 OCBhIIIAJIMCh B H0516pe.
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VY naykomopsbs 1y0 3€1€eHbIH, 31aTas 1emnb Ha 1yoe ToM. U THeM U HOUbIO
KOT Y4Y€HbIH Bce XoauT 1o uenu Kpyrom.

Tam B Mope mapyca IIyTajau, 1 HEpU4acTHbIE Kape,

MenuTenbHO BT TUIaTaHbl U OCHIMAINCH B HOSIOpE.

3. B cnenmyromem TeKCTe paccTaBbTe CTpokd 1o andasuty. ([lanHoe 3amanme
HEOOXOJIMMO BBIMOJTHUTH  C TOMOINBIO KOMaHIbl Menioo — Tabmuma —
CoptupoBka).

3asng

Copoxka
Mensens
Bopona
Bonk

JIncuna

4. Beigenute BTOpOE MPEIOKEHNE TEKCTa M U3MEHUTE IBET €ro HalmMCaHusl.
OO6paTuMcs K BbIIECJICHUIO KOJOHTUTYJIOB. Y CTAHOBHUB TEKYIIYIO MMO3UIIUIO Kypcopa B

obOyactu KOJIOHTUTYJIOB, ICPCMCCTUTC YKA3aTCJIb K JICBOMY Kpart0 KOJIOHTUTYJIa Tak, YTOOBI
OH U3MCHWJI BUJ, IIOCJIC YCTO TPUKAbI HAXKMUTC KHOIIKY MbIIIH.

5. BoccraHoBuTe MNpaBWIBHBIA MOPSAOK CIOB B CTUXOTBOPEHHMH, KaK 3TO OBUIO Yy
KJIacCHKa:
3narast 11ens Ha TOM Ay0e

VY aykoMophs 1y0 3€ICHBIH,
Bce xoauT kpyrom 1o nenu
W nHeM u HOYBIO YUYEHBIN KOT.

6. CJ'IG,Z[YIOH_II/IG 36331151 HGO6X0,Z[I/IMO OT(i)OpMaTI/IpOBaTB B COOTBCTCTBHUHM C
HallMCaHHBIM B HUX TCKCTOM:

Jlanupiii ab3am JoMKeH OBITh BBIPOBHEH MO JIEBOMY Kpaio C JIEBBIM OTCTYNOM 1 cM u
OTCTYIIOM B KpacHo# (mepBoi) cTpoke - 1,5 cM. MeXCTpouHbI MHTEpBan (MHOXKHUTENb)-
1,5.

Jlanubpiii ab3am qoKeH OBITh BBIPOBHEH MO JIEBOMY Kparo C JIEBBIM OTCTYNoM | cM u
OTCTYIIOM B KpacHOH (mepBoii) ctpoke - 1,5 cM. MexcTpouHblil uHTEpBan (MHOXUTENb)-
1,5. Ilepen ab3amem otcTym — 7 0T., mocie ad3ama — 4 mr.

AG3ar oThopMaTHpOBATh ¢ TOMOIIBIO JIMHEHKHU. JlaHHBIA a03ar oTIeHTpUpoBaTh. I1paBbrii
OTCTYII - 3 CM., OTCTyIa B KpacHOHU cTpoke HeT (mpumep Cornacyroiei moamnucu).

7. Jlna mociemHero a03ama co3JaiTe BOKPYT HEro OoOpamiIeHHE B BHJIE PaMKH
060pI0BOTO IBETa MUPHUHOM 1,5 TT.
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8. Ilomenarp nBer (hoHa BCEX BHIMOIHEHHBIX paHee 3aJaHWii ¢ OeNoro Ha CBETIIO
CEPBIM.

9. U3 mpenpraymux ab3ameB co3/IaTh HyMEPOBaHHBIN crUCOK. Hymepanuro npousBecTu
apabckuMu nudpamMu co CKOOKO.

10.B crmemyromeM TEKCTe CO3/1aTh MHOTOYPOBHEBEIN CITMCOK, IPOHYMEPOBaB a03allbl B
KoM paszene. B mepBom paszene ab3aibl HyMEpYIOTCS CIEAYIOINM 00pa3oM:
1.1. 1.2. ut. 1. BoBTopom —2.1. 2.2. uT. A.

1. IPEJMET JOI'OBOPA

[ToctaBmuk mponmaer, a I[lokynmarens mnpuoOpeTaeT TOBAp B COOTBETCTBUU C
BBIJTAHHBIM CYETOM-(DaKTypOi.

2. IEHA 1 OBLIAA CYMMA J10OI'OBOPA.

O61as cymma 10roBopa Ha MOMEHT €ro 3aKJIIoUeHus! He UKCUpYeTCs.

Kaxnpiii pa3, xorna IlokynaTenb OCyIIECTBUT MO CBOEMY BBIOOPY OTOOp TOBapa,
COCTaBIII€TCA JIBYCTOPOHHEE JIOTIOJHUTEIBHOE COTJIAIlIEHWE C YKa3aHHEeM IIeHbl TOBapa,
KOTOpOE C MOMEHTa €ro MOJINUCAaHUS CTAHOBUTCA HEOTHEMJIEMON COCTABHOW YacCThIO
HacTosero Jlorosopa.

11.3amenutp , eciu 3TO TpeOyeTcs , CTpOUHble OyKBbI Ha IMPOMHCHBIE, UCIOJbB3YS
komaHay «Peructpy»:
B.U.(hajseeB “MyHHUIUTIATBLHOE TIPaBO P’ . a0 U3IATEIBCTBO “FOPUCT”’

12. Cnenyromuii TEKCT pa3zdeiiTe Ha 2 KOJIOHKHU. PaccTosiHue
Mexty KosloHkamu 1,5 cM. (He 3a6yobme ecmasumo pazpuleé
Ha meKywei cmpanuye 00 u Hocie 0aHHO20 MeKCma).

Tepmun undpopmaruka (informatics) BBeAeH (GpaHIy3CKUMH YYCHBIMH MPUMEPHO B
Havayie 70-X roJIoB U 0O3HaYall - “HayKa o MpeoOpa3oBaHUU UHPOpMAIIHH .

B 1963 1. coBerckuii yuenslii ®.E. TeMHMKOB OJHOBPEMEHHO C 3apyOCKHBIMH
aBTOpaMHU ompenessieT HHPOPMATUKY KaK HayKy 00 MHpOpMaIuu BOOOIIIE, COCTOSIIYIO U3 3
OCHOBHBIX YacTed - TEOPUU HUH(POPMAIIMOHHBIX DIIEMEHTOB, TEOPHUH WHOOPMAIIMOHHBIX
MPOLIECCOB U TEOPUU WMH(OOPMAIMOHHBIX CHCTEM. JTO ObUI TMEpPBBIA BaKHBIH MOBOPOT B
cynp0e monsTHs “uHpopmaruka”’. OH ocTaBajcs JONTO JIHIIb HCTOPHUECKUM (HaKTOM.
[TomnpiTKa 00OCHOBATH HOBOE TMOHATHE, TOKA3aTh €r0 HEOOXOIMMOCTh HE ObLjIa YCTIEIIHON U
B JIOJDKHOM Mepe He OIleHEHa B CHUJIy TOTO, YTO IMyOJMKalus ObUIa OCYIIECTBIIEHA B MaJlo
M3BECTHOM, clienuaibHOM KypHaiie (M3Bectust By30B. Dnekrpomexanuka, 1963,N 11).

13. Cnenyromuii TekcT pa3deiiTe Ha 4 KoJOHKH. PaccTossHMEe MeXTy KOJOHKaMH 1 cM.
OrtcTynoB crpaBa U ciieBa B KoJloHKax HeT. Otctyn B KpacHo# ctpoke 0,5 cm. (He
3a0y0bme ecmaeums pa3pvié HA MeKywieil cmpanuye 00 U nocjie OAHHO20
mekcma)

Tepmun nnpopmarus (information) BO3HHUK OT JaTUHCKOTO cioBa informatio -
pa3bsCHEHUE, U3JI0KEHNE U 10 cepeanHbl 20 Beka 03Havall CBEJCHHUS, TIepeaBaeMble
MeXIy noasMu. B cratee BTOpoin ®epepanbHoro 3akoHa «O0 wuHpOpManmmn»
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uH(popMaLMs — 3TO cBeJleHUs (COOOIIEHMs) O JTUIaX, IpeaMeTax, (aKkTax, sBICHHUIX
U Tpoleccax, He3aBUCUMO OT (QopMbl UX mpeicTaBieHus. B uHpopmaTuke 3TOT
TEPMUH TOJY4YWsI1 Oojiee IIUPOKOE TOJKOBAaHUE - CBEIEHUS, KOTOPBIMU
0OMEHHUBAIOTCSI MEXAY COOOW JIOAM, YENOBEK M aBTOMAaT, aBTOMAaT M aBTOMAT; a
TaK)K€ CUTHaJbl, KOTOPHIMU OOMEHHMBAIOTCS B KUBOTHOM W PAacCTUTEIBHOM MHpE, U
MPU3HAKU, MepeaBaeMble OT KJIETKM K KIETKe, OT OpraHu3ma K opranusmy. Urak,
o uHdopmarnuei OyieM MOHUMATh JIFOOYI0 COBOKYITHOCTh CUTHAJIOB, BO3/ICUCTBUM
WIN CBEIEHUI, KOTOpbIE cHUCTeMa WU OOBEKT BOCIHPUHUMAET H3BHE (BXOJHAs
uH(popMaIs), BHIAAET B OKPYKAIOILYIO cpeay (BbIXOAHAs UH(OpMAIHs) UM XPAHUT
B ceOe (BHYTpeHHsIsl HHpopMaLus).

14. a) Cozpaiite cTwib ¢ umMeHeM IlepBwiii Tak, YTOOBI OH HMEN CIEIYIOIIUE
XapaKTEPUCTUKH:

TeKCT, 0OpPMJICHHBIA JaHHBIM CTUJIEM, 1oJkeH uMeTh mpudt Times New Roman
Cyr, pa3mep 14, 3eneHbIi UBET;

TEKCT JIOJKEH UMETh JBYCTOPOHHEE BBIPABHUBAHUE;
MEKCTPOYHBIA UHTEPBAII - JIBOWHOM;
TEKCT JOJKEH UMETh 00OpaMJIeHUE B BUJE PAMKH.

0) Cnenytomuii TekcT odopmute ctusnem [lepssrii:

BoNbITMHCTBO 111a0JIOHOB BKITIOYAIOT B ce€0sl CIIeMATM3UPOBAHHBIC KOMaH/IbI,
oQJierdaronye BHITOJHEHNE ONPEICIICHHBIX 3a/1a4 P CO3JJaHUU JOKYMEHTA,
Oazupyrolerocs Ha 1maboHe.
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Bapuanrt Ne 2.

B nynkre 3aganns PABOUMI TEKCT 3AJJAHW I cunnii. Bol KonmupyeTe 9TOT TEKCT.
BceraBmsere ero mocne PABOYUEI'O TEKCTA 3AJAHUS. Mensere ero 1mBer
HazeJéHbIN(B MYyHKTE 2 MOKa3aH MpUMEp KONUpoBaHUsA). BeimonHsere 3amanue. U Tak
BBINIOJIHSIETE KaXKAbIA MYHKT 3aJaHHUSL.

1. BcraBbTe moa myHktoMm «CamocTosiTeibHa padoTay CBOIO (pamuianio U No Tpymimsbl.
Huxe nmocraBsTe Ne CBOETO CTyA€HUECKOTO OMIIeTa.

2. Pasbeiite cnenyromuii ab3am Ha 3 (cmenaiTe Kakaoe MPEIIOKEHUE OTICIbHBIM
a03a1ieM) ¥ BCTaBbTE MEXKy ab3aliaMu Mo MyCcTOM CTpOKe:
['maBHast pyHKIMS pa3pabOTYNKa - CO3/1aBaTh BEIIH, KOTOPHIE TPYAHO IPOU3BOIUTH

Y HEBO3MOXXHO 00cy)kuBaTh. KOMIIOHEHTa cXeMbl, y KOTOPOW caMblif KOPOTKHUI CPOK
CI1yObl, TOMEIAeTCsl B HAUMEHEE JIOCTYITHOM MecTe. B 11t000ii cxeMe J0IKHbI
coJiepikaThes, Mo KpaitHel Mepe, oJlHa ycTapeBIast 1eTalb, 1Be JeUIUTHBIC U TPH -
HaXOJIINeCs] Ha CTaJIuu pa3pabOTKH.

['naBHas pyHKUMA pa3paboTyMKa - CO3/1aBaTh BEIU, KOTOPbIE TPYIHO MPOU3BOAUTD
1 HEBO3MOKHO 00CIykMBaTh. KOMIIOHEHTa CXeMbl, Y KOTOPOH caMblii KOPOTKHI CPOK
Ci1ykObl, TOMEIIAETCsl B HAUMEHEE JIOCTYIMHOM MecTe. B 111000ii cxeme J0KHbI
coJIepKaThCs, 10 KpaifHel Mepe, 0JlHa yCTapeBIas AeTallb, 1B€ 1e(OUIIUTHBIC U TPH -
HaXOJAIIMECs Ha CTaIUH Pa3pabOTKHU.

3. B cuenyromem a63aiie BOCCTAHOBUTE TEKCT:
VY aykomopss 1y0
3€JICHBbIN ,351aTas Uenb
Ha ay0e ToM.
W nHeM 1 HOYBIO KOT
y4yeHbI Bce XOauT 1o nenu Kpyrom.

4. B crnenyromieM TEKCT€ pacCTaBbTE CTPOKHU IO MOpsiAKY HoMmepoB. ([lanHoe 3amanue
HE00XO0IMMO BBHITMOJIHUTH C IIOMOIIBbIO KoMaHibl Mento — Tabnuna — CopTupoBka).
2)3asig

5)Copoxka
1)MenBenpb
6)BopoHa
3)Boink
4)JIucuna

5. TlomensiiTe MecTaMu NPEIOKEHUS METOJOM IEPETACKUBAHMSL:
3natas 1ens Ha 1yoe ToM

VY nykomMopbs 1y0 3eTeHbIi
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Bce xomuT 1o nenu xpyrom
W mHeM 1 HOYBIO KOT YUYEHBIN

6. Cnemyromme a03amel  HeoOXoaMMO  OT(oOpMaTUpoBaTh B COOTBETCTBHH  C
HAIMCAHHBIM B HUX TEKCTOM:

JlanHbIii ab3ail T0DKEH OBITh BBIPOBHEH IO MPABOMY Kparo, OTCTyNa B KPAacHOM CTpPOKe
HET, JIEBAsl TpaHuIIa - 2 cM, ITpaBas - 3 ¢M, MEKCTPOUYHBI UHTEpBaI (TOYHO) -15 mT.

Jlns naHHOTO ab3ana yCTaHOBUTH OAWHAPHOE MEKCTPOYHOE PACCTOSHUE, OTCTYH B KPAacCHOI
cTpoke 1,2 cM., cenarh OTCTyM nepea ad3aneM B 4 UHTepBaa, a nocjie ad3aua - 3
WHTEpBaja.

AG3a11 oropMaTUpOBATH C TOMOIILIO JTUHEUKH. JIEBBI OTCTYI 3 CM., MPaBHIi - 3 CM,
OTCTYI B KpacHOM cTpoke - 1 cM., MeXCTpOUHBI UHTepBai — 2. JlaHHBIH ab3a1] JOKEH
OBITH BBIPOBHEH 10O 00erM cTopoHaM (1o ¢popmary).

7. Ilns mocneanero ab3ama co3AaiiTe BOKPYr HEro oOpaMjieHME B BHUJAE DPAMKHU
O6opaoBoro 1Beta mupuHoi 1,0 mT.

8. TlomeHnsaTh mBeT (hoHa BCEX BBHIMOJHCHHBIX paHEe 3aJaHH C OEJIOTO Ha CBETIIO
rojryoou

9. U3 mpenpyiymux ab3aieB co31aTh HyMEpOBaHHBIN criucoK. Hymepanuio mpous3BecTu
PUMCKUMH T paMU

10.B cnenyromemM TEKCTe cO3aTh MHOTOYPOBHEBBIH CIHUCOK, MMPOHYMEpPOBaB a03allbl B

Ka)X0M pasjiesie 0yKBaMU pyccKoro ajdaBuTa.
1. HIPEAMET JOI'OBOPA

[TocraBmuk mnpoxaer, a Ilokymarens npuoOpeTaeTr TOBAp B COOTBETCTBUM C
BBIJIaHHBIM CUETOM-(PaKTypoil.

2. IIEHA U OBILIASI CYMMA JOT'OBOPA.

O61as cymma J0roBopa Ha MOMEHT €r0 3aKII0UYeHHs He (PUKCUPYETCS KaXKAbli pas,
korga IlokymaTenb OCYIIECTBUT IO CBOEMY BBIOOpY OTOOp TOBapa, COCTaBIsETCS
JIBYCTOPOHHEE [OTIOJHUTEIbHOE COTJIAIEHWE C YKa3aHUEM LIEHbl TOBapa, KOTOPOE C
MOMEHTa €ro MOJANHUCAHUS CTAHOBUTCS HEOTHhEMJIEMOM COCTABHOM YacThI0 HACTOSAILETO
JloroBopa.

11.3ameHUTH NpoNUCHBIE OYKBBI HA CTPOYHBIE U BCE CTPOUHBIE HA MPOMHCHBIE:
B.U.GQAJIEEB “mYHULUIIAJIBHOE IIPABO pd”. ao u3JJATEJIBCTBO

“PUCT” .

12. Cnenyromuii TeKCcT pa3deiiTe Ha 2 KOJOHKU. PaccTossHMEe MEXTy KOJIOHKaMH 2 CM.
(He 3a0yobme ecmaeumbv pazpvlé Ha meKywiei cmpanuye 00 U ROcie OAHHO20
mekcma)

Onpenennm UHPOPMATUKY CIEIYIOMIMM o0pa3om: «Mugopmamurxa — 3TO Hayka,

MPEIMETOM HU3y4YeHHUs KOTOPOHM SIBISIOTCS Mporecchl cOopa, mpeoOpa3oBaHus, XpaHEHHUS,

60



3allUThI, TIIOMCKa U HTCpCaAavun BCEX BHUIOB I/IHq)OpMaI_[I/II/I n CpcacrtBa UX

aBTOMAaTU3UPOBAHHON 00pabOTKH™.

13. Cnenyromuii TekcT pazOediTte Ha 3 KOJOHKH. PaccrosHue Mexmy
KojmoHKkamMu | cM. OrcrynoB BKONOHKax HeT. OTCTyn B KpacHOM
ctpoke 0,5 cm. (He 3abyovme ecmasumv paspvié Ha meKyuieil
cmpanuye 00 u nocie 0aHHO20 MeKCma)

OcoObiM  BuaoM  uHGpOpMalMKM  SBJISIOTCA  3HaKW,  CO3JaBacMble
CaMOOPTaHU3YIOIIMMUCSA CHUCTEeMaMU U TpeJHAa3HAYCHHBIC Jis TMepefadyu Hu
xpaneHuss uHpopmanuu. EcTh 3HaKW, BXOIfAlIME€ B YETKO OPraHW30BaHHYIO
CHUCTEMY, U BHECUCTEMHBIE 3HaKH. [[puMephl 3HAKOBBIX CUCTEM: 3HAKHU JOPOKHOTO
JIBIDKEHUSI, CUCTEMA IIBETOB CBETO(Opa, MYy3bIKa, PEUb U SI3bIKU, KaK €CTECTBECHHBIE,
TaK W HCKYCCTBEHHbIC. BHECHCTEMHBIE 3HAKM - 3TO WM OCTAaTKH HEKOTJa
CYIIIECTBOBABIIIUX 3HAKOBBIX CHUCTEM, WJIM 3HAKH, CO3JaHHBIE BPEMEHHO, OOBIYHO B
HEeOOIBIINX KOJIJISKTUBAX JIFOACH (S3BIKH JKECTOB U M03).

14. a) Cozpaiite cTUab ¢ uUMeHeM BTopoill Tak, 4TOObl OH HWMeJ CIEIYIOIINe
XapaKTEPUCTUKH:

TEKCT, OQOPMJICHHBIA TaHHBIM CTWJIEM, JNOJDKEH uMMeTh mpudt Arial, pasmep 13,
KpaCHBIH 1BET;

TEKCT JIOJDKEH UMETh JIBYCTOPOHHEE BHIPABHUBAHHE T10 ITUPUHE;
MEKCTPOYHBIN HHTEPBAII - IOy TOPHBIN;

TEKCT JIOJDKEH UMETh OOpaMJICHHE B BUJIC PAMKH C TEHBIO.

0) Cnenyromuii TeKCT 0opMHUTE CTUIEM BTOpOIi:

BonbmMHCTBO M1a0JIOHOB BKITIOYAIOT B c€0s1 CIICIMATM3UPOBAHHBIC KOMaH/IbI,
o0Jierdaronye BHITOJHEHUE ONPEICICHHBIX 3a/1a4 P CO3JJaHUU JOKYMEHTA,
Oazupyrolerocs Ha 1maboHe.

Ipunoxenue 3. Ilpe3enTanusi.
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«MS Excel : ocHOBEI paboTED

Ha3HaueHue n obnactum
NPUMEHeHUsA TabNUYHbIX
npoLeccopoB

MpakTuyecku B NoGor 0bnacTv AeATENLHOCTY YenoBeka,
0COBEHHO MNPy PELLEHNN NIaHOBO-9KOHOMUYECKNX
3apad, GyxranTepckom u 6aHKOBCKOM yyeTe 1 T.n.
BO3HMKAET HeOOXOAMMOCTb NPeACTaBNATL JaHHbIE B
BUAe Tabnuu.

OneKTpOHHble TabnuLbl NpeAHa3HaveHbl AN XpaHeH!s 1
06paBoTki MHChopMaLWK, NpeACcTaBNEHHOM B TaGNUYHOM
copme.

WUcTopus 1 TeHOEHUMN Pa3BUTUS

Wpnes coafanus Tabnuubl BO3HUKNA Y CTYAEHTa
[apsappgckoro yHusepcuteta (CLUA) [lana BpuknuHa
B1979r. BbINonHAs CKy4Hble BbIMMCTIEHUA
9KOHOMMYECKOro XxapakTepa ¢ nomoLLblo GyxranTtepckon
KHWUIX, OH 1 ero apyr Bob ®paHKCToH, KOTOpPbIN
pasbupancsi B nporpaMMmmupoBaHui, paapaboranm
nepByio NPorpamMmy aNeKTPOHHO TabnuLibl, HaaBaHHyi0
nmu VisiCalc.

HoBbIii CyLLeCTBEHHBIN War B pasBUTUM 3NEKTPOHHbBIX
Tabnuy — nosisnexve B 1982r. Ha pbiHKE NPOrPaMMHbIX
cpepcTs Lotus 1-2-3. Lotus B nepBbiit Xe rof NoBbllLaeT
cBoit 06bem npogax 4o 50 mnH. gon. U ctaHoBuUTCS
camoit 6onbLUOIA He3aBUCUMOIA KOMNaHWen —
npou3soauTenem NporpamMmmHbIX CPeACTB.

Cnepytowun Lwar — nosisnexue B 1987r. TabnuyHoro
npoueccopa Excel dpupmbl Microsoft. 3ta nporpamma
npeanoxuna 6onee npocToin rpaguyeckuin UHTepdeic B
KOMBUHaLMM C HACTIAAaIOLLNMU MEHIO, 3HaUUTENbHO
pacLIMpVB NP1 3TOM (DYHKUMOHANBHBIE BO3MOXHOCTN
nakeTa v NoBbICUB Ka4eCTBO BbIXOAHOM MHhOPMaLWN.

WmetoLmecs cerofHs Ha pbiHke TabnuyHble NpoLeccopsb!
Crnoco6HbI paboTaTh Bbl LLIMPOKOM Kpyre 9KOHOMUYECKNX
1 APYrvX NPUNOXKEHWUA U MOTYT YAOBIETBOPUTL
npakTu4ecku NioGoro Nonb3oBaTens.

U r.n.

OcHoBbI paboThl € Ta6NUYHBLIM
NpoLieccopom

*  HasHayeHue 1 o6nacT NpUMeHeHUs TabnniHbIX
npoLeccopos

*  Wctopus v TEHAEHUWN pasBuTus

*  OCHOBHbIE NOHATUS

+  3HaKOMCTBO C Tabnu4HbLIM NpoLEeccCopoM MS
Excel

+  3anyck MS Excel

*  3HakomcTBO c akpaHoMm MS Excel

»  CraHpapTHas naHenb 1 naHens hopmMaTMpoBaHus

«  [pyrve anemeHTbl okHa Microsoft Excel

+ Pabota c nuctamu v KHuramm

TabnuuHble npoeccopkl obecneynsaioT:

*  BBOA, XpaHEHWE 1 KOPPEKTUPOBKA AaHHbIX;

* odhopmrieHne N nevaTb SNEKTPOHHbIX TabnuLy;
*  [OPYXECTBEHHbIN MHTEPENC U T.4.

CoBpeMeHHble TabnuyHble NPOLECCOPbI peanuayioT Lenbli
PS4 OOMOMHUTENbHBIX (DYHKUMIA:

*  BO3MOXHOCTb paboTbl B NIOKanbHOM ceTu;

*  BO3MOXHOCTb paboThl C TpEXMepHOIi opraHuaaumei
3NEeKTPOHHbIX Tabnuu;

+ pa3spaboTKy MaKpOKOMaH/, HacTpOIKy cpeabl Nof
noTpeBHoCTM nonb3osatens u T.4.

Cnepytowuit war — nosisnexue 8 1987r. TabnuyHoro
npoueccopa Excel dupmel Microsoft. 3ta nporpamma
npeanoxuna 6onee npocToi rpaduyecknit MHTepdeiic B
KOMBMHaLMKN C HUCNaAaloLWUMN MEHIO, 3HAaYUTENbHO
pacLunpuB Npu 3ToM PYHKUMOHANbHBIE BO3MOXHOCTH
naketa 1 NoBbICUB Ka4€CTBO BbIXOAHON WH(bOPMaLIK.

VmetoLumecs ceroHs Ha pbiHke TabnuyHbie NpoLeccops!
cnocoBHbl paboTaTh Bbl LUIMPOKOM KpYre 3KOHOMUYECKNX
¥ APYTUX NPUIOKEHWIA U MOTYT YAOBETBOPUTH
npakTu4eckv nioboro nons3osarens.

OCHOBHbIE NOHATUA

3neKTpoHHas Tabnuua — aBTOMaTU3UPOBAaHHBLIN
9KBMBAmNeHT 06bINHOM TabnuLbl, B SYerkax KoTopoit
HaxopsaTcs nubo AaHHble, NMbo pesynsTaThl pacyeTa no
hopmynam.

Pa6ouas obnacTb aNeKTPOHHOM TabnuLbl COCTOUT U3
CTPOK 1 CTONBLOB, MMEoLMX CBOM MMeHa. MimeHa cTpok
— 3T0 UX Homepa. MimeHa cTon6LoB — 310 GyKBbI
natuHckoro andasuta.

Sveitka — obnacTb, onpefensemMas nepeceyeHmem
cTonbua 1 CTPOKKU 3NEeKTPOHHOM Tabnuubl, MetoLwwas
CBOW YHUKanbHbIN aapec.
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JUCT
wamenesni padoucii y9eSHOA NPOTPaMMLL [0 INCUNTIANHE
Hindoparika H HHHOPMALHOHHO- KOMMYHHKRIMOHHAIE TCXHOTOTHI

JIONONHCHNS ¥ HIMEHEHMA, BHOCHMIE B PAGOHYX) HPOTPAMMY AHCHHILINHL

[Ocrosmns sscoesns | Pagnea PTLL b xoTopehi COCpAAHME BHOCHMEIX
JOTOTHEHII 1 BHOCHTCH W3MCHCHIA JAOTIOTHCHMN, WAMEHCHNT
NIMCHCHIA |
[Mpenomenne

| padoronarenn
[peytomenne
COCTABMTENA
IPOTPaMASL . |

Mprebpeteane, wwanye | Paviean Ne2.4.5 n Ne5 DEHoMTEN CORCOR \
MTHTCPATY P, Tepeusiz ocwommod K PEROMERIY ENOIT TRTCPRIYPSL
OOMONMEHIE HCPEHR 3 ponomEmTeaLioi yueGuodt ‘
coflepaanng DbC, Gas NTEpATY PR l |
HAHKbIX |

COCTARINTE/Ib: IIPENOAABATCL ﬁ c gz T.A, Depopax

Ilpencenarens mnpeaMeTHOH (UMKIOBOH) KOMHCCHM TNPO(ECCHOHANBHBIX  JUCIMILUIMH
cneuuanbHocTed 09.02.03 IIporpammupoBanue B KommbioTepHbIX cucteMax u 09.02.07
HHdopMaiMOHHBIE CHCTEMBI U IIPOTPaMMHPOBaHUE

A%; JI.A. binarosa

MOAITHUCH

3amecTurens qupekropa o YP duinmana % d— T.A. Pe3aynenko

3apejyromas cekTopoM Oubamorekn Gpuiamnana W JLT. Coxonosa

HmxeHep-a/1eKTpOHUK (IIPOrpaMMHO-UH(GOPMaOH @
2 A.B. Cmeranun

obecneyeHue 0OpazoBaTeIbLHOM IPOrpaMMbl)

L
>
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Peuensus
Ha pabovyro MporpaMMy y4eOHOM IUCIUIITHBI
EH.01 «MudopmaTnka u nHGOPMALMOHHO-KOMMYHHKALIMOHHbIE TEXHOJIOTHH B
npogeccuoHAJIbLHOM 1eATeTbHOCTH»
st crieranbHoCT 43.02.14 'ocTHHIYHOE 1710

PaGowas mporpamma mo muctmmmae EH.01  «Mudopmatnka u wuH(DOpPMAIMOHHO-
KOMMYHHUKAIIHIOHHBIE TEXHOJIOTUM B TPOPECCHOHATBHON IEATENBHOCTH» JUIS OOyJaromuxcs
¢wmana ®I'BOY BO «KybaHckuii TOCYyIapCTBEHHBIH YHUBEPCUTET» COCTABIICHA B COOTBETCTBUH
tpeboBanusmu denepansHoro ['ocymapcTBenHOoro O6pa3oBaTeIbHOTO CTaHIAPTA.

[Tporpamma paccuntana Ha 150 yaca MakcMManbHOM y4eOHOUM HArpy3Ku MpU 00s3aTeIIbHON
ayIUTOpHOUM yueOHOUM Harpy3ke 144 daca v caMOCTOSITENILHOUW BHEAyIUTOPHOU paboTe 6 yacoB B
COOTBETCTBUU C TPEOOBAHUSAMHU y4EOHOTIO IJIaHa 10 CHEeIUAIbHOCTH CPETHEr0 MPOo(ecCHOHATBHOTO
obpazoBanus A crnenranbHocTu 43.02.14 IN'octuHMuHOE A€T10

Pabouass mporpamMma mpeanonaraeT paclpeneieHHe TeM M H3ydeHHe MaTepuana 1o
paznenam:

1. OOume cBenenust 00 nHpopMauu U HHOOPMALIMOHHBIX TEXHOJOTUAX

2. 3HakoMCcTBO ¥ pabota ¢ opucuaeM [10.

Bce pazpenst paGouell mporpaMMbl HarpaBiieHbl Ha (OpPMHpPOBaHHE 3HAHUNW M YMEHHM, B
MOJTHOW Mepe OTBEYAalOT TpeOOBaHUSM K pe3yJbTaTaM OCBOCHHS Y4eOHOW JUCIMIUINHBI B
coorBercTBUM ¢ ®I'OC. Kaxapiil pas3zien nmporpaMMbl pacKpbhIBa€T pacCMaTpUBAaEMble BOIPOCHI B
JIOTUYECKOM MOCIIeI0BATEILHOCTH, ONPEAEIeMON 3aKOHOMEPHOCTIMU O0YUYEHHSI CTY/IEHTOB.

Jlig 3aKkperuieHus TeOpEeTUYeCKUX 3HaHHM, (GOPMUPOBAHUS YMEHHI M HaBBIKOB CTYACHTOB
MpeAyCMaTPUBAIOTCSl TIpaKkTUUYeckue 3aHsATHusA B oObeme 120 vacoB. KonmyecTBO MpakTHYECKUX
paboT COOTBETCTBYET TPEOOBAHUSAM YI€OHOTO IIJIaHa.

KoHTpons u oneHka pe3yinbTaToB OCBOCHHS Y4eOHOM AMCHUIUIMHBI OCYLIECTBIISIIOTCS B
cienyomux ¢opMax: HaOMIOIEHHUS 3a JNEATENbHOCTHIO CTyJEHTa, MpPaKTUYecKas W KOHTPOJIbHAs
paboTHI, IK3aMEH.

Pa3pabotannbie GOpMBI U METO/IbI TIO3BOJISAIOT B MOJHONH MEpe OCYLIECTBISATh KOHTPOJb U
OIICHKY Pe3y/bTaTOB 00y4eHHUs (OCBOCHHBIX YMEHUMN, YCBOCHHBIX 3HAHUI).

YueOHo-MeToanuecKoe U UHPOPMALIMOHHOE 0OecTieueHre TPOrpaMMBbl COJIEPKUT MepeueHb
OCHOBHOU JIUTEpaTyphl, MOMOJIHUTEIBHOW JHMTEpaTyphl, HU3JaHHBIX 3a TOCIEAHHE S5 IeT,
MIpOrpaMMHOTO oOecrieueHus: u lHTepHeT-pecypcehl.

Pazpaborannas mnporpamma ydeOHou guctumimHel  EH.01 «Madpopmarnka u
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B MPOPECCUOHANBHON NIESTEIBHOCTH» MOYXET
ObITh pEKOMEHZOBaHA [UIsI HUCIOJB30BaHUS B Yy4eOHOM Mpollecce NpU TMOATOTOBKH IIO
crnerranbHocti 43.02.14 I'ocTHHUYHOE [IET10

2o CK
©PNEPHOE o,

CucTeMHBIH aJMHUHUCTPATOP

3A0 «enenmxukckuii JlensGuHapuii» . KpuBomeenko
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Peuensus
Ha pabovyro mporpaMMy y4eOHOM TUCIUTIIAHBI
EH.01 «MudopmaTuka u nHGOPMAIMOHHO-KOMMYHHKAMOHHbIE TEXHOJIOTHH B
npo¢ecCHOHATLHOM JeATeJbHOCTH
st crreranbHOCT 43.02.14 'ocTHHUYHOE [1EI10

PaGowas mporpamma mo muctmmmae EH.01  «Mudopmatnka u uHOOPMAIMOHHO-
KOMMYHHUKAIIHOHHBIE TEXHOJIOTUM B TPO(PECCHOHATBHOW AEATEIBHOCTH» ISl  0Oy4JaromuXxcs
¢mwmana ®I'BOY BO «KybaHckuid TOCYAapCTBEHHBIH YHUBEPCUTET» COCTABIICHA B COOTBETCTBUH
tpeboBanusmu Denepansaoro 'ocynapcrBenHoro O6pa3oBaTeIBHOTO CTaHIAPTA.

[Iporpamma paccuntana Ha 150 yaca MakCUMaabHOM y4E€OHOM HArpy3KH Mpu 00sS3aTeIbHOM
ayIUTOPHOM yueOHOM Harpy3ke 144 yaca W caMOCTOSITEIbHONW BHEAyTUTOPHOU paboTe 6 4acoB B
COOTBETCTBUU C TPEOOBAHUAMHU y4€OHOIO IJIaHa 10 CHENUAIbHOCTH CPEAHETO MPOPECCHOHATBHOTO
obpazoBanus s crienuanbHOCTH 43.02.14 ['ocTuHMYHOE /€710

Pa3pabotanHbie (OpMBI U METO/IbI TIO3BOJISIOT B MOJHON MEpe OCYLIECTBIISATh KOHTPOJIb U
OIIEHKY Pe3y/bTaTOB 00y4YeHNs (OCBOEHHBIX YMEHUMN, YCBOEHHBIX 3HAHUI).

Y4eOHo-MeToAnuecKoe U UHPOPMAIIMOHHOE 00ecTieueHre MPOrpaMMbl COJIEPKUT MEePEUEHb
OCHOBHOU JIUTEpaTyphl, MOMOJIHUTEIBHOW JMTEpaTypbl, HU3JaHHBIX 3a TOCIEAHHE S IIeT,
MporpaMMHOTO obecrieueHust u lHTepHeT-pecypcehl.

Bce pazmenst paGouelt mporpaMMbl HarpaBiieHbl Ha (GOPMHUpPOBAHHME 3HAHUN M YMEHMH, B
MOJTHOW Mepe OTBEYAIOT TpeOOBaHUSM K pe3yJbTaTaM OCBOCHHS Y4eOHOW JUCIMIUIUHBI B
cootBercTBUM ¢ OI'OC. Kaxapiil pas3znen nmporpaMMbl pacKpbhIBa€T pacCMaTpUBaeMble BOIPOCHI B
JIOTUYECKOM MOCIIeI0BATEIBLHOCTH, ONIPEEIsIeMON 3aKOHOMEPHOCTSIMU 00YUYEHHUS CTY/ICHTOB.

Jlia 3aKkperieHus TeOpEeTUYeCKUX 3HaHWM, (OPMUPOBAHUS YMEHHUI M HABBIKOB CTYIEHTOB
MPeAyCMaTPUBAIOTCSl TIpaKTUUYeCKue 3aHsATHs B oObeme 120 dacoB. KonmdecTBO NpakTHUECKHX
paboT COOTBETCTBYET TPEOOBAHUSAM YI€OHOTO IIJIaHa.

KoHTponbs u oneHka pe3yinbTaToB OCBOCHMS y4eOHOU AMCHUIUIMHBI OCYIIECTBISIOTCS B
cnenyomux ¢opmax: HaOIIOIEHUS 3a JIEATENbHOCTHIO CTyJEHTa, MPAaKTUYeCKas U KOHTPOJIbHAs
paboThl, FIK3aMEH.

Pazpaborannas mnporpamma ydeOHou muctumiuHbel  EH.01 «Madpopmaruka u
MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B MPOPECCUOHANBHON NIESTEIBHOCTHY MOYXET
ObITh pEKOMEHJOBaHA [UIsI HMCIOJB30BaHUS B Yy4eOHOM Mpollecce NpU TMOATOTOBKH IIO
cueryanbHocti 43.02.14 'ocTHHUYHOE €710

Jlupextop OO0 «CoBpemeHHbIe

HH(POPMALIHOHHBIE TEXHOIOTHH) A.B.CmeTanuun
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