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1. IACIIOPT PABOYEN NPOT'PAMMBbI YYEBHOM JUCITATIIIMHBI
OI1.09 UndopmManoHHbIe TEXHOJIOTMH B PO eccHOHATBLHOM AeATeIbHOCTH

1.1. Obnacms npumenenus npozpammeol

PaGouass mnporpamma yueOHOM muctumiuael  OI1.09  UuadopmanmonHsie
TEXHOJIOTUM B TNPO(YECCHOHANBHOW JIEATEILHOCTU SIBJISETCA YacThiO IPOrpamMMbl
MOJATOTOBKH CHEUUATUCTOB cpeaHero 3BeHa B coorBerctBuu ¢ PI'OC CIIO mno
cnenuanbHocTd 35.02.12 CanoBo-napkoBoe U JaHAMAPTHOE CTPOUTEITHCTRO.

1.2. Mecmo yuebHoul OucuyuniuHvl 6 cmpPyKmype npozpammsl HOO20MOEKU
CReyUanUCmog cpeoHe2o 36eHa:
VYyeOHnas qucuuminia oTHocuTes kK OomenpodeccuoHanbHOMY HUKITY.

JI1s1 OCBOCHMS TUCHUIUIMHBI CTYJIEHTHI UCTIONB3YIOT 3HAHUWS, YMEHUS U HABBIKH,
chopMupoBaHHBIC MPU U3YYCHUH AUCHUTUTHHBI « MHpOpMaTHKay.

1.3. Ilenu u 3a0auu yueoOHOU OUCUUNIUHBI — MPEOOBAHUA K pe3)lbmamam
0C60CHUA OUCUUNIUHDBL:
B pe3ynbpraTe u3zyueHus o0s3aTeapHOM YacTh y4eOHOTo HUKJIA IUCHUIUIMHBI 00yJaromuncs
JOJDKEH: YMeTh.
WCTIOJIh30BaTh MHPOPMAITMOHHBIE PECYPCHI TS TTOUCKA U XpaHeHHsI HHQOPMAIIHH;
00pabaTheIBaTh TEKCTOBYIO M TAOIMUYHYIO HHPOPMAIIHIO;
WCIIOJIH30BAaTh JIEIOBYIO rpaduKy U MYJIbTUMEIMANH(POPMAIIHIO;
CO3/1aBaTh MPE3CHTAINH,
MIPUMEHSTh AaHTUBHUPYCHBIC CPEACTBA 3alIUTHI HH(OPMAIIHH;
YuTaTh (MHTEPIPETUPOBATH) HHTEPPEIC CICIUATM3UPOBAHHOTO MPOTPAMMHOT0 00ECTICUCHHSI,
HaXOJIUTh KOHTEKCTHYIO TIOMOIIb, pab0TaTh C JOKYMEHTAIIHCH;
MPUMEHSTH CIIEIHATTU3UPOBAHHOE ITPOTpaMMHOE oOecTieueHne iisi cOopa, XpaHSHHS U
00paboTKn H(OPMAITUU B COOTBETCTBUU C M3y4aeMbIMH MPOHECCUOHATHPHBIMA MOTYJISIMU;
MPUMEHSTh METOJIBI I CPEJICTBA 3AIUTHI HH(DOPMAITHH;
3HATh!
OCHOBHBIE METO/IbI U CPEJICTBA 0OPAOOTKH, XpaHECHUs, Iepelavui U HAKOIUICHUS] HH(QOpMAIHH;
Ha3HAYEHUE, COCTAB, OCHOBHBIC XapaKTEPUCTUKN OPTaHU3aIUOHHON M KOMIIBIOTEPHOW TEXHHKH,
OCHOBHBIE KOMIIOHEHTBI KOMITBIOTEPHBIX CETEH, MPUHIUIIBI TTAKSTHOM NIepeaayn TaHHBIX,
OpraHu3aIUI0 MEKCETEBOTO B3aMMOICHCTBUS;
Ha3HAYEHUE W PUHIIHUITBI HCIIOJIH30BAHUS CUCTEMHOTO U MPUKIIAJJHOTO MPOTPaMMHOTO
obecreyeHus;
TEXHOJIOTHIO TIOMCKa HH(pOpMaIuu B WHPOPMAIIMOHHO-TEJICKOMMYHUKAIITMOHHOM CETH
"Untepuer" (manee - cetb MIHTEpHET);
MPHUHIUIIBI 3AIIATH KHPOPMALIUU OT HECAHKITHOHUPOBAHHOTO JIOCTYIIA;
MIPABOBBIC ACTIEKThI HCIIOJIb30BaHUSI HHPOPMAIIMOHHBIX TEXHOJIOTUN ¥ TPOTPAMMHOTO
obecreyeHus;
OCHOBHBIE MTOHATHS aBTOMaTU3UPOBAHHOM 00pabOTKN MH(POPMALINY;
HanpaBJeHUs aBTOMATH3alUU TPOPECCHOHATBHOMN NeSTeIbHOCTH;
Ha3HauYeHHe, MPUHIIUITB OPTaHU3AINH U YKCIUTYaTaIluH MPoQpecCHOHATBHBIX HH()OPMAIIMOHHBIX
CHCTEM.

MaxkcumaiibHas yuyeOHasi Harpy3ka odyuaromerocst 117 yac, B Tom uucne:
oOs3aTenpHas ayaAuTopHas yueOHasi Harpy3ka odydaromierocs 90 yacos;
camocTosiTeNbHas paboTa obydaromierocst 12 yacos;

KOHCYJbTAIH 9 4acoB;

9K3aMEH 6 JacoB.



1.4. Ilepeuenv naanupyemvlx pe3yibmamos o00y4eHUs no OUCUUNIUHE
(nepeuensv ghopmupyemvix KomnemeHyuil)

Brimyckauk, ocBouBIIUN 00pa3oBaTelbHYI0 MpOrpamMmy, HOJKEH 001aaaTh
CJeAYIOMUMH O0IUMHU KoMmeTeHIusaMHu (nanee - OK):

OK 01. Bribupars crnocoObl penieHus 3a1ad NpohecCHOHATBHON AESITENTbHOCTH
MPUMEHUTENBHO K PA3IMYHBIM KOHTEKCTAM;

OK 02. Hcnomp3oBaTh COBPEMEHHBIE CPEACTBA IIOWCKA, aHalIM3a U
MHTEpIpeTauuy MHPOpMaluu U UH(POPMAIIMOHHBIE TEXHOJIOTUH JJIsl BBIIIOJIHEHUS 3a/1a4
npo¢eCCUOHATBHOMN ACSITEIHHOCTH;

OK 03. IInanupoBaTh M peanu30BBIBaTh COOCTBEHHOE NpO(decCHOHAIbHOE U
JUYHOCTHOE pa3BUTHE, NPEIINPUHUMATENBCKYIO JAEATEeIbHOCTh B MpodeccuoHanbHOU
cdepe, UCIONIB30BaTh 3HAHMS MO (PUHAHCOBOM IPAMOTHOCTHU B PA3JIMYHBIX JKU3HEHHBIX
CUTYaLIUAX;

OK 04. D¢ dexkTuBHO B3aMMOJIEHCTBOBATh U pabOTaTh B KOJIJIEKTUBE U KOMaH/IE;

OK 05. OcymecTBiasaTh yCTHYHO W IHUCbMEHHYKH) KOMMYHHKAlUMIO Ha
rocyJIapcTBEHHOM si3bIke Poccuiickoit denepariuu ¢ y4eToM 0COOEHHOCTEH COIMaIbHOTO
U KyJIbTYPHOTO KOHTEKCTA;

OK 06. IposiBasTh rpa’kaaHCKO-MATPUOTUYECKYIO MO3UIINIO0, JEMOHCTPUPOBATH
OCO3HAaHHOE TOBEJIEHUE HAa OCHOBE TPAJWLMOHHBIX OOIIEYEIOBEUECKUX IIEHHOCTEH, B
TOM YHCIE€ C Y4YETOM TapMOHM3AalMM MEKHAUMOHAIBHBIX M  MEXKPEIUTHO3HBIX
OTHOLICHWM, IPUMEHATH CTAHAAPThI AaHTUKOPPYILIMOHHOTO IIOBE/ICHNS;

OK 07. ConeiicTBOBAaTh COXpAaHEHHUIO OKPY>KaIOLIEH Cpelibl, pecypcocOepexeHuIo,
INPUMEHATh 3HaHUS 00 M3MEHEHUHU KIMMaTa, NMPUHIMIBI OEpeXIMBOrO MPOU3BOJICTBA,
3¢ (GEeKTUBHO JIEHICTBOBATH B YPE3BbIUANHBIX CUTYALIUX;

OK 08. Hcnonp3oBaTh cpenctBa (U3UYECKON KyJIbTYphl JJI COXpPAaHEHUS U
YKpEIUIEHHs 3]I0pOBbsl B Ipoliecce Mpo(ecCHOHaIbHON AEATENbHOCTH M MOAJEpPKAHUS
HE00X0IMMOT0 YpOBHs (PU3NYECKON NOArOTOBIEHHOCTH;

OK 09. [Tonp3oBathcs nMpodeccnoHaIbHON JOKYMEHTAIMEeH Ha rocyAapCTBEHHOM
Y MTHOCTPaHHOM S3BIKAaX.

BrimyckHUK, OCBOMBIIMN 00pa3oBaTeNbHYI MpOrpaMMy, IOJDKeH o0JaaaTth
npodeccuonanbupiMu  KomnereHuusMu (ganee - IIK), cooTBercTByrOmMMH BHIaM
JeSITEIbHOCTH:

I[IK 1.1. BpImomHATh MOATOTOBKY K MPOU3BOJCTBY paldOT OJHOTO BUIA Ha
TEPPUTOPUSIX U OOBEKTAX.

2.CTPYKTYPA U COAEPKAHUE YUYEBHOM JUCIIUILIVHBI

2.1. O6vem yuedonoit oucyuniunvl u 6Udvl yuedHoil padbomaol

Buj yuyeOHoii padoThI Oovem uacoes
MaxkcnMaJibHasi yueOHasi HArpy3Ka (Bcero) 117
Oo0si3aTennbHas ayANTOPHasi ydeOHas Harpy3Ka (Bcero) 90
B TOM YHCJIE:
3aHSATHUS JIGKLIMOHHOTO THIIA 56




MPAKTUICCKUC 3aHATHA

34

CamocrosiTesibHAs padoTa o0yuariierocs (Bcero) 12
B TOM 4YHCJIC:
camMocTosiITelbHAasl  BHeayJIuTOpHas paboTa B  BHUAE JOMAalIHUX 12
MPAKTUYECKUX 3aJIaHUi, WHIWBUIAYAIbHBIX 3aJaHUH, CaMOCTOSITEILHOIO
noz[60pa W N3YyUYCHUA JOIMMOJHUTCIBHOIO TCOPECTUICCKOI0 MaTCpuralia
Koncynpranus 9
[TpomexxyTounas artectanust B 5 cemectpe B popme audzadera -
[TpomexxyTouHas artectanusi B 6 cemectpe B opMe sK3ameHa 6

2.2. Cmpykmypa oucuyuniunsl

KoJn4uecTBO ayIMTOPHBIX YacoB CaMocToATe b
Teopernue | IIpakTuueckue Hasi padora
HaumMeHoBaHMe pa3jiejioB U TEM
Bcero cKoe " JjabopaTopublie | 00y4Jaromerocs
o0yuenue 3aHSATHS (4ac)
S cemecTp
Paznen 1. Undopmanus,
UH(OPMAIMOHHbIE TEXHOJIOTHHN H
HHPOPMALHOHHBIE CHCTEMBbI 2 2 6
Tema 1.1. Undopmanust u uHbOpMAIOHHBIE
TexHonorun. MHpOpMAaIOHHEIE CHCTEMBI 2 2 6
Pa3zgen 2. O6paboTka TeKCTOBOI
undopmanuu B MS Word 22 10 12
Tema 2.1. OcHOBBI pabOTHI B TEKCTOBOM
penaktope MS Word 6 2 4
Tema 2.2. Pabota ¢ Tabnuiamu, n300paKeHUsIMH 8 4 4
Tema 2.3. TleuaTh JOKYMEHTOB, (popMHUpOBaHUE
OrJIaBJICHHs, IPOBepKa opdorpaduu u Apyrue
Bo3MoskHoCcTH MS Word 8 4 4
Hroro B 5 cemecTpe 24 12 12 6
6 cemecTp

Pa3zgen 3. O6paboTka 4YHUCI0BOI
ungopmanuu B MS Excel 24 16 8
Tema 3.1. OcHOBBI pabOTHI € TIPOLIECCOPOM
5J1eKTpOHHBIX Tabmui MS Excel 6 4 2
Tema 3.2 Pabota ¢ popmynamu 6 4 2
Tema 3.3. [locTpoenne nuarpamm 6 4 2
Tema 3.4 [Ipyrue sozmoxkaoctat MS Excel 6 4 2
Paznen 4. Coznanne npesenranuii B MS
PowerPoint 12 8 4
Tema 4.1. OcHOBEI paboTHI ¢ IporpamMmoir MS
PowerPoint 8 4 2
Tema 4.2. Cozmanue, peakTHPOBaHHE,
JIEMOHCTPAIHS TIPe3eHTALHH 8 4 2
Paznen 5. MyJabTuMeauiiHbIe TEXHOJIOTHHI 24 16 8
Tema 5.1. Merozp! npeacraBieHns TpaduaecKux
u300paKeHuii 8 6 2
Tema 5.2. PactpoBast n BekTopHas rpaduka 16 10 3]
Paznen 6. OcHoBBI HHPOPMALMOHHON 1
KOMIbIOTEPHO# (6€30MACHOCTH 6 4 2 6




Tema 6.1. MadopmanmonHas 6€301macHOCTb.

3aImTa OT KOMIBIOTEPHBIX BUPYCOB 6 4 2 6
Hroro B 6 cemecTpe 66 44 22 6
Bcero nmo qucumiimae 90 56 34 12

OI1.09 HH®OPMAIL[HOHHBIE TEXHOJIOTHH B IPO®ECCHOHAJIbHOH

2.3. Temamuueckuii nian u cooeprcanue y4eoOHou OUCUUNTUHDBL

JAEATEJIBHOCTH
HaumenoBa Oo0be | Ypose
HHE Conep:kaHue y4e0HOT0 MaTepuaja, MPaKTHYEeCKHEe PadoThl, CAMOCTONI TEJILHAS M Hb
pa3aesioB u pabora o0yuaromuxcs, KypcoBasi padora (ecjau nmpeaycMoTpeHa) 4aco | ocBoe
TeM B HHS
1 2 3 4
Paznen 1. Undopmanus, nHGopManuoHHbIE TEXHOJOTMM U MHGOPMALIMOHHBbIEC CUCTEMbI
Tema 1.1. Cojnep:xanue yueOHOr0 MaTepuajia
WNudopmamm | Jleknun
L8 1 O030p coBpeMeHHBIX HH(POPMAIIOHHBIX CHCTEM U TexHonoruil. Haznauenue u
uHpopMaIm BU/IbI MTH(OPMALIMOHHBIX TeXHONOruit. TexHoxornu coopa, HaKOIJICHNUS,
OHHBIC 00paboTku, nepeadu u pacnpocTpaneHus nHpopmanuu. Cocras, CTPyKTypa,
TEXHOJIOT U NPUHIMUIIBI peain3aiiy ¥ QyHKIMOHUPOBaHUS HHPOPMAIIMOHHBIX TEXHOJIOTHH. 2
Nudopmanu Wudopmanuonnsie cuctembl. Knaccudukarmst. Ku3HCHHBIH ITUKIT
OHHBIC uHpopmanmoHHoM cucteMbl. [IpoexkTpoBaHNEe HHPOPMAIIMOHHBIX CHCTEM. 1
CHUCTEMBI DKcITyaTanus U COMpOBOXK/IEHNE HHPOPMAIIMOHHBIX CHCTEM. BHib
MH(OPMALIMOHHBIX CUCTEM
IIpakTHYecKue (J1a0opaTopHbIe) 3aHATHS
CamocTosiTesibHAs padoTa 00y4aroLuxcs
Pa6ora ¢ koHcniekroM. TemaTnka BHEAyJUTOPHOI CAMOCTOSITENILHOM PadOThI: 6
WHpopmannoHHbIe TEXHOJIOTUH: Ha3HAUYCHUE W BUIIbI, HEPCIIEKTHBE! Pa3BUTHSL.
Cnoco0bl Iiepeayn JaHHBIX
Paszgea 2. O6padoTka TekcToBoii mudpopmanuun B MSWord
Tema 2.1. Cojnep:xanue yueOHOro MaTepuaja
. OCHOBBI Jleknun
paboThI B 1 Wurepdeiic nporpammer MS Word. Cucrema nomori. OCHOBHOE MEHIO U 2
TEKCTOBOM koMaHJbl. HacTpolika okHa penakropa. BBog v penakTupoBaHue TEKCTA.
penakrope dopmaTupoBanue ab3aleB U CHMBOIIOB. 2,3
MS Word IpakTHyeckue (JiabopaTopHble) 3aHATHS
Beimonnenue npaktudeckoii padbotsl «Hacrpoiika padouero okna MS Word. 4
@DopmaTupoBaHHE CUMBOJIOB M a03aleB»
CamocTosiTesibHAs padoTa 00y4YarouXcs
Tema 2.2. Conep:xkanue yueOHOro MaTepuaja
Pabora ¢ Jleknun
Tabmuiamy, | 1 Pabora ¢ Tabnumamu u uzo0paxkernsamu. Ourypsl, 00beKTH SmartArt, padora ¢ 4
H306pa>KeHI/I (I)opMynaMp[
SIMHA IMpakTyeckue (J1abopaTopHbIe) 3aHATHS 4 2,3
| Brimonaenne npakrudeckoit pabotsl «OdopmiieHne gokyMeHnToB MS Word»
CamocTosiTesIbHAsE padoTa 00y4YaI0IUXCS
Tema 2.3. Conep:xaHue y4eGHOr0o MaTepuaia
ITeuatn Jlexknun
JOKYMEHTOB, | 1 [MousTrs 0 mabioHax M CTHISIX, OPOPMIICHHE CTPAHHIIBI JOKYMEHTA, 4
(opmupoBaH (hopMupOBaHUE OTTABICHUS, IPOBEpKa opdorpadu, mevaTh TOKYMEHTOB.
ne OCHOBBI JIEKTPOHHOIN BEPCTKH TEKCTa. 2,3
ornapieHus, | [IpakTuyeckue (J1adopaTopHble) 3aHATHS
IIpOBCpKa Bemonaenne npaktudeckoi padotsl «Ctwim u mabdiaonst B MS Word» 4
opdorpaduu Bemmonaenne npakTudeckoi paboTel «OCHOBBI 3JIEKTPOHHON BEPCTKU TEKCTa»




U Jpyrue CamocTosiTeibHast padoTa 00y4arouxcst
BO3MOXKHOCT
u MS Word
Pazaexn 3. O6padoTka unciaoBoii ungpopmanun B MSEXxcel
Tema 3.1. Conep:xanue yueOHOr0 MaTepuaJia
OcHOBHI Jlexknun
paboTHI C 1 Hacrpoiika cpenst MS Excel. Hactpoiika cpenbl, BBOJI 1 pelaKTHPOBaHUE
IIPOLIECCOPO JIAHHBIX, CHCTEMa ITOMOIIIH.
M [IpakTuueckue (1adopaTopHbIe) 3aHATHSI 2,3
SNEKTPOHHEI | BeimonHenye npakTudeckoi padoTel «PaboTa ¢ 3IeKTpOHHBIMH TaOIUIIAMI»
X TaOumHIl CamocTosiTeJIbHAst pa6oTa 00y A0 XCS
MS Excel
Tema 3.2. Conep:xanue yueOHOro MaTepuajia
Patora ¢ Jlexuu
popmynamu | 1 | PaGora ¢ hopmynamu. Vicnons3oBanne hyHkiumit. Macrep QyHKIii
IIpakTHyeckue (JiabopaToOpHbIE) 3aHATHS 23
| Beimonaenne npaktudeckoi padbotsl «Popmysisl u pyHkuuu B MS Excel» '
CamocTosiTeibHast padoTa 00y4arouxcst
Tema 3.3. Conep:xanue yueOHOro MaTepuaja
ITocTpoenue | Jlekuuu
AuarpamMm 1 | Moctpoenne nuarpamum B MS Excel.
IIpakTHYecKkue (1a00paTOpHbIE) 3aHATHS 23
I Brinonnenue npakruueckoil padotsl «Iuarpammsl B MS Excel» '
CamocTosiTesibHAsE padoTa 00y4Yarouxcs
Tema 3.4, Conep:xanue yueOHOro MaTepuaja
Hdpyrue Jexkuuu
BO3MOXHOCT | 1 Co3nianue crickoB, yrpasieHue cnuckamu. COpTHpOBKa M GUIbTpaLns
u MS Excel naHHbIX. [IpomexyTounbie urord. [leyats Tabmiui. XymnoKecTBEHHOES
ohopMileHHE PEe3YNIbTATOB PadOTBHI.
IpakTHyeckue (J1abopaTopHble) 3aHATHS 23
Beinonunenue npaktudeckoid padbotsl «basbl nannbix B MS Excel» '
BeinonHenue npakTudeckoi padboTsl «Xya0KecTBeHHOe oopmiieHHe
pe3yNnbTaToB paboThD)
CamocTosiTesibHAA padoTa 00y4aroLuXxcs
Paznen 4. Coznanne npesentaunii B MSPowerPoint
Tema 4.1. Conep:xkanue yueOHOro MaTepuajia
OCHOBBI Jleknun
paboThl ¢ 1 Hacrtpoiika cpeast MS PowerPoint. Hactpoiika cpembl, BBOI
HpOrpaMMOfI peIakTHpOBaHUE NJAHHBIX, CHCTEMa ITOMOIIH. Pabora co ciaiigamu, pa3MmeTKa 23
MS ciaiinoB. PasnmnuHbie 00BEKTHI ClIaiina. ’
PowerPoint | Ipakrnyeckue (1aGopaTopuble) 3ausTHS
1 | Brimonaenne npaktudeckoit pabotsl «Pabora co cnaiimamu B MS PowerPoint»
CamocTosiTesibHAs padoTa 00y4YarouXcs
Tema 4.2. Conep:xkanue yueO0HOro MaTepuaja
Coznanue, Jlexuuu
penaktupoBa | 1 Cxema co3maHus Ipe3CHTAIlNH, PSAAKTHPOBAHHUC IPE3CHTAIINH, PCKUMBI
HHE, CO3/1aHUs MIPE3EHTAIMH, HACTOWKA aHUMALlUU CIIalJI0B, TU3aiH CIaia0B,
JACMOHCTpaIL JIeMOHcTpanuys caaiinoB. IleyaTs npe3eHTalnuu.
us IIpakTHyeckue (J1aGopaTOpHbIE) 3aHATHS
IIPE3CHTAlN BrimonHaenne npakTudeckoit paboTsl « PeXXUMBI co3IaHMS TIPEe3CHTAINH. 2,3
u

Hactpoiika qu3zaiina cnaidgoB»
Bemmonaenne npakTudeckoi pabotsl «HacTpoiika aHnManny Ciaiios.
Hacrpolika npezeHranuu »

CamocTosiTesibHast padoTa 00y4aromuxcst

Paznen 5. MyJabTUMeAMiHbIC TEXHOJIOTHH




Tema S.1. Conep:xanue y4eOHOr0 MaTepuaJia

Metonpl Jlekun

npe/cTaBieH | 1 [NonsiTre komnbroTepHOIt rpaduky. L{Ber u MeToxs! ero ormucanust. CucreMsl 6

us nsetoB RGB, CMYK, HSB.

rpaduyecku | [pakTudeckne (J1a6opaTopHbIe) 3aHATHS 2

X Beimonaenne npaktudeckoil pabotsl «Co3anue rpaduueckux 00beKTOB. 2

uzobpaxen | Konupopanue, GopMaTHPOBaHHUe, yaleHHE, TPYIIUPOBKAY

i CamocrosiTenbHast padoTa

Tema 5.2. Conep:xanue yueOHOr0 MaTepuajia

PactpoBas u | Jleknun

BEKTOpHAas 1 Meronp! npencraBieHus rpadudeckux n3oodpaxenuid. opmatsl rpaduueckux 10

rpaduka ¢aiinos. [Iporpammsl Uit 00pabOTKH PacTPOBBIX M BEKTOPHBIX U300paKEHHUI.
IIpakTnueckue (JiaGopaTopHbIe) 3aHATHS 6 2
Beimonaenne npaktudeckoi padbotel «I'paduyeckue peaakTopbl M UX BO3MOXHOCTH))
CamocrosiTeibHast padoTa

Paznea 6. OcHOBBI HH(OPMAIIMOHHON H KOMIBIOTEPHOH 0€30MaCHOCTH

Tema 6.1. Conep:xanue yueOHOro MaTepuajia

WNudopmamm | Jleknun

OHHAas 1 3ammra HHPOPMAIMU B KOMITBIOTEPHBIX ceTsiX. Heo0X0MMOoCTh 3amiTh 4

Oe3omacHOCT uH(popmanui. OCHOBHBIC MPUHIIMITH 3AITUTH HHGOPMAIIMHU. 3aInuTa OT

b. 3a1ura or KOMIIBIOTEPHBIX BUPYCOB

KOMIIBIOTEPH | JIpakTH4yeckHue (1abopaTopHbIe) 3aHATHSA

bIX BUPYCOB | BpImonHeHHe npakTuieckol pabotel «MHbopManmonHas 6e30macHOCTh | 2
3aIIATa» 2,3
CamocTosiTesibHast padoTa
BrinonHenne MHAMBUAYAIBHBIX IPOSKTHBIX 3aaHUM, 0 TeMaM: «lHdopMaroHHas
0€30IaCHOCTb U 3aIUTa» 6
KomneroTepHsle BUPYCHI, BUIbI KOMIIBIOTEPHBIX BUPYCOB.
3ammra oT BpeAOHOCHBIX IIPOIPaMM.
AHTHBUPYCHBIE IPOTrPaMMBl, KJIaCCH(HUKALIHSL.
Bcero aynuTopHbIX 4acoB 90
CamocTosiTeibHast padoTa 12

Jna xapakmepucmuxu ypoeHs 0ceoenus yueobH020 Mamepuana UCHOIb3VIOmcs ciedyroujue
obo3nauenus: 1. — o3nakomumenvhwlll (Y3Hasanue pamee u3y4eHHulx 00beKmos, ceolcms), 2. —
PenpoOYKMuUBHbLIL (8bINOJIHEHUEe 0essMelbHOCMU N0 00pa3yy, UHCIMPYKYUU UTU ROO PYKOBOOCMBOM) 3.
— NPOOYKMUBHYLL (NIAHUPOBAHUE U CAMOCMOAMENbHOE GbINOJIHEHUE 0eAMeNbHOCMU, peuleHue
npooOIeMHbIX 3a0a4)
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2.4. Cooepotcanue pazoenos OucyuniuHbl
2.4.1. 3aHATHA JEeKIMOHHOI'0 THIIA

pasn
ena

HaunmenoBanue
paszena

CozepxxaHue pasnena

®dopma
TEKYIIEro
KOHTpPOJA

2

3

4

WNudopmanus,
nH(pOopManOHHbIE
TEXHOJIOTHH U
nH(pOopManOHHbIE
CHCTEMEI

Omnpenenenue WH(POPMATHKH, TEXHOJIOTHH, UH(POPMAIIMOHHBIC
TEXHOJIOTHH, KOMITbIOTEpHbIC WH(MOPMAIMOHHBIC TEXHOJOTUH; CBOMCTBA
WHGOPMAIIMOHHBIX TEXHOJOTUH: [EIOCTHOCTh, HANHYHEe KOMIIOHEHTOB M
CTPYKTYpBI, B3aMMOJCHCTBHE C BHEIIHEH Cpeoi, MLenecoo0pa3HoCTh,
pa3sBUTHE BO BPEMEHH; BUbI HH(OPMAIMOHHBIX TEXHOJOTHMH IO THUITY
uH(bOpMAILIUK: TEKCTOBbIE, TaOIUYHbIe, rpaduuecKie, 3BYKOBBIC, BUICO U
MyJIbTUMENIHBIC JAHHBIC;IOHATHE 00pabOTKa, MPOBEACHHE PACUETOB,
BBIOOPKA, TMOWCK, OOBCAWHEHHE, CIHSHHE, COPTHUPOBKA, (UIBTpallud,
o0paboTka HaHHBIX, 00paboTKa HMH(MOPMAILUH, TEXHOJOTHS 00pabOTKH
JAaHHBIX,  TEXHONIOTWS ~ aBTOMAaTH4eckoro  cbopa  uH(bOpMAIHH,
TEXHOJIOTHUECKUI  mporiecc  00paboTKM  uHGpOpPMAIMU, CPEIACTBA
peanu3anuy MHPOPMAIMOHHBIX TEXHOJOTHI: MporpaMMHbie (0a30Bble U
NPUKIIJHBIE CPEJCTBA), TEXHUYECKUE (CHCTEMHBIH OJIOK, MaHHUIYISTOD
MBIIIIb, KJIABHATYpa, MOHUTOD, NeYaTAIONIHE YCTPOHCTBRA).

P,V

O0pabotka
TEKCTOBOU
urdopmanuu B MS
Word

Otambl co3aanus gokymenrta Word, stamsl coxpanenus gokymenta Word,
BUABl THoMouM, obmenne ¢ nomomuukom mo Office, Bkmouyenue wu
BBIKJIFOUEHHE ITOMOIIM, HCIIOJIb30BAHUE OKHA CIPABOYHOM CHCTEMBI,
UCITIOJIb30BAHKE BKJIAJKH ITOUCK, MCIONb30BAHME CPEACTB MOMOIIK «YUTo
3TO Takoe?», 3Tanbl HACTPOWKH MMaHENH OBICTPOro JOCTYMa, M3MCHCHHE
PACTIONIOKEHUSI TTAHENH, JOOABICHHE U YIAICHHE DJIEMEHTOB Ha MaHEIb,
STambl  3aJaHMs  [ApaMeTpoB  CTPAHMIIBI,  JTambl  CO3JaHHS
MHOTOYPOBHEBBIX ~ CITMCKOB:  BBIOOp  CTWIS IS COHCKA €O
BCTPOCHHOWKOJIJIEKIIMH, CO3[aHHE HOBOTO CTHJISI, OINMPEICIICHHE HOBBIX
CTHIICH, py4HAas HyMepaiys OIIEMEHTOB CIIHCKA; PEIaKTHPOBAHHE
JOKYMEHTOB: BBIOOD SI3BIK4, pPACCTAHOBKA MEPEHOCOB, IMPOBEPKU
OpAaBOMHCAHWS, TIOMCK TEKCTa, 3aMEHa TEKCTa, HCIONb30BaHNE
CHHOHMMOB, yOaJCHHE TEKCTa, [MEepPEeMElICHHE ¥  KOMHPOBaHHE
(parMeHTOB  JIOKyMEHTa,  IIEpeMEIICHMEe W  KONMHPOBaHHWE  C
ucronb3oBaHueM Oydepa oOMeHa, mepeMellleHHe M KOMUPOBaHHE C
MOMOIIBIO  CIIEIMANFHOW BCTaBKM; CO3JaHWE TaONWIl M PUCYHKOB,
rpaduyecKuX 00BEKTOB.

O6pabotka
YHUCIIOBOU
uHdopmanuu B MS
Excel

Coznanue tabmun Excel aBToMaTH4ecku, co3gaHue TabIuIl BPy4HYIO,
(dopmaTrpoBaHue Tabdiui, GopMaTUpOBaHHE TEKCTA B OTJIABICHUH,
yIpaBJIeHHe BHJOM JOKYMEHTa, [Ie4aTh JOKYMEHTOB, OCHOBHbIE
XapaKTEepUCTUKH mporpaMmmHoro npoaykra Excel, unrepdeiic Excel,
1a0JI0HBI TaOJINII ¥ TAOJIUYHBIC BRIYUCIICHUS, BBOJ YKMCEIl, BBOJ] TCKCTA,
BBOJ] OJJHOT'O M TOT'O )K€ 3HAYECHHS B HECKOJIBKO SUECK OJHOBPEMEHHO,
OBICTPOE 3aTIOJIHEHHE MTOBTOPSIOIIMMHUCS 3aIIHCSIMHU CTOJOIA, BBOA U
H3MEHEHHE OTHOTO U TOTO K€ 3HaYEHHUS Ha HECKOIBKUX JINCTAX, TIOHATHE
STYEHKH, Tana3oH syeeK, (opMaTHpOBaHUE JAHHBIX B sSYCHKaX,
BeryHcnenus B Excel, popmysibl, HcHonb30BaHUE CCBUIOK U HIMEH,
nepeMelIeHHe 1 KOMMpoBaHue (OpMYJI, OTHOCHTEIbHBIE U a0COTIOTHBIC
CCBUIKH, TIOHATHE (DYHKLMH, THITBI (QYHKIMHI, TOHATHE CIIHCKA, CO3/IaHUe
BBINIAJAFOIINX CITHCKOB, KaK CKPBITh JIUCT C HCTOYHHKOM CITHCKA,
CO3/IaHHe JJHarpaMMBI, O0IHe CBECHHUS O AuarpamMme, 3HaKOMCTBA C
3JIEMEHTaMH TarpaMMBbl, I3MEeHeHHe 6a30BOi IuarpaMMBI B
COOTBETCTBHHU ¢ OTpeOHOCTAIMH, (popMaTHpoBanue auarpamm. U np.

Co3manne
npe3eHTamii B MS
PowerPoint

[lonsiTve mpe3eHTanys, MYIbTUMEAWA IPE3EHTAMSA, KOMIIBIOTEPHBIE
MIpE3eHTAlNY, MIPEUMyLIECTBA IIPE3eHTallNY, MSPowerPoint,
MIPEUMYII[ECTBA M HEJOCTATKH, 3Talbl CO3JaHHS IPE3EHTALNH, BHIOOD
I3aifHa TPEe3eHTAlUH, 3Talbl COPTUPOBKH M PEIAKTHPOBAHMS CIIAN/IOB,
CO371aHNE aHMMAaluH OOBEKTOB CJali/a, ITAaNbl BEIOOpA EPEXOI0B MEXKILY
cllaiimamu.

MynbTumMeanitHbIe

[NonsiTre KOMIBIOTEPHOI rpaduKu. MeTob! TPeICTABICHHS
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No dopma
HaumenoBanue
pasn pasena Coneprkanue paszzena TEKYIIEro
ena KOHTPOJIS
1 2 3 4
TEXHOJIOTHH rpaguyeckux n3oopaxenuil. @opmarsl rpaduueckux Qainos.
[Iporpammsl 111 00pabOTKH PACTPOBBIX U BEKTOPHBIX H300payKEHUH.
PactpoBas n BexropHas rpaduka. LIBer 1 MeTopI €ro onucaHusl.
Cuctemsl niBetoB RGB, CMYK, HSB.
6 3ammra JaHHBIX, CHCTEMBl apXHBHUPOBaHUS U JayOomupoBaHus | P,Y
nHpopMalWK, 3almMTa OT KOMIIBIOTEPHBIX BHPYCOB, 3alluTa OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYTIa, MeXaHHU3MBI obecrieueHus
0e30MacHOCTH, HEOOXOAMMOCTh 3alIUThl MH(OPMALUH, KpUITOrpadus,
KPHUINTOAHAIN3, JJIEKTPOHHAS TOAIUCH, ayTeHTH(UKAINS, 3aIIUTa CeTeH,
OCHOBLI 3alyTa OT MOTEPH W pa3pylIeHUs, 3allliTa OT HECAHKIMOHHPOBAHHOTO
HHGOPMAIHOHHOM 1 ZI0CTYN, KOMIBIOTEPHBIE BUPYCEI: TIOHATHE, BHPYCEI 10 cpefie oOuTaHwMs:
ROMIEI0TepHoOi cereBble, (hailyloBBIe, 3arpy304HbIE, MaKpO-BHUPYCHI, IO CIIOCOOY
56301ACHOCTH 3apaKeHUs: PE3UICHTHbIE, HEPE3WIEHTHBIE, MO MacuTady BpPEIHBIX
BO3JICHCTBHUI: Oe3BpelHble, HEONacHbIe, ONAacHbIE, OYEHb OIACHBIE,
OTKyJia OepyTcsi BUPYCHI: TJI00aIbHBIE CETH, SJIEKTPOHHBIE KOH(EPEHIINH,
JIOKaJIbHBIE CETH, NMHMpaTCKoe IMporpammHoe obecrnedenue, 1K obimero
IMOJIb30BaHUs, OCHOBHBIC BU/IbI l'[pO(bI/IJ'IaKTI/IKI/I KOMIIbIOTEpPA, aHTUBUPYC,
3 Kjacca  aHTHBUPYCHBIX  INIpOrpaMM:  monudard,  peBH30pHI,
OJIOKMPOBIIHKH,
[Mpumeuanue: T — tectupoBanue, P — Hanmcanue pedepara, Y — yCTHBIH OIpoc
2.4.2. 3aHATHA CEMUHAPCKOI0 THIIA
[] HEe IpexyCMOTPEHBI
2.4.3. llpakTHYeCKHE 3aHATUSA
dopma
HaunmenoBanune
Ne pasiena HanmeHoBanue npakTudeckux (JabopaTtopHbIX) padboT TEKYIIEro
KOHTPOJISI
1 2 3 4
1 BeimonHenue npakTudeckoii padotsl «Hacrpoiika padouero okna MS
Word. ®opmatupoBaHiie CHMBOJIOB H a03a1IeBy.
O6pa6OTI§a Beinonnenue npaktudeckoi padbotsl «OdopMiieHre JOKyMeHTOB MS
TEKCTOBOM Words. P, T
nHpopmauny B MS [Binonsenne npaxtiaeckoii pa6otst «Criiu u ma6ions: 8 MS Wordy. ’
Word BeinonHenue npakTudeckoi padotel «OCHOBBI 3JIEKTPOHHOU BEPCTKU
TEKCTay.
2 Brimonaenne npaktudeckoit pabotsl «Pabora ¢ 3eKTpOHHBIMU
TaOIULIAMIY.
O6paborka BeinonHenue npaktudeckoi padotel «Dopmynsl u GyHKIMUA B MS
YHCIIOBOI Excel».
" IP, T
nH(pOpMAaIUH B Brimonaenne npakrudeckoit pabotsl «luarpammsl B MS Excely. ’
MS Excel Brmonaenne npaktudeckoit pabotsl «bassl nanapx B MS Excely.
BrimonHeHne mpakTHIecKoi padoThl « XyI0KECTBEHHOE 0 OpMIICHHUE
pe3yabTaToOB pabOTHI.
3 Cosnanue BrimonHeHne nmpakTudeckoit paboTsl « PeXXUMBI co3IaHMS MTPEe3CHTAINH.
o Hactpoiika nu3aiina ciaidoBy.
HpE3CHTALIM B B i pabd Hacrpoiika anHnmanmm ciaiios. 1P
BIMTOJTHEHNE MPAKTHIECKOH pabOTHI « P i bt
MS PowerPoint Hactpolika nmpe3eHTanuu ».
4 Brimonaenne npaktudeckoit pabotel «Pabora ¢ rpadraeckumu
My TbTHMe IHiAHbIE obbvexTamu. Co3anue, KOMMPOBaHUE, yaajaeHue, GopMaTHpPOBaHUE,
TPYIIIUPOBKAY. 1P
TEXHOJIOTUHU "
Bermonaenne npakTudaeckoi padotsl «I paduyeckue peaakTopsl 1 UX
BO3MOXKHOCTH.
5  |OcHOBBI Bemonnaenne npaktudeckoi pabotsl «MHpopmannonHas 6€30MacHOCTb V,P
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WH(POPMAITMOHHOMN |H 3alUTay.
1 KOMIIBIOTEPHOU
0e30macHOCTH

Ipumeuanue: IIP- npaxmuueckas paboma, T — mecmuposanue, P — nanucanue pegpepama, YV —
yemuwiii onpoc, KP — konmponvhas paboma

2.4.4. ConepkaHue caMOCTOSATEILHON PadOThI

IIpumepnasi TemaTnka peepatos:

1. Knaccuduxanus coBpeMEHHbIX HH(POPMAIIMOHHBIX TEXHOJIOTHUH.
NudopmanioHHble cUCTEMBI U X KJIacCU(pUKAIIHIS
Hampasnenust pa3BuTus 0pUCHBIX HH(POPMAIIMOHHBIX TEXHOJIOTUH.
TexHnonoruu BBoAa UH(pOpMAIIIH.
TexHonoruu xpaHeHusi HHPOPMaIUK.
Ucropus pazsutust HHPOPMAITUOHHBIX TEXHOJIOTHH.
3amura uadopmaiuu B UHTEpHET.
3amura OT KOMIIbIOTEPHBIX BUPYCOB.

XN R WD

2.4.5. IlepeyeHb y4eOHO-METOAUYECKOr 0 00ecIeYeHUs IJIsl CAMOCTOSATEIbHOM
padoThI 00yYAOUIUXCH 0 JUCHUIIINHE

CamocrosaTenpHas pabora oOydarommxcs sSBIsSeTCs BaKHeHIel Gopmoii yueOHo-
MO3HaBaTEJILHOTO MpoIlecca.

OcHOBHasi 1eNb CaMOCTOSITENIBHOM paboThl 0Oydaromierocst Mpu H3YyYEHUHU
JUCHUIUIMHBI — 3aKpeNHUTh TEOPETHUECKHE 3HAHUS, TMOJYyYEHHBIE B XOJ JIEKIHOHHBIX
3aHATHIA, a Takke CcPOPMUPOBATH MPAKTUYECKHUE HABBIKM IOATOTOBKHM B 00JAaCTH
MH(GOPMALIMOHHBIX TEXHOJIOTHI.

CamocTtosTenbHas paboTa 00yd4aromierocsi B MPOIECCe OCBOCHHUS AUCUUIIIMHBI
BKJIIOYAET:

-M3y4YeHUE OCHOBHOM U IOTIOJTHUTEIBHON JTUTEPATYPHI 110 KypCy;
-CaMOCTOSITeNIbHOE U3yUYeHNE HEKOTOPBIX BOMPOCOB (KOHCIIEKTUPOBAHKUE);
-paboTy € 3JIEKTPOHHBIMH Y4EOHBIMU PECYPCAMU;

-U3y4YeHUE MaTeprasoB MePUOANYECKON NeyaT, UHTEPHET PECYPCOB;
-TIOATOTOBKY K TECTHPOBAHUIO;

-TIOATOTOBKY K MPAaKTHUYECKUM (Ja00OPaTOPHBIM) 3aHITHSIM,
-CaMOCTOSITENIbHOE BBIMOJHEHHUE IOMAIIHUX 3aJJaHui,

-TIOATOTOBKY pedeparta (0KiIaa, 3cce) Mo OJHOM U3 mpobdiem Kypcea.

Ha camocrosiTeibHYI0 padoTy ol0ydarwumuxcsa orBoauTcsa S0yacoB yyeOHOro

BPECMECHU.
HaumenoBanue [lepedyens yaeOHO-METOAMIECKOTO 00ECIICUeHUS TUCIIUTUIHHEI 110 BHITIOTHEHUIO
No paszaena, TeMbl, BUJA CaMOCTOSITENTFHON pabOTHI
CPC (mmetomierocs B onbnmoreke w/mim B 9b5C)
2 3

Tema 1. dunumonoBa, E.B., Nandopmanmonnsie TexHOMOrHH B IpodeccuoHanbsHON
HNudopmanus, nearensHocTH : yueOHuk / E.B. ®@unmumonoBa. — Mocksa : KnoPyc, 2022.
HH(}OPMALHOHHBIE — 482 c.— ISBN 978
TeXHOJIOTHHU u| Makcumos, H. B. MHpopmanmonHble TEXHOIOIHH B NPOQecCHOHaTbHOM
HH(OpPMAIHOHHBIE JEATEIPHOCTH : y4yeOHOe mocobue il CTYACHTOB o0pa3oBaTeNbHBIX
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CUCTEMBI YVUpeKJICHUN cpenHero mnpodeccuoHnadbHoro obpasoanus / H. B.
Maxcumos, T. JI. ITapteika, 1. H. ITonos.

2 |Temab. OunumonoBa, E.B., Mudopmanmonnsie TexHonornu B npodeccuoHanasHON
OCHOBBI nesTenbHoCTH : yueOnuk / E.B. ®ummmonosa. — Mocksa : KauoPyc, 2022,
unpopmanuonnoii u | — 482 c. — ISBN 978
KOMIIBIOTEPHOI Maxkcumo, H. B. MHbopManroHHbIe TEXHOIOTHH B MPOQeCCHOHATBHON
0e3omacHOCTH JIESITEILHOCTH : Y4eOHOE TMocoOHMe I CTYJISHTOB O0pa30oBaTEIbHBIX

yupexkIeHuid cpeaHero npodeccumoHansHoro o6bpaszoanuss / H. B.
Maxkcumos, T. JI. ITapteika, 1. 1. ITonos.

KpoMe mepedyncieHHbIX HCTOYHMKOB [0 TEMaM CaMOCTOSITETbHON pPaboThI,
CTYJIEHT MOXET BOCIOJB30BAThCS JIEKTPOHHO-O0MOIMoTeuHbiMu cuctemamu (9BC),
npodecCuoHaIbHBIMU  0a3aMu  JaHHBIX, DJICKTPOHHBIMU 0a3aMH TEPUOJUUYECKUX
W3IaHuM, JApYrMMH WH()OPMAIMOHHBIMU pecypcamH, YyKa3aHHbIMH B pasnene 5.4
«Ilepeuenp pecypcoB HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHON ceTu  «MHTEepHeTY,
HEOOXOAUMBIX NI OCBOEHUS TMCHIUILIAHBD), BKIFOUAIOIINN PECYPCHI, TOCTYM K KOTOPHIM
obecrieueH MO JOroBOpaM ¢ TNpaBooOjafaTeNsiMu, W 0Opa3oBaTelbHbIC, Hay4HbBIE,
CIIpaBOYHBIC PECYpPCHl  OTKPBITOTO JOCTYIa, HWMEIONIME CTaryCc O(QUIMAIbHBIX
(benepanbHble, OTpacieBbIe, YUPEKACHUN, OPraHU3alui U T.I.), a TaKXKE MOUCKOBBIMHU
cucteMamu ceTu MIHTepHeT A1 morcka u paboThl ¢ HEOOX0IMMOM HH(pOpMaIIUEH.

JI1st ocBOeHUST JAaHHOM AWCITUIIIMHBI M BBITIOJTHEHUS TPETyCMOTPEHHBIX y4eOHOH
mporpaMMoN Kypca 3aJaHUil MO CaMOCTOSITEIbHON paboTe OOYyYaroIUCs MOXKET
HCIIOJIb30BaTh CIEAYIOIIEe YICOHO-METOIUUYECKOe 00eCTICUeHHE:

-METOAMYECKHE PEKOMEHAAINH MPENO0IaBaTeNsl K JEKIIMOHHOMY MaTepuaiy;
-METOAMYECKHE PEKOMEHJIAIMU MPEnoaaBaTelis K NPakTUYECKUM (J1abopaToOpHBIM)
3aHATHSIM;

Hauanom opranuzanuu at000i caMOCTOATENbHOM pabOThI TOMIKHO ObITh IPUBUTHE
HABBIKOB M YMEHUW TpaMOTHOM pabOThl ¢ Y4eOHOW W HayYHOM JIUTEpaTypoi. DTOT
Ipolecc, B MEPBYIO OYEpEb, CBSI3aH C HAXOXKIECHUEM HEOOXOAMMOW Ui YCHEIIHOTO
OBIIAJICHUs] Y4eOHBIM MaTepuajoM JuTeparypoil. OOydaromuics HOIKEH YMETh
MOJIb30BaThCs (POHIAMU OUOIUOTEK U CIIPABOYHO-OMOIMOTPpaPUIECKIMU U3TaHUSIMHU.

OOyuaromuecst Uisi  MOJIHOIIEHHOTO OCBOGHHMS y4eOHOTO Kypca JIOJKHBI
COCTaBJISITh KOHCIIEKTHI KaK MpU TMPOCIYHIMBAHUU €r0 TEOPETUYECKOW (JIEKIIMOHHOMN)
YacTH, TaK U MPH MOATOTOBKE K MPAKTUYECKUM (J1TaOOpaTOpHBIM) 3aHATUSM. JKenaTenbHo,
YTOOBI KOHCIIEKTHI JICKIUNA 3aITUCHIBAIIMCH B JIOTHYECKOM MOCIIEeI0BATeIbHOCTH U3YUYEHUS
Kypca U CONIEPKaIUCh B OTHOU TETPaIH.
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3 OBPA3OBATEJIBHBIE TEXHOJIOI'NA

JUia  peanu3anuu  KOMIETEHTHOCTHOTO  NOJAXOJa  MpeaycMaTpUBaeTcs
MCIIOJIb30BaHHE B y4eOHOM MpOIIECCE AaKTHBHBIX M MHTEPAKTUBHBIX (POPM MPOBEICHUS
ayJIUTOPHBIX M BHEAYAUTOPHBIX 3aHATHH C 1eabl0 (OPMUPOBAHUS W  Pa3BUTHS
po¢eCCUOHATBHBIX HABBIKOB 00YYaIOIIUXC.

B npomecce mnpenogaBaHusi NPUMEHSIOTCA 00pa30BaTeNbHbIE TEXHOJIOTHH
pa3BUTHUSL KPUTHYECKOro MbIIuIeHUs. OOs3aTenbHbl KOMIBIOTEPHBIE J1a00paTOpHbIE
MPAKTUKYMBI 110 pa3jiesaM JUCHUIIIUHBL

B yueOHOM mporecce Hapsay ¢ TpaJuLUUMOHHBIMU  00pa3oBaTeIbHBIMU
TEXHOJOTHUSIMU  HCHOJIb3YIOTCSI ~ KOMIIBIOTEPHOE  TECTUPOBAHHE,  TEMaTUYECKUE
Mpe3eHTalMi, HHTEPAKTUBHbIE TEXHOIOTHH.

3.1.00pa3oBaTebHbIe TEXHOJIOTHH NIPH NPOBEICHUH JIEKIHIl

Busl npumMenseMbix Kon-Bo
Ne Tema .
00pa30BaTENbHBIX TEXHOIOTUI yac
1 2 3 4
Mudopmanust, ”HPOPMAITMOHHBIE TEXHOJIOTUHU U
1 (bopmans, mrpopman Jlexuus-auckyccus 2
MH(POPMAITMOHHBIC CUCTEMBI
. AyAnOBH3YaJbHas TEXHOIOT M,
2 |O6paborka TekcToBoi nHpopmanun B MSWord YA Y * 10*
TeKIHA-TUCKYCCUS
3 |O6paborka uncnosoit nadopmanuu 8 MSEXcel 2 16*
N . AyIHOBH3YaJbHast TEXHOIOTHS,
4 |Co3nanue npesentanuii B MSPowerPoint A Y " 8*
TEeKIHA-TUCKYCCHS
. AyIHOBH3YaJbHas TEXHOIOTHS,
5 [MynpTUMEAUITHBIE TEXHOIOT MU A Y % 16
MEeKIHA-TUCKYCCHS
OCHOBBI MH(POPMALIMOHHON H KOMIIBIOTEPHON
6 (bopman p Jlekiusi-aucKyccust 4
0e30macHOCTH
HToro no kypcy 56
B TOM YHUCJIe UHTEPAKTUBHOE 00y4YeHue™ 38*
3.2.00pa3oBaTe/IbHbIC TEXHOJIOTMH NPH NPOBEICHUH NPAKTHYCCKUX 3aHATHI
Ne Tewma 3aHATHS Bunps! npuMerseMbIx 00pa3oBaTeIbHBIX Konn.
TEXHOJIOT M qac
1. |ITPAKTUYECKOE 3AHATUE no teme 1 pazgena 2 | JucKyccus O TEOPETHIECKUAM BOIPOCAM 4
«Hacrpoiika pabouero okaa MS Word. Pemenue 3a1a4 MHAUBHUIYAIBHO C
dopmaTHpOBaHHE CHMBOJIOB U a03aLIeB» TPYIIIOBBIM O0CYKACHUEM
2. |ITPAKTUYECKOE 3AHSATUE mo teme 2 pasmena 2 | Jluckyccus 1Mo TEOpETHIECKUM BOITPOCaM 4*
«Od¢opmienne nokymerToB MS Word» Pemenue 3a1a4 MHAUBHIYAIBHO C
TPYIIIOBBIM 00CYKACHUEM
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3. |ITIPAKTUYECKOE 3AHSATUE no teme 3 paszmena 2 Juckyccust Mo TEOpeTUIECKUM BOIIPOCaM 4*
«Ctrmm v ra6ironsl B MS Wordy» Pemenue 3aga4 MHANBUIYAJBLHO C
TPYIIIOBBIM 00CYXJICHHEM
4. |ITPAKTUYECKOE 3AHATHE no teme 1 pa3nena 3 Juckyccust Mo TeOpeTHIECKUM BOIIpocaM 2%
«Pabota c 311eKTPOHHBIMHU TAOIHLIAMID» Pemenue 3a1a4 MHAUBUIYAIBHO C
TPYIIIOBBIM 00CYXIEHHEM
5. |ITPAKTUYECKOE 3AHSTHUE no teme 2 pa3zaena 3 Juckyccust o TeOpeTHIeCKUM BOIIPOCaM 2%
«Dopmyasl u pyHkumu B MS Excel» Pemenue 3a1a4 MHAUBUIYAIBHO C
TPYIIIOBBIM 00CYXIEHHEM
6. | IPAKTUYECKOE 3AHATHE mo Teme 2 pa3nena 3 | Jluckyccus 10 TEOPETHIECKUM BOIIPOCAM 2%
«narpammer B MS Excel» Pemenue 3a7a4 MHAMBUIYAJIBLHO C
TPYIITOBBIM 00CYXIEHUEM
7. |ITIPAKTUYECKOE 3AHSTHUE no teme 3 pa3aena 3 Juckyccust o TeopeTH4eckuM BOIpocam 2%
«ba3sl nanasix B MS Excel» Pemenue 3anau MHAMBUYaTBHO C
TPYIITOBBIM 00CYXKIEHUEM
8. |ITIPAKTUYECKOE 3AHSATUE no teme 1 pasnena 4 Juckyccust o TeopeTH4eCKUM BOIIPOcam 2%
«Pabora co cnaiimamu B MS PowerPoint Pemenue 3anau MHAMBUYaTIBHO C
IPYIIIOBBIM 00CYXICHUEM
9. |ITPAKTUYECKOE 3AHSTHUE no teme 2 pazaena 4 | Jluckyccus 10 TEOPETHYECKUM BOIIPOCAM 2%
«Pexumsl cozganus npeseHranuu. Hactpoiika au3aiina | Pemenue 3a1au MHANBUIyaIbHO C
crnainoBy TPYIIOBBIM 00CYXKICHUEM
10. | TPAKTUYECKOE 3AHSTUE no Teme 2 pa3nena 4 | Jluckyccusi o TeOpETUUECKHM BOITPOCaM 2%
«Hactpolika anumanuu cnaigoB. Hactpoiika Pemienue 3aa4 MHIMBUYaIbHO C
Mpe3eHTALUI) IPYIIIOBBIM 00CYXICHUEM
11. | ITPAKTUYECKUE 3AHATUA no teme 2 pazaena 5 | Jluckyccust o TEOPETUIECKUM BOIIPOCAM 6*
«['pacuueckue peqakToOphl U NX BO3ZMOXKHOCTH Pemienue 3aau MHANBUIYAJIBHO C
TPYIIIOBBIM 0OCYKICHUEM
12. | [TPAKTUYECKOE 3AHSTHE no Teme 1 paznena 6 | JlucnyT 1o TeopeTH4eCKHUM BOIIPOCaM 2
«MHdopmanmonHas 6€30MacHOCTh U 3aIIUTa
uHbOpMALIII)
Uroro no xypcy 34
B TOM YHCJI€ HHTEPAKTUBHOE o0yueHue™ |  20*
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4 YCJIOBUA PEAJIM3AIIUU TPOT'PAMMBI IUCHUTIJIMHBI

4.1. MarepuajbHO-TeXHHYecKass 0a3a, HeoOXoAUMAsl ISl OCYLIECTBJICHHS
00pa30BaTeJILHOIO NMpoLecca N0 AUCHUIIIHHE
Peanu3zanus yueOHOM TUCIUIUIMHBI OCYIIECTBIISETCS B CIIELIUATIBHO
o0opyI0BaHHOU JTabopaTopuu HHGHOPMAITMOHHBIX TEXHOJIOTHI B TPOPECCHOHATBHOM
JeSITEIbHOCTH.
O6opynoBanue yueOHOU 1ab0paTopuu HHPOPMAITMOHHBIX TEXHOJIOTUHN B
po¢eCcCHOHATBHOMN AESITENHHOCTH:
Croun npenomaBatesns
CTOaBI KOMIIBIOTEPHBIE
CroJibl yYeHUYECKHNE
Jocka aynutopHas
Crynesa
Kamro3u
Cranuuu padoune (610K, MOHUTOP, KJIIABHATYPa, MBIIIb)
WBII,
IIpoektop
Moy
Cruut cucrema
Y4eOHO-MeToMuecKoe MaTepHrallbl:
PaGouune nporpaMMbl AUCIUILIIUH
@OH/IbI OLIEHOYHBIX CPEJICTBO
MeTtonnyeckue pa3pabOTKU K 3aHITHIM
DNeKTPOHHbIE 00pa30BaTeNbHbIE PECYPChI
Harnsanusie mocobus

4.2. IlepeyeHb HEOOXOAUMOI0 MPOrPAMMHOI0 O0ecreYeHust

1. 7-zip — apxuBaTop; (IMIIeH3Hs Ha aHIIL. http://www.7-zip.org/license.txt)
2. WINRAR StandartLicence (200-499)
3. Adobe Acrobat Reader — mpocmorpiuk PDF-daiiios; (mumen3us —
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

4. Adobe Flash Player — nmoaxmrouaemsiiimoayinb Flash-anumarumy;
(munensus — https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

5. ApacheOpenOffice — oducHbIii makeT; (TUICH3UI —
http://www.openoffice.org/license.html)

6. GoogleChrome — Be6-6pay3ep; (JiuueH3usT —
https://www.google.ru/chrome/browser/privacy/eula_text.ntml)

7. MozillaFirefox — Be6-Opay3ep. (aurieH3uss —

https://www.mozilla.org/en-US/MPL/2.0/)
8. Microsoft Office 2003; (uen3us -
http://www.openoffice.org/license.html)

9. ABBY FineReader 9.0 Corporate Edition/ Oananmennasuuiiensus Concurrent
(mpu3akazenakeraoT 100 mureH3wMiA)
10.  AnTHBHpYCHas mporpamMma

11.  PageMaker 7.0.2
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12.  Microsoft Open Licence: Microsoft Windows XP Start Edition; Microsoft;
Microsoft Office Professional Plus 2007 Russian Academic

13.  Microsoft Open Licence: Microsoft Windows Server Std 2003 R2; Windows
Server CAL 2003 Ru OLP NL AE Device CAL; Microsoft Office Professional Plus 2007
Russian Academic

14.  CmpaBouno- nouckoBas cuctema «Koucynpranat miocy JJOTOBOP Ne 2125 ot
02.07.2018 06 okazaHuM HHPOPMAIIMOHHBIX YCITYT
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5. IEPEYEHb OCHOBHOM U JONOJHUTEJbHON YYEBHOM
JIUTEPATYPBI, HEOBXOJUMOM JJ151 OCBOEHUSA JUCHUILINHBI
NH®OPMALMOHHBIE TEXHOJIOTMA B TIPO®ECCHUOHAJIBHON
NESATEJbHOCTH

5.1 OcHoBHasi 1uTEpPaTypAa

1. T'aBpunos, M. B. Un¢popmatuka u HHPOPMAIIMOHHBIE TEXHOJIOTHH : YYEOHUK IS
cpennero npodeccuonanbHoro oopazosanus / M. B. I'aBpuios, B. A. KinumoB. — 5-e

u3 1., nepepad. u gon. — Mocksa : U3natenscrBo FOpaiit, 2023. — 355 ¢. —
(ITpodeccuonansuoe obpazobanue). — ISBN 978-5-534-15930-1. — Teker :
anekTpoHHsI // ObpazoBatensbHas mnatdopma KOpaiir [caiir]. — URL:
https://urait.ru/bcode/510331

2. T'ox6epr, I'. C. UnpopManimoHHbIe TEXHOJIOTUH © YYEOHUK JIIsl CTYICHTOB
yupexaeHui cpeanero npodeccuonaabHoro oopazosanus / I'. C. ['oxbepr, A. B.
3aduenckuii, A. A. KopotkuH. - 4-e uza., nepepad. - MockBa : Akagemus, 2021. - 272 c.
- (ITpodeccuonansHoe obpazoanue. TOII-50). - Bubnuorp.: c. 268. - ISBN 978-5-4468-
9422. - TekcT : HeOCPEICTBEHHBIH.

3. Kympusnos, /[. B. Nudopmanronnoe obecriedeHre mnpodeccuoHanbHON
JEeSITEIbHOCTH : YYeOHUK M MPAKTUKYM JUIsl CPEHEro MpodeccuoHanbHOro o0pa3oBaHus
/ A. B. KynpusnoB. — MockBa : MzmarensctBo IOpaiit, 2023. — 255 c. —
(ITpopeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-00973-6. — Tekct
anekTpoHHbld // OOpazoBarenbHas miarpopma FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/512863

4. Tlpoxopckuit, [I. B., HWudopmatuka wu wuHPOpPMAIIMOHHBIE TEXHOJOTHU B
npodeccuoHanbHOM AeSITENHHOCTH : yueObHoe nocodue / I'. B. IIpoxopckuii. — Mockga :
KuoPyc, 2023. — 271 c¢. — ISBN 978-5-406-11333-2. — URL:
https://book.ru/book/948626 . — TekcT : JIEKTPOHHBIH.

5. Cosetos, b. 1. UndopmarrionHble TEXHOIOTUHN : YUEOHUK IS CPEAHETO
npodeccuonanpHOro obpazosanus / b. S. Coseros, B. B. IlexanoBckuii. — 7-¢ u3.,
nepepad. u gom. — Mocksa : M3natensctBo FOpaiit, 2023. — 327 ¢. —
(ITpoeccuonanpHoe ob6pazoanue). — ISBN 978-5-534-06399-8. — Tekcr :
aneKkTpoHHbIH // O6pa3oBaTenbHas maTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511557

5.2. lonoiHUTEIbHAS JIUTEPATYypa

1. HWudopmanuonusie TexHomorun B 2 1. Tom 1 : yueOHHWK M1 CpeIHEro
npodeccroHanbHoro oopasoanus / B. B. Tpobumos, O. I1. Uneuna, B. U. Kuses, E. B.
Tpodumona ; mox pemakiueit B. B. TpodumoBa. — Mocksa : U3narensctBo IOpaiir,
2023. — 238 c. — (IIpodeccronanbroe oopazoanue). — ISBN 978-5-534-03964-1. —
Texct : snmexktponnsli // OOpaszoBarenbHas miatdopma FOpaiit [caitr]. — URL:
https://urait.ru/bcode/512088

2. Wndopmanmonnsie TtexHomorun B 2 T. Tom 2 : y4eOHHK i CPEIHETrO
npodeccuonanpHoro oopazosanus / B. B. Tpodumos, O. I1. Unsuna, B. U. Kuses, E. B.
Tpodumosa ; mox penakmueit B. B. Tpodpumoa. — Mocksa : UznatensctBo HOpaiir,
2023. — 390 c. — (Ilpodheccuonanbuoe obpazoBanue). — ISBN 978-5-534-03966-5. —
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https://urait.ru/bcode/510331
https://urait.ru/bcode/512863
https://book.ru/book/948626
https://urait.ru/bcode/511557
https://urait.ru/bcode/512088

Texcr : osnektponHbit // OOpasoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/512089

3. HudopmanmoHHbie TEXHOIOTUN B MAPKETHUHTE ;| yUEOHUK U PAKTUKYM IS
cpeanero npodeccuonanbHoro odpazosanus / C. B. Kaprnosa [u ap.] ; moxa obmieit
penakuuei C. B. KapnoBoii. — Mocksa : U3gatensctBo FOpaiit, 2023. — 367 c. —
(ITpodeccnonansHoe obpazoBanue). — ISBN 978-5-9916-9115-4. — Texkcer :
anekTpoHHsI // ObpazoBaTtenbHas miatdopma KOpaiir [caiir]. — URL:
https://urait.ru/bcode/513792

4. HWudopManioHHBIC TEXHOJIOTHU B MEHEDKMEHTE : Y4eOHUK U MIPAKTHKYM IS
cpennero npodeccuonanbHoro oopazosanus / E. B. Maitoposa [u 1p.] ; moa penakiuei
E. B. MaiiopoBoii. — Mocksa : M3znatensctBo FOpaiit, 2023. — 368 ¢. —
(ITpodeccuonansuoe obpazobanue). — ISBN 978-5-9916-9005-8. — Texker :
anekTpoHHsI // ObpazoBatenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/513739

5. Herecona, O. 0. NndopmanmoHHble TEXHOJIOTMH B 5KOHOMUKE : yueOHOe 1mocodue
ISt cpenHero npodeccruonanbHoro oopaszosanus / O. FO. HerecoBa. — 4-e u3z., ucnp. u
nom. — Mocksa : U3znatensctBo HOpaiit, 2023. — 178 ¢. — (IIpodeccruonanpHoe
obpazoBanue). — ISBN 978-5-534-16465-7. — TekcT : 27IeKTPOHHBIH //
OopasoBarenbHas miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/531124

6. ®unumonosa, E. B., UnopmanronHbie TeXHOIOTHN B MPOQECCHOHATBHOM
nesitenibHOCTH : yueOHuk / E. B. ®unumonoBa. — Mocksa : KnoPyc, 2022. — 482 ¢. —
ISBN 978-5-406-09401-3. — URL.: https://book.ru/book/943089 . — Tekcr :
3JIEKTPOHHBIN.

5.3 Ilepuoanueckue u3aaHusl

1. OrtkpsiThie cucteMbl.- URL:
http://biblioclub.ru/index.php?page=journal &jid=436083

2. Hudopmaruka B mkoie .- URL: http://dlib.eastview.com/browse/publication/18988
3. IIporpammubie TPOAYKTHI U cucTeMbl.- URL:
http://dlib.eastview.com/browse/publication/64086

4. Hudopmartuka u obpazoBanme.- URL:
http://dlib.eastview.com/browse/publication/18946

5. Cucremnsiii agmuaucTparop.- URL:
http://dlib.eastview.com/browse/publication/66751

6. Computerword Poccus.- URL: http://dlib.eastview.com/browse/publication/64081
7. Mup IIK.- URL: http://dlib.eastview.com/browse/publication/64067

8. Hudopmamnmonno-ympasistoniue cucremsl.- URL:
http://dlib.eastview.com/browse/publication/71235

9. JKypnan cereBbix pemenuii LAN.- URL:
http://dlib.eastview.com/browse/publication/64078

10. Uudopmartuka u obpazoBanue.- URL:
http://dlib.eastview.com/browse/publication/18946

11. Windows IT Pro/ Re.- URL:
http://biblioclub.ru/index.php?page=journal &jid=138741
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6. METOANYECKHUE YKA3AHUSA JIAA OBYYAIOIIUXCA
1O OCBOEHHIO TUCHUIINHBI «<MTH®OPMALINOHHBIE TEXHOJIOI'MA
B NTIPO®ECCUOHAJIBHOU JEATEJBHOCTH»

VYyamuecs A MOJTHOLUEHHOTO OCBOEHHUS y4eOHOro Kypca JIOJIKHBI COCTaBIIATH
KOHCIIEKTHl KaK MpU MPOCITYIIMBAHUU €T0 TEOPETUYECKOM (JIEKIIMOHHOM) 4YacTu, Tak U
IpU TOATOTOBKE K NPAKTHUECKUM (CEMHHApCKUM) 3aHATHSIM. JKelaTenbHO, 4YTOObI
KOHCIIEKTHI JICKIUA W CEMHHApOB 3allMCHIBAIINCH B JIOTMYECKOM IOCIIEI0BATEIbHOCTH
M3y4YEeHHsS Kypca M COAEPKAIMCh B OAHOM TeTpaau. IJTO oOecreuuT Oojee MOJHYIO
MOJATOTOBKY KaK K TEKYIIUM y4e€OHBIM 3aHITHSIM, TaK U CECCHOHHOMY KOHTPOJIIO 3HAHUH.

CamocrodaTenpHass paboTa ydalquxcs sBiIsercs BakHeWmed ¢opmoil ydeOHo-
no3HaBaTesbHOro npouecca. Llens 3aganuil 11 camocTosTeNnbHOW paboThl — 3aKpENUTh
U pacUIMpUTh 3HAHUSA, YMEHMs, HABbIKM, NPUOOPETEHHbIE B pe3yjibTaTe H3YUYCHUS
JUCLUILIMHBI; OBJIAJIETh YMEHUEM HCIIOJIb30BATh IOJIYYCHHBIC 3HAHUS B MPAKTUYECKON
paboTe; NOMyYnTh NEPBUYHBIC HABBIKK MPO(ECCUOHANBHON AESITEIbHOCTH.

Hauanom opranuzanuu at000i caMOCTOATENbHON paboThl TOJIKHO ObITh MPUBUTHE
HaBBIKOB M YMEHHMI TI'paMOTHOW paboThl ¢ y4eOHOW W HayyHOW auTepaTypou. ITOT
mpolecc, B MEPBYIO Ouepellb, CBSI3aH C HAXOXKJIEHHEM HEOoOXOJUMOM JUIsl YCHEIIHOTO
OBJIAJICHUs] Y4eOHbIM MaTepHaOM JHUTEpaTypod. Yualuiicss MOHKEH H3YYHMTh CIHMCOK
HOPMaTUBHO-TIPABOBBIX AaKTOB M SKOHOMHUYECKOW JIMTEPATYPhl, PEKOMEHIYEMBIM 10
y4eOHOW JMCUUIUIMHE, YMETh I0JIb30BaThcs (oHgamMu OUOIHOTEK W CIPaBOYHO-
oubamorpadUUeCKUMH U3TaHUSIMH.

3agaHus JUIsl CaMOCTOSTENbHOM PabOThl BBINOJIHSIOTCS B MUCbMEHHOM BHUJE BO
BHEayJJUTOpHOEe Bpems. PaboTa NOKHAa HOCUTH TBOPYECKHH XapakTep, NpU €€ OLEHKe
IpernojiaBaTesib B MEPBYIO OuYepe]b OLEHUBAET OOOCHOBAHHOCTh M OPUIMHAIBHOCTH
BBIBOJIOB. B mnuceMeHHOH paboTe mo TeMe 3aJaHusl Yy4Yaluiics JOJDKEH IOJHO HU
BCECTOPOHHE pPacCMOTPETb BCE ACMEKTbl TEMbl, 4YEeTKO C(HOpMYyJIUpOBaTh U
apryMEHTHpPOBaTh CBOIO MO3ULHUIO IO HCCIEAyeMbIM BoIlpocaM. BbIOOp KOHKpETHOTO
3aJaHUs TSI CaMOCTOSITEIbHOW — paboThl MPOBOAWUT  IPENoOAaBaTeb, BEAyIIMH
IPAKTUYECKUE 3aHATHA B COOTBETCTBUM C IIEPEYHEM, YKa3aHHBIM B IUIaHax
IPAKTUYECKUX 3aHATHH.

OOyueHue CTyIEeHTOB OCYIIECTBISETCA MO TPAJUIMOHHOW TEXHOJOTUM (JIEKLMH,
IIPAKTUKH) C BKIIFOUEHUEM MHHOBAIIMOHHBIX JIEMEHTOB.

C TOYKHM 3pEHHsI UCIOJB3YEMBIX METOJOB JIEKIUHU MOAPA3IEISIOTCSA CICAYIOMNM
o0pa3oM: HMH(POPMALMOHHO-OOBSICHUTENbHAS JIEKIHsI, IOBECTBOBATENbHAs, JEKIIHI-
Oecema, mpoOIeMHas JICKITUS U T. 1.

YcrHOE — W3NOXKeHMe ~— yyeOHOro  Marepuaja  Ha  JIEKUMH  JTOJDKHO
KOHCHEKTHpoBaThCs. Ciymarh JEKIHI0 HY>)KHO YMETh — MOJIEPKUBaTh CBOE BHUMAHHUE,
IIOHATH W 3allOMHUTHL YCIBIIIAHHOE, YJIOBUTH IIay3bl. B mpomecce u3oxeHUs
[IPENOAABaTEIeM JIEKIUU CTYIEHT JOJDKEH BBIICHUTH BCE HEIOHATHBIE BOIIPOCHL.
3anuceiBaTh  COAEp)KaHHE JICKIUH HY)XHO O00s3aTebHO — 3alUCH  [TOMOTAoT
NOoJIIePKUBATh BHUMAHUE, CIIOCOOCTBYIOT IMMOHMMAHHUIO U 3alIOMMHAHUIO YCIBIIIAHHOTO,
NPUBOJUT 3HAHUE B CHUCTEMY, CIIy>)KaT OIOpOW i mepexoaa K Oojee IiryOoKoMy
CaMOCTOSITEIIbHOMY M3yYEHHIO IIPEIMETA.

Mertoanueckre peKOMEHIAUY 110 KOHCIIEKTUPOBAHUIO JICKLIH:

— 3aMKCh JO0JDKHA OBITH CUCTEMHOM, MPEACTaBIATh CO00I COKpaIIEHHBIN BapuaHT
Jekuuu  mpenogaBarens. HeoOxomumo  ciaymarb, OOAyMBIBaTH U 3alMCHIBATh
OJIHOBPEMEHHO;
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— 3amuch BEAETCS OYeHb OBICTPO, YETKO, MO BO3MOXXHOCTH KOPOTKHMU
BBIPAKEHUSMU;

— HE TpeKkpamas CIymaTh TMpernojaBaTens, HYXHO 3alUChIBaThb TO, YTO
HEOOXOAMMO YCBOUTHh. Henp3s 3ammchiBaTh cpa3dy K€ BBICKa3aHHYIO  MBICITh
MPEeToIaBaTes, CleAyeT €€ MOHATh U TOCJe STOTr0 KPaTKO 3alicaTh CBOMMHU CIIOBAMHU
WM CIIOBaMHU TpenojaBarens. BaxkHo, yToObl B HEll He ObUT MOTEPSIH OCHOBHOM CMBICIT
CKa3aHHOTO;

—MMEHa, AaThl, HA3BaHWUs, BBIBOBI, OMPEICIICHUS 3aICHIBAIOTCS TOYHO;

—cjaeayeT oOpaTUTh BHUMaHWE Ha OQOpMIIEHHE 3amucH JIeKIuu. JJis Kakaoro
mpeaMeTa 3aBOMUTCS o0mas TeTpaab. OTIMYHBIM OT OCTaJbHOTO I[BETA CIEAYET
BBIICSITh  OT/ACTBHBIE MBICIM W 3arojOBKH, COKpamiaTh OTHAENbHBIC CJIOBAa W
MPEUIOKEHUS, HWCIOIh30BaTh YCJIOBHBIC 3HAKH, OYKBBI JIATHHCKOTO M TPEYECKOTO
andaBHUTOB, a TAK)KE HEKOTOPBIE IPUEMBI CTEHOTPA(UIECKOTO COKPAIICHHUS CIIOB.

[Ipaktrueckue 3aHsATHS 1O auciuiuiiHe «MH(pOpMAIMOHHBIE TEXHOJIOTHU B
PO eCCHOHANBHOMN IESATEIIEHOCTHY MPOBOJATCS B OCHOBHOM TI0 CXEME:

-YyCTHBII OINpPOC MO TEOpUH B Havaje 3aHATHS (0OCYXICHHE TEOPETUYCCKUX
MPOOJIEMHBIX BOIIPOCOB IO TEME);

-paboTa B rpynmax no pa3perieHuio pa3IndHbIX CUTYalui TI0 TEME 3aHATHUS;

-peleHue MPaKTUIeCKUX 33124 HHIUBUAYAIbHO;

-TIOIBEICHUE UTOTOB 3aHATH (UK pedIieKcHst);

-WHIWBUIyaJbHBIC 3aJaHUsl JUIS TIOATOTOBKM K CIEAYIONIMM TPAKTUYCCKIM
3aHSTHSIM.

Llenp mpakTHUUECKOro 3aHATHUS - HAYYUTh CTYJEHTOB NPUMEHSTH TEOPETHUUECKHE
3HAHUS MPU PELICHUU MPAKTUUYECKUX 33/1a4 Ha OCHOBE peabHbIX JIaHHBIX.

Ha nmpakTudeckux 3aHATHIX MPeo0IaiatoT ClAeAyOIUE METOIBI:

-BepOanbHbIe (TTPeo0IagaroNuM METOJIOM JIOJKHO OBITh OOBSICHEHUE);

-pakTU4YecKue (MMCbMEHHBIE 3/1aHus, TPYNIOBBIC 3a/1aHUS U T. I1.).

BaxxHbIM 17151 CTyIeHTa SBISETCS YMEHHE PAllMOHAILHO MOA0UpaTh HE00X0IMMYIO
yueOHy10 nmureparypy. OCHOBHBIMH JIUTEPATYPHBIMU UCTOUYHUKAMU SIBJISIOTCSI:

— oubnuoteuynsie Gounapl punuana Kyol'Y B r. ['enenmkuke;

— 3JIEKTPOHHAsI OMOIMOTEUHAs CUCTEMA « Y HUBEPCUTETCKasi OMOIMOTEKa OHIAH»;

— 3NIeKTpOHHAs OnbnuoTeunas cucreMa M3narenscTBa «JlaHby.

[Touck kHUr B OHOIMOTEKE HEOOXOAUMO HAYMHATH C M3YyYEHHUS MPEIMETHOTO
Karajora M CO3JaHHs CIHCKAa KHHT, MOCOOWH, METOJMYECKHX MaTepuajoB IO TeMe
W3YyYCHHUS.

[TpocMOTp KHUTH HAYMHAETCS C TUTYJIBHOTO JIUCTA, CIEAYIONIETO MOCe OOJIO0KKH.
Ha ©HéM 0OBIUHO MMOMENIAIOTCS BCE OCHOBHBIE JaHHBIC, XapaKTEPHU3YIOIIHNE KHUTY:
Ha3BaHHWE, aBTOP, BBIXOJHBIC IaHHBIC, JaHHbIE O Mepew3ganuu u T.1. Ha obopote
TUTYJBHOTO JHCTa JAa€TCs aHHOTAIMsI, B KOTOPOM yKa3bIBaeTcs TeMaTHKa BOIIPOCOB,
OCBELIEHHBIX B KHHIE, ONpejaessieTcs Kpyr 4MTaTesel, Ha KOTOpBI OHA paccuuTaHa.
Bonbuioe 3HaueHne MMeEET MPEAMCIOBHE KHUTH, KOTOPOE 3HAKOMHUT YHTaTeNs C
JMYHOCTBIO aBTOPA, HICTOPUEH CO3/IaHMsI KHUTH, PAaCKPBIBAET COACpIKaHuUE.

[IpounTaB mpeauciaoBHe U TOIYYHB OOIEe MPEACTABIEHHUE O KHUTE, CIEIyeT
o0paTuThCs K ornasiieHuto. OriaBieHne KHUTH 3HAKOMHUT 00y4aeMOoro C CofepKaHueM U
JIOTHYECKON CTPYKTYpOHl KHHTH, MO3BOJISIET BHIOpPATh HY>KHBIA MaTepual Uil W3y4EHUS.
l'ox w3manus KHUTH TO3BOJSIET CYIUTh O HOBM3HE Marepuaia. B kHure moryt OBITH
NpUMEYaHHs, KOTOpPbIE COJIEpKAT paszIHyYHbIe JOMOJIHHUTEIbHBIE cBeAaeHus. OHu
MEYaTAIOTCSl BHE OCHOBHOTO TEKCTA M Pa3bsSICHAIOT OTJENbHBIE BONpockl. IIpeaqmerneie u
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an(aBUTHBIE yKa3aTEIW 3HAYMTEIBHO OOJIETYAIOT IOBTOPEHHUE H3JI0)KEHHOTO B KHUIE
Marepuasna. B KOHIle KHUT'M MOKET pacrnojiaraTbCsl BCIIOMOraTesbHbld MaTepuai. K Hemy
OOBIYHO OTHOCATCSI MHCTPYKIIMH, TPHIIOKEHHUS, CXEMbI, CUTYallMOHHBIE 3aJa4l, BOIPOCHI
JUI CAMOKOHTPOJIS U T.[I.

Jlig nydiiero mpeacTaBieHUs W 3allOMMHAHUS MaTepuaja LEeJIeco0O0pa3HO BECTH
3aMHUCH U KOHCIEKTHI Pa3INYHOTO COACPIKAHUS, & UMEHHO:

— MIOMETKH, 3aMEUaHusl, BIJICJICHUE TJIaBHOTO;

— TJIaH, TE3UCHI, BBITUCKH, IIUTATHI;

— KOHCIIEKT, paboyas 3anuch, pedepar, 10KiIad, JSKIUsI U T.1.

Uutate y4yeOHMK HEOOXOJIMMO BJIYMUYHBO, BHUMATEIbHO, HE MPOIyCKas TEKCTa,
CTapasich MOHATh KAXKIYI0 ¢pa3y, OMHOBPEMEHHO pa30upasi MpUMEPHI, CXeMbl, TaOJIHUIIbI,
PUCYHKH, IPUBEAEHHBIC B YUEOHUKE.

OmauM #3 BaXXHEHIIMX CPENICTB, CHOCOOCTBYIOIIMX 3aKPEIUICHUIO 3HAHUMH,
ABJISIETCSl KpaTKas 3alKuch MPOYMTAHHOIO MaTepHuajla — COCTABJICHHE KOHCIIEKTA.
KoHcnekT — 3T0 KpaTkoe CBSA3HOE M3JIOKEHHE COJCp’KaHUS TEMbl, YYEOHHMKA WM €ro
yacth, Oe3 moJpoOHOCTe M BTOpocTeneHHbIX Aetaned. [lo cBoelt cTpykTtype u
MOCJIEIOBATEIbHOCTH KOHCIIEKT JOJKEH COOTBETCTBOBATh IUIaHy ydeOHuka. Iloaromy
Ba)KHO CHayaja COCTaBUTh IUIaH, a IOTOM IHUCAaTh KOHCIEKT B BUJE OTBETA Ha BOMPOCHI
mwiaHa. Ecnu ydyeOHUK paszenéH Ha HeOoJbIIMe o3arjaBjeHHbIE YacTH, TO 3aroJOBKHU
MO>KHO paccMaTpuBaTh Kak MYHKTHI IJIaHA, @ U3 TEKCTa Ka)JI0M YacTH CleyeT 3alucarhb
T€ MBICITU, KOTOPBIE PACKPBIBAIOT CMBICII 3ar0JIOBKA.

TpeGoBaHMs K KOHCHIEKTY:

— KpPaTKOCTb, C3KAaTOCTb, 11€J1€CO00Pa3HOCTh KaXk/I0TO 3allMChIBAEMOT0 CJIOBA;

— COAEPXKATEIbHOCTh 3allMCU- 3alMCBhIBAEMbIE MBICIH CJeaAyeT (OopMyJIHUpOBaTh
KpaTko, HO 0e3 ymiepOa st cmbicia. OObEM KOHCIEKTa, Kak MpPaBHIO, MEHBIIE
M3y4aeMoro Tekcra B 7-15 pas;

—KOHCIIEKT MOET OBbITh, KaK MPOCTBbIM, TaK U CJIOXHBIM IO CTPYKType — 3TO
3aBUCHUT OT COJICPKAHUS KHUTH U LENH €€ U3yUCHHUS.

Meroanueckue peKOMEHJAlMU 110 KOHCIIEKTUPOBAHUIO:

— MPEeXJE YeM HadaTh COCTABJIATh KOHCHEKT, HYKHO O3HAKOMUTBHCS C KHUTOM,
IIPOYUTATh €€ CHavajla 10 KOHIIA, IOHITh IPOYUTAHHOE;

— Ha O0JIOKKE TETpay 3alMChIBAIOTCS Ha3BaHUE KOHCIIEKTUPYEMOW KHUTH U UMS
aBTOpa, COCTABJISIETCS IJIaH KOHCIIEKTUPYEMOIO TECTa;

— 3alliCU JIyYllle JeNaTh MPU TMPOYTEHUH HE OJHOTO-ABYX ab3aleB, a IeJI0Tro
naparpada WIH IJ1aBbl;

— KOHCIIEKTHUPOBAHHUE BEAETCS HE C LIEJIbI0 UMETh OINpPEACNIEHHBIA 3allHiCH, a s
0ojiee TMOJHOTO OBNAJCHHS COJEpKaHUEM H3Y4aeMOIro TEKCTa, MOATOMY B 3aIUCAX
OTMEUAEeTCS M BBIAETSETCS BCE TO HOBOE, MHTEPECHOE W HYXKHOE, YTO OCOOEHHO
MIPUBJIEKJIO BHUMAHUE;

— TIOCIIe TOTO, KaK CJellaHa 3aluch COJAepkaHus maparpada, TJaBbl, CIEIyeT
nepeunTaTth €€, 3aTeM CHOBa oOpalarbcs K TEKCTY M MPOBEPHUTH ce0sl, MPAaBUILHO JTU
M3JI0’KEHO COJEpIKaHNUE.

TexHrKa KOHCIEKTUPOBAHMUS:

— KOHCTEKTUPYS KHHUTY OOJNBIIOro 00BbEMa, 3alucCh CIEIyeT BEeCTH B 0OOmIei
TeTpaju;

— Ha KaXJI0M CTpaHUIIE CJieBa OCTABISAIOT MOJISI WUPUHON 25-30 MM Juisl 3amucu
KOPOTKHUX M0/13ar0JI0BKOB, KPaTKUX 3aMEYaHHil, BOIIPOCOB;

— Ka)KJasl CTaHUIIa TETPAIU HyMEpyeTcs;
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— J17151 TIOBBIIEHUS] YATAEMOCTH 3aIMCH OCTABJISAIOT MHTEPBAJIBI MEXIY CTPOKAMHU,
ab3ariamMu, HOBYIO MbIC/Ib HAUMHAIOT C «KPACHO» CTPOKH;

— NpU KOHCHEKTUPOBAHMM UIMPOKO MCHOJIb3YIOT pa3IUYHbIE COKpPALICHUS H
YCIIOBHBIE 3HAaKM, HO HE B yIIepO CMBICIY 3allMCaHHOro.PekoMeHayeTcs NpUMEHSTh
o01IeynoTpeOuTENbHbIE COKpallleHus, Hampumep: M.0. — MoxkeT ObITh; Troc. —
rOCyAapCTBEHHBIH; 1.0. — JOHKHO OBITh U T.JI.

— HE CcleQyeT COKpallaTb KMMEHa M Ha3BaHUsA, KpPOME O4YEHb 4YacTo
MOBTOPSAIOIIUXCS;

— B KOHCIIEKTE€ HE JOJDKHO OBITh MEXaHMYECKOro IEpEenUChIBaHMUsS TEKCTa 0Oe3
MPOJYMBIBAHHUS €0 COAECPKAHUSI U CMBICIIOBOIO aHAIH3A.

Jis HanucaHus pedepara HeoOXOAMMO BbIOpaTh TEMy, COIIACOBaTb €€ C
MpernojaBareiaeM, Mo1o0paTh HECKOJIBKO HCTOYHMKOB IO TEME, BBINOJHUTH aHAIH3
HMCTOYHUKOB M0 PEIIECHHI0 MpoOieMbl, 000CHOBaTh CBOIO TOYKY 3pPEHHUs Ha pEIlIEeHUE
POOJIEMBI.
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7. OHEHOYHBIE CPEJACTBA J1Jis1 KOHTPOJISA YCIIEBAEMOCTH

7.1. ITacnopm ¢honoa ouenounvix cpeocme

KonTtpomupyembie pa3aenbl (TeMbl) TUCITUTLTHHEI

Kon xonTpOonupyemoii
KOMITETEHIINU
(nm ee yactH)

HanmeHnoBaHue oieHOYHOT O

cpenctea

WNudopmanms, nHPOpMAITHOHHBIE
TEXHOJIOTUH U MHPOPMAITMOHHBIE CHCTEMBI

OK 1, OK2, OK3,
OK4, OK5, OK6, OK7,
OK8, OK9,

TIK 1.1 TIK 1.2, TIK
1.3, IK 2.1, TIK 2.2,
TIK 2.3, TIK 2.4, TIK
3.1, TIK 3.2, TIK 3.3

Pedepar, ycrHbIit
(TIMCBEMEHHBII) OIpOC

O06paboTka TeKCTOBOW MHpOpMauu B MS
Word

OK 1, OK2, OK3,
OK4, OK5, OK6, OK7,
OK8, OK9,

TIK 1.1 TIK 1.2, TIK
1.3, IK 2.1, TIK 2.2,
TIK 2.3, 1K 2.4, TIK
3.1, TIK 3.2, TIK 3.3

TectupoBanue,
IpaxkTryeckas padora

O6paboTka yncioBoil uHpopmanuu B MS
Excel

OK 1, OK2, OK3,
OK4, OK5, OK6, OK7,
OKS, OK9,

TK 1.1 TIK 1.2, TTIK
1.3, IK 2.1, TIK 2.2,
TIK 2.3, TIK 2.4, TIK
3.1, TIK 3.2, TIK 3.3

TectupoBanue,
npaxkTuieckas padora

Coznanwne npesentaruii B MS PowerPoint

OK 1, OK2, OK3,
OK4, OKS5, OK6, OK7,
OKS, OKO9,

IK 1.1 TIK 1.2, TIK
1.3, 1IK 2.1, 11K 2.2,
[IK 2.3, IIK 2.4, TIK
3.1, IIK 3.2, 1K 3.3

[IpaxTrdeckas pabota

MynbTUMEANITHBIE TEXHOJIOTUH

OK 1, OK2, OK3,
OK4, OKS5, OK6, OK7,
OKS, OKO9,

K 1.1 TIK 1.2, TIK
1.3, 1IK 2.1, 11K 2.2,
[IK 2.3, IIK 2.4, TIK
3.1, 11K 3.2, 11K 3.3

[IpaxTtuueckas pabota

OcHoBbI HHGOPMAITMOHHON U
KOMITBIOTEPHOU 0€30TacCHOCTH

OK 1, OK2, OK3,
OK4, OK5, OK6, OK7,
OKS, OK9,

MK 1.1 TIK 1.2, [IK
1.3, TIK 2.1, TIK 2.2,
MK 2.3, TIK 2.4, [IK
3.1, TIK 3.2, TIK 3.3

Pedepar, ycrbrit
(TIMCBEMEHHBII) OIpoC

7.2. Kpumepuu oyenxu 3nanuit

KoHTpone © oOlleHKa pe3yJibTaTOB OCBOCHUS JUCUMIUIMHBI OCYILECTBIISETCS
MpernoaBaTeieM B IMPoIecce MPOBEICHUS MPAKTHUECKUX 3aHSATUH, TaOOpaTOPHBIX padoT,
TECTUPOBAHMS, @ TAKXKE BBITIOIHEHUSI 00YYAIONTUMUCS UHIUBUYAITbHBIX CAMOCTOSITEIIbHBIX
3aJaHUM.
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Pedepart.IlpogykT camocToATeNbHOM pabOTHl OOYYAIOMIETOCs, MPEACTaBISIOMIMIMA
co00i1 KpaTKoe U3JI0KEHNE B MMCbMEHHOM BHJIE TIOJYUYEHHBIX PE3YJIbTATOB TEOPETUYECKOTO
aHajdu3a OMpeNeJCHHON HayyHOU (y4eOHO-MCCIEOBaTEIbCKOM) TEMBI, T/A€ aBTOP
PacKpbIBaeT CyTh HCCIEAYEMOM MpoOIeMbl, IPUBOJUT PA3NIUYHBIE TOUKU 3PEHHUS, a TaKXKe
coOCTBEeHHbIe B3Il Ha Hee.PedepaT oueHuBaercs MO KOJUYECTBY MPHUBJICUEHHBIX
WCTOYHUKOB, TJIyOMHE aHalu3a MpoOJeMbl, KadyeCcTBe O0OOCHOBAaHUSI aBTOPCKOW MO3HUIIUH,
[JIyOMHE PaCKPBITUS TEMBI.

Tect. Cucrema cTaHIapTU3MPOBAHHBIX 3aJJaHUH, TO3BOJISIIOIIAST aBTOMAaTH3UPOBATH
MpOLIeAYPY U3MEPEHUs YPOBHS 3HAHMM M yMeHUW oOyuaromerocs. TecT olieHMBaeTCs IO
KOJIMYECTBY NIPABUIbHBIX OTBETOB (He MeHee 50%).

Kpurtepun oneHku 3HaHMH 00y4alOMUXCs B LEJIOM 0 AMCHHUIINHE:

«OTJIMYHO» - BBICTaBJISETCS OOydYarolIeMycs, II0Ka3aBIIEMY BCECTOPOHHUE,
CUCTEMaTU3UPOBAaHHbIE, [NIyOOKHE 3HAaHUS Y4YeOHOW MporpaMMbl AMCHMIUIMHBI U YMEHHUE
YBEPEHHO MPUMEHATh UX HA MPAKTHUKE MPU PEIIEHWH KOHKPETHBIX 3ajjady, CBOOOJHOE U
MpaBUJIbHOE 000CHOBaHUE MPUHATHIX PEIICHUH;

«XOpOII0» - BBICTABISETCS OOydyaroUleMycsi, €ClIM OH TBEpAO 3HAeT MaTepuall,
IPAMOTHO M MO CYLIECTBY H3JaraeT €ro, ymeeT MNPUMEHATh ITOJIyYEHHbIE 3HAHUS Ha
MIPAaKTHUKE, HO JIOITyCKAET B OTBETE WJIA B PELICHUU 33]1a4 HEKOTOPbIE HETOYHOCTH;

«Y/OBJICTBOPUTEJIBbHO» -  BBICTaBJISETCS  OOydYarolleMmycs,  IOKa3aBIIEeMY
(GparMeHTapHbIl, pa3pO3HEHHBIH  XapakTep 3HAHUN, HEJOCTaTOYHO IPABUIIbHBIC
(GopMyIUPOBKM 0a30BbIX IOHATHH, HApyIIEHUS JIOIMYECKOW IOCIE0BAaTEIIbHOCTH B
U3JI0’)KEHUU NPOTPaMMHOTO MaTepuasia, HO IPU 3TOM OH BJIAJICET OCHOBHBIMU pa3/eilaMu
y4eOHOI IporpaMMbl, HEOOXOIUMBIMU JUISl JaJIbHEHIIEro O0y4eHHUs. U MOXKET NMPUMEHSTh
NOJyYEeHHbIE 3HaHUs 110 00pa3lly B CTaHAAPTHON CUTYyalUH;

«HEYJOBJICTBOPHUTEJIbHO» - BBICTABIsETCS OOYy4aroIIeMycsi, KOTOPbI He 3HaeT
OoJibIlIell YacTU OCHOBHOT'O COJEpXaHMs Y4eOHOW MporpaMMbl AMCLUIUIMHBL, JOITyCKaeT
rpyOple ommOKkd B (OPMYJIUPOBKAX OCHOBHBIX MNOHATUNH  JUCHMIUIMHBL U HE yMeEeT
UCIIOJIb30BATh IOJTYYEHHBIE 3HAHUA [IPU PELICHUH THIIOBBIX ITPAKTUYECKUX 3a/1ay.

7.3. Ouyenounwvle cpeocme 01 nposedeHus meKyuieii ammecmayuu

Texyiuit KOHTPOJIb TPOBOAUTCA B (hopme:
-YCTHBIN (MUCHbMEHHBIN) OMPOC MO TEME
-3amUTa pedepara
-3aMIUTa PAKTUYECKON pabOThI
-TECTUPOBAHHE [0 TEOPETUYECKOMY MaTepHaly

®dopma IIpakTryeckuit Jlnunple kauecTBa Tpmvepst
aTTecTann 3Hanus YmeHns OTIBIT (BIIAJICHHC) o0yyJarormerocs OLICHOMHBIX
CpeNCTB
VcrHbIit KonTtpomns 3HaHMiI OrneHKa yMeHUS O11eHKa HABBIKOB OreHka Kontponpabie
(MMCBPMEHHBIN) | TIO OTIpeeIIEHHBIM pasnuyaTh paboTeI ¢ CIOCOOHOCTH BOIIPOCHI I10
orpoc mo | mpobiemam KOHKPETHBIC JUTEpaTYPHBIMH OIEPaTHBHO H TeMaM
TeMaM TIOHATHS WCTOYHUKAMHU Ka4eCTBEHHO MpUIIATaloTCs
OTBEYaTh Ha
TIOCTaBJICHHBIE
BOITPOCHI
Pedepats Kontpons 3HaHni OreHka yMeHHA Onenka HaBbIKOB | OreHKa Temsl
TI0 OTIPE/ICNIEHHBIM | Pa3iMyaTh pabotsI ¢ CIIOCOOHOCTH K pedepaToB
npobsiemMam KOHKpETHBIE JUTEpaTYPHBIMH CaMOCTOSITENIbHOW | NPUJIAraroTcs
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TIOHATHUS UCTOYHUKAMU pabote U aHAIU3Y
JIUTEPATYPHBIX
HUCTOYHUKOB
IIpaktnyeckue | KoHTpomns 3HaHUA OrneHka yMeHuUs Onenka HaBeIKOB | Onenka Temsbr paboT
paboThI TEOPETUYECKUX pabotaTs C paboTsI C CIIOCOOHOCTH MpUIIAraroTCs
OCHOB COBPEMEHHOU BBIUMCIIUTEIBHON | OMEpaTHBHO U
UH(OpPMATUKH U KOMITBIOTEPHOM TEXHUKOH, KayeCTBEHHO
WHQOPMAIMOHHBIX | TEXHUKOH, MPUKIaHBIMU pemaTb
TEXHOJIOT HH, UCTIOJIb30BaTh MPOrpaMMHBIMU MOCTaBJICHHBIE HA
BO3MOKHOCTEH U BO3MOXHOCTH CpeAcTBaMHU MPAKTUYECKHUX
TIPUHIUIIOB BBIUHCITUTENBHOMN padotax 3amauu U
HCTIONb30BaHUs TEXHUKHU U apryMeHTHPOBAaTh
COBpPEMEHHOU MPOrpaMMHOTO pe3yabTaThI
KOMITBIOTEPHOM obecnieueHus npu
TEXHHUKHU. peleHnn
MPaKTUYECKUX
3ajau.
TectupoBanue | KoHtpons 3HaHUI OreHka yMeHus Orenka HaBeIKOB | OrneHka Bonpocer
IO ONpe/IeIEHHbIM pasnuyarhb JIOTUYECKOT0 CIIOCOOHOCTH HpUIIArarTCs
npobnemMam KOHKpETHbIE aHaJn3a u OIIEpPaTHUBHO U
TIOHSATHS CHHTE3a MpHU KayeCTBEHHO
COINOCTaBJICHUU OTBEYaTh Ha
KOHKPETHBIX MOCTaBJICHHBIE
MOHSITUH BOIIPOCHI

IIpumepHbIe TeCcTOBBIE 3aJaHUS:
B tekctoBoM mpoueccope MicrosoftWord ocHOBHBIMU MTapameTpaMu MpH 3aJaHUH

ImapamMeTpoB 36331_[3 SABJIAIOTCA

A) rapHuTypa, pa3mep, HauepTaHUE;
b) orcrym, untepsan;
B) nons, opuenTanus;
I') ctrnb, maGoH.
MuHHMAaTBEHBIM 0OBEKTOM B PACTPOBOM IpaUECKOM PEIaKTOpPE SBISETCS:
A) Touka 3KpaHa;
b) 00bekT (MIpAMOYTOBHUK, KPYT | JP.);
B) nanutpa niseros;

I') 3HakoMecTo (CUMBOI).
B rabmuunom nponieccope MicrosoftExcel Beinenena rpymnma saeex F3:HS.
CKOJIBKO S'YeeK BXOJUT B ATy Ipynimy?

A)9;
B) 12;
B) 15;
I) 18.

Jliis peakTUpOBaHUs HEBEpHO HAOpaHHBIX CUMBOJIOB UCTIONB3YIOTCS KIIABHIIIU:

A) [Backspace], [Delete], [Insert];
B) [Home], [End], [Insert];

B) [Home], [End], [Backspace];

I') [Shift], [Enter].
VY Bac BO3HHKIIA HEOOXOJIMMOCTh Pa3MEIlIeHHs Ha BCEX ClaijaXx OJJHOTO U TOTO
’Ke DJIEMEHTA Ju3aiiHa. JTOo JeNaeTCs:

A) B pexxuMe nokas3a CJ1aiJ10B;

b) B 00bryHOM pexume;
B) B pexxume paboTsl ¢ 0Opasiamu;
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CoNoOR~LNE

I') Bce oTBETHI BEPHHBI.
B TekcTOBOM penakTope MOKHO MCIIO0Ib30BaTh TOJIBKO OJUH MIPpU(DT U ABE
KHOIIKM JUIsl YCTAHOBKU TaKMX 3 (EKTOB, KaK MOIYKUPHOE HAUEPTAHUE U KYPCHUB.
CKOJIBKO pa3IM4YHbIX HAYEPTAaHUM CUMBOJIOB MOKHO ITOJyYUTh?

A)1;
b) 2;
B) 3;
I) 4.

IIpumepHbIe BONPOCHI I YCTHOIO(IIMCBMEHHOI'0) OIpoca:
Kakue ¢pynkuuu BpimoanseT Tabauunbiii npoueccop WORD?
KaxoBa cTpykTypa mosib3oBaTesibckoro uurepdeiica B rekcroBoMm nporueccope WORD?
Kak nepexitouaercss aHrIMACKU U pycckuil mpudt?
UYro Takoe peakTupOBaHHE TeKCTa?

UYro Takoe popMaTupoBaHue TeKcTa?

Jnis yero ucnomnssyercsa «Macrep Gopmyin»?

Kak nu3meHuTH pasMEp CO3aaHHBIX MAaTEMATHYCCKUX Bpra)I(eHI/II‘/JI?

Kak co3aaThb Ta6J'H/IIIy C 3aIaHHBIM KOJIMYECTBOM CTPOK U CTOJ'I6IIOB?

Hasnauenue Tabnuunoro npoueccopa EXCEL?

10 Crpykrypa nonb3oBaTensckoro uaTepdeiica EXCEL?

11. Kakue tumbl qaHHBIX ucnoiab3yroTces B EXCEL?

12. Kak BBosTCoa TekcToBble nanubie B EXCEL?
13. Kak BBogsTCs udpossie ganasie B EXCEL?
14. Kak nepecnaTh TaOMMYHBIA JOKYMEHT B MHAUBHUAYaJIbHYIO MANKy CTyIeHTa?

7.4. Ouyenounvie cpeocmea 01 NPoOBeOeHUs NPOMEHCYMOUHOU ammecmayuu

HpOMG)I(YTO‘{HaH aTTeCcTanusa

po¢eCCHOHATBFHO
W IeSITENbHOCTH

pelIeHny 3a1a4 B
obmacti
npodeccroHaATbHOMN
JeATEINbHOCTH

YETKO M3J1arath
XOJI pEIICHHS
3a1a4 B 00J1aCTH
npodeccHoHaANb
HOM
JIEATEIPHOCTH H
apryMeHTHPOBa
Th PE3YIBTATHI

o JInunsle [Tpumepsnt
dopma IIpakTryeckuit
3HaHUA Ymenus KaJecTBa OLIEHOYHBIX
aTTecTalin OTIBIT (BIIAJIETD)
00y4aloIierocss | CpeicTB
Huddep.zauer Kontpons OrneHka yMeHUS OreHKa HaBBIKOB Orenka Bompocsr:
3HaHMUA 0a30BBIX | TIOHMMATh JIOTHUYECKOT0 CIIOCOOHOCTH MpUIIararTcs
TIOIO’KEHHH B CIEIHATIBHYIO COIOCTaBJICHUA U TPaMOTHO U
obmactu TEPMHHOJIOTHIO XapaKTEPUCTUKU YETKO HU3JaraTh
WHPOPMATHKA 00BEKTOB MaTepual
OrneHka yMeHUS O11eHKa HABBIKOB OreHka 3agaun
pemaTh TUIOBBIE JIOTHUYECKOT0 CIIOCOOHOCTH MpUIIararTcs
3a/1auy B 00JaCTH | MBIIIICHUS MIPU TPaMOTHO U

7.4.1. IlpumepHbIe BONPOCHI AJIsl IPOBEACHUS POMEKYTOYHON aTTeCTALMHA

(mud. 3a4yer)

1. IlousTtue «I/IH(I)OpMaI_II/I}I», eé BU/EI, CBOICTBa U POJIb B OKpPYKAOIIEM MUPC U
IIPpOU3BOJICTBC.
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[NousiTne nHGOPMAITMOHHON TEXHOJIOTHH.

HNudopmanronsoe o01iecTBo.

[Monsitue u cpencra napopmaruzauuu. CTpykrypa HHGOpMaTH3AIMH.

Nudopmanmonnas KyabTypa.

[TonsiTHE HOBOM MH(POPMAILIMIOHHON TEXHOJIOTHH.

WNHucTpymenTapuii ”HGOPMaMOHHON TEXHOJIOTUU.

Bupl mHGOpMAaIMOHHBIX TeXHOIOTHH. Peann3anny nHGOpMaIMOHHBIX TEXHOJIOTHA.

VYerpoiicTBa BBOIa-BbIBOAA.

0. CocraB, GyHKIIUHN U XapaKTEPUCTHKA Ka4eCTB HHPOPMAIIMOHHBIX CUCTEM.

1. Knaccuduxanus nHGOPMAITMOHHBIX CHCTEM.

12. ABTOMaTHU3MPOBAaHHEIE CHCTEMBI 00paboTku nHpopMaruu. [IporpammHoe obecrieueHme
MH(OPMALIMOHHBIX TEXHOJIOTHH.

13. TekcroBsriii perakrop Word. Hactpoiika mapameTpoB pegakTopa u JokymenTta. CoxpaHeHHe
U poBepKka HHGOpMaIuu.

14. Texcrossrit penakrop Word. PaboTa ¢ Tekctom B nokymente. llpudrosoe odhopmienne

15. TekcroBslii penakrop Word. KommekcHoe ncnosib3oBanne Bo3MoxkHoctet MS Word aiist
CO3aHMSI TEKCTOBBIX JIOKYMEHTOB:

16. Tabmmunstit mporeccop MS Excel. [loHsTHE 21€KTPOHHOM TaOIHIIBL.

17. Tabnuunsiii mpoueccop MS Excel. OkHo, paGouast kHUra JUCT. THUIIBI BXOAHBIX JaHHBIX.

18. Opranmzarus pacuéToB B TabauaaoM mporieccope MS Excel. Co3nanue 3meKTpoHHON
KHUTH.

19. OtHocuTenpHas U abcorroTHas aapecarus B MS Excel.

20. bazer nannbix B MS Excel. [Touck u coptupoBka naHHbIX. OUIbTpAIKs TaHHBIX.

21. I'padpuueckue BozmoxHoCcTH MS Excel. [Toctpoenne nuarpamm

22. Tabmuunsrit nporteccop MS Excel. Jlorndeckue pyHKInAA.

23. CoBpeMeHHBIE CIIOCOOBI OpraHu3alyy npesenTaruii. CostaHue Mpe3eHTalMK B IPUIOKEHUH MS
PowerPoint.

24. Odopmienne npezenranuu. Hactpoiika GpoHa 1 aHHUMAIUH.

25. Ilepenaua undopmanuu. JIokanbHbIe KOMIIBIOTEPHBIE CETH.

26. I'noGanbHas koMibloTepHas cetb uTepHer. JnekTponHas noyta. [louck nundopmaruu B
Hutepnere.

27. KoMnbpIoTEpHbIE CIIPABOYHBIE PABOBBIE CUCTEMBI.

28. OcHOBbI HTHGOPMAITMOHHON U KOMITBIOTEPHON O€30TTaCHOCTH.

REB©Ooo~NoO WD

7.4.2. IlpuMepHbIe 3K3aMeHAIlHOHHbIE 32124 HA IK3aMeH/Iu 3a4ueT

1. . Hactpoiika skpana u unctpymentapust MS Word: - Hanmu4ue 1moyioc mpoKpyTKH U CTPOKU
cTaTyca, U3MEHEHHUE MTaHeI UHCTPYMEHTOB, HACTPOMKa 3KpaHa, HACTPOIIKa HHCTPYMEHTApUs
Word, no6aBiieHre KHOIOK.

2. Co3naHue ¥ nevath JOKyMEHTa ¢ Havyasna 10 koHua B Word, Haneuarats 4 yeTBepocTULIbS ,
naty md>R®ONPOCMOTPETh TEKCT, COXPAHUTh, BCTABHTH CUMBOJIBI B JIOKYMEHT BPEMSL.
3. PenaktupoBanue tekcra B Word. 3arpysute Tekcet bacHio KpbutoBa. Beiienure nepBsiii

a03all, IepeMecTUTe €ro He OTITyCKasl JIEBYIO KHOTIKY MBIIIKH, BEpHYTh Ha MecTo. KonmupoBats
4acTh ¥ BECh TEKCT MpUMeEHs Oydep ¢ MOMOIIBIO TOPSYUX KIaBHIL.

4. Yemy Oyzer paBHo 3HaueHue ssueiiku Cl, ecnu B Hee BBecTH popmyny =CYMM(A1:A7)/2
S. Hacrpoiika cTuiieit 1 111a610HOB, MPOBEPKa MPaBONUCAHUS, OPraHU3alHsI CIUCKOB, TIOUCK
cuHoHMMOB B Word. HaGepure Heckobpko ab3aleB MpoU3BOJILHOIO TEKCTa, H3MEHHUTE CTUIIb |
ab3aria mo o6pasiyy, 2 — ¢ momoiisto okHa CTUJIb , naB emy HOBOE UMsl, COYETaHUS KIIABHUIII,
ynanute ero nocpenctso okHa CTUJIb. HactpouTs mabaoHbl, TpOBEpUTH IPABOIMMCAHUS TEKCTA,
MOMCK CHHOHUMOB.
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6. Cosznmanue Tabnuil, UCMOIB30BaHUE TaOyIAINH, MeHIO Tabiuna. Co3naHue TadIuil
rpadukoB u auarpamm B Word.

1. Opranuzanus BHEIIHETo BUaa fokymMenTa B Word. Pa3menienne Tekcra Ha CTpaHUIIE,

BCTaBKa CTpaHUIl, KOJIOHTUTYJIOB, CTPAHHUI], rpa(bnqecxnx 3JICMCHTOB U JAHHBIX U3
JOIIOJITHHUTCIIBHBIX HpI/IJ'IO)KeHI/If/'I.

8. D1 pa3melnieHo 3Hau€HUE KaTeTa MPsIMOYTOJIbHOTO TpeyroyibHuKa. B suelike E1 —

3HaueHue apyroro karera B. Kakas ¢popmyna nomkHa ObITh 3aHeceHa B stueiiky F1 ms
BBIYUCIICHUS 3HaYEHUS KBajpaTa runoTeHy3sl C?

Jpyrue olieHOYHBIE CPEJCTBA MO AUCHIUILIUHE HE TPETYCMOTPEHBI.
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5.1.1. KoMIJIeKT TeCTOBLIX 3aJaHUii

TexcroBoe 3aganue no qucuuninne MudopmannoHHbie TeXHOJI0rud B IPodecCHOHATBHOMN
AeATEeJHLHOCTH.

Bapuant Nel

1 1 _tema_1.1.1 60 HUndpopmaumio, M3/10KEHHYI0 Ha [JOCTYIIHOM JUISl TOJIy4aTesisi s3bIKe
Ha3bIBAIOT:

1)noHsATHOI (BepHBIIi 0TBET)

2)nonHon

3)none3Hou

4)akTyanbHOU

2 a_tema 1.1.1 60 Undopmanuio, He 3aBUCAIIYI0) OT JUYHOT0O MHEHHMS WJIU CY:KIEHMS,
Ha3bIBAIOT:

1)00bekTUBHOI (BepHBI 0TBET)

2)aKkTyanbHOU

3)ocToBepHOU

4)nonHoM

4 cp_tema_1.1.1_90 Yro usyuyaer Unpopmaruka?

1)3T0 HayYHasi AUCUMILUIMHA U 00JIACTh HAYYHO-TEXHUYECKOH IeATeIbHOCTH, 3aHUMAKOIIASICS
BONpocamMu coopa u 00padoTku nHpopMaluu (BepHbIA 0TBET)

2)u3yvaeT KOHCTPYKILHUIO KOMITbIOTEpA, CIIOCOOBI €r0 BKIFOUEHHUS U BBIKIIIOUEHUS

3) o603Ha4YaeT COBOKYITHOCTb JTUCIUIUINH, U3y4YarolINX CBOICTBA HHpOpMaLIUK

4) u3y4aer COBOKYIMHOCTh MPOTPAMMHBIX CPEJICTB, UCHOJB3YeMbIX JUIsl paboThl Ha DBM;

5 tp_tema 1.1.1 120 Uudopmaruszauusi 370 BHeApeHHEe COBPEMEHHbIX:
1)uH(popMaIHOHHBIX TEXHOJIOTHH (BEPHBIH 0TBET)

2) OMONOTUYECKUX TEXHOJIOTUI

3) pusnueckux TEXHOJIOTHUIA

4) MpaKTUYECKUX TEXHOJIOTHIt

6 Tp Tema 1.1.1 120 Kakue Buabl unpopmauuu Bol 3HaeTe:

1)nayyHasi (BepHblii 0TBET)

2)cTpareruyeckas

3)Treopernueckas

4)pakTH4ecKas

7 a_tema_1.1.2_60Hocurenem ungopmamum MoKeT ObITh:

1)s1000i MmaTepuaibHbIH 00beKT(BEPHbI OTBET)

2)11r0001 TEXHHYECKUI 0O0BEKT)

3)m060¥ TynieBHbIA 0OBEKT

4)m000ii BU3yanbHBIH OOBEKT

8 tp_tema_1.1.2 120 B undopmatuke KoaudecTso MHGOPMALUH ONIPee/IsieTCsl KaK:
1)Mepa yMeHbLIeHHS HeONPeAeTéHHOCTH(BEPHBIH OTBET)

2)CkopocTh nepenayr HHGOPMAaIIU

3)ocToBepHOCTh UH(POPMALIUU

4)O0bEM ornepaTUBHON NaMsITH

9 cp_tema_1.1.2 90 3a exuHuIly H3MepeHUsI KOIHYeCTBA MHGOPMALMA NPUHSAT:

1) OuT(BepHBIi 0TBET)

2)0aiT

3)00n

4)Ko6aiit

15_a_rtema_1.1.3_60 YTo BXoOUT B mMO/THOE MPOrPaMMHOe O0ecriedyeHue KOMIbIoTepa?
1)CucremHoe, NpUKJIaIHOe(BEPHBIH 0TBET)

2) YTUnutsl

3) Urpsr
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4) ®Ounbmbl

16_cp_tema_1.1.3_90 YUro BX0aUT B cCHCTEMHOE POrpaMMHoe odecrieyeHue?
1)OnepanuonHbie cucteMbl, (aijIoOBble MeHeIKepbl, CHCTeMbl MPOrpaMMHPOBAHHS,
AHTHMBHPYCHbIE IPOrpaMMbl (BEepHBbIH 0TBET)

2) IpunokeHus criel.Ha3HaYeHUs, PUIIOKEHUS 00IIeT0 Ha3HAYCHUS, IPOTPaAMMBI Ui 00yJIeHHUS,
UTPBI

3) IlpunokeHus penakTUpOBaHMsl, IPUIIOKEHUS HAITMCAHUS, TPOrPAMMBI JIIsl 00yUEeHMsI, CTPEIISIIKU
4) Ilpunoxxenust rpauku, NPUIOKEHNUS MY3bIKH, IPOTPaMMbl PUCOBAHUS, UTPbI
19_cp_tema_1.1.4_90 YUro BXOAUT B NPHUKJIAJHOE IPOrPaAMMHOe o0ecrniedeHue?

1) IlpuniaoxeHusi cneu.Ha3HA4YeHHs, NPUJIOKEHHs OOLIEro Ha3HAYeHHs, NMPOrpaMMbl [JIsl
00yueHusi, urpbI(BepHbIii 0TBET)

2)IIpunoxeHus: peAaKTUPOBAHUS, IPUII0KEHHS HAITMCAHUS, IPOTPaMMBbl JJIs1 0Oy4eHUs], CTPEISUIKH
3)OnepanioHHbIE CUCTEMBI, (ailloBble MEHEKEPBI, CUCTEMBI IPOrPAMMUPOBAHMSI, AHTUBUPYCHBIE
IIPOrpPaMMbI

4) Ilpuno>keHus peAaKTUPOBAHUS, IPUIIOKEHNS HAITUCAHUS, IPOTPaMMBI JIJIs1 yaJIeHUs, My3bIKa
20_tp_tema_1.1.4_120 TexcToBBIil peJaKTOp - NPOrpaMMa, NpeJHa3Ha4YeHHAs JIf

1) co3nanus, pefakTHPOBAHUS U (POPMATHPOBAHMS TEKCTOBOM UHGOpMau (BepHbI 0TBET)
2)paboThl ¢ N300paKEHUSIMU B MPOLIECCE CO3/IaHUS UTPOBBIX MPOTPaAMM

3) ynpasnenne pecypcamu 1K mpu coznmanum 10KyMEeHTOB

4) aBTOMaTHYECKOT0 IIEPEBOJIa C CUMBOJIbHBIX S3bIKOB B MAIIMHHBIE KOJIbI

21_1p_tema_1.1.4 120 CumBoJ, BBOAMMBIN C KJABHATYpbl NpU Habope, 0TOOpakaeTcs Ha
JKpaHe JUCILIes B MO3ULMHU ONpeaessieMoii:

1) moso:xeHneM Kypcopa (BepHbIil 0TBET)

2)3a1aBaeMbIMU KOOPAUHATAMU

3) mosokeHueM NpeapIayiel HabpaHHo# OyKBe

4) anpecom

22 cp_tema_1.1.4 90 CooO1ieHue 0 MeCTOIOJI0KEHHMH KYPCOpPa, YKa3bIBaeTCs

1) B OKHe TEKCTOBOI'0 peJaKTOpa (BepHbIii 0TBET)

2) B CTPOKE COCTOSIHUSI TEKCTOBOTO PEIAaKTOPa

3) B MEHIO TEKCTOBOT'O peAaKTopa

4) npaiiBepa yCTpOMCTB

23 a_tema_1.1.4 60 Ilpu nHadope TeKkcTAa OHO CJIOBO OT APYroro OTaejsieTcs:

1)npo0esiom (BepHBIH 0TBET)

2) Toukoi

3) 3ansAToM

4) nBoeTo4YreEM

24 _cp_tema_1.1.4 90 Kakasi onepanusi He IpUMeHsieTCs VISl PeJAKTHPOBAHMSA TEKCTA:
1)meuathb TeKkcTa (BEPHBINA OTBET)

2) ynajeHue B TeKCT€ HEeBEpHO HAOpaHHOTO CHMBOJIA

3) BcTaBKa MPOMYIEHHOTO CUMBOJIa

4) 3aMeHa HEBEPHO HaOpaHHOTO CUMBOJIA

25 _cp_tema_2.2.1 60 YUto Takoe 3J1eKTPOHHASA Tabauna?

1)3Ta padoTamas B 1HAJT0r0OBOM PEKUMA IPOrpaMMa 00padoTKu YMCI0BBIX JaHHBIX
(BepHBI#i 0TBET)

2) sTa paboTarolias B AUAJTOrOBOM peKUMa IporpaMma oOpaboTKH rpaMuecKuX JaHHBIX

3)ata paboTaroiias B JUAJIOrOBOM peKuMa Iporpamma 00paboTKH My3bIKaIbHbIX JaHHBIX

4)sTa paboTaromias B TMaJOTOBOM peXHUMa MporpaMmma 00paboTKH TEKCTOBBIX JAHHBIX
26_a_tema 2.2.1 60 U3 4ero cocTouT 3JIeKTPOHHAsI Ta0auua?

1) U3 cT0/10110B U CTPOK(BEPHBbIH O0TBET)

2) U3 KapTUH U 3CKU30B

3) u3 nukcenel 1 00bEKTOB
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4) 13 KBaJApaTUKOB U NPSIMOYTOJIbHUKOB

27 cp_tema_2.2.1 60 Kakas siueiika siBJsieTC1 AKTUBHOM ?

1) BoizesienHasi (BepHbIii 0TBeT)

2) 3auepkHyTas

3) llocneansis

4) IlepBas

28 cp_tema_2.2.1 90 Kakoe HazBaHue uMeeT (paiiy 3J1eKTPOHHOI TA0anUbI?
1)Knura.xls (BepHblii 0TBeT)

2) Kuwra.txt

3) Kawnra.Gif

4) Kuaura.bmp

29 cp_tema_2.2.1 90 Kakue THIIBI JaHHBIX COAEPKUT 3JIeKTPOHHAS Ta0auua?
1)Yucio, TekcT, Ta0 U1 (BEepPHBIH 0TBET)

2) 3Hak, TeKCT, Tabiuua

3) Yucno, TeKcT, n1aTy

4) Yucno, runepcchlIKy, Tadbauna

30 cp_rtema 2.2.1 90 Kak 3anucpiBaercs popmyJia B 3JIEKTPOHHOM TA0IULbI?
1)3nak paBeHcTBa, OyKBa siYel KU, M (pa syeiiki(BepHBI 0TBET)

2) byksa sueiiku, nudpa sueiiku, 3HaK paBeHCTBa

3) 3Hak paBeHCTBaA, HOMep sUEUKH, TUdpa TueiKu

4) Hudpa srueiiku, 3HaK paBeHCTBA, OyKBa SYEHKHU

1_n_rtema_1.1.1_60 Undopmanuro, oTpakauiy0 HCTHHHOE I0JI0KeHUE Bellleil, Ha3bIBaKoT:
1)n1ocToBepHOIi (BepHBbI 0TBET)

2)nosHOM

3)mone3Hou

4)OHSTHOU

2 a_tema 1.1.1 60 Hudopmaumio, CymieCTBEHHYH) H BaKHYI0 B HACTOSIIMH MOMEHT,
Ha3bIBAIOT:

1)akTyajibHOM(BepPHBIl 0TBET)

2)10CTOBEPHOM

3)oHATHOM

4)none3Hou

3 cp_tema_1.1.1 90 YTto u3 mepeyncJeHHOT0 He sIBJIsieTCsl HOcUTeaeM nHgopmanuu?
1)3BykoBasi kKapTa (BepHbIii 0TBET)

2) aMcKeTa ¢ urpamu

3) kHuTa

4) reorpaduueckas kapTa

4 cp_tema_1.1.1 90 IlepeBoa TekcTa ¢ AHIVIMIICKOIO A3bIKA HA PYCCKUH MOKHO HA3BaTh:
1)un¢popManHOHHBIM NpoLEccOM 00padoTKH HH(popMaLMU(BEPHBIA 0TBET)
2)uH(pOopMaLIMOHHBIM IIPOLIECCOM INepeaun HHPOpMaIuu

3)uHbOpPMALMOHHBIM MTPOLIECCOM XpaHEHUs HHPOPMALIUU

4)nH(popMaIIMOHHBIM MIPOLIECCOM MOUCKa UH(pOpMaLIUN

7 _cp_tema_1.1.2_ 90 Undopmanus:

1)3T0 cyry0o HemaTepuajibHasi CyOcTaHIUsI(BEPHBINA 0TBET)

2)3T0 cyrybo MarepHuagbHas CyOCTaHIUs

3)3T0 cyry0o ayxoBHasi CyOCTaHIIHS

4)3T0 cyrybo mpu3payHasi CyOCTaHIIUs

18_tp_tema_1.1.3_120 B psaay "cumBoa" - ... - "crpoka" - "(pparmMeHT Texkcra" nponymeHo
1) "a63an" (BepHbIii OTBET)

2) "cnoBo"

3) "crpanuna"
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4) "texct"

19_a_rtema_1.1.4_60 K 4ncsry 0CHOBHBIX (DYHKIHII TEKCTOBOI0 PeJaKTOPAa OTHOCSITCH:
1) co3nanue, pefaKTHPOBAaHUE, COXPAHEHHE U NIeYaTh TEKCTOB (BEPHBIH 0TBET)

2) cTporoe He co0JIt0/IEHUE PABOIIUCAHUS

3) 3ameneHue, nepemMenieHne, yHHUTOKEHHE U COPTUPOBKA (PparMEeHTOB TEKCTA

4) nepeBo/i CUMBOJIBHBIX SI3bIKOB B MAIIMHHBIE KOJIbI

20 _cp_tema_1.1.4 90 Kypcop - 310

1) MeTrka Ha 3KpaHe MOHHTOPA, yKa3bIBawIas NMO3ULHUI0, B KOTOpPOH Oyxer oTo0paieH
BBOJMMBIii ¢ KJIaBHATYPbI (BEPHBIl 0TBET)

2) ycTpOo#CcTBO BBOJA TEKCTOBOM HH(pOpMaLIUK

3) KnaBuIlIa HA KJIaBUATYype

4) HAaMMEHBIINH JIEMEHT 0TOOpaKEHUS Ha IKpaHe

21_n_tema_1.1.4_60 C noMomb10 KOMIILIOTEPA TEKCTOBYI0 HH(POPMALIUIO MOKHO:

1) xpaHuTBb, MOJY4YaTh U 00padaThIBaTh (BEepHbIH 0TBET)

2) TOJIBKO XpaHUTh

3) TOJIBKO MOJIy4aTh

4) TonbKo 00pabaThIBaTh

22 cp_rtema_1.1.4_90 PenakTupoBaHue TeKCTa NMpeacTaBIAsET CO00ii:

1) nmpouecc BHeceHHs] K3MEHEHU B MMEKIIUICHA TeKCT (BepHbIil 0TBET)

2) npoleaypy COXpaHEHHs TeKCTa Ha IMCKE B BUJIE TEKCTOBOTO (haiiina

3) mporecc nepeaayn TEKCTOBONH HHGOPMAINH 110 KOMIIBIOTEPHOI ceTn

4) npouenypy CUMTHIBAHUS C BHEIIHETO 3allOMUHAIOIIET0 YCTPOIMCTBA paHee CO3/1aHHOTO TEKCTa
23 cp_tema 1.1.4 90 Kakasi onepanusi He NpUMeHSETCH VISl PeIaKTHPOBAHMUS TEKCTA:
1) meyaTh TeKkcTa (BEpHBI OTBET)

2) ynaJieHue B TEKCTE HeBEpHO HAOpaHHOTO CHMBOJIA

3) BCTaBKa MPOIYIIEHHOTO CUMBOJIA

4) 3aMeHa HeBEpHO HAOPaHHOTO CHMBOJIA

24 tp tema_1.1.4 120 IIpouenypa aBTOMATH4Y€CKOI0 dopmaTupoBanus TeKCTa
npeaycMaTpuBaer:

1) aBTOMATH4Y€CKOEPACIO0JIOKEHHE TEKCTa B COOTBETCTBHM C OINpedeIeHHBIMH INpaBHJIAMHU
(BepHBIi 0TBET)

2) 3amuch TeKkcTa B Oydep

3) ynaneHue Tekcra

4) oT™MeHy npebIAYyILEH ONepaluy, COBEPIIEHHON Ha/l TEKCTOM

25 _cp_tema_1.1.4 90 Kakue popmartsl 1annbix Bel 3Haere?

1)UucnoBoii, JeHeKHBII, 1aTa U BpeMsi, TEKCTOBbII (BepHbI 0TBET)

2) UnucnoBoi, JIOTUYECKUH, 3BYKOBOU, TEKCTOBBIN

3) UuciioBo#, ACHS)KHBIN, AaTa U BpeMsl, TpapuIecKuit

4) YucnoBoi, I€HEKHBIN, 1aTa U BPEMS, BHICO

26_cp_tema_2.2.1 90 /lisi 4ero ucnoJib3yercsi A0COJOTHAS CCbLIKA?

1) nist ykazanus GUKCHPOBAHHOIO aJpeca ssYeiiku(BepHbIN 0TBET)

2) nns yKazaHus ajpeca ssueiku crpaBa

3) nns ykazaHus ajpeca siueiiku cieBa

4) nns ykazaHUSI OTHOCUTENIBHOTO aJipeca STYelKu

27 a_tema_2.2.1 60 [liasi 4ero ucnoJib3yercsi OTHOCHTEJIbHAs CChLIKA?

1) st yka3aHHMs OTHOCHTEJIBHOIO a/ipeca s4YeHKu(BEePHBIH 0TBET)

2) nans ykazaHUsl QUKCUPOBAHHOTO ajjpeca SYerKu

3) i yka3aHUs azipeca siueiKU cieBa

4) nns ykazaHUs ajpeca ssUeiKu crpaBa

28 cp_tema 2.2.1 90 Yro nmpoMcXOAUT NPH KONMMPOBAHMHU C OTHOCUTEIbHON AYEHKOH M KaK
OHa 0003HavaeTcs?
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1)popmyJibl U3 AKTHBHOM SiYeiKH OTHOCHUTEJIbHbIE CCHIIKM OOHOBJSIOTCA M 0003HAYAIOTCS
Al (BepHBIii 0TBET)

2) hopMyJIbl U3 AKTUBHOM STYEHKH OTHOCHTEIILHBIE CCHUIKM OOHOBJISIFOTCS M 0003HadatoTes $AS1

3) dbopMyIibl U3 AKTUBHOM STYCHKH OTHOCHTENIBHBIC CCHUIKHM HE OOHOBIISIFOTCS U 0003HauatoTcst $AS1
4) hopMyIbl U3 AKTUBHOM STYEHKN OTHOCHTEIBHBIE CCHUIKM HE OOHOBIISIOTCS U 0003HavyaroTest Al
29 cp_tema 2.2.1 90 YUTo npoUCX0UT NPU KOMUPOBAHUM C A0COTIOTHON siYeliKoil M KaK OHA
o0o3Havaercs?

1) ccblIKM He U3BMEHAIOTCH U OHM 0003HaYaoTca $AS$1 (BepHbIii 0TBET)

2) He U3MEHAIOTCS U OHU 0003HavaroTcst Al

3) u3MeHs0TCs U OHU 0003HavaroTCs Al

4) U3MEHSI0TCS U OHM 0003HauaroTess $A$1

30 cp_tema 2.2.1 90 U3 yero MoryT cocTosiTh (hOpMyJibi?

1) ®opmyabl MOTYT COCTOAATH He TOJBKO M3 apu(pMeTHUYECKUX ONEPATOPOB U aPeCOB AYEeK,
HO U 13 popMyJI, coaepkaux GyHKUMHU (BepHbIN 0TBET)

2) ®opMyJIbl MOTYT COCTOSITh TOJIBKO U3 apU(PMETHUECKUX ONEPaTOPOB U aJPECOB slUEEK

3) ®opMyibl MOTYT COCTOSITh TOJIBKO U3 a/IpECOB sSTYCEK U (DYHKIIUIMA

4) ®opMybl MOTYT COCTOSITH TOJIBKO U3 apU(METHUUECKUX ONEPATOPOB

1_n_rtema_2.2.1 60 IIporpamma il BBINOJHEHHUS PACYETOB KOJHYECTBA NMPOAYKTOB Ha 20
YyeJI0BeK

1) 3siekTponHasi TadMIA (BepPHbIH OTBET)

2) rpaduueckuil penakTop

3) TEKCTOBBIN PEIAKTOP

4) cuctema yrmpaBieHuUs1 OazaMu

2 cp_tema 2.2.1 90 B 3yiekTpoHHOI Taduie BbijejeHa rpynna suyeek Al:B3 ckoybko sideex
BXOJIMT B 3Ty Irpynmy

1) 6 (BepHBIii OTBET)

2) 2

3)4

4) 3

3 1p_tema 2.2.1 120 Pe3yabTaTrom BblumMcjeHuidi B sueiike C1 Oymer Al1=10; B1=A1/2;
Cl=cymma(Al:B1)*Al

1) 150 (BepHbIii 0TBET)

2) 50

3) 100

4) 200

4 tp_tema_2.2.1 120 Kaxoii kommonent IIIIII MicrosoftOffice, npexHazHa4YeHHBIH A5
CO3JaHMS Npe3eHTAuMni?

1) PowerPoint (BepHbliioTBeT)

2) Word

3) Excel

4) Qutlook

5 _cp_tema_2.2.1 90 YUto Takoe npe3eHTanus?

1) 3T0 KOMILJIEKC B3aMMOCBSI3AHHBIX CJIalHI0B (BepPHBbIH 0TBET)

2) 3TO KOMIIJIEKC B3aMMOCBSI3aHHBIX JIOKYMEHTOB

3) 3TO KOMIUIEKC B3aUMOCBSI3aHHBIX PUCYHKOB

4) 3TO KOMIIJIEKC B3aMMOCBSI3aHHBIX KIMIIOB

6_cp_tema_2.2.1 90 Kak co3patp npe3eHTanuio?

1) PowerPoint — B39Th mycTyI0 Npe3eHTANUI0 — BHIOPaTh U3 MakeToB ciaaiaa «Ilycroii» - OK
(BepHBIii OTBET)

2) PowerPoint — coptupoBka cnaiinos - OK

3) PowerPoint — coznate tabmuiy - OK
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4) PowerPoint —no6asiienus y3ia - OK

17_cp_tema_3.3.1_90 KomnbroTepHbie BUPYCHI:

1)co3naroTcs J0ABMH ClIeNMAJIBLHO 115 HaHeceHus ymep0a IIK (BepHblii oTBeT)

2) BO3HHUKAIOT B CBSI3U COOEB B almapaTHON 4acTH KOMIIBIOTEpa

3) 3aposkaaroTcs npu paboTe HEBEPHO HAIIMCAHHBIX IPOIPAMMHBIX IPOAYKTOB

4) ABIAIOTCS CIEACTBUEM OLIMOOK B ONIEPALIMOHHON CUCTEME

18_a_tema_3.3.1_60 3ammra KoMnbIOTEpPa OT BUPYCOB

1)anTHBHpYCHBbIE NPOrPaMMBbI(BepPHBbIH 0TBET)

2) nporpaMMbl TECTUPOBAHUS

3) nporpaMMbl OYUCTKH TUCKOB

4) nporpaMMbl 0OCITY>KUBAHUS CUCTEMBI

19 cp _tema 3.3.1 90 He3akoHHblii cOOp, NPUCBOECHNE U MepeNadya CBeJeHUI COCTABISIOIMX
KOMMepUecKYI0 TaiiHy, HAHOCSIIUI ee BJIa/leJibLy yiuepo, - 3To...

1)HegoOpocoBecTHAS KOHKYPEHIMs(BEPHBIH 0TBET)

2) monuTruYecKas pa3BeaKa

3) koHuACHIMATbHAS UHPOPMAIUS

4) NpOMBIIICHHBIH MITHOHAXK

20 _cp_rtema_3.3.1 90 Kaxk Ha3pIBalOT mnpoueccsl o0OMeHa wuHopManueil ¢ IOMOUILIO
0(pUIHATBbHBIX, 1€JOBbIX JOKYMEHTOB?

1) koHpuAeHIHATbHBIE(BEPHBIH 0TBET)

2) HEMoCpeACTBEHHbIE

3) MEXITUYHOCTHBIE

4) popmanbHbIC

21 _tp_tema 3.3.1 120 Opranmu3anus 3amutbl HHGOpMATUA

1) conep:kanue M MOPSIAOK JeiicTBUI M0 00ecedeHUI0 3a1MThI HHpopMannu (BepHbIA 0TBET)
2) Mepa UM XapaKTepUCTHKA JIJIs1 OIEHKH HH(POPMaITUN

3) cTeneHb COOTBETCTBUS PE3YAbTATOB UH(POPMAIIMY TOCTABIEHHOM LIEH

4) COBOKYITHOCTh JIOCTyNa K HH(popManuu

22 cp_tema 3.3.1 90 B npeamere «3ammTa nunpopmaunm» cokpamenue AC — o3Hayaer...
1) aBTOMaTU3MPOBAHHAS CHUCTeMAa (BePHbIii 0TBET)

2) aHOMaJIbHasl CUCTEMa

3) aTunuyHas cucTemMa

4) aHTHOJOKUPOBOYHASI CHCTEMA

23 cp_tema 3.3.2 90 Ecau undopmanus ucKakeHa YMbILIEHHO, TO €€ Ha3bIBAIOT. ..

1) ne3undopmanmeii (BepHbIA 0TBET)

2) HEeNPaBWIHHOM

3) HemoJHOM

4) HEKOPPEKTHOM

24 _cp_tema_3.3.2_90 IIpeamerom 3ammtel B KC aBiasercs...

1) nanHbIe (BepHBbI OTBET)

2) TEKCTHI

3) pucyHKHU

4) CUTHAJIBI

25 cp_tema_3.3.2 90 HUndopmauus, XxpaHsamascs, oOpadarpiBaeMas B KOMIBIOTCPHBIX
CHCTEMaX PACCMATPHBAECTCH KaK...

1) 00beKT 321U THI (BEPHBIH 0TBET)

2) DJIeMEeHT

3) npeamer

4) TOKyMEHT

26_tp_tema_4.4.1_120 IIpuxknagHple nNporpaMMbl Iz 00pa0dOTKH JIKOHOMHYECKOM
uHpopMmanuu

36



1) Excel (BepubIiioTBET)

2) Word

3) Power Point

4) GJIOKHOT

27 cp_tema_4.4.1_90 I[IpukaaaHbie NporpaMmbl 0yXrajJTepcKkue CUCTeMbl yyeTa
1) 1C : Byxraarepus (BepHbIi 0TBeT)

2) Word

3) PowerPoint

4) Excel

28 a_tema_4.4.2_60 KommyecTBO KOMNBIOTEPHBIX cIPaBOYHbIX MPaBoBbIX cucTeM(CIIC)
1) 6oJ1ee 100 (BepHbBIii OTBET)

2) 25

3) 75

4) 15

1 1 tema 2.2.1 60 OCHOBHBIM 3JIEMEHTOM 3JIEKTPOHHOM TAa0JIMUbI SIBJISETCSA

1) siyeiika (BepHbIH OTBET)

2) cTpoka

3) cTonben

4) tabnuua

2 cp_tema 2.2.1 90 Pe3syabrarom BbluuMcieHudd B s4eiike C1 Oymer Al1=5; Bl1=A1%2;
Cl=cymma(Al:B1)*Al

1) 75 (BepHbIii 0TBET)

2) 100

3) 50

4) 25

3 1p_t1ema 2.2.1 60 BbiGepute BepHyI0 3anuch GOPMYJIbI AJIA 3JTEKTPOHHON TA0JIUIIbI:
1) =A2*A3-A4(BepHbliioTBET)

2) C3+4*D4

3) C3=C1+2*C2

4) A5B5+23

4 1p_Tema 2.2.1 60 Kak HacTpouTsh pado4yio 00,1aCTh Npe3eHTALMHU

1) BbIOpaTh Ha NaHeJ U (MEHIO) - PeKUM CJIai10B(BePHbI 0TBET)

2) ®opmat — [IpuMeHnuTh madioH 0hopMIICHUS

3) ®opmat — DOH — B pacKphIBaIOILIEMCs CIIUCKE BbIOpaTh «COCOOBI 3aJIUBKU. . .»

4) Ha maHeNnu PUCOBAHUS HAXKATh KHOMKY "HAAMUCH"

5_a_tema_2.2.1 60 Kak BpiOpaTh ma0Ji0H ogopMiIeHHs CJIAHI0B

1) ®opmart — [IpumMeHuTh WIA0J0H 0(popMJIeHUs (BEPHBI OTBET)

2) BeIOpaTh Ha MaHENH (MEHIO) - PEXKUM CIIAiI0B

3) Ha MaHenu PUCOBAHUS HAXKATh KHOMKY "HaJIUCh

4) ®opmat — DoH — B pacKphIBaroIIeMcs criucke BeIOpaTh «CriocoObl 3alIUBKH. . .>»
6_cp_tema_2.2.1 90 BcraBka KapTHHOK B CJIAiJ Npe3eHTANMHA

1)BcraBka — Pucynok — U3 ¢aiina (Kaprunka) — BeiOpats ¢aiin ¢ nzoopaskennem — BecraBurh
(BepHBI#i 0TBET)

2) noBepX pPUCYHKA-«ITOAJI0KKIN» MOKHO IOMECTUTh TEKCT, CO3/1aTh T€Hb

3) BcraBka — HoBblii craiif - BeIOpaTh U3 MakeToB criaitna «Ilyctoii» - OK

4) Word, MO’KHO HapuCOBAaTh JII0ObIE aBTO(MUTYPBI

20_cp_tema_3.3.1_90 Undopmanus Ha3bIBAETCS JOCTOBEPHOM ...

1) xoTopasi ¢ JOCTATOYHOH A/ BJIAJeJbIa TOYHOCTHIO OTPa’KaeT 00bEKThI M IPOLECCHI
(BepHBIii OTBET)

2) KOTOPYIO JIETKO MOYHO TPOBEPHUTH

3) KOTOPYIO HEBO3MOKHO MTPOBEPUTH
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4) oxpyxarorero (pakTopa B ONPEACICHHBIX BPEMEHHBIX U MPOCTPAHCTBEHHBIX paMKax
21_cp_tema_3.3.1_90 B npeamere «3ammra nndopmannm» adopesnarypa ACO/I oznauaer:..
1) aBTOMaTH3MpPOBaHHASl CHCTEMa OIPaHUYeHHs J0CTYNA (BepHbIil 0TBeT)

2) acHHXpOHHAs CUCTEMA ONTUMU3ALIUN JAHHBIX

3) aBTOoMaTHyecKasi CUCTEMa OCTAaHOBKH JIEKOJUPOBAHUS

4) aBTOMaTU3UpPOBAHHAs CHUCTEMa 00pabOTKU JaHHBIX

22 _cp_tema_3.3.1_90 Kto mo:keT ObITH BJIaJie/IbLieM 3aluiaemMoil nHpopmManmu?

1) TOTbKO rocy1apCTBO M €ro CTPYKTYPHI (BepHbIH 0TBET)

2) oOrmiecTBEHHBIE OPraHU3auN

3) akimoHepHbIe 00IIeCcTBA

4) pupmsl

23 cp_tema_3.3.2 90 Kak HaspiBalOT mnpoueccbl o0MeHa wuHopMauMeii ¢ NOMOUIILIO
opUIHAIBbHBIX, 1eJ10BbIX JOKYMEHTOB?

1)xkoH(puaeHHAILHBIE (BEPHbIH 0TBET)

2) popmainbHbie

3) HedopMasbHbIE

4) MEeXITUYHOCTHBIE

24 cp _tema 3.3.2 90 Kakue OCHOBHBIE WeJH mpecjeayerT 3JOYMbINUICHHHUK NPH
HECAHKUMOHUPOBAHHOM J0CTyNe K HHpopmMauuu?

1)mosyunTh, I3MEHHUTD, a 3aTE€M NepPeIaTh ee KOHKYPeHTaM(BepHbIil 0TBET)

2) pa3MHOKUTb WM YHUUYTOKUTH €€

3) UBMEHUTDH U YHUUTOXKHUThH €€

4) N3MEHUTb, IOBPEIUTH WU €€ YHUUTOKUTh

25 cp_tema 3.3.2 90 Kakoii cambiii npsaMoil ¥ 3(Q¢eKTUBHBIA CNOCO0 CKJIOHEHHS K
COTPYAHHYECTBY?

1)moaxkyn (BepHblii 0TBET)

2) maHTax

3) npeciieoBaHKe

4) yrpo3sl

26_cp _tema 4.4.1 90 KomnbroTepHbie ClIpaBOYHbIE IPABOBbIE CHCTEMbI

1) Koncyastant Ilintoc (BepHbIii 0TBET)

2) Word

3) PowerPoint

4) Excel

27 cp_tema_4.4.1 90 Knaccuduxarusi OyXraaTepckoro mporpaMMHOro ooecrnevyeHus

1) MuHHR-0OyXraaTepusi, 0yXrajarepcKkuii KOHCTPYKTOP U T.J. (BepHBbIil 0TBET)

2) Hoxyment DOC

3) Kuwura xls

4) lokyMeHT ppt

28 cp_tema_4.4.2 90 Ocodennoctu poccuiickux CIIC

1) He ucnosb3yeTcs 3apyOesKHBIH ONBIT, CBA3AHO C 0COOCHHOCTSIMM HALUeH CTPaHbI(BepHbIH
0TBET)

2) manasi TeppUTOpHs

3) pa3BUTHE KOMMYHUKAIUI

4) cTaOMIIBHOCTB 3aKOHOAATENILCTBA
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8. JOINOJIHUTEJIBHOE OBECIIEYEHUE JUCHUIIJINHBI

Ipunoxenue 1. KpaTkuii KOHCIEKT JEKIMOHHBIX 3aHATHH

Jlexmumst Nel.

Tema. «WHpopmarnmonnsle TexHonoruu. Buubl M cBoiicTBa HHPOPMALMOHHBIX
TEXHOJIOTHIN»

NudopMannoHHasi TeXHOJOIHUS - COBOKYIMHOCTH METOJOB, IPOHM3BOJCTBEHHBIX
MPOIECCOB W TMPOTPAMMHO-TEXHHYECKUX CPEICTB, OOBEAMHEHHAs TEXHOJOTHUYECKUM
mpoleccoM U obecrieunBaronias coop, xpaHeHue, o0paboTKy, BBIBOJ M PacHpOCTpPAHEHUE
UHGOPMAIMH JJIST CHUKECHUS TPYIOSMKOCTH MPOIECCOB MCIIONBb30BaHUS HH(POPMAITMOHHBIX
pecypcoB, TIOBHIIICHHUS MX HA/ICKHOCTH U OTIEPATHBHOCTH.

JIrobass wHOpManMOHHAsE TEXHOJOTHS OOBIYHO HYXXHa JUIsl TOrO, YTOOBI
MOJTb30BATENI MOTJIM TOJIYYUTh HY)KHYIO UM HH(OpMAIUIO HA OMPENeIEHHOM HOCHUTEIEe
TaHHBIX.

[Ipu paccmoTpeHMH WHGOPMAIMOHHBIX TEXHOJOTHH BBIACISAIOT WX JCICHHE Ha
pasnuyHble BUABI U Kinacchl. Knaccudukarmst nHGOPMAIIMOHHBIX TEXHOJIOTHI HE00X0auMa
IUIS. TOTO, YTOOBI MPABWILHO MMOHUMATh, OIICHUBATh, pa3pabaThiBaTh W MUCIOIH30BaTh MX B
pa3IMyYHBIX TOpeAMeTHbIX oOnacTsax (cepax »xku3HM obOmectBa). Kraccudukanus
MH(GOPMALIMOHHBIX TEXHOJIOTHI 3aBUCUT OT BBHIOpaHHBIX KpUTepueB. B kauecTBe Kputepus
MO>KET BBICTYIIAaTh OJIMH MOKa3aTeb WK HECKOJIbKO MPU3HAKOB.

B uHbOpMalMOHHBIX TEXHOJOTHUSAX BBIACISAIOT cieayrouiue Buabl nHbopmauuu. 1o
muny uH@opmayuyu 3T0 MOTYT OBITh TEKCTOBBIC, TaOJMUYHBbIE, TpadUUeCKHe, 3BYKOBHIC,
BUJICO U MYJIbTUMEIUIHBIEC TAHHBIE.

Ilo evinonnsemviM QYHKYUAM U B03MONCHOCMU HpUMeHeHUs NTHPOPMALIMOHHbIE
TEXHOJIOTUU ACISAT HA UCTIONb3yEMBbIE:

1) B aBTOHOMHBIX KOoMITIBIOTEpax (II9BM) u B mokanbHbIX pabounx ctaHmusx (APM)
B COCTaBE CETEBBIX ABTOMATHU3MPOBaHHBIX HH(opMaimoHHbx cucteM (AUC) peanbHOrO
BpPEMEHU;

2) B OOBEKTHO-OPUEHTHUPOBAHHBIX, pACIPENCIEHHBIX, KOPIOPATUBHBIX U HHBIX
JIOKQJIbHBIX M CETEBBIX WH(OPMAIIMOHHO-TIOUCKOBBIX, TUTIEPTEKCTOBBIX M MYJIbTUMEAUMHBIX
CUCTEMaX;

3) B cucTteMax ¢ UCKYCCTBEHHBIM UHTEIIJIEKTOM;

4) B unterpupoBannbix AUC;

5) B reouH(OpPMAIOHHBIX, TTI00ATBHBIX U APYTUX CHCTEMAX.

NudopmanionHble TEXHOJOTHUU  KIACCUDHUIIUPYIOTCS 1O  CMeneHu munuzayuu
onepayuii: oTiepalliOHHbIC U MPEAMETHBIC TEXHOJIOTUH.

OnepayuonHas mexuHonoeus MOAPA3yMEBAET, YTO Ka)K1asi OTepaIus BHIIOJIHICTCS Ha
KOHKpETHOM pabodeM MecTe, OO0OpYIOBAaHHOM HEOOXOJWMBIMU TMPOTPAMMHBIMH U
TEXHUYECKUMH Cpe/ICTBaMU. B kauecTBe mpumepa MOXKHO MPUBECTH MaKeTHYI0 00pabOTKy
uHpopmanmu Ha 6onpix DBM.

IIpeomemnas mexnonoeuss — 3TO BBITIOJIHEHHWE BCEX OMNEPAlMA HA OJHOM pabouem
MecTe, HanpumMep, Mpu paboTe Ha MepcoHaIbHOM KoMmIbloTepe (APM).

Ilo 6udy ucnonvsyemvix cemeti ”HOOPMAIIMOHHBIE TEXHOJIOTUM JACTAT Ha:
JIOKQJIbHBIE, PETUOHAJIbHBIC, KOPIIOPATHUBHBIC, HAIMOHAIbHBIC, MEKHAIMOHAIHHBIC
(MeXIyHapoaHbIE), OTHOPAHTOBBIE, MHOTOYPOBHEBBIE, PACIIPEACIIEHHBIC U JIP.

39



Hanomuum, 49t0  OCHOBY  MH(OPMAIMOHHBIX  TEXHOJOTHH  COCTABIISIOT
MH(pOpMaLIMOHHBIE TPOLIECCH co3faHusl (TeHepaluu), cOopa, perucrpauus U 00pabOTKU
(nepepa®oOTKM), HAKOIUIEHUS, XpAaHEHUS M COXPAaHEHHs, TIOMCKAa M  Iepenayu
(pactipocTpaHeHus) HHPOpPMaIUK.

WudopmarioHHple  TEXHOJOTHH  XapaKTEPU3YIOTCS  CIEAYIONIMMH  OCHOBHBIMU
CBOMCTBaMU:

* npeAMeToM (00BEKTOM) 00pabOTKH (Ipoliecca) BJISAIOTCS IaHHBIE.

* [IEJTBIO MPOILIECcca SIBISETCS OTyYeHHE WH(OPMAIIHH.

* CpeICTBaMHU OCYIIECTBICHHS TPOIECCa SBISIETCS MPOrpaMMHBIC, amlmapaTHBIE U
MIPOrPaMMHO-AMIAPATHBIC BHIYUCIUTEIbHBIC KOMIUICKCHI.

* po1ecchl 00pabOTKH NaHHBIX Pa3JENIIOTCS Ha OTEPAIM B COOTBETCTBUH C JTAHHON
MpeAMETHOM 00IacTH.

* BBIOOp YNPAaBISIONIMX BO3JCHCTBUI Ha TPOLECCHl JOIDKEH OCYIIECTBISATHCS
JUIIAMHA, TPUHUMAIOIIUMHI PEIICHHE.

* KPUTEPUSMHU ONTHUMH3AIMH TPOIECCca SBISIFOTCS CBOCBPEMEHHOCTH JOCTaBKU
WH(pOPMAIIMH MTOJIE30BATENI0, €€ HaIEKHOCTh, JOCTOBEPHOCTH, TIOJTHOTA.

W3 Bcex BUIOB TEXHONOTMH HMH(MOPMAIMOHHAS TEXHOJIOTHS c(hephl yIpaBiICHUS
MPEIbSIBISICT CaMble BBICOKHE TPEOOBAHUSA K «UYEIOBEYECKOMY (DaKTOpy», OKa3bIBas
NPUHIMIHAIGHOE BIUSHHE Ha KBaIM(UKANWIO pPaOOTHHKA, COJEpKAaHHWE ero Tpyna,
(GU3NYECKylI0 W YMCTBEHHYIO Harpys3ky, mnpodeccHoHaIbHbIE TEPCIEKTUBBI M YPOBEHBb
COLMAJIbHBIX OTHOILIEHUI.

40



JIMCT
U3MeHeHuH padoyell yueOHOW MporpaMMbl IO TUCHUIIIMHE
OI1.09. UHOOPMALIMOHHLIE TEXHOJIOTUU B ITPO®ECCUOHAJILHON
JNEATEJIBHOCTHU

JloTmoHEeHNs U U3MEHEHHUS, BHOCUMBIE B pa00UyI0 MpOTrpaMMy JUCHUTIINHBI

OcHoBanns BHecenust | Paznen PII/I, B xoTopslit ConeprkaHrne BHOCUMBIX
JOTIOJIHEHUH U BHOCATCS] U3MECHEHUS JIOTIOJITHEHU W, U3MEHEHU I
W3MEHECHUH
[Ipennoxenue
paboronarens
[Ipennoxenue
COCTaBUTEIIS
MPOTPAMMBI
[Ipuobperenue, Paznensr Ne2.4.5 u No5 OOGHOBICHUS TIEPEUHS
u3JaHue aurepatypsel, | IlepeueHb 0CHOBHOI 1 JUTEPATypPhl
OOHOBJICHHE TIEPEUHS U | IOMOJIHUTEIbHON YyueOHOM
conepxkanust ObC, 6a3 | nureparypbl
JTAHHBIX

CocraBuTenb: npenoiaBaTesb M; JI.A. biarosa

ImoAaInucCh

[Ipencenarens mnpenMeTHON  (UMKIOBOM) KOMHUCCHMHM —MPOGECCHOHANBHBIX — AUCHUILUIUH
criennanbHocteil 09.02.03 IlporpammupoBanue B KoMmmbrOTEpHBIX cuctemax u 09.02.07
NudopmaninoHHbie CUCTEMBI M IPOTPaMMHUPOBAHUE

%; JI.A. biarosa

IMMOAITMCH

3amecturens qupekropa o YP dunuana (7&;41 i T.A. Pe3ynenko

3aBenyromas cekropom oubnnorexku unuana %/ JL.I". CoxonoBa

—
/
Mmxenep-a/1eKTpOHUK (IpOrpaMMHO-UHGOpPMAaLMOHHOE
obecnieueHue 06pa3oBaTeIbHON IIPOrpaMMBl) : A.B. Cmeranun

—~
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PabGouass nmporpamma yueOHOW aucuUIUIMHBI WHQOpManMOHHBIE TEXHOJIOTUH B
npodeccuoHanbHOM  JAEATENBHOCTH  pa3paboTana  Ha  ocHoBe  DenepanbHOro
rOCy/JapCTBEHHOTO  00Opa30BaTEIbHOIO  CTaHAApTa 1O  CIEUUAJBbHOCTH  CPEIHEro
npodeccuoHanbHoro  obpazoBanus 35.02.12 CanmoBo-mapkoBoe U JaHmamadTHOE
CTPOMUTENBCTBO, YTBEPAKIAECHHOIO NpUKazoM MuHucTepcTBa mpocBemeHus Pocculickoit
®deneparuu ot 5 mas 2022 . N 309

Paboueii mporpamMmoili NpeaycMOTpPEHO NpHOOpeTeHrne 3HaHWuil B 00JacTu
MHPOPMAIIMOHHBIX TEXHOJOTHH B MPO(ECCHOHANBHON AEATEThbHOCTH JTaHAmAa(THOTO
nu3aiHepa.

B paGoueit mporpamMMe oTpaskeHbI MPAKTHUECKUE YMEHUS:

— WCMONB30BaTh HMH(POPMALMOHHBIE PECypCchl IS TMOWCKAa W XPaHEHUs
uH(popmMaLny;

— 00pabaTbIBaTh TEKCTOBYIO U TaOJUYHYIO HH(OPMALIHIO;

— HCIIOJIB30BATh JENIOBYIO rpaduKy M MyJIbTHUMEINa — HH(pOpMauu;

— CO3[aBaTh MPE3CHTAIINH;

— TIPUMEHSTHh AaHTUBUPYCHBIC CPECTBA 3aIIUTHI MHPOPMAIINH;

— 4uTaTh (MHTEPIPETHPOBATH) MHTEPPEHC CIENUATU3UPOBAHHOTO MPOTPAMMHOTO
o0ecrieueHusl, HAXOAUTh KOHTEKCTHYIO TTOMOIIb, pab0TaTh C TOKYMEHTAIHEIH;

— TMPUMEHSTH CHCIUATN3UPOBAHHOE TMpOTpaMMHOE obecniedeHue s coopa,
XpaHeHusT U 00pabOTKM OaHKOBCKOM HH(OpMalnuu, B COOTBETCTBUHM C H3y4aeMbIMU
npogecCUOHAILHBIMUA MOJTYJISIMU;

PaGoueii mporpaMmoii IpeayCMOTPEHO BBIIOJHEHHE CaMOCTOSITENIbHOW padoThI MO
OIIpEeNIeIEHHBIM TEMaM.

Penensupyemast pabouast nporpamma JucuuiainHsl « THpopMaioHHbIE TEXHOJIOTUH
B Npo(ecCHOHAIbHOM  JESATEIbHOCTW»  OTBEYAET OCHOBHBIM  TpeOOBaHUSAM u
OPHEHTHPOBAHA Ha MOJATOTOBKY OOYYAIOIIMXCS K MCIIOJIb30BAHUIO TOJTYYEHHBIX HABBIKOB B
cBOEH MpOo(heCCHOHANBHOMN 1eATENbHOCTH.

Peuen e

Hupextop OO0 «CoppeMeHHEC

HIHPOPMALMONNENE TEXHOMOTHID

A.acopa.-;nﬂnw 2 A B Cueranmn

- v-—}o
y
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Penen3zus
Ha pado4yi0 nporpaMmmy aucuumanHbl « AHdopmaunoHHble TEXHOJIOTUHA B
npogeccuoHAIbHOI 1eATeTbHOCTI)
crnenuaJIbHOCTh «CagoBo-NTapKoOBOe U JAaHAIIA(PTHOE CTPOUTETHCTBO»

PabGouas mporpamma ydeOHOM mucuuruinHbl «MHGOpPMAIIMOHHBIE TEXHOJOTUH B
npodeccuoHanbHOM  JEATEIBbHOCTH»  pa3paboraHa Ha  ocHoBe  (DenepanbHOrO
rOCy/JapCTBEHHOTO  O0Opa30BaTEIbHOIO  CTaHAApTa 1O  CIEUUAJBHOCTH  CPEIHEro
npodeccuoHanbHOro oOpa3oBaHUs «CanoBo-napkoBoe u JanamadTHoe
CTPOUTEILCTBOY.

Jucnurnnuna BxoauT B O0menpodeccuonanbubii mukia OI1.00.

PaGoueii mporpamMmoii NpeaycCMOTpPEHO NpHOOpeTeHrne 3HaHUui B 00JacTu
MH(OPMALIMOHHBIX TEXHOJOTUH B Mpo(ecCHOHANIbHON JeATeNbHOCTH JIaHIapTHOTO
u3aiHepa.

PaGoueii mporpamMmoii MpeaycMOTPEHO BBIMOJHEHUE CaMOCTOSTEIbHOW pabOThl 1O
OTIpe/IeIEHHBIM TEMAaM.

B paboueil nporpamme oTpakeHbl IPAKTHUECKUE YMEHHUS:

— UCIOJIb30BaTh MH(OpPMAIIMOHHBIE pecypchl Ui TMOMCKAa UM XPaHEHUS
uH(popmManuu;

— 00pabaTbIBaTh TEKCTOBYIO U TAOJUYHYIO HH(OPMAIIHIO;

— HCIOJIb30BaTh JIEJIOBYIO rpaduKy U MyJbTUMEANA — HHPOPMALIUH;

— co3/4aBaTh IpE3CHTAIINH;

— TPUMEHSTh aHTUBUPYCHBIEC CPEICTBA 3aIIUTHI HHPOPMAIUH;

— 4YHuTaTh (MHTEPIPETUPOBATHh) MHTEP(ENC CIEeNUATU3UPOBAHHOTO MPOrPAMMHOIO
o0ecrnieyeHust, HAXOIUTh KOHTEKCTHYIO MTOMOIIb, pa00TaTh ¢ JOKYMEHTALIUEH;

— TPUMEHATh CHEIUAIM3UPOBAHHOE MPOrpaMMHOEe olecreueHue s cOopa,
XpaHeHuss U 00paboTkM OaHKOBCKOM HHGOpMAlUU, B COOTBETCTBUU C HU3YYaEMbIMU
npodecCHuOHAIbHBIMU MOJTYJISIMH;

Peuensupyemas paboyasi nporpamma JUCHUILUIMHBL « MTHQOpMAIIMOHHBIE TEXHOJIOTHU
B TpodeCCHOHAIILHON JIeATEeNbHOCTU» XOpOIIO TMpOoJAyMaHa M OpPUEHTHUPOBAHA Ha
NOJIOTOBKY  OOyYaromMXCs K HCHOJB30BAHMIO TOJNYYEHHBIX HAaBBIKOB B  CBOEH
npodeccuoHanbHON IeSITEIILHOCTH.

Cucremuwii axMnumcrpatop

A0 al'eactmenkernii aeandn T.IT. Kpueoureenxo
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