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1 Hdesan v 3ap1aum U3y4YeHUs JUCUMILIMHBI (MOTYJIA)

1.1 Iles1b 0CBOEHHS JUCHUILIHHBI

OcHoBHoli nenpro quctuminiel «b1.0.07 YopasineHue rocyjapcTBEHHBIMA U MyHULIUIIATbHBIMU
apXuBaMm» SIBIISIETCA IIOATOTOBKA CTYJEHTOB II0 OCHOBHBIM BOIIPOCAM TEOPUU U IPAKTUKU
YIOpPaBJIEHUS TOCYJAaPCTBEHHBIMM M MYHULMIAIBHBIMU apXUBaMU Ha COBPEMEHHOM 3Talle
pa3BUTHsL OOLIECTBA.

1.2 3agauu AUCHMIINHBI

Jna  pocTmkeHuss LeNed  pelarTCcs  CIEAYIOIIMe 3aJadyd  W3Y4YCHHs JUCLUIUIMHBL: —
dopMHupoBaHHE IEIOCTHOTO  MPO(ECCHOHAIFHOE MMOHWMAHHS  IPOLIECCOB  yIpaBJICHUS
rOCyapCTBEHHBIMA W MYHMIMIIAJIbHBIMA apXWBAMU B COBPEMEHHBIX YCIOBHSAX; - H3YUYCHHE
(GyHKUMH, 3aKOHOAATENILHOW, HOPMATUBHO-NIPABOBOW W METOAWYECKOHM 0a3bl CHCTEMBI
YIPAaBIEHUSI COBPEMEHHBIMHM apXUBaMH; — OBJAJETh METONAMHU ILUIAHUPOBAHUSA U OPraHU3ALNN
paboOTBl apXMBOB M HUX CTPYKTYpPHBIX MOAPA3JEICHUNA C MCIOIb30BAaHUEM COBPEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTUH.

1.3 Mecrto aucuuninnsl B ctpykrype OOII BO

HJuciumumba «b1.0.07 VYnopasieHne rocyJapcTBEHHBIMM W MYHHULUIIAIBHBIMU apXHBaMID)
MPUHAUICKUT K 00s3arenbHOl Yactu O10ka b1 "uctummmaer (Moaynu)" yueOHoro riana. s
YCIIEHIHOTO YCBOEGHHUS JUCLUIUIMHBI HEOOXOAMMO, YTOOBI MAarucCTpaHT HMMeEJNl 3HAaHUS, YMEHHS,
BJIQJICHHE U ONBITOM JEATEIbHOCTH B 00beMe TpeOOBaHUN CHENYIOIIMX JUCIUILINH:
«ApXUBOBEIEHHE» WU «ApPXMBHOE [€JI0», H3Y4aeMbIX B Yy4eOHOM IUIaHE IHOATOTOBKU
OaxanaBpoB. B cBoro ouepenpb, U3yueHUe AUCLMILIMHBI 00ECIEUNBAET BOZMOKHOCTD YCIEIIHOTO
OCBOCHMS CTYJCHTAaMHU CIEIYIOIIUX JUCHMIUIMH OCHOBHOH 0O0pa3oBaTeIbHOM MPOrpaMMBI:
«/IHTEeIIIEeK Ty alIbHBIN apXUB U PETPOKOHBEPCHUSD).

1.4 IlepeyeHb IUIAHUPYEMBbIX Ppe3yJbTATOB OOY4YEeHHS] IO JMCUMILIMHE (MOIYJIIO),
COOTHECEHHBIX C INIAHNPYEeMbIMH Pe3yJIbTATAMH 0CBOECHHS 00pPa30BaTeJbHOM IPOrPaMMBbl
N3yueHne naHHOM y4yeOHOM AMCUMIUIMHBI HANpaBleHO HAa (QOPMUPOBAHHE Yy OOyyaromuxcs
YHUBEPCAJIBHBIX U 0011eNpo(ecCuOHaIbHBIX KOMIIETEHIIUI:

KOI[ U HAUMCHOBAHHUC HHIAMWKATOpA Pe3y.]'ILTaTI>I O6y‘leHI/I$I MO JUCHUITIINHE
JOCTHIXXCHHSA KOMIICTCHIIMHN

OIIK-3. CnocobeH wucronb3oBaTh 3HAHUS B O00JACTM T'yMaHUTApHBIX, COLMAIBHBIX H
SKOHOMHYECKMX HayK IIpU OCYIIECTBIEHUM OKCIEPTHBIX UM aHAJUTHYECKUX, HAy4HO-
HCCIIEI0BATENILCKUX PaldoT;

NOIIK-3.1 — Bnageer 3HaHUSIMH B | 3HATH:

obnactn TYMaHUTAPHBIX, | - 3371294 ¥ (PYHKIIUN YIIPABJICHUS COBPEMEHHBIMH apXHUBAMU;
COLIMATIBHBIX U JKOHOMHUYECKHX | - OCHOBHBIE MPOOJEMBI U TEHICHIIMU PAa3BUTHUS apXHUBHOTO
nayk HMOIIK-3.2 — Bmageer | nena B Poccuw;

METOJIUKAMU NpOBEJCHUS | YMETh:

OKCIIEPTHBIX W  AHAJUTHYECKHX, | - TMPOBOAUTH  CPABHUTENBHBIA  aHAIM3 ©  BBIOOD
HAy4YHO-UCCIIEIOBATENIbCKUX PA0OT | HHPOPMAIIMOHHBIX  TEXHOJOTHH, MIPUMEHSIEMBbIE B
NOIIK-3.3 — CIOCOOCH | MPOdeCCHOHANTBHOM JIeITeTbHOCTH. BiameTs:

OCYIIECTBIISITh  OKCIEPTHBIE U | - METOJAUKAMH MPOBEJCHUS JKCIEPTHBIX U aHATUTUYECKUX,
aHAJIMTHICCKUE, Hay4YHO- | HAYYHO-UCCIIEA0BATEIBCKUX pabor B obactr
HCCIIeIOBATENIbCKUX ~ pabdOThl B | apXUBOBEICHUS;

obiactn TYMaHUTapHBIX, | -  CHOCOOHOCTBIO  OCYIICCTBIATH  JKCIEPTHBIE |
COLIMATIBHBIX Y JKOHOMHUYECKHX | aHAJTUTHYECKHE, HayYHO-UCCIEeIOBATEIbCKIX paboThl B
HayK o0JacTy apXUBOBEACHHUS

[1K-7. PykoBOACTBO TOCTPOCHHEM €IWHOM CHUCTEMbl XpaHEHUS JIOKYMEHTAIbHOTO (oHIa
OpraHu3aIu




NIIK 7.1 — CrocoOeH
KiaccuuImpoBaTh HHHOPMAIIHIO U
PYKOBOJIUTH [IOCTPOCHUEM

UH(POPMAIIMOHHO-CIIPABOYHBIX
cucTeM M 0a3 JaHHBIX OpraHU3aINH

HIIK 7.2 — crocoOeH
pa3pabaTsiBaTh MOJIUTUKY
yIpaBJICHUS XpaHCHHEM "
UCIIOJIb30BAHUEM

JTOKYMEHTAIBHOTO donma
opraam3anuu; UIIK 7.3 — cnocoben
OpPraHu30BaTh JCATEIBHOCTH IIO
CO3/IaHHUIO nH(POPMATMOHHOH
CHCTEMBI  JUII  XpaHEHUS W

WCIIONBb30BaHUS JJOKYMEHTAJIBHOTO
(dhoHIa OpraHu3aInuH.

3HaTh:

- METOJIMYECKUE TOKYMEHTBI U HAlIMOHAJIbHBIEC CTAHAPTHI 110
BOIIPOCAM APXUBHOIO €14,

- METOJI0JIOTHIO OCTPOECHUS NH(OPMALIMOHHBIX CUCTEM U 0a3
JAHHBIX MO JIOKyMEHTaM OpraHM3allid W TpeOOBaHUS K
HOpPMaTUBHOMY OO€CNEUYEeHUIO UX (QYHKIIMOHUPOBAHUS
Ymers:

- HCII0JIb30BATh Iepel0BON OTEYECTBECHHBIN,
MEXIYHApOAHbI M 3apyOe)KHBIH OIBIT, HAKOIUICHHBIH B
cdepe ynpapieHUs apXUBaMH;

Buaners:

- METOJaMH IIJIaHUPOBAaHUS W OPTraHU3ALUU JEATEIbHOCTU
roCyJapCTBEHHOT0 U MyHUIUIIAJIBHOI'O apXUBA;

P€3y.HI)TaTI>I O6y‘I€HI/I$I o JUCHUINIMHE OJOCTUTAIOTCA B paMKaX OCYHICCTBJICHUSA BCEX BHU/I0B
KOHTAKTHOW U CaMOCTOSITEIbHOMI pa6OTBI 06yqa}om1/1xc51 B COOTBCTCTBHU C YTBCPIKICHHBIM

y4€OHBIM IJIAaHOM.

2. CTpyKTypa M cojiep:KaHue JMCHUIIIHHbI
2.1 PacnpeaesieHue TPYA0€MKOCTH JUCHUIIJIMHBI 110 BHIAM PadoT
OO61mas TpyA0EMKOCTb IUCHUILIMHBI COCTABIISET 2 3a4. eA. (72 Jaca), uX pacipeeieHue o BujiaM

paboT MPEICTABICHO B TAOJIUIIE

Buas1 pator

Bcero yacos | ®opma o0yueHust

OYHas1 3a04YHad

1 2
ceMecTp | ceMecTp

2 Kypc

KonTakTHas pa60Ta, B TOM YHCJIC:

AyauTopHbIe 3aHATHSA (BCEro):

3aHsaTHs JICKIIMOHHOI'O THUIIA

32 4

JIaGopaTopHble 3aHATHUS

IIPAKTUYICCKHUC 3aH5{TI/I${)

3aHATHS CEMUHApCKOro TUMHa (CEeMHHAapHI,

32 8

HNuas koHTaKTHas1 padora:

KonTtposns camocrositensHoi paboTsl (KCP) 2

[Tpomexyrounas arrectauus (MKP)

0,2 0,2

CamocrositeibHas padoTa, B TOM 4HcJIe:

7,8 54

Kypcosas
(noocomoska)

paboma/npoexm

(KP/KTI)

Konmponvnas paboma

Pechepam/scce (noocomosra)

Camocmosmenvhoe usydernue
CamMonoo0comosKa

pasoenos,
(npopabomka u

nosmopenue JIeKYUOHHO2O0 Mamepuaia u
mamepuana y4eOHUKo8 u yueOHbIX NnocooOull,
n0020MmosKa K J1abopamopubim u




npakmu4eCcKum 3aHAmMuuAIM, KOJJIOKBUYMAM U

m.o.)

[ToaroroBka K TEKyIIeMy KOHTPOJIIO

KoHnTpoJb:

[TonroToBka K 9K3aMeHy 3,8
O01as TPy10eMKOCTh yac. 72 72
B TOM 4ucJje | 68,2 14,2
KOHTAKTHAs
padora
3a4. el 2 2
2.2 CTpyKTypa M CUHILIHHBI
Pacnpenenenne BuioB yueOHON pabOThl M UX TPYJOEMKOCTH IO pa3jiesiaM JAUCLUILINHBI.
Paznensl (TeMbl) AUCIUILIMHBL, H3y4aeMble Ha 2 Kypce (3aouHas ¢popma o0yueHus)

No | HaumenoBaHue pa3aenoB (TeM) Bceero | KonnuectBo yacoB
AynutopHas Bneaynuro
pabora pHas

pabora
JI | II3 | JIP | CPC
1 2 3 4 1 5 6 7

1 | Posib apxuBOB B HH(POPMAITMOHHOM OOIIECTBE 8 2 |1 6

2 | Monenu cucTeMbl yIipaBJIeHUs apXHUBaMHU 7 1 6

3 | Crparermueckuii momxox K  YIpaBICHHIO | / 1 6

TrOCYJapCTBEHHBIMM U MYHUIUNAJIbHBIMHU
apXvBaMHU

4 | OcHOBHBIE 3a7jaud U (PYHKIMHU COBPEMEHHOTO | 8 1 1 6

apxuBa

5 | Undopmaruzanus CUCTEMBI ynpasieHus | 7 1 6

apXvBaMHU

6 | HanuonanpHas crparerus pasBUTHS apXHUBHOH | 8 1 6

OTpaciu

7 | MapkeTuHroBasi CTpaTerus pa3BUTHs apXHBa 7 1 |1 6

8 | I[Ipobnembl  ympaBieHUss ¥ NepCHeKTuBhl | 14 1 12

pa3Butust ApxusHoro ¢onna PO

HNTOI'O no paznenaM AUCIUILIMHBI 66 4 |8 54
KonTpons camocrositensHoi pabotsl (KCP) 2

[Tpomexyrounas artectanus (MKP) 0,2

[ToaroToBKa K TEKyIeMy KOHTPOJIIO 3,8

OO61mas TpyA0€MKOCTh IO JUCITUILINHE 72

[Tpumeuanne: JI — nmekmuu, [13 — mpaktudeckue 3ansatus / cemuHapsl, JIP — mabopatopHbie
sanstusi, CPC — camocTosTenpHast paboTa cTyeHTa

2.3 Conep:xxanue pa3iesioB (TeM) IUCHUILTHHBI

2.3.1 3auaTHda JeKIIHOHHOI0 THIIA

No HaumenoBanue Coneprxanue pasjena (TEMbI) dopma
paszzena (Tembl) TEKYLIETO
KOHTPOJISI
1 Ponp apxuBoB B | OCHOBHBIC COIMAJIbHBIC u TexHonoruueckue | J|
MHQOPMALMOHHOM | TpaHCOpMAIMK,  BO3JICHCTBYIOIIME  HAa  COCTOSHHE
oOrmiecTBe apxuBHOro jaeina B P® Tpancdopmanms pomu apxuBOB B
COBPEMEHHOM O0IIEeCTBE




2 Mopnenn cuctemsl | IIpaBoBas, HopMaTHBHas W MeToAMYECKass Oaza apXxuBHOro | J|
YIIPaBICHUS nena B crpaHe. CucremMa apXUBOB — TIOCYIapCTBEHHBIE,
apXuBaMHu MYHHMIMIIANbHBIE  apXWBBI, BEJOMCTBEHHBIE apXUBHBIC

CITYKOBI, HErocyJJapCTBEHHbIE apXUBBI. Hayuno-
METOINYECKHE COBETBI apXUBHBIX YUPEKICHUH
(heepaIbHBIX OKPYTOB.

3 Crpareruueckuit Crparerus  ympaBinenus apxuBoMm. TexHonorumueckuid, | J]
MOJIXOJ K | SKOHOMHYECKHUII, COLIMANbHBIH, MapKETUHTOBBIN
YIPaBICHUIO KOMITOHEHTBI CTpaTeTHN. OcHoBHBIE HCTOYHHUKH
roCyJapCTBEHHBIMHU | (pUHAHCHPOBAaHUA TI'OCYAAPCTBEHHBIX W MYHHLUIAIbHBIX
u ApXMBHBIX y4pexJaeHWH. VCTOYHHKH BHEOIOIKETHOTO
MYHULMNANGHBIMU | (PMHAHCHUPOBaHMA. MEHEKMEHT B 3KOHOMUKE apX1Ba.
apXuBaMu

4 OcHoBHble 3anaun | PykoBoncTBo roCyIapCTBEHHBIMU apXuBHbBIMH | ]|
u (GYHKIMY | yUpexAeHUsIMH — Ha (elepalbHOM YpOBHE, Ha YpPOBHE
COBPEMEHHOT0 cyobexkTroB Penepanun. OCHOBHbIE MEXaHU3MBbl M METOMBI
apxuBa YIOpaBIECHUs] apXWBHBIM yupexzaeHueM. OcHOBHbIE (POpMBI

peanu3anuy MEXaHU3MOB U METO/IOB YIIPABJICHUS apXHUBHBIM
yupexaeHneM. Opranuzanus Tpyia B apXuBe

7 Mapxketunronas MapkeTuHr apXxuBHOW MH(OpPMAIMK, €ro COCTaBHBIE YacTH, | ]
CTpaTrerus HOPMaTHUBHO-METOJNYECKHe JOKyMeHThl. Opranuzanus
pa3BUTHUS apXHUBa SKOHOMHUYECKOW JIEATEJIbHOCTH B TOCYAapCTBEHHOM U

MYHULMIATHHOM apXUBax, MHPOPMALIMOHHBII MApPKETHHT.
2.3.2 3aHATHA CEMHHAPCKOI0 THIA
Ne Haumenosanue Copepxanue pazzeina (TeMbl) dopma
paznena (Tembl) TEKYIIETro
KOHTPOJISt

1 Ponp apxuBoB B | OcHOBHBIE COLlMaJIbHBIE 5 TexHonoruyeckue | [TP
WHPOPMALIMOHHOM | TpaHC(HOPMAILIMM,  BO3JCHCTBYIOIIME  HA  COCTOSHHE
o01ecTse apxuBHoro aeia B P® Tpanchopmauus ponu apxuBoB B

COBPEMEHHOM 00IIEeCTBE

2 Mopnemu cucremsl | [IpaBoBas, HOpMaTuBHas U MeTonudeckas 6a3a apxusHoro | [TP
yIpaBJIeHUs] nena B crpaHe. Cucrema apXvWBOB — TOCYAapCTBEHHBIE,
apxXuBaMHu MYHHIMINIAIBHBIE  ApPXUBBI, BEIOMCTBEHHBIE apXUBHBIC

CITyXOBl, HEroCcyJapCTBEHHbBIE apXUBBI. Hayuno-
METOIUYECKHe COBETHI ApPXUBHBIX YUPEXKIECHUIHI
(enepaabHBIX OKPYTOB.

3 Crparerndecknit Crparterust  ympasieHuss apxXxuBoM. Texnonormdeckui, | [TP
TMOJAXO0 K | 9KOHOMHUYCCKHUH, COIIMAJIbHBIN, MapKETHUHTOBBIN
YIPaBICHUIO KOMITOHEHTBI CTpaTeruu. OcHoBHbIE HCTOYHHUKH
rOCYJapCTBEHHBIMHU | (DMHAHCUPOBAHMUS TOCYNAPCTBEHHBIX W MYHHIUIAIBHBIX
5 apXUBHBIX Yy4pexaeHui. VcTOuHMKM BHEOIKETHOTO
MYHUIUNATBHBIMA | (uHAHCHpOBaHMs. MeHEDKMEHT B 9KOHOMHUKE apXHBa.
apxXuBaMu

4 OcHoBHbIE 3aaun | PyxoBoacTso roCy1apCTBEHHBIMH apxuBHbIMU | [TP
u GyHKIMM | yapexxiaeHusiMH — Ha (QejepalbHOM YpoOBHE, Ha YypOBHE
COBPEMEHHOI'0 cyorexToB Penepary. OCHOBHBIE MEXaHWU3MBI U METOIBI
apxuBa yIpaBJIeHUs] apXUBHBIM yupekaeHueM. OcHOBHbIE (opMBbI

pean3anyy MEXaHU3MOB M METOZIOB YIIPABIICHHUS apXHUBHBIM
yupexeHueM. Opranuzaiys Tpy/a B apXHBe

5 Wndopmaruzanmsa | OcHOBHBIE TporpaMMbl HHGOpMaTH3aluy apxuBHoro Gpouaa | ITP
CUCTEMBI
yIpaBieHUs

apXxuBaMu




6 HammonansHas DNeMEHTHI CTpaTeruy pa3BUTHs apXUBHOH oTpaciu B PO I1P
CTpaTerus
Pa3BUTHUS apXUBHOMN
oTpaciu

7 MapkeTuHronas MapkeTHHT apXHUBHOW WH(OPMAIIHH, €T0 COCTaBHBIC YacTH, | [P
CTpaTerus HOPMAaTHUBHO-METOAMYECKHE JOKyMeHThL. OpraHuzaius
pa3BUTHUS apXUBa 9KOHOMUYECKON JEsTEIbHOCTH B TOCYAAPCTBEHHOM U

MYHHUIMINATGHOM apXHBaX, HMHPOPMAIIMOHHBI MApKETHHT .

8 [Tpobmembl DBOITIONHS METOZIOB M TEXHOJIOTHI apXUBHOM AeaTebHOCTH | [P
yIIpaBIeHUS u
MIE€PCTIEKTUBBI
pa3BUTHSA
ApxuBHOTO (hoHIA
PO

[Tpumeuanwue: I1P — oTyeT mo nmpakTuyeckoit padore.

2.3.3 JIaGopaTopHbIe 3aHATHS He NPe1yCMOTPEHbI
2.3.4 KypcoBbie padoThl He IPeAyCMOTPEHbI

2.4 IlepeueHb Y4eOHO-METOAMYECKOr0 o0ecmevYeHHs [JIA CaMOCTOSITEILHON pPadoThl
00y4aroIMUXCH N0 JMCUHUILTHHE (MOIYJII0)

e Bux CPC Ilepeuens yueOHO-METONNYECKOTO 00ECIIEUeHUS JUCIUTIIIMHBI TI0 BBHITTOTHEHHUIO
} CaMOCTOATENLHOM PaboThI
1 Pedepar, scce MeTtoau4eckie peKOMEHIAINH 10 TIOArOTOBKE MMMCEMEHHBIX pabOoT CTYACHTAMH:

yue6HO-MeToamdeckoe mocodue / B.B. Epmonenko, M.P. 3akaps, J[.B. Jlanckas,
M.A. Mupomangenko, A.Il.  Capuenko, J[.A. [lerkuna. KyOaHckwuii
TOCYNapCTBeHHBIN yHuUBepcuteT. 2022. — 73 c., yTBepXIeHHBIE Kadempoit
o0IIero, CcTpareruyeckoro, MHGOPMAIMOHHOTO MEHEKMEHTa U Ou3Hec-
rpoueccoB, npotokon Ne2 or 22.02.2022r.

2 Pedepar, acce. Packun, /I. U. ApxuBoBeneHue [DJIEKTPOHHBIA pecypc] : YUeOHHUK st
KonrponbHas paboTa.  |axameMHUYECKOro OaxamaBpuara / JI. . Packun, A. P. Cokonos. - M. :

Tecr IOpaiir, 2018. - 383 c.
3 Kontponshas padora  |Jlanckas, [I.B. YnpasieHue u pa3BUTHE apXUBHOW OTPACiIH B IU(PPOBOH

SKOHOMUKE 3HaHui. YueOnuk / Kpacuomap, 2021. — 298 c.

Y4eOHO-METOANYECKHUE MaTepuajbl I CaMOCTOATEIBHONW pabOThl OOYYaIOIIUXCS W3
YHCiIa MHBAIK/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10poBbsi (OB3) mpenocrasnstorcs
B (hopMax, aJanTHPOBAHHBIX K OTPAHUYEHUSIM MX 3[JOPOBBS U BOCIIPUATHS HH(POpMALIUU:

Jist T ¢ HapyIIEHUSIMH 3pEHHSL:

— B MieyaTHOM popme yBeIHMUEHHBIM HIpUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B ¢popMe ayauodaiina,

— B reyatHo (opme Ha s3bike bpaits.

Jljig U1 ¢ HapyIIeHUsIMU CiyXa:




— B IIeYaTHOM opme,

— B (hopMe DIIEKTPOHHOTO IOKYMEHTA.

J1J1s1 JIU1 ¢ HApYIICHUSIMH OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieyaTHoM hopme,

— B (hopMe 3IEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBII TIepeYeHb MOXET OBbITh KOHKPETH3HPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
oOyyarouuxcsi.

3. OOpa3oBare/jibHbIe TEXHOJIOTMH, NPUMEHsieMble NPH OCBOCHHUM JAWCHHMIIMHBI
(MomyJin)

OOpa3oBaTenbHble TEXHOJOTUMHU, HCIOJIb3yEMbIE IIPU peAJM3alMM  Pa3IUYHbIX BUJOB
y4eOHOH J1esTeNbHOCTH:

— JEeKUUM: WHTEpaKTUBHbIC (JIMAJIOTrOBbIE) M MPOOJIEMHBIE C KOMIIBIOTEPHBIMU
IPE3CHTaLUSMU;

— IPaKTUYECKHUE 3aHATUS;

— na0opaTOpHbIE 3aHATHUS: KOMIIBIOTEPHAs MOJEIUPOBaHUE.

TpaauunoHHble 00pa30BaTEIbHbIE TEXHOIOIUU: JAOOPATOPHBIE, TPAKTUUECKUE 3aHATUS U
JEKIHH.

TexHonoruss npobreMHOro oOy4yeHHs: JEKIUs — JUCKyccHsl, IpoOieMHas JeKuus,
KOMIIbIOTEpHasl Ipe3eHTanus. Ha nexknusax u3nararorcsi OCHOBHbIE TEOPETUUYECKUE MOJI0KEHUS U
KOHIENIHA Kypca, Jarollne CTyAeHTaM HH(OPMAIIUK, COOTBETCTBYIOIIYIO IPOrpaMMe.

3agaya 1a0OpaTOpHBIX 3aHATUH — pPa3BUTUE Y CTYAEHTOB HABBIKOB IO HPHUMEHEHMIO
TEOPETUUECKUX IMOJIOKEHUM K pElIeHUI0 MpakTHueckux 3agad. C 3Tol 1enbio pazpaboTaHbl
3aJlaHus Ui BBIIOJHEHMs JabopaTopHbIX pa®oT. OHM COCTOAT M3 3ajad U YNpakKHEHWIH,
OpUEHTUPOBAaHHBIX HAa YCBOEHHME TEOPETHMUECKOTO0 Marepuaia U yMEHHUs €ro MCIOJIb30BaTh IS
peleHust 1a00paToOpHBIX 3alaHui.

Ha xaxzoMm mnpakTH4eCKOM 3aHSATUM OTBOJUTCS BpeMs s JAUCKYCCHUH, B KOTOPOH
YYacTBYIOT JOKJIa{4MK, ITOATOTOBUBIINN COOOIIEHHE O KaKo — TMO0 MpaKkTUUECKoW mpoodieme
MH(OPMAIIMOHHBIX CUCTEM M 0a3 JaHHBIX, €ro ONMoHEeHTH! (1 M 2 yenoBeka), MOArOTOBUBIINE
KOHTPapryMEeHTBhI, U APYTUE CTYIACHTHI TPYIIIHI.

Hpyrasa ¢opma opranuzanus padoThl CTyAEHTOB — HallICAHUE 3CCE, KOTOPOE MPEACTABISAET
coboif HeOOoJIbIIOEe HCCIIEI0OBAaHUE KaKoi — MO0 MpoOsieMbl Kacarolleecss TEOpUU M MPAKTUKU
MH(OPMAIIMOHHBIX CHUCTEM M 0a3 JaHHBIX C NPEIIOKEHHEM BapHAHTOB pELICHUS JaHHOMN
POOIEMBI.

J171s 0TBETOB Ha MHMBUAYaIbHBIE BOIIPOCHI, @ TAKXKE /I IOMOILM B TOATOTOBKE pedeparon
Y HallMCAHHUA ICCE MPEAYCMOTPEHBI MHANBUAYAIBHBIE KOHCYJIBTAI[UH NIPENOoAaBaTeIs.

JUig 5y ¢ orpaHMYEHHBIMH BO3MOXHOCTSIMHU 3/10pOBbsSI IIPEIYCMOTpPEHA OpraHu3alus
KOHCYJIBTALUI C UCIIOJIb30BAHNUEM DJIEKTPOHHOM IOYTHI.

4. OneHo4YHbIe CPeACTBA ISl TEKYILIEro KOHTPOJISl yCIIeBaeMOCTH U NPOMEKYTOYHOM
aTrecTauuu

OreHOUHBIE CpelcTBa MpeJHAa3HAYeHbl Ui KOHTPOJII M OLEHKHM 00pa30BaTeNbHBIX
JOCTHKEHUI O0O0y4arolmMxcs, OCBOMBIIUX IMpPOrpaMMmy Yy4eOHOM IMCHUIUIMHBI «YTIpaBieHHE
rOoCy/1apCTBEHHBIMU U MYHULIUIIATIbHBIMU apXUBaMUY.

OneHouyHbIE Cpe/ICTBA BKJIIOYAET KOHTPOJIbHBIE MaTepUaibl ISl POBEACHHS TeKylero
KOHTPOJISE B (hopMe TeCTOBBIX 33JaHUM, JOKJIaJa-TPe3eHTAllMKd 10 MPOOJIEMHBIM BOIPOCAM,
pPa3HOYPOBHEBBIX 3a/laHUM, pOJIEBOM MWIPbl, CUTYallMOHHBIX 3agad (yka3aTb MHOE) U
NMPOMEKYTOYHOM aTTecTaluM B popMe BOIPOCOB U 33JJaHUN K 3a4EeTy.

CTpyKTypa OLEHOYHBIX CPEICTB /sl TeKyLleil U MPOMEe:KYTOYHOM aTTecTallun



MYHUIIUIIAJIBHOT'O apXHBa,

Kon u HauMeHoBaHue | PesynpTaTel  0OydeHuss 1o | HamMmeHOBaHUE OIEHOYHOTO
WHIUKATOPA JOCTVDKEHUS | TUCLUTLINHE CpeacTBa
KOMIIETEHIUU Texymmui | IIpomexxyTouHas
KOHTPOJIb | aTTecTalus
NOIIK-3.1 — Bnageet 3HaHUSIMUA B | 3HATH: Bomnpocsl Ha
obmactn TYMaHUTApHBIX, | - 334294 ¥ (GYHKIIUN YIPaBICHHS 3ageTe
COLMAIBHBIX M 3KOHOMHYECKHX | COBPEMEHHBIMH apXHUBAMU;
nayk MOIIK-3.2 — Bmageer | -  OCHOBHBIE  MHpoOJIeMBl U
METOANKAMHU NPOBEJCHUS | TCHACHLIUN PAa3BUTUS apXUBHOTO
SKCIIEPTHBIX M aHAIWTUYECKHX, | aena B Poccum;
HAYYHO-HCCIIEAOBATEIbCKUX YMerTs:
pabor MOIIK-3.3 — cnocoOeH | - NpOBOOUTH  CPaBHUTEIBHBIN
OCYIIECTBJIATh OKCIEPTHBIE ¥ | aHAIH3 u BBIOOD
aHAJIMTUYECKHE, Hay4YHO- | MHQOPMAIIMOHHBIX  TEXHOJIOTWH, | ['pynmoBas
HCCIIEIOBATENBCKUX paboThl B | MPUMEHSEMBIC B | AMCKyCCHUs
obmactu TYMaHUTapHBIX, | MpodeccnoHanbHON AesTenpbHOCTH | OTBET Ha
COLMANBHBIX W JKOHOMHYECKHX | Brmagers: ceMHuHape
HayK - METOJMKAMHU MPOBEICHUS
9KCHEPTHBIX M aHATUTHYCCKHX,
Hay4YHO-WCCIIEIOBATEIhCKUX PadOT
B obnacTu ApXHUBOBEICHUS
Buaners:
- CHOCOOHOCTBIO  OCYIIECTBIIATH
OKCIIEPTHBIE W  aHAJIUTHYECKHE,
Hay4YHO-HCCJIEJIOBATEIbCKUX
paboThl B 00JIACTH apXHBOBEICHHSI
HIIK 7.1 - criocobeH | 3HaTh: - METOANYECKUE Bompocsl Ha
KJIACCU(HUITPOBATH JOKYMEHTHl W  HalMOHAJIBHBIC 3aueTe
WHPOPMALIMI0O W PYKOBOAMTH | CTAHIAPTHI no BOIIpOCaM
MMOCTPOCHHWEM WH(POPMAIIIOHHO- | apXUBHOTO JIeNa; - METOIOJIOTHIO
CIPaBOYHBIX CHCTEM U 0a3 | MOCTpOeHUA  WH(POPMAIMOHHBIX
naHHbIX opranusanuu MIIK 7.2 — | cucteM u  0a3  JaHHBIX 110
crioco0eH pa3pabaThiBaTh | TOKYMEHTAM  OpPTaHW3allMd |
MTOJIUTUKY ynpaBieHus | TpeOOBaHHSI K  HOPMATHBHOMY r
XpaHCHHEM M HCIOJNb30BaHHEM | 00eCIeUeHHIO ux | pyrmosad
) JTIUCKYCCHS
JIOKyMEHTAJIBHOT'O ¢donna | GyHKIMOHUPOBAHUS  YMETh. - Otser  Ha
opranmzauuu; HIIK 7.3 — | ucnonab3oBath nepeaoBon
criocobeH OpPraHHU30BaTh | OTEYECTBEHHBIN, MEXyHAPOIHBIN CeMHHape
JEeSTeNbHOCTh [0 CO3JAaHHIO | U 3apyOeKHBIH OTIBIT,
WH(OPMAITMOHHON CHCTEMBI ISl | HAKOTIJICHHBIH B chepe
XpaHEeHUS] W  WCIIOJIb30BaHUS | YIIPABIICHUS apXuBamu;, Briagers: -
JOKYMEHTAIILHOTO ¢doHIa | METOIaMU  TUTAHUPOBAHUS W
OpraHu3aIun OpraHu3aIuu JeSITeNbHOCTH
rOCy/IapCTBEHHOTO "

TunoBbie KOHTPOJIbHBIE 3aJaHUSI WIN HHbIE MATEPHAJIbI, HEOOXOAUMBbIE /ISl OLICHKH
3HAHMH, YMEHHUI, HABBIKOB M (MJIHM) ONbITA JAEATEJbHOCTH, XaPAKTEPHU3YIOILIHUX ITAMbI
(opMupoBaHHA KOMIIETEHIHII B Mpolecce 0CBOEHHUS 00pa30BaTeIbHOI MPOrpaMMbl: TEMbI
acce, pedepaToB, IEpeUeHb JTA0OPATOPHBIX 3aJaHUI U KOHTPOJIBHBIX padOT XpaHATCs Ha Kadeape.

TeMbl U1 TPYNIIOBO# AUCKYCCHH
1. CgoiicTBa 3J€KTPOHHBIX IOKYMEHTOB
2. OCHOBHBIE MOJIOKEHUS 3aKOHOJATENbHBIX aKTOB 1 HOPMaTUBHO-METOINYECKUX TOKYMEHTOB B

obyactu APXUBHOI'O AcCJIA.




3. OcHoBHOe coaepkanre HammoHanmbHBIX W MeXayHapoaHbx cranmaptoB MCO B obnactu
ApPXUBHOTO JIeTa.
4. ApxuBHbiii doHa Poccuiickort ®eneparuu. Opranuzanus u GOHAUPOBAHHE JTOKYMEHTOB
ApxusHoro ¢onna PO.
5. KomruiekToBaHue apXuBa U 3KCIEepTU3a IEHHOCTH JOKYMEHTOB.
6. TpeOoBaHMs K TOMEIICHUSM apXUBa.
7. IlonroroBka u NOPSAOK Mepeiadul 11 B apXUB.
8. Tpancdopmarust pou apXMBOB B 00IIIECTBE, OCHOBAHHOM Ha 3HAHMSIX.
9. Tpennpl pa3BuTHs apxuBoB. CTpaTeruu yrpaBieHUs apXuBoM. MeTo bl peaau3aluu CTpaTerun
pa3BUTHUS APXUBOB.
10. Mogenu cucTeMbl YIIpaBJiIeHHUsS COBPEMEHHBIM apXUBOM: MTOJIHOMOYHS M (QYHKIIMH apXHUBa.
11. MapkeTuHroBas JesTEIbBHOCTb apXHBa.
12. lludpoBuzanusi apxuBHON OTPACITH.
13. KopriopaTuBHBI 31€KTPOHHBIN apXUB.
14. PerpokonBepcust
15.TexHosoryus BOCCTAaHOBJIEHUS] apXUBHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHUTEIIE.

Tecr

1. Hcropuyecku CIOXKHUBIIASICS M TOCTOSHHO MOMOJHSIONIASICS COBOKYITHOCTh apXHBHBIX
JIOKYMEHTOB, OTpa)karolllas MaTepualbHyl0 M JYXOBHYIO JKHU3Hb OOILECTBA, MMEIOIINX
UCTOPUYECKOE, HAYYHOE, COLMATbHO-9KOHOMHYECKOE, MOJUTHYECKOE U KYJIbTYPHOE 3HAUYCHHUE,
SABJISIOIIMXCS HEOTHEMJIEMOW YacThl0 MCTOPUKO-KYJIBTYPHOTO Hacienusl HapoloB Poccuiickoit
@denepaliii, OTHOCSIIMXCS K HMH(DOPMALMOHHBIM pecypcaM M MOMJISKAIUX MOCTOSHHOMY
XPaHEHUI0» — Ha3bIBAETCH:

1) ApxuBHbIM doHA0M PD;

2) ®oHIOM KYJIbTYpPHOTO HACIIEIUs;

3) apXUBHBIM XPaHUJIHUILEM;

4) apXuBOM.

2. DKcnepTr3a eHHOCTH JJOKYMEHTOB — 3TO:

1) nporecc U3yYEHUS JIOKYMEHTOB Ha OCHOBE KpPUTEPHEB LIEHHOCTH
2) opopmiieHHE A€, 3aBEPILEHHBIX B AEJIONPOU3BO/ICTBE

3) Ha3HaYeHHas MPUKA30M JTUPEKTOpa KOMUCCHS U3 HanboJiee ONBbITHBIX pa0OTHUKOB

3. TloHATHS «apXWBHOE JENO0», «ApXMUBHBIM JOKYMEHT», <«JIOKYMEHT IO JHMYHOMY COCTaBY»,
«1okymeHT ApxuBHoro ¢onaa Poccuiickoit ®eneparnum», «0co00 ILEHHBIA TOKYMEHT,
«YHUKaIbHBIA TOKYMEHTY, «apXUBHBINA (DOHI» NaHBI B:

1) B 3akone P® «OO0 aBTOpckoM mpaBe M cMeXHbIX IpaBax» oT 09.07.93 Ne 5351-1 (pen. ot
19.07.95);

2) @®enepanbHoM 3akoHe «O0 mHbopmanuu, MHPOpMATH3AUUU U 3alUTe HWH(pOpMaLUU» OT
20.02.95 Neo 24-®3 (pen. ot 10.01.2003);

3) 3akone P® «O rocynapcrBenHoit Taitne» ot 21.07.93 Ne 5485-1 (pen. ot 30.06.2003);

4) OenepanbHoM 3akoHe OT 22.10.2004 Ne 125-®-3 «O6 apxuBHOM Jnene B Poccwuiickoit
Denepanumny.

4. 1o Hayasia IpoBeCHUS MPOBEPKU HEOOXOAUMO

1) HaBecTH MOPSAOK B apXHUBE

2) He ImpeanpUHUMATh HUKAKUX JAeHCTBUN

3) U3y4nUTh JOKYMEHTBI IIPEIBIIYIINX IPOBEPOK

4) mpoBepUTHh COOTBETCTBUE HYMEPALIUH JI€] UTOTOBBIM 3aITUCSAM B OIUCSIX U CBEJIEHUSM B JIUCTAX
dboH10B



5. MoryT naM K apXuBHOM CHpaBKe MpHJIaraTbCsi KOMUM JOKYMEHTOB W BBIMHMCKH U3 HHX,
MOJITBEPIKAIOIIUE CBEICHNUS, IPUBEICHHBIC B APXHUBHOM CIIpaBKe

1) la

2) Her

3) Tonbko GOTOTOKYMEHTHI

6. [1naHoBast mpoBepKa HATMYHS U COCTOSTHUS IOKYMEHTOB TIPOBOIUTCS
1) 00s13aTeTLHO €XKETOTHO

2) He peKe OJHOTO pa3a B ISITh JIET

3) o TpeOOBaHUIO PYKOBOIUTENSI OPraHU3aluN

4) nepex nepeadeii MX Ha TOCYJapCTBEHHOE XpaHCHHE

7. OCHOBHBIMH YYETHBIMHU JIOKYMEHTAMH apXHUBa SBIISIOTCS
1) maciopt poHI0B

2) KHUTA y4eTa JIesl 10 JIMYHOMY COCTaBY

3) nmuct donma

4) ciucok GhoHAO0B

5) KHUTA y4eTa OCTYIUICHUS U BBIOBITHS JOKYMEHTOB

8. KOHerTHI)IG CPOKH XPAaHCHUA JOKYMCHTOB, HC YCTAHOBJICHHBLIC IICPCUHAMU U TUIIOBBIMHA HJIU
PUMEPHBIMH HOMEHKJIATypaMH e, yCTaHABJIUBACT
1) caMocCTOSITENBHO CITy>k0a AeIOPOU3BOACTBA

2) puKa3 JUPEKTOpa OpraHu3aIu

3) pelieHue SKCIePTHOM KOMUCCHH

9. Kakoil W3 cieayroumux 3arojloBKOB OTHOCUTCS K HOMEHKJIAType Jed, CO3JaHHOW II0
CTPYKTYPHOMY THITY

1) npaBoBoe yIpaBieHue

2) KOHTPOJIb COOIOIEHUS ISHCTBYIOIIETO 3aKOHOAATEIbCTBA

3) mpaBoBOe o0ecrieueHne

10. Ha mpakTrke HOMEHKJIAaTypa JeJl pacCMaTpUBAETCS KaK
1) OTYETHBIN JOKYMEHT

2) y4eTHBIH JOKYMEHT

3) TUIaHOBBIM TOKYMEHT

11. Ha coBpemenHoM stane PocapxuB — 310 ab06peBuatypa...
1) ®enepanbHOTO apXUBHOTO areHTCTBA;

2) ®enepaibHOM apXUBHOMN CITYKOBI;

3) Komurera no nenam apxusoB nipu [IpaButensctse PO;

4) I'ocy1apCTBEHHOM apXUBHOMW CITy>KOBI.

12. Kakoll u3 BUZ0B HOMEHKJIATYPHI J1€] HOCUT PEKOMEHIATEIbHBIN XapaKTep
1) Tunosas

2) mpuMepHas

3) uHAMBHTyalIbHAS

13. DxcnepTHas KOMUCCHS HA3HAYAETCS

1) npukazom nupexTopa

2) pacniopspkeHHueM HaudajdbHUKa ciryk0bl JJOY
3) OTBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO



14. Ha BTOpOoM 3Tamne pa3paboTKH HOMEHKJIATYPHI 1] MPOUCXOIUT
1) cucremaru3anus 3aroJoBKOB

2) opmyMpoBaHUE 3ar0JIOBKOB JIEIT

3) pa3paboTka Kiaccu(UKAIMOHHON CXEMBbI

15. K yacTHOI COOCTBEHHOCTH OTHOCSATCS] ApXUBHBIEC JOKYMEHTBI:

1) opranm3anuii, IEeHCTBYIOIIMX HAa TeppuTopun Poccuiickoit deneparii U HE SIBISIOMIUXCS
rOCYJApPCTBEHHBIMH WJIM MyHHIUIIAIBHBIMU, B TOM YHCJI€ OOIIECTBEHHBIX O0bEIMHEHUH CO JHSA
UX perucTpaiy B COOTBETCTBHUM C 3aKoHojaTelbcTBOM Poccuiickoir ®Dexepanuu 00
OOLIECTBEHHBIX U PEIUTHO3HBIX 00BbEIMHEHUH TIOCIIE OTAEIEHMSI LIEPKBU OT rOCyJapcTBa (fajiee
— HErocyJapCTBEHHBIE OpraHU3alliM) a TaKkKe CO3JaHHble TpakJIaHaMHd WIH 3aKOHHO
IPUOOpPETEHHBIE UMU;

2) oTHECEHHBIE K (heiepaIbHOM COOCTBEHHOCTH (eiepaTbHBIMU 3aKOHAMM;

3) OBIBLIMX HENPUATENbCKUX rocyaapcTs, nepemenieHnsle B Coro3 CCP B pesynbrate Bropoit
MHUpPOBOWM BOWHBI M Haxondiiuecss Ha Tepputopuu Poccuiickoii denepanuu, €Cid HUHOE HE
IIPEAYCMOTPEHO 3aKoHoAarenbcTBOM Poccuiickoit denepanuy 0 MEpEeMENIEHHBIX KYJIBTYPHBIX
LEHHOCTSX;

4) opraHoB MECTHOT'O CaMOYIIPABJICHUS U MyHUIMIIAJIbHBIX OPraHU3al1i.

16. ®oH/IBI TBOPUYECKUX OpPTraHU3AIMIA TAKUX, KAK KHHOCTYAHHU, TEATPbl, IUPKHU, AaHCAMOJIH, XOPbI
U OPKECTPBI, My3€H, IIOCTOSIHHBIC TEPEABHKHBIC BBICTABKH, a TAK)KE M3/1aTEIbCTBA U PEAAKLIUH
YKYPHAJIOB U Ta3€T XPAHATCH B...

1) Poccuiickom rocy1apcTBEHHOM apXHBE COLUATIBHO-TIOIUTUYECKOH HCTOPHH;

2) PoccuiickoM rocy1apcTBEHHOM HCTOPUYECKOM apXUBE;

3) Poccuiickom rocyaapcTBeHHOM HCTOpU4ecKkoM apxuBa Jlansaero BocToka;

4) PoccuiickoM rocy1apCTBEHHOM apXHBE JINTEPATYPHI M HCKYCCTBA.

17. Kak u3BeCTHO, Jiejia BpEMEHHOT'O XPaHEHUS MOIJICKAT YACTHIHOMY O(OPMIICHUIO. YKAXKHTE,
KaKue ONepali MOKHO HE MPOBOJIUTH:

1) HEe ohOPMIIATE TUTYIBHBIN JIUCT;

2) He CIIMBATh U HE HYMEPOBATh JIUCTHI,

3) HE MPOBOJIUTH CUCTEMATU3AIMIO TOKYMEHTOB B JIEJIE;

4) He cOoCTaBIATh 3aBEPUTENbHBIC HAITUCH, JIUCTHI JieJla HE HyMEepOBaTh.

18. Beiaenenue e 1o BUAy JOKYMEHTa — OCHOBA

1) mpeAMeTHO-BOIIPOCHOTO TPHU3HAKA 3aBEJICHUS eI
2) aBTOPCKOT0 MPU3HAKa 3aBEICHUS JIeT

3) KOppECIOHAEHTCKOTO NMPU3HAKa 3aBEICHUS Jell
4) HOMUHAJIBHOTO MIPU3HAKA 3aBEJCHUS JET

19. ApxuBHbIi HOHT — 3TO...

1) COBOKYIMHOCTh apXHUBHBIX JIOKYMEHTOB, HCTOPHUYECKUX HW/HJIM JIOTHYSCKH CBA3aHHBIX MEKIY
co0oif;

2) yCTaHOBJICHHBIN ISl apXHBA COCTaB JIOKYMEHTOB, TIOJUICKAIINX XPAHEHUIO;

3) pacnpeneneHre JOKyMEHTOB MO0 apXUBHBIM (OHIAM U apXUBHBIM KOJJICKIHIM;

4) cnennanbHO 000PYAOBAHHOE TIOMEIIEHHE [T XPAaHSHUST apXUBHBIX JOKYMEHTOB.

20. Ykaxxute OCHOBHBIE 337]a4H SKCIIEPTHOW KOMHUCCHH:

1) opranu3anus U MpoBeICHNE YKCIIEPTU3BI IIGHHOCTH TOKYMEHTOB Ha CTa IUH JICIOPOU3BOJICTBA
IIPU COCTABIIEHUU HOMEHKJIATYpBI JIEJ U B IIpoliecce (popMUpOBaHUS JI€T;

2) pacCMOTpEHUE U BBIHECEHHE Ha YTBEP)KJIEHHE M COINIACOBAHME C DKCIEPTHO-IIPOBEPOYHOMN
KOMHCCHEH;



3) opranu3zaiys U MPOBEICHUE FKCIEPTU3bI IICHHOCTH JOKYMEHTOB Ha CTAIMU MOJTOTOBKH MX K
repeaye B ApXuB OpraHU3alnH;

4) opraHu3aiys U MPOBEACHUE 0TOOPa U MOATOTOBKU JOKYMEHTOB K Iepeade Ha MOCTOSHHOES
XPaHEHHUE B TOCYAAPCTBEHHBIA NI MyHULUIIAIbHBIA apXUB.

21. IIpoBepka HaIMYMS U COCTOSIHUS JOKYMEHTOB ITPOBOIUTCS B LIEJSIX

1) cozmanus crpaxoBoro (Gonma

2) CO3JIAaHHS MaTepUaAIbHO-TEXHUYECKOM 6a3b1 XpaHEHUS JOKYMEHTOB
3) BBISIBIICHUS JIOKYMEHTOB, MOAJIEKALITUX JTOTIOTHUTETIbHOM o0OpaboTke
4) ycraHoBineHHS (DAaKTUUECKOTO HAJIMYUS CIUHHI] XPAaHEHHS U COOTBETCTBHS UX YYETHOMY
KOJIMYECTBY

23. MynbTUMeuiiHbIE KOMIIBIOTEPHI M JIa3€pHBIE IUCKU MO3BOJSIOT 3alHCHIBaTh, XPaHHTb,
BOCIPOU3BOANTH UH(OPMALIKIO, TPE/ICTABICHHYIO B BUJIE!

1) peun u Tekcra;

2) My3bIKH;

3) punbma;

4) Bce BbIIIEHA3BaHHOE.

24. IlpoBepka Hamu4uMsg ©W  COCTOSHUS  JOKYMEHTOB  CYHMTAeTCsl  3aBEpIICHHOMN
1) mocie cocTaBieHHUS CIy)KEOHOW 3amMCKM OO0 OKOHYAHUM TIPOBEPKU PYKOBOIUTEIIO
OpraHu3aIu

2) mocJie MpeACTaBICHUS CBEACHHIA O JIeIax MOCTOSHHOTO XPaHSHHsSI B TOCYIaPCTBCHHBIN apXuB,
UCTOYHUKOM KOMILJICKTOBaHUS KOTOpPOTO SIBIISICTCS OpraHu3aIus
3) mocie BHECEHUS W3MEHEHWMH, BbBIBICHHBIX IPOBEPKOM, B YYETHBIE JOKYMEHTBI
4) mocJie CoCTaBJICHUS aKTa Mo Pe3yJIbTaTaM IMPOBEPKU

25. LlenHocTb JIOKYMEHTa o KPUTEPHIO IIPOUCXOKACHUS olpenensercs
Bribepure OJIMH u3 3 BAPUAHTOB OTBETA!
1) 3HaUUMOCTBIO (DYHKIMH, BHIIOIHIEMbIX OpraHu3aIen

2) 3HaYUMOCTBIO UH(OPMALINHU, COJIEPIKAIIEeHCs B TOKYMEHTE

3) ropuaMuecKoi JOCTOBEPHOCTBIO JOKYMEHTA (HaTMYUeM MOJITUCeH, meyaTeil)

26. Kakue npu3Haku 3aBeJieHHs Jie]l UCIIOIb30BaHbl B ClIeAyIOIIEeM 3aroyioBke jena «[lepenucka ¢
MIOJIBE/IOMCTBEHHBIMU TEPPUTOPHATEHBIMU OpPTraHaMH O TTOBBIIIEHUH KBATM(UKAIIUH U 00yYeHUN
COTPYAHUKOBY Bribepure HECKOJIBKO u3 5 BapHUaHTOB OTBeTa:
1) HOMMHANBHBIN

2) aBTOpCKUI

3) XpOHOJIOTUYECKUI

4) npeMeTHO-BOIPOCHBIH

5) KOppECTOHIEHTCKUI

27. Ha nepBoMm 3Tane pa3pabOTKH HOMEHKIATYPHI 1€

Bribepurte HecKoIbKO U3 3 BapUaHTOB OTBETA!

1) aHaTM3UPYIOTCS HOMEHKJIATYPBI JE 3a TPEIBIIYIIHE TObI

2) U3y4aroTcst JOKYMEHTBI IIPEIPUATHS

3) BenmeTcst onpoc pabOTHUKOB O 3aBOJAMMBIX B OpTraHU3AINH JIeTIax

28. leno dhonma — 3To

1) KOMIUTIEKT TOKyMEHTOB IO UCTOPUHU (POHI000pa3oBaTENs
2) nokymeHT 00 ncropun GpoHm000pa3oBaTens

3) ucropuueckas crpaska (hoHmoo0pa3oBaTens



29. Homenkiarypa aen — 310

1) nepeueHb HAMMEHOBAHUM €1, 3aBOIMMBIX B OpraHU3aIMU

2) rpylIIUpOBaHKE UCIIOJIHEHHBIX JJOKYMEHTOB B JeJIa

3) otbop JIOKYMEHTOB Ha roCy/1apCTBEHHOE XpaHeHue
4) cucremaTu3anus Jei, CO3AaHHBIX B OpraHu3aluu

30. [To oxoHYaHWU TPOBEPKU HATMYMS U COCTOSIHUSA JIET

1) cocraBnsiercs ciy)xeOHas 3amrucka 00 OKOHUYAHUHU TPOBEPKU

2) COCTaBJIsICTCS aKT

3) He nenaeTcs HUKaKuX 3aruceit

4) B KOHIIE KXKI0M ornucu aemnaercs 3anuch "[IpoBepeno”

5) B KOHIIE KaXKJIOM OMUCH CTAaBUTCS MOJIUCH BCEX PAOOTHUKOB, POBOIUBIIIMX IPOBEPKY

31. Kak HazpiBaercst Xxpanenue 10kymeHToB AD P® Oe3 onpenenenus cpoka?
1) Bpemennoe

2) deno3urtapHoe

3) [TocTostHHOE

32. IlepedyeHp O(UIMANTBHBIX HAWUMEHOBAaHUH XPAHSIIMXCS, BBIOBIBIIMX M IOCTYIHBIIUX B
rOCyIapCTBEHHBIH apXuB apXHUBHBIX ¢don0B bukcupyercs B
1) KHUTE y4yeTa MOCTYIUICHUS ¥ BBIOBITHS JJOKYMCHTOB

2) ciucke (HOHIIOB

3) peectpe onucei

4) mucte houma

33. IlpaBuna yuera JOKyYMEHTOB B KOHKPETHOM OpraHM3allud PETIaMEHTUPYIOTCS
1) [IpaBunamu opraHu3alMy XpaHeHHs, KOMIUIEKTOBaHMsI, y4eTa U UCIOJIb30BaHUS JJOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit ®enepanui W OpYrUX  ApXUBHBIX  JOKYMEHTOB
2) PermameHTOM TroCyAapCTBEHHOro ydera JoKyMeHTOB ApxuBHoro Ponga Poccuiickoit
®denepaunn

3) OcHOBHBIMHM ITpaBUJIaMH PabOThI ApXUBOB OPraHU3ALUU

34. Brigaua j1e71 BO BpEMEHHOE M0JIb30BaHUE APYTHM OpraHU3alMsaM 10 X TUCbMEHHOMY 3alpocy
odopmIiseTcs:

1) akTom

2) cupaBKoif;

3) npukazowm;

4) 3asIBIICHUEM.

35. JInst uero Hy>KeH JINCT-3aBEPUTEND Jea:

1) CocraBnsercs UIsl COCTaBIeHUs MOCIENyONIEeH onrcu

2) CocraBisieTcst JUIs y4eTa KOJIMYEeCTBa JINCTOB B JIeJie 110 YCTaHOBIICHHOH (hopme
3) CocrasisieTcst JUIsl CO3JaHusl KaTauiora

36. Brigenenue aen no gare, K KOTOPOl OTHOCATCS JOKYMEHTHI JIejla — OCHOBA

1) reorpaguyeckoro npu3Haka 3aBeieHUs Ael

2) XpOHOJIOTHYECKOI0 IPU3HAKA 3aBEICHUS €]

3) IIPEIMETHO-BOIIPOCHOTO IpU3HAKa 3aBEJICHUS nen
4) HOMUHAJIBHOTO TIPU3HAKA 3aBEACHMUSI JIEN

37. LleHHOCTb TOKyMEHTA IO KPUTEPHUIO COAEPIKAHUS
1) 3HaYMMOCTBIO (PYHKIIMH, BBITOIHIEMbIX OpraHu3anuei



2) 3HAYMMOCTBIO HH(OPMAITNH, COJEPIKAIIEHCS B IOKYMEHTE
3) 1opUINYECKON JOCTOBEPHOCTHIO JOKYMEHTA (HaJTUYUEM MOAMUCEH, reyaTeil)

38. OdopmieHrEe HOMEHKIATYPHI 1T - 3TO COJIepP KaHUE
1) BTOpOro 3Tana pa3paboTKH HOMEHKIATYPhI el

2) 4eTBepTOro ATarna pa3paboTKH HOMEHKIIATYPHI J1e

3) Tperbero stamna pa3pabOoTKH HOMEHKJIATYpPbI JelT

39. CioBO «apxuBy BHEPBbIE MOSBUIOCH B CUCTEME:

1) mpuka3HOTO AEIONPOU3BOCTBA;

2) KOJUJIEKCKOTO JIeJIOMPOU3BOJICTBA;

3) MUHHUCTEPCKOTO JIEJIONPOU3BO/ICTBA;

4) nenonpoun3BocTBa nepuoza Jpesneit u MockoBckoit Pycu.

40. Kakue mpH3HaKM 3aBelleHHs /e MCII0JIb30BaHbl B cienyromeM 3aronoBke aena «lIpuka3ssl
TeHEePaTLHOTO AUPEKTOPA MO aJIMUHUCTPATHBHO-XO035HICTBEHHON JAEATEIBHOCTI:

1) npeaMeTHO-BONIPOCHBIN

2) KOpPECHOHIEHTCKUI

3) aBTOpCKUI

4) HOMUHAJIbHBIH

5) XpOHOJIOTMYECKH

41. Kakue npu3HaKky 3aBe/ICHUS J1e]1 UCIIOIb30BaHbI B CIIEYIOIIEM 3arojioBke neia « KBapraabHbie
OTYETHI TEPPUTOPHUATHHBIX OPTAHOB O MOBBIIICHUN KBATH(PUKAINU 1 0OYUYESHUH COTPYIHUKOBY:
1) HOMUHATBHBIH

2) aBTOpPCKUI

3) XpOHOJIOTHYECKUI

4) npeMeTHO-BOIIPOCHBIH

5) KOppecnoHAEHTCKUI

42. Ilpu BbIAAUE 1€7 BO BPEMEHHOE MOJIB30BAHNE KaXA0€ JI€JI0 3aHOCUTCS B!
1) kHUTY BBLAAYU €T U3 XPAaHWINILA;

2) KHUTY y4eTa JIBUKEHHUS TPYIOBBIX KHUXKEK;

3) >)KypHaJ perucTpanuu noceTuTene;

4) )KypHaJ ydeTa HHCTPYKTaXka 110 TEXHUKE 0e30MacHOCTH.

43. JIns opranu3anuy paboThl 10 3KCIIEPTU3€E HEHHOCTH JOKYMEHTOB Ha3HAYaeTCsl:
1) sxcniepTHas KOMUCCUS

2) rpymna 1no oToéopy 10KyMEHTOB

3) OTBETCTBEHHBIH 32 ETOIPOU3BOACTBO

44. JIoKkyMEHTBI C BPEMEHHBIM CPOKOM XPAaHEHHUS UMEIOT CJIETYIOLIYH0 TPaHHUILY
1) no 25 net (BKIIOYUTENHHO)

2) no 10 net (BKIIOYUTENIBHO)

3) 10 5 net (BKIIOYUTENBHO)

4) no 75 net (BKIHOYUTEIBHO)

45. BeibepuTe, 4yTO yKa3bIBaeTCsl Ha 00JI0KKE JIeJ1 TOCTOSHHOTO U/UITM BPEMEHHOT'O XpaHEHHUSI:
1) uHIeKc fena, apXUBHBIN QP aena;

2) HOMep Jena, 3aroJoBOK Jena;

3) HaMMEHOBaHNE OPraHU3alMH, CTPYKTYPHOIO IIOAPA3AEICHUS;

4) Bce MyHKTHI BEPHBI



46. OCHOBHBIM 3aKOHOAATENFHBIM aKTOM B C(epe apXHBHOTO eI SIBJISETCS:

1) [Tonoxxenune o OeaepanTbHOM apXUBHOM areHTCTBE

2) ®enepanbhblii 3akoH «O06 apxuBHOM zene B Poccuiickoit denepannu

3) ®enepanbubiii 3ak0oH «O TOpsAKE paccMOTpeHus oOparieHuil rpaxkiaaH B Poccuiickoit
Denepauun»

47. JedaTenbHOCTb, OOECIEUMBAIONIAs OPraHU3aAIMI0O XPAHEHUs, KOMIUICKTOBAaHHS, yd4eTra W
HCIIOJIb30BaHUS apXUBHBIX IOKYyMEHTOB — 3TO

1) apxuBHOE J11€710;

2) apXHBOBECHHUE;

3) ynpaBieHne JOKYMEHTaMH.

48. JIOKyMEHT, COXpaHSEMbIH WM IOAJIEKAIIUNA COXPAHEHUIO B CHUJy €ro 3HAaYMMOCTH AJIS
rpaxJiad, oOLIecTBa, rocyapcTaa - 3To

1) nokymeHT;

2) apXUBHBII TOKYMEHT;

3) 2JIEKTPOHHBIN JOKYMEHT.

49. ObecneueHre COXpaHHOCTHU JOKYMEHTOB — 3TO

1) KOMIIIEKC MEpPONPUATHIA MO CO3IAHHIO U COOIIOACHUIO HOPMATHUBHBIX YCIOBHH, PEKHMOB M
HaJUIeKalleld OpraHu3aly XpaHeHUsl apXUBHBIX JOKYMEHTOB;

2) pa3paboTka, co3IaHKue U NPAKTHYECKOE IPUMEHEHHE HayYHO-TEXHHYECKHUX CPEACTB U METO/IOB
XpaHCHUA, peCTaBpaliui, KOHCCpBALlUH, OMOXHUMMYIECKOH 3al0WUTBI U BOCHIPOU3BCACHUA APpXHUBHBIX
JOKyMEHTOB.

3) COBOKYITHOCTb ITPOTUBOINOKAPHBIX U OXPaHHBIX MEP, TEMIIEPATYPHOBIIAXKHOCTHBIX, CAHUTAPHO-
TMTHEHUYECKUX M CBETOBBIX YCJIOBHI, CO34aBacMbIX B apXMBOXPAHWIMIIAX IS 0OecredeHus
COXpPaHHOCTH JOKYMCHTOB, U KOHTPOJIb 3a UX BBIIIOJIHCHUEM

50. CrpaxoBoii poHJ apXUBHBIX TOKYyMEHTOB — 3TO

1) COBOKYITHOCTB CTPaXOBbIX KOIUI 0CO00 IIEHHBIX U YHUKAIbHBIX apXUBHBIX JIOKYMEHTOB.

2) COBOKYIHOCTh KOTHH apXWBHBIX JOKYMEHTOB, NMpEIHA3HAYCHHBIX JUIS TIOJIH30BAaHMUS BMECTO
HOJIMHHHUKOB € LEJIBbI0 MPEAOTBPAIEHUS UX U3HOCA

3) xomusi 0cO00 IEHHOTO WM YHHUKAJbHOTO apXHWBHOTO JTOKYMEHTA, W3TOTOBJICHHAS B IENSX
COXpaHEHHUsl CofeprKallelcss B HeM HHQPOpPMallMUd Ha clyyail yTpaTbl WM TOBPEXAECHUS
MOJTMHHHKA.

51 Beibepute npaBuiIbHBINA BapuaHT oTBeTa. KoMIiekroBanue — 371o0. ..

1) ycTaHOBIEHHBIH JIJIs apXHBa COCTaB JOKYMEHTOB, MOAJIEKAIIMX XPAHEHUIO B HEM

2) 000p TOKYMEHTOB Ha TOCYJJapCTBEHHOE XpaHEHNE WIN YCTAaHOBJICHUE CPOKOB UX XpaHEHHs Ha
OCHOBE MPUHSTHIX KPUTEPUEB

3) cuctemaTueckoe MOMOJTHEHUE apXHUBa JOKYMEHTAMH B COOTBETCTBUU C €0 MpoduiieM

52. KT0 sABII€TCSI HCTOYHUKOM KOMIUIEKTOBAHHSI BEIOMCTBEHHOIO apXHUBa?
1) cTpyKkTypHBIE IOApPA3IEICHNS OPraHUu3aLNuN

2) my3eu, OubIuoTEeKH

3) opranusanuu Poccuiickoi akajieMun Hayk

53. B mponecCce XpaHCHUA DJICKTPOHHBIX JOKYMCHTOB B apXHWBC OpraHU3alluA TEXHUYECKHUHU
KOHTPOJIb (bmnqecxoro COCTOSTHHUS HOCHUTEIICH SJICKTPOHHBIX JOKYMCHTOB OOJIDKCH ITPOBOAUTHCA:



1) He pexxe omHOTO pa3a B 5 JieT
2) eXKerogaHo
3) He pexe oHOTO pa3a B 3 roga

54. PesynbTaThl HNPOBEpKHU (HU3UKO-XUMHUYECKOTO M TEXHMUYECKOI'O COCTOSIHUS 3JIEKTPOHHBIX
APXHUBHBIX JOKYMEHTOB OTPaXarOTCs:

1) B tucte-3aBepurene Aena;

2) B IMCTE U aKTe NPOBEPKU HATMYUS U COCTOSIHUS apXUBHBIX IOKYMEHTOB;

3) B KapTOUKe y4yeTa TEXHUUECKOI'O COCTOSIHUS HOCUTEIIS IIEKTPOHHOIO JOKYMEHTa

55. DkcnepTr3a HEHHOCTH JOKYMEHTA — 3TO

1) mpotiecc n3ydeHus TOKyMEHTOB Ha OCHOBE KPUTEPUEB LICHHOCTH

2) odopmiieHHE Je, 3aBEPIICHHBIX B JICIIOIPOU3BOICTBE

3) Ha3HAUEHHAs MPUKA30M JUPEKTOPA KOMUCCHS U3 HAMOOJIEe OMBITHBIX PAaOOTHHKOB

56. i opranu3anuy paboThl 0 HKCIEPTU3E HEHHOCTH JOKYMEHTOB Ha3HAYaeTCs
1) aKkcriepTHast KOMUCCUS

2) rpynmna 1o otoopy J0KyMEHTOB

3) OTBETCTBEHHBIH 3a J1€IONPOU3BOACTBO

57. Ilonmp30Barens apXUBHBIMHA JJOKYMEHTAMU — 3TO

1) rocynapCTBEHHBIM oOpraH, OpraH MECTHOIO CaMOYIPaBJICHHs JHOO HOPUAMYECKOE WU
¢uznyeckoe U0, OCYUIECTBIISIIOIINE BIAJCHUE U IOJb30BAaHUE APXUBHBIMU JOKYMEHTaMH U
peanu3youe NoJTHOMOUHUS 110 PacIOPSKEHUIO UIMU B NIpeJiesiaX, YCTAaHOBICHHBIX 3aKOHOM WM
JIOTOBOPOM.

2) rocynapcTBO, MyHHUIMIIAIbHOE 0Opa3oBaHue JUOO OpUAMYECKOE WM (pU3HuUecKoe JIMIO, B
IOJJHOM OObEME peaju3ylolllMe MpaBa BIAJCHUS, IOJIb30BaHUS, PACIOPSHKEHUS ApXUBHBIMU
JIOKYMEHTaMu

3) rocynapcTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpaBieHUs JHOO HOPUAUYECKOE WU
¢du3nyeckoe M0, OOpalaroIMecss Ha 3aKOHHBIX OCHOBAaHUSX K apXHMBHBIM JJOKYMEHTaM JUIs
MOJTyYEHUs ¥ MCTI0JIb30BaHUsl HEOOX0AUMON NH(pOpMAaIUH

58. TocynapcTBeHHBIM OpraH, OpraH MECTHOIO CaMOYIpaBJIEHUS JHOO IOPUANYECKOE WU
¢u3nvecKkoe IO, OCYHIECTBISIONINE BJaJeHHE W TIOJH30BAaHHE apXUBHBIMH JIOKYMEHTAMU U
peanu3yonue NoJTHOMOYHUS 110 PaclopsKEHUIO UMU B TIpeJieNiaX, YCTaHOBJICHHBIX 3aKOHOM WU
JIOTOBOPOM — 3TO

1) nonb30Barenb apXUBHBIMU IOKYMEHTaMU

2) Biazenel apXuBHbIX TOKYMEHTOB

3) coOCTBEHHUK apXHUBHBIX JTOKYMEHTOB

59. Kakue nena He mojiexar OMUCaAHUIO:

1) nena BpemenHoro (cBbimie 10 jet) xpaHeHUs
2) nena BpemeHHoro (10 10 neT) xpaneHus

3) nena moCcTOSTHHOTO XpaHEHUS

60. CpaBOYHHK, COZIEpIKaAIIM CUCTEeMaTU3MPOBaHHbIE CBECHUS O (OHIAX apXuBa (apXUBOB) U
MpeIHa3HAYEHHBIN JJIsl 03HAKOMJIEHHS C UX COCTABOM U COJIEp>KaHUEM Ha3bIBaeTCs —

1) apXuBHBII KaTajior;

2) apXUBHBII yTEBOIUTEND;



3) apXUBHBIN yKa3aTelb

61. JlokyMeHT, coCTaBJICHHBIN Ha OJIaHKE apXHBa, UMCIOIIUI IOPHIMYECKYIO CHITY U COACpIKaITui
JOKYMEHTHYIO WH(OPMAIUIO O MPEAMETe 3ampoca, ¢ YKa3aHHEeM apXUBHBIX MU(POB U HOMEPOB
JUCTOB €IUHUIl XPAHEHUS T€X apXUBHBIX JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX OH COCTaBJIEH
Ha3bIBACTCS —

1) apxuBHas Komus;

2) apxuBHas CIPaBKa,

3) apxuBHas BbINKHCKA

62. Oco00 LEeHHBIH IOKYMEHT, He MMEIOUMHA cebe MOJOOHBIX IO COAEp)Kallelcs B HEM
MH(GOPMALMHU W/UJIK €T0 BHEIIHUM IPU3HAKaM, HEBOCIIOJIHUMBIN IIPU yTpare ¢ TOUYKU 3pEHUS €ro
3HAYEHUS W/UIIH aBTOrpaUuIHOCTH HA3bIBACTCS —

1) 0co6o 11eHHbII TOKYMEHT

2) yHUKaJIbHBIN IOKyMEHT;

3) 1OKYMEHT [TOCTOSIHHOTO CPOKa XpaHEHMSI

63. CucremMa MEpONpPHUATHI IO NPEJOXPAHEHUIO NOKYMEHTa OT Pa3pylLUAOLIEro BO3ICHCTBUS
BHEIIHEN CPEABI - ATO

1) KoHCepBalysl AapXUBHOT'O IOKYMEHTA;

2) pectaBpalys apXUBHOI'O IOKyMEHTa

3) crapeHue 10KyMeHTa

64. DIIEKTPOHHOE JEJI0 — 3TO

1) SMEeKTPOHHBIN JOKYMEHT WUJIU COBOKYITHOCTH 3JICKTPOHHBIX JOKYMEHTOB U METAJJaHHBIX K HUM,
c(opMHpOBaHHBIE B COOTBETCTBUU C HOMEHKJIATYPOil J1en

2) JOKYMEHT WJIM COBOKYITHOCThH JIOKYMEHTOB, OTHOCSIIIMXCS K OJHOMY BOIPOCY HJIM y4acCTKY
JESITEIbHOCTH, IOMEIIEHHBIX B OTACIBHYIO OOJIOKKY

3) COBOKYMTHOCTH JIOKYMEHTOB, O0Pa3yIOIIUXCS B IEATEILHOCTHA OpraHu3aIiu

65. Ilponecc nmepemenieHus IEKTPOHHBIX JOKYMEHTOB C OJHOTO HOCHTEINS Ha APYrod WM U3
ofiHOro popmara B Apyroi

1) KOHBEPTHPOBAHUE ICKTPOHHBIX TOKYMEHTOB;

2) MUrpanus 3IeKTPOHHBIX T0KYMEHTOB,;

3) BkitoueHue gokymenta B COJ]

3ayeTHO-IK3aMeHALMOHHbIE MaTepHaJIbI /sl IPOMEKYTOYHOM aTTecTAlluH

Bomnpocksl k 3auety

1. Ponp apxuBOB B MH(POPMALIMOHHOM OOIIECTBE

2. CucreMa rocylapCTBEHHbIX apXuBoB PO

3. CucreMa MyHULIMTIATbHBIX U BEJJOMCTBEHHBIX apX1UBOB PD
4. ApXMBHOE 3aKOHOAATENBCTBO 1 HOPMATUBHO-METOJUYECKUE TOKYMEHTHI I10 apXUBHOMY JIE€TY
5. Mogaenu cuctemsl yIpaBJIeHUs apXUBAMHU

6. Ctparernueckuil oixox K ynpasiIeHUIO TOCYIapCTBEHHBIMU U MyHULIMTIIAIbHBIMU apXUBAMHU
7. OcHOBHBIE 3374 U (PYHKIIMU COBPEMEHHOTO apX1Ba

8. IIpoGnembl yrpaBiaeHHs U MEPCIEKTUBbI pa3BUTHI ApXuUBHOTO GoHaa PO

9. XapaktepucTHKa cocTaBa U coiepkaHus (POHI0B OCHOBHBIX TOCYapCTBEHHBIX apXHUBOB

10. l'ocynapcTBeHHBIE apXUBHI CyObeKTOB PO.

11. TocynapcTBennsle apxuBbl KpacHogapckoro kpasi.

12. OcHOBHBIE (DYHKIIMU COBPEMEHHBIX FOCY/IapPCTBEHHBIX apXUBOB.

13. Opranusanus paccekpeurnBaHus JOKYMEHTOB B TOCY/IapCTBEHHBIX apXUBaX.



14. TIpoGneMbl TOCyTapCTBEHHBIX apXUBOB B PD 1 MepbI 110 COBEPIIICHCTBOBAHUIO MX
JESTEIIBHOCTH.
15. IIpo6aeMbl rocyaapCTBEHHBIX U MyHULIUIIAJIBHBIX apXUBOB. BimsiHue oTpULIaTeIbHBIX
(U3UKO-XUMUUECKUX U OMOJIOTHYECKUX (PAaKTOPOB Ha COXPAHHOCTH APXUBHBIX IOKYMEHTOB
16. Cneunduka ynpasieHus ToCy1apCTBEHHBIMU apXUBaMU. Posib IpoBEpoOK HaIMUuUs U
(pU3UUECKOr0 COCTOSHUS APXUBHBIX JIOKYMEHTOB B 00€CIIEUEHUH UX COXPaHHOCTH
17. HazHaueHue cTpaxoBoro oHIa U YIPaBIEHHUE €ro CO3JaHHEM
18. Haznauenwue (oHa MOJIb30BaHUS U YIIPABICHUE €TO CO3JaHHEM
19. 3amuTa apXUBHBIX JOKYMEHTOB OT XMILEHHUS U HECAHKLIMOHUPOBAHHOI'O JIOCTYTIA.
20. 3navyeHue KIaccupuKanuy JOKyMeHTHON nHpopmanuu ApxuBHoro pounna PO s
OpraHu3alK €e aBTOMaTU3UPOBAHHOIO ITOMCKA.
21. Undopmaruzaiusi CUCTEMBI YIIPABICHUS apXHUBAMU
22. HanmoHanbHas CTpaTerusi pa3BUTHsI apXUBHOM OTpaciiu
23. MapkeTHUHIoBas CTpaTerus pa3BUTHS apXuBa

Kpurtepuu oneHnBanus 1no 3adery:

«3aYTEHO»: CTY/IEHT BJIAJIEET TEOPETUUECKUMHU 3HAHUSAMU 0 JAHHON JUCLMILIMHE, 3HAET
KOMIUIEKC MHCTPYMEHTOB BHEAPEHMSI U PAa3BUTUS OEPEKIMBOIO YINPABIECHUS M MPOU3BOJICTBA,
JIOMTyCKAeT HE3HAYUTENbHBIC OIIMOKM; CTYACHT YMEeT NpPaBWIBHO OOBSICHATH Marepuasn o
METOJUKE OLIEHKH U YIIyUYlIeHUs Pe3yJbTaTUBHOCTH (DYHKIIMOHMPOBAHUS CUCTEMbI MEHEKMEHTA
KauecTBa KOMIIAaHUH, WUTFOCTPUPYS €r0 IPUMEPAMHU.

«HE 3aYTEHO»: Marepual He YCBOEH WIM YCBOEH YaCTUYHO, CTYICHT 3aTpyIHSACTCS
NPUBECTH MPUMEPHI MO0 KOMIIETCHIUSM W TEOPETHYECKOMY MaTepHhaiy, ydeOHble 3aJaHus He
BBINOJIHWII, IPAKTUYECKHE HABBIKK HE CPOPMUPOBAHBI, JOBOJIBHO OTPAaHUYEHHBINH 00beM 3HAHUI
IPOrpaMMHOr0 MaTepuasa.

O1ieHOYHBIE CpeACTBA AJIsl MHBAINOB U JIULL C OTPAHUYEHHBIMU BO3MOXHOCTSIMH 3/I0POBbSI
BBIOMPAIOTCS C yUETOM UX MHUBHIYyaJbHBIX ICHXO(U3NIECKIX 0COOCHHOCTEH.

— [IpY HEOOXOMMOCTH MHBAJIUAAM U JIMLIAM C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbS
IIPEIOCTABIIAETCS AOMOJHUTENBHOE BPEMsI ISl IOATOTOBKU OTBETA Ha dK3aMEHE;

— MIPH MIPOBEIECHUM MPOLETyphl OLIEHUBAHUS PE3YIbTaTOB O0yUEHHs] HHBAINUIOB U JIUI] C
OTpaHUYEHHBIMHU BO3MOKHOCTSIMHU 3/10pOBbsl MPEAYCMaTPUBAETCS UCIIOJIb30BAHNE TEXHMUYECKHUX
CPEACTB, HEOOXOAUMBIX UM B CBS3M C MX MHIUBHUyaJIbHBIMU OCOOCHHOCTIMU;

— MPU HEOOXOJUMOCTH JJIsl 00YyHaIOIIUXCSA C OTPAaHUUEHHBIMU BO3MOXHOCTSIMU 3/10POBbS
U UHBAJIUIOB TMpOLEAypa OLICHWBAHUS pE3yJabTaToB OOy4YeHHMs] MO JUCHUIUIMHE MOXKET
IIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

ITponienypa oleHHBaHUS PE3yabTaTOB OOY4YEHHsS WHBAIUIOB U JIMIl C OFPAaHUYEHHBIMHU
BO3MOXKHOCTSIMU 3/10POBbsSI 1O JUCLUIUIMHE (MOAYNIO) MpPEAyCcMaTpuBaeT MpPEJOCTaBIECHUE
uHpopMauu B (opMmax, aJaNTHUPOBAHHBIX K OTPAHUYEHUSM HX 30pOBbS U BOCIPHUATHA
uHpopManuu: [l 1L ¢ HapyIEeHUSIMU 3pEHMUS:

— B I1e4aTHOH (popMe yBeIMUYEHHBIM HIPUPTOM,

— B (popMe DIIEKTPOHHOTO JOKYMEHTA.

JUid U1 ¢ HapyIIEHUsIMHU CITyXa:

— B TIe4aTHOU opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

Jis nun ¢ HapyleHUsIMU OTIOPHO-ABUTATENILHOTO ammapara: — B redatHod ¢opme, — B
dopme DJIEKTPOHHOTO JIOKyMeHTa. JlaHHBI mepeuyeHb MOXeT OBITh KOHKPETH3UPOBaH B
3aBHCHUMOCTH OT KOHTUHTE€HTa O0yYaroIInXcsl.

5. IlepeyeHb y4eOHOI JuTEPaTYpPhl, HHGPOPMALMOHHBIX PECYPCOB U TEXHOJIOT Ml

[Teuatnbie uznanus, BkiroueHHbie B PIIJ[, oTpaxkeHsl B aeKTpOHHOM KaTtajore HayuHoii
oubnuotexu KyoIl'Y mo agpecy: http://megapro.kubsu.ru/MegaPro/Web u coOTBETCTBYIOT HOpMaM
obecnieyeHHOCTH JuTepaTypoii cornmacio ®I'OC BO 3++.


http://megapro.kubsu.ru/MegaPro/Web

B mepedeHp BKIIIOUEHBI TOJBKO HEOOXOMMMBIC M1 H3ydeHus AucHuIumHbl ObC,
npodeccuoHanbHbIle 0a3bl JaHHBIX, HWH(GOPMAIMOHHBIC CIPABOYHBIC CHUCTEMBI, PECYPCHI
CBOOOJTHOTO JOCTyIa, COOCTBEHHBIC OAIIGKTPOHHBIE 00pa3oBareiabHbIE W HH(POPMAIMOHHBIC
pecypcenl KyoI'Y.
5.1. YueOHas qureparypa
1)Tensuapos, A. JI. ApxuBoBeneHue : yueOHoe mocobue : [16+]/ A. JI. Tenbuapos. — 4-¢ u3m. —
Mockaa : [lamkos u K°, 2021. — 184 c. : Tabn. — (YueOHbIe u3nanus s 6akanaBpoB). — Pexum
noctyna: o nmoanucke. — URL: https://biblioclub.ru/index.php?page=book&id=684228 — ISBN 978-
5-394-04225-6..
2) Packum, /I. 1. ApxuBoBeneHue : yueOHHK TSI akaJeMIaeckoro 6akamaBpuara U Mmaructparypsr / 1. W.
Packun, A. P. Cokonos. - M. : FOpaiit, 2018. - 383 c. - https://biblioonline.ru/book/A17C34AE-9B6D-
4966-B7C9-00BB7EOBF56A.
3) COopHUK yueOHO-METOUIECKON TOKYMEHTAIINN TI0 apXUBOBEICHHUIO (TEOPHUS i METOANKa). bazoBas
gacTh / cocT. E. M. Bypoga, E. B. AnekceeBa. - Mocksa : Tepmuka, 2013. - 251 c. byposa, E.M.
4)ApxuBoBezieHHE (TEOpHUs U METOAMKA) : yueOHUK AJ1st cTyaeHToB By30B / E. M. Byposa, E. B.
Anexceera, JI. I1. AdanacweBa ; o pea. E. M. Bypogoii ; Poc. roc. ryMaHut. yH-T. - MOCKBa :
Hznmarensckuii mom MDBU, 2012. - 482 c.

5.2. llepuoauyeckasi JuTepaTypa

Ileyarneie mepuoanyeckue H3JaHUST BXOIAT B «llepeueHb MeYaTHhIX MEPHOIUYECKUX

U3JaHUi, XpaHALUXCS B bonme Hayunoit OoubnuoTexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WTW  DJIEKTPOHHBIC TEPUOIWYCCKUE W3IaHUSA, C
yKa3aHUEM ajJipeca caiTa 3JIEKTPOHHOW BEPCUU JKypHasa, W3 0a3 JaHHBIX, HOCTYH K KOTOPHIM
umeet KyoI'Y:

1. bBa3el pannbix kommanuun «MBUC»  https://eivis.ru/ 2. DnexTpoHHas OuOIHOTEKa
GREBENNIKON.RU https://grebennikon.ru/
5.3. UHTepHeT-pecypchbl, B TOM 4YHCJe COBPeMEHHbIe MNpo(eccHoHAIbHbIE 0a3bl
AAHHBIX U HHPOPMAIHOHHBIE CIPABOYHbIE CHCTEMbI
OnexTpoHHO-O0nbMMoTednsie cuctemsl (ObC):
1. O6pasoBarensHast mwiarhopma «FOPAVIT» https://urait.ru/
2. ObC «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/
3. OBC «BOOK.ru» https://www.book.ru
4. 9bC «ZNANIUM.COM» www.znanium.com
5. OBC «JIAHb» https://e.lanbook.com
IIpodeccuonanbubie 6a3bl JTAHHBIX
1. BuptyanbHblil untansHbii 3a1 Poccuiickoit rocynapcteernoit ouomuoreku (PI'b) https://Idiss.rsl.ru/;
2. Xypnan «Ycnexu puzndeckux Hayk» (37eKTpoHHast Bepcus) https://ufn.ru/;
3. MUAH. [TonHoTeKCTOBas KOJUICKIIMS MaTeMaTnyecKuX )ypHayioB http://www.mathnet.ru/;
4. XXypnan «KBaHToBast 3eKTpOHNKay (dIIeKTpOHHAs Bepcus) https://quantumelectron.lebedev.ru/arhiv/
5. Hayunas snexrponHas oubmnoreka eLIBRARY.RU (HOB) http://www.elibrary.ru/;
6. HarronanbHas snekTpoHHas Ondimuoreka https://rusneb.ru/;
7. llpesnnenrckas 6ubmmorexa um. b.H. Enpnnna https://www.prlib.ru/;
8. B CSD-Enterpris KemOpumxkckoro uentpa kpucramwiorpapuueckux naHaeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;
9. BIA okxypHaloB 1O  pa3nuuHBIM  orpacisiM  3HaHud  Wiley  Journals  Database
https://onlinelibrary.wiley.com/;
10. BJ] eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;
11. [TomHOTEKCTOBAs KOJIJICKIUS JKyPHAIOB KOMIAHHH AMEPUKaHCKOTO (PU3NIECKOTo 00IecTBa American
Physical Society (APS) https://journals.aps.org/about;
12. B/l nmarentHoro noucka Orbit Premium edition (Questel) https://www.orbit.com/;
13. Pecypcwl Springer Nature (kypHanbl, kHuru): https://link.springer.com/ https://www.nature.com/
https://experiments.springernature.com/sources/springer-protocols http://materials.springer.com/
14. ApxuBbl HaydHBIX >XypHasioB Ha Poccuiickoil miardopme HayuHbiXx >KypHamoB HOMKOH
http://archive.neicon.ru/;
15. YauBepcurerckas uadopmanuonnas cuctema POCCUSA (YUC Poccus) http://uisrussia.msu.ru/;
16. "Jlextopuym TB" - Buneonexkuu Benyumx jekropos Poccun http://www.lektorium.tv/;



https://biblioclub.ru/index.php?page=book&id=684228
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17. B, SciFindern (CAS) (omnaiiH-cepBHC IS MOMCKa HH(POpPMAIMH B OOJIACTH XHMHH, OMOXHMHUH,
XMMHUUYECKOW MHKCHEPUH, MaTepPHAIOBEACHHS, HAHOTEXHOJOTUH, (PU3UKH, T€OJOTHH, METAILTYPIUH | Jp.)
https://scifinder-n.cas.org/;

18. Freedom Collection — MOTHOTEKCTOBAs KOJUIEKLUS SMEKTPOHHBIX )KYPHAJIOB 110 Pa3IMYHBIM OTPacisiM
3HaHWi n3narenscrBa Elsevier https://www.sciencedirect.com/;

19. B/l Academic Reference (CNKI) (emmHas momckoBas Iiaropma IO HAYYHOHCCIICAOBATCIHCKAM
paboram  KHP.  Temaruka  moOKpeIBaeT  BCE  OCHOBHBICE  JUCHUIUIMHApHBIE  O0JacTh
https://ar.cnki.net/ ACADREF.

NndopmanuonHbie cipaBoYHbIE CUCTEMbBI

1. Koncynsrant Ilmtoc - crnpaBoyHas mpaBoBasi cucteMa (JIOCTYN MO JIOKAJbHOW CETH ¢ KOMIIBIOTEPOB
OMOMTMOTEKH)

Pecypchl cBoOGOmHOTO HOCTYMIA

1. KubepJlennnka http://cyberleninka.ru/;

2. AMepuKaHCKas maTeHTHas 0a3a JaHHBIX http://www.uspto.gov/patft/

3. MuHUCTEPCTBO HayKHu u BBICIIIETO o0Opa3zoBaHUs Poccuiickoit ®denepanuu
https://www.minobrnauki.gov.ru/;

4. ®enepanbhbiii mopran "Poccuiickoe obpazoBanue” http://www.edu.ru/;

5. Enunas xomnexius udpoBbIX 00pazoBaTenbHBIX pecypcoB http://school-collection.edu.ru/ .

6. Ilpoext locymapcrBeHHOro MHCTUTYTa pycckoro si3bika uMmern A.C. Ilymkwuaa "OOpa3oBanune Ha
pycckoM" https://pushkininstitute.ru/;

7. CipaBoyHO-HH(OPMAMOHHEIH opTan "Pycckuii s3bIk" http://gramota.ru/;

8. Cnyx0a TeMaTHIeCKHUX TOIKOBBIX CIOBapei http://www.glossary.ru/;

9. CnoBapu u sHIMKIoneauu http://dic.academic.ru/;

10. O6pazoBarenbHbIi mopTan "Yueba" http://www.ucheba.com/.

Co0cTBeHHbIE IEKTPOHHbIE 00pa3oBaTe/bHble U MHGopManuoHHbIe pecypcebl Kyol'Y

1. DnexTponHsIit karanor Hayunoit 6ubmmoreku Kyol'Y http://megapro.kubsu.ru/MegaPro/Web

2. DOnekTpoHHas OubnroTeka TpynoB yueHbx Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OTKpBITas cpena MOAYIbHOTO AHHaMUYeckoro ooydenus KyOoI'Y https://openedu.kubsu.ru/

4. baza yueOHBIX TIUIAHOB, Y4E€OHO-METOAWYECKHX KOMIUIEKCOB, NYOJIMKAlUi © KOH(EpeHIHH
http://infoneeds.kubsu.ru/

5. DnexTponHbIi apxuB gokyMeHToB Kyol'Y http://docspace.kubsu.ru/

6. MeToguueckue ykazaHus JJis1 00y4aIOUIUXCS 110 OCBOEHHIO TUCIHUNIHHBI (MOILYJIs)

[Io xypcy mnpeaycMOTpEHO NpPOBEAEHUE JEKUMOHHBIX 3aHATHH, Ha KOTOPBIX JAeTCs
OCHOBHOU CHCTEMaTU3UPOBAHHBINA MaTepual, MPAKTUUECKUX 3aHSATUH, KOTOPhIE HAIlpaBJICHBI Ha
dbopMHUpoOBaHUE 3HAHUI 1 YMEHUMN, TPETYCMOTPEHHBIX KOMITETCHIIUSIMHU.

OcBoeHue AUCHUIUIMHBI MPEAYCMATPUBAET MPOCIYIIMBAHUE JEKUUA W MPOBEACHUE
MPAKTUYECKUX padoT.

J111s Tiry60KOro U3y4eHus: AUCIUILTUHBI HACTOATEIHLHO PEKOMEH Ty eTCS:

— CHCTEMAaTHYE€CKH TOTOBUTHCS K MPAKTHUYECKUM 3aHATUSIM IO YYEOHBIM TMOCOOUSIM,
Hay4HbIM CTaThAM B JKypHaJIaX, a TAKXKE C UCIOJIb30BaHUEM pecypcoB HTepHET;

— CBOEBPEMEHHO BBITIOJIHATH MPAKTHYECKUE 3a/JaHus, TOTOBUTH pedepaThl U dcce.

BaxxnelmmM dTanmoM Kypca SBISIETCS CaMOCTOsATENbHas paboTa MO AUCHUIIIMHE
«IKOHOMHUKA.

KoHTpoins caMocTosITeNnsHOM pabOThI OCYIIECTBISIETCS

a) TEKYIIUHA KOHTPOJIb OCYIIECTBISETCS €KEHEACIHHO B COOTBETCTBUE C TPOTrPAMMOMA
3aHSATHUH;

0) TNPOMEXKYTOYHBIM KOHTPOJIh TIO HWTOTaM OCBOCHHUS pa3[eioB JIUCIUILIAHBI
ocymiecTBisercs B hopMe 3adera.

Ha cemunapckux 3aHATHUSAX W TPU TMOATOTOBKE K HHUM (CaMOCToATENbHas paboTa)
MPUMEHSIFOTCSI HHTEPaKTHUBHBIE 00pa30BaTeIbHbIE TEXHOIOTHH.

MeToauyeckue peKOMEHAAIUM 110 HATUCAHUIO KOHCIIEKTA HA JIEKIIHOHHOM 3aHSATHH

Pexomenaaiuu CTyIeHTy MO HAIMCAHUIO KOHCIIEKTA Ha JICKIIMOHHOM 3aHSTHU:


https://scifinder-n.cas.org/
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—  HEOOXOAMMO TIOJIHOCTBIO MPOCTYyIIaTh HEOONbIIONH HH(POPMAIIMOHHBIN OJIOK W3
OJTHOTO MJIM HECKOJBKHUX MPEAJIOKEHUH, KOTOPBIE pacCKa3bIBAET MPETOIaBaTellb B pAMKaX TEMBI;

—  HeoOXOAMMO COKpaTUTh €ro, OCTaBUB HauOoJee CyIIECTBEHHBIC JJIEMEHTHI, HE
3aIMChIBasi BBOAHBIC CI0BA M N30BITOYHBIC MTOSCHEHHUS,

—  peKoMeHJyeTcs 00s3aTelIbHO HCIOJb30BaTh IEPEUeHb COKpAIlleHUH M0 JAaHHON
JMCLUTUINHE;

—  HeoOXOAMMO OTMEYaTh B KOHCIIEKTE Hamboliee CIOXKHBIE 1Ji TOHUMaHUs MOMEHTHI,
Ha KOTOpBIE, B TOM YHCIIE, YKAa3bIBACT U MPEIOAABATENb;

— 10 OKOHYaHWHM JIEKIIMM PEKOMEHJIyeTcs 3a/JaTh YTOYHSIOUIME  BOIPOCHI
NPENoJaBaTeNli0 U MOJIYYUTh PAa3bCHEHHUS IO TOJIOKCHHUSIM MPOHACHHON JEKIMU, KOTOpPHIE
BBI3bIBAIOT HEITOHUMAHKUE WM COMHEHUS,

—  CIEeJbI0 J0PabOTKM TEKCTa HEOOXOMMO B MIEPHO N1ay3 Ha JICKIMH HITH TI0CTIE JIEKIUU
BOCCTAaHOBUTHb TEKCT B MaMsiITH, WCIPAaBUTh OMIMOKH, paciiudpoBaTh HE MPUHATHIE paHEe
COKpAILIEHUS U 3alIOJHUTH IPOMYIIEHHBIE MECTA

—  OKOHYAaHMHU JIEKIIMM PEKOMEHIYETCS BBIICIUTH MapKEepOM OIpE/IeICHHs KIIOUEBBIX
TEPMHUHOB, Ha3BaHHUS TEOPHI U TOIXOJ0B, DJIEMEHTHI KJIacCU()UKAIIUH U T.1I.

MeTtonnyeckune peKOMeHIAIUH 110 MOJATOTOBKE YCTHOI'O 10KJIa/1a

Pedepar kak BuA caMOCTOSTENBHON pabOTBI B y4eOHOM TMIpOIecce CIOCOOCTBYET
(bopMUPOBAaHUIO HABBIKOB UCCIIEIOBATEIBCKON pabOThI, paCIIMpSET MMO3HABATEIbHBIE HHTEPECHI,
Pa3BUBACT HABBIKK KPUTHUYECKOTO OCMBICIICHUS TIOITy4aeMor HHPOPMAITUH.

[Ipn moaroroBke pedepara Mo 3aJaHHON TEME CTYIEHT COCTaBIAET IUIaH, MOAOUpaeT
OCHOBHBIE HMCTOYHUKH. B mpomecce paboThl ¢ MCTOYHMKAMU CHCTEMATHU3UPYET MOJTy4YCHHBIC
CBeJICHHUS, JeNaeT BhIBOMIbI U 0000meHus. K nokiany mo teMe MOryT MPHUBIEKATHCS HECKOJIBKO
CTYICHTOB, MEX/Iy KOTOPBIMHU PACTIPENIEISIOTCS BOTIPOCHI BHICTYTUICHHUS.

Br160p TeMbl.

Temarnka noxmaga oOBIYHO ONpeNeNseTcsl MpernoaaBareieM, HO B ONMPEIACICHHH TEMbI
WHUIUATUBY MOXET MPOSIBUTH CTYNIEHT. [Ipexe uem BbIOpaTh TeMy, aBTOpY HEOOXOAUMO BHISIBUTH
CBOM MHTEpecC, OINpeAeNIUTh, HaJl Kakoil mpolnemMol oH xotenl Obl paboTaTh, Oojiee TyOOKo ee
U3YYHUTh.

Oransl paboThI CTyJIeHTa HaJl pedepaToMm:

1) ¢hopmynupoBaHHe TEMBI, IPUYEM OHA JIOJKHA OBITh HE TOJIBKO aKTyaJbHOM 110 CBOEMY
3HAYEHUI0, HO U OPUTHMHAJIBHOW, UHTEPECHOM IO COJIEPKAHHUIO;

2) noabop M U3yuyeHHe OCHOBHBIX MCTOYHUKOB I10 TeMe (KaK MpaBUIIbHO, IIPH pa3paboTKe
UCIIOJIB3YETCS HE MeHee 3-5 pa3IMYHbIX UICTOUHUKOB);

3) cocTaBieHue CINUCKA HCIOJIB30BaHHBIX MCTOYHMKOB. OOpaboTKa M cHUCTeMaTH3alus
uH(pOopMaIuy;

4) pa3paboTka 1aHa pedepara;

5) nmoarotroBka pedepara u mpe3eHTalNH;

6) myOIMYHOE BBICTYIIJICHHUE;

7) OTBET Ha BOIPOCHI CIIyHIaTeNIeld U 00CY ACHUE TUCKYCCUOHHBIX TTOJI0KEHUH.

Cooeporcanue pegpepama:

1) BBemeHHWE — ATO BCTYNHUTEIbHAS YaCTh HAYYHO-HCCIIEIOBATENLCKONH PabOThI. ABTOD
JIOJDKEH TOKAa3aTh aKTyallbHOCTh TEMbI, PACKPBITh MPAKTHUYECKYIO0 3HAUUMOCTh €€, ONpPEICITUTh
ENTM ¥ 33]]a9¥ SKCIIEPUMEHTa MK ero ()parMeHTa;

2) OCHOBHas 4acTh — B HeH packpbIBaeTcs coiepkanue. Kak mpaBuiao, OCHOBHas 4acThb
COCTOMT W3 TEOPETHYECKOTO W MPAKTUYECKOTO pa3lelioB. B TeopeTwyeckoMm pasiene
PAaCKpBIBAIOTCS MCTOPHUSL U TEOpUs HCCIefyeMoi NpoOieMbl, JaeTcsi KPUTHUECKUN aHaiu3
JUTEPaTyPhl U TIOKA3hIBAIOTCS MMO3UIH HCCIIeoBaTeNei. B mpakTiuueckom paszerne u3iararTcs
METOIbl, XO/A, M PEe3yJabTaTbl CAMOCTOSTEIbHO IPOBEACHHOIO MCCIEOBaHUS (€CIU OHO
npearnonaraercs). B OCHOBHOIM YacTH MOTYT OBITh TaKXe MPEICTABICHBI CXEMBI, THarpaMMEl,
TaOJIMIIbI, PUCYHKH, KOTOpble Ha MyOJUYHOM BBICTYIUIGHHHM MOTYT OBITh IpPEICTABICHBI B
KaueCTBE MIUTIOCTPAIMOHHOTO MaTepHara,



3) 3aKiIO4eHHE — CONEPKUT UTOTU PabOThl, BBHIBOIBI, K KOTOPHIM IpPHILET aBTOpP, U
peKOMEHJANUU. 3aKIIOUEHHE JIOJDKHO OBITh KpaTKUM, OOS3aTeNIbHBIM M COOTBETCTBOBATH
MOCTABJIEHHBIM 33/1a4aM;

4) 0030p UCIOIB30BAHHBIX HCTOYHUKOB.

[IpumepHas npoueaypa myOIMuHOro MpeACTaBICHH T0KIaa:

— BBICTYIJICHUE JIOKJIaIUUKa (JIOKIaIYUKOB);

— CITyIlIaTeNId U MPEeroiaBaTelb 3aJal0T YTOYHSIOIINE BOIIPOCHl HA TOHUMAHUE;

— IOKJIATYUK (JTOKJIaUYMKH) OTBEYAIOT Ha BOIPOCHI;

— CITyIIaTelNy 3aJal0T IUCKYCCHOHHBIE BOIIPOCHI M BHICKA3bIBAIOT OLIEHOYHBIE CYXKICHUS,

— JIOKJIATYUK (JTOKJIaUYMKH) OTBEUYAIOT Ha BOMPOCHI;

— MpernojaBaTelb NOABOIUT UTOTH U BBICKA3bIBAET OLIEHOYHBIE CYXKACHUS O TOKJIajIe.

ITo ycmoTpeHuto npernoaaBaTess A0KJIaAbl MOTYT OBITh IIPEICTABICHBI HA CEMUHAPAX,
HAy4YHO-TIPAKTUYECKUX KOH(EPEHIIMSIX, a TAK)KE UCTIOIB30BaThCs KaK (POPMBI TEKYIIEro
KOHTPOJIS IO MPOMIEHHBIM TEMaM.

[IpumepHbIe KpuTEpHUH OLIEHKU pedepara:

— aKTyaJIbHOCTb TEMbI UCCIIEJJOBAHNUS;

— COOTBETCTBHE COJIEP>KAHUS TEME;

— nryOuHa MpopaboTKU Marepuana; coomroneHue TpeboBaHuil K 0POPMIICHUIO; YMEHUE

JIeJIaTh BBIBOBI.

Kputepuu onenkmu:

OneHka «OTIMYHOY — BBIIOJIHEHBI Bce TPEOOBAaHUS K HAMMCAHUIO U 3a1uTe pedepara:
o0o3HaueHa mpobiemMa U 00OCHOBaHA €€ aKTyaJdbHOCTb, CAENaH KpPaTKUil aHallu3 pa3IU4HbIX
TOYEK 3pEHHS Ha paccMaTpUBaeMylo MpoOieMy M JIOTUYHO U3JI0KEeHa COOCTBEHHAs MO3UIIHS,
c(opMyaupOBaHbl BBIBOABI, TEMa pPACKpPbITA IOJHOCTbIO, BBIIEPKAH OOBEM, COOIIOIEHBI
TpeOOBaHUSI K BHEIIHEMY O(GOPMIICHHIO, IAaHbI IPAaBHJIbHBIE OTBETHl HA JIOMOJHUTEIHHBIC
BOIIPOCHI.

O1eHKa «XOpoIIo» — OCHOBHBIE TPeOOBaHUs K pedepaTy W ero 3aliuTe BBHIIOTHEHBI, HO
IIPU ATOM JOIYIIEHbI HEJ0UeThl. B yacTHOCTH, UMEIOTCS HETOUHOCTH B M3JI0KEHUH MaTepHaa;
OTCYTCTBYET JIOTHYECKasl MOCIJIEOBATENbHOCTh B CYKJICHUSX; HE BblAEpkKaH o0beM pedepara;
MMEIOTCS YIYIIEHUS! B 0pOPMIIEHNH; Ha JOMOJHUTENIbHbBIE BOMPOCHI IIPU 3aIIMUTE 1aHbl HENOJIHbIE
OTBETHI.

OneHka «y10BIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHbIE OTCTYINIEHUSI OT TpeOOBaHUM
K pedepupoBaHnio. B yacTHOCTH, TeMa OCBEIIEHA JIMIIb YAaCTUYHO; JOMYLIEHbl (PaKTUUECKUE
OIIMOKK B cofepxaHuu pedepara WM MPU OTBETE€ HAa JOMOIHUTENLHBIE BOMPOCH]; BO BpEMs
3aIIUTHI OTCYTCTBYET BBIBO/I.

OneHka «HEYIOBIETBOPUTENIBHO» — TeMma pedepara HE pacKpbiTa, OOHApPYKHUBAaeTCs
CYLIECTBEHHOE HEMIOHMMAaHUE MPOOIEMBI.

Konmpons camocmoamenvnon pabdomsi. TeKymuil KOHTPOJb OCYILECTBISAETCS
€XKEHENEIbHO B COOTBETCTBHE C pAcCHUCAaHUEM 3aHATUH HAa CEMUHApPCKOM 3aHSTHH;
MPOMEKYTOYHBIA KOHTPOIb TIO WTOTaM HU3y4YeHUs IUCIUIUIMHBI OCYIIECTBISIETCS B ¢opMme
OIICHKHW YCTHBIX HMJIM MHUCHbMEHHBIX OTBETOB Ha 3aYeTe W MAChMEHHBIX WM YCTHBIX OTBETOB ITO
BOIIPOCHI OHIIeTa.

NunuBuayaabHble KOHCYJIBTAIMH 10 TPEAMETY SBISIOTCS BAXHBIM  (aKTOPOM,
CIOCOOCTBYIOIINM UHAMBHUAYAIU3AIMHA OOYYSHHS M YCTAHOBJICHHIO BOCIIUTATEIHHOTO KOHTAKTa
MEXJy TperojaBaTesieM U OOydalomMMCsS HWHBAJIMAOM WM JIMIOM C OrpaHUYEHHBIMU
BO3MOYKHOCTSIMHU 3/10POBBSI.

B ocBOoCHMH AMCIHILIMHBI WHBAIMIAMH W JIMIIAMU C OTPAHHYECHHBIMHA BO3MOXKHOCTSIMHU
3I0pOBbsl OONBINIOE 3HAYCHHE HMEeT WHAMBHUAyalbHas ydeOHas paboTa (KOHCYJIbTAIlMH) —
JIOTIOJTHUTENBHOE Pa3bsICHEHNE YUeOHOTro MaTepuarna.

Memoouueckue pekomenoayuu, onpeoenaujue npoueoypvl OUeHUEGAHUA OMEEMOE 6
npouecce ycCmHuo20 uiu RUCbMEHHO20 ORPOCA:



Kputepuu onenku:

«YIIOBIIETBOPUTEIHHOY»/ «3a4TCHO» - CTYJCHT UMEET (hparMeHTapHbIC MPEICTABICHHS O
COJZICpKaHUM 3asfBJICHHOW TeMbl MPOOJEMHOTO CEMHHapa, YaCTMYHO OCBOWJI IOHSTHITHO-
KaTerOpHUaJIbHBIN armnapar;

«XOPOLIO»/ «3aYTEHO» - CTYJEHT JEMOHCTPHUpPYET OOlIMe 3HAHUS MO 3asBICHHON TeMe
npoOIeMHOTO CEMHUHApa, YMEET YCTAaHABIMBATH CBSI3U MEXIYy TEOPETUYECKHMHU MOHSATHIMU U
SMIOUPHUUECKUMHU (paKTamu;

«OTIIUYHOY»/ «3aU4TEHO» - CTYACHT NEMOHCTPUPYET CHCTEMHBIC 3HAHUS IO 3asBICHHOM
TeMe NMPOOIEMHOTO CEMUHAPa, YMEET YCTaHABIUBATh CBA3H MEXAY T€OPETUYECKUMU MOHATUSAMU
U SMIIUPUYECKUMH (DakTaMu, (HOpMYIHpyeT aHATUTHYECKHE 0000IIEHUS 1 BHIBOJIBI.

Memoouueckue pexomenoauuu, onpeoenaouiue npoueoypsl OUEHUBAHUA YUACHUS 6
ouckyccuu:

OCHOBHOHM aKLEHT MpU MPOBEACHUM TUCKYCCUU Ha CEMUHAPCKOM 3aHSTHU JeaeTcs Ha
MIOUCKE HOBOTO aKTyaJIbHOTO MaTepuaia K CEMHUHApy W aKTHBHOCTH €ro OOCYXKICHHUS B XOJe
nuckyccud. Jluckyccus Ha ceMUHape MPaKTUKYeTCs B cliydae, Korjaa He0OX0AUMO TO3HAKOMUTD
CTY/ICHTOB C TIPOOJIEMOM, IMEIOIIEH HEOJHOZHAYHOE OCBEIICHHE B HayKe U IpakTuke. [Ipu sTom
BaXHO, YTOObI MCTOYHUKH HWH(MOPMALMU, KOTOPBHIMH TIOJB3YIOTCS CTYACHTHI, ObLIN
pa3HooOpa3HbIMHU, TPEACTABISUIA pasHble TOYKH 3peHus Ha mnpodiemy. llpum mpoBeaeHun
TUCKycCMU B Takod (opMe mpernonaBareib HaMpaBiIseT AUCKYCCHIO, 3aJaeT BOIPOCHI,
OXHBILIONIHE €€ X0/ U HAIPaBIISIET B IITyOOKOE PyCIIO.

Kpumepuu oyenxu:

«OTJIMYHO» / «3a4TEHO» - CTYICHT aKTUBHO YYacTBYeT B IUCKYCCHH, JIOTUYHO U
MOCIIEIOBATEIbHO BBIPAXKAET CBOW OTBET, JEMOHCTPUPYET 3HAHUS, KOTOPHIE COOTBETCTBYIOT
00BbEMy UX PACKPBITHUS; MPABIIIBHO UCIIONB3YET HAYYHYIO TEPMHHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHUS OOBSCHITH NPUYUHHO-CIEICTBEHHbIE M (DYHKIMOHAIBHBIE CBSI3U HA
npuMepax; GopMynupoBaTh COOCTBEHHBIE CY)KICHHUS U apTyYMEHTHI.

«XOpomIo» / «3a4TeHO» - CTYIEHT JOIMYyCKaeT MaJjo3HAaYUTeNbHbIE OLIMOKH, WIH
HEJ0CTAaTOYHO, MOJIHO PACKPBUI COJAEp)KaHUE BOIpOCA, a 3aT€M HE CMOr B Ipouecce Oecelsl
CaMOCTOSITENTFHO JIaTh HEOOXOAMMBIE MOMIPABKU U JIOTIOTHEHHUSI.

«YIOBJIETBOPUTEIIEHOY» / «3aUTEHO» - B OTBETE JOMYIICHBI 3HAYUTEIbHbBIC OMIHMOKH, WIIN
B HEM HE PACKPBITHl HEKOTOPBIE CYIIECTBEHHBIE ACMEKTHI COJACPXKAHUS, UIH CTYJEHT HE CMOT
MOKa3aTh HEOOXOAUMbIE YMEHHUSI.

Memoouueckue  pekomenoayuu,  onpeoensalouiue  nNPoueodypvl  OUEHUBGAHUA
mecmupoeanus 3HAHUWL:

Kpumepuu oyenxu:

«OTJINYHOY/ «3aYTEHO» - TaHO He MeHee 85% MpaBUIIbHBIX OTBETOB;

«XOpOUIOY»/ «3a4TEHO» - JaHO He MeHee 75% MpaBHIbHBIX OTBETOB;

«YIIOBJIETBOPUTEIILHO» / «3aYTEHOY - JaHO HE MeHee 65% MpaBUIHLHBIX OTBETOB.

Memoouueckue  pexomenoayuu, onpeoenarujue  nPoOUeOypvl  OUEHUBAHUA
UHOUBUOYAIbHO20 RUCOMEHHO20 3A0AHUA:

Kpumepuu oyenxu:

«OTITUYHO» / «3a4TEHO» BBICTABISICTCS CTYIEHTY, €CIIM CTYICHT OOHapyXWI
BCECTOPOHHEE CHCTEMATHUYECKOe 3HAHUE IMPENIOKEHHBIX TIperoaaBareieM Uis aHalu3a
HAYYHBIX TEKCTOB, MMCbMEHHO C(HOPMYIHPOBAT OTBETHI HA TOCTABJICHHBIC BOIMPOCH], PaboTy
cliai B CPOK.

«XOPOIIOY» / «3a4TEHOY» BBICTABISETCS CTYIEHTY, €CIIA CTYJCHT MPAaBUIBHO MPUMEHSET
TEOPETUUECKHUE MOJIOKEHHS TTPU PEIICHUH MPAKTHYECKUX BOMTPOCOB U 3a]1a4, OTHAKO MPHU OTBETE
Ha OT/IEJTbHBIE BOIIPOCHI JIOMTYCKAET HEKOTOPhIE HETOYHOCTH.

«YIIOBIIETBOPUTEIHHOY» / «3aYT€HO» BBICTABIISIETCS CTYACHTY, KOTOPHI MMeeT 3HaHUS
TOJBKO OCHOBHOTO MarepHaia, HO HE YCBOWI €ro JeTaju, JOIyCKaeT HEeTOYHOCTH,
HEJ0CTAaTOYHO MPaBUIbHBIE (POPMYITHPOBKU B MUCEMEHHOM OTBETE.



«HEYJOBIIETBOPUTENIBHO» / «HE3aYT€HO» BBICTABISIETCS CTYJIEHTY, JIOMYCTHUBILEMY
MPUHIMITHATLHBIC OIUOKY B BBITIOJTHEHUH MTPETyCMOTPEHHBIX TPOrPaMMOH 3aJaHHIA.

Memoouueckue  pexomenoauuu,  onpeoenarouiue - npoueoypy - OUEHUBAHUSA
npezenmayuu:

Kpumepuu oyenxu:

COTJIMYHOY»/ «3a4TEHO» - MPE3CHTALUS aJICKBATHO OTPAXKAET COACP!KAHUE U CTPYKTYPY
c(hOopMyIMPOBAHHOTO 33/IaHUS; CTYACHT TBOPUYECKH TMOAOLIEN K BU3yalM3allMd MaTepuania; B
myOIMYHON 3aIUTE OTPAKEHBI AaHATUTUYECKHE 0000IIEHNUS U BBIBOJIBI;

«Xopomio»/ «3a4TeHO» - TPEe3eHTalMsl YacTUYHO COOTBETCTBYET TpeOOBaHUSM,
NPEIBSIBISIEMBIM K COJIEPKAHUIO U CTPYKTYpe 3a/laHus; B MYOIWYHOH 3aIlUTe OTPaKCHBI
bparmeHTapHbIE aHATUTHYECKUE 000OIIEHUS U BBIBOIBL;

«YIIOBIIETBOPUTEIBHO» / «3a4T€HO» - TPE3CHTANUS YACTUYHO COOTBETCTBYET
TpeOOBaHUSM, MPEIAbSIBIIEMbIM K COIEPKAHUIO U CTPYKType 3aJaHUs; OTCYTCTBYIOT
aHATUTUYECKHUE 000OIIECHNS 1 BHIBOJIBI.

7. MaTepuaJIbHO-TEXHUYECKOE o0ecneyeHue 1o JUCHUIInHe (MOIYJII0)

I[Io Bcem BugamM Yy4eOHON [eATENBHOCTH B paMKax TUCHUIUIMHBI HCIOJIB3YIOTCS
ayIuTOpUM, KaOMHETHI M JIA0OPATOPUM, OCHAIICHHBIE HEOOXOAMMBIM CIEIUATU3UPOBAHHBIM U
1ab0paTopHBIM 000PYTIOBAHHUEM.

HanmMeHoBaHue crieriaabHBIX OCHAaIIIEHHOCTh CTIEIHATBHBIX IlepedyeHp MUIIEH3NOHHOTO
NIOMEILECHUI OMEILEHU I IPOTPaMMHOT0 00ecieyeHHUs

VYuebHbie ayJIUTOPHU st | MeGenb: yueOHast MeGennb Microsoft Office: Word; Excel;
MPOBEACHUS 3aHATHUH JCKIIMOHHOTO | TeXHUYeCKue cpeicTBa OOyUCHUS: PowerPoint.
THIa 9KpaH, POEKTOP, KOMIBIOTEP
VYuebHbie ayJIUTOPHU st | MeGenb: yueOHast MeGenn Microsoft Office: Word; Excel,
IIPOBEICHUS 3aHsaTHH | TexHU4YecKkue cpeacTBa 00yUEHUs: PowerPoint.
CEMHHAPCKOTO THUIA, TPYIIOBBIX U | SKpaH, IPOCKTOP, KOMITBIOTEP
WHAWBUAIYANbHBIX KOHCymbTanuit, | OGopynoBaHue:
TEKYILEro KOHTPOJIS u
MIPOMEKYTOUYHOU aTTECTALUU

Jns  camocToATeNbHOM  paboThl  OOydaroLIMXCsl  MPeAyCMOTPEHBbl  MOMEIICHUS,
YKOMIUIEKTOBAaHHBIE CIIELUATN3UPOBAHHON MeOEIbl0, OCHAIIEHHBIE KOMIIBIOTEPHON TEXHUKOW C
BO3MO)KHOCTBIO MOAKIIOUEHUS K ceTH «MHTepHeT» M obecrnedeHneM JO0CTyIa B HIEKTPOHHYIO
MH(}OPMaIIMOHHO-00pa30BaTeNIbHYIO CPEYy YHUBEPCUTETA.

HaunmMenoBanne nmomMemeHui OcHaIIeHHOCTh TOMEIICHUH IS [lepedenb MMLIIEH3HOHHOTO
JIJISL CAMOCTOSITEIbHOM CaMOCTOSATENFHON paObOTHI 00YJIAFOLITIXCS MPOTPaAMMHOTO 00ecTieUeHHS
paboTHI O0YJIAFOLTIXCS

ITomenienue i | Mebenb: yuebHas mebenb Microsoft  Office:  Word;

camocTosiTennbHON  paboTel | Kommiekt — cmenmanusupoBanHoit — mebenn: | Excel; PowerPoint.
obyuaronuxcsi (YUTATBHBIH | KOMIBIOTEPHBIC CTOJIbI

3an HayuHoit 6ubamnoTexn) O6opyznoBaHHue: KOMIBIOTEPHAs TEXHHKA C
TOIKITFOYEHIEM K HUH(HOPMAITHOHHO-
KOMMYHHMKallMOHHOM cetn  «MHTepHET» U
JIOCTYIIOM B JJIEKTPOHHYIO HH(OpMaIMOHHO-
oOpa3oBaTenbHyI0 cpely  00pa3oBaTeIbHOU
OpraHu3aluy, BeO-KaMepbl,
KOMMYHHKALITMOHHOE o0opynoBaHue,
obecrieunBaroniee JOCTyl K CETH WHTEPHET
(mpoBogHOE coeaMHEHWE W OecIpoBOAHOE
coenuHenue no texuonorun Wi-Fi)
ITomenienne st | Mebenb: yueOHas meOeb Microsoft  Office:  Word;
camocTositennbHON  pabotel | Kommiekr — cnenmanusupoBanuoit — mebenn: | Excel; PowerPoint.
obyyarommxes (aya. H403) | KOMIBIOTEPHBIE CTOJIBI




OGopynoBaHue: KOMIBIOTEPHAs TEXHUKA C
MOAKIIIOYEHUEM K nH(pOpMAIHOHHO-
KOMMYHHUKAIIMOHHON  cetn  «UHTEepHET» W
JIOCTYTIOM B 3JCKTPOHHYIO HWH()OPMAIHOHHO-
00pa3oBaTeNbHYI0 Cpely  00pa3oBaTeIbHOM
OpraHU3aIHH, BeO-Kamepsl,
KOMMYHHUKAIIMOHHOE obopynoBaHue,
obecrieynBaoIiee JOCTYl K CETH HWHTEPHET
(mpoBogHOE coenmWHEHHWE W OECHpPOBOIHOE
coenunenne 1o rexnoaorud Wi-Fi)




