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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Ilean ocBoeHusi TUCHUMIUHBI «OCHOBBI 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa B
OpraHu3aIny SBIISETCS MOATOTOBKA CIIYIIATENICH M0 OCHOBHBIM BOMPOCAM TEOPUHU M MPAKTHKU
MPOCKTUPOBAHUS U HUCIIOJIB30BaHUSI CUCTEM AJIEKTPOHHOTO JJOKYMEHTOO0OpOTa B OpraHU3aIUsX.

esan u3ydyeHust TUCHUIIHHBI:

1) popMupoBanue HAYYHOTO MpeICTABIEHUE O CTPYKTYPE H OCHOBAX (JyHKIIHOHUPOBAHHUS
CHUCTEM DJIGKTPOHHOTO JOKYMEHTOOOOpOTa, WX COBPEMEHHOM COCTOSHMM W TEPCIEKTHBaX
pa3BUTHS;

2) niprobpeTeHye 3HAHUI 0 KOHIEMIUAX, JIEKAIINX B OCHOBE HH(DOPMAIMOHHBIX CHCTEM
JIOKyMEHTO000pOTa;

3) oBnasieHre HMHCTPYMEHTAMH M TEXHOJNOTMSMH CO3JAHMS, MapIIPyTH3alUd |
apXUBHUPOBaHUs TOKYMEHTOB B CO/I;

4) npuobpeTeHne MPaKTHUECKHX HABBLIKOB PA0OTHI C KOHKPETHBIMH IIPEICTABUTENSIMU
CHCTEM 3JIEKTPOHHOTO IOKYMEHTOO000pOTa OpraHU3altu.

JlucumMmiuHa ~ paccMaTpUBaeT — ABOJIIOLMIO  Pa3BUTHSL  CHCTEM  DJIEKTPOHHOIO
JIOKYMEHTO000pOTa, METOAbI cOOpa, cucTeMaTu3aluuu W XpaHeHus uHpopmanuu B COJI, ux
IpeuMyIecTBa B CpPaBHEHUH C TPAAMIMOHHBIMA METOJAMH JeJonpou3Bojactea. Ocoboe
BHUMAaHHE YJAEISIEeTCS M3YUYEHUIO KOHUENUUN 0e30yMakHOro JIEJIONpPOM3BOJCTBA U IEpexoaa K
AIIEKTPOHHOMY JIOKYMEHTAIIUOHHOMY COIPOBOXACHHUIO IIPOLIECCOB YIPABIEHUS KPYIHBIMU
COLMAJIbHO-3KOHOMHYECKUMH CUCTEMaMHU.

1.2 3agauu AUCHMIVINHBI

Jlist focTHKEeHUs LeJied pelatoTes caelyoIue 3a1a4l U3y4eHUs TUCLUILIIHBL:

Teopemuueckas KOMNOHeHmMA

1) u3ydeHre OCHOBHBIX TEXHOJOTUIl JOKYyMCHTHPOBAHUS,

2) U3y4eHUE OCHOBHBIX TEPMHUHOB B OOJACTH JJICKTPOHHOTO JIOKYMEHTOO0OpOTa H
JeNIONIPOU3BO/ICTBA;

3) uzyueHue Meroauk (HOpMUpPOBaHHS TPeOOBAaHMI M BBIOOpA CHUCTEM JIICKTPOHHOTO
JOKYMEHTOO00pOTa JUIsl OpraHNU3aLUY;

4) u3yueHne MeroZoB aHanm3a pbiHka COJ] W mporpaMMHbBIX IUIaTGOpM sl UX
peanu3anum.

Ilosnasamenvuas KoMnoneHma

5) u3ydyeHue OSBOJIOIMU PAa3BUTUS CHCTEM O3JEKTPOHHOTO JIOKYMEHTOOOOpOTa W
KOHLEMNIHUI TOKyMEHTHUPOBAHUS YIIPABIEHYECKON JESATENBHOCTH;

6) ¢popMupoBaHue MpEACTABICHHUS O METOIOJOTMYSCKUX OCHOBAX CO3/IaHHsI ITOICHCTEMBI
JIeNTOTIPOU3BO/ICTBA Ha 0a3e MH()OPMAIIMOHHBIX TEXHOJIOTUH;

7) wu3ydYeHHe METOAUKU (POPMHUPOBAHHMS MTOICHCTEMbI HH()OPMAIIMOHHOTO 00eCIICUeHH S B
CUCTEME MEHEPKMEHTA IIPEAIIPUSTHS;

IIpakxmuyeckas komnonenma

9) ymenue chopMyarpoBaTh TpPeOOBAHUS K CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa
KOMIIaHUM;

10) ymeHune npoBOJAUTH CPaBHUTENBHBIN aHAIU3 U BEIOOp MporpaMMHBIX cpenctB CO/L;

11) npuoOpeTeHue onbiTa pelieHus MPAaKTUYECKUX 3a/1ad CPEACTBAMU CUCTEM
AIIEKTPOHHOT'0 IOKYyMEHTO000pOTa;

12) npuoOpeTeHrie HaBbIKOB padOThI B KOHKpeTHbIX CO/I.

1.3 MecTo AucuMIuINHBI (MOYJIsS1) B CTPYKTYpe 00pa30oBaTeIbHOI MPOrpaMMbl

JucuunnuHa «OCHOBBI AIEKTPOHHOTO IOKYMEHTOO00pOTa B OPraHU3alUN» OTHOCUTCS K
bnoky [uctumnuael (MOmynu), (OPMUPYEMOH Yy4YacTHHKOM OOpa30BaTElIbHBIX OTHOIICHUH
Monynb 4 "L{udpoBble TEXHOIOTUH B YIIPaBICHUH JOKYMeHTanuei" yueGHoro mniaHa.

N3zydaetcs oHa B 7 cemecTpe Ha O4HOM (hopMme U Ha 4 Kypce 3a0uHOoi opMbl 00yUeHus,
Oa3upyeTcs Ha 3HAHUSX, YMEHUSIX U HAaBbIKaX, OJYyYEHHBIX Ha MEPBBIX TPEX Kypcax MOATOTOBKH.
B cBoto ouepens oHa obecrieunBaeT U3ydeHHe CASAYIOMNX TUCIUIUIMH: DIEKTPOHHbIE apXUBBI U
apxXuBHBI ayTcopcuHr, Llu@poBble TEXHOIOTMH B JIOKYMEHTOBEICHHUM U apXUBOBEICHHH,



OCHOBBI KOHTPOJIbHOM JI€ATEIbHOCTH B JOKYMEHTOBEIEHHWU U apXUBOBEIEHUU, TEXHOIOrHu
OIU(POBKH U PETPOKOHBEPCHS IOKYMEHTOB U JIP.

YueOHasi mnporpaMma AUCHUIUIMHBI «OCHOBBI 3JEKTPOHHOTO JOKYMEHTOOOOpOTa B
OpTraHHU3aINy» MPEyCMaTPUBACT MPOBEACHHUE 3aHATUH B hopMe JIEKIIUH, Tab0paTOpHBIX padoT,
MpaKTUYeCKUX 3aHsATUI. OHa MOJArOTOBJIEHA B COOTBETCTBUH TPEOOBAHUSMU, MPEAbSIBICHHBIMU C
tpeboBanusimu O®I'OC BO 3++. [locTikeHHe LENu COMPOBOXKIAETCA PACKPBITUEM TEpes
CTyJleHTaMH (yHIaMEHTAIbHBIX 3HAHWN B OOJACTAX CBA3AHHBIX C CHUCTEMaMH JJIEKTPOHHOIO
nokymentoobopora (CO/I), KoTopsie BCIEICTBUE HEMPEPHIBHOTO OOHOBIICHUS M U3MCHCHHS B
anmapaTHbIX CpEACTBaX HAXOASAT BakHOE MecTo B (opMHUpoBaHHHM HH(OPMALMOHHO-
TEXHOJOTHYECKOTO TOTEHIMAIA MPEANPUATHS, YTO OO0ECIEeYUT MPOYHOE M CO3HATEIHHOE
OBJIaJICHUE CTYJIEHTAaMH OCHOBAMHU 3HAHUM O Mpoleccax MOJIYYEHHs, XpaHEHHs, Nepeaadyu 1
npeoOpazoBanus uHpopMaiuu. 3Hanus moctpoeHus COJI, pazpaboTku, aIMUHUCTPUPOBAHUS U
TEXHOJOTMH JOCTyHa HEOoOXOJUMO I yclexa J00ro crenuanucta mno HH(OpMalUOHHBIM
cuctemam. llepen cTyneHTaMu pacKpbIBAIOTCS 3HAYEHUS HMH(DOPMAIMOHHBIX 0a3 JaHHBIX B
pa3BUTUHU COBPEMEHHOT0 0011ecTBa. B Xx0/1€ 00yueHus CTyACHTHI JOJKHBI HAy4aTCsl CO3HATEIHHO
U palMOHAIBHO MCIOIB30BATh BO3MOXHOCTH, IIPEIOCTABISIEMbIE KOMITBIOTEPHOM TEXHUKOM, JIJIst
pelieHus pa3Ho0Opa3HbIX yIPaBICHUYECKHUX 3a/au.

1.4 Ilepevyenb MIaHMPYyeMbIX Pe3yJIbTATOB O0Oy4YeHHUS] MO JUCHUILIMHE (MOAYJI0),
COOTHECEHHBIX C IVIAHNPYEeMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpPaMMbl

W3ydyenne naHHOM y4yeOHOM AMCUMIUIMHBI HAalpaBlieHO Ha (OpPMHpPOBAHUE Y
00yJarouXxCs CIECYIONUX KOMITETEHIIUN

PesynbTaThl 00yueHus 1O AUCIUILTAHE
(3Haem, ymeem, e1adeem (HABbLIKU U/UIU ONbIM
oesimenbHocmu))
K- 4 Cnoco0eH oCylIeCTBJIATH PadOThI MO0 MPOEKTHPOBAHUIO M BHEIPEHUI) CHCTEMBbI
3JIEKTPOHHOI0 JI0KYMEeHToo0opoTa B cdepe JOKYMEHTALMOHHOIO YNPaBJIEHUS
OpraHu3anuu

Kox u HaumenoBanue
WHIUKaTopa™

UIIK- 4.1. YyactByeT B pabote
10 IPOEKTUPOBAHUIO U
BHEJIPEHUIO CUCTEMBI
AIIEKTPOHHOTO
JOKyMEHTO000poTa B cdepe
AOKYMCHTAIIMOHHOI'O YIIPABJICHUA
OpraHH3aluu

3HAeT CUCTEMBI QJICKTPOHHOT'O ,[[OKyMCHTOO60pOTa

VYmeer  paboratb ¢ CHUCTEMaMH  JJEKTPOHHOIO
JOKYMEHTO000pOTa

Brnaneer cucremamu 371€KTPOHHOTO TIOKYMEHTOO0OpOTa B
cdepe T0OKyMEHTAllMOHHOTO YIPaBJIEHUs OpraHU3aliH

NIIK- 4.2. CnocoOeH NPUMEHSTh
CHCTEMBI 3JIEKTPOHHOT O
JIOKyMEHT0000poTa B chepe
JOKYMEHTAIMOHHOTO YIIPABICHHS
OpTaHu3aIH

3HaeT MPUHOHUIIBI IPOCKTUPOBAHUA CUCTEM BJICKTPOHHOT'O
I[OKYMCHTOO6OPOT3

YmMmeer BHEZIPATH
JOKYMEHTO000pOTa

CHUCTCMBI SJICKTPOHHOI'O

[IpumeHsieT cucTeMbl ANEKTPOHHOTO TOKYMEHTO000pOTa B
cdepe TOKYMEHTAIMOHHOTO YIPABJICHUs OpraHu3aIiH

PesynbraTel 00yueHHUs] MO TUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00Yy4arOIIUXCsl B COOTBETCTBUH C YTBEPKICHHBIM

y4eOHBIM TJIAHOM.
Nuaukatopel

JOCTHIKCHUA

KOMIETEHIIMH  CYUTAlOTCS  C(HOPMHUPOBAHHBIMU  IIPH

AOCTUIKCHUU COOTBCTCTBYIOIIHUX UM PE3YJIbTATOB 06y‘-ICHI/I$I.

@yHIaMEHTAIIBHOCTh

IHOATOTOBKH

CTyJICHTOB TI0 JUCIUIUIMHE O0O0ECTICUMBACTCS

U3y4eHHEM NOHATUH, Kateropuid COJl B NOKyMEHTAlMOHHOM YINPABICHUM OpraHU3alUd U
IIPOU3BOJICTBA, METOAMYECKUM 000CHOBaHKEM IpuMeHeHus COJl B opraHu3aiuu.




[Ipuknagnas HarpaBIEHHOCTh AUCITUIUIMHBI Oa3upyeTcs Ha U3y4eHUH KOHKpeTHhIX CO/I,
00eCTeynBarOIUX aBTOMATH3AIMIO YIPABJICHUS JIOKYMEHTOOOOPOTOM OpPraHM3alUH, PELICHUN
TECTOB M y4aCTHUH B ONITUMU3ALUU JEIOIPOU3BOCTBA.

JUia akTUBHU3allMM I1O3HABATEJIbHOM JIEATENBHOCTH CTYACHTOB IpU IMPOBEACHUU
MPAKTUYECKUX 3aHSATHI HCHOJB3YIOTCS aKTHBHBIE METOABI OOy4YeHMs: MPOOJIEMHBI U METoA
KOHKPETHBIX CUTYAaIIUM.

CucreMHO-esTeIbHOCTHBIHN MTOAX0/1 B 00yUEHUH CTYICHTOB peain3yeTcs IyTeM PeLIeHUs
3ama4d (CUTyanMii) Ha MOJENAX Oyaymiedl mpoecCHOHANBHON ACSITETbHOCTH B IPOIECCe
MPaKTUYECKHUX 3aAHITHH.

Jisi  pa3BUTHSL HABBIKOB  CAMOCTOSITENIbHOW  PalbOThI  CTyJIEHTaMH BO  BpeMs
CaMOCTOSITENIbHOM pabOThl BBHIMOJIHSIOTCS TBOpPYECKHE pabOThL, 3cce, CBSA3aHHBIE ¢ Oolee
yTIyOJICHHBIM U3ydYeHHEM HHPOPMAITMOHHBIX CUCTEM H 0a3 JaHHBIX.

YcBoeHune yuyeOHOro Marepuala CTyJIEHTaMH OCYIIECTBIISAETCS MpEnojiaBaTreieM B
XO0/JI€ TEKYILEr0 U UTOIOBOTO KOHTPOJIS:

- MeKywjutl Konmpoab 3HaHUW, YMEHUW U HAaBBIKOB IIPOBOAMTCS NPU BBINOIHEHUN
NPAaKTUYECKUX pPAa0OT Ha 3aHATUAX, a TAKKe IyTeM YCTHOTO OMpOca, KOHTPOJIBHBIX pPadoT,
BBICTYIUICHHSI C HAYYHBIMH COOOIICHUSIMH, pedepaTaMu 1 3cce.

- UmMo206blli KOHMpPOAb TO AUCHUILIUHE OCYIIECTBISIETCA B XOJE JK3aMeHa B [
cemectpe o4HOM (popmbl 0OydeHus u Ha 4 kypce 3P0, KOTOPHI MPOBOIUTCS B YCTHOW HITH
MUCHbMEHHOU (hOopMe C YUETOM Pe3yJbTaTOB TEKYIIETO KOHTPOJS B X0OA€ 00yUEeHHUS.



2. CTpyKTYypa U colep:kaHue TUCHUTTUHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT

OOmiast TpyJ0EMKOCTh TUCIMIUIMHBI cocTaBisieT 4 3auerHble equuuibl (144 gac.), ux
pacrnpeziefieHue 1Mo BujaM paboT NpeCTaBICHO B TAOIHIIE

®opma o0yuyeHus

Beero OuHasl 3a04yHas
Bune! pador 7 8 4
4acoB
CeMecTp | ceMmecTp Kypc
(144) ) (144)
KonTakTHasi padora, B TOM 4uncie:
AyauTOpHBIE 3aHATHS (BCEr0):
3aHATHSA JIEKIIMOHHOT'O TUIIA 16 8
J1a00paTOPHBIC 3aHITHS 18
MPAKTUYECKHUE 3aHATHSI 16 8
CEMHMHAPCKHE 3aHATHUS
Vka3zviearomes 6udvl pabom 6 coomeemcmeuu
C YUeOHbIM NILAHOM
HNuas koHTaKTHas1 padora:
KonTpons camoctostensHor padotsl (KCP) 2 2
[Tpomesxxytounas arrecrauus (MKP) 0,3 0,3
CamocrosiTejibHasi paboTa, B TOM YHUCJIE: 56 117
Kypcosas paboma/npoexm (KP/KII)
(noocomoeska)
Konmponvnas paboma 10 20
Pacuémno-epaguuecrkas paboma (PI'P)
(noocomoexa)
Pechepam/>cce (noocomosxa) 10 30
CamocmosimenvHoe — uzyueHue  pazoenos,
camono020moska (npopabomka u no8mopeHue
JIEKYUOHHO20 — Mamepuala u  Mamepuand 16 30
VUEOHUKO8 U YUeOHbIX NOCOOUL, NOO20MOBKA K
1aOOPAMOPHLIM U NPAKMUYECKUM 3AHAMUSIM,
KOJIOKBUYMAM U M.O.)
IlonroroBka K TeKylieMy KOHTPOJIIO 20 37
KonTpoJis:
[ToaroToBKa K 9K3aMeHY 35,7 8,7
Oo0man gac. 144 144
TPYAOEMKOCTb | B TOM YHMCJie KOHTAKTHAsI 52.3 183
padora
3a4. efi 4 4




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacnpenenenue BuioB yueOHON pabOThl U UX TPYJOEMKOCTH IO pa3JienaM JAUCHUIIUHBI.
Pa3nenbl (TeMbl) TMCUMIUIMHBI, 3ydaeMbie B 7 cemectpe (ouHast popma oOyyeHus)

KosmgecTBo yacoB
Bueayn
Ne HaumenoBanue pa3zaenos (TeM) Beero AYS%T(?TI;HM TOII;IHM
paborta
J | 113 JIP | CPC
1 Beenenne. OCHOBBI OpraHU3aIMH AIEKTPOHHOTO 2 | 4 4 4 10
JIOKYMEHT0000pOoTa
2.  |Kiaccel cuCcTeM 3JIEKTPOHHOTO JOKYMEHTO000pOTa 22 | 4 4 4 10
3 Opranu3anus CUCTEMBI JJIEKTPOHHOTO 32| 4 4 4 20
JIOKYMEHTO0000pOTa
4. |Cnenmuduka BHenpenus COJ1 B kopnopauuu 30 | 4 4 6 16
UTOI'O no pazdenam oucyuniumsl 106 | 16 | 16 18 56
Kypconas pabora
KonTpons camocrositensHoi pabotsl (KCP) 2
ITpomexxyrounas arrectanus (MKP) 0,3
[ToaroToBKa K TEKyIemMy KOHTPOJIIO 35,7
OO0m1as TpyJ0EMKOCTh 1O TUCIUILINHE 144

Pa3enbl (TeMbl) TUCHUIUIMHBI, H3ydaeMble Ha 4 Kypce (3ao4Has popma o0ydeHwHs)

KonnyecTBo yacos
Bueayn
No HaumenoBanue pa3aenos (TeM) Beerd AYS%T:TI;HM TogHaﬂ
paborta
J | 113 JP | CPC
1lBB€I[eHI/Ie. OCHOBBI OpraHU3aALUH IEKTPOHHOTO 31 | 2 5 30
JIOKYMEHT0000poTa
2/Kacchl cucTeM DIIGKTPOHHOTO JOKYMEHTO000pOoTa 34| 2 2 30
3 Opranu3zaius CUCTEMBI AIIEKTPOHHOTO 3 | 2 9 30
JIOKYMEHTO0000pOTa
4|Cnemnuduka Baeapenns: COJ1 B koprioparuu 31| 2 2 27
UTOI'O no pazdenam oucyuniunsl 133| 8 8 117
KypcoBas pabota
KonTpons camocrositenbaoi padotsl (KCP) 2
[Tpomexxyrounas arrecranus (MKP) 0,3
[ToaroToBKa K TEKyIIeMy KOHTPOJIIO 8,7
OO611ast TPYZA0EMKOCTh O AUCHUILINHE 144

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsTHs / cemuHapsl, JIP — maGopatopHble
saasTusi, CPC — camocrositennpHas paboTa CTy/IeHTa



2.3 Conep:xan

2.3.1 3ausaTus

He pa3aesoB (TeM) TUCHUILIHHbI

JICKIIMOHHOI'0 THIIA

Ne Haumenosanue Conepranne pasnena (Tems) dopMa TeKy1Lero
paznena (Tembl) KOHTPOJIS

1. Beenenue. OcHoBHI [BBeneHne. XapakTepucTUKa yI4eOHON TUCIIUTUINHBI, €€ MECTO

OpraHu3alyu Y pOJIb B CUCTEME 3HAHUH, CB3b C APYTUMHU AUCIHUILITMHAMH.

3JIEKTPOHHOTO CucteMbl HHPOPMALMOHHOTO B JJOKYMEHTAIIMOHHOTO P

JIOKyMeHT0000poTa |obecniedenus ymnpasieHnus. O0mas xapakrepuctuka COJI, mx
0000ITIeHHAsI CTPYKTYpa

2. |Knaccel cuctem Opranunzanys 1HHOPMALUOHHON CUCTEMBI yIIPaBICHUS

3JIEKTPOHHOTO JOKYMEHT0000pOTOM. ABTOMATH3aLUsI COCTaBJICHUS 5
JOKYMEHT0000pOTa [3IEKTPOHHBIX TOKYMEHTOB U IPOLIECCOB BBOJA TOTOKOB
BXOMSIIINX JTOKYMEHTOB.

3. |Opranuzanus ABTOMaTH3aLIUs XpaHEHHS DJIEKTPOHHBIX IOKYMEHTOB.

CHUCTEMBI CucreMbl yrpaBJieHus KOPIIOPATUBHBIM coaepkuMbiM (CMS).
3JIEKTPOHHOTO CucTeMsbl, OpHEHTHPOBaHHbIE HA On3Hec-nponecchl. CHCTEeMbI P
JOKYMEHT0000poTa |yrpaBiieHus moTokaMu padboT (workflow).

4. |Cneuuguka CucTeMsl yrpaBlieHHS KOPIOPATUBHBIMH 3HAHHSIMU.

BHeapenuss COJl B |TexHonoruu Beibopa CO/1 anst BHeApeHMsL. DTanbl BHEAPCHUS 3
KOpIOpanuu Coll
2.3.2 3aHATHSA CEMUHAPCKOr0 TUNA (MPAKTHYeCKHe / CEeMUHAPCKHE 3aHATHA)

Ne Hauverosanne Temaruka 3ansatuit / paboT Popwma Tekyuero

paznena (Tembl) KOHTPOJIS

1. |BBenenue. OcHOBBI |XapaKTepUCTHUKA Y4eOHOH TUCHUIUIMHBI, €€ MECTO U POJIb B
OpraHu3alyu CUCTEME 3HaHUH, CBS3b C APYTHUMHU AUCLHUIIIMHAMH. Onpoc no
AJIEKTPOHHOTO Beenenne. Cucrembl HHPOPMAIIMOHHOTO U BOIIPOCaM TEMBI.
JOKYMEHT0000pOoTa |JOKYMEHTAIIMOHHOTO oOecredeHus ynpasienus. Oomas P

xapakrtepuctuka C3/I, nx 06001IeHHAs CTPYKTYpa

2. |Knmaccel cuctem Opranuzaiyst ’HHOPMAITMOHHON CUCTEMBI yIIPaBICHUS OmDoc 116
AJIEKTPOHHOTO JIOKYMEHT0000pOTOM. ABTOMATH3aIHsI COCTABIICHUS P
JOKYMEHT0000pOTa |3IEKTPOHHBIX TOKYMEHTOB U IPOLIECCOB BBOJIA TIOTOKOB Botp ocagM TEMBL

BXOMSIIIMX TOKYMEHTOB.

3. |Opranuzanus ABTOMaTH3aIIUsl XpaHEHHS DJIEKTPOHHBIX IOKYMEHTOB.

CUCTEMBI CucTeMsl yrpaBlieHHS KOPIOPATUBHBIM COJIEPKHUMBIM Omnpoc o

3JICKTPOHHOTO (CMS). BOITPOCAM TEMBI

JOKyMeHT0o00opoTa |CHCTEMBI, OpUEHTUPOBAHHBIE HA OM3HEC-TIPOIECCHI. P
Cucremsl yrpasjieHus norokamu padbot (workflow).

4. |Cneunguka CucTeMsl ynpaBlieHHs KOPIOPATUBHBIMH 3HAHHUSIMU. Kontponbnas
BHenpenuss COJl B (TexHonoruu Beibopa CO/I anst BHeApEeHHS. DTarbl pabora.
KOpIOpaluu BHeApenus COJ{ T

2.3.3 3aHATHS CEMHMHAPCKOT0 THNA (J1adopaTopHbIe padoThi)
HaunmenoBanue . Popma
Ne TemaTuka 3aHsTHl / padoT TEKYIIEeTo
paszena (TeMsbl) KOHTPOITS
1 | Bsenenwue. JlaboparopHast pabota Nel. Aemomamuzayus cocmagnenus
OcHOBBI 9NeKMPOHHBIX OOKYMEHMO8 U NpOYecco8 66800d NOMOKO8 Otuer o
OpraHH3aLNN exo0awux O0okymenmos. llonstue (opMbl BIEKTPOHHOrO | JabopaToOpHON
3JIEKTPOHHOTO mokymernta (O/1). Bugst DJ[. CocraB amemeHtoB D)1 n pabote
METOAbl MX 3amonHeHuss M KoHTpois. CoctaB omepauuit




JIOKYMEHTO000p | mpoekTHupoBaHust u  oOpabotku 3J]. OcobeHHOCTH

oTa MIPOCKTUPOBAHUS U 3aMOJTHEHHUS B 00padboTkn Web-dhopm.
Knaccupukanms cpeacTB COCTaBICHUS H  3alOJHEHUS
AJIEKTPOHHBIX TOKYMEHTOB.

2 | Knaccel cucrem | JlaboparopHas padota Ne2. Buibop cucmemul OrtyeT o
3JICKTPOHHOTO 9NeKMPOHHO20 OOKYMEHmM0o0bopoma 011 6HeOpeHUs 8 nmabopaTopHOM
JOKYMEHT0000p | opeanuzayuu. Haznauenue, cepbl IpUMEHEHHS pabote
oTa texuonoruu «workflowy. [IpuHIMITEI OpraHu3anuu

workflow-cucrem. XapakTepHCTHKa KIIaCCOB CHCTEM, UX
Ha3HadYeHHE, Chephl MPUMEHEHUS 1 0COOCHHOCTH
WCTIOJIb30BaHMSL.

3 | Opranusanus JlaGopaTopuast pabora Ne3. Asmomamuzayus XpaneHus OrtyeT o
CUCTEMBI 9NeKMPOHHBIX OOKYMeHmos8. Tallbl Pa3BUTHS CPENCTB | JT1abOopaTOpPHON
3EKTPOHHOTO ABTOMATH3MPOBAHHOTO XpaHEHUS W IMOHMCKAa TEKCTOBBIX pabote
JNOKyMeHT0000p | AokymeHTOB.  [loHsTne  HMHPOPMALMOHHO-TIOMCKOBOM
oTa cucteMbl. OcHoBHble KOoMHOHeHTBI MIIC u TexHomorus

padorer ¢ MIIC. TloHATHEe CHCTEMBI  yIpaBICHUS
3JIEKTPOHHBIMU JIOKyMEHTaMH (CYy ), ¢byHKUINY,
BoimoniHgemble  CYJ[ B mpoueccax — yHpaBl€HUA
skoHoMHu4eckoi cucteMoit. Ctpykrypa CY/l 1 Ha3HaYeHUE
€¢ KOMIIOHEHT.

4 | Cneuuduka Jlaboparopuast pabora Ned. Opeanuszayus cucmemol Otuer 1o
BHenpenust COJl | anexmponnozo 0oKymenmoobopoma. [Ipunanue | maboparopHOit
B KOPIIOpAIAA DNIEKTPOHHOMY  JOKYMEHTY  FOPUAMYECKOM CHUIBI. pabote

B3aumopeiictBue ¢ BHEIHEW cpenoil.  Murpaunus
CYMIECTBYIOIIUX JOKyMEHTOB. (OCOOEHHOCTH BHEIPEHUS
C3/1 Ha npennpusATHSIX pa3HbIX BHIOB JIEATEIBHOCTH.
O6urre npobieMbl BHEIPEHUS] CUCTEM JOKYMEHTO000pOTA.

3amuTa nabopatopHoi padotsl (JIP), Beimonunenue kypcosoro npoekrta (KII), kypcoBoit
pabotsl (KP), pacuernHo-rpadmueckoro 3amanusi (PI'3), manmucanue pedeparta (P), acce (9),
kostokBuyM (K), rectuposanue (T) u T.1.

[Tpu

W3Y4YEHUU

JAUCIHUITIINHBI MOTYT IIPUMCEHATCA

TUCTaHIIMOHHBIE 00pa3oBaTeNbHble TexHOoJIoruu B cootBeTcTBUM ¢ PI'OC BO.

2.3.3 IlpumepHasi TeMATHKA KYPCOBBIX padoT (IP0eKTOB)
KypcoBbie paboThI 110 IUCHUIUIMHE HE TPELyCMOTPEHbI

ANEKTPOHHOE

o0OydeHue,

2.4 IlepeyeHb y4eOHO-METOAMYECKOT0 00ecTeyeHusi AJIsl CAMOCTOAITEIbHON PadoThI
o0y4aomuxcs Mo JMCHUIIHHE (MOYJII0)

Ne

Bug CPC

[Tepeuensb yueOHO-METOUUECKOTO 00ECTIEUeHHS TUCITUTUIAHBI 10 BHITIOTHEHUIO

CaMOCTOSATENIFHON pabOTHI

1

Occe

Memoouueckue pexomenoayuu no NOO20MOBKe NUCbMEHHbIX padbom
cmydenmamu: yyebHo-memoouueckoe nocooue / cocm. B.B. Epmonenko,
M.P. 3akapsan, /JI.B. Jlanckas, M.A. Mupowmnuuenxo, A.Il. Casuenko,
HA. Hdemxuna. Munucmepcmeo Hayku u 6vicuieco 00pa308aHUs.
Poccuiickoii @edepayuu, Kpacrnooap: Kybawnckuili cocydapcmeenHbii

yuusepcumem, 2022. - 101 c.

Peghepam

Memoouueckue pexomeHoayuu no NPOBEOeHUI0 CEMUHAPCKUX 3aAHAMULL
KpY2lblX CMoJ08, OUCKYCCUll: Memoo. pekomenoayuu / B.B. Epmonenxo,
H.B. Jlanckas, M.A. Mupownuuenxo, M.P. 3axapan, M.B. Toouxa, A.11.

Casuenro,

ITA.

Jlemkuna.

Munucmepcmeo mHayku u  gvicuie2o

obpazosanusi Poccuiickou ©@edepayuu, Kybanckuii 2ocyoapcmeentulii
yrusepcumem. - Kpacnooap: Kybancxuii coc. yn-m, - 2022. - 87 c.




Y4eOHO-METOAMYECKUE MaTepuajbl I CaMOCTOATEIBHONW pabOThl OOYYaIOIIUXCS W3
YKCJIa UHBAIMJIOB U JIUI] C OTPaHUYEHHBIMH BO3MOXKHOCTAMH 3710poBbs (OB3) npegocrapistoTcs
B (hopMax, aTanTHPOBAHHBIX K OTPAHUYEHUSIM HX 3JOPOBBS U BOCIIPUATHS UH(DOpMALIUU:

JJist U1 ¢ HApYIICHUSIME 3PCHUS

— B MieyaTHOM popme yBeIHMUEHHBIM HIpUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA,

— B (hopme ayauodaiina,

— B re4atHoi (opme Ha s3bike bpaits.

Jjig U1 ¢ HapyLIeHUSIMU CTyXa:

— B mieyaTHoi opme,

— B popMe IIEKTPOHHOTO TIOKYMEHTA.

Jlist 11 ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO arapara:

— B IIeYaTHOM ¢opme,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA,

— B ¢popme ayauodaiina.

JlaHHBIN TepedeHb MOXET OBITh KOHKPETH3HPOBAH B 3aBUCUMOCTH OT KOHTHHTCHTA
00y4aromuxcs.

3. OOpa3oBare/ibHbIE TEXHOJOTMH, NMPUMeEHsieMble NMPH OCBOCHUM IHCIHUIIUHBI
(Mmonmy.Jist)

OOpazoBaTenbHble TEXHOJIOIMM, HCIOJIb3YEMbIE IMPU peaM3alliy pa3iMyYHbIX BHJIOB
y4eOHOI e TeTbHOCTH:

—JIEKIIUM: HWHTEPAKTHBHbIC (JUAJOTOBbIE) W HPOOJEMHbIE C KOMIBIOTEPHBIMU
[PE3CHTALUSIMY;

— [IpaKTUYECKHE 3aHATHSI, Ta0OPaTOpHbIE paOOTHI;

— KOMITbIOTEPHAsI MOJICIUPOBAHUE.

TpaguionHbie 00pa3oBaTENbHBIE TEXHOJIOTUU: JIEKIUH, TPAKTUYECKHUE 3aHATHSI.

Texnonorus npobiaemMHoro oOyueHMs: JEeKIMs — JUCKYCCHsl, NpoOjeMHas JeKUus,
KOMIIbIOTEpHast pe3eHTanus. Ha nekuusx usnararoTcsi OCHOBHbBIE TEOPETUUECKUE TTOTOKEHUS U
KOHIIETILUS Kypca, JAatolie CTyJeHTaM HH(POPMaIUi, COOTBETCTBYIOILYIO POrpaMMe.

3ajaya MPaKTUYECKUX 3aHATUH — pa3BUTHE y CTYJEHTOB HAaBBIKOB IO MPHUMEHEHUIO
TEOPETUYECKUX IOJIOKEHUM K peIIeHUI0 MpakTHueckux 3aaad. C 3Toi 1enbio pa3zpaboTaHbl
3a/laHusl Ul BBIIOJHEHHUS MPAaKTHYeCKUX padoT. OHU COCTOSAT W3 3aJady U yHpaxXHEHHH,
OPUEHTHPOBAHHBIX HAa YCBOEHHE TEOPETHUYECKOI'0 MaTepualla U YMEHHUS €ro MCIOJIb30BaTh JJIs
pelieHus 1abopaTopHbIX (MPAKTUYECKUX) 3aIaHHH.

Ha kaxxaoM NpakTHYECKOM 3aHSATHM OTBOJAUTCS BpeMsl IJI JUCKYCCHH, B KOTOPOH
Y4acTBYIOT JOKJIQUUK, TOATOTOBUBIINN COOOIIEHNE MO KaKOH — IMOO MpakTH4eCKON mpodieme
MH(POPMALIMOHHBIX CUCTEM U 0a3 JaHHBIX, €ro onmnoHeHTH! (1 uim 2 yenoBeka), MOATOTOBUBIINE
KOHTPapTyMEHTHI, U IPYTHE CTYACHTHI TPYTIITHIL.

Hpyras ¢dopma opraHuzanus pabOThl CTYJEHTOB — HalucaHue pedepaTta, KOTOpoe
npeJcTaBisieT co0oit HeOobIIoe necieloBaHNe Kakoil — 1100 mpoOemMbl Kacaroleecs: TEOpUU U
NPAaKTUKA MH(MOPMAIMOHHBIX CUCTEM M 0a3 JaHHBIX C MPEAJIOKEHUEM BApUAHTOB pEIICHUS
JTAHHOM TIPOOJIEMBI.

Jlisi OTBETOB Ha WMHIMBHUAyaJbHbIE BONPOCHI, a TaKXe I MOMOIIM B IOATOTOBKE
pedepaToB U HaMCAHUSI ICCE MPETyCMOTPEHBI HHIMBUTyallbHbIE KOHCYJIbTAIIH MTPErogaBaTes.

JUist a1l ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSMHU 3JI0POBbsSI IPEAYCMOTPEHA OpraHU3alus
KOHCYJIbTAIMil C CIOJIb30BAHNEM AJIEKTPOHHON MOYTHI.
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4. OueHo4YHbIe CPeACTBA /ISl TEKYIIero KOHTPOJIsl yCIeBaeMOCTH U MPOMeKYyTOYHOI
aTTrecTanuu

OneHouHble CpeAcTBa IIPEIHA3HAYEHBl JJIsi KOHTPOJS M OLEHKM 0Opa3oBaTelbHBIX
JOCTHKEHUI 00ydJaroluxcsi, OCBOMBUIMX MporpaMmy y4eOHOM aucuurinHbl «OCHOBBI
AIIEKTPOHHOTO JIOKYMEHTO000pOTa B OPTaHU3AIII».

OneHouyHbIE CpeICTBA BKJIIOYAET KOHTPOJIbHBIE MaTepUaibl sl MPOBEACHUS TeKYyUIero
KOHTPOJISl B (hopMe TeCTOBBIX 3a/JaHUM, OKIana-TIPE3eHTAlUU IO MPOOJIIEMHBIM BOIPOCAM,
pPa3HOYPOBHEBBIX 3a/laHU{, pOJIEBOM WIPbl, CUTYallMOHHBIX 3amad (yka3aTb HMHOE) H
NMPOMEKYTOYHOM aTTecTaluM B popMe BOIIPOCOB U 3aJaHUHN K IK3aMEHY.

CprKTypa OLICHOYHBIX CPEACTB NJIA TeKyIIIeﬁ H l'IpOMQ)KyTO‘IHOfI aTrreCcrTalumn

HauMeHOBaHKE OILIEHOYHOTO CPEJICTBA
Ne Kon n HanmeHoBaHue
Pe3ynbraTel 00ydeHUs . IIpomexxyTouHas
n/m UHIUKaTOpa Texkylmuil KOHTPOJIb
aTTecTanus
UIIK- 4.1. YyacTByeT B Bonpocwt ons Bonpoc na skzamene
pabote o VCMHO20 1-3
3HaHUS CUCTEM
MIPOEKTUPOBAHUIO U (nucomennozo)
AIIEKTPOHHOTO
BHEJIPEHUIO CUCTEMBI onpoca no meme,
JIOKyMEHT0000poTa
3JIEKTPOHHOTO pasoeny.
JOKYMEHT0000pOTa B
1 cepe HaBbiku BnageHus Jlabopamopnuie Bonpoc na sxzamene
JOKYMEHTAIIMOHHOTO cucTeMaMu pabombi. 4-8
YIIPABJICHUS 3JIEKTPOHHOTO Peghepam, doxnao,
OpTraHM3alNN JIOKYMEHTO000pOTa B | coobueHue, scce
chepe
JOKYMEHTAIIHOHHOTO
yIpaBIeHHS
OpraHH3alnn
UIIK- 4.2. Criocoben 3HaHWUS TPUHIIATIOB Peghepam, ooxnao, | Bonpoc na sxzamene
5 | MPMMEHSTh CHCTEMBI MIPOSKTUPOBAHUS coobweHue, scce 9-14
AIIEKTPOHHOTO CUCTEM DJIEKTPOHHOTO
JIOKYMEHTO000pOTa B JIOKYMEHT0000poTa
chepe Haswiku paboTsl ¢ Konmpoavnas Bonpoc na sxzamene
JIOKyMEHTAITHOHHOT'O cUCTEMaMU paboma Nel- no 15-19
YHpaBJICHUS 3JIEKTPOHHOTO meme, pazoerny.
OpraHu3aIun JIOKYMEeHT0000poTa Tecm

TunoBbie KOHTPOJIbHBIC 3aJaHUSI HJIM HHBIE MATePHAJIbI, HCOOXOAUMBbIE /15l OLICHKH
3HAHMH, YMEHHUH, HABBIKOB M (MJM) ONbITA AEATEJbHOCTH, XapPaKTEPHU3YIOLIUX ITANbI
(opMupoBaHHA KOMIIETEHI[HII B NpoIecce 0CBOEHHUsI 00Pa30BaTe/JbHOI IPOrpaMMbl. TEMbI
acce, pedeparoB, epeyeHb MPAKTUUECKUX 3aJaHU, TaO0OpaTOPHBINA MPAKTUKYM M KOHTPOJIbHBIX
pabot xpaHsTcs Ha Kadenpe.

IIpuMepsI TeCTOBBIX 3a1aHUM:

1. lTpeumymecTBa guarpammbl 'anrta:

a) euzyanuzupyem npoyecc peanuzayuu npoekma OJis KOMAHObl, HOMo2aem KOHMpOIUPO8amb
CPOKU GbINOJHEHUSI NPOEKMA U KAJNCOOU 3a0adu, No3601sem KOHMpPOIUposams npozpecc 3a0ay u
nPpoeKmos, ynpoujaem 3aumooeicmeaue 8 Komaroe, nomMo2aem hHexmusHo ynpasisims pabovei
3a2py3Kou,

0) momoraer KOHTPOJMPOBaTh CPOKU BBIMOJIHEHUS MPOEKTa U KAXKIAOW 3aJaud, YNPOILIAET
B3aMMO/IeiicTBHE B KOMaH e, ToMoraeT 3((eKTUBHO YIPaBIsATh pabouelt 3arpy3Koii;
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B) BHU3YIM3HUPYET TPOIECC pealn3alud NPOeKTa g KOMaHIbl, TomoraeT 3(h(eKTUBHO
YIPaBIATh pabouel 3arpy3Kou.

2. OnpeneseHue ONMeporpaMMmbl:

a) Onepoepamma - epagpuueckas uHmMepnpemayusi NPOYeccos COCMAasieHuss OOKYMeHMO8 KaK No
onepayusam opmuposanuus co0epiHcawielics 8 Hux uHgopmayuu, max u no onepayusim
0bpabomku camux Hocumeneu uHgpopmayuu,

0) OneporpaMMa He YCTaHABJIMBAET MOCIEAOBATEILHOCTD BBHIIIOJIHEHHS ONEepaluil Mo 3a/laHHON
npoIielype ¢ yKazaHHEeM KOHKPETHBIX UCTIOJTHHUTEIICH;

B) OmeporpaMma yCTaHABIMBAET TOCIEAOBATEIHHOCTh BBIMOJTHEHUS ONEpaIvil 1Mo 3aJaHHON
npoIielype, He YKa3bIBasi KOHKPETHBIX UCTIOHUTEICH.

3. MeToabl HATJISITHOTO NPeICTABJIEHUs IBHKEHH s IOKYMEHTHOI HHpopManuu:

a) HOMEHKJIaTypa Jell;

0) UHCTPYKLIHUSA O JIETOMPOU3BOJICTBY, AITOPUTM, OMTOPHBIN KOHCIIEKT;

B) MexXHOI02u"eCcKUe Yenouku, epaguxu, cxemvl, ONepocpamMma, MapuipymHo-mexHoI0eu4ecKue
Kapmol, OOKYMEHMO2PAMMBbL.

4. OcHOBHBIE JOKYMEHTBI MIPOEKTA ONTHMH3AIUH JOKYMEHT0000pOTAa:

a) MPHKa3bl, IOTOBOPHI, OYXTalTepPCKHE JOKYMEHTHI,

0) axmol, cuema, OOKyMeHmbl (hPoHOA ONAAMbL MPYOd, NPUKA3bL, 002080PbL, NUCbMA (8X00AWUE U
ucxooawue), aBaHcogvle omuemsl, Oyxeaimepckue OOKYMeHmbl,

B) aKThI, CUETA, IIPUKA3BI, JOTOBOPHI, aBAHCOBBIC OTYCTHI, OyXTaJITEPCKUE TOKYMECHTEHI.

5. Onpenenenne ONTHMH3ALHUS JOKYMEHT0000pOTA:

a) Iepexo/ Ha AIEKTPOHHBIH JOKYMEHTO000pOT;

0) HaZeKHbIN U 6e30nacHbIl OOMEH TOKyMEHTaMH;

B) KOMHWIEKC Mep OpP2AHU3AYUOHHO20, MEXHUYECK020, NPOSPAMMHO-MEXHUUEeCKO2o U
Op2NPOEKMHO20 XApaKmepa, blNOJHAEMbIX OP2AHU3AYUEI.

6. Onpenesnenue perjiaMeHTalus J0OKYMeHTO000pOTA:

a) COBOKYNHOCMb HOPM, NPABUI, CHMAHOAPMO8 U NPOYEOYP, 02PAHUNUBATOWUX U ONPEOeNTIOUUX
Gopmwvl desmenvHocmuU OOKYMeHmMoobopoma,

0) CTPYKTYpHUPOBaHHOE OIMCAHKE JOKYMEHTa;

B) (opMUPOBaHNE HOPMATUBHON JJOKYMEHTAIMH.

7. Onpenesenne aBTOMATU3AIUA IOKYMEHTO000pOTA:

a) epevyeHb U MpoLeaypbl 00pabOTKH TOKYMEHTOB,;

0) erHedpenue 6 cmpykmypy KOMNAHUU CUCHEMbI, KOMOpas ynpoujaem OusHec-npoyeccst,
B) nepeueHb (PyHKIMI paOOTHHKA IO BEACHUIO AEJIOMPOU3BOJICTBA U JOKYMEHTOOO0POTA.

8. IlpaBu.1a 3(peKTUBHOI OPpraHu3an UM ABHKEHUS TOKYMEHTOB:

Q) COKpaujeHue manog Cco2naco8anus (KOIUYECmEa UCNOJIHUMeNnell), YemKo pacnpedeseHue
obs3aHHOCMeEl U CMeneHb OMBemMCMBEeHHOCMU Mexc0y UCNOIHUMENAMY, 6e0eHue yuema
00KyMeHmoobopoma ¢ YKazawuem O0am HNOCMYNIeHUs U UCNOJIHeHUs, 6edeHue 2pagura
00KyMenmoobopoma,

0) ueTkoe pacmpenesieHne 00s3aHHOCTEN M CTENEeHb OTBETCTBEHHOCTH MEXKY MCTIOJHUTEISIMU,
BejieHue rpaduka JOKyMeHTO000pOTa;

B) COKpAIllEHHE OTallOB COTJIACOBAHWS, YETKO paclpelelieHue OO0sS3aHHOCTEH W CTeleHb
OTBETCTBEHHOCTH MEXY UCIIOJIHUTENSIMH, BEJICHHE )KypHaIa yueTa JOKYMEHTO000poTa.

9. ®opmbl npeacTaBIeHUS PACTMCAHMIA:
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a) COTJIaCOBaHHMSI, PACIIPEICIICHHS, YIIOPSIOUCHHS;
0) cTaTHYeCKHe U TUHAMUYECKUE;
8) epaghuueckue, anarumuyeckue, mabauyHble.

10. KocBennble 3¢p(ekThI OT Mepexoa Ha FIEKTPOHHBII T0KYMEHT0000POT:

a) NO3UMUBHble UBMEHEeHUs 6 KOPNOPAMUBHOU KYJIbMmype Op2aHu3ayuu, 603HUKHOBEHUE
aghhexmuenvix cesazeli meHcoy noopas0eleHUAMU OP2AHUZAYUU U BHYMPU NOOPA30eNeHUL, TyYuiue
B03MOJCHOCMU Ol  0OMeHa  ONbIMOM, HAKONJeHUue «IVYWUX HPAKmuKy», nosbluleHue
UHBECTUYUOHHOU NPUBTEKAMENTbHOCU KOMIAHUU, POC KA4eCmea YNpAasileH4ecKux peuteHull,
U3MeHeHue OMHOueHUs. K mpyoy 3a CUém nosvluieHus 001U MEOPUecKou pabomaol;

0) SKOHOMHSI BPEMECHH Ha IOMCK HYXKHOTO JTOKYMEHTa, MPOCTOH W A((EKTUBHBIA KOHTPOIb
JOCTyTa K JJOKYMEHTAIIUH, BO3SMOXKHOCTh OJTHOBPEMEHHON PabOTHI C JOKYMEHTaMH, KOHTPOJIb 3a
JBI)KCHUEM JIOKYMEHTOB, BO3MOKHOCTh yIaIEHHOW pabOThI C JOKYMEHTAMH, SKOHOMUSI OyMaru
Y TIPOCTPAHCTBA /ISl XpaHEHUsS! OyMakKHBIX JOKYMEHTOB;

B) COKpAIIICHHE BPEMEHH 00pa0OTKH JJOKYMEHTOB U YCHIICHHE KOHTPOJIsS ee pabouero mpoiecca u
CPOKOB.

11. MpeumymiecTBa 3JIeKTPOHHOTO IOKYMEHTO000POTA M0 CPABHEHHIO € OyMAKHBIM:

a) 9KOHOMUS BPEMEHU HA NOUCK HYIHCHO20 OOKYMeHma, npocmou u 3G exmusnviti KOHmpo.ib
docmyna Kk OOKyMeHmMayuu, 603MONCHOCHb 0OHOBPEMEHHOU pabombvl ¢ OOKYMeHmMaMu,
KOHMPOTIb 3a O8UNCEHUEM OOKYMEHMO8, B03MONCHOCHb YOANEHHOU pabombl ¢ OOKYMEeHMAaMu,
9KOHOMUSL OYMA2U U NPOCMPAHCMEA 015 XPAHEHUsl OYMANCHBIX OOKYMEHMO8;

0) MOBBIIIACT HAJISKHOCTH XPAHCHHUS JICKTPOHHBIX 00PAa30B BXOSIINX, UCXOSIINX U
BHYTPCHHUX JJOKYMCHTOB,

B) TIO3UTHBHBIC U3MEHEHUS B KOPIIOPATUBHON KYJIbType OPTaHU3AINH, BOSHUKHOBEHUE

3¢ (GEKTUBHBIX CBS3CH MEXIY TOpa3IeICHUSIMHI OPTaHU3alluU U BHYTPH MOPa3ICIICHUH,
Jy4IIHe BO3MOXHOCTH JIJI1 OOMEHA OMBITOM, HAKOIIICHUE «TYUIINUX IMPAKTHUKY, TIOBBIIIICHNE
WHBECTUIIMOHHOM MPUBJIEKATEIILHOCTH KOMITAHUH, POCT KaueCTBa YIPABICHUECKUX PEIICHUH.

12. TpeboBaHus, npeabsiBJsieMble K 3JIEKTPOHHOMY apXHBY .

a) o0ecreYnTh COXPaHHOCTh HOCHTENEH HH(OPMAIIHH, ITOIIEP)KUBATH BOBMOKHOCTh CYMTHIBAHUS
uHpopManuu 1 e€ Bocpou3BeeHus B TeueHuu 10 ner;

0) mpoBepsieT CPOK JIEUCTBUS CepTUPHUKATA FTCKTPOHHOM MOITUCH;

B) obecneuums COXpAHHOCMb HOCUmenel UHGoOpMayuu, 2apanmupoeams HeUSMeHHOCHb Camol
ungopmayuu, no00epHcU8AMb 803MOHCHOCIb CHUMBIEAHUS UHGOPMAYUU U €€ BOCHPOU3BEOCHUSL.

13. Onpenesienue 31eKTPOHHON ouepenu:

a) NPOSPAMMHO-ANNAPAMHBILI KOMIIEKC, Pe2yIupyowuti NOmoxK nocemumeJieli 8 yupexrcoeHuu,
0) coBpeMeHHas yclIyTa, CO3/IaHHast JIJIsl yIpaBJICHUsI OM3HEC-TIPOIIeCCaMU;

B) COBpEMEHHas yCIIyra, CO3JJaHHasl ISl YIIPABJICHUS OuepeisiMU B OM3HEC-IICHTpeE.

14. 3mepumble NoKa3aTe/IM 3JIEKTPOHHOI o4yepeau:

a) JUTUTEbHOCTh 00CITY)KUBAHUS, YPOBEHb YIOBJICTBOPEHHOCTH 00CITYKUBAHHEM;

0) 6pems HaxoodicOeHuss nocemumens 8 ouepeou, OIUMENbHOCHb 0OCIYIHCUBAHUS, 8PEMS NPOCIOsL
COMPYOHUKA MeHCOy O8YMsL NOCeMmUMmensmu, KOIUYeCmae0 NPUHSIMbLX nocemumeetl, ypo8eHb
YO081EeMBOPEHHOCMU OOCTYHCUBAHUEM;

B) BpeMs HaXOXKICHHUS IIOCETHTENII B OYEpPENd, MPOCTOS COTPYAHHUKA MEXKIy JBYyMs
HOCETUTEISIMH.
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3a4eTHO-d)K3aMeHAMOHHEIE
aTTecTanuu (AK3aMeH)

Marepuajbl  (BONPOCHI) ISl  MPOMEKYTOYHOIM

1. TlonsiTE SIEKTPOHHOTO JOKYMEHTOOOOpOTA.
3IEKTPOHHOTO JOKYMEHTO000pOTA.

2. TIpobnemsbl iepexoia 0T OYMa)KHOTO K 3JIEKTPOHHOMY JOKYMEHTOOOOPOTY.

3.  OcHOBHOE Ha3HAYEHHE M 00JaCTH HCIO0JIb30BaHUs CO/I.

4. CrpyKTypa U QyHKIUH CUCTEM DIIEKTPOHHOTO JTOKYMEHTO000pOTA.

5. @ynkuuu u 3anaun, pemraembie COJ] (MapupyTusanus, pasrpaHdideHue I0CcTyna 1

ABTOMaTI/I3I/IpOBaHHBIe CHUCTCMbI

Ap.).

6. OcnoBubie kiaccel COJI. CucreMbl ynpaBieHHUS KOPIIOPATHBHBIM COJEPKUMBIM
(CMS). CucteMsl paboOThI ¢ U300paKECHUSIMHU.

7. OcnoBuble kiaccel COJ[. Cucremsl,
Cucremsl ynpasieHus norokamu padot (workflow).

8. OcHoBHbIE cTpyKTypHBbIe 37eMeHThl COJ[ (XpaHunuina HOKYMEHTOB W KapTOYeK,
MOy OU3HEC-JIOTHKH).

9. OcHoBuble 3nemMenTsl COJ] (XpaHUIUIIa JOKYMEHTOB M KapTO4eK, MOAYIH OU3HEeC-
noruku). VIX cTpykTypa u QyHKIIHOHAIBHOE TPeIHA3HAYCHUC

10. Poccuiickuii u 3amagHblidi TOAXOJ K MOCTPOCHHIO TOKyMeHTooOopoTa. Crenunduka
POCCHUICKOr0 JOKYMEHTOO00pOTA.

11. Tennpenuuu pa3Butus peiaka CO/I.

12. I'pynmer COJl Ha pPOCCHUHCKOM pBIHKE (OpUTHHAIBHBIE POCCHHCKHE DPa3pabOTKH,
MoaudUKaMK 3anaJHBIX MPOrpaMMHBIX MaTdopm). [IpenmyiiecTBa U HETOCTATKH OCHOBHBIX
MPEACTABUTENEN ITUX TPYIIIL.

13. OcHoBHBIE UTPOKHU Ha poccuiickoM poiHke CO/I. Tennenuuu pa3sutus peiaka CO/1.

14. TIpouecc BeiOOpa COJI mist opranuzanuu. Kpurepuu Beroopa.

15. TIpouecc BwiOOpa COJl ana opraHu3zanuu. TeXHOJOTUU CPaBHUTEIHHOTO aHAIM3a

OpPHUCHTHUPOBAHHBIC Ha 6H3HGC'HPOHCCCBI.

Co/I.
16. Beibop C3. Meroauku
¢byHKIIMOHAIBHBIX TpeboBaHuit k CO/I.
17. Texunonoruu BHeapenus CO/1. bapbepsl pu BHEAPEHUU CUCTEM JOKYMEHTOO00POTA.
18. DOrtanbr BHeapenus COJ[. CTOMMOCTh M MPOIOJDKUTEILHOCTD MPOIecca BHEAPSHUS.
bapbepbl py BHEAPEHUU CUCTEM.
19. 3arpatsr u 3pdexTsr oT BHEApeHuss COJ] B opranuzaium.

O6CJ'IC,I[OB8.HI/I}I NpeaApuATUI u OIIPCACIICHUA

Kputepun oneHuBaHus pe3y1bTaTOB 00yUeHUs!

Ouenka Kputepuu onieHHBaHHUS M0 SK3aMEHY
Bhicokuit OIICHKY «OTJIHYHOM 3acny>KnBaveT CTYJICHT, OCBOMBIIINI 3HAHUS, yMeHHs[v,
YPOBEHD «5» KOMIIETEHIINH ¥ TEOPETUYECKUI MaTepuan 6e3 mpoOesioB; BHITOTHUBIIHIA
(oTmuro) BCE 3aJlaHUsA, NPEIyCMOTPCHHBIE YUYEOHBIM IUIAHOM Ha BBICOKOM
KaueCTBEHHOM YPOBHE; MPAaKTHUYECKHE HABBIKH MPOo(eccHnoHaIbHOTO
MIPUMEHECHHS OCBOCHHBIX 3HAHNUN C(HOPMHUPOBAHEI.
Cpenamii OIICHKY «XOpOIII0» 3aCTy)KHWBAaeT CTYACHT, MPAKTHYECKU TOJHOCTHIO
YPOBEHB «4» OCBOUBIIIWY 3HAHUSI, YMEHU S, KOMIIETEHITUHN U TEOPETUIECCKHUI MaTepural,
(xoporo) y4eOHbIE 3aJaHusi HE OIICHEHbl MaKCHUMAJIbHBIM YHCIIOM OallJioB, B
OCHOBHOM c()OpMHUPOBaI MPAKTUIECKUE HABBIKH.
[Toporossrii OIICHKY «YJIOBJICTBOPUTEIHLHO» 3aCly’)KHBAe€T CTYJCHT, YacTHYHO C
YPOBEHB «3» npobenaMyd  OCBOMBIIUN  3HAHUS, YMEHHUS, KOMIIETEHIMH W
(ynoBneTBOpH- TEOPETUYCCKHI MaTepuaja, MHOTHE YYeOHbICe 3alaHus JHO0O He
TEJIBHO) BBIIIOJHUJI, JHOO OHHM OLIGHEHb UYHCIOM O0ajIioB OJM3KUM K
MUHUMAJIBHOMY, HEKOTOPBIC TPAKTUYECKHE HABBIKKA HE COPMHUPOBAHBI.
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MuHUMANBHBIA | OLIEHKY «HEYJAOBJIETBOPUTEIBHO) 3aCILyKUBAET CTYAEHT, HE OCBOUBIINI
YPOBEHB «2» 3HaHUS, YMEHHUS, KOMIIETCHIIMM U TEOPETHUYECKUN maTepuall, yuycOHbIe
(Hey1OBIETBO- 3aJJaHuUs HE BBITTOJIHWI, TPAKTUYECKUE HABBIKK HE CDOPMHUPOBAHBIL.
PHUTEIIBHO)

OueHoYHBIE CpeACcTBA U WHBAIMIOB M JIMI C OrPAHUYCHHBIMH BO3MOXXHOCTSMH
3JI0pOBbsI BEHIOUPAIOTCS C YYETOM UX WHAMBUIYAIBHBIX ICUXO()HU3UYECKIX OCOOEHHOCTEH.

— IIpY HEOOXOAMMOCTH MHBAJIUAAM U JINIIAM C OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3/10POBbS
NPEOCTABIISCTCS JOTIOJHUTEIHFHOE BPEMS /7Sl TIOATOTOBKH OTBETA HA SK3aMEHE;

— IpY IPOBEJICHUU MPOLEAYPHI OLCHUBAHUS PE3yIbTaTOB 00YyUYEHHS MHBAIUIOB U JIHII C
OTPaHUYECHHBIMU BO3MOXHOCTSIMH 3/I0POBBS IPEAYCMATPUBAETCS UCIIOIB30BAHUE TEXHHUECKUX
CpPE/CTB, HEOOXOAMMBIX UM B CBSI3U C X MHIMBHIYAIBHBIMH OCOOCHHOCTSIMH;

— IIpU HEOOXOAUMOCTH JJIsl 00YUAIOIIUXCS ¢ OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBbSI
M WHBAIMAOB TMPOIEIypa OLEHHBAHUS pE3YyJIbTAaTOB OOYyYEHHsS M0 AWCHHUIUIMHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Tpouenypa oreHMBaHMS PE3yIHTATOB OOYYEHHS WHBAJIHMIOB W JIMIl C OTPAaHHYCHHBIMHU
BO3MOXXHOCTSIMH  3JIOPOBBSI IO JUCHUIUIMHE (MOJYJIIO) TMperycMaTpUBaeT IPel0oCTaBICHUE
uHpopManuu B QGopMax, aJaNTHPOBAHHBIX K OTPAHUYEHHUSIM HUX 370POBbSI M BOCIPHITHUS
uH(popMaluu:

JInst Tin ¢ HapyIeHUsIMH 3pSHUS:

— B I1€YaTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe PIIEKTPOHHOTO IOKYMEHTA.

JUist i1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst L ¢ HapyIIeHUSIMH OTIOPHO-/IBUTATEIILHOTO anIapara:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JlaHHBI TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
00y4aronuxcs.

S. Ilepedenb y4eOHOM JIUTEpaTyphbl, HHPOPMALNMOHHBIX PECYPCOB H TEXHOJIOTHIl

[Teuarnsie n3nanus, BiroueHHbie B PI1JI, oTpa)keHsl B 31eKTpOHHOM Karayiore Hayunou
oubmuorexkn KyO6I'Y mo azapecy: http://megapro.kubsu.ru/MegaPro/Web u cootBeTcTBYIOT
HOpMaM obecrniedeHHOCTH JuTepaTypoit cornacHo @I'OC BO 3++.

B nmepeueHp BKIIIOUEHBI TOJNBKO HEOOXOAUMBIE AN W3ydeHHs] AuciuIuinHbl OBC,
npodeccuoHalIbHbIe 0a3bl JTaHHBIX, HWH(GOPMAIIMOHHBIE CIPABOYHBIE CHUCTEMBI, PECypCh
CBOOOAHOTO JOCTyma, COOCTBEHHBIE SJIEKTPOHHBIE O0Opa3oBaTelbHbIE M HH(OpPMAIOHHBIC
pecypcsl KyoI'V.

5.1 YueOHas iuteparypa

1. KoxkanoBa  P.A. KomnrerorepHsie UH(POPMALIMOHHBIE TEXHOJIOTHH B
JIOKYMEHTAllMOHHOM o0ecrieueHun ymnpasieHusi [Tekcr]: ydyeOHoe mocoOue Juisi CTYAEHTOB,
oOyuaromuxcs 1o HarpasieHHio "J[okyMeHTOBeZeHHe M apxuBoBeaeHue" / aBT.-cocT. P. A.
KoxkanoBa, A. ®. Kinumoga. - Mocksa : KHOPYC, 2016. - 109 c. (5 mT.)

2. Jlauckas J[.B., CenuBanoBa E.II. TexHOIOrMH  yIpaBICHHsS JOKYyMEHTAIHEH:
JIEJIOTIPOM3BOJICTBO U TIOKYMEHTOO00pOT. YueOHoe mocobue nox pea. B.B. Epmonenko. KpacHogap, 2022.
—211c. (5 wr.)

3. Mupomnnuenko M.A., Ludposas skoHOMHKa B Poccuu: cTpaTternyeckoe pasBHTHE U
unaHOBaImu. Monorpadus. Kpacuonap, 2022. — 225 c. (5 mrT.)

4. Mupomnnuenko M.A., MupomHuueHko A.A. «OJIEeKTPOHHOE MPABUTEIHCTBO.
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[IpenocraBienue rocyJapcTBEHHbIX U MYHUIUNAIBHBIX yCIyr». YdeOHoe rmocobue ¢ rpudom
YMO. Kpacnonap, 2014. 240 c. (10 mrt.)

5. Myxun, H.II. KommnbeloTepHbIE CHCTEMBl YHOPABJICHHS JOKYMEHTOOOOPOTOM
[Onextponnsrii  pecypc] / HIL  Myxun. M.: Jla6opatopuss Kuurum, 2013.
http://biblioclub.ru/index.php?page=book&id=87235.

6. JloxymeHnranuoHHoe oOecrniedeHue ympamieHus [TekcT]: y4eOHUK JUIsl CTYICHTOB
By30B / [A. C. I'punbepr u 1p.]. - Mocksa : [FOHUTU-JTAHA], 2015. - 391 c. (10 mr.).

7. J10KyMeHTOOOOpOT u JIEJIONIPOU3BO/ICTBO. Cucremsl AIIEKTPOHHOIO
JIoKyMeHTooOopoTa. http://www.doc-online.ru/

5.2. llepuoanyeckasi JJuTepaTypa

[ledatHpie mepuoanueckue uznanus BXoAAT B «llepeueHb NeEUaTHBIX MEPUOTUUECKUX

U3JaHui, XpaHALUXCS B donne Hayunoit O6ubnuorexu KyoI'Y»
https://www.kubsu.ru/ru/node/15554, W/WU  DJIEKTPOHHBIC TEPUOIWYCCKHE W3IaHHSA, C
yKa3aHUEM aJipeca caiiTa 3JEeKTPOHHON BEpPCHM KypHaia, w3 0a3 JaHHBIX, JOCTYI K KOTOPBIM
umeet KyoI'Y:

1. ba3er pannbix kommanun «MBUC»  https://eivis.ru/ 2. DnexkrpoHHast Oubnmnoreka
GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypchbl, B TOM 4HcJie COBpeMeHHble NpodeccuoHaNbHbIE 0a3bl
AAHHBIX U HH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

OnekrpoHHO-0nbMHoTeunsle cuctemsl (OBC):

1. O6pazoparenbHas mwiarhopma «KFOPAWIT» https://urait.ru/

2. 9BC « YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/

3. BbC «BOOK.ru» https://www.book.ru

4. 3BC «ZNANIUM.COM» www.znanium.com

5. 9BC «JIAHDb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX

1. BupryanpHblii umrtaneHbeld  3anm  Poccumiickoit TocymapctBeHHoM Oubnmuortexu (PIB)
https://1diss.rsl.ru/;

2. Kypnan «Yenexu puznyeckux Hayk» (3JeKTpoHHast Bepcus) https://ufn.ru/;

3. MUAH. [TonHOTEKCTOBAs KOJJIEKIIUS MaTeMaTHIECKUX KypHaoB http://www.mathnet.ru/;

4. Kypuan «KBanroBas ANIEKTPOHHUKAY (anexTpoHHAA BepCHsl)
https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snexrponHast oubnuorexa eLIBRARY.RU (H3B) http://www.elibrary.ru/;

6. HanimonanbHas aneKkTpoHHas Onbnroreka https://rusneb.ru/;

7. Ilpe3nnentckas 6ubmmoreka um. b.H. Ensriuna https:/www.prlib.ru/;

8. B/l CSD-Enterpris KemOpumkckoro neHtpa kpucramiorpadpuueckux pnganHeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. B KkypHalmoB 1O pa3NIW4YHBIM OTpacisM 3HaHud Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. B/ eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

11. [onHOTEKCTOBAs KOJUICKIIMS KYPHAIOB KOMIIAHUH AMEPHKAHCKOTO (M3MUYECKOTO 00IIecTBa
American Physical Society (APS) https://journals.aps.org/about;

12. B/ marenTHOro moucka Orbit Premium edition (Questel) https://www.orbit.com/;

13. Pecypcsr Springer ~ Nature (>xypHaJbI, KHHTH): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbl Hay4HBIX XypHaloB Ha Poccuiickoii mmatrgopme HayuHbIX XKypHamoB HOMKOH
http://archive.neicon.ru/;

15. YHuBepcuTeTCKast rH(pOpMAITOHHAS crucrema POCCHA (YUC Poccus)
http://uisrussia.msu.ru/;

16. "Jlexropuym TB" - Buaeonekumnu Bexymumx jekropos Poccun http://www.lektorium.tv/;

17. B/1 SciFindern (CAS) (onnaitH-cepBUC 17151 TOMCKa HHGOPMALH B 00JIaCTH XUMHUH, OMOXUMHH,
XUMHYECKOW WH)KEHEPUH, MaTepUaIoBeICHNs, HAHOTEXHOJIOIHH, (PU3UKH, T€O0JIOTHH, METAJUTypTUHU U JIp.)
https://scifinder-n.cas.org/;
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18. Freedom Collection — MOJIHOTEKCTOBAs KOJUICKIIUSA SJICKTPOHHBIX KYPHAJIOB IO Pa3IHuHbBIM
oTpaciisiM 3HaHu# m3narenscTBa Elsevier https:/www.sciencedirect.com/;

19. BJI Academic Reference (CNKI) (emunas  nouckoBas  Iiar¢popmMa 1O
HayyHOUCcchemoBaTenbckuM paboram KHP. Temarnka MOKpBIBAET BCE OCHOBHBIC THCIUTUTHHAPHBIC
obmactu https://ar.cnki.net/ ACADREF.

HNudopmanuonnbie cipaBoYHbIe CHCTEMbI

1. Koucynerant Ilmoc - cmpaBouyHas mpaBoBasi CUCTeMa (JIOCTYI IO JIOKaJIbHOW CETH C
KOMITHIOTEPOB OHMOITMOTEKH)

Pecypchbl cB0GOAHOTO J0CTYNA

1. KuGepJlenunka http://cyberleninka.ru/;

2. AMepuKkaHcKkas maTeHTHas 0a3a JaHHBIX http://www.uspto.gov/patft/

3. MunncrepcTBO HayKd M Bblciiero  oOpasoBanusi  Poccuiickort ~ Denmepanuu
https://www.minobrnauki.gov.ru/;

4. ®enepanpublii moptan "Poccuiickoe oOpazoBanue” http://www.edu.ru/;

5. Ennnas xomnekims mudpoBsIx 00pazoBaTenbHBIX pecypcoB http://school-collection.edu.ru/

6. Ilpoext I'ocymapcTBeHHOTO HHCTUTYTA pycckoro si3bika nMeHu A.C. Ilymkuna "OOpa3zoBaHue
Ha pycckoM" https://pushkininstitute.ru/;

7. CripaBoyHO-HH(DOPMAITMOHHBIH TTOpTal "Pycckuit s3p1k" http://gramota.ru/;

8. Cyx0a TeMaTHUeCKHUX TOJIKOBBIX CIIOBapei http://www.glossary.ru/;

9. CnoBapwu u sHImMKIONeuu http://dic.academic.ru/;

10. O6pa3zoBarenbHblii moptan "Yueba" http://www.ucheba.com/.

Co0cTBeHHbBIE MIEKTPOHHBIE 00pa3oBaTebHble U HH(OPMaHOHHBIE pecypebl Kyol'Y

1. Dnexrponnslii karajor Hayunoi oubnunorexku Kyol'Y http://megapro.kubsu.ru/MegaPro/Web

2. DnekTpoHHass OUOIMOTEeKa TPYNoB yueHbIX Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDbé&idb=6

3. OTKpBITas cpefa MOIYINBHOTO AuHaMu4deckoro ooydenust Kyol'Y https://openedu.kubsu.ru/

4. baza y4eOHBIX IJIaHOB, y4eOHO-METOJMUYECKUX KOMIUIEKCOB, MyOJIHMKalUi M KOH(pEpeHIHH
http://infoneeds.kubsu.ru/

5. DnexrponHnsbIil apxuB qokymMeHTOB KyOI'Y http://docspace.kubsu.ru/
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6. MeToquueckue yKazaHus 1J1sl 00y4aOIUXCS 110 OCBOEHHU IO TUCHMILIIMHBI (MOAYJIs1)

OcBoeHne IUCHMILIMHBI MPEAyCMAaTPUBAET NPOCIYIIUBAaHUE JIEKIHH M BBINOJIHEHUE
3aJaHUi HA IPAKTHYECKUX 3aHATHIX.

Jl1s T1y60KOro U3y4eHus AUCLHUILUIMHBI HACTOSITEIbHO PEKOMEH Ty ETCsI:

— CHCTEMAaTHYECKH TOTOBUTHCS K IMPAKTHYECKUM 3aHATHAM IO Y4eOHBIM IOCOOHSM,
Hay4YHbIM CTaThsM B OKypHajax MNpo(ecCHOHAIbHOM TEMAaTUKHU, a TaKXe HCIOIb30BaATh
odunmanbHpIe pecypchl Hay4HO# nHpopMmaryu B cetu MHTEpHET;

— CBOEBPEMEHHO BBINOJHATH IPAKTHUECKHUE 3alaHus U pedepar.

CamocrosarenbHass paboTa CTyAEGHTAa - OAMH W3 BaXXHEUIIMX O3TaloB B IOATOTOBKE
cnenuanuctoB. OHa NPHOOLIAET CTYJEHTOB K MCCIEI0BATENbCKON paboTe, 000raiaeT onsITOM 1
3HAHUSIMH, HEOOXOAUMBIMU IS JAIbHEHIIIEro MX CTAHOBJICHUS KaK CIICIHAUCTOB, IPUBUBACT
HaBBIKU PAOOTHI C INTEPATYPOH, CTATUCTUYECKUMU JTAHHBIMHU.

Lenbs camocTOSTENBHONM pPAaOOTHI - CHCTEMAaTHU3alUs, 3aKpEIUICHHE U PACIIMpPEHHE
TEOPETUYECKUX U MPAKTUYECKHX 3HAHUHM C MCIOIb30BAHUEM COBPEMEHHBIX MH(OPMALMOHHBIX
TEXHOJIOTUH M JINTEPaTYPHBIX UCTOYHHUKOB. JIJIs1 pa3BUTHSA HABBIKOB CAMOCTOSITEIBHON paOOTHI
CTYZCHTaMH BBIIOJIHIIOTCS:

— pedepaT, AOKIAN, CBSI3aHHBIA C aHAIU30M COBPEMEHHBIX TEHJCHIMUA B OOJACTH
JIeJIOTIPOU3BOICTBA B COLMANILHOMN cdepe;

— 3aJjaHMsA, CBA3aHHBIE C O0030POM COBPEMEHHOTO pBIHKA CHEIHATH3MPOBAHHBIX
CIPAaBOYHBIX CUCTEM U CHCTEM 3JIEKTPOHHOTO JOKYMEHTOO00POTa;

— IOMalTHKE 33JaHus 10 TTOUCKY B MIHTepHeTe MH(pOpMaIUK Ha ONpeIeIeHHYI0 HayYHYIO
TEMY.

Pedepar roToBHTCS CTYJEHTOM CaMOCTOSITEIHHO, B HEM 0000MIAIOTCS TEOPETHUYECKHUE
MaTepHabl 10 UCCIIEAYEMON TEME C HCII0JIb30BAaHHEM MAaTEePUaIoB U3 CHIELMAIbHOMN JIUTEpaTyphl,
HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB, CTaHJIAPTU3UPYIOUIMX paccMaTpuBaemyio cdepy. B
pedepare TODKEH MPHUCYTCTBOBaTh COOCTBEHHBIN aHATU3 U KPUTHUECKUH MOIXOJ K PEIHICHUI0
poOIeMbl 10 BRIOPaHHOW TeMe MCCIIeAOBAHUS, TIOJKPETICHHBI CTATUCTUYECKUMHU JTAHHBIMH U
aKTyaJbHBIMH IIPUMEPAMHU U3 IEATEIIbHOCTH OpraHU3aluii COLUaIbHON Cephl.

OOy4eHue CTyIEeHTOB C OTPaHUYEHHBIMU BO3MOYKHOCTSIMU OPT'aHU3YETCSI B COOTBETCTBUHU
¢ TpeboBaHUSIMHU «MeTOoIUYEeCKUX PEKOMEHAAINI 0 OpraHn3alui 00pa3oBaTeIbHOIO Mpolecca
Uis  OOy4YeHHs WHBAIUAOB M JIMI] C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI B
00pa30BaTeNbHBIX OPraHU3aIMIX BhICHIETO NMPO(ecCHOHANIbHOTO 00pa3oBaHMs» OT «8» ampens
2014 r.

B ocBoeHHMU TUCHMITUIMHBI MHBAJIUAAMU U JIUI[AMU C OFPaHUYEHHBIMH BO3MOKHOCTSAMHU
3/10pOBbs OOJIBIIOE 3HAYEHHE HMEeT WHJMBHJyalbHas ydeOHas paboTa (KOHCYJIbTallUu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepHara.

KonTpoJb camocTosiTe/iIbHOM padoThl OCYIIECTBISETCS:

a) TeKYILMI KOHTPOJIb OCYLIECTBISIETCS €XKEHEAEIbHO B COOTBETCTBHE C MPOrpaMMOi

3aHSITHM;

0) NPOMEXYTOUHBIH KOHTPOJb IO HWTOraM OCBOEHHUS pa3JeioB JAUCHUIUIMHBI
ocyuiecTBisieTcs B GopMe 3a4era.

Ha cemMuHapckux 3aHATUSAX M NpPU TOATOTOBKE K HUM (camocTosATeNbHas padoTa)
NPUMEHSIOTCSI HHTEPAaKTUBHBIE 00pa30BaTeIbHBIE TEXHOIOTHH.

MeTtonnyeckue peKOMeHAAUMH M0 HANMCAHUIO KOHCIEKTA HA JeKIMOHHOM 3aHATUHH
PexomeHmanmu CTyCHTY 1O HAITMCAHUIO KOHCIIEKTA Ha JIEKIIMOHHOM 3aHSITHH:

—  HEO0OXOJMMO NOJHOCTBIO MPOCIyIIaTh HeOONbINoN HH(OPMAIMOHHBINA OJOK U3
OJTHOTO WJTM HECKOJIbKUX MPEIIIOKEHHH, KOTOPhIE pacCKa3bIBAET MPETIOAaBaTENb B pAMKaX TEMEI,

— HEOOXOJMMO COKpaTUTh €ro, OCTaBUB HauOojee CYILIECTBEHHBIE 3JIEMEHTHI, He
3aIMChIBasi BBOJHBIE CIIOBA U M30BITOYHBIC MTOSICHEHUS;

—  PpeKoMeHJyeTcsl 00s3aTelabHO MCIIOJB30BaTh IMEPEeYeHb COKpAIlleHUH MO0 JaHHOM
TVICIIATUTHAHE;
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—  HEO0OXOJMMO OTMEYaTh B KOHCIEKTE HauOoJee CI0XKHbIE Ul TOHUMaHUS MOMEHTHI,
Ha KOTOpPbIE, B TOM YHCJIE, YKA3bIBAET U NIPEINOIaBATEND;

— 10 OKOHYaHMM JICKIMM PEKOMEHJIYeTCs 3aJaTb YTOUHSIONIME  BOIPOCHI
NPENOoJIaBaTeN0 M MOJYYUTh PAa3bICHEHHS MO MOJOXKEHUAM MPOWICHHON JIEKIMH, KOTOpHIC
BBI3bIBAIOT HEIOHMMAHUE UM COMHEHUS;

— C Henblo JopalOTKH TEeKcTa HEOOXOAWMO B NEpHOJ MMay3 Ha JIEKUUH WIN IOCTe
JIEKIIMM BOCCTAHOBUTH TEKCT B MAMATH, UCIIPABUTh OIIMOKH, paciiuppoBaTh HE IPUHSTHIE paHee
COKpALLEHUS U 3all0JHUTH MIPOIYIIEHHbIE MECTa

—  OKOHYaHHUM JICKIUH PEKOMEHIYETCs BBIACIUTh MAapKEpOM ONPEAEICHHs KIIIOUEBBIX
TEPMUHOB, Ha3BAaHUsI TEOPHI U TOAXO/IOB, HIIEMEHTHI KJIACCH(PHUKAIINU H T.J.

MeTtoanyecKkue peKOMEeHAALMH 110 NOAT0TOBKe YCTHOIO J0KJIaa

Pedepar kak Bua camocTosTeNbHON pabOTBI B y4eOHOM Ipolecce CIIOCOOCTBYET
(OpMHPOBAHHNIO HABBIKOB UCCIIE0BATEILCKONW PabOThI, paclIMpseT 03HABATEIbHbIE HHTEPECHI,
pa3BUBACT HABBIKM KPUTHUYECKOTO OCMBICIICHUS MOTy4aeMOi HH(POpMAIIHH.

IIpu nmoxrortoBke pedepara Mo 3aJaHHOM TeMe CTYJIEHT COCTaBIISET IUIaH, MOJ0MpaeT
OCHOBHBIE MCTOYHUKH. B mporecce pabOThl ¢ MCTOYHHKAMU CHUCTEMATHU3UPYET IOJIYYCHHBIC
CBeJIeHUs, JeaeT BbIBOJbI M 00001eHus. K 1oknaay no reme MOryT MPHUBIEKATHCSI HECKOIBKO
CTYACHTOB, MEX/y KOTOPBIMH PACIIPEENISIOTCS BOIPOCH BHICTYTUICHHS.

Br160p TeMBl.

Temaruka noxiiaga OOBIYHO OIpENENsieTcs IMPENnoaaBaTeieM, HO B ONPEAEICHUN TEMBI
MHUIMATUBY MOJKET IpOsBUTH CTyAEHT. lIpexxae yem BbIOpaTh TeMmy, aBTOpPY HEOOXOIUMO
BBISIBUTH CBOMl MHTEpEC, OINpPENEInThb, HaJl Kakol mpobiemoil oH XxoTesn Obl paboraTh, Oosee
II1yOOKO €€ U3yUHTb.

Ortanbl paboTHI CTyIeHTa Haj pedepaTom:

1) dhopmynrpoBaHUE TEMbI, IPHYEM OHA TOJDKHA OBITh HE TOJBKO aKTYyaJIbHOMU 110 CBOEMY
3HAYEHUIO, HO U OPUTMHAJIBHOM, HHTEPECHOM IO COJIEPIKAHMUIO;

2) moa00p U U3y4YeHHE OCHOBHBIX HCTOYHHKOB 110 TeMe (KaK MPaBHIbHO, IPH pa3paboTke
UCIIOJIb3YETCs] HE MeHee 3-5 pa3Iu4HbIX HCTOYHUKOB);

3) cocTaBieHHE CHHCKA HCIOIb30BAaHHBIX MCTOYHHKOB. OOpabOTKa M CHCTEMATH3AIUs
uH(pOopMaLnu;

4) paspaboTka ruiana pedepara;

5) moaroroska pedepara u Mpe3CHTAINH;

6) myOIUYHOE BBICTYILJICHHE;

7) OTBET Ha BOIMPOCHI CIIyIIATeNIeH U 00CYkKICHHE TUCKYCCHOHHBIX TTOJIOKCHUH.

Cooeporcanue pegpepama:

1) BBemeHHE — 3TO BCTYNHTENbHAsI YaCTh HAYYHO-HCCIIEIOBATEILCKOW pabOThI. ABTOp
JIOJDKEH TI0Ka3aTh aKTyaJbHOCTh TEMBI, PACKPBITh MPAKTUYECKYIO0 3HAUMMOCTb €€, ONPEACIUTh
LeJIH U 33]]a4i SKCIIEPUMEHTA WIN ero (hparMeHTa;

2) OCHOBHas 4acCTb — B HEil pacKpbIBaeTcs cojepkanne. Kak nmpaBuiio, OCHOBHas 4acTh
COCTOMT W3 TEOPETHYECKOr0 U TMPAKTUYECKOro pasfenoB. B Teopernueckom paszferne
PAaCKpBIBAIOTCS HMCTOPUS U TEOpUs HCCIelyeMOil MpoOieMbl, JaeTcs KPUTUYECKUH aHaiu3
JUTEpPaTyphl U MOKA3BIBAIOTCS MO3ULMH HccieaoBaTenell. B mpakTuueckoM paszene uziararorcs
METO/BI, XOJI, WM PE3yIbTaThl CAMOCTOATENBHO MPOBEIEHHOIO HCCIIEAOBAaHHUS (€ClIU OHO
npezrnonaraercs). B OCHOBHOW 4acTW MOTYT OBITH Tak)Ke MPECTABICHBI CXEMBI, THarpaMMEl,
TaOJUIIBI, PUCYHKH, KOTOpbIE€ Ha IMyOJMYHOM BBICTYIUIGHHHM MOTYT OBITH IpEJICTaBIICHBI B
KayecTBe MJUTIOCTPALlMOHHOTIO MaTepuaa;

3) 3aKIOYCHHE — COACPKUT UTOTU PabOTHI, BHIBOJBI, K KOTOPHIM ITIPHIIEI aBTOp, W
pEeKOMEHIalMu. 3aKIOYeHHE JOKHO OBbITh KpaTKUM, O0sI3aTeNbHBIM M COOTBETCTBOBATH
MOCTaBJICHHBIM 3ajayaMm;

4) 0030p HCIOJIB30BAHHBIX HCTOUHHUKOB.

[TpumepHas npoueaypa myOIMYHOTO IPEACTABICHUS JOKIaa:

—  BBICTYIUICHHE JOKJIauUKa (JOKIJIQJYUKOB);
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—  CIIyHIaTesu Y MpernojaBaTelib 3a/1al0T yTOYHSIONINE BOIPOCHl HAa TOHUMaHUE;

—  JIOKJIQJ4MK (JIOKJIAJYMKK) OTBEYAIOT Ha BOMPOCHI;

— ClIymiatend 3aJaloT JAMCKYCCUOHHBIE BOMNPOCHl W BBICKA3bIBAIOT OLICHOYHbIE
CYKICHMUS;

— JTOKJIATYHK (JIOKIaIYMKH) OTBEYAIOT Ha BOIPOCHI;

— npenojaBaTesb MOJBOAUT WTOTU U BBICKA3bIBAET OLIEHOYHBIE CYXKIEHHUSA O
JOKJIaJe.

[To ycMoTpeHHIo mpernoaaBaTenis J0KIa bl MOTYT OBITh ITPEJICTABICHBl HA CEMHHAPAX,
HAYYHO-TIPAKTUYECKUX KOH(EPEHIINSIX, a TAK)KE UCTIOIb30BaThCS Kak (DOPMBI TEKYIIErO
KOHTPOJIS 110 PO IEHHBIM TEMaM.

[IpumepHbIe KpuTEpHH OILIEHKHU pedepaTta:

— AKTyaJIbHOCTb TEMbI UCCIIE0BAHUS;

— COOTBETCTBHUE COACPKAHUS TEME;

— nIyOrHAa TPOpadOTKH MaTepuana; COONIoJeHHE TpeOOBaHUU K OQGOPMIICHHIO;
YMEHHE JIeJ1aTh BBIBOJIBI.

Kpurtepun onenkmn:

OrneHka «OTJIMYHOY» — BBITIOJTHEHBI Bce TPeOOBaHMsI K HAMMMCAHUIO U 3alIuTe pedepara:

o0o3HaueHa mpobieMa U OOOCHOBaHAa €€ aKTyaJllbHOCThb, CJENIaH KpaTKUi aHaiu3
Pa3IUYHBIX TOYEK 3PEHMSI Ha paccMaTpUBAEMYIO IIPOOJIEMY U JIOTUYHO U3JI0’KE€HA COOCTBEHHAs
no3unus, c(opMyIupoOBaHBl BBIBOJBI, TEMa pAcCKpbITa MOJHOCTHIO, BBIIEPKAH OO0BEM,
coOmosieHsl  TpeOOBaHUsI K BHEmIHeMYy O(OpPMIICHHWIO, JaHbl MpaBHJIbHBIE OTBETHl Ha
JIOTIOJTHUTEIIbHBIE BOIIPOCHI.

OneHka «XopolIo» — OCHOBHBIE TpeOOBaHUs K pedepary U €ro 3alliuTe BBITOJIHEHBI, HO
IIPU 3TOM JOIyIIEHbl HE0UEThl. B 4aCTHOCTH, UMEIOTCSI HETOYHOCTH B U3JI0KEHUM MaTepHala;
OTCYTCTBYET JIOTMYECKasi MOCIEA0BATEIbHOCTh B CYXKICHUSIX; HE BBIAEPKAaH 00beM pedepara;
UMEIOTCA YIYIIEeHHUS B 0(pOPMIICHHH; Ha TOTTOTHUTEIBHBIE BOTIPOCHI IIPH 3aIIIMTE JAHBI HETIOTHbIE
OTBETHI.

OneHka «yJOBJIETBOPUTENBHO» — UMEIOTCA CYIIECTBEHHbIE OTCTYIIJICHHS OT TpeOOBaHUM
K pedepupoBanuio. B yacTHOCTH, TeMa OcBellleHa JIUIIb YACTUYHO; JOMYIIEHbI (paKTHUeCKHue
OMOKKM B coep)kaHUM pedepara MM MPH OTBETE HA JIOMOJIHUTENIBHBIE BOIPOCHI; BO BpeMs
3aIUTBl OTCYTCTBYET BBIBOI.

OrneHka «HEYJOBJIETBOPUTENBHO» — TeMa pedepara He pacKpbiTa, OOHApYKUBaeTCs
CYLIECTBEHHOE HETIOHUMAaHUE MPOOIIEMBI.

Texkymmii KOHTPOJIb OCYILECTBISETCS €KEHEACIBHO B COOTBETCTBHE C PACIUCAHUEM
3aHATUM Ha CEMHHApCKOM 3aHSTHM; IPOMEXKYTOUHBIH KOHTPOJIb [0 WTOTaM H3y4EHHUS
JMCLUIUTMHBI OCYIIECTBIISIETCS B JOPME OLIEHKH YCTHBIX WJIM MUCbMEHHBIX OTBETOB Ha 3a4YeTe U
MUCHbMEHHBIX WM YCTHBIX OTBETOB IO BOIIPOCHI.

NuuBuayaibHble KOHCYJbTAUMH 10 TPEAMETY SBISAIOTCS BaXHBIM (AKTOPOM,
CIOCOOCTBYIOIIUM MHAMBUAYATH3AIMN O0yUEHHUSI U YCTAHOBJICHHUIO BOCIIUTATEIHHOTO KOHTAKTA
MEXIy TNpenojaBareleM U OOYy4aroIMMCS WHBAIMJIOM WM JIMIOM C OrPaHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBBSI.

B ocBoeHMM IUCHUIUIMHBI MHBAJIUAAMU M JHUIAMH C OTPAHUYEHHBIMH BO3MOXHOCTSAMU
3I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyajbHass ydeOHas palboTa (KOHCYJbTal[UH) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHNE Y4eOHOro MaTepHara.

Memoouueckue pexomenoayuu, onpeoenaoujue npoueoypvl OUeHUBAHU OMEEN08 8
npouecce yCmHo20 uiu RUCbMEHHO20 OnRPoOca:

Kpurepnn onenku:

«Y/IOBJIETBOPUTENILHO»/ «3aYT€HO» - CTYJIEHT UMeeT (pparMeHTapHbIe MPEACTaBICHUS O
COJIEp’)KaHUU 3asIBICHHOM TeMbl NPOOJIEMHOr0 CEMHUHapa, YacTHYHO OCBOWJI TOHSATHITHO-
KaTeropuallbHbIH amnmapar;
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«XOpOILI0»/ «3aU4TE€HO» - CTYACHT JEMOHCTPUPYET OOIue 3HAHUS MO 3asBJICHHON TeMe
MpPOOJIEMHOTO CEMUHApa, YMEET YCTaHABIMBATH CBS3H MEXKIY TEOPETUUCCKUMH MOHATHSIMH U
SMIIUPHUYECKUMU (haKTaMHu,;

COTJIMYHOY»/ «3aUTEHO» - CTYACHT JIEMOHCTPUPYET CUCTEMHBIC 3HAHUS IO 3asBICHHOMN
TeMe MPoOJIEMHOI0 CEeMHHAPa, YMEET YCTaHABIMBATh CBSI3U MEK/Y TEOPETUUECKUMHU MOHATUSIMU
U SMITUPUYECKUMHU (haKkTamMH, GOPMYIHPYET aHATUTHUECKHE 000OIICHNS 1 BHIBOIBL.

Memoouueckue pexomenoayuu, onpeoenaruiue npoyeoypovl OUCHUBAHUA YUACMUA 8
oucKyccuu:

OCHOBHOM aKIEHT MpHU MPOBEICHUU AUCKYCCUU Ha CEMHUHAPCKOM 3aHSATHH JIeJaeTcs Ha
MIOMCKE HOBOTO aKTYaJIbHOTO MaTepHaja K CeMUHApy M aKTHBHOCTU €ro OOCYXJIEHHUS B XOje
nuckyccud. JIuckyccus Ha ceMHUHape MPaKTHKYeTCs B ciydae, Korjga He00X0AMMO TO3HAKOMUTD
CTYJIEHTOB C IIP0O0JIEMOI, UMEIOLIE HEOAHO3HAYHOE OCBEILIEHUE B HAyKe U IpakTuke. [Ipu aToM
BaXHO, YTOObI HCTOYHHUKM HWH(OpPMALMM, KOTOPHIMU TMOJB3YIOTCS CTYIEHTHI, ObUIN
pa3HoOOpa3HBIMU, MPEICTABISUIA pa3Hble TOYKM 3peHus Ha mpobnemy. [lpu mnpoBencHum
JTUCKycCHHM B Takoil (opme mpernofaBaTellb HANpPaBisSeT AUCKYCCHIO, 3aJaeT BOIPOCHI,
O’KUBJISIOLIME €€ XOJI, U HAIIPaBJISIET B INIyOOKOE PYCIIO.

Kpumepuu oyenku:

«OTIUYHO» | «3aUTCHO» - CTYACHT aKTHBHO YYacTBYeT B AMCKYCCHH, JIOTUYHO H
MOCIIE0BATEIbHO BBIPAXKAET CBOM OTBET, JEMOHCTPUPYET 3HAHMS, KOTOPbIE COOTBETCTBYIOT
00BbEMy HX PACKPBITHUS; MPABIILHO MCIIONB3YET HAYYHYIO TEPMHHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHHUS OOBICHITh MPUYUHHO-CIEICTBEHHbIE W (YHKIMOHATIBHBIE CBSI3U Ha
npuMepax; GopMyITHpoBaThH COOCTBECHHBIC CYXKICHUS U apTyMEHTEHI.

«xopomio» / «3a4TeHO» - CTYJCHT JOMyCKaeT MajO03HAYUTEIbHbIC OLIMOKH, WIH
HEJ0CTAaTOYHO, IOJHO PAcKpbLI COAEpkKaHHE BOIPOCa, a 3aTEM HE CMOTI B Ipouecce Oeceibl
CaMOCTOSITENILHO J1aTh HEOOXOMMbIE TIOTIPABKU U JOTIOJIHEHUS.

«YJIOBJICTBOPUTEIILHO» |/ «3aUTCHO» - B OTBETE JOMYIICHBI 3HAYMTEIbHBIC OMIHOKH, WU
B HEM HE PACKPBITHI HEKOTOPHIE CYIIECTBEHHBIE ACHEKTHI COJEPXKAHUS, WIH CTYJEHT HE CMOT
MO0Ka3aTh HEOOXOUMbIE YMEHHUS.

Memoouueckue  pekomenoauuu,  onpeoenawuiue  NPoueodypvl  OUEHUBGAHUA
mecmupoeanusn 3HAHUL

Kpumepuu oyenku:

«OTJIMYHOY»/ «3a4TE€HO» - 1aHO HEe MeHee 85% MpaBUIbHBIX OTBETOB;

«XOPOIILIO»/ «3a4TEHO» - 1aHO He MeHee 75% MpaBUIbLHBIX OTBETOB,;

«YIIOBJIETBOPUTEILHOY» / «3aUTEHO» - TaHO HE MeHee 65% MpaBUIbHBIX OTBETOB.

Memoouueckue  pekomenoayuu,  onpeoenAalOuiue  NpPoueoypvl  OUEHUGAHUA
UHOUBUOYAIbHO20 NUCOMEHHO20 3A0AHUSL.

Kpumepuu oyenku:

«OTJIMYHO» / «3aYTEHO» BBICTABISAETCS CTYJIEHTY, €CIM CTYIEHT OOHapyXuil
BCECTOPOHHEE CHCTEMaTHYECKOE 3HAHUE MPEIOKEHHBIX TIperojaBareieM s aHajau3a
HAYYHBIX TEKCTOB, MHUCBMEHHO C(HOPMYIHPOBAT OTBETHI HA TOCTABICHHBIE BOIPOCHI, pabOTy
c/1aj B CPOK.

«XOpOILI0» / «3aUTE€HO» BBICTABIIAETCS CTYAEHTY, €CIM CTYIEHT MPaBUIbLHO MPUMEHSET
TEOPETUYECKHE MOJOKESHUS MIPH PEIICHUN TPAKTUYECKUX BOMIPOCOB U 3a]1a4, OJTHAKO MPU OTBETE
Ha OTJIETbHBIE BOTIPOCHI JIOMTYCKAeT HEKOTOPbIE HETOYHOCTH.

«YIOBIIETBOPUTEIHHO» / «3aUTEHOY» BBICTABISCTCS CTYACHTY, KOTOPBIA UMEET 3HAHUs
TOJIbKO OCHOBHOT'O MaTepuasa, HO He YCBOWJI €ro JeTalli, OIyCKaeT HETOYHOCTH, HEIOCTATOYHO
MpaBUIIbHBIE (POPMYITUPOBKH B MMCEMEHHOM OTBETE.

«HEYJIOBJIETBOPUTEIILHO» /| «HE3AUTCHO» BBICTABIIACTCS CTYICHTY, JOMYCTUBIIEMY
MPUHIMITHATIFHBIC OMIMOKHY B BHIMOJTHEHUH MTPETYCMOTPEHHBIX MIPOTPAMMO 3aJaHH.

Memoouueckue  pexomenoayuu,  onpeoensawuyue  npoueoypy - OUCHUBAHUSA
npezenmayuu:

Kpumepuu oyenku:
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«OTJIMYHOY»/ «3aYTEHO» - MPE3CHTALUs aIeKBaTHO OTPa)XKaeT COoJepKaHUe U CTPYKTYpy
c(OpPMYIMPOBAHHOTO 3aJlaHMsl; CTYACHT TBOPUYECKH IOJOUIEN K BU3yalH3allMd MaTepuania, B
myOJIMYHOM 3aIIUTe OTPAXKEHBI AHATTUTHYECKHE 0000I1IEHUS U BBIBOIBL;

- Tpe3eHTalMs YaCTHYHO COOTBETCTBYET TPEeOOBAHUSM,
NPEIbSABISEMBIM K COJIEPKAHUIO U CTPYKTYpE 3allaHusi; B IyOJMYHOW 3alIUTe OTPaKEHbI
(dbparMeHTapHbIC aHATUTHYECKHE 0000IIEHUS U BBIBOIBI;

«XOpouIo»/

«yIIOBIICTBOPUTEIHHOY»
TpeOOBaHUAM,

«3a4YTCHO»

/  «3a4TeHoO» -

AHAJIMTHYCCKHEC O606H_ICHI/IH " BBIBOJHBI.

IIPE3CHTAlMUs  YaCTUYHO
NpPEABSIBISIEMBIM K COICPKAHUI0O U CTPYKType 3alaHus;

COOTBETCTBYET
OTCYTCTBYIOT

7. MaTepuajibHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJTI0)

I[Io Bcem Bugam y4eOHOH [EATENBHOCTH B paMKax JUCIHUIUIMHBI HCHOJB3YIOTCS
ayJIMTOpUH, KaOMHETHI U JIA0OPATOPUH, OCHAIEHHBIE HEOOXOTUMBIM CHEIUATU3UPOBAHHBIM U

71a060paTOPHBIM 000PYIOBAaHUEM.

HanmenoBanue crienuanbHBIX OCHAIICHHOCTH CIIELUATBHBIX IlepeveHb TUIIEH3MOHHOTO

IIOMEIIEeHUN IOMEIIEHUN IPOrpaMMHOT0 00eCICUEHHS
VYuebubie  ayautopun  Juis | Mebenb: yueOHas Mebenn Microsoft Office: Word; Excel,
MIPOBEICHUS 3aHATHl | TexHudeckue cpenctBa | PowerPoint.
JICKIITMOHHOI'O THUIIa O6y‘I€HI/I$1I

9KpaH, MPOEKTOP, KOMITBIOTEP
Vuebubie  aymuropun st | Mebenb: yueOHas Mebennb Microsoft Office: Word; Excel,
MIPOBEICHUS 3aHATHl | TexHudeckue cpenctsa | PowerPoint.
CEMHHApPCKOTO THIIA, TPYMIIOBBIX | OOy4eHUs:
u WHAUBUAYAJIBHBIX | 9KpaH, IPOCKTOP, KOMIILIOTEP
KOHCYJbTALUH, tekymiero | O6opynoBaHue:
KOHTPOJII W IPOMEXYTOYHOMH
aTTeCTalluH
JUis  caMocToATENbHOW  paboThl  OOy4aroUIMXcs  MPEAyCMOTPEHBbl  MOMEIIECHHUS,

YKOMITJIEKTOBAaHHBIE CIIEIMATM3UPOBAHHON MeOeblo, OCHAIlEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXHOCTBIO MOJKIIOUEHUS K ceTu «/HTepHEeT» M o0ecrneyeHneM JOCTyINa B JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpely YHUBEPCHUTETA.

HaumenoBanue

OcHaIIEHHOCTh IIOMEIIEHNI IS

IlepeueHb JIM1IEH3UOHHOTO

(unTanbHbI 3an Hayunoit
OMOIMOTEKN)

TIOMEIICHUH JIIs CaMOCTOSTEIBHON pabOTHI 00YYAIOIIHXCS HPOrPaMMHOTO
CaMOCTOSITeILHON PabOThI obecrieyeHus
o0yJaronmxcs
ITomemenue st | MebGenb: yueOHas meberb Microsoft Office: Word;
caMmocTosTenbHON pabothl | KomrutekT cnenmanusupoBanHoi Mmebenu: | Excel; PowerPoint.
o0yyJaroruxcs KOMITBIOTEPHBIE CTOJIBI

OO6opynoBaHme: KOMITBIOTEPHAS TEXHUKA C
MONKIIOYCHHEM K WH(OPMAIOHHO-
KOMMYHUKAIIUOHHON ceTn «MHTEpHET» U
JOCTYTIOM B ANEKTPOHHYIO
WH(POPMAITMOHHO-00pa30BaTEIbHYI0 CpEAy
oOpa3oBaTenbHON  OopraHuzanud,  BeO-
KaM€phbI, KOMMYHUKAIIMUOHHOC
o0opyoBaHue, 00ECTICYMBAIOIIEE JOCTYT K
CETH MHTEpHET (MPOBOIHOE COETUHEHUE U
0ecIpoBOTHOE COCAMHEHHE 110 TEXHOJIOTHU
Wi-Fi)
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ITomemenue JUIS
CaMOCTOSTEITEHOM pabOTHI
obyuaronuxcs (ay. 403)

Mebenb: yueObHas MeOennb

Kowmmmiekt crnennanusupoBaHHOW Mebemu:
KOMITBIOTEPHBIC CTOJIBI

OG6opyI0BaHKE: KOMITBIOTEPHAsI TEXHUKA C
MONKIIOYeHHEeM K WH(OPMAIOHHO-
KOMMYHUKAIIMOHHON cetn «VHTEpHET» U
JIOCTYTIOM B ANIEKTPOHHYIO
WH(POPMAITMOHHO-00pa30BaTEIbHYI0 CpEay
00pazoBaTeNpHON  OpraHuW3amuy,  BeO-
KaMepBhl, KOMMYHHUKAIIMOHHOE
o0opyoBaHue, 00ECIICYMBAIOIICE JOCTYT K
CeTH WHTEpHET (MIPOBOIHOE COETUHEHHE U

0OecrpoBOHOE COCTUHEHHE TI0 TEXHOJIOTHH
Wi-Fi)

Microsoft Office:
Excel; PowerPoint.

Word;
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