1920

MHWHHCTEPCTBO HAYKHU U BBICHIEI'O OBPABOBAHINSI POCCUNCKON ®EJIEPAITN
dbunuan dpenepaabHOTO FOCYJAPCTBEHHOTO OI0KETHOTO 00Pa30BaATEIbHOIO YUPEKIACHUS
BBICIIIETO 00pa3oBaHus «KyOaHCKUH TOCYIapCTBEHHBIN YHHBEPCHUTET)

B r.I'enenmxuke

2021 r

PabGouyasi nporpaMMa qUCHUIIJIMHBI

OI1.03 TH®OPMAIINOHHBIE TEXHOJIOI'MN
crieniranibHOCTH 09.02.07 MHbopManMOHHBIC CHCTEMBI M TIPOIPAMMHUPOBAHUE

2021



PaGouass mporpamma  yueOHOM  mucuuriiabl  OI1.03.MudopmarimonHsie
TEXHOJOTMU  pa3paboraHa  Ha  ocHoBe  DenepaJibHOTO  rOCYAAPCTBEHHOI'O
oOpazoBarenbHoro crangapra (mamee — @OI'OC) no coenuaibHOCTH CPEAHETO
npodeccuonanpHoro obpazoBanus (manee CI1O) 09.02.07 MudopmaiimoHHbIE CHCTEMBI
U MPOrpaMMHMPOBAHUE, YTBEPKACHHOIO npukazoM MunoOpunayku P® ot 09.12.2016 Ne
1547 (3apeructpupoBan B MuHntocte Poccun 26.12.2016 Ne 44936)

JIMcuuIInHa OI1.03 TH®OPMAILIMOHHBIE TEXHOJIOI' MU

dopma o0ydyeHust OYHas

V4eOHBIH To/1 2021-2022

2 Kypc 3 cemectp

JICKIAN 64 gac.

MIPAKTUICCKHE 3aHATHS 38 yac.

CaMOCTOSITEITbHBIC 3aHATHS 2 Jac.

(dbopma UTOTOBOTO KOHTPOJIS IK3aMeH

CocTaBuTENb: IPENOIaBATENb P JL.A. brarosa
IIOAITUCH

YTBepKaeHa Ha 3aceJaHud TPeIMETHOW (IMKJIOBOM) KOMHUCCHHM TMPO(EeCCHOHATbHBIX
mucuuiuini creruaibHocTu 09.02.03 IIporpamMmmupoBaHie B KOMITbIOTEPHBIX CUCTEMAX
[Tporoxon Ne 10 ot «20» mas 2021 .

[Ipencenarens npeaMeTHOH (LIMKIOBOM) KOMUCCUH MPOQECCHOHATILHBIX UCIUTLIAH
cnenuanbHocTy 09.02.03 ITporpaMMupoBaHrEe B KOMIIBIOTEPHBIX CUCTEMAX

M; JI.A. Brarosa

IIOAITHUCH

Penien3euTn:

Cucremumii anMpumcTpatop
3A0 al'encrpsnxcrnii acand

Jupexrop OO0 «CoBpeMeHHBIE

HH(POPMALIHOHHBIE TEXHOIOTHH) A.B.Cmetanun




JIMCT
comtacoBaHMsl paboyeil yueOHOM porpaMMbl IO JUCIUIUIMHE
OI1.03 UudopmaiimoHHbIe TEXHOJIOTHUH

CrnenuanbHOCTh CPEAHEro Mpo(heCCHOHAIBHOTO 00pa30BaHMUS:
09.02.07 UuopmainoHHBIE CUCTEMBI U IPOTPAMMUPOBAHHE

COI''TACOBAHO:

3amecTurens gupexropa 1o YP ¢uwinana (7&;/ = T.A. Pe3ynenxo

3aBeayromas cekropom oubnnorexku Gunmana %/ JLT". Coxonosa

————

WKeHep-2/1eKTpOHUK (IIpOrpaMMHO-HH(GOPMAIIUOHHOE
obecneueHue 0Opa3oBaTeIbHOMN IPOrpaMMBb) / A.B. Cmeranuun




COJIEP)KAHUE

1. OBLIIAS XAPAKTEPUCTUKA ITPUMEPHOM PABOYEN [IPOT'PAMMbBI YUEBHOI

JUCHUIIIMHBI«OIL.03. THOOPMALIMOHHBIE TEXHOJIOTHM»......cccvviiiiiiiiiiiieec e 5
1.1.MecTo AUCHUIUTNHBI B CTPYKTYpEe OCHOBHOM MPO(heCCHOHATFHON 00pa30BaTeIbHON MPOTPAMMEI ...5
1.2. Lenb 1 miaHUPyEMBbIE PE3YIIBTATH OCBOCHUS TUCIIHTITIHBL ... vveevtveesstreessireestneeessneeensneeennneeesnnnas 5

2. CTPYKTYPA U COAEPXKAHME YUEBHOM JIUCLUATIIIMHDBL..........coovevvereeiereceeeieeeceseeeseeeneens 7
2.1. O6beM y4eOHOHN NUCTUTIIHHBI ¥ BUIBI YICOHOM PAOOTBI ......vvvveeeiiiieeeeaiiiiiaeessniiieeessniieaeeseniieeeesenes 7
2.2. TeMaTU4YeCKUM IJIaH U COJICPKAHUE YICOHOM TUCIIUTIITHHB ....ceieiviviiiieeeeeeseaiiietneeeeeeeessenninnneeeeens 8
«OI1.03. THOOPMALIMMOHHBIE TEXHOJIOTTID ....ccuvviiiiiieiiiie st 8
2.3. ConteprKaHUE PA3ICTIOB JUICIIHTIIIIHBI «......evvvveereeeesssassttsseeteeeeesssassssssseeaesesssannssnnsneeeeseessasnnsnsneeeeens 10

AR TN BRC 7:02 55 6n 76 ) (S 00074 (075 05 (o) 0 o X %0 8 - DU 10
2.3.2. 3aHATHUSI CEMUHAPCKOTO THIIA ....rvereeserreeesassneeeesasnnneeeasassneaeasassneeeasassneeeasassneeeesansneeeesannneeeesnnnes 10
2.3.3. [Ipaktrueckne 3aHITUS (JIAOOPATOPHBIE BAHATHS) «.veevvrvereeinrreeeasinreeessssnneeeesssnnneeessnnneeeesnnnes 10
2.3.4. ConepKaHHE CAMOCTOSATETBHOM PAOOTD .....vvveeiririeeeesirreeeasnineeeesssnreeeesssnneeeesnnnneeeessnneeee s e 11

3. OBPA3OBATEJIBHBIE TEXHOJIOT U ........oviiiiiiiiiiieeiee ettt 12
3.1.006pa3oBaTesIbHbIE TEXHOJIOTUU MPU TPOBEACHUM JEKIIHH ....vvvveeiiiiiieeiiireeeesinneeee s e e s e e 12
3.2.06pa3oBaTelbHbIE TEXHOJOTUU MPU MPOBEACHUN MPAKTHUECKHUX 3AHATHM ......vvveveeiiiriieeiiinieeenne 12

4. VCJIOBUS PEAJIU3AIIN ITPOTPAMMbI YUEBHOM JIUCIIATIIMHBI«OIT.03.

NHOOPMAILMOHHBIE TEXHOJIOT M .....ccoiviiiiiieaiiiieesiee ettt 14
4.1. MaTtepuaibHO-TeXHIUYECKas 0a3a, He0OXoAuMas Il OCYIIECTBICHUS 00pa30BaTEIHLHOTO MpoIecca
DB (O JDA 0% (631007 08 A1 %03 (= 14
4.2. IlepeyeHb HEOOXOIUMOTO MPOTPAMMHOTO OOCCTICUCHMSL «.......vvveeeesireeeeesssnreeeesssnneeeessnnneeeessnnneeeenns 14

5. IIEPEYEHD OgHOBHOﬁ 1 JIOIIOJIHUTEJIbHOM YUEBHOM JIUTEPATYPLI,
HEOBXO/JMMOMU UI1 OCBOEHUA JUCHUITJIMHBI MHOOPMALIMOHHBIE TEXHOJIOI'MH .. 15

5.1, OCHOBHAS JIHTC....0vuuuuieeeeseressssunsseeessssssstssaseessssssssssnsteessssssssssansteesssessssssnnttiessesssssssennineeeseesssnne 15
5.2. JIOTIOJTHUTEITBHAS JIATEPATYPR +eeeetiussrtrreeressssssaasssssssessssesssaassssssseessssssssnsssssssssssessssnsssssseseeeeeesnans 15
5.3 TICPHOIMUCCKIE HIBIIAHFIS «...vvvveeeeessssssittereeeaesessssassssssseseasesssaassssssseeeaeeessssnssbbbseeaeeeeassassbbnnneaeeeessnns 16
5.4 Tlepedenp pecypcoB HHPOPMAITMOHHO-TEIIEKOMMYHUKAITMOHHOW ceTn «IHTepHET», HEOOXOIMMBIX
B QO Yoz 0112058 Q112 () 605 00 A10% 0503 QO 16
6. METO/IMYECKHE YKA3AHUA JIJISI OBYUAIOIIUXCS 110 OCBOEHUIO JUCHUITJIMHBI
«HOOPMAILIMOHHBIE TEXHOJIOI T ....ccccciiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeeeeeee et 17
7. KOHTPOJIb U OLIEHKA PE3VJIBTATOB OCBOEHU S YUEBHOU JIUCLIMIJIMHBI «OI1.03.
NHOOPMALMOHHBIE TEXHOJIOI T ......cuuuiiiiiiiiiiiiiiiiiiiiisiiniininnnnnnsrnnrnnnnnnnnnnnnnn.. 21
7.1. O11eHOYHBIE CPENICTB AJISI TPOBEACHUS TEKYIIECH ATTECTALIMH «..vvvvvvvvvvvnnvennnnnnnnsnnsnsnnnnnnnnnnnnnnnnnnnnnnns 21
7.2. O1IeHOYHBIE CPEACTB IS MPOBEACHUS TPOMEKYTOUHOMN ATTECTALIMH ... evveeeeevreeeesnrreeeesannneneesnens 24
7.2.1. IlpumepHbIe BOIPOCHI AJISl TPOBEACHHS POMEKYTOUHON aTTECTAIUU (SK3AMEH) ....vvvveernneee. 24
7.2.2. IlpuMepHBIC SK3aMCHAITUOHHBIC 3aJIAUM HA DK3AMECH . ...1vvvvrrreeessssssirrrereesesssssnssssneriessesssnnsnnnes 25
7.2.3. KOMIUIEKT TECTOBBIX BAIAHII +..cevvuetrnsssssnseesnsssssnssssnsssssssssssessnsesstseesnsessnsseesntessnsetenreesnneeenn 26
8. JOINIOJIHUTEJIbHOE OBECIIEHEHUWE JUCLUIIIMAHBI ..., 34



1. OBIIASI XAPAKTEPUCTUKA IIPUMEPHOM PABOYEM ITPOT'PAMMBI
YYEBHOU JUCIHUATLIAHBI«OIL03. HH®OPMAIIMOHHBIE TEXHOJIOT U»

1.1.MecTO IMCUMIJIMHBI B CTPYKTYPe OCHOBHOM Mpo(ecCHOHATBLHON 00pa3oBaTeIbHOI
NPOrpamMMmblI

YyeOHas JUCIIUTUIAHA «HMurdpopmanmoHHbIe TEXHOJIOTHUI TIPUHATICKHAT K
oO1menpodeccCuoHaTbHOMY UK.

1.2. He.m: U INIAHUPYEMBIC Pe3yJIbTAThl OCBOCHUA TUCIHUIIIMHBI .

KoollK, OK Ymenus 3nanus

OK 1, OK 2, OO6pabaTeIBaTh TEKCTOBYIO U
OK 4, OK 5, YHCIIOBYIO HH(POPMAIHIO.
OK 9, 0K 10, | Ilpumensars

Hasnauenue 1 Bu1bl HHPOPMAITMOHHBIX
TEXHOJIOT U, TEXHOJIOTHH cOOpa, HAKOTICHHUS,
00paboTKH, Iepeaun U paclpoCTPAHEHUS

[IK 1.6, IIK MYJIbTUMEIUNHBIE b
4.1,T1IK 5.1, TEXHOJIOTHH 00pabOTKH U EI;C;);)BM?:HHH' T OMHLAIEL DEATH3AIIN 1
5.2,5.6,1IK npeAcTaBiIeHUs HHPOpMaIUy. » CTPYKTYPY, TIPHHIL P t

63 TIK 8.1 O6pabaTbiBaTh (GyHKIMOHUPOBaHUS HH(POPMALIMOHHBIX

TEXHOJIOTHH.
8.2,8.3, IIK IKOHOMMHCCKYIO H bazoBbie n npukiiagHbie HHGOPMAIIMOHHBIE
9.3,IIK 10.1 CTaTUCTUYECKYIO P p
TEXHOJIOTHH
HH(}OPMaLIHIO, UCTIONB3YS
NHcTpyMeHTaNIbHBIC CpeACcTBA HH(DOPMAITMOHHBIX
CpEACTBA MaKeTa MPUKIATHBIX o
TEXHOJIOTHH.

POrpamM.

OK 01. Bribupats criocoOsl penienus 3aad npodeccuoHalbHON AeSITEIbHOCTH, MPUMEHUTEIBHO
K Pa3JIMYHbIM KOHTEKCTaM.

OK 02. OcymiecTBasTh MOUCK, aHAJIW3 U HHTEPIIPETANI0 HHHOPMAITUK, HEOOXOIUMOM s
BBITIOJTHEHUS 3a/1a4 Mpo(eccuoHaNbHOM e TeTHbHOCTH.

OK 04. PaGotathb B KOJUIEKTUBE U KOMaH i€, 3(h(HEeKTUBHO B3aUMOICHCTBOBATH C KOJJIETaMH,
PYKOBOACTBOM, KIIMEHTAMH.

OK 05. OcymiecTBAsTh yCTHYIO U TUCbMEHHYI0 KOMMYHUKAIMIO HA TOCYIapCTBEHHOM SI3BIKE C
y4eTOM 0COOEHHOCTEH COLMAIbHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 09. Ucnionb3oBaTh HHPOPMAITMOHHBIE TEXHOJIOTHH B TPOGECCUOHATBLHOM 1eATeTbHOCTH.
OK 10. [Tonb3oBaThCs pohecCHOHABHON JOKyMEHTAIMEH Ha TOCYJapCTBEHHOM U
MHOCTPaHHOM SI3BIKE.

[1K 1.6. Pa3paGaTheiBaTh MOIYIIH MPOTPAMMHOTO OOECTICUeHHUS ISl MOOMIIBHBIX IIATHOpM

[1K 4.1. Ocy1iecTBIATh HHCTAUIALNIO, HACTPOHUKY U OOCITyKMBaHUE TPOTPAMMHOTO
o0ecreueHNsI KOMITbIOTEPHBIX CUCTEM.

[IK 5.1. CoGupatrh UCXOIHBIE JAaHHBIC IS PAa3pa0OTKH MPOCKTHOW TOKYMEHTAIIUH Ha
MH(OPMAIIMOHHYIO CUCTEMY.

[1K 5.2. Pa3pabaThiBaTh MPOCKTHYIO JOKYMEHTAIMIO HA Pa3pabOTKy HH(POPMAITMOHHONW CUCTEMBI
B COOTBETCTBHUH C TPEOOBAHUSAMHU 3aKa3UUKA.

[1K 5.6. Pa3pabaThiBaTh TEXHUYECKYIO JIOKYMEHTAIMIO HA KCILUTYaTaIUI0 WH()OPMAIIMOHHOM
CUCTEMBI.

1K 6.3. Pa3pabarbiBaTh 00Y4aONIy 0 TOKYMEHTAIUIO IS TIOJIb30BaTee nH(OPMaIMOHHON
CHUCTEMBI.

[1K 8.1. Pa3pabaTeiBaTh NU3aifH-KOHIICTIIIUN BEO-TIPUIIOKEHUN B COOTBETCTBUH C
KOPIOPATUBHBIM CTUJIEM 3aKa3uuKa.



[1K 8.2. ®opmupoBaTh TpeOOBAHUS K AU3ailHy BEO-IIPUIIOKEHUI Ha OCHOBE aHAJIM3a MPEIMETHOMN
o01acTH U LIETIEBOI ay TUTOPUH.

[1K 8.3. OcymiecTBasTh pa3padbOTKy nu3aiiHa BEO-NPUIIOKEHUS C YUETOM COBPEMEHHBIX
TEHJIEHIIUN B 00JaCTH BeO-pa3pabOTKH.

[1K 9.3. Pa3pabateiBath uHTEpdEiic MOIB30BATENS BEO-TIPUIIOKEHUN B COOTBETCTBUU C
TEXHUYECKHUM 3a/IaHUEM.

[IK 10.1. O6pabaTbiBaTh CTaTUYECKUI U TUHAMUYECKUN NH(POPMALIMOHHBIA KOHTEHT.



2. CTPYKTYPA U COAEPKAHUE YYEFHOM TUCIHUATILINHBI

2.1. O0bem yueOHON TUCUMILIUHBI U BUIbI Y4eOHOIl padoThI

Bua yueOHoii padoTbl O0bem B yacax

O0beM 00pa3oBaTeIbHON POrPaMMBbI 113

B TOM YHCIJIC:

TEOpeTUYeCcKoe 00ydIeHne 64
MPAKTUIECKHUE 3aHATH 38
Camocmosmenvuas paboma* 2
Kouncynomayusi 3
IIpomexyTouHAast aTTECTANMS 6

!CamocrosiTensHas pabota B paMKax 00pa3OBaTeNbHOM MPOrpaMMbl IUIAHAPYETCS 0Opa3OBaTENbHON OpraHu3aluei ¢
cootBerctBuH ¢ TpeboBarnsaMu OI'OC CIIO B mpenenax odbeMa y4eOHOH AUCIMIUTMHBI B KOIMYECTBE YacoB, HEOOXOIMMOM
JUIS  BBITIOJTHEHWS 33JaHUA CaMOCTOATENBHON pabOThl O00YYalOMMXCs, MPEIyCMOTPEHHBIX TEMaTHYECKUM IUIAHOM U
COoZIepXKaHNUEeM yIeOHOH AUCIUIUTHHEI.
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2.2. TemaTH4ecKHUil IVIAH U CO/lepPKaHUe YUeOHOM AW CUMILINHBI
«OI1.03. ”TH®OPMAIMOHHBIE TEXHOJIOTI' UN»

MHOTO(YHKIIMOHAJIHLHOM I'papuuecKkoM peaakTope

B TOM 4mciie IPAKTHYECKHUX 3AHATHI 1 J1a00PaTOPHBIX
padot

CamocrosiTesibHas padoTa 00y4YaKIIUXCS

1 .KOMHLIOTepHHC TCIICKOMMYHUKAIUN

2. I'mobanpHble KOMITBIOTEPHBIE CETH

3. CoBpemMeHHasi CTPYKTypa CeTH

B ToM 4mHcsIe NPaKTHYECKHUX 3AaHATHH M J1a00PaTOPHBIX
pador

CamocrosiTesibHast padoTa 00y4arommXxcst

HaumenoBa | Conep:kanue yueOHOro Mmarepuasa u popmsl opranusanumn | Oobem Koasb1
HHe AeSATeTbHOCTH 00y4aI0IIUXCS B Yacax | KOMIeTeHuuii
pa3aesoB u :
TEeM ¢popmupoBan
HI0 KOTOPBIX
crnocodcTByeT
3J1eMEeHT
MPOrpaMmbl
Tema 1. Cojaep:kaHue yueOHOro MaTepuajia OK 1, OK 2,
O6mue 1. IonsTie nHPOpMaLK U UHPOPMAITUOHHBIX TEXHOJIOTUM. OK 4, OK 5,
CBENeHHst 00 | CriocoGbI BoCTIpHSITHS M XpaHeHust. Kiaccudukarus u 3a1adu OK 9, OK 10,
UHPOPMAUMH | 11y iy MAHOHHBIX TeXHOTOTHI. OCHOBHBIE YCTPOHCTBA IIK 1.6, TIK
" BBOJ1a/BhIBOIa MH(popMmaruu. CoBpeMeHHbIe smart- 4.1, TIK 5.1,
HHpopMAIO fictea. 2. O H B 5.2,5.6, TIK
HHLLX ycrpoiicTBa. 2. OnepanionHas cucrema. Haznauenne. Buabt 14 , 5.6,
rexnonormsix | O AHTHBHpYCcHOe I10. Hasnauenue. Bunst 4. KomnbioTepHsie 6.3, 11K 8.1,
cetd. JIoxabHEIE U IITO0ATBHEIE. 8.2, 8.3, IIK
B TOM uHc/Ie NPAKTHYECKUX 3aHATHIA U J1A00OPATOPHBIX 9.3, IIK 10.1
padort
CamocrosiTesibHast padoTa 00y4aroLuXCst
Tema 2. Conep:xanue y4eOHOro maTepuaja OK 1, OK 2,
3HaKOMCTBO | | Tekcropblil poweccop. Cosganne u popMaTHpOBAHHE OK 4, OK'5,
H paboTa NOKyMeHTa. PasMeTka cTpaHUIBI, IPUQTHI, CIIUCKH, TAOIHITHL, OK 9, OK 10,
O(HCHBIM CIenaTbHbIE BO3MOKHOCTH. 2. TabmuuHbII mpoleccop. IIK 1.6, IIK
Io.
Co3nanne KHUT, GOPMaTHPOBAHMKE, CTIHATBHBIC 4.1, TIK 5.1,
Bo3MokHOCTH. Dopmynel VB (Makpockrn) 3. [IporpamMmma 5.2,5.6, 11K
oAroToBKH npe3eHtanuii. Cozganue cnainos. OdhopmicHue, 6.3, I[IK 8.1,
cceuiky, anumanus. ®opmynel VB (Makpockr) 4. [Tonstue 8.2,8.3, IIK
KoMmIbloTepHOU rpaduku. [lonsTue pactpoBoit rpaduku, 9.3, IIK 10.1
BEKTOPHOM rpaduku u TpéxmepHoi rpaduku. Pabora B %0

IIpumepHBIi IepeYeHb NPAKTHYECKUX padoT:

e OTKpBITHE MPHIIOKEHHS TEKCTOBOrO Mporieccopa. CTpykTypa s3KkpaHa. MeHIo
MaHeIn UHCTPYMeHTOB. Co3jaHNe U COXpaHEHHE JOKYMEHTa

e PenaktupoBaHue nokymMeHTa. Boiaenenue 6i1okoB TekcTa. Onepanuu ¢
BblJIENIEHHBIM TeKcTOM. KoHTekcTHOE MeHto. MaciirabupoBaHue pabouero okHa.
dopmaTtupoBanue ab3aues. Pabora ¢ mHelikol. PexxuM mpeaBapuTensHOro
IIpoCMOTpa

e PaGora co cnuckamu. MapkupoBaHHBIE U HyMEPOBaHHbIE CITUCKH.
AsTomarnueckue cnucku. PopmarupoBaHue cnucko. PaboTa co cTuismu.
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Cozganue cTuis

[Iposepka opdorpaduu, rpaMmmaTuku, cMeHa s3bIKa, PACCTAHOBKA MEPEHOCOB.
[ouck u 3ameHa Tekcta. BcraBka crieiuanbHBIX CHMBOJIOB.

Coznanue u penaktiupoBanue Tadbmun. CopTupoBka Tabnuil. Berancnenus B
tabnunax. [IpeoOpa3oBanue TeKCTa B TAOIUILY

VYnpasieHue npocMOTpOM JOKyMeHTOB. [IpocMoTp 1 TiepeMelieHre BHYyTpU
nokymenTa. [lepexon mo 3aknazake. Mcrnons3oBaHue rUMEPCCHUIOK
Odopmienue nokymenta. Co3nanue TUTyabHOro jucta. Co3maHue crucka
JUTEPATypPhI

CtTpaHHMIIBI U pa3eibl JOKyMeHTa Pa30MBKa JOKyMEHTa Ha CTPaHMIIbI. Pa3phiBbl
crpanun. Hymepanus crpanurg

Kononuateie TekcTol. BHecenue ucnpaniennii B TekcT. Co3/1aHue COCTaBHBIX
nokymeHToB. Cnusiaue fokymenToB 10. Kononturynel. Pa3merenne
KOJIOHTUTYNI0B. Co3/1aHne CHOCOK U IipuMedanuii. Co3/laHue OrjaBieHus
Pabora ¢ pucynkamu B fokymenTe. BeraBka pucynkoB. CocraBiieHHE OJIOK-
cxembl. [lepeymopsgounBaHue ClI0OEB pUCYHKa U Bpamienue guryp. Co3nanue
PHUCYHKA-TIOJVTOKKH JIJIsl TeKCTa. YTIpaBlieHne 00TEKaHHEM PUCYHKA TEKCTOM.
Pabora ¢ HayunbiME (hopMynaMu

OTKpBITHE MPUIIOKEHHS TaOIUIHOTO TIpotteccopa. CTpykTypa skpaHa. MeHio u
naHenu HHCTpyMeHToB. Co3/laHue M COXpaHEeHHe IOKYMEeHTa. 3HAKOMCTBO €
JJIEMEHTaMH OKHa.

[lepemerenne yka3aTens ss9edkn (AKTUBHOW STYEHKH ), BBIIETICHIE PA3THIHBIX
Aara3oHoB, BBOA U pCAAKTUPOBAHNUE NaHHBIX, YCTaHOBKA HIMPUHBI CTOH6HOB,
WCTIOJIb30BaHHE aBTO3ATIONHEHHS, BBOJ] (POPMYIT JUIs STUEeK
CMEXHOTO/HECMEXHOT0 IMana3oHa, KOMUpoBaHue GopMyn Ha
CMEXHBIE/HECMEKHBIE TICHKU

Pa6ota ¢ nuarpammamu. BeraBka cron6moB. Pabora co cimckamu. I'padmaeckue
00BeKTHI, Makpochl. Co3ganue rpadudecKuX 00bEKTOB C IIOMOIIBIO
BCIIOMOTATENbHBIX MPHIIOKEHHH

OdopmiteHre UTOTOB U CO3IaHKME CBOAHBIX TaOJIHIT

HasnaueHnne cucTeMbl TOTOTOBKH MPE3eHTAIIH. 3HAKOMCTBO C MPOTPaMMOIA.
Pa3zpaboTka mpe3eHTaIun: MakeThl 0hOPMIICHUS U Pa3METKH.

Jobasienne pucyHkoB 1 3 peKTOB aHUMAIIMH B IPE3CHTAIUIO, ayANO0- U
BUaAeOpparMeHToB. AHMMAIUs 00heKTOB. Co3aHue aBTOMAaTHIECKOM
Mpe3eHTalnun

Coznanwne yrpaBisromyx KHOmoK. CoxpaHeHHne U TIOATOTOBKA MPE3EHTAIUH K
JEMOHCTPAIINU

Co3anre U peIakKTHPOBAHNE PHCYHKA B TPAPHUECKOM PEJAKTOPE.

KoncyabTanus

IIpomeskyTOYHAs aTTEeCTALMSA

Bcero:
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2.3. Coep:xaHue pa3/aesioB JUCUUILIMHBI

2.3.1. 3aHsATHA JEeKIMOHHOI0 THIIA

No
dopmMma
pas Hanveroparie Copneprxanue paszena TEKYIIEero

);en pasjicna KOHTPOJIS

1 2 3 4

1 cemecmp

1 Ob6mue [lonstne uHpopManuu M MHGPOPMALMOHHBIX TeXHOJOTrWil. | P, Y
CBEICHUS 00 | CnocoObl BocmpusiTus M XxpaHeHus. Kiaccudukamus u
nHpopmMauu U | 3aJa4d  MHQPOPMALMOHHBIX  TeXHOJOTUH.  OCHOBHBIE
nH(pOpPMallMOHH | yCcTpolicTBa BBOJA/BbiBoja uHGpopManuu. CoBpeMeHHbIE
BIX TEXHOJIOTHSIX | Smart-ycrpoiictBa. OmnepanuonHas cuctema. HaszHauenwue.

Bunpr. AHTHUBHPYCHOE I10. Hazunauenue. Bunn.
Kowmnerotephsie cetu. JIokabHble U I7100aIbHbIE.

2 3nakomctBo  ® | TexcroBerii mpomeccop. Cosmanue wu  ¢opmarupoBanue | T, ¥V
pabora c | nokymenTta. Pa3meTrka crpaHuIbl, MIPUPTHI, CIUCKH,
o¢ucHem [10 TaOJNMIBI, CHENUAIbHEIE BO3MOJKHOCTH. Ta0mnyHbIi

npoueccop. Coznanue KHUT, GOpMaTHPOBAHKE, CIIELIMATIEHBIE
Bo3MoxHOCTH. Dopmynsl VB (makpocsr). IIporpamma
moaroToBkH npe3eHTamnuii. Coznanue ciainos. OdopmieHue,
ccouiky, aHumarus. Popmynsl VB (Makpockr). [lonsarue
KoMmmbloTepHOW Tpaduku. I[loHsTHe pacTpoBod Trpadukw,
BEKTOpHOU Tpaduku u TpéxmepHo rpaduxu. Pabora B
MHOTO(YHKIITMOHAIHHOM IpadUIeCKOM PEIaKTOpe
[Tpumeuanmne: T — rectupoBanue, P — Hanmcanue pedepara, Y — yCTHBIHN ompoc
2.3.2. 3aHsATHS CEMUHAPCKOTr0 THIA
— HE IPEIyCMOTPEHBI
2.3.3. IIpakTunyeckue 3ausaTus (JlabopaTopHbie 3aHATHS)
dopma
HaumeHnoBanue
Ne pasyena HanmMenoBaHue npakTndyeckux (Ja00paTOpPHBIX) padoT TEKYIIEro
KOHTPOJIS
1 cemecmp
1 2 3 4
1. |O6mwme cBenenus 06| e OCHOBHBIC YCTPOICTBa BBOIA/BEIBOIA HH(OPMALIMH
uH(bOpMALHH " e AntHBHpyCcHOE 110
HH(HOPMAIMOHHBIX T,V,P
TEXHOJIOTHAX
2. |3HaKoMcTBO M paboTa | e Iposepka opdorpaduu, rpaMMaTHKH, CMEHa SI3bIKa,
¢ opucuem I10 paccraHoBKa nepeHocos. ITorck U 3amMeHa TekcTa. BeraBka
CIICIIMAJIBHBIX CUMBOJIOB.
. Co3nanne u pegaktapoBanue Tadmur. CopTUpoBKa TaOIHII.
Beruncnenus B Tabmumax. IlpeoOpazoBanune Texcra B TaOnUIy IP.T.V
° YpasieHue IpocMOTpOM AOKYyMEHTOB. IIpocmotp n >

NepeMCIICHUE BHYTPU JOKYMCHTA. Hepexoa 110 3aKJIaKe.
Hcnons3oBanne THUIICPCCBUIOK

o O(i)OpMJ'IeHI/Ie JAOKYMCHTA. CO3Z[aHI/IC TUTYJIBHOI'O JIUCTA.
CO3Z[aHI/Ie CITMCKa JINTCPATYPhbIL
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. CrpaHuIB! ¥ pa3ziernsl JoKyMeHTa Pa3orBka JoKyMeHTa Ha
crpanHuibl. Pa3peBel ctpannn. Hymepamust ctpanuin

. Kononuatsle TekcThl. BHECeHNE ncTIpaBiieHNi B TEKCT.
Co3naHue cocTaBHBIX N0KyMeHTOB. CnusHue JokyMeHToB 10.
Konontutynsl. Pazmenenne kononTutynos. Co3gaHue CHOCOK U
npumedanuii. Co3aHue OryiaBJiIeHUs

. Pabora c pucynkamu B TokyMeHTe. BcTaBka prCyHKOB.
CocraBnenue 0yok-cxemsl. [lepeymnopsiiounBanue ciioeB pucyHKa u
BpamieHue ¢uryp. CozjaHue puCyHKa-IoNIOKKH ISl TEKCTA.
YmpapneHue o0TeKaHUEM PUCYHKA TEKCTOM. PaboTa ¢ HayYHBIMHU
¢dbopmynamu

. OTkpbITHE IPHIOKEHH TabnnaHoro rponeccopa. CTpykrypa
9KkpaHa. MeHIo 1 maHenu nHeTpyMeHToB. Co3/1aHHe U COXpaHEeHUE
JIOKyMeHTa. 3HaKOMCTBO C DJIEMEHTaMH OKHa.

. [Mepemernenre ykazaTens sTUeiKY (aKTUBHOM STYCHKH),
BBIJICJICHIE PA3JIUYHBIX TUANla30HOB, BBOJ U PEJAKTUPOBAaHHUE AaHHBIX,
YCTaHOBKA LIMPUHBI CTOJIOIOB, HCIIOJIH30BAHHE aBTO3AIOIHEHHS, BBO]
(hopMyn JUIs siYeeK CMEKHOT0/HECMEKHOT0 TMana3oHa, KOIMpoOBaHUE
(hopMyn Ha CMEXKHBIE/HECMEKHBIC SUSHKH

. Pabora ¢ quarpammamu. BeraBka cron6ios. Pabora co
cniickami. I'padrueckue o0bekThl, Makpochkl. Co3iaHue rpaduueckux
00BEKTOB C IMOMOIIBIO0 BCIIOMOTaTEIbHbBIX MPUIOKEHUN

. OdopmiteHre UTOTOB ¥ CO3JJaHUE CBOJHBIX TAOJIHIT

. HazHaueHne cucTeMbl IOJIrOTOBKH NPE3EHTAIIMN. 3HAKOMCTBO C
IIPOrpaMMOil.

. PazpaboTka npe3eHTaniu: MakeTbl 0OPMIICHUS U Pa3METKU.

. JlobaBneHre pucyHKOB 1 2P (PEKTOB aHUMAIIMH B IIPE3CHTAIINIO,

ayauo- 1 BueopparmMeHToB. Aunmanus o0bekroB. Coznanue
aBTOMAaTHUYECKOM MPE3eHTaUU

. Co3nanue ynpasisomux KHOMoK. CoxpaHeHre U MOAr0TOBKa
MpPEe3eHTAINH K JIEMOHCTPALIUH

° Co3ianue 1 pelakTHpOBaHUE PUCYHKA B TpauueckoM
penakrope.

Ilpumeuanue: IIP- npaxmuveckas paboma, T — mecmuposanue, P — nanucanue peghepama, Y —ycmuwiii onpoc

2.3.4. Coep:kaHue cCaMOCTOSITEJILHOI padoThI
Ha camocrtosiTenpHyo paboTy 00ydaronuxcst OTBOAUTCS 2 yaca y4eOHOro BpeMEHHU.
IIpumepHasi TemaTuka pedeparos:

1. KommbroTepHble TeTEKOMMYHHUKAITUU

2. T'moGaybHbIE KOMIIBIOTEPHBIC CETH

3. CoBpeMeHHas CTPYKTypa CEeTH

Jlis ocBOeHUsT JaHHOW JUCHUIUIMHBI W BBITIOJHEHUS MPEIyCMOTPEHHBIX
y4eOHOH MporpaMMON Kypca 3aJlaHWi II0 CaMOCTOSITEIBbHOW paboTe 00ydaromuiics
MOJKET MCIOJIb30BaTh Y4EOHO-METOIMUECKOE OOecTIieueHue:

-METOAMYECKHE PEKOMEHIAINH 110 HATUCAHUIO pedepaToB;
Hauanom opranuzanuu ar000i caMOCTOSATENEHON pabOThI TOMIKHO OBITH PUBUTHE
HABBIKOB U YMEHHI rpaMOTHOM pabOThI ¢ yueOHOW U HayYHOU JTUTEPATyPO.
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3. OBPA3OBATEJIBHBIE TEXHOJIOTUH

JUia ~ peanu3anuu  KOMIETEHTHOCTHOTO  MOJAXOJA  IpelyCMaTpUBAETCS
MCIIOJIb30BaHHE B Yy4eOHOM MPOIECCE AKTUBHBIX M MHTEPAKTUBHBIX (POPM MHPOBEICHUS
ayJIMTOPHBIX M BHEAYAUTOPHBIX 3aHATHH C 1eabl0 (OPMUPOBAHUS U Pa3BUTHS
po¢eCCUOHATBHBIX HABBIKOB 00YYaIOIIUXCS.

B npomecce mnpenogaBaHusi NPUMEHSIOTCS 00pa30BaTENbHBIE TEXHOJOTMH
pa3BUTHUSI KPUTHYECKOro MbInuieHUd. OOs3aTelabHbl KOMIBIOTEPHBIE JaOOpAaTOpHBIE
MPAKTUKYMBI 110 pa3jienaaM JUCHUIIIUHBL

B yueOHOM mpomecce Hapsay ¢ TpaJMLUUMOHHBIMU  00pa3oBaTEIbHBIMU
TEXHOJOTUSIMU  HCIOJIB3YIOTCSI ~ KOMIIBIOTEPHOE  TECTUPOBAHME,  TEMaTUYECKUe
Mpe3eHTalMi, HHTEPAKTUBHBIE TEXHOIOTHH.

3.1.00pa3oBaTesibHbIC TEXHOJOIMHU NIPU NPOBEACHUH JEeKIMI

Buasl npumenseMbIx Kon-Bo
No Tema o
00pa30BaTEIbHBIX TEXHOJIOTUI yac
1 2 3 4
Oouue ceenenus 00 nugopManuu U
1 . ! (opman Jlekius - TUCKyCCHst 10

](lH(l)OpMaIlI/IOHHbIX TEXHOJOIufAX

AynuoBu3yanbHas TEXHOJIOTHS ™,

2 | 3nakoMcTBO M padora ¢ opucabiM ITO 54*
JEKIHS-TUCKYCCUS
HToro mo kypcy 64
B TOM YHCIIe HHTEPAKTHBHOE 00ydeHne™ 54*
3.2.00pa3oBaTe/ibHbIEe TEXHOJOTUH NP MPOBEACHUN MPAKTUYECKUX 3aHATHI
(1abopaTopHbIX padoT)
No Tema 3ansTHs Buner mpumensembix oopazoBatensHeix | Koo
TEXHOJIOTUI qac
1 |O6mmue cBeneHusi 00 HHGOPMAHH 1 Jluckyccus o TeOpeTHIECKUM 4
HH(OPMALMOHHBIX TEXHOJIOTHIX» BOIIPOCAM.
2 o Iposepka opporpaduu, rpaMMaTHKy, CMeHa | BBITOTHEHUE TPaKTUIEeCKON padoTHI 34*

SI3BIKA, PACCTAaHOBKA MepeHocoB. [lonck u 3amena
TekcTa. BeraBka crienuaibHBIX CHMBOJIOB.

) Co3naHne U peJaKTHPOBAHUE TAOIIHII.
CoprrpoBka Tabnurl. Berancienus B Tabmumax.
[IpeobOpa3oBaHue TEKCTa B TAOIHUITY

. YmpaBieHre TPOCMOTPOM TOKYMEHTOB.
[IpocMoTp U MepeMernieHne BHYTPH TOKYMEHTA.
Ilepexon no 3aknazaxe. Vcrnonb30BaHne THIIEPCCHUIOK

. Odopmnenne nokymenTa. Co3zmanne
TUTYIBHOTO JrcTa. CO3/IaHue CIHCKA JINTEPaTyPhI
. CtpaHuUIB! ¥ pa3nensl JokyMeHTa PazouBka

JIOKyMEHTa Ha CTPaHHUIBL. Pa3phIBbI CTpaHUIL.
Hymepanus crpanmit
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o Kononuatsie TekcThl. BHeceHue ncnpaBieHuit
B TekcT. COo37aHNe COCTaBHBIX TIOKYMEHTOB. ClHsHUE
nokymeHnToB 10. Konmonturynel. Pazmenienue
KOJIOHTUTYIOB. CO31aHNE CHOCOK M TTPUMEYaHUH.
Coznanue orjaBjaeHUs

. Paborta ¢ pucynkamu B TokyMeHTe. BetaBka
pucynkoB. CocraBieHUe OJOK-CXEMBI.
[epeynopsimourBaHue CJI0EB PUCYHKA U BPALICHUE
¢uryp. Co3nanue puCyHKa-TIOJUIOKKH TS TEKCTa.
YnpapneHue o0TeKaHHEM PUCYHKA TeKCTOM. Pabora ¢
HAy4YHBIMH (opMyIaMu

. OTKpBITHE TIPUITOKEHUS TAOTUIHOTO
nporeccopa. CTpykTypa 3kpana. MeHio 1 maHeiau
uHCTpyMeHTOB. Co3/IaHKe U COXPaHCHHUE JOKYMCHTA.
3HAaKOMCTBO C JIEMEHTaMHU OKHa.

. [epemerenne ykazatesst s4eiKH (aKTUBHOM
STYCHUKHU), BBIZICTICHUE PA3JIUUHBIX TUATA30HOB, BBOJ H
peNaKTUPOBAHUE JAHHBIX, YCTAHOBKA IIAPHHBI
CTOJIOIOB, UCIIOJIb30BAHKUE ABTO3ATOTHECHUS, BBOJ]
dbopMyIT IS TYEEK CMEKHOT0/HECMEKHOTO
Jana3oHa, KOIMpoBaHue GopMyIT Ha
CMEKHBIE/HECMEKHBIE STUEHKH

. Pabora ¢ nuarpammamu. BeraBka cTonOmos.
PaGora co criuckamu. ['paduyeckue oObEKTHI,
Makpochkl. Coznanue rpad)uuecKux 00bEKTOB C
IIOMOLIBIO BCIIOMOI'aTCIIbHBIX HpI/IJ’IO)KCHI/Iﬁ

o OdopmIIeHre HTOTOB U CO3IAaHHE CBOTHBIX
TaOJINL]

o HazHaueHnue cucTeMbI OATOTOBKU
HpEe3eHTAIH. 3HAKOMCTBO C IIPOrPaMMON.

o Pa3paboTka npe3eHTaluK: MaKeThI
o(hOpMIIEHHUS U Pa3METKH.

. JlobaBieHre puCyHKOB 1 3P (EKTOB aHUMAIUU

B IIPE3CHTALIMIO, ayIN0- U BUICOPPArMEHTOB.
AnuManusa o0bekToB. Co31aHne aBTOMaTHYECKOMN
Mpe3eHTauu

. Co3iaHue yrpaBIsiFOIMX KHOTIOK.
CoxpaHeHHe U MMOJroTOBKA NMPE3SHTAINH K
JIEMOHCTpAIU

. Co3iaHue ¥ pelakTHPOBaHUE PUCYHKA B
rpapuyecKoM peaaKkTope.

Uroro no kypcy

38

B TOM YFHCIIE HHTEPAKTUBHOE 00ydeHne™*

34*
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4. YCJIOBUSA PEAJIM3AIIMA ITIPOTPAMMbBI YUEEHOUI
JAUCHUIIVINHBI«OI1.03. THOOPMAIIMOHHBIE TEXHOJOI'UN»

4.1. MaTtepuajbHO-TeXHUYecKas 0a3a, HeoOXoAuUMasi J1JI51 OCYIeCTBJIEHUS
00pa3oBaTeJILHOI0 MpoLecca Mo TUCUUILUIHHE

Jns  peanuzanuu  NpOTpaMMbl  YYEOHOM  TUCHUIUIMHBI  JIOJDKHBI  OBITh
MPEeTyCMOTPEHBI CIEAYIOLIUE CIEIUAIbHbIE TOMEIEHUS:

Kabuner «MudopmaTuku», OCHAIIEHHBIH OOOPYJOBAaHHEM M TEXHUYECKUMU
CpeICTBaMU OOYUEHHUS:
MynbTUMEIUNHBINA IPOEKTOP, IKPAH; KOMITbIOTEPHI 00YUYaOIIUXCS;
KOMITBIOTEp NPENoaBaTelis; CEpBep;
JIOKaJbHas CeTh C IOCTynoM B MHTEpHET;
nporpaMMHoOe obecrieueHure oomiero u npodhecCuOHaIbHOIO Ha3HAUCHUS;
y4eOHO-METOAMYECKHNE MaTepUaIbl MO TUCIUILINHE,
ANIEKTPOHHBIE 00pa30BaTeNIbHbIE PECYPChl MO AUCHUIUIMHE, HAIJISIHbIE TOCOOUS 1O
JTUCITUTIITUHE;
ydaeOHast MeOelb, MapKepHasi I0CKa
® KOHJIUIIMOHED,
® K031

4.2. IlepeyeHb HEOOXOAMMOI0 IPOrPAMMHOI0 O0ecreYeHust

1. 7-zip; (nuuensus Ha aHri. http://www.7-zip.org/license.txt)

2. Adobe Acrobat Reade; (numen3us -
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

3. Adobe Flash Player; (mumensmus -
https://get.adobe.com/reader/?loc=ru&promoid=KLXME)

4. Microsoft Office 2010; (nmuuensus - http://www.openoffice.org/license.html)

5. FreeCommander; (aumensus -
https://freecommander.com/ru/%d0%bb%d0%hb8%d1%86%d0%b5%d0%bd%d0%b7%d
0%b8%d1%8f/)

8. MozillaFirefox.(muuensus - https://www.mozilla.org/en-US/MPL/2.0/)
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5. MIEPEYEHb OCHOBHOM U JONOJHUTEJBbHON YYEBHON
JIUTEPATYPBI, HEOBXOJUMOM JJ151 OCBOEHUSA JUCHUILINHBI
HH®OPMAILIMOHHBIE TEXHOJIOTUU

5.1. OcHoBHas JauTEpaTypa

1. ["aBpunos, M. B.MupopmaTuka u nuHHOpMALIMOHHBIE TEXHOJOTUY : YUEOHUK JJIs
CIIO / M. B. I'aBpuios, B. A. KnumoB. — 4-e uzf., nepepad. u gom. — M. :
WznarensctBo FOpaiit, 2020. — 383 c.- URL.: https://urait.ru/viewer/informatika-i-
informacionnye-tehnoloqii-449286#page/1

2. Cogetos, b. SI. UndpopmanionHbie TEXHOJIOTHH [ DJIEKTPOHHBIN pecypc]: yueOHUK
st CITO / b. 5. Cosetos, B. B. llexanoBckuii. — 6-e uzn., nepepad. u gomn. — M.:
UznarensctBo HOpaiit, 2020. — 261 c. - URL: : https://urait.ru/viewer/informacionnye-
tehnoloqii-450686#page/1

5.2. lonosiHuTEIbHAS JIATEPATYpa

1. I'Bo3nesa, B. A. UndopmaTrka, aBTOMaTU3UPOBAHHBIC HH(POPMAIIIOHHBIC
TEXHOJIOTHH U cucTeMbl: yueOHuk / B. A. I'BozaeBa. — M.: DOPYM: UH®PA-M, 2017.
— 544 c. —Tekct HenocpeacTBeHHbI 10

2. Nudopmanmonnsie TexHonoruu B 2 T. ToM 1 [DnekTpoHHBIN pecypc]: yueOHUK
st CITO / B. B. Tpodumos, O. I1. Unsuna, B. U. Kuses, E. B. Tpodumosa; mox pen. B.
B. Tpodumoa. — nepepad. u gon. — M.: U3gatensctBo KOpaiit, 2020. — 238 c. -
URL: https://urait.ru/viewer/informacionnye-tehnologii-v-2-t-tom-1-451183#page/1

3. Nudopmanmonnsie TexHoaoruu B 2 T. ToM 2 [D5eKTpOoHHBIN pecypc]: yueOHUK
st CITO / B. B. Tpodumos, O. I1. Unsuna, B. U. Kuses, E. B. Tpodumosa; oTs. pex. B.
B. TpodumoB. — nepepabd. u gomn. — M.: U3gatensctBo FOpaiit, 2020. — 390 c. - URL:
https://urait.ru/viewer/informacionnye-tehnologii-v-2-t-tom-2-451184#page/1

4, NudopmanrionHble TEXHOJIOTUN B MAPKETUHTE [ DNEKTPOHHBINA pecypc]: yueOHUK
u ipaktukym ais CI1O / C. B. Kapmiosa [u ap.]; mox o6m. pen. C. B. Kapnopoit. — M.:
WznatensctBo FOpaiit, 2020. — 367 c. - URL: https://urait.ru/viewer/informacionnye-
tehnologii-v-marketinge-452841#page/1

5. NudopmanrionHble TEXHOJIOTUN B MEHEKMEHTE [ DIIEKTPOHHBIN pecypc]:
yuebHuk u npaktukym mais CIIO / E. B. Maiioposa [u np.]; mox pex. E. B. Ueptok. —
M.: M3narenbcTBo FOpaiit, 2020. — 368 c. - URL.:
https://urait.ru/viewer/informacionnye-tehnologii-v-menedzhmente-452794+#page/1

6. Makcumos, H. B. MadopmarimonHbie TEXHOJIOTHH B IPO(eCcCHOHATBHOM
JesTeNbHOCTH: yueOHoe nmocobue ans crynentos CIIO / H. B. Makcumos, T. JI.
[Tapteika, U. U. [Tonos. - Mocksa : ®OPYM, 2017. - 495 c. — TekcT HEnoCpeICTBEHHBIH
10

7. Herécoga, O. 0. ndopManinoHHbIe TEXHOJIOTHH B IKOHOMUKE [ DIEKTPOHHBIN
pecypc]: yaebroe nmocodme ms CITO / O. 0. HerécoBa. — 3-¢ u3n., ucnp. u gom. — M.:
WznarensctBo FOpaiit, 2020. — 146 c. - URL: https://urait.ru/viewer/informacionnye-
tehnologii-v-ekonomike-452872#page/1
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https://urait.ru/viewer/informacionnye-tehnologii-450686#page/1
https://urait.ru/viewer/informacionnye-tehnologii-v-2-t-tom-1-451183#page/1
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https://urait.ru/viewer/informacionnye-tehnologii-v-ekonomike-452872#page/1

5.3 Ilepuoguueckue U3AAHUSA

1. OtxkpeiThie cuctemsl.- URL:
http://biblioclub.ru/index.php?page=journal &jid=436083
2. WNudopmaruka B mkoie .- URL:
http://dlib.eastview.com/browse/publication/18988

3. [Iporpammubie mpoayKThl U cuctemsbl.- URL:
http://dlib.eastview.com/browse/publication/64086

4, WNudopmaruka u obpazosanue.- URL:
http://dlib.eastview.com/browse/publication/18946

5. 7.Cuctemusiii agmuHucTparop.- URL:

http://dlib.eastview.com/browse/publication/66751

6. 8..Computerword Poccwust.- URL.:
http://dlib.eastview.com/browse/publication/64081

7. Mup TIK.- URL: http://dlib.eastview.com/browse/publication/64067
8. 10.UudopmanmonHo-ynpasistomue cuctemsl.- URL:
http://dlib.eastview.com/browse/publication/71235

9. Kypnan cereBbix pemenuit LAN.- URL:
http://dlib.eastview.com/browse/publication/64078

10. Undopmatuka u obpazosanue.- URL:
http://dlib.eastview.com/browse/publication/18946

11.  Windows IT Pro/ Re.- URL:
http://biblioclub.ru/index.php?page=journal &jid=138741

5.4 Ilepeyenb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«/HTEepHEeT», HEOOXOAUMBIX VIS OCBOCHUSA IMCHMILIUHbBI

OBC «Yuusepcurerckas oudmuoreka ONLINE»: caiit. — URL:http://biblioclub.ru
OBC UsznarenbcTBa «Jlawby: cait. — URL:http://e.lanbook.com

DBC «lOpaiit»: caitr. -URL:https://urait.ru/

OBC «BOOK.ru»: caiit. — URL: https://www.book.ru

OBC «ZNANIUM.COMy: caiir. — URL.: https://www.znanium.com

Basel nanusix kommannu «Mcet Beroy: cait . —URL: http://dlib.eastview.com
Hayunas snextponnas 6ubnaroreka «elLabrary.rux»: cait. — URL: http://elibrary.ru/
. DnekTponHas 6ubnuoreka "M3marensckoro goma "['pedbennukon". - URL:
http://www.grebennikon.ru/

0. Yuusepcuterckas nnpopmannonnas cuctema POCCUSA (YUC Poccus). - URL:
http://uisrussia.msu.ru/

10.  "Jlexropuym TB" - Bugeomnekuu Beqymux tekropoB Poccun. - URL:
http://www.lektorium.tv/

11.  baza yueOHBIX MJIAaHOB, Y4EOHO-METOUYECKUX KOMILUIEKCOB, MyOIUKAIUN 1
koHpepenmiit KyoI'Y. - URL: http://docspace.kubsu.ru/

NG~ WNE
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6. METOANYECKUE YKA3ZAHUSA UISA OBYUAIOIIUXCS 110 OCBOEHUTIO
JUCHUIIVINHBI «MH®OPMAIMOHHBIE TEXHOJOI'MN»

VYyamuecs A1 MOJTHOLUEHHOTO OCBOEHHUS y4eOHOro Kypca JIOJKHBI COCTaBIIATH
KOHCIIEKTHl KaK MpU MPOCIYIIMBAHUU €T0 TEOPETUYECKOM (JIEKIIMOHHOM) 4YacTu, Tak U
IpU TOATOTOBKE K NPAKTHYECKUM (CEMHHApCKUM) 3aHATHSIM. JKelarenbHO, 4YTOObI
KOHCIIEKTBHI JIEKIUA M CEMHUHAPOB 3alMCBIBAINCH B JIOTUYECKOW IOCIIEI0BATEIBHOCTU
M3y4YEHHsS Kypca MU COAEPKAIMCh B OAHOM TeTpaau. IJTO oOecreuuT Oojee MOJHYIO
MOJATOTOBKY KaK K TEKYIIUM y4€OHBIM 3aHITHAM, TaK U CECCHOHHOMY KOHTPOJIIO 3HAHUH.

CamocrodaTenpHass paboTa ydalquxcs SBISETCS BaxkHeumeld Qopmoil ydyeOHO-
no3HaBaTesbHOro npouecca. Llens 3aganuil 11 camocTosTenbHOU paboThl — 3aKPENUTh
U pacUIMpUTh 3HAHUSA, YMEHMs, HABBIKU, NMPUOOPETEHHbIE B pe3yjibTaTe H3YUYCHUS
JUCUUIIIMHBI; OBJIAJIETh YMEHUEM HCIIOJIb30BATH IOJYyYECHHBIC 3HAHMS B MPAKTUYECKON
paboTe; MOJy4YUTh MEPBUYHBIE HABBIKU MPO(ECCHOHANBHON JAESITEIbHOCTH.

Hauanom opranuzanuu ar000i caMOCTOATENbHON paboThl TOMKHO ObITh PUBUTHE
HAaBBIKOB M YMEHHMI TI'paMOTHOM paboThl ¢ y4eOHOM W Hay4yHOUW auTepaTypoi. DTOT
mpolecc, B MEPBYIO Ouepellb, CBSI3aH C HAXOXKJIEHUEM HEOOXOJUMOM JUIsl YCHENIHOTO
OBJIAJICHUs] Y4eOHbIM MaTepHalioM JHUTEpPaTypod. Yualiuiicss JOMKEH H3YYHMTh CIHMCOK
HOPMaTUBHO-IIPABOBBIX AaKTOB M SKOHOMHUYECKOW JIMTEPATYPhl, PEKOMEHIYEMBIM 10
y4eOHOW JUMCUUIUIMHE, YMEThb I0JIb30BaThcs (oHgamMu OUONIMOTEK W CIPaBOYHO-
OoubauorpadUUeCKUMH U3TaHUSIMH.

3agaHus JUIsl CaMOCTOSTENbHON pa0OThl BBINOJIHSIOTCS B MUCBMEHHOM BHJE BO
BHEayJUTOpHOEe Bpems. PaboTa NOKHAa HOCUTH TBOPYECKHH XapakTep, NpU €€ OLEHKe
IpernojiaBaTesib B MNEPBYIO OuYepe]b OLEHUBAET OOOCHOBAHHOCTh M OPUIMHAIBHOCTH
BBIBOJIOB. B mnucbMeHHOH paboTe Mo TeMme 3aJaHus yJalluHCs JOJDKEH IIOJIHO H
BCECTOPOHHE pPacCMOTPETb BCE ACMEKTbl TEMbl, 4YeTKO C(OpMYyJIUpOBaTh U
apryMEHTHpPOBaTh CBOI MO3ULUIO IO HCCIEAyeMbIM BoIpocaM. BbIOOp KOHKpETHOTO
3aJJaHUs  JUIsL  CaMOCTOSITEIbHOW  pa®OThl  MPOBOAWUT  IpENoAaBaTeb, BeAyIIMH
IPAKTUYECKUE 3aHATHS B COOTBETCTBMM C IIEPEYHEM, YKa3aHHBIM B IUIaHax
NPAKTUYECKUX 3aHATHH.

OOydeHue CTyIEeHTOB OCYILECTBISIETCS MO TPATUIIMOHHONW TEXHOJOrMH (JIEKLUH,
NPaKTUKH) C BKIIOUEHUEM MHHOBAIL[MOHHBIX 3JIEMEHTOB.

C TOYKHM 3pEHHs UCHOJIB3YEMBIX METOJOB JIEKIUHU MOAPA3ACISIIOTCSA CIEAYIOIIUM
o0pa3oM: HMH(POPMALMOHHO-OOBSICHUTENbHAS JIEKIMsI, IOBECTBOBATENbHAs, JEKIIHI-
Oecema, mpoOIeMHas JICKITUS U T. 1.

YcrHOE — W3NOXKeHMe — yyeOHOro  marepuaja  Ha  JIEKUMH  JIOJKHO
KOHCHEeKTHpoBaThes. Ciymarh JEKIHI0 HY>)KHO YMETh — IOJAEPKUBATh CBOE BHUMAHME,
IOHATh W 3allOMHUTH YCIBIIIAHHOE, YJOBUTh Inay3sl. B mponecce u3nokeHUs
[IPENOAABaTEIeM JIEKIUU CTYJEHT JOJDKEH BBIICHUTH BCE HEIOHATHBIE BOIIPOCHL.
3anuceiBaTh  COIEp)KAaHHE JICKIUM HY)XHO O00s3aTebHO — 3alUCH  [TOMOTAoT
NoJIIePKUBATh BHUMAHUE, CIIOCOOCTBYIOT IMOHMMAHHUIO U 3alIOMMHAHUIO YCIBIIIAHHOTO,
NPUBOJUT 3HAHUE B CHUCTEMY, CIIy>)KaT OIMOpOW s mepexona K Oosee riryboKomy
CaMOCTOSITEIIbHOMY M3yYEHHIO IIPEIMETA.

Meroanueckue peKOMEHIalluK 110 KOHCIIEKTUPOBAHUIO JICKLIAN:

— 3aMKCh JO0JDKHA OBITH CHCTEMHOM, MPEJCTaBIATh CO00I COKpaIEHHBIN BapuaHT

Jeknuu  mpenogaBarens. HeoOxomumo — cioymaTth, OOAyMBIBaTH U 3alHCHIBATh
OJHOBPEMEHHO;
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— 3amuch BENETCA OYEHb OBICTPO, YETKO, IO BO3MOXXHOCTH KOPOTKHUMH
BBIPAKEHUSIMU;

— HE IpeKpamias CciaymaTbk MOpernojaBaTelsi, HYXHO 3allUChiBaTh TO, YTO
HeoOxoauMo ycBouThb. Henb3s 3amMcbiBaTh Ccpa3y K€ BBICKA3aHHYIO  MBICIIb
npenojaBaTeis, ciaeayeT €€ MOHATh U MOCJe ATOro KpaTKO 3amucarb CBOMMHU CIIOBaMHU
WM CIIOBaMHU TpenojaBarens. BaxkHo, yToObl B HEll He ObUT MOTEPSIH OCHOBHOM CMBICT
CKa3aHHOTO;

—MMEHA, J1aThl, Ha3BaHUs, BBIBO/IbI, ONIPEICTICHHSI 3aITUChIBAIOTCS TOUHO;

—cieayeT oOpaTUTh BHUMaHHE Ha OGOPMIICHHME 3amuCH JICKIUU. JJIs KaXkaoro
npeaMera 3aBOAUTCA 00mast TeTpaib. OTIMYHBIM OT OCTaJbHOTO IBETA CIEAyeT
BBIICNISATh OTAENIbHbIE MBICIM UM 3arojIOBKM, COKpallaTh OTAEJbHbIE CJIOBa U
MPENJIOKEHUs, HCIIOJNb30BaTh YCIOBHbIE 3HAaKH, OYKBbl JIATUHCKOTO W T'PEYECKOro
andaBUTOB, a TAK’K€ HEKOTOPBIE MPUEMBI CTEHOTPapUUECKOT0 COKPAIICHHS CIIOB.

[TpakTtnyeckue 3aHsATUS 1O aucnuiuinHe «HHGOpPMAIIMOHHBIE TEXHOJIOTHNY
MIPOBOIATCS B OCHOBHOM IO CXEME:

-YyCTHBIA OIPOC 1O TEOPUHM B Havalie 3aHATHS (OOCYKICHHE TCOPETHUYCCKHX
MPOOJIEMHBIX BOIIPOCOB IO TEME);

-paboTa B IpyImIax 1o pa3penieHuIo Pa3IMuyHbIX CUTYaIMH 110 TEME 3aHATHUS;

-pelIcHHE MPAKTUYSCKUX 3a7ad HHAUBUIAYATbHO;

-TI0JIBEJICHUE UTOTOB 3aHATHUS (WU pedieKcus);

-UHJIMBUIyaJIbHbIE 3a/laHds JJIsi TOJATOTOBKU K CIEQYIOIIUM MPAKTUYECKUM
3aHSTHSIM.

Llenp mpakTHUUECKOro 3aHATHUS - HAYYUTh CTYJEHTOB NMPUMEHSTH TEOPETHUUECKHE
3HAHUS NPU PELIEHUU MPAKTUUYECKUX 33/1a4 Ha OCHOBE peabHbIX JIaHHBIX.

Ha nmpakTuueckux 3aHATHIX MPeo0IaiatoT ClAeAyOIUE METOIBI:

-BepOanbHbIe (TTPeo0IaaaroNuM METOJIOM JIOJKHO OBITh OOBSICHEHUE);

-TipakTU4YecKue (MMChbMEHHBIE 3/1aHus, TPYNIOBBIC 3a/1aHUS U T. I1.).

BaxxHbIM 17151 CTyIeHTa SBISETCS YMEHHE PAllMOHAILHO MO0UpaTh HE0OX0IMMYIO
yueOHy10 nmureparypy. OCHOBHBIMH JIUTEPATYPHBIMU UCTOUYHUKAMU SIBJISIOTCS:

— oubnuoteuynsie Gouapl punuana Kyol'Y B r. ['enenmkuke;

— 3JIEKTPOHHAsI OMOIMOTEUHAs cUCTeMa «Y HUBEPCUTETCKasi OMOIMOTEKa OHIAHY;

— 3NIeKTpOHHAs OnbnnoTeunas cucrema MznarenscTBa «JlaHby.

[Touck kHHUr B OHOIMOTEKE HEOOXOAUMO HAYMHATH C M3YyYEHHUS MPEIMETHOTO
Karajora M CO3JaHHs CIHCKa KHHT, MOCOOWH, METOJMYECKHX MaTepuajoB IO TeMe
W3YyYCHHUS.

[TpocMOTp KHUTH HAYMHAETCS C TUTYJIBHOTO JIUCTA, CIIEAYIOMIETO MOCe O0JI0KKH.
Ha ©HéM 0OBIUHO MOMENIAIOTCS BCE OCHOBHBIC JIaHHBIC, XapaKTEPHU3YIOIIUE KHHTY:
Ha3BaHHWE, aBTOP, BBIXOJHBIC IaHHBIC, JaHHbIE O Mepew3ganuu u T.1. Ha obopote
TUTYJIBHOTO JIUCTa NA&TCs aHHOTAlMsI, B KOTOPOW YKa3bIBa€TCSd TEMAaTHKa BOMPOCOB,
OCBEIIEHHBIX B KHUTE, OMpEAeNseTCs KPYyr yuTaTelel, Ha KOTOPBIM OHAa paccuuTaHa.
bonpmioe 3HadeHWe wWMeEeT NPEIUCIOBHE KHHUTHU, KOTOPOE 3HAKOMHT YHUTATENs C
JUYHOCTBIO aBTOPA, UCTOPUEH CO3JJaHUS KHUTH, PACKPBIBACT COJICPIKAHUE.

[IpounTaB mpeaucioBMe W TONYyYHUB OOIEe MPEACTABICHHE O KHHUTE, CIEIyeT
oOparuthces k ornapieHuto. OriiaBiieHne KHUTH 3HAKOMUT 00y4aeMoro ¢ CofiepKaHueM U
JIOTUYECKOW CTPYKTYpPOUW KHUTH, MO3BOJISET BHIOPATh HYXKHBIM MaTepUall ISl H3y4CHUS.
o w3maHust KHUTH TO3BOJIIET CYJIUTh O HOBU3HE MaTepuaia. B kHure MOryT OBITH
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IpUMEYaHus, KOTOpbIE COJEpPKAT pa3Iu4yHbIe JIONOJHUTENbHbIE cBeAeHUs. OHu
MeYaTaroTCcsl BHE OCHOBHOT'O TEKCTA M Pa3bsCHAIOT OTJIENbHbIE BONPOCHL. [IpenmeTHbie U
an(aBUTHBIE yKa3aTEIU 3HAYMTENIBHO OOJIETYAIOT IOBTOPEHHUE H3JI0)KEHHOTO B KHUIE
Marepuasa. B KOHIle KHUT'M MOXKET pacrnojiaraTbCs BCIIOMOTaTesbHbld MaTepuai. K Hemy
OOBIYHO OTHOCSATCS UHCTPYKIUH, IPUIOKEHHSI, CXEMBbI, CUTYallMUOHHBIE 337a4H, BOIIPOCHI
JUI CAMOKOHTPOJIS U T.[I.

Jlig nydiiero mpeacTaBieHUs W 3allOMMHAHUS MaTepuaja LEeJIeco0O0pa3HO BECTH
3alHUCH U KOHCIEKTHI Pa3JINYHOTO COACPKAHUS, & UMEHHO:

— IIOMETKH, 3aMEYaHHUsl, BbIJICJIEHNE TJIABHOI'O;

— TUIaH, TE3UCHI, BHITUCKU, LIUTATHI;

— KOHCIIEKT, paboyas 3anuch, pedepar, 1oKIad, JSKIUsI U T.1.

Yurarh yyeOHMK HEOOXOJUMO BIYMUYHBO, BHUMATEIbHO, HE MPOIMYyCKas TEKCTa,
CTapasich MOHATh KAKIYIO (pasy, OMHOBPEMEHHO pa30upas mpUMEpPbI, CXeMbI, TaOJIHUIIbI,
PUCYHKH, IPUBEJIEHHBIE B YUEOHUKE.

OmHuM #3 BaXXHEHIIMX CPENICTB, CHOCOOCTBYIOIIMX 3aKPEIUICHUIO 3HAHUMH,
ABJISIETCSl KpaTKash 3alKuch MPOYMTAHHOIO Marepualla — COCTaBJCHHE KOHCIEKTa.
KoHcrnekT — 3T0 KpaTkoe CBSA3HOE M3JIOKEHHE COJCp)KaHUS TEMbl, YYEOHHMKA WIH €ro
yacth, Oe3 moJpoOHOCTEe M BTOpocTeneHHbIX jetaned. [lo cBoelt cTpykType u
MOCJIEIOBATEIbHOCTH KOHCIIEKT JOJIKEH COOTBETCTBOBATh IJIaHy yueOHHKa. [losTomy
Ba)KHO CHayaja COCTaBUTH IUIAH, a IOTOM IHCATh KOHCIEKT B BUAE OTBETAa HA BOMPOCHI
miaHa. Ecnu ydyeOHUK pa3zenéH Ha HeOOJbIINe o3arjaBjeHHbIE YacTH, TO 3aroJOBKHU
MO>KHO paccMaTpHUBaTh KaK IYHKTHI [IJIaHA, & U3 TEKCTa KaKJI0M YacTHu CIEQyeT 3alucaTh
T€ MBICJIM, KOTOPBIE PACKPBIBAIOT CMBICII 3ar0JIOBKA.

TpeGoBaHMs K KOHCHIEKTY:

— KpPaTKOCTh, C3KAaTOCTh, 11€71€CO00Pa3HOCTh KaXk/I0T0 3allMChIBAEMOTO CJIOBA;

— COIEPXKATEIbHOCTh 3allMCU- 3alMCBhIBAEMbIE MBICIH CleAyeT (opMyJIHpOBaTh
KpaTko, HO 0e3 ymepba mns cmbicia. OObEM KOHCIEKTa, Kak MPaBWIO, MEHBIIE
M3y4yaeMoro Tekcra B 7-15 pas;

—KOHCIIEKTMOXXET OBbITh, KaK MPOCTBIM, TaK M CJIOXHBIM IO CTPYKTYpE — 3TO
3aBUCHUT OT COJICPKAHUS KHUTH U LENH €€ U3yUCHHUS.

Meroanueckue peKOMEHJAlMU 110 KOHCIIEKTUPOBAHUIO:

— MPEeXJEe YeM HauaTh COCTaBJISITh KOHCIEKT, HYXHO O3HAKOMUTBHCS C KHUTOM,
MIPOYUTATH €€ CHavaJla 10 KOHIA, HOHITh IPOUYUTAHHOE;

— Ha O0JIOXKKE TETpay 3alMChIBAIOTCS Ha3BaHUE KOHCIIEKTUPYEMOW KHUTU M UMS
aBTOpa, COCTABJISIETCS IIJIaH KOHCIIEKTUPYEMOIO TECTa;

— 3alliCU JIyYllle JeNaTh MPU TMPOYTEHUH HE OJHOTO-JABYX ab3aleB, a IeJI0Tro
naparpada WIH IJ1aBbI;

— KOHCIIEKTUPOBAHUE BEAETCA HE C LIEJBI0O UMETh ONpPENEIEHHBINA 3alUCH, a JUIL
Oosiee TOJTHOTO OBJIAJCHUS COJAEP)KAHUEM M3Y4aeMOIo TEKCTa, MO3TOMY B 3aIHUCSIX
OTMEYaeTCss U BBIJENsAETCS BCE TO HOBOE, MHTEPECHOE M HYXHOE, YTO OCOOECHHO
MIPUBJICKJIO BHUMAHUE;

— TOCJ€ TOro, Kak cAellaHa 3alluch CoJepkKaHusl maparpada, TaBbl, CIEIyeT
IepeunTaTh €€, 3aTEM CHOBA 00OpallaTbcsl K TEKCTY U MPOBEPUTH c€0s, MPaBWIBHO JIU
U3JI0’KEHO COJEpIKaHNUE.

TexHnka KOHCIIEKTUPOBAHMSL:
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— KOHCHEKTUpPYS KHHUTY OOJbpIIOro 0O0BbEMa, 3aluCh CIEIyeT BECTH B oOLIei
TETpaJIu;

— HA KQKJIOM CTpaHHULE CJIEBA OCTABIIAIOT IMOJISI IUPUHOM 25-30 MM Ul 3amucH
KOPOTKHX I0/13ar0JIOBKOB, KPAaTKUX 3aMEYaHUM, BOIPOCOB;

— Ka)k/1as CTaHULIa TETpaanu HyMepyeTcs;

— J17151 TIOBBIIIEHUS] YATAEMOCTH 3alUCH OCTABIISAIOT MHTEPBAJIbl MEXY CTPOKaMH,
ab3a1iamMu, HOBYIO MbIC/Ib HAUMHAIOT C «KPACHOM» CTPOKHU;

— NpU KOHCHEKTUPOBAHMM LIMPOKO MCHOJIb3YIOT pa3IUYHbIE COKpPAUICHUS MU
YCIIOBHBIE 3HAaKW, HO HE B yIIepO CMBICIYy 3allMCaHHOro. PexoMeHayeTcs MpUMEHSTh
o0uIeynoTpeOuTEeNbHbIE COKpallleHus, Hampumep: M.0. — MoxkeT ObITh; TIoC. —
rOCyAapCTBEHHBIH; 1.0. — JOHKHO OBITh U T.JI.

— HE CleQyeT COKpallaTb MMEHa M Ha3BaHUSA, KpPOME O4YEHb 4YacTo
MOBTOPSAIOIINXCS;

— B KOHCIIEKTE€ HE JOJDKHO OBITh MEXaHHYECKOr'O IMEepEenuChIBaHHs TeKcTa Oe3
MIPOYMBIBAHHUS €r0 COACPKAHUS U CMBICIIOBOI'O aHAIH3a.

Jlng HammcaHus pedepara HEOOXOAUMO BBIOpaTh TeMy, COIVIacOBAaTh €€ C
mperogaBarejeM, MoA0O0paTh HECKOIbKO HMCTOYHUKOB IO TEME, BBIMOJHHUTH aHAIIU3
WCTOYHUKOB IO PEHICHHUIO MPOOJIeMBbI, 0OOCHOBATh CBOIO TOYKY 3PCHHS Ha DPEUICHHE
POOIEMBI.
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7. KOHTPOJIb U1 OIIEHKA PE3YJIbTATOB OCBOEHHUS YUEBHOM
JAUCHUIITINHBI «OI1.03. THOOPMAIIMOHHBIE TEXHOJOI'MN»

Pesynomamut 0dyuenus

Kpumepuu OUEHKU

Dopmul u memoowvt
OUeHKU

HepeueHb 3HCZHL[ZZ, oceaueaemblx 6
pamkax ducuunﬂunbl:

° Haznauenwue Hu BUJIBI
MH(OPMAITMOHHBIX TEXHOJIOT A,
TEXHOJOTMU  cOOpa,  HAKOIUICHUS,
00paboTKH, nepeaavn H
pacnpocTtpaHeHus HH(OPMAaIUH.

. Cocras, CTPYKTYDY,
MPHHIUITEI pean3anii 1
(YHKIIMOHUPOBAHUS
WH(POPMAITMOHHBIX TEXHOJIOTUH.

° ba3oBele 1 mpukIaaHbIe
WH(OpMaIMOHHBIE TEXHOIOTHHI

. HNHcTpyMeHTanbHbIE CPEACTBA
MH(OPMAITMOHHBIX TEXHOIOTHIA.

Ilepeuensv ymenuii, oceausaemvix 6
PAMKAX OUCYUNTIUHBL:

. OOpabaTeBaTh TEKCTOBYIO H
YUCIIOBYIO MH(OPMAIIHIO.

. IIpumeHsTH MyJIbTUMENUMHBIE
TEXHOJIOTUU 00paboTkH u
MpeCTaBICHUS HHPOPMAIIUH.

. OO6pabaTeIBaTh
SKOHOMHYECKYI0 W CTaTUCTHYECKYIO
WHQPOPMAIUIO, UCIONB3YsS CPEICTBA
MaKeTa MPUKJIaIHBIX IPOrPaMM.

«OTIMYHO» - TEOpPETHYECKOE
COJiepiKaHue Kypca OCBOCHO
MOJHOCThIO, ©0e3 TpoOesoB,
yMeHUS CQOPMHUPOBAHBI, BCE
IPETyCMOTPEHHBIE

nporpaMMoi y4eOHbIC 3aJaHus
BBITIOJTHEHBI,  Ka4eCTBO  HX
BBITTOJTHEHHUS! OL[EHEHO BBICOKO.

«Xopomo» - TEOPETUYECKOE
COJIep’)KaHuEe Kypca OCBOCHO
MOJTHOCThIO, ©0€3  mpobesoBs,
HEKOTOPLIC YMCHUA
c(hOpPMHUPOBAHBI HETOCTATOYHO,
BCE IIPELyCMOTPEHHBIE

mporpamMMoin yaeOHbIe 3a1aHus
BBITIOJTHEHBI, HEKOTOPHIE BUIBI
3alaHUN BBITTOJTHEHBI c
OIIMOKaMHU.

«Y 1OBJIETBOPUTEIIBHOY -
TEOPETHYECKOE  COJIEpKaHUE
Kypca OCBOEHO YaCTHYHO, HO
MPOOEITBI HE HOCSIT
CYII[ECTBEHHOT O xXapakrepa,
HEOOXOZMMbIC YMEHHUSI pabOThI
C OCBOGHHBIM MAaTEpHAIOM B

OCHOBHOM c(hopMHPOBAHEI,
OOJBITMHCTBO
MPEAYCMOTPEHHBIX
TIPOTPaMMO o0y4JeHus

y4eOHBIX 3aJ]aHuil BBIMOTHEHO,
HEKOTOpbIE H3 BBITIOJIHEHHBIX
3aaHAH comep KaT OITHOKH.

«HeynoBreTBOpUTEIBLHO -
TEOPETHUYECKOE COJICPIKAHUE
Kypca He OCBOCHO,
HEOOXO0IMMBbIC YMCHHUS HE
c(hopMUpPOBaHBHI,
BBHITIOJTHEHHBIE yUeOHBIE
3a/laHus COJIepKaT IrpyobIe
OIINOKHU.

. Kowmmbroreproe
TECTUPOBAHUE HA 3HAHUE
TCPMHUHOJIOTUHU 11O TEME;

. TectupoBanue....
. KontponsHas
paborta

. CamocrosrenbHas
pabora.

. 3amura
pedepara....

. Cemunap

. 3ammuTa pedepara
. Habmonenue 3a
BBITIOJTHEHHEM

MPaKTUYECKOTO 3aaHusl.
(1eATeNbHOCTHIO CTYJEHTA)
. Onenka
BBITIOJTHEHHSI
MPaKTUIECKOTO
3amanusi(paboThl)

7.1. OueHo4HbIE CPeICTB AJs MPOBeAeHUS TeKYyIeil aTTecTalun

Texymuii KOHTPOJIb TPOBOAUTCS B popme:

-(poHTaIBHBII OMpOC
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-UHIUBUyaJbHbIN YCTHBIN OIIPOC
-TECTUPOBAHME 10 TEOPETUUECKOMY MaTepHaly
-TpakTHueckas (JlabopatopHasi) pabora
-3a1uTa pedepara, scce
-3aI11Ta BBIIIOJHEHHOIO 3a1aHus,

Dopvia [TpakTueckuii JInunble [Tpumepsnr
3HaHus YmMenus OITBIT KauecTBa OILICHOYHBIX
aTTecTaluu
(Bnagenue) 00yJaronierocs CpEJCTB
YcrHblii Kountpons 3nanmii | Onenka ymenusi | OueHka Ouenka KouTponsHe!
(MMCBMEHHBI | TIO pasnuyath HaBBIKOB CIOCOOHOCTH € BOIIPOCHI
i) ompoc IO | ONpeneneHHbIM KOHKpPETHBIE paboTsi ¢ OIEepaTHUBHO U o TeMam
TeMaM npobiemam TIOHSITHSI JUTEPATYPHBIMH | KaueCTBEHHO MPUIIAraroTCs
HUCTOYHHKAMHU OTBEYaTh HA
MOCTaBJICHHbIE
BOIIPOCHI
Pedepatst Koutpons 3nanmii | Onenka ymenust | OneHka Onenka Tembl
o pasnu4ath HaBBIKOB CrocoOHOCTH K pedeparos
OIIpeNIeeHHBIM KOHKpPETHBIE paboTsI ¢ CaMOCTOATENBHO | MpHUJIararoTCs
npobiemam MIOHSITUS JTUTEPaTYpPHBIMH | i paboTe
HUCTOYHHKAMHU aHAIH3Y
JIUTEPATYPHBIX
HMCTOYHHUKOB
[paktiaecku | Kontpons 3nanus | Ouenka ymenus | OreHka Orenxka Temsl padot
e TEOPETHUECKUX pabotats ¢ HaBBIKOB crocoOHOCTH MPHUJIATAI0TCS
(JrabopaTopH | OCHOB COBPEMEHHOM paboTHI C OTIEPaTUBHO U
bIe) paboTHhI HHPOPMATUKH U KOMITBIOTEPHOH | BRIYUCIUTEILHO | KaueCTBEHHO
WHPOPMAITUOHHBI | TEXHUKOU, 1 TEXHUKOM, pelaThb
X TEXHOJIOTHH, MCIIOJH30BATh MIPHUKIJIATHBIMA MTOCTaBJICHHEIE
BO3MOXKHOCTEH M | BO3MOXXHOCTH MpOrpaMMHBIMU | Ha
MIPUHIIUIIOB BBIUHCIIUTENBHO | CPENCTBAMHU MPAKTHIECKUX
HCIIONIb30BaHUS W TEXHUKH U paboTax 3amaun
COBpPEMEHHOM MPOrpaMMHOr0 u
KOMIIBIOTEPH O o0ecrieueHms apryMEHTHPOBAT
TEXHUKU. TP perIeHun b PE3YIBTATHI
MTPAKTUIECKUX
3a/ay.
TectupoBann | Kontpons 3nanuii | Ouenka ymenns | OreHka Onenka Bompocer
e o pazi4gaTh HaBBIKOB crocoOHOCTH MIPHIIIATAIOTCS
OIIpeNIeIeHHBIM KOHKPETHEIE JIOTHYECKOTO OIIepaTHBHO U
pobiemMam TTOHSTHS aHanm3a u KaueCTBEHHO
CUHTE3a MIPU OTBeYaTh Ha
COIOCTaBIICHUH | TIOCTaBJICHHBIC
KOHKPETHBIX BOTIPOCHI
MOHSITUI

IIpumepHbIe TeCTOBBIE 3aJaHNUS:

1. B tekcroBoM mporieccope Microsoft Word ocHOBHBIMU TTapamMeTpaMu MpH
3aJlaHuU TTapaMeTpoB ab3ara sIBISIIOTCS:

A) rapHurypa, pazmep, HauepTaHue;
b) orctyn, unTepna;
B) nons, opuenranusi;
I') ctunb, mabmoH.

2. MuHMMaJIbHBIM OOBEKTOM B PaCTPOBOM IpahuuecKoM peIaKkTope SIBISETCA:
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A) Touka 3KpaHa;

b) 00bekT (mpsIMOyTOIbHUK, KPYT U Jp.);
B) manutpa uBeros;

I') 3makomecTo (cuMBOM).

3. B tabmuunom npoueccope Microsoft Excel Beinenena rpynma sraeex F3:HS.
CKOJIBKO S'Y€EeK BXOJUT B ATy Ipynmy?

A)9;
b) 12;
B) 15;
I) 18.

4. Jlns pernakTUpoBaHUS HEBEPHO HAOPAHHBIX CUMBOJIOB MCHOJb3YIOTCS KIIABUILIU:
A) [Backspace], [Delete], [Insert];

b) [Home], [End], [Insert];
B) [Home], [End], [Backspace];
') [Shift], [Enter].

5. Y Bac BO3HMKJIa HEOOXOAUMOCTh Pa3MEIICHHs Ha BCEX ciaiiax 0JJHOTO U TOTO
K€ DIIEMEHTA AU3aiHa. DTO JIETAeTCs:

A) B pexuMe MoKasa CJaiioB;
b) B 006b14HOM pexume;
B) B pexxume paboThl ¢ 00pas3amu;
I') Bce OTBETHI BEpHHI.

6. B TekcTOBOM pefakTope MOXKHO MCIOIb30BaTh TOJBKO OJWMH MIpU(PT U 1BE
KHOIIKH 11 YCTAHOBKHU TakuX 3P PEeKTOB, KaK MOIYKUPHOE HauepTaHUE U KYypPCHUB.
CKOJBKO pPa3IMYHBIX HAYEPTAaHUN CUMBOJIOB MOKHO MOJTY4YUTh?

A)1;
b) 2;
B) 3;
I)4.

IIpuMepHBIe BONPOCHI )il YCTHOTO ONMPOca (KOHTPOJIbHBIX PadoT):
1. Kakue ¢pyHKIHUM BBIMOTHSAET TaOIMIHBIN porieccop WORD?
2. KaxoBa cTpykTypa Moyib30BaTeIbcKoro HTepdeiica B TEKCTOBOM MPOIIECCOpe
WORD?
Kak nepekitodaercst aHTTUACKUN U pyCcCKui mpudT?
Urto Takoe peJakTHpoBaHHE TeKcTa?
Uro Takoe ¢popMaTupoBaHue TekcTa?
Jiis gero ucnonesiyercs «Mactep hopmyn»?
Kax n3aMeHuTs pazmep co3aHHBIX MATEMATUYECKUX BhIPaKEHUN?
Kak co3nate Tabnuily ¢ 3aJaHHBIM KOJIMYECTBOM CTPOK H CTOJIOIIOB?
Hasnauenue Tabmuunoro mpoueccopa EXCEL?
10 Crpykrypa nosib3oBarenbckoro uaTepdeiica EXCEL?
11. Kakue tunsl 1anHbix ucnonbi3yrores B EXCEL?
12. Kak BBomsaTCcs TekcToBble nanable B EXCEL?
13. Kak BBogsTcs mudpossie ganubie B EXCEL?
14. Kak nepecnaTh TaOJUYHBIN JOKYMEHT B UHIUBUAYAIbHYIO MANKy CTyACHTA?

©COoNO O~ W

IIpumepHBIe BONPOCHI 1JIs1 KOHTPOJISI CAMOCTOATEbHON padoThI:
1.IlonsiTue nHGOpPMAIH, METOBI TOTYYSHUS UH(OPMAIIH.
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2.Jlenenune Mojenel o cnocody npecTaBICHUS.
3.BcraBka u popmatupoBaHue 0OOBEKTOB B ClIalijjax.
4. CnnocoObl CO3/1aHUS COXPAHEHUs MTPE3ECHTALUH.
5.Co3nanue cnenuanbHbIX 3(QPEKTOB B IPE3CHTALIMH.
6.00mue ceenenus o TabaumuHoM npoueccope Excel.
7.00paboTKa TEKCTOBOM HH(POpMALUU.
8.06paboTka 4ncaoBoi HH(POPMALIHIH.
9.06pabotka rpadguyeckoit HHPOpMaIIUH.

10.OcHOBBI HH)OPMALIMOHHON ¥ KOMIIBIOTEPHON OE€30MACHOCTH.

7.2. OnleHOYHbIE CPEJICTB /IS MPOBEIEHUsI MPOMEKYTOUHOIMH aTTecTaAl[UN

[IpoMexxkyTouHas aTTecranus

JInaabIe
®opMm IIpakTrnueckuii Ka4yecTB Hpuneps!
pMa pa ec a4yecTBa
3Hauus YMmenus OIlEHOYHBIX
aTTeCTaIuu OTIBIT (BIAJETH) 00yuJaromieroc
i CpeIncTB
OK3aMeH KonTpois Onenka ymenust | Orenka HaBpikOoB | OreHka Bormpocsr:
3HAHUS MMOHUMATh JIOTHYECKOT 0 CIIOCOOHOCTH | IIPHJIATAIOTCS
0a30BbIX CHEIHATILHYIO COIOCTABJICHUS © | TPAMOTHO U
MOI0KEHHUH B TEPMHUHOIOTI' IO XapaKTCPUCTUKU YETKO
obiactu 00BHEKTOB M3JIaraTh
nH(popMaTHKH Marepual
Onenka ymenust | Orenka HaBeIKOB | OrieHKa 3agaun
pelmaTh THIIOBBIE | JIOTHYECKOTO CIocOOHOCTH | TIpHJIATaloTCs
3a/1a4d B MBIIUIEHUS TIPH TPaMOTHO H
obiacTu peIIeHn  3a7a9 B | YETKO
npodeccroHabH | obnacTu M3JIaraTh XO0x
Ol JIEATENPHOCTH | MPO(PECCUOHANBHO | PEIICHUS
U NesITeNbHOCTH 3a/1a4 B
obmactu
npodeccronan
BHOUI
JIeSITENFHOCTH
u
apTyMEHTHPOB
aTh
pe3yIBTATHI

7.2.1. IlpuMepHbIe BONMPOCHI /s MPOBEAeHUS MPOMEKYTOUHOI aTTecTaluu

(3K3amMeH)

el NS>

uHpOpMalnH.

5. OO6mas xapakTepucTHKa rpolecca coopa, nepeaadu, 00paboTKH U HAKOIUICHUS

IonsiTne nHMGOpPMAIK, METOABI MOJTyYEHUS HH(POPMAIIHH.
CBoiicTBa nHpOpMaLuU, U3MEpEeHNE HHPOPMALIUH.
Ilepenaya nnpopmaruy, THPOPMALMOHHBIE KaHAJIBI.
Hcnonb3oBanue nHpopmauu, o6padoTka nHGpopmaum, GopMsl IpeCcTaBICHUS

uHpopmanuu. Buiel skoHOMHUECKOM HHpOpMaIUK.

o

KoMmoHeHTHI cucTeMbl 00paOO0TKH TaHHBIX (SKOHOMHUYECKOH MH(POpMAIIHH).

7. TlepBuuHast uHopMaIMs B SKOHOMHUECKONH HH(POPMALITMOHHOM CHUCTEME.
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8. Cosznmanue, OTKpPBITHE U COXpaHEeHUe T0KyMeHTOB B Word.

9. AnropuTMm, NOHSTHE U OCHOBHBIE CBOMCTBA.

10. BBox u pepaktupoBanue Tekcta B Word.

11. Jlenenue mopesnei o cnoco0y npeAcTaBiICHUS.

12. ®opmarupoBanue u opopmieHne T0KyMeHToB B Word.

13. Drambl U cpeacTBa co3AaHUS MPE3EHTALUH.

14. BeraBka crieninaibHBIX CHMBOJIOB B IOKyMeHT Word.

15. CriocoObI co3/taHust COXpaHEHUs TIPE3CHTAIINN.

16. PenaktupoBanue mpe3eHTaun, pabora co ciaiiamu.

17. ®opmarupoBaHue CUMBOJIOB, ad3arieB, crpanull B Word.

18. Tabmuier B nokymentax Word.

19. BcraBka u (hopmaTHpoBaHrE OOBEKTOB B CIali/Iax.

20. Coznmanue cnenuaibHbIX 2 (ekToB B mpe3eHTau.

21. Ilpumenenue rpapudeckux smeMeHToB B Word. Obmiue cBeieHnst 0 TabaImIHOM
npoueccope Excel.

22. Excel nedcTBUs C JIMCTaMU paboUyeii KHUTH.

23. Beon u penaktupoBanue ganHbIX B Excel

24. BBoj ¥ penakTupoBaHue JaHHBIX B Excel

25. ®opmarupoBanue qaHHbIX B Excel.

26. CpencTBa aHayM3a JaHHBIX B TaOumax Excel.

27. AHanmu3 JaHHBIX C TOMOIMIBIO THAarpaMM

28. Pabota ¢ Tabmuiiamu hopMata CIHCOK, CBOTHBIC TabmuIel B Excel.

29. O6paboTKa TEKCTOBOM MH(DOPMAIIUH.

30. O6paboTka YrcI0BOM HHGOPMAITUN TPOIIECCOPOM IITEKTPOHHBIX TAOJHII.

31. DneKkTpoHHBIC MPE3EHTAINH, CO3/IaHUE MTPE3CHTAIINH.

32. O6padoTka rpadudeckoit nHGOPMAITUH.

33. KoMmmbroTepHbie CIIpaBOYHBIC TPABOBHIE CHCTEMBI.

34. OcHoBbI HTHGOPMAITMOHHON U KOMITBIOTEPHON O€30TIaCHOCTH.

7.2.2. llpuMepHbBIe IK3aMeHAINMOHHBbIE 32/]a4M HA IK3aMeH

1. B sueiike Al pa3meneno 3Hauenue nyTu L, a B siueiike B1 3HaueHue Bpemenu t.
Kakas ¢hopmyna nmomxHa ObITh BHeceHa B siueiiky C1, uist BBIMUCIEHUS CKOPOCTH V TIpH
PaBHOMEPHOM JBUKEHUU?

2. Hacrpoiika sxpana u uacrpymentapust MS Word: - Haimume nojoc NpokpyTKU U
CTPOKH CTaTyca, U'3MEHEHHE MaHeJIN HHCTPYMEHTOB, HAaCTPOilKa SKpaHa, HACTPOHKa
uHctpyMenTtapus Word, 1o06aBieHre KHOIOK.

3. Co3nanue u mevath JOKyMeHTa ¢ Havyana Jo konia B Word, Hanewararts 4
YETBEPOCTUIIbS, ATy UIIPOCMOTPETh TEKCT, COXPAHUTh, BCTABUTh CUMBOJIBI B TOKYMEHT
BpeMs.

4. PenaktupoBanue Tekcra B Word. 3arpysure Tekct bacuio Kpeutosa. Beinenure
TIEPBBINA a03all, IEPEMECTUTE €r0 He OTITYCKas JIEBYIO KHOIKY MBIIIKH, BEPHYTH Ha
Mecto. KomupoBaTh 4acTh U BECh TEKCT MPUMEHSIsI Oydep ¢ MOMOIIBIO TOPSYUX KIIaBHUIIL.
5. YUemy Oyaet paBHo 3HadeHue siueiiku C1, ecnu B Hee BBECTH POpMYITy
=CYMM(A1:A7)/2

6. Hacrpoiika ctusneit 1 ma0ioHOB, MPOBEPKa MPaBOMUCAHUS, OPTaHU3AIUs CITUCKOB,
norck cuHoHUMOB B Word. HaGepute Heckolbko ab3arieB mporu3BOJILHOTO TEKCTA,
u3MeHuTe cTwib 1 ab3ana nmo obOpasiry, 2 — ¢ momoibsio okna CTUJIb , naB emy HOBOE
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MMsl, cOueTaHus KiaBuul, yaanure ero nocpeacrso okna CTUJIb. Hactpouts mabiossl,
MIPOBEPUTH MTPABONMUCAHUS TEKCTA, TIOMCK CHUHOHUMOB.

7. Co3nanue Tabiull, UCIOJIb30BaHUE TaOyIaInu, MeHIo Tabauna. Co3nanue Tabaui
rpaguxoB u quarpamMm B Word.

8. Opranu3zaius BHEIIHETO Buaa JokyMeHTa B Word. Pa3Menienre Tekcra Ha CTpaHulle,
BCTaBKa CTPaHUL, KOJIOHTUTYJIOB, CTPAHUL], IpapueCKUX 3JIEMEHTOB U JAHHBIX U3
JIOTIOJIHUTEIBHBIX MPHIIOKEHUH.

9. D1 pa3melieHo 3HaueHUE KaTeTa MPSAMOYTOIbBHOTO TpeyroiabHuKa. B sueiike E1 —
3HaueHue apyroro karera B. Kakas ¢popmyna nomxna ObITh 3aHeceHa B siueiiky F1 s
BBIUMCIICHUS 3HAYEHUs KBaJpaTa TunoTeHy3sl C?

10. ITocTpoenue mpocToi MEKTPOHHON TAOIHIIBI.

JIpyrue OIeHOYHBIE CPEACTBA 110 TUCIUIUIHHE HE TPETYCMOTPEHBIL.
7.2.3. KOMILIEKT TeCTOBBIX 3aJIaHUH

TekcToBOE 3aJaHMeE MO JUCHUILINHE I/IH(I)OpMaIIHOHHbIe TEXHOJOI'MH.

Bapuanr Nel

1 Undopmannio, U3JI0KeHHYIO HA JOCTYITHOM JIJIsl OJIy4aTesisl i3bIKe HA3bIBAIOT:
1)noHsiTHOI (BepHBIH 0TBET)

2)nonHoM

3)mone3Hoi

4)akTyanbHOU

2 Undopmanuio, He 3aBUCSIIYI0 OT JIMYHOTO MHEHUS WM CY KI€HUS, HA3bIBAIOT:
1)00beKTUBHOM (BEPHBIH OTBET)

2)aKTyalbHOU

3)mocToBepHOU

4)nosHOM

4 Yrto usyuaer Undpopmaruka?

1)3To Hay4YHasi JUCHHUILINHA ) | o0J1aCcThH HAYYHO-TEeXHUYECKOM

AeSiTeJIbHOCTH,3aHUMAKOIIASICA BolpocaMu cOopa M o0padoTku mHpopManuu (BepHbIH
OTBeET)

2)u3yvaer KOHCTPYKLHIO KOMITbIOTEpa, CIIOCOObI €r0 BKIIOUEHUS U BBIKITIOUEHUS

3) o603Ha4YaeT COBOKYITHOCTh JTUCIUIUINH, U3y4YarOINX CBOICTBA HHpOpMaLIK

4) u3y4aeT COBOKYIHOCTh MPOTPAMMHBIX CPEJICTB, UCIIOIB3YEMbIX ISl paboThl Ha DBM;
5 UudopmaTusanusi 370 BHeIpeHHe COBPEMEHHbIX:

1)uH(popManHOHHBIX TEXHOJIOTHH (BEPHBbIH 0TBET)

2) OMOJIOTUYECKUX TEXHOJIOTHUI

3) pusnueckux TEXHOJOTHIA

4) MpaKTUYECKUX TEXHOJIOT Uit

6 Kaxue Buabl unpopmanuu Bel 3Haerte:

1)nayunasi (BepHbIii OTBeET)

2)cTparernyeckas

3)Teopernyeckas

4)npakTuyeckas

7 Hocurtenem nHgopmanun MoxeT ObITh:

1);11000i1 MaTepraNabHbIi 00bEKT(BEPHBIN OTBET)

2)m000i TEXHUYECKUH 0OBEKT)

3)m060# nymieBHBIH OOBEKT

4)m0601 BU3yaJIbHBIH OOBEKT
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8 B un(opmMaTuKe KOJIUYECTBO MH(POpMaLUK onpeeisieTcsl KaK:

1)Mepa ymMeHbIIeHHS HeoNpeAeT1éHHOCTH(BEPHBI 0TBET)

2)CKopocTh nepenadn HHPOpMaLuu

3)docToBepHOCTH HH(POPMALIUU

4)O0BEM onepaTUBHOMN MAMSITH

9 3a equHUIy U3MepPEeHUsI KOJIHYeCTBA HHPOPMAIMH IPUHSIT:

1) GuT(BepHbIii OTBET)

2)06aiit

3)60n

4)Koaiit

15 YTo BXOAUT B MOJHOE NIPOrPaMMHOe oOecriedeHue KOMIbIoTepa?

1)CucremHoe, NpUKJIaAHOE(BEPHBIH 0TBET)

2) YTunutsl

3) Urpsr

4) ®unbMbl

16 UTo BXOIUT B CHCTEMHOE IPOrPaMMHOe odecrieueHue?

1)Onepanuonnbie cucremMbl, (aiioBble MeHeIKepbl, CHCTeMbl MPOrPaMMHPOBAHUS,
AHTHUBHMPYCHBbIE IPOrPaMMbl (BEPHBIH 0TBET)

2) llpunoxeHusl cHell.Ha3HAYEHUS, NPWIOKEHUs OOLIero Ha3HAYEeHMs, MPOTpaMMBbl s
o0OyueHus1, Urpsbl

3) llpunoxeHuss pelakTUPOBAHMS, TNPUIOKEHHS HAMMCAHUSA, MPOTrpaMMbl Juis OOy4deHHS,
CTPETSIIKI

4) Ipunoxxenus rpaduku, MPUIOKEHHS MY3bIKH, IPOTPAMMBI PUCOBAHUS, UTPhI

19 YUto BXOAUT B MPHUKJIAJHOE MPOrPaMMHOe odecnieuenune?

1) TlpuiioxkeHus cnel.Ha3HAYEHUsI, MPUJIOKEHUsT OOIIEro Ha3HAYEHHsl, MPOrPaMMbI JIsl
00y4eHMsi, UTPbI(BEPHBI OTBET)

2)IIpunoxeHuss peAaKTUPOBAHUS, MPHIOKEHUS HAMHCAHUS, NpPOTpaMMbl i OOy4deHws,
CTpPEJISIIKA

3)OnepanoHHbIE  CUCTEMBI,  (pailloBbIE  MEHEIKEPhl, CHCTEMBl  IPOTPaMMHUPOBAHMUS,
AHTUBHMPYCHBIE TPOTrPAMMBbI

4) IlpunoxkeHus peAakKTUPOBAHUS, IPUIIOKEHUS HAITUCAHUS, IPOTPAMMBI 7S YIaJIeHUs, My3bIKa
20 TekcTOBBIii peaKkTOp - MporpaMmma, npeaHaZsHaYeHHasH IS

1) co3nanusi, pexakTupoBaHusi U (OPMATHPOBAHMS TEKCTOBOIl MHPopMauuu (BepHbIH
OTBeET)

2)paboThl ¢ N300paKEHUSIMH B MPOLIECCE CO3/IaHUs UTPOBBIX MPOTPaAMM

3) ynpasiienne pecypcamu 1K mipu co3manum 10KyMEeHTOB

4) aBTOMaTHYECKOT0 IIEPEBOIa C CAUMBOJIbHBIX S3bIKOB B MAIIMHHBIE KOJIBI

21 CumBoJ1, BBOAMMBII ¢ KIaBHATYPHI NPU HaGope, 0ToOpakaeTcsi HA IKPaHe JUCILIes B
MO3ULMH ONpe/esieMOo:

1) moJio’keHneM Kypcopa (BepHbIH 0TBeT)

2)3a/1aBaeMbIMU KOOPAMHATAMU

3) moJio’keHueM npeapiayieii HabpaHHO OyKBe

4) anpecom

22 Coo01ieHue 0 MeCTONOJI0KeHUHM Kypcopa, yKa3bIBaeTcst

1) B OKHe TEKCTOBOI0 peaKTOPA (BEPHBIH 0TBET)

2) B CTPOKE COCTOSIHMSI TEKCTOBOTO pEIaKTopa

3) B MEHIO TEKCTOBOT'O pelakTopa

4) npaiiBepa ycTpoicTB

23 Ilpu HaGope TeKCTa O/IHO CJIOBO OT APYIoOro OT/eJsieTcs:

1)npoGeJiom (BepHBbIii 0TBET)

2) Toukoi

3) 3ansToi
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4) nBOETOYHEM

24 Kakasi onepanusi He NPUMeHsIeTCS /1JIsl peJaKTHPOBAHMS TEKCTA:
1)meyars TekcTa (BepHbINA 0TBET)

2) ynaajieHue B TEKCTE HEBEpHO HAOpaHHOTO CMMBOJIA

3) BcTaBKa MPOIYILIEHHOTO CUMBOJIa

4) 3aMeHa HeBepHO HAOPaHHOTO CHMBOJIA

25 YTo TaKoe 3JIeKTPOHHAsS Tadauna?

1)3Ta pabdoTamomas B AMAT0r0BOM peKUMa NMporpaMmMa 0o0padoTKN YHCJIOBBIX JaHHbBIX
(BepHBbIii 0TBET)

2) sta paboTaroias B AUAIOTOBOM PEXKHMa IPorpaMmMa 00padOTKU rpadMuecKux JaHHBIX
3)ata paboTaromias B JUAJIOTOBOM PEeKUMa Mporpamma 00paboTKH My3bIKIbHBIX JaHHBIX
4)sTa paboTaromiasi B JMaJIOTOBOM PEKHMa IMporpamma 00paboTKH TEKCTOBBIX JaHHBIX
26 U3 4yero cocToMT 3JIeKTPOHHAas Tadauna?

1) u3 cT0JI010OB M CTPOK(BEPHBI OTBET)

2) U3 KapTUH U 3CKU30B

3) u3 nukcenei 1 00BEKTOB

4) 13 KBaJApaTUKOB U MPSIMOYTOJIbHUKOB

27 Kakas siueiika siBJisieTcsl AKTUBHO¥ ?

1) Boinesnennasi (BepHbIil 0TBET)

2) 3auepkHyTas

3) Ilocnennsis

4) IlepBas

28 Kakoe Ha3BaHue uMeeT aiis1 3J1eKTPOHHOI Tadauub?

1)Kuura.xls (BepHbIil 0TBET)

2) Kuwura.txt

3) Kuaura.Gif

4) Kaura.bmp

29 Kakue TMIIBI JAHHBIX COJEPKUT 3JIeKTPOHHAS Tabauna?

1)Ywucao, Teker, TadauLA (BepPHbI 0TBET)

2) 3HaK, TeKCT, Tabauia

3) Ywmcrno, TeKCT, Aaty

4) Yuco, rUIEPCChUIKY, TabIrIa

30 Kak 3anucpiBaercsi popmyJia B 3JIeKTPOHHOI Ta0 MIbI?

1)3nak paBeHcTBa, OyKBa siyeiiku, uuPppa ssueiiku(BepHbIH 0TBET)

2) bykBa siueiiku, nudpa siMelKu, 3HaK paBeHCTBA

3) 3Hak paBeHCTBa, HOMEp suekkH, Iudpa suehKn

4) ludpa s4eiiku, 3HaK paBEHCTBA, OyKBa STYCHKH

31 Uudopmainuio, 0Tpakaouy0 HCTUHHOE MOJI0KeHHe Bellleil, HA3bIBAIOT:
1)nocToBepHOii (BepHbIil OTBET)

2)noJHO M

3)mone3Hou

4)IOHSATHOU

32 Uudopmanuio, cylecTBEHHYIO ¥ Ba)KHYI0 B HACTOSIIMI MOMEHT, Ha3bIBAIOT:
1)akTyajabHoli(BepHBIil OTBET)

2)10CTOBEpPHOM

3)noHATHOH

4)none3Hou

33 UTo U3 nepeyrCIeHHOr0 He sIBJIsIeTCS HOcuTeJieM nHpopManuu?
1)3BykoBasi kKapTa (BepHbIi 0TBET)

2) IUCKeTa C Urpamu

3) kHura

4) reorpaduueckas kapTa
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34 IlepeBoj TeKCTA ¢ AHTVIMHCKOI0 A3bIKA HA PYCCKUI MOKHO HA3BATh:
1)undopManmoHHBIM NponeccoM 00padoTkn nHGopMauuu(BepHbIH 0TBET)
2)uH(pOpMAIIMOHHBIM MIPOLIECCOM Tepeiadn HHPOpMaITUN

3)uHpOpPMALIMOHHBIM MTPOIIECCOM XpaHEHHS WH(POPMALIUN

4)nH(popMaIIMOHHBIM MPOLIECCOM MOUCKa UH(pOpMALIUN

35 Unpopmanus:

1)3T0 cyrydo HeMaTepuajibHas cyOcTaHUMsI(BEPHBI 0TBET)

2)3T0 cyryb0o MaTepuaabHas CyOCTaHIUs

3)aTo cyry0o ayxoBHasi CyOCTaHIIUS

4)310 cyry6o npuspayHasi CyOCTaHIIUS

36 B psaay "cumBoua' - ... - "cTpoka' - "¢parMeHT TekcTa'" nponyueHo

1) "a63au" (BepHblii OTBET)

2) "cnoso"

3) "cTpanura"

4) "texct"

37 K uncity 0CHOBHBIX (PYHKIM TEKCTOBOI0 PeJaKTOPa OTHOCSTCS:

1) co3nanue, pefakTHPOBaHHUE, COXPAHEHHUE U NEYATh TEKCTOB (BEPHbIH OTBET)
2) ctporoe He coOI0IeHHEe TPaBOTTUCAHUS

3) 3aMenieHue, nepeMeleHne, yHUuTOKeHNEe U COPTUPOBKA ()parMeHTOB TEKCTa
4) nepeBoJl CUMBOJIBHBIX SI3bIKOB B MAIlIMHHBIE KOZbI

38 Kypcop - 310

1) MeTka HA 3KpaHe MOHHMTOPA, YKA3bIBAKOIIAS NMO3MLNIO, B KOTOPOil Oyaer 0TOOpaeH
BBOJMMBIii ¢ KJIaBHATYPbI (BEPHBIl 0TBET)

2) ycTpOMCTBO BBOJA TEKCTOBOM HH(pOpMaLINK

3) KJIaBUIIIa Ha KIaBHATYPE

4) HAMMEHBINH JIEMEHT OTOOpaKEHUS Ha DKpaHE

39 C nomMo1bI0 KOMIIbIOTEPA TEKCTOBYIO HH(POPMALIMIO MOKHO:

1) XxpaHuTh, NOJYy4YaTh U 00PadATHIBATH (BEPHBI OTBET)

2) TOTBKO XpaHUTH

3) TOIBKO MOJTy4YaTh

4) Tonpko 00pabaThIBaTh

40 PenakTupoBaHue TEKCTa NMpPeACTABJIsIET CO00I:

1) nmpouecc BHeceHHsI K3MEHEHU B MMEKIIUICS TEeKCT (BepHbIil 0TBET)

2) npoueaypy COXpaHeHHUs TEKCTa Ha IMCKE B BUJIE TEKCTOBOTO (haiina

3) mporecc nepeaayn TEKCTOBOK MHGOPMAINH 110 KOMIIBIOTEPHOI ceTr

4) npouenypy CUMTHIBAHUS C BHEIIHETO 3alIOMUHAIOIIET0 YCTPOMCTBA paHee CO3JaHHOTO TEKCTa
41 Kakasi onepanusi He IPUMeHsSIeTCsl VISl peJaKTHPOBAHUSA TEKCTa:

1) meyath TeKcTa (BEpHBIA OTBET)

2) ynajeHue B TeKCT€ HEeBEpHO HAOpAHHOTO CHMBOJIA

3) BcTaBKa MPOMYIEHHOTO CUMBOJIa

4) 3ameHa HeBEpHO HAOPAHHOTO CHMBOJIA

42 Ilpouenypa aBTOMaTH4eCKOro GopMaTHPOBAHMS TEKCTA MpPe1ycMATPUBaeT:
1) aBTOMaTH4YecKOepacno0:KeHHe TeKCTa B COOTBETCTBUM € OMNpe/ie/IeHHbIMH MPaBUJIaAMHU
(BepHBIii 0TBET)

2) 3amuch TekcTa B Oydep

3) ynaneHue Tekcra

4) oTMeHy npeAbLAYILIEH onepaluy, COBEpIIEHHON HaJl TEKCTOM

43 Kakmue ¢opmatsl 1aHHbIX Bbl 3HaeTe?

1)Yucii0Boii, 1eHeKHBbIH, 1aTa U BpeMs, TEKCTOBBIN (BepHbIH 0TBET)

2) YucnoBou, JOrHYECKU, 3ByKOBOM, TEKCTOBBIN

3) UucnoBoi, IeHEeKHBIH, 1aTa U BpeMs, rpadudeckuit

4) UucnoBoi, IeHEXKHBIN, 1aTa U BpeMs, BUICO
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44 J1ns yero ucnosb3yercss a0COMIOTHAA CChLIKA?

1) nast ykazanus GUKCHPOBAHHOIO aJpeca siyeiiku(BepHbI 0TBET)

2) nns ykazaHus aJipeca sYeiiky cripaBa

3) 1S yKa3aHuUs aapeca sSTYeHKu ciaeBa

4) st ykazaHusi OTHOCUTENBHOTO ajipeca ssueiku

45 I 4ero MCnoJb3yercss OTHOCHUTEIbHAsS CChlIKA?

1) niist ykazaHHMs OTHOCHTEIBLHOIO a/ipeca siuelKu(BepHbIH 0TBeET)

2) st yka3zaHusi (PUKCUPOBAHHOTO aJpeca STYeUKu

3) 1S ykazaHus agpeca sSTYCHKU cieBa

4) nns ykazaHus ajipeca SUCHKU cripaBa

46 YTto mnpouMCXOAMT NPH KONMMPOBAHUHM C OTHOCHTEJIbHON s4Yeiikoii M Kak oOHa
ob0o3Hauaercs?

1)¢popmyJibl M3 AKTMBHOM s1YeiiKM OTHOCHTEJIbHbIE CCHITIKM O0HOBJIAIOTCH W 0003HAYAIOTCHA
Al (BepHBbIii 0TBET)

2) bopMyJIbI M3 aKTUBHOM SYEWKH OTHOCHUTEINILHBIC CCHUIKU OOHOBIISIOTCS U 0003Ha4atoTest $AS1
3) dbopmynbl U3 aKTUBHOM SYCHKHA OTHOCUTENIBHBIC CCHUIKM HE OOHOBJISIFOTCS M 0003HAYAIOTCS
$AS1

4) dbopMynbl U3 aKTUBHOW SIMEWKH OTHOCHUTEJIbHBIE CCHUIKM HE OOHOBJISIOTCS W 0003HAUYaIOTCS
Al

47 YTo MpoMCXOAUT NPH KONMUPOBAHUM C A0COTIOTHOM siuelKoii 1 Kak oHa 0003HavaeTcs1?
1) ccblIKM He UBMEHAIOTCS U OHM 0003HaYaloTca $AS$1 (BepHblii 0TBET)

2) He U3MEHAIOTCS U OHU 0003HavaroTest Al

3) u3MeHsSI0TCS U OHU 0003HadaroTCs Al

4) u3MEHSI0TCS U OHM 0003HavaroTcs $A$1

48 U3 yero MoryT cocTosITh GOpMYy.abI?

1) ®opmyJibl MOTYT COCTOSITH He TOJBLKO W3 apu(pMeTHYeCKHX ONepaTopoB M aJApPecoB
siYeeK, HO U U3 popMyJ1, coaepxraMX PyHKUUM (BEPHbIH OTBET)

2) ®opMyIIbl MOTYT COCTOSITH TOJIBKO U3 apU(PMETHUECKUX OTEPATOPOB U aJPECOB STUEEK

3) ®opMysbl MOTYT COCTOSITH TOJIBKO U3 aJIPECOB Y€K M QYHKITUN

4) ®opMybl MOTYT COCTOSITH TOJIBKO U3 apU(METHUUECKUX OMEPATOPOB

49 TIporpamma /1Jisl BHINIOJTHEHHUSI PACYeTOB KOJHYECTBA MPOAYKTOB Ha 20 YesioBEeK

1) 3siekTpoHHasi Tab0iMuA (BEePHbIH 0TBET)

2) rpaduuecKuii peaaKkTop

3) TEKCTOBBINA PEAAKTOP

4) cuctema yrpaBieHuUs1 OazaMu

50 B aj1exkTpoHHO# Tad/juue BblaejeHa rpynna siueek Al:B3 ckojibko siueek BXOAUT B 3TY
rpynmy

1) 6 (BepHBIii OTBET)

2) 2

3)4

4) 3

51 Pe3yaibTaTom Beruncaennii B siueiike C1 0yger A1=10; B1=A1/2; Cl=cymma(Al:B1)*Al
1) 150 (BepHbIii 0TBET)

2) 50

3) 100

4) 200

52 Kaxkoii kommnonent IIIIII Microsoft Office, npexnazHayeHHbI AJ8 CO3IaHUA
npe3eHTanuii?

1) PowerPoint (BepHbIiioTBET)

2) Word

3) Excel

4) Qutlook
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53 Uto Takoe npe3eHTanus?

1) 3T0 KOMIJIEKC B3aMMOCBSA3aHHBIX CJIAH10B (BePHBIH 0TBeET)

2) 3T0 KOMILJIEKC B3aUMOCBSA3aHHBIX JOKYMEHTOB

3) 3TO KOMIUIEKC B3aUMOCBSI3aHHBIX PUCYHKOB

4) 3TO KOMIIJIEKC B3aUMOCBSI3aHHBIX KIIUTIOB

54 Kak co31aTh npe3eHTanuio?

1) Power Point — B35ITh MycTyI0 Npe3eHTAINI0 — BbIOpaTh U3 MakeToB ciaaiiga «Ilycroi» -
OK (BepHBIii 0TBET)

2) Power Point — coprupoBka cinaiiios - OK

3) Power Point — coznatk Tabmuiy - OK

4) Power Point —1o6aBnenus y3ia - OK

55 KomnbloTepHbie BUPYChI:

1)co3naroTcs JI0ABMH ClleHAJBLHO 11 HaHeceHus ymep0a 1K (BepHblii oTBeT)
2) BO3HUKAIOT B CBSI3U COOEB B almapaTHON YacTH KOMITBIOTEpa

3) 3aposkaaroTcs npu paboTe HEBEPHO HAMCAHHBIX IPOIPAMMHBIX IPOIYKTOB
4) ABIAIOTCS CIEACTBUEM OIIMOOK B ONIEPALlUOHHON CUCTEME

56 3ammTa KOMIBLIOTEPA OT BUPYCOB

1)anTHBHpYCHBIEC IPOrPaMMBbI(BEPHBII 0TBET)

2) mporpaMMbl TECTHPOBAHUS

3) mporpaMMbl OYHCTKH JTUCKOB

4) nporpaMMbl 0OCITY>KUBAHUS CUCTEMBI

57 He3akoHHBII cOOp, MpUCBOEHHE U Mepeaadya CBeAeHHl COCTABIAIONIMX KOMMEPYeCKYI0
TaliHy, HAHOCAIUMI ee BJIaje/bly yiuepo, - 3TO...

1)Hexo0pocoBecTHASI KOHKYPEHUMS(BEPHBII 0TBET)

2) moauTHUYECKas pa3BeaKa

3) koHpUACHITHATbHAS HHOPMAITUS

4) MPOMBIIIJICHHBIHN IIIMTHOHAXK

58 Kak Ha3bIBalOT npoiecchbl 00MeHa nHpopmaiueii ¢ moMoub0 opUIHAIBHBIX, 1eJ0BbIX
JOKYMEHTOB?

1) konpuaeHUANbHBbIE(BEPHBI 0TBET)

2) HETIOCPEICTBEHHBIC

3) MeXJINYHOCTHBIE

4) popmanbHbIC

59 Opranu3anus 3alUTHl HHpOpMAUH

1) comepxkanue W MOPSAAOK JelicTBHHA MO oOecreYeHUI0 3aMThl MHPopMauuu (BepHbI
OTBeET)

2) Mepa Ui XapaKTepUCTUKa JJis OLIEHKU MHPOpMaLUU

3) cTeneHb COOTBETCTBUA PE3YAbTATOB HH(OPMALIMY MTOCTABICHHOH 1I€TTH

4) COBOKYITHOCTb JIOCTYMA K HHPOpMAITUU

60 B npeamere «3amuta nnopmanumn» cokpamenue AC — o3nayaer...
1) aBTOMaTH3MPOBAHHAS CUCTeMAa (BePHbIii OTBET)

2) aHOMaJlbHasl CUCTEMA

3) aTunuuHas cUcTeMa

4) aHTHONOKUPOBOYHAS CUCTEMA

61 Eciin uH$opManus MCKakeHa YMBbILLJIEHHO, TO ee Ha3bIBAIOT...

1) nesamndopmanmeii (BepHbIil 0TBET)

2) HenpaBUIIbHOM

3) HenoJHOU

4) HEKOpPEKTHOU

62 IIpenmerom 3ammThl B KC siBaseres...

1) nanHbIe (BepHBIIl 0TBET)

2) TEKCTHI
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3) pucyHku

4) curHaJIBI

63 MHWupopmanus, xpaHsaumascsa, oOpadaTbiBaeMassi B KOMIBIOTEPHBIX CHCTeMax
paccMaTpuBaeTcs Kak...

1) 00beKT 321U THI (BEePHBIH 0TBET)

2) BIeMeHT

3) npeamer

4) TOKyMEHT

64 IlpuK/IagHbIe MPOrPaMMBbI IJIsl 00Pa0OTKH IKOHOMHYECKOH HHPOPMALUH
1) Excel (BepHbIiioTBET)

2) Word

3) Power Point

4) GIOKHOT

65 IlpuKIagHbIe MPOrpaMMbl OyXTrajTepcKHe CHCTeMbI y4eTa

1) 1C : Byxraarepus (BepHbIil 0TBeT)

2) Word

3) Power Point

4) Excel

66 KosinuecTBO KOMIBIOTEPHBIX CPABOYHBIX NMPaBoBbIx cucTteM(CIIC)

1) 6os1ee 100 (BepHbBIii OTBET)

2) 25

3) 75

4) 15

67 OCHOBHBIM 3JIEMEHTOM 3JIEKTPOHHOI Ta0IULbI SIBJISIETCS

1) siveiika (BepHbIH OTBET)

2) cTpoka

3) cronben

4) Tabnuna

68 Pe3yabTaToM BhiuuciaeHuii B siueiike C1 oyner A1=5; B1=A1*2; Cl=cymma(Al:B1)*A1l
1) 75 (BepHbIii 0TBET)

2) 100

3) 50

4) 25

69 BriGepuTe BepHYIO 3an1MCh (DOPMYJIBI VISl JJIEKTPOHHON TAa0J MIBI:

1) =A2*A3-A4(BepHbliioTBET)

2) C3+4*D4

3) C3=C1+2*C2

4) A5B5+23

70 Kak HacTpouTh padouyio 06.,1acTh MPe3eHTAIUH

1) BbIOpaTh Ha NaHeJ U (MEHIO) - PeKUM CJIai10B(BePHBI 0TBET)

2) ®opmat — [IpuMeHnTh MmadoH 0hOPMICHHS

3) ®opmat — QOH — B pacKpbIBaIOIIEMCs CIUCKE BBIOpaTh «COCOOBI 3aJTMBKU. . .»
4) Ha maHeNnu PUCOBAHUS HAXKaTh KHOMKY "HAAMUCH"

71 Kak BpIOpaTh ma0/10H opopmiieHus ciaiios

1) ®opmar — IIpumennTs ma610H opopmiieHust (BepHbIN 0TBET)

2) BbIOpaTh Ha MaHe Hu (MEHIO) - PEXKHUM CIaiI0B

3) Ha maHenu pUCOBAaHUS HaXaTh KHOTIKY "Ha/MHUCh

4) ®opmar — @OH — B pacKpbIBAIOIIEMCs CIIUCKE BbIOpaTh «CroCcoObI 3aJIUBKU. . . »
72 BeTaBKka KAPTHHOK B CJIal Mpe3eHTauun

1)BcraBka — Pucynok — U3 ¢aiina (Kaprunka) — BpiOparb ¢aiin ¢ u3oOpaskeHuem —
BcraButh (BepHbBI 0TBET)

2) noBepX pUCYHKA-«ITOAJI0KKIW» MOKHO TOMECTHTh TEKCT, CO3/IaTh TEHb
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3) BcraBka — HoBblif cinaiif - BeIOpaTh u3 MakeToB ciaiga «llycroit» - OK
4) Word, MO>KHO HapUCOBATBH JIIOOBIE aBTOUTYPHI
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8. IOINOJIHUTEJIBHOE OBECIIEYEHUE JUCHUIIJINHBI

[Tpunoxxenue 1. KpaTkuii KOHCHEKT JIEKIIMOHHBIX 3aHATHI

Jlexrma Nel.

Tema. «HpOpManMOHHBIE TEXHOJIOTHH. Buibl 1 cBoiicTBAa HH)OPMAITHOHHBIX TEXHOJIOTHID
WudopmaniioHHass TEXHOJOTHSA - COBOKYIMHOCTh METOJIOB, IPOW3BOJCTBEHHBIX MPOIECCOB U
MPOrPAaMMHO-TEXHUYECKHX  CPEICTB, OOBECIMHEHHAs TEXHOJOTUYECKHM  IIPOIIECCOM M|
oOecmieunBaromasi coop, xpaHeHue, 00pabOTKy, BBIBOJ U pacHpOCTpaHeHUEe HH(GOPMAIMH IS
CHIDKEHHSI TPYAOEMKOCTH MPOIIECCOB MCIIOJIb30BaHUsI HH(POPMAIIMOHHBIX PECYpPCOB, IOBBIIICHUS
UX HaJIe)KHOCTU U OIIEPAaTUBHOCTH.

JIro6ast mHbOpMAaLIMOHHAsT TEXHOJIOTUSI OOBIYHO HY’KHA JUIsl TOTO, YTOOBI MOJIB30BATENIM MOIJIU
MOJIYYUTh HYKHYIO UM UH(OpPMAIIHIO HAa OTIPEeIEHHOM HOCUTENE JaHHBIX.

[Ipu paccMoTpeHuU MHPOPMAILTMOHHBIX TEXHOJIOTUN BBIACISAIOT UX JEJICHUE Ha Pa3INYHbIE BU/IbI
n knaccel. Knmaccudukanuss wHGOPMAIIMOHHBIX TEXHOJOTHH HEOO0XOIMMa JUIsi TOTO, YTOOBI
MpaBWJIBHO TIOHMMAaTh, OLIEHUBATh, pa3padaTbiBaTh U MCHOJb30BaTh MX B Pa3IMYHBIX
IpeIMeTHBIX obnacTax (cdepax »xku3Hu oOmectBa). Knaccudukanus uHPOpPMALMOHHBIX
TEXHOJIOTUH 3aBUCHUT OT BBIOpAHHBIX KpUTEpPHUEB. B KauecTBe KpUTEpUs MOXKET BHICTYNATh OJUH
MO0Ka3aTesb WK HECKOJIbKO TPU3HAKOB.

B uH}opManMOHHBIX TEXHOJOTHUSAX BBIAEISAIOT cleAyiouiue Buabl uHpopmaumu. Ilo muny
ungopmayuu 3T0 MOTYT OBITh TEKCTOBbIE, TaOIW4HblEe, TpaduyecKkue, 3BYKOBBIE, BUAECO U
MYJIbTHMEIUIHBIC TaHHBIC.

Ilo evinonnsemviM QyHKyuAM u 603MONMCHOCMU NpuMeHeHus UHHOPMALIMOHHBIE TEXHOJOTUHU
JeJIAT Ha UCTIOJIb3yeMbIE:

1) B aBToHOMHBIX KommbioTepax (IT9BM) u B nokaneHbIX pabouunx cranuusx (APM) B coctaBe
CETEBBIX aBTOMATH3UPOBaHHBIX HHPOopMaImoHHbIX cucTeM (AVC) pealbHOTO BpeMeHH;

2) B 00BEKTHO-OPHUEHTUPOBAHHBIX, PACHPEICIEHHBIX, KOPIOPATUBHBIX M HHBIX JOKAJIbHBIX U
CETEeBBIX MHPOPMAIIIOHHO-TIOMCKOBBIX, TUIIEPTEKCTOBBIX U MYJIbTUMEIUNHBIX CUCTEMAX;

3) B cucTemMax ¢ HCKyCCTBEHHBIM MHTEIIEKTOM;

4) B uaTerpupoBanubix AUC;

5) B reouHpOpMaIIMOHHBIX, TTI00ATBHBIX U JPYTUX CUCTEMAX.

NndopmanronHble TEXHOJOTHH KIACCU(DULIUPYIOTCSA O CmeneHu Mmunusayuu onepayui
OTIEpAllMOHHBIE U TPEIMETHBIE TEXHOJIOTHH.

Onepayuonnas mexnono2usi IOJpasyMeBaeT, UTO KaXJas oOIepaius BBIIOJHSAETCS Ha
KOHKpEeTHOM pabodeM MecTe, OOOpYyIOBAaHHOM HEOOXOJAWMBIMH MPOTPAMMHBIMU U
TEXHMYECKUMHU cpeAcTBaMH. B kadecTBe mpumepa MOKHO NPUBECTH IMAKETHYIO 00pabOTKy
uHpopmanuu Ha 6onbux DBM.

IIpeomemnas mexunonoeus — 3TO BBHIMOJIHEHHE BCEX OINEpalii Ha OJHOM paboueM MecTe,
HampuMmep, Npu padoTe Ha IepCcOHATLHOM KoMIibioTepe (APM).

Ilo 6udy ucnonvsyemvix cemeti "HOOPMAIMOHHBIE TEXHOJIOTUM JENAT Ha: JIOKAJIbHBIE,
peruoHaNbHbIE, KOPHOpaTHBHBIC, HAlMOHANBHBIC, MEXKHAIMOHAIBHBIE (MEXIyHAPOIHBIE),
OJIHOPAHIOBbIE, MHOTOYPOBHEBBIE, PACTIPEAETIEHHBIE U JIP.

HanmoMHuM, 4YTO OCHOBY MH(OPMAIIMOHHBIX TEXHOJOTUH COCTABISAIOT HH(POPMAIIMOHHBIE
nporecchl co3laHus (reHepanuu), cOopa, peructpauuss u 00paOoTku (TmepepaboTKH),
HAKOTUJICHHsI, XpAaHEHUS! U COXPAaHEHMsI, IOUCKA U Nepeaayn (pacnpocTpaHeHHs) HH()OPMAIIH.
WNHupopmalMoHHbIE TEXHOJIOTUHN XapaKTepU3YIOTCS CIEYIOUMMH OCHOBHBIMU CBOMCTBAMHU:

* IpeAMeToM (00BEKTOM) 00paboTKH (TIpoliecca) sIBIIOTCS JaHHbBIE.

* LIEJIBIO TMTpOIIeCcca ABISIETCS MOTydeHUe HH(DOPMAIIHH.

* CpPEICTBAMHU OCYILECTBIEHUS MpOIiecca SBISAETCS MPOrpaMMHBIE, allllapaTHbIE U IPOrPaMMHO-
anmapaTHble BEIYUCIUTEIbHbBIE KOMITJICKCHI.
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* mporecchl 00pa0OTKH [aHHBIX pPA3JeNsAIOTCS Ha ONEpaldd B COOTBETCTBUH C JaHHOU
MpeIMETHOM 00JIacTH.

* BBIOOp YOPABISAIONIMX BO3ACUCTBHIA Ha TMPOIECCH JIOJDKEH OCYIIECTBISTHCS JTUIAMH,
HpI/IHI/IMaIOIJ_II/IMI/I peIJ_ICHI/Ie.

* KPUTEPHSIMH ONTHUMH3AIMH MpOIecca SBIISIOTCS CBOECBPEMEHHOCTh JOCTaBKU HH(OpMAIUH
M0JIb30BATEN0, €€ HAAEKHOCTh, JOCTOBEPHOCTD, ITOJHOTA.

W3 Bcex BHIIOB TEXHOJIOTHH MH(OPMAIIMOHHAS TEXHOJIOTHSI Cephbl YIPaBICHUS TPEABSIBISCT
caMmble BBICOKME TpeOOBaHUS K «4EJIOBEYECKOMY (aKTOpy», OKa3bIBas MPUHIUIHAIHLHOE
BIIUSIHUE Ha KBaTH(HUKAIMIO pabOTHHUKA, COJIEPKAHUE €ro Tpyda, GU3HUYECKYI0 U YMCTBEHHYIO
Harpy3Ky, npoeCCHOHaIbHBIC TICPCIIEKTUBHI M YPOBEHD COIIMALHBIX OTHOIICHUH.

[Ipunoxenue 2. UmnrocTpaTUBHBIM MaTepua

[IpakTnueckas padota 3.

«Hacrpoiika padodero okaa MSWord. dopmatupoBanre CHMBOJIOB U a03a1ieBy.

Kpartkue TeopeTnyeckne cBEICHUS.

Microsoft Word — 3To coBpeMEHHBIII TEKCTOBBIH pPEIaKTOp, MO3BOJISIONIMN OCYIIECTBIATH
MPAaKTUYECKH BCE OTEpAIMy MO PEIAKTUPOBAHHIO M (POPMATHPOBAHHUIO TEKCTOB, CO3/IaHUIO B
TEKCTEe TaONUI], PHCYHKOB, TpaQUKOB M AMArpamMMm, T.e. MO3BOJSET MPAKTUYECKH CO3/1aTh H
OTPEIAKTHUPOBATH KHUTY.

1. Co3nanue ¢aiina TekcroBoro pemaakropa MS Word.

Jlnst co3manmsi TekctoBoro (aita B pemaktope Microsoft Word HeoOxoammo BbI3BATh
(3amyCTHTB) 3TOT PEJAKTOP C MOMOIIBIO CIEAYIOMINX JEHCTBHIA: MenKHUuTe KHOMKY «Ilyck» Ha
pabouem ctose Windows, Beibepute B riaBHoM MeHio onmuio «Microsoft Office Word 2003» u
LIEIKHUTE 10 HEH JIEBOW KJIABUILIEH MBIIIIH.

[Tocne mnpoBenmeHus yka3aHHBIX JeHCTBHI OTKpoercs «Pabodee oxkHO» Word u BHOBB
co3anHoMYy (aiay OyneT MPUCBOEHO MO0 YMOJUYaHUIO Ha3BaHue «JlokymeHt 1» (wmum 2, 3, ... u
1.11.) 1 uMms «Docl.doc» (cM. puc. 4.), ¢ kotopeiMu Bbl u Oyaute paboTath 10 TeX MOp, MOKa UX
MPUHYAUTEIHHO HE IOMEHSETE.

ITo ymonuanuro

Egaﬁn Mpaeta Bwa BcTaska  dopMat

ol ol ol ol S Bl i

:!;{ OBBIMHEIR » Times Mew Roman B
IMmA harna:

Tun thaina: |,.':|,DK‘:.-'MEHT Word {*,dac)

-

Puc. 4.

Cnenyer oOpatuth Bare BHUMaHMEe Ha TO, YTO MOXKHO CO3/1aTh TeKCTOBBIN (aiin B Windows ¢
MIOMOIIBIO JIPYroi TOCIE0BaTEIbHOCTU JICHCTBUI: YCTaHOBUTE Kypcop B paboueil obiactu
okHa Windows, IIeTKHUTE MpaBOW KJIABUIIEH MBIIIH, MOSBUTCS BCIUIbIBatOlIee (KOHTEKCTHOE)
MeHIo, BeIOepuTe omniuio «Co3naTh», U KOrja MOSBUTCS CIEyIOIlee MEHIO, BEIOEpUTE OMILIUIO
«lokyment Microsoft Word».

2. Bun skpana. KomangHoe MeHIo.
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[Tocne 3arpy3ku Microsoft Word Ha skpane mMonutopa oToOpasutcs okHo «Microsoft Word»
(puc. 5.). benplii mUCT B LIEHTpPE OKHA C MHUTAIOIIMM KypcopoM - 310 «Pabodas 006macThy,
CTpaHMIIa JOKYMEHTa, Ha KOTOPOH oTOOpa)kaeTcsi HaOupaeMblii TEKCT. [ paHHIIbI CTpaHUIBI (OT
JIEBOTO TIOJISI JIO MPABOTO) 0003HAYEHBI OETI0H 00JIACTHIO JIMHEUKH.

2 Bowymentt - Microsoft Word S x |

Pabouas
00J1acTh

WOE e

Puc.b.

[TepBas cTpoka OKHA COCTOWT U3 Ha3BaHUs JOKYMEHTA M Ha3BaHUSI POTPAMMBEI.

BTOPAA CTPOKA OKHA SBJIAETCA KOMAHJHBIM MEHIO WORD. KAXJIASA
KOMAHIA COIEPXUT TPVYIIIY KOMAHJ/, BBIIIOJHAOIINX CIEAYIOUINE
OYHKINU:

I'pynnma xomana @aiin BKIOYAET KOMaHABI ISl CO3JaHUs, MPOCMOTPA, COXPAHEHHUs, MeYaTh
8ce20 NTOKyMEHTA.

C nomompto rpynmnbl koMan[ [IpaBka MOXKHO pedakTHpOBaTh BeChb JOKYMEHT WM OTIEJIbHbBIE
€ro 4acTu.

Komangsl rpynnel Buj omnpeznensior, xkakue MaHeld WHCTPYMEHTOB OyIyT MOJKIIOYEHBI K
paboTe U B KaKOM BHUJI€ M0JIb30BATEIb YBUAUT TEKCT JOKYMEHTA Ha SKpaHe.

I'pynna komang BeraBka mo3BosisieT 100aBIsATh B TEKCT CUMBOJIBL U3 IPYTUX MIPUGPTOB, PUCYHKH
WM JAUarpaMMbl, OOBbEKThl WU 1enble (ailibl, yCcTaHABIMBATh 3aKJIAJKU U TUIEPCCHUIKH, a 3a
npenensl padouel 00JacTH — KpOME BCEro MepeyrcIeHHOro TaKKe HOMepa CTPAHHUI] U CHOCKHU.
I'pynna xomann @opmar ompenenser KakuM o0pazoM OyAeT coAepKHUMOe JIOKyMEHTa
pacrmonaratbcs Ha CTpaHuIle. byneT 51u JOKYMEHT TEKCT JOKyMEHTa pa30MT Ha KOJIOHKH,
MIPOHYMEPOBaH WM 3aKiIl04eH B paMmKy. Kakoro pasmepa, HauepTaHus U 1BeTa OyAET TEKCT U
T.1.

Komangsl rpynmsl  CepBHC MMO3BOJSIIO  OCYIIECTBIIATH MPOBEpKY opdorpaduu, 3amuty
uHdopMaruu u Hactpoiiky Word.

I'pynna komann Tabnuma oOecrneuuBaeT co3laHue, peJaKTUpoBaHHWE U (GopMaTUPOBaHUE
Ta0JIHLI.

Komanap! rpynnel OKHO BBITIOJHSIIOT JEHCTBUS 0 OTKPBITHIO HOBBIX OKOH U UX PACHOJIOKEHHUIO
Ha DKpaHe.

CopaBounas cuctema Word (CmpaBka), TIO3BOJIIET  TOJIB30BATENIO  TOJIB30BATHCS
BCEBO3MOXHBIMU TIOJICKa3KaMH | MOIy4aTh JH0O0YI0 CIIPaBOUYHYIO HH(OPMAITHIO.

[Ton kOMaHIHBIM MEHIO HaXOAATCS TaHEIN UHCTPYMEHTOB. HaxkaTue KHOIKM Ha JAHHOW MaHeNu
BBITIONIHSET KOMaHAy peAakTopa 0e3 oOpaiieHuss B KOMaHIHOE MeHro. KomuuecTBO U BHI
MaHesnel OnpeIesieTCs CaMUM MOJIb30BaTENIEM C OMOIIbI0 KoMaH bl MeHto — Bun — [lanenu
WHCTPYMEHTOB.

3. Hactpoiika mapamMeTpoB 0TOOpa)KEHUSI CTPAHUIIBI.

Menwo «Bum» coaepX UT HECKOJIbKO NYHKTOB, C IMOMOIIBIO KOTOPBIX MOKHO HAacCTPOUTH
oTOOpakeHHe JOKYMEHTa Ha dKpaHe MOHHTOpa. Haubonee ygoOHBIE PEeKUMBI OTOOpaXKEHHS -
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«OOb1uHbI» U «Pa3merka cTpaHMLBl». PEXHUMBI OTIMYAIOTCS CHOCOOOM TpEACTaBICHUS
CTpaHuLlbl T0KyMeHTa. B pexxume «OObIUHBIIN CTpaHULbI OTAEIEHBI APYT OT Apyra MyHKTUPHOU
nuHued. B pexume «Pa3Merka cTpaHUIBI» CTPAHHUIIBI BUIHBI LIEIMKOM, KaK €Clii Obl OHU OBbUIH
HareyaTanbl Ha Oymare. Kpome Toro, B 3TOM peXuMe OTOOpa)KalOTCsl BCTABJICHHBIE B TEKCT
rpapuueckue o0beKkTHl (pororpaduu m pucynku). B mepBoMm pexume ymnoOHO paborarh C
OOJBIIMMH JIOKyMEHTaMH, BO BTOPOM - MPOCMATpPUBAaTh TEKCT Iepea meyarbio. Kakoil pexum
BBIOpATh - B OCHOBHOM JIEJIO BKYCA.

rMacmTaﬁ

Macwraf

) 200%: () N WHPMHE CTPaHHUE
olitnE
) 75%

OpoHEONEHEIR: | 100% |5

Ofpazel,

AaBbCeDdEeim vz
AaBbCeDdEelm vz
AaBbCeDdEeX=YyZz
AaBbCcDdEeX=YyZz
-

12 pt Times Mew Roman

[ OF ][ OTHEHS ]

Puc. 6.

UT0oOB! yCTAHOBUTH MAaKCUMAJIBHO YAOOHBINM MaciTad otobpaxkenus id pesxkuMa «OObIUHBINY, B
MeHIo «Buny menkHute Ha myHkTe «MacmrTab» U B OTKPBIBIIEMCS] OKHE YCTAaHOBHUTE (UIaXKOK
«®y» «Ilo mupuHe cTpaHuIb» (CM. puc. 6.).

g pexxuma «Pa3merka cTpaHULIbD) MaciiTad mpuaercs noaoupats. Jlydiie ycTaHOBUTH Takon
MacimTad, 9ToObl TeKCT (6€3 IMoJIei) 3aHsUT BCIO IMIMPUHY OKHA JTOKyMeHTa. [Ipu 3TOM BO3MOKHO
BBIOpaTh OJUH M3 (UKCHPOBAHHBIX MACHITA0OB WM BBECTH IMOAXOMAIIEE 3HAUEHHE B CTPOKY
«ITpOon3BOJILHBII.

MosxHo onpo6oBaTh paboTtaTth B pexknme «Bo Bech 3xpan» (Menro — Bun — Bo Bech 3kpan).
B sTtom pexume Ha SKpaHe MOHHTOpa OTOOpa)KAIOTCS TOJIBKO TEKCT JOKYMEHTa M KHOTIKa
BO3BpaTa B MPEIIIECTBOBABLINI PEKHIM.

Cogem. Ecnm Bama MbIlIb OCHAIIeHa CKPOJUIMHIOM, TO BO3MOXXHO WM3MEHSTh MAacIiTad
0TOOpakeHUs BpallleHHEeM KOJieca MBIIIN [TPU HaXXaTol Ha KiaBuarype kHomke Ctrl.

4. HaGop 1 peJakTHpOBaHUE TEKCTA

Jlo Habopa TekcTa HEOOXOJIMMO yCTaHOBHUTH Buj okHa (00brdHO 3TO Pa3zmerka crpaHuien), a
takke CTuib, TUI U pa3Mep mpudTa (manenab nHCTpyMmeHToB dopmarupoBanue).

Habop TekcTa ocymiectBisiercs cpa3y adb3anem. B koHIle ab3ana HaxxuMaeTcs KiaBuiia Enter.
Pa30Ouenue u coeguHEeHNE TEKCTOB.

s Toro, uroObl pa3OUTh CTPOKYy Ha JaBe 4acTu (coxpaHuB «Ctuib AO3aiay»), mepeBeauTe
Kypcop B Hy)kHOe MecTo U Haxxmute «Shift+Enter».

Jlia coeAMHEHUs IBYX IMOCJENOBATENbHBIX CTPOK B OJIHY YCTAHOBHTE KypcOp B KOHEI[ IEpBOM
CTPOKHU U UcHoib3yite kaaBuiry «Del» («Deletey).

PenaktupoBanue Tekcra.

Peoakxmuposanue mexcma o03HadyaeT WM3MEHEHHE COJEpKaHUsA TeKcTa. PenakTupoBaHue
BKJIIOUAET B ceOs:

- yJlaJleHue WU KOMMpoBaHue (PparMeHTOB TEKCTa;

- U3MEHEHHe MOopsAKa CIIOB, MPEeAT0KEeHUN in ad3aleB.

ITpu mpoBeaeHUH 3THX AEHCTBHIM HEOOXOAUMO BBIIEIUTh ()parMEeHT TEKCTa.

YtoObl gbidenums npousgonbHulll pazmenm cmpoku, TOABEIUTE Kypcop K Hadaly MM KOHILY
(dparmMeHTa, 1 HaXaB JIEBYIO KHOTIKY MBIIIH, MPOBEIUTE KypCOp 0 MPOTHUBOMOJIOXHOTO KOHIIA
(bparmenra.
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UTo0B! 8b10€1Umb 00HO €060, IOJBEANTE Kypcop K Jir000il OyKBEe CIIOBA W JBAXK/bI IICIKHUTE
MBIIIBIO.

UTo0bl gbI0enums cmpokxy, IOMECTUTE KypCcop MBIIIU ClieBa OT TEKCTa BHE paboueil obmacTw,
r7ie Kypcop MeHseT GopMy, H IIEIKHUTE MBIIIBIO. BhiaeneHne MOKHO pacipOCTPaHUTh Ha
HECKOJIBKO CTPOK, IIEpEeMeEIlasi Kypcop MBIIIU BBEPX WJIM BHU3 IO TEKCTY.

UTo0bl 6bl0eiumsb npednodicenue, Hano, ynepxkuBas Haxatond kimaBuimy CTRL, menkayTh
MBIIIBIO B TIOOOM MECTE TIPEIIOKEHHUS.

UtoObl gvr0enums ab3ay, yCTAHOBUTE Kypcop K JIEBOMY Kparo CTPOKH TaK, YTOOBI OH M3MEHWII
BH/I, TTOCJI€ YETO JBAXKbI MICIKHUTE MBIIIIBIO.

Jia evidenenuss neckonivko absayes HaJO PACIPOCTPAHUTH BBIJICICHUE, ABAXKIbl LIEIKHYB U
OCTaBUB HAYKAaTOM KHOTIKY MBIIIIH.

Becv 0okymenm MOXHO BBLAECIUTH C MOMOIIBIO TPOMHOTO HIEIYKA B 30HE BBIJECJICHUS Y JIEBOTO
Kpasi TeKCTa B JIFOOOM MeCTe JOKyMeHTa, WU ¢ moMoinbio MeHto ([TpaBka—> Beiaenuts Bce) wiu
Mento — IlpaBka — Beimenuts Bcé mim codetanuem kinasui Ctrl+A.,

s ommenwl gvidenenus HalO MEIKHYTh MBIIIBIO B TH0OOM MECTE TEKCTa.

U3MEHEHME TIOPSJIKA CJIOB, IIPEJUIOXXEHUI, AB3AIIEB OCVYILECTBJISETCS
JINBO C ITIOMOIIBIO KOMAH/I «[TPABKA» (BBIAEJIUTE TEKCT ->MEHIO — [TPABKA
— BbBIPE3ATh —IIOCTABBTE KYPCOP B MECTO BCTABKHU —IIPABKA —
BCTABUTD), JINBO C TIOMOHIbIO TTEPETACKMBAHUA (BBIJEJIUTE TEKCT.
YCTAHOBHTE KYPCOP B ITPABBI HMOKHUI YT'OJI ®PATMEHTA.HAYXAB JIEBYIO
KITABUIIIY MBI TIEPEMECTUTH KYPCOP B HYXHOE MECTO BCTABKU
TEKCTA.).

KonupoBanue tekcra.

CyliiecTBYIOT HECKOJBKO CIIOCOOOB MEpeMEelIeHUs] WM KOMUpOBaHMs (parMEeHTOB TEKCTa 3a
MpeieNbl AKpaHa WM U3 OJJHOTO JOKYMEHTa B IPYTOM:

Crioco0 KOMUPOBaHHSA U BCTaBKU C MOMOIIBIO KOMaHJ MEHIO, B KOTOPOM HCIIOJIb3yeTCsl TaK
HazeiBaeMbii  «bydpep OOmena» (Meniwo—IIpaBka —bydhep OOMena) um KHONKM IMaHEIH
UHCTpYMEHTOB «KonupoBaThy», «BCTaBUTHY.

C nomomrsto KHOTIOK «BbIpe3ats» wnn «KomupoBatby. 11t 3TOT0 BBIACTNUTE (PparMEeHT TEKCTa U
BbIOepHuTe KOoMaHAy MenHtwo—IIpaBka— Bripe3aTs/KonupoBars; 3aTeM ycTaHOBHUTE Kypcop B
HY>KHOE MecTO U BbiOepuTe komanny Mentwo—IIpaBka—BcTaBuTs.

C nomo1pI0 KOHTEKCTHOTO MEHIO.

OaHOBpEeMEHHOE PAcIoIokKEHHE HECKOIbKUX OKOH Ha SKpaHe.

Jisa Oonee HarisaHONW paOOThl HMHOTAA OBIBACT IMOJIE3HO PACHONONCUML BCEOTKPHITHIC
OOKYMeHmbl Ha 3KpaHe oOHospemeHHo. Jlid 3Toro cienyeT B MeHI0 «OKHO» BbIOpaTh KOMaHIy
«PacnonoxuTh Bce» Win «YNOpsa04uTh Bee», «CpaBHUTH PAZIOM C..».

5. ®opMaTUpPOBAHUE TEKCTA.

DopmamuposanueTekcTa 3TO ONpeAeTICHUE PACIOJIOKEHUS TEKCTa B MPOCTPAHCTBE pabodero
TOJIAL.

Bce koManapl (hopMaTupoBaHUs BBIMOIHSIOTCS IS 6ceco ab3ana. YtoObl oThopMaTupoBath
rpymniy ab3ameB uX He0OX0IUMO BBIACTUTD.

dopmaTupoBaHue adzara.

s popmaTrpoBaHus ab3ara He0OXOAMMO YCTaHOBUTH Kypcop B Jr00oe MecTo ab3ara, a 3aTeM
BOCIIONIB30BAaThCS  KoMaHAoW Menio— @opmar — AO3an. B oTkpbiBIieMcs OKHe
(hopMaTHpPOBaHUS YCTAHOBUTH CIICAYIOLTUE TTapaMeTphI:

- O0mue:

THUII 8bIPABHUBAHUS MeKCcma TIO Kpasim pabodero moJs (Mo JIeBOMYy Kparo, Mo IEHTY, M0 MPaBoMy
Kpasi, 1o IIHpUHE paboyero mos);

Vposens (IprcBOCHUE TEKCTY OMPEIEIEHHOTO YPOBHS: OCHOBHOM TEKCT, YPOBEHb 1, ypoBEHB2 U
T.J.)

- Orcrym:
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yCTaHOBKA pa3MepOB OTCTYNOB OT I'PaHMI pad0Yero MmoJs;

OTCTyNa B KpacHotli cmpoke ab3ana;

- MurepBan:

yCTaHOBKA pa3MepoB uxmepaaiosneped u nocie abzaya (B TOUKax);

YCTaHOBKA MedHcCmpouno2o unmepseana (0AMHAPHbIN, TOJYTOPHBIH, ABOMHOM, MHOXKUTENL (€ciu
WHTEPBaJI 0OJIBINIE JBOWHOTO), MUHUMYM WJIM TOYHO (€CITH HHTEPBA MEHBIIE OJMHAPHOTO)).

aosan 21
OTCTYNEl M HHTEREANE! I MoNo¥EHHE Ha CTPaHHLE I FpaHI/IIII)I a63aHa "u a63aHHBIﬁ
Coune oTcTynm (KpacHasi CTpPOKa) TakKkKe
BolpaBHHESHKE: II'ID NEBOMY Kpahd LI ¥poEEHE: Ib‘poBEHb‘l VI MOKHO yCTaHOBI/ITI) C TIOMOIIBIO
OTeTYn JABHKKOB Ha FOpI/I30HTaJH)HOI\/JI
cnega: ID cr E‘ Mepead cTpOKa:  Ha JIMHEHKE.
cnpasa: o = Jtney =l =i| Juma yCTaHOBKM MEXCTPOYHBIX
HHTCPBAJIOB )51 BbIpaBHUBAHUSA
lHTEpEan
z ab3alleB 10 JIEBOMY, TPaBOM
nERI=ts |12 nr E MEMAYCTPOYHEIR:  3HAYEHHE: Y P Y
nacne: |3 nT E‘ OLAMHAPHEIR I ﬂ KpaI’O, HeHTpHpOBaHHe nu
I™ He ACAAENATE MHTEREAN MEHAY AESALLAMH onglﬁ BbIPABHHMBAHUC a63aHeB 1o
AECHHOE IAPUHE MOXKHO HUCITIOJIB30BATH
OBpazey, KMy ‘.
TouHo KHOIIKW MaHCJIM HUHCTPYMEHTOB.
MHOMHTENE

PRaciac 16T TR UL Tams

Puc.7. OxHO yCTaHOBOK KOMaHJbl
®opmat — Ab3arl.
Co3aHue COUCKOB.
Yt0o0B1 0DOPMHUTH TIEPEUHCICHHUE B

TabwnagmA. .. I [8].4 I OTMEHS I

BHJIE CITHCKA:

HabepuTte anemMeHTHl Iepeyuciienus, pa3aeiss UX CUMBOJIaMU KOHIla a03ana;

Brinenute Bech TpeOyeMbIil TEKCT-CITUCOK;

Bri6epere onmuio Mento—®opmar, a B Heit 3aTem oniuio «CIUCOK» U B BBIBEACHHOU (opMme
(Puc. 8. a)-B)) BeIOepHUTE HEOOXOAUMBIN BU cricKa: «MapkupoBaHHbBIN», «HymepoBaHHBIINY 1
«MHOTOYPOBHEBBII».

Ecnu mapamerpsl cnucka, 3aJaHHbIe O YMOJYaHHMIO YCTpaumBaioT Bac, To mepexomute K
CIIEYIOIIEMY ITYHKTY.

WNuavye BO3MOXXHO MX M3MEHUTH, HICIKHYB MO KHONKE «V3MEHUTH» U B OTKpbIBLICHCS (popme
YCTaHOBUTH HEOOXOJMMBbIE MapaMeTpbl chucka. B gaHHOM cioydyae mnporpamma IO3BOJISIET
CO37aTh HYXHBINH CTHIIb, IyTEM M3MEHEHHUS IIpUTa U CUMBOJIA MapKepa, MOJIOKEHUsI MapKepa,
MOJIOKEHHE TEKCTa, MHTEPBAJIa MEXI1Yy TEKCTOM U MapKepOM.

Haxwmure kHONKy «OK».

Bbl nonmyunte He0OX0AUMBIN BUJ CIIHCKA.

Ecnu mapkupoBaHHbBIE WM HYMEPOBAHHBIE CIUCKH YK€ BBEACHBI, HO TpeOyeTcsl MX U3MEHHTD
(mepemapkupoBath). To mnpuctynaiite cpasy K BBINOJHEHUIO MyHKTa 2 «Ogopmnenus
nepevucienus 8 guoe CNUCKa».
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“Cmcox - Cnncok

M H i | Mror i | Cvcok cTinedt 71| Hore i | Cncak crinedt
o . 1 1 |
HeT o + HeT 2 o B
o + 3 3 in
+ > ¥ A 1 1 1
+ > v B 2 2 2.
4 > v [ 3 3 3.
a) 6)
Cnmcok .%
W i | b it | Moroyposreee | | Cricok crimeit
) 14, *
0 111
HeT —  —
@
2) 2 F— H —
— i —
Pasgen1.01 32 1.1 3aronae ox 2. A Jaronosox Sanenosox 2
(a) aronceor 141 3aronceor 1. zanonoe Famnoeox 3
CTatha ll. samr 2 3aronosor 1. . zarana ox 1. Mnaga 2 zarono
r)
B)
Puc. 8.

3amath HyMepalMio Iepe] HavajJoM BBOJa a03ala MOXHO, WIETKHYB Ha KHOIIKE
«HymepoBanHbIil criucok no ymondanuto» (unu «Hymepamus» puc. 8 r)). Ilpu Hymepanuu c
UCIO0JIb30BaHNEM OykB HaOepute BMecTO IUGpPBI «1» OyKBY «A» M HauMHalWTe BBOJ TEKCTA.
Word npoHymepyeT BTOpo#l u mocienyromue ad3ambl OykBamu «By», «C», «D» u T.n. Ecnu
MMPOHYMEPOBATh TEPBBIM ab3am OykBoil «I», Word ycTaHOBHT HyMepamui0 PUMCKUMH
nudpamu.

[Ipu BKIIOYEHHOW HyMEpaluu WM MapKUpOBKEe (IIpH BKIIOYEHWH B Havaje BBOJA KHOIKH
«MapKHpOBaHHBIA CIHCOK IO yMoydaHuio» puc. 8. r)) Word mojacraBiseT CTaHAapTHbIC
MapKepbl ¥ COXpaHSET 33JaHHBIA 10 YMOJYaHUIO MHTEPBAJ MEXKIY MapKEpOM WM YHCIOM U
TEKCTOM, CIICAYIOIIUM 32 HHM.

Bo3MoxHO, BBIOMpaTh pPa3UYHBIC CHMBOJII MapKepoB, (GOpMarT HyMepaluud WU pasMep
WHTEPBAJIOB JI0 Havyajia BBOJIA CITUCKA, a TAK)KE U3MEHATh (JOpMY yXKe CYIIECTBYIOIIETO CITHCKA.
PazOuenune Tekcra Ha KOJIOHKH.

Korma HeoOxoauMo pa3OUTh CyNIECTBYIOIIMK TEKCT Ha KOJOHKH HY)XHO BBIJICIHTH TEKCT,
KOTOPBI HEOOX0quMMO TpeoOpa3oBaTh B KOJOHKU. 3ateMm BbIOpath: Menro—>dopmar—
Kononku. BeiOpath KOJIMYECTBO KOJIOHOK. Y CTaHOBHUTH PACCTOSIHUE MEXKTY KOJIOHKaMHU.

fKOJ"IOHKI‘I !

0aHa  Age IPH  CNEBS  COPaEa

YKcno KonoHoK: 2

[l
L

LUMPHHS M MpoMEsy TR Obpazey

HOMER:  WHPHHa: MPOMEHYTOR !
ilg 4,67 1,25 o

2h 10,58 oM

[ konamHem oaMHaKOEDH WHpMHL

MPMMEHMTE! | K BEIASNEHHOMY TEKCTY W

Puc. 9

Eciau Ha onmHolt CTpAaHUILIC JOJIKCH OBITh pPasMCIICH TCKCT B OJHY KOJIOHKY, a HaJICC TCKCT B
HCECKOJIBKO KOJIOHOK, TO MCKAY O3THMU YaCTAMH TCKCTa C Pa3IMYHbBIM (I)OpMaTI/IpOBaHI/IeM
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Heo0X0MMO BCTaBUTh pa3peiB (BcraBka—Pa3peiB —>YCTaHOBUTH ONIHMIO «HA TEKyIIEH
CTPaHULIE»).

JU1 BCTaBKM IIPUHYAUTENBHOTO pa3pblBa MEXIY CTPAHULAMU MOXHO TaKXe BBIAECIUTH CTPOKY,
rre  HeoOXOAWM TPHUHYIUTENbHBIA (KECTKUN) pas3pblB  CTPAHUIBI M HaXaTh KHOIKU:
«Ctrl+Entery». [1ns Toro, 4to0bl yOpaTh MPUHYIUTEIBHBIA Pa3pblB CTPAHUIIBI [IOBEIUTE K HEMY
Kypcop u HaxmuTe KHOnKy «Delete».

OOpamiieHne TekcTa, M3MeHeHHe 1BeTa (hoHa ad3ara.

Komanpa «I'panunel u 3anuBka» MeHIO «PopMar» NpUMEHsETCs Ui CO3JaHusl oOpamileHui
(paMoK) BOKpyr a03arieB, siaeek TaOIuIlbl, rpaduKy, pa3jena JOKyMEHTa WU BCETO JOKYMEHTA.
Taxke naHHas KoMaH/a IPUMEHSIETCA [l U3MEHEHUs LBeTa (JOHA TeKCTa, ad3alla Wik PUCYHKA.
[Ipu oTkpbITHM OKHA «I'paHMLIBI U 3aJIMBKa» MOSBISAIOTCS TPU BKJIAJKU: TPaHUIlA, CTpaHULA U
3aJMBKa.

Bxmagka «I'paHuna» ciayXuT A cO3AaHUS OOpamiIeHHH BOKPYI TEKCTOB, PHUCYHKOB WIIU
ab3arieB.

Bxuiagka «Ctpanuiia» ciyXuT Ajs CO3AaHUs 00paMIIEHUH KO BCeMy JOKYMEHTY WJIM K €ro 4acTu
(pazgeny).

Bxnanka «3anuBkay CIyKUT JUisi K3BMEHEHHS 11BeTa (hOHA TEKCTa, PUCYHKA UK ad3aria.

Ha Bxnmanke «I'panuna» B pasnene «Tun» BbeIOMpaeTcss HYXHBIM THI YCTaHaBIMBaeMOIO
oOpaMyeHus:

nyHKT «HeT» ynanser Bce oOpaMiieHUs BbIJICICHHBIX a03alleB;

MYyHKT «PaMKka» BCTaBIsIeT paMKy BOKpPYT BbIIEJICHHBIX a03alleB;

nyHKT «TeHb» co3gaer odpamiieHue WM PaMKy C TEHbIO;

nyHKT «O0bEMHa) co3/1aeT 00BEMHOE 00paMIIEHHE BOKPYT BBIJICJICHHOTO TEKCTA;

MYHKT «Jlpyras» mo3BoJisieT co3/1aTh IPOU3BOIbHOE OOpaMIIeHHE;

NyHKT «TUm» m03B0JISIET BEIOpATh HYKHBIN THIT TUHUH 7151 0OpaMIIeHUS;

nyHKT «[{BeT» mo3BoIsIeT BEIOpATh HY>KHBIN 1IBET JTUHU;

nyHKT «[lIupuHay mo3BosieT BBIOpaTh HYKHBIN CTHIIb JIMHUN.

Paznen «OOpaszer» mokas3bIBaeT, Kak OyIeT BBIMVIAAETh JOKYMEHT, €ClIM K HEeMy NpPHUMEHUTH
BBIOpaHHBIE KOMaH/bl. UTOOBI 100aBUTh WM YOAIHTh OoOpamiieHHUs ab3aleB, sueeK TaOIHIbI,
HE0OX0IMMO LIENKHYTh B HY)KHBIX MECTax Ha MOJenu B rpyiie «O0paszemny.

C nomompto pazaena «I[IpuMeHUTHh K» BO3MOXKHO BbIOpaTh MPUMEHEHHE OOpaMIIEHUH K TEKCTY,
pUCYHKY, a03any (Bkiaaka «['paHunan)wim K paszaeny JOKyMEHTa, KO BCeMy JOKYMEHTY (Ha
BKIagKe «CTpaHuLay).

C nomoripto onuuu «JIMHUA» MOXKHO AO0ABIATh WIK YIAIATh JIMHUKA OOpaMJIeHUSI U BbIOUPATh
WX CTUJIb U LIBET.

Knomnka «IlapameTpbl» 3a1aeT TpedyeMoe pacCTOsIHUE OT TeKCTa JJ0 00paMIICHHUS.

W3meHeHne Hane4aTaHHBIX CUMBOJIOB (CTpOYHBIE OYKBBI Ha MPOMKCHBIE U JIP.).

Komanga Menio — @opmat— Peructp mo3BojsieT 3aMEHSTh BBIJICICHHBIE CHMBOJIBI Ha
MIPOIKCHBIE OYKBBI, HA CTPOUHBIE OYKBBI MJIM UX KOMOUHAIUIO:

C nomompto onmuu «Kak B mpeasiokeHUsix» mepBas OykBa MEPBOrO CJIOBA BBIJECIEHHOTO
MIpeII0KEHUs WIIA TIEPBOTO CJI0Ba MOCIe KOHIIA MPEIOKEHUSI CTAHOBUTCS IPOTICHOM.

C mnomompl0 KOMaHIbl «BCE CTPOYHBIE» BCE OYKBBI BBIJCIIEHHOTO TEKCTa CTAHOBSITCS
CTPOYHBIMHU.

C nomompto komanasl «BCE TTPOITMCHBIE» Bce OykBBI BBIAETIEHHOTO TEKCTAa CTAHOBSTCA
MIPOMUCHBIMH.

C nomompto komaHnel «<HAUMHATB C ITPOIIMCHBIX» mnepBas OykBa KakJoro cjoBa
BBIJICJIEHHOTO TEKCTA CTAHOBUTCS ITPOMUCHOM.

Onuus «3AMEHUTDH PEI'MMCTP» 3ameHsieT B BBIACJIIEHHOM TEKCT€ BCE MPOINMCHBIE Ha
CTPOUHBIE M BCE CTPOYHBIE HA IPOTIMCHBIE OYKBBI.

W3meHeHne u co3iaHue CTHIIA
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Cruiiem Ha3piBaeTcsi HaOOp mapameTpoB (OPMATHPOBAHMSA, KOTOPBIH NMPUMEHSAETCS K TEKCTY,
TabJMIIaM M CIHCKaM, YTOOBI OBICTPO M3MEHHTH UX BHEMIHWN BHJ. CTHIM MO3BOJIAIOT OJHUM
JeWCTBUEM MPUMEHUTH cpa3y BCIO TPYIIy aTpuOyTOB (hopMaTHUpPOBAHUS.

Hanpumep, BMecTo ¢opmMaTupoBaHus Ha3BaHUs B TPU MPUEMa, KOT/Ia CHaYaia 3a7aeTcsl pa3mMep
16 nmynkToB, 3areM mpudT Arial 1, HakOHeI, BEIpAaBHUBAHHE IO LIEHTPY, TO K€ CaMOE€ MOXXHO
c/ienaTh OJJHOBPEMEHHO, IPUMEHUB CTUJIb 3ar0JI0BKA.

Huxe npuBeneHs! THUIBI CTHIIEH, KOTOPbIE MOYKHO CO3JaTh U IPUMEHUTD.

Crwip ab3amna MoJIHOCTHIO OMpEENSeT BHEMIHWK BHJ a03ala, TO €CTh BHIPABHUBAHHE TEKCTA,
MO3ULUU TaOyJIsALMU, MEXKIYCTPOUHBIM MHTEpBal U TpaHMIbI, a TaKXKe MOXKET BKIIIOYATh
(dhopMaTUpOBaHHE 3HAKOB.

Ctwiip 3Haka 3amaer (opMaTHpPOBAHWE BBIACICHHOTO (parmMeHTa TEKcTa BHYTpH ad3aia,
OTIpeneNssi TaKHe IMapaMeTphl TEKCTa, KaK MPUQPT U pa3Mep, a TAKKE MOTYyKHUPHOE H KypCUBHOE
HayepTaHHe.

Crunb Tabnuibl 3a7a€T BUJI TPaHULL, 3aJIUBKY, BBIPABHUBAHUE TEKCTA U MIPUQTHI.

Crunp cnucka IOpUMEHsIET OJAMHAKOBOE BBIPABHHMBAHME, 3HAKM HYMEpPALUU WM MapKepbl U
HIPUQTHI KO BCEM CITUCKaM.

Il usmenenusi cmuiis HeoOXo0UMo:

Bri6pate komanay Mento — @opmar— Ctuinu v GopMaTHpPOBAHUE.

[lenkHUTE CTUIIB, KOTOPBIM TpeOyeTcss U3MEHUTh, IPABOM KHOIKOM MBIIIH, a 3aTeM BbIOEpUTE
KomaHly MI3MeHuTh.

Bri6epute HyXHBIE TAPAMETPBHI.

Jlyia mpocMoTpa JIOTIOTHUTENIBHBIX MapaMeTpoB HaxmuTe kHonky dopmar, a 3arem BeiOepute
atpudyT, Hanpumep lpudT nnin Hymepamus, koToperil TpeOyeTcst '3MEHHUTbD.

[Tocne m3menenwst atpuOyra Haxkmute kHOnmky OK, a 3aTeM WM3MEHHTE TakuM ke 00pa3oM
OCTaJIbHBIC aTPUOYTHI.

s coz0anus H08020 CMUA HYHCHO:

Bri6pars komanay Mento — @opmar— Ctinm u popmMaTupoBaHHE.

B o6nactu 3agau Ctunm u popmatupoBanue HaxmuTe KHONKY Co3/1aHue CTUIIS.

B nosre Mg BBEIUTE UM CTUIISL.

BrinosHuTe 01HO U3 cleAyOMUX ASUCTBUM, U TOTO JIEMEHTa Ui KOTOPOTO CO3MAETCsl CTUJIb:
B criucke Ctritb BeIOepuTE 3HAKA.

B none Ctuinpb BeiOepuTe Ab3arna.

B none Ctuinb Be16epute TaOnuIibl.

B none Ctuinb BeiOepuTe Crincka.

Boibepute HyxXHBIE TNapaMeTpbl WIM HaxMmuTe KHONKy @opmar s OpocMoTpa
JIOTIOTHUTEIBHBIX TAPaMETPOB.

Jlig mosydyeHHUsl CIpPaBOYHBIX CBEICHHM O IMapaMeTpe HaKMUTE KHOIKY C BOIPOCHUTEIBHBIM
3HAKOM, a 3aTeM ILEJIKHUTE MHTEPECYIOUINI mapamMeTp.

Cosem. Eciau B KauecTBE OCHOBBI IS CO3JAaHMS CTUJIA CIIMCKA, CTHJIA a0b3ala WMid CTHIIA
3HaKa TpeOyeTcsl UCIO0JIb30BATh YK€ OT(HOPMAaTHPOBAHHBIN TEKCT, BBIJCIUTE ATOT TEKCT, a 3aTeM
CO3/aiiTe HOBBIN CTHJIb HA OCHOBE (JOPMATHPOBAHMS U JPYTUX CBONCTB BBIJICTICHHOTO TEKCTA.

6. Coxpanenue nokymenra MICROSOFT WORD.

CoxpaHuTh JOKYMEHT, CO3/JaHHBIN B mporpamMe Microsoft Word Bo3MOXXHO TOJIBKO B BHIE
ANIEKTPOHHOTO (hailna, T.e. AIEKTPOHHOTO NoKyMeHTa. COXpaHSATh co3MaBaeMblid dailn crnemyeT
rnoyaiie, a ele Jy4dle BKIOUYUTh PEXUM aBTOCOXpaHEHUs. Eciii KOMIBIOTEp «3aBUCHET» HIIU
OTKJIFOUUTCS AJIEKTPOTUTaHUe, Oobiias 4yacTh uHpopmarmu OyaeT cnaceHa. Ho anexkTpoHHBIHM
JOKYMEHT UMEET CBOU CHelu(prIeckre 0COOEHHOCTH U MPEXK/Ie YeM €Tr0 COXPaHITh HEOOX0AUMO
PaccMOTPETh 3TU OCOOCHHOCTH U CTPOTO UX YUUTHIBATh B MPOIIECCE COXPAHEHUS.

DNEKTPOHHBI JOKYMEHT, KaK M BCAKUM JOKYMEHT JIOJDKEH MMETh CBOM CTPOTHE
UICHTU(PHUKAITMOHHBIE TPU3HAKH.
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HaszBanue ¢aitna — 310 cBoero pona «TUTY’ABHBIN JTHCT» 3JIEKTPOHHOTO AOKyMeHTa. IloaTomy
c(OPMHUPOBAHHBIH JOKYMEHT HEOOXOIMMO COXPAaHUTH B BHUIE (pailna B HydwcHOU nanke W TOA
HYHCHBIM UMEHEM.

Nwms nroboro daitna goymkHO HauMHATHCA ¢ Bameidt gamunuu, Hanpumep, «CumopoB-OTtder o
na0.pabore.doc». [y mepBOHAYAIBLHOIO COXpPAHEHHUs CBOero Qaiiia Hago JUOO MICIKHYTh
TIEBOM KiaBuIel MbIu 1o kHonke «Coxpanuth» Ha «[lanenu uacrpymentoBy (Puc. 10.), 6o
HIETKHYTh 10 onuuu «Pailin» MEHIO ¥ B OTKPBHIBIIEMCS BCIUIBIBAIONIEM MEHIO BBIOPATH OIIIUIO
«Coxpanutb» (Puc. 10).

ECJIM Bbl IHPOJEPXUTE KYPCOP MbIIIH OKOJIO KHOIIKM HA ITAHEJIN
HHCTPYMEHTOB BOJIEE 3 CEKYH]], TO BCII/IPIBAIOLAA TIO/[CKA3KA YKAXET
BAM HA EE ®VHKIUHW (PUC.11.).

Ha Puc.11. otoOpaskeHa BcIuibIBarowias moACKa3Ka.

Knonka «CoxpaHuTb»
EE‘ Opaska Bra Bcraska  Dopmat  Cepenc Ta
/ ] Cozaame.. i
. L2 omepere.. Chrl+o
] Hokyme 11 - Microsoft Word ‘N P i
= H COXPaHNTE - ChrHs |—
dsdn  Opagfa  Bua  BoTapka dopp: (R compavr . ) '
(43 CoXpaHMTh Kak BEB-CTRaHHLY... I
E [J lj L& ;j | '\5 Ii | ‘? ﬁ m MoMck farnoe...
PaspeweHHa \
P A4 o Times Mew Roman nere \ Omuunst «CoxpannuTe»
i ':IIIZ:{DEIHHTI:-I MpeABapHTENEHEIR NPOCMOTR BEG-CTPaHMUE! \\
MapaMeTpel CTRAHHLEL .. B
% MpeapapHTenbHLIR NpotHaTp
& Oewate.. CtrHP
PHC' 10 OTNPEEHTE 13
CeoficTea
1D:\...\_Beeaeqne-PeaakTHposaHHoe-02.doc
Puc. 11.

[Tocne mnpoBeneHusi yKa3aHHBIX JEHCTBHM Ha dKkpaHe mosBuTcsa (opma «CoxpaHeHue
nokymenTta» (Puc. 11.). B Helt HeoOxomuMo ykaszath uMs  (paiisia, moa KOTOPBIM HYKHO €ro
COXpaHsTh, U BEIOPATH IMAINKY, B KOTOPOW OyJIE€T COXpaHATH 3TOT (haii.

[To ymomuyanuto Word npejuiaraer B KauecTBE UMEHHM JOKYMEHTa CIIOBOCOYETaHHE, C KOTOPOTO
HAYMHAETCSA TEKCT JOKyMeHTa. VMg 1Mo yMoi4aHWIO BCerja MOJICBEYEHO. DTO O3HAYaeT, YTO
BO3MOXHO cpa3dy HaOpaTb HOBOE HMs COXpaHSEMOro JOKYMEHTa — peKOMEeHJOBaHHOe Bam
BBIIIIE.

CoxpaHe HHe [OKYME HTa @@
Manica: ‘b OTYeTH 0 NabopaTopHe paboTax V‘ @ - Q 4 EH v Cepemcr
MoK nocneaHHe o
AOKYMEHTE] Nwmst BI)I6paHHOI/I TTAIKIT
=
PafiomA cTon
=

Mam
AOKYMEHTE!

5l
E

3anaBaemoe uMs (aitna

/

WA dhakina: ‘lenpna OT4eTo naMaﬁnTe.dﬂc ~ ‘ I COXpaHHTE 1

KOMABHOTER
Moe ceTesos
okpyette | Tndafing: [ gocynent word (%c) & [ OTrena ]
|

e

Puc. 12.

Cosem. Bcerjja BHUMATENIBHO MPOBEPSIITE, B KAKOW Manke U MoJ KakKuM UMeHeM Brbl coxpansiete
Bamu ¢aitnel. 910 n36aBuT Bac moToMm OT MX MOMCKA MO BCEH TUCKaM U MalKaM.
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B ¢opme na Puc. 12 mensiime monvko Hazéanue haiing, e MeHsalume u He YHUYMOodicalme e2o
pacwupenusi «.dOC», 3mo 6yoem 60CHPUHAMO PeOaKmopom KAk OWUOKdA.

W, HakoHel, coxpaHssi HauMEHOBaHHE BCEX CBOMX (DalijioB co cBoeH (amunmu, (Harpumep,
¢aitn «CumopoB Otuer o 1ab.padote.dOC») - 3TO, BO-NEPBBIX, MO3BOJUT BCErAa OBICTPO HX
UACHTU(HUIIMPOBATH, BO-BTOPHIX, MO3BOJIMT IPENOJABATENI0 0e3 KaKHX-JIMOO JOMOJHUTEIHHBIX
NecTBUI coOpaTh (haiiibl CTYJACHTOB OJHOW WJIM HECKOJILKMX TPYII B OJHOM IManke W cpasy
OTIMYUTH (haiyIbl OAHOTO CTyHEHTa OT (PalIoB OPYrux cTyneHToB (puc. 13.), W, B-TpPeThUX,
MPaKTUYECKH BcerJa HaiTh Bamm ¢aiinel ¢ momomipio onuu «Ilouck» B TOM cirydae, eciu Bor
3amucaiy X He B Ty nanky uin npu cooe 1K (puc. 14).

& nagwon K0.M E@@
mafin  MNpaeka Bua  MsBpanHoe  Cepewc  Cnpaeka ;,' _ Peaynetatel noncka Q@@

= i » oL
eHaBaA . J l’; /.Jrlonc»c u - ' ©an  [paeka Buad  VsOpakbos  Cepewc |','

Aapec |E] C:iMom aokyreHTelM naakos KM v | MNepexoa v ;) l-”;
|4 |6y nraxosa Oruet o naf. patiore.doc -
@Bonnmae OTueT o nab. paboTe.doc Aapec; ‘ ,_] PesynbTaTe Nokcka V‘ Mepexoa
lﬂ_]MyﬁHHoB OT4eT 0 nab, paBoTte.doc

) ' ® Yrofiil MpHCTYHTE
|y ameanarosa OTUET o nad, pabaTe.doc Mooyt no noncey pHETY A
{9 Catinros OTwet o naf. paiote.doc
il
_]Tpenblxanma OTueT o nab. pabote.doc Mpou3BeCTH Nouck no r
OJHOMY UAK BCEM
KPUTEpHAM.

»

/O MKk

P N L LTI, U -

YacTk MmeHi haiina Mk Hua
dhaina LEnkian:

[Tepedens (haiiioB CTyIEHTOB

TPYIIIBI B MANIKE y MpeTnogaBaTest 1060 1 thpasa o e

3aganue obmacTu
HoucKa 1o damun

Pnc.13. Mowex: Bt

@ guckd (CDGESF) v

Kor aa ik v

Puc. 14.

[Ipu yacToM MCMONMB30BAaHUU SJECKTPOHHBIA JOKYMEHT «3aCOPSETCS» HEHYXKHOW W HEBUAMMOU
nHpopmanueii. Jlemo B TOM, 4YTO TNpU YCTAaHOBIEHHOM mapamerpe «Paspemmts ObICTpOe
coxpaneHue» Word coxpaHseT Bce H3MEHEHHs, KOTOpbIe MPOUCXOAUIN C JOKyMEHTOM. B
pe3ynbTaTe «HEOOOCHOBAaHHO» pacTeT pasMmep daina. UToObl 3TOr0 M30€kKaTh, MEPHOIUICCKU
COXpaHSUTE NOKYMEHT C MOMOIIbI KOoMaHIbl «COXpaHUTh Kak...» MeHio «®Paim». [Ipu stom
MO>KHO COXPaHATh (haiiil «IOBEepX» CYIIECTBYIOLIETO, T.€. B TOM XKe MarKe U MOJ TEM K€ UMEHEM.
7. 3anmonHeHne GOpMBI CBOMCTBA (haiia.

Jnst 3anostHeHust popmbl «CBoMCTBa (haiiyia HaIJICKUT BhI3BATh B OKOHHOM Menro— daitn —
CpoiictBa. Bce okHa 310i (hopMBbI ciaenyeT 3aroyHATh B COOTBETCTBUU C MPUBEACHHBIM Ha PUC.
15. obpasmom. Caemyer 3HaTh, YTO MPH HOABEACHUH Kypcopa MBI K ¢aitny B okae Windows
MOSIBJISIETCSL paMKa CO BCEMH OCHOBHBIMHU HJIEHTH(HUKAIMOHHBIMU IapaMeTpaMmu 3Toro Qaiina
puc. 16. bonee moapoO6HO cO BceMu MapamerpaMm CO3AaHHOTO (haiijla MOKHO BCErja MOYKHO
O3HAKOMHUTBCS, OTKpbIB omnmuio «CpoiictBay — 3akmagku «OOmme», «JlokymeHT»,
«Cratuctukay», «CocraB» u «IIpoune».
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| Ceorctea: _Beegenme-Pegaktmpo...

Ofwne | AOKYMEHT | CTathcTrka | Coctae | Mpoyne

HazsaHme: BeeasH1e

Tema: HopmaTHka

AETOP: Inaagos KM, L] i 1 e e W b 4 v Lt e i
| _Peeserme-PeAskTMpoEaHHoe YaCTh 6.doc [*Puc.12.3-24.bm
PyKOBDAMTENE: Kyneta B.E., Mypomues B.B. IE_I]WIndDWS dac i Puc.13-24 .0
YupesAeHHE! PrTY | Bee germe-MoogHsk, doc Tun: fdokymenT Microsoft Ward u]
IE_I]I'na,a,mBMrofl.doc AsTop: Mnagkoe H. M, p
Foyrna: Katbeapa MIMY 5 naapnenao_2.dar SaronoBoK! BEEAEHWE-PEaKTMPOBSHHOE-acTE 6 P
) MucT Micrasoft Excelxls Tema: MHopmaTiia a]
Knroueeble cnoga: | MHGOPMaTHKS, ONePaUMOHHEA CHETEME |E_|]J'|u1-repa-rypa Ne1,dac M=meHeH: 08.04,.2006 11:41 b
] MeTomueckie ykasaHna EXCEL dac Fazmep: 823 KB b
JameTrmn: PyKOBOACTEO ANA OhOPMNEHHA 0TYETOE i
N0 NSBOPATOPHBIN PABOT M, HarTarnAHWAT.Anr =l Pur -4 himn
Puc. 16.

Basa
THNEPCCEIKH!
LllafinoH: Normal, dat

[ Co3aaTh pHOYHOR ANA MPEABSPHTENEHOTO NPOCMOTRS

Puc. 15

3aganusk 1abopaTopHO padoTe.

Yacrs |

O3HAaKOMBTECh C TCOPETHUYCSCKUM MHUHUMYMOM (OITMCAHHBIM BBIIIC) JUIS BBITIOJHEHUS JTaHHOMN
1ab0paTOPHON pabOTHI.

Otkpoiite nanky «MOU JIOKYMEHTDI».

Wnu Ha cereBoM aucke otkpoiite manky «STUDENTSy — «Ne Barmeii rpymmsny.

Otkpoiite manky «®HCBb» B manke «MOW JJOKYMEHTbBI» / «Ne Bameir rpymmby».
(mupextopus «®HCB» co3nannas B naboparopHoil pabore Ne 1- «DAMUIINAn HOMEP
(Bamero) CTYIEHYECKOI'O BUJIETA» - Hampumep: BanoBa-1245-05).

Co3pnaiite manky «JIa6.pabora-3» Bayrpu nanku «OHCby.

Co31aTth  HOBBIN daitn B TekcTtoBoM pemaktope Microsoft Word wunHazoBute ero
«Damunus_BapuantNoy .

BrinosinuTe 3a1aHus 10 OAHOMY U3 BapUaHTOB.

OdopmuTe BBHIMOJHEHHBIE 3a7aHUsl Kak OTYeT. JIjig 3TOro mepen TEKCTaMU 3aJlaHUi CO3JaiTe
TUTYJbHBIN JIUCT.

[TokaxxuTe OTUET MpErnoAaBaTeio.

[Ipuctynute k BoIMoHEeHHIO YacTh || mabopaTopHbIX padoT.

Yacrs Il

Co3narb HOBBIM (haitm B TeKCTOBOM peaakTope Microsoft Word u ckommpyiiTe B HErO TEKCT
noroBopa u3 daitna «/{oroBop-nocraBku».

OTtpenakTupyiiTe 1aHHBIN TOTOBOP CIETYIOIIUM 00Pa30M:

[IpuBecTu B mopsaok B TekcTe noroBopa Bce mpudThl. (T.e. TekeT moroopa A.0. HAOUT OTHUM
BHJIOM IIPUQTOB).

OObenuHuTE B MMyHKTE 2 JOTOBOPA BCE MPEATIOKEHUS B OJJUH ab3all.

B nynkTe 3 B mepBOM MpeUIOKEHWU M B MyHKTE 4 BO BTOpOM al3alle UCHPaBbTE PETUCTP U
OTpPEIAKTUPYHTE UX B COOTBETCTBHUH C MIPABHIIAMHU PYCCKOTO SI3bIKA.

B nynkre 5 B paznene «OTBETCTBEHHOCTh MPOJABIA B Cllydae MU3BATHUS TOBapa y MOKYMATENs»
MTOCTaBUTh a03allbl B COOTBETCTBUU UX MOPSATKOBOMY HOMEPY IO CIHCKY.

B nynkre 5 B pazaene «O0s13aHHOCTH MOKYMATeNsl M TMOCTaBIUKA B CIIydae MPEAbsIBICHUS UCKa
00 U3BSATHUHU TOBapa» pa3AeiuTh ab3al Ha 3 alzara.

B myHkte 5 u3 pa3genoB co3daTh MapKUPOBAaHHBIM CHUCOK U M3MEHHTH I[BET HAIMCAHUS
pa3aesoB Ha CHHUIA:

OO6s13aHHOCTH MOCTABIIMKA MIEPeIaTh TOBAP CBOOOHBIM OT MPaB TPETHUX JHUIL;
OTBETCTBEHHOCTh MOCTABIIUKA B CIIyuae U3bATHUS TOBapa y MOKYMaTeNs;

OO0s13aHHOCTH TOKYTIATENS U MOCTABIIKKA B CITydae MPEeAbsBICHUS UCKa 00 U3BATHH TOBAPA,
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Ortxpoiite daiin «DparMeHT», pacloyioKUTe OKHA 3TOTO (haina u daiina «JloroBop-mocraBKm»
OTKPBITBIMUA OJIHOBPEMEHHO Ha JKpaHe. Haiimure TpeOyrommii pemakuuu (pparMeHT TeKCTa B
¢aiine «J{oroBop-mocTaBKM» M OTPENAKTUPYUTE €r0 B COOTBETCTBHH C (paiinmom «DparmMeHT».
(3aMeHUTHh MHOTOTOYHSI COOTBETCTBYIOUIMMHM CIOBAaMH, YTO OBl TOJYYWJICA TEKCT KakK B
noKkymeHTe «DparMeHT ).

B mynkTe 3 BTOpOIi a03ar BHIICIUTE KPACHBIM IIBETOM U OT(HOPMATHUPYHTE €ro ¢ MOMOIIBIO
JIUHEUKH CJIETYIOIIMM 00pa30M: JIEBBIA OTCTYI 2 CM., MPABBIN - 2 CM, OTCTYI B KPACHOM CTPOKE -
1,5 cM., MEXCTPOYHBIM UHTEPBAJ - 2, TIOCJIe a03a1ia OTCTYII - 7 MT.

B nynkre 5 B pasaene «O0s13aHHOCTH MOKYyNATeNsl U NOCTABIIMKA B ClIydae NMPEeAbsIBICHUS HCKa
00 M3BATHHM TOBapa» IEPBBIA ad3al BBIACIUTh KPACHBIM LBETOM M OT(HOPMATHPOBATH €ro
CJIeIYIOLIUM 00pa3oM:

a03arl JoJDKeH OBITh BBIPOBHEH IO MPAaBOMY Kparo, OTCTYIa B KPAacHOM CTpPOKE HET, JieBas
rpaHuLa - 2 cM, rpaBas - 3 cM, MEXCTPOUHBIH HHTEpBaJ (TOYHO) -15 mT.

B nynkre 6 BTOpOi ab3al] BbIIEIMTE KPAaCHBIM LIBETOM U OT(OPMATUPYHTE €ro cieayrouum
00pa3oM: YCTaHOBUTH MEKCTPOUYHOE PACCTOSIHUE B 2 MHTEPBAJIa, CACNATh OTCTYI TIepe ad3amem
B 4 UHTEpBaa, a mocjue ab3ana - 3 UHTepBaa.

B nynkre 7 a63ar ciaenyetr orpopmMaTupoBaTh CIEAYIOIUM 00pa30M U BBIIEIUTD JTaHHBIA a03all
KpacHBIM LIBETOM:

ab3a1l J0HKEeH OBITh BHIPOBHEH 1O 00EUM CTOpOHaM (IO IIMPUHE) U UMETh OTCTYH B KPAacHOM
cTpoke 1,5 cm, MeXCTpOUHBIN MHTEPBAI -1 MHTEpBal.

Co3znaiite obpamieHne K TeKCTY JUIs TIoclIeHero ab3ama myHkra 8 u Jyist Tekcra myHkTa 9. st
mocyeaHero ab3ama myHKTa 8 U3MEHUTE PacCTOSTHHUE JI0 TeKCTa oOpamMyeHus ad3ara.

Jlnst TpeThero ab3aia MyHKTa 8 co3JaiiTe COOCTBEHHBINM CTWIIb. [T 3TOro M3MEHUTE CTUITh
nepBelii  TakuM oOpazoM (Bocmousmsyiitech pasgenom Menio — @®opmar — Crunm u
dhopmaTupoBaHue):

TEKCT, 0()OPMJICHHBIN TaHHBIM CTHJIEM, JA0bKeH nMeTh mpudt Times New Roman , pazmep 12,
3€JIEHBIN IBET;

TEKCT J0JI’KeH UMETh BhIpaBHUBAHUE 110 IINPUHE;

MEXKCTPOUYHBIA UHTEPBAJ - IBOMHOM;

UHTEpBaJ nepes 6 nr, nocie 6 0T;

oTcTyn ciuesa 1,25 cm.

[Tynkr 10 — pa30uTh TEKCT HA JIBE KOJOHKH.

[TokaxuTe pe3yabTaT MpenoiaBaTeio.

A Tenepb BHUMATEIBHO MIOCMOTPUTE Ha TEKCT 0TOBOpa. Bac ycrpauBaet ero Bun? Ckomnupyiite
JAHHBIN JOTOBOP HIKE U CO3JaiTe ero B €MHOM CTUJIE.

BceraBbTe Mexay 10roBOpaMu MPUHYAUTEIbHBIA Pa3pblB CTPAHULL.

[TokaxxuTe co31aHHBINA OTYET MPEroIaBaATENIO.

BBIKITIOYNTH KOMITBIOTEP, IPUBECTU B OPSATOK paboyee MecTo.

KoHTposbHbIE BOIPOCHI.

[Tepeuuncnure ocHOBHBIE pyHKIMHU penakTopa MSWord?

Uro Takoe paboyast 06J1aCTh CTPAHUIIBI?

Kak nactpouTs B 5kpana?

Urto Takoe maHeId UHCTPYMEHTOB U KaKhe OHU ObIBAtOT?

UTO BXOAWT B MOHATHE pEJAKTUPOBAHUE TEKCTA?

Kakue ciocoObl BbIJIeIEHUS BCETO TEKCTa JOKYMEHTA Bbl 3HaeTe?

KakuM 00pa3oM MOXKHO paclojIoKHUTh BCE OTKPBITbIE JOKYMEHTBI Ha SKpaHe 0THOBPEMEHHO?
[lepeuncaure cnocoObl KOMMPOBAHUS/IEPEMEILIEHHS] TEKCTa U3 OJIHOTO JOKYMEHTA B Ipyroi?
UTto BXOJUT B MOHATHE POopMaTHpPOBaHHE TEKCTa?

Kaxue BubI CIUCKOB BbI 3HaeTe?

Kak co3nate aBTOMaTn4eCcKuil CiMcok?

Kak pa30uTh TeKCcT Ha KOJOHKU?

Jlnst uero ciyxxut komanaa «Peructp» mento «Dopmar»?
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Kakue M0oxHO co31aTh 00pamiieHHst BOKpYT ab3arien?

[Tepeuncnure criocoOwl hopMaTupoBanus ad3areB?

Kak pa30uTh CTpOKy Ha JBe YacTH — COXpaHsis CTHIb ad3a1a U He COXpaHsis CTUIIb ab3ara?
Yro Takoe ctuib? Kakue napamerpsl ctuis Bel 3Haere?

Kaxk coxpanutb nokyment B MSWord?

BapuanTt Ne 1.

B mnynkrtax 3amanus PABOUMIM TEKCT 3AJIAHUScuuuit. Bbl KONHpyeTe 3TOT TEKCT.
BceraBnsere ero mocie PABOYEI'O TEKCTA 3AHAHUSA. Mensere ero mBer HazenEHbIN(B
MyHKTE 2 MOKa3aH MpuMep KonmupoBaHwus). Beimonusere 3aganue. U Tak BBINOTHSAETE KaXKIbIH
MYHKT 3a/I1aHHUSI.

BcraBpTe mon mynkrom «CamocrosiTenbHa pabortay cBoio (ammimio u Ne rpynmsl. Huke
nocTtaBbTe Ne CBOETO CTy/IeHUECKOTI0 Ouiiera.

Crnenyromuii TeKCT, MpeICcTaBbTE B BUE YETBEPOCTUILINMI:

VY nykomopbs ay0 3€JeHbI, 371aTas 1enb Ha 1y0e ToM. M mHeM 1 HOYbIO KOT yueHbId Bce xoaut
IO LIETIH KPYT'OM.

Tam B Mope napyca IUTyTalu, U HENpUYaCTHbIE xKape,
MennuTenbHO 1BENU IIJIaTaHbl U OCBINIAINCH B HOSIOpE.

VY nykomopbs ay0 3€JeHBIH, 371aTas 1enb Ha ay0e ToM. U mHeM 1 HO4bIo KOT y4eHbId Bce xomuT
IO 1IETIH KPYT'OM.

Tam B Mope napyca TUTyTalu, U HENpUYacTHbIE xKape,
MennuTenbHO 1BENH IIJIaTaHbl U OCHITIATKNCH B HOSIOpeE.

B cnengyromem TekcTe paccraBpTe CTpokum 1o andaButry. ([lanHoe 3amaHme HeoOX0IUMO
BBITIOJTHUTH C MMOMOTIBIO KOMaH 1kl MeHto — Tabmmma — CopTupoBka).

3asir

Copoxka

Mensenn

Bopona

Bonk

JIucuna

BBII[GJ'II/ITC BTOPOC NPEAJIOKCHUE TEKCTAa U USMCHUTE IBCT €TI0 HAITUCAHUA.

O6paTI/IMCH K BBIACJICHHUIO KOJIOHTUTYJIOB. VYcraHoBHuB TCKYIIYIO IIO3UIIMIO KypCOpa B obnactu
KOJIOHTUTYJIOB, IEPEMCCTHUTEC YKAa3aTCJib K JICBOMY Kparo KOJIOHTHUTYJIA Tak, yTOOBI OH U3MEHHII
BHU I, IMOCJIC YCT'O TPUIKAbI HAXKMHUTC KHOIIKY MBIIIH.

Boccranosute HpaBI/IJ'II)HHﬁ IOPAIOK CJIOB B CTUXOTBOPCHHH, KaK 3TO OBLIO Y Kil1aCcCHUKa:

3naras LIETIb Ha TOM nyoe
v JIYKOMODBS nyo 3€JICHBIN,
Bcee XOJIUT Kpyrom 1o Lenu

W 1HEM M HOYBIO YUEHBIMN KOT.

Crnenyroue ab3anbl HEOOXOIUMO OT(HOPMATUPOBATH B COOTBETCTBUU C HANMCAHHBIM B HHX
TEKCTOM:

JlaHHBI ab3a1 JOJDKEH ObITh BEIPOBHEH IO JIEBOMY Kparo C JIEBBIM OTCTYHOM | CM U OTCTYIIOM B
KpacHOH (mepBoit) ctpoke - 1,5 cM. MexXcTpouHbIif nHTepBai (MHOXUTENB)- 1,5.

JlaHHBIi ab3a1 JOJDKEH ObITh BHIPOBHEH IO JIEBOMY KPAalO € JIEBBIM OTCTYIOM | CM M OTCTYIIOM B
KpacHOH (1epBoit) ctpoke - 1,5 cM. MexcTpouHslii nHTepBan (MHOXUTENb)- 1,5. [lepen a63anem
oTcTyn — 7 IT., nocie ab3ana — 4 mr.

A63a1; oTdopmMaTUpOBaTh C MOMOIIbIO JUHEHKU. JlaHHBIH ab3an oTueHTpupoBaTh. lIpaBbiii
OTCTYH - 3 cM., OTCTyIa B KpacHoM cTpoke HeT (mpumMep Cornacyromeil moamnmucn).

Jns mocnenHero ad3ana co3faiTe BOKPYr HEro oOpamiieHHE B BUJE paMKH OOPJIOBOTO I[BETa
mupuHON 1,5 mr.

[TomeHATh 11BET (hOHA BCEX BBHIIIOJHEHHBIX paHee 3aJaHui ¢ O€JI0ro Ha CBETIIO CEpPBIM.
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W3 mpenpiaymux ab3ames co3aaTh HyMepoBaHHBIN criucoK. Hymepanuio mponssecTy apaObCKuMu
uppaMu co CKOOKOIA.

B crnenyromem TeKCTe co3laTh MHOTOYPOBHEBBIH CITMCOK, NMPOHYMEpPOBAB ad3albl B KaXKIOM
paznene. B mepBoM paszzaene ab3ainbl HyMepyroTcs ciemytomum oopasom: 1.1. 1.2, u 1. 1. Bo
BTOpoM —2.1. 2.2. U T. 1.

1. IPEAMET JJOI'OBOPA

[TocraBmuk nponaer, a [lokynarens nmpuoOperaeT ToBap B COOTBETCTBUU C BBIJAHHBIM CUETOM-
(baxTypoi.

2. IEHA 1 OBIIIASA CYMMA JIOI'OBOPA.

OO61ast cyMMa JOroBopa Ha MOMEHT €0 3aKJIIOUEHUsI He QUKCUPYETCSL.

Kaxnprit pa3, xorna [lokymarens OCylecTBUT MO CBOEMY BBIOOPY OTOOp TOBapa, COCTAaBISETCS
JIBYCTOPOHHEE JOTIOJHUTEIHLHOE COTJIAIICHHE C YKa3aHUEM IIEHBI TOBapa, KOTOpOE ¢ MOMEHTa
€ro MOJANMMUCAHUS CTAHOBUTCS HEOTHEMJIEMOM COCTAaBHOM YaCThIO HacTosmero JJorosopa.
3aMeHUTh , €ciau 3TO Tpeldyercss , CTpOYHbIe OYKBbI Ha MPOMHUCHBIE, HCIOJIB3YS KOMaHIy
«Peructp»:

B.H.(hasieeB ‘“‘MyHUIIUTTAIEHOE TIPaBoO pd”’ . a0 U3aTEIBCTBO “IOPUCT

Crnenyromuii Tekct pasbeiite Ha 2 kojoHkH. PaccrositHume mexnay kononkamu 1,5 cm. (He
3a6y0bme 6CMAasUmMb pa3pvle Ha MeKyuel cmpanuye 00 u nocie OAHHO20 MeKCma).

Tepmun nndopmaruka (informatics) BBeZieH (paHIly3cCKUMH YY€HBIMU IPUMEPHO B Havane 70-X
roJIOB 1 O3Ha4Yal - “Hayka O MpeoOpa3oBaHUU UHPOPMAITIH .

B 1963 r. coerckmii yuenbiii ®.E. TeMHUKOB OJHOBPEMEHHO C 3apyOC)KHBIMH aBTOpaMU
omnpenensieT nHGpOpMATUKY Kak HayKy o0 mH}opmanuu BooOIe, COCTOSIIYI0 U3 3 OCHOBHBIX
yacTed - Teopuu HMHQPOPMAIMOHHBIX 3JIEMEHTOB, TEOPHUH HHGOPMAIMOHHBIX IPOLECCOB U
Teopun WHGOPMALMOHHBIX CHUCTEM. DTO ObUI MEPBBIM BaXKHBIM MOBOPOT B CyAbO€ MOHATHUS
“uadopmaTtuka”’. OH OCTaBajCs JOJTO JIMIIb HCTOpHYeckuM ¢akToM. [lombiTka 000CHOBATH
HOBOE€ MOHATHE, J0Ka3aThb €ro HeoOXOOUMOCTh He Oblla YCHEHIHOW M B JIOJDKHOW Mepe He
OIICHEHA B CHJIy TOTO, 4TO MyOJMKaIus Obula OCYIIECTBIIEHA B MaJI0 U3BECTHOM, CIELIMATILHOM
x)ypHane (M3Bectus By30B. Dnekrpomexannka, 1963,N 11).

Crnenyrommii TeKCT pazoeiite Ha 4 KoJoHKU. PaccTosHue mexay kosoHkamu 1 cm. OtcTymoB
cIpaBa M ciieBa B KoJoHKax HeT. Otctyn B KpacHo# ctpoke 0,5 cM. (He 3abyobme ecmasumo
paspule Ha mekywei cmpanuye 00 u nocie OaHHO20 MeKCma)

Tepmun undopmarus (information) BO3HMK OT JATHHCKOTO ciioBa informatio - pa3bscHeHHeE,
U3NoKeHue u A0 cepeauHsl 20 Beka O3HAYall CBEJEHUS, MepelaBaeMble MEXAy JoapMu. B
cratbe BTOpoil DenepanmpHoro 3akoHa «0O0 wuHpOpMarmm» HHPOpPMALMS — 3TO CBEACHUS
(cooOmenus) o nuIax, npeaMerax, (hakrax, SBICHUAX U MPOIECCaX, HE3AaBUCUMO OT (POPMBI HX
npejacTaBieHus. B uHpOpMaTHKE S3TOT TEPMHUH MOMYy4ua Oojee MIMPOKOE TOJKOBAHHE -
CBEICHUSI, KOTOPHIMM OOMEHHMBAIOTCS MEXKIy COOOHM IIIO/IM, YEeNOBEK M aBTOMAaT, aBTOMaT U
aBTOMAT; a TAK)K€ CUTHAJbI, KOTOPHIMU OOMEHUBAIOTCS B KUBOTHOM W PACTHTEIHLHOM MHpE, U
MpU3HAKH, TepellaBaeMble OT KIETKM K KJIeTKe, OT opraHu3Ma K opranusmy. Mrak, mon
uHpopmanuen OyneM MOHUMATH JIFOOYI0 COBOKYITHOCTh CUTHAJIOB, BO3/IEHCTBUN MM CBEICHUH,
KOTOpbIe cHUCTeMa WM OOBEKT BOCIPUHUMAET WU3BHE (BXOAHAs WH(pOpMalus), BBIAAECT B
OKPYKAIOILYIO Cpeny (BbIXOAHASI HHPOPMAIIHS) UM XPAaHUT B cebe (BHYTpeHHsIST HHPOpMAIus).
a) Coznaiite cTuib ¢ uMeHeM [lepBbiii Tak, 4TOOBI OH UMEIl CIEIYIONINE XapaKTePUCTHKU:
TeKCT, 0(pOpPMIICHHBIN JaHHBIM CTHIIEM, JoJDKeH uMeTh mpudt Times New Roman Cyr, pazmep
14, 3encHbIN LBET;

TEKCT JI0JKEH UMETh ABYCTOPOHHEE BHIPABHUBAHUE;

MEKCTPOUYHBIN UHTEPBAJI - JBOMHOM;
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TCKCT AOJIKCH UMCTh 06paMJIeHI/I€ B BUJIC paMKH.

6) Cnenyromuii Tekct opopmuTte ctusieM llepBbiid:

BoapmuHCTBO MIa0IOHOB BKIIOYAIOT B CeO0s ClICUaJIn3uPOBAHHBIC KOMAH/IbI, O6JI€I“IaIOH.II/Ie
BBITIOJTHEHUE OTIPEACIICHHBIX 33/1a4 IIPU CO3J[aHUH TOKYMEHTA, 0a3upyIoIIerocs Ha mabioHe.
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BapuanTt Ne 2.

B nynkre 3amanus PABOUMI TEKCT 3AJAHMScunnii.Bel Kommpyere 3TOT TEKCT.
Bceransere ero mocie PABOYEI'O TEKCTA 3AHAHUSA. Mensiere ero nBer HazencHbIN(B
IIyHKTE 2 MOKa3aH IpUMep KolupoBaHusA). Bemmonnsere 3amanue. M Tak BbINOJIHAETE KayKIbli
IIYHKT 3aJaHHUS.

BceraBpTe mon mynkrom «CamocrosiTenbHa paboray cBoro (gamuimio w1 Ne rpymmbel. Hioke
noctaBbTe Ne CBOETO CTyJIEHUECKOI0 Ouiiera.

PasbeiiTe cnemyrommii ab3am Ha 3 (chenaiTe KaXIoe MPEIOKECHUE OTACIBHBIM ab3ameM) U
BCTaBbTE MKy a03aIlaMu 10 IIYCTON CTPOKeE:

I'maBHast QyHKIMA pa3paboOTYMKa - CO3[aBaTh BEIIH, KOTOPHIE TPYTHO MPOU3BOIUTH U
HEBO3MOXKHO 00CIIy’KHBaTh. KOMIIOHEHTa CXEMbl, Y KOTOPOH caMblii KOPOTKHUI CPOK CIyKOBbI,
MOMENIaeTcsi B HaWMEHee IOCTYMHOM MecTe. B 0ol cxeme HOJDKHBI COJIEpKAaThCs, IO
KpaiiHeil Mepe, oJlHa ycTapeBllas JeTallb, 1B€ Je(ULUTHBIE U TPU - HAXOJSAIIMECS Ha CTaAuU
pa3paboTKHu.

I'maBHasg ¢QyHkMsa pa3paboTumka - CO3/1aBaTh BEIIM, KOTOpPbIE TPYAHO IMPOU3BOJIUTH U
HEBO3MOKHO 00cimyx’uBaTh. KOMIOHEHTa CXeMbI, Y KOTOPOH CaMblil KOPOTKHI CPOK CIIYyKOBI,
NOMEIAaeTCsl B HAUMEHee JOCTYMHOM MecTe. B 1mo0oil cxeme IOJKHBI COAepkKaTbCs, IO
KpaifHell Mepe, oJHa ycTapeBIlas AeTajb, JBe NSPUIUTHBIE U TPU - HAXOAIIMECS Ha CTaJuu
pa3paboTKH.

B cnenytomem a03aiie BOCCTAHOBUTE TEKCT:

v JTYKOMOPBS y0
3eJICHBIN ,31aras eIb
Ha nyoe TOM.
)41 JTHEM u HOYBIO KOT

y4eHbIi Bce XOIUT Mo 1nenu Kpyrom.

B cnenyromem TekcTe paccTaBbTe CTPOKH IO MOPAIKY HOMepOB. (laHHOe 3aaHne HE0OX0IMMO
BBITIOJTHUTH C MOMOIIBI0 KoMaH 16l MeHto — Tabmuia — CopTupoBka).

2)3asi

5)Copoxa

1)MenBenp

6)Bopona

3)Bousk

4)JIucuma

[TomensiiTe MecTaMu IpeUI0KEHUS METOIOM MepEeTaCKUBAHUS:

3naras enb Ha nyoe TOM
v JTYKOMOPbS nyo 3€JICHBIN
Bcee XOJIUT 1o 1enu Kpyrom
W nHem 1 HOYBIO KOT yYEHBIN

Crnenytomue a63aipl HEOOXOAUMO OT(HOPMATHPOBATH B COOTBETCTBMU C HAMMCAHHBIM B HUX
TEKCTOM:

Jlannblit a03a1l J0JbKeH ObITh BBIPOBHEH MO MPAaBOMY Kparo, OTCTyNa B KPaCHOW CTPOKE HET,
JieBasi TpaHuIa - 2 cM, mpasasi - 3 ¢cM, MEXKCTPOUHBIA HHTEpPBAJ (TOYHO) -15 mT.

Jlns manHOTO ab3alla YCTAaHOBUTH OJMHAPHOE MEXKCTPOYHOE PACCTOSHHE, OTCTYN B KpacHOMU
cTpoke 1,2 cm., caenaTh OTCTyN nepen ab3aieM B 4 MHTepBaia, a mocie ad3ama - 3 uHTepBaa.
A63a11 oThopMaTUPOBATH C IOMOIIBIO JTHHEHKH. JIeBbIN OTCTYN 3 cM., IpaBbIi - 3 CM, OTCTYI B
KpacHOM cTpoke - 1 cM., MeXCTpOUHbIN nHTepBal — 2. JlaHHBIN ab3a1] JO0KeH OBbITh BHIPOBHEH
o obenM cropoHam (1o Gopmary).

Jlna mocneaHero ad3ama co3faiiTe BOKPYT HEro oOpamiieHHE B BHUJIE paMKu OOpIOBOTO I[BETa
mupuHo# 1,0 oT.

[TomensTh nBeT poHA BCEX BHIMIOTHEHHBIX PaHee 3aJaHuil ¢ OEI0ro Ha CBETIIO TOTy0oit
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W3 npenpiayniux ab3aieB co3naTh HyMEpPOBaHHBINA criucok. HyMepainio npou3BecTH pUMCKUMHU
udpamu

B caenyromemM TekcTe co3aaTh MHOTOYPOBHEBBIN CIUCOK, NMPOHYMEpPOBAB ad3allbl B KaXKIOM
pasznene OykBaMH pycCcKoro andaBuTa.

1. IPEAMET JJOTOBOPA

[TocraBmumk mpoxaaet, a [lokynarens mpuoOpeTaeT ToBap B COOTBETCTBUH C BBIIAHHBIM CYETOM-
(baxTypoi.

2. IEHA 1 OBILIAA CYMMA JIOI'OBOPA.

OOmast cymma J0rOBOpa Ha MOMEHT €ro 3aK/IIOYeHHUs He (PUKCHpyeTcs KaXIbpld pa3, Korna
[Tokymarenb OCYIIECTBUT IO CBOEMY BBIOOpY OTOOp TOBapa, COCTaBIISIETCS JBYCTOPOHHEE
JIOTIOJTHUTEIBHOE COTJIAIIEHNE C YKa3aHUEM 1I€HbI TOBapa, KOTOPOE C MOMEHTA €ro MoANHUCaHus
CTAHOBHUTCS HEOTHEMJIEMOM COCTaBHOM YaCThIO HacTosilero Jloropopa.

3aMEeHUTH MPOIKCHBIE OYKBBI HAa CTPOYHBIE U BCE CTPOYHBIE Ha ITPOIHCHBIE:

B.u.QAJIEEB “mYHULIUITAJIBHOE ITPABO pd”. ao u3JJATEJIbCTBO “roPUCT” .
Crnenyromuii TeKCT pa3deiiTe Ha 2 KoJIOHKH. PaccTosHue mexay koioHkamu 2 cM. (He 3abyoeme
8CMABUMb PA3Pwl6 HA MeKyujell cmpanuye 00 U nocie OAHHO20 MeKCma)

OmpenenuM UHGOPMATHKY CIEIYIOIIUM 00pasoMm: «HMHpopmamuka — 3TO HayKa, MPEIMETOM
M3Y4YEHHUs KOTOPOU SIBJISIOTCS Mpoliecchl coopa, mpeoOpa3oBaHus, XpaHEHUs, 3alIUThI, TOUCKa U
neperaud BCeX BUAOB MH(OPMAIIMU U CPEACTBAa UX aBTOMAaTU3UPOBAHHON 00pabOTKH .
Crnenyromuii Tekct pasbeilite Ha 3 KoloHKU. PaccrosiHue mexay xosoHkamu 1 cm. OrcrynoB
BKOJIOHKax HeT. Otctym B KpacHoW ctpoke 0,5 cMm. (He 3abyoeme ecmasumuv paszpulé Ha
mexyujell cmpanuye 00 u nocie OaHHO20 MEeKCma)

OcoObiM BuAOM HH(pOpMaLMK SBIAIOTCA 3HAKH, CO3JaBaeMble CaMOOPraHU3YIOIIMMHUCS
CUCTeMaMHM U TMpeJHa3HayeHHble /IS Tepeqaud W XpaHeHuss uHpopmaimu. EcTh 3Hakwy,
BXOJIIIME B YETKO OPraHU30BAaHHYIO CUCTEMY, U BHECUCTEMHbIe 3HaKH. [Ipumepbl 3HAKOBBIX
CUCTEM: 3HAKH JOPOKHOTO JTBM)KEHHMsI, CUCTEMA IIBETOB CBETO(opa, My3bIKa, peub U SI3bIKH, KaK
€CTECTBEHHbIE, TaK U MCKYCCTBEHHbIC. BHecuCTeMHbIE 3HaKM - 3TO WJIM OCTaTKM HEKOrna
CYIIECTBOBABIIMX 3HAKOBBIX CHUCTEM, MJIM 3HAKH, CO3JaHHBIE BPEMEHHO, OOBIYHO B HEOOJBIINX
KOJUIEKTHUBAX JIIOJIeH (SI3bIKU )KECTOB U 1103).

a) Co3pmaiite cTuiib ¢ UMeHeM BTopoii Tak, 4ToObl OH UMEN CIEAYIOIINE XapaKTePUCTHKU:

TEKCT, 0(pOPMIICHHBINA TaHHBIM CTHJIEM, TOJDKEH UMeTh mpudT Arial, pasmep 13, KpacHBbI LIBET;
TEKCT JI0JI’KEH UMETh ABYCTOPOHHEE BhIPABHUBAHUE T10 IIUPHUHE;

MEXXCTPOUYHBIA UHTEPBAJ - MOJYTOPHBI;

TEKCT JIOJIKeH UMETh 0OOpaMJICHUE B BUJI€ PAMKH C TEHBIO.

0) Cnenyrouuii TekcT opopmure ctusieM Bropoii:

BonpmnHcTBO 1M1a0MOHOB BKIIIOYAIOT B ce0s CHENMATU3UPOBAHHBIE KOMaH[bI, OOJIETYaroIine
BBITIOJIHEHHUE OMPEICTICHHBIX 33/1a4 MIPU CO3[IaHUH IOKYMEHTa, 0a3UpYyIOIIerocs Ha madaoHe.

[Tpunoxenue 3. [Ipe3enranus.

51



«MS Excel : ocHOBEI pabOTED

Ha3HaueHue u obnactu
NPUMEHEeHUs TabNUYHbIX
npoLeccopoB

MpakTuyeckn B NoGoi obnacTn AesTensLHOCTU Yenoseka,
0COBEHHO NpU peLLeHNN NNaHOBO-3KOHOMUYECKMX
3apay, byxrantepckom u 6aHKOBCKOM y4eTe 1 T.N.
BO3HMKaeT HeobXoAMMOCTb NPeACTaBNAThL AaHHbIE B
BuAae Tabnuu,.

OneKTPOHHbIE TAaBNMLLI NpeiHasHaYeHb! AN XpaHeHUs 1
06paboTku HdopMaLWK, NpeacTaBNeHHo B TabnnyHon
copme.

WcTopua n TeHAEHLUN pa3BUTUA

Mpes coanaHua Tabnuubl BO3HWKNA Y CTyAeHTa
[apsappackoro yHueepcuteta (CLUA) [laHa BpuknuHa
B1979r. BbINONHss CKy4HbIE BbIMUCTEHUS
9KOHOMMYECKOro XapakTepa ¢ MomoLLblo Gyxrantepckon
KHWMM, OH W ero apyr 506 ®paHKCTOH, KOTOPbIN
pasbupancs B nporpaMmupoBaHui, paspaboranm
nepByto NporpaMmy aneKTPOHHON Tabnuubl, HaaBaHHyo
nmu VisiCalc.

HoBbIit CyLLECTBEHHBIN War B pasBUTUM 3NMEKTPOHHbBIX
Tabnuy — nosienexue B 1982r. Ha pbIHKE NPOrpaMMHbIX
cpencts Lotus 1-2-3. Lotus B nepBblit Xe rof nosblLlaeTt
cBo 06bem npogax Ao 50 MnH. gon. U ctaHoBuTes
camoit 6oNbLUOA He3aBUCUMOII KOMNaHWen —
npou3BoauTENeM NporpamMmmHbIX CPeACTB.

Cnepytowmii war — nosienexue B 1987r. TabnuyHoro
npoueccopa Excel dovpmbl Microsoft. 3Ta nporpamma
npepnoxuna 6onee npocToi rpacyyeckunin MHTepdenc B
KOMBWHAaLMM C HUCNaAAaOLLMMN MEHIO, 3HAYUTENBHO
PacLUMpPVB NpY 3TOM YHKLMOHANBHbIE BO3MOXHOCTH
nakeTa 1 NOBbLICUB Ka4ECTBO BbIXOAHOM MHGhOpMaLK.

WmetoLmecs cerofHs Ha pbiHKe TabnuyHble NpoLeccopb
CrnocobHbl paboTaTh Bbl LIMPOKOM Kpyre 3KOHOMUYECKNX
1 APYrVX NMPUNOXEHWUA U MOTYT YAOBNETBOPUTL
npakTuyecky Nio6oro nonb3oBaTens.

Ur.n

OcHOBbI paboThl C TaGNUYHBIM
npoLeccopom

*  HasHayeHue 1 oBnacT NpUMEHeHUs TabnniHbIX
npoLeccopos

*  Wctopus v TeHAEHUWN pasBuTus

*  OCHOBHbIE NOHATUS

*  3HaKoMCTBO C TabnnUyHbLIM NPOLIECCOPOM MS
Excel

*  3anyck MS Excel

*  3HakomcTBO c akpaHom MS Excel

«  CraHpgapTHas naHenb 1 naHens hopmMaTupoBaHus

«  [lpyrve anemeHTbl okHa Microsoft Excel

+ Pabota c nuctamu v KHuramm

TabnuuHble npoueccopkl obecneynsatoT:

*  BBOf, XPaHEHUE 1 KOPPEKTUPOBKA AaHHBbIX;

* odopMIEHNE W NeYaThb 3MEKTPOHHBIX TABNNL;
*  [OPYXECTBEHHbIV MHTepdelc 1 T.4.

CoBpemeHHble TabnuyHble NPoLEeccopbl peanuayioT Lenbii
PSR BOMONHUTENbHBIX (OYHKLMIA:

+  BO3MOXHOCTb paboThl B NIOKANLHOM CeTU;

*  BO3MOXHOCTb paboThl C TPEXMEPHOI OpraHu3aLmei
3NEKTPOHHbBIX Tabnuy;

+ paapaboTky MaKpOKOMaHA, HaCTPOWKY cpefibl Nof
noTpeBHOCTM nonb3osatens 1 T.4.

Cnepytowuii war — nosisnexue 8 1987r. TabnuyHoro
npoueccopa Excel dupmel Microsoft. 3ta nporpamma
npeanoxuna Gonee NpocToi rpaduyecknii nHTepdeiic B
KOMBMHaLWM C HUCNaAaloLWUMN MEHIO, 3HAaYUTENbHO
paclunpus Npu 3ToM PYHKLIMOHANBHbBIE BO3MOXHOCTU
nakeTa 1 NoBbICUB Ka4YECTBO BbIXOAHOM MHOPMaLIMN.

WmeloLmecs cerogHs Ha PblHKE TabnuyHble npoueccopbl
cnocobHbl paboTaTh Bbl LULMPOKOM Kpyre 3KOHOMUYECKNX
1 APYrvX NPUNOXEHWUA U MOTYT YAOBNETBOPUTL
npakTuyecku nioboro nonb3osarens.

OCHOBHBI€ NMOHATUA

OnekTpoHHas Tabnuua — aBTOMaTU3NPOBaHHbIN
9KBMBANeHT 0bbIYHOM TabnuLibl, B sueitkax KoTopow
HaxoasTcsi nubo AaHHble, Mnbo peaynbTaThl pacyeTa no
copmynam.

Paboyas obnacTb 3neKTpOHHOM TabnuLibl COCTOUT U3
CTPOK 1 CTONGLOB, UMEIOLLMX CBOM UMEHA. MIMeHa CTpok
— 3T0 X Homepa. Mmexa cTon6LoB — 310 GyKBbI
natuHckoro andasura.

Aueinka — obnacTb, onpefensemMas nepeceyeHmem
cTon6La v CTPOKN 3NEKTPOHHOM Tabnuubl, UMetoLLas
CBOW YHUKanbHbI agpec.
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JINCT

U3MeHeHuH padoyell yueOHOW MporpaMMbl IO TUCHUIIIMHE
OI1.03 UudopmaiimoHHble TEXHOJIOTHUU

JloToIHEHNS ¥ U3MEHEHHUs, BHOCUMBIE B pPa00UYI0 MPOTrpaMMy JUCHUIIINHBI

OCHOBaHUS BHECECHUS
JIOTIOJTHEHUN U

Pasznen PII/I, B KoTOpBII
BHOCSITCS U3MEHEHUS

ConepkaHrne BHOCHMBIX
JIOTIOJIHEHU M, U3MEHEHU I

VM3MEHEHUHN
[Ipennoxenne HET HET
paboronares
[Ipennoxenne HET HET
COCTaBUTEIIS
IIPOrpaMMBbl
[Ipuobperenue, Paznenbt No2.4.5 u Ne5 OOGHOBICHUS TIEPEUHS
u3JlaHue aurepatypsel, | Ilepeyenb ocCHOBHOI U JIATEPATYPBI
OOHOBJICHHE MIEPEUHS U | TOMOJHUTEIbHON yueOHOU
conepxkanust OBC, 6a3 | nureparypbl
JAHHBIX

CocraBuTens: IpenoaBaTeb %; JI.A. biarosa

IMoAInucChH

[Ipencenarens mpeaMeTHOM (IIMKIOBOI) KOMUCCUU NMPO(ECCHOHATBHBIX JUCIUTUIHH
cnenuanbHocTu 09.02.03 IIporpaMMupoBaHrEe B KOMIIBIOTEPHBIX CHUCTEMAX

P

JI.A. Bnarosa

IMOAITMCH

3amecturens qupekropa o YP dunuana

3aBeayromas cekropom 6ubnnoTexu Gpunuana

NmxeHep-31eKTpOHUK (IIpOrpaMMHO-UH(GOpMaIU
obecrieueHue 06pa3oBaTeIbHON IIPOrpaMMBbl)

Ad~

T.A. Pesynenko

/ JI.I. CoxoioBa

0

s

.///7 7 B T
A.B. Cmeranun

/
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Peunensus
Ha pabouyio mporpaMMy y4eOHOM JTUCIUITTUHBI
OI1.03 «MndpopMaHOHHBIE TEXHOJIOTHH»

ans cnermaibHoctr 09.02.07 MHbopManmoHHbIe CHCTEMBI B IPOrPaMMHUPOBaHHIE

PaGouas nporpamma no auciuminbe OI1.03 «MHpOpMalMOHHBIE TEXHOTOTHIY
s obyqatoruxcest punmuana PI'BOY BO «Ky6GaHckuii rocy1apcTBEHHBIN YHHBEPCHTET)
CocTapjeHa B COOTBeTCTBHM TpeboBanuamu DenepansHoro ['ocymapcTBeHHOro
OG6pasoBaTeapHOIO CTaHIapTA.

[Iporpamma paccunrana Ha 113 yacoB MakcHMabHOI yueGHOI Harpysku 1pu
obs3arenbHOM  ayauTopHOil yueGHOW wHarpyske 102 wYaca M caMOCTOSTEIBHOMN
BHeay INTOPHON paboTe 2 yaca B COOTBETCTBHHU C TpeGOBaHMAMM y4eGHOTO ILIAHA IO
CIIELUATBbHOCTH CpeJIHero po¢peCCHOHAIIBHOTO oOpazoBaHus 09.02.07
«MHbopMalMOHHbBIE CUCTEMBI U TIPOrPAMMHUPOBAHHUEY. ;

Pabovas nporpamma mpenanosnaraeT pacnpeielieHHe TeM M M3ydeHHe MaTepHana
10 pasjenam:

1. OGmue ceenenus o6 uHGopManuK 1 HHPOPMALIMOHHBIX TEXHOIOTHAX

2. 3HaxoMcTBO U pabota ¢ oducHsM IT10.

Bee paszpenst paGouei mporpaMMbl HampaBieHbl Ha (HOPMHUpOBaHHME 3HAHWI U
YMEHMH, B IIOJIHOH Mepe OTBeyaloT TpeOOBaHMAM K pe3yJIbTaTaM OCBOECHHsS Yy4eGHOM
AauncrmmiuHel B coorBeTcTBHM ¢ OI'OC. Kaxaelii pasgen mnporpaMmsl pacKphIBaeT
paccMaTpUBaEMbIC  BOIPOCHI B JIOTUYECKOM  IOCIEA0BATEIBHOCTH, OIpeaeIsIeMoii
3aKOHOMEPHOCTSIMH O0YyUEHUS CTYIEHTOB.

Jlnsi 3aKperienus TeOpPeTHYEeCKUX 3HaHW, GOPMUPOBAHMS YMEHMiIl M HABBIKOB
CTY/JIEHTOB IpeyCMaTPUBAIOTCs NMPAKTUYECKHE 3aHATHS B 06beMe 32 yacoB. KonuyecTro
MPaKTHYECKUX pabOT COOTBETCTBYET TpeOOBaHMAM yueOHOI O IIaHa.

KoHTponb ¥ OLEHKa pe3yibTaTOB  OCBOEHMS  y4eOHOW  JAMUCIMIUINHEI
OCYIIECTBISIOTCS B ClEIYIOMUX (opMax: HaGMONAEHMS 3a JEATENBHOCTBIO CTYIEHTA,
NpakTU4ecKass ¥ KOHTPOJIbHAs paboTel, SK3aMeH.

Paspaborannsie GOpMEI U METOJbI MO3BOJSAIOT B TIOJHONW Mepe OCYLIECTBISTH
KOHTPOJIb ¥ OLCHKY pe3yJIbTaTOB 00y4YeHHs (OCBOCHHBIX YMEHH, YCBOCHHBIX 3HAHUIA).

YyeOHO-MeToAnYeCcKoe ¥ HHPOpMAIMOHHOE ObecredeHre IPOrpamMMbl COAEPHKUT
MEepeYeHb OCHOBHOM JMTEpaTyphl, MONOJHUTENBHON JIATEpaTyphl, M3JaHHBIX 3a
TOC/IEIHUE 5 JIET, IIPOrpaMMHOr0 obecreyeHus U IHTepHeT-pecypchl.

PaspaGorannas nporpamma yweGHo#t aucummmuasl OI1.03 «MHpopManuoHHbIE
TEXHOJIOTUH» MOXET ObITh PEKOMEHJIOBAHA JUIS MCIONB30BAHUS B yueGHOM Tporecce
npu  noArotoBku 1o crnemuanbHocTH  09.02.07 WMudopmanmoHHBIE CHCTEMBI U
[IPOrpaMMHUpPOBAHUE.

CHCTEMHBIH aIMUHUCTPATOP e B o
3A0 «I'eneHUKUKCKUH nenbpuHapuii» "33 — T.II Kpusoreenko
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Penensus
Ha pabo4yro nporpamMMy 1o y4eGHON AUCIUIIIMHE
OI1.03 «udopmannoHHbIE TEXHOJIOTHH
no crnenuansHoct 09.02.07 UHdpopMaliMOHHEBIE CUCTEMBI M IIPOrPAaMMUPOBAHUE

Crpykrypa  pabouell  mporpaMMbl — COOTBETCTBYET — YPOBHIO  Pa3sBHUTHA
KOMITHIOTEPHOM ~ TeXHHUKM W CHCTEMaTH3alli¥  3HaHWH,  OTHOcAWeica K
HUH(GOPMAIIMOHHOMY OTUCAHHIO OOBEKTOB U MPOLIECCOB MO3BOJISIONIUX OCYIIECTBIATh UX
KOMITBFOTEpPHOE MOJIETIMPOBAHUE U UCIIOJIb30BAHHME.

[IporpaMma mpeaycMaTpHBaeT OCBOEHHE NPO(GECCHOHAIBHBIX KOMIETCHIUH |
BHJI0B jiesTenbHoCcTH, cormacHo ®T'OC ot 09.12.2016 Ne 1547

B nporpammy BKIIOYeHbI HHCTpyMeHTH! MS Office, pasBuTue airopurMuyeckoro
MBIIIEHHs CIIOCOOHOCTEM K (opManu3aliud DJIE€MEHTOB CUCTEMHOIO MBIIIEHHUS.
[IporpaMMa #MMeeT AOCTATOYHYIO CTENEeHb IOJHOTBI M 3aKOHYEHHOCTH H3y4eHHUs
npemerta B ycaoBusax CIIO.

Jiuctmruinaa  «MH(pOpMaIMOHHBIE TEXHOJIOTHM» TIPElyCMAaTpUBAET OBJIajieHKe
YMEHHMSIMH CTPOUTH MaTeMaTHYECKHE 0OBEKThl MHPOPMATHKH, B TOM YHCIIE JIOTHYECKUEe
GopMyJibl M TpOrpaMMbl Ha (GOpMaJbHOM S3bIKE Y/IOBJIETBOPSIONIME 3aJaHHOMY
OTMCAHMIO UCTIONB30BaTh HHCTpyMeHTHl MS Office n HacTpauBaTh UX Ul MOJIB30BATENA.

B mporpamMMe HalUIM OTPa)K€HWE OCHOBHBIE TEOPETHYECKHE M IPAKTUYECKHE
HarpaBJICHUA.

CTpykTypa  IpPOrpaMMBl  COOTBETCTBYET ~ COBPEMEHHBIM  TpeOOBaHUSM.
Cojiepkanne KaxJa0ro e€ dieMeHTa pa3paboTaHo ¢ J0CTATOYHOM CTENEHBIO MOIHOTHI U
3aKOHYEHHOCTH.

[TepeueHb peKOMEH/yeMOH OCHOBHOM M JIOIOJHUTEIBHOM JIMTEPATyphl BKIFOUAET
00IE10CTy THbIE MCTOYHMKM, W3JIaHHBIC B IIOCIEJHEE BpeMs (He IO3JHEe S5 JIeT).
ITepeuncnennsie IHTepHET-pecypehl aKTyalbHBI M IOCTOBEPHBI. !

B menom pereHsupyemas TporpaMma y4eOHOM JIMCLIMIUIMHBI 3aCiTy/KHBaeT
BBICOKOM OIIEHKHM, OHa XOpOLIO T[poJyMaHa M OpPUEHTHpPOBaHA Ha IIOJArOTOBKY
00yJaroImMXcs K MCIIONB30BAaHHIO IMOJTYUYEHHBIX HaBBIKOB B CBOEH IpodeccHoHanbHOM
JeSTeIbHOCTH.

CreoBatelbHO, paboyasi IporpaMma COAEPXKUT BCE HEOOXOIMMBIC 3JIEMEHTHI
PEKOMEH/IyeMOi CTPYKTYpHI, 00j1aaeT JOCTATOYHOM TOJHOTOW ¥ 3aKOHYEHHOCTBIO,
SABJISETCS LIEHHBIM MPAKTHYECKUM JTOKYMEHTOM IpH npenofasanuu jucuunimasl OI1.03
«HpopMaMOHHBIE TEXHOJIOTHUNY.

Jlupexkrop OOO «CoBpemMeHHBIE
Wudopmarponnsie TexHomorum»
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