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1. Henu u 32124 U3yYeHHUs TUCHUIIHHbI

1.1 Heap ocBoenuss aucuMmanHbl «KoMMmepyeckuil U KOPHOPATUBHBIM JTOKYMEHTOOOOPOT» -
(dhopMHpOBaHHE y CTYACHTA 3HAHUH U YMEHHUI B 001acT 0a30BBIX MOHSITHIA U MIPUHIIUIIOB COBPEMEHHOMN
CHCTEMBI JOKYMEHTALIMOHHOTO OOeCreueHus] U YIpaBJICHUs, 3HAKOMCTBO C OCHOBHBIMH NpPaBUJIAMHU H
3aKOHAMH JOKyMEHTO000poTa B cdepe KOHTPECCHO-BBICTABOYHON JEATENBHOCTH, CcHenu(ukoil u
0COOEHHOCTSIMH KOMMEPYECKOTO M KOPIOPATUBHOTO JOKYMEHTO000POTA.

1.2 3agauyu AUCUMILINHBI:

— TOJTydeHHe 00yJaroIMMU 3HaHUH 110 UCTOPHH AETONPOU3BOACTBA H CTPYKTYPE COBPEMEHHOM
CUCTEMBbI JOKYMEHTAIIMOHHOTO 00eCTIeueHUS;

— ToJy4YeHHe oOydaromMMHCS 3HAHMM W yMEHHUH B 00JacTM METOJOJIOTUU OpraHu3aluu
COBPEMEHHOTO KOMMEPYECKOTO U KOPIOPATUBHOTO JOKYMEHTO000POTA;

— HOJTy4eHHe 00y4aromuMHcs 3HaHUH 00 OCHOBaX, METOAMKAaX COCTaBJIECHUS U 0(OpPMIICHHUS,
TEXHOJIOTUU pabOThl C JOKYMEHTAMH;

— MojydyeHue oOydaromMMMCsS 3HaHUM W yMeHHMHl B oOmactu paboThl ¢ JOKYMEHTHPOBAaHHOMN
uHpopmanuen;

— TIOJTydeHHe 00yJaroImMUMUCs 3HaHUH 00 00beKTax, CyOheKTax, CPeICTBAX AEATEIHHOCTH, a
TaK)Ke OpraHu3aliy U YIIPaBIeHUH CIYXObl TOKYMEHTAIIHOHHOTO 00ecTeueHMs;

— HOJTy4eHHe 00yJaroIUMHUCS 3HaHUW U yMEHUH B 001acTy MpaBJl BEJEHUS IOKyMEHTO000poTa
U JIETTIOBOM TMEPEIHCKE;

1.3 MecTo AMCHMIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM NPOrpaMMbl.

Hucrtunnuna «Kommepueckuiit 1 KOprnopaTUBHBINA JOKYMEHTOOOOPOT» OTHOCUTCS K 00513aTeITbHOM
gactu bioka 1 [ductunimuabel (MOIynau). AKTyadbHOCTh BKJIIOUEHHUs mpeameTra «KomMmepdeckuid u
KOPHOPaTUBHBIA TOKyMEHTOOOOPOT» B y4eOHBIH MaH oOyciOBJI€HA B MEPBYIO OYEpe/lb, BO3PACTAIOIINM
UHTEpPECOM K IMpoOsiieMaM, 3aKOHOMEpPHOCTSIM, MPHUHIMIIAM W MpaBWIaM JeJONPOU3BOACTBA Kak
WHCTPYMEHTY  ToBblIeHHS  3(pdeKkTuBHOCTH  ympaBieHus. KoMmeTeHTHOCT, B BOIpOcax
JIeIONIPOU3BOICTBA, HATMYKE HEOOXOAMMBIX YMEHHM M HaBBIKOB pa0dOThI C JOKYMEHTaMU, IOHUMaHHE UX
pOJM B CHUCTEME€ YIpPAaBICHUS — BAXKHEHIIUMN TNPU3HAK COBPEMEHHOW JNE€NOBOM KyJIbTypbl. Yerkas
Oopranusanus J0KyMeHTO000pOoTa, IpaMOTHasl MOJrOTOBKA, CBOEBPEMEHHOE U KaUeCTBEHHOE HCIIOJIHEHHE
MPUHSATHIX PEIICHUH — 3aJI0T BBICOKOH 3(h(PeKTUBHOCTH YIIPABICHYECKO 1E€ATEIHHOCTH.

OcBoeHMe TUCIUIUIMHBI 0a3UpyeTcsl Ha U3YYEHHUH CIEAYIOUINX KypcoB: «Pycckuil si3bIK 1 OCHOBBI
JEIOBOM  KOMMYHUKauuu», «OCHOBBI ~ydeTa B  KOHIPECCHO-BBICTABOYHOW  JIESATEIIBHOCTUY,
«UH(popMalIIOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUM W aHaliu3 JaHHBIX», «BHyTpukopmopaTHBHbIE

I/IH(bOpMaI_II/IOHHBIC CHUCTCMBI», ((I/IH(i)OpMaLII/IOHHLIe ceT U 0a3ml JaHHBIX B KOHFpeCCHO'BBICTaBO‘IHOﬁ
ACATCIBHOCTH).

1.4 IlepeyeHp IUIAHMPYEMBIX Pe3yJbTATOB OOYYeHHs] IO JMCHUILUIMHE, COOTHECEHHBIX ¢
IJIAHUPYEMBbIMH pe3yJbTaTaMH 0CBOCHHS 00pa30BaTeJbHON MPOrpaMMblI

W3yuenne naHHOM y4eOHON AMCUUIUIMHBI HampaBieHO Ha (opMHUpOBaHHME Yy oOOydaromuxcs

crienyomniei npodeccnoHanTbHON KOMIIETEHINH:
Kona u HaumeHoBanue
HMHIIKaTopa
JOCTYDKEHUS
KOMITETEHIINN
YK-4. CnocobeH OCyYIIeCTBIATh [ENOBYI0O KOMMYHHKALMIO B YCTHOH WM THCBMEHHOW (opMax Ha
TOCYIapcTBeHHOM si3bIke Poccmiickoii @exepannu M HHOCTPaHHOM(BIX) sI3bIKe(aX)

Pe3ynbTaThl 00ydeHus 10 TUCITUILTHHE

NYK-4.4. Bener
JIETIOBYIO TIEPEITUCKY
U UCTIONB3YET JAUAIOT
UL COTPYTHHYIECTBA
B  COIMAJbHOH H
podeCcCHOHATHHOM

cepax.

3naem:
— CYIIIHOCTb, HAMPABJICHUS ¥ BUJIbI JJOKYMEHTAIIMOHHOTO 00ECIICUEHHUS YIIPaBICHHUS;

Ymeem:

- 0OPMIISTh PEKBU3UTHI OTACTHHBIX BHIOB YIIPABICHUECKUX JOKYMEHTOB B COOTBETCTBHUH
C TpaBWIAMH, YCTAaHOBJICHHBIMH  HOPMATHBHBIMH  JOKYMEHTAMH,  S3BIKOBBIMH
TpeOOBaHUSAMH K OPOPMIICHHIO PEKBU3UTOB;

Bnaoeem:
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KOI[ 1 HAUMCHOBAHUC
HUHAUKATOpa
JOCTHXXCHUA

KOMIICTCHIINHN

PeSyJ'ILTaTI)I 06yqu1/I${ 10 JUCHUITITIMHEC

— ONBITOM COCTABJICHHUSI ONPOCHBIX AHKET W JIMCTOB JUIA cOOpa IEpBUYHBIX JAHHBIX O
TIOTPEOUTETISIX;

OIIK-6. Cnocoben mp
cepBHca

UMCHATH B HpO(beCCHOHaJ'ILHOﬁ ACATCIIbBHOCT HOPMATUBHLBIC IPABOBLIC AaKThl B C(bepe

HOIIK-
6.4 OGecrieunBaer
JIOKyMEHTOO0OPOT B

Snaem:
— CTaHJapTHBIC TCPMHUHBI TOKYMEHTAIIMOHHOT'O 00CCIICUCHUS;

COOTBETCTBUU C|VYmeem:
HOpPMAaTHBHBIMH - 0(OpPMIIATH TOKYMEHTAITHUIO B COOTBETCTBUU C HOPMATHBHOM 0a301;
TpeOOBaHUAMU

Bnaoeem:

HaBbIKaMU BCACHUSA Z[eJ'IOBOfI NEPEIMCKU C ICTOBBIMU NMApTHEPAMU U KIIMCHTAMU;

IIK-1 Cniocoben ocyrix

CCTBJIATH OPTraHU3alMOHHYIO ACATCIBHOCTH MO MOATOTOBKE W OCYIICCTBJICHHUIO IPOICCCa

TNIEPEBO3KU I'py3a B LIECIH MMOCTABOK (B Iponecce opraHusanu KOHI'pECCHO-BbICTABOYHOI'O MepOHpI/IHTI/IH)

UIIK- Snaem:

1.2 Opranuzanus — cnenu(HuKy MOBECHUS MOTPEOUTENICH Ha PHIHKE YCIIYT;

paboTsI c

noapsAaYuKaMu Ha |Ymeem:

PBIHKE — IPOTHO3MPOBATH CIIPOC U MPEUIOKESHUE HA TPAHCIIOPTHBIC YCITYTH;
TPaHCIIOPTHBIX YCIYT

(B nporecce

OpraHu3aliu Bnaoeem:

KOHI'DECCHO- — IpUEMaMH YIPaBJIEHNS] KOHKYPEHTOCTIOCOOHOCTBIO CEPBUCHOTO MPEITIPHSATHSL.
BBICTABOYHOT'O

MEpOPUSITHSI)

I1K-2 CnocobeH yrpas

JIATH IIPOCKTOM KOHFpCCCHO-BLICTﬁBO‘IHOﬁ JCATCIIBHOCTH Ha BCCX DTaIax

UIIK-2.5 Opranusyer
COBMECTHYIO paboTy
c napTHepaMu
KOHIPECCHO-
BBICTABOYHOT'O
MEpOIPHATHS, B TOM
qucie c
3aHHTEPECOBAHHBIMU
opraHamu
rOCY/IapCTBEHHOT'O
yIpaBJeHus,
OTpAacIeBbIMH
acCoOLHaIMSIMU u
COI03aMH,  TOPIOBO-
[POMBIIILICHHBIMH
najaTamu,
OTpAacCIeBbIMH
OpraHUu3aLUsIMH

Snaem:
— TEOPETUYECKHE OCHOBBI M METOJIOJIOTHIO ITPOBEICHHUSI MAPKETHHIOBBIX HCCIIEIOBAHUIL;

Ymeem:
— copMHpOBaTh MAPKETHHTOBYIO MH(POPMAIIMOHHYIO CHCTEMY CEPBHCHOTO MPEIIPHSTHS;
— co3aaTh nmoptpet LA cepBUCHOTO NPeINPUITHS;

Bnaoeem:
— aQHAJIM30M MOJYYCHHBIX PE3YJIbTATOB C MPUMEHEHUEM METOJIOB CTATHCTHKH;

UIIK-2.6 YuactByer
B 3aKITIOYCHUH
JIOTOBOPOB Ha
BEITIONTHEHHE PaboT ¢

3naem:
— poiib YHU(UKALUH U CTAHAAPTH3ALHUN JOKYMEHTOB B COBPEMEHHOM JOKYMEHTAIIMOHHOM
00eCTIeYeHNH YIIPaBIICHHUS;

TOZPSATYHKAMH
KOHI'PECCHO-
BBICTaBOYHOTO

Ymeem:
— WCTIONB30BaTh HH(POPMAIIMOHHBIE CUCTEMBI JOKYMEHTAIINH;

MEPOIPHUATHS
JIOTOBOPOB
IPOIaXy
BBICTABOYHBIX
TIoIaae
areHTCKAMU

u
Ha

Bnaoeem:
— HaBBIKAMH paboOTHI ¢
JIOKyMEHTOB

OprTeXHHKOﬁ, Ipu CO3JaHWM W MCIIOJIB30BaHUU JICITOBBIX

OpraHu3ansaIMu

2. CTpykTy
2.1 Pacmpe

OOmiast Tpy10€MKOCTh TUCHUIUIMHBI cocTaBiisseT 3 3ad. ef. (108 wacoB), UX pacmpeseneHue 1o

pa u coaepKaHue TUCHUITINHBI
ACJICHUC pr}.’lOéMKOCTI/I AUCHHUIIJIMHBI IO BHUJIAM pa60T

BUaM paboT npejcTaBieHo B Tabmuue (05 cmyoenmos ODO)
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Bun yae6HOM paboThI Bcero Kypc
4acoB (dachr)
3
KonTakTHasi paboTa, B TOM 4ncJe:
44 44
3aHATHS JTEKIIMOHHOTO TUTIA 16 16
3aHATUS CEMUHAPCKOTO TUTIA 28 28
(cemMuHaphbl, MPAKTUYECKUE 3AHSTHUS)
HNHuas koHTaKTHas padora: 6,2 6,2
KonTposs camocrositensHoi paboTsl (KCP) 6 6
[Tpomexyrounas arrecrauus (MKP) 0,2 0,2
CamocrosiTesibHasi paboTa, B TOM YHcJIe: 57,8 57,8
[TpopaboTka yaeOHOTO (TEOPETHUECKOTO) MaTeprasa 30 30
[ToaroToBKa K TeKyIiemMy KOHTPOJIIO U JIp. 27,8 27,8
KoHTpoJb: - -
IToaroroBka K 3a4eTy - -
OO01mas Tpy10eMKOCTh yac. 108 108
B TOM 4YHCJIe KOHTAKTHAsA 50,2 50.2
pabora
3a4. ef 3 3

2.2 CTpyKTYypa QM CHUTIIAHBI

Pacnpenenenue BuoB yueOHOW pabOTHI M MX TPYAOEMKOCTH MO pa3/ieiaM JAUCIUTLTAHBIL.
Pazgenbr auctuminHbl, n3ydaeMbie B 6 cemecTpe (ounas ¢hopma)

KommyecTBo yacos

% AynutopHas | Bueayaut

= HaunmenoBaHnue pasjieion paboTa opHas

S Bcero paboTa

= 1 | m| cec

1 2 3 4 5 6

1 | McTopwus pa3BUTHUS U COBPEMEHHOE JICJIOMPOU3BOJICTBO 8,4 2 2 4.4

2 | JokymeHTHpOBaHHas HH(OPMAIIHS: CYIIHOCTh H 8.4 5 5 44
OCHOBHBIC ITOHATHS JICTOIMPOU3BOJICTBA ' ’

3 | XapakTepHucThKa OCHOBHBIX BUJIOB JOKYMEHTOB 14 2 4 8

4 | TlpaBwiia cocTaBiieHUS] U OPOPMIICHHS yITPABICHUECKOM 16 5 4 10
JOKYMEHTAIluu

5 | Opranusaius KOMMEPUYECKOTO U KOPIMOPATUBHOTO 15 5 4 9
JOKYMEHT0000poTa

6 | JlenoBas mokyMeHTAIus: CiIy>KeOHas, 1eIoBasl, 16 5 4 10
MEeXIYHapOaHAs TEepPEenIcKa

7 | Opranusainus ciy>k0bl JOKyMEHTAIMOHHOTO

12 2 4 6

obecreueHust

8 | ABTOMaTH3aIMs MPOILIECCOB ETIOMPOU3BOJICTRA. 12 2 4 6
UTOI'O no pazoenam oucyuniunbol: 101,8 | 16 28 57,8
KonTpons camoctosarensHoii pabotsl (KCP) 6
[Tpomexyrounas arrectanus (UKP) 0,2




[ToaroroBka Kk TeKyleMy KOHTPOJIIO -

OO0mast TpyI0eMKOCTh IO JTUCITUILTHHE

108

2.3 Coneprxanue pa3ieoB TUCHUILIHHBI

2.3.1 3auaTHd JEeKIMOHHOr0 THIIA

<
5 dopma
=X HaumenoBanue T .
2 eMaTHKa JICKIIMOHHBIX 3aHITHI TEKYIIETO
= pasiera KOHTPOJIS
%
1 2 3 4
1 | Ucropusu Jenonpoun3BoacTtBo B [[peBHEPYCCKOM TOCYAapCTBE.
COBPEMEHHOE [Tpukaznoe genonpousBoactBo XV—-XVII BB. Cucrema
JIeTIOTIPOU3BOICTBO KOJUIEKCKOTO JIeJ0Npon3BoAcTBa. McnomHurensHoe
MPOU3BOJICTBO. JlOPEBOJIIOLIMOHHOE OTEYECTBEHHOE
JIEIOTIPOU3BOICTBO. McTOpus ynpaBiienus u T
nenornpounsBoactBa B 1917-1990 rr. Cuctema MUHHCTEPCKOTO
nenonpou3BoicTBa. Crerudurka 1 0COOCHHOCTH
COBPEMEHHOTO JIeIONPOU3BO/ICTBA. [ 0cynapcTBEHHOE
peryiupoBaHue aenonpoun3Boactsa B Poccun. HopmaTusHbie
nokyMeHTsl, ' OCTBI.
2 | HoxymentupoBanHas | OCHOBHBIE MIOHATHS ACIOTPON3BOICTBA (JCIOTPOU3BOICTBO,
nHpopManus: JOKYMEHTHUPOBaHUE, TOKYMEHTOOOOPOT, CUCTEMa
CYIIHOCTb U JOKYMEHTAIuH, YHU(PUIIUPOBAaHHAs CUCTEMA JOKYMEHTAIUH ).
OCHOBHBIE MTOHSATHUS JoxymenTanbHble ucTouHuKH. Kitaccudukauus, pyHKuu u
JIeTIOTIPOU3BOICTBA BH/JIbI TIOKyMEHTOB. CHCTEMBbI JOKYMEHTALINH, TOHSITHE.
OcHoBHbIE (DYHKITMOHATBHBIE CHCTEMBI TOKyMEHTAIMU B PO.
Opranuzanys JenT0npor3BOACTBA HA MIPEAPUATHH.
HopmartusHo-meToauueckas 6a3a J0KyMEHTAIIHOHHOTO v
obecrieueHus yrnpaBiaeHUs. Y HUPUKAIUSA U CTaHIapTU3ALINS
nokyMeHTOB. MIHpopMmals B ynpaBieHYeCKON JesITeIbHOCTH.
VYnpasnenue gokymeHTtauuen. ['ocynapcTBennas cucrema
JOKYMEHTAIMOHHOTO 00eCrieueHus yIpaBIeHHUs.
Enunas rocynapcTBeHHasi cucteMa AeIonpou3BOICTBA.
Opranuzanus nHGOPMALMOHHO-TIOUCKOBBIX CUCTEM 110
JOKYMEHTaM Ha NPeIpUITHUSIX.
3 | XapakTepucTuka Odopmnenue nokymentoB. ®opmartel Oymaru, mosis,
OCHOBHBIX BUJIOB HyMepalus cTpaHull, 0(opMIIeHHE JIaT, COKPAILCHHUS CIOB
JOKYMEHTOB B JOKYMEHTAaX, Hamucanue yucel, GU3NIeCKUX BeITUUHH,
MaTemMaTHueckux Gpopmysn, ohopmieHue Tabnuil u
BBIBOJIOB, 3HAKU MPEMHUHAHUS U CUMBOJIBI. branku Y
nokyMeHTOB. TpeboBanus k pazpadoTke. OpraHu3alMOHHBIE
JIOKYMEHTHBI. PacniopsiuTenbHble TOKYMEHTHI.
NudopmanronHo-cripaBoyHble JOKYMeHTHI. PaboTa ¢
KOH(UICHIIMATEHBIMHA JOKYMEHTaMH.
4 | TlpaBuna Odopmnenue nokymentoB. opmartel Oymaru, mosis,
COCTaBJICHUS U HyMepaIus CTpaHull, ohopMIeHUE AT, COKPAIIICHHUS CIOB
odopmIIeHUS B IOKyMEHTaX, HATUCaHKEe Yncel, (PU3MIECKUX BETUYHH, y
yIpaBICHUYECKOH MaTeMaTH4eckux Gpopmyn, opopmiieHre TabIuIl 1
JOKYMEHTAIuU BBIBOJIOB, 3HAaKW TMpENuHAHWS U CHUMBOJBI. braHku
JOKYMEHTOB. IpeboBanusi K paszpaboTke. PexBH3UTHI
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JOKYMEHTAa: Ha3HaueHWe H OQOpMIIEHHE M MPOIOJIBHOTO
paCIOIOXKEHUS MMOCTOSTHHBIX PEKBU3UTOB.

Opranuzanus
KOMMEPYECKOT0 U
KOPIIOPaTHBHOTO
JTOKYMEHTO000pOTa

[NonsiTue noxymeHToo0opoTa 1 ero xapakrepucruka. Iloacuer
U oNTUMHU3aLUs JoKyMeHTooOopoTa. Llenu noacuera
JTOKyMeHT00OopoTa. TexHomoruu 06paboTKH JOKYMEHTOB.
[Hopsinox nocrynnenus fokymeHToB. [lepBuunas oOpaboTka.
BuyTpeHHuit JOKyMEHTOO00POT: MPEIBAPUTEIILHOE
pPaccCMOTPEHHUE, PACCMOTPEHUE PYKOBOJUTENIEM, IIEPEAAYa B
nojpasaeneHrue. DKCIeIUIIMOHHas 00paboTKa OTIpaBisieMOn
JOKyMeHTaluu. Perucrpanust JokymeHToB. MecTta 1 popmbl
peructpanuu 10KyMeHToB. DopMbl perucTpanum J0KyMEHTOB.
Kaproreku u metoukn ux co3znanus. KoMneroTepHbie
TEXHOJIOTMH perucTpanuu 1o0KkyMeHToB. KoHTposb 3a
WCIIOJIHEHUEM JIOKYMEHTOB U MIPUHATHIX pemieHnil. Konrpoins
CIOCOOCTBYET CBOEBPEMEHHOMY U KaU€CTBEHHOMY
WCIIOJIHEHUIO JOKYMEHTOB. YPOBHU KOHTPOJIS. 3a1auu
KOHTpoJs. CpoKH UCHIOJTHEHUS T0KyMeHTOB. [locTraHOoBKa Ha
KOHTpoJIb. [IpoBepka xo1a ucnonHenus. CHATHE JOKYMEHTA ¢
KOHTPOJIL. AHAJIN3 UCTIOJIHUTENBCKOU TUCIIUTUTNHBI.
ApxuBHoe xpaHeHue aen. Cucrematusanus T0KyMEHTOB.
OO61re npuHIUITB POPMHUPOBAHUS A€T: TPYIITUPOBKA
JOKYMEHTOB B JI€JI€, ITOCIIEN0BATEIBHOCTD PACTIONOKEHHS
JOKYMEHTOB B JI€JI€, COCTaBJIEHUE 3ar0JIOBKOB JIE]I.
Homenknatypa fein: THIIOBBIE U IPUMEPHBIE HOMEHKIIATYPBI
nen, o(hopMIIEHUE U BECHNE HOMEHKIIATYphI JIeI.

Onenka 3HaYMMOCTH JOKYMEHTOB U CPOKOB UX XPaHEHUS.
DKCIEPTHBIE KOMUCCHU OpTraHu3alfil. ApXHUBHOE XpaHEHUE
JeJ. DIEKTPOHHBIE TOKYMEHTBI B ApXHBE.

Hemoas
JOKYMEHTAITHUS .
cimyxeOHasi, JeyoBas,
MEXTyHapOIHas
repenucka

JlenoBas mepenucka. DTUKA AETOBOTO OOIIECHHUS.

Otnueckue HOpMBI  (uUpMBI.  SI3bIK  MOKyMeHTa. HopMbl
opUIMAIbHO-IEIOBOTO  CTHJIA. TpeboBaHMsT K  TEKCTaM
nokyMeHToB. Ha3zHnaueHue u kinaccudukaius AeI0BbIX IMHCEM.
[lepenncka B  7HelOBBIX KOMMyHUKauusx. IlucbmeHHas
KOPPECHOHICHITHSI. MextyHapoiHas MepernucKa.
MexnyHapoAHble CTaHIAPThI MO O(GOPMIICHUIO JOKYMEHTOB.
JlenoBas KOppeCHOH/ICHIHSI.

Opranu3zanus ciyx0bl

HaSHa‘IeHI/Ie, 3aavuu, CTPYKTYypa U COCTaB CJ'Iy>K6BI

JOKYMEHTAI[MOHHOTO | JIOKYMEHTAllMOHHOTO 00eCIIeueHus! YIpaBiIeHusl.

oOecrieueHus OpraHu3alnMOHHO-PaCIOPSIUTENbHbIE TOKYMEHTHI CITYXKObI
JOKYMEHTAallMOHHOro obOecnieueHust ynpasieHus. IlpaBa u
OTBETCTBEHHOCTb CIYXObl. J[OJPKHOCTHOW M TEXHUYECKUN
IITAT COTPYJHHUKOB CIy:KObl. DyHKIIMOHAJIbHBIE 00513aHHOCTH.

ABTomaTu3anus ONEKTPOHHBIM TOKYMEHT. DJIEKTPOHHBIN

IIPOLIECCOB JIOKyMeHT000opoT. KommbroTepHble CpeacTBa MOATOTOBKH

JeJI0TIPOU3BOICTBA JOKYMEHTOB: OCHOBHbIe »Tambl. llogroroBka Ttabmui B

JOKyMeHTaX. TexHuueckue cpelicTBa 0(hUCHON JeATENbHOCTH.
Kpurepun Bbi60pa 0(hpucHON TEXHUKH.

IIpaBuna 6e3omacHOil pabOTHl ¢ TEXHUYECKUMH CPEICTBAMH.
[Iporpammuoe  oOecreyeHne  JEIONPOM3BOJACTBA  Ha
PEIIPUATHH.

IIpumeuanue: ¥V — ycTHbli ompoc, JI — nexuus-nuckycceus
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2.3.2 3aHATHA CEMMHAPCKOr0 THIIA

. ®opma
No HaumenoBanue TemaTuka NpaKTUYECKUX 3aHITUI TeKYIIETo
paszena (cemunapos) KOHTPOIE
1 2 3 4
1 | Uctopus u 1. Ilpukasnoro aenonpousBoactsa XV—-XVII Ba.
COBPEMEHHOE 2. Cucrema KOJUIEXKCKOTO JI€JI0IPOU3BO/ICTBA.
JIeIONIPOU3BOICTBO 3. CucreMa MUHUCTEPCKOTO JI€TI0NPOU3BO/ICTBA. 4
4. Uctopwus yripaBieHus U AenonpousBoactsa B 1917-1990
IT.
2 |[loxyMeHTHpOBaHHAS 1. TOCTsbI ¢ OCHOBHBIMU NOHATHUAMHU JOKYMEHTAIIUOHHOTO
nH(pOopMaLKA: CYIIHOCTh |00ECIIEUEeHHUS.
Y OCHOBHBIE MOHATHS 2. Knaccugukanys 10KyMEHTOB. y
JIeTIONIPOU3BOICTBA 3. @YHKIMH JIEI0NPOU3BOICTBA.
3 |XapakrepucTuka 1. Oprann3anMOHHO-IIPaBOBBIE TOKYMEHTHI.
OCHOBHBIX BUJIOB 2. OpraHu3aImoHHO-PaCTIOPSIUTEITbHBIE TOKYMEHTHI.
JOKYMEHTOB 3. Ma(popManmoHHO-CITPaBOYHBIC JOKYMEHTHI. Ip. C
4. KagpoBasi JOKyMEHTaIIHS. ’
5. KondwuneHnumanpHoe JEIOMPOU3BOJACTBO W 3aIMIICHHBIN
NIEKTPOHHBIA JOKYMEHTOOOOPOT.
4 |[IpaBuna cocrasienus u |1.HopMmaTtuBHO-1IpaBoBas Oa3za JTIOKYMEHTAI[MOHHOTO
ohopMIICHHS obecrieueHus.
YIIPaBICHUYECKOU 2. TOCTsI o oopmiIeHHUIO yIIpaBIeHYECKON TOKYMEHTAIUH. v T
JTIOKYMEHTaIlUH 3. Yaudukanus AeI0BOM TOKYMEHTAIINH. ’
4. TTpumepbl opopMITEHUST PEKBU3UTOB.
5. OdopmiieHre OJIAaHKOB TIPEATIPUSITHSI.
5 |Opranuzanus 1. IokyMeHTOOO0POT BXOIAIINX, UCXOASIIUX U BHYyTPEHHUX
KOMMEPUYECKOTo U JOKYMEHTOB.
KOPIOPATUBHOTO 2. JIoJoKHOCTHAS MHCTPYKIIUS CIIEIUaIucTa O0IIero oTaena. I1P, C
JTOKyMEHTO00opoTa 3. KonuuecTBeHHbIE U KaUECTBEHHBIE TOKA3aTEIU
JIOKYMEHTO000poTA.
6 |denoBas 1. PEKBU3UTEI IEJIOBOTO NHUCHMa.
JOKYMEHTAI U 2. Knaccudukanus nenoBbIX TUCEM U MPaBUIbHBIN BHIOOP.
ciyxeOHasi, 1enoBas, 3. JlenoBoM CTUJIb MUCHMA. Vv, IIP
MeXIyHapo Has 4. DNeKTPOHHOE JIeJI0BOE MUCHMO.
nepenucka
7 |Opranuzauus ciyxObl  |1. Bua ciyx0bl 1 MaciTad BHIIOIHAEMBIX (QYHKIUH.
JOKYMEHTAI[HOHHOTO 2. OpraHuzaioHHasi CTPYKTypa CIIyXKOBbl. vV, T
o0ecrieueHus 3. JlokyMeHTanusl CIy»KObl.
8 |ABTOMaTH3aIUs 1. OprrexHuka s BBINOJHEHUS (YHKIUN yIpaBiIeHUS
MIPOLIECCOB JTOKYMEHTAI[MOHHBIM 00ecTieueHHUEM.
JETONPOU3BOCTBA 2. [IporpammHoOe obecrieueHue: MIChl 1 MUHYCHI. v
3. Opranuzaiusi TEXHOJOTHYECKOTO MPoliecca aBTOMAaTU3aluN
paboThI yIpaBiIeHHs TOKyMEHTAIIMOHHBIM 00ECTIEUCHUEM.

[Tpumeuanue: Y — yctHbli onpoc, C — cemunap-auckyccus, [1P- mpakruyeckas pabora, T-

TCCTOBOC 3aJaHHUEC

2.3.3 JIaGopaTopHble 3aHATHSI: HE IPETYCMOTPEHBI.
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2.3.4 KypcoBble padoThl: HE IIPETyCMOTPEHBI.

2.4 TlepeyeHb Y4eOHO-MeTOAUYECKOr0 oOecmeyeHUs] [JIsl CAMOCTOSATEJbHOH pPadoThI
o0yyaromuxcs 1o JMCHHUILIMHE

[Tepeyenn yueOHO-METOIUUECKOTO OOCCIICUCHHS TUCIIUIUIAHBI

Ne Bun CPC .
TI0 BBHITIOJTHEHUIO CAMOCTOSITEIIHHON paboTHI
1 2 3
1 |IloaroToBka K yCTHOMY
ornpocy
2 |[ToaroroBka

K JICKIUH-TUCKYCCUU

3 |[loaroroska K
CEMUHAPY-TUCKYCCHH
4 |IloxroroBka K
MpaKTHYeCKoi padore
5 |IloaroroBka K
TECTOBOMY 3a/IaHUIO
6 |[loaroroska
K 3a4eTy

[logroroBka K  TeKylmieMy  KOHTPOJIIO,  IMPOMEXYTOYHOM U
roCyJapCTBEHHON MTOTOBOM aTTecTalmu: Meroaudeckue yka3zaHus /
B.B. MunenkoBa, A.B. MamonoBa, A.B. KonoBasioBa. — Kpacnoxap:

Kyb6anckwuii roc. yu-t, 2019.

Y4eOHO-METOMYECKHUE MaTepuajbl IS CAMOCTOSTEIBHOW pPabOThI OOy4YaIOMMUXCS W3 YHUCITA
WMHBAJIUIOB U JIUIl C OTPaHUYCHHBIMU BO3MOXKHOCTAMHU 3710poBbsi (OB3) mpenocrapnsitorcs B dopmax,
a/IalITUPOBAHHBIX K OTPAaHUYECHUSAM UX 3I0POBbS U BOCHPUATHUS HHPOPMAIUH:
JIjis U1 ¢ HapyIIEHUSIMH 3PEHUS:

— B ITIeYaTHOU (popMe yBEIIMUECHHBIM HIPUPTOM,

— B (hopMe PIIEKTPOHHOTO JOKYMEHTA,

— B opme aynuodaiina,

— B ITIe4aTHOM opMe Ha s3bike bpaiins.

Jjig 11 ¢ HapyIICHUSAMHU CIyXa:

— B ITIeYaTHOM opme,

— B (hopMe 3JIEKTPOHHOTO JOKYMEHTA.
Jjis 11 ¢ HapyIIeHUAMU OIOPHO-BUTATENILHOTO anmnapara:

— B IIe4aTHOM (opme,

— B (JOpMeE DIIEKTPOHHOTO JIOKYMEHTA,
— B (hopMme ayauodaiina.

3. O6pa3oBare/ibHbIE TEXHOJIOT U

B IIpoHecCC OCBOCHUA NUCHUIITIMHBI IIPUMCHAIOTCA TPAIULIMOHHBIC 06pa3OBaTeJ'IBHBIe TCXHOJIOTNHN
(HH(bOpMaHHOHHaH JICKIIMA, YCTHLIﬁ OHpOC). I[J'ISI oOecreueHust YCIICITHOTO OCBOCHUS IOUCHHUINUIMHBI
MNPUMCHAIOTCA CJICAYIOIIHEC HWHTCPAKTHUBHBIC CITOCOOBI AKTUBU3AIlUN I[IO3HABATCIIbHBIX IIPOLECCOB —
JICKOUA-AUCKYCCHUA, CCMUHAP-AUCKYCCHA.

Cemectp | Buazausatus | Hcnosb3yemble HHTepaKTHBHbIE o0pa3oBaTebHbie | KosmuecTBo
1, C) TeXHOJIOTHH 4acoB
00
b JIEKIUSI- TUCKYCCHUS 9
6 1. VicTopust ¥ COBPEMEHHOE JETOTPOU3BOJICTBO.
c CeMHUHap-TUCKYCCHs 4
1. CocraBienne u O(OpPMICHHE OCHOBHBIX BHJIOB
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JOKYMCHTOB.
2. Opranu3zanus J0KyMeHTO0000poTa.

HUmozo: 6

I[HSI Jany € OTrpaHUYCHHBIMHU  BO3MOJKHOCTSAMHU  3J0pPOBbA HPCAYCMOTPCHA OpraHu3alunsa
KOHCYJ’II)T&III/II\/JI C UCIIOJIb30BAHUECM 3H€KTpOHHOI71 TIOYTHI.

4. OueHOYHbIC U METOAUYECKHE MAaTEePHAJIbI

4.1 OueHo4Hble CcpeACTBA IS TeKYylLIero KOHTPOJSI YCIeBAeMOCTH W IPOMEKYTOYHOM
arTrecTaluu

O1neHOYHBIE CpPE/ICTBA MPEAHA3HAYCHBI JJIsi KOHTPOJS M OLIEHKHA 00pa30BaTENbHBIX JOCTHKEHHUN

oOyuarouuxcs, OCBOMBIIHX MporpamMmy y4deOHOW IucHMIUIMHBI «KoMMepueckuil M KOPIOPAaTUBHBII
JTOKYMEHT0000poT». OIeHOYHbIE CpPEJICTBA BKIIOYAIOT KOHTPOJIbHBIE MaTepuaibl A HPOBEICHUS
TeKylero KOHTpPoJsi B (opMe MpakTH4YeCcKOW padoThl, TECTOBOrO 3aJaHus, HH(OPMALUOHHOIO
co00IIeHNs IO MPOOJIEMHBIM BOMPOCAM, YCTHOTO ONpOCa U NMPOMEKYTOYHOH aTrecTanuu B Gopme
BOIIPOCOB K 3a4eTy.

OneHouHble CcpeAcTBa Ui MHBAIMWIOB W JIUI] C OIPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0pOBBS
BBIOMPAIOTCS C YIETOM UX MHIUBUAYATIbHBIX ICUXO(PU3UIECKHX OCOOCHHOCTEH.

— Npu HEOOXOAMMOCTH HHBAJIUIAM U JIMLAM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3I0POBbS
MIPEIOCTABIISIETCS JOTIOJHUTEIbHOE BpeMsI 11l TIOATOTOBKH OTBETAa HA SK3aMEHE;

— TpU TPOBEAECHUHU TMPOLEIYpPbl OLIEHUBAHUS PE3YyJIbTaTOB OOY4YEHHS HWHBAJIUAOB M JIMIl C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0pPOBbS MPEAyCMaTPUBAETCS MCIOJIb30BaHNE TEXHUUECKUX CPENICTB,
HEOOXO0IMMBIX UM B CBSI3U C MX UHAUBUAYAIbHBIMH 0COOEHHOCTSIMH;

— IpU HEOOXOTUMOCTH Al OOy4aroIIMXcs C OTPaHUYEHHBIMH BO3MOXKHOCTSMHU 3/0POBBSI U
MHBAJINWJOB IpOILEeypa OLECHUBAHUSA PE3yJbTaTOB OOYUYEHMs IO JUCLUIUIMHE MOXKET INPOBOAUTHCS B
HECKOJIBKO JTaIoB.

IIpouenypa oneHMBaHUS pe3yabTATOB OOY4YEHUS MHBAIUIAOB M JIMIl C OrPAHUYEHHBIMHU
BO3MO’KHOCTSIMH 3/I0pOBbsI 110 TUCLUIUIMHE (MOJYJII0) IIPEIyCMaTpUBACT MIpeJocTaBlIeHne HH(popMaIu
B (hopMax, alallTHPOBAHHBIX K OTPAaHMUYCHUSIM UX 37J0POBbs U BOCHPUATHS UH(OPMALIVH:

JUid U1 ¢ HapyILIEeHUsAMU 3PECHHUS:

— B I1€4aTHOM (hopMe yBeTMUYEHHBIM HIPUDTOM,

— B (JopMe FIIEKTPOHHOT'O IOKYMEHTA.

JUid U1 ¢ HapyIIEHUSAMH CIIyXa:

— B IIeYaTHOM opme,

— B (popMeE AIIEKTPOHHOT'O JIOKYMEHTA.

JUia U1 ¢ HapyLIEeHUsAMH ONIOPHO-BUTaTEJIbHOTO anmapara:

— B IIeYaTHOM opme,

— B (popMe€ FIIEKTPOHHOT'O JIOKYMEHTA.

JIaHHBIM TepeyeHb MOXKET ObITh KOHKPETH3UPOBaH B 3aBUCUMOCTH OT KOHTHHIEHTA
oOyuaronuxcs.

CTpyKTypa OLEHOYHBIX CPEACTB /ISl TeKylleil i MPOMEKYTOYHOM aTTeCTAlUU

Kox HanmenoBanue
o OIICHOYHOTO CpeJICTBA
Ne KouTtponupyemsie pazaess KOHTPOJIHPYEMOM
. IIpomexxyrounas
/1 JUCLUILINHEI KOMIIETEHIIUHA Texymuit
arTecTanus
(nnu ee 4yacTy) KOHTPOJIb
(Bompocs Ha 3auete)
Hctopusa u coBpeMeHHOE
1 P P OITK-6 v, J1 4-7
JIeTOTIPOU3BOICTBO
JIoKyMeHTHUpOBaHHAS
nHGOpPMAIHL: CYIIIHOCTb U
2 (opmari: cym OIIK-6 y 1-3, 30
OCHOBHBIE IOHSITHS
JIeTIOTIPOU3BOICTBA
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XapakTepucThKa OCHOBHBIX
BHUJ0OB JOKYMCHTOB

OIIK-6 VY, 1IP, C

11-13, 28

[IpaBuna cocraBiieHUS U
odopMIIeHHS yIPaBICHYECKON
AOKYMCHTAIUK

OIIK-6

9-10, 31--2

Opranu3zaiys KOMMEpPYECKOTro
U KOPIIOPATUBHOI'O
JIOKYMEHTO000pOTa

OIIK-6

8, 19-27, 30, 47

JlenoBasi JOKyMEHTaLUs
ciry’keOHasi, 1eoBas,
MEXKYHApOIHAS MEePencKa

OIIK-6

14-18

Opranu3zanus ciyxO0bl
JOKYMEHTAI[HOHHOTO
obecnieueHus

OIIK-6

33-38, 41-42

ABTOMaTH3a1Us TPOLIECCOB

OIIK-6 y

ACTIOIMPOM3BOJACTBA.

40, 43-46,48-50

IHoka3aTenu, KpUTEPHHU M IIKAJIA OLEHKH C(POPMHUPOBAHHBIX KOMIIETCHIMI

Kox u CooTBeTcTBHE YPOBHEH 0CBOCHHSI KOMIIETCHIMU IJIAHUPYEMbIM
HaMMeHOBaHUe pe3yJbTaraM 00y4eHUus U KPUTEPUAM UX OLleHUBAHUS
KOMIIeTeHI M NOPOTrOBbIH 0a30BbIil MPOABMHYTHII
Ouenka
Y 10BAETBOPUTEILHO Xopo111o/3a4TeHo OTan4YHO/3a4TEHO
/3a4TEHO

OIIK-6 3naem: 3naem: 3naem:

crocoben — CYILIHOCTb, — KJTacCU(PUKAIUIO — COCTaB Ha3HAYCHHE

MIPUMEHSTH B HaIlpaBJICHUS U BUJIbI YIPABJICHUYECKUX OpraHu3alMOHHO-

npo(peCCHOHAIBHON | JOKYMEHTAIHOHHOTO JIOKYMEHTOB; [IPABOBBIX,

ACATCIIbHOCTH obecrieueHus — HOPMBI CTUJIS pactopsaaIuTEIbHBIX U

HOPMaTUBHBIE YIIpaBJICHHUS; YIIPaBIEHYECKUX MH(OPMALMOHHO-

IIPpaBOBLIC aKThI B — CTaHJAapTHBIE TEPMUHBI JOKYMEHTOB, CIIPaBOYHBIX JOKYMEHTOB;

chepe cepruca JOKYMEHTAMOHHOTO — (hopmbI opranm3anuu | — COCTaB, PACIOIOKCHHUE U
obecreueHus; paboTHI ¢ npaBuiio oopmiICHHS

— CYILIHOCTb, CBOWCTBA, JOKyMEHTaMu PEKBU3UTOB IOKYMEHTOB;
(GYHKIMH U CTPYKTYPY — NOPAJOK ABUKEHUS
YIPaBJIEHYECKOTO Ymeem: YIPABICHUYECKUX
JOKYMEHTA — 0pOpMIIATH JIOKYMEHTOB, POJIb U
JOKYMEHTALUIO B OPraHu3aluo KOHTPOJIA
Ymeem: COOTBETCTBUU C UX UCIIOJIHCHHUS;
—odopmiATh HOPMAaTUBHOM 0a30if | —0coOeHHOCTH

PEKBU3UTHI OTAEIIBHBIX OpraHu3aIu padoThI ¢
BUOB Braoeem: KOH(UICHIINATEHBIMH
YIpaBJICHYCCKUX — HaBBIKaMM CO3JIaHUs NOKYMCHTaMU;
JIOKYMEHTOB B YIPABIEHUYECKUX — COBPEMEHHBIE
COOTBETCTBHUH C JIOKYMEHTOB U nH(pOPMAIIMOHHBIE
MpaBUJIaAMHU, OpraHu3aIuy padOThl C| TEXHOJIOTHH B
YCTaHOBJICHHBIMU HUMU; JOKYMEHTAalHOHHOM
HOPMAaTHUBHBIMHA — HaBBIKAMH BEIEHUS obecrieyeHny;
AOKYMCHTaMH, JIeTIOBOM MEPENUCKU C | — OpraHu3alHio padoThl ¢
A3BIKOBBIMU JICIOBBIMHU ITAPTHEPAMH|  DJICKTPOHHBIMHU
TPeOOBAHMAMH K U KJIIMEHTaMH JIOKYMEHTaM
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0OPMIICHHIO

PEKBU3HUTOB Ymeem:

— HCII0JIb30BATh
Braoeem: UH(POpPMALMOHHbIE

— HaBBIKAMU CO3JIAHHS CHCTEMBI JOKYMEHTAIIHH;

YIIPaBICHYECKUX — OCYILECTBIISAT TIOUCK,
JOKYMEHTOB H XpaHEHUE U apXUBAIUIO
OpraHu3anuu paboTsI ¢ JOKYMEHTOB;
HUMH — UCTIOJIb30BATh

TCIICKOMMYHHUKAIIMOHHBIC
TEXHOJIOI'UHU B
AIIEKTPOHHOM
JIOKyMEHTO0000pOoTe

Braoeem:

— HaBBIKAMU CO3JJaHUs
YIPaBICHUISCKUX
JIOKYMEHTOB 1
opraHuzaiuu paboTsl ¢
HUMU;

— HaBBIKAMU BEJICHUS
JIETIOBOM MEPENNUCKH C
JIETIOBBIMH TTApTHEPAMU U
KJIMEHTaMH;

— HaBBIKaMH pabOTHI C
OPIrTEXHUKOH, TIPU
CO3JJaHUH U
MCI0JIb30BAHUU
JICJIOBBIX JOKYMEHTOB

TunoBble KOHTPOJIbHbIE 3aJaHUSl WJIM HHble MaTepuUaJibl, He00X0AMMbIe [Jisl OLEHKHU
3HAHUN, YMEHHMH, HABBIKOB U (WIH) ONBITA JAeATEJbHOCTH, XAPAKTEPU3YIIHUX ITANbI
¢dopmMupoBaHus KOMIIETEHIMIA B MIpolecce 0CBOEHUsI 00pPa30BaTeJLHON POrPaMMBblL.

[Ipumepbl KOHTPOJILHBIX 3aaHKi pacKkpbiBatOT koMrereHuo OITK-6.

Ilpumepot mem 0ns nposedenusn N1eKYUU-OUCKYCCUU.

Jleknusi-quckyccusi Ne 1. Tema: «UcTopusi 1 cOBpeMeHHOE 1eJIONPOU3BOICTBO» !
Jenonpoun3BoacTBo B [ peBHEPYCCKOM rOCyAapCTBeE.
IIpukasnoe aenomnponsBoactBo XV—-XVII BB.

Cucrema KOJIEKCKOTO JIEIONPOU3BOCTBA.

HcnonauTenbHOE MPOU3BOCTBO.

J1Op€eBOJIIOLIMOHHOE OTEUECTBEHHOE JEIONPOU3BOCTBO.
Hcropus ynpasnenus u genonpoussoacrsa B 1917-1990 rr.
Cucrema MUHUCTEPCKOTO JEJIONPOU3BOJICTBA.

Crennuka 1 0COOEHHOCTH COBPEMEHHOTO JIETOMPOU3BOICTBA.
. l'ocynapctBenHoe peryiaupoBaHue Ael0npou3BoicTBa B Poccun.
10 Hopmarusnsie noxkymentsl, 'OCTDBI.

wCoNo~WNE

Hpumep eonpocos onsa YCmHrO20 onpoca K 3aHAMUAM JIEKUUOHHO20 muna:

Jleknus Ne 2. Tema «CyniHOCTh M1 OCHOBHbIE IIOHATHS /1€J10NPOU3BOACTBA»
12



1. @yHKIMM TOKyMEHTa

2. Buapl JOKyMEHTOB U UX KIaCCU(PHUKAIIHS

3. HopmartuBHO-1IpaBoBas 6a3a IeI0MpOru3BOICTBA

4. bnanku TOKyMEeHTOB. TpeGoBaHus K H3TOTOBJICHUIO U 0(OPMIICHHIO OTaHKa.
5. CoctaB pekBU3UTOB. CXeMa pacoyIoKeHHs] pEKBU3UTOB.

Ilpumep mamepuana ona npoeepku 3HAHUN YMEHUIl, HABLIKOG U ONLIMA OeAMETbHOCIU CHYO0eHma
HA 3aHAMUAX CEMUHAPCKO20 MUna:

Ilpumep eonpocoe ona ycmuozo onpoca

Cemunapckoe 3ansatue Ne 6. Tema: «OdopmiieHne 1e10B0i JOKYMEHTAUU.
1. PexBU3UTHI AETOBOTO MUCHMA.

2. Kitaccugukanus nenoBbIX NUCEM U NMPaBUIIbHBIN BBIOOP.

3. JlenmoBoO# CTHIIH TUCHEMA.

4. DIEKTPOHHOE JIEI0BOE MTUCEMO

Ilpumepvr mem 014 npoeedeHus CeMUHAPO8-OUCKYCCUIL.

Cemunap-guckyccus Ne3. Tema: «CocraBiienue u ogopm/ieHHe OCHOBHBIX BHI0B I0KYMEHTOB)
1. Oprann3annoHHO-IIPaBOBBIE TOKYMEHTBHI.
2. OpraHr3annOHHO-PACTIOPSTUTEIHHBIC TOKYMEHTHI.
3. UndopmaninoHHO-CIIpaBOYHbIE JOKYMEHTHI.
4. KagpoBasi fokyMeHTanus. Y HUPUITUPOBaHHBIE (DOPMBI.
5. Kondunenumnanbnas nokymeHTamnus. Cxema paOboOTHI.

Ilpumep npakmuueckoit pabomot.

Kaxxaplii CTyIeHT T0JIKEH COCTaBUTh OOIIHI OIaHK MPEANPUATHUS C YTIOBBIM U IPOAOIHHBIM
BapUaHTaMHM PACIIOJIOKEHHUS PEKBU3UTOB Ha opmarte A4.

Lenb BBIMOJIHEHUS 3aJaHUs — U3YUUTh cocTaB pekBU3UTOB OP/I, mpaBuia ux odopmieHus,
dhopmymsp — obpazer; OP/I.

[IproOperaeMble yMeHHUsI IPU BHIMOJTHEHUU 33JJaHUS] — HAYYUTHCSI KOHCTPYUPOBATh OJaHKU
KOHKPETHOTO MPEANPHUATHS B 3aBUCUMOCTH OT UX Ha3HAYCHUSI.

Metonuueckue ykazanus. YToObI BBIOJIHUTH 33JaHIE, HEOOX0IUMO:

— O3HAKOMHTHCS C TAKETOM JIOKyMEHTOB;

— COCTaBUTH OJIAHKU.

3aganue 1:

1) coctaBuTh 0O OTaHK KOHKPETHOTO MPEANPUSITHS C MPOIOJIBHBIM PACIOIOKEHUEM
PEKBU3HTOB Ha popmare A4,

2) cocTaBUTh 00N OJIaHK KOHKPETHOTO MPEIIPUATHS C YIIIOBBIM PaCHOIOKEHUEM PEKBU3UTOB
Ha popmate A4;

3) cocTaBUThH OJIaHK KOHKPETHOTO BHJIa JOKYMEHTa KPOME MUChMa;

4) cocTaBUTh OJIAHK CTPYKTYPHOTO MOApa3ieNieHus MPEaNPUITUS WIH JOJHKHOCTHOTO JIUIIA;

5) coctaBUTh OJIaHK MTUCHMA.

3ananue 2. 3rotoBUTh OOIIMIA OJIaHK C YIIIOBBIM H MPOJIOJIBHBIM PACION0KEHUEM PEKBU3UTOB
TOCTUHUYHOTO TPEANPUITHS, CTPYKTYPHOTO MOpa3IeIeHUs U JOKHOCTHOTO JIMIIA, AETOBOTO MHUChMa
Ha KomnbioTepe. CaaTh paboTy Ha IPOBEPKY Ha CIEIYIOIIUNA CEMUHAp.

Pe3ynbTarhel mpakTuueckoit paboTel 0(OPMIISIOTCS B BUE pacledyaTaHHBIX JOKYMEHTOB Ha

mucrte ¢popmara A4.

Ilpumepvr mecmoesozo 3adanus.
1. 3akoHYHNTE HAYATOE MPENJIOKEHHE OJITHUM U3 TPEX BAPMAHTOB OTBETA:
JIOKyMEHTOOOOPOT — IBHXKCHHE JOKYMEHTOB B OPraHU3aIlii C MOMEHTA UX CO3/IaHus JI0:
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1. mepenayn Ha UCHIOJIHEHUE

2. IOAIIUBKA B AEJI0

3. 3aBepLIEHMS UCIIOJIHEHUS WK OTIIPABKU

2. IlonsiTHe «/le0npon3BOACTBO» — ITO:

1. cucrema XxpaHeHus: JOKYMEHTOB

2. cOCTaBJIEHUE IOKYMEHTOB
JOKYMEHTUPOBAHUE U OpraHu3anus paboThl € JOKyMEHTaMU

3. IlonsTHe «/lOKyMeHTHPOBAHUE» — ITO:

1. 3anuce nHGOpPMAaLMK HA PA3INYHBIX HOCUTENSAX 110 YCTAHOBJIEHHBIM IIpaBUIaM

2. Cucrema JOKyMEHTAIMH, coAepKamias HH(HOpMaIHo, HEOOXOIUMYIO ISl yIPaBICHUS B
ompeeNieHHOU chepe e TEIIEHOCTH

3. JlesTenbHOCTD 10 pa3paboTKe U 0(POPMIIEHUIO JOKYMEHTOB

4. lokyMeHT npejacTaBJjsieT co0oii:

1. 3aMKCUPOBaHHYIO HA MaTEPUATILHOM HOCUTENE HH(POPMAIUIO C pEKBU3UTAMU, KOTOpBIE
YCTaHOBJIEHBI TOPSAIKOM JTOKYMEHTUPOBAHUS

2. 3a)MKCUPOBAHHYIO HA MaTepHaIbHOM HOCUTENIe THPOPMAIUIO C pEKBU3UTaMH,
onpeneneHHbiMu Y CJ]

3. 3aUKCUPOBAHHYIO HA MaTEPUAILHOM HOCHUTEINE HH(POPMAIUIO C pEKBU3UTAMH, KOTOPBIE
MO3BOJISIFOT €€ MACHTU(PUIIMPOBATD

5. Kakoil HOpMATHBHBIH JOKYMEHT B OPraHU3alUM Olpeae/isieT NOPsiA0K padoThl ¢
AOKYMeHTamu?

1. MHCTPYKIIKA 11O JEJIONPOU3BOICTBY

2. periamMeHT paboThl

3aYeTHO-IK3aMeHANMOHHbIE MATEePHAJIbI ISl IPOMEKYTOUHOM aTTecTanuu (3a4er)
Bompocsr k 3x3aMeHy HareneHsl Ha mpoBepKy chopmupoBanHocTr komnereHnun OITK-6

Bomnpoch! 11t OATOTOBKH K IK3aMeHY:

1. OCHOBHBIE TOHATHUS ¥ TEPMUHOJIOTHUS YIPABJICHUS JOKYMEHTAIMOHHBIM 00€CTIeYeHUEM
2. OyHKIMHA TOKyMEHTA

3. Buzbl JOKYMEHTOB U UX KIacCU(PHUKAIHS

4. Jlenonpoun3BoACTBO B J[peBHEPYCCKOM TOCy1apCTBE

5. Ilpukaznoe nenonpon3oAactBo XV—XVII BB. CucreMa KOIEKCKOTO JIETOMPOU3BOACTBA
6. CuctemMa MUHUCTEPCKOTO enonpon3BojicTBa XIX — Hauana XX B

7. Uctopust ynpasieHus u aenonpoussojctsa B 1917-1990 rr

8. HopmatuBHO-1IpaBoBas 0a3a 1e10npon3BOACTBA

9. bnanku nokyMeHTOB. TpeOoBaHUS K U3TOTOBICHHUIO U 0hOPMIICHUIO OIaHKa.

10. TOCT P 7.0.97-2016. CocraB pexkBu3nuToB. Cxema pacronoKeHnusi PEKBU3UTOB
11. Opranu3aniOHHO-IIPABOBbIE JOKYMEHThHI FTOCTUHUYHOI'O MPEATPUATHUS

12. Opranu3aniOHHO-PACIIOPSA IUTENbHbBIE JOKYMEHTBI TOCTUHUYHOTO MTPEIPUSITHS
13. UnpopmanimoHHO-CIIPaBOYHBIE JOKYMEHTHI

14. TlonaTue 1 KIaccUPUKAIMS CITY>KEOHBIX THCEM.

15. Cnenunduka 1e10BOro CTUIIS NUCbMa. DTUKET B CIY)KeOHOH Mepernucke.

16. OcdopmiieHne ciry:xeOHOro MUChbMa

17. Pa3HOBHIHOCTH CITYKEOHBIX THCEM

18. OcobenHocTr 0hopMIIEHUS MUCEM, TIEPEIABAEMbBIX HJIEKTPOHHOM MOYTON

19. CtpykTypa 1O0KyMEHTalUU 10 JUYHOMY COCTaBy

20. CocraB nmpoueaypsl 1 TOKyMEHTUPOBAaHUE IpUEMa TpakJiaH Ha paboTy

21. CocraB nmpoueaypsl 1 TOKyMEHTUPOBAaHUE NIEPEBO/Ia COTPYTHUKOB Ha paboTy
22. JIOKyMEHTHPOBaHUE MOOIIPEHHs] pAOOTHUKOB

23. JIokyMEeHTHPOBaHUE MPOLIEAYPbl IPUMEHEHHS TUCHUTUTMHAPHOTO B3bICKAHUS
24. JIokyMEHTHPOBaHUE MPOLIETYpPhl YBOJIbHEHUS paOOTHUKA
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25. OdopmiteHne cyxeOHON KOMaHIUPOBKH

26. OdopmiteHne oTmycka

27. Uctounuku noabopa rnepcoHania Juisi OpraHu3aiuu

28. KonduaeHunanbHas TOKyMEHTAITUS

29. OcHOBHbIE HaIIPaBJICHUS COBEPIIEHCTBOBAHUS COCTaBa U (POPM JTOKYMEHTOB

30. IToHATHS ¥ IPUHIMIIBI OPraHU3ALUH JOKYMEHTO000poTa

31. O6paboTka BXOISIIUX, HCXOAALINX U BHYTPEHHUX JIOKYMEHTOB IPEAIPUATUS

32. Perucrpanus nokyMeHTOB. MHekcanus JOKyMEHTOB

33. KoHTpOIIb HCIIOHEHUS TOKYMEHTOB

34. OnepaTBHOE XpaHEHHE eIl

35. OdopmiieHne TOKyMEHTOB | JIe]l K YHUUTOXKEHUIO U Ha [UTUTEIbHOE (MIOCTOSHHOE) XpaHEeHUE

36. ApxruBHOE XpaHEHHUE Je

37. Iloacuet u onTUMH3ALUS JOKYyMEHTO000pOTa

38. FOpunnueckue GpopManbHOCTH M JOKYMEHTBI IPU OTKPBITHH U PETHCTPALIUH MTPEIPUATHS

39. JIokyMeHTOOOOPOT TOCTUHUYHOTO MPENPUITUS

40. ABTOoMaTH3aIMsl TOKyMEHTOOOOPOTa TOCTUHUYHOTO NPEAIPUITHS

41. HazHauenue, 3ajaui, CTPyKTypa U COCTaB CIIy>KObl yIpaBiIeHHUs JOKYMEHTALHOHHBIM
obecnieueHreM

42. Opranu3allMOHHO-PACTIOPSIUTENbHAS JOKYMEHTAIUS CIIY>KObI YIIpaBIeHUS
JOKYMEHTAI[HOHHBIM 00ecrieueHuEM

43. TexHu4eckue cpeicTBa, UCIOJIb3yeMbIe IPU CO3JaHUHN U 00pabOTKU JOKYMEHTOB

44. Kputepuu BbIOOpa 0PUCHON TEXHUKU

45. IlpaBuia 6€30MaCHOCTH pabOTHI C TEXHUYECKUMH CPEJICTBAMH

46. ABTOMaTH3a1Ms IENOMPOU3BOJACTBA: OCHOBHBIC MTOHATHS U ITPUHIIMIIBI

47. 3anagHbie CHCTEMBI JEIONPOU3BOACTBA B Poccun

48. ABTOMaTH3UPOBAHUE JICTOTIPOU3BOJICTBA, JIETOBBIX MPOLIEYP U JOKYMEHTOO0OpOTa Ha
npeanpusaTii. OCHOBHBIE KATETOPUH MOJIb30BATENIEH CUCTEM aBTOMATH3alMH I€JI0TPOU3BOJICTBA U
JTOKYMEHTO000pOTA.

49. IlepcnieKTUBBI POCCUMUCKON MHIYCTPUHM aBTOMATHU3ALIMH JCJIONPOU3BOACTBA

50. ABTomMaTu3anus npouecca yrpaBjieHus: TOTOBOPHBIMH MPOILIECCAMU HA PEANPUITHN

4.2 Meroanyeckne MaTepuaJibl, ONpeaeJsiolue Mpoueaypbl OleHUBAHUA 3HAHUA, YMEHMI,
HABBIKOB M (WJIH) ONBITA IEATEJIbHOCTH, XapPAKTEePU3YIOIIHUX 3TaNbl GOPMHUPOBAHUS KOMIIETEHIM A

Meroanveckue peKOMEHJALUH, ONIpeAe/ oM e MPoueayphbl OLeHHBAHUA 3a4eTe:

Jis 3¢ ¢deKTUBHON MOATOTOBKU K 3a4eTy MPOLECC M3ydeHHsl MaTepuala Kypca Ipeanojiaraet
JOCTAaTOYHO MHTEHCUBHYIO pabOTy HE TOJBKO Ha JEKIHSIX U CEMHHApax, HO U C pa3JIMYHbIMH TEKCTAMHU,
HOPMaTUBHBIMM JOKYMEHTaMHU M WH(GOPMALMOHHBIMHM pecypcaMu. B KauecTBe OCHOBHBIX 3JIE€MEHTOB
y4yeOHOTO mpollecca BBICTYNAIOT MPOOJIEMHO-OPUEHTHPOBAHHBIE JIEKUUM C OOBSICHEHUEM U
WUIIOCTPUPOBAHMEM  KJIIOUEBBIX IMOHATMH B  00JacTH  KOMMEPUYECKOTO UM KOPIOPAaTUBHOI'O
JIOKyMeHTooOopoTa. Takxke Ha ceMuHapax OyayT 00CyKIaTbCsl Pe3y/IbTaThl OTJACIBHBIX pedepaTos.

Ocoboe BHMMaHHME Halo OOpaTUTh Ha TO, YTO MOATOTOBKAa K 3adeTy TpeOyeT oOpalieHus He
TOJIbKO K YyuyeOHMKaM, HO M K MH(popmaiuu, conepxamieiics B CMU, a takxe B cetn Murepner. B
pa3nene «CIHCOK PEKOMEHIYeMOH JHMTepaTypbl» IpPHUBEICH CIHCOK YYEOHUKOB, MEPHUOJNYECKUX
W3/1aHHM, HOPMATUBHBIX JIOKYMEHTOB U PECypCOB ceTu MHTEpHET, KOTOPbIE MOTYT 0Ka3aThCs MOJIE3HBIMU
IIPU U3Y4YEHHUH Kypca.

Kpumepuu oyenxu omeema cmyoenma na 3aueme.

3auer sBiseTcs (OpPMOIl OLIEHKH KauecTBa OCBOGHHUS CTYJIEHTOM 00pa3oBaTeiIbHOI MpOrpaMMel
o aucuuiuivee. [Io pesynbrataM 3a4era CTYACHTY BBICTaBISETCS OLIEHKA «3aUTEHO» WIIN «HE 3a4TEHOM.

3ayer MpoBOJUTHCSA B (hopMe YCTHOTO Ompoca MO BOIPOCAM HM3YYEHHBIX TeM Ha JIEKIIMOHHBIX U
MPAKTUYECKUX 3aHATHUSAX, A TAKXKE 10 BOIIPOCAM TEM JUIsl CAMOCTOSTENbHOM paboThl cTyeHTOB. CTyAEHTY
3amaeTcs 1 Bompoc U3 3apaHee YCTaHOBJIEHHOTro cnucka. Ha moarorosky naercst 20 MUHYT. DK3aMeHaTOP
MOJKET MPOCTABUTH 3aueT 0e3 Ompoca TeM CTyJEHTaM, KOTOpble aKTMBHO pabOTaaM Ha MPAaKTUYECKUX
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(ceMMHApCKUX) 3aHATUSX.

[IpenosaBaTens NMPUHUMAET 3a4eT TOJBKO NMPU HATMYUHM BEIOMOCTH W HAJUICKALIMM 00pazoMm
oopmIIeHHOM 3aueTHOM KHIDKKU. Pe3ynbraT 3aueta 0ObABISIETCS CTYACHTY HEIIOCPEICTBEHHO MOCIIE €T0
ClauM, 3aT€M BBICTABISETCS B 9K3aMEHAIIMOHHYIO BEIOMOCTh M 3a4eTHYIO KHIKKY cTyaeHTa. Ecmm
B IIPOLIECCE 3a4eTa CTYAEHT HCIOJIb30BaJl HEAOIYCTUMBIE JOIOJIHUTEIbHBIE MAaTEPHANbI, TO 3K3aMEHATOP
MMEET MPABO U3BATH IIIMAPTAIKY U IOCTABUTH «HE 3aUTCHO.

[Ipu BBICTaBIEHHH OICHKM JK3aMEHATOp YYUTHIBAeT 3HaHHWE (DaKTHYEeCKOTo MaTepuaia
0 MIPOTpamMMe, CTETEeHb AKTUBHOCTH CTYJEHTa HAa CEMHHAPCKHUX 3aHATHSX, JIOTUKY, CTPYKTYpPY, CTHIIb
OTBETA; apryMEHTHPOBAHHOCTh OTBETA; YPOBEHb CAMOCTOSATEIBHOTO MBIIUICHHUS, HAJIHMYUE IPOITYCKOB
CEeMHMHAPCKHX M JICKIIHOHHBIX 3aHATHH 10 HEYBAKUTEIHHBIM IIPUYNHAM.

O1neHKa «3a4TEH0» CTaBUTCS CTYIACHTaM, OTBET KOTOPBIX CBHJETEIBCTBYET O TITyOOKOM 3HAHHH
MaTepHala 1o IporpaMMe Kypca, 3HaHHH KOHIIETITYaJIbHO -TIOHSATHITHOTO armapaTa Kypca, JUTepaTyphl 1Mo
KYpCy, COIEpXHT B IEJIOM MpPaBHIbHOE, HO HE BCETAa TOYHOE W apryMEHTHPOBAHHOE W3JI0KEHUE
Marepuana.

OneHKa «He 3aYTEH0» CTaBUTCS CTYICHTaM, WMEIOIIMM CYyIIECTBEHHBIC IMPOOENsl B 3HAHUU
OCHOBHOTO Marepuaja I0 NporpaMMe, JOMYCTHBIIUM TPUHIMITHAIGHBIC OIIUOKH TIPH H3JI0KEHUH
MaTepHala, a TaKKe He JTABIIUM OTBETa Ha BOIIPOC.

Metoanyeckue peKoMeHAAlUH, ONIpeAe/somMe Npoueaypbl OLleHUBAHUS YCTHOTO ONpoca:

Kaxxnoe cemunapckoe 3aHSITHE MO COOTBETCTBYIOIIEH TEMaTHKE TEOPETUYECKOTO Kypca COCTOUT
U3 BONPOCOB JUIsl MOATOTOBKHM, HA OCHOBE KOTOPBIX NMPOBOJUTCS YCTHBIM ONPOC Ka)XJOro CTYAEHTA.
Taxke mocrie U3ydeHus KakJoro pasjiena CTYIEHTHI JUIsS 3aKperyieHUs] MPOeIeHHOT0 MaTepuaia MUIIyT
pedepaTtuBHbIE pabOTHI 10 AONOJHUTENBHBIM MaTepHaiaM Kypca.

[IpenonaBaTens 3apanee 0OBABISET BOIIPOCHI, KOTOPHIE OyIyT paccMaTpUBaThCS HA CEMUHAPCKOM
3aHaTUU. CTYAEHT JOJDKEH BHHMATEIbHO O3HAKOMHUTHCA C MAaTepHalioM, HCIOJb3ys MpPeIoKEHHbIE
MpernojaBaTesieM HCTOYHHUKH JINTEPaTypbl U cOOCTBEHHbIE HH(OpManuoHHbIE pecypchl. CTyAEHT mpu
MOATOTOBKE K CEMUHAPY MOXET KOHCYJIbTUPOBATHCA C MPENOAaBaTEIEM U MOJIy4yaTh OT HErO HAaBOJAIIKE
pa3bsicHeHus. [lociie okOHUaHUSI YCTHOTO OIPOCa CTY/I€HTaM BBICTABJISIOTCS OLIEHKHU:

— OLIEHKA «3Q4MeHo» BBICTABIISETCS CTYIEHTY, €CJIM BOMPOCH! PACKPBITHI, U3JI0KEHBI JIOTUYHO, 0e3
CYUIECTBEHHBIX  OIIMOOK, TIOKa3aHO YyMeHHe paboTaTh C KapTrorpapuuyeckuM MaTepUaioM,
MIPOJIEMOHCTPUPOBAHO YCBOCHUE PaHEE U3YUYEHHBIX BOMPOCOB. Jl0MycKaroTCsl He3HAUUTEIbHbIE OIINOKHY;

— OLIGHKA «He 3aumeno» BBICTABIIAETCS, €CIU HE PACKPHITO OCHOBHOE COJEpXKaHUE Y4eOHOTO
MaTtepuaina; oOHapyKeHO He3HaHUEe WM HeIOHUMaHue OoJblel, Wi Hanbosee BaKHOM 4acTu y4eOHOro
MaTepuana; JOMYIIeHbl OIMOKU B ONpEAETICHUH MOHATUH, KOTOPbIE HE UCIPABJICHBI MOCJIE HECKOJIbKHUX
HABOJAIIMX BOIIPOCOB; HE YMEHHE paboTaTh C KapTorpadhuyecKuM MaTepuaioM.

MeTtoanyeckue peKOMeHIANNH, OMpeNesIIoNe MPoleIyphl OIeHHBAHUS TUCKYCCHOHHBIX
TeM:

Jlexyusa-ouckyccus — oauH U3 Haubomnee F3PPEKTUBHBIX COCOO0B sl OOCYKICHHS CIOXKHBIX U
aKTyaJbHBIX Ha TEKYIIUH MOMEHT BOIPOCOB, OOMEHA ONBITOM W TBOPUECKUX WHHUIMATUB. Takas dopma
OOIICHUsT TIO3BOJIICT JIy4Illle YCBOUTH MaTephall, HaWTH HEOOXOJMMBIC PEIICHUS B TPOIECCEe
3G GEeKTUBHOTO JUaNora. YCIOBUE pPa3BEPTHIBAHUS MPOAYKTUBHOW MAHUCKYCCHM — IJIMYHBIC 3HAHUS,
KOTOpbIE MPUOOPETAIOT CTYACHTHl Ha JIEKIUIX U CcaMOCTOATeNnbHOU padore. Ocobast poib B JEKIUU-
JMCKYCCUU OTBOJAMTCS TMENarory, KOTOPBIA OmpeenseT Kpyr MpoOieM H BOMPOCOB, MOATEKAITUX
O0OCY)KJICHHIO; 3aMHTEPECOBBIBACT CTYACHTOB TEMOW JEKIMH M KPYroM OOCYXIaeMbIX MpolOiieM,
CTUMYJIMPYET aKTUBHOE Y4aCTHE CTYICHTOB B JICKIIMH-AUCKYCCHH, MOOIIPSIET BHICKa3bIBAHNUE CTYACHTAMHU
COOCTBEHHOTO MHEHHUS TO OO0CYXJaeMbIM BOIpOcaM; MOJAOMPAeT OCHOBHYIO M JIOMOJHHUTEIBHYIO
TUTEpaTypy MO TeMe JEKIUH IS JOMOJHUTENFHOW MOJTOTOBKM CTYIEHTOB; pacmpeaenser (opMbl
ydacTusi ¥ QYHKIHUU CTYICHTOB B KOJIJIEKTUBHOU pabOTe; MOABOIUT OOIINI UTOT JEKIIUU-TUCKYCCHH.

Cemunap-ouckyccusi — AWATOTHYECKOE OOIICHHE YYaCTHUKOB, B MPOIECCE KOTOPOTo depes
COBMECTHOE yJacThe OOCYKIAIOTCs U PEIIaloTCs TEOPEeTUUYEeCKHe U MpaKTHUecKue mpoodieMsl kypca. Ha
o0CyKJIeHHe BBIHOCSITCS HauOoJee akTyalbHble MPOoOIeMHBIC BOTPOCH! Y4eOHOH MuCIUIUIMHBL. Kaxapiit
W3 YYaCTHUKOB JUCKYCCHU JOJDKEH: HAYUYUTHCSA TOYHO BBIPRXKATH CBOM MBICIH B JIOKJIANe WIH
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BBICTYIUICHUH TI0 BOTIPOCY; aKTHBHO OTCTAaWBaTh CBOKO TOUKY 3PEHUS; apryMEHTHUPOBAHO BO3PAXKATh,
OTIPOBEPraTh OMIMOOYHYIO IMO3WIIMIO. YCJIOBHUE Pa3BEPTHIBAHUS MPOJAYKTUBHON IUCKYCCHHM — JIMYHBIC
3HAHHS, KOTOPhIC MPUOOPETAIOT CTYJCHTHI Ha JICKIHUSIX U CAaMOCTOSITENbHOM padoTe. YacThio ceMuHapa-
JMICKYCCHUU MOTYT OBITh AJIEMEHTBI «MO3TOBOTO IITYpPMay, «IETOBOI UI'PBI».

Ocobast posip B cemuHape OoTBoAWTCS menarory. OH JOJDKEH: OIpeNeNuTh Kpyr mpoOieM u
BOTIPOCOB, IMOJICKAIMUX 00CYKICHUIO; TTOJ00PaTh OCHOBHYIO U JIOTIOJHHUTEIBHYIO JTUTEPATYpPy MO TEMe
CeMHUHapa JUIsl JOKJIATYMKOB M BBICTYMAIONINX; pacHpenesaTh (OPMBI ydacTus U (YHKIUU CTYACHTA B
KOJUIGKTHBHON pabOTe; TOTOBUTH CTYACHTOB K BEHIOPAHHOMY POJICBOMY YYaCTHIO; ITOBOJUTEH OOIIHI UTOT
JICKYCCHHU.

Kpumepuu oyenxu pabomwl 06yyarowuxcs Ha 1eKyun/cemuHape-oucKyCccuu.

— OIICHKA «3aYTEHO» BBICTABISIETCS, €CIIU CTYIEHT, TPAMOTHO HM3JIOKUII IPOo0IIeMy, ChopMHpOBa
TOYHBIC HAYYHBIC 3HAHUS, JIOTHUECKH HW3JIOKHUJI OTBETHI, OIICHKA «3a4TCHO» MOYKET OBITh BHICTABIICHA,
€CJIM CTYACHT BBIMIOJHUI paboTy o0beme 70% u BhIIIIE;

— OIIGHKAa «HE 3a4TE€HO» BBICTABIISETCS, €CIM CTYAEHT HE W3Yy4WJI MpPEJCTaBICHHbIE Ha
paccMOTpeHHe BOMpPOCH,, He chopMuUpoBan HaydHbIE 3HAHUS MO PACCMAaTPUBAEMOMY BOIIPOCY, HE
YYaCTBOBAJI B TUCKYCCHH.

MeToauyeckne peKOMEHIALMH 110 BBINOJHEHUIO PAKTHYECKO# padoThI
(npesentanus B Microsoft PowerPoint)

[IpeseHTanust maeT BO3MOXKHOCTH HArjsiTHO MPEIACTaBUTh MHHOBAIMOHHBIC WJEH, Pa3pabOTKU U
IJIaHbl. YueOHas Mpe3eHTalus MpeCcTaBiIseT co00i pe3yabTaT caMOCTOSITENbHOM paboThl CTYJEHTOB, C
MTOMOIIBI0 KOTOPOM OHHM HATJISIHO JEMOHCTPUPYIOT MaTepuajabl MyOJIHMYHOTO BBICTYIUICHUS TIEpe[
ayautopuei. OTHOM U3 OCHOBHBIX MPOrpPaMM ISl CO3AaHUs MPE3ECHTAIIMI B MUPOBOM MPAKTUKE SBIISICTCS
nporpamma PowerPoint komnanun Microsoft.

Kommnwrorepnas nmpeseHTanust — 3To (aiis1 ¢ HeoOX0IMMBIMA MaTepHaiaMu, KOTOPBI COCTOUT U3
MOCJIEI0OBATEILHOCTH CinaioB. KakabIili cinaiia coaepKUT 3aKOHYCHHYIO 110 CMBICTY WH(OpPMAIHIO, TaK
KAaK OHa HE MEPEHOCUTCSA Ha CIEAYIOUIUM ClIaij aBTOMaTUYECKH B OTJIMYME OT TEKCTOBOIO JOKYMEHTA.
CryneHTy — aBTOpYy Ipe3eHTaluU, HEOOX0AUMO YMETh paclpeAessaTh MaTepual B Mpeaesaax CTpaHUllbl U
rPaMOTHO pa3MeIlaTh OTIeNbHbIE OOBEKTH. B 3TOM emMy NOMOXEeT Habop TOTOBBIX OOBEKTOB
(MUKTOrpaMM, FreOMeTPUUYECKUX (PUTYp, TEKCTOBBIX OKOH U T.11.).

BbeccriopHbIM JOCTOMHCTBOM NPE3EHTALIUU SBIISETCS BO3MOXKHOCTH MPU HEOOXOIUMOCTH OBICTPO
BEpHYThCA K JIOOOMY M3 paHee NPOCMOTPEHHBIX ciainoB IIpe3eHTanusi MOMOraeT camoMy
BBICTYNAIOUIEMY HE 3a0bITh TJIABHOE U TOUHEE PACCTaBUTh aKI[EHTHI.

Cmpykmypa npezenmayuu

VYaepxuBaTh aKTUBHOE€ BHUMaHHUE CIyliateneil MOxHO He Oonee 15 MUHYT, a, ClIeI0BaTENbHO,
IIpU CPEJHEM pacyeTe BPEMEHU IMPOCMOTpa — | MHMHyTa Ha CllaidJl, KOJUYECTBO CJIANI0B HE JOJHKHO
NnpeBbImaTh 15-Tu.

[lepBriii cnaiin mpe3eHTalMK JOJDKEH COAepXkaThb TeMmy padoThl, (amIlidio, UMS U OTYECTBO
UCIIOJIHUTEINSI, HOMEp Y4eOHOW TpymIbl, a Takke (HaMUIIUIO, UMS, OTYECTBO, JOJDKHOCTh M YUEHYIO
CTENEHb MPENOaBaTes.

Ha BTOopoMm crnaiine nenecoobpa3Ho MpeacTaBUTh 1elb U KPaTKOE COJAep:KaHNe PEe3eHTAIINUH.

[Tocnenyromue cnaifpl HEOOXOIUMO Pa30UTh Ha Pa3/eibl COTJIACHO MyHKTaM I1aHa paboTHlI.

Ha 3axmtounTenbHbIN cllaidil BRIHOCUTCSI CAMO€ OCHOBHOE, TJIaBHOE M3 COJIEp KaHUsl MPE3CHTAIIH.

Pexomenoayuu no ogpopmaenuio npezenmayuii ¢ Microsoft Power Point:

Jl71s BU3yaibHOTO BOCIIPHUSTHS TEKCT Ha CJailaX Mpe3eHTalluu JOJDKEH ObITh He MeHee 24 mT, a
JUIsl 3ar0JIOBKOB — HE MeHee 32 MT.

MakeT npe3eHTaIuu I0JKeH ObITh 0(hopMIIEH B €IMHOM 1BETOBOM ramme. MOH HE JOMKEH OBITh
CJIMILIKOM SIPKUM WJIM HeCTpbIM. TeKCT JoikeH Xopoio uyutarbes. OJHU U Te K€ 3JIEMEHTHI Ha pa3HbIX
claiijax JOJKEeH OBITh OJTHOTO IIBETA.

[IpoctpancTBo crnaiiga (9KpaHa) JOHKHO OBITh MaKCHMaJIbHO MCIOJIB30BAaHO, 32 CYET, HApUMep,
yBeNW4YeHHs] Macitaba pucyHka. KpoMe Toro, mo BO3MOXHOCTH HEOOXOAMMO 3aHUMAaTh BEPXHUE Vi
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IUIOLIaAN claiaa (9KpaHa), NMOCKOJIBKY HMYKHSS 4acTh 3KpaHa IUIOXO IPOCMATPUBAETCS € IMOCIETHUX
PAIOB.

Kaxnaplii cnaiii JOJDKEH COJIEpXaTh 3arojioBOK. B KOHIE 3aroioBKOB TOYKa HE CTaBUTCS. B
3aroJIOBKax JIOJDKEH ObITh OTPaXEH BBIBOJ M3 NpEACTaBICHHOW Ha ciaije uHpopmarmn. OdopmieHue
3aroJIOBKOB 3arJIaBHBIMU OyKBaMU MO>KHO MCIIOJIb30BaTh TOJIBKO B CIy4ae UX KPAaTKOCTH.

Ha cnaiine cnenyer nomemars He 6osiee 5—6 cTpok u He Oojiee 5—7 cIOB B peaokeHuu. Teker
Ha cllaiijaX JOJHKEH XOPOIIO YUTAThCSL.

[Ipu noGaBiIeHWU PHUCYHKOB, CXEM, OHArpaMM, CHUMKOB JKpaHa (CKPHHIIOTOB) HEOOXOIUMO
MPOBEPUTh TEKCT OSTHX JJIEMEHTOB Ha Haimuuue omuoOoK. HeoOxoauMo mpoBEpsATh NPaBHILHOCTH
HaNMCaHUs Ha3BaHUU YW, GaMUIIMA aBTOPOB METOMK H T.I.

Henb3s meperpyxarh ciaiifibl aHUMAallMOHHBIMU 3((eKTamMu — 3TO OTBJIEKAET CllyllaTesield OT
CMBICIIOBOTO COJiepaHus cinaiga. JJ1d CMEeHbI ClIaiiIoB MCHOJb3YHTE OJIMH M TOT € aHUMAalMOHHbBIN
b dexT.

Tlopsook u npuHyuUnebl 8LINOIHEHUS KOMNLIOMEPHOU NPE3eHMAYUU.

Ilepen cozmanumeM mpe3eHTAlMM HEOOXOIMMO YETKO OIPEAEIUTHhCS C LENbl0, CO3/1aBaeMoil
Mpe3eHTallK, MMOCTPOUTh BCTYIUIEHHE U CHOPMYJIHMPOBaTh 3aKIOYEHHE, MPHUIEPKUBATHCS OCHOBHBIX
ATaNoB U PEKOMEHIyeMbIX IPUHIIUIIOB €€ CO3IaHUsl.

OcHogHble npUHYUNbL 8bINOIHEHUS U NPEOCMABIeHUs. KOMNbIOMEPHOU NPe3eHMAayuu.

— KOMIIBIOTEpHAsl MpEe3eHTalusi He NpeJHa3HadeHa /JIsi aBTOHOMHOIO HCIOJb30BaHUS, OHA
JOJI’KHA JIUIIb TIOMOTaTh TOKJIaI4MKy BO BPEMS €T0 BBICTYIUICHHS, IPABUIILHO PACCTABIIATH aKIEHTHI;

— HE YCJIOXHSNTE MPE3eHTALNI0 U HE Meperpyxaiite ee TeKCTOM, CTaTUCTUYECKUMH JaHHBIMU U
rpapuIecKuMu U300paKeHUSIMU,

— He YMTaiTe TeKCT Ha cilaijgax. YCTHas pedb JOKJIaquuKa JOJKHA JIOMOJHATh, OMUCHIBATh, HO
HE TIepecKa3biBaTh, MPEJICTABICHHYIO Ha claiilax HHPOPMAIHIO;

— JaiTe BpeMsl ayJUTOPUH 03HAKOMHUTLCS ¢ MH(MOPMAIMEH Ka)KI0T0 HOBOTO CJIaifjia, a yXKe MOCIe
3TOTO J1aBaTh CBOM KOMMEHTAapUU MOKa3aHHOMY Ha 3KpaHe. B mpoTHBHOM ciydyae BHUMaHHE ClTyliaTesnen
OyJIIeT paccenBaThCs;

— genaiite mnepepbiBbl. He ciemyeT TOpONMUTHCS € JAEMOHCTpalyMeld MOCIEMYIOIIEro cliaiaa.
[To3BosbTE CaymIaTeasiM NOAyMaTh U YCBOUTH HH(POPMAIIHUIO;

— MPEeAJIOKUTE pa3aTOYHBIA MaTepuan B KOHIE BBICTYIUIEHHS, €clid 3T0 Heobxomumo. He
JieNlaifTe 3TOT0 B Havaje Wiu B CepeHe JI0KIaaa, T.K. BCe BHUMaHUE JIOJKHO OBITh MPUKOBAHO K BaM U K
JKpaHy;

— 00s13aTeNbHO OTPEAAKTUPYHTE MPE3EHTAUIO Mepel BHICTYIUICHHEM MOCTe MPeIBAPUTEIHLHOIO
pocMoTpa (PEIEeTUIIHH).

B npunoowcenuu momemarorcs mo HeoOXOIUMOCTH HILIIOCTPUPOBAHHBIE MaTepuaibl, UMEIOIIUE
BCIIOMOTATEJIbHOE 3HAYCHUE (TaOIHIIbI, CXEMBbI, IUArPaMMBbI U T.I1.).

Kpumepuu oyenxu npesenmayuu:

MakcumanbHoe Ouenka
Ocgopmnenue npezenmayuu KOJINYECTBO 0aJlIIOB IPeroIaBaTest
TutynbHbIl craiig (opuruHaIbHOE 0(OPMIICHHE) 5
Hcnoas3oBanue JOMOIHUTEIBHBIX 2 dekToB PowerPoint 5
(cMmeHa craiioB, rpaduka, aHUMAIIHs)
Coodeporcanue npezenmayuu
CooTBeTcTBHE YUeOHBIM IENISIM U 3a]auaM 10
OTpakxeHue 0CHOBOIMOJIAraloIIEro Bompoca 10
Hannuue sneMeHToB HccaeJoBaHus 10 TEMe 10
Bb1BO1bI, 000CHOBAaHHBIE C HAYYHON TOUKH 3PEHHS, 10
OCHOBAHHBIE Ha JJAHHBIX UCCIIETOBAHMS
Ogopmnenue mexcma
Texct mpencTaBiieH TPaMOTHO, MOCIEA0BATENFHO, UMEET 10
JIOTMYECKYIO 3aBEPIIEHHOCTh
Texct xopomo untaeM (noadop mpudra u GoHa) 5
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OdopmiieHnE CIaiiIOB B €IMHOM CTHIIE 5)
CooTBeTcTBHE qU3aliHaA COAECPKAHUIO IPE3EHTALUN 10
Tpebosanus K 8bICIYNIEHUIO
CtyneHT CcBOOOJHO BIAJCET COJEPKAHHEM, SCHO U 5
IPaMOTHO M3JIaraeT MaTepual
CryneHT cBOOOIHO M KOPPEKTHO OTBEYAET HA BOIPOCHI U 5
3aMeYaHus ayAUTOPUHU
CTyneHT TOYHO YKIIAQABIBACTCA B paMKH periiaMeHTa 5
nokiazaa (15 MmunyT)

Obwuii 6ann/oyenka 100*

*[1epeBoj 0anyioOB B OLIEHKU MTPUBEIEH HUXKE.
OrueHnka «omauyno» CTaBUTCS eciii cymma 6amnoB coctasisieT oT 80 1o 100.
OreHka «xopouio» CTaBUTCS €Cli cymMma 0aioB coctaBisieT oT 60 10 79.
OreHka «yodogniemsopumenbHo» CTaBUTCA €Clu cymMma 6aioB coctaiisget oT 40 10 59.
OrieHKa «He y0081emeopumenbHoy CTaBUTCS €CJIM CyMMa 0aJlJIOB coCTaBisieT meHee 39.

MeToanyeckue peKOMEHAAIUH 110 NPOBEAEHUI0 TECTUPOBAHUS.

Tecmuposanue - onuH w3 HambOosee >(PPEKTUBHBIX METOJOB OICHKA 3HAHMM CTyAeHTOB. K
JOCTOMHCTBaM METOJa OTHOCHUTCSI:

[J 00BEKTUBHOCTD OIEHKH TECTUPOBAHNS,

[ onepaTuBHOCTb, OBICTPOTA OLIEHKH;

U mpocTtoTa ¥ JOCTYIIHOCTE;

(] MpUTrOJHOCTH PE3Y/IbTATOB TECTUPOBAHUS Ul KOMIBIOTEPHON 0O0paOOTKH M MCIOJIb30BAHUS
CTaTUCTUYECKUX METOJIOB OLIEHKH.

TectupoBaHue SBISETCS BAXKHEUIIUM JONOJIHEHHMEM K TPAJAWLHMOHHOM CHCTEME KOHTPOJIS
ypoBHA oOyueHus. Jlias OLEHKM YpOBHS TMOATOTOBICHHOCTH CTYIEHTOB METOJOM TECTUPOBAHUS
CO3JAI0TCA CIELMAIbHBIE TECTHI.

Tecm - 3TO CTaHAAPTU30BAHHOE 33JAaHKE, IO PE3YJIBTATAM BBIIIOJIHEHUS KOTOPOTO J1AaeTCs OLICHKA
YPOBHSI 3HAHUH, YMEHUN U HABBIKOB UCIBITYEMOTO.

Tect cocTouT M3 TECTOBBIX (KOHTPOJBbHBIX) 3aJaHUN M MPaBUIBHBIX (0OPa3IOBBIX) OTBETOB K
HUM.

OcHosHbie smansl coCmaesieHus mecma:

1. Jlns oOnerdyeHus MpoLeaypbl COCTABICHUS TECTOB Y4YeOHBIM Marepuall J0JDKEH OBITh
JI0CTaTOuHO (OpMaIM30BaH, T.e. KaXKIBIM pasfen, TeMmy Yy4eOHOW AMCUMIUIMHBI (AMCLUIUIMH)
HEOOXOIMMO TPENCTaBUTh B BUJE TakuX 3a7ad U (WJIM) BOIMPOCOB, KOTOpbIE HamOosee IMOJIHO
0TOOpaXaroT coAep)KaHWe AUCHUIUIMHBI (aucuuruinH). [Ipy 3TOM BaXHO BBIJACTUTH TJIaBHBIE
(mpo6nemMHBIE) BOMPOCHI, HE YBIIEKAICh BTOPOCTEIIEHHBIMH.

2. Ha BTOpoM »3Tame, B 3aBUCHMOCTH OT II€JId TECTHUPOBaHUS (TEKYIIUH KOHTPOIb 3HAHHM,
UTOTOBBIM KOHTPOJIb 3HAHMI, OIIEHKA OCTATOYHBIX 3HAHUU U Ap.) U (OPMBI TECTa pa3pabaTbiBaeTCs IJIaH
pacKiIaKy 3a7a4 U BOMPOCOB B T€CTOBbIE 3aaHusi. Popmanuzalus yueOHOro MaTepualia U COCTaBICHUE
TECTOBBIX 33JaHUI - HarboJiee OTBETCTBEHHBIE U CIOXHbBIE ATAIbI COCTABJICHHS TECTOB.

3. Ilocne cocraBneHUs TECTOBBIX 33JaHUI MTpenoaBaTellb 0(OPMIISIET MPaBUIIbHBIN OTBET.

Dopmbl cocmasienuss mecmossbix 3a0aHUll.

CymiecTByIOT pa3Hble (POPMbI TECTOBBIX 3aJaHUIA:

— 3a/1aHus 3aKpBITON (POPMBI, B KOTOPBIX CTYJAEHTHI BHIOMPAIOT MPAaBHIBHBIN OTBET U3 JaHHOTO
Habopa OTBETOB K TEKCTY 3a[aHHUS,

— 3aJaHUd  OTKpPBITOH  GOpMBI, TpeOylole TMPH  BHINOJHEHHH  CaMOCTOSITENIBHOTO
(hopMynTUpOBaHHS OTBETA;

— 3aJaHuC Ha COOTBCTCTBUC, BBIIIOJIHCHUEC KOTOPLIX CBA3aHO C YCTAaHOBJICHUCM COOTBCTCTBHA
MCKAY 2JICMCHTAaMU IBYX MHOKCCTB;
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— 3aJaHMs [a YCTAHOBJCHHUE IPAaBUJIBHON IIOCIEIOBATEIILHOCTH, B KOTOPBIX OT CTYyIEHTa
TpeOyeTcs yKa3aTh MOPAIOK JICHCTBUIN HITH MPOLIECCOB, MEPEUUCIICHHBIX IPEO1aBATEIIEM.

Hekotopbie ¢GopMbl MOXHO pa3fenuTh Ha Buabl. Hampumep, s 3akpbITOil (OPMBI MOKHO
BBIJICIUTH 33/1aHUS C JABYMsI, TPEMs M OOJBIINM YHCIOM BBIOOPOYHBIX OTBETOB. BBIOODP (hopMBI 3a1aHMs
3aBUCUT OT L€JE€H TECTUPOBAHHA U OT COJEp)KaHUs KOHTpOJUpyemoro marepuana. [lpennoxxeHHsbie
4yeThipe (OPMBI TECTOBBIX 33JaHUH SBISIOTCS OCHOBHBIMH, HO TPU ATOM HE HCKIIOYACTCS NMPUMEHEHHE
IPYruX, HOBBIX (hOpM.

MOKHO BBIICIUTH PAI 00wux mpebosanuil, IPeIbsIBISIEMbIX K TECTOBBIM 3aIaHUSIM:

— KaXJI0€ 3aJJaHU€ HMMEET CBOM IMOPSIKOBBI HOMEp, YCTAaHOBJIEHHBIH COIVIACHO OOBEKTUBHOM
OILICHKE TPYJHOCTH 3aJIaHUS U BBIOPAHHOM cTpaTeruu TECTUPOBAHUS;

— 3aganue GOPMYIIUPYETCS B JIOTHYECKOH (pOpMe BBICKA3bIBaHUSI, KOTOPOE CTAHOBUTCS] HICTUHHBIM
WJIH JIO)KHBIM B 3aBUCUMOCTH OT OTBETA CTYJECHTA;

— K pa3paboTaHHOMY 3aJJaHHIO IpUJIaraeTcsi NPaBUWIbHBIN OTBET;

— JUI KaXKJOro 3aJjaHusl MPUBOAMUTCS IMPABWIO OLIEHWBAHMS, IMO3BOJISIIOIIEE WHTEPIPETUPOBATH
OTBET CTy/J€HTa KaK MPaBWJIbHbIN WM HETPAaBUIIbHBIN;

— Ha BBINIOJIHEHUE OJHOW 3aJjauM (BOIpOCa) TECTOBOIO 3aJaHMs Y CTYJEHTa JOJIKHO yXOJUTh He
6osee 2-5 MUHYT.

B nomnosiHeHNe K OCHOBHBIM OOIIUM TPeOOBAHUAM CYIIECTBYET €lle Psiji APYTUX, 00yCIOBICHHBIX
crenupuKoi BEIOpaHHOM TecTOBOU (POPMBI.

3aoanus 3axkpeimoti ¢opmul. B 3amaHuM MOXHO BBIIETUTh OCHOBHYIO YacTh YTBEPKICHMUS,
COJIEpIKallyI0 MOCTAaHOBKY MPOOJIEMBbI, U TOTOBBIE OTBETHI, CHOPMYIMPOBaHHbIE NpernoaaBarenaeM. Cpeau
OTBETOB MPABUIILHBIM OOBIYHO OBIBAET TOJBKO OJWH, XOTSI HE MCKIIIOYAIOTCS U JIpyrue BapHaHThl. Yucio
HEMPaBWIbHBIX OTBETOB ONPEAEIAETCS BUIOM 3aJaHHsl, OOBIYHO OHO HE MPEBBIIIAET ISTH.

B nomonHeHne kK 001MM UMeeTcs enie psia TpeOOBaHUM K 3aJaHUSIM 3aKPBITON (DOPMBI:

— B TEKCT€ 3aJaHMs JOJDKHA OBbITh YCTpaHEHa BCsKas JBYCMBICICHHOCTh WM HEACHOCTh
(hopMYITUPOBOK;

— B OCHOBHYIO 4acCTb 33JaHHs CIEAYeT BKJIIOYATh KaK MOKHO OOJIBLIE CJIOB, OCTaBIISAs sl OTBETA
He 0oJiee IBYX-TpeX HanboJiee BaXKHBIX, KIIOUEBBIX CIOB IS TaHHON TIPOOIEMBI;

— 4YacToTa BbIOOpa OJAHOTO M TO K€ HOMEpa MecTa Uil INpPAaBUIBHOIO OTBETa B Pa3IMYHBIX
3aJJaHUAX TeCTa JOJDKHA OBbITh INPUMEPHO OJMHAKOBA, JIMOO HOMEp MecTa Ajsl MPaBHIBHOIO OTBETa
BBIOMPAETCS B CIy4allHOM MOPSIKE;

— U3 YUCJIa HETIPaBUIIbHBIX UCKIIFOUAOTCS OTBETHI, BHITEKAIOIIUE OJUH U3 IPYTOro.

3amaHus 3aKpbeITOM (OpMBI MMEIOT Kak JOCTOMHCTBA, TaKk M HexocTaTku. VX mpeumyiiectBa
CBsI3aHbl C OBICTPOTOM TECTHPOBAHUS U C MPOCTOTON mojcuera GauioB. Cpeau HEJOCTAaTKOB OOBIYHO
oTMe4aroT 3PQEKT yraJaplBaHus, XapaKTEePHbIH Ui €1a00 MOATOTOBJIEHHBIX CTYACHTOB IPU OTBETax Ha
HauboJiee TpyAHbIE 3aJaHUs TECTa.

3anaHus 3aKpbhITOl GOPMBI CONPOBOXKAAIOTCS HMHCTpYKLMeH: "OOBenruTe HOMEpP HPaBUIIBHOTO
orBera". B ciydqae KOMIBIOTEPHOIN BbIIAUM 3aJaHMH MCIOJIB3YIOT HMHCTpyKuuio: "HaGepute HOMep
MPaBUJILHOTO OTBETA".

3a0anus omkpwvimoti ¢opmei. Ilpu oTBeTe Ha OTKPBITOE 3aJaHUE CTYAEHT JOIHUCBIBAET
IPOMYIIEHHOE CJI0BO, (GOPMYIy MM YMCIO Ha MECTE Ipouepka. 3alaHue COCTaBIIAETCS TakK, YTO TpeOyeT
YETKOT0 M OJIHO3HAYHOI'O OTBETA M HE JIOMYCKAeT JBOSKOIO TOJKOBaHUA. B ToM ciydae, eciu 31O
BO3MOXHO, TIOCJIE€ MPOYEPKa YKa3bIBAIOTCSA €UHUIIBI N3MEPEHUS.

IIpouepk craBUTCA Ha MeCT€ KIIOYEBOIO TEPMMHA, 3HAHUE KOTOPOTO SIBISETCS CYIECTBEHHBIM
JUId  KOHTPOJIMPYEMOrO Marepuana. Bce npodepkn B OTKPBITBIX 3aJaHMsIX JUIsl OJHOTO TecTa
pEKOMEHAYETCS IENAaTh PABHOW JUIMHBI.

B mpouecce pa3paboTku 3amaHus HEOOXOAMMO YHPOIIATh YCIOXHEHHBIE CHHTAKCHYECKHE
KOHCTPYKLMH.

Jns 3ajaHus OTKPBHITOM (OPMBI PEKOMEHJyeTCsl MCIOJIb30BaTh HMHCTPYKIIMIO, COCTOSIIYIO W3
oxHoro ciosa: "Jlonomaure".

3aoanus na coomeemcmeue. B rtux 3aIaHUAX MPCIIoAaBaTeJib MPOBCPACT 3HAHUC CBsI3el MCKIY
QJICMCHTAaMHU JIBYX MHOKCCTB. CneBa OOBIYHO NPUBOIAATCA SJICMCHTBI OAHHOI'O MHOXKCECTBA, CIIpaBa -
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3JIEMEHTHI, NOJJeXalue BbIOOpY. UHMCIIO 37€MEHTOB BTOPOr0 MHOXKECTBA MOYKET MPEBBINIATH YUCIIO
JAHHBIX.

K 3amanuam npeparaercd craHiapTHash MHCTPYKLUS, COCTOSIAs W3 JIBYX CJOB: "YCTaHOBHUTE
COOTBETCTBHE".

Kak u B 3amaHuax 3akpbITOd (OpMBI, HaWOOJIbLINE TPYAHOCTH MPH Pa3pabOTKe CBs3aHbI C
0100POM TPABAOTIOAOOHBIX H30BITOYHBIX IEMEHTOB BO BTOPOM MHOKECTBE. D()(HEeKTUBHOCTD 3a1aHHS
Oy/IeT CYIIECTBEHHO CHIDKEHA, €CIIM HEIIPABJIOTIOI00HBIE DIIEMEHTHI JIETKO Pa3IHYaroTCs CTYACHTAMH.

3adanus na ycmamoénenue npaguibHou nociedosamenvhocmu. TecToBble 3aJaHUsl YETBEPTOU
dbopMBI TIpeHA3HAYEHBI JUISI OIICHWBAHUS YPOBHS BIAJICHUS TOCJIEIOBATEIBHOCTBIO JCHCTBUIA,
IIPOLIECCOB, BBIYMCIICHUMN U T.[I.

B 3amaHuu mpuBOJATCS B IPOU3BOJBHOM CIIy4alHOM HOpSJKE MAEWCTBUSI WJIM IPOLIECCHI,
CBA3aHHbIE C ompefeneHHoN 3amayeil. CTyneHT [OJDKEH YCTAaHOBUTh IPABHJIBHBIM MOPSIOK
MPEVIOKEHHBIX JIEHCTBUN M yKa3aTh €ro ¢ MNOMOIIbIO IU(P B CHEUUAIBHO OMPEIEICHHOM /JIs 3TOTO
MecTe.

CrangapTHas MHCTPYKIMS K 33JaHUAM 4eTBepToi (GopMbl UMeeT BUA "YCTaHOBUTE MPaBUIIbHYIO
MOCJIEJOBATEIBHOCTD .

3ajaHusi Ha  YCTAHOBJICHWE  TPABWIBHOW  TOCIENOBATEIBHOCTH  JCHCTBUM  0OJIagaroT
OTpeJIeIEHHBIMU MPEUMYIIECTBAMH TNPU Pa3padOTKe KOMILUIEKCHBIX TECTOB, TaK KaK OHU yJOOHBI s
OLICHKH YpOBHS TMpo(eccCHOoHANbHON MOJIrOTOBKM CTYIEHTOB, HENOCPEACTBEHHO CBS3aHHOM C HX
Oymyiien nesTeIbHOCTRIO.

[Tpu BBIOOpE hOpMBI TECTOBOTO 33aJaHUSI HEOOXOIUMO MOMHHUTH O TOM, YTO Ka)KJIOW AUCLUIUIMHE
MIPHUCYIIIE CBOE€ COOCTBEHHOE COJIep KaHUe, OTIMYHOE OT Apyrux. [1oaToMy HET u He MOXKET ObITh €AUHBIX
peKOMeHAALUN TSl IPaBUILHOTO BbIOOpa Gpopmbl. MHOTOE 371eCh 3aBUCUT OT UCKYCCTBA MpEMnoiaBaTeis,
OT €rO0 OIbITa U YMEHHUsI pa3pabaThIBaTh 3aaHUS TECTA.

[Ipouecc TECTOBBIX H3MEPEHUI TIPEACTBHO CTAaHIAPTU3UPYETCS:

- BCE MHCTPYKILUU K OJTHOM (popMe al0TCs OJTHUMHU U TEMHU KE CIIOBAMHU;

- 3apaHee pa3paboTaHHas cucTeMa IMojcYeTa OalyioB MPUMEHSETCS KO BCEM HCIBITYEeMbIM
CTYACHTaM OJMHAKOBO;

- BCE UCIIBITYEMbIE OTBEYAIOT Ha 33JaHUS OJMHAKOBOM CIIOKHOCTH.

UTOoOB! HCKIIIOUUTH BO3MOXHOCTh CIHMCHIBAHUS, MOJCKA3KU U JAPYrHMX HapyUICHHUH, B 3aJaHUSIX
clielyeT BBOJUTH NIEPEMEHHBIE TapaMeTPhl, U3MEHEHNE KOTOPBIX B JOMYCTUMBIX Mpejeaax 00ecrneuynBacT
MHOTOBapHAHTHOCTh KaXKJIOTO 33JaHus TecTa. [Ipu 3ToM Bce CTYACHTHI TPYIIIIbI BBIOIHSIIOT OJHOTUITHBIE
3aJlaHusl, HO C pPa3HbIMU 3HAUYEHUSMH NapaMeTpa U, COOTBETCTBEHHO, C pPa3HbIMH OTBETaMH. Takum
o0pa3oM, pelalTcs OJHOBPEMEHHO [BE 3a/ad: YCTpPAHSETCS BO3MOXKHOCTb CIIUCBIBAHUA U
obecrnieunBaeTcs MapajijieIbHOCTh BAPUAHTOB 3a/IaHUH, MpelaraéMbIX pa3jIMdHbIM CTY/ICHTaM.

OcoOenHo 3¢ ¢hekTuBHB 3aqaHusl B OTKPHITOW (opMe C MEepeMEeHHBIM MapaMeTpoM IMpu
KOMITBIOTEPHOU BbIJIaye, KOT/la 3HaYeHHsI MapaMeTpa BhIOMPAIOTCSA B CIIy4allHOM IMOPSIIKE, TO3TOMY MPHU
pa3paboTke KOMIBIOTEPHOTO BapHaHTa TeCTa STHM 3aJaHHsIM CJeIyeT OTAaThb HPEANOYTEHHE, XOTS
OKOHYATEJIbHOE pelIeHHe BoIpoca BbIOOpPa (OPMBI 3aBUCHUT OT COJEPKAaHUA KOHTPOIUPYEMOTO
npeaMera.

Buvibop memoouxu oyenusanus omeemoes cmyoenmos Ha 3a0aHus mecma.

MeTtoaMKa OLEHHBAHUS OTBETOB CTYJIEHTOB JOJDKHA OBITh MpPOCTa, OOBEKTHBHA M yAOOHA JUIs
KOMIBIOTEpHOH 00pabOTKM pe3yabTaToB TecTHUpoBaHMA. /[lig mpuMepa MOXKHO MpPEUIOKHUTh JIBE
METOJIMKH OLIEHUBAHUs OTBETOB. 110 epBoil METOAMKE 3a KayKIbli TPABUIIBHBIN OTBET CTYACHT MOTy4aeT
oluH Oany, 3a HENMpaBUJIbHBIN -HOJIb 0aioB. BO3MOXXHBI BapHaHThl OTBETOB C ONpEIEICHHOMN aoJeit
MIPABUIIBLHOTO pelIeHHs Bolpoca. B 3ToM cirydae oTBeTy MOXeET ObITh IPUCBOCHO JAPOOHOE YMCIIO OaIoB
(ot 0 no 1). a cTymeHTy npemaraercs BbIOpaTh U3 BCEl CyMMBbI OTBETOB HECKOJIBKO, HAlpUMep, TpU (U3
MSATH-IIECTH), KOTOpBIE, MO €ro MHEHHUIO, COAEp)KaT NpaBWIbHbIE pEIIeHHs. 3aJaHue CUUTAeTCS
BBITMIOJTHEHHBIM, €CJIM CyMMapHO€ YHCII0 HaOpaHHBIX CTyIeHTOM OaioB coctasisier ot 0.7 fo 1.

ITo BTOpOI METOMKE YCTAaHABIMBAIOTCS YETHIPE YPOBHSI YCBOEHHS yUeOHOTO MaTepuania:

— IIEpBBII YPOBEHb — 3aIIOMUHAHUE;

- BTOpOfI YPOBCHb — IOHUMAHUEC;
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— TPETUM YPOBEHb — HABBIKU;

— YETBEPTHIA YPOBEHb — IPUMEHEHHUE.

COOTBETCTBEHHO YETHIPEM YPOBHSIM YCBOCHHS Y4E€OHOTO MaTepHalia YCTAaHAaBJIMBACTCS YEThIpE
YPOBHS CII0KHOCTHU TECTOBBIX 3aJJaHU.

TecroBble 3amaHUs pa3IMYHOIO YPOBHS CJIOXHOCTHU OLEHUBAIOTCSA IO-pasHoMy. Hampuwmep,
nepBbiit ypoBenb — 1.0 G6amn, Bropoit — 1,5, Tpetuit — 2 u yerBepThii — 2,5 Oamna. B Tabnunax 14
npuBeAeHbl (GOpMyJbl U MPUMEP pacyera pe3ysibTaTOB TECTUPOBAHUSI MO TecTOBbIM 3agaHusM (T3)
YETBIPEX YPOBHEH CII0KHOCTH.

5. IlepeyeHb OCHOBHOW W [ONMOJHHUTEJLHOH Y4eOHOH JMTepaTrypbl, He0OXOAUMON sl
OCBOCHUSA IMCUMILINHBI.

5.1 OcHoBHas1 JInTepaTrypa:

1. Kysuemor W.H. JlokymeHTanmoHHOe oOecredeHue ympasiaeHus. JlokymeHTooOopoT u
JIEJIOTIPOU3BOJICTBO [DNEKTPOHHBIN pecypc|: YIeOHHK U MPAaKTUKYM IS TPHUKIAAHOTO OakaiaBpuara. —
M.: WMzparensctBo HOpaiit, 2018. — 461 c¢. — Pexum gocrtyna: http:// https://biblio-
online.ru/viewer/7873BF4B-A3F7-44E2-8ECO0-1E3D6392702A

2. Kopuees M.K., Ilmenko A.B., Mamypues B.A. JlokyMeHTHpOBaHHE YHIPaBICHUYECKOU
JEeSITENbHOCTH + TEeCThl B 30C [DNEKTpOHHBIM pecypc]: y4eOHHMK M HPaKTHKYM JIs aKaJeMHYeCKOIro
OakanaBpuata. — M.: U3marensctBo IOpaiiT, 2018. — 384 c. — Pexxum nocrtyma: http:// https://biblio-
online.ru/viewer/04FOAOD5-BF41-47D1-9AA9-FA622 A3FEA49

3. I'punbepr A.C., T'opbaués H.H., Myxamermuna O.A. JlokymMeHTalunOHHOE oOecredeHue
yrpaBieHus: [DneKTpoHHbINA pecype]: yueOHuk. — M.: FOnutu-/lana, 2015. — 391 c. — Pexxum nocrymna:
http://biblioclub.ru/index.php?page=book&id=115031

4. Poroxxun M.IO. JlokymeHTarimoHHOE OOECTeUeHHE YIpaBieHUs [DJIESKTPOHHBIA pecypc]:
npakTuueckoe mocobme. — M.; bepmun: [dupexr-Memma, 2014. — 398 c¢. — Pexum npocryna:
http://biblioclub.ru/index.php?page=book&id=253705

,HJ'I?I OCBOCHHA OUCHUIUIMHBI HWHBAJIWMAAMKU W JHULOAMHU C OI'PaHUYCHHBIMU BO3MOXHOCTAMH
300POBbA UMCIOTCA U3JaHUA B 3JICKTPOHHOM BHUJIC B 3JICKTpOHHO-6I/I6JII/IOTe‘lHBIX cucremax «JIanpy .

1. Tumodeera E.C. JlokymeHTalMOHHOE OOECIIeYeHUE yIPaBIeHUs CONUATBHO -KYJIBTYPHBIM
CEPBUCOM M TYPH3MOM [ DIIeKTpOHHBIN pecypc]: yuel. mocodue. — Cankr-IlerepOypr: U0 CII6YTYu),
2009. — 175 c. — Pexxum nocryna: https://e.lanbook.com/book/63809.

2. I'ymuna W.A., 3aiineBa H.A. JIokyMEHTaIIMOHHOE OOECIEYCHUE YIPABJICHHS B COIMAIIBHO-
KYJIBTYPHOM CEpBHUCE U Typu3Me [DIIeKTpOHHBIN pecypc]: yueOHoe mocodue AJisi CTyJEHTOB By30B. — M.:
Anbdpa-M: UHOPA-M, 2010. - 239 c. — Pexxum poctyna: https://e.lanbook.com/book/69308

5.2 JlonoiHUTeIBLHAS JIUTEpAaTypa:

1. lllyBanoBa H.H., UBanoBa A.}O. OcHOBBI €10MIPOU3BOACTBA. S3BIK CIIy>KEOHOTO TIOKyMEHTa
[DneKTpOHHBIH pecypc]: yueOHUK U MIPAKTUKYM Ul akaJeMudeckoro 6akanaspuata. — M.: M3aarenbeTBo
FOpaiir, 2018. — 375 ¢. — Pexxum noctyma: http:// https://biblio-online.ru/viewer/E472872E-07FD-4FDA-
AT714-897DACSE36DA

2. Unpucosa A.P., AxmeroBa A.D. TexHOIOrMM TOKYMEHTAlHOHHOTO U MHHOBAIIMOHHOTO
oOecrieueHus ynpasieHus [ DIeKTPOHHBIN pecypc]: yuebHnoe nocobue. — Kazanp: KI'TY, 2010. — 180 c. —
Pexxum moctyma: http://biblioclub.ru/index.php?page=book&id=258929

3. CamaxsanoB E.B. ABToMaTu3upoBaHHas cucTeMa JOKYMEHTAIHOHHOTO 00eceueH s
yrpaBiieHus [DneKTpoHHbIH pecypc]. — M.: Jlabopatopus kauru, 2010. — 99 c. — Pexxum nocrymna:
http://biblioclub.ru/index.php?page=book&id=97300

4. demun 0.M. Jlenonpon3BoacTBo. JJOKyMEHTalMOHHBIA MEHEIKMEHT [ DJIEKTPOHHBIN pecypc]:
yuebHoe nocobue. — M.; bepnun: upexkr-Menua, 2014. — 205 c. — Pexxum gocryna:
http://biblioclub.ru/index.php?page=book&id=253657
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5. Poroxun M.IO. Opranuszanus aenonpousBoactsa npeanpustus: (Ha ocHoBe 'OCT P6.30-
2003) [DnexTpoHHBIN pecypc]: yaeOHo-ipakTHIeckoe nocodue. — M.; bepnun: lupexkr-Menua, 2014. —
209 c. — Pexxum nocryma: http://biblioclub.ru/index.php?page=book&id=253709

6. KazakeBuu T.A., Tkanuu A.W. JlokymeHTOoBeieHUE. JJOKyMEHTAIIMOHHBIN CEPBUC
[DnmekTpoHHBIH pecypc]: y4eOHUK U TPAKTUKYM ISl PUKIAAHOTO OakanaBpuata. — M.: 3garenscTBo
IOpaiit, 2018. — 177 c. — Pexxum noctyna: http:// https://biblio-online.ru/viewer/98462230-A63D-402F-
A36A-24C2D22B5BC5

7. Hekpacosa M.JI. JlokyMeHTaliuoHHOE 0OecrieueHre YIpaBJieHUsl Ha MPEeANPUITHIX Typu3Ma U
cepsuca [Tekct]: yuebnoe mocobue / M. JI. HekpacoBa; M-Bo oOpazoBanus u Hayku Poc. @enepanum,
Kyb6anckwuii roc. yH-T. - Kpacnonap: [Kybanckuii rocymapctBennslii yausepcuret], 2009. - 656 c. — 52
aT3.

5.3 Ilepuoauyeckue u3TaHust (KypHaJIbl):

1. JlenonpousBoACTBO.

2. Jlenonpoun3BoACTBO U JOKYMEHTOOOOPOT Ha MPEIIPUITHH.
3. Cekperapckoe Aeo.

6. Meroguyeckue yKazaHus J1Jisl 00y4al0UUXcsi 10 OCBOCHUIO U CIUIIHHBI

Metoudeckue yKazaHus Ui 00yJaromuxcs B 00IIeM BH/IE€ U3JI0KEHBI B CIEAYIOUIEM U3JaHUH

[ToaroroBka K TEKyleMy KOHTPOJIIO, IPOMEKYTOUHOM U TOCYJapCTBEHHON UTOTOBOM aTTECTALNM:
Meroanueckue ykazanus / B.B. MunenkoBa, A.B. MamonoBa, A.B. KonoBamoBa. — KpacHonap:
Kybanckwuii roc. yu-t, 2019.

B Meromnmyeckux yKasaHMSAX OTPaKCHbl CYIIHOCTb W COJCP)KaHHWE TEKYILEro KOHTPOJIS
yCIIEBAEMOCTH, OIIMCAHBI BUJIbl ayJUTOPHBIX 3aHATHH U PEKOMEHJALMU MO MOJArOTOBKE K HUM (JIEKIUH,
IIPAKTUYECKHE, CEMUHApCKHUE 3aHATHA W T.1.), BHEAYyAUTOpPHAs, Hay4yHO-UCCIEeNOBaTelbCcKas paborta,
OLICHOYHBIE CPEJICTBA AJIS IPOBEACHUS TEKYLIEro KOHTPOJs (YCTHBIN OIPOC, CEMUHAP-AUCKYCCUS U JIp.),
METOJMYECKUE PEKOMEHIAIMHU M0 TMOATOTOBKE K Pa3iIW4HBIM BUIAM KOHTPOJS, NPEAYCMOTPEHHBIM
MPOMEKYTOYHOM aTTeCTalHe.

B ocBOCHMM JUCLMIIIMHBI MHBAIMIAMU U JULAMH C OTPAHUYEHHBIMU BO3MOKHOCTSMH 310POBbS
OosbllIOE 3HAYCHME MMEEeT HWHAMBHUIyalbHass ydyeOHas paboTa (KOHCYJIbTAllMM) — JIONOJIHUTEIbHOE
pa3bsCHEHUE yueOHOIo MaTepuaia.

WuanBuyaibHbIE KOHCYIBTALUU TI0 MIPEIMETY SIBISIOTCS BaXKHBIM (PAKTOPOM, CIOCOOCTBYIOILIUM
MHAMBUIyAJIN3aluU O0Y4YEeHUsS U YCTAaHOBJIEHUIO BOCIUTATEIBHOTO KOHTaKTa MEXJy IperojaBaTeieM U
00y4aromuMcsi MTHBAJIMIOM WM JIMLIOM C OIPaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBBSI.

B ocBoeHMM QUCLMIIIMHBI MHBAIMIAMU U JULAMH C OTPAHUYEHHBIMU BO3MOYKHOCTSIMH 310POBbS
OosbllIOE 3HAYCHME MMeEEeT HUHJIUBUAYyalbHas ydeOHass paboTa (KOHCYAbTallUHM) — JOMOJIHUTEIbHOE
pa3bsCHEHUE yueOHOro Marepuaa.

WuanBUyaibHbIE KOHCYIbTALUU IO MIPEIMETY SIBJISIOTCSA BaXKHBIM (PAKTOPOM, CIOCOOCTBYIOIIUM
MHAMBUIyAJIN3aluU O0Y4YEeHHUsI U YCTaHOBJIEHUIO BOCIIUTATEIBHOTO KOHTAKTa MEXJy IperojaBaTesieM U
00y4aromuMcsi MHBAJIUIOM WM JIMLIOM C OTPaHUYEHHBIMH BO3MOKHOCTSIMHU 3/J0POBBS.

7. IlepeyeHb HMH(OPMALMOHHBLIX TEXHOJIOTHI, MCHOJb3yeMbIX TMPH OCYIIECTBJICHUHU
00pa30BaTeIbHOI0 MpoIecca Mo JMCHUIIMHE.

7.1 Ilepedyenb NHGPOPMANMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHIA:

B npomecce o0yueHHs HCHOJIB3YIOTCS pa3Hble BHUAbI HHGOPMAIMOHHO-KOMMYHUKAITMOHHBIX
texHonoruil. OOpa3zoBarenbHble cpeactBa MKT: cpencra, oGecneunBaromue 0a30BYH0 MOIATOTOBKY
(271eKTpOHHBIE Y4eOHUKH, CUCTEMbl KOHTPOJI 3HAHMMN), BCIIOMOTATeNbHBIE CPEICTBA (SHIMKIIONEANH,
CIIOBapu, MyYJIbTUMEAUNHbIE y4eOHBble 3aHATUA); HHPOPMAIMOHHO-OOydaromue (3JIEKTPOHHbBIE
OMOIMOTEKH, SJEKTPOHHBIE KHHIHM, AJIEKTPOHHbIE MEPUOJUYECKUE H3JIaHHs, CIOBAapH, CIPaBOYHMKH,
oOyyaronue KOMIbIOTEpHbIE MPOrpaMMBbl, HH(GOPMAIIMOHHBIE CUCTEMBI); HHTEPAKTHUBHBIE (JIEKTPOHHAs
nouta, DONC); mouckoBble (pealu3yoTcs Yepe3 KaTalioTd, TOUCKOBBIE CHCTEMBI).
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[lepeuenp  pecypcoB  MH(POPMAIMOHHO-TEICKOMMYHHMKAIMOHHON  cetn  «MHTEepHETY,
HEOOXOIMMBIX JUISl OCBOCHHUSI JUCIUILIIMHBI:

1. Poccuiickas 'ocynapcrBennas budnumorexa — http:/rsl.ru.

2. MunuctepctBo Tpancnopra Poccuiickoit ®enepanuu — http://www.mtr.gov.ru.

3. DenepanpHas ciry:x0a rocyiapcTBeHHOM cratiuctuku — http://www.gks.ru.

4.Poccus B okpyxaromieM mupe (exeroaauk) — http://eco-mnepu.narod.ru/book.

5. ExxenneBHas JIongoHCKas ra3era, CeHaIn3upyOmasics Ha MpodieMax MOPCKUX TEPEBO30K —
http://www.lloydlist.com.

6. MexayHaponHas MOpcKas OpraHu3alus — chenuaimsupoBaHHoe yupexxaenue OOH,
CTIOCOOCTBYIOIIEE COBEPLICHCTBOBAHHUIO TIPOLEAYP MEXIYHAPOTHOTO MOPCKOTO CyIOXOJACTBA —
http://www.imo.org.

7. MexayHapoHash OpraHu3alis TPaXIaHCKOW aBUAIMK — CHCHUATU3UPOBAHHOE YUPESIKICHHE
OOH, ycranaBnuBaroliee MEXIyHAPOIHBIE HOPMBI, HEOOXOAUMBIEC aJisi oOecredeHus: 0e30MacHOCTH,
HAJISKHOCTH U 3()(GEKTUBHOCTH BO3JYIIHOTO coobmienus — http://www.icao.int.

8. MudopmanmoHHBIN pecypc — WWW.rostransport.com.

7.2 TlepeyeHb  JMIEH3MOHHOTO M  CBOOOJHO  PACHPOCTPAHSIEMOro INPOrpaMMHOIO
ob0ecrnieyeHus:

1. Windows 10 KoprniopatusHas.

2. Microsoft Office mpodeccnonansHbIii mtoc 2016.

3. AuTuBUpYyCcHas 3ammuTa (uU3HYecKUX padoumx craHnuid u cepBepoB: Kaspersky Endpoint
Security mist Ouzneca — Ctanaaptabsiit Russian Edition.

4. 1500-2499 Node 1 year Education Renewal License.

7.3 IlepeyeHb cOBpeMeHHBIX MNPO(ecCHOHAIBLHBIX 0a3 JaHHBIX M HHQOPMAIHOHHBIX
CIIPABOYHBIX CHCTEM:

Kaxnpiii oOy4aromuiicss B TeYEeHHUE BCEro rnepuoia oOydeHusi 0OecledeH WHAWBUAYATbHBIM
HEOTPaHUYEHHBIM JIOCTYIIOM K JJIEKTPOHHO-OMOIMOTEYHBIM CUCTEMAM:

1. DnektponHas OuOnworeuHas cucrema «YHuBepcuterckas OuOmmoreka  ONLINE»
(www.biblioclub.ru)

2. DnexkTpoHHas OubnroTeuHas cucreMa u3aarenberBa «Jlanpy (http://e.lanbook.com)

3. DnekrponHas oubmuoreunas cucrema «kOpaiit» (http://www.biblio-online.ru)
DnexkrponHas oubmuoreunas cucrema «BOOK.ruy» (https://www.book.ru)
DnexkrponHas oubmuoreynas cucrema «ZNANIUM.COM» (www.znanium.com)

s oOyvaromuxcst oOecriedeH IOCTyn (yIAJICHHBIA JOCTYN) K CICIYIOIIUM COBPEMEHHBIM
npodecCHOHALHBIM 0a3aM JIaHHBIX, WHPOPMALIMOHHBIM CIIPABOYHBIM M TIOMCKOBBIM CUCTEMaM:
. Koncynprant Ilmtoc — cripaBouHas mpaBoBast cuctema  (http://consultant.ru)
. Web of Science (WoS) (http://apps.webofknowledge.com)
. Hayunas snextponHas o6udnanoreka (HOB) (http://www.elibrary.ru)
. Dnextponnas bubnuoreka uccepranuii (https://dvs.rsl.ru)
. KubepJlenunka (http://cyberleninka.ru)
. «Jlextopuym TB» (http://www.lektorium.tv)
. HarmmonanwsHnas snextponHas 6ubnnoreka (http://H36.pd)

~NoO o~ WN -

8. MaTepuaIbHO-TeXHUYECKOE OfecnedeHne 1Mo TNCIUTNIHHE

Ne Bup pabot HaumenoBanue yueOHON ayaUTOpUH,
€€ OCHAILlEHHOCTh 000PYZ0BAHUEM U TEXHUYECKHMH CPEACTBAMU 00yUeHuUs
1 | JlekiuoHHBIE Jlexunonnsle ayautopun (U207, WN211, WN218, WN219) ocHaiieHbl
3aHATHA HEOOXOJMMBIMU TEXHHUYECKUMH CpEICTBAMH OOYUYCHHsS: KOMIIBIOTEPOM,
CTEPEOCUCTEMOM, VHTEPAKTUBHOU TpUOYHOI, MYJIBTUMEIUHHBIM
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http://www.gks.ru/
http://www.biblioclub.ru/
https://www.book.ru/
http://www.znanium.com/
http://apps.webofknowledge.com/
http://www.elibrary.ru/
https://dvs.rsl.ru/
http://cyberleninka.ru/
http://www.lektorium.tv/

MPOEKTOPOM U COOTBETCTBYIOIIMM MporpaMMHbIM obecrniedenueM (I10)
(Windows Media Player, Microsoft Office 2010), ¢ Beixog0Mm B IHTEpHET.
Bce aymuropum ocHamieHbl Y4eOHBIMH JOCKaMH, KOMIUIEKTOM Y4eOHOU
Mebenu

CeMmuHapckue
3aHATHS

VYyeOHble ayIUTOPUU I TIPOBEACHUSI 3aHATHH CEMHUHAPCKOTO THIA
(1200, 201, 1205, M208) ocHarieHbl y4eOHO#M TOCKOHM, MPOSKTOPOM,
SKpPaHOM

I'pynnosslie
(MHIMBUTyaIbHbIE)
KOHCYJIbTalluH

KaGuners! 11t rpynnoBsIX (MHAUBUYaJIbHBIX) KoHCYAbTanmit (11206, 11214,
N217) ocHamieHsl epcOHANIbHBIMU KOMIIBIOTEPAMU C BbIX0JI0M B MIHTEpHeET,
MOV, y4yeOHukamu, y4eOHBIMH U Y4EOHO-METOJAMUYECKUMHU IOCOOHUSIMH,
IPOEKTOPOM Il JEMOHCTPALMU CJailoB, MOOWIBHBIM 53KpaHOM JJisi
MIPOEKTOpa

Texymuit KOHTPOJIb,

VYyeOHble ayauTOpUM 718 TPOBEACHHS 3aHATHM  JICKIIMOHHOTO |

MPOMEKYTOUHAS cemunapckoro tuna (11200, 1201 1205, U207, 1208, U211, U218, 1219)
aTTecTarus OCHAIIEHBI HEOOXOIUMBIMH TEXHUYCCKUMU CPEJICTBAMHU O0yICHHUS
CamocrositensHas | Kabuner misi camoctositensHOM paboThl crynenta (M205a), ocHamien

pabora ctyaeHTa

KOMITHIOTEPHOW TEXHHKOW ¢ BO3MOXKHOCTBIO TIOJKIIOYCHHS K CETH
«HTepHET», MPOTPAMMON DJKPAHHOTO YBEJIMYECHHS U OOECIeYeHHBIN
JOCTYIIOM B JJIEKTPOHHYIO HWH(POPMaIMOHHO-00pa30BaTEIbHYIO CPEny
YHHBEPCUTETA
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