AHHOTaNUA K padoueil mporpaMMe IMCUMILIHHBI
b1.B.03 «/lokymeHTOBeIeHHE U IOKYMEHTO000POT»

O0beM TPYI0EMKOCTH: 2 3a4ETHBIC CTUHHIIBI

Heab TMCHUIUIMHBL. (GOPMUPOBAHHE Yy CTYIEHTOB TEOPETHYECKUX 3HAHUH M IMPAKTHYECKUX
OCHOB CO3[aHMsl JIOKYMEHTOB YIIpaBJIEHUs; TIpaMOTHOM U 3(PQPEKTUBHON OpraHu3aluu
COBPEMEHHOTO JICJIONPOU3BOJICTBA U JJOKYMEHTOOOOPOTa HA MPEINPUATUSIX U B OPraHU3ALUSAX,
(GopMHpOBaHUE TPEACTaBIECHUS OO0 3JIEKTPOHHOM JOKYMEHTE KakK O HOBOM CYIIHOCTH B
IIPABOBBIX OTHOULICHUSX, IPEIOCTABICHUE CTYJEHTaM CHUCTEMATH3MPOBAHHOTO IOAXO0/Aa K
npobjeMe  UCHONb30BaHUS ~ CHCTEM  3JEKTPOHHOro  JokyMmMeHtoobopora (B0) wu
uHpopmannonnbix cucreM (MC) Ha ocHOBE MPEACTaBICHHBIX Oa30BBIX CBEICHUI.

3aga4u AUCHHMILIMHBIL

— chopMHPOBATh y CTYJCHTOB IIETIOCTHOE TOHUMAHNE PAa3BUTHUS TOKYyMEHTO000pOTa;

— JaThb CTYJEHTaM OCHOBHBIE IPEACTABICHUSA O TEOPETHYECKUX WU IMPAKTHYECKUX
HAIPAaBJICHUAX Pa3BUTHS JOKYMEHTOBEIECHUS OpraHU3aluy;

— JaTh CTyJIEHTaM OCHOBHBIC TIPEJICTABICHUS O 3aKOHAaX (YHKIMOHHPOBAHUS
OpraHu3aluy;

— chopMHpOBATh HaBBIK AAANTAL[MM OPraHU3aLUI K H3MEHEHUSIM BHELIHEN Cpebl;

— MOJYYMTb IPEJCTABICHUE O CelU(UKE HIEKTPOHHOTO JOKYyMEHTO000pOTa.

MecTo AMCHMILNIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM NPOrpaMMbl

HucuummuHa «JlokyMeHTOBeeHuE U JOKYMEHTOOOOpPOT» OTHOCUTCS K YacTH,
dbopmupyeMoii ydacTHUKaMH 00pa3oBaTelbHbIX OTHOWEHUH biioka 1 «/lucuurumHel (MOLyIIN)»
y4eOHOro IJIaHa.

W3yuenne aucuuIuiuHbl «/{oKyMeHTOBeAeHHE M JOKYMEHTOOOOPOT» OINUpaeTcss Ha
3HaHMSI TAKUX JUCUUIUIMH, Kak «Teopus Oyxrairepckoro ydera», «DHUHaHCOBBIA Yy4eT U
OTUETHOCTbY», «DHHAHCOBas IPaMOTHOCTH», «MHKpPOIKOHOMMKA» U SBJISETCS OCHOBOM MJIs
U3ydeHHsl cleayrommx —aucuuiumH:  «MHpopManmuonHas — 0€30MacHOCTh  MPEANPHITHS
(opranmzanun)», «YnopaeieHue mnepcoHasoM», «HopmaTuBHO-IpaBOBOE peryiaMpoBaHUe
NpeIPUHUMATEIbCKON  JesTenbHOCTHY, «MH(OpMaliOHHbIE TEXHOJIOTMM B  YIPaBIECHUU
npeanpusTHeM (OpraHu3alum)».

TpeGoBaHusi K YPOBHIO OCBOCHHS TUCHUTIIUHBI

W3yuenne paHHOM y4yeOHOW AMCUUMIUIMHBI HANpaBlIeHO Ha (OPMHPOBAHUE Y

00y4aromuXxcs CAEAYIOIUX KOMIIETEHIUI:

KO)_I H HAMMCHOBAHUE HHANKATOPA PG3YJ'IBT8.TBI 06yquI/15{ IO JUCIHMITIIIMHE

ITIK-1. Cnoco6eH ocylecTBIATh TAKTUYECKOE YIPaBIE€HUE MPOLIECCaMU TUTAHUPOBAHUS U
OpraHu3aliy IPOU3BO/ICTBA HA YPOBHE CTPYKTYPHOTO MOIpa3/ie€ieHUs] IPOMBIIIICHHOM
opraHu3aIuu (oTaena, nexa)

3HaeT MopsAI0K pa3pabOTKU OpraHU3aIMOHHBIX
CTPYKTYpP OpraHU3alLMH, ITOJIOKEHUHN O
NOAPa3ACNICHUSIX, JOIKHOCTHBIX HHCTPYKIIHM,
TEXHUYECKOU AOKYMCHTAIMU U BEACHUA
JIEJIONPON3BOICTBA.

3HaeT TEXHOJIOTHHU Pa3pabOTKH OpPraHU3aIMOHHO-
YIPABJICHUYECKON IOKYMEHTALIUU C
HCIIOJIb30BAHUEM COBPEMCHHBIX TEXHOJIOTUH
JIEKTPOHHOTO IOKYMEHTO000pOTA.

HIIK-1.2. Pa3zpabateiBaet
OpraHU3alMOHHO-YIIPABIEHYECKYIO
JOKYMEHTAIUIO C UCIIOIB30BAHNEM
COBPEMEHHBIX TEXHOJIOTUH 3JIEKTPOHHOTO

OKYMEHTO00OpOoTa
HOXYM P YmMmeer hpopmupoBath 6a3y JaHHBIX U

paspabaTrbIBaTh OPraHU3alMOHHO-YIIPABICHUECKYIO
JIOKYMEHTAITHIO C UCTIOJIh30BAHNEM COBPEMEHHBIX
TEXHOJIOTHH 2JEKTPOHHOTO JOKYMEHTO000pOTA.
YMmeeT pazpabaTbiBaTh OpraHU3allMOHHO-




KOI[ H HAMMCHOBAHME HHANKATOPA

Pe3y.]'H>TaTBI 06y‘-I€HI/ISI IO AUCHUIIIIUHE

TEeXHUYECKYIO ¥ OPTraHU3aIOHHO-9KOHOMHYECKYIO
JTOKYMEHTaIuIo (rpaduku paboT, UHCTPYKIIHH,
IUIAHBI, CMETHI, OIOKEThI, TEXHUKO-
HKOHOMHYECKUE 0OOCHOBAHMSI, YACTHBIE
TEeXHUYECKHE 3a/IaHHS) U COCTABIIATh
YIIPaBJIEHYECKYIO OTYETHOCTH 110 YTBEPKACHHBIM
dhopmam.

Brnaneer HaBbIKaMu pa3paOOTKH aHATUTHYECKUX
MaTepUaJIOB U COCTABJIECHUE OTYETOB IO OLCHKE
JEATEIIbHOCTU ITPOU3BOJICTBEHHBIX OAPA3ACICHUN
OpraHu3allvy, BHEIPECHHUE MPOLIEAYp yueTa
BBITIOJIHEHHS IIJIAHOBBIX 3aJaHMM, CUCTEMAaTH3 a1
MaTepUaJIOB JIJIs MOJTOTOBKH PAa3IUYHBIX CIIPABOK
Y OTYETOB O MPOU3BOICTBEHHO-X03ICTBEHHOM
JIeATEIIbHOCTH OpTraHu3alliy, €€ MoApa3AecHuM,
aHAJIMTHYIEeCKast 00paboTKa Imokaszarenei
BBITTOJTHEHUS TJIAaHOBBIX MPOU3BOJICTBEHHBIX
3aIaHHM.

Bnageer HaBbIkamMu pa3pabOTKU OpraHU3aIllMOHHO-
YIPABJICHYECKON TOKYMEHTALUH C
HCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHI
3JIEKTPOHHOTO JIOKYMEHTO000POTA.

IIK-2. Cnocoben popmMupoBaTh U MPOTHO3UPOBATH IIEHBI HA TOBAPHI, pa0OTHI U YCIyTH

HIIK-2.2. Pa3zpabateiBaet
OpraHU3alMOHHO-YIIPABIEHYECKYIO
JOKYMEHTAIUIO C UCIIOJIb30BAHUEM
COBPEMEHHBIX TEXHOJIOTUN 3JIEKTPOHHOTO
JIOKyMEHTO000poTa

3HaeT NopsAJ0K COCTABJICHUS U XPaHEHUS
OpraHU3aLHOHHO-YIIPABICHYECKYIO,
OpraHU3aIMOHHO-?)KOHOMHYECKON JOKYMEHTAIH
C MCTIOJIb30BaHUEM COBPEMEHHBIX TEXHOJIOTUI
JIEKTPOHHOTO JOKYMEHT0000pOTa 115t
(hopMupoOBaHUS U MPOTHO3UPOBAHUS IIEH Ha
TOBApHI, paOOTHI M YCIYTH OpraHU3alHH.

3HaeT TEXHOJIOTHH COCTaBICHUS U XpaHCHUA
OTYETHOM JOKYMEHTaIUH U1 (OPMUPOBAHUS U
IIPOTHO3UPOBAHMS LICH HA TOBAPHI, pa6OTI>I n
YCIYT'H OpraHU3alluHU C UCTI0Ib30BAHUEM
COBPEMCHHBIX TEXHOJIOTHI SJICKTPOHHOT'O
JOKYMEHTO0000pOoTa.

YMeeT cocTaBiIsITh U XpaHUTh OPTaHU3allMOHHO-
9KOHOMMUECKYIO TOKYMEHTALIMIO C
HCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUI
JIEKTPOHHOTO JOKYMEHT0000pOTa 115t
(hopMUpOBaHMS U TPOTHO3UPOBAHUS 1IEH Ha
TOBApHI, pabOTHI M YCIYTH OpraHU3alHH.
YMeeT npuMeHsTh TEXHOJIOTUU COCTaBIIATh U
apXMUBHUPOBATH OTUETHOW JOKYMEHTALUH [
(dhopMUpOBaHMS U TPOTHO3UPOBAHUS 1IEH Ha
TOBApHI, pabOTHI M YCIYTH OpPraHU3alllu C
HCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUI
JIEKTPOHHOTO JIOKYMEHTO000pOTA.

BnagleeT HaBBIKaMH COCTaBJICHUA OTUCTA U
peKOMeH,I[aLII/Iﬁ 110 pE3yJibTaTaM HMCCJIICIOBAHU,




KOI[ H HAMMCHOBAHME HHANKATOPA

Pe3y.]'H>TaTBI 06y‘-I€HI/ISI IO AUCHUIIIIUHE

TaK)K€ UTOTOBBIX TOKYMEHTOB B paMKax
COCTaBJICHUS OPTaHU3allMOHHO-YIIPABIECHUYECKON
JIOKYMEHTAIUIO C UCIOJIb30BAaHUEM COBPEMEHHBIX
TEXHOJIOTUH JIEKTPOHHOTO JOKYMEHTO000POTA.
Brnageer naBbikamu OpMUPOBAHUS TPOTHO3HO-
AQHAJIUTUYECKOTO0 UTOTOBOI'O IOKYMEHTA 110
(hopMUpOBaHMS U TPOTHO3UPOBAHUS 1IEH Ha
TOBApHI, paOOTHI M YCIYTH OPTraHU3aILNH C
UCIIOJIb30BAaHUEM COBPEMEHHBIX TEXHOJIOTUI
3JIEKTPOHHOTO JTOKYMEHTO000pOTA.

Brnageer HaBbIkaMu XpaHEHUS U apXUBUPOBAHUS
MOJTyYSHHBIX JaHHBIX, UHPOPMALIUHU, TOKYMEHTOB
C HCIOJIb30BAaHHUEM COBPEMEHHBIX TEXHOJIOT U
AEKTPOHHOT'O JOKYMEHTO000pOTa.

Conep:xkaHue TUCIHHUIINHBI:

Pacnipenienennie Bu10B yueOHOM pabOThl U UX TPYJOEMKOCTHU IO pa3jiesiaM AUCIUILIUHBL.

KonmuectBo yacos
Bueaynu-
Ne HanmeHoBaHue pa3niesioB (TeM) Aymuropras TOpI-}I/a}I
Bcero paboTta
pabora
J | 113 | JIP CPC
1 |OcHoBHBIC TOHATHS B chepe AEITONMPON3BOICTBA 18 4 4 10
2 |CocraBnenue U 0()OpMIIEHUE OCHOBHBIX 15 9 9 11
JOKYMECHTOB MPEATIPHUSITUS
3 |OdopmiieHrEe IETOBBIX, KOMMEPYECKUX MMUCEM U 15 5 5 11
JOKYMEHTAIMH [0 JINYHOMY COCTaBY
4 |Opranusanus paboThl C JOKYMEHTaMHU 19,8 4 4 11,8
UTOI O no pazdenam oucyuniurvl 67,8 12 12 438
KonTpons camoctostensHoi padotsl (KCP) 4
IIpomexyrounas atrectauus (MKP) 0,2
IToaroToBKa K TEKylieMy KOHTPOJIIO
OO6m1ast TpyA0€MKOCTh MO JTUCIUTIIINHE 72

KypcoBble paboTsl: 1e npedycmompervl

(I)opMa NMPOBCACHUSA aTTECTAUU IO AUCHUIIMHE: 3a4em

ABTOp

A.B. Anekceen




