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1 Hesn u 3axa4y N3y4eHUs T CHUILJIMHBI (MOLYJI51)
1.1 Ileanb ocBOEHUSI TMCUMIUIMHBI — TPHOOPETEHHE CTYICHTaMH TEOPETUYECKUX 3HAHWUN B

00JIacTH  JIOKYMEHTAIIMOHHOTO OOECICUYCHHs YIPABICHHS, O3HAKOMIICHHE C BHJIAMH JOKYMEHTOB,
UCTIOJIE3YEMBIMH B JICATEIIEHOCTH OPTaHU3aIMiA U OPraHOB BJIACTH, MOTyYCHHE PAKTHUYECKIX HABBIKOB TI0
CO3JTaHUIO 1 00PAOOTKE ITUX JOKYMEHTOB.

qactH, (QOpPMUPYEeMOW Yy4YaCTHHKAMHU O0Opa30oBaTeIbHBIX OTHOIICHWH broka 1

1.2 3agauu AUCHMIINHBI
copmMupOBaTh y CTYJEHTOB YETKOE IPECTABIEHHE O HEOOXOIMMOCTU U POJIM IOKYMEHTHPOBAHUS B
JIESITEIIbHOCTH OPTaHOB BIIACTH, IPEANIPUATHI, YUPEIKICHUIA,
O3HAKOMUTb CTYJIEHTOB C OCHOBaMH JIEJIONPOM3BOJCTBA M JIOKyMEHTOOOOpOTa B OpraHax
rocyaapcTBeHHOM Biacti Poccuiickoit denepanun, opraHax rocyJapCTBEHHOM BIACTH CyOBEKTOB
Poccuiickoit deneparmu; opraHax MECTHOTO CaMOYIIPaBJICHHUS, TOCYAaPCTBEHHBIX U MyHHULIUITAIBHBIX
OpraHu3aLusX, IPEANPUATUIX U YUPEKACHUAX, TOJTUTUUECKUX TTAPTUSIX, OOILECTBEHHO-TIOIMTUYECKHUX
Y HEKOMMEPUYECKUX OPraHU3aLusiX;
Pa3BUTh CHOCOOHOCTH OCYIIECTBISITH MOHHTOPUHT, COOp M 00paboTKy MH(OpMAMK 00 OCHOBHBIX
TEH/ICHIIUAX B chepe MOIOEHKHOMN MOIUTUKH;
copMHpOBaTH HABBIK TOTOBUTH QHATUTHYECKYIO M JIPYTYIO OTYETHYIO MH(OPMAIIUIO 110 pe3yJibTaTaMm
1podeCcCHOHATIBHOM AESTEILBHOCTU B c(hepe MOJIOAKHOM MOIUTHKY;
O3HAKOMUTH CTY/ICHTOB C OCOOCHHOCTSIMU 3alUTHI CITY)KeOHOH M KOH(HUICHIIMATLHOW MH(OpMAIHH,
00€CreueHus] OTKPHITOrO JOCTyNa TIpakIaH K HH(GOpPMALUMM B COOTBETCTBUM C IOJOKEHUSIMU
3aKOHO/IaTeJIbCTBA,;
HAy4YUTh CTYJEHTOB OpPHEHTHPOBATbCS B CUTYyalUsAX, TPeOYIOIIMX W3JaHHsS COOTBETCTBYIOLINX
JIOKYMEHTOB.

1.3 MecTo Aucuuninubl (MOAyJisl) B CTPYKType 00pa3oBaTe/ibHOIl NPOorpaMMbl
Hucuumnuaa b1.0.18 «OcHOBBI JeNONpOU3BOACTBA U JAOKYMEHTOOOOPOTa» OTHOCHUTCA K
«JlucuuruinHbI

(Mozmynn)» yyeOHOro IjiaHa. B cOOTBETCTBUM ¢ pabOYMM y4EOHBIM IJIAHOM JUCIUILIMHA W3ydaeTcs
Ha 2 Kypce Mo OYHOH W O4YHO-3a04HOW (opmMam oOydeHus. Buj mpomMeKyTOUHOW aTTecTalluu:
sk3aMeH. [lepeyeHb MNpennIecTBYIOMUX TUCHMIUIMH, HEOOXOIUMBIX Ul ee u3ydeHus: OCHOBBI
roCy/1apCTBEHHOT0 U MyHMIIMIIAJILHOTO yIpaBiieHus; 'ocy1apcTBeHHAs U MyHULIMIIAIbHAS CIy»XK0a.

1.4 IlepeyeHb IUIAHHMPYEMBIX Pe3yJabTATOB OOy4YeHHs] IO JAUCHHUILVIMHE (MOAYJIIO),

COOTHECCHHBIX C INIAHUPYEMBIMH pPE3yJbTaTaMHU O0CBOCHUSA 06pa30BaTeJII)HOI7[ MporpaMmal

N3ydenne naHHOM y4eOHOW AMCLUIUIMHBI HANpaBlIEHO HAa (OPMHUPOBAHHE Y OOYyYarOIIHUXCS

CIEAYIOIMX KOMIETEHIIHIA:

KOZ[ 1 HAMMCHOBAHUEC I/IH,IlI/IKaTOpa* JOCTHUIKCHUA
KOMIICTCHIIMHN

PeSyJ’IbTaTH O6y‘IeHI/I${ 10 AUCIUILIINHE

OIIK-5. CriocoOeH UCTIONB30BaTh B PO ECCHOHATBHON e TEIFHOCTH HH(POPMAIIMOHHO-KOMMYHHKAITHOHHBIE
TEXHOJIOTHH, TOCYIapCTBEHHbIE U MyHHUIIMNIAJbHbIE HH)OPMAIIMOHHBIE CUCTEMBI; IIPUMEHSTh TEXHOJIOTUH
3JEKTPOHHOTO MPAaBUTEIbCTBA U NIPEIOCTABICHHUS FOCYIapCTBEHHBIX (MYHHIMIAIBHBIX) YCIYT

NOIIK-5.1 Hcnonszyer “H(OPMAIIMOHHO-
KOMMYHHKAI[MOHHbIC TEXHOJIOTHI B
npodeccnoHaTLHOMI JIeSITENIbHOCTH pu

peanu3anuy myOJINIHBIX (YHKINI

3HaeT MHPOPMAITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B
cthepe rocy1apcTBEHHOTO M MYHHUIIMIIAILHOTO YIIPABJICHUS

YMmeer mnpuMeHATh HHGOPMAIMOHHO-KOMMYHHKAITMOHHBIE
TEXHOJOTHH B TPO(ECCUOHATBHONW JIEeATEIBHOCTH TPHU
peanu3anyuy NyOJINIHbIX (GYHKINI

BnazleeT HaBbIKAMH HCIIOJIb30BAHUA
TEXHOJIOTUI IMOJATOTOBKH JTOKYMCHTOB

COBPEMEHHBIX

HOIIK-5.2 Hcnonb3yeT TrocynapCTBEHHBIE H
MYHHUIUNAJIbHbIE WHQOPMAIMOHHBIE CHCTEMBI B
npodeccroHabHOM JIeSITEeIEHOCTH npu
peanuzanyy myOoauuHbIX QYHKIUH (B TOM 4HCIIE,
IpeI0CTaBICHUN rOCYAapCTBEHHBIX W
MYHHIUNAJIBHBIX YCIIyT)

3HaeT NpUHOMNBI  (QYHKIMOHHPOBAHUS W alTOPUTM
WCIIONIb30BAHMSI T'OCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX
MHQOPMAaMOHHBIX ~ CHUCTEM B NpogecCHOHATbHON

JIEITEIFHOCTH TIPH pealn3aluy IMyOaudHbIX (QYHKIMH (B
TOM 4YHCJe, NPEJOCTaBICHUH TOCYAAapPCTBEHHBIX WM
MYHHUIUNAIBHBIX YCIIYT)

YMeeT UCoNb30BaTh TOCYIapCTBEHHBIC H MYHHUITUITATHHEBIC
WHPOPMALMOHHBIE  CHCTEMBI B  IPO(ECCHOHATIBHOMN
NEATENPHOCTH TIPH peTH3aliK IMyOJUIHBIX (QYHKIUH (B
TOM 4HCJIE, TPENOCTAaBICHWH TOCYNAapCTBEHHBIX WIIN
MYHHUITUITAIBHBIX YCIYT)
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Ko v HanMeHOBaHNEe HHANKATOPA™ NOCTIDKEHHS Pe3ynbraTel 00y4eHNs IO TUCIUTIIIHE
KOMIIETEHIINH

BrnaneeT HaBBIKAMH HCIOJBb30BaHUS TOCYIAPCTBCHHBIX U
MYHHULUIAIbHBIX  WH()OPMAIMOHHBIX cucTeMax B
npoeCCHOHANBHON ~ [EATENBbHOCTH OPU  peau3aliu
My OIUIHBIX QYHKINH

PesynbraTsl 00yueHHs MO JUCHUIUIMHE JOCTHTAIOTCS B PaMKax OCYIIECTBJICHUS BCEX BHJOB
KOHTAKTHOM M CaMOCTOSITENIbHON pabOThl 00YYarOIUXCsl B COOTBETCTBUU C YTBEPKIEHHBIM yUEOHbBIM
IIJIAHOM.

WMHaukaTopel TOCTHKEHUS KOMIIETEHIIMH CUMTAIOTCS COPMHUPOBAHHBIMU IIPU JOCTHXKEHUU
COOTBETCTBYIOIIMX UM PE3yJIbTATOB O0YUYCHHUS.

2. CTpyKTYypa U coJiepKaHue TUCHUILINHBI

2.1 Pacnipenesienne TPYA0EMKOCTH IMCHUILJIMHBI 110 BUIaM padoT

OO1miast TpyI0EMKOCTh TUCHMIUIMHBI cocTaBisgeT 4 3adeTHbIX eauHuibl (144 yacoB), ux
pacmpeziefieHue Mo BuaaM padoT MpeCTaBIeHO B TaOIUIaxX

(0151 cmydenmos ouHou Ghopmul 00yueHUs)

Bunet pabot Bcero dopma o0yueHus
4acoB OYHast
3
ceMecTp
(uachl)
KonTakTHasi pa6oTa, B TOM YHCJIE: 56,3 56,3
AyauTopHble 3aHATHS (BCEro): 52 52
3aHITHS JISKIIMOHHOTO TUIA 18 18
71a00paTOPHBIE 3aHATH 34 34

IMPAaKTUYCCKUC 3aHATHUA - -

CCMMHAPCKUC 3aHATUL - -

Muasi KoHTaKTHAas padoTa: 43 4,3
KoHTposnb camocrosTensHoit paboTsl (KCP) 4 4
[Tpomexyrounas arrecrauusi (MKP) 0,3 0,3
CamocTosiTeJibHasi padoTa, B TOM YHcJI€: 52 52
Kypcogast padora/npoekt (KP/KIT) (moaroroska) - -
Pedepat/acce (moarotoska) 20 20
CamocrosiTensHoe U3y4YeHHUe paszienos,

CaMOTOATr0TOBKa (MpopaboTka ¥  TOBTOPEHHE

JEKIIMOHHOTO MaTepraia W MaTepuaia YIeOHHKOB 30 30

1 y4eOHBIX TOCOOUH, MOTOTOBKA K JTa00PaTOPHBIM
Y IPaKTHYECKUM 3aHATHSAM, KOJUIOKBHYMaM H T.11.)

TToaroroska k TEKyIIEMYy KOHTPOJIIO 2 2
KoHnTpoJsb: 35,7 35,7
[NoaroToBka K SK3aMeHy 357 357
Oomas gac. 144 144
TPYA0EMKOCTh B TOM YHCJIe KOHTAKTHasl 56,3 56,3
padora
3a4. e[l 4 4
(0151 cmydenmos 0YHO-3a04HOU opMmbl 00VUeHUs)
Buapt pador Bcero ®dopma o0yueHust
4acoB OYHO-3a04Has
3
CeMecTp
(gacel)
KonrakTHas paboTa, B TOM 4HcJe: 38,3 38,3
AyauTOpHBIE 3aHATHS (BCero): 34 34
3aHATHS JEKIMOHHOIO THIIA 18 18
J1a00paTOpHBIE 3aHATHS 16 16

IMPAKTUYCCKUC 3aHATHUA - -

CCMHMHAPCKUC 3aHATUSL - -

HNnas koHTakTHas padoTa: 4,3 4,3

Konrpoiss camocrosirensHoit pabotsl (KCP) 4 4

IIpomexytounas arrecraus (MKP) 0,3 0,3




CamocTosiTeJibHasi padoTa, B TOM YHCJI€: 79 79

Kypcosas pa6ora/npoekt (KP/KII) (moaroroska) - -

Pedepat/acce (moaroroska) 30 30
CamocrosiTensHoe n3yueHHe pasnenos,
CaMOTIOATOTOBKa  (MpopaboTka ©  TIOBTOPCHHUE
JIEKIIMOHHOTO MaTepuajla ¥ MaTeprajia YIeOHUKOB 47 47

1 y4eOHBIX IMOCOOUH, MOATOTOBKA K JJAOOPATOPHBIM
Y IPAKTHYECKHUM 3aHSTHSIM, KOJUIOKBUYMAaM H T.[1.)

ITonroroska k TEKyIIEMYy KOHTPOJIO 2 2
KounrtpoJas: 26,7 26,7
[TonroroBka K 3K3amMeHy 26.7 26.7
Ooman gac. 144 144
TPYA0EMKOCThb B TOM YHCJI€e KOHTAKTHAas
) 38,3 38,3
3a4. eJl 4 4

2.2 Conepxxanue QU CHUNTHHBI

Pacnipenenenue BuaoB yueOHOM pabOTHI M UX TPYIOEMKOCTH 110 pa3esiaM JUCIUIIIHHBL.
Pa3zzesbl (TeMbl) TMCUMILIMHBI, H3ydaeMbie B 3 cemectpe (2 kypee) (ouHas ¢popma oOyueHwus)
Konnuectso yacos

Breayaut
opHast
pabora
JI 113 JIP CPC

AyautopHas

No HaumenoBanue pa3zenoB (Tem) B pabota
cero

Beeaenue B quctumuinHy «OCHOBBI
JICJIONPOU3BOJICTBA M JOKYMEHTO000pOTa»
3akoHOaTENbHAS U HOPMATHBHO-METOINYECKAS
OCHOBA JICJIONPOM3BOJICTBA

JIOKyMeHTHI: Ki1accu(UKaIus, CTPYKTypa, TpeOOBaHUS
K 0)OpMIICHHIO.

Odopmienne opraan3aluOHHO-PACTIOPSAUTEIILHON 1
WH()OPMAIIMOHHO-CIIPABOYHOM IOKYMEHTAIIUH.
OdopmieHne TOKYMEHTAIMH 110 JUYHOMY COCTaBY
Od¢opmnenne koppecnionaeHnu. CTpyKTypa JeI0BbIX
MIHACEM.

OdopmieHne T0roBOPHOH TOKYMEHTAIIUH.

Tunosele u yHuHIIPOBaHHBIE (HOPMBI JOKYMEHTOB.
Opranu3zanus paboTsl ¢ KOHPHUIEHIIUATHHBIMU
JIOKYMEHTaMu

10. | PopMBbI perucTpanuu J0OKYMEHTOB

11. |OprasHuzaiys npuemMa rpaxjiaH

12. | ABTOMAatu3alus AeJONPOU3BOACTBA

13. |Ilopsimok mepenauu J1ea B apXUB

14. | DneKTpOHHOE MPABUTEIbCTBO

HUTOI'O no pasoenram oucyuniurvl 104 | 18 34
KonTtpons camocrosrensroi padotsr (KCP) 4
IIpomexyTounas arrecranus (MKP) 0,3
IToAroToBKa K TEKyIeMy KOHTPOJIIO 35,7
OO6mas TpyJ0€MKOCTh 1O JUCIUILINHE 144
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Pa3nenspl (Tembl) AMCHUMILIMHBI, U3y4daeMmble B 3 cemectpe (2 kypce) (ouHo-3a04Hast (opma
o0OyueHus)

KonuuectBo yacos

Breaynut
AynutopHas
Ne HanmenoBanwue paznenos (Tem) Beero aGora opHast
P pabora

JI 113 JIP CPC

Bsenenue B qucuuminzy «OCHOBBI

9 2 1 6
JICJIOTIPOU3BOJICTBA U IOKYMEHTO000pOTa)




5 3aKkoHOJIaTeNIbHAasl U HOPMATUBHO-METOANYECKAS 7 1 5
OCHOBA JIETIONTPOU3BOJICTBA
3 JlokyMeHTHI: KiaccuuKaIus, CTpyKTypa, TpeOOBaHUS 1 ’ 1 8
' K 0(hOpMIICHHIO.
4 OdopmieHune opraHn3aluOHHO-PACTIOPSAUTEIIBHON 1 12 ’ ’ 8
' WH()OPMaAIMOHHO-CIIPABOYHOM IOKYMEHTAIIUH.
5. OdopmieHne TOKYMEHTAIMH 110 JUYHOMY COCTaBY 11 2 1 8
6. Odopmnenue koppecrionaeHnd. CTpyKTypa JeTOBBIX 9 ) 1 6
TTUCEM.
7. OdopmiieHrE TOrOBOPHOMN JTOKYMECHTAIIHH. 10 2 8
8. Tunoselie u yHUHUIIPOBaHHBIE (HOPMBI JOKYMEHTOB. 9 2 1 6
9 Opranuzanus padboTsl ¢ KOHPHUICHIUATHBHBIMU 9 ’ 1 5
JOKYMEHTaMH
10. | DopMbI pErUCTPALUH IOKYMEHTOB 8 2 1 5
11. |OpraHu3zanus npueMa rpaxiaH 5 1 4
12. | ABTOMAaTru3aIms AeJIONPOU3BOACTBA 5 1 4
13. [Topsinok nepegayu Jiesl B apXuB 3 1 2
14. | DneKTpOHHOE MPABUTEIHLCTBO 5 2 1 2
HUTOI'O no pasoenam oucyuniurvl 113 | 18 16 79
KoHTpoas camocTosarensHol padoTsl (KCP) 4
IIpomexxyTounas arrectanus (MKP) 0,3
IToaroToBKa K TEKyIIeMy KOHTPOJIIO 26,7
O6mas TpyJ0eMKOCTh O JUCIMILTHHE 144

[Tpumevanue: JI — nexun, 113 — npaktudeckue 3anatus / cemunapsl, JIP — mabopaTopHble 3aHATHS,
CPC — camocrosTenbHas paboTta CTyieHTa

2.3 Conep:xaHue pa3iesioB (TeM) THCIHIINHBI
2.3.1 3ausaTHda JeKIMOHHOr0 THIIA

Haumenosanue dopma TeKyIIero
Ne Conepxanue pasaena
pazzena KOHTPOJIA
1 2 3 4

1. | Bgenenue B IIpeamer, conepxkanue, 3a1a4u Kypca. VYyactue B
JUCLUIUIUHY Hcrounukn, nureparypa. [IoHATHIHBIN anmapaT. |(MHTEPAaKTHBHBIX
«lemonpoussonacteo B |[IondaTtre o0 nokymente. I'ene3uc u pazButue dopmax
cepe MOJIOAACKHON  |MOHATHUS «JOKYMEHT». XapaKTepUCTUKA, ayJIATOPHOU
HOJINTUKI CBOWCTBA, MPU3HAKH, (PYHKIIMU JOKYMEHTa KaK paboThI

CHUCTEMHOI'0 OOBEKTA.

MeTtobl U cIOCOOBI TOKyMeHTHpoBaHus1. Popma
MaTepUaJIbHOIO HOCUTEIIS.

[TonsiTue, meTo, croco0, CpeIcTBO
JokyMeHTupoBanus. IIpouecce coznanus
JIOKYMEHTA.

[TonsiTne noxkymeHTHOIM KoMmmyHuKaun (1K),
KOMMYHHKAHT U pelunueHT. opManbHbIE U
HeopMabHble KOMMYHHKaLMU. MaccoBble
KOMMYHHUKAIMU: IIe4aTh, paguo, TEJIEBUICHUE,
KHHO, 3BYKO- U Buaeo3anuch, INTERNET.
ABTOMaTH3anus JOKyMEHTAIMOHHOMN
JIeATEIbHOCTH IIPOrPAMMHBIE KOMILIEKCBI:
«Jlenoy, «3onymika» u ap.

2. |3akoHOomarenbHas M |3aKOHOAATENBHOE PETYIHMPOBAHNE [ToaroroBka
HOPMAaTHUBHO- JIe0Npon3BoAcTBa. HOpMAaTUBHO-METOAUYECKOE |(MHIUBUYAJIBHOTO
METOMYECKasi OCHOBA |peryJHpoBaHUE JIeI0NPOn3BoJIcTBA. JIokanbHble (3amaHus. Pedepar
JIEI0NPOU3BOJICTBA HOPMAaTHBHBIE IOKYMEHTbI OpraHU3alHH. Ha TeEMY

«HopmarusHO-
METOUYECKOE




peryaupoBaHue

JCJIONPOU3BOICTB
a»

JIOKyMeHTHI: [TonsiTre o KnaccuuKaMu JOKYMEHTOB. NunuBunyansHOE
KJaccupukanus, CooTHoOLIEHHE BUJOBOU U THIIOJIOTMYECKON 3alaHue
CTPYKTYpa, KJIaccu(pUKauM JTOKYMEHTOB. ITonroroBka
TpeOoBaHUs K Bubl 1OKyMEHTOB: OpraHU3alliOHHBIE, OnaHka
oopmIeHHIO pacriopsiAuTeNbHbIe, THPOPMALMOHHO- JOKYMEHTOB:

crpaBouHble. Tunongoruyeckas KiacCupuKanus. |BUJbI OJJaHKOB U
OO0mrast XxapaKTEepUCTHKA CTPYKTYphl. BHYTpeHHss |TOPSAIOK

Y BHEIIHSS CTPYKTypa JOKYMEHTA. PacroI0XKeHU
PekBU3UTHI TOKYMEHTA: PEKBU3UTHI-OCHOBAHUSI, |PEKBU3UTOB B
PEKBU3UTHI-NIPU3HAKHU, PEKBU3UTHI opopmiieHus  |OnaHke (YIJIoBOE U
COBPEMEHHBIX YNPaBICHUECKUX IOKYMEHTOB. LIEHTPOBAHHOE)
VYHu}uUKanusa u craHAapTU3aLus J0KyMEHTOB.

dopmynsip. branku JOKYMEHTOB: BUJIBI OJJTAHKOB |

HOPSI0K PACHOJIOKEHNS PEKBU3UTOB B OJaHKe

(yriaoBoe U IEHTPOBAHHOE), UCIIOIb30BAHNE

OJIaHKOB ¢ M300paXEHUEM T'OCY1apCTBEHHOTO

repOa u repba cyObekTa Qenepamum.

TpeboBaHMs K COCTaBICHUIO U O(hOPMIICHUIO

JNOKyMeHTOB. PopmaThl OyMaXKHBIX JJOKYMEHTOB.

TpeboBaHusI K TEKCTY JOKYMEHTOB. TpeboBaHUs K

W3TOTOBJICHHUIO IOKYMEHTOB.

Odopmiienue [TonsiTve opranu3anuoHHas, pacropaaurensHad u |[logroroska
OpraHU3alMOHHO- MH(OPMaLIOHHO-CIIPABOYHASI TOKYMEHTALUS. cooOmIeHuni
pacniopsauTenbHold 1 (OpraHu3aluoOHHbIE TOKYMEHTHI: [lonoxenue. «OpranusanoHHa
MH(OPMaLMOHHO- Veras. UHCcTpyKknus. KonnekTuBHBINA JOTOBOP U |4,

CIIPaBOYHOM ap. pacrnopsauTenpHa
JIOKYMEHTalluu PacniopsimuTenbHble TOKYMEHTHI: IPUKa3s, au

pacnopsbKeHHe, pelIeHHe. MH(pOPMAaIMOHHO-
WHupopmalinoHHO-CIIpaBOYHAS TOKYMEHTALIUSA: CIpaBOYHAs
ITporokoin. AkT. JloknanHas 3anucka. JOKYMEHTaLUs»
Oo6wbsicuurenbHas 3anucka. Cropasku. [Iucsmo.

TenerpamMma (tenetaiinorpamma). Tenexkc.

Teneponorpamma. Tenedakc (paxc) u np.

Odopmiienne KanpoBas nokyMeHTanus, 10KyMEHTUPOBaHHE Pabota B ManbIx
JIOKYMEHTAIUU 110 JIBUKEHUS KaapoB. Pestome. 3asBineHue. AHKeTa. |Tpymnmax
JIMYHOMY COCTaBYy Tpynosoit konTpakT. [Ipukas o «Ilogroroska

npueMe/yBosibHeHHUU. TpynoBas KHUXKa. JINUHOE |IOKyMEHTOB Jis
neno. JInneson cyer. rpuema Ha
paboty»
Odopmaenue TpeGoBaHMs MEKIYHAPOIHBIX CTAHIaPTOB K NuauBuayanbHOe
KOPPECIIOHICHLIUH. 0(pOpPMIICHHIO KOPPECTIOHICHINH 10 3ananue «CocraB
CTpyKTypa HEJIOBBIX |BHEIIHEAKOHOMHUYECKOH AesTeNbHOCTH. COCTaB  [PEKBU3UTOB
IUCEM PEKBU3UTOB MTUChbMA U TPEOOBAHUS K UX IMChbMa U
odopmiienno. CTpyKTypa JAETOBBIX IMHCEM. TpeOOBaHUS K UX
Ocobennoctu oopMiIeHus 1eI0BOM oopMIIeHUIOY.
KOPPECHOH/ICHIIUH B aHIJIOSA3BIYHBIX CTpaHaXx.
OdopmiteHne KOppeCTIOHICHIINN HA HEMEIIKOM
a3bike. CTpyKTypa GpopmyJisipa, COCTaB
PEKBU3HUTOB.

Odopmnenue JloroBop — ero Bujpl, CTpYKTypa, MOPSAI0K VYuyacrtue B

JIOTOBOPHOMU

0 OpMIICHHUS U TIOJITUCAHNS CTOPOHAMH.

IpynIoBoi pabore




JOKYMEHTaLIUU «IToaroroska
IPaKJIaHCKO-
IIPaBOBOT'O
JIOTOBOPA U €T0
MIOATIMCAHUE.

8. Tunoseie u Tunossie GOpMBI JOKYMEHTOB, UCTIONIb3YeMble B |BrinonHeHue
YHUGUIIUPOBAHHBIE JEeSTEIbHOCTH OpraHu3anuil. Y HupuIupoBaHHbIE |MHAWBUYaTbHBIX
(OpMBI TOKyMEHTOB  |CUCTEMbI JOKYMEHTALUHU. Y HUPHUKAIHS 3alaHui

JJOKYMEHTOB.

9. | Opranuzanus pabotsl |[KoHbuUACHIMATBEHOE OEIONPOU3BOACTBO 3ammTa |[loaroroBka
c KoH(uaeHansHoi nndopmanuu. [lonsarue WMHUBUTyaJIbHOTO
KOH(HICHIIMATBHBIMHI |KOH(UACHIMAIBHOE ASTIOPOU3BOICTBO MIPUEMBL, |3aaaHusi. Pedepar
JIOKyMEHTaMU METO/Ibl 00paOOTKU JOKYMEHTOB. Ha TeEMY

HNudopmannonHo-ananutuaeckas padbora. 3ammra |«Kondunenunansb

uHpopmanuu. HOE
JIEJIONPOU3BOJICTB
0 3aIuTa
KOH(UICHINATIbH
ol MH(pOPMALTHI

10. | ®opwmsl peructpanuu |[loHsTHE peructpanuu TOKyMeHTOB. DOpMBbI Brinonnenue
JIOKYMEHTOB pEerucTpaluy JOKyMEHTOB. ABTOMaTU3HUPOBAHHbIE |[MHIMBH1yaIbHBIX

CHUCTEMBI PETUCTPALIMHU JTOKYMEHTOB. 3alaHUI

11. | Opranuzanus npuema |[IpuHIUIIBEI OpraHU3aUU JTHYHOTO TPUEMa Brinonnenue

rpaKJaH rpaxkJaan ¢ oopamieHussMu. Perucrpanus WHJIUBUTYATbHBIX
JIOKYMEHTOB 110 TUCbMEHHBIM 00paIlleHUusIM 3a1aHU I
rpaxaad. OCHOBHBIE 33/1a4U CIPABOYHO-
MH(OPMALIMOHHOH CIIy>KObI OpraHu3aluu.

12. | ABroMarusanus [TonsiTne aBTOMaTU3upOBaHHbIX cucTeM. PeiHOK  |[loaroroBka

JIEJIONPOU3BOJICTBA ABTOMAaTU3UPOBAHHBIX CUCTEM JEIONPOU3BOACTBA. |UHINBUYaJIBHOTO
CpaBHUTENbHBIN aHAU3 OYMaXXHOTO U 3ananus. Pegepar
3JIEKTPOHHOI0 IOKYyMEHT0000pOTA. Ha TEMY

«CpaBHUTENBHBIN
aHaIu3
OyMa)KHOTO U
3JIEKTPOHHOIO
JOKYMEHTO000pOT
a»

13. |Iopsnok mepenaun  |OCHOBHBIE NMPU3HAKU TPYNIUPOBKH JIOKYMEHTOB |BhImomHeHHe

JIEJI B apXUB B nena. DopmupoBaHue en. WHJMBU1yaIbHBIX
DKcrepTu3a IeHHOCTH JOoKyMeHTOB. [loAroToBka |3amanuii
UCIIOJHEHHBIX  JOKYMEHTOB K  apXUBHOMY
xpanenuto. Ilepenaua nen B apxus. llomemenne
BEJIOMCTBEHHOI'O apxuBa OpraHU3alMH.
MarepuanbHO-TeXHUYECKas 0aza  apXHBOB.
XpaHeHue JOKYMEHTOB B 3JIEKTPOHHOM (opme.

14. | DnexTpoHHOE [ToHsiTHE «DNEKTPOHHOE MPABUTEIBCTBOY: €TI0 [ToaroroBka

MPaBUTEIBCTBO 3Ha4YeHUe, MPUHLHUIIBI TOCTPOCHUS M BHEJPEHHs. |COOOIICHUI
HHTerpupoBaHHOE AIEKTPOHHOE IPABUTENBCTBO [« IHTErpHpOBaHHO
Poccun. Opranunzanys MeXBeI10MCTBEHHOTO € DJIEKTPOHHOE
AIIEKTPOHHOTO JOKYMEHTO000pOTa MEXTY IIPaBUTEIBCTBO
OpraHamu rocyJ1apcTBeHHOM Biactu Poccuiickont  |Poccum»

denepanuu




2.3.2 3aHATHS CEMHHAPCKOI0 THNA (MPaKTHYeCKHe / ceMMHAPCKHE 3aHATHS/
JabopaTopHble padoThl)

HNudopmanoHHO-CcIIpaBOYHAs JOKYMEHTAIUS:
[Iporokon. AkT. JloknaaHas 3amucka.
O0mwsicaurtenbHas 3anucka. Crnpasku. [Iucemo.

HaumenoBanue . dopma TEKyIEero

Ne Temaruka npakTUYECKUX 3aHATUH (CEMUHApPOB)

pasnena (TeMbl) KOHTPOJIS

1 2 3 4

1. |Beenenue B [Ipenmer, conep:xanue, 3anauu Kypca. Mcrounuku, HallMCaHUE
JTUCIUIUIUHY nureparypa. [lonaruitneii annapar. [lousitue o pedepara (P)
«OCHOBBI JOKYMEHTe. ['eHe3nc u pa3BUTHE MTOHATHS
JIeJIONIPOU3BOJICTBA U [« IOKYMEHT». XapaKTepUCTUKA, CBOMCTBA, IPU3HAKH,
JOKYMEHTO000pOTa» |(YHKIMHU JOKYMEHTa KaK CHCTEMHOTO 0OBEKTa.

Mertoab! 1 criocoObl JOKyMeHTHpoBaHus. Popma
MaTEpUAIBLHOTO HOCUTEJIS.

Ilonsarue, MeTof, crocod, cpecTBO
NoKyMeHTupoBaHus. [Tponecc coznanus n1okymeHTa.
[Tonsatue noxkymeHnTHOM KomMmyHHKanuu (1K),
KOMMYHHKAHT U perunuent. @opmainbHble U
HedopMalibHble KOMMYHHMKaIlMU. MaccoBble
KOMMYHHKAIUU: I€4aTh, paJno, TEIEBUACHUE, KUHO,
3ByKO- U Buzeo3anucs, INTERNET.
ABTOMaTH3a1Us JOKYMEHTALIMOHHOW €S TEIbHOCTH
IporpaMMHBbIe KOMILIEKChL: «/lenoy», «3omymka» u ap.

2. |3akoHOAaTeNbHAI M |3aKOHOAATEIBHOE PETYIMPOBAHNE ICTONPON3BOJICTBA. |HATUCAHNE
HOPMAaTHUBHO- HopmatuBHO-MeTOJMUECKOe peryaIupoBaHue pedepara (P)
METOIMYECKasi OCHOBA |1€JI0IIPOU3BO/ICTBA. JIoKanbHbIE HOPMATHUBHBIE
JICJIONIPOU3BOJICTBA | TOKYMEHThI OpraHU3aIUH.

3. |[oxyMeHTHI: [TonsTue o knaccudukanu J0KyMEHTOB. oopmienne
KJaccupukanus, CooTHolIeHne BUI0OBON M TUIIOJIOTMYECKON 3aJJaHHbIX
CTPYKTYpa, KJIacCU(UKALUU JOKYMEHTOB. JIOKYMEHTOB
TpeGoBaHUS K Buzbl 10KyMEHTOB: OpraHU3allMOHHBIE,
0(OpPMIIEHHUIO. pacnopsauTeNbHbIe, UHPOPMAIIMOHHO-CIIPABOYHBIE.

Tunonornyeckas kiaccupukarus.

OO61mas xapakTepucTUKa CTPYKTYpbl. BHyTpeHHss 1
BHEIIHSAS CTPYKTYpa JOKyMEHTA.

PexkBU3NTHI TOKyMEHTa: PEKBU3UTHI-OCHOBAHMS,
PEKBU3UTHI-IIPU3HAKU, PEKBU3UTHI OPOPMIICHHS
COBPEMEHHBIX YIPaBICHYECKUX IOKYMEHTOB.
YHu}UKanusa u cTaHAapTU3anus J0KyMEHTOB.
®opmysp. biianku JOKYMEHTOB: BUbI OJTAHKOB U
MOPSIOK PACHOJIOKEHNS PEKBU3UTOB B OJIaHKe
(YryioBO€ M LIEHTPOBAHHOE), UCIIOJIb30BaHKUE OJIAHKOB C
n300pakeHNeM rocyJapCTBEHHOT o repda u repoda
cyObekTa deaepanum.

TpeboBaHust K COCTABICHUIO U O()OPMIICHUIO
NOKYMeHTOB. ®opMaThl OyMa)KHBIX JOKYMEHTOB.
TpeboBaHust K TEKCTY JOKYMEHTOB. TpeOoBaHUs K
W3TOTOBJIEHUIO JOKYMEHTOB.

4. |Odopmiienne [lonsTHE OpraHN3allMOHHAsA, PACTIOPSIUTENbHAS U oopmienue
OpraHU3aIMOHHO- MH(OPMALIMOHHO-CIIPABOYHAS TOKYMEHTAIIUS. 3aJJaHHBIX
pacniopsauTenbHol U |OpraHu3aluoHHbIE TOKyMEHTHI: [lonokeHune. YcraB.  |[JOKYMEHTOB
MH(pOpPMaLMOHHO- Nucrpyknpns. KomnekTuBHBINA JOTOBOP U AP.

CIIPaBOYHOM PacniopsiuTenbHble TOKyMEHTHI: IPUKa3,
JIOKYMEHTal1H. pacrnopsibKeHue, petieHue.




Tenerpamma (teneraiinorpamma). Tenekc.
Teneponorpamma. Tenedaxc (dakc) u ap.

5. |Odopmaenue KanpoBast tokyMeHTanus, 10KyMEHTHPOBaHHE oopmienue
JIOKYMEHTALUU 110 NBUKEHMS KapoB. Pestome. 3asBieHue. AHKeTa. 3aJIaHHBIX
JUYHOMY COCTaBY. TpynoBoit kouTpakt. Ilpuka3 o npreMe/yBoJIbHEHUHU. |IOKYMEHTOB

Tpynosas kHWKKa. JInanoe neno. Jlunesou cyer.

6. |Odopmienue TpebGoBaHUs MEXTyHAPOIHBIX CTAHIAPTOB K odopmieHne
KOPPECIIOHJICHIIMU.  |0()OPMIICHUIO KOPPECTIOHICHIINH 110 3aJIaHHBIX
CrpykTypa [1el0BbIX |BHELIIHEIKOHOMUYECKOH JiesiTenbHOCTH. CocTaB JIOKYMEHTOB
IIUCEM. PEKBU3UTOB MUChbMA U TPEOOBaHUS K UX OPOPMIICHHIO.

Crpykrypa nenoBsix nuceM. Oco6eHHOCTH
oopmieHus AeT0BOI KOPPECTIOHACHIIUH B
aHIJIOA3BIUHBIX cTpaHax. OdopmiieHue
KOPPECTIOHICHIINH Ha (PPaHITy3CKOM SI3BIKE.
OdopmiieHre KOppeCTIOHIEHIIMY Ha HEMEIIKOM SI3bIKE.
CrpykTypa GopmyJsipa, COCTaB PEKBU3HUTOB.

7. |Odpopmuenue JloroBop — ero BU/bl, CTPYKTYpa, MOPSI0K oopmienue
JIOTOBOPHOM oopmMIIeHHS U TOANIMCAHHSI CTOPOHAMH. 3aJIaHHBIX
JIOKYMEHTALUH. JIOKYMEHTOB

8. |TumoBsie u Turnossie GOPMBI TOKYMEHTOB, HCIIOJIb3YEMBIC B TectupoBanue
YHU(DULIMPOBAHHBIE  |AEATEIbHOCTH OpraHu3aluid. Y HU(DUIUPOBaHHbIE (T)

(GOpMBI IOKYMEHTOB. |CHCTEMBI JOKYMEHTAUHU. Y HUDHUKAIHS JOKYMEHTOB.

9. |Opranuzanus pa6ots! |KoHpuaeHmanipsHoe AEI0NPOU3BOICTBO 3aLIUTA HamucaHue
c KoH(puaeHanbHoi nudopmanuuu. [onstue pedepara (P)
KOH(HIEHIIMATbHBIMU |KOH(DUIEeHIIMAIBHOE JIeJIONPOU3BOACTBO IPUEMBI,

JIOKYMEHTaMH. MeToAbl 00paboTKu JoKyMeHTOB. MHpopManroHHo-
aHaJMTHYecKas padota. 3amura MHGOpMaIUH.

10. |@opwmsr peructpanuu ([loHATHE perucTpanuu J0KyMeHTOB. DopmbI odopmiieHne
JIOKYMEHTOB perucTpanyy JOKyMEHTOB. ABTOMaTU3UPOBAHHBIE KYpHaJIOB

CUCTEMBI PErHCTPAIH IOKYMEHTOB. pErucTpalni,

11. |Opranu3zanus npuema [[IpyHIMIBI OpraHU3alMy JIUYHOTO IpUeMa rpaxJaaH ¢ (oopmieHue

rpaxaaH oOpatieHusiMU. Perucrpanust 10KyMeHTOB 1O 3aJIaHHBIX
MUCHbMEHHBIM 00palieHusM rpaxxaad. OCHOBHbIE JIOKyMEHTOB
3aJ1a4M CIIPaBOYHO-NH(OPMALIMOHHON CITyKObI
OpraHM3alMH.

12. |ABromaru3anus [ToHsiTHE aBTOMATU3UPOBAHHBIX CUCTEM. PBIHOK BBITIOJTHEHUE
JIEJIONPOU3BOJCTBA  |aBTOMAaTU3MPOBAHHBIX CUCTEM JIEJIONPOU3BOJICTBA. 3a/laHul Ha

CpaBHUTENBHBIN aHaTU3 OYMa)XHOTO U AJIEKTPOHHOTO  |KOMITbIOTEpE,
JOKYMEHTO000pOTa. pedepat

13. |ITopsnok nepenaun  |OCHOBHBIE NPU3HAKUA TPYHNIUPOBKU JOKYMEHTOB B [opopmieHue

JIeNl B apXUB nena. @opmupoBaHue Jie. 3aJJaHHBIX JIe] U
OKcnepTu3a LEHHOCTH JOKYMEHTOB. IloaroroBka |[OKYMEHTOB,
WCIIOJIHEHHBIX JIOKYMEHTOB K apXHWBHOMY XpaHeHuto. |[rectupoanue (T)
Ilepenaya nen B apxuB. [lomenienne Be1OMCTBEHHOTO
apxuBa OpraHuzanuu. MaTepuaibHO-TeXHUYECKas
6a3a apxMBOB. XpaHEHHUE JOKYMEHTOB B 3JIEKTPOHHOM
dhopwme.

14. |9nexTpoHHOE [TonsTHE «DNEKTPOHHOE IPABUTEIBCTBO»: €TI0 tectupoBanue (T)
MIPABUTEIHCTBO 3HaY€HUEe, MPUHIUIBI TOCTPOEHUS U BHEAPEHUS.

HNHTErprpoBaHHOE JIEKTPOHHOE NTPABUTEIBCTBO
Poccun. Opraaun3zanyst MeKBEIOMCTBEHHOTO
ANEKTPOHHOTO JJOKYMEHTO000POTa MEXLy OpraHaMu
rocynapcTBeHHOM BiacTu Poccuiickort denepannun




3ammra snaboparopHoir pabotsl (JIP), BeimomHenue kypcoBoro mpoekta (KII), xypcoBoii
pabotel (KP), pacuerHo-rpadmueckoro 3amanust (PI'3), manucanume pedepara (P), scce (D),
koiokBuyM (K), rectuposanue (T) u T.x1.

[Ipy uU3y4yeHUH OUCHMILTUHBI MOTYT MPUMEHSATHCS AJIEKTPOHHOE OOyueHHUe, TUCTAHIIMOHHBIC
oOpazoBareiibHbIe TeXHOJ0TUU B cooTBeTcTBUU ¢ PI'OC BO.

2.3.3 KypcoBble paGoThl He peaycCMOTPEHbI

2.4 IlepeyeHb Y4eOHO-METOAUYECKOr0 O0ecmevYeHHsl ISl CaAMOCTOSITEIbHOH PadoThI
00y4aroIUXCH M0 JUCUMILIMHE (MOTYJII0)

Hepequb y‘le6HO'MeTO,I[I/I‘leCKOFO obecnieueHus JUCHUITIIMHBI I10

Ne Bun CPC BBITIOJIHEHUIO CAMOCTOSITEIbHON paboThI
1 2 3
1 |Iloaroroska k Metoauyeckiue pEeKOMEHAALNMN IO OPraHU3alUd U BbIIOJHEHUIO

NPAaKTUYCCKUM 3aHATHSIM |CAaMOCTOSTEIILHOW paOOThI CTYJICHTOB JJIsi OaKaJaBpOB HAIIPABIICHHUSI
noarotoBku 38.03.04 «[ocymapcTBeHHOE W  MYHHUIMIIAIBHOE
ynpasieHue» (mpotokoa Ne 7 ot 27.04.2021 r.)

2 |Hanmmcanwme pedeparoB  |MeTonudecKkue pPEeKOMEHIAMH 110 OPTraHU3allMd W BBITOJHECHUIO
CaMOCTOSITEIIbHOW pabOThI CTYACHTOB JIJIsl OaKaJlaBPOB HAIPABJICHUS
noarotoBku 38.03.04 «[locymapcTBeHHOE W  MYHUIMIAIBHOE
ynpasieHue» (mpotokoa Ne 7 ot 27.04.2021 r.)

3 |Bwmonnenue Metoauyeckiue pEeKOMEHAALNMN IO OpPraHU3alUd U BbIIOJHEHUIO
UH/IMBUYaJIbHBIX CaMOCTOSITENIbHON paboThl CTYAECHTOB JJIs OaKkaJaBpOB HANpPaBJICHUS
3a1aHUI noarotoBku  38.03.04 «['ocynapcTBeHHOE UM MYHUIMIIAIBHOE

ynpasieHue» (mpotokoa Ne 7 ot 27.04.2021 r.)

VY4ebHO-MeToIM4YecKHe MaTepHuaibl Ul CaMOCTOATENbHOM paboThl 00yyaromMXCsl U3 YHCIa
WHBAJIUJIOB U JIMI C OTPAaHUYCHHBIMA BO3MOXKHOCTSIMH 3710poBbsi (OB3) npenocrasnstores B popmax,
a/IalITUPOBAHHBIX K OTPaHUYEHUSIM HUX 3/10pPOBbS U BOCTIPUATHS HHPOPMALIUU:

JUig au1 ¢ HapyLIeHUSIMU 3PEHUSL:

— B [1€4aTHOW (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe dJIEKTPOHHOT'O IOKYMEHTA,

— B (opme ayauodaiina,

— B ieyaTHOM popme Ha si3bike bpaiins.

Jlnist a1 ¢ HapyIIEHUsIMU CiTyXa:

— B TIe4aTHOU opme,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA.

JIjig au1 ¢ HapyLIeHUsIMA OIIOPHO-JBUTaTEIbHOTO amnmnapara:

— B I1e4aTHoM (opme,

— B popMe JIEKTPOHHOT'O IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBII TIEpEeYeHb MOXKET OBITh KOHKPETH3MPOBAaH B 3aBUCHMOCTH OT KOHTHHTEHTA
o0ydaronuxcs.

3. O0pa3oBaTejbHbIC TEXHOJIOTHH, IPUMEHsIEMbIe IPH OCBOCHUM TMCIUIIIHHBI (MOAYJIsT)

B Xome wu3ydeHus JAMCUMIUIMHBI  IPEIYCMOTPEHO  KCIOJNb30BAaHHE  CIEIYIOLINX
00pa30BaTeNbHBIX TEXHOJIOTUI: JEKIIMU, TPAKTUUYECKUE 3aHATHA, TPOOIeMHOe 00yUeHre, TOATOTOBKA
INUCBMCHHBIX aHAJIUTHYCCKUX pa60T, CaMOCTOATCIIbHAsA pa60Ta CTYACHTOB, aHAJINW3 IIPaBOBBIX
cutyauuidi. KoMIIETEHTHOCTHBIM MOAXOA B pPaMKaxX MPENOJaBaHUs IUCLUUIUIMHBI DPEATU3YETCS B
HCITIO0JIb30BAHNUU MHTCPAKTUBHBIX TEXHOJIOTHH M aKTUBHBIX METOI0B.

Yemuwiii onpoc na nexyusx xax uHmepakmueHas mexHo02us 3aKIYacTcs B aKTUBU3ALNN
BHUMaHUs, y4eOHO-TI03HABATEIILHON MBICTUTEIPHOM M MPAKTUUECKOU JEATEIbHOCTH cTyaeHTa. Jlis
M06HJII/I38.LII/II/I CTYACHTOB Ha AKTHBHYIO IO3HABATCIIBHYIO [JCATCIBHOCTH B MPOLECCC JICKIUU
HCIOJIB3YIOTCA TCXHOJIOTMKM BOBJICHCHUA CTYACHTOB B MPOHCCC MOJACIUPOBAHHA KOHKPCTHBIX



MIPABOBBIX CUTYAIM — MPUMEPOB, WIUTFOCTPUPYIOIIUX TEOPETUYSCKUN MaTepuas, KOTOPHIA TOHOCUT
MpernoaaBaTelib, OMPENCIICHUs B3aUMOCBSI3M TEMbI JIGKIIUM C MPEIbIAYIIUM ¥ TOCIEAYIOUUM
MaTepHaioM; BBISBJICHHUS MPOTHBOPEYMH, MpOoOEIoB, KOJIUM3MK B mpaBe. IIpemomaBarens B xoje
YCTHOT'O OTpOCa BBISIBIISICT 0A30BbIi YPOBEHD 3HAHUH B pacCMAaTPUBAEMOU 007IacTH ISl OTIPEACTICHUS
poOJEMHOTO TIOJII WM aKICHTHPOBAHMS M3JIOKEHUS Marepuaja Ha TeX WM WHBIX Bompocax. [lo
UTOTaM OOCY’KJICHUS OJTHOTO BOIIPOCA C MO3UITUN Pa3HbIX HUCCIEIOBATENCH, H3I0KEHUS Pa3HbIX TOUYECK
3peHus, TPENoaaBaTelb B XOJE JICKIIMH MOXET IMOMPOCUTh CTYJIEHTOB CaMOCTOSITEIBHO CHCNATh
0000111eH1E, BEIBO/,.

Buvinonnenue unousudyanbHulx 3a0aHUll KaK UHMEPAKMUBHASL MEXHOI02Usl TIPU3BAHO TTIOMOYb
CTYJICHTaM YSICHUTb COIIMAJIBHBIM CMBIC]I 3aKOHA, 3aKPEIUTh TCOPETUUYECKHUE 3HAHMS, MPUOOpECTH
MPAKTUYECKUE HABBIKM B MPUMEHEHUM HOPM W MPAKTHK K KOHKPETHBIM JKU3HEHHBIM CUTYAIIHSIM,
BBIPa0OTaTh  CaMOCTOSTEIBHOCTh B PEIICHHMH  BONPOCOB,  BO3HUKAKIIMX B XOJE
MIPABONPUMEHHUTEILHOU JISATEIIBHOCTH. B X0/1e MPaKTUYECKOTO 3aHSATHS MIPEroaaBaTellb mpeaiaraet
CTYJICHTY BCTaThb Ha MECTO INMPaKTUYECKOrO0 PaOOTHHKA, BBIIBUTH, KPYT BOIPOCOB, BO3HHUKAIOIINX
P pean3aluil ONPEICIICHHBIX MPABOBBIX OTHOIICHH, OTBETUTh HA MOCTABIICHHBIC BOMPOCH HA
OCHOBE aHaju3a PEKOMEHIYEMbIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, HAYYHOH W Yy4eOHOM
JTUTEPATYPHI.

NudopmaninoHHbie TEXHOIOTUH, IPUMEHSIEMbIE TIPU U3yUEHUU TUCIUILIMHBI: UCIOJIb30BaHUE
WH(OPMAIIMOHHBIX  PECYpPCOB, TOCTYMHBIX B HH(POPMAIMOHHO-TCICKOMMYHHKAIIMOHHOW CETH
HNuTepHer.

AnantuBHBIE 00pa30BaTEIIbHBIC TEXHOJOTHUH, MPUMEHSEMbIC MPU WU3YYCHHH TUCIUTUIMHBI —
JUTSL JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbSI IIPEyCMOTPEHA OpraHU3allysi KOHCYJIbTalui
C MCIIOJIH30BAHUEM DJICKTPOHHOM MOYTHI.

15. OueHouyHble cpeacTBa VIS TEKYLIero KOHTPOJISA YCIIeBAeMOCTH M IPOMEKYTOYHOM
aTTecTallu

OneHouHble CpeACTBA INpeAHA3HAYEHBI
JOCTHXKEHUN  oOydarolmuxcs, OCBOMBIIHX
JIeNIOTIPOU3BOICTBA U IOKYMEHTOO000pOTaY.

OneHouyHbIE CpeAcTBa BKIIIOYAET KOHTPOJIbHBIE MaTepHalbl JJis TMPOBEACHUS TeKyUlero
KOHTpPOJIsi B (opMe TECTOBBIX 3aJaHMH, JOKIaJa-Ipe3eHTallMd 10 MpOoOJEMHBIM BOMpOCaM,
Pa3HOYpPOBHEBBIX 33JaHUN, U NMPOMEKYTOYHOW aTTecTaluM B (QOpME BOMPOCOB M 33JaHUU K
DK3aMEHY.

JUIS  KOHTPOJSL U OIEHKH 00pa3oBaTelIbHBIX
nporpamMmy  y4eOHOW  auCHUIIIUHBI  «OCHOBBI

CTpyKTypa OLIEHOYHBIX CPEICTB JJIsl TeKYLIeil U MIPOMEKYTOYHOH aTTeCTallul

Kon 1 HanmenoBanue HanMeHoBaHME OLIEHOYHOTO CpeJICTBA
Ne PesynbraTel 00ydeHUs
WHJIIKaTopa . IMpomexyTouHas
/T (B cootBeTcTBHU C 1I. 1.4) Texymui KOHTPOJIb
(B cooTBeTCcTBHH C 1I. 1.4) aTTeCcTalus
HOIIK-5.1 MHcnons3yer | 3HaeT WHPOPMANMOHHO- | YCTHBIN OIMPOC IO TEMaM, Bormpoc Ha
nH()OpMaLMOHHO- KOMMYHUKAIIMOHHBIE TECTOBBIE 3a/1aHMs 9K3aMeHe
KOMMYHHUKAIIHOHHBIE TEXHOJIOTHH B  cdepe 1-5
1 TEXHOJIOTHH B | TOCYJIapCTBEHHOTO u
npodeccnoHaTLHOMI MYHUIUITATIEHOTO
JIeSITETbHOCTH IIpH | yIpaBICHUS
peanu3anuy  IIyOJMYHBIX
byHKIIM]
Ymeer mpuMeHITh | Pa3bop mpakTruecKux Bompoc Ha
nH}opMannoHHoO- CUTyallMii, TIOATOTOBKA SK3aMEHe
KOMMYHHUKAIIUOHHbIE JIOKYMEHTOB 5-10
2 TEXHOJIOTHH B
poeCCHOHATBHOM
JESITeAbHOCTU pu
peanMzanuy  ITyOJIMYHBIX
byHKIIMH
Buageer HaBbIKaMU | YCTHBIH ONpoC NpakTuiyeckux | Bonpoc Ha
HCTIOTb30BaHUS CUTyalui, IIOATOTOBKA 9K3aMeHe
3 COBPEMEHHBIX JIOKYMEHTOB, OlleHKa 3amuTel | 11-15
TEXHOJOTHI TOATrOTOBKH | pedepaToB
JOKYMEHTOB




HOIIK-5.2 HWcnonw3yer | 3HaeT MIPUHIIMAIIEI | Y CTHBIN OMpoc Bormpoc Ha
roCyIapCTBEHHBIC 1 | GYHKIHOHUPOBAHHS u sk3amene 16-20
MYHHIIUTTaTIbHbIC QITOPUTM KCIOJIb30BAHMUS
nH()OpMALIHOHHbIE rOCYAapCTBEHHBIX u
CHCTEMBI B | MYyHHIMIIAIBHBIX
npodeccroHaNbHOM HH(GOPMAIMOHHBIX CHCTEM
JIeSITeIIbHOCTH npu | B npodeccroHabHO
peanu3anuyu MyOIHYHBIX | IEATEIBHOCTH npu
Gbyskuuit (B TOM 4YMche, | peamu3alud  ITyOIHYHBIX
MpeI0CTaBICHUH byukuuit (B TOM ugHcIe,
TOCYApCTBCHHBIX WM | MPEAOCTABICHUH
MYHHIUIAIbHBIX YCIYT) rOCYAapCTBEHHBIX WU
MYHHUIUOAIbHBIX YCIYT)
Ymeer MCTIONB30BaTh | Pa3bop mpakTuaecknx Bormpoc Ha
rOCyIapCTBEHHEIC ¥ | CHUTyalui, IIOATOTOBKA sk3amene 21-25
MYHUIIUATbHbIC JIOKyMEHTOB
WHPOPMALNOHHBIE
CHCTEMBI B
5 poeCCHOHATBHOM
JACATCIIBHOCTHU npu
peanu3anuu  IIyOJIUYHBIX
¢byHkuuii (B TOM 4wHCIe,
MIPE0CTaBICHUN
rOCYAapCTBEHHBIX Wi
MYHHUIUOAIbHBIX YCIYT)
Brnaneer HaBbIKaMu | Pa30op mpakTHyecKkux Bompoc Ha
HCTIOHb30BaHUS CUTYyalHi, IIOATOTOBKA sK3ameHe 26-34
rOCYAapCTBEHHBIX u | nokymeHToB; OICHKA 3alUThI
MYHUIUTATBHBIX pedeparos
6 uH(pOPMAIMOHHBIX
CHUCTEMX B
npodheCCHOHATBHOM
JACATCIIBHOCTHU npu
peanu3anuyu  IMyOJIUYHBIX
byHKIMN

TunoBble KOHTPOJIbHBbIE 32JaHUS MM HHbIE MaTepUAaJIbl, He00OX0AMMBbIe VI OLleHKH 3HAHMIA,
YMeHHii, HABBIKOB 1 (MJIM) ONbITA AeSITeIbHOCTH, XaPAKTEePU3YIOLIUX 3Tanbl (OpMHUPOBAHUSA
KOMIIeTeHIIUI B Mpolecce 0CBOeHHs 00pa30BaTeIbHOI POrpaMMbl

Ilpumepnulit nepeuens 60npocos u 3a0anHul
Bonpocs! 1J1s1 AUCKycCHM B paMKaX JEeKIIUOHHBIX 3aHATHI U MPO0JeMHBIX CEMHMHAPOB.
JluckyccHOHHBIE BONPOChI MO TeMe <«/lOKyMeHThI: KJaccM(UKanus, CTPYKTYpa,
TpeGoBaHus K 0()OPMIICHUIO»
1. Ilonarue o knaccupukanuu JOKyMeHTOB. COOTHOILIEHHE BHMJIOBOM M TUIOJIOTMYECKOU
KJIacCU(PUKAIMK TOKYMEHTOB.

2. Buzapl JOKyMEHTOB: OpraHHM3alllOHHBIE,

crpaBoyHble. Tumosornyeckas KiaccupuKanus.

3. biaHKM JOKYMEHTOB: BHJbI OJAHKOB M TOPSJIOK PACIONIOXKEHUS PEKBU3UTOB B OJIaHKE

(YryioBO€ U LIEHTPOBAHHOE), UCIIOJIb30BaHNE OJIAHKOB C N300pakeHUEM I'OCyAapCTBEHHOTO repoa
u rep0a cyonbekTa (eneparum.
4. TpeboBaHuss K cocTaBleHHIO M O(opmIeHUI0 JOKyMeHTOB. dopmarbl OyMakKHBIX
JIOKYMEHTOB.
5. TpeboBaHMs K TEKCTY JOKYMEHTOB.
Kpumepuu oyenxu.

«YIOBJIETBOPUTEIBHO» - CTYJIEHT MMeeT ()parMeHTapHble NPEJCTABICHUS O COAEpKaAHUU
3asBJICHHOM TeMbl MNPOOJEMHOTO CEMHHApa, YacCTUYHO OCBOMJ IMOHATUHHO-KAaTErOpUalbHbINA
anmnapar;

«XOpOLIO» - CTYJEHT JIEMOHCTPUpPYET 0OIMe 3HaHWS IO 3asABJICHHOW TeMe MPOOIEMHOTrO
CEeMHMHapa, YMEET YCTaHABIHMBATH CBSI3U MEXIy TCOPETUYCCKHMHU MOHATHSAMU W SMITUPUYCCKIMU
dakramu;

pacriopsiiuTenabHble, HMH(POPMAIMOHHO-




«OTIIMYHO» - CTYACHT JEMOHCTPUPYET CHCTEMHBbIC 3HAaHUS 110 3asBICHHOH TeMme
npoOJIEMHOTO CEMHHApa, YMEET YCTaHABIMBATh CBA3M MEXKAY TEOPETUUYECKUMH IOHATHIMHU H
IMIUPUYECKUMH (PaKTaMu, POpMyIIUpyeT aHATUTHIECKUE 0OOOIICHHS U BBIBOBI.

HNuauBuayaibHoe NUCbMEHHOE 3a1aHHe, HAPaBJieHHOoe HA (GopMHUPOBaHHE HABBIKOB
MOAr0OTOBKH HH(OPMAIMOHHBIX 0030POB
«TexHoJI0TMsI MOATOTOBKU MH(OPMAITMOHHOT0 0030pa M0 NPodIeMaTHKE.

OcHoBaHUA Buasr 0630poB
JIEJIEHHS

DyHKIHMOHAIBHOE
Ha3zHaueHue (IpeaMer
aHaJm3a)

XapakTep paccMaTpuBaeMbIX
BOIIPOCOB

I_[eneBoe Ha3Ha4YCHUC

[Torpeburensckoe
Ha3Ha4YCHUE

Kpumepuu oyenxu:

«YZIOBIIETBOPUTEIHHO» - CTYJEHT UMeeT (hparMeHTapHbIE MPEACTABIEHUS O COJIEPKaHUN
TEXHOJIOTHH MOATOTOBKH MH(POPMAIIMOHHBIX 0030pOB;

«XOpOUIO» - CTYACHT UMEET O0Iue MPEACTABICHHUS O COAEPIKaHUHN TEXHOJIOIHU MOATOTOBKU
MH(OPMaLIMOHHBIX 0030pOB, OCBOMJI MOHATUITHO-KATErOPHAJIbHBIN anmnapar, yMeeT YCTaHaBIUBaTh
CBSI3M MEXKY COCTaBHBIMU YacCTsIMU MHGOPMAITMOHHOTO 0030pa;

«OTJIMYHO» - CTYJIEHT HMMEET CHUCTEMHbIE INPEJCTaBICHUS O COJAEPKAHUM TEXHOJIOTHU
MOJATOTOBKA WH(GOPMAIMOHHBIX 0030pOB, OCBOMJ MOHSATHHHO-KATErOPHANBHBIN ammapar, yMeeT
YCTaHABIIMBATh CBSI3M MEXJy COCTaBHBIMU YacTAMU HH(POPMAIMOHHOTO 0030pa, (popmyiaupyer
AHATUTUYECKUE 00OOIICHUS U BBHIBOJIBI.

IHoaroroBka coo0IeHN U Pe3eHTAIUI 10 Y4eOHOM THCIUIINHE
Cooouwgenue «INEKTPOHHOE IIPAaBUTENIBLCTBO»: €r0 3HAYEHHWE, IPHUHLMUIBI TOCTPOEHUS U
BHeApeHUsl.  VMHTerpupoBaHHOE  SJIEKTPOHHOE  mIpaBUTENbCTBO  Poccuu.  Opranuszanms
MEKBEJJOMCTBEHHOTO D3JIEKTPOHHOTO JOKYMEHTOOOOpOTa MEXIy OpraHaMu TIOCyIapCTBEHHOMN
Biactu Poccuiickoii Deaepanum» TOJDKHO COJIEPKAaTh aHAIN3 TPAKTUKHA PAOOTHI C JIOKYMEHTaMH,




OMHCAaHHE MX CTPYKTYPHBIX M (PYHKUMOHAIBHBIX OCOOCHHOCTEH, a TakkKe OIEHKY HuX
3 PeKTUBHOCTH.

Anroputm paOoTBhl:

1. ITouck nuTepaTypbl U aHAJIU3 JIUTEPATYPbl 1 UICTOYHUKOB 110 JaHHOH npolieme.

2. IlogroroBka cooOIIeHNS B TUCbMEHHOM BUJIC WJIH Mpe3eHTanu pedepara B TBOPUECKOM
(IpOoYKTUBHOM) nepepabOTKe, TJe IJIaBHOE BHHUMAHHUE YAEISIETCS HOBM3HE COJEpXKaHMUS,
AQHAJIM3y €ro COLMAIbHOM LIEHHOCTH C YYETOM YK€ MMEIOLIMXCS JOCTUKEHUN B ONPEACIICHHON
00J1acTH 3HAHUH.

Kpurepuu onenku:

«OTIIMYHO»/ «3aYTEHO» - IMPE3EHTAalMs aJeKBATHO OTPAKaeT COJACpXKAHUE M CTPYKTYpY
c(OpPMYIMPOBAHHOTO 3aJaHUS; CTYACHT TBOPYECKH MOJOLIEN K BH3YyalIM3allMd MaTepuana; B
nyOJIMYHON 3alUTe OTPa’KEHbI aHATUTUYECKUE 0000IIEHNS U BBIBO/IBI;

«XOpOLIOY»/  «3aYTCHO» - NpPE3CHTAIMs] YaCTHYHO COOTBETCTBYET TpeOOBaHUIM,
OPEIbABISEMBbIM K COICPXKAHUIO U CTPYKTYpe 3aJaHusl; B IyOJMYHOW 3alUTe OTPa’KeHbI
(dbparMeHTapHbIC aHATUTHYECKHUE 000OIIECHNS 1 BHIBOJIBI;

«y/IOBJIETBOPUTENBHO» / «3aUTEHO» - IMPE3CHTALUs] YaCTHUYHO COOTBETCTBYET TPEOOBAHMSIM,
IPEIbABISAEMBIM K COACPKAHUIO U CTPYKTYpE 3aJaHUsI; OTCYTCTBYIOT aHAIUTUYECKUE 0000IIEeHNs
Y BBIBOJBL.

IIpumepHbIe HHAMBUAYATbHBIE 32JaHUSA

Cocmasumv u ogopmums npukazpl NnO OCHOGHOU OeamenbHOCMU, U Opy2ue
pacnopaoumenbHble 00OKYMEHMbl, HEO0X00UMbLE 6 OAHHBIX YRPACIEHUECKUX CUMYAUUAX:

Curyanus 1.

A.H.IIIunos, npexncenarens PoccuiicKOro areHTCTBa MEKIyHapOJHOTO COTPYIHHMYECTBA U
pa3BuTHs (rocyaapcTBeHHas opranuszauus npu IIpasurenscrse PD), 24 ¢deBpans Tekyuero roja
NOpYYMJ  CTPYKTYPHBIM  IOJAPA3JEICHUSAM areHTCTBAa COBMECTHO C  IPEACTABUTEISIMHU
I'ockomumymectBa Poccum k 10 ampenss HOATOTOBUTH NPOEKT MPOrpaMMbl IIPHUBIICUCHUS
MHOCTPaHHBIX MHBECTULUH K IMPOLECCY aKIMOHUPOBAHUS TIOCYJAapPCTBEHHBIX MPEANPUATHI.
[Topyuyenue ObUIO JaHO BO HcHoNHeHHe nocTaHoBieHus IIpaBurensctBa PO or 24 ¢deBpans
tekymero roaa Ne 246 I'nmaBHOMYy YIpaBJIEHHIO OTPACIEBBIX WHBECTHUIMOHHBIX IPOrPaMM,
['maBHOMY JOrOBOPHO-TIPABOBOMY YINIPAaBICHMIO M [J1aBHOMY YIIPaBJIEHUIO CTpaTerMu U
MHBECTUPOBAHUS.

ITpoexT mpukasa mpezacenaresist areHTCTBa ObLI 3aBU3UPOBAH €ro MEPBBIM 3aMECTHTEIEM
JA.H.®enopoBelM M HadaIbHUKOM [J1aBHOTO JOrOBOPHO-IIpaBOBOrO ympasieHus W.B.MnbuHbIM.
KonTtpons 3a ncnonaHenuem npukasza Obu1 BoznoxkeH Ha J[.H.denoposa.

Curyanus 2.

JIMpeKTOp PEMOHTHO-IKCILTyaTallMOHHOIO0 MyHHIMNanpHoro ymnpasiaeHus Ne 15 3otos U.T. 5
OKTSIOps TEKYyIIEero roja u3fajl NpUKa3 O MOJArOTOBKE K yOOpKe TeppUTOpUN B 3UMHHUN NEPUOA
Tekymero roga. I'naBueiii naxxenep HukonaeB b.B. k 15 okTa0ps 10/1KeH NPOBECTH 3aKpeIUIeHUEe
yOupaeMbIX TEpPpUTOPUN 32 TEXHUKAMU-CMOTPUTEISIMU M JABOPHUKAMH, COCTaBUTh TIpaduk
JIBYXCMEHHOW paboThI 10 yOOpKe TPOTYapOB U JBOPOBBIX TEPPUTOPHIL, pa3paboTaTh U COrIacoBaTh
B mnpedeKkType OKpyra IulaH YOOpPKH TEppUTOpUN C TPUBJICUCHHEM JIIOJEH U TEXHUKU
BEJJOMCTBEHHBIX IIPEIIPUATHH, PACTIONOKEHHBIX HA TEPPUTOPUH OKpYyTa.

[Ipuka3 u3gan Ha oOcHOBaHMHM TMocTaHoBieHUs [IpaButenscTBa MOCKBBI OT 8 ceHTSIOps
tekymero roga Ne 908 «O roTroBHOCTH CiIy’kO TOpPOJCKOTO XO34HCTBa K yOOpKE TeppUTOpHii
r.MOCKBBI B 3MUMHHI IEPHOIY.

Curyanus 3.

OTtnenoM opraHu3allMOHHOM M KaapoBOW paboThl YmpasieHUs MuHuctepcTBa octuuuu PO
no Pecniybnuke Kapenust B KoHIlE KaJeHIapHOro roja Obula COCTaBlieHa HOMEHKJATypa Jiel Ha
CICNYIOMNUA KaJIGHIApHBIA TOoM. 27 nekabps TEKyIero Troja HadalbHUKOM YTIpaBJICHUS
T.IL.WrnateeBoif ObUT M3/7aH W TMOJNHMCAH IMpHUKa3 00 YTBEP)KICHWHW W BBEICHUU B JieiiCTBHE
HOMEHKJIATypBI JIe] ¢ 1 sSTHBaps CIEAyIOIIEro roja. PykoBoauTeNsIM CTPYKTYPHBIX ITOApa3ieIeHAN
NPUKA30M TPeIIUChIBAIOCH (POPMHUPOBAHUE, UCTIOIB30BAHNE U XPaHEHHE 1€l B COOTBETCTBUU C
pa3pabOTaHHOW HOMEHKJIATypou nen. KOoHTpoas 3a HWCHOJHEHHWEeM MpuKa3a ObUT BO3JIOKEH Ha
HayaJbHUKA OTJENIa OpraHU3alMOHHON U KaJpoBoi paboThl XitoHHHHEHA A.B.

Curyanus 4.



PykoBonurenem Komurera mo 3eMenbHBIM pecypcaM M 3emieycTpoiictBy DenepanbHOU
ciy0bI 3emenbHOro kagactpa Poccun A.T.KonapamoBbiM 1 HOSOps TeKyiiero roga ObLT U31aH
NPHUKa3 O BBEJACHUHM YHU(PHUIIUPOBAHHBIX (HOPM IMEPBUYHON YUYETHOW JOKYMEHTAIUU 1O Y4YeTy
kagapoB. [Ipuka3 u3gaBancs B COOTBETCTBUU C MOCTaHOBJIEHHEM ['0CyAapCTBEHHOTO KOMHTETA IO
craructuke oT 06.04.2001 Ne 26 «OO6 yTBepkAeHHH YHUDUIMPOBAHHBIX (OPM TMEPBUUHOM
Y4ETHOM JOKYMEHTAIMH MO YYeTy TpyZda U €ro omiaThl» U ¢ Leiblo co3aanus B Komurtere eannoi
CHCTEMBI KaIpOBOH JOKyMeHTanuu. [Ipuka3om BBOIMINCE B AeHCTBUE ¢ | HOAOps TeKyIero rojaa
Bce yHU(uMpoBaHHble (Hopmbl, Bomeamue B Aapoom YDJI, yTBEpKIeHHBIN BBIIICYKa3aHHBIM
IIOCTaHOBJIEHUEM.

[Ipoekt mpukaza 3aBU3UPOBAIM IOPUCKOHCYNBT TumeHko M.A., MHCIEKTOp OTHeNa KaapoB
Kykosa T.IL

Cocmasumv u ogopmums  cayyicedOHvle nucobma, HeoOX00UMbvle 6  OAHHLIX

YRPABIEeHYEeCKUX CUMYAUUAX:

Curyanus 1.

JlemapTaMeHT NOAJAEPKKHM U Pa3BUTHS MAJIOr0 NPEANPUHUMATENIBCTBA TMCHbMOM 32 MOJIHUCHIO
3aMm.aupeKTopa nenapramenta CeepukoBa A.B. yBenomun pykoBoacTBo getckoro caga Ne 1586 o
TOM, YTO B CBSI3U C Pa3BUTHUEM MpPENNPUHUMATEIbCTBA 3[aHHE JIETCKOIO Caja JOJIKHO OBITh
nepesaHo Ui TEXHUUECKUX HYXKJ JerapTaMeHTa.

Hcnomuaurtenem BacunbeBoit 1o mopydeHuto aupekropa aerckoro cama Ne 1586 IOro-
3amagHoOro OKPYXHOTO YIpaBieHHs oOpa3oBaHHsl T.MOCKBBI, PACIOJIONKEHHOTO Ha MPOCIEKTE
MuaypuHCcKOoM, ToM 22 T.MOCKBBIL, OBLJIO COCTaBICHO NHCHMO, aIpPECOBAHHOE OTACTY ITHCEM
Mbpuu MockBsl 1o aapecy: r.Mocksa, yin.TBepckas, 13, B KOTOPOM AMPEKTOp AETCKOro canaa Ne
1586 O.A.A6pamoBa npocusia pa3o0oparbCsi B JAHHOM BOIIPOCE, MOTUBHUPYS T€M, UTO B HA3BaHHOM
paiioHe JEeTCKUX CaJl0B OCTaJlOCh Majo U HE BCE JIETH MOTYT MOCEHIaTh JIETCKUE JOIIKOJIbHBIE
yupexeHus. [Iucbmo Ob1710 OTBETOM Ha MMOTYYEHHBIN JOKYMEHT OT JlenapTaMeHT.

Curyanus 2.

MOCKOBCKUI  paJMOTEXHUYECKUM KOJUIe[K MMeHM akaaemuka A. A. Pacreruna
MunucrepctBa oOpazoBanust PO (Mocksa, yn. b.JlekaOpbcekas, 5, 124000, Ten.: 252-11-84, ¢akc:
253-32-36) pasocnan wH(GOpPMAIMOHHBIE MUChMA TUPEKTOpAM IIKOJI Topojia ¢ CooOIeHneM 00
OTKPBITUM B HOBOM Y4Ye€0HOM TOJy JBYX (PaKyIbTETOB: COBpEMEHHbIE WH(GOPMAIMOHHBIE
TEXHOJOTMM U ropuaudeckuil. B muceme cooOmianoch TakXke O TOM, YTO MpaBuja MpHeMa Ha
yKazaHHble (akynbreTsl oOmme. [lucbMo Obulo cocTaBieHo wucnomHuTeneM CTenaHoOBOW U
noanucano aupexkropoM JI.b.MapteiHIOKOM 15 MapTa Teky1ero roaa.

Curyanus 3.

Ucnonuutenem M. 1O. IlonsikoBoii mo nopydeHuto HayaibHHUKa oTaena MapketuHra OAO
«Topronotpebeoro3» (r.MockBa, Jlecnmas ym., n.18, 117123, ten./pakc. 234-56-00, OKIIO
87654321, OT'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa ObL10
coctaiieHo nucbMo B agpec OO0 «/leno», Texunueckomy aupektopy A.M.MsrkoBy o0 oTmpaBke
JOKYMEHTalluu cieayiouero coxaepxkanus: «Hampasiasiem HeoOxonumbele Bam  TOKyMeHTHI,
colepkaniie HHPOpPMAIUI0 O IIeHe KOMIUIEKTa Hay4YHO-TEXHUYECKOW JOKYMEHTalluu Ha
xoJouiabHOe o0opyaoBanue. [lpeqnaraem BricaaTh TEXHUYECKYIO TOKYMEHTAIMIO Ha 3apyOeKHbIE
AQHAJIOTH XOJOIWIBHOTO 00OpynoBaHUs. [Ipy MPUHSATHH TMONOKHUTEIHLHOTO PEIIEHUS O 3aKYIKe
o0opyaoBaHus MpocuM Bac HampaBUTh COOTBETCTBYIOLIEE MUCHbMO PYKOBOIMUTEINIO OTeNa cObITa
HaymoBy C.I1.». JlaHHBIM HCHMOM COTIPOBOXKAANACH crienuduKanus Ha 28 1. B 1 9Kk3.

Cocmasumb u oghopmums 00K1a0HbBIE, U OOBACHUMEIbHBIE 3ANUCKU, HEOOX00UMbLE 8

CeOYIOUUX YRPAGIEHYECKUX CUMYAUUAX:

Curyanus 1.

3amectutens HavyanbHUKa [IpomsBoiacTBeHHOro oOBeAMHEHUS «MOCKOBCKas TOpPOACKas
teneponnas cetb» (MITC) MwunucrepcrBa cBsizu PO M.U.JIyOoB oOpatuiics K HadadbHUKY
CHELMATbHOTO YIpaBleHUs TeneoHHOH cBs3u Toro e MuHUcTepcTBa [.C.AKCEHOBY ¢
JOKJIaTHOM 3alMCKOI O BBIIEJICHUH MPSIMBIX IMPOBOJOB M Ha3HAYEHUU TeJIe(OHHBIX HOMEPOB Ha
JOTOBOpHOM ocHoBe. B nmoknmamnoit 3amucke M.M.Jlyb6oB cooOmiam o ToM, 4TO B CEHTIOpe
tekymero roma obOwenuHennem (MI'TC) Obutm TOATOTOBIEHBI W COTJIACOBAHBI C [ JIaBHBIM
TTAHOBO-(PMHAHCOBBIM yIipaBieHrneM MuHuctepcTBa cBsizu PO 10roBopbl ¢ HOBBIMU a0OHEHTAMU.
Jns BKIIIOYEHHMS] yKa3aHHBIX a0OHEHTOB B ceTh mnepenaun AaHHbiXx «WHporten» ¢ 1 nekalps
TEKYIIETO rojia He0OXO0IMMO BBIJEICHUE MPSIMBIX TPOBOIOB. B cBsi3u ¢ 3TuM r-H J[yOOB BRIABUHYI



NpPEUIOKEHNE O BBIIEICHUU TPSMBIX TPOBOJOB M HA3HAUYEHUM Tele(OHHBIX HOMEPOB Ha
JIOTOBOPHOM OCHOBE yKa3aHHBIM a00HeHTaM. JloKiaiHas 3anMucKa ObLIa COCTaBI€HA UCIIOJHUTEIEM
OproBoii u moanucana M.M.JlyooBeiM 12 HOSOPsI TEKYIIETO roja.

Curyanus 2.

Kypeep 3A0 «®Dapmay C.C.ComMOB perynsipHO oma3asiBall Ha paboTy, YeM HapyIiail
TPYIAOBYIO AMCLHMILIMHY. 3aBeayromas kanueasipued W.B.IllymuwimHa HEONHOKpATHO Jenaina emy
3ameuaHus (B ycTHOU ¢dopme), a 12 UroHS TEKyIIero roaa Oblia BEIHYKIACHA OOpaTUTHCS C JAHHBIM
BorpocoM K ['enepanbHoMy nupekTopy A.B.CenoBy ¢ 10KIaaHOM 3alMCKOM, B KOTOPOU Mpocuiia
IPUHTH Mepbl AucuuiInHapHoro xapakrepa k C.C.CoMoBy.

Curyanus 3.

PykoBomurenr otrnena HOBeIX mpoekToB O.B.TokapeBa oOpatmnace k ['eHepaiHOMY
nupexkropy OO0 «Mactep» r-ny A.[J[.MeBneBy c IOKIagHOW 3amUCKOW O HEOOXOAMMOCTH
YBEJIMYEHUS IITATHON YMCIIEHHOCTH oTnaena. B mokmannoii 3amucke O.B.TokapeBa coolmana o
TOM, YTO B HACTOALIEEe BpeMs Ul YCHEIIHOW paOOThl areHTCTBa HEOOXOJAMMO yBeIUYeHHUE 0a3bl
JAHHBIX O TOTCHIMAIbHBIX KiueHTax. [lo ee MHEHHWIO, OHUM M3 HambOoyee pealbHBIX IMyTen
pacuipeHust 0a3bl JaHHBIX SBJSIETCS MOCTOSHHBIM aHaIW3 CPeACTB MaccoBOM HMH(oOpManuu, B
YacTHOCTH Tpecchl (MHpopManus o Hanbosiee KPYIMHBIX KIMEHTaX areHTCTBa OblUIa MOJydYeHa W3
aHAJIMTMYECKOTo XKypHana «JKcnepT»). B cBA3M ¢ TeM, 4ToO OTJen B ero HacrosueMm coctase (5
COTPYJIHUKOB) HE HMMEET BO3MOKHOCTH OpPraHM30BaTh IOJPOOHOE H3yUEHUE aHAIUTHUYECKUX
uznanuid, O.B.TokapeBa cuuTaer ILenecoOoOpa3HbIM BBECTM B IITAT OTJENA JBE JOJDKHOCTH
MEHE/KEPOB I U3YUYEHUS U aHaJIM3a MPECCHI C LENbI0 BBIABICHUS MOTEHIUAIBHBIX KIUEHTOB, a
TaKXKe IOATOTOBKM OIEpaTUBHOW HHpopMauuu o mnosiokeHun Ha pelHke CMU B dopme
€XEHEACIBbHBIX OT4eTOB. B pokmanHoi 3anucke TokapeBa mIpemiokuiia Ha 3TH JIOJDKHOCTH
no00paTh COTPYAHUKOB U3 YHCIa CTYyJEHTOB 4-5 KypcoB (akyibTera KypHanuctuka MI'Y umm
IIKOJIbI PEKJIaMBbl.

Curyanus 4.

B HBaHoBckoil 005acTH CIOXHIIOCH KpailHE HANpPsHKEHHOE TOJIOXKEHHE C  TOPTOBJICH
HPOMBIIIJICHHBIMA TOBAPaMHU U, B YACTHOCTH, MEOEIbIO.

B 12 w3 15 paiioHOB TOproBis MeO€nbl0 BENETCS B HENPUCIOCOOIEHHBIX MOMEUICHUSX,
JUIIEHHBIX HE0OX0IMMOTI0 000PY/JOBaHUS, HE UMEIOIIUX HOPMAJIbHBIX MOIBE3AHBIX MyTeH.

Jlnst paspenieHust JaHHOM MTPOOJIEMBbI K PYKOBOAMUTEINO afMUHUCTpaluu MBaHoBckoit obnactu
I1. Y. IlonexaeBy oOpaTuics HayalbHUK YNpPaBi€HUs TOProBin AaMuHHUCTpanuu MBaHOBCKOI
obnmactu K. JI. TapacoB. B nokmamHoil 3amucke B CBS3U ¢ HEOOXOJAMMOCTBIO CO3JIaHUS YCIIOBUH,
OTBEYAIOIIUX TPeOOBaHMAM OpPraHM3allMKd TOProBIM MeOenbio, TapacoB Mpocui JaTh yKa3zaHHs
PYKOBOJUTENSAM aIMUHHUCTPALMIl COOTBETCTBYIOLUX PAllOHOB O IMPEAOCTABICHUU Ui TOPTOBIU
MeOebio MOMEIEHUH, OTBEYAIOLINX YCTAHOBICHHBIM HOPMaM.

Cocmasums u oghopmums npomoKonvi, HeodXooumwvle 6 CcaeOYIOUUX YNPABTIEHYECKUX
cumyauuu:
Curyanus 1.

Hupekiuss OO0 «Actpest» (Cankt-IlerepOypr) 12.08.200 r. mpoBeno cBoe oOdepenHoe
3acenanne, Ha KotopoMm mnpucyrctBoBain BoctpsikoB C.T., CryaneB I1.JI., Jlebenes N.M.,
Awntonos ILJL, lllentynoBa B.I'., Tumodeer A.A., Ctynosa M.1.

Ha 3acemanuu oOcyxmanock 1Ba Bompoca: o xojae pekinamHon kammnanuu B I kBaprane 200
T. U O TIEPEXO/IE Ha HOBYIO CUCTEMY BBIIUIATHI IPEMHUAIIBHBIX.

[To mepBomMy Bompocy ciymiaau cooOllleHrne HayalbHUKa oTAena pexiaMmbl Bocrpsikosa C.T.,
TEKCT COOOILIeHus KoToporo Obul mepenaH cekpetapio 3acenanus H./l.benosoit. Ilo stomy xe
BONPOCY BBICTYNHJI (QUHAHCOBBIM aupekTop TumodeeB A.A., KOTOpbI 0100pui yBeTUUYEHHE
pacxoz1oB Ha HapyHyto pexiamy B LIl kBaptane 200 r. Ha 5%.

[To BTOpOoMy Bompocy caenan coobumenue CtynoB M.M. u Tekct cooOmieHus Takxke rnepenan
cekperapro. [lo nanHOMYy ke Bompocy BeicTynuiaun AHToHOB II.JI., HauanbHUK OTAENA KAaIpOB, U
Jlebenes W.M., nupextop mno mnpoxaaxam. [lepBelii 0100pMI HOBYIO CHUCTEMY BBIIIATHI
IPEMHUAIIBHBIX U PEKOMEHI0BAJ MOArOTOBUTH HeoOxoaumble JokyMeHThI K 01.09.200_r. Bropoii
MPEJIOKUIT J1I0padoTaTh HOBYIO CHCTEMY BBIIUIATHI MPEMUATbHBIX U PEKOMEHJOBAJl MPOBECTU
rOJI0COBaHUE 110 JAaHHOMY BOIPOCY Ha 00IIeM COOpaHUH TPYAOBOTO KOJIICKTUBA.

B wurore 3acemanus ObLTM TPUHATH cheayromue pemeHus: 1. OmoOputh paboTy otmena
pexuiamsl B LI kBaprane 200 r. 2. IIpoBectu ob1ee codpanue TpyI0BOr0 KOJUIEKTHBA MO



BOIIPOCY 0 Tepexofiec Ha HOBYIO CHUCTeMYy BbIIUIaThl npemuanbHbix 15.08.200_ r.
OTBETCTBEHHBIM 3a TIOJATOTOBKY cOOpaHus Obljla Ha3HaueHa 3aB.kaHuespueit [llenrynosaB.I'.
Co6panue Ben npenceaaresns O.A.PymsHies.

Curyanus 2.

3A0 «I'pana-M» (Mockga) 05.03.200 r. mpoBeno 3acenanue CoBeTa JUPEKTOPOB, HA KOTOPOM
npucyrcTBoBasn cinenyromue wieHsl Cosera: [lonmos W.II., MBanos M.U., Cupopos C.C.,
YcrunoBa V.V., ®enopor O©.@. B cBsI3uM ¢ HamMuumeM KBOpyma 3acefaHue ObUIO TPH3HAHO
npaBoMOYHbIM. Ha 3acemaHue BBIHOCHIICS BONPOC 00 OINpENeNeHUH PHIHOYHOM CTOMMOCTH
pa3MeraeMbIx 00IIeCTBOM JIOMOIHUTENbHBIX akuuii. [To manHOMY Bompocy 3aciymianu degoposa
@®.®D., KOTOPHIN MPEITIOKIIT OMPEACTUTh PHIHOYHYIO CTOMMOCTh pa3MeIaeMbIX OOIIECTBOM aKITUil
MyTEM 3aKPBITOW MOJAMUCKH JOTOJHUTEIbHBIX akiuuid B pazmepe 10 000 (mecsatu Thicsid) pyO. 3a
aKIuio. 3acelaHue MOCTAHOBWIO yTBepAuTh npemioxkenue @denoposa D.D., Tak Kak mpu
rojocoBanuu «3A» ObLIO OTAAHO MATh FOJIOCOB, IPOTrOJI0COBABIINX
«ITPOTUB» u «BO3JEPXKABIINXCS» He Obu10. Pemenue npuHATO €IUHOTIIACHO. 3aceiaHne Be
npencenarens [I.U.ITonmos. [TpoTokon noarorosnen cexkperapem U.I1.ITeTpoBbIM.

Curyanus 3.

Cotpyanuku Oyxrantepun OAO «KBaHT» poBey 3aceiaHne 0 BOIIPOCY COKPAIIEHUS CPOKa
cocraBiieHUs rojgoBoro ordera 3a 200 r., Ha KOTOPOM MPUCYTCTBOBaIO 6 yenoBek. C cooOIeHneM
BeicTynuiia Oyxrantep CypkoBa A.M., KoTopasi OTMETHJIa, YTO PAOOTHUKHU TPYMIbl y4yeTa UMEIOT
BCE BO3MOXHOCTH JUIsl 3HAUUTEIBHOTO COKPAIIEHUs CPOKA COCTABJIEHUS IOJJOBOIO OTYETA, U YTO
rogoBoii otuer 3a 200_r. MoxeT OBITH MpeACTaBiIeH TPYNNON ydera Ha 3 AHS paHbIIe
YCTaHOBJIEHHOI'O CPOKA.

B ob6cyxnenun panHoro Bompoca Boeictynwin E.H.KporoB, rnaBubiii Oyxrantep, u
['.A.lllybuna, Oyxranrep. KpoToB cooOmumin o ToM, 4TO UM pa3padoTaH HOBBIHA rpaduk padoT 1o
COCTaBJICHUIO TOJOBOI0 OTYETA, TP YCIOBUU BBITIOJHEHHS KOTOPOTO BCEMU paOOTHUKAMHU TPYIIIIBI
ydera, rojIoBOl OTYET MOYKHO COCTaBUTh M cIaThb HAa 4 JHA paHblIE YCTAaHOBJIEHHOTO CpOKa.
[''A.lllybuna oTMeTuia, 4TO JOCPOYHOE MpeicTaBlieHHe romoBoro otdera 3a 200_r. sBuseTcs
MOYETHOW M OTBETCTBEHHOM 3a7auyeil paOOTHHKOB OYyXTaJTEpHHU, U YTO KOJIJIEKTHB OyXTaaTepuu
MOKET COCTaBUTh TOJIOBOM OTYET paHbllle CPOKa, €CAM BCe PAOOTHUKH OYIyT BBHIMOIHSTH
YIUIOTHEHHBIN TpapuK padoThI.

B wutore 3acenanus ObLIO pelIeHO MPEACTaBUTH Tro0BOi oTtueT 3a 200 r. Ha yeThipe AHS
paHbllle YCTaHOBJIEHHOTO cpoka, T.e. 00.00.200_r. 1 mpoBecTH aHAIU3 TOAOBOIO OTYETa C LENbIO
BBISIBJICHUSI PE3€PBOB, HEOOXOAMMBIX JUJIsl YCIENIHOTO BbIMoNHeHUs TuiaHa 3a 200 r. 3acemaHue
Besa npencenarens K.M.JIeBamoBa, npotokonupoBai cexkperaps 1.B.XomskoB.

Cocmasums u ogopmums npuxazpl nO JUYHOMY COCMAGY, HEOOXO00UMbBle 6 OAHHBIX
YRPAaeiIeHyecKux Cumyayusx.



Curyanus 1.

Brimycknuna ¢akynprera ynpasieHus Poccuiickoro rocy1apcTBEHHOT0 'yMaHHUTApHOTO
yHuBepcutera JlenucoBa Tarbsina MuxainoBHa 20 MOS8 TEKyLIEro roja MOCTyNWiIa Ha
paboty B Poccuiickoe areHTCTBO MEKIyHapoJHOro coTpyaHuuectsa u pazsutus (PAMCuP)
BEIyIIMM CHEUUATUCTOM YIPABICHUS JelaMH. ATEHTCTBO SBJSETCS TOCYJapCTBEHHOM
opranuszanueil npu IlpaBurensctBe PP u ocymectBiaser HaOOp Cioy’KalMX TOJBKO IIO
Joropopy. JloroBop moamnucaH OT MMEHM areHTcTBa ero mpexacenareneM llloxunsim A.H.
[TpoekT mpukasa 1o JUYHOMY COCTaBy MOATOTOBJIEH MHCIEKTOpPOM 110 KaapaM CosioBbeBOI
N.I". 20 urons 1 B TOT >K€ JICHb 3aBU3MPOBAH HAYaJIbHUKOM YIIPABICHUS KaapoB ApOy30BbIM
[I.H. u ynpasnstommum aenamu MuxeessiM B.U. Tlpukas moxmucan 21 utong u oObsiBiIeH
JleHrcoBo# o paclucKy.

Curyanus 2.

Oxonomuct BacunbeBa Exarepmna HukomaeBHa 1 ceHTAOps TeKyiiero roja Iojaia
3agBineHne B OO0 «Jlyu» ¢ mpocb0oii MpUHATH €€ Ha paboTy CHEIHaTUCTOM (PUHAHCOBOTO
OTJIeJla Ha HEeTOJHbIN pabounit neHs. MHcnekTop mo kaapam CmupHoBa U.C. o0bscHMIIA, YTO
¢upmMa MMeEeT BO3MOYKHOCTb IPHUHSTH Ha pabOTy 3KOHOMHCTA, HO HAa OCHOBE CPOYHOIO
TPYIOBOTO J0roBopa. TpyJaoBOH AOroBOp ObLI 3aKIIOYEH 5 CEHTAOPS U MOANUCAH OT UMEHH
¢upmbl reHepalbHbIM JTupekTopoM MuponossiM JI.C. B TOT ke neHp ObUT U3/1aH IpUKa3 10
JUYHOMY cocCTaBy, 3aBu3upoBaHHblli CMmupHOoBO# U.C. u ropuckoncyinsrom XmenessiM H.O.
[Tpuka3 6b11 00BsiBIICH Bacunbesoii E.H. mox paciucky 6 ceHTAOpsL.

Curyauus 3.

3aBenyromas otaenoM mmceM razersl «l'yOepuus» ComoBa AnHa MBanoBHa 15 wmas
TEKYIIEro roja oopaTuiack K rmaBHOMY penaktopy YBapoBy A.H. ¢ mpocs0oii pe1ocTaBUTh
ell ormyck ©Oe3 coxpaHeHUs 3apaboTHOM Twiatel ¢ 16 mo 18 Mas 1Mo cemMeiHBIM
00CTOSITENTECTBAM.

[Ipoekt npukasza 06 ormycke Obul 0OpMIIEH HaYaIBHUKOM OT/€Na KaapoB EpMakoBbIM
W.H. 15 mas, 3aBU3MpOBaH U B TOT K€ JICHb MOANKCAH IJIaBHBIM PEJAKTOPOM.

Kpumepuu oyenxu:

«YAOBJIETBOPUTEIILHO» - PEKBU3UTHl JOKYMEHTOB IIpEACTaBIEHbl (pparmMeHTapHo,
HapyLIeHUSIMHU B 0QOPMIICHUH;
«XOPOLIO» - PEKBU3HTHI JOKYMEHTOB IPECTABICHbl YaCTUYHO, 0€3 HapyIIeHU B

oopmIeHHH, B IPAaBIIILHOM TIOPSIJIKE.
«OTJIMYHOY» - PEKBU3UTHI IOKYyMEHTOB MPEACTABICHbI B IOJIHOM 00beMe, Oe3 HapylIeHui
B 0()OPMIIEHHH, B IPABUIILHOM TOPSIIKE ¢ COOIIOAEHUEM BCEX HEOOXOIUMBIX TpeOOBaHUIA.
IIpuMepHbIe TecTOBbIE 3aaHUA A/ TEKYIIero KOHTPOJIA
1. Ymo o3nauaem mepmun «0OKymeHm»?
A)apry
MEHT;
b)
BU3a;
B)neno;
I') mpuxas.
2. Om Kaxkoeo A36IKa NPOUCXo0um mepmuH « 00OKyMeHm»?

A)

HEMELIKOT0;

b)

JATUHCKOTO

;

B)

AHIJIMICKO

ro;



I)
IpeyecKoro

3. Cosoxynnocmsb  pabom, CEA3AHHLIX C CO30aHUeM OOKYMEHMO8, UX
peaucmpayuet, Knaccugurayuei, 08UNCeHUeM, Y4emom U XpaHeHuem Ha3vl8armcs ...
A)
KOppecHoHIeHIIuel
; b)
JeJIONPOU3BOJICTBO
M; B)
JOKYMEHTUPOBaHUE
Mm; )
JOKYMEHTO000pOTO
M.

4. Kozoa bvinu ymeepaicOenvl ocHosHble npasuia PK?

A)17.08.95;
b) 30.06.92;
B) 12.12.98;

') 12.12.00.

5. OcHosHble QOKYMEeHMbL BLINOIHAIOMC, HA Kakom hopmame?

A)A 4 umm A 5;
b) A8 umu A 12;
B) A 3 wim
A8;T)

Al2.

6. Ilpukaz —smo ...

A) pacniopsIuTeNbHbII
JTOKyMeHT; b)
MH(OPMAIMOHHBIN
JOKYMEHT; B) cipaBouHbIit
JOKYMEHT;

I') nMuHBI TOKYMEHT.

7. HonoicHocmHuas uncmpykyust - 3mo
A) pacnopsIUTENbHbII
JIOKyMEHT; b)
MH(OPMAIIMOHHBIN
JIOKyMEHT; B)
OpraHu3alMOHHBIN
TOKyMeHT [') muuHbIi
JTOKYMEHT.

8. IIpomoxkon — smo ...

A) pacnopsIUTeNbHbII
JIOKyMEHT; b)
MH(}OPMAIIMOHHBIN
JOKYMEHT; B) cipaBouHbIi
JTOKYMEHT;

I') TM4HBIA TOKYMEHT.

9. lMucvmo — smo ...

A) pacniopsIUTENbHbII
JOKYMEHT; b)
UH(OPMAIIMOHHBIN



TOKyMeHT; B) cripaBouHBIN
JOKYMEHT;
I') Tu4HBI TOKYMEHT.
10.LlImammnoe pacnucanue — smo ...
A) pacniopsIuTEIbHBIN
JIOKyMeHT; b)
MH(pOPMaLMOHHBIN
JTOKyMeHT; B) cripaBouHbIi
JOKYMEHT;
I') opranu3aniMOHHBIN TOKYMEHT.
11. /[ybruxam — smo ...
A) opurusai;
b) xonus nokymeHTa;
B) cipaBo4HbIN JOKYMEHT;
I') sx3emIuIsAp, BbIIaBaeMblil B3aMEH yTPau€HHOI'O JI0KyMEHTA.
12. Pewenue — smo ...
A) pacriopsuTeIbHbII
TOKyMeHT; b)
MHGOPMaLMOHHBIN
TOKyMeHT; B) cripaBouHbIf
JOKYMEHT;
I') opranu3aniMOHHBIN TOKYMEHT.
13. Jlosepernocmov — smo ...
A) pacnopsiAUTENbHbIN JTOKYMEHT;
b) nadopmanmonHo- cripaBOYHbBIH
JOKYMEHT; B) cripaBO4HbIN JOKYMEHT;
I') opranu3anMoOHHBIN TOKYMEHT.
14. UT/] — smo ...
A) pacriopsUTEIbHbBIN TOKYMEHT;
b) undopmaninonHo- cipaBo4HbII
JOKYMEHT; B) cripaBO4HbIN JOKYMEHT;
I') nMuHBI TOKYMEHT.
15. KT/[ — smo ...
A) pacnopsAUTENbHbIN TOKYMEHT;
b) undopmarmonHo- cipaBoYHbIH
JOKYMEHT; B) cripaBO4HbBIN JOKYMEHT;
I') AuuHBI TOKYMEHT.
16. Axm — smo ...
A) pacriopsUTeIbHBIN TOKYMEHT;
b) undopmarninonHo- cipaBo4HbII
JOKYMEHT; B) cripaBO4HBIN JOKYMEHT;
I') nMuHBIi TOKYMEHT.
17. Josepennocmo — smo ...
A) pacnopsAUTENbHbIN TOKYMEHT;
b) undopmarmonHo- cipaBoYHbII
JOKYMEHT; B) cripaBo4HBIN JTOKYMEHT;
I') TM4HBIA TOKYMEHT.
18. @axcol u E-mail —smo ...
A) pacniopsIMTENbHBIN T0KyMEHT;
b) undopmaninonHo- cipaBo4HbII
JOKYMEHT; B) cripaBO4HBIN JOKYMEHT;
I') AMuHBIi TOKYMEHT.



19. HUckosoe 3asa6nenue — smo ...
A) pacniopsIUTENbHBIN T0KyMEHT;
b) nadopmannonHo- cripaBOYHBIH
JOKYMEHT; B) cripaBO4HBIN JOKYMEHT;
I') ropunnueckuii TOKyMEHT
20. Dxcnepmusy yeHHoCmu 0OKYMeHmo8 npogooum ...
A) xoMuccus;
b) pykoBoaurens
npeanpustus; B)
pabOTHUKH OyXraJiTepuu;
I') cienmanucTel.
Koo-xntou npasunvrvix omeenos

Howmep [IpaBUIBHBIN OTBET Howmep IIpaBUIBHBIN OTBET
BOIIpOCca /A, B, C, 1, E/ BOITpoOca /A, B, C, 1, E/
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TecTupoBanue B paMKax Mpo0JIeMHOI0 CeMUHAPA.

Kpurepuu oueHku:

«OTJIMYHOY / «3aUTEHO» - €CJIM CTYJIEHT OTBevaeT npaBuibHO oT 91 10 100 % TecToBBIX
3aJaHHM.

«XOPOIIOY / «3aYTEHOY - €CIU CTYJEHT OTBe4aeT MpaBmibHO OT 51 10 90 % TecToBBIX
3aJaHHM.

«YIOBIETBOPUTENHHO» / «3aYTEHO) - €CIIU CTYJECHT OTBeYaeT mpaBmiibHO Ha 50%

TECTOBBIX 3aJITaHUH.

3a4eTHO-IK3aMEHAIMOHHbIE MATepPHAJLI IS HNPOMEKYTOYHOM  ATTeCTALHH
(3x3ameH)

Vcropus u Tpaauiuu poCCUICKOro 1eI0NpOU3BOJICTBRA.
HopmaruBHO-MeTOIMUeCKast 6a3a COBPEMEHHOTO JIENTOPOU3BOICTBA.
Knaccugukarus 1e10BbIX TOKYMEHTOB.

CranmapTu3anus yrpaBlIeHUYECKUX JOKYMEHTOB.

Knaccugukaropsl TEXHUKO-9KOHOMUUECKOM U COIMATbHON MH(DOPMAIUH.
[Tonsitue 06 OP/I, cocTaB 1 cxeMbl pacronoKeHHs] pEKBU3UTOB.

bnaHku TOKyMEHTOB M UX BHJIBI.

OdopmiteHre PeKBU3UTOB OPTaHNU3aIIMOHHO-PACTIOPSAUTEIBHBIX JJOKYMEHTOB.
3asiBIICHHUE.

CrpaBo4yHO-HH(MOPMAIIMOHHBIE W CIPAaBOYHO-aHATUTUYECKHE
noKyMeHTbl OcoOeHHOCTH 0(hOPMIIEHHUS aKTOB.

11. Pa3HOBHMIHOCTH JICJIOBBIX ITHUCEM.

12. Odopmnenue pakcos.

13. Odopmienue Tenerpamm.

14. HopmaTtuBHasi © HOpPMATHBHO-CITPABOYHAS JIOKYMEHTAIIHSL.

CoNoOARWNE

[EN
e



15. TlmanoBas kaapoBas TOKYMEHTAIIHS.

16. OpraHu3anmOHHO-TIPABOBAs TOKYMEHTAIIHS.
17. TlepconanbHasi JOKyMEHTAITHS.

18. Odopmienue TMYHOTO JIena.

19. Pesrome kak HOBBINM BUJI JOKYMEHTA.

20. CocraBneHue TOKYMEHTOB JIMYHOTO XapaKTepa.
21. TpeOGoBaHUA K CTPYKTYpE TEKCTa JOKYMEHTA.
22. TpeboBaHus K 0(OPMIICHUIO TEKCTA TOKYMEHTA.
23. OdopmiieHne TaOIuIIL.

24. SI3BIK ¥ CTWIIb CITY’)KEOHOTO IOKyMEHTA.

25. JIoKyMEeHTOOOOPOT U IOKYMEHTOTIOTOKH.

26. Dtanbl 00pabOTKH TOKYMEHTOB.

27. Cucremaru3anus JeI0BbIX JOKYMEHTOB.

28. Homenkmnarypa nern.

29. ®opMupOBaHUE JEII.

30. IToaroroBka JOKYMEHTOB K IOCIICIYIOIIEMY XPAHCHHUIO U HCIIOIH30BAHHIO.

31. OO6s3aHHOCTHU CeKpeTapsl.

32. OyHKIWU KaHIETSAPUH.

33. 3amura KOHPUACHIMATBHOU HHPOPMAIIUH.

34. Vcnonp30BaHUE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTHUN B
JOKYMEHTOO00POTE YUPESIKICHUMN, PEATIPUITHH, OpraHU3aIUH.

Kpurepun oueHuBanus pe3yJbTaTOB 00y4eHUs

Onenka Kpurepru onieHUBaHHSI 110 IK3aMEHY
Bricokuii OLEHKY ~«OTJIMYHO»  3aCIyKHBACT CTYICHT, OCBOWBIIIUN  3HAHUS,
YDOBEH «5% YMEHHUS, KOMIETEHLMH W TCOPETHUCCKHH Marepual 0e3 mpoOeIioB;
(oTmumo) BBIMOJIHUBIIMN BCE 3aJlaHMs, MPEIYCMOTPCHHBIC YYEOHBIM TUIAHOM Ha
BBICOKOM Ka4yeCTBEHHOM YPOBHE; MIPAKTUICCKHEC HABBIKU
poheCCHOHATLHOTO IPUMEHEHHUSI OCBOCHHBIX 3HAHUN C(OPMHPOBAHBI.
Cpennuit OIICHKY «XOpOIIO» 3acTy>KWBAaeT CTYACHT, MPAKTUYECKU TMOIHOCTHIO
YPOBEHB «4) OCBOMBIIMH 3HAHUSA, YMCHHS, KOMIICTCHIIMH W TCOPETUYCCKHIA
(xopor1o) MaTepuain, ydeOHble 3aJaHusl HE OILIEHEHbl MaKCHUMAaJIbHBIM YHCIIOM
0aJJ10B, B OCHOBHOM C(pOPMUPOBaAJ NPAKTUYECKUE HABBIKH.
[Toporossrii OIICHKY «YyJOBJIETBOPUTEIHHO» 3aCly’)KUBae€T CTYAEHT, YacTHYHO C
YPOBEHB «3%» nmpoOenaMyd  OCBOMBIIMK  3HAHUS, yMEHHS, KOMIIETEHIUH U
(YooBneTBOpUTE | TEOPETUYECKUH MaTepuall, MHOTHe YydeOHble 3afaHus Jubo He
JILHO) BBITIOJIHWI, JIMOO OHU OIICHEHBI YHCJIOM OayiIoB OJNU3KUM K
MUHUMAJIBHOMY, HEKOTOPBIE TPAKTUYECKHE HABBIKU HE CPOPMHUPOBAHBI.
MUHHMMaNBHBIA | OIEHKY «HEYJIOBICTBOPUTEIHHOY 3aCIyKHBAET CTYACHT, HE OCBOMBIIUI
YPOBEHB «2» 3HAHMS, YMEHUsS, KOMIIETEHIIUN U TEOPETUYECKUI MaTepual, yueOHbIe
(HEeyIOBJIETBOPH | 3a/aHUS HE BBIOJIHWII, IIPAKTHYECKUE HABBIKM HE CPOPMHUPOBAHBI.
TEJILHO)
OrneHOUHBIE CpeNcTBA JUII WHBAJIHIOB W JIMIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU

3/I0pOBbsI BEIOUPAIOTCS C YYETOM UX WHAMBUIYATbHBIX ICUXO(DU3UYECKHX OCOOEHHOCTEH.

— TpU HEOOXOJUMOCTHM HMHBAIMJIAM M JIMIAM C OTIPAaHUYEHHBIMH BO3MOXKHOCTSMHU
310pOBBS IIPEAOCTABIIACTCS TONOJHUTEIBHOE BPEMS Ul IIOJATOTOBKU OTBETA HA DK3aMEHE;

— NP MPOBEICHUH MPOLIETYPhl OLICHUBAHUS PE3YJIbTATOB 00YyUYEHHS MHBAINUJIOB U JIUI C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3J0POBbS IIPEAYCMATPUBACTCS UCIIOJIB30BAHUE TEXHUYECKHUX
CPEICTB, HEOOXOAUMBIX UM B CBS3H C UX UHJIUBUIYAJTbHBIMU OCOOCHHOCTSIMU,

— IIpU HEOOXOAUMOCTH JJIs1 00YHarOIUXCsl ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 3710POBbS
U UHBaJWAOB IIpOLEypa OLIEHUBAHUS pe3ylbTaTOB OOYyYEeHHUS MO JUCHUILUIMHE MOKET
IIPOBOJIUTHCS B HECKOJIBKO 3TAIOB.



[Iponienypa oneHUBaHUsI PE3yJIbTATOB OOYUYCHHS WHBAIWIOB W JIUI[ C OTPAHUYCHHBIMU
BO3MOXHOCTSIMHM 3JI0POBbsSI IO JUCHUIUIMHE (MOJIYJIO) TMperycMaTpuBaeT IpeloCTaBICHUE
uHpopMmanuu B (opMax, aJaNTUPOBAHHBIX K OTPAHHYCHHSM WX 3J0POBbS U BOCIPHSITHS
uHpOpMaLUu:

J1J1st JIT C HApYIICHUSIMH 3PEHHSL:

— B [1€YaTHOW (hopMe YBEIMYCHHBIM HIPU(TOM,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JUist a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

J1J1st JI1 ¢ HApyIICHUSIMH OTIOPHO-JIBUTATEIBHOTO arapara:

— B mieyaTHo opme,

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TIepeYeHb MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHIEHTA
oOyyJaronuxcs.

5. Ilepeyenb y4eOHOM JJUTEPATYPbI, HHPOPMAITMOHHBIX PECYPCOB M TEXHOJIOTH A

5.1. YueOnas auteparypa

1. JloxyMeHTalMOHHOE OOECIeYCHUE YNPABICHUS M JIEIONPOU3BOJCTBO: YUCOHUK IS
OakamaBpoB: y4eOHHUK JJii CTYIACHTOB BY30B, OOYy4YalOIIUXCS MO HAKOHOMHUYECKUM
cnenuanbHocTsM / M. H. Kysnenos. - Mocksa: FOpaiit, 2014. - 576 c. - (bakanaBp. bazoBsrit
Kypc). - ISBN 9785991636063. - ISBN 9785969215177: 571.01.

2. T'pozosa, O. C. [1enonpou3BoJCTBO [ DIEKTPOHHBIA pecypc]: yueOHOoe mocodue s
akagemuueckoro OakamaBpuata / O. C. I'po3oBa. — Mocksa: Opaiit, 2017. — 124 c. —
https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956

JononHuTebHAs JIUTEpaTypa:

1. JlokyMeHTalnoOHHOE obecrieueHue YIIPaBJICHHUS. JlokyMeHTOO00pOT u
JIEJIONPOU3BOJICTBO: YUeOHUK U MpakTUKkyM i By30B / KysnernoB U. H. - 3-e uza., nepepad. u
non. - Mocksa: HOpaiit, 2022. - 461 c. - URL: https://urait.ru/bcode/488697. - Pexum mocrtymna
JUTsl aBTOpU3. onb3oBateneil. - ISBN 978-5-534-04275-7.

2. Jlemompown3BocTBO: yueOHO-cripaBouHoe mocooue / M. H. Kysnenos. - 6-¢ usm. -
Mockgsa: JlamkoB u K, 2017. - 460 c. - URL: https://e.lanbook.com/book/105543. - Pexum
JOCTyTA: I aBTOpU3. mojb3oBaTeei. - ISBN 978-5-394-01981-4.

5.2. lepuoauueckasi JuTepaTypa
1. bassl nannbix komnanuu « UBUC» https://eivis.ru/
2. Dnexrponnas onbamoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypcbl, B TOM 4YHCJe COBpeMeHHbIe NpodeccHoHAIbHbIE 0a3bl
JAAHHBIX M MH(POPMALMOHHBIE CIPABOYHbIE CHCTEMbI

Inekmponno-ouonuomeunsvie cucmemut (35C):

DBC «FOPAUT» https://urait.ru/

IBC « YHUBEPCUTETCKA S BUBJIMOTEKA OHJIAMH» www.biblioclub.ru
OBC «BOOK .ru» https://www.book.ru

9BC «ZNANIUM.COM» www.znanium.com

OBC «JIAHb» https://e.lanbook.com

agrownE

Ilpogheccuonanvhnuie 6azvl 0aHHBIX .
1. BupryanbHblii unuTanbHblil 3a1 Poccuiickoil rocymapcrBenHoi Oubnuorexku (PI'B)
https://Idiss.rsl.ru/;


https://biblio-online.ru/book/5F1C27F2-251B-4B74-BE78-AC06A5D30956
https://urait.ru/bcode/488697
https://e.lanbook.com/book/105543
https://urait.ru/
http://www.biblioclub.ru/
http://www.book.ru/
https://znanium.com/
https://e.lanbook.com/

2. Hayunas snextponnas ouoanoreka eLIBRARY.RU (HDB) http://www.elibrary.ru/;

3. HanwmonanbHast 3nekTponHas oudaunoreka https://rusneb.ru/;

4. Tpesunenrckas o6ubdanoreka uM. b.H. Ensriuna https://www.prlib.ru/;

5. BJ] CSD-Enterpris Kem0Opumkckoro nenrpa kpucrauiorpapuueckux nanubix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

6. BJI xypHamoB mno pasnuuHbiM oTpacism 3uanumii  Wiley Journals Database
https://onlinelibrary.wiley.com/;

7. BJ1 eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;

8. ApxuBBl Hay4YHBIX JKypHaJoB Ha Poccuiickoil miaTgopMme HaydHBIX >KYpHAIOB
HB3UKOH http://archive.neicon.ru/;

9. VuuBepcurerckas  uHpopManuonHas cuctema POCCHUA (YUC  Poccus)
http://www.lektorium.tv/;

10. "JlekToprym TB" - BUJICOJIEKIINU BEIYILIUX JIEKTOPOB Poccun
http://www.lektorium.tv/;
11.  Freedom Collection — monHOTEKCTOBasT KOJUIEKIIUS 3JCKTPOHHBIX JKYPHAIOB I10

pa3MuYHBIM OTpACiIsIM 3HAHHUH n3maTenscTBa Elsevier https://www.sciencedirect.com/

Hudghopmayuonnsie cnpagounsvie cucmemol.
1. KoncynpranT [Lntoc - cripaBouHas mpaBoBasi cUcTeMa (JJOCTYII 1O JIOKaJIbHOM CETH ¢
KOMITBIOTEPOB OMOJITMOTEKH )

Pecypcul c60600n020 docmyna:

1. KubepJlenunka http://cyberleninka.ru/;

2. AMepukaHcKas naTeHHas 6aza qaHHbIX http://www.uspto.gov/patft/

3. MuHHCTEpCTBO HayKH U BbIcIIero oopazoBanus Poccuiickoit denepanun
https://www.minobrnauki.gov.ru/;

4, ®enepanbHbiii mopTan "Poccuiickoe oobpazoBanue” http://www.edu.ru/;

5. Enunas komutekmus nudpoBeIx 00pa3oBaTeabHBIX pecypcoB http://school-
collection.edu.ru/

Coocmeennvle 21eKmponHble 00pazosamensHle U UHPOPMAYUOHHbIE PECYPCbl
KyorI'y:

1. DnexkTpoHHBII Karajor HayuHnoit Ooubnmoreku KyoI'y
http://megapro.kubsu.ru/MegaPro/Web

2. DJeKTpOHHas oubnmoreka TPYZOB YUYEHBIX KyoI'y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDb&idb=6

3. OtkpsiTas cpena MOJTyJIBHOTO JTMHaMUYECKOTO o0yueHus Ky6I'y

https://openedu.kubsu.ru/

4. baza yueOHBIX IUIAaHOB, YYEOHO-METOAMYECKHX KOMIUICKCOB, IyOIUKaluil U
koHpepentmii http://infoneeds.kubsu.ru/

5. Drnekrponnslit apxuB nokymeHroB KyoI'V http://docspace.kubsu.ru/

6. Meroauyeckue yKa3aHusi [Jsi O0y4alOIIMXCA 10 OCBOCHHMIO MCHUILIMHBI
(Momy.Jist)

Texymmii KOHTPOJIb TPEJNCTaBIsET COOON IMPOBEPKY YCBOEHHUS y4eOHOTO MarepHasa
TEOPETUYECKOr0 M IMPaKTUYECKOI0 XapakTepa, PEryJisipHO OCYILIECTBISEMYI0 Ha HPOTSHKEHUU
ceMecTpa.

K ocHOBHBIM (opMaM TeKymero KOHTpoJisA (TEKyIled aTTecTallii) MOXXKHO OTHECTH
dopme ydacTUss B YCTHOM OIPOCE B paMKaxX CEMHHApOB, IMOJATOTOBKE HHIMBUAYAIBHBIX M
TPYIIIOBBIX 3aJaHUM.

Ha nepBom stane GpopMHUpYIOTCS KOMIUIEKC 3HAaHUI Ha OCHOBE TIIATEIHHOI'O M3Yy4EHUS
TEOPETUYECKOr0 Marepuana (JIeKIMOHHBbIE MaTepHalibl MpernojaBaTelisi, PEKOMEHIyeMble


https://www.sciencedirect.com/

pas3ziensl OCHOBHOW M JONMOJHHUTEIBHOM JMTEpaTyphl, MaTepUallbl MEPHUOAMUYECKUX HAyUHBIX
U3JJaHUN, MaTepHaibl WHTEPAKTUBHBIX 33/1aHUil), HEOOXOAUMOTro ISl OBJAJIEHHS MOHSATHIHO-
KaTeropuaJIbHbIM aImapaToM U (pOpMHUPOBAaHUS NPEACTABICHUN O KOMILIEKCE aHAIUTUYECKOIO
MHCTPYMEHTApHs, UCIIOIB3YyEMOTr0 KaK B paMKax JJaHHOW OTpaciy 3HAHUSI.

Ha BTOpOM 3Tarne Ha ocHOBE C(hOPMUPOBAHHBIX 3HAHUHN U MPEACTaBICHUHN MO JaHHOMY
paszieny CTYICHTHI BBIIOJHSIOT TNPAKTHYECKUE 33JaHus, HaleJIeHHble Ha (OPMHUpPOBAHHE
YMEHUH M HaBBIKOB B pPAaMKax 3asBJIEHHONW KoMmmeTeHuuu. Ha naHHOM »3Tame CTyAeHTHI
OCYILECTBIISIIOT CAMOCTOSITENIbHBIA MOUCK AMIMPUYECKHX MATEPHAJIOB B PaMKax KOHKPETHOTO
3ajjaHus, O0OOINAIOT M AHAJIM3UPYIOT COOpaHHbBIM MaTepuayll IO CXeMe, PEKOMEHJI0BaHHOMN
IpernoaaBaTesieM.

IIpomexyTouHas aTrTecTanusi OCYLIECTBISETCA B KOHIIE CEMECTpa M MOYKET 3aBepllaTh
U3ydeHHe KaK OTAENbHON IUCHMIUIMHBI, TaKk M ee pasaena). [Ipomexyrounas arrectanus
IIOMOTAeT OLIEHUTh OoJiee KPyIHbIE COBOKYITHOCTH 3HAHUN M YMEHMH, B HEKOTOPBIX CIydasx —
nake GOpMHUPOBAHUE ONPECIICHHBIX KOMIIETEHIIHH.

Texkymmii KOHTPOIb M HMPOMEXKYTOYHAS aTTeCTalUs TPATULMOHHO CIyXaT OCHOBHBIM
CpeICTBOM obecrieueHusl B y4eOHOM IMpoliecce «O0OpaTHOM CBSI3U» MEXIY IpernojaBaTelieM U
oOyyaromuMmcsi,  HEoOXOIMMOW  JUIsl ~ CTUMYJUpPOBaHMs ~ paboThl  OOydarolMxXcs U
COBEPILICHCTBOBAHMS METOIUKH MPETOAaBaHNs yUeOHBIX TUCIIUILIHH.

Memoouueckue pekomenoayuu, onpeoenaoujue nPOUeoypbl OUEHUBAHUA ONEEMOE 6
npouyecce ycCmHuozo onpoca.

Kpurepuu oneHku:

OTIIMYHOY / «3AYTEHO» - JOTHYHO MU3JIOKEHO COJIepKaHNE OTBETAa HA BOIPOC, IIPH STOM
BBISIBJICHHBIC 3HAHHUSA COOTBETCTBYIOT ~ 00BbEMYy M IJIyOMHE MX PpACKpbITHS; IPABUIBHO
UCTIOJIb30BaHA HAYYHAs TS PMUHOJIOTHSI B KOHTEKCTE OTBETA; BEPHO, B COOTBETCTBUU C BOIIPOCOM
XapaKTepU30BaHbl OCHOBHBIE KOHIIENLMH, BbIIEIEHbl HUX CYLIECTBEHHbIE IPU3HAKH,
3aKOHOMEPHOCTH Pa3BUTHUS; OOBSICHEHBI NPUYMHHO-CIECICTBCHHbIE U (DYHKIMOHAIBHBIC CBS3H;
IPOIEMOHCTPHUPOBAHO YMEHHE pACcKpbhlBaTh Ha MPHUMEPax OTHOCSIIUECS K BOMIPOCY
TEOPETUYECKHE TOJOKECHUS M TOHATHS; yYMeHHE (OopMyInpoBaTh COOCTBEHHBIE CYXACHUS W
apryMEHTBHI.

«XOpomio» / «3a4TeHO» - CTYACHT JOIMyCTWI MAalIO3HAYUTENbHBIE OIIMOKH, WIH
HEJIOCTaTOYHO IOJIHO PAcKpbUl COJEp’KaHHe BOIpOca, a 3aTeM HE CMOTI B Ipolecce Oecebl
CaMOCTOSITENILHO JIaTh HEOOXOAMMBIE TIONIPABKH U JAOMOJTHEHHUS, WM He OOHAPYKHUII KaKoe-Ti00
U3 HEOOXOIUMBIX JUI PACKPBITUS TaHHOTO BOIIPOCAa YMEHHE.

«YIOBJIETBOPUTEIILHOY» / «3aUTEHO» - B OTBETE JIOMYIIECHBl 3HAYUTEIBHBIC OIINOKH, WIIH
B HEM HE PacCKpbIThl HEKOTOPBIE CYIIECTBEHHBIE aCNEKThl COJACPXKAHUS, UM CTYIEHT HE CMOT
MO0Ka3aTh HEOOXOJUMbIE YMEHHUS.

Memoouueckue pexomenoayuu, onpeoenarujue npoueoypvl OUCHUBAHUA HA
cemunape:

Kputepun oneHku:

COTIIMYHO» / «3aYTCHO» - CTYNEHT AEMOHCTPHPYET CHCTEMHBIC 3HAHHS TI0 3asBICHHOMN
TeMe MPOOJIEMHOI0 CEMHUHAPA, YMEET YCTaHABIMBATh CBA3U MEX/Y TEOPETUUECKUMHU MOHATHSIMU
U OMIUPUYECKUMH QakTamu, pOpMyIUpyeT aHaTUTHUECKHE 0000IIEHUS U BHIBO/IBI.

«XOpOUIO» / «3a4T€HO» - CTYAEHT JEMOHCTPUPYET OOIIMe 3HAHUS IO 3asBICHHON TeMe
npoOJEMHOTO CeMHHapa, YMEET YCTaHAaBIUBATh CBS3M MEXKIY TEOPETHUYECKUMH MOHATHSMH U
HIMIUPHYECKUMH (PaKTaMu.

«YIOBJIETBOPUTEIBHO» / «3aUTEHO» - CTYACHT UMeET (parMeHTapHbIE MPEICTABICHUS O
COJICpKAHUU 3asBIIEHHOM TEeMBbl MPOOJEMHOr0 CEeMHHApa, YacTUYHO OCBOWJ TMOHSATHIHHO-
KaTeropHaJIbHBIN arapar.

Memoouueckue pekomenoayuu, onpeoensaouiue npoyeoypvl OUCHUCAHUA YHACMUA 6
OucKyccuu:

Kpurepun oneHku:



«OTIAUYHO» / «3a4TEHO» - CTYJCHT aKTUBHO YYacTBYeT B JIHMCKYCCHH, JIOTHYHO H
MOCJIEIOBATEIbHO BBIPAXKAET CBOM OTBET, NEMOHCTPUPYET 3HAHUS, KOTOPHIE COOTBETCTBYIOT
00bEeMy WX PACKPBITHS, MPABHIIBHO HCIIONB3YET HAYUYHYIO TEPMHUHOJIOTHIO B KOHTEKCTE OTBETA;
JEMOHCTPUPYET YMEHUS OOBSCHATh TPUYUHHO-CICICTBEHHBIE W (DYHKIIMOHAIBHBIC CBS3U;
packpbIBaTh Ha MPUMEpPaX OTHOCSIIMECS K BONPOCY TEOPETHYECKUE TIOJOKCHHS WM TOHSTHS,
(dbopMyIIpOBaTh COOCTBEHHBIE CYKJICHUS U APTYMEHTBI.

«XOopomo» / «3a4TeHO» - CTYACHT JOMYCKaeT MaJO3HAYHMTENIbHBIE OIIUOKH, WU
HEJOCTAaTOYHO TIOJHO PACKPBLI COJEpIKaHHWE BOIPOCA, a 3aTeM HE CMOT B Ipoliecce Oecembl
CaMOCTOSITEJIbHO JIaTh HEOOXOAMMBIC TTONIPABKH U JIOTIOJIHCHHUSI, I HE OOHAPY KT KaKoe-Tn0o
U3 HEOOXOIMMBIX JIJISl PACKPBITHSI JAHHOTO BOIIPOCa YMEHHUE.

«YIIOBJICTBOPUTEIILHO» / «3aUTEHO» - B OTBETE JIONMYIICHBI 3HAYUTEIbHBIC OIIMOKH, WU
B HEM HE PACKPBIThl HEKOTOPHIE CYIIECTBEHHBIC ACHEKThl COJIEPKAHUS, WA CTYJIEHT HE CMOT
MOoKa3aTh HEOOXOIUMbBIC YMEHHUSI.

Memoouueckue  pexomenoayuu,  onpeoenawuiue - NpoyeodypbLl  OUEHUGAHUA
mecmupo8anus 6 pamKax nPooIemMHOz0 CeMUHapa:.

TecTupoBanue B paMKax Mpo0JIeMHOI0 CeMUHAaPA.

Kpurepuu onenku:

COTJIMYHOY / «3aUTEHO» - €CJH CTYIEHT oTBeuaeT mpaBmibHO OoT 91 10 100 % TecToBbIX
3aJaHH.

«XOpOILIO» / «3aUTEHO» - €CIIU CTYAEHT OTBedaeT MpaBuibHO OT 51 10 90 % TecToBBIX
3aJaHH.

«YIOBIIETBOPUTEIBHO» / «3a4TEHO» - €CIIM CTYJEHT OTBe4yaeT mpaBmwibHO Ha 50%
TCCTOBEIX 3aJIaHUIA.

Memoouueckue  pexomenoauyuu,  onpeoenarouiue  npoyeodypvl - OUEHUBAHUS
npezenmavuu

Kpurepuu oneHku:

COTJIMYHOY/ «3aUTEHOY» - MPE3CHTAIMS aJCKBATHO OTPAXKACT COJEPIKAHUE U CTPYKTYPY
c(hOpMYJIUPOBAHHOTO 33/JaHUS; CTYJIEHT TBOPYECKU IMOJOLIENT K BHU3yalM3allMd MaTepuaia; B
myOJIMYHOM 3aIIUTe OTPAKCHBI AaHATTUTHYECKHE 0000IIEHUS U BBIBOIBL;

«XOpOINO»/ «3auTE€HO» -  MPE3eHTAIUsl YacCTHYHO COOTBETCTBYET TpPEOOBAHUSM,
MPEABSBISIEMBIM K COACPKaHUIO W CTPYKTYpe 3aJaHusi; B MyOJMYHON 3alllUTE OTPaKEHBI
dbparMeHTapHbIe aHATUTHYECKHUE 000OIIEHNS U BHIBOJIBI;

«YIOBJICTBOPUTEILHO» / «3a4TE€HO» - TIPE3EHTAllUsl YaCTUYHO COOTBETCTBYET
TpeOOBaHUSM, TPEABIBISIEMBIM K COACPKAHUIO M CTPYKType 3aJaHus; OTCYTCTBYIOT
aHaJUTUYECKHE 0000IIEHUS U BEIBOIKI.

Memoouueckue  pexomenoayuu,  onpeoenarouiue - nNPOUeoypvl  OUEHUBAHUA
UHOUBUOYAIbHO20 RUCOMEHHO20 3A0AHUA .

Kpurepuu onenku:

«OTIUYHO» / «3a4TE€HO» BBICTABISIETCS CTYICHTY, €CJIH CTYJACHT OOHapy KU
BCECTOPOHHEE CHCTEMAaTHYECKOE 3HAaHUE TMPEMJIOKEHHBIX MpernoAaBaTeieM [jis aHaau3a
Hay4HBIX TEKCTOB, MUCBMEHHO C(HOPMYIUPOBAJ OTBETHl Ha IOCTABJIEHHBIE BOIPOCH, padoOTy
call B CPOK.

«XOPOIIOY» / «3a4TE€HOY» BBICTABIAETCS CTYICHTY, €CIU CTYACHT MPaBUIBLHO MPUMEHSET
TEOPETHUUECKHUE TTOJIOKEHUS MTPU PEIICHUH MPAKTUUYECKUX BOMPOCOB U 3a/1a4, OJIHAKO MPU OTBETE
Ha OTJIETTbHBIE BOTIPOCHI IOMYyCKAaeT HEKOTOPhIC HETOYHOCTH.

«YZIOBIIETBOPUTEIHHO» / «3aUT€HO» BBICTABISIETCS CTYACHTY, KOTOPBIA MMEET 3HAHUS
TOJIBKO OCHOBHOTO Marepuajga, HO HE YCBOWJ €ro JeTald, JOMyCKaeT HETOYHOCTH,
HEJO0CTAaTOYHO MPaBWIbHBIE (POPMYTUPOBKH B MUCEMEHHOM OTBETE.

«HEYJIOBJICTBOPUTEIbHO» / «HE3aYTEHO» BBICTABIACTCS CTYJEHTY, JOIYCTUBIIEMY
MPUHIIMITAATBHBIC OIIUOKYU B BRIMIOJTHEHUU TIPETyCMOTPEHHBIX TPOrPaMMOi 3aJaHHiA.



B ocBOoeHMM IHCHUIUIMHBI MHBAIUAAMM U JIMIAMH C OTPAaHUYCHHBIMU BO3MOXXHOCTSMHU
3I0pOBbsI OOJIBIIOE 3HAYEHHWE MMEET WHAMBHIyajbHas ydyeOHas paboTa (KOHCYJIbTAIlMH) —
JIOTIOJIHUTEIBbHOE pa3bsiCHEHNE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJNBTAMM 10 TPEIMETY SIBISIOTCS BaKHBIM  (DaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUIYAIN3aLUU OOY4YE€HUS U YCTAHOBJIEHUIO BOCIIUTATEIBHOTO KOHTAKTA
MEXIy IMpernojaBaTesieM W OOy4aroIlMMCs HMHBAJIUIOM WM JIMIOM C OrPaHUYECHHBIMU
BO3MOYKHOCTSIMU 3/10POBbSI.

7. MaTepuajibHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJTI0)

HO BCEM BHIaAM y‘IC6H0171 JCATCIIBHOCTU B paMKax JOUCIHUITIINHBI I/ICHOJIL3YIOTC5I
ayJIMTOPUH, KAaOMHETHl U JabOpaTOpUHU, OCHAIICHHBIE HEOOXOJAMMBIM CIICIIHAIU3UPOBAHHBIM U
71a00paTOPHBIM 000PYIOBAaHUEM.

HanmeHoBaHue criennatbHbIX OCHalIeHHOCTD CTICIUATBHBIX [TepeveHb TULIEH3UOHHOTO
HOMEIICHHUH MOMEIeHU I POrpaMMHOT0 00ecneyeHus!
YueOHble ayIUTOpUU st | MeOGenb: yueOnast MmeOelnb ITaker mporpamma PowerPoint
OpOBENCHUs 3aHATHIA JleKIMoHHOTOo | TexHuueckue cpeacrea ooyuenus: | Microsoft Office, OC Microsoft
THIA 9KpaH, POEKTOP, KOMIBIOTEP Windows 10 BeixoioM B IHTEpHET.
YueOHbIe ayJIUTOpUU st | MeGenb: yueOHast MmeOenb [Maker mporpamma PowerPoint
POBEICHUSI saustuil | Texuuueckue cpencrsa ooyuenus: | Microsoft Office, OC Microsoft
CEMHHApPCKOr'0 THIIA, TPYMIOBBIX U | 9KpaH, IPOSKTOP, KOMIBIOTEP Windows 10 Beixogom B MHTEpHET.
WHIMBUIYaIbHBIX ~ KOHCYNbTauuid, | O0opymoBaHue:
TEKYILIEro KOHTPOJIS u
NPOMEXYTOYHOU aTTECTalluH
YueOHbIC ayIUTOPUHU it | Mebenb: yaeOHas meOenb [Maket mporpamma PowerPoint
KypCOBOTO npoektupoBanus | Texuuueckue cpencra ooyuenus: | Microsoft Office, OC Microsoft
(BBINOJIHEHNUS KyPCOBBIX padoT) 9KpaH, MPOEKTOP, KOMIBIOTEP Windows 10 Beixogom B MHTEpHET.
O6opynoBaHue:
HJ’IH CaMOCTOSITeILHOM pa6OTBI O6y‘laI'OH_[I/IXC$I npeayCMOTPCHBI IIOMCIICHU A,

YKOMILJICKTOBAHHBIC CHCHI/IaJII/I?,I/IpOBaHHOﬁ MC6€HI>IO, OCHAIICHHBIC KOMHBIOTCpHOﬁ TEXHUKOH C
BO3MOXKHOCTBIO MOJIKIIFOUEHUS K ceTu «HTepHeT» M 00eCIeYeHUEeM JOCTYIa B JICKTPOHHYIO
WH()OPMaAIMOHHO-00Pa30BATENBHYIO CPEly YHUBEPCHUTETA.

HaumMmeHoBaHue noMemeHu ais
CaMOCTOSATENIEHON PabOTHI
o0yyJarommxcst

OcHaIIIEHHOCTD ITOMEIIEHUN I
CaMOCTOSTENIFHON paboTHI
00y4JarImuxcst

[epedyeHp MUIICH3NOHHOTO
MPOrPaMMHOTO 00eCTIeUeHHs

[Tomelenue s caMOCTOSATEIBHOM
paboThl 00yUaroxcs (YUTaTbHBINA
3an Hayunoit 6ubnmorexn)

Meo0ens: yuebHas mebenb
Kommektr  crnenuanu3npoBaHHOM
MeOeH: KOMITBIOTEPHBIE CTOJIBI
O6opynoBanue: KOMITBIOTEepHAs
TEXHHKa C MOJKIIOYCHHEM K
HHPOPMAMOHHO-
KOMMYHHKAIMOHHON
«/lHTepHeT» M JOCTyIOM B
EKTPOHHYI  HH(POPMAIOHHO-
00pa3oBaTeNbHYI0 cpeny
o0Opa3oBaTeNpHOH  OpraHM3aluHy,
BeO-KaMephl, KOMMYHHKAIIHOHHOE
obopynoBanue, oOecTeunBaroIIee
J0CTyI K CEeTHU HUHTCPHET
(poBomHOE COCIMHEHUE u
OecrpoBOJIHOE  COEIMHEHUE  TI0
texnonoruu Wi-Fi)

CETHU

[Maker mporpamma PowerPoint
Microsoft Office, OC Microsoft
Windows 10 Beixoiom B IHTEpHET.

ITomemnenune mIst caMOCTOSATEIBLHOM

MeOGensb: yueOHast Mmebeb

[Taker nporpamma PowerPoint

pabotsl 00yuarommuxcs (untansHbiii | Komruiekt — cnenuanusuposannoi | Microsoft Office, OC Microsoft
3an oubanoTeku OVYII) MeOesH: KOMITBIOTEPHBIC CTOJBI Windows 10 Beixomom B HTEpHET.
O6opynoBanue: KOMITBIOTEPHAs

TeXHUKAa C MOAKIIOYEHHEM K
MHPOPMALIMOHHO-




KOMMYHHUKaIIMOHHOH cetn
«HTEpHET» W JOCTYHOM B
JNIEKTPOHHYIO  MH(OPMAIOHHO-
00pa3oBaTeIbHYIO cpeny
0o0pa3oBaTeNbHOM  OpraHU3aluy,
BeO-KaMepbl, KOMMYHHKAIL[IOHHOE
obopynoBanne, oOecrednBaromee
JOCTYIm K  CEeTH  HHTEPHET
(mpoBogHOE COEqUHEHNE "
OecrpoBOIHOE  COCAUHEHHE MO
texHosoruu Wi-Fi)




