AnHOTaIms K pabodeit mporpaMMbl JUCHUTUIUHEL
b1.0.16 Teopusi 1OKyMeHTA U CHCTEM JOKYMEHTALMHU

(K00 U HauMeHoBaHue OUCYUNTUHDBL)

O0beM TPYI0EMKOCTH: _3 3aYETHBIX CIUHUIL
Heab aucuunmIMHbL. GOPMUPOBAHHE Yy CTYAEHTOB TEOPETUYECKOTO 3HAHUSA O JOKYMEHTE U
cUcTeMax JTOKYMEHTAllM, KaKk OOBEKTUBHOM SIBICHHM JEHCTBUTEILHOCTH B PEaJbHOM MHUPE,
IyTeM [parMaTHYeCKOro OCBOEHHUS OCHOB TEOPUHM OTPaXEHHUs, TEOpUU OTOOpaKeHMUs,
NPUIIOKEHUH METOJ0JOTHHU S3BIKOBETYECKUX TUCHUIUIMH U MHOOPMATHKH K TEOPUH JOKYMEHTa
CHUCTEM JOKYMEHTallMM U €ro (TeOpeTHYeCKOro 3HAaHWs) INPWIOKEHUS K JOKYMEHTHOU
JIEATENBHOCTH O0IIECTBA.
3agauM AMCHUILVIMHBI. A) 03HAKOMUTh CTYJEHTOB: — C NpoOsIeMol (pri10cOpCKOro NOHUMaHUS
CYIIHOCTH W CMBbICTIAa JIOKyMEHTa M CHCTEM JOKYMEHTAllMh KaK OOBEKTHUBHOTO SBJICHUS
JEHCTBUTEIIBHOCTH B PEAJIBHOM MHUpPE IMyTeM €ro (uiIocoCKOro OCMBICIEHHS B KOHTEKCTE
¢mocopCKuX TEOpPH OTpPaKEHHsI U OTOOPaKEHHS; — C COBPEMEHHBIMH (uinocohckuMu
KOHILIETIUSAMH JTOKYMEHTa U CHCTEM JOKYMEHTALlUU; — C ONPEAEICHUAMHU IOHATHS TOKYMEHTa,
JOKYMEHTAIlUl W CHUCTEMBI JIOKyMEHTAlMd Kak (UIOCO(PCKUX KaTeropwii; — ¢ HCTOpHUEH
CTAHOBJICHUS HAYUHBIX MPEJICTABICHUH O TOKYMEHTE U CUCTeMax JOKYMEHTAlUH;
B) obecnieunth n3yueHHE CTYACHTaMU: — IO-TIPEAMETHON CTPYKTYPbI CYLIHOCTH JIOKYMEHTA KaK
peanbHOM BellW, MPUHUMNOB (OPMUPOBAHMS JOKYMEHTa M  BBITEKAIOIIMX M3 HHUX
METO/0JOTUYECKUX OCHOB JIO-IIPEIMETHONW JOKYMEHTHOM JIOTMKH; — IPEIMETHON CTPYKTYpbI
CYILIHOCTH JIOKYMEHTA, €ro CMbICJIa B peaJIbHOM MUPE U BBITEKAIOLINX U3 HUX METOA0JIOTHYECKUX
OCHOB TPEIMETHOW JOKYMEHTHOW JIOTHMKH; — YHHBEPCAJIHHOH METOIOJOTHH (PHIOCOPCKOTO
MBILIEHHS JOKYMEHTA — JUAJICKTUKU JOKYMEHTA; — YHUBEPCAIbHOW METOJI0JIOTUH CUCTEMHOIO
MBILUIEHUSI JIOKYMEHTa — CHUCTEMOJIOTUM JOKYMEHTa, KaK TEOpPEeTHUYECKOr0 OCHOBaHUS
0O0BSICHEHUS CUCTEM JIOKYMEHTALlUU; — METOJIOB CUCTEMHOI'0 aHaJIM3a, CHHTE3a U MOAEIMPOBAHUS
JIOKYMEHTa, CHCTEM JOKYMEHTAallud M OCHOB IPUMEHEHHUS JTUX MOJeled B MPaKTUKU
JIOKYMEHTHOM JIesITeIbHOCTH OpraHu3aluii;
C) HayuyuTh CTYAEHTOB: — J(PQPEKTUBHO TNPHUMEHATh TUAJNEKTHKY JOKyMEHTa B IPAKTHKE
JIOKYMEHTHOM J1esTeNbHOCTH; — 3()()EKTHBHO MPUMEHSATh CUCTEMOJIOTHIO JOKYMEHTA B IIPAKTHUKE
JIOKYMEHTHOM J1eATeIbHOCTH.
MecTo AMCHMIJIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

Jucuunnuza «Teopust JOKyMEHTa U CUCTEM JTOKYMEHTAllMN» OTHOCUTCS K 00s3aTeIbHON
yact broka 1 "lucrummunsl (Moynn)" yueOHOro miaHa. B coorBeTcTBuu ¢ pabouuM yueOHbIM
IUIAHOM JIMCUUIUIMHA HW3Yy4YaeTcsi BO TPEeTbeM cemecTpe. Buja mpomexyToyHOW aTTecTaluu:
sKk3aMeH. JlucnunianHa Ga3upyroTcs Ha TakMX AMCLUMIUIMHAX Kak «BBeneHue B HampaBiieHUe
MOJITOTOBKMY», «BBereHrne B WHGOPMAIIMOHHBIE TEXHOIOTUNY, «/|OKyMEHTOBEACHNE» U Jpyrue
JUCLUIUIMHBIL, KOTOpbIE H3y4alUCh B NEPBOM ceMecTpe. B cBoro ouepeap AMCHUIIMHA
o0OecrieunBaeT YCHEIIHOE W3YYEHHE BCEX JIOKYMEHTOBEAUECKHMX JUCIUIUIMH IPOTPAMMBbI
OakanmaBpuata, B 4acTHOCcTH  «Pa3paboTka HOPMAaTHUBHO-METOAMYECKHX JIOKYMEHTOB
opranuzanun», «CtaHaapTsl B 00JacTH yHpaBieHUs JOKyMeHTanueil», «OpraHu3aluoHHOE,
UH(POPMALIMOHHO-TOKYMEHTALMOHHOE obecrieyeHne JESATEIBHOCTH PYKOBOAMTENS
opranuzaiun». Kpome TOro, JUCHMIZIMHA OCBAaMBaeTCs B TECHOM B3aWMOJEWCTBUU C
qucuuruiMHaMu «CucreMa JIOKyMEHTAIlMU OpraHu3alun» U «/loKkyMeHTHast TMHIBUCTUKAY.

TpeOoBaHus K yPOBHIO OCBOEHUS AU CHUIINHbBI

W3yuenne paHHOM y4yeOHOW AMCUMIUIMHBI HANpaBleHO Ha (OPMHUPOBAHUE Y
00yJaroNUXCsl CICNYIOMNX KOMITETSHITUN
KOH ¥ HAaMMCHOBAHUEC MHIUKATOpa P€3yJII)TaTBI 06yLICHI/I${ o AUCIUILIINHE

JOCTIKEHUS] KOMICTEHIIUH (3naem, ymeem, radeem (HABbIKU U/UNU ONbIM OEAMENbHOCTIL))

OIIK-3 CrnocoGeH mpuMeHSITh TeOpeTHYecKHe 3HAHHUS /JIsl PellleHHs MOCTABJEHHBIX 3a1a4 B 00J1aCTH
JOKYMEHTOBeAeH!s M apXMBOBeeHUs

HOIIK-3.1 Cmocoben pemaTs | 3HAeT OCHOBHBIE ACIIEKTHI PEIICHUS 33a7ad B 007IaCTH TOKYMEHTOBEACHUS
TIOCTaBJICHHBIE 337a4d B OOJACTH | M apXWBOBEICHUS




Kon n HanMeHoBaHMe HHIUKATOpa
JOCTHIKEHNS KOMIIETCHIINH

PesynbraThl 00y4YeHUs 10 JUCLUILINHE
(3Haem, ymeem, gradeem (HABLIKU U/UTU ONBIM OesAMeNTbHOCMIL))

AOKYMCHTOBCICHHA U | YMeeT NpUMEHSTh 3HAHUSI OCHOBHBIX aCIIEKTOB PELICHUS 3a/1a4 B 001aCTH
APXHUBOBCIICHUA JIOKYMEHTOBEACHUSI U apXMBOBEJACHUS B TMPAKTHUKE JTOKYMEHTHOI
JIeSITeIIbHOCTH
Biageer acmekrtamMy pemieHMs 3a1ad B 00JACTH JOKYMEHTOBEICHUS H
apXMBOBEJICHUS B IIPAKTHKE TOKYMEHTHOU AEATEIHBHOCTH
HOIIK-3.2 VYyactByer B | 3HaeT METOIBI Pa3pabOTKH U Pean3alliil IIOCTaBJICHHBIX 33/1a4 B 00J1acTH
paspabotke " peanu3anyy | JIOKYMEHTOBEICHHS U apXUBOBEICHUS
TOCTARNCHHHIX 3327 B OGmacty YMeer TpUMEHATH 3HAHWS METOJOB pPa3pabOTKH M pealn3aluu
AOKYMCHTOBC/ICHUA M1 mocTaBieHHBIX 33124 B 0GIACTH JOKYMEHTOBEICHHS M APXMBOBEICHUS B
apXUBOBEICHUS

TIIPAKTUKE IIOKyMeHTHOi/JI JCATCIBbHOCTHU

Baageer acriektamu pa®oThl ¢ Pa3MMYHBIMUA UCTOYHHKAMH MH(GOpMAIUN
NpU pelIeHHH NpOo(pEeCcCHOHATBHBIX 33Ja4 B IPAKTHKE JIOKYMEHTHOMN
JIeSITEIbHOCTH

OIIK-5 CnocodeH caMoCTOATEIbHO PadoTaTh ¢ Pa3INYHBIMH MCTOYHUKAMH MH(OPMALUH M NPUMEHSATH
0CHOBBI HHPOPMALMOHHO-AHAJUTHYECKOI 1eATeIbHOCTH NPU PelleHNH NPo(ecCHOHANBHBIX 3124

HOIIK-5.1 Crocoben
CaMoCTOATEeNIbHO  paboraTh ¢
Ppa3IUYHBIMH HCTOYHUKAMH
nHpopmanuu pu pelIeHnH

npodecCHOHANBHBIX 33/1a4

3HaeT OCHOBHBIC acleKThl pabOTBl C PA3NUYHBIMH HCTOYHUKAMH
nH(opMaLuK NpU peleHnH MPO(PECCHOHANBHBIX 3a/1a4

YMeeT NpUMEHSTH 3HAHUS OCHOBHBIX aclEKTOB pabOThl C pa3iIU4HBIMH
WCTOYHHMKaMH WH(OpMaLUU MPU PEeIIeHUH MPOoQecCHOHAIbHBIX 3a]a4 B
MPaKTHUKE TOKyMEHTHOH NeATEIbHOCTH

BnaueeT ACIICKTaMH pCIICHUA 3a4a4 B obnactu JAOKYMCHTOBCACHUA H
APXHUBOBCJICHUA B IIPAKTUKE JIOKyMeHTHOﬁ JCATCIIBHOCTHU

HOIIK-5.2 IIpuMeHseT OCHOBBI
nH(pOpPMALMOHHO-aHATUTHYECKON
JCATENTPHOCTH  TpPU  PELICHHH
podeCCHOHANBHBIX 33/1a4

3HaeT OCHOBBI HH()OPMAIMOHHO-AHAIUTUYECKONH JESTeNbHOCTH MpH
penieHun npodeccroHaNBHBIX 3314

YMmeer NPUMCHATH 3HaHUA OCHOB I/IH(I)OpMaLlI/IOHHO'aHaHHTH‘ISCKOﬁ
ACATCIBHOCTHU IIPpHU PCIICHUUN HpO(i)eCCI/IOHaIIBHLIX 3aJa4 B ,ZlOKyMeHTHOfI
JACATCIBbHOCTHU

Bnageer ocHoBaMU MHPOPMAIIMOHHO-AaHAIMTUIECKON NEATENHHOCTH TPH
peniennu npohecCHOHANBHBIX 3371a4 B JOKYMEHTHOMU JesITeIbHOCTH

IIK-3 Cnoco0eH K BeieHHIO JOKYMEHT0000pPOTa B OPraHu3auuu

HIIK-3.1 Peanuzyet
yIpaBjeHYECKHe  pelIeHHs B
OopraHu3auu JOKYMEHTO000poTa B
OpraHu3aliu

3HaeT OCHOBHBIC acIeKTBl paboThl € Pa3IMYHBIMH HCTOYHHUKAMHU
nH(opManuK Npu pemeHn: NpopecCHOHANBHBIX 3a/1a4

Ymeer MPUMCEHATL 3HAaHUSA OCHOBHBLIX ACIICKTOB pa60T1)1 C pa3JIMYHbIMH
HCTOYHHKaMHU I/IH(I)OpMaL[I/II/I Ipyu peHICHUN HpO(l)eCCI/IOHaJ'IBHBIX 3aJa4 B
IMIPAKTHUKE I[OKyMCHTHOﬁ JACATCIBbHOCTHU

B.Haz[eeT ACIICKTaMH peIICHUA 3a4a4 B obnactu JAOKYMCHTOBCACHUA H
APXHUBOBCJICHUA B IIPAKTHUKE I[OKyMeHTHOf/'I JCATCIIBHOCTH

HUIIK-3.2 YgacTByeT B OpraHu3aluu

MIPUHSATUS YIPaBJIEHYECKUX
peleHui B BEJIEHUU
JOKYMEHT0000poTa

3HaeT MeTOABl TNPHUHATUSA YHPABICHYECKUX peIIeHHl B
JIOKyMEHTO000pOTa

BEJIEHUU

YMeer mpuUMeHSTh 3HAHUS METOJOB IPUHATHUS YIPABICHUSCKUX PEIICHIH
B BEJICHUU JIOKYMEHTOO0OpOTa

Baageer meromamMM NpUHATHS YIPaBICHUYECKUX PEUIEHUM B BEACHUU
JIOKyMEHTO000pOTa

Coaepxanue IucuUMILVIMHBIE: Pacnipenenenue BuI0B yueOHOU pabOThl M UX TPYAOEMKOCTH 110
paszenaM AMCUUIUIMHEIL, 3a04Hast popMa 00ydeHusl.




KonuectBo yacos
AynuTtopHas Breaynut
Ne HammenoBanwne paznenos (Tem) opHas
Bcero pabora pabota
Ja 13 JIP CPC
1 Paspen 1. [leiicTBUTEnbHasT CYIIHOCTb JOKYMEHTa U 24 2 2 ) 20
JTOKYMEHTAIN!
2 Pazgen 2. CrpykTypa CYIIHOCTH [IOKYMEHTa H CHCTEMBI o5 2 2 ) 21
JIOKYMEHTAIN!
3 Pa3zgen 3. MHpOpMAaMOHHBIN aclekT CYIIHOCTH JOKyMEHTa U o4 1 2 ) 21
' CHCTEMBI JOKYMEHTALIMU
4 Pa3pen 4. Knaccuukanus TOKyMeHTa U CHCTEM JOKYMEHTALHH. 24 1 2 i 21
' JlokyMeHTOBeieHHe Kak yHAaMeHTaIbHas HayKa
HUTOI'O no pazoenam oucyuniurvl 97 6 8 83
Kontpons camocrosarensHoit pabotsr (KCP) 2
[Ipomexxyrounas arrecraus (UKP) 0,3
[ToaroToBKa K TEKyLIEMY KOHTPOIIIO 8,7
OO0m1ast TpyZ0EMKOCTb IO JUCIUATUINHE 108

KypcoBbie padoThl: (ke npedycmompena)
dopma npoBeieHNsl ATTECTAIMY MO TUCHUILIAHE: (3auem)

Astop M.P. 3akapsn, 0ou. kagheopwvl, Kano. mexu. HAyK, OOUeHm j



