AmnHoTanus K paboueit mporpaMmme NMpoU3BOJACTBEHHON MPAKTUKH
b2.0.02.02(IT) Hay4yHo-ucciienoBaTejibckas padora
CTYIeHTOB 3204HO# (popMbI 00yueHus: HaGopa 2023 roaa
HalNpaBJ/ieHHs NOATO0TOBKHU 0aKaJIaBpoOB
46.03.02 /loxkyMeHTOBeleHHEe U apXHBOBE/ICHHE
O0beM TPpya0eMKOCTH: 6 3a4ETHBIX €IMHUIIBI
Heabio npoxo:KaeHus: HAy4HO-UCCIIEA0BaTeNbckoi paboThl (nanee HUP) sBasiercst noctuxkenue
CIIEIYIOIIUX PE3yJIbTaTOB 00pa3oBaHUs: BeIpabOTKa y OakanaBpOB KOMIIETEHIIUN U YCTOWYUBBIX
HABBIKOB BEJCHMSI CAMOCTOSTEIbHBIX HAy4YHBIX HCCIEJOBAaHUM; pa3BUTUE CIOCOOHOCTEM,
CBS3aHHBIX C PEIICHUEM CIIOKHBIX NMPOPECCHOHAIBHBIX 3a/lad B YCJIOBHUSX HWHHOBAIIMOHHBIX
IPOIIECCOB B 007acTH MH(POPMAITMOHHO-JOKYMEHTAITMOHHOTO 00ECTICUYCHHS YIIPaBICHUS.
3aiauu NpPaKTUKU:
Jlist mocTrkeHU 1ieiell yaeOHOM MPaKTUKK PEIIAI0TCS CICIYIONINE 3a/1a4H:
TeopeTnueckas KOMIOHEHTa
1) ¢opmupoBaHue TpeACTaBIECHUS O CreUru(UKe HAYYHBIX HCCICIOBAHWN TI0 HANPaBJICHUIO
«/lokyMeHTOBeICHHE U apXHUBOBEACHHEY;
2) COBEpUICHCTBOBATH 3HAHHSI O TO3HABATEIBHOM ACATEIBHOCTH €€ BUIaX, CIIOC00axX M CPEeCTBAX
Y YMEHUS MPUMEHSITh UX B UCCIIEJOBAHUSIX UH()OPMALIMOHHO-JOKYMEHTAIIMOHHOTO 00ecTieueHust
YIIPABJICHUS OpraHU3aLNN;
3) bopMupoBaHue 3HaHUS 00 OPraHU3AlMH U IPOBEACHUH HAyYHO-UCCIIEI0BATENbCKUX PadOT 1Mo
COBEPILIEHCTBOBAHHUIO CUCTEM MH(DOPMAIIMOHHO-JOKYMEHTAIIMOHHOTO 00ECIICYeHNUs YIPaBICHUS
B OpraHHU3aIUsiX;
4) ¢dopmupoBaHHE aJCKBATHOW CaMOOIIEHKH, OTBETCTBEHHOCTH 3a PE3yJbTaThl CBOCH
HCCJIEIOBATENBCKOM 1eATeIbHOCTH;
ITo3HaBarenbHass KOMIIOHEHTA
1) obecrieyenre craHoBICHUS MPOGECCHOHATBLHOIO HAYYHO-UCCIEA0BATEIBCKOTO MBIIUICHUS Y
CTYACHTOB, (POPMHUPOBAHUE y HHUX MPEJCTABICHHUA 00 OCHOBHBIX HCCJIEIOBATEIBCKUX 33]adax,
croco0ax ux peuenus, popmax opranuzanun HUP kadenps! unm yHuBepcurera;
2) popMupoBaHUE CIOCOOHOCTH CaMOCOBEPILIEHCTBOBAHUS, PACILIMPEHNSI TPAHUI] CBOMX HAYYHBIX
U TpodeccuOoHaNbHO-TIPAKTHUECKUX IMO3HAHUH, MCIIOJIb30BaTh METOJIbl U CPEJCTBa MO3HAHMUS,
pa3nu4HbIe POPMBI U METOJIbI 00YUEHHSI U CAMOKOHTPOJISI, HOBbIE 00pa30BaTeIbHbIE TEXHOIOTHH
JUIsl CBOETO MHTEIUIEKTYaJIbHOTO PAa3BUTHUS U TIOBBIIIEHUS KYJIBTYPHOTO YPOBHS;
3) ¢opMupoBaHuEe CIIOCOOHOCTH CO3/JaBaTh HOBOE 3HAHUE, COOTHOCUTH OSTO 3HAHHE C
UMEIOIMMUCS OTEYECTBEHHBIMU U 3apyOeKHBIMU HCCIIEIOBAaHUSIMU, MCIIOJIb30BaTh 3HAHUE MPU
OCYIIIECTBJIEHUH 3KCIEPTHBIX paboT, B IENIAX MPAKTUYECKOT0 MPUMEHEHHUS METOI0B U TEOPHil;
[TpakTHyeckas KOMIIOHEHTa
1) pa3BuTHE CIOCOOHOCTH K KOOIEpalMKM B paMKax MEXIUCUUIUIMHAPHBIX MPOEKTOB, paboTe B
CMEXXHBIX 00J1acTAX;
2) oBiaileHUEe METOJAAMU U METOJUKAMHU I aHAJIUTUYECKON U OLEHOYHON pabOThl B HAYUHBIX
UCCIJIEJOBaHMSIX;
3) obecriedeHre TOTOBHOCTH K MPO(EecCHOHAIBHOMY CaMOCOBEPIIEHCTBOBAHUIO, PAa3BUTHIO
MHHOBAI[MOHHOT'O MBIIJIEHHS U TBOPYECKOTO MOTEHIMAaNa, MPO(heCcCHOHATEHOTO MAaCTePCTBA;
4) camocrtosaTenbHOe (HOPMYTHUpPOBAaHUE U pEIICHHWE 3a7a4, Bo3HUKarommx B xoxe HUP,
TpeOYIOUMX yriyOIeHHBIX MPO(EeCCHOHATBHBIX 3HAHUM;
5) oBnageHNe HaBbIKAMH MPUMEHEHUS 00ILEHAYYHBIX U CIEIMAIbHBIX METOJIOB MCCIEA0BAHUN B
COOTBETCTBUH C HalpaBJIEHUEM MTPOPUIIS;
6) oJTydeHHE HABBIKOB CAMOCTOSITEIbHONW HayIHO-HUCCIIEA0BATEIbCKOM IEATETbHOCTH;
7) dopMHupoBaHUE YMEHHI MPEACTABIATH PE3YAbTaThl CBOCH pabOThI JUIsl IPYTUX CIEHATUCTOB,
OTCTaMBaTh CBOM MO3UIMH B TNPOPECCHOHANBHON Cpele, HaxOJIUTh KOMIPOMHCCHBIE U
JIbTEpPHATUBHBIC PEIICHUS;
8) pasButue ymeHud ¢GopMHpoOBaTh 0a3bl 3HAHWM, OCYIIECTBIATh BEPUPUKANHUIO W
CTPYKTYpPHU3aLUIO HH(POPMALINHU, OCYLIECTBIIATh HAYYHO-UCCIIE0BATENbCKYI0 1 HHHOBAIIUOHHYIO



JESATEIBHOCTD B LIEJSX MOJIyY€HUS HOBOTO 3HAHUs, CUCTEMATUUECKU TPUMEHSTH 3TH 3HAHUS AJIs
9KCHEPTHOW OLEHKU peaJbHbIX CUTYallUd, CBA3aHHBIX C JIOKYMEHTALIMOHHBIM OOECIeUeHHEM
yIpaBieHUs! PUPMOI B COBPEMEHHBIX YCIIOBHSIX;

9) nosyueHre HaBBIKOB NPUMEHEHUS] HHCTPYMEHTAJIBHBIX CPEJCTB UCCIEA0BaHMS AJIsl pEIeHUs
MIOCTAaBJICHHBIX 3a/1a4, CIIOCOOCTBYIOIINX MHTEHCU(DUKALIMYU TO3HABATEILHON JACATEIbHOCTH;

10) pa3BuTHE YMEHUI OpraHU30BaTh CBOM Hay4HBIN TPy, TEHEPUPOBATh HOBBIE UAEH, HAXOIUTh
MOJIXO/Ibl K X peaIu3aluu.

MecTto npakTuku B cTpykrype OOIL.

[TpousBoacTBeHHass npakTuka — HaydHo-uccinenoBarenbckas paboTa  OTHOCHTCS K
6a3oBoii/o0s3arenbHOl yacTu biiok 2 «IIpakTuka» u umeet unaexe b2.0.02.02(11).

[IpakTuka Ga3upyeTcss Ha OCBOSHHH CIEAYIOMMX Iuciuiuine: «@unocopusy», «llcuxonorusy,
«JlokyMeHTHasi JTUHIBUCTUKa», «Teopus AOKyMEHTa M CHCTEM JOKyMeHTauum», «Pa3paborka
HOPMAaTUBHO-METO/JMYECKUX  JOKYMEHTOB  opranuzauuu», «CucremMa  JOKyMEHTalUU
opranuzauun», «MHbopmanMoHHbIEe cHUcTeMbl U 0a3bl JaHHBIX», «HCTpYMEHTHI NOArOTOBKU
MYyJbTUMEAUMHBIX JAaHHBIX U TPE3EHTAHMOHHBIX MaTepualioB», «VHOCTpaHHBIM S3BIK»,
«H(popMalIMOHHO-KOMMYHHMKAIIUOHHbIE ~ TEXHOJIOTMU W  aHauu3  JaHHbBIX», «OCHOBBI
OEpeKIMBOTO MPOU3BOACTBAY», «AIMHHUCTPUPOBAHHUE M YIPaBICHHE IMU(PPOBBIM KOHTECHTOM,
«YIpaBieHHE DIIEKTPOHHBIMU JOKYMEHTAaMU U KOPIIOPATUBHBIM KOHTEHTOM», «YIIpaBIICHHE
HKOHOMHKOW apXHWBHOH oTpacin», «OcHOBBI HH)OPMAIIMOHHOTO MapKeTHHTray, «HopmarusHo-
MeToauyeckass 0aza JOKYMEHTHOH JAeATeNIbHOCTM B oOpraHum3auuu», «CTaHnapTel B 00JIaCTH
yIpaBJIeHUS TOKYMEHTALUENH»

Ilepeyens mIaHMpPyeMbIX pPe3yJabTATOB O0y4YeHHUs] IIPHM INPOXOKICHMH MPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEeMbIMH pPe3y/JIbTATAMH 0CBOEHHS 00pa30BaTeJbHOM IPOrPaMMBbl.
B pesynbrare BbimosHeHuss HUP cryneHT noikeH MpHoOOpecTH cienyrolue KOMIIETCHLIUU B
cootBercTBUH ¢ PI'OC BO 1 pabounm y4eOHBIM IIIAHOM.

Ko [Inanupyemble pe3yabTaThl IPH MPOX0KIACHUN
Ne 5 ConepxaHne KOMIIETEHIIUU by pesy puIp A
KOMITETE . NPAKTUKA (MHIUKATOPBI JOCTHXKEHUS
.11 (unm e€ yacTH)
HITUH KOMIIETEHIIMH)
1 2 3 4
HIIK-5.1. JlemoHCTpHpYyET BJIaJICHUE
IK-5 Cnocoben
[1K-5.1 MH(GOPMALIMOHHBIMU TEXHOJOTHSIMHU B paboTe ¢
OCYIIECTBIISITh
JIOKYMEHTaMH OpraHH3aIiu
1 UH(POPMAaIMOHHO-
HIIK-5.2. [Tpumensier  MHPOPMALMOHHO-
CIpaBOYHBIE  PabOTHI c
[TK-5.2 CIIPaBOYHBIE CUCTEMBI B pab0Te C IOKYMEHTAMHU
JIOKYMEHTaMH OpraHu3aluu
OpraHu3alu

CTpyKTypa u coaep:kaHHe NPAKTHKH
OOBeM NpaKkTUKK cocTaBisieT 6 3adeTHbIX equHull (216 yaca), 24 yaca BbIJIEJIEHO Ha KOHTAKTHYIO
paboTy oOydaromuxcs ¢ npenogasateneM U 192 yacoB Ha caMOCTOATENbHYIO pa0OTy CTYAEHTOB, B
toMm umuciie 204 yaca B popMe MPaKTUUECKOW MOATOTOBKHU. [IpOIOIKUTEIPHOCTh MPAKTUKUA 4
Henenn. Bpemst mpoBeieHus mpakTuky _8  cemecTtp.
[TpousBocTBeHHas mpakTUKa Mo BhimosiHeHHI0O HUP B cooTBeTCTBHM C pelIaeMbIMH CTYJAEHTaMH
3a71a4aMu JIOTHYECKH pa30KTa Ha CIEeIYIOIHE 3Tallbl €€ MPOX0XKICHUS:

— OpraHU3alMOHHBIN 3Tarl,

— aHATUTUYECKUI JTaIl,

— TEOPETUYECKUN ITall,

— SMIMPHUUYECKUH 3Tall,

— MPOEKTHBIN HTaIl

— 3aKJIFOUMTEIIbHBIN JTall.

Conepxanue pasesioB IpOrpaMMbl IPAKTUKH, paclpeienieHne 010 keTa BpeMeHH MPaKTUKH
Ha UX BBINIOJIHEHUE NPE/ICTaBJICHO B TaOIHUIIE.



Pasnensl
(pTamsr)
MTPAKTUKU

ConeprkaHue paszzena

Bromxer
BpEMEHHU,
(uacer)

2

3

4

Opranuza-
[IUOHHBIN
3Tan

[Nony4yenue 3amad Ha y4yeOHYIO MPAKTUKY MO BBIMOJHEHUIO HAay4YHO-
UCCIIEIOBATENBCKON paboThl W pa3paboTKa KaICHAApHOTO IUIaHa HX
BBIMONTHEHUs. Ha 3TOM 3Tare ocymecTBisieTcs: BHIOOp MecTa IpOBEICHHUS
NPaKTUKH, TIPH HEOOXOAUMOCTH OCYLIECTBIIAETCS 3aKII0YSHUE JOTOBOPA,
MOJy4YCeHUE WHAWBUAYAILHOTO 3aJIaHUsl IO BBHIMONHEHUIO HAYYHO-
UCCIIEIOBATENBCKOM paboThl Ha 6230BOM TIPEANIPHATHH Y PYKOBOIUTEIS
NPOM3BOJACTBEHHONH TMPAaKTUKH B COOTBETCTBUM TEMOH BBIITYCKHOU
KBaTM(UKAINOHHOHN paboThl. OPOopMIIIIOTCS TOKYMEHTHI, HEOOXOIUMBIE
JUTSL TIPOXOYKICHUS PAKTHKU. [IpOBONTCS yCTaHOBOYHASI KOH(EPEHIINS
Y KOHCYJIBTAI[HM MO BBIITOJHEHUIO HAYYHO-HCCIEI0BATEILCKON PabOTHI
Ha 0a30BOM MPEANPUITUI

6 (4 gaca
KOHTaKTHast
pabota)

AHammTn-
JeCKUH
3Tan

CO6op u cucremMaTu3alys AaHHBIX O COCTOSHUM CHUCTEMBI JOKYMEHTHOM
nesitenbHOCTH  0OazoBoro mpenmpuatus. [laHHBIE coOuparoTcs 0
COCTOSIHUM HMH(PaACTPYKTYpPHOH, HOPMATHBHO-NIPABOBOM, MPAaKTHKO-
TEXHOJIOTHUECKOM u TEOPETUKO-METON0JIOTHUECKON 6a3bl
(bopMHUPOBaHUS ¥ OCYIIECTBIICHHSI CUCTEMBI JOKYMEHTHOM AESITEIbHOCTH
0azoBoro mpednpusTus. [lepBUYHBI aHANW3 JaHHBIX Ha BBISABIICHUE
(byHAaMEHTaIbHBIX HECOOTBETCTBHH W ONpEACTCHUS aKTyalbHOU
¢byHAaMeHTaIbHOM NPOOJIEMBl CHUCTEMBI JOKYMEHTHOH IESTEIbHOCTH
6a3zoBoro npennpusaTus. B kauectBe hyHIaMEHTaIbHBIX HECOOTBETCTBUI
paccMaTpUBAIOTCS. HECOOTBETCTBHA MEKAY (PaKTUUECKUM COCTOSIHUEM,
JKEeNIaeMbIM COCTOSSHHEM W BO3MOXHBIM COCTOsiHHMEM. Paspaborka
TexHuueckoro 3azanus Ha HIUP mo wu3bicKaHUIO MyTed YCTpaHEHHS
aKTyalnbHOW (yHIAMEHTATBLHONH NPOOJIEMBI, BBISIBICHHOH B CHCTEME
JOKYMEHTHOH JIesiTeIbHOCTH 0a3zoBoro mpeanpustus. CHCTeMHBIN
aHaJIN3 10 IOCTaHOBKE NPOOJIEMBI CUCTEMBI IOKYMEHTHOMN 1€ TEIbHOCTH
6azoBoro mpenmpuarua. DopMynHpoBaHHE THIOTE3Bl YCTPaHEHUS
npoOJIeMbl ¢ TIOCTAHOBKOM 3a7]auil SMIIUPUUYECKUX HCCIICAOBAHHMN TI0 ee
nposepke. [Ipu HeoOxoauMocTn hopmyaupyeTcs 3a1a4a TEOPETHUECKUX
uccnenosanuil. [lyGnukanus pe3ynbTaTos.

52 (4 gacoB
KOHTaKTHas

pabora)

Teoperuuec
KU 3Tan

TeopeTrueckoe MoJIEIMPOBaHUE MPOOJIEMHON COCTABIISIONICH CUCTEMBI
JOKYMEHTHOH JIeSITETbHOCTH 0a30BOTO MPEIIPUSITHS C YYETOM HOBBIX
(haktopoB, HccrenoBanue TeopeTHUECKUX MOeNell M 00OCHOBaHUE
THITOTE3bI YCTpaHCHUA HpO6HeMBI B CHUCTEME JIOKYMGHTHOﬁ
NEATeTFHOCTH  TPEANpUsATHS.  [eopeTHueckoe  MOJEIHpPOBaHUE
OCYIIECTBIISIETCSI HA CYIIECTBYIONIEH TEOPETUKO-METOA0IOTHUECKOM
Oaze. [lomyckaeTcs 000CHOBAaHHOE BBIIBUKEHHE HOBBIX TEOPETHUECKUX
KOHHGHHI/Iﬁ, YTOYHCHHUE W pa3BUTHUEC TCOpPHU U MCTOHOJIOTHU CUCTEM
JIOKyMEHTHOW  JIeATENIbHOCTH, HaIpaBIeHHbIE Ha TEOPETHYECKOe
000CHOBaHUE THUIOTE3bl YCTpaHEeHUs MpodieMbl. DopMmyTHpoBaHHE
TEOPETHUYECKH OOOCHOBAHHOM THIOTE3bl U IOCTAHOBKHM 3aJaud
SMIUPUYECKUX HCCICIOBAaHMH 1O ee mpoBepke. I[lyOnukarms
pe3ynbTaTOB

20 (4 gacos
KOHTaKTHas
paborta)

OMnupuuec
KM orar

Pa3paboTka METOIMKM TPOBEACHHUS SMIMPHYECKHX HCCIICAOBAHHM.
[lnaHupoBaHWe  SMIHPUYECKMX  HCCIEJOBAHUH W IMOJATOTOBKA
HEOOXOMUMBIX Ml MX TPOBEAEHUS JIOKyMeHTOB. (OocHOBaHHE
penpe3eHTaTUBHOM  0a3bl  SMOHMpPHUYECKUX  HccnenoBaHuid.  CoOop
SMIUPUYECKUX  JaHHBIX  penpe3eHTaTnBHOM  0a3zpl.  OOpaboTka
SMIUPUYECKUX JIAHHBIX, SMIIUPUUYECKOE YTOUHEHHE W IOJITBEPIKIICHHE
runote3bl.  [locTpoeHne  sMmupHYeckoil  Mozaenu — mpoOJIeMHON
KOMIIOHEHTBl ~ CHUCT€MBI ~ JOKYMEHTHOH  JEATEJbHOCTH  0a30BOro
npennpusitusi.  [locTaHOBKa 3a7ayll  TPOEKTHBIX  HCCIEOBaHHIA.
[TyGnukanus pe3yabpTaToB.

80(4 gacos
KOHTAKTHAsI
paborta)




2 3 4

[IpoexTHbrii | [IpuBsa3ka >MIUpHdecKOd MoAeTH K (HaKTHIECKOMY IPOCTPAHCTBY H

aTan BPEMEHH CHUCTEMBI JIOKYMEHTHOU JeATeTFHOCTH 6a30BOTO MPEATIPHUSITHSL.
VYTouHEHHE TMPOEKTHBIX CBOMCTB, MapaMeTPOB U XapaKTEPUCTHK
SMIIUPUYECKOr Moaenn. Pa3paboTka MPOEKTHOW MOIEIH MPOOIEeMHOM 52 (4 wacos
KOMIIOHEHTBI ~ CHCTEMBI  JIOKYMEHTHOH  JESITeThHOCTH  0a30BOTO
MPEPUITHS, yCTPaHsoIIel nmpooieMy. Pazpabotka pekoMeHaanui mo KOHT6a KCTHast
MPOCKTHOMY YIIPABJICHUIO U YTIPABICHUIO IPOESKTOM IO OCYIIICCTBICHUIO padora)
paspabotaHHOl  TIpoekTHOH  Momenu. Ormenka  3deKTHBHOCTH
BHEJpEHUs TMpoekTta Ha ©Oa3oBoM mpennpuaruu. llyOnukanms
pE3yJIbTaTOB.

3axmroun- |lloaroToBka W MpoOBeAEHWE WTOTOBOW KOH(EpeHIHH 1Mo pe3yibTaTaM

TENBHBIA  |HAyYHO-HCCIIEOBATENbCKON paboTel. I[IpoBenenune mo pesynbratam| 6 (4 gaca

JTan UTOTOBOM KOH(EpPEHIMHM aTTecTalusl CTYACHTOB. [lmaHUpOBaHHE | KOHTAKTHASI
MyOIMKAIIMOHHON pa0oThl 0AaKaJlaBPOB IO PE3yJIbTaTaM BBITIOJHEHHBIX | padoTa)

HaY4YHO MCCJICAOBATCIIbCKUX pa60T.

ABTOpBI:

KypcoBbie paGoThl: HE IPEyCMOTPEHBI.
®opma npoBeeHUA ATTECTALMH 110 HAYYHO-HCCJIe0BATEIbCKOM padoTe: 3aueT

Mupomanuenko B.C., kaHa. 5KOH. HayK, JIOIICHT;

3akapsH M.P., kaHa. TeXH. HayK, JOLEHT




