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1 Hesn v 3a1auM U3y4YeHUs JUCUMILIHHBI (MOXYJISA)

1.1 Heasr ocBoeHHS TUCHUIUIMHBI — c)OpPMHpPOBATH y CTYACHTOB IIEIIOCTHOE
MpeAcTaBlIeHHe 00 OpraHu3aluk JOKYMEHTOOOOpOTa, a Takke O €ro METOIUYECKOM
obecnieuennu. CdopmupoBaTh HAaBBIKM B HCIOJB30BAHUM JOKYMEHTOB B apXHBaX C
COOJTI0ICHEM HOPMATHBHO-TTPABOBBIX HOPM.

1.2 3apayu AMCUMIIMHBI

JIo1st TOCTHKEHUS 1IeJICH pemaroTes CISAYIOIINE 3aa9i U3yYCHHs TUCIIUTUIAHBIL:

Teopemuueckas KOMnOHeHMA.

1) u3ydeHre HOpMaTUBHOM 0a3bl IOKYMEHTOB, PETYIHPYIOMUX PabOTy ¢ TOKyMEHTAMU;

2) U3y4eHHE OCHOBHBIX TEPMHUHOB B 00J1aCTH JOKYMEHTOOOOPOTA U ICTIOMPOU3BOJICTBA.

Ilo3nasamenvras KomMnoHenma.

1) wu3ydYeHHE OTEUECTBEHHOTO U 3apyOEHOrO OIbITa B O0JAaCTH NPUMEHEHHS
JIOKYMEHTO000pOTA.

Ilpakmuueckas komnonenma:

1) ymenue chopMyaIupoBaTh TPeOOBAHMS K TOTOKAM TOKYMEHTOB;

2) 3aKpervieHue y CTYACHTOB YMEHMM IOJb30BAaThCS MOJYUYEHHBIMUA TEOPETUYECKUMH
3HAHUSAMU TP PEIICHUN TPAKTUYECKHUX 33]1a4;

3) ymeH#ue pa3pabaTbiBaTh HOPMATHUBHO-METOUUCCKUE TOKYMEHThI OPTaHU3aL[HH.

1.3 MecTo aucuMiuinHbI (MOYJis1) B CTPYKTYpe 00pa3oBaTe/IbHOI POrpaMMbl

HucuuruinHa «Pa3paboTka HOPMAaTMBHO-METOJIUYECKHUX JIOKYMEHTOB OpraHU3aIUID)
NPUHAIISKUAT K 9acTH, (OPMHPYEMON y4acTHUKAMH 0O0pa3oBaTEeNbHBIX OTHOMIEHHWH Oioka bl
"NucuumuinHael  (Mogynu)"' — yyeOHOro IulaHa — 4acTd, (GOpMHpPYEMOM  ydacTHUKaMU
00pa3oBaTeNbHBIX OTHOIICHUH.

JUis yCHeImHoro ycBOeHMs AMCLUIUIMHBI HEOOXOJUMO, YTOOBl OakajaBp UMeEN 3HaHMS,
YMEHUS, BIAJICHUE W HABBIKM B O00beMe TpeOOBaHW MUCHUIUIAH: «J{OKYMEHTOBEACHHE» WIIH
«MHpopMaIIIOHHBIE TEXHOJIOTUNY U3yYaeMbIX B OakaaBpuare.

B cBow ouepenp, u3yuyeHue AUCHMILIUHBI OOECIIEYMBAET BO3MOXKHOCTH YCIEIIHOIO
OCBOCHMS CTYJEHTaMH CIEIyIOIMX JUCHUIUIMH OCHOBHOH 00pa3oBaTelbHOIl NpOrpamMMmbl:
«ONEeKTpOHHBIE JOKYMEHTHI B KaIpOBOil paboTe», « OCHOBBI AJIEKTPOHHOI'O JJOKYMEHTOO00pOTa B
OpraHu3anun», «YpaBIeHUE KOPIIOPATUBHBIM KOHTEHTOM.

1.4 Ilepevyens MIaHMPYyeMbIX Pe3yJbTATOB O0OY4YeHHUSs] MO JUCHUIIMHE (MOAYJI0),
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHA 00Pa30BaTEJbHOM IPOrPaMMBbI

WN3yyenne naHHOW y4yeOHOM JAMCLUMIUIMHBI HampaBieHO Ha (OpMUPOBAaHUE Y
00yYaromuXxcs CIeTYIOIUX KOMIETEHIIHA:

Kon u HanmeHoBaHMe HHAUKATOpa™ Pe3ynbTarhl 00yueHUs MO AUCIUILIINHE

IIK-1. CmocobeH pa3pabaTeiBaTh W BHEAPSATHh JIOKAJNHHBIC HOPMATHBHEIC aKTHI IO JOKYMEHTAIIHOHHOMY
00eCTIeYeHHIO YTIPABIICHHSI OpTaHU3aINeH

HIIK 1.1 —Cmocoben paspabaTeiBaTh | 3HaeT (QYHKIMH JOKyMEHTOOOOpOTa; HOPMATHBHBIE JIOKYMEHTEHI,

JIOKaJbHbIE HOPMATHBHBIE AaKTHl 10 | HOPMAaTHBHYIO 6azy, perIaMeHTHPYIOMIYIO 3JIEKTPOHHBIN

JIOKYMEHTAIlHOHHOMY  00€CHeueHHI0 | JIOKYMEHTOOO0OPOT

YIIPABJIEHUS! OPTaHU3ALMEH; YMmeer  ompemensaTh  MPaBWIBHOCTH  O(GOPMIICEHHS  PEKBH3HTOB
JIOKYMEHTa

BJ'Ia}I@eT IMMOHUMAHUEM TIPaBUJIBHOCTH O(pOpMJ'[eHI/IH JOKYMEHTAaIUH,
3HAHUSIMM B 00J1aCTH CUCTEMATHU3aAIIM TOKYMECHTOB

WIIK 1.2 - Baenpser mnokanbHble | 3HaeT (QYHKINH JOKyMEHTOOOOpOTa; HOPMATHBHBIE JIOKYMEHTEHI,

HOpPMAaTHBHBIE aKTHI 10 | HOPMATHBHYIO 6azy, PETIaMEeHTHPYIOLIYIO 9IEKTPOHHBII

JIOKyMEHTAI[HOHHOMY  OOECHEUYEeHHIO | JJOKyMEHTOOOOpOT NEeHCTBYIOIIME  MEXKJIyHapOJHbIE  CTaHIAPTHI,

yIpaBlIeHUs OpraHu3anueit cnemuduKaMy M TEXHUYECKHE OTYETHI, MCHOJB3yeMble B cdepe
yIpaBieHUs] AOKYMEHTalMell ¥ WH()OPMAIMOHHBIMU TEXHOJIOTHSIMU
yIpaBJeHuUs

Ymeer OIMpCALIIATh IMPaBUJIbHOCTbH O(i)OpMJ'ICHI/IH PECKBU3BUTOB




KOIL 1 HAMMCHOBAHUC I/IHIII/IKaTopa* P€3yJ'IBTaTI)I 06y‘{eHI/IH 10 JTUCLHUIITIMHE

IOKyMeHTa; (opMymHpoBaTh oOmme TpeOOBaHMS K  TEKCTY
3JIEKTPOHHOT'O JIOKYMEHTa

Brageer moHMMaHHWEM NPaBWIBHOCTH OQOPMIICHHS ITOKYMEHTALHH,
3HAHMSMH B O0JIACTM CHCTEMaTH3alliM JOKyMEHTOB; 3HAHUSIMH O
MOAXO0JaX K BHEPEHHIO CHCTEM DJICKTPOHHBIX JJOKYMEHTOB

PesynbpTarel 0O0y4YeHHs] TIO JAUCUUIUIMHE JOCTHTAIOTCS B PaMKaxX OCYIIECTBICHUS BCEX
BUJIOB KOHTaKTHOM U CaMOCTOSITENbHOH paboThl OOydarolmuXxcs B COOTBETCTBHHM C
YTBEPKICHHBIM YUEOHBIM TTAHOM.

WuaukaTtopel  TOCTHXKEHUS KOMIETEHIMH CYMTAIOTCS CHOPMUPOBAHHBIMH  MpU
JIOCTH>KEHUHU COOTBETCTBYIOIIUX UM PE3yJIbTATOB O0YUYECHUSI.

OyHIaMEHTANbHOCTh  TMOJArOTOBKM  CTYJIEHTOB IO JUCHUUIUIMHE OO0eCcleyuBaeTcs
W3YYCHHEM TOHSTHIA, KATETOPHH JIEKTPOHHOTO JOKYMEHTOO00pOTA.

[IpuknanHas HampaBlIEHHOCTb JUCHUIUIMHBI Oa3upyeTcs Ha H3YYEHHH OpTraHU3aluH
JIEJIOTIPOM3BOJICTBA B OpraHax BJIACTH, YUYPEKICHUU, NPUMEHEHUHM HHPOPMAIMOHHBIX
TEXHOJIOTHI B CO3/IaHUU JOKYMEHTOB, mpuHUMIOB DJ[0, a Takke Ha MPUOOPETEHHUH HABBHIKOB
MPaKTUYECKON pabOThI C CUCTEMOMN JOKYMEHTOB B YUPEKICHUH.

Jlis  pa3BUTHS HaBBIKOB CAMOCTOSITENIbHOM pa0OTBHl CO CTYIEHTaMH BO BpeMs
CaMOCTOSITENIbHOW Pa0OTHI BBIMOJIHSAIOTCS TBOPYECKHE pabOThI, 3CCE, CBSA3aHHBIE C Oolee
yIyOJIeHHBIM U3ydYeHuEM HH(POPMAITMOHHOTO 00eCTIeueHus 2IEKTPOHHOTO IOKYMEHTO000pOTA.

VYcBoeHune yuyeOHOro mMarepuajia CTy/I€HTaMU OCYILIECTBIIAETCS MPENoJIaBaTelIeM B XOJI€
TEKYILEro U UTOrOBOI'0 KOHTPOJIS:

meKywuii KOHmMpO/Jb 3HAHWM, YMEHHH M HaBBIKOB MPOBOJMTCS NPU BBINOJHEHUU
MPAKTUYECKUX PabOT Ha CEMUHAPCKUX 3aHATHUAX, a TAK)KE MyTeM YCTHOT'O OIPOCa, BHICTYIICHUS
C HAyYHBIMHU COOOIIECHUsIMU, pedepaTamMu U dcce.

UMO2086blll KOHMPOIb TI0 JUCIUIUIMHE OCYIIECTBIISIETCS HA 3a4€T€ B TEKYILEM CEMECTpE,
KOTOPBIA TIPOBOJUTCS B YCTHOM WM MUCBMEHHON (OpME C y4eTOM pEe3yJIbTaTOB TEKYIIEro
KOHTPOJISI B X0J1€ 00yUeHUsI.



2. CTpyKTypa U cofep:KaHHue TUCIHUIITHHBI

2.1 PacnpenesieHne TPY10EMKOCTH JUCHHUILIMHBI IO BUIaM padoT

OOmiast TPyA0EMKOCTh AMCHUIUIMHBI cocTaBisgeT 3 3adeTHbIX eauHmibl (108 wac.), ux
pacmpezesieHue Mo BuaaM padboT IMPeCTaBICHO B TAOIHIIE

Buns padot Bcero 810]0) 300
4acoB
3 4
ceMecTp ceMecTp 3 4 Kype
(108) Kypc (108)

KonrakTHasi padoTa, B TOM
qHcie:
AyauTtopHble 3aHATHUSA (BCero):
3aHATHS JCKIIMOHHOTO THIIA 16 6
1a00paTOpHBIE 3aHATHUS
MIPAKTUICCKHE 3aHATHS 34 8
CEMHUHAPCKHUE 3aHATH
HNnas koHTaKTHasA padora:
Kontpons camocTosaTensHOU 2 2
pabotsl (KCP)
[IpomexxyTodHas aTTecTaus 0.2 0.2
(UKP)
CamocrosiTesbHast padoTa, B 55.8 88
TOM YHCJIE:
Pedepar/acce (moaroToska) 18 26
CamocrosTensHoe U3y4deHHe
paszenos, CaMOITOITOTOBKA
(mpopaboTka W IOBTOpEHHE
JICKIIHOHHOTO ~ Marepuayia |
Marepualia yueOHHKOB U y4eOHbBIX 18 30
mocoouti, MOJITOTOBKA K
ma00paTOPHBIM W TPAKTHYECKIM
3aHATHUAIM, KOJUIOKBHYMAaM H T.1.)
[MoxroToBka K TEKymemy 198 32
KOHTPOJIIO
Kontpous:
[oxroToBka k 3a4eTy 3,8
Oomas qac. 108 108
TPYAOEMKOCTh | B TOM YHCIe

KOHTaKTHAasA 52,2 16,2

padorta

3a4. e 3 3




2.2 Copep:xanuve TUCUMUIIIMHBI

Pacrnipenenenne Bu10B yaeOHOM paOOThI U UX TPYJOEMKOCTHU IO pa3/iesiaM AUCIUILTUHBL.

Pasnenbr (TeMbl) IUCHUILIMHBI, H3ydaeMble B 3 cemectpe (OakamaBpuar) (ounas (opma
o0yueHwsI)

KonuuectBo yacoB

AynuTopHas Breayur
Ne HaumenoBanue paznenos (Tem) yauIrop OpHas
Bcero pabota
pabota
J 13 JIP CPC
1. [oHsiTHE M HOpMATHBHO-MeToAMYecKas 0a3a IeJonpou3BoJCcTBa | 22 4 8 10
2 3akoHOAATENbHAS OCHOBA KOPIIOPATHBHOTO PEryITHPOBAHHS 28 4 8 16

JIOKYMEHTAIIHOHHOTO 00eCTeueHHsI YIPaBICHHUsI OPTaHH3alHH.
CocTaB KOPIIOPATHBHOW HOPMATHBHO-METOANIECKOH Oa3bl
JOKYMEHTAIIHOHHOTO 00ECTICUCHHUSI yPABICHHUS OPTaHHU3aLIHH.
3. WcronHuTenu no co3JaHuio KOPIOPaTUBHOW HOPMATUBHO- 22 4 8 10
METOANYECKOM 0a3bl JOKYMEHTAIIMOHHOTO 0OECIeCUeHHUSI
yIIPaBICHHUS OPTaHU3AIIHH

DTalbl cO3aHus KOPIIOPATUBHON HOPMAaTHBHOMETOIUUECKON
0a3bl TOKyMCHTALOHHOTO 00ECIICYCHH S YIIPABICHUS

4. opranuzanuy. HopMaTHBHBIE TOKYMEHTBHI 10 TPYJY M OXpaHe 338 | 4 10 19,8
Tpyna. PazpaboTka HOpMAaTHBHO-METOANYECKUX JTOKYMEHTOB IS
opraHu3anyu 6e30MacHOCTH HHPOPMAaLHH

HUTOI'O no pasoenam oucyuniurvl 105,8| 16 34 55,8
KoHTpoas camocTosrensHoM padoTsl (KCP) 2

IIpomexxyTounas arrectanus (MKP) 0,2

[ToaroToBKa K TEKYIIEMY KOHTPOIIO

O6mas TpyJ0eMKOCTb O JUCIMILTHHE 108

Paszernsl (TeMbl) TUCIMILIMHBI, H3y4aeMble Ha 4 Kypce (3aouHas popma 00yueHHs)

KonmaecTBo gacoB

A Bueayaut
Ne HaumeHoBanwme paznenos (Tem) YAHTOpHAA opHast
Bcero pabora
pabota
JI I13 JIP CPC
1 [TonsTHE ¥ HOPMATHBHO-METOAMYECKast 0a3a JIEIOIPOU3BOACTBA 26 2 2 22
2 3akoHOJaTeIbHASI OCHOBA KOPIIOPATHBHOTO PETYTUPOBAHHUS 26 2 2 29

JOKYMEHTAIIMOHHOr0 00ecreueH sl yIpaBJIeHHUs OPraHH3alHiu.
CocTaB KOPIIOPaTUBHOW HOPMATHBHO-METOANICCKOH 0a3bl
JOKYMEHTAIJHOHHOT0 00ECIIeUeHHUs yIPaBJICHUS OpraHU3aLiH.
3 |McnonHutenu no co3iaHMUI0 KOPIIOPATUBHON HOPMATHBHO- 26 2 2 22
METOANYECKOM 0a3bl JOKYMEHTALIMOHHOIO 00ECIIeUeHU S
yIpaBJICHUs] OPraHU3aLHH

Orarsl CO3aHusi KOPIOPATHBHOW HOPMAaTHBHOMETOJMYECKOI
0a3bl JOKyMEHTAI[MOHHOTO 00ECTIeYeHHsl yIIpaBICHHs

4. |opranmzanuu. HopMaTHBHBIE TOKyMEHTHI 110 TPYY M OXpaHe 24 2 22
Tpyna. PazpaboTka HOpMaTHBHO-METOMYECKUX JOKYMEHTOB JJIs
opraHu3aiyy 0e30MacHOCTH HHPOpMAIUU

HUTOI'O no pazdenam oucyuniumul 102 6 8 88
KonTtpons camocrostensroi padotsr (KCP) 2

IIpomexxyTtounas arrecranus (UKP) 0,2

[ToaroToBKa K TEKYIEMY KOHTPOJIIO 3,8

OO6mas TpyJ0€MKOCTh IO JUCIMILTNHE 108

[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsTHs / cemuHapbl, JIP — maGopaTtopHbie
saasTusi, CPC — camocrositennpHas paboTa CTy/IeHTa



2.3 Conep:xaHue pa3iesioB (TeM) TUCHUILIHHBI
2.3.1 3ausaTHd JeKINOHHOI0 THIIA

®dopma
Neo | HaumenoBanue pazzeina (TeMbl) Coneprxanue paszena (TeMbl) TEKYILETro
KOHTPOJISI
1. TepMuHOCcHCTEMA  AENONPOU3BOJCTBA. T
Cocras HOPMaTUBHO-METOINYECKON
[TonsiTvie 1 HOpMaTUBHO- 6a3b1 JIEJIONPOU3BO/ICTBA. Oransl
MeTouyeckas 6aza CTaHOBJICHUS OTEYECTBEHHOT'O
JIEJIONPOU3BOICTBA JIEJIONPOU3BOICTBA. Ucropuueckue
HUCTOYHUKHA  MPaBOBOIO  XapakrTepa,
CBSI3aHHBIE C JICJTONPOU3BOJICTBOM.

2. | 3akoHOIaTeNbHAsl OCHOBA brnanku 1OKyMEeHTOB U TpeOOBaHUS K T
KOPIIOPaTHBHOTO uuM. CtpykTtypa nokymenrta. [loHsThe
pEryIupoBaHUs PEKBH3UTA. Cocras PEKBU3UTOB
JOKYMEHTAIMOHHOTO OpTraHU3aIMOHHO-PACTIOPS AU TEIHLHOM
oOecrnieueHus ynpaBIeHUs JOKYMEHTAIUH.

OpraHu3aIyu.

3. | CocTaB KOpIOpaTUBHOM OpranuzaivoHHOE-TIPaBOBLIE T
HOPMAaTUBHO-METOIHYECKOM JOKYMEHTHI ~KaK TIpaBoBas OCHOBA
0a3bl JOKYMEHTAIMOHHOTO nesTenbHOCTH opraHuzanuu. Cucrema
obecrieueHus yrpaBIecHUS paciopsANTEILHOM JIOKYMEHTAITHH.
opranuzanuu. Mcrnonnurenu Cucrema HH(POPMAIOHHO-CIIPABOYHOM
10 CO3JITAaHUIO KOPIIOPATUBHON | JOKYMEHTAIUH.

HOPMAaTUBHO-METOAUYECKOM
0a3bl JOKYMEHTAIMOHHOTO
o0ecrieueHus ynpaBIeHUs
OpTraHHu3aI’
4. | Dramsl co3qaHus KoHTponp wHCmONHEHHs JOKYMEHTOB. T

KOpPIIOPAaTUBHOW HOPMAaTUBHO-
METOAMYECKON 6a3bl
JOKYMEHTAIlMOHHOT'O
o0ecrieyeHus yrpaBiIeHUs
opranusanuu. HopmarusHsle
JOKYMEHTHI 110 TPy Zly U
oxpane Tpyzaa. Pazpaborka
HOPMAaTUBHO-METOANUYECKUX
JIOKYMEHTOB JIJIsl OpraHu3aluu
0e30macHOCTH HHpOpMALIUU

Opranuzanys XpaHEHUs JOKYMEHTOB.
HopmaTtuBHO-METOINYECKHUE TOKYMEHTHI

2.3.2 3aHATHSA CEMHHAPCKOI0 THNA (MPaKTHYeCKHe / CeMMHAPCKHE 3aHATHSA/
JlabopaTopHbie padoThl)

dopma
Ne | HammenoBaHue pazfena (Tembl) Temartuka 3aHsATHI/paboT TEKYILEro
KOHTPOJISI
1. HopmaTtuBHo-1paBOBBIE aKTHhI, Omnpoc no
Howstrie u HopmaTHBHo- eTyJIUPYIOIHE AETOMPOU3BOICTBO BOTIpOCaM
Meroanyeckas Oasa peryiupy P ) P
TEMBI.
JIEIIOTIPOU3BOICTBA T
2. |3akoHOIaTeIbHAS OCHOBA [TonsTue PEKBU3HUT, hopmyisip Ompoc 1o




KOPIIOPAaTUBHOTO JIOKyMEHTa, HX COOTHOIIEHHe. Buuel | Bompocam
pEryIHpOBaHUS PEKBH3HTOB: MOCTOSTHHBIE " TEMBI.
JTOKYMEHTAIHIOHHOTO nepeMeHHble, U(PpPOBbIe W TeKcToBbie | Jluckyccus.
obecrieueHns yIpaBIeHHs pekBm3utel  u  1ap. CoBpeMeHHbIE T
OpraHU3alMH. TpeOoBaHUS K OQOPMIICHHIO JEJIOBBIX

JOKYMEHTOB.

. |CocraB KOpIIOpaTUBHON @OyHKIMOHANBHBIE W aTpUOYTHBHBIC Ompoc 1o
HOPMAaTHBHO-METOANYECKOM cucteMbl ~ gokymeHTanumu. Cuctema |  BoIpocam
0a3bl JJOKyMEHTAIHOHHOTO OpraHU3alMOHHO-PACIIOPS AU TESIBHOM TEMBI.
o0ecrieueHns yIpaBIeHHsI nokymeHtanuu. Cucrema  IUIaHOBOU T
opranu3anyu. Mcrnonaurenu mo | pokymeHranuu. CuctemMa  OTYETHOM
CO3/IaHUI0 KOPIIOPAaTHBHON nokymeHtamuu. CuctemMa  KaJpoBOH
HOPMAaTHBHO-METOINYECKON JOKYyMEHTAIIH.
0a3bl JOKyMEHTAIHOHHOTO
o0ecrieYeHns yrpaBIeHUsS
OpraHHM3aluH

4. |OTansl co3aaHus dopmMupoBaHue u OIEPATUBHOE Omnpoc no
KOPIOPAaTUBHOI HOPMATUBHO- | XpaHeHHe JuI. OpraHu3aius MpoBeIeHHUsS |  BOIPOCaM
METOIMYECKON 0a3bl IKCIEPTU3bl  LIEHHOCTH  JIOKYMCHTOB, TEMBI.
JTOKYMEHTaIIOHHOTO othopmiieHHe ee pesynbraroB. | JucKyccus.
obecrieueHus yrpaBIcHUS Odopmnenne Jnena Ha  XpaHEHUE. T
opranu3anuu. HopmaTuBHbIC HopmaTtuBHO-METOIMYECKUE JOKYMEHTHI
JOKYMEHTBHI 10 TPYly ¥ OXpaHe
Tpyna. PazpaboTka HOpMaTuBHO-

METOJIUYECKUX JIOKYMEHTOB JIJIS
OpraHu3auuu 6e30MacHOCTH
uHdopmManuu

3amura nadopatopHoi padotsl (JIP), Beimonnenue kypcosoro npoekra (KII), kypcoBoii
pabotsl (KP), pacuetno-rpaduyeckoro 3amanust (PI'3), manmcanue pedeparta (P), scce (D),
koiokBuyM (K), rectuposanue (T) u T.x1.

IIpy  W3yyeHMM  JAUCUMIUIMHBI  MOTYT  HIPUMEHSATCA  DJIEKTPOHHOE
JTUCTaHIIMOHHBIE 00pa3oBaTesibHble TexHOoJIoruu B coorBercTBUM ¢ PI'OC BO.

oOyueHue,

2.3.3 lIpumepHasi TEeMATHKA KYPCOBBIX padoT (MPOEKTOB) — HE IMPETYCMOTPECHBI

2.4 TlepedyeHb y4eOHO-METOAMYECKOro odecneyeHUs VI CAMOCTOATEIbHON PadoThl
o0yyaromuxcs Mo JMCHUILIHHE (MOYJII0)

HepequL y‘-Ie6HO'M€TO,I[I/I‘-IeCKOF0 obecrnieucHuUs JUCHUIIIMHBI 110 BBIIIOJIHCHHUIO

Ne Bun CPC CaMOCTOSITETTFHON PabOThI

1 Pedepart, scce |MeTtoauyeckue pPEKOMEHIALMU IO TPOBEACHUIO CEMHUHAPCKUX 3aHSATHH,
KPYIJIBIX CTOJIOB, JUCKyccHuid: MeToa. pekomeHnanuu / B.B. Epmonenko, /I.B.
Jlarckas, M.A. Mupomangaerko, M.P. 3akapsu, M.B. Toauxka, A.I1. CaBueHko,
H.A. JdetknHa. MUHHACTEPCTBO HAyKH W BBICIIEro oOpas3oBaHus Poccuiickoit
Oenepanun, KyOaHckuil rocynapcTBeHHBIH yHuBepcuTeT. - KpacHopmap:

Kyb6anckwii roc. yH-T, - 2022. - 87 c.

VY4eOHO-MeTOIUYECKNE MaTepuasbl JUIsl CaMOCTOSITENIbHON pPabOThl 00ydYaromuXcs U3
YHCIIa MHBAIK/IOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10poBbsi (OB3) mpenocrasnstorcs
B (hopMax, aJalTHPOBAHHBIX K OTPAHUUYEHUSAM UX 37J0POBbs U BOCHPUATHS HH(YOPMAIIH:



Jljig U1 ¢ HapyUIeHUSIMH 3pEHUS:

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM,

— B popMe JIEKTPOHHOTO IOKYMEHTA,

— B (popme ayauodaiina,

— B IIeyaTHOM opMe Ha si3bike bpaitns.

JUist a1 ¢ HapyIIEHUSIMH CITyXa:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

Jljig au11 ¢ HapyIeHUsIMA OIIOPHO-JBUTATEILHOTO armapara:

— B mieyaTHoi opme,

— B popMe IIEKTPOHHOTO IOKYMEHTA,

— B (popme ayamnodaiina.

JlaHHBIN TepedyeHb MOXET ObITh KOHKPETU3MPOBAaH B 3aBUCUMOCTH OT KOHTHHICHTA
oOyyarouuxcsi.

3. Oo0pa3oBaTe/ibHbIEe TEXHOJIOTMH, NPUMeHsieMble NMPH OCBOCHUM JUCIHUNIHHBI
(MmonxyJis)

B xome wu3ydeHMs [OHCUMIUIMHBI MPEIYyCMOTPEHO HCHOJIB30BAHUE  CIIEIYIOIINX
00pa3oBaTeNbHbIX TEXHOJOTUN: JIEKIMH, MPAKTUYECKUE 3aHATHsS, MpodlieMHOe oOydeHue,
MOJTyJIbHAsE TE€XHOJIOTHS, MOATOTOBKA NMHCHMEHHBIX AHATMTHYECKUX PadOT, CaMOCTOSTEIbHAs
paboTa CTy/IeHTOB.

KommieTeHTHOCTHBIM MOAXOM B paMKax MPENoAaBaHUS JHUCLMIUIMHBI PEaTUu3yeTcsl B
WCIIOJIb30BAaHUM HMHTEPAKTHBHBIX TEXHOJIOTMH M aKTUBHBIX METOJOB (IMPOCKTHBIX METOJIHK,
MO3rOBOTO IITypMa, pa30opa KOHKPETHBIX CHUTyallud, aHaiu3a TeAarormueckux 3ajad,
MEeAarorn4eckoro SKCIEepUMEHTa, MHBIX ()OPM) B COYETAHUU C BHEAYTUTOPHON pabOTOM.

NudopmanoHHble  TEXHOJIOTHH, TPUMEHSEMbIE TPH W3YYCHHH  JUCIMILTAHBI:
HCITOJIb30BaHUE MH(GOPMAITMOHHBIX peCypcos, JOCTYIIHBIX B nH(}OpPMaIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh HTepHeT.

AnantuBHbIe 00pa30oBaTeNbHbIE TEXHOJIOTUH, PUMEHSIEMbIE IPU U3YYCHUN TUCITUTLTAHBI
— Ui JIAIl C OTPAaHMYECHHBIMU BO3MOKHOCTSIMHU 3I0POBbSI TMPEIYCMOTPEHA OpPraHU3aLMs
KOHCYJIbTallMl C UCIIOJIb30BAHUEM DIEKTPOHHOM MTOYTHI.

4. OueHo4YHbIE CpeCTBA AJIsl TEKYIero KOHTPOJS yCIeBaeMOCTH H POMEKYTOYHOI
aTrecTauuu

OrneHOUYHBIC CpEACTBA TPEIHA3HAYSHBI JIJII KOHTPOJS M OLEHKH 00pa30BaTEIbHBIX
JOCTHKEHUN O00yYaroIMUXCsl, OCBOMBIIUX MPOTpPaMMy Y4eOHOW ITUCIHUIUIMHBI «HA38aHUE
OUCYUNTUHBLY.

OrneHOYHBIEC CpeICTBA BKJIIOYAET KOHTPOJIbHBIE MaTepUaibl sl TPOBEACHHS TEKYIIero
KOHTPOJIsI B hopMe mecmossix 3a0anuii, 00KIA0a-Npe3eHmayuy no npooiemMHbiM 80NPOCAM,
PA3HOYPOBHEBbIX  3A0aHUll, PONEGOU USPbl, CUMYAYUOHHBIX 3a0ay (ykazams uHoe) W
MPOMEKYTOUHOM aTTecTalMu B (hOpMe BOIPOCOB M 3aJIaHUH (YKazamb unoe) K 3a4eTy.

CTpyKTypa OlleHOYHBIX CPECTB AJIS TeKYLIeld U MPOMEeKYTOYHOI aTTecTallu

HanMeHoBaHME OLIEHOYHOTO CpeJICTBA
Ne | Kop n HaumeHOBaHMe
Pesynbrarel 00y4ueHus . ITpomexyTouHas
n/n HHIIKaTOpa Texymuii KOHTPOIb
aTTecTanys

UIIK 1.1 — Cnocoben | 3HaHMs QyHKIHI Bonpocut ona Bonpoc na 3aueme

paspabaTbIBaTh JIOKyMEHTO0000pOTa; YCMHO20 1-4
1 | oxambHbe HOPMAaTHBHBIX JOKYMEHTOB, (nucvmenHo20)

HOPMaTHBHBIE aKThl M0 | HOPMATHUBHOM 0a3bl, onpoca no meme,

JIOKyMEHTaI[HOHHOMY periiaMeHTHPYIOILEei pasoeny.

obecreueHuI0 JIOKYMEHTO000pOT,




yIpaBIECHU
OpraHu3aluen;

JIeHCTBYIOILIKE
MEKTyHAPOIHBIC CTAHIAPTHI,
cnenupuKau u
TEXHUYECKUE OTYCTHI,
UCTIONB3YyeMbIe B chepe
YIpaBJICHUS 3JCKTPOHHOU
JIOKyMEHTaLuen u
WHPOPMATNOHHBIMA
TEXHOJIOTHSIMU YIPaBJICHHS

HaBBIkH paBUIIBHOCTH
odopMIIeHHSI pEeKBH3UTOB
JIOKYMEHTA;
(hopMyITHPOBaHUS OOITIX
TpeOOBaHUs K TEKCTY
9JIEKTPOHHOTO JJOKyMEHTa

Peghepam, ooknao,
coobwenue, acce

Bonpoc na saueme
5-8

HIIK 1.2 - Bueapsier
JIOKaJIbHEIE
HOPMAaTUBHBIE aKTHI IO
JIOKyMEHTallMOHHOMY
00eCIeueHuI0
yHOpaBICHUSL
opraHuzanuei

3HaHUS COBPEMEHHBIX
TEHCHINI Pa3BUTHS
HHPOPMAIUOHHBIX
TEXHOJIOTHI B 00JIACTH
yIpaBJICHHUSI
JIOKyMEHTO000pOTOM

Peghepam, ooxnao,
coobuenue, acce

Bonpoc na 3aueme
9-19

HaBpiky mpremMoB U METOIOB
BHEAPEHUSI CUCTEM
JOKyMEHT0000pOTa,
PYKOBOAUTENS
MIPOEKTHPOBAHUEM H
BHEJPECHUEM KOPIIOPATUBHOM
CHCTEMBI JOKYMEHT0000pOTa
OpraHu3aluu

Koumponvnas
paboma Nel- no
meme, pazoerny.
Tecm

Bonpoc na 3aueme
20-25

TunoBbie KOHTPOJIbHBbIE 32JaHUS] MM HHbIE MaTepUAJIbl, HeOOX0AMMBbIe VIS OLleHKH
3HAHMIi, YMeHMii, HABBIKOB U (/M) ONBITA AeATEIbHOCTH, XapaAKTePHU3YIOLIUX ITANbI
(hopMupoOBaHUSI KOMIIETEHIHI1 B Mpolecce OCBOEHHUsI 00pa30BaTeIbHON MPOrPaMMbI:

Ilepeyenb THIIOBBIX TEM 3cce K ceMMHApaM 1o y4yeOHo# Aucuuninne «Pa3padorka
HOPMAaTHBHO-METOAUYECKUX JOKYMEHTOB OPraHH3aIUuN»

1. 3akoHOAaTENBHOE U HOPMATUBHO-IIPABOBOE PErYJIUPOBAHUE JOKYMEHTAIIHOHHOTO
o0ecrieyeHus ynpaBieHusl.

2. Vctopusi CTaHOBIIEHUS U PAa3BUTHS JOKYMEHTAIIMOHHOI'O O0ECTIEUEeHNUs YIIpaBIEHHS.
3. Opranun3zanus paboThl C JOKYMEHTaMHU.

4. Peructpanus 1 yuyeT JOKYMEHTOB.

5. OpraHI/ISaHI/I}I ACJIOMPONU3BOACTBA HA HEOOJIBbIITNX MMpEATIpUATUAX.

6. Bo3aMOXHOCTH HCTIOIB30BaHUS COBPEMEHHON OPHCHON TEXHUKHU IS ONTUMH3AIHH
JIOKYMEHTO000pOTa B OpraHU3aIiu.

7. UndopManinoHHO-TOMCKOBAsI CUCTEMA.

8. Cnenrduka MOKYMEHTAITMOHHOTO 00ECTICYCHHS YIIPABICHUS B KaIPOBBIX CITYKOaX.

9. HepCHeKTI/IBHBIe HaIpaBJICHUA B pa3BUTHU JOKYMCHTAIIMOHHOT'O obecreyeHus

yIpaBJIeHUs.

Ilepeyenb BOnpocoB, BBIHOCUMBIX HA 3a4eT 10 y4eOHoi qucuumniuHe «Pazpadorka
HOPMATHBHO-METOAUYECKHX JOKYMEHTOB OPraHU3aluu»

1. I[OKyMCHT H €ro MCCTO B CUCTEMC YIIPpaBJICHHA.




2. CoBpeMeHHbIE 3aKOHOJAaTEIbHbIE u HOpPMAaTUBHBIE IIPaBOBbIE aKTBHl,
perlaMeHTHPYIOIE CO3aHne U 0POPMIICHHE JOKYMEHTOB.

3. CoBpeMeHHblE HOPMAaTHBHO-METOJUYECKUE JIOKYMEHTBI, OMNpEAEISAIOIINEe IMOPSI0K
co3manust U 0POPMIICHHUS TOKYMEHTOB.

4. Ilonatue «uHPOpMaLUA» U «IOKYMEHT» U ero passutue. Cs3b MHoOpManuu u
nokymeHTta. OOmue u yacTHbIE (YHKIMH TOKYMEHTA.

5. CriocoObl JOKYMEHTUPOBAHUS U UX PA3BUTHE.

6. TekcToBOE TOKYMEHTHPOBAHHUE U ATAIIBI €T0 Pa3BUTHUS. MaTepuanbHble HOCUTEIH IS
JIOKYMEHTUPOBAHUS.

7. lloyIMHHUKY, KOMMM M JAyOJIMKaTel JOKyMeHTOB. Buasl komuit. Ilopsmox
YIOCTOBEPEHUM KOTIUH.

8. ®opmyisip nokymenTa. TunoBoit popmyisip. CocTaBUTh TUIIOBOH (hOpMYJISIp MPHKa3a
110 OCHOBHOM JiesATeIbHOCTH. [IoHATHS «yHUDUKAIU» U «CTaHaapTu3anus» 1okymeHToB. [OCT
P 6.30-2003. Ero coaep>xaHue, 3Ha4€HUE.

9. Ha3nauenue OlaHKOB B COBpPEMEHHbIX opranmsauusx. Bunel OmankoB. CocraB
PEKBU3UTOB OyIaHKOB. biiaHKM mpeaAnpusTrii pa3uyHbIX HOpM COOCTBEHHOCTH.

10. PexBU3UT «HaMMEHOBAHUE OPraHU3ALUHU-ABTOPA JTOKYMEHTa», TPEOOBAaHUS K HEMY.
PexBu3ut «crpaBouHble JaHHbIE 00 OPraHU3aMH-aBTOPE JOKYMEHTA», €ro COCTaB.

11. PexBu3UT «ajpecaT», €ro 3Ha4eHUE U COBpeMEeHHbIe TpeOoBaHus K opopmienuto. Ha
KaKUX yNpaBJICHUYECKUX JOKyMEHTaX 00s3aTeIbHO IPOCTABISAETCS pEKBU3UT “ajxpecar’?

12. Jlatel Ha JOKyMeHTax, TpeOoBaHUs K MX opopmieHMI0. /laTa Kak cocTaBHas 4yacTb
JPYTUX PEKBU3UTOB.

13. PexBHU3UT «pErMCTPALlMOHHBIM HOMEp JOKyMEHTa», €ro 3HadeHue. PekBu3UT
«CChUIKa HAa PETUCTPALIMOHHBIA HOMEP U JIaTy JJOKYMEHTa», KOI/la ¥ IJI€ OH IIPOCTaBIISIETCS.

14. Tlopsimok coriacoBaHHsl AOKYMEHTOB W OGOpPMIIEHHS BHYTPEHHEIO M BHELIHETO
COIJIACOBaHUS.

15. Tlopsok yTBep:KJIEHHs TOKYMEHTOB, BUJIbl yTBepkAeHUs. Kakue Buabl JOKyMEHTOB
TpeOyIOT yTBEepKAeHUs?

16. CoctaB ynocroBepeHHs JOKyMeHTOB. IIpaBuia odopmieHuss pEeKBU3HUTOB,
yAOCTOBEpAOIIMX J0KyMeHT. llopsaok mnoanucanust AoKyMeHTOB. lleuaTh Kak peKBU3UT
JNokyMeHTa. Ha Kakux TOKyMeHTax MpocTaBiseTcs repOoBas NevaTh WU 1e4aTh OpraHu3aumn?

17. OTmeTku Ha TOKyMEHTe, UX 3HadeHue U odopmieHue. Pezomonus. E€ 3HadeHue.
TpeboBaHus1, IpeabsBIsEeMbIE K PE30JIIOLUH.

18. TlonsaTHE “topHanYeckas cuiia JTOKyMeHTa . PeKBU3WTHI, MPHUAAIONINE JTOKYMEHTY
IOPUANYECKYIO CHITY.

19. OO6mume TpeGoBaHuUs K TEKCTY JOKYMEHTA. AJITOPUTM MOATOTOBKHU JTOKYMEHTA.

20. DneMeHThI TEeKCTa: 3arojoBOK, IpuiokeHus. TpeOoBaHus K 0POPMIICHHIO 3aroji0BKa
Y OTMETKH O HAJIMYUU MPUIIOKEHUH.

21. Tlonatue «cucremMa JOKYMEHTAllMM», pa3BUTHE CUCTeM JoKyMeHTanuu. [loHsrue
«yHU(DULIMIPOBAHHAS CUCTEMA JOKYMEHTAILIUNY.

22. Haznauenue, omnpenenenne u coctaB YCOPJ[. CnocoObl mpeacTaBIeHUs
YHUGUIMPOBAHHBIX TEKCTOB (aHKETHI, TAOIUIBL, TpadapeTHbIE TEKCTHI).

23. TpadaperHble TekcTbl. MeToaMKa pa3paboTKy.

24. TpeOoBaHUS K COCTaBICHHIO M O(GOPMIICHHIO OPTaHU3AIMOHHBIX JIOKYMEHTOB (Ha
IIpUMepE MOJIO0XKEHUS, MHCTPYKIMHU, periiaMenTa). HasHaueHnue 3Tux 10KyMEHTOB.

25. TpeOoBaHUS K COCTABICHHUIO W O(POPMIICHHIO IPUKA30B U PACTIOPSIKEHHIA.

26. TpeboBaHUS K COCTaBJICHUIO U O()OPMIICHHIO OOBSICHUTENBHBIX 3aITUCOK, JJOKJIAIHBIX
3aMHCOK U CITY’KeOHBIX 3aniCcOoK. VX Ha3HaueHue B 1eATeIbHOCTH OPraHU3alluH.

27. TpeboBaHUS K COCTABICHHUIO U OPOPMIICHUIO CIIPABOK, Pa3HOBHIHOCTH CIIPABOK.

28. TpeOoBaHUs K cOCTaBJIeHUIO W O0(GOpMIICHHIO akTa. HaszHaueHWe W pa3HOBHIHOCTH
aKTOB.

29. TpeboBaHUs K COCTABICHUIO U OPOPMIICHHUIO CITYKEOHOTO MHCHhMA.



30. Knaccudukanus cimykeOHBIX THCEM.

31. ANropuTM MOJATOTOBKH U HMPOBEICHUS COBEILAHHS.

32. JIoKyMeHTBHI, CO3/JaBa€MbI€ B ITPOLIECCE MOATOTOBKU COBELIAHUSI.

33. TpeboBaHUs K COCTABICHHIO U O(POPMIICHHIO TPOTOKOJIA JOKYMEHTOB;
apxeorpadudieckas 00paboTKa JOKYMEHTOB.

Kpurtepun oueHnBaHus 10 3a4eTy:

«3aumeHo»: CTYJIEHT BJIAJICET TEOPETUUCCKUMU 3HAHUSAMU 110 JAHHON JUCLUIUIMHE, 3HAET
KOMIIJIEKC MHCTPYMEHTOB BHEAPEHUS M PA3BUTHUS OEPEXIIMBOTO YIPABICHUS M IPOU3BOJICTBA,
JIOITyCKAaeT HE3HAaYMTelbHblE OUIMOKH; CTYyJEHT yMEeT IpPaBUIbHO OOBSACHATH Marepuan IO
METOJMKE OLEHKH W  YJIYYIIEHHS pPEe3yJbTaTUBHOCTH  (DYHKIMOHUPOBAHHUS  CHUCTEMBI
MEHEDKMEHTA Ka4yeCTBa KOMIIaHUU, WILTIOCTPUPYsL €TI0 IPUMEPAMH.

«He 3aumeHOo». MaTepuajd HE YCBOEH WM YCBOEH YaCTUYHO, CTYIEHT 3aTpyIHAETCS
IPUBECTH NPUMEPHI 110 KOMIETEHUUSM M TEOPETHMUECKOMY Marepuaity, ydeOHble 3aJaHus He
BBITTOJIHWII, TPAKTUYECKHE HABBIKK HE CHOPMUPOBAHBI, JTOBOJIHLHO OTPAHUYCHHBI 00bEM 3HAHUM
IIPOrpaMMHOI0 MaTepHaa.

OneHouHble cpencTBa Uil HMHBAJIMIOB W JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3JI0pOBBsI BHIOUPAIOTCS C YYETOM UX WHAMBHUIYATBHBIX TICHXO()HU3UYECKIX OCOOCHHOCTEM.

— Ipy HEoOXOAMMOCTH HMHBAJIMAAM M JIMLIAM C OrPAaHUYEHHBIMH BO3MOXHOCTSIMHU
3/10pOBbs MIPENOCTABIISAETCS JOMOJIHUTENBHOE BpeMs JUIsl IOATOTOBKM OTBETA Ha 3a4€Te,;

— [IpU NPOBEJICHUH IPOLEAYPbl OLICHUBAHUS PE3YyJIbTATOB 00yUeHHs] HHBAINIOB U JIULL C
OTPaHUYECHHBIMU BO3MOXXHOCTSIMH 3/I0POBBS IPEAYCMATPUBAETCSI UCIIONB30BAHUE TEXHHUYECKUX
CpeACTB, HEOOXOIUMBIX UM B CBSI3U C UX UHAUBUIYAIbHBIMU OCOOEHHOCTSIMH;

— IIpY HEOOXOAUMOCTH JIJIsl 00YHAIOIIUXCSl ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 310POBBS
U MHBAJIUAOB TpOLEIypa OLEHMBAHUS pE3yJbTaTOB OOyYEHHUs IO JAUCLHUIUIMHE MOXKET
IIPOBOAMTHCS B HECKOJIBKO 3TAIOB.

ITponienypa oneHMBaHUs Pe3yJIbTaTOB OOYUYEHMs] WHBAIMJOB U JIUI] C OTPaHUYEHHBIMU
BO3MOXXHOCTSIMU 3/I0POBbSI 10 JUCHMILIMHE (MOAYJIO) MpEeAycMaTpUBAET MPEIOCTaBIEHUE
uHpopmanuu B (opMmax, AJANTUPOBAHHBIX K OrPAaHMYCHHMSIM HX 3J0pOBbS U BOCIPHUATHUSA
uH(popMauu:

JUist T ¢ HapyIIEHUSIMH 3pEHHMSL:

— B lIeyaTHOU (popMe yBEIMUEHHBIM IIPUPTOM,

— B (popMe 2IIEKTPOHHOT O TOKYMEHTA.

JIig U1 ¢ HapyLIeHUsIMU CiyXa:

— B I1e4aTHoM (opme,

— B (popMe dJIEKTPOHHOTO IOKYMEHTA.

JUist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TIepeYeHbh MOXET OBITh KOHKPETH3HPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
00ydaronuxcs.



5. IlepeyeHb y4eOHOM JJUTEPATYPbI, HHPOPMAIIMOHHBIX PECYPCOB M TEXHOJIOTH A

5.1. YueOnas 1uteparypa

1. Ky3uenos, U. H. JlokymeHTaIlimoHHOe oOecrieueHre yrpasiaeHus. JJokyMeHTO000pOT 1
JIEIONPOU3BOJCTBO [DNEKTPOHHBIA pecypc] : Y4eOHMK M TPAKTHKYM MJIsS TPUKIATHOTO
6akanaBpuata / M. H. Ky3nenos. — 3-e uzn., nepepad. u mon. — Mocksa : FOpaiit, 2018. — 461 c.
— Pexum pmoctyma: https://biblioonline.ru/viewer/dokumentacionnoe-obespechenieupravieniya-
dokumentooborot-i-deloproizvodstvo431759#page/1

2. AnryxoBa H.®., JI3iw06enko A.JI., Jlocea B.B., UYeunmkoB }0.b.: Cucremsr
3JIEKTPOHHOTO IOKyMeHTooOopoTa: yueOHoe nocooue/KunoPyc, 2021. — 202 c.

JlononHuTenpHAs IUTEPATYpA:

1. Poroxxun, M. 1O. Jlenonpou3BOACTBO [DIEKTPOHHBIA pecypc] : Kypc JIEKIUH :
yae6Hoe mocobue / M. FO. Poroxun. — Mocksa; bepnun: J{upekr-Menua, 2014. — 229 ¢. —
Pexxum nmoctyna: https://biblioclub.ru/index.php?page=book red&id=2

2. lemun, 0. M. [emonpou3BoAcTBO. JIOKyMEHTallMOHHBIH  MEHEIKMEHT
[DnexTpoHHBI pecypce] : yueOHOoe mocobue / FO. M. Jlemun. — Mocksa; bepnun: Jupexrt-
Menua, 2014. 205 c. — Pexxum nmoctyma: https://biblioclub.ru/index.php?page=book_red&id=
25365 7&sr=1

3. Poroxun, M. 1O. JlokymeHTanmoHHOE OOECTeUeHHE YNpaBieHUs [DIEeKTPOHHBIHI
pecypc] : mpaktuueckoe nocodue / M. KO. Poroxun. — Mocksa; bepnun: J{upektMenua, 2014. —
398 c. — Pexxum noctyma: 1-4 3 DBC https://biblioclub.ru/index.php?page=book red&id=25370
5&sr=1,

5.2. llepuoanyeckasi JuTepaTypa
Ileyarnsie NEPUOANYICCKUC H3JAHUA BXOLAT B «HepequL MEYATHBIX MNEPHUOAUICCKUX

W3JaHUH, XPaHAIIMXCS B dhonae Hayunoit oubInoTeKn Ky6I'Y»
https://www.kubsu.ru/ru/node/15554, W/WIA  DIICKTPOHHBIC TEPHOJAMYSCKHE W3IaHMs, C
yKa3aHHEM aJipeca caiTa 3JMeKTPOHHOH BEpCUM KypHana, U3 0a3 JaHHBIX, JOCTYN K KOTOPHIM
umeet KyoI'VY:

1. ba3pr pmannbix kommanunm «MBUC»  https://eivis.ru/ 2. DOnexrponHass Oubnnoreka
GREBENNIKON.RU https://grebennikon.ru/

5.3. UnTepHeT-pecypchbl, B TOM 4HcJie COBpeMeHHble NpodeccuoHalbHbIe 0a3bl
AAHHBIX U HH(POPMAILMOHHBIE CIIPABOYHbIE CHCTEMbI

OnekrpoHHO-O0ubMMoteunsle cuctemsl (OBC):

1. O6pazosarenbHas miardopma «KOPAWT» https://urait.ru/

2. 9BC « YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMH» http://www.biblioclub.ru/

3. OBC «BOOK.ru» https://www.book.ru

4. 9BC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IIpodeccuonanbubie 6a3bl JAHHBIX

1. BupryaneHblii unrtaneHbeii  3anm  Poccumiickoit TocymapctBenHod —Oubmuorexku (PIB)
https://ldiss.rsl.ru/;

2. Kypnan «Ycnexu puznuecknx Hayk» (3JeKTpoHHas Bepcus) https://ufn.ru/;

3. MUAH. [loHOTEKCTOBAs KOJIEKIIUS MaTeMaTHIECKUX KypHAJoB http://www.mathnet.ru/;

4. KypHnan «KBaHTOBas JIEKTPOHUKA» (anexTpoHHAA BEPCHS)
https://quantumelectron.lebedev.ru/arhiv/

5. Hayunas snekrponHast onbnuorexa eLIBRARY.RU (H3B) http:/www.elibrary.ru/;

6. HaronanpHas siekTpoHHas Oubimuoreka https://rusneb.ru/;

7. [Ipe3unentckas 6udbmmoreka um. b.H. Enbriuna https:/www.prlib.ru/;

8. B/l CSD-Enterpris KemOpumkckoro neHtpa kpucramiorpadpuueckux nganHeix (CCDC)
https://www.ccdc.cam.ac.uk/structures/;

9. B xypHamoB 1o pa3nu4yHbBIM oTpacisM 3HaHui  Wiley Journals Database
https://onlinelibrary.wiley.com/;

10. B/ eBook Collection (SAGE) — https://sk.sagepub.com/books/discipline;
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11. TTomHOTEKCTOBAsT KOJUIEKIHS KYPHAJIOB KOMITAHUHM AMEPHUKaHCKOTO (hPU3MUECKOro oOmiecTBa
American Physical Society (APS) https://journals.aps.org/about;

12. B/] narenTHOro moucka Orbit Premium edition (Questel) https://www.orbit.com/;

13. Pecypcrr Springer ~ Nature (>kypHaJbl, KHUTH): https://link.springer.com/
https://www.nature.com/ https://experiments.springernature.com/sources/springer-protocols
http://materials.springer.com/

14. ApxuBbl Hay4HBIX XypHaioB Ha Poccuiickoii miardopme HayuHbx xypHasoB HOWMKOH
http://archive.neicon.ru/;

15. YHuBepcuteTckas ~— mHpopManmuonHas — cuctema  POCCHUA  (YHUC  Poccus)
http://uisrussia.msu.ru/;

16. "Jlexropuym TB" - Buneonexkumu Beqyuux gexkropos Poccuu http://www.lektorium.tv/;

17. BJl SciFindern (CAS) (ommaiiH-cepBHUC I TMOWCKa WHGOpPMAaMA B O0JIACTH XHWMHH,
OMOXMMHHM, XUMHYECKOW WHXCHEPHUH, MAaTEepPHATIOBE/ICHHUS, HAHOTEXHOIOTHH, (U3UKH, TEOJOTHH,
METaJUTypruu u Ap.) https://scifinder-n.cas.org/;

18. Freedom Collection — OTHOTEKCTOBasT KOJUIEKIIMS AIEKTPOHHBIX KYPHAJIOB IO Pa3IHYHBIM
oTpacysIM 3HaHMH n3narenbeTBa Elsevier https://www.sciencedirect.com/;

19. B Academic Reference (CNKI) (emunas  mouckoBas  rmiargopma 1o
Hay4YHOMCclenoBarebckuM padoram KHP. Temarnka mOKphIBaeT BCE OCHOBHBIE AMCIUTUIHHAPHBIE
obmactu https://ar.cnki.net/ ACADREF.

HNudopmannonnbie cipaBoYHbIe CHCTEMBI

1. Koncymprant Ilmioc - chpaBoyHass mpaBoBas cHCTeMa (ZOCTYN MO JIOKaJbHOM CETH C
KOMITBIOTEPOB OUOIIMOTEKH)

Pecypcsl cB0OOIHOTO J0CTYNA

1. KubepJlennnka http://cyberleninka.ru/;

2. AMepuKaHCKas maTeHTHas 0aza JaHHbIX http:/www.uspto.gov/patft/

3. MunHncrepctBO Haykd W Bbicmiero  obOpasoBanums — Poccwiickoit  Dexpeparum
https://www.minobrnauki.gov.ru/;

4. ®enepanpubiii mopran "Poccuiickoe oOpazoBanue” http://www.edu.ru/;

5. Enunas xomnekims udpoBbIX 00pazoBaTeiabHBIX pecypcoB http://school-collection.edu.ru/

6. IIpoekr [ocymapcTBeHHOTO MHCTUTYTA pycckoro si3bika nMeHHn A.C. Ilymkuna "OO6pa3oBanue
Ha pycckoM" https://pushkininstitute.ru/;

7. CnpaBo4yHO-HH(pOPMAIMOHHBIN opTain "Pycckuil s3pIk" http://gramota.ru/;

8. Cnyx0a TeMaTHUeCKHUX TOJKOBBIX CIOBapei http://www.glossary.ru/;

9. Cnoapu u sHImKIoNe UM http://dic.academic.ru/;

10. O6pazoBarenbHblii mopran "Yueba" http:/ www.ucheba.com/.

CoOcTBeHHBIE JIEKTPOHHBIE 00pa3oBaTe/bHbIe U HH(pOPMAanHOHHBIE pecypchl Kyol'yY

1. Dnexrponnslii karanor Hayunoit 6ubnuoreku KyoI'Y http://megapro.kubsu.ru/MegaPro/Web

2. DnekTpoHHast OUOIHOTEKa TPYNOB yueHbIX Kyol'y
http://megapro.kubsu.ru/MegaPro/UserEntry?Action=ToDbé&idb=6

3. OTKpbITas cpeaa MOIYIIBHOTO JuHaMu4deckoro ooyuenus Kyol'Y https://openedu.kubsu.ru/

4. Bbaza y4eOHBIX IJIaHOB, Y4eOHO-METOAMUYECKUX KOMIUIEKCOB, MyONHMKAMid ¥ KOH(EpeHIHH
http://infoneeds.kubsu.ru/
5. OnexTpoHHBIH apxuB fokyMeHTOB KyOI'Y http://docspace.kubsu.ru/
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6. Mertoguyeckue yKa3zaHuUsl /sl O0YYAIOIIMXCS 10 OCBOGHHI0 JAUCHUILINHBI
(Mmomyuis)

OcBoeHME AUCHMIUIUHBI TPEIyCMAaTPUBACT MPOCIYIIMBAHUE JIEKIUA U TPOBEICHUE
CEMHHAPCKHUX 3aHATHIA.

Jii riryGOKOro U3y4eHus: AUCHUILTUHBI HACTOATEIbHO PEKOMEH TyeTCS:

- CHCTEMaTH4YEeCKH TOTOBUTBHCS K MPAKTUYECKUM 3aHATHUSAM 10 Yy4EOHBIM IMOCOOHUSM,
HAy4YHBIM CTaThsIM B )KypHaJlaX, a TaKKe C UCIOJIb30BaHUEM pecypcoB MHTepHET;

- CBOCBPEMEHHO BBINIOJHATH MPAKTUYECKHE 3a[aHUs1, TOTOBUTH pedepaTsl U dcce.

CamocTtosTenbHas paboTa CTyIeHTa - OJWH M3 BaXXHEHIIMX 3TaroB B IOATOTOBKE
cnernuanvcToB. OHa MPHOOIAST CTYJCHTOB K HCCIIEI0BATEIbCKON paboTe, 000raImaeT OnbIToM U
3HAHUSAMHU, HEOOXOTUMBIMU ISl AaJIbHEHIIEr0 MX CTAHOBIIGHUS KaK CHEIHAMCTOB, MPUBUBAET
HaBBIKU PAOOTHI C INTEPATYPOH, CTATHCTUYECKUMH JTaHHBIMU.

[lenp camocrosiTeNnbHON pabOTHl - CHCTEMaTH3allus, 3aKpeluieHue U paclIMpeHue
TEOPETUYECKUX U MPAKTHYECKHX 3HAHUHU C MCIOIH30BAHMEM COBPEMEHHBIX MH(POPMAIMOHHBIX
TEXHOJOTHI U JTUTEePaTyPHBIX UCTOYHHUKOB. J[JI1 pa3BUTHSI HABBHIKOB CaMOCTOSITEIbLHONM pabOTHI
CTYACHTaMH BO BPEMS CAMOCTOSITEIbHON PaOOTHI BBIITOJIHSAIOTCS:

— pedeparbl, CBA3aHHBIE C PACCMOTPEHUEM CTPYKTYPhl M MPHHIIMIIOB OpraHU3alud
MH(POPMALIMOHHBIX PEeCYpCOB B ceTu MHTepHET;

— pedeparhl, CBsI3aHHBIE C O0030pOM COBPEMEHHOTO pBIHKA CIENHUAIN3UPOBAHHBIX
CIPAaBOYHBIX CUCTEM, KOHKYPEHTHOM OOPBOBI MEX/Y UX CO3/IaTEIISIMU 32 BIIaJICHUE PHIHKOM;

— IOMAIlTHUE 3aJ]aHus Mo MOUCKY B MIHTepHeTe nHpOpMAaIK Ha 3aJaHHYI0 HAYYHYIO TEMY
U TIOJIrOTOBKE JI0KJIa/1a.

— pedepaThl, CBSI3aHHBIE C MPABOBBIMU ACIEKTaMU HCIIOJIb30BaHUS HH()OPMAIIMOHHBIX
pecypcoB MHTEpHETa, OXpaHOIl HHTEILIEKTYaJIbHON COOCTBEHHOCTH;

Pedepar wunm »scce TOTOBATCA CTYACHTOM CaMOCTOATEIbHO, B HHX 000O0IIArOTCS
TEOPETUYECKHE MaTepuayibl IO HCCIEAyeMOW TEeMe C HCIIOJIb30BAaHUEM MaTEepHalioB U3
CHelManbHOM  JUTEepaTypbl, HOPMAaTHBHO-TIPABOBBIX JOKYMEHTOB, CTaHIApTH3UPYIOIIUX
paccmarpuBaemyto cdepy. B copepkanum paboT JoiKeH OBITh COOCTBEHHBIM aHAU3 H
KPUTUYECKMH TMOJIXOJ K pelleHUI0 MpoOieMbl IO BBIOpAaHHOM TeMe HCCIe0BaHus,
MOJKPETJICHHBI CTAaTUCTHYECKUMH JaHHBIMH M KOPIIOPATUBHOW OTYETHOCTHIO HM3BECTHBIX
Kopropanuii. MaTtepuaiibl JTOJKHBI OBITh H3JIOKEHbI Ha BBICOKOM TEOPETHYECKOM YPOBHE, C
NPUMEHEHHEM TPAKTHYECKUX JaHHBIX, IPAMEPOB.

CryneHTaM pEeKOMEHIYeTCsl HENpephlBHO MPOBOJUTH HAay4HbIE MCCIEIOBaHUSA IO
PYKOBOJCTBOM TMpenojaBarenst kKadeapbl Mo H30paHHOW TeMe U TOTOBUTH COOOUICHHS Ha
Hay4HbIe KOH(pepeHIUH, cTaTbi B COOPHUK MOJIOJBIX UCCIIEOBATENeH U HayYHbIE KypPHAIBI.

OOy4eHue CTyIEeHTOB C OTPAaHMYCHHBIMHA BO3MOKHOCTSIMH OPTaHU3YETCS B COOTBETCTBHH C
TpeGoBaHUAMHU «MeTOJUUECKUX PEKOMEHIAIUN 110 OpraHu3alui 00pa30BaTEeIbLHOIO Mpolecca
Uis  OOy4YeHHs WHBAIWAOB W JIAI C OrPaHUYEHHBIMH BO3MOXKHOCTSIMH 3JIOpPOBBSI B
00pa30BaTeNbHBIX OPraHU3AIMIX BbICIIET0 MPO(EecCHOHAIBHOT0 00pa3oBaHUA» OT «8» ampens
2014 r.

B ocBoeHMM QUCHMIUIMHBI MHBAJIMJIAMH U JIMLIAMH C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3/I0pOBbsl OOJBIIOE 3HAUEHHWE HMEET WHIUBUIyalbHas yuyeOHas paboTa (KOHCYJIbTalluu) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTepuasa.

WHauBuayanbHbIE KOHCYJNBTAIlMM IO TPEIMETY SIBISIIOTCS BaXKHBIM  (DaKTOPOM,
CHOCOOCTBYIOLIMM MHAWBUIYAIN3AlUU OOYUYEHUS U YCTAHOBJICHUIO BOCIUTATEIBHOTO KOHTAKTa
MEXIy TMperojaBaTelieM W OOy4YaroIMMCS HWHBAJIUAOM WM JIMIIOM C OTPaHWYCHHBIMU
BO3MOYKHOCTSIMH 3/10POBbSI.



7. MaTepuajbHO-TEXHUYECKOe oDecriedeHne Mo JUCHUIIHHE (MOIYJII0)

ITo Bcem BUaaM y‘IC6H0171 ACATCIIBHOCTH B pPaMKax JUCHUIIIIMHBI HCIIOJIB3YIOTCSA
ayJIuTOpuH, KaOUHEThl U J1a0OpaTOPUU, OCHAIICHHbIE HEOOXOIMMBIM CIIEHUATU3UPOBAHHBIM U
1a00paTOPHBIM 000PYIOBAaHUEM.

HanmeHnoBaHue crienuaabHBIX OCHaIlEHHOCTh CHEUAIbHBIX [TepeueHs JMIIEH3MOHHOTO
OMEIIeHU I MOMEIeHU I POrpaMMHOT0 00ecneYeHus!
YueOHble ay IUTOpUU st | MeGenb: yueOHast MmeOelnb ITaker mnporpamma PowerPoint
NpOBENCHUs 3aHATHIA JleKImoHHOTOo | TexHuueckue cpenacrea ooyuenus: | Microsoft Office, OC Microsoft
TUIA 9KpaH, POEKTOP, KOMIBIOTEP Windows 10 ¢ BbeIXOOZOM B
WHuTepHeT
YueOHbIe ayIUTOpUU it | Mebenb: yueOHas meOeb IMaker mporpamma  PowerPoint
POBEICHUS sanatuid | Texuuueckue cpenacrsa ooyuenus: | Microsoft Office, OC Microsoft
CEeMHHApPCKOI'0 THUIIA, TPYNHOBBIX U | 9KpaH, IPOSKTOP, KOMIBIOTEP Windows 10 Beixomom B VHTEepHET
WHIMBUIYaIbHBIX KOHCyNbTauui, | ObopynoBaHue:
TEKyILIEro KOHTPOJIS u
MIPOMEKYTOYHOM aTTECTALIMH
HJ'IH CaMOCTOSITEILHOM pa6OTBI O6y‘laIOH_[I/IXC$I npeayCMOTPCHBI IIOMCIICHU A,

YKOMILJIEKTOBAHHBIC CIEIMATN3UPOBAHHON MEOEb0, OCHAIIICHHBIE KOMITBIOTEPHONW TEXHUKOM C
BO3MOXXHOCTBIO MOJKIIOUEeHUS K ceTu «MHTepHeT» M o0ecreueHrueM J0CTyla B AJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENBHYIO CPETy YHUBEPCUTETA.

HanmeHnoBanue noMenieHU i1t
CaMOCTOSATEIEHON PabOTHI
00yJarommxcs

OcCHaIIIEHHOCTD ITOMEIIEHUN I
CaMOCTOSATEFHON pabOTHI
00yJarOIIUXCSI

HEPGHCHBHHHGHSHOHHOFO
nporpaMMHOTO obOecreueHus

TTomemnenne M caMOCTOATEIBLHOM
paboThI 00YYArOIIUXCS (YUTATBHBII
3an HayuHoli Oubianorexu)

Mebenb: yaeOHas MeOeib
KoMrulekT  cnenuanu3upoBaHHOU
MebeIH: KOMIIBIOTEPHbIE CTOJIBI

IMaker mporpamma  PowerPoint
Microsoft Office, OC Microsoft
Windows 10 ¢ BeIXOZOM B

O6opynoBanue: KOMITbIOTEpHAsI
TEXHHKAa C TMOAKIYCHHEM K
HHPOPMALMOHHO-
KOMMYHHMKAIIMOHHOM
«/HTEpHET» W  JOCTyIOM B
9JEeKTPOHHYI0  MH()OPMAIMOHHO-
00pa3oBaTeNBHYIO cpeny
o0pa3oBaTeNpHOH  OpraHH3aldH,
Be0-KaMephl, KOMMYHHKAIIHOHHOE
obopynoBaHue, oOecreynBaroIee
JIOCTYTI K  certd HHTEPHET
(mpoBogHOE COETMHEHUE u
OecCrpoBOJIHOE  COEIMHEHUE  TI0
texronorun Wi-Fi)

Wnurepher.

CCTH

[Tomemenne njisi caMOCTOSTEIHLHOM
paboter oOyuarornuxcst (ayn. 415H)

Meo0ens: yuebHas mebenb
Kommexkt  crnenuanu3npoBaHHOM
MeOesn: KOMITBEOTEPHBIE CTOJBI
O6opynoBanue: KOMITBIOTE€pHAs
TEXHHUKa C TOAKIIOUYEHHEM K
nH(popMaMOHHO-
KOMMYHUKaIIMOHHOH
«HTEpHET» W JOCTYHOM B
ANIEKTPOHHYI0  HH(OPMAIOHHO-
00pa3oBaTeNbHYIO cpeny
o0Opa3oBaTenpHOH  OpraHM3aluHy,
BeO-KaMepbl, KOMMYHHKAIIHOHHOE
obopynoBanue, oOecrieunBaroIIee
J0CTyI K CeTHu HUHTCPHET
(mpoBoHOE COeIMHEHNE u
OecrpoBOTHOE  COCIUHECHHE — I10
texnonorun Wi-Fi)

ITaker mporpamma  PowerPoint
Microsoft Office, OC Microsoft
Windows 10 ¢ BbIXOZOM B
Wntepner

CECTH




