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1 Ilenu 1 3a1a4u U3yYeHHUsT TUCHHILTHHBI (MOTYJIs1)

1.1 Ilean ocBOeHUST TUCHUILIHHBI

(dhopMUpOBaHHE W PA3BUTHE Y CTYACHTOB CIOCOOHOCTH MPUMEHEHHS COBPEMEHHOTO
YHUBEPCAITBHOTO WHCTPYMEHTApHUS YIPaBJICHHUS IMPOCKTAMH, W3YYCHHE €ro BO3MOXKHOCTEH W
OTpaHWYCHUH, a TAK)KE METOJOB aJanTalli K MOTPEOHOCTSM OOJACTH JOKYMECHTOBEICHUS U
ApXHUBOBEICHMUS.

1.2 3agaun AMCHUILIMHEI

— W3YYUTh METOJOJIOTHUH, TPOTPaAMMHBIC CPEICTBA M HH(POPMAIIMOHHBIC TEXHOJOTHH,
HCITOJIB3YEMbIC B YIIPABJICHUHU MPOEKTAMH, a TakKe (POPMHUPOBAHUE CUCTEMHOTO MPECTaBICHUS
00 ympaBJieHUH IPOEKTAMH;

— pa3BUTh YMEHHUE ONPEACIATH e, NMPEIMETHYI0 00JacTh U CTPYKTYpPBI IPOEKTA,
COCTaBIISITh CETEBYIO MOJIEIb IPOCKTA, PACCUUTHIBATH KaJICHIAPHBIN IJIaH MPOEKTa, POpMHUPOBATH
OCHOBHBIE pa3/ie/ibl CBOAHOTO IJIaHA ITPOEKTa, OCYIIECTBISATh KOHTPOJIb U PEryJUpOBaHUE XO/a
MIPOCKTA,

— OBJIAJICTh HABBIKAMU MIPUMEHEHUS METOOJOTUH YIPABICHHS IPOEKTAMU JUIS PELICHHUS
MPaKTUYECKHX 3a/1ay B 00JIaCTH JOKYMEHTOBEICHHS U apXUBOBEICHNUS,;

— pa3BUTh YMEHHE HCIOJIb30BAHUS OPraHU3AI[MOHHBIX HMHCTPYMEHTOB YIIPaBJICHUS
MIPOEKTaMH, B TOM YHCJIE, CETEBBIX MOJICIICH, CETEBBIX MaTPHUII, MATPHUIl OTBETCTBEHHOCTH

— OBIAJCTh HABBIKAMU YIPABICHUS TMPOEKTOM IO CTOMMOCTHBIM M BpPEMEHHBIM
napameTpam, yIpaBJIeHHUs] KaY€CTBOM M PUCKaMH MPOEKTA U JP., B TOM YHCJIE, C UCTIOJIb30BaHUEM
WH()OPMAIIMOHHBIX U ITU(POBBIX TEXHOJIOTHA.

1.3 MecTo aucuuiuinHbl (MOyJs) B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl

HNucuunnuHa «Ynpasnienue npoekmamu QOKVMEHMOBEOCHUs U APXUBOBEOEHU
OoTHOcHUTCSI K oOsi3arenbHOM wactu bioka 1 "Iucuurmumasl (Momaynu)" ydeOHoro ruiana. B
COOTBETCTBUU C pabOYuM y4eOHBIM IUIAHOM TUCIHUIUIMHA U3ydaeTcs Ha 1 Kypce Bo 2 ceMecTpe.
Bun npomexyrounoil arrecranuu: 3a4yeT. Jluciuminyaa 6asupyroTcss Ha TAKUX JTUCHUIUIMHAX KaK
«CHUCTEeMHBI aHAIM3 W MPUHATHE PEIIEHHH B JIOKYMEHTOBEIECHHWU W apPXHUBOBEACHUMN,
«IIcuxonoruss mnpodeccuoHaNnbHON JEATENbHOCTHY», «YIpPaBJI€HUE TIOCYAapCTBEHHBIMU U
MYHULUIAJIBHBIMU  apXUBamMmu»,  «YOpaBieHWE  opraHusaunueit»,  «OpraHuzanuoHHOE
MPOEKTUPOBAHUE CHUCTEMBI YIPaBIECHMSI JOKYMEHTAllMel», KOTOpble H3y4aJlUCh B IEPBOM
cemectpe oOyueHus. B cBoro ouepenp TUCHMIIMHA OOECHEUMBAET YCIEIIHOE M3y4YEHHE BCEX
KOMIUIEKCHBIX M CHUCTEMHBIX JUCIHMIUIMH TPOrpaMMbl MarucTpaTypbl, B 4acTHocTH, «Teopus
COBPEMEHHOT0 JOKYMEHTOBEJIEHUS U apXuBOBeleHUs», «H(bopMallmoOHHBIE TEXHOJOTHH B
JIOKYMEHTOBE/IEHUH M apXHUBOBeAeHUM». Kpome TOoro, AHUCHUIUIMHA OCBaMBAaeTCs B TECHOM
B3auMoOJIecTBUM ¢ jaucuuiuiniHamMu  «lIpakThka MEXKyJIbTypHOM KOMMYHUKAluu B
npodeccuoHanbHO cepe» u «lIpoekTHas mpakTHKa» U OOECHEUMBAET YCHEIIHOE OCBOEHHUE
qucuuiiuHel - «KommuiaeHC —  BHYTPEHHHMM  KOHTPOJb» M BBIIOJHEHHE  BBITYCKHOM
KBaJIM(DUKALIMOHHOM paboTHl.

1.4 Ilepeyens MaaHMPyeMbIX Pe3yJbTATOB O00y4YeHHUs] MO JUCHUIJIMHE (MOAYJI0),
COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3yJIbTAaTaAMH 0CBOCHHS 00Pa30BaTeJIbHOIM POrPpaMMBbI

N3ydyenne paHHOW y4yeOHOM JAMCUMIUIMHBI HAmpaBiIeHO Ha (QOPMHUpPOBAaHUE Y
00yYaromuxcst CAeIyIOIUX KOMIETEHIIHA:

Koz 1 HauMeHOBaHKWE HHAUKATOPA Pe3ynbTatel 00y4eHUs M0 TUCIUIUTHHE

JOCTHKEHUS KOMIIETCHIIUU (3naem, ymeem, gradeem (HAGLIKU U/UNU ONbIN OCSIMEIbHOCU))

YK-1 CnocobeHn ocymecTBJsiTh KPUTHYECKHI aHAJM3 MPOOJEMHBIX CHTYallMii HA OCHOBE CHCTEMHOTO
MOJAXO0/1a, BLIPA0ATHIBATH CTPATETHIO Al CTBUI

NYK-1.1. BsisBaser mnpoOieMHyI0 | 3HAeT METOIOJIOTHIO CHCTEMHOTO TMOJXOAa K BBISBICHHUIO
CUTyallMi0, Ha OCHOBE CHCTEMHOIO | MPOOJEMHBIX CUTyaIlii ¥ METOMIBI UX CUCTEMHOTO aHAIH3a U
o1X0/1a OCYITIECTBIISIET €e | TIOCTAaHOBKH Kak MpoOJIeM COBEPIIICHCTBOBAHUS




Kon n nammeHoBanue HUHIUKATOpa PeSyHLTaTLI 06y‘IeHI/I}I 10 JUCITUIITIMHE

JOCTUKEHUS KOMIIETCHIIMU (3naem, ymeem, enadeem (HAGLIKU U/UNU ONBIN OeAMENAbHOCU))
MHOTO(aKTOPHBIit aHajus3 W VMeer mpPUMEHSTH 3HAHHS METOMOJOTMH CHCTEMHOTO
AAarHoCTUKY MMOJX0Jla M METOJIOB CHCTEMHOIO aHallM3a M IIOCTAaHOBKHU

npo6neM COBCPIUICHCTBOBAHUS B ITPAKTHUKE I/IH(I)OpMaIII/IOHHO-
AOKYMCHTALIMOHHOT'O obecneucHUs YIipaBJICHUA

Baaneer 0a30BbIMM METOJAaMM CHCTEMHOTO aHalIu3a U
MOCTAaHOBKM  MPOOJEM  COBEPIICHCTBOBAHHS  CHUCTEMBI
WHPOPMALMOHHO-TOKYMEHTAITHOHHOTO obecrieueHust
YIpaBJICHUS

NVYK-1.2. OcymiecTBusieT TOUCK, | 3HAET CHCTEMHbIC TPUHIMIBI W METOJUYECKUE TPHEMBI

oTbop u CHCTEMATH3alMIO | TIOMCKA, OTOOpa W CUCTEMaTH3aUuH HHGPOPMAIMU IS
uHpopManmu AN ONpEACTCHHS | MPOBEACHUS CHCTEMHOTO aHalK3a M MOCTAHOBKU MPOOJICMBI
aIbTePHATHBHBIX BapHaHTOB | COBEPILICHCTBOBAHUS,  ONPEICISIONICH  albTepHATHBHBIC
CTPaTErUUeCKUX peuIeHui B | BapuMaHTBl CTPAaTETMYECKUX PCIICHUH B  MPOOIEMHOI
MpoOIeMHOM CUTYyalluH W | cUTyanuu W OOYCIOBIHMBAWOLICH 000CHOBaHHE BBHIOOpA

000CHOBaHUSI BHIOOpa ONTHMANBHON | ONTHMAaNbHOW CTPATETHH C YYE€TOM TIOCTaBICHHOHN IIENH,
CTpaTerud C Y4YEeTOM IIOCTAaBJICHHOM | PHUCKOB M BO3MOKHBIX MOCIEACTBUI
LeId, PUCKOB U BO3MOXKHBIX
MOCIIEACTBUAN

YMeer TpPUMEHATh 3HAHUS TMPUHLUIOB M METOAMYECCKHE
MIPUEMBI [TOUCKA, 0TOOpA ¥ CHCTEMATHU3AIIMY HHPOPMAIIH IS
NPOBEICHUS CHCTEMHOTO aHaJIHM3a IIOCTAHOBKH MPOOJIEMEI
COBEpILCHCTBOBAHUSI B MPakTHKe OOOCHOBaHHA BBHIOOpA
ONITUMATILHON CTpaTeruu WHPOPMAIIIOHHO-
JOKYMEHTAIIMOHHOTO OOECICYCHUSI YNPABICHUS C y4EeTOM
TIOCTABJIEHHOM IeJIH, PUCKOB U BO3MOXKHBIX MOCIICICTBHI

Baaneer 0a30BbIMH CHCTEMHBIMUA METOJMKAMU OOOCHOBAHMUS
BBIOOpa  ONTUMAJBHON  CTpaTeruu  WH(POPMAIMOHHO-
JOKYMEHTAllUOHHOTO0 OOECTICUEHUs] YNPaBJICHHS C Y4YETOM
IIOCTaBJICHHOW LIEIU, PUCKOB U BO3MOXKHBIX IOCIEACTBUI

OIIK 1 CrnocofeH npuMeHSTh (PyHAaMeHTAJbHbIe 3HAHMA, MOJy4YeHHble NPH OCBOCHUH
NPOrpaMMbI MATHCTPATYPbI, IPH Pa3padoTKe U OCYIeCTBJIEHHHU COLHAIbHO 3HAYHMbIX IPOEKTOB

HNOIIK-1.1. BIIAJCET | 3HAEGT  TEOPETUKO-METOJOJIOTMUECKHE OCHOBBI  TEOPHHU
(yHIaMEHTAILHBIMA ~ 3HAHUSAMU B | COBPEMEHHOTO JOKYMEHTOBEICHHS U apXUBOBEICHUS
obsactu JIOKYMEHTOBEICHHS u
aApXUBOBENICHUS

YMeer NpPUMEHATH 3HAHUA TEOPETHUKO-METOAO0JOTMUECKUX
OCHOB TEOPHUH COBPEMEHHOIO JIOKYMEHTOBEAEHUS U
apXMBOBEJICHUS B IPAKTUKE CUCTEMHOIO aHAIIN3A U IPUHATHS
pElIeHUI B JOKYMEHTOBEIEHUH U apXHUBOBEJECHNUU

Buageer 0a30BBIMH  METOJAMH CHUCTEMHOIO aHAIW3a |
MIPUHSTHS PEIICHUH B JJOKYMEHTOBEICHUH M apXUBOBEIICHUHN
OpraHH3alnn

PesynpraThl 00yueHHs] MO TUCHMIUIMHE JOCTHUTAIOTCS B paMKaX OCYIIECTBJICHHS BCEX
BUJIOB KOHTaKTHOM M CAMOCTOSITENIbHOM pabOThl 00y4aroIIUXCsl B COOTBETCTBUH C YTBEPKAECHHBIM
y4€OHBIM IIITAHOM.

WuaukaTtopel  TOCTHXKEHUS KOMIETEHIMH CYMTAlOTCS CHOPMUPOBAHHBIMH  MpU
JOCTH>KEHUH COOTBETCTBYIOIIUX UM PE3YJIbTATOB O0yUECHHUS.

2. CTpyKTypa U coepKaHHue TUCHUILINHBI

2.1 PacnipenesieHue TPyA0€MKOCTH JUCHUILIMHBI 110 BUAM padoT

OOmiast Tpy10€MKOCTh AMCHUILIHHBI COCTABISICT _2 3a4eTHBIX enuHMIBI (72 4Yaca), ux
pacmpeneneHye mo BujgaM padoT MpeICTaBIeHO B TaOIUIIE



Bcero Dopma 00yueHHs
Bunet pador 4acoB ouHas OYHO- 204HAs
(0DO) 3a04Hast
1 2 3 4 5 6
1 2 X
1 xypc
CEeMEeCTp | CeMecTp | ceMecTp ()
(dacer) (dacer) (qacer)
KonTtakTHas pa6oTa, B TOM 4HcJe: 62,2 - 62,2 18,2
AyauTopHbIe 3aHATHS (BCEro): 60 - 60 - 16
3aHATHS JICKIIMOHHOTO THIIA 30 - 30 - 4
nmabopaTOpHBIC 3aHATHUSL - - - - 6
MIPAKTHICCKHUE 3aHATHS 30 - 30 - 6
HNnas koHTakTHAs padora: 2,2 - 2,2 - 2,2
Kontpommpyemas camocrosrenpHas padora (KCP) 2 - 2 - 2
IMpomexyrounas arrecrauus (MKIT) 0,2 - 0,2 - 0,2
CaMocTosiTeTbHAsI padoTa, B TOM YHCJIe: 9,8 - 9,8 - 50
Pedepar/acce (moaroroBka) 9,8 - 9,8 - 8
CamocrosiTennbHOe H3yUYeHHE pasienos,
caMomnoAroToBka (mpopaboTka ©  MOBTOPEHHE
JICKITMOHHOTO MaTepHaia u MaTepuana yueOHUKOB U - - - - 38
y4eOHBIX IMOCOOUH, MOrOTOBKA K Ja0OPaTOPHBIM H
MPaKTHYECKUM 3aHATHAM, KOJUIOKBUYMAaM H T.JI.)
IMoAroToBKa K TEKyIIEMy KOHTPOIIO - - - - 4
Konrpous: 3ayer - 3ayer - 3,8
[MoaroroBka K 9K3aMeHy - - - - -
Oomasn yac. 72 - 72 - 72
TPYAOEMKOCTh
B TOM YN CJIe KOHTAKTHasI 62.2 _ 62.2 § 18.2
padora
3a4. efl. 2 - 2 - 2

2.2 ConepxxaHue QM CUUIITHHBI

Pacrnipesienenue BuioB yueOHOI pabOThI M UX TPYIOEMKOCTH IO Pa3zeiaM JUCIHUILIHHEL.
Pa3zzesb! (TeMbl) TUCIUTUIMHBI, H3y4aeMbie B _2 cemectpe (_ounas (dopma o0ydeHus)




KonnuectBo yacos
Breaynn
AynuTtopHas YA
Ne HawnmenoBanwme pasnenoB (TeM) TOpHAS
Bcero pabota
paborta
J | 113 JIP CPC
Paspea 1. CymHocTh ynpaBineHus npoekramu. JKU3HEeHHBIH
1. UK npoekta. Crenuduka MpOEKTHOTO MEHeKMeHTa B | 14 6 6 - 2
00J1aCTH JOKYMEHTOBEACHUS U apXUBOBEICHHS
Pasnen 2. VYmpamieHue TPOEKTOM 110 BpPEMEHHBIM
5 napameTpam. Ynpasnenue CTOMMOCTBIO LY 6 6 ) 2
" |kommyHHKauusMu Tpoekra. CTaHIapThl B YHpaBICHUH
MPOEKTaMHU
Pazgen 3. VYmpaBneHue KadecTBOM MpoekTa. Pucku
3. MPOCKTHON JIESTENBHOCTH W yIpaBlieHHe puckamu. | 14 6 6 - 2
Peanun3zarnyst, MOHUTOPUHT ¥ KOHTPOJIb IIPOEKTA
4 Pasznen 4. ®opmupoBanue koMaHabl mpoekta. Kpurepuu 14 6 6 ) 2
" |ycmemHoCTH IpoeKTa
5 Pazgen 5. CoBpemeHHBIE TEXHOJOTUH  YIPaBICHUS 14 6 6 ) 5
" |mpoeKTaMu TOKYMEHTOBEIICHHS U apXWUBOBEICHUS
HUTOI'O no pazdenam oucyuniunvl 70 | 30 30 10
KonTpons camocrositensHO# padotsl (KCP) 2 -
ITpomesxyrounas arrectais (MKIT) - 0,2
[loaroToBka K TeKyneMy KOHTPOITIO -
OO0mas TpyI0eMKOCTh 1O AUCHUTUIMHE 72

[Tpumeuanue: JI — nexuuu, 113 — npakrtuyeckue 3anstus /

sansitusi, CPC — camoctositenbHas paboTa CTy/IeHTa

2.3 Copaep:xanue pa3iesioB (TeM) THCIUNIHHBI

2.3.1 3auATHA JEeKIUOHHOI0 TUIIA
Tembl IEeKIIMOHHBIX 3aHATUH, UX COJIepKaHue U (OPMBI TEKYILIETO KOHTPOJISI TPUBEICHBI

cemuHapsl, JIP — nmabopaTopHbie

B TabnuIe.
dopma
Ne Hauverosarme paszena Coneprxanne pasena (TeMbI) TEKYLIETro
(TeMBI) KOHTPOJIA
1 2 3 4
1. |Pasmen 1. Cywnocme |Jlexkmus 1. Cywrnocmov ynpaenenus npoexmamu. AHaIW3 0]
ynpaenenus npoekmamu. |IOHATHH B~ HOPMATUBHOM  ONpEAENICHUH  IPOEKTa,
JKusnennoiii YUK \orpeneiieHue nmpeaMeTa ITUCILIAIIINHBI. CymHocTb
npoexkma.  Cneyugpuxa yOpaBieHUsT TMPOEKTOM, Iedb W 33Jaud  U3y4YeHHs
NPOEeKmHO20 JACITATUTHHBI
MeHeOHcMenma 8
2. obnacmu Jexkuuss 2. JKusHenwwiti yuki npoexkma. Y CIOBUA P
OOKYMEHMOoBeOeHUs. u |opraHu3anuy yrpaBieHus TmpoektoM. OOjacTu 3HAHUH
apxueogedenus ynpasieHust MpoektoM. Craguu © dSTanbl  YIpaBIEeHUS
MPOEKTOM. YTpaBlIeHHEe NporpaMMamMu W HOPTQenIMu
MIPOCKTOB
3. Jlekuusa 3. Cneyuguxa npoexmuoco meneddxcmenma @ P

obracmu 0oKymeHmogeoenus u apxusogedenus. TakCOHOMUS
MIPOEKTOB, mporpamm u noprdernei MTPOEKTOB
JIOKyMEHTOBEJIECHUSI W  apXWUBOBEJICHUSA.  YTIIPaBJICHUE
MPOEKTOM JOKYMEHTOBEACHU M apxuBoBeneHus (IuA).
VYupasnenue nporpammoi ([{uA). Yupasienue moptdenem
npoekToB ([uA).




1 2 3
4. |Pasmen 2. VYupasneuue|/lexuusi 4. Cmanoapmel 6 ynpasienuu npoexmamu. Poias u
MPOCKTOM M0 BPEMCHHBIM |3HAYCHHUC CTaHIapTOB B YIPaBICHUH  IIPOCKTOM,
napaMeTpam. YTpaBIeHHE porpaMMaMy U nopTdeneM IpoekToB. CTaHmapThl 001acTH
CTOMMOCTBIO H\ynpaBneHuns MIPOEKTAMHU. CraHmapTsl obacTu
KOMMYHHKALIAMMI JIOKYMEHTOBEJICHUS U apXUBOBEICHUS
mpoekta. CraHzmapTel B
5. yIIPABICHMH POSKTAMH Jexumss 5. Vnpasrenue npoekmom no 8pemeHHubIM
napamempam. Unnnmanus npoekta. [lnanupoBanue mpoekra.
OcymecTBIIeHNE W KOHTPOIIb TPOEKTA. 3aBepIIeHne MPOeKTa
6. Jlekuust 6. Ynpaenenue cmoumocmoio u KOMMYHUKAYUAMU
npoekma. ConepKaHue IPOEKTa, OLEHKAa CTOMMOCTH U
OrOKETUPOBaHWE TPOCKTa.  YTpPAaBICHHE CTOMMOCTBHIO
IPOEKTa. YIIpaBIeHHE KOMMYHHUKAIUIMU NIPOEKTa
7. |Pasmen 3. VYmpaeneunue|/lexkmms 7. Vnpaenenue xauecmeom npoexma. CTpyKTypa
Ka4ecTBOM mpoekra. Pucku|kauectBa npoekra. CTpyKTypa CBOMCTB mpoekTa. CTpyKTypa
NPOEKTHOH  NIeATENLHOCTH |33 paT poekTa. DP(EKTUBHOCTD IIPOEKTA
g. |1 YUPABICHHC PHUCKAMI.\jpepnng 8. Pucku NPOEKMHOU 0essmelbHOCMU U YNpagieHue
Peanmaunﬂ, MOHUTOPUHT
H KOHTPOITH TIPOCKTA \puckamu. HeompeneneHHOCTh B YINPaBIECHUH IPOEKTAMH,
noHstue pucka. CyIIHOCTh YNpPaBIEHUS TMPOEKTHBHIMHU
puckamu. [IpoeKTHBIN PUCK-MEHEIKMEHT
9. Jlekuus 9. Peanusayus, MOHUmMopune u KOHMpPOab NPOEKma.
CTpyKkTypa MNOpPOEKTHOM JEATENBHOCTH MNpPU peaau3aluu
npoekrta. llpeameTrHoe coaepkaHHe KOHTPOJIA IPOEKTOB.
MOHHUTOPUHT KakK AeHCTBeHHAast (hopMa KOHTPOIISI MPOEKTA.
10. |Pasmen 4. ®opmuposanue |Jlekuusa 10. Qopmuposarue xomanowvl npoexma. 3aKazdyuK
KOMaH/IbI IPOCKTA. (IPOEKTa U (POPMHUPOBAHUE TPYIIBI UCTIOIHUTENECH MPOEKTA.
Kauectso KOMaHAB! | PykoBOAWUTENh TMPOEKTa U (OPMHUPOBAHHE KOJUIEKTHBA
TIpOCKTa. Kpurepunt \yenonmureneit npoexra. Kyparop npoekra i gopMupoBaHie
YCHCHIIHOCTHU IMTPOCKTA KOMAHIBI HpOCKTa
11. Jlekmuss 11. Kavecmseo komanoer npoexma. IIpOEKTHBIMA
NOTEHHHAaNn KoMaHAbl. I[IpOeKTHBI KamuTaql KOMaHBI.
ITpoeKTHBIN pecypc KOMaHAbl
12. Jexkmus 12. Kpumepuu ycnewmocmu npoexma. Kpurepuu
OIICHKH TOTEeHIMaNa MpoekTa. Kpurepuu OIeHKH KarnuTaia
npoekTa. Kpurepun oieHKH pecypcea npoeKTa
13, |Pasmen 5. Cospemennrie|Jlexuus 13. Cospemennvie mexnonocuu  ynpaenenus
TEXHOJIOTHH  YNPABJICHUS |npOeKmom O0OKYMeHmMOo8edeHUs u apxueoseoeHusl.
IIPOCKTaMH CoBpemeHHas HHPpacTpyKTypa yrnpaBieHHs IPOeKToM J(nA.
AOKYMEHTOBC/ICHHA M CoBpeMeHHass HOpPMATHUBHO-TIpaBOBasi 0a3a  yNpaBleHHUs
ApXMBOBC/ICHIA npoektoM JImA. CoBpeMeHHas TpPaKkTUKA YIPABICHUS
npoekToM JIuA
14. Jlekuua 14.  Cospemennvie  mexmonocuu  ynpasieHus
npocpamMmou  OOKYMEeHMmOBeOeHUuss U  apXueo8edeHusl.
CoBpemeHHass WHOPACTPYKTypa YIpaBIE€HUS MPOTPaMMOI
JuA. CoBpeMeHHass HOpMaTUBHO-IIPaBOBasi 0a3a yrnpaBlieHHS
nporpammoit /IuA. CoBpeMeHHass NpaKkTUKa YIPaBICHUS
nporpammoit A
15. Jlekuua 15,  Cogpemennvie mexnonozuu  ynpasieHus

nopmgehenem npoexmos 0OKyMeHmoB8eOeHUst U ApXueoB8eOeHUs..
CoBpemeHHass WH(pPACTPYKTypa yopaBieHus moprdenem
mpoekToB [[nA. CoBpemMeHHass HOpMaTHBHO-TIpaBoOBas 0Oaza
ynpasnenust nporpammoi JmA. CoBpemMeHHas TpakTHKa

ynpasiieHus noprdenem npoekros A

[Tpumeuanue: P — pedepart, O — ompoc, T — Tecr.




2.3.2 3aHATHA CEMUHAPCKOT0 TUNA (MPAKTHYECKUE / CEeMUHAPCKHUE 3aHATHS/
JabopaTopHblie padoThl)

Ne

HanmenoBanue paznena
(Tembl)

Temartunka 3aHATHI/PabOT

®opma
TCKYIIIEro
KOHTPOJIS

2

3

4

Pasznen 1. CywHocmu
ynpasnenus npoeKxmamu.
JKusHenHvlil Yuka npoekma.
Cneyuguxa NPOEKmMHO20

Meneddicmenma 6 obnacmu

00KYMeHMOosedeHUs u
apxueoeeoeHust

IIpakTuyeckoe 3ausarue 1. Ocobennocmu, cneyugura u cyuwnocms
yRpasienuss npOeKmamu 8 UHPOPMAYUOHHO-OOKYMEHMAYUOHHOM
obecneyenuu 8 COBPEMEHHbIX OpP2AHU3AYUAX, OP2AHAX GIACMU U
ynpasnienusi. AHaIW3 TIOHATHH B HOPMAaTHBHOM  OIIPEICICHUH
MPOEKTa, ONpejeleHue mpeaMera AucIMIIMHBL — CyIIHOCTB
YIIPABICHUSI IPOEKTOM, IIENb M 334a49H M3YUYCHHS AUCIUILUINHBI

IpakTuueckoe 3ansatue 2. Ocobennocmu, cheyuguxa u
COOepoicanue  JHCUSHEHHO20 —YUKIA NpPOeKma  UHGOPMAYUOHHO-
OOKYMEHMAYUOHHO20 obecneuenus YNpaeieHus 6 COBPEeMEeHHbIX
OP2aHUBAYUAX, OPSAHAX GNACIU U YNPAasTeHus Y CIIOBUS OpraHU3aliu
ynpapieHus: npoektoM. OOJacTH 3HAHWHA YHpaBJICHHS INPOCKTOM.
CTaguu | 3TaIbl YIPaBICHUS IPOSKTOM. YIIpaBICHHE MPOrpaMMaMu
1 opTdensiMU MPOESKTOB

IpakTuueckoe 3anstue 3. Ocobennocmu, cheyuguxa u
codepoicanue NPOEKMHO20 MeHeOdCMenma 6 UHGOPMAYUOHHO-
OOKYMEHMAYUOHHOM — obecnedenuy YNpaeieHus 6 CO8PeMEHHbIX
Op2aHU3AYUAX, OP2AHAX 6ACU U ynpaeienus TaKCOHOMHS TPOEKTOB,
nporpaMMm ¥ moptdeneil  MPOEKTOB  JIOKYMEHTOBEICHUS U
apXMBOBEICHU. YTpaBICHHE TPOEKTOM JOKYMECHTOBEACHHS U
apxuBoBeneHus  ([uA). VYmpasnenue mnporpammor  (HuA).
Yupasnernune noprdenem npoektos (AuA).

Paznen 2. Ynpaenenue
NPOEKmMoM NO  BPEeMEeHHbIM
napamempam.  Ynpaenenue
CMOUMOCHIBIO u
KOMMYHUKAYUAMU NPOEKmA.

Cmandapmoer 6 ynpasieHuu
npoexmamu

Ipakruveckoe 3austue 4. Cmanoapmel 6 ynpaeieHuu
npoekmamu. Ponb W 3HAaYEHUE CTAaHAAPTOB B YIPABICHUU
MIPOEKTOM, TIpOTpaMMaMH U ropTderneM npoekToB. CTaHIapThI
obnactu ymnpaBiaeHuss mnpoekTamu. CraHmapThl  00JACTH
JIOKYMEHTOBEICHMSI M apXUBOBEICHHUS

I[IpakTnueckoe 3ausitue S. Vnpagnenue npoekmom no epemeHHbIM
napamempam 6 UH@POPMayuoOHHo-00KYMEHMAYUOHHOM 0becneyeHuu
ynpasiienuss 8 COBPEMEHHbIX Op2AHUAYUAX, OP2AHAX GIACMU U
vnpasnenus. Vlauiumanus —mpoekra. [lnaHupoBaHHe — TpOEKTa.
OcyliecTBiIeHHE M KOHTPOJIb IPOEKTA. 3aBeplIeHne IPOEKTa

IIpakTuyeckoe 3aHsiTHe 6. Ynpasnenue cmoumocmeio  u
KOMMYHUKAYUAMYU NPOEKMA 6 UHPOPMAYUOHHO-00OKYMEHMAYUOHHOM
obecneyeHuu YnpaeieHus 6 COBPEMEHHbIX OpP2AHU3AYUAX, OpP2aHaX
enacmu u ynpasienus. Copeprkanre IpoeKTa, OIleHKa CTOMMOCTH
u OI/DKeTUPOBaHWE TMPOEKTa. YTpPaBlIeHHE CTOMMOCTBIO
MPOEKTa. YTIpaBIeHUE KOMMYHHUKAIUSIMU MTPOEKTA

Paznen 3. Ynpaenenue
Kayecmeom npoexma. Pucku
NPOEKMHOU OessmebHOCIU U
ynpasienue puckamu.

Peaﬂu3auuﬂ, MOHUMOPUHS U
KOHmMpOJib npoexma

IIpakTuyeckoe 3aHATHe 7. Ynpaenenue xauecmeom npoekma 6
UHPOPMAYUOHHO-OOKYMEHMAYUOHHOM O0DecneveHuy ynpaeienus 6
COBPEMEHHbIX — OP2AHU3AYUAX, Op2aHAX 6GIACMU U YHPAGIEHUS.
Crpykrypa KauecTBa mpoekTa. CTpyKTypa CBOWCTB IPOEKTa.
CrpykTypa 3aTpat npoekTa. I (HeKTHBHOCTh MPOEKTa

IIpakruueckoe 3ausitue 8. Pucku npoexmuot oesmenbHoOCmu 6
UHPOPMAYUOHHO-OOKYMEHMAYUOHHOM 0DeCneyeHul YnpasieHus 6
COBPEMEHHBIX OpcaHuzayusix, opecanax eracmu U ynpaejleHus.
HeonpeneneHHoCTs B yHpaBiI€HUM NPOEKTAMHU, IOHITHE PHUCKA.
CyIIHOCTh YHpaBIEHUS NMPOEKTHBIMU pHCKaMu. [IpoekTHBIA pHCK-
MCHCIPKMECHT

IIpakTHueckoe 3ausaTHe 9. Peanuzayus, MOHUMOPUHZ U KOHMPOTL
npoekma 6 UHQOPMAYUOHHO-OOKYMEHMAYUOHHOM — ObecneyeHuu
ynpasieHuss 8 COBPEMEHHbIX Op2AHUAYUAX, OpP2aAHAX GlaACmU U
vnpasnenusi.  IlpenMeTHOe copmepaHHE KOHTPOJSL  ITPOEKTOB.

MOHHUTOPHHT Kak JielicTBeHHas! popMa KOHTpOJIS TPOEKTa

Pemenne
3a1a4




2

3

4

10.

Paznen 4. Dopmuposanue
KOMAaHObI npoexma.
Kauecmso KOMAHObL
npoexma. Kpumepuu
lycnewHocmu npoekma

11.

12.

IIpakTuyeckoe 3ausarue 10. @opmuposanue komandvl npoexma 6
UHPOPMAYUOHHO-OOKYMEHMAYUOHHOM O0becnedeHuy ynpaeienus 6
COBPEMEHHbIX  OP2AHU3AYUSAX, OP2AHAX GIACMU U YHPABGIEHUS.
3aKa34yuK NpoeKkTa ¥ (POPMHUPOBAHUE TPYIIIIEI HCTIOIHUTEIEH TPOSKTA.
PykxoBoguTens mpoekTa 1 (OpMHPOBaHNE KOJUIEKTHUBA UCIIOIHUTENECH
npoekta. Kyparop mpoekra u popMupoBaHie KOMaHbl IIPOSKTA

Ipaktuyeckoe 3auatue 11. Kauecmeo kromanovr npoexma 6
UHPOPMAYUOHHO-OOKYMEHMAYUOHHOM ObecnedeHuy ynpaeienus 6
CO6DEMEHHbIX  OP2AHU3AYUAX, Op2aHaX 6AACMU U  YNPAGIeHU.
IIpoexTHbIl nmoTeHIMan KoMadzbl. IIpOEKTHBIN KamuTan KOMaHIbL.
IIpoeKTHBIH pecypc KOMaHIbL

IIpakTuyeckoe 3ausTue 12. Kpumepuu ycnewmocmu npoexma 6
UHPOPMAYUOHHO-OOKYMEHMAYUOHHOM 0becnedeHuy YnpaeieHus 6
COBDEMEHHbIX OP2AHU3AYUAX, OP2aAHAX 61ACMU U YNPAGIEHUS.
Kpurepuu orieHKr NoTeHIHANA poekTa. Kpurepuu olieHKH KanuTana
npoexTa. Kpurepnn oneHKn pecypca mpoekra

13.

Paznen 5.
mexHoI02UU
npoexmamu
OOKYMeHmMo8eoeHs
apxueogeoenus

Cospemennvie
YnpaeneHus

u

14.

15.

Ipakruueckoe 3ausrue 13. Cospemennvle mexHoa02UU
yhpasnenus npoekmom OOKYMEHMOBEOCHUS U apXU808e0eHUsl.
CoBpemenHasi HH(pacTpyKTypa yrpaBieHus npoektom [IuA.
CoBpeMeHHasi HOPMaTHBHO-TIpaBoBasg 0a3a  yHpaBiIeHUs
npoektoM JIuA. CoBpeMeHHas NpPaKTUKa YIPaBICHUS
npoektoMm JInA

Ipakruueckoe 3ausrue 14. CospemeHHble MEXHONO2UU
ynpaeénenus npocpammor O00KYMEeHMOBe0eHUs. u
apxusosedenusi. CoBpeMeHHasi MHQPACTPYKTypa YHPAaBICHUS
nporpammoii JIluA. CoBpeMeHHass HOpMaTUBHO-TIpaBoBasi 0aza
ynpasienuss mnporpammoit J[MA. CoBpeMeHHas MpaKTHKa
yIpaBieHus mporpamMmoil JJuA

IMpakruueckoe 3ausitue 15, Cospemenuvie mexnonocuu
ynpaenenus nopmghenem npoeKkmog OOKYMeHMOBeOeHUs. U
apxusosedenusi. CoBpeMeHHasi MHQPACTPYKTypa YHPaBICHUS
noprdenem mnpoektoB JuA. CoBpeMeHHas HOPMAaTHBHO-
npaBoBas 0a3za ynpasiieHust nporpammoi [IuA. CoBpemeHHast

MpaKTHKa ynpasjieHus nmoprdeneM npoekton JJuA

Pemenne

3a1a4

HpI/I HU3YUCHUU NUCHUIUIMHBI MOTYT IIPUMCHSATHCA IAUCTAHIHMOHHBIC O6pa3OBaTCJ'IBHBIC

TEXHOJIOTHH, 3IeKTpoHHOEe o0yueHue B coorBeTcTBrM ¢ PI'OC BO.

2.3.3 llpumepHasi TeMAaTHKA KYPCOBBIX padoT (IPOeKTOB)
KypcoBas paboTa 1o AUCHUIUIMHE HE MPEyCMOTpEeHa

2.4 IlepedyeHb y4eOHO-METOAUYECKOr0 o0ecneYeHHsl I CAaMOCTOSATEeIbHOI PadoThI

00yYAIOIIMXCS 1O TUCHUILTHHE (MOTYJII0)

[epedyeHp yueOHO-METOAMIECKOTO OOCCIICUSHUS TUCIUILINHEI IO
Ne Bun CPC BBINOJTHEHHMIO CAMOCTOSTENILHOM paboThI
1 |[Ipopabotka yueOHOro|1. MeToandyeckune yka3aHUs 10 OPTaHU3AIMH CaMOCTOSATEILHOW pabOTHI IO
(TeopeTHYEeCcKOro) MaTepraa |TUCIUTUTHHE «YmpaBieHue MpPOEKTaMu JIOKyMEHTOBEICHUS u
ApXMBOBEICHUS Y, pa3pabaThIBAIOTCSI.
2 2. KoHcnekT gnexkuMidi 1m0 JUCUHUIUIMHE «YTpaBleHHE MPOEKTaMH
JIOKYMEHTOBEICHHS U apXUBOBEACHUS», pa3padaThIBAIOTCS.

3 |BrimoaHeHue COopHUK 3aIlaHUH K IPAKTHYECKUM 3aHATHUSM IO TUCITUTUINHE
WHIUBUAYAIbHBIX  3aJaHui|«YTpaBIeHHE  TPOEKTAMU  JOKYMEHTOBEINCHUS W apXWUBOBEICHHS»,
(moaroroBka COOOIIeHNUI, [pa3pabaThiBacTCs.

MIpE3CHTAIH)




Y4eOHO-MeTOIYeCKHe MaTepHalibl Ui CaMOCTOSITEIbHONM pPabOThl OOYdYaIOIIMXCS M3
YHCIIa MHBAJIHU/IOB U JIMII C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 310poBbs (OB3) mpenocrasisiorcs
B (hopMax, aJalnTUPOBAHHBIX K OTPAHUYCHUSAM UX 37J0POBbS U BOCHPUATHS HH(DOPMAITIH:

JUist 1 ¢ HApYIICHUSIMH 3PEHHSL:

— B [1€4aTHOW (hopMe YBEIMYEHHBIM HIPUPTOM,
— B (hopMe 3JIEKTPOHHOI' 0 TIOKYMEHTA,

— B (popme ayamodaiina,

— B reyatHoi (opme Ha s3bike bpaits.

JUist iun ¢ HapyLIeHUsIMU CIlyXa:

— B IIeYaTHOM (opme,

— B (popMe 2IEKTPOHHOTO TOKYMEHTA.

JUiist i1 ¢ HApyIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO armapara:
— B IIeYaTHOM opme,

— B (hopMe 3JIEKTPOHHOI' 0 IOKYMEHTA,

— B popMe ayauodaiina.

JlaHHBII TepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0ydJarouuxcsi.

3. Oopa3oBaTejibHbIe TEXHOJOIMH, NPHMeHsieMble NPH OCBOCHHUH JAUCHMILIUHBI
(Mmonxy.Jist)

B xome wu3yueHHMs OUCHMIUIMHBI IPEIyCMOTPEHO MCIIOJIb30BaHME  CIEAYIOIIUX
00pa30BaTeNbHBIX TEXHOJOTHH: JIEKIMH, MPAKTUYECKHE 3aHATHA, NpoOJieMHOe oOyueHwue,
MOJyJbHAs TEXHOJIOTHUS, MOJATOTOBKA NMUCHbMEHHBIX AHAJUTUYECKHX PabOT, CaMOCTOSATENIbHAs
paboTa CTyJeHTOB.

KoMIIeTeHTHOCTHBIN MOAXOJX B paMKax MPENoJaBaHus IUCLMIUIMHBI pealu3yeTcs B
MCIIOJIb30BAaHUN HWHTEPAKTUBHBIX TEXHOJOTHMH M AaKTHBHBIX METOAOB (IPOEKTHBIX METOJUK,
MO3rOBOIO INTYpMa, pa300pa KOHKPETHBIX CHUTyallMil, aHaiM3a IeJarornyeckux 3ajad,
Mearorn4eckoro SKCIepuMEHTa, MHBIX ()OpPM) B COUETAHUHU C BHEAYJIUTOPHOU pabOTOM.

NHbpopmallMOHHbIE  TEXHOJOTMM, MpPHMEHSAEMble MpU HU3YYEHUH JAUCHUIUIUHBL:
UCIOJIb30BaHWE  HMH(MOPMALMOHHBIX  PECYpCcOB,  JOCTYNHBIX B HMH(OPMAIMOHHO-
TEJIEKOMMYHUKALlMOHHON ceTH MIHTepHeT.

AnanTuBHbIe 00pa30BaTENIbHBIE TEXHOJIOTUH, IPUMEHSEMBbIE TPU U3YUYEHUN JUCIUILTUHBI
— Uil JMIl C OrPaHMYEHHBIMH BO3MOYKHOCTSMH 3I0POBbS IPEIyCMOTPEHA OpraHMU3aLus
KOHCYJIbTAIMM ¢ UCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI.

4. OueHOYHbIE CpeICTBA /Il TEKYIero KOHTPOJIS YCIeBAeMOCTH M IPOMEKYTOYHOI
arrecTanuu

OneHouyHble CpeACTBa IpeIHa3HAYeHbl JJIs KOHTPOJS U OLEHKH OOpa30BaTeIbHBIX
JOCTIKEHUH 00yJaroluxcs, OCBOMBIIMX HPOTrpaMMy y4eOHOM MUCHUIUTUHBI «Ynpasenenue
npoekmamu OOKYMeHMo8eOeHUs. U ApXUB0BEOCHUS.

OneHouHbIE CpPEeNCTBA BKIIOYAET KOHTPOJIbHBIE MaTEpUaibl Ul MPOBEACHUS TEKYIIero
KOHTPOJIAA B (popMe TECTOBBIX 3a/JaHuM, NOKJIaJa-Ipe3eHTallud MO MPOOJIEMHBIM BOIpOCaM,
pPa3HOYPOBHEBBIX 3aJJaHUM, POJIEBOM UTPBl, CHTYAlIMOHHBIX U IPYI'HX 33a4 U NPOMEKYTOYHOM
arrecTanuu B popme BOIIPOCOB U 33/1aHUHN K 3aUeTy.



4.1. CTpyKTYypa OLIeHOYHBIX CPEACTB VIS TeKYIIeld H MPOMEeKYTOYHOH ATTeCTAMHI

Kon n HanmenoBanue HanmeHoBaHME OLIEHOYHOTO
Ne MHAUKATOpa PesynbraTe! 00ydeHns CpencTBa
1/ | (B COOTBETCTBHH C II. (B cootBeTcTBMU C 1I. 1.4) Texymmii IIpomesxyTouHas
1.4) KOHTPOJIb aTTecTanus
1 2 3 4 5
3HaeT METOIOJIOTHIO CHCTEMHOTo nojaxoxaa k | Pedepar Bompoc Ha
BBISIBJIGHHIO  NMPOOJEMHBIX  CHTyallMd U 3ayere
1 METOABl HUX CHCTEMHOTO  aHauu3a U« 1-3
MOCTaHOBKU Kak npobiiem
COBEPLICHCTBOBAHUS
HNYK-1.1. BeusBnster P
DOGICMIVIO YMmeer mnpuMeHATh 3HaHUS Meronoioruu | [Ipakrhueckas Bompoc Ha
P Y CHCTEMHOT'O TTOJIX0Ja ¥ METOIOB CHCTEMHOTO | 3ajada 3agere
CHUTYaINIO, Hd OCHOBE
aHanmms3a " MTOCTaHOBKH mpobiem 4-7
2 |CcHCTEMHOTO ITOIXO0a
COBEPIICHCTBOBAHUS B MIPaKTHKE
OCYIIIECTBIISIET €€
. nH(pOpMAIMOHHO-TOKYMEHTALHOHHOTO
MHOTO()aKTOPHBIH
o0ecrieueHns yrpaBIeHHs
aHAIN3 ¥ JUArHOCTUKY
Baageer ©0a3oBeiMm MeTofamMu cucTeMHoro | CurtyanmonHas | Bompoc Ha
aHaIM3a " MOCTaHOBKH npobiem | 3amada 3aqere
3 COBEpPLICHCTBOBAHUS CHCTEMBI 8-11
nH(pOpPMaLMOHHO-TOKYMEHTALHOHHOTO
o0ecrieyeHNs yrpaBlICHHs
3HaeT cucTeMHbIe IPUHIMIEI M MeToaudeckue | Tect Bompoc Ha
NYK-1.2 NpUEMBl TIOMCKa, 0TOOpa W CHUCTEeMAaTH3aLUH 3ayere 12-15
o nHdopManuu A7 TPOBEACHHS CHUCTEMHOTO
OcyIecTBIseT MOUCK,
0160D 1t aHaIM3a " MIOCTaHOBKH po0IeMBbl
p COBEpIICHCTBOBAHUS, oTpeeIsIoneH
CHCTEMaTH3AIHIO
4 IbTEPHATHBHBIC BapHAHTHl CTPATETHUCCKHUX
uH(popManuy 11 . .
pemieHu B NPOONEMHOW  CHUTyaluu U
OTIpEeeICHUS o
oOycnoBnmBaromeil  000CHOBaHHE  BEIOOpa
IBTEPHATUBHBIX .
ONTHMAJIbHOH CTpaTeruu c y4EeTOM
BapHaHTOB N
MOCTABJICHHOM 1LIeNH, PUCKOB M BO3MOMHBIX
CTpaTern4eckux .
N MOCJIECTBUH
peuieHuii B
mpoGIeMEOH ¥Ymeer npuMmeHATh 3HaHUA nOpuHIMNOB U | [IpakTnueckas Bomnpoc Ha
cuTyaiH u METOJMYCCKHE IPHUEMBl MOWMCKa, O0TOOpa U | 3amaya 3ayere 28-30
cUCTeMaTH3aluH nHpopmannu st
o6ocHOBaHMS BEIOOpA 1 bopwmar A
. MPOBEJICHUsI CUCTEMHOTO aHaJIN3a MIOCTAaHOBKH
ONTHUMAJILHO
npoOJIeMbl COBEPIIEHCTBOBAHHS B IPAKTHKE
5 |crparernu c yuetom .
9 000CHOBaHMS BEIOOpa ONTUMAILHON
MIOCTaBJIEHHOH LieH,
cTpaTeruu nH(opMannoHHo-
PHCKOB U BO3MOXKHBIX
N JIOKyMEHTAI[IOHHOTO obecrieueHus
MOCJIE/ICTBUH N
YIIPaBICHUSI C YYETOM IIOCTaBJICHHON IIEJH,
PHCKOB ¥ BO3MOXKHBIX MOCJIEACTBHN
B 5 CuryanuonHass | Bonpoc Ha
MOIK-1.1. Brazeer JiajgeeT 0a30BBIMU CHCTEMHBIMHU sajaga sauere 31-41
METOJIMKaM1 000CHOBaHMS BBIOOpa
(byHIaMEeHTaTbHBIMU .
ONTHMAJIBHOHM CTpaTeruy MHPOPMALMOHHO-
6 | 3HaHWAMH B O0JACTH
JIOKyMEHTaI[IOHHOTO 00eceYeHns
JOKyMEHTOBEICHUS 1 .
YIIPaBIIEHUS C YYETOM ITOCTaBJICHHOH LIeJH,
apXUBOBEICHUS N
PHCKOB U BO3MOXHBIX MOCIIEACTBHNA

TunoBble KOHTPOJbHbIC 3aJaHHUSI MJIM HHbIE MaTepHAJIbl, HeOOXOAMMBIC IS OLECHKH
3HAHMH, YMEHHUI, HABBIKOB M (MJIM) ONBITA JAEATENbHOCTH, XaPAKTEPHU3YIOILIUX ITAMbI
(popMHpOBaHHUsI KOMIIETCHIIHI B polecce OCBOEHHUsI 00Pa30BaTeJIbHON MPOrPaMMbl

3ayeTHO-3K3aMeHAMOHHbIE MATEPHUAJIbI J1JIs1 IPOMEKYTOUHON aTTecTaluu (3a4er)
Bomnpocs! U1 TOATOTOBKHU K 3a4€Ty

1. BBe)IeHI/Ie B JUCHUIIINHY, HGO6XOHI/IMOCTB IIPOCKTHOT'O MBIIIJICHUS. Ananmm3 3HadYCHHS
MOHSATHH B Ha3BaHHU AUCHUIUINHEBI, OMPCEACIICHUC MPEAMCTAa AJUCHUIIIMHBL U O HCO6XO,Z[I/IMOCTI/I



AJig €€ U3Yy4YCHHUS TPOCKTHOI'O0 MBIINUICHUSA KaK CHUCTCMHOTIO; MPUHIMIIBI, IMpaBUJIa U HNPUCMBI
HpO(I)eCCI/IOHaJ'II)HOFO IMPOCKTHOT'O MBINUJICHUA; 3a1a4r U3YUYCHUSA JUCIUITIIINHBI.

2. CymHocTh ynpasieHusi npoekrtamu. JKu3HeHHbIM 1uki npoekra. CocTaBistomue
KOMIIOHEHTBI IIPOEKTa U ero cTpykrypa. ColuanbHas OpUpoAa MPOEKTa. YUaCTHUKH IPOEKTa,
pecypc IMpOEeKTa, BpeMs IPOEKTa, COAEpXaHUe IMpoeKTa. IIpUHLMIBI ynpaBiIeHUs MPOEKTOM,
CTPYKTYpa IPOEKTA U )KU3HEHHBIN [IUKJI IPOEKTA.

3. OOBEKT Bl U NPEAMET IMPOEKTHUPOBAHUS B JAOKYMEHTOBEIEHHUU U apXHUBOBEICHHM.
JIOKyMeHT, JIOKyMEHTHpPOBaHME, JOKyMEHTallUsd, cHCTeMa JOKYMEHTHPOBAaHUS, CHUCTEMa
JOKYMEHTAIUH, JOKYMEHTOOOOPOT, JOKYMEHTOIIOTOK M apXHB OPraHU3allMM KaK OOBEKTHl U
IpEeIMET IPOEKTOB B IOKYMEHTOBEJCHUN U APXHUBOBEICHUH.

4. EnuuHplil npeAMeT MpoeKTa B COBPEMEHHOM JOKYMEHTOBEJIECHUU U apPXHUBOBEICHHM.
JlokymeHTHass cuUCTeMa OpraHu3alluM, ONPEIEICHUE, CTPYKTypa CYIIHOCTH, HPUHLIMIIBI
IIOCTPOEHHUS U yIpaBiieHUs. JJOKyMEeHTHas cucTeMa OpraHu3aluu €IUHBIN MPEIMET MPOEKTa B
COBPEMEHHOM JIOKYMEHTOBEJICHUH U apXUBOBEICHUU.

5. llpunnuns! 1 HehopmansHbie npaBuia. CyIIHOCTE BpEeMEHHU MPOSKTa U €T0 CTPYKTypa
cucTeMHOro aHanusa. [IpyHuunbl U HeopMallbHBIE MpaBUJIa YIPABICHHUS BPEMEHEM IPOEKTA.
Crienmnduixa n3mMepeHns BpeMeHu npoekra. CHHTE3 BpeMEHH B pecypca IMpOoeKTa.

6. IlmanupoBanue BpemeHH mpoekTa. JIMHEWHbIE M CEeTEBble METOABI ILIAHUPOBAHUS
BPEMEHHU NPOeKTa. IHCTpyMEHTHI IIIIaHUPOBaHUS BPEMEHH IIPOEKTa BpeMeHHbIe mapaMeTpsl, UX
CYIIHOCTb U CMBICI, 0COOCHHOCTH UX U3MEPEHUS, MOHUTOPUHT.

7. YupaBieHne CTOMMOCTBIO TpoekTa. [IpuHIumnbs! 1 HeopMalibHbIE TPABHIIA YIIPABICHUS
CTOMMOCTBIO ITPOEKTA, INIAHUPOBAHUE U MOHUTOPUHI CTOUMOCTH IIPOEKTA.

8. VYmpaBieHue KOMMYyHHMKanusiMu IpoekTa. [loHsATHE KOMMYHHKallMM IPOEKTa,
THUII0JIOTYSI KOMMYHUKAIMH [TPOEKTA, TNIAHUPOBAHNE U OCYILIECTBICHNE KOMMYHUKAIMM POEKTAa,
MOHUTOPHUHI KOMMYHHUKAIMHI IPOEKTA.

9. CrannapTsl B ynpaBieHuH npoektamu. HopMupoBanue u yHu(UKaLus B yrpaBlieHUH
npoekTaMu. MexayHapoAHble W HalMOHAJbHBIE OpPraHU3allMd IMPOEKTHOIO HOPMHPOBAHUS
yHu(ukanuu u ceprudukanuu. CucreMa JIEHCTBYIOIIMX MEXIYHAPOJIHBIX M HAllMOHAJIbHBIX
CTaHJAPTOB IO YNPABJICHUIO IIPOEKTAMHU.

10. CBs3p KauvecTBa U COJACPpKaHUA IIPOCKTA. OtHomeHus B3aI/IMOO6YCJ'IOBJ'IeHHOCTI/I 151
MCXKAY Kad4€CTBO MW COACPKAHHUEM IIPOCKTA, OTHOHICHUA B3aWMMOOIIPCACICHHOCTH MCKAY
KauCeCTBOM U COACPKAaHHUEM IIPOCKTA.

11. IlnanupoBaHue KadecTBa W cojepkaHus mnpoekTa. [IpuHiunsl u HedopMaabHbIE
[paBuja IUIAHUPOBAHMA KAauyecTBA M COJEPKAHUA IPOCKTA, WHCTPYMEHTHI ILIAHUPOBAHUS
KAa4eCTBA U COAECPIKAHUS MIPOEKTA.

12. Puckum NpOEKTHOW MIEATEIBHOCTH W YyIpaBleHHe puckamu. [loHsTue pucka B
yIpaBJIeHUH MPOEKTOM, KiIaccu(UKaIUs MPOEKTHBIX PUCKOB. PaKTOPhI MPOEKTHBIX PUCKOB Kak
OCHOBBI yIIpaBiieHUs1 puckamu. PaKTOpPHOE yIPaBIIEHUE PUCKAMH.

13. Peanuzanusi, MOHUTOPUMHI M KOHTpOJIb IpoekTa. [lmaHupoBaHue W u3MepeHHE
IIPOEKTHBIX PUCKOB. OpraHusanysi U OCYLIECTBIECHUE pealln3allii, MOHUTOPUHIAa U KOHTPOJIS
IIPOEKTA

14. ®opmupoBaHre KOMaHAbI IPOEKTA. Y YACTHUKH IIPOEKTA, UX L€ 3a4a4U U JEHCTBUS.
Kputepun otbopa y4yacTHMKOB NIpoekTa B KOMaHAy mpoekrta. [IpuHinumnsl ¢opmupoBaHus
KOMaH/IbI U YIIPaBJICHUS €I0.



15. Kpurtepun ycnemHoctu mpoekrta. Ilonstue sddexTuBHOCTH mpoekTa. CBs3b
3 PEKTUBHOCTH C ACHCTBUSMHU KOMAHJBI, CYITHOCTh 3(PPEKTUBHOTO YIpaBICHUS MPOCKTOM M
KPUTEPHH YCIICIIHOCTH MPOEKTA. 3aKII0YCHHUE.

Kpurtepun oneHuBanus pe3yibTaToB 00y4eHHUs

Kpumepuu ouyenusanusa no 3auemy:

«3aumeHo»: cmyoeHm eiaoeen meopemudecKuMu SHAHUAMU N0 OAHHOMY paszoeiy, 3Haem hopmol
Memoovl NPOBeOeHUsI CUCIEMHO20 aHANU3a npoodem & cghepe OOKYMeHmMOo8eOeHUs U
apxueogeoenus,  OONycKaem  He3HAYUmenbHble OWUOKU  Npu  NpPoBeoeHuUU
CUCMEMHO20 — aHau3da;, CmyoeHm ymeem NPABUILHO  OOBACHAMbL  8bIOOD
ATbMepHamugbl  NpU  NPUHAMUU  PeUeHUll, WITIOCMPUpys e20 npumepamu
B03MOJICHBIX NPAKMUYECKUX Peanu3ayuil.

«He 3aUmMeHO»: MAmepual He YC80eH Ul YCBOEH YaCMUYHO, CIYOeHm 3ampyOHAemcs npusecmu
npumepvl NPoOIeMHbIX cumyayuil 8 cpepe 0OKyMeHmMO8eOeHUs U apXuso8edeHus,
00B80/IbHO ~ 02PAHUYEHHDbILL 00beM 3HAHUU  NPOSPAMMHO20 — MeopemuiecKo2o
mMamepuana, npu KOMopoMm He 803MOICHO NPAKMUYECKOE NPOBEOeHUe CUCEMHO20
amanusa.

Kpumepuu oyenueanus no pesyismamam npaKmudecKux 3aHamuil.

«GAUMEH0»: CyOeHm, bINOIHUSUIULL NOTHOCTBIO He MeHblle YeM 0OUH U3 C1e0YIouuUx Habopos
3a0anuil U3 KOMNIEKCHO20 NpaKkmuyeckozo 3aoanus: 1) 3aoanus 1, 2, 3, 4,5, 7, 9,
11;2) 3a0anusn 1, 2, 3, 4, 6, 8, 10, 12.

OneHouHble cpencTBa Uil HMHBAJIMIOB W JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSAMHU
3JI0POBBSI BHIOUPAIOTCS C YI€TOM UX WHAMBHUIYATBHBIX TICHXO(PH3HUECKUX 0COOCHHOCTEH.

— IpY He0OXOMMOCTH UHBAIM/IAM U JIULIAM C OTPaHUYE€HHBIMU BO3MOKHOCTSIMH 37I0POBbS
MPEOCTABIISIETCS TOTIOIHUTEFHOE BPEMS JIJIs TIOATOTOBKM OTBETA Ha DK3aMEHE;

— IIpU TPOBEJICHUH IPOLEAYPhI OLIEHUBAHUS PE3YyIbTaTOB 00yUEHHsI HHBAJIUIOB M JIUIL C
OTPaHUYECHHBIMH BO3MOXXHOCTSIMH 3/I0POBBSI TPETYCMAaTPUBAETCS MCIIOIB30BaHUE TEXHHUYECKIX
CpEeACTB, HEOOXOIUMBIX UM B CBSI3U C UX MHANBUIYAIbHBIMUA OCOOEHHOCTSIMH;

— TIpU HEOOXOAUMOCTH JIJIsl 00YJAFOIIUXCS ¢ OTPAHUYCHHBIMUA BO3MOKHOCTSIMH 370POBBS
U MHBAJIUAOB TpOLEAypa OLEHUBAHUS pE3YIbTaTOB OOYYEHHUS MO JAMCLUUIUINHE MOXET
IIPOBOJUTHCS B HECKOJIBKO ITAITOB.

ITponienypa ornieHMBaHUs Pe3yJbTaTOB OO0Y4YeHMs WHBAJIUAOB M JIUI[ C OrpPaHUYEHHBIMHU
BO3MOXKHOCTSIMH  3JIOPOBBSI IO JUCHUIUIMHE (MOJIYJIIO) TMpeIycMaTpuBaeT IPeIOCTaBICHUE
uHpopmanuu B (opMax, aZaNTUPOBAHHBIX K OrPAaHUUYEHHSIM HX 370pPOBbS U BOCIPHATHS
uH(popMauu:

Jlist U1 ¢ HapyIIEHUSIMH 3pEHMSL:

— B MieyaTHOM popme yBeIHMUEHHBIM HIpUPTOM,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JInst AL ¢ HapyIEeHNs MM CITyXa:

— B I1e4aTHoM (opme,

— B (popMe JIEKTPOHHOTO IOKYMEHTA.

JUnist T ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIe4aTHOU opme,

— B (hopMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
00yJaromuxcs.



5. IlepeveHb y4eOHOI JIUTepaTypbl, HHPOPMALMOHHBIX PECYPCOB M TEXHOJIOTH I

5.1. YueOnas 1uteparypa

1. 3y0, A. T. Yrpasienue npoekTamMu: y4eOHUK U MpakTHKyM it By30B / A. T. 3y0. —
Mocksa: M3narensctBo FOpaiit, 2023. — 422 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-
00725-1. — Texkct: anekTponHbiii // Ob6pasoBarenbHas miardpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511087 (nara oopamenus: 11.06.2023

2. YrpaBjeHHe NPOCKTaMU: YYeOHHK M MpakTHKyM i By3oB / A. W. banamos, E. M.
Porosa, M. B. TuxonoBa, E. A. Tkauenko; nmox obmieii penakuueit E. M. Porosoii. — Mocksa:
NznarensctBo FOpaiit, 2023. — 383 c. — (Bricmiee oo6pazoBanue). — ISBN 978-5-534-00436-6.
— Texkct: oanextponnbiii /[ OOpa3oBarenbHas 1atdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/510590 (mxara obpamenus: 11.06.2023).

3. Bakapsa M.P., 3akapsta P.M. [lnanextudeckas cucremorniorus. Haydanas meTononorus
obmeli Teopun cuctem: MmoHorpadus. — Kpacuonap: Kybanckuii roc. ya-t, 2017. — 277 c.

4. JlokyMeHTOBe/IeHUe: yueOHUK 1 mpakTHKyM uist By30B / JI. A. Jloponuna [u ap.]; mox
penakuueit JI. A. loponnnoit. — 3-e uzn., nepepad. u qon. — Mocksa: M3narensctBo FOpaiiT,
2023. — 336 c. — (Bsicmee o6pazoBanue). — ISBN 978-5-534-15753-6. — TekcT: 37€KTPOHHBIN
/I O6pazoBarensHas miatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/511341 (marta
obpamenus: 11.06.2023).

5. Kosnog, B. TI. ApxuBoBezienue: ydeOHUK U pakTHKyM s By30B / B. I1. Ko3moB. —
Mocksa: M3narensctBo IOpaiit, 2023. — 329 ¢. — (Bricmee oO6pazoBanue). — ISBN 978-5-534-
14066-8. — Texkct: anexkrponnbiit // O6pasoBatenbHas iathopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519689 (nara obparenus: 11.06.2023).

6. JlokymenToBeaenue u apxuoseneHue: yueonuk / K.B. Boxenko, C.1. Cambirun, K.I'.
Abaszuesa [u np.]; mox penaknueit K.B. Bogenko. — 2-e¢ u3n. — Mocksa: Jlamkos u K, 2019. —
374 c.— ISBN 978-5-394-03444-2. — Texkcr: anekTponHslii // JlaHb: 371€KTPOHHO-OMOIMOTEYHAS
cucrema. — URL: https://e.lanbook.com/book/119285 (nara oopamenus: 30.08.2021). — Pexum
JOCTyMa: JIJIsl aBTOPH3. TOJIb30BaTENCH.

JIJis OCBOCHMS JUCIMILTAHBI MHBATAAMH U JIUIIAMH C OTPAHHYECHHBIMHA BO3MOKHOCTSIMH
3I0pOBbS MMEIOTCSI M3JaHHs B DSJIEKTPOHHOM BHJE B JJIEKTPOHHO-OMONMOTEUHBIX CHCTEMax
«YHuusepcuterckas oubnuoreka ONLINE», «Jlanbp» u «tOpaiit.

5.2. lepuoanueckasi JuTEpaTYpa

l. OreuyecTBEHHbIE apXHUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuuecknii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Undpopmanmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectauk apxusucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTo, http://www.top-personal.ru/officeworks.html.

6. Cekpertapckoe jeno, http://sekretarskoe-delo.ru/.

7. JlenonpousBoAcTBO U AOKyMeHTooOopoT Ha npeanpusituu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii )xypHan menemxmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnemsl Teopuu 1 npakTuku ynpasinenus (BAK), http:// www.uptp.ru/.

5. Menemxment B Poccun 3a pyoexxom (BAK), http:// www.mevriz.ru/.

2. Kpeatusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. NUudopmanmonnoe obmectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axonomukn (BAK), http://www.vopreco.ru/.

9. Uudopmanuonnsiii 6romerens POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.
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http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

5.3. UHTepHeT-pecypchbl, B TOM 4YHCJ€e COBPeMeHHble Npo(eccHOHATbHBIE 0a3bl
JAHHBIX U I/IH(l)OpMaIII/IOHHbIe CIIPpaBOYHbBIC CHCTEMbI

DJ1eKTPOHHO-0ubIMoTeuHbIe cucTeMbl (IBC):

1. DBC «FOPAUT» https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAMHy» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. DBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

IMpodeccnonanbHbie 0a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuansr uznareascrea Wiley https://onlinelibrary.wiley.com/
Hayunast snexkrponnas oudauorexa (HOB) http://www.elibrary.ru/
6. IlomHOTEKCTOBHIE APXUBbBI BEAYHIUX 3allaAHbIX HAYYHbIX XYPHAJIOB Ha Poccuiickon
wiatdopme HayuHbIX KypHamoB HOMKOH http://archive.neicon.ru
7. HammoHanbHas »JJIEKTpOHHAs OuOIMOTEKa (IOCTYH K DIEKTPOHHOM OubnuoTexe
nuccepranuii Poceuiickoit rocynapcreennoit ouodnuoreku (PI'B) https://rusneb.ru/
8. IIpe3mmenrtckas ouoimoreka uM. b.H. Enpumna https://www.prlib.ru/
9. Dnekrponnas koyweknus Okcdopackoro Poccuiickoro @onma
https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https://link.springer.com/
11. Nature Journals https://www.nature.com/siteindex/index.html
12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
13. Springer Materials http://materials.springer.com/
14. zbMATH https://zbmath.org/
15. Nano Database https://nano.nature.com/
16. Springer eBooks: https://link.springer.com/
17. "Jlextopuym TB" http://www.lektorium.tv/
18. YuuBepcurerckas uHpopmanmonnas cucrema POCCUS http://uisrussia.msu.ru

g wnE

HNudopmanuonHbie cipaBoYHbIe CHCTEMbI:
1. KoncynsranT [lntoc - cipaBouHas mpaBoBas cucTeMa (JOCTYII 1O JIOKAIbHOM CeTH ¢
KOMIIBIOTEPOB OMOIMOTEKH )

Pecypchbl ¢cBOGOIHOTO q10CTYNA:

1. AmMepuKaHCKas naTeHTHas 0a3a JmaHHbIX hitp://www.uspto.gov/patft/

2. TlomHble TEKCTHI KaHAACKUX AuccepTaimit hitp://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MuHUCTEpCTBO HayKHU U BhIciero oopasosanus Poccuiickoit denepanvu
https://www.minobrnauki.gov.ru/;

5. ®enepanpHblii mopTan "Poccuiickoe oopazoBanue” hitp://www.edu.ru/;

6. Wudopmanmonnas cuctema "EquHOe OKHO 10cTyma K 00pa3oBaTelbHBIM pecypcam”
http://window.edu.ru/;

7. Enwmnas koyuekuus nupoBbIX 00pa3oBaTelbHBIX pecypcos http://school-
collection.edu.ru/ .

8. ®denepanbHbBIi HEHTP HHPOPMAITHOHHO-00PAa30BaTEIbHBIX PECYPCOB
(http://fcior.edu.ru/);

9. IIpoekr ['ocynapcTBEHHOTO HHCTHTYTA pycckoro si3pika uMeHu A.C. [Tymkuna
"Oo6pa3oBanue Ha pycckom" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMaImoHHbIN moptan "Pycckuii s3pik" hitp://gramota.ru/;
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11. Cnyx0a TeMaTHUECKUX TOJKOBBIX cioBapei http://www.glossary.ru/;

12. Cnosapu u suimkiaoneauu http://dic.academic.ru/;

13. OO6pa3oBatenbHblil moptan "Yueba" http://www.ucheba.com/;

14. 3akonompoekT "O6 o6pa3oBanuu B Poccuiickoit deneparuu'. Borpocs! 1 0TBETHI
http://xn--273--84d1f.xn--plai/voprosy i_otvety

Co0OcTBeHHbIE 3JIEKTPOHHBIE 00pa3oBaTeIbHble U HHPOPMAIMOHHbIE PecypChl

KyoI'y:

1. Cpena moay/abHOTO auHamuueckoro odyuenus http://moodle.kubsu.ru

2. baza yueOHBIX MJIaHOB, Y4eOHO-METOAMYECKUX KOMILIEKCOB, ITyOIUKAIMA U
koHpepentmii http://mschool.kubsu.ru/

3. bubnnoreka nHPpOPMAIMOHHBIX PECYypcOB Kadeapbl HHHOPMAITMOHHBIX
o0pasoBaTenbHbIX TexHomorui http://mschool.kubsu.ru;

4. DnexTpoHHBIN apxuB qokymeHToB KyoIl'V _http://docspace.kubsu.ru/

5. DnekTpoHHBIE 00pa30BaTENbHBIE Pecypchl Kadeapsl MH()OPMAIMOHHBIX CHCTEM U
TexHousioruil B oopazoBanuu Kyol'Y u nayuno-meroauueckoro xypHana "LLIKOJIBHBIE I'OIbI"
http://icdau.kubsu.ru/

6. MeTonnueckne yKazaHus 1Jis1 00y4arOLIUXCS 10 0CBOEHUIO I CUMILIMHBI (MOLYJIs1)

[Tpu ocymecTBieHn# yueOHOM pabOTHI MO OCBOSHUIO Kypca UCTIONB3YIOTCS COBPEMEHHBIE
o0Opa3oBaTenbHbIC METOJIUKH (uHpOPMALIMOHHO-KOMMYHHUKAIIUOHHbBIE TEXHOJIOTUH,
MCCJIEI0BATENIbCKUE METO/IBI, MPOOJIEMHOE 00yUYeHHUE U Jp.).

B yuebGHOM mporiecce TPUMEHSIOTCS aKTUBHBIE U MHTEPAKTUBHBIE (DOPMBI MPOBEICHUS
3aHATUN (METOJ IIPOEKTOB, METO/I MOMCKa OBICTPBIX pelieHui B rpymme u ap.). [Ipeanonaraercs
MPOBEJICHNE WHTEPAKTUBHBIX JIEKIHUHA C MYJIbTUMEIUWHON CHUCTEMOM, O0OCYKIEHHE CIIOKHBIX
npo0JIeM U IUCKYCCHOHHBIX BOIIPOCOB.

YcnemHoe ocBoeHHE MaTepuana Kypca IMpearnosiaraet OOJIBIIYI0 CaMOCTOSTENbHYIO
paboTy CTYIOEHTOB U PYKOBOACTBO 3TOH paboTOil CO CTOpPOHBI TmpemogaBarens. Ha
CaMOCTOSITENIbHYIO pabOTy CTYACHTOB 3a04HOM (hopMbI 00ydenus no aucuuruinae b1.0.01

«YTpaBlieHUE MPOEKTaMH JOKYMEHTOBEJCHUS M apXWBOBEICHHUS» OTBOAUTCS 60 4. OT
obmieit Tpymoemkoctu kypca. CONpoBOXKAEHHE STOW pabOThl MOXKET ObITh OpPraHW30BaHO B
cienyromux hopmax:

1. koHcynpTanMu (MHAUBUAYAIbHBIE W TPYIIOBBIE), B TOM YHCIE C MPUMEHEHHEM
nH(pOopMallMOHHON o0pa3oBaTeabHOU cpenibl 00yuenust Kyol'y;

2. TPOMEXYTOUHBIM KOHTPOJb XOJa BBHITIOJHEHHS 3aJaHUil Ha OCHOBE PAa3IMYHBIX
Croco0O0B B3aUMOJICUCTBUS B OTKPHITON MH(DOPMAIITMOHHOU cpeie.

CaMocrtosiTenbHasi paboTa CTYACHTOB 3aKJIIOYaeTCs B OCBOGHHE TEOPETHYECKOTO
MaTepuaia JEKIMOHHOTO Kypca, MPOXOXKIEHUE KOHTPOJLHBIX TECTOB WM BBHIMIOJHCHHE 3aJIaHUMN
MPAKTUYECKUX 3aHATHI, B TeUeHUE Bcero cemecTpa. KoHTpomb ocyiecTBisieTcs myTéM NpoBEPKU
3HAHWHA TEOPETUYECKOT0 MaTepuaja Ha KOHTPOJIHHOM TECTHPOBAHUH, MPOBEICHUS OMPOCOB H
3acIyIIMBaHUS OTYETOB O BBIMOJHEHUH 33JaHUI MPAKTUYECKUX 3aHATUH.

MeTtoaudecke peKOMEeHIaluu K cAaye 3a4era

CryneHTsl 00s3aHBI CATh 3a4€T B COOTBETCTBUU C yYEOHBIM IJIAHOM. 3a4eT SBISETCS
(bopMOIt KOHTPOJISI YCBOCHHS CTYICHTaMH y4eOHOH MpOTrpamMMBbI MO JTUCITUIUTHHE WM €€ YacTH,
BBITIOJTHEHUSI TPAKTUYECKUX 3aIaHUN ¥ TIOITBEPKICHUS] YCBOCHUS YHUBEPCATHHONW KOMITETEHITUU
YK-1.

Pe3ynbrar cnaun 3aueTa o mpocCiIylaHHOMY KypCy OLIEHUBAIOTCS KaK UTOT ASSITeTbHOCTU
CTyJEHTa B CEMeCTpe, a MMEHHO — IO IOCELIaeMOCTH JEKIUH, pe3ynbraraM paboThl Ha
MPAKTUYECKUX 3aHATUSAX, BBIOJHEHUS CaMOCTOSTENbHOU paboTel. [Ipum 3TOM momyckaetcs
npornyck He 6osnee 20% 3aHATHH, ¢ 00s3aTeNbHON OTPaOOTKOM MPOIMYIIEHHBIX MPAaKTHUYECKUX
3aHsTHA. CTYI€HTBI, Y KOTOPBIX KOJUYECTBO MPOIMYCKOB, MPEBHINIAET YCTAHOBICHHYIO HOPMY, HE
BBITIOJTHUBIIHE BCE 3aaHMSI M HEYOBJICTBOPUTEIHHO paOOTABIIKE B TCUCHUE CEMECTPA, TPOXOJISAT
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cobeceloBaHUE C TpenojaBaTeieM, KOTOPBIH ONpalIMBaeT CTYJCHTa Ha HPEIMET BbISBICHUS
3HAHUS OCHOBHBIX TTOJIOKEHUH TUCIIUTUTHHBL.

B ocBoeHMM MUCHMITIIMHBI MHBAIWAAMU M JIMIAMH C OTPAHUYCHHBIMU BO3MOXKHOCTSMU
3I0pOBBSl OOJIBIIIOE 3HAYCHUE HMMEET WHIAMBUIYyallbHas ydeOHash pabora (KOHCYJIbTAallMHM) —
JIOTIOJTHUTEIILHOE pa3bsiICHEHNE Y4eOHOro MaTepuara.

WupuBuayanbHble KOHCYJBTAIlMM IO TPEIMETY SBISIOTCS BaXKHBIM  (PaKTOPOM,
CHOCOOCTBYIOUIMM MHIMBUAYAIN3AUU OOYUEHHS U YCTAHOBJICHUIO BOCIUTATEIBHOTO KOHTAKTA
MEXIy TMpernojaBaTesieM W OO0YyJYaroIUMCS HHBAJIHIOM WM JIMIIOM C OrpaHUYCHHBIMHU
BO3MOYKHOCTSIMH 3/10POBBSI.

B ocBOCHMU IUCHMITIMHBI WHBAIWIAMU H JIMIAMH C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU
3I0pOBbsI OOJIBIIOE 3HAYEHHWE HMMEET WHAMBHIyalbHas y4deOHas pabora (KOHCYJIbTAI[UH) —
JIOTIOJTHUTEIIFHOE pa3bsICHEHNE Y4eOHOTO MaTepuara.

7. MaTepuajibHO-TeXHHYECKOE oDecriedeHne Mo JUCHUIIHHE (MOIYJTI0)

HO BCEM BHIaAM y‘-IC6H0171 JCATCIIBHOCTU B paMKax JUCHUITIINHBI I/ICHOJIb3yIOTCSI
ayJIUTOpUH, KaOMHETHl U JTa0OpAaTOPUU, OCHAILIEHHbIE HEOOXOAUMBIM CIEHUATH3UPOBAHHBIM U
71a00paTOPHBIM 000PYJOBAaHUEM.

OcHAaIIIEHHOCTh
cHenUaIbHBIX TOMEICHUH

HepequL JIJMIOCH3MOHHOI'O

HaumMmeHoBaHue crienMajgbHbIX TTOMEICHUN
IPOTPAMMHOTO 00CCTICUCHUS

VYuebHas nabopaTopuss OpraHusaioHHOro | KomuuecTBO MOCaIOYHBIX | -
MIPOEKTUPOBAHUS CUCTEM JIOKyMEHTOB, | MecT 24, MeJoBasl JOCKa,
uHpopManMu W 3HaHUH. AYIUTOpPHS JUIS | DKpaH, JBa TEMaTHYECKHX
MPOBEJCHUS 3aHATHH JIEKIMOHHOTO THIa, | cTeHaa, Wi-Fi

3aHATUH CEMHUHAPCKOIO THIIA, TPYIIOBBIX MU

WHIUBUAYAIbHBIX KOHCYJIbTAlUH, TEKYIIETOo

KOHTPOJsI W MPOMEXKYTOUHOM aTTeCcTaluu

(417A).

VYueOHast ayTUTOpHst I NIPOBEIACHUS 3aHATHH
CEeMHMHApCKOT0 THIA. AYZAUTOPHS ISl KypCOBOTO

KomuyecTBO MOCAagOYHBIX | -
Mmect 18, MmenoBas Jocka,

MPOEKTUPOBaHUs. Ayauropus i rpynnoBeix u | Wi-Fi
WHIUBUAYAIbHBIX KOHCYJIbTAaUUH. AyAUTOPHS
JUIL TEKYLIEr0 KOHTPOJSI M IPOMEXYTOUHOU
atrectanuu (415A)
JUis  caMocToATENbHOW  paboThl  OOy4arommMxcs MPeAyCMOTPEHbl  IOMEIIEHHUS,

YKOMIUIEKTOBAHHbBIE CHEIMATM3UPOBAHHON MeOeblo, OCHAIlEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTu «MHTepHeT» W obecreueHneM J0cTyna B 3JIEKTPOHHYIO
UH(POPMALMOHHO-00pa30BaTENbHYIO Cpely YHUBEPCUTETA.

HaumenoBanue nomemeHui ais OcCHaIIeHHOCTh TTOMEIEHUH 115 IIepedeHb NMLIEH3MOHHOTO
CaMOCTOSATENIFHON pabOTHI CaMOCTOSATENFHON pabOTHI HpOTPaMMHOTO 0OecredeHns
oOyJaromuxcs oOyvaromuxcs
Tepmunanbhblii  KommbloTepHblid | KonudectBo nmocamounsix mect 15, | Oducnoe  I10:  omepanmoHHas
Kjaacc. AymuTopus JUIs KypcoBOro | ¢uiomacrepHas — JocKa,  9kpaH, | cuctema MS Windows, odwucHbIi
MIPOEKTHPOBAHUSI. VueGHast | mpoekTop, TpoBOAHONH uHTepHeT, | maker MS Office, mmardpopma MS
ayJauToOpuUs Juis nposenenust | Wi-Fi Teams, oucHsIi HaKeT
3aHATHH ~ CEMMHApCKOro  THUIA LibreOffice, anTuBUpycHOEe IIO
(402H). Kaspersky




