AHHOTAIUA K padoyeil NporpaMMbl TUCHUIIIHHbI
b1.B.02.02 «MH(}popManOHHO-T0KYMEHTALIHOHHOE 00ecrieyeHne TPYAOBbIX OTHOIEHHi»

O0beM TPYI0eMKOCTH: 3 3a4CTHBIX SMHHII.

1 Hesm v 3a7auM U3yYeHU s JUCUMILIHHBI (MOXYJISA)

1.1 llean ocBOEHUS TUCHUILIHHDI

Hean: hbopmupoBanre npodeccHoHaIbHBIX KoMIteTeHInid B cootBeTcTBUU ¢ DI'OC BO,
KOMIUIEKCA 3HAHWH, yMEHWH M HAaBBHIKOB B OOJACTH OPraHM3aLUU JOKYMEHTALMOHHOTO
oOecrieueHHs yIpaBlIEHUS HA OCHOBE PAallMOHAIBHBIX, HAYYHO-OOOCHOBAHHBIX MPHUHIIMIIOB U
METO/IOB €ro COBEPIIECHCTBOBAaHUS, (OPMHUPOBAHUE MPOTPECCUBHOIO IMOAXO0JA K PELICHUIO
BaXHEHIIINX 33/1a4 TOKYMEHTHUPOBAHUS BCEX CTOPOH YIIPABIEHYECKON e TEIbHOCTH.
1.23agaumn:

YCBOCHHUE OCHOBHBIX TMOHATHH B 00JacTH JIOKYMEHTALlHOHHOTO
oOecrnieueHus: TpyAOBbIX OTHOLLIEHU,

U3y4YeHHE BUAOB O(PHUIIMATIBHBIX TOKYMEHTOB M TPeOOBAaHUMN K UX COCTABJICHUIO U
0hOpMIICHHUIO;
ompeziefieHue CrocoOOB JOKYMEHTHPOBAHHMS M CHUCTEM JIOKyMEHTAllUU TpU
0(OpMIIEHUU TPYAOBBIX OTHOLIEHUH;

MPUMEHEHUE TPaBUI OPraHUu3aluu PaboThI C JOKYMEHTaMH KaJpOBOU CITykKOBI,
OCBOEHHUE MOPsIJIKa OpraHu3aly padboT Mo AEIONPOU3BOACTBEHHOMY O0CITYKMBaHHUIO
TPYJOBBIX OTHOIIEHUI B OpraHU3alluy,;
npuobpereHne yMeHHH O(OpPMIIEHUS PEKBHU3HTOB,
JTOKYMEHTOB criomoripbio [1K;

IPUMEHEHNE IPUEMOB U CPEJICTB JEJIONPOU3BOACTBA, B TOM YHCIIE

KOMIIBIOTEPHOTO.

1.3 MecTto aucuMiuinHbI (MOYJis1) B CTPYKTYpe 00pa3oBaTe/IbHOI POrpaMMbl

Jucuunnuna b1.B.02.02 «HpopManimoHHO-10KyMEHTALIMOHHOE 00eCTieueHUE TPYAOBbIX
OTHOILEHUIH» OTHOCHUTCS K 4acTH, (GOpMHPYEMOH ydacTHUKaMHU 0Opa30BaTEeNbHBIX OTHOLICHHUN
brnoka 1 "/Iucuunuunsl (Moaynu)" y4eOHOTO MiiaHa.

B MeronuyeckoM miiaHe TUCLUIIIMHA ONUPACTCS Ha 3HAHUS, MOTy4YEeHHbIE IPU U3YUECHUHU
cienyromux ydeOHbIX KypcoB: «lIpaBoBeneHue», «Pa3zpaboTka HOPMAaTHUBHO-METOJUYECKHX
JOKYMEHTOB opranuzaiumn», «CHcremMa IOKYMEHTallud oOpraHuzanun», «OpraHuzanus Hu
texHozorus JOY» u np.

1.4 IlepeyeHb NMUIAHHPYEMBIX pe3yJbTATOB O0y4YeHHs] MO JMCHHILIMHE (MOIY.JIO0),

COOTHECEHHBIX C IVIAHNPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTeJbHOM NPOrpaMMbl

W3ydenne naHHOM y4yeOHOM JMCUMIUIMHBI HampaBlieHO Ha (OpPMHpPOBAHUE Yy
00y4aIKUXCsl CASAYIOUUX KOMIIETEHIUI:

co3zaHue 11a0JIOHOB

Kox n HanMmeHnoBaHue
WHAUKaTopa™

PesynbTaTel 00yueHus IO JUCIUILTUHE

YK-2 Cnoco0eH onpeneisiTe KPYr 3a/1a4 B PAMKAaX MOCTABJICHHOM 1[eJIM H BRIOHPATH ONTHMAJIBHBIE CIIOCOOBI
HX pelleHus], UCX0s U3 JelCTBYIOLIMX NPABOBBIX HOPM, HMEIOIIMXCS PeCYPCOB U OTPaHNYeHHUI

NyK-2.1 NYK-2.1 Onpeznensier nopsaok OpMUPOBaHHUS MPABOBBIX HOPM, LIEIH 1 3a]1a491
[ToHMMaeT CyHIHOCTh MPABOBBIX | HOPMATHBHBIX MPABOBBIX AKTOB
HOPM, neneu u 3amaun | UYK-1.2 ®opmupyer TpeGOBaHUs IIPU KCIOJIb30BAHUN MPABOBBIX HOPM, IIENTH

HOPMAaTHUBHO ITPABOBBIX aKTOB 1 331491 HOPMAaTHUBHBIX ITPABOBBLIX AKTOB

NYK-1.2 Pa3pabarbiBaeT MOAXO/bI IPY UCIIOIb30BAHUH MPABOBBIX HOPM, LN
1 33/1a4¥ HOPMaTUBHBIX IIPAaBOBbIX AKTOB

NVYK-2.2. OcymecTBiseT IOUCK
HEOOXOUMOIT MIPaBOBOM
uHbOpMaUKd IS PEHICHHUS
po¢eCCHOHATBHBIX 3a7a4

NYK-2.2. Onpenenser mouck HEOOXOAUMOW TpaBOBON HHGOpPMAIMH IS
pemeHust npoeCCHOHAIBHbBIX 33124

NVYK-2.2. ®opmupyer TOMCK HEOOXOIUMOH mNpaBoBOW HHGOPMALMK IS
peleHust IpoecCHOHAIBHBIX 33/1a4

NYK-2.2. Pa3pabaTeiBacT IMOMCK HEOOXOAUMOW MPaBOBOM HMH(OPMAIMH ISt
penreHust poeCCHOHAIBHBIX 33124

NVYK-2.3. Ucnione3yeT MpUHIUIIBI
IIPOEKTHONM  METOJOJOTHM  JJISt

NYK-2.3. OnpeznenseT NpUHIMIBI MPOEKTHOH METONOJOTHUH IUISl PEIICHHS
podecCHOHANBHBIX 33/1a4




Kon u Hanmenosanue
HWHAUKAaTOpa™

PC3yJ’II)TaTLI 06yquH$[ 0 AUCHUIIIINHC

pereHus po¢eCCHOHATHHBIX

3ama4d

NVYK-2.3. ®opMupyeT NPHUHIUMIGI MPOCKTHOW METOHOIOTHH JJIS pEIIeHUs
npodeccHOHATLHBIX 33724

NYK-2.3. Pa3pabaTsiBaeT MPHUHIAITEI TPOSKTHONH METOMOIOTHHN IS PEIICHUS
npodecCHOHANBHBIX 33/1a4

NVYK-2.4. Beibupaer
ONTHMAJIBHBIH CIIOCO0 pelIeHus
3314, UMEIOIUXCS PECYPCOB U

NVYK-2.4. Onpenenser onTUMaIbHBIA CHOCO0 peIIeHHs 33a/1a4, UMEIOLIUXCS
pecypcoB M OrpaHUYECHMH, OIEHKM PUCKOB Ha OCHOBE IPOEKTHOIO
WHCTPYMEHTapHUs

OTpaHUYEHUI, OLIEHKU PUCKOB Ha
OCHOBE MPOEKTHOTO
UHCTPYMEHTapUs

NYK-2.4. ®opmupyeT onTUManbHBIN COCOO pelIeHUs 3ajad, UMEIOIUXCS
pecypcoB M OIpaHMYEHUM, OLEHKA PHUCKOB HA OCHOBE IIPOCKTHOIO
MHCTPYMEHTapUs

NVYK-2.4. PazpabarbsiBacT ONTHMaIBHBIH C10CO0 pEeLIEHUs 33124, UMEFOLTHXCS
pecypcoB U OrpaHMYEHHH, OIIEHKM pPHUCKOB Ha OCHOBE HPOEKTHOTO
HHCTPYMEHTApHs

IIK-2 CnocofeH K OpraHu3anuy J0KYMEeHTHPOBAHHS YIIPAaBJIeHYECKOii 1eSITeTbHOCTH B OPraHU3alui

HIIK-2.1.
JOKyMEHTUPOBaHHE

Opranuzyer

HIIK-2.1. Ompenenser AOKYMEHTUPOBAHHUE YIPABICHUYECKOW AEATENLHOCTH B
OpraHH3aIHIL.

praBHeH‘IeCKOﬁ JACATCIIBHOCTU B
OpraHu3anuu.

UIIK-2.1. ®opmupyeT NTOKyMEHTHPOBAaHWE YIPABICHYCCKON NESTEIHHOCTH B
OpraHH3alHHL

UIIK-2.1. Pa3pabatsiBacT JOKYMEHTHPOBAHHE YIIPABICHIECKOH NEITeITHHOCTH B
OpraHH3aIHIL.

UIIK-2.2. [Ipumensier
nHpOpMaNMOHHBIE CHCTEMBI B

UIIK-2.2. Omnpenensger wWHPOPMAIMOHHBIE CHCTEMBI B YIPABICHYECKOM
JICATEIbHOCTH B OPTaHHU3aINN

yIpaBJIEHUYECKOH eATeIbHOCTH B
OpraHu3aIix

UIIK-2.2. ®opmupyer wWHPOPMAIMOHHBIE CHCTEMBI B YIPaBICHYCCKOMH
JIeSITeIbHOCTH B OpraHU3aluu

UIIK-2.2. Pa3zpabareiBaeT HMH(GOPMAIMOHHBIE CHCTEMBI B YIPABJICHYECKOM
JICATEIbHOCTH B OpTaHHU3aI11

Pe3ynbraTel 00y4eHUs 1O JUCHMIUIMHE JIOCTUIAIOTCA B paMKaX OCYLIECTBIEHHS BCEX
BUJIOB KOHTAKTHOM M CAMOCTOSITENIbHOM pabOThl 00y4arOIIKXCsl B COOTBETCTBUH C YTBEPKICHHBIM

y4eOHBIM TJIAHOM.
Nuaukaropel

JOCTHKCHHUA

KOMIIETEHIIMA  CYMTAIOTCS  COPMHUPOBAHHBIMH  MpU

JOCTH>KEHUH COOTBETCTBYIOIINX UM PE3yJIbTaTOB O0YUYEHHUS.
2. CTpyKTypa M coiep:KaHue IMCIHHIIHHbI
2.1 PacnipenesieHne TPYA0EMKOCTH AUCHMIIMHBI IO BUAaM padoT
OOmiast TPyA0EMKOCTh AMCIUILUIMHBI cocTaBisgeT 3 3aueTHbIX eauuul] (108 uacos), ux
acrpeieieHue 10 BUjiaM paboT MpesicTaBlIeHo B Ta0iuie

Buns padot Bcero ®Dopma o0yueHHs
4acoB OYHO- 3a04Hast
OYHast
3a04Hast
X X X
6 cemectp
ceMecTp ceMecTp Kypc
(gacer)
(gacsl) (gacsr) (gacsr)

KonrakTHasi paboTa, B TOM 4ucJje:
AynuTopHBIe 3aHATHSA (BCEro): 64 64
3aHATHS JIEKIIMOHHOT'O THIIA 32 32
71a00paTOpHBIE 3aHATHS - -
MIPAaKTHYECKUE 3aHATHS - -
CEMHUHAPCKHUE 3aHATHU 32 32
HNunas xoHTaKTHas pabora: - -
KonTponb camocTosiTesbHOM paboTh
(KCP)
[TpomexyTtounas arrecranus (MKP) 0,2 0,2
CamocrosiTe1bHast padoTa, B TOM

S 438 43,8
qucie:
Pedepar/acce (moaroToska) 8 8
CamocCTOsTeNIbHOE ~H3Yy4YeHHE pa3JielioB, 30 30
CaMOIIO/ITOTOBKA
IToAroTOBKA K TECTUPOBAHHIO 5,8 5,8




KonTpoas:
IToAroToBKa K 9K3aMeHY
Oo6mast qac. 108
TPYA0EMKOCTh B TOM 4YHCJI€e
KOHTAKTHAas 64,2 64,2
padota
3a4. e 3

KypcoBble padoThbl: HE NpeayCMOTpEHA.
dopMa NpoBeIeHUsI ATTECTANUM MO TUCHUIIHHE: 3a4EeT

ABTOp: KaHI.9KOH.HayK, nou. — M..Muponosa



