AHHOTaNUA K padoueil nporpaMMbl JTHCHHUILIMHBI
b1.B.20 «/lokymMeHTallMOHHOE 00ecrievyeHne YIPaBJIeHHs MepCoOHAIa»

O0beM TPYA0eMKOCTH: 3 3aYCTHBIX SMHHII.

1 Henn u 3a1a4u U3y4YeHUs AUCHUIIMHBI (MOTYJI5)

1.1 Ileab ocBoeHUs TUCUMILIHHBI

Henu: popmupoBanue npodhecCHoHATBHBIX KoMIeTeHIH B cooTBeTcTBUU ¢ PI'OC BO,
KOMILJIEKCA 3HAHUM, yMEHMH U HaBBIKOB B 00JacTM OpraHu3aluy JIOKYMEHTAlMOHHOIO
oOecrieyeHHs yIpaBJIEeHUs Ha OCHOBE PAIlMOHAIBHBIX, HAyYHO-OOOCHOBAHHBIX MPUHIIMIIOB H
METOJIOB €r0 COBEPIICHCTBOBAaHUS, (HOPMHUPOBAHHE MPOTPECCHBHOTO TOAXOJA K PEIICHHIO
BAKHEHIINX 33/1a4 JIOKYMEHTHPOBAHUS BCEX CTOPOH YIPABJIEHUYECKOU JEATEIbHOCTH.
1.23anauu:

- YCBOCHHE OCHOBHBIX IMOHSATHH B 00JaCTH JTOKYMEHTALlMOHHOTO
obecnieuenusiynpasienrem (JII0VY);

- M3y4YeHUEe BUJOB O(PHUIIMAIBHBIX JOKYMEHTOB W TPEOOBAaHUU K UX COCTABJICHUIO U
0(hOpPMIICHHUIO;

- onpesesieHue crnoco00B TOKYMEHTUPOBAHUS U CUCTEM JTOKYMEHTAIUH;

- MPUMEHEHHE TPABHIII OpraHu3aluu paboThl ¢ JoOKyMeHTaMu ciryx0bl JIOY;

- OCBOGHME  TMOpsAJKa  OpraHu3zauuu  paboT 1O  JIENONPOU3BOJICTBEHHOMY
00CITy’)KHBaHUIO;

- npuobpereHne yMeHUd OQOpMIIEHHS PEKBU3UTOB, CO3JaHHE I1a0JIOHOB
JTOKYMEHTOB crniomolnbio [1K;

- MIPUMEHEHHE TPUEMOB U CPEJICTB JEIONPON3BOCTBA, B TOM YHCIIE
KOMITBIOTEPHOTO.

1.3 MecTo qucuunnHbl (MOAYJisl) B CTPYKTYpe 00pa3oBaTeibHOI MPOrpaMmMbl

HMuctunmuaa b1.B.20 «/lokymeHTallmOHHOE O0O€CIIeUeHUEe YIPABJICHHUS TIEPCOHAIA»
OTHOCHTCS K 0a30Bo# yactu broka 1 "/lucuummuaer (Moayn)" yaeOHOTO IJ1aHa.

B meToanueckoM miaHe AUCHUUILIMHA ONMPAETCS Ha 3HAHMS, TIOJYYECHHbIE TPU U3yYEHUU
crenyomux y4deOHbx kypcoB: «lIpaBoBenenue», «KynbTypa peun u nenoBoe oOLIEHUEY,
«HpopmalioHHbIE TEXHOJOTHH B YIPABICHUH MepcoHaIom», «TpymoBoe mpaBo», «OCHOBBI
KaJpOBOM IMOJIMTUKU U KAJPOBOTO IJIAHUPOBAHUSD), «YTIpaBICHHE NEPCOHAIOM OpraHU3aLII»,
«Pernamenranus u HOPMUPOBaHUE Tpyaa» u ap.

1.4 IlepeyeHb NMJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHMS] MO JAUCHHUILUIMHE (MOIYJIIO),
COOTHECEHHBIX € INIAHNPYEMBbIMH Pe3yJIbTATAMM OCBOEHHUSI 00pa30BaTe/bLHOMH MPOrpaMMbl

WN3ydyenne paHHOW y4yeOHOM JAMCUMIUIMHBI HampaBieHO Ha (GOpMUPOBaHUE Y
oOyuaronmxcs CIeayoNX KOMIETEHITI:

Kon 1 HanMeHOBaHHE Pe3ynbraThl 00y4YeHUs 110 JUCIUILUINHE
WHAUKaTopa™

IIK-1 Cnocoden OpraHm3oBaTb M MNPOBECTH OLHEHKY H aTreCTalluio IepcoHala, OCYIIEeCTBIAATDH
AAMMHUCTPHPOBAHHE IMTPOLIECCOB H ZlOKyMeHTOOﬁOpOTa IPHU IIPOBECACHUH OLCHKHU U aTTECTAIIMH IIEPCOHAIA

UIIK-1.2 Tlonumaer nposenenne | UTIK-1.2  Omnpenensier mopsiiok GpopMupoBaHus, BeJeHUs OaHKa TAHHBIX O
aIMHHHCTPUPOBAHHUS NPOLIECCOB U | TIEPCOHAIE OpPraHM3ali{d M IPEIOCTABICHUS OTYETHOCTH IIPU IPOBEICHUH

JOKYMEHTO000pOTa NP | OLICHKH M aTTECTAllHU MePCOHAIA.
TIPOBEJICHUN OLCHKH M aTTectaimmn | UTIK-1.2 dopmupyer TpeboBaHs mpH HOpMUPOBAHIH, BEJCHUN OaHKA JTAHHBIX
nepcoHaa. 0 TIepCOoHaJe OpraHW3alMd M NPEIOCTABICHUH OTYETHOCTH NPU TPOBEICHHU

OLICHKH ¥ aTTECTAIlMK TIEPCOHANIA.

WIIK-1.2  PaspaGatbiBacT MOAXompl Npu (HOPMUPOBAHHUM, BEACHHM OaHKa
JaHHBIX O TEpCOHaJe OpPraHM3allMd M TPEIOCTABICHUH OTYETHOCTH IIPH
MPOBEICHNHN OLICHKH M ATTECTalllH NIepPCOHAIA.

IIK-3 cnoocodeH NPOBOOUTH OPraHM3ANMI0 ATANTANMH ¥ CTAKUPOBKU MEPCOHAJA, OCYHIECTBISITH
aIMIHUCTPHPOBAHUE MPOIECCOB U JOKYMEHTO000POTA M0 PA3BUTHIO 1 MPO(ecCHOHAIBHOI Kapbepe, 00y4eHHI0,
aJanTaAlMM M CTAKMPOBKE MEPCOHAJIA

UIIK-3.4 Ocymectensier | UTIK-3.4  Ompenensier aIMUHACTPUPOBAHUE TIPOLIECCOB U JOKYMEHTO00OpOTa
aJIMAHHCTPUPOBAHUE TIPOIIECCOB M | MO Pa3BUTHIO M TPO(PECCHOHATFHOW Kapbhepbl, OOYUCHHIO, aJanTaid |
JIOKYMEHTO00O0pOTa 110 PAa3BUTHIO U | CTAXKMPOBKE MEPCOHAIIA.




KOZ[ 1 HAUMCHOBAHUC

Pe3yfILTaTLI 06y‘-ICHI/I$[ IO JTUCHHUIITITHHE

HWHIUKaTopa™
nipodeCcCHOHATBHOM kapwepsl, | UIIK-3.4 Cobupaer, aHammBuUpyeT NPUMEHAECT  TEXHOJIOIUU
00yUeHHIO, ajanTanuu W | aAMUHHCTPHPOBAHMS TIPOIIECCOB M JOKYMEHTOOOOpOTa TI0 pa3BUTHIO U
CTaXXKMPOBKE NIEpCOHANIA. npodecCHOHATIEHOM Kapbepbl, 00YUESHHIO, /IaNTAINN U CTKUPOBKE IIEpCOHaa.

WIIK-3.4 CucremaTu3upyeT TEXHOJIOTHH aIMHHHUCTPUPOBAHHS MPOIICCCOB H
JIOKYMEHT0000pOTa 10 Pa3BUTHIO U MPOQECCHOHATEHON Kapbephl, 00YYEHHIO,
aJlanTallii ¥ CTAXKUPOBKE MEPCOHAA.

2. PacnpenesieHde BHIOB Yy4eOHOH padoThbl WU MX TPYA0EMKOCTH IO pa3aeiam

JTUCIHHUIINHEI.

2.1 Pacnipenesenue TPy10éMKOCTH AUCIUILIMHBI 10 BUAAM padoT
OOmmast TpyI0EMKOCTh TUCHUILIMHBI cocTaBisieT 3 3adeTHbIX eauuull (108 wacom), ux
acmpeieJIeHue 1o BUJaM paboT MpeJICTaBIeHO B TabIuUIe

Buner pabor Bcero ®dopma oOydeHust
4acoB OYHO- 3a04Hast
OYHas
3a04Hast
7 X X X
ceMecTp ceMecTp ceMecTp Kypc
(gacer) (aacer) (dacer) (uacer)
KoHTakTHasi padoTa, B TOM YHCJIE: 50,2 50,2
AyauTopHbIe 3aHSATHS (BCEro): 48 48
3aHATHS JICKIIMOHHOT'O THTIA 16 16
J1a00pATOPHBIC 3aHATHUS - -
NpaKTUYECKUE 3aHITUS 10 10
CEeMUHAPCKUE 3aHSTHSI 22 22
HMHasi KOHTAKTHas padoTa: 2,2 2,2
KonTponb camocrosTensHO# paboThl 2 2
(KCP)
[Tpomexyrounas arrecraims (MKP) 0,2 0,2
CamocTrosiTeJibHasi pa6oTa, B TOM 311 311
qmcie:
Pedepat/acce (moaroToBka) 4 4
CaMOCTOSATENPHOE U3YYCHHE Pa3JIelioB, 21, 211
CaMOIIOJITOTOBKA
[ToAroToBKa K TECTUPOBAHUIO 6 6
KoHTpoJib: 26,7 25,7
ITonroroBka K 3K3aMeHy
Oomas gac. 108 108
TPYAOEMKOCT | B TOM 4YHCJIe 50,2 50,2
b KOHTaKTHasi padora
3a4. e[ 3 3

2.2 Conep:xaHue IUCHHILTHHBI
Pacnpenencnue BuaoB yueOHOM pabOThI U KX TPYAOEMKOCTH IO Pa3/ieiaM JAUCIUILINHBI.
Paznensl (TeMbl) AUMCHUIUIMHBI, uU3ydaeMble B 7 cemectpe (4 kypce) (ouHas Qopma

oOyueHus)




KonugectBo yacos
Brueaynut
Ne HaumeHoBanue pa3aenos (TeM) AymuTopHas opHas
Bcero pabora
pabora
J I13 JIP CPC
Paznen.1 [TonsiTue U 3HaYeHHE TOKYMEHTALIMOHHOTO
1. 28 6 12 - 10
o0ecreyeHnst yrpaBJieH!s IePCOHATIOM
5 Paznen 2. OCHOBBI TOKYMEHTAIIMOHHOTO 00ecrieueHust 28 6 12 i 10
YHOpaBJIEHUS TEPCOHATIOM
3 Paznen 3. Cucremarusanus 1 XpaHeHHe JOKYMEHTOBKaIPOBOH 37| 4 8 i 11,7
CITY>KOBI
HUTOI'O no pazoenam oucyuniunsl 79,1 | 16 32 - 31,1
Kontpons camocrosrensHoit padots! (KCP) 2 -
[Tpomexyrounas arrecrarms (MKP) 0,2 -
KonTpons 26,7
OO011ast TPYTOEMKOCTb IO JUCIUTUINHE 108 -

KypcoBbie padoThl: He IPeyCMOTPEHA.
®opMa npoBeeHUs ATTECTALMH 10 JMCHHUIIMHE: dK3aMEH

ABTOp: KaHJI.’KOH.HayK, nou. — M.M1.Muponosa



	1.2 Задачи:

