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1 Heau u 3a1a4u M3y4eHUs1 JMCUUILINHBI (MOIYJIs1).

1.1 Ilesib ocBOEHUA TUCUUILIHHBI.

[IproGpeTeHne 0O0ydYaONIUMHKCS TECOPETHYCCKUX 3HAHWM B 00JIACTH JOKYMEHTAIIMOHHOTO
oOecrieueHrsT  yNpaBJIeHUs, O3HAKOMJICHHE C BHJAAMH JOKYMEHTOB, HCIIOJIb3YyEeMbIMH B
JEeSATeIbHOCTH OpraHW3aIui, MOJIy9eHNEe MPAKTHUECKUX HABBIKOB MO CO3JAHHIO M 00pabOTKe ATHX
JIOKYMEHTOB.

1.2 3agauy JUCHUILIMHLI.

- copMmupoBaTh y OOyYarommMxcs 4YETKOE TMPEACTaBICHUE O HEOOXOAUMOCTH W POJIU
JOKYMEHTUPOBAHUS B JCSATEIHOCTH MIPEANIPUATHH, yUpeKICHUI;

- O3HAKOMHUTH OOYYAIOMIMXCS C OCHOBaMHU JEJIONMPOU3BOJICTBA U JIOKYMEHTOOOOpOTa B
opraHax rocynapcrBeHHOM Biactu Poccuiickoit ®denepannu, opraHax rocyJaapCTBEHHOW BJIACTH
cyowsektoB Poccuiickoit deneparuu; opraHax MECTHOTO CAMOYIpPaBJICHUS, TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX OPTraHU3alUiX, MNPEANPUATUAX U YUPSKICHHUIX, MOJUTHUYECKUX MapTHUsX,
O0IICCTBEHHO-TIOJTUTHYECKUX ¥ HEKOMMEPUYECKHUX OPTaHU3AIHSIX;

- O3HAKOMHUTH O0YYAIOIINXCA C OCOOCHHOCTSAMU 3aIIUTHI CIYKEOHON U KOH(PUACHIIUATHLHON
nH(popManUK, O0CCIICUEHUsI OTKPBITOTO JOCTyNa TpaXkAaH K HWH(OOpPMAIMH B COOTBETCTBHH C
MOJIOKEHUSMU 3aKOHO/IATEIbCTBA,

- HAYyYUTh OOYYalONIMXCS OPHCHTHPOBATHCS B  CUTYalUsX, TPEOYIOMIMX W3JIaHUS
COOTBETCTBYIOIIUX IOKYMEHTOB.

1.3 MecTo AMCHMILIMHBI (MOAYJIs1) B CTPYKTYpe 00pa30oBaTe/ibHOM MPOrpaMMBbl.

JuctumumHa «JloKkyMeHTalmOHHOE OOEeCIICUeHUE YIPABICHUE MEPCOHATIOM» OTHOCHTCS K
6azoBoii yactu broka 1 «/luctumimnel (Moaynn)y» yaeGHOTO MaHa.

[TocraBneHHBIC SN U 33a9d MOTYT OBITh pEaTM30BaHbI TOJBKO TPU YCIIOBUU OOpaIieHus
K JaHHBIM Jpyrux Hayk. JlucuumnmHa «JlOKyMEHTAaIllMOHHOE oOOecleueHne YIpaBleHHe
MIEPCOHAIIOM» OCHOBBIBACTCS Ha 3HAHUSX, TIOJYYCHHBIX B paMKax MPEIbITYIIET0 00pa30BaHMS.

1.4 Tlepeyenb mNIAHUPYEMBIX Pe3yJbTATOB OOy4YeHHsl MO IMCUMILUIMHE (MOIYJIIO),
COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3yJIbTATAMHU OCBOCHUS 00Pa30BaTEeIbHOH IPOrPaAMMBbI.
[Iporiecc u3yueHust TUCIMUILIMHBI HAITPaBJIeH Ha POPMUPOBAHUE CIEYIONUX KOMIIETEHITUN

Ne Unpnexc | Conepxanue B pesynbrare nzyuenus: yueOHON AUCLIUIIINHBI
IL.I. | KOMIET | KOMIETEeHIMH (M | 00ydaromuecs T0JIKHbI
EHIUM | €e YacTH) 3HaTh yMeTh BJIAJETh

1 [1K-10 | 3manmem TpymoBoro | - TpyJIOBOM KOJEKC | - - HaBBIKaMU
konekca Pocceniickoit | Poccuiickoi UCTIONB30BaTh | pabOTHI C
O®enepanyu U UHBIX | Penepalviv U UHBIE | U COCTABIISATh | IPABOBBIMU
HOPMAaTHBHBIX HOPMAaTHBHBIE HOPMAaTUBHBIE | aKTaMU;
MIPABOBBIX aKTOB, MIPaBOBbIE AKThI, Y IPaBOBbIE
COJIEpKallX HOPMBI | COJIEpIKalue JIOKYMEHTHI,
TPYZOBOTO IIpaBa, HOPMBI TPYJIOBOTO | OTHOCSIIIUECS
npoleypsl IpuemMa, | mpasa, Mpoueayphl | K Oymymiei
YBOJILHEHUS, npuema, npodeccuonan
nepeBojia Ha JPYTyIO | yBOJbHEHUS, BHOU
paboty u nepeBoja Ha NeSITeIbHOCTH.
NepEMELIECHUS JpyTryio paboTy u
nepcoHaia B nepeMenIeHHs
COOTBETCTBUHU C IIepCoHaNa B
TpynoBeiM COOTBETCTBUH C




KOIEKCOM
Poccuiickoit
®denepanuu U
BJIaJICHHEM
HaBBIKAMH
oopMIICHHS
COTIPOBOXKIAIOMIEH
JIOKyMEHTAIU!

TpynoBsiMm
KOJIEKCOM
Poccuiickoit
®denepauuu;
-HOPMaTUBHO-
MPaBOBYIO 0a3y
OpraHu3aIu
paboThI CO
CITYKE€OHBIMHU
JOKyMEHTaMH B
Poccun.

[1K-12 | 3HaHHMEM OCHOB - OCHOBBI - - HaBBIKaMU
pa3paboTKu U pa3paboTKu U pa3pabarbIBaTh | BHEJIPEHUS
BHEJPEHUs BHEJPEHUS U BHEJPSTH | MPOLIENYP
KaJpOBOH U KaJIpOBOHM U KaJpOBYI0 W | PeryJIMpoBaH
YIIPABJIEHYECKOU YIPABJIEHYECKOU YIPaBICHYECK | Usl TPYAOBBIX
JIOKyMEHTAlluH, JOKyMEHTaluH, yI0 OTHOILEHUHN U
ONTUMM3ALIU ONTUMHU3ALNU JOKYMEHTaly | COIIPOBOXKIA
JIOKYMEHTO000pOoTa | JOKYMEHTO00O0pOTa | 10; - | romen
U CXEM U CXEM ONTUMU3UPOBA | JOKYMEHTALH
(GYHKLIMOHATBHBIX (YHKLIHMOHATBHBIX | Th "
B3aUMOCBS3EN B3aUMOCBS3EN JOKYMEHT0000
MEXIY MEXIY POT M CXEMBI
MOJPA3NICICHUSIMH, | TIOJPA3IeIeHUsIMH; | (YHKINOHAID
OCHOB pa3pabOTKU U | - OCHOBBI HBIX
BHEJIPEHUS pa3paboTKu u B3aUMOCBS3EN
poLuenyp BHEJPEHHUS MEXIY
perynupoBaHus poLeayp MIOAPA3ACIICHA
TPYIOBBIX PEryJINpPOBaHUS SIMH.

OTHOUICHUH U TPYAOBBIX

COIIPOBOXKIAIOLIEH OTHOLIEHUH U

JIOKyMEHTAlUU CONPOBOXKAAKOLIEH
JOKYMEHTaIUH.

[1K-13 | ymeHuem BecTu - OCHOBBI - -

KaJpoBO€E KaJIpOBOTO OPUEHTUPOBAT | COCOOHOCTH
JIETIONIPOU3BOJICTBO U | JIEIONPOU3BOJICTBA | bCS B 10 BECTU
OpraHU30BBIBATH ; cneuuduke KaJIpoBOE
apXMBHOE XpaHEHHUE | - IPUHIUIIBI COCTaBJICHUS JEJIONPOU3BO
KaJIpOBBIX 3aIUTHI KaJIpOBOM ICTBO U
JIOKYMEHTOB B MepPCOHANbHBIX OTYETHOCTH, @ | OPraHU30BbHIB
COOTBETCTBUHU C JAHHBIX TaKkKe aTbh apXMBHOE
JNENCTBYIOIUMU COTPYJHUKOB rporecca XpaHEHUe
HOPMaTUBHO- O3HAaKOMJIEHHUS | KaJpOBBIX
MIPABOBBIMH aKTaMH, COTPYIHUKOB | JOKYMEHTOB
3HAaHUEM OCHOB OpraHM3allu C | B

KaJIpOBOM KaJIpOBOM COOTBETCTBHU
CTaTUCTHKH, JOKYMEHTAIUe | U C

BJIaJICHUE HaBbIKaMU nn JENCTBYIOIIN
COCTaBJICHUS JEHCTBYIOIUM | MU

KaJIpOBOH1 U JIOKAJIbHBIMH | HOPMaTUBHO-




OTYETHOCTH, a TaKKE HOPMAaTUBHBIM | ITPABOBBIMH
HaBEIKAMH M aKTaMH. aKTaMH.
03HAKOMJICHUS
COTPYAHHUKOB
OpraHu3alu C
KaJApOBOM
JIOKYMEHTalue 1
JEHCTBYIOIUMHU
JIOKAJIbHBIMU
HOPMAaTHUBHBIMHU
aKTaMUu, YMEHHE
o0ecneunTh 3aluTy
MEepCOHAIIbHBIX
JIAaHHBIX
COTPY/HUKOB

IIK-17 | 3HaHuMeM OCHOB -OCHOBEI - - HaBBIKaMHU
pa3paboTKu U pa3paboTKu 1 OpPUEHTHUPOBAT | BHEIPECHUS
BHEJIpEHUS BHEJIPEHUS bCS B npodeccrona
pOoeCCHOHANIBHBIX, | TPOPECCUOHAIBHBI | MPAKTHKE JIbHBIX, B TOM
B TOM YHCJIE X, B TOM YHCJIE pa3paboOTKu U | YuCIe U
KOPIOPaTHUBHBIX KOPIOPAaTUBHBIX BHE/IPECHUS KOpIIOpaTHBH
CTaH/IapTOB B CTaHJapTOB B Pa3TMYIHBIX BIX
obnactu ynpaBieHus | 00JIacTu npodeCCHOoHAl | CTaHIAPTOB B
MIEPCOHAIIOM, perjiaMeHTaIu u BHBIX, B TOM obractu
YMEHUEM HOPMHUPOBAHUS qHCie periameHTail
COCTaBIIATh Tpyna. KOPIIOPATUBHBI | UM U
OIHMCaHUS U X, CTAH/IAPTOB | HOPMUPOBAH
pacnpenenaTb B o0JracTu us Tpyaa
GyHKIIUH 1 yIpaBJIeHUs
(GyHKIIMOHAIbHbIE IIEPCOHAIIOM
00513aHHOCTHU
COTPYAHHUKOB, a
Takxe QyHKIUU
Mopa3IeICHUI
Pa3HOTO ypOBHSA
(xapThI
KOMIIETEHITHH,
JIOJIDKHOCTHEIS
WHCTPYKITUH,
MTOJIOXKCHUS O
MOJPa3/ICIICHUSX

OIIK-3 | 3HaHneM - OCHOBHBIE - - METOJIaMU
cozepKaHus MIOJIOKCHUS OPUEHTHUPOBAT | COI[MATILHOTO
OCHOBHBIX paznenoB | Konseniuu MOT bCSI B CUCTEME | Pa3BUTHSA
CormanpHOro Mpana, 3aKOHO/IATENbC | OPTaHU3alUU
MurpanioHHOTro TBa U
MpaBa, KacaroIuxcs HOPMAaTHUBHBIX
COIAILHO- MIPaBOBBIX
TPYIOBOH ChEpHI, aKTOB,
cofep KaHus perJIaMeHTHPY




OCHOBHBIX FOIITNX
JIOKyMEHTOB COLIMAIIBHO-
MexayHapoIHOTO TPYIOBOE
TPYJOBOTO TIpaBa B3aMMO/ICICTB
(Konsenuust MOT) ue ¢
MIEPCOHAJIOM, B
T.4. C
TPYAOBBIMU
MHUTPaHTaAMH

2. CTpyKTypa U copep:KaHue JUCHUILUIHHBI.

2.1 PacnipenesieHue TPyA10€MKOCTH JUCHUIJIMHBI 10 BUAAM pPadoT

O61mas Tpya0€MKOCTh AUCHMILINHBI COCTaBIsAeT 2 3au.el. (72 4acoB), UX pacnpeesieHUue Mo
BUJaM pabOT MPEACTABICHO B TaOIHUIIE

(05 3D0).
Bun yae6HO# paboThI Bcero Kypc
4acoB (dachrn)
1 2 |3 4

KonTakTHasi pabora, B TOM 4yHcJI€:
AyIuTOpHBIE 3aHATHS (BCEro): 10 10
3aHATHSA JIEKIIUOHHOI'O THUIIA 4 4
JlaGopaTopHble 3aHATHUS
3aHATHS] CEMUHAPCKOTO TUIA (CEMUHAPBI, IPAKTUUECKHE 6 6
3aHATHUSA)
WNnas koHTaKkTHasA padora: - -
KonTpons camoctostensHoi padotsl (KCP) - -
ITpomesxyrounas arrecrauus (MKP) 0,2 0,2
CamocTosiTe1bHasi paboTa, B TOM 4HcJIe: 58 58
Kypcogas pabora - -
ITpopaboTka y4eOHOro (TeOpeTHUECKOro) MaTepuaia 10 10
AHanu3 Hay4YHO-METOJUYECKOM JINTepaTypPhl 10 10
Pedepar, acce 10 10
IloaroTroBka K TeKyIeMy KOHTPOJIIO 28 28
KonTpoJb:
ITogroroBka k 3a4é€ty 3,8 3,8
OO0mas Tpy10eMKOCTh | Yac. 72 72

B TOM YHUCJI€ KOHTAKTHasA 10

10,2 ’
pabora 2
3a4. efl. 2 2




2.2 CTpykTypa IMCHHILIHHbI:

Pacnipenenenrie BUI0B yueOHON paObOTHI M KX TPYJOEMKOCTH IO pa3jiesiaM JUCITUTIINHBI.

Paznenbl mucHMIUIMHBL, H3ydaemble Ha 4 Kypce (3aounas popma)

Ne Hanmvenosanue paszienos KomnnuectBo yacos
pasnena
Bcero AymropHas Bueaynur
pabora opHas
J I13 JIP (CPO)
1. OcHOBHbIE MOHSATHUS 1 2
JIOKYMEHTOBE/ICHUS
2. Hopmaruzbie TpeGoBaHuUs K 1 2
JOKYMEHTO000POTY
3. Knaccudukanus 10KyMeHTOB 1 1 2
4. PacnopsinurenbHble TOKYMEHTBI 1 1 10
S. PacnopsinurenbHble TOKYMEHTBI 1 10
6. CnpaBouHO-UH(POPMAIIHIOHHBIE 1 10
JOKYMEHTBI
7. JIOKYMEHTBI 110 INYHOMY COCTaBy 1 10
8. Opranuzanus JOKyMEHTOOOOpOoTa U 1 12
€ro OCHOBHBIE ATallbl
Hmoeo: 4 6 58
[Ipumeuanue: JI — nexuum, II3 — mnpaktuyeckue 3anstuss / cemuHapel, CPC -
caMmocTosiTeNbHas paboTa CTyJeHTa
2.3 Coaep:xaHue pa3aesioB JMCHUIIMHBI:
2.3.1 3aHATHSA JTeKIMOHHOI0 THIIA.
Ne | HaumenoBanue | Coaep:kanue pasaesia ®opma
pa3 | pa3iena TeKylIero
ae KOHTPOJISA
a
1. OcHOBHBIE OcHoBHble 0a30BbIe MOHATUA U TepMuHbL. DyHkiuu | Pedepar (P)
MIOHATHUS nokymeHTta. CucTeMbl JOKYMEHTAIH
JIOKYMEHTOBE/Ie
HUS
2 HopmaruBHble | biaHku JOKYMEHTOB Pegepar (P)
TpeboBanuss Kk | TpebGoBaHMs K COCTaBy PEKBU3UTOB
ToKyMeHTo000p | OO6mue TpedoBaHus K OPOPMIICHUIO PEKBU3UTOB
oTy
3 Knaccudukanus | OpraanzannoHHble JOKyMeHTHl Pacriopsautensasie | Icce (D)
JOKYMEHTOB JTOKYMEHTBI




Pacnopsigurens
HBIC I[OKYMCHTBI

VYcra. UHCTpyKIMH, periaMeHTUPYIONIUE MOPSI0K
BBITIOJTHEHUS KaKoro- 6o nporecca
(IpOM3BOACTBEHHOTO, HaIpumep), B
OCYIIECTBICHUH KOTOPOTO TPUHUMAIOT Yy4acTHE
WCTIOJTHUTEIH (IOIKHOCTHBIE JIMIIa,
nojapasaeneHus).  J{OIKHOCTHBIE — WHCTPYKIUH,
omnpenensoomye (GyHKIUH, MpaBa, 005S3aHHOCTh H
OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIHII.

Occe (I)

5 Pacniopsimurens | [Ipuka3 mo ocHoBHOHM AestenbHOCcTH. Boimucka u3 | Pedepar (P)
HBIC JIOKYMEHTHI | IpuKa3a. IlocTaHOBIIEHUS, pPACIOPSIKEHUS H
yKa3aHMsl
6 CrpaBouHo- Axr [Iporokon Pedepar (P)
uHpopmanuoHH | JloknagHas 3anucka
bIe CnyxeOHas 3anmucka
OOBbsicHUTEIbHAS U MTOSICHUTENbHAS 3aIIMCKU
[Tucemo CrpaBka
7 Hokymentsl 1o | Ilpuka3 no nuyHomy cocraBy. Pestome. 3asBienue. | Dcce (9)
JTUYHOMY Cucrema XpaHEHHS  KaJPOBBIX  JOKYMEHTOB.
COCTaBY TpynoBast KHMXKKa
8 Opranuzanus I[Ipuem u o00paboTka BXOIANIMX JOKYMEHTOB. | Jcce ()
IOKyMeHToo0op | PaccMoTpenue JIOKYMEHTOB PYKOBOJCTBOM
ora W  ero | (pe3oronus). Pa6ora C UCXOSITAMHI
OCHOBHbIE JOKyYMEHTaMH. AHalu3 JOKyMEHTOo00OpoTa U
STaIbI METOABl €ro CoBepuIeHCTBOBaHMs. Pabora c
KOH(UIEHINATIbHBIMU JOKYMEHTaMH.
KomnbroTepHbIe TEXHOIOTHH B JICIOTPOU3BOJICTBE
2.3.2 3aHATHA CEMHUHAPCKOI'0 THIA.
Ne | HaumenoBanue | Coaep:kanue pasaesia ®opma
pa3 | pa3iena TeKylIero
aen KOHTPOJIsA
a
1. OcHOBHBIE OcHoBHbIe 06a30Bble TOHATHUS U TepMuHblL. OyHk1MK | TecTupoBaHue
MTOHSATHS nokyMeHTa. CUCTEMBI TOKYMEHTALUH (T)
JIOKYMEHTOBE/Ie
HUS
2 HopmartusHbIe biranku 1OKyMEHTOB TectupoBanue
TpeboBanusi K | TpeboBaHuUs K COCTaBy PEKBU3UTOB (T)
JIOKyMeHToo0op | Obuiue TpeboBaHus K 0)OPMIICHUIO PEKBU3UTOB
oTy
3 Knaccudukanus | Opranuzannonsble JoOKyMeHTbl Pacniopsaurensheie | TectupoBanue
JOKYMEHTOB JOKYMEHTBI (T)
4 Pacnopsinutens | YcraB. MHCTpyKIMH, periiaMeHTUpYyIoue nopsaaok | TectupoBanue
HbI€ JOKYMEHTHI | BBIITOJIHEHUS KaKoro- oo npouecca | (T)
(IpOU3BOJCTBEHHOTO, Harpumep), B
OCYILIECTBJIEHUH KOTOPOrO MPUHHUMAIOT Yy4yacTHe
WCTIOJHUTENN (TOIKHOCTHBIE JM1a,
nonpasneneHus).  JlOJKHOCTHBIE — WHCTPYKIIWH,

ornpenensonme (QyHKIUH, MpaBa, 0053aHHOCTh H




OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIL.
5 Pacnopsiaurens | [Ipuka3 mo ocHOBHOM aesTenbHOCTH. Brimucka u3 | TectupoBanue
HbIe TOKyMEHTHI | mpukaza. [locranoBnenusi, pacnopsikenuss u | (T)
yKa3aHus
6 CnpaBoyHo- Akt I[IpoTokon TectupoBanue
uHpopmannonH | JloknagHas 3anucka (T)
ble CnyxebHas 3amucka
OObscHUTEbHAS U TTOSICHUTEIbHAS 3aITUCKU
ITucemo CrpaBka
7 Hoxymentsl 110 | [Ipuka3 no nuunomy coctaBy. Pestome. 3asBienue. | TectupoBanue
JUYHOMY Cucrema xpaHeHUs KaJgpoBbiX  JokyMeHTOB. | (T)
COCTaBy TpynoBast KHM>KKA
8 Opranuszanus IIppuem u o00paboTka BXOIAIIMX JTOKYMEHTOB. | TecTupoBaHue
NoKyMeHTooOop | Paccmorpenue JIOKYMEHTOB pykoBozacteoM | (T)
ora u ero | (pe3omronus). PaGora c UCXOIALIMA
OCHOBHBIE JOKyMEHTaMu. AHanu3 JOKyMEHTooOopoTa U
3TaIbl METOJIbI €ro CcoBeplIeHCTBOBaHMs. Pabota ¢
KOH(PHUACHIINATbHBIMU JIOKYMEHTaMHU.
KomnbroTepHble TEXHOIOTUU B AEJIONPOU3BOJICTBE

2.3.3 JlabopaTopHble 3aHSITHS.

Ha6opaTopHHe 3aHATUA y‘Ie6HBIM IJIaHOM HE IPCAYCMOTPCHLBL

2.3.4 IlpumepHasi TeMaTHKA KypPCOBBIX PadoT (IIPOEKTOB)

KypcoBblie paboThl yueOHBIM IJIAHOM HE MTPETyCMOTPEHbI

2.4 IlepedyeHb y4eOHO-METOAHYECKOr0 oOOecmeveHHUsi A CaMOCTOSITEIbHOH PadoThI
o0y4yaoIuxcs M0 JMCHUILINHE (MO1YJII0)

[Tepedenn yueOHO-METOIUYECKOTO 00ECIICUeHUs TUCITUTIITUHBI 110

Ne Bun CPC BBINOJIHEHUIO CAMOCTOSITENbHOM paboThI

1 2 3

1 |IIpopabotka yueOHOro |MeToauuecKkue peKOMEHIAUK 10 OpraHU3aluu CaMOCTOSTeTbHON
(TeopeTnyecKoro) paboTel  oOyuarommxcs (pacCMOTpPEHBI W YTBEPXKIEHBI Ha
MaTepuana 3aceflaHuM Kadeapbl SKOHOMHMKM M MeEHeKMeHTa  (uiauana

®I'bOY BO «KybaHckuil rocynapCTBEHHbIH YHUBEPCUTET» B T.
Apmasupe 20 mas 2020 r., mpotokon Nel0)

2 |AHanu3 Hay4HO- Metoauueckue PEKOMEHIalluu 1o OpraHu3aluu
METOAMYECKON CaMOCTOSITEIbHOW ~ paboThl  oOywaromuxcsi  (pacCMOTpPEHBI U
JUTEPATYPBI YTBEP)KJIEHBI Ha 3acelaHuu Kadeapbl SJKOHOMUKUA M MEHEIKMEHTa

¢uwmana OI'BOY BO  «Kybanckuil  rocynapCTBEeHHBIN
yHuBepcuTeT» B I. ApmaBupe 20 mas 2020 r., mpotokon Nel0);
OcHOBHasl U JOTIOJIHUTEJIbHAS IUTEpATypa MO JUCIUILIUHE.

3 [[loxroroska pedepatoB, |MeToauvyeckue PpPEeKOMEHIAIMKM IO TOATOTOBKE, HANMUCAHUIO H
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nopsiiky odopmiieHuss pedeparoB U dcce (pacCMOTPEHBI U
YTBEPXKACHBI Ha 3acelaHuu Kadeapbl IKOHOMUKH U MEHEDKMEHTA




¢ummana ®I'bOY BO  «Kybanckmii  rocymapcTBEHHBII
yHuBepcuteT» B . Apmaupe 20 mast 2020 r., mpotokos Nel0)

Y4eOHO-MEeTOINYECKHE MAaTePUAIIbI JJIsi CAMOCTOSATEIbHON paboThl 00YyUYaIOIIMXCs U3 Yhciia
UHBINJOB M JMI C OTPaHUYEHHBIMH BO3MOXHOCTSIMM 370poBbi (OB3) mpenocraBisiorcs B
¢dopmax, afanTUPOBAHHBIX K OTPAHUYCHUSAM UX 3A0POBbS M BOCIPUATHS UH(OPMAIIUH:

JUis u1 ¢ HapyIeHUsIMU 3pEHHUSL:

— B Ie4aTHOM (hopMe yBEITMUYCHHBIM HIPUPTOM,

— B (popMe 3IIEKTPOHHOI'O TIOKYMEHTA.

JI1s AL ¢ HapyIIeHUsAMHU CIlyXa:

— B IIe4aTHOM opme,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

JUis u1 ¢ HapyIeHUsIMHM OTIOPHO-/IBUTATENIBHOTO anapara:

— B miedaTHoi opme,

— B (popMe 3JIEKTPOHHOI'O IOKYMEHTA.

JlaHHBI TIepeYeHb MOXKET OBITh KOHKPETHU3UPOBAaH B 3aBHCHMOCTH OT KOHTHHTEHTA
00y4aroIuxcs.

3. O0pa3oBaTe/IbHbIE TEXHOJIOTHH.

[Ipu peanuzamuu y4eOHON paOOTHI MO AUCHUIUIMHE HCIIOJIB3YIOTCA TPaJAUIIMOHHBIC
o0Opa3oBaTeNnbHbIe TEXHOJIOTHH, OPUEHTUPOBAHHBIE HA OPraHU3alUI0 00pa30BATEIBHOTO Mpoliecca,
MIPEIOJIaratonIyIo IPSIMYIO TPAHCISAIMIO 3HAHUN OT TMpernojaBaTelis K 00yJaromemMycs.

Jns nui ¢ OorpaHMYEHHBIMH BO3MOXKHOCTSAMHM 370pOBbA. [l 1MLl ¢ OrpaHUYEHHBIMU
BO3MOKHOCTSIMU 3/I0POBbSl TPEIYCMOTPEHA OpraHu3alusl KOHCYJbTALMM C HCIOJb30BaHUEM
3J€KTPOHHOMU MOYTBHI.

[Tpu peanuzanuu yueOHOM paOOThI MO AUCHMILIMHE MOTYT UCIOJIB30BaThCS JUCTAHIIMOHHbBIE
o0pa3oBaTebHbIe TEXHOJIOTHH.

[Tpu ucnonszoBanuu JJOT oOydaromuiics ¥ npenoaaBaTesib MOTYT B3aMMOJICHCTBOBATh B
00pa3oBaTeNbHOM IPOIIEcCce B CIETYIOMUX hopMax:

— OHJIAiH, KOTOpas NpeAycMaTpUBaET B3aUMO/ICHCTBHE YHaCTHUKOB 00pa30BaTeIbHOTO
MpoIiecca B peKUMe peaibHOTO BPEeMEHH (BUACO-, ay/I0- KOH(GEPEHIUH, YaT U TIp.);

— odaiin, KoTopas IpeIycMaTpUBaeT B3aUMOJIEHCTBUE YHACTHUKOB 00pa30BaTEIbHOIO
npoliecca B peXXUMe OTJI0KEHHOTo (IIPOU3BOIBHOI0) BPEMEHH (3JIEKTPOHHAS 104Ta, (GOpyMBl,
JOCKU OOBSIBIICHUH U TIp.).

Boibop ¢dopmbl  ompenensercs KOHKPETHBIMM — BUJAMHM  3aHATUH, TPYAOEMKOCTHIO
JUCIUIUIMHBI U TEXHUYECKUMHU BO3MOKHOCTSIMU YHUBEPCUTETA U 00YyJarOIIHXCSl.

4. OueHoYHBbIE CpeACTBA /sl TEKYUIero KOHTPOJISI yCIeBaeMOCTH W MPOMEeKYTOYHOM
aTTecTaluu.

4.1 ®oH] OLEHOYHBIX CPEICTB IJIsl IPOBEACHHUA TEKYIIEro KOHTPOJIS.
IIpumepHbIe TecTOBbIE 32 JaHUSA

IIponosxute «/lenonponsBoacTBo» — 3T0.

Otser 1 Cucrema xpaHeHHsI TOKYMEHTOB

Otser 2 CocTaBieHue JOKyMEHTOB

Otger 3 Otpacib AeITeIbHOCTH, 0OecIeurBaroias JOKYMEHTUPOBAaHUE M OPTaHU3AIMIO PabOTHI C
o(uLMaNIbHBIMU JOKYMEHTaMU



2. YKaxXuTe TEPMHUH, MMEIOIIMIA TAKOH Ke CMbIC]I, KAK M TEPMUH «/1eJI0MPOU3BOACTBO.
Otset 1 JlokymeHTHpOBaHUE

OtBet 2 Cucrema JOKyMEHTAIIUU

OtBer 3 JIoKyMEeHTAaIIMOHHOE 00ECTICYCHNE YITPABICHHS

OtBet 4 JlokyMeHTHpOBaHHAsE HHPOpMALUS

3. K kakoMy JOKYMEHTY OTHOCHUTCSl CJeAyIOIas XapaKTepHUCTHKA «SBJSETCS OCHOBHBIM
HOPMATHBHO-METOAUYECKUM JOKYMEHTOM, ONpeleIsIIOIUM M YCTAHABJIMBAKIIUM eIUHbII
NMOPSAJA0K COCTaABJIeHUS, 0()OPMJIEHHSI JOKYMEHTOB 1 Pad0oThl C HUMH B OPraHU3amumn»?

OtBet 1 MHCTpYyKLIUS IO J€I0IPOU3BOJACTBY

OtBet 2 Homenkinarypa nen

Otser 3 PernameHT paboThI

4. OO0si3aTeJIbHO JIM [0JUKHA OBbITh MHCTPYKIMS MO JAeJONPOM3BOACTBY B KaKIOM
yYUYpe:KIeHUH, OpraHusanuu?

Otser 1 [la

Otsert 2 Her

5. IloyeMy MHCTPYKUMSI IO [1eJONPOM3BOJACTBY KOHKPETHOH OpraHuM3anMM Bcerjaa
HHAUBHUIYAJIbHA?

Oter 1 IloTOMy uYTO OHa YYMTBHIBa€T BCE OCOOEHHOCTH, KaK COCTaBa JOKYMEHTOB, TaK H
TEXHOJIOTUU UX 00pabOTKU

Otger 2 Tak Kak OHa B KaXJJO OpraHu3allK pa3pabaThIBa€TCsl Pa3HbIMU JIObMU.

Otger 3 [loToMy 4YTO B pa3HbIX OpraHU3ALMSIX I0-Pa3HOMY Ha3bIBaeTCs CIy>K0a J1eI0Ipor3BOJICTBA

6. UTo 00bIYHO 1aeTCsl B NPUJI0KEHUSIX K HHCTPYKIMH 110 /1eJIONPOU3BOJACTBY ?
Otger 1 O6pa3iipl JOKYMEHTOB, (POPMBI JOKYMEHTOB, Pa3IMYHbIE CITUCKU

WM TIEPEYHHU.

Otget 2 O6pa31ipl noanucelt pyKoBoaAUTENEH, GOPMYIISPHI TOKYMEHTOB,

CIHUCKU JOKHOCTHBIX JIMI, UMEIOLUX MPaBO MOANUCH JOKYMEHTOB.

7. HazoBuTe BHAbI NMCbMEHHBIX JOKYMEHTOB, KOTOPbIE¢ BXOAAT B COCTAaB YHU(PUIMPOBAHHOM
CHCTEeMbl OPraHM3AMOHHO-PACTIOPSANTENbHON JOKYMEHTAUH ?

OtBet 1 Opranu3alnoHHbIE U PACTIOPSAUTEIbHBIE JOKYMEHTHI

Otget 2 OpraHu3alMOHHbIE, PACHOPSAUTENbHbBIE U HH()OPMAIIMOHHO-CIIPABOYHbIE TOKYMEHTHI
OtBer 3 OpraHuzalyoOHHBIE, pacIOPSAUTENbHbIEC, WH()OPMALMOHHO-CIIPABOYHBIE JOKYMEHTHI U
JOKYMEHTBI 110 TPYZAOBBIM OTHOIICHUSAM

8. 3a4em 10KYMEHT HY’KHO NPABHJIBHO 0(pOPMJIATH?
Otset 1 UToOBI IpUAATh OPUIUYECKYIO CUITTY

Otger 2 YToOBI MOATOTOBUTH K PA3MHOXKEHHIO

OtBet 3 UTOOBI HOATOTOBUTH K COITIACOBAHUIO

9. Kakoit I'OCT periameHTHpyeT NpaBuja pa3MeumieHMss U OQOpMJICHUSI PEKBH3MTOB
OPraHM3alMOHHO-PACIIOPSIAUTENbHBIX JOKYMEHTOB?

Oter 1 T'OCT 6.37-98

Otser 2 'OCT P 6.30-2003

Otser 3 'OCT P 6.30-97

Otetr 4 EI'C IOY



10. Ha xakue noxymentsbl pacnpocrpansiercss TOCT P 6.30-20037

OtBer 1 Ha opranuzannonHo-pacnopsautenbisle  J1okymMeHTl (OPJl), orTHocsmumecs k
yHubunupoBanHoi cucteme OPJ]

OtBer 2 Ha Bce JOKYMEHTHI, COMPOBOXKIAIOIINE AESITEIBHOCTD 000 OpraHu3aium, yIpekIeHHs
WIN OPEANpUATUS

Otet 3 Ha ynpaBiieHYeCKHE U 3KOHOMUUECKHE JOKYMEHTBI

11. BoccraHoBuTe mnpomylleHHOe CJI0BO: «PeKBH3UT - 3TO 00513aTe/IbHBIH 3JIeMEHT
0(pOpMIICHHUH ... JTOKYMEHT).

Otser 1 O¢unmansHOTO

OtBet 2 CinyxeOHOTO

Ortger 3 Jlro6oro

1 2. Ck0JbKO PEeKBU3UTOB MCIOJIb3YIOTCHA IPH 0()OPMIIEHUH IOKYMEHTOB?
Otser 1 29
Ortser 2 30
Otser 3 31

13. Yro Takoe popmysip 1okymeHTa?

OtBer 1 HaGop pexkBU3UTOB OQPUIIMATHHOTO MUCHBbMEHHOTO JIOKYMEHTA, PAaCIIOJIOKECHHBIX B
OTpeIeNIEHHOM MOCIIeI0BATEILHOCTH

Otget 2 Onucanue nopsjaka 0opopMIEHUsI pEKBU3UTOB JUIsi KOHKPETHOTO BUJIA IOKYMEHTA

OtBet 3 ®opma KOHKPETHOTO IOKYMEHTa, IOJIOTOBJICHHAs B BUJIE TEKCTa Tpadapera

14. OT 4ero 3aBHCHT KOHKPETHBII HA00pP HEO0X0AUMBIX PEKBH3HTOB HA

A0KyMeHTe?

Otger 1 OT cnoco6a MoAroTOBKHM JOKYMEHTA, BBIOpaHHOTO (hopmaTa Oymaru ¥ TEXHOJIOTUH pabOThI
C IOKyMEHTaMHU, IPUHSTOIN B OpraHu3aluu

Otger 2 OT BHJIA TIOKYMEHTa, 3Tara ero MoJAroToBKH U pabOThl C HUM

Otger 3 Ot pernieHus aBTopa JOKYMEHTa M OT KBaJTU(UKALIUN UCTIOTHUTEIS

15. Cko0/1bKO BapUaHTOB 0JIAHKOB YCTAHOBJIEHO B 3aBHCHMOCTH OT CIOC00a PacmoioKeHust
PEeKBH3HUTOB?

Otser 1 Onun

OtBer 2 /IBa

Otget 3 Yetsipe

IIpumepHbIe TEMBI 3cce

Crparerus BBDKMBaHUS CEMEW B COBPEMEHHBIN NIEPHOJT
[Tpo6nembl BIACTHBIX OTHOILIEHHUH B CEMbE, JINJIEPCTBO B CEMbE
Pacnipenenenue o0s3aHHOCTEH B CEMbe
HccnenoBanue T0oro, KTo ABJISIETCS KOPMIIBLIEM B CEMbE
Crparerun BbDKMBAHUS ONPABICHHBIX COLMAIBHBIX IPYII B COBPEMEHHBIN MEPUO:
[IEHCHUOHEPOB, UHBAJINIOB
6. HccrmemoBanue mpoOiieM OAMHOKUX POAUTENEH C NEThMU
7. Coumonorus BocruTanus ( mpoOsieMbl, CBSI3aHHbIE C BOCITUTAHUEM JIeTei)
8. DBromkersl BpeMeHHU: HCIOJIB30BAaHWE BPEMEHHM, 3aTPAue€HHOTrO WICHAMH CEeMbH Ha
BEJICHUE XO035HCTBa, pabOTY, OTABIX, JOCYT.

agrownE



9.

I/ICTOpI/II/I CEMbU (MG)K,HI/ICLII/IHJII/IHapHBII\/II nmoaxoA: TIcHEaJlorusa C DJOJICMCHTaMU

COIMMOJIOTHH: UCIIOJIb30BAHUEC NHTCPBEIO, BOCIIOMHWHAHHUH O WIeHaX CeMBI/I).

10. TIIpoGaembl counMamM3aliU: OCBOSHUE COIHUANBHBIX POJIEH M KYIbTYPHBIX HOPM
oOmiecTBa

11. TIpoGnemsl neTcTBa

12. TIpoGiembl pOAUTENBCTBA:

- MAaTepUHCTBO U OTHOIICHHE K HEMY KCHIIUH U MY>KIHH

- OTIIOBCTBO: THIIBI OTHOIICHUH C AEThMHU

13. JKu3HeHHBIC IEHHOCTH PA3INYHBIX COIUATBHBIX TPYIIIT

14. HccrnenoBaHue CONUAIBHBIX HOPM H  TNPHUBBIYCK, TPAIUIUA COBPEMEHHOTO

pOCCHIfCKOrO 00IecTBa, HM3y4eHHE NpOoOIeMbl MBSHCTBA W ajKoroiausma. M3yueHue
OTpe/ieNIeHHBIX 00PsI0B, LIEPEMOHUIA, PUTYAIIOB.

15.

H©O©®©o~N Ok ®W

0.
11.
12.
13.
14.
15.
16.

Conuosnorust MoJibl: BKYChI, YBI€UEHUS ONPEACIECHHBIX TPYIIII
IIpuMepHBbIe TeMbI pedepaToB

1.Wnen M. Bebepa 1 «BeOSPOBCKHIA PEHECCAHCY.

2. DopmatbHas cormosorys I 3ummersi.

Cormonoruyeckue uaeu B. [apero

[MpunimIe! pyHKIMOHATBHOTO aHam3a B padotax T. [Tapconca u P. MeproHa.
Corwornorust (hpaHK(ypPTCKOM IIKOJBL.

Kondmkronoridyeckue Te0pu B COBPEMEHHOM COLIOIOTHH.

Bmusiaue uneit [1. CopokuHa Ha pOCCHIICKYIO 1 aMEPUKAHCKYHO COLIHOJIOTHIO.
ConepkaHue 1 3BOJIOLIUS MACCOBOM KYJIBTYPBL

CyOKynbTYpbl U KOHTPKYJIBTYPBL.

3HaueHre aCKPUITUBHBIX U JIECKPUITTUBHBIX CTaTYCOB B COBPEMEHHOM OOILIECTBE.
Teopus conpaM3alM IMYHOCTH 3. DPUKCOHA.

WHCTUTYTBI COLMATM3AIMK 1 X 3HAYEHHE B COBPEMEHHOM OOILIECTBE.

Teopust «3epkaTbHOTO S».

Teopus nesuaryu P. MeproHa.

Teopust crurmMarus3aym.

Teopust cormansHoro aeictsus T. Iapconca.

17 .brxeBrOpH3M Kak HalpaBJIEHUE, H3yYarOIIEE COLMATBHOE TIOBE/ICHHE.
18.denoMeHonorn4IecK e 1 STHOMETOI0JIOTMYECKHE KOHLIEMIMH COLMATBHOTO IEHCTBUS.
19. Coneprkanvie v BUITBI COIMATBHBIX OTHOIIICHHH.

20. Cemb$ KaK COLMAIbHBIA HHCTUTYT.



4.2 ®oHA OLIECHOYHBIX CPEACTB /Il IPOBeIeHUs MPOMEKYTOYHOM aTTeCTALMH.

IIpuMepHBIii IepeYeHb BOMPOCOB J1JIsl MOATOTOBKH K 3a4eTy

OcHoBHBIE 6a30BbI€ TOHATHUS U TEPMUHBI
OYHKINH TIOKyMEHTa

CucreMbl TOKyMEHTALIUU

HopmaTtuBHbie TpeOOBaHUS K COCTaBY OCHOBHBIX PEKBU3UTOB U UX O(POPMIICHUIO
bilaHKM TOKYMEHTOB

TpeGoBaHus K COCTaBy PEKBHU3UTOB

O6urme TpeboBaHus K 0HOPMIICHUIO PEKBU3UTOB
TepmuHonorunueckas 6a3a J10KyMEHTOBEICHHS
Knaccugukaius 10KyMeHTOB

0. OpraHu3anuoOHHbIE TOKYMEHTHI

1. PacnopsautenbHbIE JOKYMEHTHI

12. Tlpuka3 mo OCHOBHOH JESITEIBHOCTH

13. CnpaBouyHo-uH()OPMAITMOHHBIE TOKYMEHTHI

14. Axr

15. TIlpotokon

16. JlokmamHas 3amucka

17. CuyxebHas 3amicKa

18. OObscHuTenbHAS U MOSCHUTENbHAS 3aMUCKH

19. TIlucemo

20. CunpaBka

21. JIOKyMEHTHI 110 JINYHOMY COCTaBY

22. llpuka3 o JMYHOMY COCTaBY

23. Pesiome

24. 3asBieHwue

25. CwucreMa XpaHEHUS KaJIPOBBIX JOKYMEHTOB

26. TpynoBas KHUXKKa

27. Opranuzanus paboThl C JOKYMEHTaMHU

28. Ilpuem n 00pabOTKa BXOASIIMX JOKYMEHTOB

29. PaccMoTpeHHe JOKYyMEHTOB PYKOBOJICTBOM (PE30ITIOLIH)
30. Pabora ¢ uCXOASMIUMU JOKYMEHTaAMH

31. AHamM3 JOKYMEHTOOOOPOTa M METOJIBI €T0 COBEPIIICHCTBOBAHUS
32. PaGora ¢ koHOUACHIIUATHLHBIMU JOKYMEHTAMH

33.  KomMmberoTepHbIe TEXHOJIOTHH B JICIIONPOU3BOICTBE

RO ~NORwNE

YpoBeHb TPeOOBAHNH M KPUTEPHUH OLICHOK HA 3a4eTe

Onenka «3a4TeHo» BhICTaBisieTcs, ecnu kommerenuu [1K-10, TTK-12, TTK- 13, TIK-17, OIIK-
3 TMOJHOCTBIO OCBOCHBI, OOYYAIOIIMWCS BIAJCeT MaTepHaIOM, OTBEYaeT Ha OCHOBHBIC U
JOTIOJTHUTEHHBIE BOIIPOCHI.

OneHka «He 3a4TeHO» BBICTaBiseTcs, eciu kommereniuu [1K-10, T1IK-12, TIK- 13, TIK-17,
OIIK-3 He OCBOEHBI, OOyJAIONIUICS HE 3HACT 3HAYMTEIHLHOW YacTH MPOTrPAMMHOTO MaTepHala,
JIOTTYCKAaeT CYIIECTBEHHBIE OITHOKH.

OH@HO‘IHBIG CpeacTBa Ajisl MHBAJIMAOB W JIUI[ C OTrPaHNYCHHBIMHA BO3MOXXHOCTAMU 3/10POBbS
BBI6I/IpaIOTC$I C Y4C€TOM UX MHIAUBUAYAJIbHBIX HCI/IXO(I)I/BI/I‘-IGCKI/IX 0COOEHHOCTEHA.

— IpHu HGO6XO)II/IMOCTI/I HWHBaJIWJaM U JIMlaM C OrpaHUYCHHBIMH BO3MOKXHOCTAMU 310POBbS
npeaoCTaBIACTCA JOITOJIHUTCIIBHOC BPEMA [IJIA TOATOTOBKU OTBCTA HA 3a4YCTC;



— TpU TPOBEJECHUM TMPOILETYpPhl OICHUBAHUS PE3yIbTaTOB OOYYECHUS WHBAIHIOB U JIUIl C
OTpaHUYCHHBIMH BO3MOXKHOCTSIMU 3JIOPOBBSI NPEIyCMATPUBACTCS HCIIOIB30BAHUE TEXHUYECKUX
CPEICTB, HEOOXOAUMBIX UM B CBSI3H C UX MHIUBUIYATHbHBIMA OCOOCHHOCTSIMU;

— MPH HEOOXOAUMOCTH JUIs 00YYArOIIUXCS C OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 3/I0POBBSI
WHBAJIUJIOB MPOLIEypa OLICHUBAHUS PE3YIbTATOB O0yUEHUS MO TUCIUTUITHHE MOKET MTPOBOIUTHCS B
HECKOJIbKO ATAIlOB.

[Tpouienypa oleHMBAHHS PE3yAbTATOB OOYYEHHUsS WHBAIUIOB W JIMI[ C OTPAHHUYCHHBIMU
BO3MOJYKHOCTSIMH  3JIOPOBBSI 110 JUCHUIUTUHE (MOIYJIO) MpeaycCMaTpUBaeT IPEIOCTaBICHHE
uadopmanuu B Qopmax, aJaNTAPOBAHHBIX K OrPAHUYCHUSM WX 3J0POBbSI U BOCIPHUSATHS
nH(popMauu:

JLyist TUIT ¢ HApYIIICHUSIME 3PCHUS

— B Ie4aTHOH (hopMe YBEITMUYCHHBIM MIPU(TOM,

— B (popMe AIIEKTPOHHOTO TIOKYMEHTA.

JUJist U1 ¢ HapYIIEHUSIMH CITyXa:

— B miedaTHoi opme,

— B JOopMe DIIEKTPOHHOTO JIOKYMEHTA.

JList TUIT ¢ HapYIICHUSIME OIIOPHO-/IBUTATEIILHOTO aIlapara;

— B [TIeYaTHOU (opme,

— B (popMe PIIEKTPOHHOTO TOKYMEHTA.

JlaHHBI TIEpeYeHb MOXKET OBITh KOHKPETU3UPOBAaH B 3aBHCUMOCTH OT KOHTHHTCHTA
00yJaromuxcs.

5. IlepeyeHb OCHOBHOW M JONMOJHHMTEJbLHOH Y4eOHOH JHMTEepaTypbl I OCBOEHUS
AUCHMILIMHBI (MOAYJIs1).
5.1 OcHoBHasi 1uTeparypa:

1. Abynamze, [I. I'. JlokyMeHTallMOHHOE O0eCTieYeHUE YIIPABICHUS MEPCOHATIOM ;| YUYCOHUK
u npaktukyMm Juig By3oB / J[. I'. AGynanze, . b. Bempsikkuna, B. M. MacnoBa. — 2-e usn.,
nepepad. u gon. — Mocksa : U3garensctBo HOpaiit, 2023. — 370 ¢. — (Bricmee oOpa3oBanue).
— ISBN 978-5-534-14486-4. — Tekct : anexkTpoHHbIi // OOGpa3oBatensHas miatdopma HOpaiit
[caitt]. — URL.: https://urait.ru/bcode/511693

2. Abynanze, . I'. JlokyMeHTalmOHHOE o0ecledeHre yIpaBiIeHus IepcoHaIOM : y4eOHUK
U TpaKTUKyM s cpenHero mnpodeccuoHaibHoro ooOpaszoBanus / JI. I'. AoOymanze, U. b.
Bempsokkuna, B. M. MacnoBa. — 2-e u3n., nepepad. u gon. — Mocksa : M3narensctBo FOpaiiT,
2023. — 370 c. — (IIpodeccuonanbroe obpazosanme). — ISBN 978-5-534-15076-6. — Tekcer :
AJIEKTPOHHBIN // OO0pasoBarenbHas iatdopma IOpait [caiT]. — URL:
https://urait.ru/bcode/513389

3. Kyznenos, U. H. JlokymeHTanmoHHOE 00ECTICUCHHE YIIPABICHUS MTEPCOHATIOM : YISOHHK

u npakTukyM Jutst By3oB / WM. H. Ky3nernoB. — 2-e m3n. — Mocksa : UznarensctBo FOpaiit, 2023.
— 393 ¢. — (Beiciee obpazoBanue). — ISBN 978-5-534-14830-5. — TekcT : 37€KTPOHHBIN //
Oo6pazoBarenbHas mnatdgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511202

5.2 lonoJHuTEIbHAA JIUTEPATYpPa

1. Ky3nenos, U. H. JlokyMeHTanmmoHHOE O0OECTICUCHHE YIPABICHUS IEPCOHATIOM | YUECOHUK
U TIPaKTHUKYM IS cpefHero mpodeccuoHnanbHoro obpaszoBanus / U. H. Kysnemnos. — 2-e u3m.,
nepepad. u mon. — Mocksa : U3marensctBo HOpaiit, 2023. — 393 ¢. — (Ilpodeccuonansuoe


https://urait.ru/bcode/511693
https://urait.ru/bcode/513389
https://urait.ru/bcode/511202

obpazoBanue). — ISBN 978-5-534-16749-8. — Tekct : snextpoHHbli // OOpa3oBarenbHas
mwiargopma FOpaiit [caiir]. — URL.: https://urait.ru/bcode/530256

2. Abynanze, 1. I'. JlokyMeHTaIllMOHHOE 00ECIICYCHUE YIIPABICHUS MIEPCOHATIOM : YIeOHUK U
MPaKTUKyM Uil cpeaHero mpodeccruonanbHoro obpazoanuss / J[. . Aoymamse, W. b.
Bempsokkunaa, B. M. MacnoBa. — 2-e u3., nepepad. u gon. — Mocksa : UznatensctBo FOpaiit,
2023. — 370 c. — (Ilpodeccuonanbroe obpazoanue). — ISBN 978-5-534-15076-6. — Tekcr :
ANEKTPOHHBIN // OObpazoBatenbHas mwiardopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/513389

5.3. llepuoguyeckue u3IaHus:
He npexycmotpenst

6. Ilepeuenb pecypcoB MH(GOPMANMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTn «UHTEepHeET),
B TOM YHCJe COBpeMeHHble NpodeccHOHAIbHbIE 0a3bl JAHHBIX M HH(OPMALMOHHbIE
CIPaBOYHbIE CHCTEMbI, HEOOXOIMMBIX /1JI51 OCBOEHUS TMCUMILIUHBI.

1. Academia :Bumeosekmuu yaeHbix Poccun Ha Tenekanane «Poccus K» @ caifT. — URL:
http://tvkultura.ru/brand/show/brand_id/20898/ .

2. Scopus - 6a3a maHHBIX pedeparoB u nuTupoBanus Elsevier: caiit. — URL:
http://www.scopus.com/

3. Web of Sciense (WoS, ISI): mexxayHapoanasi ananuTiHueckasi 0a3a JaHHBIX HAYYHOTO
nutupoBanus : caiit. — URL: http://webofscience.com/

4. ApxuBbl Hay4HbIX XKypHajoB Ha Poccuiickoii muiatpopme HayuHbsix xkypHaaoB HOMKOH:
caiit. - URL.: http://archive.neicon.ru/xmlui/

5. DBaswl manubeix kommnannu «Mct Beroy» : caiit. — URL: http://dlib.eastview.com .

6. KubepJlenunka : HaydHast snekTpoHHast ononuoreka : caidt. — URL: http://cyberleninka.ru.

7. JlexTOopryM: BUJCOKOJUIEKIIMU aKaJeMHUECKUX JeKIuii By30B Poccun : caifT. — URL:
http://www.lektorium.tv/

8. Hayunas snexTpoHHast 6Mbnuoreka crareit n myoiaukanuit «eLibrary.ruy : caiit. — URL:
http://www.elibrary.ru/

9. HammonanpHas 3nekTponHas oubmoreka (HOB): caiit. - URL: http://H306.pd/

10. O¢unmanbHbI HHTEPHET-TIOPTAN MPaBOBOH nH(popManuu. [ocynapcTBeHHas cucTtema
npaBoBoi nHpopMmarwu : cait. — URL: http://publication.pravo.gov.ru .

11. Poccuiickoe oOpa3zoBanue: dhenepansHblii noprai: cait — URL: http://www.edu.ru

12. CupaBouno-nipaBoBasi cuctema «apant» : URL: http://www.garant.ru/

13. CnpaBouno-nipaBoBasi cucrema «Koncynsrant» : URL: http://www.consultant.ru/about/sps/

14. Yausepcurerckas nHpopmanronHas cucrema POCCUSA (YUC POCCHUSA) : caiiT. — URL:
http://uisrussia.msu.ru

15. 5BC «ZNANIUM.COM»: caiit. — URL: www.new.znanium.com

16. OBC «YuuBepcurerckas 6udmmorexka ONLINE» : caiit. — URL: www.biblioclub.ru

17. OBC «lOpaiit» : cait. — URL: https://urait.ru/

18. OBC Usparenscria «Jlanwy : caitt. — URL: http://e.lanbook.com .

19. Dnextponnas 6ubnmoreka «Grebennikony : caitr. — URL: www.grebennikon.ru

20. DnexTpoHHBIN Karanor KybaHCkoro rocyaapcTBeHHOTO yHUBepcuTeTa u grmnanos. — URL:
http://212.192.134.46/MegaPro/Web/Home/About.

21. UTIC «3akonoxaarenbctBo Poccumy»: caitt. - URL: http://pravo.gov.ru/ips

22. b]] Hayunoro nenTpa npaBoBoit nHdopmaruu Muntocta Poccun: cait. - URL:
http://pravo.minjust.ru/
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23. ®epepanbHblii 00pa3oBarenbHblil nopran "FOpuanyeckas Poccus” : caift. - URL:
http://law.edu.ru/

24. ®epepanbHblii 00pa3oBaTebHbIN nopTan "DKoHoMuKa, Corponorus, MeHepKMEHT": CaiT. -
http://ecsocman.hse.ru/

7. MeToauuyecKue YKazaHus AJid oﬁyqamumxcs[ M0 OCBOCHHIO TUCHHUIIIMHBI

[To Kypcy mOpeaycMOTpPeHO NpPOBEACHUE JIEKIHMOHHBIX 3aHATUH, Ha KOTOPBIX JAaeTCs
OCHOBHOI CHCTEMaTH3UpPOBaHHBIM MaTepuan. OCHOBHOW IIENIbIO JICKIUHU SBIIETCS OOecreueHue
TEOPETUYECKON OCHOBBI OOyuUeHUs, pa3BUTHE MHTEpeca K Y4eOHOW JeATeNIbHOCTH M KOHKPETHOU
yuyeOHOU mucHuILiuHE, (GopMHpOBaHUE Yy OOYYAIONIUXCS OPHEHTHUPOB JUIS CaMOCTOSITEIbHON
paboTHI.

IToaroToBKa K NPaKTUYECKUM 3aHATHUSM.

[IpakTuyeckre 3aHATUS OPHEHTUPOBaHbBI Ha paboTy ¢ y4eOHOM M NEepHOAUYECKOM
JUTEPaTypor, 3HAKOMCTBO C COJEp)KaHHWEM, NPUHIUIAMH U MHCTPYMEHTAaMHU OCYILECTBICHUS U
peLIEHHEM OCHOBHBIX BOINPOCOB, IPHOOPETEHHUE HABBIKOB JUISI CAMOCTOSATENBHBIX OLEHOK
Pe3y/bTaTOB OLIEHKH OCHOBHBIX SIBJICHUN AUCHUUIUIMHBL. K mpakTrnueckoMy 3aHATHIO 00yYaromuiics
JIOJDKEH OTBETUTh HA OCHOBHBIE KOHTPOJIBHBIE BOIPOCHI M3y4aeMOHl TeMbl, MOATOTOBUThH 3CCE,
pemnth Tecthl. Kpome Toro, ciemyer M3yduTh TEMY IO KOHCHIEKTY JIEKIMH M Y4eOHUKY WU
y4eOHBIM TOCOOUSAM U3 CIMCKA JIUTEPATYPHI.

TectupoBanue 1O HpPEUIOKEHHBIM TeMaM. [loAroTroBka TECTHPOBAHMIO IPENIIOJaraet
U3y4YCHHE MaTepUasoB JIEKIUH, ydeOHOH IuTepaTyphl.

YcrHelit  ompoc. Baxkneilmme TpeOoBaHUS K  YCTHBIM  OTBETaM  CTYIACHTOB  —
CaMOCTOSITENILHOCTh B MOJ00pe (haKTUYECKOro MaTrepuaia U aHAIUTUYECKOM OTHOLIEHUHU K HEMY,
YMEHHE paccMaTpUBaTh IPUMEPHI U (aKThl BO B3aMMOCBSA3H U B3aUMOOOYCIIOBIEHHOCTH, OTOMPATh
HauOosiee CyliecTBeHHbIE U3 HUX. OTBET 00Yy4arolerocs J0JKHO COOTBETCTBOBATh TPEOOBAHUSAM
JIOTUKU: YETKOE BBIWICHEHUE U3JIaraeMoil mpobiemsl, ee TouHasi GOpMyJIMpPOBKa, HEYKOCHUTEIbHAS
MOCJIe/IOBATENbHOCTh ~ ApIYMEHTAllMd HMMEHHO JaHHOW mpoOsieMbl, 0e3 HeonmpaBJaHHbIX
OTCTYIJIEHUH OT Hee B Ipoluecce OOOCHOBaHMSA, Oe€3ycloBHas  JI0Ka3aTeIbHOCTb,
HENPOTUBOPEYMBOCTh M MOJIHOTA apryMEHTALlUU, IPABUIIBHOE U COJEP/KATEIbHOE HCIOJIBb30BAHNE
MOHSATUI U TEPMHUHOB.

Hanucanme nscce. Dcce — BHJ CaMOCTOATENBbHON pabOThI, MPEACTABISAIOMIMNA COOOM
HEOOJIBIIIOE 110 00BbEMY U CBOOOIHOE 10 KOMIIO3UIIMM COYMHEHUE Ha 3aJJaHHYIO TeMY, OTPaXKaloIee
MOJYEPKHYTO MHIMBHUIYaJbHYIO MO3UIUI0 aBTOpa. PekoMeHayemblii 00beM 3cce — 2-3 mevarHble
CTpPaHULBI.

Hanucanue pedepara — 3T0 BHJ CaMOCTOSTEIbHONW pPabOTHl CTYAEHTA, COJEpKalluit
nH(OpMaIMIO, JOMOJIHAIONIYI0 U Pa3BUBAIOLIYI0 OCHOBHYIO TEMY, H3Y4aeMYI0 Ha aylIUTOPHBIX
3aHATUSAX. Benyiee MecTo 3aHMMAIOT TEMBI, MPEICTaBISIONINE NPOpEeCcCHOHATBHBI HHTEpEC,
Hecylllue 3JIeMEHT HOBH3HBL. PedeparuBHble MaTepuanbl JTOJKHBI MPEACTABIATH MUCHMEHHYIO
MOJIeNTb MEPBUYHOIO JIOKyMEHTa — HaydHOW paboTbl, MoHorpaduu, crarbu. Pedepar moxer
BKJIIOYaTh 0030p HECKOJbKHUX HCTOUHUKOB M CIY>KUTh OCHOBOHM AJis JOKJIaja Ha OMpeNelEHHYIO
TEMY Ha CEMUHapax.

CamocTosTenbHast paboTa Mo AUCHMILIUHE BKIIOUAET CIEAYIOUINe BUIbI padoT:

— paboTa c JeKIHOHHBIM MaTepHalioM, IpelycMaTpuBatoiiasi mpopaboTKy KOHCIIEKTa
JeKIMH 1 y4eOHOU TUTepaTyphl;

— M3y4YeHHE MaTepuaa, BHIHECEHHOTO Ha CAMOCTOATEIbHYIO TPOPabOTKY;

— TIOATOTOBKAa K CEMMHAPCKUM 3aHATHUSM;

— HamucaHue pedepara u dcce 1o 3aJaHHON Ipobieme.

B ocBoeHnMH IUCHMIUIMHBI MHBAIMJAMH U JIMLIAMU C OTPAHUYEHHBIMM BO3MOXHOCTSMU
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310pOBbs  OONBIIOE 3HAYEHHWE WMEET WHAMBHIyalbHas YydeOHass palora (KOHCYNbTallUM) —
JIONIOJIHUTEIBHOE pa3bsiICHEHUE yUeOHOro Marepuala.

WupuBuayanbHble  KOHCYJABTAIMM IO  TPEAMETy  SBIAIOTCS  BaXHBIM  (DakTopoM,
CIOCOOCTBYIOIIMM HMHAMBUYaJIN3aLUUd OOyYEHHUs] M YCTAHOBJICHHIO BOCIUTATEJbHOINO KOHTAKTa
MEXIy IMpernojaBaresieM M OOydalolmMMCS HWHBAIMAOM WM JIMIOM C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMU 37I0POBBSI.

3ader. OOyyaromuecs: 00s3aHbI caTh 3a4€T B COOTBETCTBHM C pPAclUCAaHUEM U Y4€OHBIM
IUTAHOM. 3aueT sBisgercss (OpMOH KOHTPOJIS YCBOEHMsI OOydarolumcs yd4eOHOH Iporpammbl IO
JMCLUUIUIMHE WIH €€ YacCTH, BBIOJHEHHUS pedepaTUBHBIX padoT, ICCe, TECTOBBIX 3a/1aHU, YCTHOTO
orpoca.

B ocBoeHuM AMCUMIUIMHBI WHBAIMJAMM U JMLIAMU C OIPAaHHMYEHHBIMH BO3MOYKHOCTSAMH
30pOBbsl OOJBIIOE 3HAYEHME HMEET WHIUMBUAyaldbHass YydeOHas paboTa (KOHCyIbTaluu) —
JIONOJTHUTEIBHOE pa3bsiICHEHUE yUeOHOro Marepuala.

WHpuBuayanbHbIE  KOHCYJBTAIlMM IO  TMPEAMETy  SBIAIOTCS  BaXHBIM  (DakTOpoM,
CIOCOOCTBYIOIIMM HHAMBUYAIU3allMd OOyYEHHUS M YCTAHOBJICHHIO BOCIMTATEIbHOIO KOHTAKTa
MEXIy MpernojaBaresieM U OOydalomMMCS HWHBAIMAOM WM JIMIOM C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMU 37I0POBBSI.

8. Ilepeyenb MH(OPMALMOHHBIX TEXHOJOIHiH, MCIOJb3yeMbIX INPH OCYLIECTBJICHUHU
00pa30BaTeIbHOIO NMpoLecca Mo JUCHUILIHHE.
8.1 Ilepeyenb nHGOPMALMOHHBIX TEXHOJIOTHH

— Ilpenocrasnenue 1octyna BceM y4acTHUKaM 00pa3oBaTesIbHOTO Mpolecca K
KOPIIOPaTUBHOW CETH YHUBEpCUTETA U I100anbHON ceTu MHTepHeT.

— IlpenocraBnenue 1ocTyna yuacCTHUKaM 00pa30oBaTeIbHOIO MpoLecca Yepes CeTh
WHTepHeT K cripaBOYHO-TIONCKOBBIM HH(OPMAIIMOHHBIM CHCTEMaM.

— HWcnone3oBanue cnenuamsupoanHoro (Oducuoe [10, rpadudeckue, Bumeo- u
ayIMOPEAAKTOPHI U TIP.) IPOrPaMMHOT0 00eCiedeHHs Il TOATOTOBKU TECTOBBIX, METOIUYECKUX U
y4eOHBIX MaTepuaos.

— MHcnonb3oBanue 0(pUCHOTO U MyJIBTUMEAUHHOTO MPOTrPAMMHOTO OOecTIedeHus IPU
MIPOBEJICHUM 3aHATHH U U1 CAMOCTOSITEJIbHON MOATOTOBKU 00yJaromInXcsl.

8.2 Ilepevyenn He0OXOAMMOTO JIMIIEH3HOHHOIO MPOrPAMMHOI0 ofecneyeHus.

— Libre Office (cBoOomHbIi 0(UCHBII MaKeT);

— Gimp (pacTpoBblii rpadUUecKuii peaaKTop);

— Inkscape (BexTopHbIii rpadguyecKkuil perakTop);

— Adobe Acrobat Reader, WinDjView, XnView (mpocMOTp JOKYMEHTOB ¥ PHCYHKOB);
— Mozilla FireFox, Adobe Flash Player, JRE. (Internet);

— 7-zip (apxuBarop);

— Notepad++ (TeKCTOBBIN peaKTOp € MOJACBETKON CHHTAKCHUCA).

— Microsoft Windows

— Microsoft Office Professional Plus;

- MoitO¢uc Cranpaprasrii. Ncloudtech, X2-STDNENUNL-A

8.3 Ilepevyenb MHGOPMANMOHHBIX CIPABOYHBIX CHCTEM:
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9. MarepuajbHO-TeXHHYECKass 0a3a, HeoOXoguMasi JUIL  OCYIIECTBJICHHS
00pa30BaTeJIbLHOIO MpoIecca Mo THCIAIIHHE

MaTepI/IaHBHO-TeXHI/I‘{eCKOC oOecrieueHne JUCLHHITIIIMHBI 1

Ne Bun pabor
OCHAIIICHHOCTb

1. JIeKUMOHHBIC 3aHATUA | AYAMTOPHUH JJISl NPOBeAeHUs 3aHATHI JIEKIIHOHHOTO THUIA:
Aynmutopus 13 ocHamena y4eOHON MeOenbo;

Aynutopus 14 ocHamieHa y4eOHOH MeOeIblo,

Aynutopus 23 ocHalieHa y4yeOHOU MeOenblo, CTallMOHAPHBIM
MYJIbTUMEIUMHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOp, IKPaH
HAaCTEHHBIM, IIEPCOHAIBHBIA KOMIIBIOTED € IIPOrPAMMHBIM
obecrieueHrneM.

Aynautopus 24 ocHareHa yueOHoM Me0esbio, CTallMOHAPHBIM
MYJIbTUMEIUHHBIM KOMIUIEKCOM B COCTaBe: MMPOEKTOP, IKpaH
HACTEHHBIN, IEPCOHAJIBHBIN KOMIIBIOTED C IPOrPAMMHBIM
o0OecIeueHueM;

Aynuropus 25 ocHaiieHa y4eOHOUN MeOeibio, CTallHOHAPHBIM
MYJIbTUMEIUHHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOP, IKpaH
HACTEHHBIN, IEPCOHAIBHBIN KOMIIBIOTEP C IPOrPAMMHBIM
oOecIeueHueM;

Aymutopus 26  ocHamleHa yueOHOI  MeOenblo,
NEPCOHAIBHBIMU KOMIIBIOTEpAMH — 15 IIT. ¢ AOCTYIOM K CETH
«HTepHeT» u oOecreyeHHeM JIOCTylla B 3JEKTPOHHYIO
MH(POPMAIIMOHHO-00pa30BaTENbHYI0  Cpely  OpraHU3al|H,
MIpOrpaMMHOE OOecreueHue.

Aymutopus 27 ocHalieHa yuyeOHOM MeOenblo, MepcoHalbHBIN
KoMmmbioTep — 15 mT. ¢ goctynom k cetu «HHTepHeT» U
o0ecreyeHneM J0CTyna B 3JEKTPOHHYIO HH(OPMaIMOHHO-
o0Opa3oBaTeNbHyI0  Cpely  OpraHM3alud, [pPOrpaMMHOE
obecreyeHue;

Aynutopus 28  ocHalleHa yueOHOl  Mebenblo,
[IEPCOHAIIBHBIMU KOMIIBIOTEPAMHU — 18 IIT. ¢ AOCTYIIOM K CETH
«HTepHeT» u oOecriedyeHHEM JIOCTylla B 3JIEKTPOHHYIO
MH(POPMAIIMOHHO-00pa30BaTEIbHYI0  Cpely  OpraHU3alUH,
MIPOrpaMMHOE 0OeCTIeYeHUE;

Aynutopust 32 ocHalleHa yueOHON MeOenbio;

Aynutopus 34 ocHameHa y4eOHOU MeOemnblo, CTallMOHAPHBIM
MYJbTUMEANMHBIM KOMIUIEKCOM B COCTaBe: IPOEKTOP, IKpaH
HAaCTEHHBIM, IEPCOHAIBHBIA KOMIIBIOTEP € IPOrPAMMHBIM
o0ecrieyeHneM; TocyJapcTBeHHass cuMBoiuka (repd P®, dnar
P®; ¢pnar Kpacnonapckoro kpas, ¢uar r. Apmasupa),
Aynuropus 35 ocHaileHa  y4ueOHOI Me0enbio;

Aynutopus 36 ocHaleHa yueOHOH MeOelbIo.

2. IIpakTnyeckue AyauTopuH Ui NPOBEACHU 3aHATHH CEMUHAPCKOI0 THIIA
3aHATUS Aynuropus 13 ocHaieHa yueOHOI MeOenbo;

Aynutopus 14 ocHalieHa yueOHOH MeOelblo;

Aynuropus 23 ocHaileHa y4eOHOIl MeOelnblo, CTalMOHAPHBIM
MYJBTUMEAUMHBIM KOMIUIEKCOM B COCTaBE: NPOEKTOp, DKpaH
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HACTEHHBIN, NEPCOHAIBHBIA KOMIIBIOTEp C MPOrPAMMHBIM
o0ecreyeHneM.

Aynutopus 24 ocHarieHa y4eOHON MeOeblo, CTallMOHAPHBIM
MYJIbTUMEAUIHBIM KOMIUIEKCOM B COCTaBE: IIPOEKTOP, IKpaH
HACTEHHBIN, IEPCOHANILHBIN KOMITBIOTED;

Aynuropus 25 ocHaiieHa y4eOHOM MeOeNbio, CTallHOHAPHBIM
MYJIbTUMEINIHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOP, IKpaH
HACTEHHBIH, IEPCOHAIIBHBIN KOMIIBIOTED € IIPOrPAMMHBIM
o0OecIieueHueM;

Aymutopus 26 ocHaieHa yuyeOHoM MeOelblo, epcoHaTbHBIMU
KoMmmbploTepaMu — 15 mr. ¢ noctynom k cetu «MuTepHer» u
o0ecrieyeHneM JI0CTyna B 3JCKTPOHHYIO HH(OpMaIMOHHO-
o0pa3oBaTeNpHyl0  Cpely  OpraHu3alud, [POrpaMMHOE
obOecrieueHue;

Aynurtopus 27 ocHaiieHa y4eOHOW MeOenbio, MepcoHanbHbIN
KoMmmbploTep — 15 mT. ¢ goctynom k cetu «MHTepHeT» u
obOecrieueHreM JOCTylma B DJJIEKTPOHHYIO HH(GOPMaIMOHHO-
o0pa3oBaTeNbHyI0  Cpely  OpraHu3alud, I[pOrpaMMHOE
obOecrieueHue;

Aynurtopus 28 ocHaiieHa yueOHOM MeOembio, epcoHaTbHBIMU
KoMIptoTepamu — 18 wT. ¢ gocrtynoM k cetu «MHTEepHET» N
obOecrieueHreM JOCTylma B JJIEKTPOHHYI HH(OPMAIMOHHO-
o0pa3oBaTeNbHyI0  Cpely  OpraHM3alud, [pPOrpaMMHOE
obOecreyeHue;

Aynuropus 32 ocHaieHa yueOHOI Me0enblo;

Aynutopust 34 ocHamieHa yuyeOHOI MeOenbo, CTalMOHAPHBIM
MYJbTUMEAUMHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOpP, 3KpaH
HAaCTEHHbIM, TEPCOHAJIBHBIM  KOMIBIOTEP, MPOrPaAMMHOE
obecrieueHue; rocyaapcTBeHHas cuMBojuka (repo P®, duar
P®; ¢nar Kpacnomapckoro kpas, ¢uar r. ApmaBupa),
Aynuropus 35 ocHaieHa yueOHOI MeOenblo;

Aynutopust 36 ocHallieHa yueOHOH MeOelblo;

Aynutopus 37 ocHameHa y4yeOHOM MeOenblo, MmocoOus
HarJsgHbIe 10 HMHOCTPAHHOMY S3BIKY: yueOHBbIE MaTepHalbl,
LIBETHBIE KapThl, TAOJIHUIIBL.

I'pynmossie
(MHAMBUAYATIbHBIE)
KOHCYJIbTAllUU

AyauTOpHM  JJsi  TPYNNOBBIX M  HHAMBHAYAJIbHBIX
KOHCYJIbTALMH:

Aynutopus 13 ocHaleHa yueOHOH MeOelnbio;

Aynuropus 14 ocHaieHa yueOHoil meGenbto,

Aynutopus 23 ocHaieHa yuyeOHOH MeOenbo, CTalMOHAPHBIM
MYJbTUMEAUMHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOp, IKpaH
HAaCTEHHbIM, IEPCOHAIBHBIM KOMIIBIOTEP € NPOrPaMMHBIM
obecreueHneM;

Aymutopus 24 ocHailleHa yueOHOH MeOelbio, CTallnOHAPHBIM
MYJIbTUMEINIHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOP, IKpaH
HACTEHHBIN, IEPCOHAIBHBIA KOMIIBIOTEP C TPOrPAMMHBIM
o0ecIIeueHneM;

Aymutopus 25 ocHallleHa yueOHOH MeOelblo, CTallMOHAPHBIM
MYJIbTUMEINIHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOP, IKpaH
HACTEHHBIN, IEPCOHAIIBLHBIN KOMIIBIOTED C IPOrPAMMHBIM




o0ecIieueHnEM;

Aymutopus 26 ocHaieHa yuyeOHOM MeOelblo, epcoHaTbHBIMU
KoMmmbloTepaMu — 15 mr. ¢ noctynom k cetu «MHTepHer» u
o0ecreyeHneM JI0CTyna B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-
o0pa3oBaTeNnpHyl0  Cpely  OpraHu3alud, [POrpaMMHOE
obecrieyenue;

Aynutopus 27 ocHamieHa y4yeOHOW MeOenblo, MepCcoOHaNbHBIN
KoMIbploTep — 15 mT. ¢ goctynom k cetu «UHTepHeT» U
o0ecrieueHHeM JOCTylma B D3JIEKTPOHHYK HH(OPMAaIHOHHO-
o0pa3oBaTeNbHYI0  Cpedy  OpraHu3alM{, I[POrpPaMMHOE
obOecreyeHue;

Aymutopus 28 ocHaieHa yuyeOHOM MeOelblo, epcoHaTbHBIMU
KommbploTepaMu — 18 mr. ¢ noctynom k cetu «MHTepHer» u
o0ecrieyeHneM JIOCTyrna B 3JIEKTPOHHYIO HH()OPMAIOHHO-
o0pa3oBaTeNpHyl0  Cpely  OpraHM3aluu, M[POrpaMMHOE
obOecrieueHue;

Aynuropus 32 ocHaiieHa yueOHOI MeOenbio;

Aymuropus 34 ocHamieHa y4eOHOW MeOenblo, CTallMOHAPHBIM
MYJbTUMEAUMHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOP, 3KpaH
HACTCHHBIH, MEPCOHANbHBI KOMIIBIOTEp C MPOTpaMMHBIM
o0ecrieyeHneM; TOCyJapCTBeHHAss cuMBoiuka (repd PD, ¢mar
P®; ¢nar Kpacnomapckoro kpas, ¢uar r. ApmaBupa), 6apbep
JUIsL TIOACYAMMOI0; MOJIOTOK CYJbHU; TaOyJsTOPbI; HMOPTPETHI
BBIIAIOIINXCSL  FOPUCTOB; HarJsiHble  mocoOus 1O
IOPUCTIPYAECHLIUN;

Aynutopust 35 ocHallleHa yueOHOH MeOelblo;

Aynuropus 36 ocHaieHa yueOHOM Me0enblo;

Aymutopus 37 ocHamieHa yueOHOH MeOenbio, MaTepHalbl,
L[BETHBIE KapThl, TAOJIHUIBL.

Texkymuii  KOHTpOIb,
IIPOMEXKYTOUHAS
aTTecTanus

AyIUTOPMM JJISl TeKyHIero KOHTPOJISI U TNPOMeKYTOYHOH
aTTecTalUu:

Aynuropus 13 ocHaieHa yueOHOI MeOenbo;

Aynutopus 14 ocHalieHa yueOHOH MeOelblo,

Aynutopus 23 ocHaiieHa yuyeOHOW MeOesbio, CTallMOHAPHBIM
MYJIbTUMEIUMHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOp, IKpaH
HACTEHHBIH, MNEPCOHAIbHBIM KOMIBIOTEP C MPOTrPaMMHBIM
o0ecIeYeHHEM;

Aymutopus 24 ocHailleHa yueOHOH MeOelbio, CTallnOHAPHBIM
MYJIbTHMEIMHHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOP, SKpaH
HACTEHHBIN, IEPCOHAIBHBIA KOMITBIOTED;

Aynautopus 25 ocHareHa ya4eOHoM Me0embio, CTaIlHOHAPHBIM
MYJIbTUMEUHHBIM KOMIUIEKCOM B COCTaBE: MPOEKTOP, IKpaH
HACTEHHBIN, TIEPCOHATBHBI KOMITBIOTEP C TIPOTPAMMHBIM
obOecrneucHUEM;

Aynuropus 26 ocHaieHa yueOHOM MeOenbio, epCoHaIbHBIMU
KoMmInbloTepaMu — 15 T, ¢ gocrynom k cetu «MHTEepHET» U
oOecriedyeHneM JIOCTyla B OJEKTPOHHYIO HH()OPMAIMOHHO-
o0pa3oBaTeNbHYl0  Cpeldy  OpraHu3alMy, I[POrpaMMHOE
o0ecnieueHue.

Aymutopus 27 ocHamieHa yuyeOHOM MebOesbio, MepCOHATbHBIN




KomnberoTep — 15 mT. ¢ gocrynom k cetu «MHTEpHET» M
o0ecreyeHneM J0CTyla B 3JIEKTPOHHYIO HH(OPMAIMOHHO-
o0pa3oBaTeNpHyl0  Cpely  OpraHu3alud, [POrpaMMHOE
obecrieyenue;

Aynutopus 28 ocHamieHa y4eOHON MeOeIbio, TepCOHATbHBIMU
KoMIptoTepamu — 18 wT. ¢ gocrynoM k cetu «MHTEpHET» N
o0ecrieueHHeM JOCTylma B 3JIEKTPOHHYI HH(GOPMaIMOHHO-
o0pa3oBaTeNpHYI0  Cpedy  OpraHu3alMd, I[POrpPaMMHOE
obecreyeHue;

Aynmutopus 32 ocHalieHa yaeOHOH MeOelbio;

Aynutopus 34 ocHaileHa yuyeOHOW MeOesblo, CTallMOHAPHBIM
MYJIbTUMEIMIMHBIM KOMIUJIEKCOM B COCTaBE: MPOEKTOp, IKpaH
HACTCHHbIH, MEPCOHANbHBI KOMIIBIOTEp C MPOrpaMMHBIM
obecrieueHneM; rocyaapcTBeHHas cuMBosinka (repd PD, dmar
P®; duar Kpacnomapckoro kpas, ¢uar r. ApMaBupa);
Aynuropus 35 ocHalleHa yueOHOI Me0enblo;

Aynuropus 36 ocHaieHa yueOHOM MeOebio;

Aynuropus 37 ocHaieHa yueOHOM MeOenblo;

CamocTrosTenbHas
pabora

ITomMemenusi 151 CAMOCTOSATEILHOM PadoThl, ¢ pa00YUMH
MeCTaMH, OCHAIIEHHBIMU KOMIIbIOTEPHOI TEXHUKOH C
BO3MO’KHOCTBIO MOJAK/II0UeHusl K ceTH « UHTepHeT» H
olecrieyeHneM JOCTYNA B 3JIeKTPOHHYI0O MHGOPMALMOHHO-
00pa30BaTeIbHYIO CpeAy OPraHu3alu:

[Tomemenue s camocrositeabHON padoTel Ne 18 ocHamieHo
yueOHOl Me0enbio, MEPCOHABHBIMU KOMIIbIOTEpaMH — 4 IIT.,
OJIMH U3 MEPCOHAIBHBIX KOMIIBIOTEPOB, OCHAILIEH HaKJIaJAKaMu
Ha KJIaBuaTypy co mpudTtom bpaiinsg, komoHkamu U
HayIIHUKaMU, JJIEKTPOHHOM TPOrpaMMOM JUIsl YTEHHUS BCIIYX
TEKCTOBBIX (aiinoB «bamabonka» ¢ CHHTE3aTOPOM pedyu C
OTKPBITBIM HCXOAHBIM KogoM RHVoice. M@V, nporpammuoe
o0OecrieueHre; CrenuaTu3upoBaHHas  MeOenb:  CTeJIaxu
Ooubnuoreynsle, mKad KapTOTEUHbIM, OMOIMOTEUHBINH CTOJ-
Oapwep kadeapa A BbIIa4l JTUTEPATYPHI.




