AnHoOTaIus K paboueit mporpaMme MpaKkTHKU
52.0.02.02(H) Ilpou3BoacTBeHHas MPEITAIIOMHAsI IPAKTHKA CTYIEHTOB 04HOi GopMBbI
o0yuyenust HaOopa 2023 roga HanpaBJeHUs NOATOTOBKH MarucTpos 46.04.02
JIoKyMeHTOBe/IeHHe U apXMBOBe/leHHe
O0beM TPyH10eMKOCTH: 6 3aUETHBIX €IUHUIL
Leabl0 NpoXoskIeHUsl IPOU3BOJICTBEHHOM MPEIAMIIIIOMHON MPAKTUKU (Hajee IPaKTUKH)
SBISICTCA JOCTIDKEHHE CIEAYIOUIMX pe3yJbTaToB OOpa3oBaHMs: OBJIAJCHUE CTyAECHTaMHU
CHeLMalbHbBIMM HAayYHBIMH METO/aMHU IPOBEIEHHS aHAIUTUYECKUX HCCIEIOBaHUN IPOOIEMbI
dopmupoBaHus, (QYHKIMOHUPOBAHUA M PA3BUTUS CUCTEMbI YIPaBICHUS JOKYMEHTAIHEH,
CHCTEMBl JTOKYMEHTALIMOHHOTO OOECIEeYEeHUsl YIPABIECHUS U apXUBHOI'O XPAaHEHUs JTOKYMEHTOB
MHHOBAIIMOHHOW (upmbl B 1M(POBOM OOIIECTBE; OBJAJEHHE CTYACHTAMH CIIEIUAIbHBIMU
Hay4YHbIMM METOJAMH IPOBEAEHUS TEOPETHUECKUX HCCIIeAO0BaHUI mpobiieMbl (HOPMUPOBAHHUS,
(YHKIMOHUPOBAHUS W  PA3BUTUS CHUCTEMBl  YIPABICHUS JIOKyMEHTAllMeH, CHUCTEMbI
JOKYMEHTAllMOHHOTO ~ O0ECIIeYeHUs] YNpaBIEHUs M AapXMBHOTO XPAaHEHUS JTOKYMEHTOB
WHHOBAIMOHHOW (upmMbl B 1M(GPOBOM OOIIECTBE; OBIAJEHHE CTYACHTAMH CIICIUAIbHBIMU
Hay4YHbIMM METOJaMHU IPOBEJCHUS NPHUKIATHBIX SMIHUPHUECKUX MCCIEJOBAHUN IPOOJIEMBbI
dopmupoBaHus, (QYHKIMOHHUPOBAHUS M PA3BUTHUS CHUCTEMBI YIPABICHHS JIOKYMEHTAIHEH,
CHCTEMBl JOKYMEHTALIMOHHOTO OOECIEeYEeHUsl YIPABICHUS U apXUBHOI'O XPAaHEHUs JTIOKYMEHTOB
WHHOBAIlMOHHOW (upMbl B 1M(POBOM OOIIECTBE; OBIAJACHUE CTYACHTAMH CIEIHUATBHBIMA
Hay4YHbIMM METOJAaMU IPOBEAEHUS INPOEKTHBIX MCCIEJOBaHUN mpolieMbl (HOPMUPOBAHMS,
(YHKIMOHMPOBAHUSI W PAa3BUTUS CHCTEMBl  YIPABICHUS JOKYMEHTAIMEW, CHCTEMBI
JOKYMEHTAllMOHHOTO0 ~ O0ECIIeYeHUsl YMNPABICHHUS M apXMBHOI'O XpaHEHUS JIOKYMEHTOB
WHHOBAIIMOHHON (pUpMBI B IM(POBOM OOIIECTBE; MPUOOPETEHHUE OMBITa BHIOOPA M 00OCHOBAHUS
aKTyalbHON Hay4yHOM mpoOsieMbl, HaNpaBlICHUS HUCCIEAOBAaHMM 1O TeMe HayyHO-
UCCJIEIOBATEIbCKOM paboThl ISl BBIIOJIHEHUS MAarucTepcKol Jucceprauuud B 00J1acTU
COBEPILEHCTBOBAHUS CHUCTEMbI YIPABICHUSA IOKYMEHTALMeH, CHCTEMbl JIOKYMEHTAl[HOHHOIO
oOecrieyeHns YNpaBICHHUS M APXUBHOTO XPAaHEHHS JOKYMEHTOB HMHHOBALIMOHHOW (UPMBI B
mudpoBoM oOmiecTBe M cOOp M MOArOTOBKA MaTepUAOB MO ITOM TeMme Ui HamUCaHus
MAarvcTepCcKoON AUCCEepPTALIHH.
3agaum NpaKkTUKM:
— BBIOOP KOHKPETHOTO TPEANPHATHS Ui WHHOBAIIMOHHOTO COBEPIICHCTBOBAHUS €€ CHUCTEMBI
yIpaBJIEHUS JIOKyMEHTallMel, CHCTEMbl JOKYMEHTAIlMOHHOTO OO0ecledyeHusi YIpaBiIeHHUs U
apXMBHOT'O XpaHEHUsI TOKYMEHTOB B YCIOBHSIX U(POBOro oOIIEeCTBa;
— [IOCTaHOBKa Po0eMbl HhOpMUPOBaHUSL, PYHKIIMOHUPOBAHUS U PA3BUTHSI CUCTEMBI YIIPABICHHUS
JOKYMEHTAIIUEeH, CUCTEMBI JOKYMEHTAI[MOHHOTO OOECIICUeHHs VIPaBJICHUS ¥ apXUBHOTO
XpaHEeHMs JJOKYMEHTOB B YCIOBHSX IIM(PPOBOro oOIIEeCcTBa;
— MPOBE/ICHNE AHATTUTUUECKUX UCCIIeI0BaHUM MTPOOJIEMBI U COCTaBICHHE aHATMTUYECKOT0 0030pa
1o npobieme;
— 03HAKOMJICHHE U U3yYEHHE OPraHMU3allMOHHO-YIPAaBIEHYECKUX MOJENEH POLECCOB, OCBOCHHE
METO/IOB YIIPABICHHSI TPOEKTAMH U TIPOEKTHOT'O YIPABJICHUS HCIIOJIb3YEMbIX B OpraHU3aIiH;
— IIPOBEJICHHE TEOPETUUECKUX UCCIIeI0BaHUI MPOOIEMBbI U COCTABIIEHUE TEOPETUYECKOTO OTYETa
1o npobiueme;
— TIpOBENEHHWE MPHUKIAJAHBIX OMIIMPHUECKUX HCCIEHIOBAaHUA MPOOJeMBI Ha BBIOPaHHOM
OpeANpUATHHA IO 000CHOBAHHUIO MyTeH perieHus MpodieMbl Ha MPEeNPUATHH;
— MOATOTOBKA OTYETa O TMPOXOKACHUH MPOU3BOACTBEHHON TPEATUTUIOMHOM MTPAKTHKH;
— IIPOBE/ICHUE TPOCKTHBIX UCCIIeI0OBAaHUN Ha BHIOPAaHHOM MPEANPUATHH U pa3paboTKa KOHLIETIIUH
NOCTPOCHHUST ~ WHHOBAIIMOHHOM  CHUCTEMBI  YyIpaBIIEHUS  JOKYMEHTAIlMe,  CHCTEMBI
JTIOKYMEHTAITMOHHOTO 00ECTIEYeHH YIIPABICHHS U ApXUBHOTO XPAaHEHUS JOKYMEHTOB B YCIOBHUSX
nrudposoro odmecTna.
MecTto npaktuku B crpykrype OOII.
Hayuno-uccnenoBarenbckass paboTra OTHOCHUTCS K 0a3oBoit/oOs3aTenpHOM uactu biok 2
«[Ipaxtuxa» u umeer unaekc b2.0.02.02(H). Ilpaktuka 6a3upyercss HA OCBOCHHH CIIETYIOLINX



qucuuIinH:  «CUCTEMHBIM aHanu3 M NPUHITHE pEUIeHUH B JIOKYMEHTOBEACHUH U
apXuBOBeACHUNY, «MHOCTpaHHBIN S3BIK B MPOQPECCHOHAIBLHON AESITENbHOCTHY, «TexHomorun
JMYHOCTHOI'O POCTa», «YIpaBICHHE TOCYJAapCTBEHHBIMH U MYHHUIMIAJbHBIMH apXUBaMU),
«l'ocynapcTBeHHOCTbY,  «/HpOpManuoHHBIE  TEXHOJOTMM B  JOKYMEHTOBEICHHUH U
apXMBOBEJCHUNY, «YTIpaBIEeHUE oOpraHuzamuein», «HopmaTuBHO-MeTOIMYECKOE OOECIeYeHne
JMEKTPOHHOTO  JOKyMeHTooOopoTa», «/Hpopmanmonnas Oe3omacHOCT, B LUdpoBoi
KOHOMHKEY, «MH(pOpMaAIIHOHHOE MPEAIPUHIMATEIBCTBO U PHIHOK WH(MOPMALIMOHHBIX YCIYT»,
«lemarornueckass mnpakthka», «KyibTypa Ien0BOH peyd JOKYMEHTOBEHa», «YIIpaBlIEHHUE
NPOCKTAMU JOKYMEHTOBEICHHSI W apXHMBOBEACHUN», «JIumepcTBo M KOMaHI000pa3oBaHUE»,
«udopmanrionHslit MapkeTunry, «ludposuzanus cucrtemsl ynpasieHus», «ubopmannonHoe
o0ecrnieueHne 3JIEKTPOHHOIO IIPABUTENBCTBAY, «DJIEKTPOHHBIE JOKYMEHTHI B KaJIpOBOM padboTe»,
«OneKkTpoHHbIE 3aKynku u Topru», «lludpoBas wuHPpacTpykTypa KOMMeEpLHATU3ALUN
HOBOBBEJIcHU», «lIpoekTHas npakTuka», «MeTOolbl MHTEIJIEKTYaJIbHOTO aHajiu3a JaHHBIX B
JOKyMeHTOBeZeHun», «Teopuss COBPEMEHHOTO JIOKYMEHTOBEJIECHUS U apXUBOBEICHUA»,
«YmpaBieHUe KOPIOPATUBHBIM KOHTEHTOMY», «VHTeNIeKTyalbHbI apXUB U PETPOKOHBEPCUS»,
«OpraHu3anuoHHOE MPOEKTUPOBAHUE CHUCTEMBI YIPABICHUS JTOKYMEHTalMe», «JIMHrBucTHKa
DIIEKTPOHHBIX JTOKYMEHTOB», «KOHCAaNTHHT W ayauT B NH(PPOBOM JOKYMEHTOBEICHHH U
apXMBOBEACHUNY», «AHAIUTHYECKAs JEATEIbHOCTh B YIPaBJICHUHU JOKyYMEHTauuei», «Hayuno-
uccleIoBaTenbcKas padoTa.

IlepeyeHb IUIAHHPYEMBIX Ppe3yJbTATOB OOy4YeHHMsl NPH MPOXO0XKIAEHHMH NPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEeMbIMH pPe3y/JIbTaTaAMH OCBOEHHS 00pa30BaTe/JbHOM IPOrPaMMBbl.
B pe3ynbrate npoxoxaeHus MPaKTUKH CTYICHT JOJDKEH MPUOOPECTH CIEAYIOUINe KOMIIETEHIIUN
B cootBeTcTBHH ¢ PI'OC BO 1 pabounm y4eOHBIM IJIAHOM.

Kon 1 HanmeHoBaHMe MHIAUKaTOpa™* Pe3ynbTaThl IpOX0XKIEHUS IIPAKTUKU

YK-1 CnocofeH ocymecTBJSAITh KPUTHYECKUH AHAJIU3 NPOOJEMHBIX CUTyallMii HA OCHOBe CHCTEMHOIO
MOAX0/1a, BBIPA0ATHIBATH CTPATErHI0 AelCTBU

NYK-1.1. Beusuager npoOieMHYIO
CHUTyal[Ml0, Ha OCHOBE CHUCTEMHOIO
HoAX07a OCYIIECTBIISET ee
MHOTO()aKTOPHBIN aHamm3 U
JIMarHOCTHKY

3HaeT METOJIOJIOTHIO CHCTEMHOIO IOJX0J@ U OCHOBBI CHCTEMHOTO
aHanM3a npooiIeM

YMeeT BBISBIATH NMPOOJIIEMHYIO CHTYallMi0, HA OCHOBE CHCTEMHOTO
MOJIX0/Ia OCYHIECTBIISITh €€ MHOTO(AaKTOPHBIN aHAJIN3 U AUATHOCTHKY

Brnageer meTonosiorueil CUCTEMHOTO MOAX0a METOJaMU CUCTEMHOTO
aHajijsa.

NYK-1.2. OcymuiecTBisier NouUCK, oTO0p
U CcHCTeMaTh3alnio WHPOpMAaIUU IS
OIIpe/IeNICHUS IbTEPHATHUBHBIX
BAPUAHTOB CTPATErMYECKUX PEIICHUI B
npoOJIEMHOM CUTyallid M O0OOCHOBaHUS
BBIOOpa ONTHUMAJBHON CcTpaterum c
Y4ETOM IMOCTABJICHHON LEeNH, PUCKOB U
BO3MOXHBIX ITOCIIC/ICTBUH

Ymeer paboTaTh ¢ ICTOYHUKAMHU HHPOPMAIIUH U HCTIOIB30BATh UX JJIS
oTbopa ¥ cucTeMaTH3alud HHODOPMAIMK C IENBI0 ONpPeACICHUS
aJbTEPHATUBHBIX  BAapUAHTOB  CTPATETMYECKUX  PEIICHUH B
MpoOJIEeMHON CHUTyalluu W OOOCHOBAaHHMS BBIOOpA ONTHMAILHON
CTpaTeTHH C YYETOM TIOCTABIICHHOHN IIETH, PUCKOB U BO3MOYKHBIX
MOCJIEACTBUI

YK-6 CnocodeH omnpeejsiTb H pean30BbIBATh MPUOPUTETHI COOCTBEHHON /eSITEILHOCTH H CIOCOOBI ee
COBEPIICHCTBOBAHNS HA OCHOBE CAMOOICHKH

NVYK-6.1. Onpegensier CTUMYJIBL,
MOTUBBI W TPHOPUTETHl COOCTBEHHOU
npodeccnoHaTbHOW ~ TEeATETbHOCTH U
IIeJIH KapbePHOTO pOcTa

YMeeT onpesenaTs CTUMYIbI, MOTHBBI M MIPUOPHUTETHI COOCTBEHHOM
npohecCHOHABHON JIEITEBHOCTH U 1IN KaphepHOTo pOCcTa

NYK-6.2. Peamuszyer u KOppEKTHPYET

‘YMeer peanu3oBbIBaTh U KOPPEKTUPOBATH CTPATErUIO JINYHOCTHOIO U

CTpaTeruio JIMYHOCTHOTO U | npodecCHOHANBLHOTO Pa3BUTHSI HA OCHOBE CAMOOLICHKH
nmpodeccnoHaTbHOTO ~ Pa3BUTHS  Ha

OCHOBE CaMOOLIEHKH

OIIK-2 CnocoGeH caMOCTOATeIbHO padoTaTh € MCTOYHUKAMM HMH(OpPMALUM, HeNpepbIBHO

COBEPLIECHCTBOBATH YPOBEHD NMPodeccuoHANbHON NOATOTOBKH

HOIIK 2.1 — cnocobeH aHaIM3upOBaTh U
CpaBHMBaTh HCTOYHHMKH HH(OPMALMN

3Haer MCTO/JIbI aHAJIN3a U CPaBHEHHNS NCTOYHUKOB HH(bOpMaIII/II/I

Vmeer AHAJIU3UPOBATL U CPABHUBATL UCTOYHUKU I/IH(l)OpMaL[I/II/I JJIA
TMOBBIIICHUSA YPOBHS HpO(l)CCCI/IOHaHBHOI\/‘I IMOJATOTOBKH Ha IMMPAKTUKE
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Pe3ynpTaTel MpOX0KICHHUS TPAKTUKA

JUTS TOBBIIIICHUS
npo¢heCCUOHATBHOM MOATOTOBKH

YPOBHSI

Bnaneer HHCTPYMCHTAMH TMOHUCKOBBIX CHCTEM [Jid IIOHMCKa U
CHUCTEMAaTU3alun I/IH(IJOpMaHI/II/I.

HOIIK 2.2 — cmnocobeH HUCIOJIb30BaTh
HCTOYHHKH uHpOpMAIHU IS
TIOBEIIICHHSI YPOBHS IPO(ECCHOHATTEHON
MMOATOTOBKH

Ymeer pa60TaTI> C HCTOYHHUKaMH I/IH(l)OpMaHI/II/I U UCIIOJIB30BAaTh UX JJIA
TMOBBIIICHUA YPOBHSA HpO(i)eCCI/IOHaJ'IbHOI‘/‘I NOJArOTOBKH

OIIK-3 CnocobeH HCIOIb30BATH 3HAHUS B 00/1aCTH TYMAHUTAPHBIX, COUATBHBIX H IKOHOMHYECKHX HAYK
TIPH OCYINEeCTBJICHHH IKCIEPTHBIX U AHATHTHYECKHX, HAYYHO-HCC/Ie/I0BATeJIbCKUX PaboT

HOIIK 3.1 — Bmameer 3HAaHUSIMH B
00JIaCTH TYMaHUTAPHBIX, COLUATBHBIX U
JKOHOMHYECKHX HAYK

BnaneeT 3HAHUSIMH B 00JacTu TYMaHUTApHBIX, COLHUAJIBHBIX U
9KOHOMHUYECKNX HAYK

HOIIK 3.2 — Bimameer METOIUKAMHA
MPOBEICHUS 9KCTEPTHBIX u
aHAJTUTUYECKHUX, HAYYHO-

HCCIICO0BATCIIBCKUX pa60T

Brnaneer mMeTommkamMu NPOBENCHMS JKCIEPTHBIX M AHATUTHYECKHX,
HAayYYHO-HCCIIEA0BATENBCKUX PadoT

HOIIK 3.3 — crnocobeH OCyIeCTBISTh
OKCICPTHBIC U AaHAJIUTUICCKUC, HAYUHO-
HCCIIeZI0BaTeNIbCKUE PaboThl B obmactu
rymMmaHUTapHBIX, COIIMAJIBHBIX u
9KOHOMHUYCCKHUX HAYK

3HaeT TEOPHUI0O M METOJOJOTHIO 3KCIEPTHBIX M aHAJUTUYECKHUX
HCCIeIOBaHUH B 00NacTH TyYMaHMTapHBIX, COLMAIBHBIX U
HSKOHOMHYECKHUX HaYK.

YMeeT INpOBOAMTH OKCIEPTHBIE M AHAIUTUYECKUE HAY4HO-
uccie0BaTelbCcKue paboThl B 00JaCTH T'yMaHUTAPHBIX, COIIMAIBHBIX
1 DKOHOMUYECKUX HAYK

BnaneeT METOIO0JIOTHEH OKCIICPTHBIX U aHAJTUTHICCKUX HCCIICIOBaHMI
B o0acTu TYMAHHUTAPHBIX, COOUAJIBHBIX U SKOHOMHUYCCKUX HAYK.

OIIK-5 CnocoGeH ocylmecTBIAThL HHHOBALMOHHYIO IeATEIbHOCTh, (DOPMY/IHPOBATH U pelIaTh HAYYHO-
HCCJIe0BaTe]bCKHE U MPUKJIATHBIE 321241 B 00JIACTH TOKYMEHTOBE/IEHHSI M ApXHBOBeIeHHS

HOIIK 5.1 — cnocobeH ¢popMyaupoBarhb

3HaeT CTPYKTYphl U COJAEpIKaHME 3a/ad WHHOBAIIMOHHOTO, HAYy4HO-

33/1ayd  MHHOBAIIMOHHOTO,  HAYYHO- | HCCJIENOBATENIbCKOTO W TMPUKIAJAHOTO Xapakrepa B  00JacTH
WCCIIEIOBATENIbCKOTO U MPUKJIAJAHOTO | JOKYMEHTOBENIEHUS U apXUBOBEICHUS
Xapakrepa B obnactu | YMeer  GopMynupoBaTh  3aJayd  WHHOBAIIMOHHOTO,  HAYYHO-
JIOKYMEHTOBEICHUS U apXUBOBEACHUS HCCIICIOBATEIbCKOTO W TPUKIATHOTO Xapakrepa B o0iactu
JIOKYMEHTOBEJICHUSI ¥ apXHBOBEICHUS
Brmageer  mocTaHOBKOM < 3agad  MHHOBAIIMOHHOTO,  Hay4JHO-
HCCIIEIOBATeIbCKOTO W TPUKIATHOTO Xapakrepa B o0lactu
JIOKYMEHTOBEJICHUS ¥ apXHBOBEICHUS
HOIIK 5.2 — cnocobeH IuraHUpoBaTh | 3HAET NPUHIMITE, METOABl W MOJEIH HWHHOBAIIMOHHOW, HAYYHO-
MHHOBAIMOHHYIO, HAyYHO- | WCCIICAOBATENLCKOW W TPHUKIATHON JEATEIFHOCTH B 00JacTh
UCCIICIOBATENIbCKYI0O W TNPHUKIATHYIO | JOKYMEHTOBEACHUS M APXUBOBEICHHS
JIeATEIILHOCTh B obnacTu | YMeer IIIaHUPOBATH HHHOBAIIHOHHYIO, HAYYHO-HUCCIIEI0BATENLCKYIO 1

JOKYMCHTOBECACHUA U ApXUBOBCICHUA

MPUKIATHYIO JEATENbHOCTh B 00JacTH JOKYMEHTOBEIEHUS H
apXUBOBEJECHUS

Bna)leeT HpI/IHHI/IHaMI/I, METOAaMU U MOICIAMHU HHHOBaHHOHHOﬁ,
HAy4YHO-HUCCIIEI0BATEICKON U MPUKIATHON IEATETHPHOCTH B 00JaCTH
}IOKyMEHTOBeHEHI/IH u apXI/IBOBeL[eHI/ISI

HNOIIK 53 - cmocoben  pemartkb
WHHOBAIITMOHHBIC, Hay4HO-
HCCIIeIOBATENbCKHE U TPHKJIAIHBIC

3aJla4yu B obactu JAOKYMCHTOBCACHUS U
APXHUBOBCICHUA

3HaeT TEOPETUKO-METOJOJIOTHUICCKUEC OCHOBBI peHICHUA
WHHOBAIIMOHHBIX, HAYYHO-UCCIICAOBATCIILCKUX U IMPUKIIAHBIX 3a1a4
B o0mactu JAOKYMCHTOBCACHU S U ApXUBOBCJACHUS

VYmeer peuiatb MWMHHOBAMOHHBIC, HAYYHO-HCCICAOBATCIIbCKUC U
MPUKJIaAHbIC 3a1a4U B obnactu JAOKYMCHTOBCACHUS U apXHUBOBCACHUSL

Bnaneer wmetononorueit  pemieHUss MHHOBallMOHHBIX,
HCCJIEIOBATEIHCKUX " TIPUKJIATHBIX 3a7a49 B
JIOKYMEHTOBEJICHUSI U apXUBOBEJICHUS

Hay4YHO-
obnactu

nK-4 COBepHJeHCTBOBaHl/le CUCTEMbI TOKYMCHTAIIMOHHOI'0 odecneueHust YupaBJicHUsI OpraHu3anvu

NIIK 4.1 — criocobeH aHAaNM3UPOBATH H
OLICHUBAThb COCTOSTHHE CHCTEMBI
JIOKYMEHTAallUOHHOTO obecrieueHus
yIpaBJIEHUs OpraHU3aLUuu

3HaeT CTPYKTYpy H COJIEp)KaHHWE CHCTEMBI JTOKYMEHTAIIMOHHOTO
obecrieyeHns YIpaBJICHUs OpTraHWU3allid W METONbI €e aHalu3a |
OLIEHKH

VYmeer AHAJIU3UPOBATH u OLICHUBAThb COCTOSAHHUEC CHCTEMBI
JOKYMCHTAIMOHHOT'O obecreueHus YIpaBJICHUS OpraHu3alnun
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Bnaneer UHCTPYMCHTAJIbHO-MCTOANYCCKUM alllapaToM aHajJin3a H
OLCHKU COCTOSAHHUA CUCTCMbI JOKYMCHTAIIMOHHOTO obecrnieueHus
YIpaBJCHUSA B OpraHu3aliun

UIIK 4.2 — crioco0OeH onpeaeniTh Mepbl
0 ONTHMH3ALMH  YIPaBICHYECKOTO
JOKYMEHT0000pOTa OpraHnu3aluy

3HaeT METOAbl IUIAaHMPOBAHUS B3aUMOJEHCTBUS IOJpa3/eneHuil
OpTaHM3aINH TI0 BOIpocaM paboThl ¢ JOKYMEHTAMH

YMeeT niuaHupoBaTh B3aMMOJEHCTBUE NOJpA3Ae/ICHUN OpraHU3aLuu
10 BOIpOcaM pabOThI ¢ JOKYMEHTAMHU

Brnaneer HMHCTPYMEHTAJIbHO-METOIIMUECKUM anmapaTom
IUITAaHUPOBAHUS B3aUMOJCHCTBHUS IOAPA3ACICHUI OpraHM3aluu MO
BOIIPOCaM paboThl C JOKyMEHTaAMH

NIIK 4.3 — cmocobeH OpraHn3oBaTh
JEeATEIBHOCTh 110 COBEPIICHCTBOBAHUIO
CHCTEMBI JOKYMEHTALHIOHHOTO
obecrieueHuns yIpaBJlIeHUs! OpraHU3aluu

3HaeT  OpraHM3AIMOHHYIO CTPYKTYPYy  HESTEJBbHOCTH  TIO
COBEPIICHCTBOBAHUIO CHCTEMBI JOKYMEHTAI[HOHHOTO OOecTedeHHs
YIIPaBICHUS OpraHU3aLUI

YMeer opraHu3oBaTh JAEATCIFHOCTE MO  COBEPIICHCTBOBAHHUIO
CHCTEMEI JIOKyMEHTaLlHOHHOTO obecreueHus yIpaBIeHUS
OpraHu3aIu

Bnaneer METOJI0JIOTHEH OpraHu3anuu JIeATEIbHOCTH 1o

COBEPLICHCTBOBAHUIO CHCTEMBI JIOKYMEHTAI[HIOHHOTO oOOecredeHus
YIPaBJICHUs! OPraHU3aLUU

IIK-6 YnpaBieHue NpoeKTaMH

N0 BHEJPEHHI0 KOPHOPATHBHOH  CHCTEMBI  3JE€KTPOHHOIO

AOKYMEHTO0000POTAa OPraHU3aluy H Pa3padoTKe CTPATEruu ee pa3sBUTHA

UIIK 6.1 — crniocobeH aHanM3MpoBaTh U
BBIOUpATh  ONTHMAIBHYIO  CHCTEMY
JJIEKTPOHHOT'O JOKYMEHTOO00pOTA,
OTBEYAIOIYIO 3aJja4aM OPTaHU3aLUH

3Haer MCETOABI aHajin3da W ONTUMH3AIUHU CUCTEM JJICKTPOHHOI'O
}IOKyMeHTOOGOpOTa B COOTBETCTBUM C 3alad4aM¥ OpraHU3aliun

YMeeT aHaIM3UpPOBaTh U  BBIOMpaTh ONTHUMAIBHYIO CHUCTEMY
EKTPOHHOTO  JOKYMEHTOOOOpOTa,  OTBEHAIOHIYI0  3ajadyaM
OpraHu3alH

BnaneeT HHCTPYMCHTAJIIbBHO-MCTOANYCCKUM aAlIlApaTOM aHajJIn3a U
OIITUMH3aIINHU CHCTEM QJICKTPOHHOI'O Z[OKyMCHTOO60pOTa B
COOTBETCTBUMU C 3alad4aMU OpTraHU3alllH

UIIK 6.2 — cmocoOeH IUIaHUPOBATH
JTanmel W pabOThl O  BHEIPEHHIO
KOPHOPATHBHOW CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa OpraHU3aIuu

3HaeT MeTOb! MJIAHUPOBAHMS PaboT 1O BHEAPEHHUIO KOPIIOPATUBHOM
CHCTEMBI JJIEKTPOHHOTO JOKYMEHT0000pOTa OpraHu3aIiu

VYmeer IJIAaHUPOBATD 3TAIlbl U pa6OTBI 1O BHEAPCHUIO KOpHOpaTI/IBHOI\/’I
CHUCTEMBI DJICKTPOHHOI'O I[OKyMeHTOO60pOTa OpraHu3anuun

Brnaneer HHCTPYMEHTAIBHO-METOANISCKUM anmnapaTom
IUVIAHUPOBaHUSL PabOT 10 BHEIPEHUIO KOPIIOPATUBHOW CHUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHNu3aIuu

NIIK 6.3 — cmnocobeH OpraHu3oBaTth
BBITIOJTHEHUE TIPOCKTAa 110 BHEAPCHUIO
CHCTEMBI JIEKTPOHHOTO
JIOKyMEHTO000pOTa OpraHU3aIluu

3HaeT TeOPETUKO-METOI0JIOTHUECKHE OCHOBHI YIIPABICHHS MTPOEKTOM

YMeeT opraHu30BaTh BBHIIOJHEHUE NMPOCKTA 10 BHEAPCHHIO CUCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHu3anin

Biageer meToios1orueil yrpaBieHus IPOEKTOM.

[IK-7 PykoBoaCTBO NOCTPOEHHEM €AMHON CUCTEMbI XPAHEHUSI JIOKYMEHTAJBHOI0 (POHAA OPraHU3ALMHU

HIK 7.1 - crocodeH
Ki1accuuumpoBath MHGOpPMALMIO U
PYKOBOIUTH MIOCTPOECHHEM

MH()OPMALMOHHO-CIIPABOYHBIX CHCTEM M
0a3 TaHHBIX OPTaHU3AINH

3HaeT MeTOABl KIacCH(UKAIMH WHGOPMAIMI0O W  IPUHIIHIIEI
YIpaBJIEHUs] OCTPOEHUEM MH()OPMANMOHHO-CIIPABOYHBIX CHUCTEM U
6a3 TaHHBIX OPTaHU3AINH

Ymeer knaccuunnpoBaTh HHOOPMAIHIO H PYKOBOANUTE IOCTPOCHUEM
MH(OPMAaLMOHHO-CIIPABOYHBIX CUCTEM U 0a3 TaHHBIX OpraHU3aLUH

BnaneeT NpUHOUTIAMU YIIPaBJICHUA IMOCTPOCHUCM I/IH(i)OpMaIII/IOHHO'
CIIPABOYHBIX CUCTEM U 0a3 JaHHBIX OpraHu3anunu

HIIK 7.2 — cmocobeH pa3pabaThiBaTh
IMMOJIMTUKY YIIPpAaBJICHUA XpPaHCHUEM U
UCIIOJIE30BaHUEM JIOKYMEHTaJIBHOTO
(honma opranu3auu

3HaeT MeToABl Pa3pabOTKH TONUTHKY YIPABICHUS XpaHEHHEM U
UCIIOJIb30BAaHUEM JJOKYMEHTAIBHOTO (JOH/Ia OpraHU3aALIH

VYmeer pa3pa6aTI)IBaTL NOJIMTUKY  YyHOpaBJICHHUA XpaHCHUEM U
HCIOJIb30BAHUEM JOKYMCEHTAJIBHOT'O (I)OHI[EI OpraHm3anuun

Brnaneer MHCTpyMEHTaIbHO-METOIMYECKHM allapaToM pa3paboTKH
HNOJMUTUKM  YNOPaBJICHUs  XpaHEHHEM U HCIOJIb30BaHUEM
JOKyMEHTaIBHOTO (pOHa OpTaHM3ALUH




Kox n HanmeHoBanmne nHankaTopa*

Pe3ynpTaTel MpOX0KICHHUS TPAKTUKA

HIIK 7.3 — cmocobeH OpraHn30OBaTh
JIeSITeIbHOCTh no CO3aHUI0
nH(pOpMaLMOHHO CHCTEMBI ULt
XpaHeHHs u HCTIOJIb30BAHUS

3HaeT TNPHHIUNBI IOCTPOCHUS WH(POPMAIMOHHBIX CHCTEM IS
XpaHEHH U NCTIOJIb30BAaHMSI JOKYMEHTAILHOTO (DOHIA OpraHn3aun

Ymeer OpraHru30BaTh ACATCIBHOCTDL IO CO3JaHHIO HH(bOpMaL[P[OHHOfI
CUCTEMBI UISI XPAaHCHUS W HUCIIOJIB30BAHUS JOKYMEHTAJIBHOTO (1)0H,E[a

JIOKYMEHTAJIBHOTO (POHIIA OpraHH3aIuN

opraHu3aIuu

Brnaneer opraHM3anMOHHOM  METOJOJIOTHMEN 1O

OpraHu3aluu

JIEITEIbHOCTH Ul CO3JaHMsl WH(QOPMAIMOHHOM CHCTEMBI IS
XPpaHEHH U NCTIOJIb30BAaHMSI JOKYMEHTAILHOTO (DOHIA OpraHn3aIun

CTpyKTypa U coiepkaHue NPAKTUKHA

O0beM TPaKTHKH COCTaBisieT 6 3adeTHbIX efauHull ( 216 vacoB), 2 4Yaca BBIJIEICHBI Ha
KOHTAaKTHYIO paboTy oOy4aroumxcsi ¢ mpernojasareneM u 214 4acoB Ha CaMOCTOSITENbHYIO paboTy
CTYJCHTOB, B TOM umucie 202 uyaca B ¢opMe NMPaKTUYECKOW MOATOTOBKHU. [IpoaomKkuTeIbHOCTh
npakTuku 4 Hexenu. Bpems npoBeieHus IPakTHKH _8_ ceMecTp.
[TpousBoACTBEHHAs MPEIIUIUIOMHAs] TMPAKTUKA B COOTBETCTBHM C pPEIIAEMbIMU CTYAECHTaMHU
3aJa4yaMy JIOTUYECKU pa30uTa Ha CIIEAYIOIIME 3Talbl €€ MPOXOKICHUS: MOArOTOBUTENIBLHBIN ATaIl,
MH(POPMAIIMOHHBII 3Tal, UCCIIEeI0BATEIbCKUIA 3Tall, TBOPUYECKUH ITall, 3aKITFOUUTENBHBIHN dTall.

Conepxanue pas/iesioB POrpaMMBbl IIPAKTUKY, pacrpe/iesieHne Oro1’KeTa BpEMEHH MPaKTUKU Ha UX
BBITIOJTHEHHUE MIPEICTABICHO B TabJHIIe.

No

/o

Paznenbr (aTarbn)
MIPAKTUKU

Coneprxanue pasnena

bromxker
BPCMCHH,
(gacer)

1

2

3

4

TloaroroBuTenbLHBIN
3Tall

[Tomyyenue 3amaq Ha MIPOHU3BOJICTBEHHYTO
NPEJIUIUIOMHYIO TIPAKTHKY U pa3padoTKa KaJeHAapHOTO
IUIaHa MX peainm3anuu. Ha 3ToM sTame ocymiecTBisieTcs
BEIOOp  opraHu3anuu  (MPENNpHUATHS),  3aKIFOYEeHUE
JIOTOBOpa, MMONYYEHWE HHAMBUAYAILHOTO  y4eOHOTO
MPOEKTa y PYKOBOJHTEINS MPOU3BOJICTBEHHOMN
NPEMIUIOMHOM MPAKTHKK B COOTBETCTBHU C €€ IIEISIMH U
3aJjauaMi, a TaKKe B COOTBETCTBUHU C BBHIOPAHHOW TEMOU
BBIITYCKHOM KBaJIM(HUKAIMOHHOW paboThl. BeimomHseTcs
oopmiieHne, COTIacoBaHKE M YTBEPIKICHUE JOKYMEHTOB,
HEOOXOMMBIX ISl IPOXOKACHHS MpakTHKH. [IpoBomuTcs
YCTaHOBOYHAsI KOH(PEPEHIIUS

4 (1 gaca
KOHTaKTHasI
pabota)

WNudpopmanoHHbII
aTan

O3HaKOMJIEHHE C CHCTEMOW JTOKYMEHTHOW JeATEIbHOCTH
6azoBoro npennpusTus. [louck n opranuzanus 10cTyna K
WUCTOYHUKAM HMHDOpPMAIIMU, COJCPXKAIIUM CBEJCHHS O
CHCTeME JOKYMEHTHOMW AESTEeIHHOCTH, €€ OpraHu3alud U
ynpaBiieHuH Ha npeanpuatur. COop uHbpopmanmu u3
JIOKYMEHTaJIbHBIX HMCTOYHUKOB u yTeM
HETIOCPEACTBEHHOTO W3yYEHUS OpraHMu3anuu "
YIPaBIEHUS JIOKYMEHTHOH JIEATEIIEHOCTBIO B
CTPYKTYPHBIX o/ipa3AeIeHUsIX HpeNIPUTHS,
OCYILECTBIISIOIINX JESTeJIbHOCTh B chepax
JIeTIONPON3BO/CTBA, JOKYMEHTAlMOHHOTO OOECTICUCHHUS
yIpaBlieHHs], OpraHu3alui JOKYyMEHT0000pOoTa, CO3JaHus
KOPIIOPAaTUBHBIX JOKYMEHTHBIX cHcTeM. lloaroroBka
HHpOpMAaIUH K CHUCTEMHBIM WCCIIEZIOBAHUSIM.
CucremaTusalnys MaTepuasoB i nepsoro pasnaena BKP

70




3

IIpoBeneHre CHUCTEMHBIX HCCIEJOBAHUNA  COCTOSIHHA
CHUCTeMBl JTOKYMEHTHOW [EeATENIbHOCTH Ha 0a30BOM
MPEeNNpUATAN C TIeNbI0  OompeeneHus] (aKTHISCKOTO
COCTOSIHUSI €€ TEXHOJOTHMYECKOH, HH(QPACTPyKTYpHOH,
HOPMaTHBHO-TIPABOBOM U TEOPETUKO-METON0JIOTMUECKOM
0a3el W  BBISBICHHS CHCTEMHBIX  HECOOTBETCTBHUH.
[TocTtanoBka MpoOIEMBbl COBEPLICHCTBOBAHUS CHCTEM
JOKYMEHTHOW JESITENbHOCTH Ha 0a30BOM NPEANPHSATHH.
YTouHeHne mpoOIeMbl B CHCTEME JOKYMEHTHOH
JeSITeIbHOCTH  0a30BOr0 MPEANPHSTHS, Ha peleHHe
KOTOpOM Oyzer HampaBiieHa BBIITYCKHAas
kBannukannonHas paborta. Tounoe QopmymnupoBanue
oObeKkTa, mpeaMeTa, MEeTH W 3aJad  HCCIEJOBAaHWH.
CucremaTusalys MaTepuaioB A BToporo pasaena BKP
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Bripabotka W 00OCHOBaHWE WA COBEPIICHCTBOBAHUS
CHCTEeMBl  JOKYMEHTHOH  JEATEIBHOCTH  0a30BOTO
MPENPUATHS, OCYLIECTBIEHNE KOTOPOU MO3BOJIUT PELIUTh
MOCTaBJICHHYI0 Tipobiemy. Bwibop u oOocHOBaHue
HayYHOTO TT0/1X0/1a, KOHIIETIIINH, TEOPHU U METOJIOJIOTHH, B
paMKax KOTOpBIX OyQyT pelIeHBI MOCTaBIICHHBIC 3aaud
UCCIICIOBAHUH 1O  COBEPUICHCTBOBAHHIO  CHCTEMBI
JOKYMEHTHOH JIeSITeIbHOCTH  0a30BOTO  TPEIIPHATHA.
Tounoe ¢opMyaHpoBaHHE OXHIAEMBIX PE3yJIbTaTOB
WCCIIEIOBaHUH 110 BBITYCKHOHN KBaH(UKaIMOHHOH paboTe
U pa3paboTka KaJeHJApHOTO IUIaHa-Tpadpuka ee
3aBepIICHHs W MOATOTOBKH K 3amure. CHcTeMarn3amnus
MaTepHayioB I TpeThero pazaena BKP
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1 2
3. UccnenoBarenscku
¥ 3Tan
4. TBopueckuii 3Tan
5. 3aKIIFOYNTENLHBIN
JTan

IloaroroBka M NpPOBEICHHE WUTOrOBOW KOH(EPEHLUUH IO
pe3yibTaTam MIPOU3BOACTBEHHOMN NPEAIUIIOMHON
MpaKTUKH, B XOA€ KOTOPOH TPOXOAUT aTTeCTallus
CTYJEHTOB U BBICTAaBISETCS HMTOroBas OIEHKAa 3a
MPOM3BOJCTBEHHYIO NPEAIUIIIOMHYIO IPAKTHKY.

10 (1 gac
KOHTaKTHast
pabota)

KypcoBbie padoThI: He IPENYCMOTPEHBI.

(I)opMa NMPOBCACHUSA aTTECTAllUHA 110 HpelllII/IHJIOMHOﬁ MPAaKTHUKE: 3a4CT
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