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1. Ileau mpakTHKH.

Heano npoxoxaenuss [Ipon3BoacTBEeHHON (TIEAAroruveckoil) TMPAKTUKH (Janee
NPAKTUKHN) SIBJISETCS TOCTHKEHUE CIIEIYIOIIUX PE3YyIbTaTOB 00pa30BaHU:

— IpUOOpeTeHne  CTyJEeHTaMHM  MarucTpaTypbl HaBblKa Iefarora-uccienoBaTels,
BJIAJICIOIIETO COBPEMEHHBIM HMHCTPYMEHTApUEeM HAyKH JUIsI TIOMCKa M HHTEPIpETaluu
MHPOPMALIMOHHOTO Marepuana Mo HH()OPMALMOHHO-IOKYMEHTAMOHHOMY 00€CIe4eHUI0
yIpaBJICHUS U JCATEIHHOCTH OPraHU3aLUHU B LEJIOM C IENBI0 €r0 HUCIOJIb30BaHUSA B HAYYHO-
Ie1arOrMYeCcKoi 1esATeNIbHOCTH;

— (popMupOBaHUE MEAATOTHUECKUX YMEHUI, 3aKperieHHe U YTrayOlieHHe TeOpeTUYeCKOi
HOJrOTOBKHU CTY/ICHTA,

— NpUOOpeTeHHe  NPAKTUYECKUX  HABBIKOB  MPEMOJaBaHUS M MEJAarOrHYeCKUX
KOMIIETEHIIMH, a TaKXe OIblTa CAMOCTOSTEIbHOM MEeNaroruyeckoi npodeccuoHalbHON
NeSITeTbHOCTH;

— (popMupOBaHUE CIIOCOOHOCTH MPABUIIBHO UCIOJIB30BaTh IEarOrMYecKue METOAbI A
IpoBeeHUsT O0Y4YEeHHs NMEepCOHana OpraHM3aluu NpOoQPecCHOHATBHON paboTe ¢ paboynMu U
apXUBHBIMU JOKYMEHTaMU M FOTOBUTh AHAJIMUTUYECKHUE MAaTEPUaIIbl 110 pe3yJbTaTaM KOHTPOJIS UX
JOKYMEHTOBETYECKON POPIPUTOTHOCTH;

— pyuoOpeTeHne yMeHUH 00001aTh U KPUTHUYECKH OLICHHWBATh PE3y/bTaThl O00Y4YEeHHUs
NepcoHaNa OpraHu3alluy, TUIAHUPOBATh €ro MPOo(EeCcCHOHANBHYIO MOATOTOBKY K 3()(eKTHBHON
paboTe ¢ JOKYMEHTaMHu OpraHu3alyH.

2. 3aja4uu MPaKTUKU:

Jns nocTrkeHus 1enel neJarornueckoi MPakTUKK PEIIAIOTCS CIICTYIOIIME 3a/1a4u:

Teopemuueckas KOMNOHeHMA

1) chopmupoBaTh y MarucTpaHta TEOPETHYECKHE MPEICTABICHUS O COJACPKAHUH U
ofOecriedeHUH y4eOHOTrO TMpolecca MO TMOArOTOBKE MepcoHana K 3(QexTuBHO pabote ¢
JIOKYMEHTaMHU OpraHu3alliy,;

2) COBEpIICHCTBOBATH 3HAHHS O MO3HABATENIBLHOM NEATENBHOCTH €€ BHJaX, crocobax u
CpEICTBAX;

3) cdopmupoBaTh TpaKTHUYECKHE 3HAHUA OO0 OpraHM3ali W TPOBEIACHUH YUeOHBIX
3aHATUN MO JOKYMEHTOBEJACHHUIO U apXWBOBENICHHUIO, EIOMPOU3BOJICTBY, TOKYMEHTAIIMOHHOMY
00ecrevYeHnI0 YIIpaBleHus U JOKYMEHTAIIUOHHOMY MEHEKMEHTY C TIEPCOHAIOM OpTaHU3alllu;

4) ¢opMupoBaTh aJEKBaTHYIO CaMOOIIEHKY, OTBETCTBEHHOCTb 3a PE3yJbTaThl CBOECH
MeAarorn4eckoi JesTebHOCTH;

lloznasamenvnasn komnonenma

1) ocBOHUTH B HEOOXOTUMOM 00bEME 3HAHUS OPTAaHU3AIMOHHOM CTPYKTYPBI © HOPMATHBHO-
MPaBOBOI TOKYMEHTAIIMH 110 OpPTraHU3aIMi M OCYIIECTBICHUIO 00pa30BaTebHON ACITEIHHOCTH;

2) HAy4YUTBHCS OPHEHTHPOBATHCS B TEOPETHUYECKMX OCHOBAaX HAyKH MPENoJaBacMOro
npeaMeTa,

3) OCBOMTH METOJBI JMJIAKTHYECKOTO MPEOOpa3OBaHUS PE3yJIbTATOB COBPEMEHHBIX
HAy4YHBIX MCCIICIOBAHUMN JTsl X UCIIOIH30BaHUS B YIEOHOM IMPOIIECCE;

IIpaxmuueckas komnonenma

1) HayduThCs CaMOCTOATENBHO TMPOCKTHPOBATh, PEATU30BBIBATh, OIEHUBATh W
KOPPEKTUPOBATh 00pa30BaTENbHBIN MPOIIEeCC;

2) cdopMupoBaTh HABBIK HCIOJIH30BaTh COBPEMEHHBIE HOBOBBEICHHSI B MPOIECCE
po(hecCHOHATBFHOTO 00YYCHHS,

3) oBIaACTh METOJaMH CAMOOPTaHM3AIMU JEATEIHPHOCTH W  COBEPIICHCTBOBAHUS
JUYHOCTH MPENOaBaTENs, CIEIHAIN3UPYIOIIEToCs B TIOKYMEHTHOH cdepe AesITeNbHOCTH;

4) npuobpecTH yYMEHHE CTPOUTH B3aUMOOTHOIICHHUS C O0Oy4aeMbIM TIEPCOHAJIOM,
HAXOJHUTh, IPUHUMATh U PEATU30BLIBATH MEJArOTMUYECKUe PEIICHUS B CBOCH IMeJarormueckoit
MIPAKTHKE;

5) oBIafeTh KyAbTYpOil peun OOLIEHUS B 00yYaroIIel e TeNbHOCTH.



I[HH BBIITOJIHCHHA IMTPOTpaMMBI IICAaror MYESCKOM MPAKTUKU MAruCTpaHT JOJIKCH OBJIAACTDH
3HAHMSAMH TI0 MIEIaTrOTUKE M TEXHOJIOTUH MPOPECCHOHATBHOTO 00yUeHNS, ICUXOJIOTHH 00YIEHHS
B3pOCIIBIX.

3.  Mecro npaktuxku B cTpykrype OOIL

[IpousBoacTBeHHas (Tegaroruveckasl) MpakTHKa OTHOCUTCS K 0a30BOM/00s3aTelbHOM
yactu biok 2 «IIpaktuka» u umeer unjaekc 52.0.02.01(I1).

[IpakTuka 6a3upyeTcsi Ha OCBOCHUU CIEIYIOIINUX AUCHUTUINH:

,HMCL;MI’UZMH, Uusydaemsblx 6 nepeom cemecmpe

b1.0.01 CucreMHBIN aHaIU3 U IPUHATHE PEIICHUN B JOKYMEHTOBEIEHUN
Y apXUBOBEICHUU

b1.0.06 [Tcuxonorust mpodeccHoHaTbHOMN ACSITEIIBHOCTH

b1.0.07 VYrpasieHue rocy1apcTBEHHbIMU U MYHUIIUIIAIIbHBIMU apXUBaMU

b1.0.08 CucreMbl rocy1apCTBEHHOTO U MYHUILIUIIAJIBHOTO YIIPABICHUS

b1.0.11 WHupopmaninoHHbIE TEXHOJIOTUU B JOKYMEHTOBEIEHUU U
apXUBOBEJCHUU

b1.B.01 VYpasnenue opranuzaiueit

b1.B.05 HopMmaTtuBHO-MeTO1MUECKOE 00ECTIEYEHUE 3IEKTPOHHOTO
JIOKYMEHTO0000poTa

b1.B.JIB.11.1 NudopmanrmonHas 6€301macHOCTh B IIU(DPOBOI IKOHOMHKE

b1.B.JIB.11.2 WHupopmaninoHHOE IPEAIPUHUMATENBCTBO U PHIHOK

MH(OPMALIMOHHBIX YCIIYT

B cBoro 04Cpeab INpaKTHUKa obecneynBaeT YCIICHIHOC U3YUCHUC

Hucyunnun, uzyuaemvix 60 6mopom cemecmpe
b1.0.02 VYnpasiieHue NpoeKTaMu IOKYMEHTOBEICHNSI U apXUBOBEICHUS

B1.0.03 JlunepcTBo U KOMaH1000pa30BaHKE

4. Tun (¢popma) u ciocod npoBegeHUs NPAKTHKH.

ITpousBosacTBeHHAs (MeAaroruyeckas) MpPaKTHKa IMPOBOAMTCA HEMOCPEICTBEHHO Ha
Kadeape oOIIero, CTPaTerHYecKoro, WHPOPMAIMOHHOTO MEHEKMEHTa M OHU3HEC-TIPOIIECCOB
Ky0aHCcKoro rocyapcTBEHHOIO YHUBEPCUTETa, a TAKXKe MOXKET MPOBOJIUTHCS B MPO(PUIBHBIX
OpraHM3alMsX M MOXET OBIThb OpraHU30BaHa B IMOJPA3/CIICHUSAX CHCTEMbl MEHEIKMEHTa
pa3IMYHBIX TI'OCYJapCTBEHHBIX, MYHHMIMIIAJbHBIX M KOMMEPYECKMX OpraHU3allui, a TaKkKe B
JIPYTUX CTPYKTYPHBIX TOJPA3AEICHUSIX YHUBEPCUTETA.

Cnoco6 u ¢opma mnposeneHuss I[Ipon3BoACTBEHHON (ME€IAroruuyecKkoi) MPaKTUKU
KOHKPETH3UPYETCsl IIPU 3aKI0YEHUH C MPOQPUIBHON OpraHu3alueil 10roBopa 0 MpaKTHYECKOM
HOJAroTOBKE oOyuaromuxcs (mpuioxenue 1).

5. IlepeyeHb MIIAHMPYEMBIX Pe3y1bTATOB 00y4eHUs NPH MPOXO0KICHUH NPAKTHKH,
COOTHECEHHBIX C IVIAHUPYeMbIMH Pe3y/JIbTATAMH OCBOEHHS 00pPa30BaTe/JbHOMH NPOrPaMMBbI.

B pesynbraTe NpOXOXKACHHS NPAKTUKUA CTYIEHT JOJDKEH IPHOOpPECTH Cleayrolue
komneTeHuu B cootBercTBUU ¢ I'OC BO 1 pabounM yueOHBIM IIAHOM.



Kox n HanmeHoBaHue nHANKAaTOpa™

Pe3ynbraThl MPOX0XKIECHUS IPAKTHKH

OIIK-2 Cnocooen
COBEPIIEHCTBOBATH YPOBEHB Mpodecc

CaAMOCTOATECJIBHO
HOHAJIbHOI MNOJATrOTOBKH

paﬁOTaTL C HCTOYHUKaAMH l/IH(l)OpMaIII(Il/I, HENPEPbLIBHO

HOIIK 2.1 — criocoGeH aHaIU3upOBaTh

3HaeT MCTOAbI aHaJin3a U CpaBHCHUA UCTOYHHUKOB I/IH(l)OpMaIlI/II/I

1 CpaBHUBATb UCTOYHUKUN I/IH(i)OpMaHI/II/I
JJIA IOBBIIICHUA YPOBH:A

YmMmeer AHAJIM3UPOBATh U CPABHUBATH HCTOYHHKH I/IH(l)OpMaHI/II/I JJIA
TIOBBIIICHUS YPOBHSA HpO(beCCI/IOHaHLHoﬁ TOJATOTOBKH HA MPAKTUKE

PO eCCHOHATBHO IMOATOTOBKH

Brnageer wuWHCTpyMEHTaMU IIOMCKOBBIX CHCTEM U1 TIOMCKAa U
CHCTeMaTH3aIMK HH(POPMAIHH.

HOIIK 2.2 — cnocobeH HCI0Ib30BaTh
HCTOYHUKH nHpopmanuu TS
[OBBIIIEHUS YPOBHS

PO ECCHOHATBHOI IMOITOTOBKH

YmeeT paboTaTh ¢ HCTOYHHKAaMHU HH(GOPMAIMN U HCIOIb30BaTh UX IS
TIOBBIIICHUSI YPOBHS MPOQECCHOHANBEHON ITOATOTOBKH

OIIK-6 Cnioco0eH mMpUMEHATH COBpeMEHHbIe MeTOoAU4YecKHe MOAX0Abl U 00pa3oBaTe/IbHbIe CTPATernu B

cepe
npogeccHoHANBHBIX NPOrpaMM

peajqu3zanuu o0pa3oBaTelbHbIX MNPOrpaMM BbICIIEro O00Opa30BaHUsI M JONOJHUTEJIbHBIX

HOIIK 6.1 — 3HaeT COBpPEMEHHBIE
METOIUYECKHE HOAXOIbI u
oOpa3oBaTenbHbIE CTpaTeruu B chepe
peanuzanuu 00pa3oBaTeIbHBIX

NporpamMM BBICILIET0 00pa3oBaHUS M
JOTIIOJIHUTENBHBIX TPO(ECCHOHATIBHBIX
IIPOrpaMMm

3HAET COBPEMEHHBIC METOAMYECKHE TOIXOABI M 00pa3oBaTebHBIE
CTpaTeruu B cdepe peanusaiiuy 00pa3oBaTeIbHBIX MPOrPAMM BBICIIETO
00pa3oBaHus ¥ JONOJHUTENBHBIX TPO(ECCHOHANBHBIX IPOrpaMM

HOIIK 6.2 — cnocobeH HCIOIb30BaTh
COBPEMCHHBIC METOAMICCKHE TIOIXOTBI
u 00pa3oBaTeNbHBIC CTPATETHH IIPH
peanu3anyun 00pa3oBaTENbHBIX
MporpaMM BBICIIETO OOpa30BaHUSA H
JOTIOTHUTENBHBIX MPO(ECCHOHATBEHBIX
MIPOrpaMMm

VMeeT UCIIOIB30BaTh CI)yHZ[aMCHTaJ'ILHBIMI/I 3HAHUAMH B 00JacTu
JAOKYMCHTOBCACHUA M aAPXUBOBCACHUA IIPpU pa3pa60TKe COIMMaJIbHO
3HAYMMBIX ITPOCKTOB

IIK-2 HOCTpOQHI/le CUCTEMbI JOKYMCHTAIIUOHHOI'0 o0ecneyeHus YiupaBJicHUSI OpraHnv3anuun

HIIK 2.1 — cmoco0GeH aHamu3upoBaTh

3HaeT TIPUHIUIIBI, METOAbI u
o0ecriedeH s yIpaBIeHHs

MOACIIN JOKYMCHTAITUOHHOT'O

nepeaoBoiu OTE4YEeCTBEHHBIH u
3apyOeXHBIA  OMBIT B ObOnacTu
JIOKYMEHTAIIMOHHOTO obecreueHus
yIpaBIeHUS

YMeeT aHaIM3UPOBaTh NEPEIOBOM OTECUECTBEHHBIN 1 3apyOeKHBIN OMBIT
B 00J1aCTH JOKYMEHTAI[HOHHOIO OOECIICUeHHUsI YIPaBJICHHUs HA OCHOBE
3HAHUS €r0 IPUHIUIIOB, METOJIOB M MOJIETIeH

Brnageer WHCTpYMEHTaNbHO-METOJUYECKUM ammapaToM aHaiu3a |
OIICHKH OmbITa B 00JacTM JOKYMEHTAI[MOHHOTO OOecTeueHus
yHpaBlieHUs] HA OCHOBE 3HAHMS €T0 MPHUHIIUIIOB, METOI0B U MOJIENel

HIIK 2.2 — cnocobeH IUIaHupOBaTh
B3aUMOIEUCTBHE NoApa3ieieHUI

3HaeT METOABI IUIAHUPOBAHUSA B3aMMOJICHCTBHS no,upa3):[eneHHI71
OpraHu3ainuu 1o BOrnpocam pa6OTBI C JOKYMCHTAMH

OpraHu3anum 1o BOIIPOCAM pa6OTI>I C
JAOKYMEHTaMH1

Vmeer IUIaHUPOBATH BBaHMOﬂeﬁCTBﬂe HOZ[paB,HeHeHI/Iﬁ OpraHusanuu 1o
BoIpocaM pa6OTBI C JTOKYMCHTAMH

Bnaz[eeT HHCTPYMCHTAJIbHO-METOANYCCKUM aAlllIapaATOM IJIAHUPOBAHUSA
BSaHMOHCﬁCTBHﬂ HO,Z[paS,I[CHeHI/Iﬁ OpraHu3aliyuu 1o Borupocam pa6OTBI C
JOKYMCEHTAMH1

UIIK 2.3 — crnocobeH OpraHuM3oBaTh
paboTBl MO TOCTPOEHUIO CHCTEMBI

3HaeT CTPYKTYypy M COAepKaHhue padoT IO MOCTPOCHHIO CHUCTEMBI
JIOKYMEHTAITHOHHOTO 00CCIICUCHUS

JOKYMEHTAITUOHHOT'O obecneueHus

Vmeer OpraHrU30BaTh BBIIIOJIHCHUEC pa60T IO MOCTPOCHUIO CHUCTEMBbI
JOKYMCHTAITMOHHOT'O obecreueHus

Brnaneer mMeToo10ruei opranu3anyy paboT 1Mo MOCTPOSHHUIO CUCTEMbI
JIOKYMEHTAITMOHHOTO 00ECTICUeHUSI.

6. CTpykTypa M coaepKaHue NPAKTUKH

OObeM mpakTUKK cocTaBisger _3  3adeTHble enuHuIpl (108 wacoB), 1 yac BbIAeneH Ha
KOHTAaKTHYIO paboTy oOydaronmxcs ¢ npernogaBareneM u 107 4acoB Ha caMOCTOSTEIBHYIO paboTy
CTYJICHTOB, B TOM umcie _64 daca B (opMe MPAKTUUECKOW IMOATrOTOBKU. [IpofoInKUTeTbHOCTD
NpaKTUKU _2 Heznenn. Bpems mpoBeneHust mpaktuku _1 cemectp.



[IpousBoacTBeHHas (Iearoruueckasi) MpakTHKa B COOTBETCTBUHU C PELIAEMBIMU CTYJCHTaMH
3aJja4yaMy JIOTHUECKH Pa30UTa Ha CIEAYIOIINE TAIbI €€ TIPOXOXKICHHS:

— OpraHM3alMOHHBIN 3Tarl,

— 03HAKOMMTEILHBIN 3Tall,

— IIPaKTUYECKUM JTall,

— AHAIUTUYECKUH 3Tall,

— 3aKJIFOUMTEIIbHBIN Tall.

Conepxanue pasesioB IpOrpaMMbl IPAKTUKH, pacipeieneHre 010 keTa BpeMeHH MPaKTUKH
Ha UX BBIIIOJHEHUE MPEICTABICHO B TAOIHUIIE.

Pa3znensl (3Tans)
MIPAKTUKU 10 BUJAM bromxer
IIPOU3BOJICTBEHHON Copepxanue pazzeina BPEMEHH,

JEeSITeIbHOCTH, BKIFOYast (gacer)
CaMOCTOSITEITbHYIO PaboTy
1 2 3 4
1. Opranuzaimonsslii otan | [lonydyenne 3amay  Ha  MPOU3BOACTBEHHYIO
NeAarornyeckyro IMpakTUKy U pa3paboTka
KaJIeHJapHOTro IJIaHa uX peanu3auud. Ha stom
JTane OCYIIECTBIISIETCS BBIOOD MecTa
MPOBEICHUS TMPAKTUKH, MPH HEOOXOAUMOCTH
OCYILIECTBIISETCS 3aKJIIOUEHUE JI0TOBOpA,
noJydyeHre HWHIUBHAyanbHOro 3amanus y| 2 (1 gaca
PYKOBOJMTENS IPOU3BOACTBEHHON IPAKTUKH B|KOHTAKTHA
COOTBETCTBUHU C €€ IeJIIMU U 33/1a4aMH, a Takxke | g pabota)
B COOTBETCTBHUH C BEIOpAaHHON TEMOM BBIITYCKHOM
KBaTM(UKAIIMOHHOW  paboThl.  Brimonnsercs
oopMIIEHHE, COTJacOBaHHWE U YTBEPKACHHE
JIOKYMEHTOB, HEOOXOIMMBIX ISl MPOXOKICHHUS
MPaKTUKH. [TpoBoauTcs yCTaHOBOYHAas
KOH(epeHIMs U KOHCYTbTAINH 10 MPAKTHKE
2. O3HAaKOMHTEIBHBIH ATAI O3HaKOMIICHHE C CHCTeMOW OOy4eHUs MepcoHaia
OpeAnpusiTHs N0 JOoKyMeHTanuu. [louck
U3y4eHHe 3aKOHOJIATEIbHO-TIPAaBOBOM u
HOPMATHBHO-METOIYCCKOM JOKYMEHTAIHH,
oIpeesIroIe y4e0HO-00pa30BaTebHYIO
NeSTeNIFHOCTh M OCYIIECTBICHHE  IIpolecca
npodecCHOHaNBEHONH TOATOTOBKM IE€pCOHANA B
CHUCTEMC I[OKYMCHTHOﬁ ACATCIIBHOCTHU
npeanpusTHsi. HemocpeacTBeHHOE 03HAKOMIICHHUE
C  y4eOHO-TIearOTMYecKOd  JIeSTEeIBHOCTHIO
OpPEANpPUSATHS B CTPYKTYPHBIX TOAPA3JICICHUIX 32
CHCTEMBI JOKYMEHTHOMN JeSITeTbHOCTH.
OcymiectBisiercss cOop JaHHBIX 00 ydeOHO-
NEeJaroruyeckoil  JesATeNbHOCTH B CUCTEME
JOKYMEHTHOW  JICATENIBHOCTH TPEANPHATUS B
COOTBCTCTBUU C HWHAUBUAYAJIBbHBIM 3aJaHUCM, a
TAaKXE BBI6I/IpaIOTC$I JUCHUILIIIMHBI U OTIPEACTIAOTCA
3aHATHSI, KOTOpble OyaeT MPOBOAWUTH CTYIEHT
MarucCTpaTrypnl B COOTBETCTBUHU C IIJIaHOM
npoecCHOHANBPHON TOJITOTOBKH IEpCOHala K
paboTe ¢ JOKYMEHTaMH.




2 3 4
[Mpaktiuecknit  stanm  (B|Pa3paboTka copepkaHuii yTBEP)KIEHHBIX IS
dopme NPaKTHYECKOM | TPOBECHUS 3aHATHHA 1o BBIOpaHHBIM
MOJTOTOBKH) JUCLUILIMHAM u IUIAHOB-KOHCIIEKTOB

MPEICTOAIINAX 3aHATHI. ITonroroBka
OpUTHHAJIbHBIX JOIIOJTHUTCIIBHBIX y‘lC6HO‘
MCTOANMYCCKHUX MaT€puajioB K TOpCACTOAIINUM
3aHATHAM (HpCSCHTaLII/II/I, BUACOMATCPHAJIBI,
pasznatounblii  Matepuan). [IpoBepka kadecTBa
IIOATOTOBJIICHHBIX MaTCpuraioB. OcBocHue

TEXHHYECKUX CPENICTB OOydYEHHS, HEOOXOIUMBIX
JUTsE TIpoBeneHus 3aHsATHH. [loxroroBka OilaHKOB
JOKYMEHTOB OOpaTHOM CBsI3M: MaTepHaibl s
MPOBEPKU 3HAHUN TIO TEME 3aHATHHA, KOTOPBIE
Oyner BeCcTH CTYACGHT (TeCTbl, KOHTPOJIbHBIC
BOIIPOCHI, CUTYAIlMH AJIS aHAJIN3a U Jp.) U aHKEThI
«[IpenonaBatens rnazaMu  00ydyaeMbIX» UL
BBISICHEHHMsI MHEHMs 0Oyd4arollerocsi nepcoHasia o
KadecTBe IpoBeleHMs 3aHATHHA. OOcyxneHue c
PYKOBOJUTENIEM NPAKTHKH BCEX IMOJATOTOBIEHHBIX
METOAMYECKHX MaTepHallOB, KOPPEKTUPOBKA HX
nocine  oOcyxnenus. [IpoBeneHue  3aHATHIMA
COOTBETCTBEHHO COCTABJICHHOMY IUIaHY, Y4eOHOI
nporpaMMe  MpoQ)eCCHOHANBHOM  MOATOTOBKH
YIPaBIEHYECKOTO  MepcoHana ©  y4yeOHOMY
pacnucaHuIo, Ha 3aHATHSX JOJDKEH
IPUCYTCTBOBATh PYKOBOJIHUTEIIb NPaKTUKY;
PYKOBOJIUTENh TMPAKTUKH  IPOBOAUT  aHAJIM3
NPOBEICHHBIX 3aHSATHH, OMPEIENISIET UX CHIIbHBIC U
ciabbie ctopoHsl. [locenienne 3aHaTuil n ydactue
B UX METOJIMYECKOM OOCYKICHUU U pa3bope.
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AHaTIUTUYECKUN dTall

3aBeprieHne padOTHI 110 HHANBUAYAILHBIM TUTAHAM U
noaBeacHUEe HUTOroB. OCYIIECTBICHHE MHCHMEHHOU
OIICHKM 3HaHU 00YyYaroIierocs yrpaBJieHYECKOIO
MepcoHalla TI0 WUTOTaM TPOBEIEHHBIX 3aHITHN IS

OIICHKH KadecTBa CBOETO MpeToAaBaHu.
O6OcyxneHne ¢ PYKOBOJAWUTEIEM  MPAKTUKU
pe3yIbTaTOB. [IpoBenenne AHKETHUPOBAHHUS

o0ydaromerocss ynpaBJICHYECKOr0 IIepCOHaNa JUIs
BBISICHEHHS MX MHEHHUS O KadecTBE IPOBEICHHBIX
3aHSTHH, BBISIBIICHHE HEJIOCTATKOB ISt
HOCJIEIYIOLIEro caMoaHaJIn3a. [IpoBenenue
CaMOaHalIM3  KadecTBa  NPOJETaHHOH  paboTsl,
OIICHUBAHUE JIOCTOWHCTB u HEJIOCTATKOB,
ompeieieHNe  BO3MOXHBIX — IIyTe€l  KOPPEKLHUH.
Obcyxzaenne ¢ KadeapalbHBIM pPYKOBOAUTEIEM
NPakTUKKW  YCIIEXOB W  HeyJad IpOJelIaHHOM
Ne1aroru4eckoi padoThl

3aKIIOUYUTEBHBII dTal

[ToaroroBka u MpoBeleHHE UTOTOBOM KOH(EpEeHINN
o pe3ynpTaram IIpousBoACTBEHHOM
(memarornueckoil) mpakTuku. [IpoBenmenue 1o
pe3yibTaTaM HMTOTOBOM KOH(EPEHLMH aTTecTalus
CTYJCHTOB.




[TponomKUTENHHOCTh KaXIOTO BHAAa paboT, MPEAyCMOTPEHHOrO IIAHOM, YTOYHSETCS
CTYZIEHTOM COBMECTHO C PYKOBOJUTENEM ITPAKTUKH.
dopma IPOMEKYTOUHOHN aTTECTAIMH - 3a4€T O€3 BBICTABICHHS OLICHKH.

1. @DopmMbl 00pa3oBaTeIbLHOM 1€ATEJILHOCTH B X0/1€ IPOXO0KICHUS
00y4aloIUMUCH MPAKTUKH

[IpakTuka mpoBoauTcs B (hOpMe KOHTAKTHON pabOThl OOYYArOMIMXCS C PYKOBOJIUTEIEM
NPaKTUKHA OT YHUBEPCUTETA U BKIIOYACT B ceOsl MPOBECHUE YCTAHOBOYHOW M 3aKITFOYUTEIILHOU
KoH(epeHIMii, cocTaBieHue pabodero rpaduka (MIaHa) MPOBEACHUS TPAKTUKH, pa3paboTke
WH/IMBUIYAILHBIX 3aJlaHHid, BBITIOJHIEMBIX B TIEPHOJ] MPAKTUKH, OKa3aHUE METOJAMYECKON
nomMomu 10 BOHIpOCaM HNPOXOXKACHUA MPAKTHUKHU, OCYHICCTBJICHUC TCKYIICIO KOHTPOJIA
YCIIEBaEMOCTH M ITPOMEKYTOYHOM aTTECTAIIHH.

Ha OoCHOBHOM TpaKTHYECKOM JTamne MpPaKTUKAa MPOBOAUTCS B (oOpMe MPaAKTUYECKOU
MOJTOTOBKH TYTEM HEIOCPEJACTBEHHOTO BBINOJHEHUS OOYYAIOUIMMHUCS OIPEIEICHHBIX BUIOB
paboT, cBsi3aHHBIX ¢ Oyaymei mpodecCHOHANBHON MeJarorn4ecKoi 1esTeIbHOCTHIO;

Ha Bcex aTamax BBITIOJHEHUSI PAKTUKU peaau3yeTcsi opMa caMOCTOSTEIbHONW PadOThI
00yJaromuxcs Kak OCHOBHAasi (hopMa 00pa30oBaTEeIIbHOMN JIEATEITHHOCTH.

K wuHBIM QopmaM pabOTHl CTYJCHTOB MpPH MPOXOXJACHUH TPAKTUKHA OTHOCSTCS
CIIEAYIOIINE:

— MPOBEJICHUE PYKOBOJUTEIIEM IMPAKTHKH OT MPOQWIBHOW OpraHU3allid HHCTPYKTaKa
CTYACHTOB II0 O3HAKOMJICHHUIO C Tp€6OBaHI/IHMI/I OXpaHbl Tpylda, TCXHUKH 6€3OHaCHOCTI/I,
MOYKapHOU OE30MAaCHOCTH, a TAKXKE C TIPAaBUIIAMU BHYTPEHHETO TPYJOBOTO PACIIOPSIKA,

— COI'JIaCOBaHMEC MHAHUBUAYAJIbHBIX 3a11aH1/1171, COACPIKAHUA U TNNIAHUPYCMBIX PE3YJILTATOB
NPaKTUKH,

— OCYIIECTBJICHUE KOOPIUHAIMOHHON PaOOTHl M KOHCYIHTHPOBAHUS CTYICHTOB B TIEPHO/
POXOXKJICHHS TTPAKTUKH,

— OIICHKA PE3YJIbTATOB MMPOXOKACHHUA ITPAKTHUKHU,

— COCTaBJICHHUE XaPAKTEPUCTUKHU (OT3bIBA) O MPOXOXKIACHUH MTPAKTUKH.

8. ®opMBbI 0TYETHOCTH NPAKTHKH.

B kauecTBe OCHOBHOW (POPMBI OTYETHOCTH MO MPAKTUKE YCTAHABIIMBAETCS NMUCHMEHHBIN
oryer. Maker oTyera Mo mnpakTHke mnpuBeneH B npuwioxenuun 2 k PIIII. Kpome Toro x
NFCbMEHHOMY OTYETY MPUJIAracTcsi MHINBHIYaJIbHOE 33/1aHue (TIPUIIOKEHUE 3), THEBHUK MPAKTHKH
(mputoxkenue 4), OLUEHOYHbIM JIUCT (MPUJIOKEHUE O), CBEIACHHS O MPOXOXKAECHUHM HHCTPYKTaxka
(mpunoxxeHue 6) ¥ OT3BIB PYKOBOIUTENS OT MPOGHIBHON OpraHu3aluy (IpuiioxKeHue 7)

9. O0pa3oBaTeibHbIE TEXHOJIOTHH, HCIOJIb3yeMble HA MPAKTHKE.

[Ipy mnpoBeneHMM TPAKTUKH HCHOIB3YIOTCS 00pa3oBaTelbHbIE TEXHOJOTUHM B (opme
KOHCYJIBTAllMil PYKOBOJWTENIEH TNPAKTUKA OT YHUBEPCUTETA W PYKOBOAMTENEH NPAKTUKUA OT
npoUIBHOM OpraHU3alliy, a TAK)KE B BUIE CAMOCTOSTEILHON pabOThI CTY/IEHTOB.

Kpome TtpamuiimoHHBIX 00pa3oBaTeIbHBIX, HAYYHO-HUCCIIEAOBATEILCKUX TEXHOJOTHA,
UCTIONIb3YEMBIX B TPOIECCe TMPAKTUYECKOW JESTENbHOCTH, HCIONB3YIOTCS M HMHTEPaKTUBHBIC
TEXHOJIOTUH (aHAJIN3 U pa300p KOHKPETHBIX CUTYAIIHi, IOATOTOBKA Ha UX OCHOBE PEKOMEHAIINI) ¢
BKJTFOUEHHEM MPAKTUKAHTOB B aKTUBHOE B3aMMO/ICHCTBHIE BCEX YYACTBYIOIIUX B MPOIIECCE AETIOBOTO
o011IeHHS.

10. Y4yeOHO-MeTOAUYECKOE O0ecleYeHrne CaMOCTOATEIbHOI pPadoThl CTYIEHTOB HA
NpPaKTHKe.

Y4eOHO-METOIMYECKUM  O0ECIIEYeHHEM CaMOCTOSITEIbHOM PabdOThl  CTYJIEHTOB  IpU
MPOXOYKIEHUH NIPAKTUKH SIBIISIOTCS:

1. yaeOHas muteparypa;



2. HOPMaTHUBHBIE IOKYMEHTBI, pETIAMEHTUPYIOIUE ITPOXOKIACHUE IPAKTUKH CTYAECHTOM;

3. MeToaMyYecKue pa3paboTKU Ui CTYIEHTOB, ONPENEISIONe MOPANOK MPOXOKAECHUS U
CoZiep)KaHuE PAKTUKU
CamocrosiTenbHast paboTa CTYI€HTOB BO BpeMs IPOXO’KACHUS TPAKTUKU BKJIFOYALT:

— BCACHUC JHCBHHKA IIPAKTHUKH,

- O(bOpMJ'IeHI/Ie HUTOI'OBOI'O OTYECTA I10 ITPAKTHUKE.

— QHAJIN3 HOPMATHBHO-METOJJMYECKON 0a3bl OpraHu3alvy;
— QHAJIN3 HAYYHBIX ITyOJIMKAINHU 110 3apaHee ONpeeTIEHHON PYKOBOIUTENIEM MPAKTUKH TEME;
— aHaIU3 ¥ 00pabOTKy MH(POPMAIINH, TTIOTyYEHHON UMHU TIPU MPOXOKAECHUN MTPAKTHKA

— paboTy ¢ Hay4YHOM, MPOU3BOACTBEHHOM M METOIMYECKOM JIUTEPaTypOil,

— pabota ¢ koHcniekTamu Jekiuid, IbC.

—HUT.I.

JI1st caMOCTOSITEIIFHOM PabOThI MPECTABISAECTCS AyAUTOPHUS C KOMITBIOTEPOM H JIOCTYIIOM B
WHTEepHET, K 371eKTPOHHOI 61bIMoTeKe By3a M K MH(OPMAIMOHHO-CIPABOYHBIM CUCTEMaM.

11.

00y4aroIuXxcsi M0 NPaKTHKe.
@®opMa KOHTPOJISA MPAKTUKH 10 3TanaM (pOpMUPOBAHMS KOMIIETEHIIUI

@oH/T OLEHOYHBIX CPeICTB AJs TPOBEIAEHUS MPOMEXKYTOUHOH aTTeCTALUH

Paznensl (3Tansl) mpakTUKA Kon OrnrcaHre mokasaresnei
0 BUAAM KOHTPOJIX U KpUTEpUEB
No MIPOU3BOICTBEHHOM pyemMon DOopMBbI TEKYLIETO OLICHUBAHUS
/T JEATEIBbHOCTH, BKIIOYAsI KOMIIETEH KOHTPOJIA KOMIIETEHLIMH Ha
CaMOCTOSITETIFHYIO paboTy | 1uu (Wim Pa3IMYHBIX dTanax Ux
00yJaromuxcs €e 4acTH) (dhopmupoBaHus
1. OpraHI/I3aIII/IOHHI)II71 JTal OIIK-2, IInanupoBanue Hammame B roToBoM
OIIK-6, OCBOCHMS KOMICTCHIIUN rpaduKe MpOX0KACHUS
HK_2 MIPAKTUKH
% - CobecenoBanue 1o
2. O3nakomutenapHbIi oTan | OIIK-2, ol 3HaeT CONepKEHHE 10
OIIK-6 pesyibTaTam .
! CYILIECTBY OCBauBaeMoM
K-2 TEOPETUYECKOTO
KOMIICTCHII U
H3Y4YCHMA KOMIICTCHIIMA
3. IMpaktuueckuii stan (B | OIIK-2, | Bemonxenne
> - IIPaKTUYICCKOI'O 3aJaHusA
opme npakTyeckoit | OTK-3, p A VMeeT npaBuIIbHO
OHK_6 110 pe3yJibTaTaM
MOJITOTOBKH) ' OCYILIECTBIIATH 3a/[aHUe
HK'Z NPAaKTHUICCKOIO0 OCBOCHUSL
KOMIICTCHIIMHN
. % - Ortuer 00
4 AHaNMUTUYECKUH dTan OIIK-2, 3 Orpacaer xom
OIIK-6 IIpousBoacTBeHHOM
! o PpE3yJIbTaTbhl OCBOCHUS
IK-2 (e maroruveckoit) N
KOMIICTCHIIUN
TIPAKTUKE
2. 3aKTIOYUTENTLHBIN Tan OIIK-2, V6euTennuas
OIIK-6, Joxman Ha KOH(EPEeHIMN | MPE3EHTalUs pe3yIbTaTOB
[K-2 OCBOEHHS KOMIIETEHIINI

Texymmuii KOHTPOJIb MPEIoIaraeT KOHTPOJb €KETHEBHOM IMTOCEMIAEMOCTH CTY/ICHTaMU Pab0vrX MECT
B OpraHU3alMH ¥ KOHTPOJIb IPAaBUIIBHOCTH (DOPMHUPOBAHNS KOMITETEHITHH.

[IpomexyTOUHBIII KOHTpOJIb MpPEANONaracT IPOBEJCHUE II0 OKOHYAaHMM MPAKTHKHA IPOBEPKH
JOKYMEHTOB (OTYeT, THEBHUK, XapaKTEPHCTUKA CTYAEHTa, MOpT(OIN0, OT3bIB). JIOKyMEHTHI 00s3aTelIbHO
JIOJDKHBI OBITh 3aBEPEHBI TTOJIIUCHI0 PYKOBOAMUTEIS MPAKTHKH.



KpuTtepuu olieHKH OTYETOB 110 MPOXOKACHUIO TPAKTHKHU

1. IlonHOTa MpEACTaBICHHOTO MaTepHala B COOTBETCTBUH C HHIANBHIYaJIbHBIM 33/1aHHEM;
2. CBOeBpeMEHHOE MpeACTaBICHNE 0TUYETa, Ka4eCTBO 0(OPMIICHUS

3. 3ammra oTyéTa, KA4YeCTBO OTBETOB HA BOIIPOCHI

IMoka3zaTesu, KpUTEPHHU M HIKAJIA OLEHKH C(POPMHUPOBAHHBIX KOMIIETEH LU
O1eHKa «3a4TE€HO» 32 OCBOCHHE KOMIIETEHIIMU CTABUTCS, €CIIM YPOBEHb OCBOCHUS
KOMIIETEHIIMH HE HUKE MOPOTOBOT0 YPOBHSI.
O1eHKa «He 3a4TEHO» 332 OCBOCHHE KOMIIETEHIIUN CTaBUTCS, €CIIM YPOBEHb OCBOCHUS
KOMIETEHIIMH HUXKE IIOPOrOBOTO YPOBHSI.

12. Ilepeuyens y4eOHOI IUTEPATYPHI, MHPOPMALMOHHBIX PECYPCOB M TEXHOJIOTHii

12.1 YueOnas JquTeparypa

1. Jlaneirun, FO. H. MeToasl akTUBHOTO OOy4YeHUs: YYCOHUK U TIPAKTHKYM IS BY30B /
1O. H. Jlaneirun. — MockBa: U3narensctBo FOpaiit, 2023. — 248 ¢. — (Bricmiee oOpazoBaHue).
— ISBN 978-5-534-02216-2. — Texkcr: snexTponHslii // OOpa3oBarensHas miardgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/511528 (nata oopamenus: 02.06.2023).

2. EBceeB, B. O. JlenoBbie urpsl 1no (HOpMHUPOBAHHIO IKOHOMHYECKHX KOMITETCHIIMH:
yuebHoe nocobue / B.O. EBceeB. — Mocksa: By3osckuii yue6nuk: MTHOPA-M, 2021. — 254 c.
+ Jlom. marepuainsl [Dnekrpornbii pecypce]. - ISBN 978-5-9558-0650-1. - Tekct: 31eKTpOHHBI.
- URL.: https://znanium.com/catalog/product/1235907 (nara o6pamenus: 02.06.2023). — Pesxum
JOCTYTIA: TIO TIOATIHCKE.

3. VYmpaeneHue 3HaHMAMHU. Teopus M IpakTUKa: y4eOHUK JUIsl OakajnaBpuata u
maructparypsl / A. V. Ypurnos [u ap.] ; otBeTcTBeHHBIN pegakTop A. M. YpunioB. — Mocksa:
UznatensctBo FOpaidt, 2022. — 255 c. — (bakanaBp u maructp. Akagemudeckuii kype). — ISBN
978-5-9916-3754-1. — Tekct: anmekTponHbIi // Obpa3zoBatenbHas miaTdopma FOpaiit [calT]. —
URL: https://urait.ru/bcode/508130 (mara oOpamenus: 02.06.2023).

4. bensikos, I'. Y. besonacHocTs xku3HenestenbHocTH. Oxpana Tpyaa B 3 T. T. 2: yueGHuUK
quis By3oB / I'. . bensikoB. — 4-e u3s., nepepad. u non. — Mocksa: M3natensctBo FOpaiit, 2023.
— 577 ¢. — (Bwicmee obpazoBanue). — ISBN 978-5-534-12636-5. — TekcT: 2JIeKTpOHHBIH //
ObpazoBarenbHas 1iatgopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/511410 (nara
obpamienus: 02.06.2023).

5. T'openos, H. A. MeTonosi0rus Hay4dHBIX WCCIIEAOBAHUM: y4EOHUK U MPAKTHUKYM JUIS
OakanmaBpuata u maructparypsl / H. A. I'openos, /1. B. Kpyrnos, O. H. Kopabnesa. — 2-e u3f.,
nepepad. u non. — M.: U3narensctBo FOpaiit, 2017. — 365 c. — Cepusi: bakanaBp u Marucrp.
Axanemmuuecknii kypc. — ISBN 978-5-534-03635-0. — Pexum poctynma: www.biblio-
online.ru/book/FOFA3980-716C-49E0-81F8-9E97FEFC1F96.

6. [ToroBa, C. 0. CoBpemenHbIe 00pazoBaTenbHble TexHOMOTHH. Kelic-ctaau: yueOHOe

nocobue mis By3oB / C. 1O. Ilonosa, E. B. [Iponuna. — 2-e u3n., ucnp. u gon. — Mocksa:
WznatenberBo FOpaiit, 2023. — 126 ¢. — (Briciiee oopazosanme). — ISBN 978-5-534-08773-4.
— Texkct: osnextpoHHbiii // OOpasoBarenbHas matdopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/514999 (nara obpamenus: 02.06.2023).

7. VIHHOBallMOHHBI MEHEDKMEHT B YIPABICHUU YEIOBEYECKUMHU pECypcamu: yUeOHUK
st By3oB / A. Il. Ilandwunosa [u ap.]; mon obmei pemakuuern A. I1. INandunoson, JI. C.
Kucenepoii. — Mocksa: MUznarenscTBo I0paiit, 2023. — 313 ¢. — (Briciee obpazoBanue). —
ISBN 978-5-534-14222-8. — Tekct: snekTpoHHbI // OOpa3oBarenbsHas miuatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/519634 (nara obpamenus: 02.06.2023).

8. Benepuukona, JI. B. IlpakTuko-opueHTHpOBaHHasl MOATOTOBKA Iejaarora: yueOHoe

nocobue mnsa By30B / JI. B. Begepuukona, O. A. IloBopo3ntok, C. A. EmanneBa. — Mockaa:
N3znarensctBo KOpaiit, 2023. — 341 c. — (Bsiciiee obpazoBanue). — ISBN 978-5-534-13454-4.
— Tekct: »snextponsasld // OOpaszoBarenbHas tutatrgopma FOpait [caiit]. — URL:

https://urait.ru/bcode/519453 (nara obpamenus: 02.06.2023).



12.2 llepuoanyeckue U3IaHusI.

1. OTteuecTBEHHBIE apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuueckuii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Uudopmanuonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectauk apxusucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTso, http://www.top-personal.ru/officeworks.html.

6. Cekperapckoe neno, http://sekretarskoe-delo.ru/.

7. Jlenonpou3BOACTBO M JOoKyMeHTooOopoT Ha mpennpustuu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuii xxypHan meHepkMmenTa (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. IlpoGuiembl Teopuu U npaktuky yrpasienus (BAK), http://www.uptp.ru/.

5. Menemxment B Poccun 3a pyoexxom (BAK), http:// www.mevriz.ru/.

2. Kpeatusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. Nudopmanmnonnoe obmiectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axoroMukn (BAK), http://www.vopreco.ru/.

9. Madopmannonnsiii 6rommerens POCAPXUWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Ilepeuenb pecypcoB WH(POPMAIMOHHO-TEIEKOMMYHHKAMOHHOH  ceTH
«AHTEpHET», HEOOXOAMMBIX /I OCBOEHHS NMPAKTHKH

[IpodeccronanbHbie 0a3bl JaHHBIX, HHOOPMALMOHHBIC CHPABOYHBIC CHCTEMbI U
AJIEKTPOHHBIE 00pa30BaTEIbHBIC PECYPCHI:

1. DOnextpoHHbI crpaBouHUK «MHGOPMHO» I BBICIIMX y4eOHBIX 3aBEICHUI
(www.informuo.ru);

2. YuuBepcurterckas oudmunoreka on-line (www.biblioclub.ru);

3. becmnnarnas onektpoHHas OubOnmoreka onnaiiH «EanHOEe OKHO JocTyma K
oOpasoBartenbHBIM pecypcam» // http://window.edu.ru/;

4. Poccuiickoe ~ oOpa3oBaHmue. @enepanbHblii  00pa3oBaTEeNbHBIA  MOpTAal.
IInttp://www.edu.ru/

5.http://www.csocman.edu.ru - ®denepanbHblii 00pa30BaTENbHbIA TOPTAT "DKOHOMHUKA,
Conuonorus, MenemxmeHnT".

6.http://www.college.ru - oTkpbITbIe KypChl OM3HECA 1 IKOHOMUKH.

7. http://www.cfin.ru - caiit KopriopaTuBHBIN MEHEHKMEHT.

8. http://www.aup.ru - aAIMUHUCTPATHBHO-YIIPABICHYECKHUI TOPTAL.

9. http://www.thecorporatelibrary.com - GubnnoTeka KOPHIOPATHBHOTO YIpPAaBICHHS -
HOBOCTH KOPIIOpAIMid, MEPONpUATHS, 0a3a JaHHBIX 110 KOMIAHUSAM M JICHCTBUSM aKIIMOHEPOB,
MCCIIeI0BATENbCKUM IIEHTp, OnbroTeka.

10. http://www.biblio-online.ru—snexkrponnsie yaeOHbIE TOCOOHS.

11..http://www.advertology — ayano Kypchl 0 MEHEIKMEHTY.

12. http://bigc.ru - buznec Umxunupunr ['pynm: OnTumusanys opraHu3aui

14. TlepeyeHb NHGOPMALMOHHBIX TEXHOJIOTHIA, HCIIOIb3YEeMBbIX IMPH OCYIIECTBJICHHH
o0pa3oBaTeIbHOIO Impolecca MO0 MNPAaKTHKe, BK/IKYasg I[epe4eHb NPOrPaMMHOIO
ol0ecrieyeHust 1 MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

B nponecce opranmzanuM MOpakTUKH TPUMEHSIOTCS COBPEMEHHBbIE HH(POPMAIMOHHBIE
TEXHOJIOTUH:

1) MyabTUMeUHHbIE TEXHOJOTHH, JJI1 YerOo O3HAKOMMTEIbHBIE JIEKIIUHM U UHCTPYKTAXK
CTYZACHTOB BO BpeMs NPAKTUKU MPOBOJATCS B TOMEIIEHUSAX, OOOPYJOBAHHBIX HKPAHOM,
BUJICONIPOEKTOPOM, IEPCOHAILHBIMU KOMITbIOTEPAMHU.


http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

2) KOMIIbIOTEPHBIC TEXHOJOTHUH U MPOrPAMMHBIC MPOAYKThI, HEOOXOIUMBIE TS cOOpa U
cUCTeMaTH3aluy HHPOPMAITUH, TPOBEACHHUS TPEOYEMBIX MTPOrPaMMO MPAKTHKH PACUETOB U T.].

[Tpu mpoXOoKACHUH TPAKTHKH CTYJCHT MOKET UCIIOJIb30BaTh MMEKOIIHEcs Ha Kadeape
00I11ero, CTPATern4ecKoro, HHPOPMAITMOHHOTO MEHEDKMEHTA U OM3HEC IPOIIECCOB IPOTPAMMHOE
obecrieuenne u MIHTEpHET-pECYPCHI.

14.1 TlepeyeHb JUIEH3HOHHOTO MPOrPAMMHOI0 0OeceYeHus :

Adobe Acrobat X Pro cozganue penakrupoBanue PDF nokymeHTOB

Omnepanuonnas cucrema MS Windows sBepcuu XP, 7,8,10

[Maker oucubix mporpamm Microsoft Office 2010.

I'apant CripaBo4HO-IIPaBOBasi CUCTEMA

KoncynpranT + CipaBoyHO-IIpaBoBasi cucTeMa

WInRAR 3x I[Iporpamma — apxuBarop.

Kaspersky Endpoint Security s 6usneca — Crannaptheiii Russian Edition

14.2 TlepeuyeHb HHGOPMATMOHHBIX CHIPABOYHBIX CHCTEM:

1. HWudopmaumonHo-mpaBoBas cuctema «l'apant» [DnekTpoHHblil pecypc] — Pexum
nocryna: http://garant.ru/

2. Hudopmanmonno-npaBoBas cuctema «Koncynsrant [nrocy [DnekTpoHHBIH pecypc]
— Pexxum nocryna: http://consultant.ru/

3.  DneKTpoHHO-OHOIMOTEeYHAS cucTema «KoHcynpTant CTYICHTa»
(www.studmedlib.ru);

4. Dnexrponnas oudauoreynas cuctema eLIBRARY.RU (http://www.elibrary.ru)

15. Meroauuyeckue yKa3aHus IS o0yuaromuxcst no NMPOXO0KTEHHIO
IIpousBoacTBeHHOM (ITeAroOru4ecKoi) NPaKTHKH.

Ilepen nauanom Ilpon3BoaCTBEHHOH (IeJaroruyeckoil) NMpakTHUKUM Ha MNPEANPUSTHU
CTyJ€HTaM He00X0IMMO 03HaKOMUTKCS C ITpaBHJIaMu 0e3011acHOM paboThl U TPOUTH UHCTPYKTAXK
10 TEXHUKE 0€30IacCHOCTH.

B cootBercTBUM € 3aaHMeM Ha NPAKTUKY COBMECTHO C PYKOBOJUTEJIEM CTYAEHT
COCTAaBJISIET IUIaH MPOXOXKIEHUS MPAKTUKU. BbINonHeHne 3TUX paboT MPOBOAUTCS CTYACHTOM IPU
CHCTEMaTHYECKNX KOHCYJIBTAIHSIX C PYKOBOIUTENEM MTPAKTHKH OT MPEIIPUSTHSL.

CryneHTbl, HanpaBisieMble Ha MPaKTHKY, 00s3aHbI:

— SIBUTHCSI HA YCTAaHOBOYHOE COOpaHue, MPOBOJIMMOE PYKOBOJIUTENEM MPAKTUKH;

— JIeTaJbHO 03HAKOMHTHCS C IPOrpaMMOi M pabouuM IJIaHOM MPaKTHKY;

— SIBUTBHCSI HA MECTO MPAKTHKH B YCTAaHOBIICHHBIE CPOKH;

— BBINOJIHATH MPaBUJIa OXPaHBl TPY/Ia U MIpaBUiIa BHYTPEHHETO TPYIO0BOIO PACHOPSKa,;

— BBINIOJHATH YKa3aHWs PYKOBOIUTENS TPAKTHKH, HECTH OTBETCTBEHHOCTh 3a
BBITIOJIHSIEMYIO PaboTYy;

— TIPOSIBIISITH MHUIIMATUBY M MAKCUMAJIbHO MCIIOJIb30BaTh CBOW 3HAHMS, YMEHHUS M HABBIKU
Ha MPaKTHKE;

—  BBIOJIHUTH TPOTPAMMY H TUIAaH TIPAKTHKH, PEIIUTHh MOCTaBJICHHBIC 3a/Ja4d U
CBOEBPEMEHHO MOJATOTOBUTH OTYET O MTPAKTHUKE.

[TpakTrka ayst 00yJaromMXcs ¢ OTPAaHMYSHHBIMHA BO3MOXHOCTSIMH 37I0POBbSI H MHBAJTUIOB
IPOBOJUTCS C YYETOM OCOOCHHOCTEH HUX ICUXO(PU3NYECKOTO pPA3BUTHUS, WHAWBUIYAIBHBIX
BO3MOXXHOCTEH M COCTOSIHUS 3/I0POBBSI.

16. MarepuajabHO-TeXHUYECKOe o0ecneyeHHe MPAKTHKH

21)'[5[ IMOJHOOCHHOT'O MPOXOXKIACHHUA HpOHSBO}ICTBGHHOﬁ IMPaKTUKHU, B COOTBCTCTBUU C
3aKJIIOYEHHBIMU C IPEANPUATUIMU JOTOBOPAMH, B PACTIOPSKEHUE CTY/I€HTOB IIPEJOCTABIISACTCS
HGO6XO)II/IMOG JJIs1 BBIIIOJTHCHHA HWHAWBUAYAJIBHOI'O 3adaHUSA IO IPAKTHKE 060py)1013aHI/Ie, u
MaTepuabl.


http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

Haunmenosanue
CIIEUAIILHBIX *
HOMEIICHUN U

[lepeuensb 000pyAOBaHUS U TEXHUYECKHUX CPE/ICTB

Ne IIOMEIIEHUH 115 oOyueHus
CaMOCTOSATENbHOMN
paboThI
VYyeOnast ayauropust uisg | YueOHast ~ ayAuTOpus s NPOBEACHUS  3aHATHM
TPYIIIOBBIX U | TPYNIOBBIX U MHAUBUAYAJIbHBIX KOHCYJIbTAIUMN, TEKYIIETO
MHMBUYyaJIbHBIX KOHTpOJII M mpoMmexyTtoyHoi arrecrauuu (350040 r.
KOHCYJIbTaIMi Kpacnomap, yn. CraBponosibekasi, 149). Ne 408A, 412A,

413A

Tekymiero KOHTpois U

YyeOHast ayIUuTOPHS ISl TPOBEACHUS TEKYIIETO KOHTPOJIA

IPOMEKYTOYHOMI u npomexyrouynoit arrecrauuu (350040 r. Kpacnonap, yi.

aTrTecTaluu CraBpononbekas, 149). No 412A, 413A

[Tomewmenune Ui | AyauTopus JUlsl CaMOCTOSITENIbHOW pabOThl OCHAalleHa

CaMOCTOSATENbHOMN KOMITBIOTEPHOU TEXHUKOU c BO3MOKHOCTBIO

paboTsl noakirodeHuss k cetu «MHTepHeT» M oOecnedeHHbIN
JOCTYIIOM B 3IEKTPOHHYIO uH-(popMaIMOHHO-
obOpasoBarenbHyl0 cpexy yHmBepcutera (350040 .
Kpacuogap, yn. CraBpononbckas, 149). Noe 403H.
VYyebnas mebenb, NepCOHAIbHBIA KOMIIbIOTEP — 15 mmIT. €
nocTyrnoM K cetu "MHtepHeTr" u obecrieueHreM T0CTyIa B
AIEKTPOHHYI0 MH(GOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEAY
OpraHu3aluu

[Tomemenus st | [Tomemenue B kopnycax A, H. (350040 r. Kpacuonap, yi.

XpaHEHHUs u | CraBponoinbckas, 149).

NpPO(HIAKTHYECKOTO

o0cTyKHBaHUS

y4eOHOro 000py0BaHUs




ITpunoxxenue 1

Jorosop Ne
0 MPAaKTHYeCKO# NMOAr0TOBKe 00y4YaloImmXxcst
r. Kpacnonap «_» 20 1.

OI'bOY BO «KybaHckuii rocy1apcTBEHHBI YHUBEPCUTET» HMEHYEMOE B JaJIbHEHIIEM
"Opranu3anus’, B JIUIE MPOPEKTOpa MO MPOU3BOJICTBEHHONW padoTe, KauecTBy 00Opa3oBaHUS -
MEepBOTO TMpopekTopa XarypoBa Tembipa AlTedeBHYa, JACHCTBYIOIIETO HAa OCHOBAaHUU
nosepernoctu ot 01.03.2021 Ne 170/01., ¢ oHO# CTOPOHBI, U
, uMeHyeM B panpHedmieM "IlpodunbHas
opranu3zanus', B JIUIE , JIEUCTBYIOIETO HA
OCHOBaHUM , C Ipyroil CTOpOHBI, UMEHyeMble 10 OTAelbHOCTH "CTopoHa", a
BMecTe - "CTOpOHBI", 3aKITIOUMIIN HACTOSIINKI JIOrOBOP O HUXKECIIETYIOIIEM.

1. Ilpeamer lorosopa
1.1. TIpenmerom Hactosimero JloroBopa sBisieTCSl OpraHu3alys MPAaKTUUYECKOM MOATOTOBKU
oOyuarouxcs (Jajee - mpakTu4yeckasi oJroTOBKA).
1.2. OGpa3oBaTenpHas nporpaMMa (IporpaMMbl), KOMIOHEHTbI 00pa30BaTENIbHON MPOrpaMMBbl,
IIPY pean3alii KOTOPBIX OPTaHU3yeTCs MPAKTHYECKast MOIrOTOBKA, KOJIMYECTBO 00yUYArOIINXCS,
OCBaMBAIOLIMX COOTBETCTBYIOIIME KOMIIOHEHThl 00pa3oBaTENbHOM MpOrpaMMbl, CpPOKH
OpraHu3aIiy MPAKTHYECKOW MOATOTOBKH, coracytorcss CTOpOHaMU U SIBISIOTCS HEOTHEMIIEMOM
4acThlo HacTosero Jlorosopa (npuiioxenuem Ne 1).
1.3. Peanu3anusi KOMIIOHEHTOB OOpa30BaTEIbHONW MPOrpaMMbl, coryiacoBaHHbIX CTOpoHamu B
npunoxennn Ne 1 k Hacrosmemy JloroBopy (najsiee - KOMIIOHEHTHI 0Opa3oBaTesIbHON
IPOTPaMMBI), OCYIIECTBIISICTCS B MoMenieHusax [IpoduinbHOli opraHu3anuu, nepedeHb KOTOPhIX
corsacyercsi CTOpoHaMM U SIBISETCS HEOThEMJIEMOW 4YacThlo Hacrosiuero Jlorosopa
(mpusoxenue Ne 2).

2. IIpaBa u ob6si3anHocTu CTOpoH
2.1. Opranusanus oOs3aHa:
2.1.1 He mo3xaHee, yeM 3a 10 pabouux AHEN 10 Hayasla MPaKTUYECKOW MOATOTOBKH IO KaXJIOMY
KOMIIOHEHTY o0Opa30BaTelbHOM mporpammsl mnpeactaButh B [IpodunbHyro opranuszanuio
NOMMEHHBIE  CIIUCKM  OOYYalOLIMXCS, OCBaMBAIOIIUX  COOTBETCTBYIOIIUE  KOMIIOHEHTHI
00pa3oBaTeNbHOM MPOrpaMMbl IOCPEICTBOM MPAKTUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOIUTEIS IO MPAKTUYECKON NOATOTOBKE 0T Opranu3annu, KOTOPBIN:
o0ecreunBaeT OpraHu3aluio 00pa30BaTENIbHOM JAEATENbHOCTH B (opMe MpaKTHUYECKOU
MOJMOTOBKU MIPU peasin3aliii KOMIIOHEHTOB 00pa30BaTeIbHOM TPOrpaMMBbl;
OpraHu3yeT yyacThe oOy4yaroIlMXCsl B BBIMOJIHEHUU ONpEIENCHHBIX BUIOB Pa0OT, CBSI3aHHBIX C
Oynymieit mpodeccuoHaTbHOM AESITEIBHOCTHIO;
OKa3bIBAeT METOJMYECKYI0 MOMOIIb OOYYaroIIMMCSI MPHU BBINOJIHEHUU OINpEAENEHHBIX BHUIO0B
paboT, CBsI3aHHBIX ¢ OynymIei MpodhecCHoHalIbHON AeITeIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpodunbpHoii opranuzanuu 3a
peanu3aluio KOMIIOHEHTOB 00pa30BaTeNIbHOM MporpaMMbl B (hopMe MPAKTUYECKON MOATOTOBKH,
3a KHM3Hb M 3JI0pOBbe OOyyaroumxcs U padoTHUKOB OpraHuzanuu, COOTIOJeHHNE MU MPaBUI
IPOTHBOINOXKAPHOW O€30MaCHOCTH, PABUI OXPaHbI TPY/a, TEXHUKH O€30MAaCHOCTH U CAHUTAPHO-
AMUIEMUOJIOTMYECKUX MPABUII U TUTHEHUYECKUX HOPMATHBOB;
2.1.3 npu cMeHe PYKOBOAMTENS MO MPAKTUYECKOW MOJATOTOBKE B JIBYXTHEBHBIM CPOK COOOIIUTH
00 stom [IpodunbHoil opranuzanuy;
2.1.4 ycraHOBHUTH BBl NPOU3BOJICTBEHHOW JEATEIBHOCTH, NPAKTUKH W HHBIE KOMIIOHEHTBI
0o0pa3oBaTeNbHONW IPOrpaMMbI, OCBaWBaeMble OOy4arolIUMHUCS B (opMe NpPaKTUYECKOH
IOATOTOBKH, BKJIIOUYAsi MECTO, POJOJDKUTENBHOCTD U IEPUOJ] UX PeaTn3aluy;



2.1.5 nampaButh oOyuatommxcsi B [IpodunbHyio opraHu3anuio isi OCBOSHHSI KOMIIOHEHTOB
00pa3oBaTenbHON MTPOrpaMMBbl B JopMe MPAKTHUECKOU MOATOTOBKH.

2.2. IpoduipHas opraHu3anus 00s3aHa:

2.2.1 co3maTh yCIIOBHS ISl pealin3alliid KOMIIOHEHTOB 00pa3oBaTelbHOI MporpaMmsl B (hopme
IPAaKTUYECKON MOJArOTOBKH, IIPEIOCTaBUTh OOOPYAOBAaHUE M TEXHHUUECKUE CPEACTBA 00yUeHUs B
o0beMe, TO3BOJIAIONIEM BBHINONHATH OIpEJeIeHHbIe BHABI paldoT, CBs3aHHBIE € Oyaymiei
po¢eCCHOHATIBHOM 1eATENbHOCTHIO 00YYaIOIUXCS;

2.2.2 Ha3HaYUTh OTBETCTBEHHOE JIMLIO, COOTBETCTBYyIOLIEE TpPeOOBAaHUAM TPYIOBOIO
3aKkoHoaarenbcTBa Pocculiickoin denepanun O AONYCKE K MEAArOTMYECKOM JESATENbHOCTH, U3
yrciaa paOoTHUKOB [lpoduinpHON opranuzanuu, KOTOpoe 00eCHeunBaeT OpraHU3aluio
pean3al KOMIIOHEHTOB 00pa30oBaTeIbHON TPOrpaMMbl B (popMe MPaKTHUECKON MTOATOTOBKH CO
ctopoHs! [IpoduiibHOMN opranu3zamnuu;

2.2.3 npu CMeHe JHIa, YKa3aHHOTO B MyHKTE 2.2.2, B ABYXJIHEBHBIH CPOK COOOUIMTH 00 3TOM
Opranuzanuy;

2.2.4 oGecnieunTh O€30MacHbIE YCIOBHS pealn3alliid KOMIIOHEHTOB 00pa30BaTeIbHON TPOrpaMMBbl
B (OopMe NPAaKTUYECKOH MMOATOTOBKH, BBHIMOJHEHHE MPABUI MPOTHBOIOXKAPHOW OE30MaCHOCTH,
IpaBUJI OXPaHbl TPyJa, TEXHUKU O€30MaCHOCTH M CAaHUTAPHO-3MMJIEMHOJIOTUYECKUX MPaBUI U
TUTUEHIYECKIX HOPMATHBOB;

2.2.5 npoBOAMTH OLIEHKY YCIOBMH Tpyza Ha pabouuX MECTax, UCHOJb3yEeMbIX IPU pealn3aluu
KOMITOHEHTOB 00pa30BaTeIbHOM MpOorpaMMbl B (hopMe MPAKTHYECKON MOATOTOBKH, U COOOIIATh
pykoBouTento Opranuzanuu o0 ycIOBHUAX TpyZAa M TpeOOBaHUSAX OXpaHbl TPyAa Ha pabodyem
MECTE;

2.2.6 o03HaKOMHTb OOyyarolUMXCsl C MpaBUIaMH BHYTPEHHEIO TPYIOBOTO pacnopsaka
[TpoduiibHOI opranu3anuu;

2.2.7 TpPOBECTHM MHCTPYKTAX OOYYAIOIIUXCSA MO OXpaHE TPpyla M TEXHUKE OE30MacHOCTH U
OCYILECTBIIATh HA30p 3a COOJIIOJICHHEM 00YJarOIMMUCS MTPaBUII TEXHUKH O€3011aCHOCTH;

2.2.8 npeAocTaBUTh OOYYAIOIMIMMCA W PYKOBOJUTENIO IO TNPAKTHUYECKOM IOATOTOBKE OT
Opranuzanuyd  BO3MOXKHOCTh TOJIb30BaThCsl  MomelieHussMu  [IpodunbHOl — opranu3zanum,
cornacoBanHbiMU  CtopoHamu (mpwiiokeHue Ne2 k Hacrosmemy JloroBopy), a Takxke
HaXOJSAIIMMHUCS B HUX 000PYJOBAHUEM U TEXHUYECKUMU CPEICTBAMH 00YUECHHUS;

2.2.9 060 Bcex ciay4asx HapyHIeHUs OOYYalOIMMHCS MpPaBUI BHYTPEHHETO TPYJOBOIO
pacnopsiika, OXpaHbl TpyAa M TEXHUKM O€30MacCHOCTH COOOMIMTH PYKOBOJUTENIO IO
NPaKTUYECKOH MOAroToBKe 0T OpraHu3aiui.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 oCywWecTBIATb KOHTPOJIb COOTBETCTBMSI  yCJIOBMHM  peailu3alud  KOMIIOHEHTOB
o0pa3oBaTeNbHON MporpaMMbl B (hopMe MPAaKTUYECKON MOJArOTOBKHM TPeOOBAHUSAM HACTOSILErO
HoroBopa;

2.3.2 3anpammBaTh UHQOpMAILHIO 00 OpraHU3alUy MPAaKTUYECKON MOATOTOBKH, B TOM YHCIE O
KayecTBe M O00beMe BBIINOJHEHHBIX OOydalomuMmucs paloT, CBs3aHHBIX C Oyayei
npoheccuoHaNbHON NeSTeNbHOCTHIO.

2.4. IIpoduibHas opranusanus uUMeeT IpaBo:

2.4.1 TpeboBaTh OT 0OyHAIOUIMXCS COOJIIOJICHHS MPABUJI BHYTPEHHETO TPYAOBOTO PacHopsIKa,
OXpaHbl Tpylda M TEXHUKH OE€30MacHOCTH, peXuMa KOH(MUICHIMAIBHOCTH, MPUHATOIO B
[TpodwmiibHON opraHM3aluyu, NPEANPUHUMATh HEOOXOJMMbIE JEHCTBMSA, HaNpaBICHHBIE Ha
NpEeNOTBpallleHNe  CUTyalluM,  CIIOCOOCTBYIOIIEH  pas3rjalleHuI0  KOH(HUAECHUIHATbHON
uHpOpMaINH;

2.4.2 B cimydae ycTaHOBJICHHS (haKTa HAPYIICHUs 00yUJarOIIUMHUCS CBOMX 00sI3aHHOCTEH B TIEPHO/T
OpraHu3alMi MPAKTUYECKOH TIOATOTOBKH, PEXUMa KOH(PHUIECHIMAIBHOCTH MPUOCTAHOBUTH
peann3annio KOMIIOHEHTOB 00pa30BaTeIbHOM MPOrpaMMbl B (popMe MpaKkTUYeCKON MOATOTOBKU B
OTHOILIEHHH KOHKPETHOTO 00yYaroIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonoJHUTEIbHbIE YCJI0BUS
3.1. TlpakTuyeckass MOATOTOBKAa OOYYAIOIIMXCSl C OFPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbS
OPOXOJUT C Y4ETOM OCOOCHHOCTEH TICHMXO(QU3MYECKOTO PAa3BUTHS, WHAWBHYaTbHBIX
BO3MOJKHOCTEH U COCTOSIHUS 3I0pOBBs (4acTh 3 cTaThs 79 denepanbHOro 3aKoHa oT 29 nexkadps
2012 1. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit denepanumy).

4. Cpok neiicTBHs 10roBopa
4.1. Hacrostmmii JloroBop BCTymaeT B CHIIY IMOCJE €ro MOJIIMUCAHUS U JEUCTBYET JO IOJIHOTO
ucnonHeHus: CTopoHamu 00s3aTeNbCTB.

5. 3akarouuTeIbHbIE MOJ0KEHUS
5.1. Bcee cnopsl, Bo3HuKawmue Mexay CtopoHamu no HacrosimeMmy Jlorosopy, pasperiarorcs
CTtopoHamu B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJaTeIbLCTBOM Poccuiickoit denepanuu.
5.2. U3menenue Hactosiiero JloroBopa ocyuiectsisiercs o cornamieHuto CTOpoH B TUCBMEHHON
dbopme B BHJIE TOTIOJHUTEIBHBIX COMIAICHUHA K HAcTOSIIeMy JloroBopy, KOTOPBIE SIBJISIOTCS €T0
HEOTHEMJIEMOM YaCThIO.
5.3. Hacrosiuuii JIoroBop coctaBieH B JBYX SK3EMILIspax, 0 OJAHOMY Juisl Kaxaou u3 CTOpOH.
Bce sx3eMmisipbl IMEIOT OIMHAKOBYIO IOPUIUYECKYIO CUITY.

6. Anpeca, pekBu3uThbl 1 noanucu CTopon

Opranusanus IIpopuniabHas opranusanus
denepanbHOE rocyIapCTBEHHOE OI0/PKETHOE
00pa3zoBaTeNbHOE YUPEKICHHE BBICIIETO
obpazoBanus «KybaHCkHil rocyaapCcTBEHHBIH
YHUBEPCUTET»

350040, r. Kpacronap yn. CtaBpornosbckas,
149,

ten. 8(861)219-95-02 dakc. 8(861)219-95-17
OdununanbHbiil caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

ITpopekTop Mo Npou3BOJCTBEHHOM padoTe, PyxoBonurens
KauecTBY 00pa30BaHus — MEPBBIN IPOPEKTOP

T.A. Xarypos ( )

(rozrvCH) (®.1.0.)



mailto:rector@kubsu.ru

r. KpacHonap

HanmenoBanue ocHOBHOI npodeccroHanbHOoi 00pa30BaTeIbHON POTPaMMBI

[Tpunoxenne Ne 1

K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT

« »

20 1.

46.04.02 Jloxymenmogeoenue u apxugogeoenue (Ynpasienue doxymenmayuell 8 opeanu3auui,

opeaHax sjiacmu u ynpaefzesz)

No Haumenosanue KonunuecTBo Cpoxku O0béM BpemeHH,
n/n KOMIIOHEHTa oOyuaronuxcs, OpraHu3aLuu OTBOJIUMBIN Ha
o0Opa3oBaTeNnbHOI OCBaMBAIOIINX MPAKTHYECKON peanu3aiumo
MIPOrpamMMBbl, KOMITOHEHT MOATOTOBKHU MPHU KOMITOHEHTA
peanmuzyemoro B popme | 0Opa3oBaTeIbHOM peanuzanuu o0Opa3oBaTesIbHOI
MPAKTUYECKON OJITOTOBKU MIPOrPaMMBbI KOMIIOHEHTa MPOrpaMMBbI B
/®UO ctyneHTa | oOpazoBaTeIbHON dopme
IPOrPaMMBI MPAKTUYECKOU
MOATOTOBKH (B
aKaJeMHYeCKHX
yacax WiH 3.€.)
1 b2.0.02.01(IT1) 23.12.2023 . 108 (3 3.c.)
[Ipou3BoacTBEHHAS 13.01.2023 r.
(menaroruueckas)
MPaKTHKA
2
3
4
5
Opranusanus IIpopuniabHas opranusanus

denepanbHOE TOCYIapPCTBEHHOE OIOKETHOE

00pa30BaTeNbHOE YUPEXKICHUE BBICIIETO

obpazoBanus «KyOaHckuii

rOCYJAapCTBEHHBIN YHUBEPCUTET)

350040, r. Kpacronap yn. CtaBpormnosbckas,

149,

TeJl. 8(861)219-95-02 (hakc. 8(861)219-95-17

OdunmanbHbIil caiiT: www.kubsu.ru

e-mail; rector@kubsu.ru

[TpopexTop o MpOU3BOICTBEHHON padoTe, PykoBoautenn

KadecTBY 00pa30BaHUs — MEPBBINA TPOPEKTOP

T.A. Xarypos

(moxnuck)

(®.J.0.)



mailto:rector@kubsu.ru

r. Kpacnonap

[Ipunoxenne Ne 2
K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne

oT I.

« »

20 T.

HaunmeHoBaHre OCHOBHOM MpodecCHOHaIbHONH 00pa30BaTeIbHOM MPOrpaMMbl
46.04.02 Jloxymenmogeoenue u apxugogeoernue (Ynpasienue ooxymenmayuell 8 0p2anu3ayuu,

opeaHax ejiacmu u VﬂDCZGﬂeHM}Z)

No

n/n

HaumenoBanue nomemeHnni
npoUIBHON OpraHn3alui,
HCIOJIB3YEMBIX JJIS
OpraHU3alyy NPAKTUIECKON
IIOATOTOBKH

Anpec moMeneHus
npoGUIbHON
OpraHu3aIu

HCII0JIb3YEMOT0 JUIs
OpraHHu3aIu

MPAaKTUYECKOMN
MOJATOTOBKH

ObecnieueHune
TEXHUKOH
(obopynoBaHueM) B
MIOMEIIECHUSX,
UCIIONB3YEMBIX JITIS
OpTraHU3aIuN
MPaKTUYECKOU
MOJITOTOBKH (J1a/HET)

CTOpOHI)I MOATBEPKAAIOT, UYTO IMOMCUICHUA OTBCYAIOT 0€30IaCHBIM YCIOBUAM OpraHu3alvn

MPAKTUYECKON MOATOTOBKH, TEXHHUKA (000pYyI0BaHKE), KOTOpPAsk UCIOJIB3YETCS ISl OpraHu3aluu

Hp&KTH‘IGCKOﬁ IIOATOTOBKH 06y11a}0u11/1xc;{, HaXOaNUTCAd B TCXHUYCCKH UCIIPAaBHOM COCTOSHHUN

Opranu3anus
denepanbHOE TOCYIaPCTBEHHOE

010/KeTHOEe 00pa30BaTEIILHOE YUPEXKICHUE
BhIcIIero oopaszoBanus «KybaHckuit

roCyJapCTBEHHBIN YHUBEPCUTET)
350040, r. Kpacuogap yi1.
CraBpomnosbckas, 149,

Telr. 8(861)219-95-02 hakc. 8(861)219-95-17
Odunmansuelii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

IMpopuiabHas opranusanus

[IpopekTop Mo MPOU3BOACTBEHHOM paboTe, PykoBoauTeNnn

Ka4ecTBY 0Opa30BaHMs — NEPBBIiL

TIPOPEKTOP ( )
T.A. Xarypos (moarmHch) (®.1.0)
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[Tpunoxenue 2

MHWHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHU S POCCUMCKOM ®EJEPAIHN
denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEIKICHHIE
BBICIIIET0 00Opa30BaHUs
«KYBAHCKHI TOCYJIAPCTBEHHBIY YHUBEPCHUTET»
(®I'bOY BO «Kyo6I'Y»)

@akyJbTeT YIPABJICHUS U IICUXO0JIOTHH
Kadenpa o6mero, crparernueckoro, HH(GpopMannmoHHOI0 MeHEAKMEHTA
1 OM3HeC-IPoLeccoB

OTYET O ITPOXOXKIAEHHNU HPOI/I3BOI[CTBEHHOI71 INPAKTUKHA
52.0.02.01(IT) [Tenarornyeckasi MpaKTHKA

nepuon ¢ 23 nexadbps 2023 roma no 13 suBaps 2023 roga

(®.1.0. ctynenTa)
cryaenta _1 rpynmbl _ 2 Kypca O4HON (OpPMBI 00yUIEeHHUs

Hampasnenue noaroroBku 46.04.02 Jlokymenmogedenue u apxugosedenue

Hanpasnennocts (npoduns) _Ynpasnenue dokymenmayueii 6 opeanusayuy, Op2anax e1acmu u
ynpasnenus

PYKOBO,[[I/ITCJ'IB MMPaKTUKH

(y4eHas cTerneHb, ydeHOe 3BaHHe, TOIDKHOCTE, D.1.0.)

OI_IGHKa 110 UTOT'aM 3alUTHI ITPAKTUKU:

[Tognuce PYKOBOAUTCIIA IMTPAKTUKU

« » (mata)

PykoBoauTenb NpakTUKK OT TPOGUIBHON OpraHU3aIIH:

(®UO, moamucs)

Kpacnomap 20___ .



COJAEPXAHUE

Benenune (Opranu3alimoHHBIN 3Tall: 1Eb, 33Ja41 U pe3yibTaTsl [[pon3BoacTBEHHON

(mearoruueckoil) NpaKkTUKH)

1. PGSYJ'IBTaTBI O3HAKOMMTCJIbHOI'O 3TaIlla. O6H_[a$I XapaKTCPpUCTHKA y‘Ie6HO'He,Z[aFOFH‘ICCKOﬁ

00pa30BaTeNbHOI CUCTEMBI IPEANIPUATHS U €€ CTPYKTYPHI.

1.1 ToxyMeHTanMOHHOE oOecrneueHue y4eOHO-11e1aroruueckoi AesITeIbHOCTU B CUCTEME

MCHCIPKMCHTA NPCAIIPUATHA

1.2 NudopmarimonHas CTpyKTypa y4eOHO-TIeIarornueckoi 00pa3oBaTeIbHONW CUCTEMBI

PEITPUITHS

1.3 OpranuzanuonHas ¥ pyHKIHOHAIBHAS CTPYKTYPhI y4eOHO-TIeIarOrHIeCKOn

00pa30BaTeNbHON CUCTEMBI MTPEAIPUATHS

1.4 Opranu3aimoHHO-METOA0JOTHUECKOe, JUIAKTHICCKOE M TEXHUUECKOe 00eCIICUCHHE
yueOHO-TIeJarornyeckoil 00pa3oBaTeNbHON ASSITEIbHOCTH IpeaAnpusiTs. BEIOOp TUCHUIUIMH 1

OIPEEICHUE 3aHATUM I IPAKTUYECKON pealln3auuu

2. Pe3ynbTaThl MpakTHUYECKOTO ATamna. Pa3paboTka METOIMYECKUX U AUTAKTHUECKUX MaTepHAIOB
K 3aHATUSAM U UX IIPOBEJIECHHUE, BBIIIOJIHEHUE UHAUBUAYAIbHOTO 3aJaHUs U OCBOCHUE

komnerennuii OITK-2, OIIK-6, ITK-2

2.1 PazpaboTka METOJMYECKUX U TUJAKTHUECKUX MAaTEPHAJIOB K 3aHSATHSIM.

2.2 IIpoBeenue 3aHATAN M UX PE3YIbTATHI

2.3 BrInonHeHue MHIUBUTyaIbHOTO 33/1aHUS M €r0 Pe3yJIbTaThl

2.4 OcBoenue komnerenuuit OIIK-2, OIIK-6, I1K-2 u nomy4yeHHbIe pe3yIbTaThl.

3 Pe3ynbTarsl aHanmuTHUecKOro stana. OnucaHue U HHTEPIpeTalys MOITYYeHHbBIX PE3YJIbTaTOB.

3.1 KonTposs 3HaHMA 00yJaromerocs nepcoHasia mo HToraM MPOBEICHHBIX 3aHATHA. AHATN3 U

HHTCpIpETAlla €0 pE3yJIbTaTOB

3.2 HpOBC,Z[CHI/IC AHKCTUPOBAHUA OGy‘-I&IOIlICl“OCH YIIPABJICHYCCKOTI'O IICPCOHAJIa O KaUCCTBC

NPOBEICHHBIX 3aHATHH. AHAIN3 U HHTEPIIPETAIIUS PE3YIbTaTOB

3.3 CamoaHanm3 KayecTBa MPOJICTaHHON MeAarornieckoi paboTsl

3.4 Pe3ynbraThl BBITOJHEHHS WHAUBHYATBHOTO 3aIaHUS ¥ OCBOSHHS KommeTeHIun Y K-3
3aKirouyeHne

[Tpunoxenus



[Tpunoxenue 3

WHIUBUAYAJBHOE 3AJAHUE, BBIITIOJIHSEMOE B IIEPUOJ
IMPOBEJAEHUWSA TPOU3BOJACTBEHHOU (ITIEJAT'OT'MYECKOHN) INTPAKTUKHA

CryneHt

(pamunus, umsa, omyecmeo noIHOCMbIO)
Hanpasnenue OJTOTOBKU 46.04.02 Jloxymenmoseoenue U
apxugogeoenue

MecTo IpOX0KI€HUS IPAKTUKA

Cpoxk mpoxoxeHust mpakTuku ¢ 23 nexadpst 2023 roga mo 13 saBaps 2023 rona

[lenb npakTUKU — NPUOOPETEHNE CTYIEHTaMU MAarucTpaTypbl HaBbIKa [€arora-uccie1oBaTes,
BJIAJICIOIIET0 COBPEMEHHBIM HMHCTPYMEHTApUEeM HayKM JUIsl [OMCKa M HWHTEpHIpeTaluu
UHPOPMALIMOHHOTO MaTepuaia 1o HH(POPMAIMOHHO-JOKYMEHTAIMOHHOMY OO0ECIIEYECHHUIO
yIOpaBJICHUS U JEATEIbHOCTH OPraHU3allUMd B LEIOM C LIEJbI0 €ro MCIOJIb30BaHUS B HAy4YHO-
[elarOrMYecKoi  J1eATeNbHOCTH; (HOPMUPOBAHHE IEJArOrM4ecKUX YMEHHUH, 3aKpeIuleHue u
yriayOleHue TeOopeTHYEeCKOW MOJArOTOBKU CTYAEHTA; MPUOOPETEHHE NPAKTUYECKUX HABBIKOB
OpenojiaBaHusi M IMeJaroru4eckux KOMIIETCHLMH, a TakKXkKe OIbITa CaMOCTOSTEIbHOU
Ne1arornyeckoi mMpoQecCHOHANBHON JesITeIbHOCTH; (HOPMUPOBAHHUE CIIOCOOHOCTH MPABUIBHO
UCIOJIb30BaTh MEJAarorMyeckue METOJbl Ul HpoBeieHUs oOydyeHMs MepcoHala OpraHU3aluu
npodeCCHOHAIBHON paboTe ¢ pabOYMMHU M ApXUBHBIMHU JOKYMEHTAMU M TOTOBUTH aHATUTUYECKUE
MaTepuaigbl IO pe3yJbTaTaM KOHTPOJS MX JIOKYMEHTOBEAUYECKOW NpOQIPUIOAHOCTH;
npuobpereHre yMeHuid 0000IIaTh M KPUTHUECKH OLIEHUBATh PE3yIbTaThl OOyUEHHs IepcoHalia
OpraHu3aliy, IUIAHUPOBATh €ro Mpo(eCCHOHATIbHYIO MOATOTOBKY K 3((eKTUBHON paboTe ¢
JOKYMEHTaMHU OpraHu3anuy, (GOpMUPOBAHUE CIEAYIOLIUX KOMIIETEHIUH, pEeriaMeHTHPYEMbIX
@I'OC BO 1 yueOHBIM IIaHOM:

KOZ[ 1 HAMMCHOBAHUEC I/IH,I[I/IKaTOpa* PeSyJ'IbTaTLI MPOXOKACHUS ITPAKTUKU

OIIK-2 CnocofeH caMOCTOfITeIbHO padoTaTb ¢  HMCTOYHHUKAMH
COBEPIIEHCTBOBATH YPOBEHDb NPodecCHOHATBbHON MOATOTOBKH

HHpoOpManMU, HeNpepbIBHO

HOIIK 2.1 — cmocoGeH aHamu3upoBaTh
" CpaBHUBATb UCTOUYHUKHN I/IHq}OpMaHI/II/I
Ut TIOBBIIIICHS YPOBHSA
PO eCCHOHATBHO IMOTOTOBKH

3HaeT MeTO/Ibl aHAJIN3a M CPABHEHHS HCTOYHUKOB HH(OpMAIHH

YMeeT aHanM3MpOBaTh W CpPaBHMBATh MCTOYHHKHM WH(OpManuu Jyis
HOBBIIICHHS YPOBHsI MPO(eCCHOHAIBLHOM MOJIrOTOBKH Ha MPAKTHKE

Bna;[eeT HHCTPYMEHTaAMU TIOUCKOBBIX CHUCTEM [JId TIOUCKAa U
CUCTCMATHU3aIlNn I/IH(I)OpMaI_[I/II/I.

HOIIK 2.2 — croco0eH UCIOIb30BaTh
HCTOYHUKH nHpOpMAIIN TSt
MIOBBIIICHUS YPOBHS
po(ECCHOHATBHO IMOITOTOBKH

Vmeer pa60TaTB C UCTOYHHUKaAMHU HH(bOpMaHHH W UCIIOJIB30BaTh UX JJIA
TOBBIIICHUS YPOBHA HpO(bGCCI/IOHaJ'ILHOI\/'I IIOArOTOBKH

npogeccHOHAJIbHBIX MPOrPaMM

OIIK-6 Cnioco0eH MpUMEHATh COBPEMEHHbIC METOAUYEeCKHE MOAX0Abl M 00pa3oBaTe/bHbIe CTPATerHd B
chepe peasm3anuu o00pa3oBaTeJbHBIX NPOrpaMM BbICIIEr0 00pa3oBaHMSI M JONMOJHUTEIbHBIX

HOIIK 6.1 — 3HaeT cOBpEeMEHHEIC
METOIUYECKHE HOAXO/IbI u
oOpazoBaresibHbIE CTpaTerud B chepe
peanuzanuu o00Opa3oBaTeNbHBIX

MIpOTpaMM BBICHIETO OOpa3OBaHUSA H
JOTIOJTHUTENBHBIX MPO(}heCCHOHATBHBIX
IIPOrpaMM

3HACT COBPEMEHHBIE METOAUYECCKHUE TIIOAXOJABI U O6paSOBaTeJ'H)HBIe
cTparernu B chepe peanuzanuu 00pa3oBaTEIbHBIX IPOTPaMM BBICIIETO
00pa30BaHMA U TOTOIHUTEIBHBIX TPO(MECCHOHATBHBIX IIPOTPAMM




Kox n HanmeHoBaHue nHANKAaTOpa™

Pe3ynbraThl MPOX0XKIECHUS IPAKTHKH

HOIIK 6.2 — criocoOeH UCIOIb30BaTh
COBPEMCHHBIC METOMYCCKHE TIOIXOTbI
U 00pa3oBaTeNbHBIC CTPATETHH IPH
peanu3anyun 00pa3oBaTeNbHBIX
[pOrpamMM  BBICIIET0 O00pa30BaHUS U
JIOTIOJIHUTENBHBIX TPO(ECCHOHATBHBIX
porpamMmm

VYMeeT HCHoiab30BaTh (byHHaMeHTaHLHI)IMI/I 3HAHUAMH B 00JacTu
JOKYMCHTOBCACHUSA M apXHUBOBCACHUSA IIPpU pa3p360TKe conraJIbHO
3HAYMMBIX ITPOCKTOB

IK-2 IlocTpoeHue cuCTEMbI JOKYMEHTAIIMOHHOTO o0ecneyeHHsl yIpaBJIeHHs] OPraHU3alNH

UIIK 2.1 — cnocoOeH aHaTU3UPOBaTh

IepenoBOil OTEUECTBEHHBIN "
3apyOeKHBIE ~ OomBIT B oOmacTH
JOKYMEHTAIIHOHHOTO obecrieueHust
yIIpaBJICHUs

3HaeT OPUHIWIBL, METOABl |
o0ecriedeHns yIpaBIeHAS

MOJCIIN AOKYMEHTAIUOHHOT'O

YMeeT aHann3upOBaTh EPEIOBOM OTCUECTBEHHBIN U 3apyOeKHBIN OTBIT
B 00JIACTH IOKYMEHTALHOHHOTO OOCCIICUCHNUS YIPABICHNUS Ha OCHOBE
3HaHUs €ro NPUHIMIIOB, METOAOB M MoJienei

Bnaneer UHCTPYMCHTAJIbHO-METOANYCCKUM allllapaTOM aHaliu3a H
OLCHKHM OIIblTa B obacTu JAOKYMCHTAIMOHHOTO obecreueHus
YIipaBJICHUSA Ha OCHOBC 3HAHHM €0 NPUHIMUIIOB, MCTOJOB U MozeaeH

UIIK 2.2 — cmocoOeH IJIaHUPOBATh
B3aUMOJICICTBUE [oApa3eJIeHu I
OpraHM3aly MO BOIpOcaM padoThl €
JIOKYMEHTaMU

3HaeT METOAbI IUIAHUPOBAHUSA BS&I/IMOL[CFICTBI/IH no,upa3,ueneH1/H71
OpraHusaiuu 1o Bormpocam paGOTLI C JOKYMCHTaAMU

YMeeT m1aHupoBaTh B3aUMOACUCTBHE NIOIPA3ACIICHUI OPTaHUu3alluy 110
BOIPOCaM pabOThI C TOKYMCHTAMHU

Brnaneer MHCTpyMEHTAIBHO-METOANYECKUM aIapaToM IIaHUPOBAHUS
B3aUMOAEHCTBUS MOPA3ACICHII OpraHU3aIMHy 110 BOIIpocaM paboThI ¢
JOKYMEHTaMH

3HaeT CTPYKTYpY M COHAepXaHHE pPabOT MO IOCTPOCHUIO CHUCTEMBI
JOKYMEHTAIIMOHHOTO 00€CIeICHUs

YMeeT OpraHW30BaTh BBIIOJIHEHHE PA0OT MO IOCTPOCHUIO CHCTEMBI
JOKYMEHTAIIHOHHOTO 00eceYeHNUs

Brnaneer merononoruei opranu3anuy paboT MO0 MOCTPOSHHUIO CHCTEMBI
JIOKYMEHTAIIMOHHOTO 00ECTICUCHUSL.

UIIK 2.3 — cmocobeH OpraHn3oBaTh
paboTBl MO TOCTPOEHUIO CHCTEMBI
JOKYMEHTAI[HOHHOTO 00ECTIEICHUS

[Tepeuens BOmpOCOB (3aaHMi, MTOPYUYESHUI) TS TPOXOKACHUS TPAKTHKU:

1. U3yunth COCTaB U CTPYKTYpPY TOKYMEHTAIIMOHHOTO OOECIeUeHUs y4eOHO-TEeIarornyecKon
NESTEIbHOCTH B CHCTEME MEHEKMEHTa 0a30BOr0 MPEANPHUSATHS, COCTABUTh €€ OMUCAHUE U
pa3paboTaTh IJIaH ee U3YUYeHUs C IENIbI0 MOJPOOHOTO O3HAKOMIICHHS C Y4EOHO-TIeJarOTHYEeCKOM
o0Opa3oBaTenbHOl cucTeMOl MpodeCCHOHANBHON TMOATOTOBKH YIPABICHYECKOTO TepcoHama
06a30BOrO MPEeANPUATHSI.

2. B cooTBeTcTBUU € pa3paOOTaHHBIM IUIAHOM H3YYHUTh MO JOKYMEHTaM HH(GOPMAIMOHHYIO,
OpPTaHU3AIMOHHYI0 U (DYHKIIMOHAIBHYIO CTPYKTYPY Y4EOHO-TIearorndeckoi 00pa3oBaTeIbHON
CUCTeMBbl TPO(EeCCHOHANBHON TMOATOTOBKH IMEpcoHajda K paboTe ¢ JOKyMeHTaMH 0a30BOro
MPEANPUSITHS, © COCTABUTDH €€ OITMCaHUE.

3. OmpenenuTh, Kakoe MECTO B (YHKIHOHAIBHOW CTPYKType  Yy4eOHO-TeNaroruueckoi
00pa3oBaTeNbHON CHCTEMBI MPO(EeCcCHOHATBLHON TMOATOTOBKHM YIPABICHYECKOTO TIepCcoHama
3aHMMAIOT BBITIOJIHEHHE 00pa30BaTeNbHBIX (DYHKIIUH B COOTBETCTBUM ¢ KommereHusamu OITK-2,
OIIK-6, ITK-2.

4. BbIABUTH aKTyaJdbHBIC IUCHUIUIMHBI U OMPEACNTUTh 3aHATUS B Yy4eOHO-TIEIaroru4ecKou
o0pa3oBarenbHON CUCTEME MPO(EeCCHOHATBHON TMOATOTOBKH YIPABICHUYECKOTO IEpPCOHAlla B
KOHTEKCTE TEMBbI BBIYCKHOW KBaTU(PUKAIMOHHONH pabOThl, TPEeOYIOIIUX OCYIIECTBICHUE
neaarorndeckux QyHKIUH, CBsI3aHHBIX ¢ peanu3anueii kommnerennuid OITK-2, OIIK-6, TTK-2, as
WX OCBOEHHUSI B XOJI€ MOJATOTOBKH U MPOBECHUS 3aHATHH.

5. Pa3paboTarth clieHapuu JJi OpraHU3aIiy TPYIIOBON paOOThl HA 3aHATHUSIX B COOTBETCTBHH C
komneTeHmusiMu OITK-2, OTIK-6, T1K-2, a Takke COOTBETCTBYIOIINE 3TUM CIIEHApUAM Y4eOHO-
METOJMYECKUE U TUJAKTHUECKHE MaTEePHAIbl, HEOOXOIUMBIC JIJIsI IIPOBECHHUS 3aHATHI, OCBOUTH
TEXHUUYECKUE CPEJICTBA, KOTOPhIE OYAYT NPUMEHSATHCS MPH MPOBEICHUN 3aHATUH, U MOATOTOBUTH
OJIaHKW JJOKYMEHTOB JIJIs 00paTHO CBSI3M C 00y4aeMbIM yIPABICHUECKUM TIEPCOHATIOM.



6. IIpakTHuecKu OCBOUTH pa3pabdOTaHHbBIC CIEHAPHM JJIS OpraHM3alUU TPYNIOBONH paboThl Ha
3aHATHAX B cooTBeTCcTBHM ¢ KomneTeHusamu OITK-2, OIIK-6, [TK-2 myTeM npoBeneHust mpoOHBIX
3aHATHI.

7. IlpoBecTH 3aHATHSA B COOTBETCTBUU C pa3pabOTaHHONW METOAMKOW OpraHM3alMU TPYIIOBOM
paboTel Ha 3aHATHH ¢ peanm3anueil komnereHmuii OITK-2, OIIK-6, ITK-2, mocie 3aBepuieHus
KQXKIO0r0 3aHSATHS MPOBECTH €ro aHaju3 U METOJIWYECKU pa3dop C ydyacTueM PYKOBOAMUTENS
MPAKTUKHU.

8. [IpoBecT MUCHMEHHYIO OLEHKY 3HAHUIl M aHKETHpPOBaHHE OOYYaroIIerocsl rmepcoHasna s
BBISICHEHUSI MX MHEHHUSI O KaueCTBE IPOBEICHHBIX 3aHSATUN, BBIABICHHUE HEIOCTAaTKOB s
MOCNeAyIoEero caMmoaHanusa. IIpoBecTu caMoaHanu3 KayecTBa IMPOJECIAHHON paboThI,
OLICHMBAHME JJOCTOMHCTB U HEAOCTATKOB, OIIPE/IEIIEHNE BO3MOXKHBIX ITyT€H KOPPEKIUH.

KoHKpeTHBIC HHIUBUTyaJIbHBIC JaHHBIC JIJIS PEeIIeHUs CPOPMYIMPOBAHHBIX 3a1a4:
—mema BKP:

— AKMyanvbHas OUCYUNTIUHA.
— memwl 3aHAMULL .

— 0bOyyaemblll ynpasieH4ecKull nepCcoHal.
— CMpYKmMypHoe noopaszoeieHue:
— 6UObI 3AHAMUI.

O3HakoMJIeH (CTYAEHT)

®UO, noanuck
PykoBoauTens OT yHUBEpCUTETA

®UO, noanuce

Pa6ounii rpadguk (m1aH) npoBeaeHNsi NPAKTUKH .

Ne Oransl paboTh! (BU/IbI ACSATEIBHOCTH) MPU MPOXOXKIECHUH TPAKTUKH Cpoku

2 3

1 | U3yuuth cocTaB © CTPYKTYpy JOKYMEHTAllMOHHOTO oOecrneueHuss ydeOHO- | 1 mHa™
Mearoru4ecKoll JesTeIbHOCTH B CHUCTEME MEHEDKMEHTa 0a30BOTO MPEANPHUSITHS,
COCTaBUTh €€ OINHCaHWe W pa3paboTaTh IUIAaH €€ HM3y4YeHHsl C IENBI0 IOJpOOHOTO
03HAKOMIICHUS c y4e0HO-TIe1arOrH9IeCcKOi o0pa3oBaTeIbHON CUCTEMOM
npodecCHOHANTLHON TOATOTOBKH YIIPABIEHYECKOT0 MepcoHaa 6a30BoOro MpenpHsIThs

2 | B cootBercTBHH ¢ pa3pabOTaHHBIM IUIAHOM U3YUYHTh IO IOKYMEHTaM HHPOPMAITUOHHYIO, | 2 THSI™*
OpPraHU3alMOHHYI0 M  (YHKUHOHAIBHYIO  CTPYKTYpPY  Y4eOHO-Tenaroruueckon
oOpa3zoBaTenbHON cUCTeMBbl MPodecCHOHaIbHON IMOArOTOBKM IEepcoHala K padoTe ¢
JIOKYMEHTaM# 0a30BOT0 MPEANPHATHS], U COCTABUTH €€ OMHICaHUE.

3 | Onpenenutb, Kakoe MeCTO B (YHKUMOHAIBHOW CTPYKTYpe Y4eOHO-TIeZaroruyeckou | 2 mHs™
00pa3oBaTeIbHON  CHCTEMBI MPO(ECCHOHAIFHON IOJIrOTOBKH  YIPABIEHYECKOTrO
NEepCOHANa 3aHWMAIOT BBIMOJHEHUE O00pa30BaTENbHBIX (YHKIMHA B COOTBETCTBUH C
kommerennusmu OITK-2, OITK-6, TTK-2

4 | BoiABUTH aKTyalbHBIC JUCIUIUIMHBI U ONPEACTUTh 3aHATUS B yueOHO-Tieqarorndeckoi | 1 mus™
oOpa3oBaTtenbHOW CHUCTEME MPOQECCHUOHATBHOW IOATOTOBKU  YIPABICHUYECKOTO
MepCcoHalla B KOHTEKCTE TEMbl BBIINYCKHON KBaIM(pHUKAIIMOHHONW PabOThI, TPEOYIOIINX
OCYIIECTBIICHHE TENarorndeckux (YHKIUM, CBSA3aHHBIX C peaju3alieil KOMIETESHIUH
OIIK-2, OIIK-6, ITK-2, ay11 uX OCBOCHHUS B X0JI€ TOATOTOBKH U MPOBEACHUS 3aHATUN

5 | Pazpaborarh crHeHapuu Ui OpPraHW3allMM TPYIMIOBOM pabOThl Ha 3aHIATUSAX B | 2 THSI®
cootBercTBuM ¢ kommereHiusamu OIIK-2, OIIK-6, I1K-2, a Takke COOTBETCTBYIOITHE
3TUM CIEHAPHSIM YYeOHO-METOUYECKHE U JUNAKTHYSCKUE MaTepHallbl, HEOOXOAMMBIE
JUISL TIPOBEJICHUS 3aHATUN, OCBOUTh TEXHUUYECKUE CPEACTBA, KOTOpblE OyayT
MPUMEHATLCSA MPH IPOBEACHUU 3aHATUN, W IOATOTOBUTH OJIAHKH JOKYMEHTOB IS
00paTHO¥ CBsI3U C 00y4aeMbIM yIIPABICHUYECKUM IEPCOHATIOM

1 2 3




IIpakTudeckn OCBOUTH pa3pabOTaHHBIE CIICHAPUH JIJIs OPTaHU3aIlUHU TPYIIIOBON PabOThHI
Ha 3aHATHSIX B cooTBeTcTBHMH ¢ KommereHmumsamu OIIK-2, OIIK-6, IIK-2 myrem
MIPOBEJICHUS TPOOHBIX 3aHATHH.

*

1 nus

[IpoBecTH 3aHATHS B COOTBETCTBHHM C pa3pabOTaHHOW METOAMKOW OpraHU3alliu
TpyMIIOBOM paboThl Ha 3aHATUH ¢ peanu3anueidt kommnerenuin OIMK-2, OIIK-6, TIK-2,
MOCJIe 3aBEPIICHUST KKIOTO 3aHATHS MPOBECTH €r0 aHAIN3 U METOJMUYECKH paz0op ¢
y4aCTUEM PYKOBOJMTES MPAKTUKU

*

2 nHA

ITpoBemeHre MHUCHMEHHON OIEHKH 3HAHUH W aHKETHPOBaHHWE OOYYaromerocs
yhpaBlieHUYecKoro mepcoHamna. CamoaHamu3 KadecTBa TNPOJCIAHHON  paboThl,
OIICHUBAHUE JJOCTOWHCTB M HEJOCTATKOB, ONPEICICHHE BOZMOXKHBIX MyTeH KOPPEKITHH.
IToArOTOBKA OTUETHBIX MATEPHAIIOB U MX MPE3CHTAIMH HA UTOTOBON KOH(DEPEHIMN

*

1 nus

O3HaKOMIIEH

*yCJ'IOBHI)Ie BPEMCHHBIC 3aTpaThl UCXOAd U3 NATUAHEBHOM pa6oqe171 HEACIN JId KaJICHAAPHOT'O IJIaHUPOBAaHUS.

NnOONUCL CIMYOeHma pacuughposxka noonucu
» 20 T

PykoBoauTens OT yHUBEpCHUTETA

®UO, noanuck




ITpunoxxenue 4

JTHEBHUK MPOXOJKIEHMS ITPON3BOJICTBEHHOI (ITEJATOTMUECKOIN)
MPAKTUKH

Hamnpasnenue noarotosku (mpoduib) 46.04.02 JlokyMEeHTOBEIeHHE U apXUBOBEICHHUE
(YnpaBieHue JIOKyMEHTAIMel B OpraHu3aliy, OpraHax BIACTH M YIIPABJICHUS)

®amunus N.0O. crynenta

Kypc 1

Cpoxku npoxosxaenus npaktuku ¢ 23 nexadps 2023 roxa no 13 saBaps 2023 roga

OTMeTKa pyKOBOAUTEIS
Hata CopepxaHue BBITIOTHSAEMBIX paboT MPAKTUKU OT TPOGUIHLHON
OpraHu3anuu (IoANNCh)




®ammmus N.0 crynenra

OLIEHOYHBI JIUCT

[Tpunoxxenue 5

pe3ynbTaToB npoxoxkaeHus [Ipon3BoacTBeHHON (Te1aroruueckoil) NpakTUuKu
10 HAIPABJICHUIO MOATOTOBKH (MTpoduin) 46.04.02 JlIokyMEeHTOBEICHUE M apXHUBOBEICHUE
(Ynpapienue IOKYMEHTAIMEH B OpraHU3alliy, OpraHax BJAaCTH U YIIPABJICHHS )

Kypc 1
OBIIAS OLIEHKA Onerka
Ne OTMCUYACTCA OBOJUTECIICM IIPAKTUKU OT IIPO UIBLHOM
( PYK p pod YIOBIIL. HEYIOBIL.
OpraHu3aIim)

1. ypOBeHL MMOATOTOBJICHHOCTH CTYACHTA K ITPOXOXKACHUIO

MPAKTUKH
2. YMeHue npaBuiIbHO ONpeAessaTh U d3PPEKTUBHO pelIaTh

OCHOBHBEIC 3a1a4U
3. CTeHeHB CaMOCTOATCIbHOCTH IIPH BBIIIOJIHCHUHU 3adaHUA 110

MIPaKTHKE
4, OueHka Tpy10BOM JUCHUIIIIUHBI

COOTBGTCTBI/IG HporpaMMe HpaKTI/IKI/I pa60T, BBITTOJIHSICMBIX

CTYACHTOM B XOJ€ NPOXOXKACHNUHU ITPAKTUKU

PykoBonuTenb npakTUKu OT NPOPHUIbHON OpraHu3aiun

(noonucs)  (pacwughposka noonucu)

COOPMHNPOBAHHLIE B PE3VJIbTATE

OneHka

[TPOM3BOJICTBEHHOM (ITEJATOI' MUECKOI)
ITPAKTHUKN KOMIIETEHLIUN

(oTMeuaeTcs pyKOBOJHUTEIEM MPAKTUKU OT
YHHUBEpPCUTETA)

Cdopmuponana

He
copmMHpoBaHa

OIIK-2 CnocobeH caMOCTOSTENBbHO paboTaTh C
UCTOYHHKAMHU uHpopMaImy, HETPEPHIBHO
COBEpIICHCTBOBATh  YPOBEHb  NPO(ECCHOHAIBHON
HOJITOTOBKH

OIIK-6 Cnocoben  NpUMEHATh  COBpEMEHHBIE
METOAMYECKHE TI0JIX0/1bI U 00pa30BaTeNbHbIE CTPaTErHH
B cdepe peanuzanmuu 00pa30BaTEIbHBIX TMPOTPAMM
BBICIIETO o0pa3oBaHUs u JIOTIOJTHUTEIBHBIX
po(hecCuOHATBHBIX POTrpamMm

IMIK-2 TIloctpoeHue CHUCTEMBl JOKYMEHTAIIHOHHOTO
obecrieueHus yrpaBaeHUsI OpraHUu3auu

P YKOBOAHUTCIIb IPAKTHKHU OT YHUBCPCUTETA

(noonucs)

(pacwugposka noonucu)




[Tpunoxenue 6

CBenieHHs 0 MIPOXOXKIEHIUH HHCTPYKTaXKa 10 03HAKOMIICHHUIO C TPEOOBAHUSIMU
OXpaHsbl TpyJla, TEXHUKE O€30MaCHOCTH, MOKAPHON 0€30MACHOCTH, a TAKKE
HpaBUIaMU BHYTPEHHETO TPYJOBOTO paclopsiika

(mst mpoprITBHON OpTaHU3AIIHH )

[TpodunbHas opranuzanus

CryneHt

(®UO, Bozpacr)
JlaTa mpoBeIeHNSI UHCTPYKTaXa

1. MHcTpyKTa)K 10 TPeOOBAHUSIM OXPAHBbI TPYAA

[Iposen

(momxHOCTH, DUO coTpynHNKA, TPOBOIUBIIETO HHCTPYKTAXK, ITOAINCH)
[Ipocnyman

(®UO, moxamuCch CTyICHTA)

2. NHCeTpyKTAXK MO TeXHHKE 0€30MaCHOCTH
[IpoBen

(momxHOCTH, ®HO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
3. MHcTpyKTaXK MO MokapHOii 6€30MacHOCTH

[IpoBen

(momxHOCTH, PHO CcoTpynHUKA, TPOBOIUBIIEIO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®PUO, moxnuck cTyaeHTa)
4. UHCTPYKTAaXK 110 MPABUJIAM BHYTPEHHEr0 TPYA0BOI0 PacnOpPsiAKa

[Iposen

(mommxaOCTH, ®UO COTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TTOIITHCH)

[Ipocmyman

(®HO, moamuck CTyaeHTa)



[Tpunoxenune 7

YTBEPXKIAIO
Ha 61aHKe 6a3bl NPAKTUKK, C
YKa3aHMeM MCXOAALLEro HoMepa 3aMecTUTENh TeHEPATBHOTO JTUPEKTOPA
OOKYMeEHTa U aatbl o iepconainy [TAO «Kybanbpsneproy»
H.B. PoBeHckuit

« » staBaps 2023r.

OT3bIB
o cryaente (ke) 1 kypca pakynprera ynpasnenus u ncuxonorud ®I'BOY BO «Kybanckoro
rocyaapcTBeHHOro ynusepcurera» MBanooit Mapuu FOpbeBHe, IpOXOAUBILIEH IeAarorniecKyro
MPaKTUKY B oTaene ynpasieHus nepconaioM [TAO «Kybaubanepro»

NBanoBa M.}O. mpoxoauna melarorudyeckyro INpPakTUKy B OTHENE YIIPaBJICHUSA
nepconanoM [TAO «Ky6aHb3Hepro» Ha JODKHOCTHU TJIABHOTO CIIELUAIUCTA OTJeNa B MEPUOA C
23.12.2021 r. mo 13.01.2023 r.

NBanosa M.IO. npouuia HHCTpYKTaX 110 MpaBUjIaM U MepaM 0e30M1acHOCTH U TPYAOBOMY
pacropsaKy JTHsL.

3a sroT nepuoa Meanosa M.IO. BeInosiHMIa MHAMBUAYAIBHOE 33J]aHNE, B YACTHOCTH:

O3HAKOMUJIAC ...... ;

nposena ...;

BBISIBIJIA .....

[Ipunsna ygactue B npodeccuOHaNbHOM HOATOTOBKE ....... HepcoHana « » [TAO
«KybOanbaneproy, IIPOSIBUB npu 3TOM xopolue 3HAHUSA B oOnactu
, YMeHue paboraTh ¢

HOPMaTUBHO-TIPaBOBOW 0a30il U MPUMEHSITDH €€ Ha MPAKTUKE.
B nepuon npoxoxaenus negarorudeckoit npaktuku MBanosa M.IO. nposiBuia kayecTna:
JIMYHOCTHEIE: , , ,

negarornyeckue. ) )

TICUXOJIOTUYCCKUC: ) 5

B nenmarornueckoit moaroroBke MBanosoit M.IO. ormeuarorcst cienyromiue CUIbHBIE
CTOPOHBI:

B xone npaktuku ocBowia kommnetrernun OITK-2, OTIK-6, TTK-2.
Bmecte ¢ Tem HMBanmoBa M.IO. mokasama HegocTaroyHoe 3HaHUS B o0jacTu

BriBoa: MBanoBa M.IO. umeer HEOOXOUMYIO TEOPETHUECKYIO MEarori4ecKyio MoAroToBKY, a
Takke KOMIETEHIIMH B 00JacTH U TOTOBa K

HCITOJTHCHUIO JOJIDKHOCTHBIX 00513 aHHOCTeI\/’I, CBs3aHHBIX C

PyxoBonutens npaktuku ot [IAO «KyOanbsneproy,
HavyaJbHUK OT/ejIa KauecTBa C.1. Kpyrnosa
(Kpyrnas neyaTb opraHusauum)




