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1 Hesn u 33124y M3y4YeHUs TUCHUNIUHBI.
1.1 llean ocBOeHUS AUCHHUILIAHDI.

Hear — cdopmupoBaTh y 0OyYarOMIMXCS KOMIUIEKC TEOPETUYECKUX 3HAHHU,
NPAKTHYCCKUX YMEHHUH M HaBBIKOB, HEOOXOMMMBIX [UIS OCYIIECTBICHHS JEIOMPOM3BOICTBA B
IIPaBOOXPAHUTEIBHOU €ATEIbHOCTH.

1.2 3agauu AUMCHUILIHHEIL.

- BJIaJIeHHE 00y4aroUMUCs 3HAaHUSMHU O Ha3HAUYEHUH U MeCTe JIeIOIPOU3BOJICTBA B
CHUCTEME UHBIX HAIPABICHUN JEATEIbHOCTH IIPABOOXPAHUTEIBHBIX OPTAaHOB, 0 HOPMaTUBHOM
peryarpoBaHUU JOKYMEHTO000POTa, O Pa3pabOTAHHBIX HAYKOW U MPAKTUKOW PEKOMEHIAIMAX /IS
noBbIIEeHUS () ()EKTUBHOCTH TaHHOH JEATEILHOCTH;

— paccMOTPEHHE BOIIPOCOB OPraHU3aLUU ACIONPOU3BOACTBA B IPABOOXPAHUTEIIBHON
JESATENIbHOCTH, a TAKXK€E ONPEICIICHUE HAIIPABJIECHUS UCIOIb30BaHUS 00yUYaIOIUMUCS MOTYyYEHHBIX
3HAHUU;

— IIOATOTOBKA JUIsl IPABOOXPAHUTEIIBHBIX OPTaHOB KaIpOB, U3HAYAIBHO
OPUEHTUPYIOIIUXCS B BOIPOCcax (PyHKIIMOHUPOBAHMSI IPABOOXPAHUTEIBHON CUCTEMBI M 00J1a/1al0IINX
JI0OCTaTOYHBIMU HaBbIKaMU B cepe JAeI0ONpPOU3BOCTBA;

— BbIpa0OTKa HAaBBIKOB IPUMEHEHMSI [TOJyYECHHBIX TEOPETUUYECKUX 3HAHUHN B Oyyiei
IIPaKTUYECKON NEATEIBbHOCTH IIPU COCTABICHUH MPOLECCYAIBHBIX U MHBIX JIOKYMEHTOB;

— o0ecreyeHre yCHemHoro NCoab30BaHus MOIYYEHHBIX 3HAHUH MPH MOCeAyIOIei
paboTe He TOJIBKO B IIPaBOOXPaHUTENbHOM cucteme PD, HO U qpyrux opranu3amusix.

1.3 MecTo AuCHMILUINHBI B CTPYKTYpe 00pa3oBaTe/ibHOH MPOrpaMMbl.

JucuunnuHa «Jleaonpous3BoACcTBO B IPABOOXPAHUTENBHON AESITEIbHOCTHY OTHOCUTCS K
JUCLUIUIMHAM 110 BBIOOPY BapuaTuBHOH uactu bnoka 1 «/lucuumiubel (MOAynn)» y4eOHOTO
IUIaHa.

1.4 IlepeyeHb MUIAaHHMpPYeMBIX Ppe3yJbTAaTOB OO0y4YeHUS] 1O AMCUMILIMHE,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/JIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrPaMMBbI.

N3yuenne naHHOM yueOHOM TUCIMITIIMHBI HAIIPABICHO HAa (POPMUPOBAHME Y O0yUYAIOIIUXCS
cnenyromux komnerenuui (I1K)

KoMnoHeHTHBII cOCTaB KOMIIETEHIIMIA
Komnerenunus
3naem. Ymeem: Braoeem:
MPABWIBHO TPUMEHSTH | HABBIKAMU
IIpaBUiIa
TIK-1 — crroco0HOCTE p . paspaboTku
OPUINYECKON TEXHUKHU | HOPMATHBHBIX
y4acTBOBaTh B e opma
paspaBorke OCHOBHBIE TpeOOBaHUA K | TIpH aKTOB B
MOATOTOBKE U IPUHSITHUIO a3paboTKe TBETCTBHUU
HOPMATHBHBIX HO)IMaTI/IBHLIX aII)(TOB B oo, P C“
HOPMAaTUBHBIX I WJIEM CBOEH
MPaBOBBIX aKTOB B cog S . p podunem csoe
MPaBOBEIX AaKTOB B :
COOTBETCTBUU c N p ACATCIBHOCTH,
o npoduIemM cBoeH COOTBETCTBHUU C COIIOCTaBIICHUS
npoduIeM CBOeH .
. NEeATEILHOCTHU npoduiem cBoeit COJIepKaHUS
npodeccnoHabHOMI
JIESITEILHOCTH; pa3pabaTeiBaeMOTO
NeATEIILHOCTH
aHAJIM3UPOBATh HOpPMaTHUBHO-
3aKOHOJATEILCTBO C MIPABOBOTO aKTa C




LIEIIBIO BBISBIICHUS HOPMAaTHBHO-
npo6esioB MIPaBOBBIMU
aKTaMH, paHee
PETYINPOBABIIUMH
IO00HbBIE
IPaBOOTHOIIECHUS
paBuiIa BBIOMpATh METOIaMHU
IIK-4  crocoOHOCTEHIO | MPaBOIPUMEHCHHS B COOTBETCTBYIOIIHE MPUHSATHS
NPUHUMATE PELICHUsS U COOTBETCTBYIOLIEH HOPMBI [IpaBa, peLIeHH 1
CoBepIIATH 00J1aCTH, PETYIUPYIONIUE | TO3BOJIAIOIIHE COBEPIICHHS
L ——— TOPSTIOK IPHHATHS HPUHSTH PABUIBHOE IOPHIHYECKHX
PCIICHHI U COBEPIICHHS | PEIIEHUE U COBEPIIUTh | JICHCTBHIA B
B TOYHOM COOTBCTCTBHN IOPUANYECKHUX ICUCTBUN; | FOPUANYECKUE TOYHOM
€ 3aKOHOMATCIBCTBOM | qejicTByrolIiCce JCHCTBUS; IIPABUIBHO | COOTBETCTBUU C
Poccuiickoi 3aKOHOJIATENIBCTRO. TOJIKOBATh HOPMBI HOpMaMu
deneparum; COOTBETCTBYIOIIMX 3aKOHO/1AaTEIbCTBA
oTpacJieii mpasa, , PETYIIUPYIOLIETO
aHaJIN3UPOBAThH [IPaBOBBIE  TECHO
TEXHOJOTUYECKHE CBSI3aHHBIE C

MIPOLIECCHI B CBOECH
MIPEIMETHOM 00JIACTH H
COCTaBIISITh
IOPUINYECKHE
JIOKYMEHTBI, KaK TOrO
TpeOyIOT HOPMBI IIpaBa

HUMU
OTHOILIEHUS,
IrPaMOTHO
OIEpHUPOBATh
CyneOHON U HHOU
IIPaBONIPUMEHUTE
JIbHOM IIPAKTUKOU
B

COOTBETCTBYIOLIE
i o0nactu
[TK-7Bnanenuem OCHOBHBIE MTpaBUIIa UCIIOJIb30BAaTh HaBbIKAMU
HaBBIKAMU TIOATOTOBKU | TIOATOTOBKHU OCHOBHBIE ITPaBHJIA MOJITOTOBKH
IOPUANYECKUX IOPUANYECKUX MOJIrOTOBKH IOPUINYECKUX
JIOKYMEHTOB JOKYMEHTOB IOPUINIECKUX JTOKYMEHTOB.
JJOKYMEHTOB
ITIK-13 cnnocoGHOCTBIO | MpaBuiia, CPEICTBA U HCIIOJIH30BaTh HaBBIKAMU
MPAaBUIILHO U MOJIHO | TIPUEMBI pa3paboTKH, IOPUJINYECKYIO U UHYIO | MOJTOTOBKH
OTpaKaTh Pe3yJIbTATHl | OPOPMIICHHS U TEPMUHOJIOTHIO TIPH IOPUINIECKUX
npoeCCUOHATBHON | CUCTEeMaTU3aluu COCTaBIICHUU 3HAYUMBIX U
JeSITeTbHOCTH B FOPUINIECKUX ¥ HHBIX IOPUIMYECKHAX M UHBIX | WHBIX
IOPUJINYECKO U UHOM | JJOKYMEHTOB, JIOKYMEHTOB JOKYMEHTOB;
JOKYMEHTAIIUU (dbopmanbHBIC U pHEeMaMHu
HedopMabHbIE oopmienus u
TpeOOBaHUS K pa3HBIM CHCTEMaTH3aIiA
BHJIaM JIOKYMEHTOB npogeccuoHalbH
oi
JOKYMEHTAIUH;
crenupuKoi
odopmiteHus
opuIHaTBHBIX U
HEOPHUIHATEHBIX

MaTepHAaJIOB.




2. CTpyKTypa U cojep:KaHue TUCHUIIUHBI.
2.1 Pacnpeesienne TPYA0EMKOCTH TUCUUILJIMHBI IO BUIaM padoT

OO6mmast Tpyn0EMKOCTh TUCIMIUIMHBI COCTaBIsAeT 2 3a4.ei. (72 4aca), UX pacrupeaeicHue
0 BHJIaM pa0oT MpeICTaBIeHO B Tabnute (015 cmyoenmos O3D0).

Bun yae6HO# paboThI Bcero wacoB | Cemectpsl (4achl)
8

KonrakTHasi paboTa, B TOM YHCIe: 20,2 20,2
AyAUTOpPHBIE 3aHATHS (BCEro) 18,2 18,2
3aHATHS JIEKIIMOHHOTO TUIIA 6 6
JlaGoparopHbIe 3aHATHS - -
3aHsTHUSI CEMUHAPCKOTO TUIA (CEMUHAPbI, IPAKTUYECKUE 12 12
3aHATHUSA)

HWNnas koHTaKkTHas padora:

KonTpons camocTosarensHoi padboTsl (KCP) 2 2
[Tpomexyrounas arrectanus (MKP) 0,2 0,2
CamocrosiTesibHas paboTa, B TOM YHUCJIe: 51,8 51,8
Kypcosast pabora (noocomoska u nanucatue) - -
Ilpopabomxka yuebnoco (meopemuueckoeo) mamepuaia 25 25
AHnanuz HayuHo-memoouyecKou aumepamypol 10 10
Pechepam, scce 10 10
ITonroroBKa K TeKyIeMy KOHTPOJIIO 6,8 6,8
KoHnTtpoJb:
IToaroToBKa K 3K3aMeHy - -
O0mas Tpya10eMKOCTh yac 72 72

B TOM YHCJIe KOHTAKTHASA 20.2 20.2

padora

3a4. e/l 2 2

2.2 CTpyKTypa AMCUMILIMHbI:
Pacrnipenenennie BU10B yueOHOM pabOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILITUHBL.

Pa3zesnpl mucnuiuingbl, u3ydaemsie B 8 cemecrpe (ouno-3aounas gpopma)

KomnuectBo yacos
Bueayaut
A
Ne HaumenoBanue paznenon B yn:g:i}laﬂ OpHas
cero P pabora
Jlex | TIP | JIab CP

1 2 3 4 5 6 7
1. |OOGmume npaBuIIa U MPUHIIMIIE JETOPON3BOICTBA. 9 1 2 6

OCOOEHHOCTH JETIOMPOU3BOJICTBA B Cy/IaX U

MIPaBOOXPAHUTENbHBIX OPraHax.
2. |Jlemompoun3BoacTBO B (penepaibHBIX Cymax 9 1 2 6
3. |demonpounsBoactso B cuctreme opranoB MBJ[ PD 9 1 2 6




4. |/lenonpon3BOJACTBO B OpraHax IpOKypaTypsbl. 9 1 2 6

5. |/lemonpou3BOACTBO B aJIBOKAType 9 1 2 6
6. |/lemonpon3BOACTBO B HOTApHATE 12 | 1 1 10
7. |Jlemonpon3BOACTBO B TAMOKEHHBIX OpraHax 12,8 1 11,8

8 |Mmozo no oucyuniune: 69.8| 6 12 51,8

[Mpumeuanue: Jlek — nexiun, [IP — npaktudeckue pabotsl / cemunapsl, JIab — mabopaTopHbIe
3ansaTusi, CP — camocrosirenpHas padora.

2.3 Coaep:xaHue pa3iesioB JMCHUILIAHBI:

2.3.1 3anaTHA JeKINOHHOI0 THIIA.

®opma
HanmenoBanue pasnena Conepxanue pazaena TEKYILEro
KOHTPOJIS

z

1 2 3 4

1 OO0ume nmpaBuia u [TonsTue, LEJH, 3aJ1a4un u Buasl| Pedepar (P)
IIPHHIIMIIBI nenonpousBoicTBa. HopmaTuBHass OCHOBa W
NPUHLMIIBL JIeTonpousBoicTBa. OOmue npasuia
000poTa IOKyMEHTOB.
O0miee u crnenualbHOE JACJIIONPOU3BOICTBO:
MOHATHE U 0COOEHHOCTH KaXKI0r0 BU/A.

Cynax n CTpyKTypHBIE oJIpasieeHus 1o
IPpaBOOXPAHUTCIIPHBIX | JOKYMEHTAallHUOHHOMY 00ecreueHHIO

opranax NeSITETPHOCTH  CYJOB W NPaBOOXPAHUTEIBHBIX
OpraHoB: (YHKIUH, KOMIIETEHLUS, KaJpOBOE
obecrnieyeHue. Opranuzanus paboThl B
KaHIENSAPUSIX CYyIOB M  IPABOOXPAHUTEIbHBIX
opranax. [lomHOMOYMS ®  OTBETCTBEHHOCTH
JIETIONIPOU3BOIUTENEH.
O0s3aTenbHbIC PEKBU3UTHI JOKYMEHTOB.
Homenkinatypa  JOKYMEHTOB  MpaBWwia  ee
COCTAaBJICHUSI. Hcxomsamas, BXOJA111as
JIOKYMEHTAIHSL. Buytpennue JIOKYMEHTBI.
[Topsimok u ATarbl JOKYMEHTAIIHOHHOTO 000pOTa:
nepBu4Has o00paboTKa, perucTpanus, Ineperaya
JUIS ~ WCTIONHEHHWs,  WCIIOJIHEHWE,  KOHTPOIIb,
HOCJENyolee  HUCMOJb30BAaHUE U XpaHEHHUe
JokymeHTa. @opMupoBaHueE Jel.

JIeTIOTIPOU3BOJICTBA.
OcobeHHocTH
JICITOTIPOU3BOICTBA B

2 | [1e1onpou3BOICTBO B| JlemompousBoacTBo B penepanpHbix cynax odmeli| Pedepar (P)
benepabHBIX CyIax IOPUCIUKIINKN: O0IIee W crhenuaibHoe. Bumbl
OPraHU3aIMOHHO-TIPABOBOM, PACHOPSIANTEILHON U
CIPaBOYHO-UH(OPMALIMOHHON JOKYMEHTAIlMH B
cynax PO.

[IpaBuna peructpauuu BXOASUIEH M UCXOASUIEH




JOKYMEHTAlUUU B Cylaax: JKypHajbl y4eTa, Y4E€THO-
CTaTUCTUYECKUE KapTO4KH, anpaBUTHBIE
yYKa3aTeiiu. Yyer mu HUHJACKCAllUA YIOJIOBHBIX,
TpaXXJaHCKUX A€, ACII 00 AIMUHHUCTPATHBHBIX
IIPABOHAPYUICHUSX U APYTUX MAaTEPUAIIOB.
ITpoueccyanbHbple TOKYMEHTBI: IOHSTHE, BHJBI,
HOPAIOK ux oOpalieHus. [Topsanox
JEJIONPOU3BOJACTBA  IIPU  INPUHATHUM  CyIbeH
peleHns O Ha3HAYEHUH CyAeOHOTO 3acelaHus Mo
yronoBHomy jaeny. OdopmieHne rpaxaaHCKuX
ACJI Ha CTaguu IMPUHATHA W HA3HAUYCHUA HUX K
CyJIeOHOMY pPaCCMOTPEHHUIO.

OdopmiieHne YrojaoBHBIX U TIPaXKJAaHCKUX e
nociae ux paccMorpeHusa. lIlpuem wu  yder
KaCCallMOHHbBIX, YACTHBIX JKalo0, a TaKke JeN C
aneUIILIMOHHBIMU Kajlo0aMU U MpeICTaBICHUSIMU
B pailioHHblx cynax. OOpaimeHue cyaeOHbIX
pemieHui K ucnonHeHuro. [IpaBuna onpeneneHus
UCIOJHEHHOCTH  CyAeOHOro  pemlieHus 1o
YT'OJIOBHBIM U I'PAXIAaHCKUM JICJIaM.

[Topsinox xpaHeHus, orOopa U CHAYUd B apXUB
JOKYMEHTOB  (efepaibHbIX cynoB. [IpaBuna
opopmieHus Jgen A cOAYd HUX B apXMB.
[TomHOMOuMs skcnepTHOM  komuccun. Cpoku
XpaHEHUs TOKYMEHTOB.

Jenonpon3BoicTBO B
cucreme opranos MB/]
P®

Oco0eHHOCTH TOKYMEHTAIIMOHHOTO 00eCTICUeHMsI
JESTEIbHOCTH ~ OpPraHoB ~ BHYTPEHHUX  JIEJL.
Hopwmarusnas 6a3a nenonpousBojictea B OB/l PO.

VY4eTHas TOKyMEHTaLMs U MOPSIOK €€ BEJCHUS B
JeXypHbIX 4YacTax YBJI: KypHaibl 1O Yy4Yery
oOpamieHui IpaXxaaH, o perucrpanuu
COOOLIEHHH O  MpPECTYIUIEHUsAX, 00  HMHBIX
npaBoHapymeHusx.  CBeneHMs,  HOJJIEKalIe
00s3aTeNTbHOMY 3aHECEHUIO B YUETHBIE JJOKYMEHTHI
U WX 3Ha4eHHe JUIsl 00ecreveHus MpaB U 3alllUThl
MHTEPECOB IpakJjaH, OpraHu3aluil 1 UHbBIX JIHII.

VYyerHas JIOKyMEHTaIus u OTYETHOCTh
CIEACTBEHHBIX  noxapasnenenunn  MBJ[ PO
(otnenax, OTAENECHUAX JIO3HAHUA).
ITpoueccyanbHas AOKyMEHTalMsl 1O YrOJOBHBIM
JenamMm M TOpAIOK ee 000opoTa: MOCTaHOBIICHUS
CJe10BaTENs, JI03HABATEIs, IIPOKypopa,
HayaJIbHUKA CJIEACTBEHHOTO OT/EJa, HadYaJbHHUKA
opraHa JI03HaHHs, IPOTOKOJIbI, XOAATANCTBA B CY[
O TMPOMU3BOJACTBE  OTIEIBHBIX  CIIEICTBEHHBIX

Dcce (D)




JEUCTBUM M NPUMEHEHUH Mep IIPECEUCHUs.
Hab6nronaTenbHoe mpon3BOJCTBO.
JIOKyMEeHTalMOHHBIA ~ 000pPOT B OTHENBHBIX
cayx6ax OBl PO: AIIC T'MBAJ, macmoptHO-
BU30BOW CIYXOBI, Pa3pelIUTENbHBIX OpPIaHOB U
T.A. YUeT U OTYETHOCTb YKa3aHHBIX CITYKO.

JlenonpousBoCTBO B
OpraHax IpoKypaTyphl

JlokyMeHTanbHOEe OQOpPMIIEHHE JI€ATEIbHOCTU
IPOKYpPOPOB: BHIBl U TMOPSAOK OOpameHus
JIIOKyMeHTOB. HoMeHKIaTypa Aeil B IpoKyparype.
BCIIGHI/IG AOKYMCHTAallUU B CJIICACTBCHHBIX
ornenax. Ilopspgok mpuema M perucrpauuu
cooOmieHu 0 mpectyruieHusx. JlanpHeiee
JIBUKEHHE  COOOIIEHWH O  MPECTYIUICHHSX.
[Topsinok ywyera W perucTpanuu CleICTBEHHBIX
nen. IlpoueccyansHble nokymeHThl. Haazophoe
pou3BOACTBO. OTYETHOCTH cleAoBaTelied o
pe3ynbTaTax paboThI o PacKpBITUIO
IIPECTYILICHUN u ux paccie0BaHuIO.
HampaBnenue  yrojaoBHelX €1 B CYA:
oOs3aTenpHas CONPOBOAUTEIbHAS JOKYMEHTALUS.
AndaBuTHBIE W BEJOMCTBEHHBIE  YYETHbBIC
KapTouku. CTaTUCTUUYECKHE KAPTOUYKHU.
JIOKyMEeHTaIbHOE CONPOBOXKJIEHUE NEATEIBHOCTH
roCy1apCTBEHHBIX OOBUHUTENCH: MIOPSAIOK
MOJIYYCHHA YIOJIOBHBIX €I IJId TOAACPKAHNA
rOCYJapCTBEHHOT O 0OBHHEHUS B cyJax,
OCHOBaHHMA i1 OTKa3a OT MNPUHATHA CI,
odopmiieHne OTKa3a. Bo3moskHoCTh u
JOKYMEHTaJIbHOE oopmienue oOpartieHuit
rOCYJapCTBEHHbIX OOBHMHHUTENIEH 3a OKa3aHUEM
COJICMCTBUSL B PO3BICKE CBEACHUH, HEOOXOIUMBIX
UIsl  moanepkaHus — oOBuHeHus. OtTkaz  oOT
HOoJIep>KaHUsl TOCYJapCTBEHHOTO OOBMHEHUS, €ro
JTIOKyMEHTaIbHOE 0(hOpMIICHHE.

Dcce (D)

Jenonpon3BoicTBO B
aZiBoOKarype

OenepanbHadg nanata aaBokaroB P®d: yduer u
OTYETHOCTh, BBITIONHsSIEMBbIE (QyHKIMU. Peectp
aJIBOKATOB: TOPSIIOK €ro COCTaBJICHUS BEJICHUA.
[lopsimok uUCKIIIOUEHHsT aJBOKaTa U3 peecTpa.
Peectp umHOCTpanHbIX  anBokatoB. [lopsgox
BKJIIOYEHUS B pPEECTp. YUETHbIE JOKYMEHTHl U
OTYCTHOCTH KOJIJICTUU aIBOKATOB.

DopmbI aJIBOKaTCKUX 00pa3zoBaHMii:
IOpUIUYECcKast KOHCYJIbTAITUS (bumma),
aJBOKaTCKU KaOuHeT. BemeHuwe noKymeHTaIuu,
HEOOXOAUMBIN KOMILIIEKC JOKYMEHTOB B

Pedepar (P)




IOPUINYECKON KOHCYJAbTAallUM W  aJBOKATCKOM
KabuHeTe. Y4er pe3ysibTaToB padOThl aJABOKATOB.
OT4YeTHOCTH IOPUIAMYECKON KOHCYnbTanuu. Opaep
U TOPSAOK €ro OQOpPMIICHHS M TOJyYCHHS.
TumoBble TOTOBOPHI HAa OKa3aHWE IOPUAMYECKUX
yeayr. Opzep anBokara.

AZBOKaTCKMH KaOWHET: TOpSAIOK CO3JaHHMA,
HeoOxouMast JOKYMEHTAITHSL. Komrutexc
HEOOXOAUMOM  JOKyMEHTAlluu,  MOAJIeKAIIUI
BEJICHUIO a/IBOKATCKUM KaOMHEeTOM. OTYeTHOCTb
a/IBOKaTa.

Peructpammonnass ~ kapToyka.  AJIBOKaTCKOE
HPOU3BOCTBO.

I[eJ'IOHpOI/ISBOI[CTBO B
HOTapuate

Horapuanbnas nanara: ydyeTHas JOKyMEHTAalus,
OTYETHOCTh  HOTapuajbHOW manatel. Peectp
HOTapHUyCOB.

Horapuanbnast KOHTOpa: TOPSAOK OTKPBITHSA,
BEJICHUE YYETHOW M OTYETHOM JIOKYMEHTAalWH.
Kommiekc — 00si3aTenpHON  TOKyMEHTAllud B
HOTapHAJIBHON KOHTODPE.

[TonHoMOUMs HOTapuyca N0 JEIONPOU3BOJCTBY.
Homenknarypa nen y Horapuyca. J[OKyMEHTHI,
nojJiexxalue o00sS3aTeNbHOW PETUCTpalliu, He
noasiexamue perucrpaund. CpoKu XpaHEHHs
ONPEAECIEHHBIX BHJIOB HOTapualbHOU
JIOKYMEHTAIH. [Topsmox dbopMupoBaHUs
HOTapUaJIbHBIX JE.

CrarucTudeckasi OTUYETHOCTh HOTapuyca.
YHHUUTOKEHHE JI€] HOTAPUYCOM.

Dcce (D)

Jenonpon3BoacTso B
TaMOXEHHBIX OpraHax

JlokyMeHTanbHOE OQOpPMIIEHHE JESTEIbHOCTH
TaMOKEHHBIX OpPraHOB; Y4YeT MpaBOHAPYIIECHUMN
TaMOYKEHHOT'O 3aKOHOIATEILCTBA.
[TponieccyanbHas JOKYMEHTAITUs OpTraHoOB
JO3HAHUS B CHCTEME TaMOXCHHBIX OpFaHOB;
MOPSIIOK €€ 0OpaIeHus.

Dcce (D)

2.3.2 3aHATHSA CEMHHAPCKOI0 THIIA.

Hanmenosanue
pa3znena

TemaTrka MpakTUYECKUX 3aHATHNA (CEMHUHAPOB)

dopma
TEKYLIETO
KOHTPOJIA

2

3

4

OO0mue npaBwiIa u
TIPUHITUTIBI
JeTOTIPON3BO/ICTBA.
OcobenHoctu

[Monsitue, 1eJIH, 3a1a4n u BUJIBI
Jeonpon3BoAcTBa. HopmarwBHass OCHOBa U
HPUHIMIEL  JeTonpou3BoacTBa. OOmue mpasuiia
000poTa TOKyMEHTOB.

YcTHBIN onpoc
(Yo),
TectupoBanue

(T)




JIEJIONIPOU3BOJICTBA B
cylax u
MPAaBOOXPAHUTEIbHBIX
opraHax

OOmee © cHeUUMaIbHOE  JIEIONPOHM3BOJICTBO:
MOHSITHE U OCOOCHHOCTH KaXKJIOTO BHJIA.

CtpyKkTypHBIE [10/1pa3IeIeHUs 1o
JIOKYMEHTAIIMOHHOMY OO€CIEUEHUI0 JEeATEIbHOCTH
CYJIOB ¥ MPAaBOOXPAHUTEIbHBIX OPraHOB: (PYHKIIHH,
KOMIIETECHIIHS, KaJpoBOE obecrnieueHue.
Opranuzanus paboThl B KaHUEISPUAX CYIOB U
MIPaBOOXpPAHUTENbHBIX opraHax. llomHoMouus u
OTBETCTBEHHOCTb JI€JI0IIPOU3BOIUTENEH.

Obs3arenbHbIe PEKBHU3UTHI JIOKYMEHTOB.
Homenkinarypa JIOKYMEHTOB MpaBuIa ee
COCTAaBJICHUSI. Ucxonsmas, BXOJIS1IAs
JokymeHTauusa. Buyrpennue nqokymeHTsl. [lopsinok
U JTambl JOKYMEHTAllMOHHOTO 000pOTa: mepBUYHAsS
00paboTKa, perucrpanus, nepenaya TS
HCIIOJIHCHMS, HCIIOJIHEHHE, KOHTPOJIb,
MOCJIEIYIOLIEe  HMCHOJIb30BAHUE W XPaHEHHUE
nokymenTta. @opmupoBaHue A€l

Jenonpou3BoacTBO B
benepalbHBIX Cyaax

Jlenonpon3BoACTBO B (peaepanbHbIX CyAaax oOIeit
IOPUCIUKIUK: oflee ©  crenuaibHOe. Bumabl
OpraHU3alMOHHO-IIPABOBOM, PACIOPAAUTEILHOU H
CHPaBOYHO-UH(POPMALIMOHHON  JTOKYMEHTallUu B
cynax PO.

IIpaBuna perucrpanuu BXOIAINEH U HUCXOIALIEH
JOKYMEHTAllMN B CyJAax: KypHaJbl y4yeTa, y4eTHO-
CTaTHUCTUYECKUE KaPTOUKH, al(aBUTHBIE YKA3aTENH.
VYuer u uHAeKcanrs yroJoBHBIX, IPAKIAHCKUX JIEd,
Jen o0 aAMUHHCTPAaTHUBHBIX IMPABOHAPYUIECHUSX U
JIpYrux MaTepHUaIIOB.

[IpouieccyanpHble JTOKYMEHTHI: TOHSTHE, BHJIBI,
MOPSIOK ux oOparieHusl. [Mopsmox
JIEIIONPOU3BOICTBA TIPH MPUHSATUU CYJbEH pelieHus
O  Ha3HaueHWU  CyAeOHOro  3acefaHusl IO
yroioBHOMY aeny. OdopmileHHe rpakIaHCKUX HeI
Ha CTaguu TPUHATHA W HA3HAYCHHA HUX K
Ccyn1eOHOMY pacCMOTPEHUIO.

OdopmiieHre yroMOBHBIX W TPAXKTAHCKUAX eI
nociae ux paccmorpenus. Ilpuem u  yuer
KaCCallMOHHBIX, YACTHBIX »ajlo0, a Takxke Jaen C
aneUILIMOHHBIMU XKalo0aMH U NPEACTABICHUSIMH B
paiioHHbIX cynax. OOpaineHue cyneOHbIX peleHun
K UCTIOJTHEHUIO. [TpaBuna OIpeaeIeHUs
UCTIOTHEHHOCTH  CyAeOHOro  pemeHus 10

YcTHBIH onpoc
(Yo),
TectupoBanue

(T)




YT'OJIOBHBIM U I'PAXIAHCKUM JICJIaM.

[Mopsimox xpaHeHHs, OTOOpa M CHAYd B apXHB
JOKYMEHTOB  (henepanbHBIX  CymoB. IIpaBuia
opopmiieHHs el AN Ccladyd  UX B apXUB.
[TonnoMoumst  skcnepTHOM  Komuccur.  Cpoku
XpaHEHUsl JOKYMEHTOB.

Jlenonpoun3BoCTBO B
CHCTEME OPraHoOB
MB]JI P®

Oco0eHHOCTH JTOKYMEHTAIIMOHHOTO O0ECHeUeHHUs
JACATCIIbHOCTHU OpraHoOB BHYTPCHHHUX JACII.
Hopmarusnas 6a3a genonpousBoactsa B OBJ] PO.

VY4yerHas HOKyMEHTalUMs U MOPSIOK €€ BEJACHUS B
JeXypHbIX YacTax YBJI: KypHanel 1o ydery
oOpaleHui rpakaaH, 0 PErucTpalui COOOIIECHU
0 HPECTYIUIEHUSX, 00 HHBIX IPABOHAPYLICHUSX.
CseneHuns, HOJJIEKAIIHE 00s13aTeIbBHOMY
3aHECEHUIO B YYETHBIC JOKYMEHTBHl U UX 3HAUYCHUE
Juid  obecrieuyeHus NIpaB U 3allUThl HHTEPECOB
rpa)</iaH, OpraHu3alil U UHBIX JIULL.

VYuerHas JOKYMEHTaLHS u OTYETHOCTh
ciencTBeHHBIX nonpasneneHuit MBJl P® (otnenax,
OTAEJICHUSAX JIO3HAHMUS). IIpoueccyanpHas
JIOKYMEHTALMs [10 YTOJIOBHBIM JIEJIaM U MOPSAJIOK €€
oOopora: ITIOCTaHOBJICHUS clenoBarels,
JI03HaBATEJIs, MIPOKYpopa, HavyaJbHUKA

CIEACTBEHHOTO  OTJAENa, HadYaJlbHUKa  OpraHa
JIO3HAHUA, NPOTOKOJIbI, XOJaTalicTBa B CyI O
MIPOU3BOACTBE OTACIBbHBIX CIEACTBEHHBIX NECHCTBUI
U MIpUMEHEHUH Mep npeceyeHus. HabGmronaTenpHoe
MPOU3BOACTBO.

JIOKyMEHTAIlMOHHBIIT ~ 000pOT B OTJENBHBIX
ciyx6ax OBJl P®: AIIC TUB/J, macmopTHO-
BHU30BOH CITY>KOBI, pa3pelIuTeNbHbIX OPTaHOB H T.J.
Y4eT v OTUYETHOCTh YKa3aHHBIX CITYKO.

YceTHBIN onpoc
(Yo),
TectupoBanue

(T)

Jenonpon3BoicTBO B
oprasax

IIPOKYpaTyphl

JlokyMeHTaibHOE  OpOpMIIEHHE  JEeSTENIbHOCTH
MPOKYPOPOB: BHUABI W  TOPSJIOK  OOpaIieHus
TOoKyMeHTOB. HoMeHkIaTypa Jie1 B MpoKypaType.

BGJICHI/IC AOKYMCEHTAIIMU B CJIICACTBCHHBIX OTACIaX.
[Topsmoxk mpuemMa M perucTpanu COOOIIEHUH o
IIPECTYIUICHUSX. [JanbHeliee JBUKECHHE
coobuienuit o mpectyruieHusx. [lopsaok ydera u
peructpanuu CICACTBCHHBIX ICII. HpoueccyaanHe
JIOKYMEHTHI. Hanzopuoe MIPOU3BOJICTBO.
OTyeTHOCTh cieloBaTeNell 0 pe3ynbTaTax padOThI
1o PaCKpBITUIO IpeCTyIICHU I u ux

YeTHBIN onpoc
(Yo),
TectupoBanue

(T)




paccienoBanuio. HampaBieHue yrojgoBHBIX J€N B
Cyn: o0s3aTenpHas COMPOBOUTEIbHAS
JTOKyMeHTarus. AJ(paBUTHBIE W BEJIOMCTBEHHBIC
y4eTHble KapTOuku. CTaTUCTUYECKHE KAPTOUKHU.

JIoOKyMeHTaJIbHOE COMPOBOXKICHUE ESATEIbHOCTH
roCy/1apCTBEHHBIX OOBUHUTEIICH: MOPSATIOK
MOJIyUYEHUSI YTOJOBHBIX JeN ISl MOAJep:KaHus
rocyJ1IapCTBEHHOI0 OOBHHEHHMsSI B CyJaX, OCHOBaHUS
JUIS OTKa3a OT MPHUHATHUS JIeN, 0QOpMIICHHE OTKa3a.
B0O3MOXXHOCTE W JOKyMEHTanbHOE oOdopmiieHue
oOpalieHuil rocyJapCTBEHHBIX OOBHMHHUTENEH 3a
OKa3aHUEM COJICUCTBHS B PO3BICKE CBEICHUI,
HEOOXOMUMBIX JUIsI TOJACpXKaHUS OOBHHEHHS.
Otkaz oT moaaepkaHusi  T'OCYAApCTBEHHOTO
O0OBHHEHHUS, €ro JOKyMEHTalIbHOE 0(hOpMIICHHE.

Jlenonpou3BoCTBO B
aJIBOKaType

®enepanbHasg 1anara agsBokatoB Pd: yduer wu
OTYETHOCTh, BBITIOJIHSAEMBbIe (yHKIUU. Peectp
aJIBOKaTOB: TOPSJOK €ro COCTAaBJICHHS BEICHUS.
[Topsimok uCKIIIOUEHUS aJBOKaTa U3 peectpa. Peectp
MHOCTPAaHHBIX aJBOKATOB. [lOpsAIOK BKIIOYEHUS B
peectp. VYUeTHbIE JOKYMEHTBI U OTYETHOCTH
KOJIJIETUM aJBOKATOB.

@dopMbl aIBOKATCKUX 00pa3oBaHUil: IOpUAMYECKas
KOHCynbTaus (¢punnuan), aaBOKaTCKUNA KaOWHET.
Benenne moxymeHTanuu, He0OOXOAMMBIA KOMILIEKC
JOKYMEHTOB B IOPWJIMYECKON KOHCYJIbTAllUU U
aJIBOKaTCKOM KaOuHeTe. YueT pe3yibTaToB padoThI
aJIBOKATOB. OT4eTHOCTh FOPUYECKOM
KoHCynbTanuu. Opaep u NopsaoK ero opopmieHus
U monyueHus. THUMOBBIE JOrOBOPHI Ha OKa3aHUE
opuanyeckux ycnyr. Opaep aaBokara.

ABOKaTCKMH  KaOWHET: TOPSAIOK  CO3JaHMUs,
HeoOXoaumas JOKYMEHTALHSL. Kommirekc
HEOO0X0IMMOK JIOKYMEHTAINH, TIOJTEKATITII
BEJIECHUIO aJBOKATCKUM KaOuHeToM. OTYETHOCTH
aJBOKara.

Perucrpanmonnas KapTOYKa. AJIBOKaTCKOE
MIPOU3BOJICTBO.

YcTHBII onpoc
(Yo),
TectupoBanue

(T)

Jenonpon3BoacTso B
HOTapuare

Horapuanbnas mnamara: ydeTHas JOKyMEHTALus,
OTYETHOCTb  HOTAapUajabHOM  manartel.  Peectp
HOTApUYCOB.

HortapuanbHast KOHTOpa: TOPSIOK  OTKPBITHS,
BEICHUE YYETHOM W OTYETHOM JOKYMEHTAIIWH.

YceTHBII onpoc
(Yo),
TectupoBanue

(T)




Kommuiekc  o0si3aTenpbHOM — JOKYMEHTAIlMM B
HOTapHUAJILHON KOHTOPE.

[losiHOMOUMS HOTapuyca IO JEJIONPOU3BOJCTBY.
Homenknarypa nen y Hotapuyca. JlOKYMEHTHI,
nojJiexane o0s3aTeNbHON  perucTpanud, He
noanexame perucrpanuu. Cpokd — XpaHeHUs
OTpeeIeHHBIX BUJIOB HOTapUaIbHON
JIOKYMEHTAI1H. [Mopsamox dbopMupoBaHUs
HOTapUAJIbHBIX JIEI.

Craructuueckasi OTYETHOCTh HOTapUyca.

YHUYTOKEHUE AT HOTAPUYCOM.

Jemonpoun3BoacTBo B | JlokymMeHTampHOE  OGOPMIICHHE  JIEATEIBHOCTH| Y CTHBIN OIpOC

TaAMOXXCHHBIX OpraHax|TaAMOXCHHBIX OpraHOB; YYCT npaBOHapymeHI/Iﬁ (VO),

TaMO>KCHHOI'O 3aKOHOAAaTCIbCTBA.

[MpoueccyanbHas JTOKyMEHTAITHS OpraHoB
JIO3HAHHUA B CHCTEME TaMOXXCHHBIX OPTaHOB;
HOPSAZIOK €€ 0OpalleHus.

TectupoBanue

(T)

2.3.3 JlaGopaTopHbIe 3aHATHS.

JIaGoparopHble 3aHATHs y4€OHBIM IJIAHOM HE MPEyCMOTPEHBI

2.3.4 [IlpumepHas TeMaTHKAa KypCOBBIX padoT

KypcoBsie paboThl yueOHBIM TUTAHOM HE MPEAYCMOTPEHBI

2.4 llepeyeHb y4eOHO-METOAMYECKOT0 O0ecnevYeHUus JJI CAMOCTOSTeIbHOH pPadoThl
00y4YaOIIHUXCS 10 TUCHHILINHE

Hepequb y‘le6HO'MeTOI[I/IquKOFO obecreueHust JAUCLUITIIMHBI

Ne Bun CP 10 BBITIOJTHEHUIO CAMOCTOSITEIFHON pabOThI
1 2 3
1 | IIpopabotka yuebHOTrO |MeTonuueckue pEeKOMEeHIaluu o OpraHHu3aIuu
(TeopeTHyeckoro)  |CaMOCTOSTENBHON pabOTBI  OOy4aromuxcsi (PacCMOTPEHBI |
MaTepHana VTBEpXKACHBI Ha 3acefaHuy Kadenpbl MPaBOBHIX JAUCHIUIUINH
¢uwmana OPI'BOY BO  «Kybanckuif  rocynapcTBEHHBIN
yHUBepcUTeT» B I. ApMaBupe 19 mast 2023 r., mpotokous Nel0)
2 AHanmu3 Hay4HO- Metoaunueckue pEeKOMEeH1aluu o OpraHu3aIu
METOINYUECKOMN CaMOCTOSITEIbHOW paboThl oOydarommxcs (pacCMOTpPEHBI U
THTEpATYPHI VTBEpXKACHBI HA 3acefaHuy Kadenpbl MPaBOBHIX JIUCHIUTLUINH
¢umunana DOI'BOY BO  «KybaHckuii  rocymapCTBEHHBIN
yHUBepcuTeT» B I. ApmaBupe 19 mas 2023 r., mpotokon Nel0);
OcHOBHasl U JOTIOJTHUTEJbHAS IUTEpATypa MO JUCIUILTUHE.
3 |[loaroroBka pedeparos, [Meroauueckne PeKOMEHIAIMU TIO0 TMOATOTOBKE, HAMUCAHUIO U

nopsiiKy  oopmiieHuss pedepatoB U dcce (pacCMOTPEHBI U




acce YTBEpXKACHBl HAa 3acefdaHuM KadeIpbl MpPaBOBbIX JAUCLUUIUIMH
¢wmana OI'bOY BO  «KybaHckuii  rocynapcTBEHHBIH
yHuBepcHuTeT» B . Apmasupe 19 mas 2023 r., mpotokon Nel0)

Y4eOHO-MeTOAUYECKHME MaTepuasbl ISl CaMOCTOSITENIbHON pPadOThl 00ydYaroImUXCs U3
YKCJIa UHBAIMJIOB U JIUI] C OTPAaHUYEHHBIMHU BO3MOXKHOCTAMH 3710p0Bbs (OB3) mpenocrapnsioTcs
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYEHUSIM UX 3JJOPOBBS U BOCIIPUITHS UH(POpMALIUU:

JList i1l ¢ HapyLEeHUSIMU 3PEHUSL:

—B II€YaTHOM opMe yBEIMUEHHBIM IIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

J1jig U1l ¢ HapYIICHUSMHU CiIyXa:

— B mieyaTHoM hopme,

— B popMe PIEKTPOHHOTO TOKYMEHTA.

JList i1 ¢ HapyIIeHUsIMH OTIOPHO-/IBUTATEIBLHOTO anmapara:

— B IIeYaTHOM ¢opme,

— B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

JlaHHBIN TepeuyeHb MOXET ObITh KOHKPETH3MPOBAH B 3aBUCUMOCTH OT KOHTHHTEHTA
o0ydJarouuxcsi.

3. O0pa3oBaTesibHbIE TEXHOJIOTHH.

[Ipu peanuzanuu yueOHON pabOTHI MO NUCIMIUIMHE UCIOJIB3YIOTCS KaK TPaJUIIMOHHbBIC
o0Opa3oBaTe/bHbIE TEXHOJOI'MHM, OpPHUEHTUPOBAHHbIE HA OpraHu3aluio 00pa30BaTENLHOIO
Imporecca, MPEANONAralIlyl0 IMPsAMYI0 TPAHCIHLMIO 3HAaHUM OT IpemnojaBarens K
oOyyaromemMycs, Tak 1 aKTUBHbIE ()OPMBI.

Jng v ¢ OrpaHMYEHHBIMHM BO3MOJKHOCTSMH  370POBbsSl NPEIYCMOTPEHAa OpraHU3alus
KOHCYJIBTALIMH C UCIIOJIb30BAHUEM JJIEKTPOHHOM IIOYTHI.

IIpu peanuzanuu ydyeOHOM paboOTBl MO JUCHUIUIMHE MOTYT  HCIIOJIb30BaThCs
JMCTaHIIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTHH.

ITpu ucnons3oanuu JJOT oOyuaromuiics 1 mpenojaBaTeab MOT'YT B3aUMOJIEHCTBOBATh
B 00pa30oBaTEeIbLHOM MpOIIECCce B CIEAYIONUX (hopMax:

- OHJIaliH, KOTOpas mpeaycMaTpuBaeT B3auMOJICHCTBHE YYaCTHUKOB 00pa30BaTEIbHOTO
npoliecca B peXuMe peajlbHOro BpeMeHH (BUe0-, ay/Ino- KOH(epeH1ny, yat u 1p.);

- o¢aiiH, KoTopas NpeaycMaTpUBaeT B3aUMOICHCTBIE YYACTHUKOB 00pa30BaTEIbHOTO
npolecca B peKUMe OTIOKEHHOTO (IPOM3BOJIBHOIO) BPEMEHHU (AJIEKTPOHHAs MouTa, (GOpPYyMBI,
JOCKU OOBSIBICHUH U TIp.).

Beibop ¢Qopmbl ompenensercss KOHKPETHBIMH BHJAMM 3aHATUH, TPYIOEMKOCTBIO

AUCHUIIIIMHBI U TCXHUYCCKHMU BO3SMOXKXHOCTAMU YHUBCPCUTCTA U 06yqa101u1/1x051.

4. OneHo4YHbIe CPeACTBA JJIsl TEKYILIEero KOHTPOJIsSl yCIeBaeMOCTH U MPOMEKYTOYHOM
aTTecTaluu.

4.1 ®oH O1IEHOYHBIX CPECTB /ISl MPOBEeHUsI TEKYIIEro KOHTPOJIs.

IIpumepHBIe BONPOCHI VI YCTHOTO OIIpoca

1. TIpoueccyanbHasi JOKyYMEHTAIM 110 YTOJOBHBIM J€JiaM U MOPSIIOK ee 00opoTa.
2. KoHTponbHOE MPOU3BOJCTBO M0 YTOJIOBHOMY JETY.



Jenonpou3BoICTBO B OpraHax BHYTPEHHUX JEJI.

Henonpouspoacteo B @DCCII Poccun.

[Topsiiok perucTpanuu, yuera UCIIOJTHUTEIbHBIX JOKYMEHTOB.

HcnonuutenbHOE TPOU3BOJICTBO.

Henonpoussoactso B ®CHUH Poccun.

Opraau3anys pacCMOTPEHHS TPEIIOKCHHUA, 3asSBJICHUN U KaJI00 OCY)XJICHHBIX W JIWII,

colepkKalMxcss 104 CTpaxked. Peannsyro  HaBbIKM ~ IOATOTOBKU FOPUIAMYECKUX

JIOKYMEHTOB

9. OcobeHHOCTH aJpecoBaHus JOKYMEHTOB B cyaax. Ha ocHOBE CIOCOOHOCTH MPaBUIBLHO
U TOJHO OTpaXkaTh Pe3yJbTaThl NMPOGECCHOHATBHOU JCSITEIBHOCTH B IOPUIUYCCKON W
MHOU JTOKYMEHTalUU

10. Ocobennoctu agpecoBanusi 1okymeHTOB IIpokyparype P® u CiaeacTBEeHHOM KOMHTETE
PO.

11. Ocobennoctu agpecoBanus fokymeHToB B MB/] Poccuu.

12. Ocob6ennoctu anpecoBanust JokyMmeHTOB B DCCII Poccun u ®CUH Poccun.

13. OcobeHHOCTH HCMONB30BaHMS JAOKYMEHTAIbHBIX ONaHKOB B cynax, [Ipokypatype PO,
Cnencrsennom komurtere PO, MBJI Poccun, @CIIIT Poccun, ®CHUH Poccun.

14. JlenonpounsBoactBo B CrnencTBeHHOM KoMuTeTe PD.

N kW

IIpumepHbIe TeCTOBbIE 32 JaHUSA

1. Y10 u3 NEPECINCICHHOI0 HE ABJHACTCA ClICIUATbHBIM njaaHom?

1. paboTa ¢ KaapamHu, YKpEeIICHUEe 3aKOHHOCTH;
2. PO3BICK YTHAHHOTO aBTOTPAHCIIOPTA;
3. obecrieyeHre OOIIECTBEHHOTO TMoOpsiika M 0O€30MacHOCTH TpU  POBEJIECHUH

00LIECTBEHHO-TIOJUTHYECKUX U CIIOPTHBHO-MAaCCOBBIX MEPOIPHUSITH.

2. BHyTpeHHee Ka4eCcTBO [OKYMEHTOB B IPABOOXPAHUTEJBHBIX OpraHax
onpeeasieTcss TeM, HACKOJIbKO?

1. COACpKaHNUEC HUX  PCKBU3HUTOB OTBCYUACT Tpe6OBaHI/IHM rocyaapCTBCHHBIX
CTaHOAAapTOB, COACPIKAHUEC UX TEKCTOB COOTBETCTBYCT LCIICBOMY HA3HAUYCHUIO,
2. COJACPpIKaHUC X  TCKCTOB COOTBCTCTBYCT peanLHoﬁ ﬂeﬁCTBHTeHBHOCTH,

0e3ymnpeyHo ¢ TOJUTHYCCKOH W FOPHIUYECKONM TOYEK 3pCeHHUs, a Takke Mpo(hecCHOHATBHO
IPaMOTHO, TIOJTHO, YETKO U SICHO M3JI0KEHO;
3. BCE OTBETHI BEPHBHI.

3. OcHOBHBIE TPYNIIbI OPraHNU3AHOHHO-PACTIOPAIUTETbHBIX JOKYMEHTOB:
1. NEPBUYHbIE U BTOPUYHBIE;

2. HECEKPETHBIE, CEKPETHBIE;

3. OpraHU3alOHHBIE, PACTIOPSAUTEIbHbIE, CIIPABOYHO-MH(POPMAIIMOHHBIE.

4. IloHsAATHE NOKYMEHT0000pOTA:

1. BCE ONepaliy M0 W3rOTOBIECHHIO, OPOPMIICHHIO U COITIACOBAHUIO IOKYMEHTOB;
2. NpUEM, PaCCMOTPEHHE, aHAJIM3 U PEaTH3aIHs BEIBOJIOB;

3. KONHMPOBaHUE, Nepeaya, npeodpazoBaHue B APYrylo (opMy IpeCTaBICHHUS.

5. IlonsiTHe NOKYMEHTHPOBAHUS:
1. BCE OIepaliy M0 U3rOTOBIEHHIO, OPOPMIICHHIO U COITIACOBAHUIO I0KYMEHTOB;
2. IIPUEM, PACCMOTPEHUE, AHATIN3 U Pean3als BbIBOJOB;



3. KOIHMPOBAHUE, Nepeaaya, npeodpazoBaHue B APYTryio (OpMy MPeaCTaBICHHS.

6. Ctaguu 10KyMeHT0000poTA:

1. npueM ¢ [epBOHayallbHas o00pa0oTka KOPPECHOHICHIMH, HCIOJIHEHHE
JIOKYMEHTA;

2. OTIIpaBKa KOPPECIIOHICHIIUH, XPaHEHHE JOKYMEHTOB;

3. npueM U TepBOHAYalbHas 00pabdOTKa KOPPECIOHICHIMH, HWCIOJTHEHUE

JIOKYMEHTA, OTIPaBKa KOPPECIIOHICHIIUN, XPAHEHUE JOKYMEHTOB.

7. YTo Takoe NOKYMEHTALMOHHAs KYyJAbTypa YIPpPaBJIeHHS B NPaBOOXPAHUTEIbHBIX
opraHax?

1. KAueCTBCHHBI ypOBCHb TpPEOOBAaHMW K OMEpalusM PYKOBOJUTEICH ¢
JIOKYMEHTaMH, OOYCJIOBJIEHHBIX HOPMaMH U IPUHIMIIAMU JOKYMEHTOBEIEHHUS, B HHTEpecax
3P PEKTUBHOCTH yIIPaBICHUS;

2. METOJ 3aKpelyIeHHs pa3HbIMH Cloco0aMM Ha CHENMaJIbHOM Marepuaie
uHpopManuu o (akrax, ACUCTBUN, SBICHUNH OOBEKTHBHOW JEHCTBUTENBHOCTH M Pa3yMHOU
NeSITeIbHOCTH YeNIOBEKa;

3. JBUKEHHE JTOKYMEHTOB B OpPTaHU3allMd C MOMEHTA MX CO3JAaHMS WJIM MOIYYEHUS
JI0 3aBEPILICHMSI UCIIOJTHEHUS WU OTIPABJICHUS.

8. Uem onmpeaeasieTcs BHEIIHEEC KAaYECTBO AOKYMCEHTOB B IIPAaBOOXPAHUTEJIbHBIX

opranax?
1. JIOKYMEHT JIOJDKEH OBITh COCTABIICH B YCTAHOBIJICHHOU (hopMme;
2. OIIpCACIIACTCA BHCIHIHUM BUI0OM u HaJIMYNEM BCEX PCKBU3UTOB,

NpeaAyCMOTPCHHBIX  UIA  JOKYMCHTA Tpe6OBaHI/I5{MI/I TOCYJAapCTBCHHBIX CTAHAApPTOB U
HOPMAaTUBHBIX aKTOB IMPABOOXPAHUTCIbHLIX OPIraHOB;
3. JOKYMCHT JOJIKCH OBITh 6C3YKOpI/I3HCHHO OTPCHAKTUPOBAH U Oq)OpMJ'IeH.

9. Ilonsitue foxkymeHToB (B coorBeTcTBUU ¢ [OCT):

1. 3TO CPEJCTBO 3aKpEIUIEHUS Pa3IMYHBIM CIOCOOOM Ha CIELHaIbHOM MaTepuaie
uHpopManuu o pakTax, COOBITUAX, ABICHUAX OOBEKTUBHON JAEHCTBUTEIbHOCTH;

2. Kakou-mu0o  MaTepuanbHbIi  OO0BEKT, YTO BMem@aeT HWHPOPMAIMIO B
3a(pUKCUPOBAHHOM BUJIE;

3. MaTepuaibHbIi HOCUTEIb, O(GOPMIIEHHBIH W COCTABIEHHBIH B COOTBETCTBUU C
TpeOOBaHUSAMU JICHCTBYIOIIETO 3aKOHOJATEIbCTBA, CO3/JAIOIIMI Y JIUI] TpaBa U 00sA3aHHOCTH.

10. YTo cocTaBiisieT AOKYMEHTALIMOHHYIO 1eATeIbHOCTh?

1. JIOKYMEHTOBEJICHUE;

2. JOKYMEHTHPOBAaHHE M JIOKyMEHTOOOOpOT, CIMOCOOHOCTH MPaBHJIBHO U IOJHO
OTpaXkaTh pe3yJabTaThl MPOPECCHOHATHHOW JCSATEIPHOCTH B IOPHAMYECKOM W HMHOU
JOKyMEHTaluu

3. XpaHEHHUe JTOKYMEHTOB U UX HCIOJIb30BaHUE B TEKYIIEH 1eATeIbHOCTH.

IIpumepHbIe TEMBI 3cce

1. Crpyktypa W Ha3Ha4Y€HHE IITAaTHOTO pACIHCAaHUS B TOCYAAPCTBEHHBIX U
MYHHULIMIIAJIbHBIX OPraHax.

2. CocrtaB 1 Ha3HAYCHHE YUPEIUTEIbHBIX JOKYMEHTOB.



3. Odopmienune npuka3zoB ¥ pacHoOPsHKEHUNM IO OCHOBHOM JESTETLHOCTH OpPraHU3alIiy.
Peanmu3anus  cmocoOHOCTM  TPaBUIBHO W TOJHO  OTPAXaThb  pPE3yJbTAThI
npodeCCHOHATBHOMN eATETFHOCTH B IOPUANYECKON M MHOW JOKYMEHTAIHH
TpynoBoii 10roBOp € roCy1apCTBEHHBIMU CIYKAIUMU

Tpynooii noroBop ¢ riaaBoit MCY. OcoOeHHOCTH.

4
5
6. DopMbI MICBMEHHOTO OOpAaIEHUs TPaXK/IaH B TOCYJaPCTBEHHBIE OPTaHbI
7. DIJIEKTPOHHOE IPAaBUTEIBCTBO

8. DIeKTPOHHBINA TOKYMEHTOOOOPOT

9. JlemompousBoacto B Poccun 10 1917r.

10. demonpousoacteo B COBETCKHIA MTEPHO]T

11. JIBrm>KeHre XOHaTalCTB O MPOU3BOJCTBE OTHAECIIBHBIX CIIECICTBEHHBIX JCHCTBHIA,

OCYHICCTBJIICHUEC KOTOPBIX AOIMYCKACTCA TOJIBKO IO PCIICHUIO Cya.

12.  Tlopsmoxk mpuema, ydeTa, pPETUCTpAllMd M pa3pelieHus CooOLEeHU o

MPECTYIUICHUH B OpraHax MpoKyparypsl. Ha oCHOBE CIOCOOHOCTH TPHHUMATH PEIICHHUS U

COBEpIIATh IOPUIUYECKUE JICUCTBUSI B TOUHOM COOTBETCTBUHM C 3aKOHOJATEILCTBOM Poccuiickoi

®enepanuun

© © N o g bk~ w

11.
12.

IIpumepHbIe TeMbI pedepaToB

Y4eTHO-CTAaTUCTUYECKUE KapTOYKW: TIOHATHE, TOPSJAOK 3amojIHEHUs W 000poTa,
peanu3anus ~ CIMOCOOHOCTHM  MPaBUIBHO W TMOJHO  OTpakaTh  pe3yJbTaThl
npohecCHOHANBEHON NESTENHHOCTH B FOPUINUYECKON U MHON JOKYMEHTAIIHH.

JIBMKCHHWE TIOCTAHOBJICHWH CJIEOBaTeNsi O TIPUMEHEHUW Mep NPHHYXKICHUS B
OTHOIICHHH TT0I03PEBACMBIX i OOBUHICMBIX 110 YTOJOBHBIM JICIIaM.
OpranuzanoHHO-TIPaBOBast JOKYMEHTAIUs: TOHITHE, 3HaYeHHE, CYIITHOCTh, BUIBL.
WubopMalinoHHO-CIIpaBOYHAS TOKYMEHTAIUs: TIOHSITHE, BUbI, 3HAUCHHUE.

Ucxonsmas m1oKyMeHTaIus: MOHATHE, TTpaBuiia o0paboTKH.

Bxopgsmias nokyMeHTanus: OHITHE, MPaBHia 00pabOTKH.

OO0s3aTenbHbIE PpeKBU3UTHI JOKYMEHTOB. COCTaB PEKBU3UTOB JOKYMEHTOB.

TpeGoBanust K 0POPMIEHUIO PEKBU3UTOB JOKYMEHTOB.

TpeboBanus k O1aHKaM JOKYMEHTOB.

. BHyTpeHHUEe NOKYMEHTHI: MOHSTHE, BUJbI, MpaBuUia 0O0pabOTKH, BaJ€HHE HaBBIKAMH

MOATOTOBKH IOPUAUYCCKUX NJOKYMCHTOB.
Jlenonpou3BoACTBO B cOBpeMeHHOU Poccnn
HopMaTuBHBIE aKkTbl, perilaMEHTUPYIOLIME TPOLECC JOKYMEHTUPOBAHUS, BIIaICHUS

HaBbIKaMHU IMOATOTOBKH HOPUANYCCKUX JOKYMCHTOB



13.

14.

15.

20.

XapakTepucTrKa ¥ Ha3HAYCHHUE JTOJDKHOCTHON MHCTPYKIIMU COTPYAHUKOB TOC. U
MYHUIUIIATBHBIX OPTaHOB

[TpuHIHIBI CITy>)KeOHOW ITUKH, peaTn3alis ClIOCOOHOCTH MPUHUMATh PEIICHUS U
COBEPIIATH IOPUINYECKHUE ISHCTBHS B TOUHOM COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit ®eneparuu

Ha3znaueHne 1 ncnoiab30BaHUEe BUSUTHBIX KapTO4YCK.

4.2 DoHJ O1LIEHOYHBIX CpeacCTB 1Jisl MPOBEACHUS HpOMe)l(yTO‘lHOﬁ arTreCcTanmu.

I[IpumMepHbIii NepedeHb BOMPOCOB Il MOATOTOBKHU K 3a4eTy
[TonsTue, mpaBuiia 00pabOTKU UCXOASIIEH JOKYMEHTAIIHH.
[Tonsitue, mpaBuiaa oOpabOTKH BXOIAIIEH JOKYMEHTAIUH.
[TonsiTre, BUaBL, TpaBuiia 0OpabOTKH BHYTPEHHUX JOKYMEHTOB.
Y4er moAroTOBJICHHBIX JOKYMEHTOB, OTIPABKA UCXOISIINX TOKYMEHTOB.
TpeboBanus k 01aHKaM TOKYMEHTOB.
Opranu3zanys J0KyMEHTO000pOTa, YIeTa U UCTIOTHEHHS JTOKYMECHTOB.
Y4eTHO-CTaTUCTUYECKHE KAPTOUKH: MIOHSATHE, TOPSAIOK 3all0JIHEHUSI U 000poTa.
[Tpuem, 06paboTka, pacrpeiesCHIe U UCTIOTHEHUE MOCTYMAIONINX JOKYMEHTOB.
dopmupoBaHue /11, HOMEHKIATypa Jell.
CocraBneHrne HOMEHKIIATypHhI JIe]T.
dopmMHupoBaHUE JIe.
Odopmienue ned.

. KoHTponb ncnosHenus JOKyMEHTOB U IOPYYEHUH.
. IloHsiTve nenonpon3BoOACTBA U €ro BUbI, 3HAUEHHE B JACSITEIbHOCTH IOPUCTA.

Opranuzanus Jei10MNpor3BOCTBA B IPABOOXPAHUTEIBHBIX OpraHax.
OTtnen 1enonpous3BOCTBA U pexKUMa.

. XapakTepucTUKa JeJI0NPOU3BOACTBA B OpraHax BHYTPEHHUX JIEIL.
. Ilopsimok nmpuema 3asiBI€HUN OT Ipak/IaH.

CoctaB u odopMIIeHHE TOKYMEHTAIIUU CYyeOHOTO AeTOMpPON3BOICTBA.
OcoOeHHOCTH BENEHUs JIEJONMPOU3BOJICTBA M0 OOpalleHHI0 TpaxiaaH. Peammzamms

CIIOCOOHOCTBIO TPHUHUMATH PEHICHHS W COBEpIIATh IOPUAMYECKUE JEUCTBUS B TOYHOM
COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannun

21.

HpI/IeM, YUC€T U OTIIPABJICHUEC ACIT U KOPPECIIOHACHIIUN B CYAC, pCrucTpanud J10KyMCHTOB

" Aci.

22.
23.

[Topsmok BeIIa4YM CyneOHBIX AT U TOKYMEHTOB.
Odopmierre W BeaeHHWE TOKYMEHTOB HCIIOJHUTEIBHOTO TPOU3BOJICTBA CYACOHBIM

MMPUCTAaBOM-UCIIOJTHUTCIICM.

24,
25.
26.
27.
28.
29.

[Topsimox paccMOTpeHUS M UCTIOIHEHUS JOKYMEHTOB B OpraHax MpoKypaTypbl
Opranu3anus J0KyMEHTOOOpalleH!s B OpraHax npokypaTypbl. O0Iue monoxxeHusl.
[Ipuem u nepBuuHas 00paboOTKa BXOAIIEH KOPPECIIOHICHLIMN B OpraHax MPOKYpaTyphl.
Perucrpanus 10KyMEHTOB B OpraHax IpoKypaTypbl

Peructpanus u ydet HabJt01aTENbHBIX TPOU3BOJICTB B OPraHax MPOKypaTyphl.
Perucrpanuss M yder YrojOBHBIX M TPaKIAHCKHUX JIeJ, 3aTpeOOBAaHHBIX B IOPSIKE

Ha/130pa.

30.
31.
32.

PaccMmoTpenue u uCnoJIHeHHE JOKYMEHTOB B OpraHax IpOKypaTyphl.
Jlenonpon3BoACTBO KBATM(PUKAITMOHHON KOMUCCUU aJIBOKATCKON TMaJIaThI
OcoOeHHOCTH BEJEHUS TPYIOBBIX KHIKEK B aJBOKATCKUX OOpa3oBaHusx. Ha ocHoBe

pcaim3anysa HaBBIKOB IMTOATOTOBKH IOPUANYCCKUX TOKYMCHTOB

33.

Jlenompon3BoACTBO paboueii JOKYMEHTAIMH aJBOKATOB



34. Jlenompou3BOCTBO M0 Kano0am, MPeACTaBICHUSM, COOOIICHUSIM U 3asBICHUSIM

35. JlenomnpousBOACTBO B HOTAPUAIBHON KOHTOpPE (XpaHEHHE HOKYMEHTOB, COCTaBJICHHE
HOMEHKJIATYpHhI, (POpMHUpPOBAHUE JIE]T, PETUCTPALIUS JOKYMEHTOR)

36. Benenwue peectpon

37. 3amoyiHeHWE HOTAPUANBHBIX CBUACTEILCTB, HAa OCHOBE peajH3alid CIIOCOOHOCTH
OPaBWJIBHO M TIOJHO OTpaxaTb pe3yiabTaThl NPO(ECCHOHANBHOM JEsTeNbHOCTH B
FOPUINYECKON U HNHOW IOKYMEHTAlUU

38. OOwras xapakTepucTHUKa JEI0NPOU3BOJICTBA B TAMOKEHHOM CHCTEME.

39. HopmaTuBHBIE HCTOYHUKH TaAMOXXEHHOTO JIEJIONPOU3BOICTBA

40. Cdepsl TAMOKEHHOTO JIETIOTIPOM3BOICTBA

YpoBeHb TPeOOBAHMI M KPUTEPUM OLIEHOK HA 3a4eTe
OreHka «3ayTeHO» BbBICTaBigeTca, ecau kommerenumu IIK-1, IIK-4, IIK-7, IIK-13

MOJIHOCTBIO OCBOCHBI, OOYYAIOIIMIICS BJIAJIEET MaTepuajioM, OTBEYAaET Ha OCHOBHBIE H
JIOTIOJTHATEILHBIE BOTPOCHI.

OreHka «He 3a4TeHO» BhIcTaBisieTcs, ecau komnereniuu [1K-1, TTIK-4, [TK-7, [1K-13 He
OCBOCHBI, 00YJAIOIUKCA HE 3HAET 3HAYUTEIHHOM YacTH MPOTrPaMMHOTO Marepuaa, JOMyCKaeT
CYIIECTBEHHBIE OIIMOKHU.

OneHoYHBIE CpencTBA Ui HMHBAJIMIOB W JIMIl C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3JI0pOBbsI BEIOUPAIOTCS C yUETOM MX UHIUBUAYAJIBHBIX MCUXO(PU3NYECKUX OCOOCHHOCTEH.

— NpH HEOOXOAMMOCTH WHBAJIMAAM M JIMIAM C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3JI0POBbSI ITPEOCTABIISAETCS TOMOJIHUTEILHOE BpeMs AJIsl IOJArOTOBKU OTBETA Ha 3a4eT,

— IIpH TPOBENICHUH TPOLEAYPHI OIICHUBAHUS PE3yJIbTaTOB 00yUSHHsI MHBAIUAOB H JIUIL C
OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10pOBbs MPEAYCMAaTPUBAETCS MCIOJIb30BaHNE TEXHUYECKUX
CpeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAWBHIYAITbHBIMA OCOOEHHOCTSIMH;

— IIpU HEOOXOAUMOCTH AJIs1 00YHarOIUXCs ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
U WHBAIWAOB TIPOIEypa OIICHWBAHUS PE3YyNbTaTOB OOyUYEHHs 110 JWUCHUILUIUHE MOXKET
IPOBOJUTHCS B HECKOJIBKO ATAIIOB.

[Iporienypa orneHMBaHUsI PE3yJIbTAaTOB OOYYSHHs] WHBAIMIOB U JIUI[ C OTPAHUYCHHBIMU
BO3MOXKHOCTSIMH 3JI0POBbsI 110 TUCHMILIMHE MPeAyCMaTpUBAET MPEeAOCTaBIeHHEe HHPOPMALUU B
dopmax, afanTHPOBaHHBIX K OTPAHUYCHUSM X 370POBBS  BOCTIPUSATHS HH(POPMAIIHH:

Jlist U1 ¢ HapyIIEHUSIMH 3pEHMSL:

— B IleyaTHOU (hopMe yBeIMUYEHHBIM HIpUPTOM,

— B (hopMe 2IIEKTPOHHOTO IOKYMEHTA.

JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHoi (opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JUnist a1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmapaTra:

— B TIeYaTHOM opme,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JlaHHBIN TIepeYeHbh MOXET OBITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHTEHTA
o0yJaromuxcs.

5. IlepeyeHb OCHOBHOI M /IONOJHHUTEJIbHOH Yy4eOHOI JHMTepaTypbl AJS OCBOECHHS
AUCHHUIINHBI.
5.1 OcHoBHas quTEpaTypa

1. Yypunos, A. FO. Kpuanueckoe ne10nporu3BOACTBO: YIeOHOE TOCOOHE TS BYy30B
/ A. 1O. Yypuo. — Mocksa: U3narensctBo FOpaiit, 2020. — 169 ¢. — (Beiciice o6pa3oBanue)



— ISBN 978-5-534-11725-7—Texkcr AIIEKTPOHHBIN //9BC IOpaiit[caiir] —
URL: https://urait.ru/viewer/yuridicheskoe-deloproizvodstvo-457085#page/1

2. I'pozoBa, O. C. [lemompou3BojacTBo: ydueOHOe mocobue mist By3oB / O. C.
I'pozoBa. — Mocksa: UznatensctBo Opaiit, 2020. — 124 c. — (bakanaBp. AkajgeMUYECKUN
kypc). — ISBN 978-5-534-11725-7. — Texkct: snexrponnsiid / DBC IOpaiit [caiit]. —
URL: https://urait.ru/viewer/deloproizvodstvo-453969#page/1

3. Kysnenos, W. H. JIOKyMEHTaIlMOHHOE ~ O0ecleYeHnue  YIpaBJICHHUS.

JIoKkyMeHTOOOOPOT U ACIIONPOU3BOACTBO: YUEOHUK M MpakTUKyM aiisa By3oB / M. H. Ky3Henos.
— 3-e m3., mepepad. u gon. — MockBa: U3natensctBo FOpaiit, 2020. — 461 c. — (bakanasp.
[Tpuknaguoit kypc). — ISBN 978-5-9916-7897-1. — Texkct: snektponusiii // 3bC HOpaiit
[caiiT]. — URL.: https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravieniya-
dokumentooborot-i-deloproizvodstvo-449769#page/1

J711 OCBOEHUS JUCIUILTUHBI MHBAJIUAAMU U JIMLAMU C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
37I0POBBSI UMEIOTCS U3/IaHUS B SJIEKTPOHHOM BHJIE B 3JIEKTPOHHO-OMOIMOTEUHBIX CHCTEMAaX
«JIaub» u «¥Opaiit» u 1p.

5.2 JlonotHUTe/IbHASI JINTEPaTypa:
1. Konwmkuna, T. b. JlenoBble KOMMYHUKAIIUU, TOKYMEHTOOOOPOT U JEIIONPOU3BOICTBO:
yuebHoe nocobue ans By3oB / T. b. Konbimikuna, Y. B. lllyctuna. — 2-e u3z., ucnp. u
mon. —  MockBa: MsparensctBo  FOpaiit, 2020. — 163 c¢— URL:
https://urait.ru/viewer/delovye-kommunikacii-dokumentooborot-i-deloproizvodstvo-
452463#page/1
2. lllyanoBa, H. H. Opranuzanus ¥ TEXHOJOTHUS JTOKYMEHTAIIHOHHOTO OOCCIICUYCHHS
yIpaBJIeHUs. y4eOHUK H mpakTUKyM Juis By3oB / H. H. lllyBanoBa. — 2-e u3., nmepepad. u aom.
— Mocksa: U3nparensctBo FOpaiit, 2020. — 265 ¢. — URL: https://urait.ru/viewer/organizaciya-i-
tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-451066#page/1

3. [MaBnosckas, O. FO. IlpaBoBoe obOecnieueHre KaIpoBOro AEIONPOU3BOACTBA | ydeOHOE
nocobue ais By30B / O. 1O. [TaBnosckas. — Mocka: U3narensctBo FOpaiit, 2020. — 213 ¢c. -
URL.: https://urait.ru/viewer/pravovoe-obespechenie-kadrovogo-deloproizvodstva-457107#page/1

5.3. Illepuoauyeckue u3IaHusl:

1. TocynmapctBo 1 npaBo
2. Xypuan poccuiickoro npasa https://elibrary.ru/contents.asp?titleid=7799
3. 3akonHocts https://elibrary.ru/contents.asp?titleid=8685

6. [lepevennb, pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHHKAIIHOHHOM CeTH
«HHTEpHET», B TOM 4HCJIe COBpeMeHHbIe NpodeccnoHaNbHbIe 0a3bl JAHHBIX U
nHopmanonHbie cnipaBoynsbie 5.3. [lepuonnyeckne n3ganus:

1. Becthuk  MockoBckoro — yHuBepcutera. Cepus 11. IIpaBo. -  URL:
https://dlib.eastview.com/browse/publication/9345
2. BectHuk CaHkT-1IeTepOyprckoro YHHMBEPCUTETA. ITpaBo. - URL:

https://dlib.eastview.com/browse/publication/71231
3. T'ocynapctBo u mpaBo. - URL: https://dlib.eastview.com/browse/publication/509
4. 3axoH. - URL: https://dlib.eastview.com/browse/publication/702
5. XKypnan poccuiickoro mpasa.https://elibrary.ru/contents.asp?titleid=7799

5.4 HopmaTHBHBIe IPABOBbIE AKTHI
1. Koucrurymus Poccutickoii @enepanuu (MprUHATa BCEHAPOAHBIM TOJIOCOBAHUEM


https://urait.ru/viewer/yuridicheskoe-deloproizvodstvo-457085#page/1
https://urait.ru/viewer/deloproizvodstvo-453969#page/1
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-449769#page/1
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-449769#page/1
https://urait.ru/viewer/delovye-kommunikacii-dokumentooborot-i-deloproizvodstvo-452463#page/1
https://urait.ru/viewer/delovye-kommunikacii-dokumentooborot-i-deloproizvodstvo-452463#page/1
https://urait.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-451066#page/1
https://urait.ru/viewer/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya-451066#page/1
https://urait.ru/viewer/pravovoe-obespechenie-kadrovogo-deloproizvodstva-457107#page/1
https://elibrary.ru/contents.asp?titleid=7799
https://elibrary.ru/contents.asp?titleid=8685
https://dlib.eastview.com/browse/publication/9345
https://dlib.eastview.com/browse/publication/71231
https://dlib.eastview.com/browse/publication/509
https://dlib.eastview.com/browse/publication/702
https://elibrary.ru/contents.asp?titleid=7799

2. 12.12.1993 r., ¢ UBMEHEHUAMHU, OJJOOPCHHBIM B XOJ€ OOIIEPOCCHUIICKOTO TOJIOCOBAHUS

01.07.2020 r.) Il CIIC «Koucyasrantllmocy. - URL:

http://www.consultant.ru/document/cons_doc_LAW_28399/.

3. T'paxnanckuit kogekc Poccuiickoit ®eneparnuu. Yacts neppas: OenepanbHblil 3aKOH OT

30.11.1994 1. No 51-®@3 (B pen. ot 18.12.2020 1. Ne 427-®3) // CIIC «Koncynbrantllmocy.

— URL.: http://www.consultant.ru/document/cons_doc_LAW _5142/.

4. http://www.consultant.ru/document/cons_doc_LAW_9027/

5. T'paxnmanckuii koaekc Poccuiickoit @enepanuu. Yacte Bropas: denepaibHblil 3aKOH OT

26.01.1996 r. Ne 14-®3 (B pea. ot 09.03.2021 r. Ne 33-D3) // CIIC «KoncynbTantlmocy. —

URL.: http://www.consultant.ru/document/cons_doc_LAW_ 9027/

6. 3emenbHbIN Konmekc Poccuiickoit deneparun: deaepanbubiii 3akoH oT 25.10.2001 1. Neo

136-@3 (B pexn. ot 30.12.2020 r. Ne 505-D3) // CIIC «KoucynwsrantlLmtoc». — URL:
http://www.consultant.ru/document/cons_doc_LAW 33773/.

5.5. UHTepHeT-pecypcbl, B TOM 4YHcJe COBpeMeHHble NpogeccHOHAIbHbIE (a3bl
JAHHBIX U I/IH(l)OpMaIH/IOHHI)Ie CIIPaBOYHBIC CHCTEMbI

JIeKTPOHHO-0ubIMoTeuHbIe cuctemMsl (IBC):

1. DBC «IOPAWT». - URL: https://urait.ru/

2. DBC «YHUBEPCUTETCKAS BUBJIMOTEKA OHJIAVMHy». - URL:
www.biblioclub.ru

3. OBC «ZNANIUM.COM». - URL: www.znanium.com

4. OBC «JIAHb». - URL.: https://e.lanbook.com

5.6 IlpodeccuonasbHbie 6a3bl JAHHBIX:
1. Hayunas snekrponnas oubmmoreka (HOB). - URL: http://www.elibrary.ru/
2. IlomHOTEKCTOBBIE apXMBBI BEAYIIHX 3allaIHBIX HAYYHBIX KYpHaJIoB Ha Poccuiickon
iatdopme HaydHbIX xypHatoB HOMKOH. - URL: http://archive.neicon.ru
3. Bassel nanasix komnanun «Mct Beroy http://dlib.eastview.com

5.7 UudopManHOHHBIE CIPABOYHbIE CHCTEMbI:
1. Tapanr Py - cipaBouyHast mpaBoBasi cuctema (JIOCTYI 10 JIOKAJTbHOW CETH C
KOMIIBIOTEPOB OMOITUOTEKH )

5.8 Pecypchbl ¢B00OAHOTO JOCTYMNA:

[EY

KubepJlennnka. - URL: (http://cyberleninka.ru/)

2 MuHKCcTepCTBO HAayKH U BhIciiero oOpasoBanus Poccuiickoit denepanuu. - URL:

https://www.minobrnauki.gov.ru/;

denepanbheblii mopran "Poccuiickoe oopazoBanue". - URL: http://www.edu.ru/

4 HWudopmanuonHnas cucrema "ExrHOe OKHO J0CTyma K 00pa3oBaTeIbHBIM pecypcam'. -

URL: http://window.edu.ru/;

Crosapu u sunmkiaoneand. - URL: http://dic.academic.ru/;

6 3axonomnpoekt "OO0 obpazoBanuu B Poccuiickoii @eneparun'. Borpocs! U OTBETHI. -

URL: http://xn--273--84d1f.xn--plai/voprosy i_otvety

OdunmanbHBIi HHTEPHET-IOPTAN paBoBoi HHGopmanuu. - URL : http://pravo.gov.ru

8 Koncynprant-Ilmoc : cipaBoyHO-TIOMCKOBas cucTeMa (HeKkomMepueckas IHTepHeT-
Bepcust). - URL: http://www.consultant.ru/

9 Tapant Py : mHpOpManmoHHO-TIpaBOBOM mopTan (Hekommepueckas MaTepHeT-
Bepcust). - URL : http://www.garant.ru/

10 HopmaruBHbIe npaBoBbIie akThl B Poccuiickoit @enepanun. - URL :

http://pravo.minjust.ru/

w
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11 Kopaekcol u 3axkoHbl PO : mpaBoBasi cripaBO4YHO-KOHCYJIbTallMOHHAs cucreMa. - URL :
http://kodeks.systecs.ru/

12 MVYJIbTUCTAT : mHOTO)YHKIMOHANBHBIN cTaTUCTHUeCKui moprtan. - URL :
http://www.multistat.ru/?menu_id=1

5.9 CobGcTBeHHBIE YJIEKTPOHHBIE 00pa3oBaTe/ibHbIe M HH(POPMALIMOHHBIE PECYPChI
KyoI'y:
1. baza yueOHBIX TJIaHOB, y4eOHO-METOJMUECKUX KOMILIEKCOB, MyOJIMKAUN 1 KOH(PEPEHITHIA.
URL: http://mschool.kubsu.ru/
OnekrponHas 6udimoreka Hb Kyol'Y (DnekrponHsIil Katasor). -
URL:http://megapro.kubsu.ru/MegaPro/Web

7. Metonuyeckue YKa3aHus JJs 00y4alOUUXCHA M0 OCBOEHHIO TUCHMILUIUHBI.

[lo kypcy npenycMOTpPEHO NpOBEACHHME JIEKIMOHHBIX 3aHITUH, HAa KOTOPBIX JaeTcs
OCHOBHOI cHcTeMaTHU3WPOBaHHbII MaTepuan. OCHOBHOH IIENbIO JIEKIUH SBIIAETCS oOecrieueHne
TEOPETUYECKON OCHOBBI 00YUEHMsI, pa3BUTHE UHTEpeca K yUeOHOM NesSTEIIbHOCTH U KOHKPETHOM
yueOHOM IucHuIuiiHe, GOpMUPOBAHUE y OOYYalOIIMXCS OPUEHTUPOB JUIS CaMOCTOSATEIbHOU
paboThL.

[HoAaroToBKa K NPAKTUYECKHUM 3aHATUSIM.

[IpakTuyeckne 3aHATHS OPUEHTHPOBAHBI Ha pabOTy ¢ Y4eOHOH W MEPUOINYECKOMN
JUTEPATYpOi, 3HAKOMCTBO C COJEPKAHUEM, MPUHLIUIIAMU U UHCTPYMEHTAMHU OCYLIECTBJICHUS U
pELIEHHEM OCHOBHBIX BOIIPOCOB JleI0mnpous3BOACTBO B IPAaBOOXPAHUTENBHBIX OpraHax ,
MpUOOpPETEHNE HABBIKOB ISl CAMOCTOSATEIBHBIX OLIEHOK Pe3yJIbTaTOB OIEHKU T'OCYJapCTBEHHO-
IIPaBOBBIX SIBJICHUW, Pa3BUTHs MUPOBOM U OTEYECTBEHHOW IIPaBOBOM MbICIM. K IpakTHueckomy
3aHATHIO CTYACHT JOJDKEH OTBETUTh HAa OCHOBHBIE KOHTPOJIBHBIE BOIPOCHI M3Y4aeMOMl TEMBI,
MOJATOTOBUTh 1CCE, PEIIUTh MPAKTUKO-OPUEHTHPOBAHHBIE 3aJaHUS W 3a/laddl TEMbl, PELIUTh
kelicel. Kpome Toro, cienyer u3ydyuTbh TeMy MO KOHCIEKTY JEKIHMH U y4eOHUKY MM Y4eOHBIM
OCOOMSIM U3 CIIHMCKA JIUTEPATypPHI.

TectupoBanne mno Ttemam [loAroroBka TECTUPOBAHMIO MPEANONATaeT H3yUEHUE
MaTepuaioB JEeKIUH, ydeOHOM TUTepaTyphl.

YcrHblif onpoc.  Baxneimue TpeOOBaHUS K YCTHBIM OTBETaM CTYJIEHTOB —
CaMOCTOSITENIbHOCTh B 1MOAOOpe (PAKTUUECKOr0o Marepualla U aHaJIUTHUYECKOM OTHOLIEHUM K
HEMY, YMEHHE paccMaTpUBATh MPUMEPHI U (PAaKThl BO B3aUMOCBSI3M U B3aUMOOOYCIOBICHHOCTH,
oTOMpaTh Haubosiee CyIIeCcTBEHHbIE M3 HUX. OTBET 00ydYaromierocs IOJDKHO COOTBETCTBOBATh
TpeOOBaHUAM JIOTUKU: YETKOE BbIWICHEHUE M3JlaraeMoil mpoOsieMsbl, ee TouHasi (pOpMYyIHPOBKa,
HEYKOCHUTENbHAsI MOCIEI0BaTENIbHOCTh apryMEHTalluM HMMEHHO JlaHHOM mpobieMbl, 0e3
HEOIPaBJIaHHBIX OTCTYIJICHUN OT Hee B Mpoliecce 000CHOBaHUS, 0€3yCIOBHAs J0KAa3aTeIbHOCTbD,
HENPOTUBOPEYMBOCTh M  TIOJHOTA  apryMeHTalud, [pPaBWJIbHOE U  COJEp)KaTelbHOE
MCII0JIb30BAaHUE TIOHATUN U TEPMHUHOB.

Hamucanme scce. Dcce — BHUII CaMOCTOSTENBHOM pabOTHI, MPEICTABISIONINN CO00i
HeOonpIIoe 1o 00beMy M CBOOOAHOE IO KOMIIO3MIIMM COYMHEHHE Ha 3aJlaHHYI0 TeMy,
oTpakarolllee MOoYEPKHYTO UHANBUAYAIbHYIO MMO3UIIMIO aBTOpa. PexomeHnyemblit 00beM 3cce —
2-3 mevyaTHble CTPaHUIIBI.

Hanucanune pedepara — 3TO BHA CaMOCTOSTENBHOM pPAaOOTHI CTYJAEHTa, COAEp X allui
UH(OPMAIUIO, JOMOIHSIIONIYI0O U Pa3BUBAIOILYI0 OCHOBHYIO TEMY, M3y4aeMyl0 Ha ayJUTOPHBIX
3aHATUAX. Benyiiee MecTo 3aHMMAIOT TEMBI, MPEICTaBISIONINE MPoQecCHOHaIbHBIH HHTEpEC,
HECyIlHe 3JIeMEHT HOBHU3HBIL. PedeparuBHbIe MaTepuabl JODKHBI MPEACTABIATh MUCbMEHHYIO
MOJIeTTb TIEPBUYHOTO JIOKYMEHTAa — HAay4dHOW paboThl, MoHOTpadum, cratbu. Pedepar moxer
BKJII04aTh 0030p HECKOJIBKUX MCTOUYHUKOB M CIY)KUTh OCHOBOM ISl JIOKJIa/la Ha ONpeenEHHYIO
TEMY Ha CEMUHAapax.

CamocrodrenbHas paboTa CTYACHTOB IO AWCHUIUIMHE BKIIOYAET CIIEAYIOIINE BUIBI
paborT:
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- paboTa ¢ JEKIMOHHBIM MaTepualioM, IMpeaycMaTpHBaONas MPOpabOTKy KOHCIEKTa
JIEKIWA ¥ Y4eOHOU JTUTEPaTypPHI;

- BBINOJHEHHE JIOMAIIHETO 3aJaHusl, MPEAyCMaTPUBAIOUIMX PEIICHHE CHTYAI[MOHHBIX
3a/1a4, MPOBEPSAEMbIX B Y4€OHOM IpyIIe Ha NPAKTHYECKUX 3aHATHSIX;

- U3yueHHe MaTrepuasa, BBIHECEHHOTO Ha CAMOCTOATENBbHYIO TPOPadoTKY;

- IOATOTOBKA K MPAKTHYECKUM 3aHSITHUSIM;

- HamcaHue pedepara u dcce 1o 33JaHHOM Mpodieme.

3auet. OOyyaromuecst 00s3aHbl CIATh 3a4€T B COOTBETCTBUH C PACIIMCAHUEM U YI€OHBIM
IUIaHOM. 3ad4eT siBisieTcs: popMoil KOHTPOJISL YCBOCHUS 0Oy4aroIMMesl Y4eOHOI porpaMmBbl 110
JMCUUIUIMHE WIM €€ YacTH, BBINOJNHEHHs pedepaTHBHBIX pabOT, 3cce, TECTOBBIX 3a/aHHH,
YCTHOTO OTIpoca.

B ocBoeHMM MUCHMITIMHBI MHBATHIAMH M JIMIIAMU C OTPAaHMYEHHBIMH BO3MOXKHOCTSM U
37I0pOBbsi OOJIBIIOE 3HAYCHHE HMEET HMHAMBUAyallbHas YyueOHas pabora (KOHCYJIbTAllUH) —
JIOTIOJTHUTEIFHOE Pa3bsICHEHNE YIeOHOTr0 MaTepuaia.

WunuBuyanbHple  KOHCYIBTalMM IO TIPEAMETY SBISIOTCS BAXHBIM  (PaKTOPOM,
CHOCOOCTBYIOIIMM MHIWBUIYAIN3aUU OOYUYEHHUS U YCTAHOBJICHUIO BOCIHTATEIIEHOTO KOHTAKTa
MEXAy IperojaBareleM M OOydJaromMMCs HWHBAIMIOM MM JIMIOM C OIPaHMYCHHBIMH
BO3MOYKHOCTSIMH 3/I0POBBSI.

8. Ilepeuyenb MHPOPMALHOHHBIX TEXHOJIOTHI, HCIOJIbL3YEeMbIX IIPH OCYIIECTBJIEHHH
00pa30BaTeJIbLHOIO MpoIecca Mo THCIUILIHHE.

8.1 llepeuenb HHGOPMANUMOHHBIX TEXHOJIOT UM,

— IlpenocraBneHre JocTyrna BCEM y4YyaCTHHKAaM 00pa3oBaTeNbHOrO Ipolecca K
KOPIOPaTUBHOM CETH YHUBEpCUTETA U I1100anbHOoM cetn HTEepHeT.

— IlpenocraBnenure JocTyna YydacTHHKaM oOOpa3oBaTEeIbHOIO Ipolecca Yepe3 CeTh
WHTepHeT K CpaBOYHO-MOUCKOBBIM MH(POPMALIMOHHBIM CHCTEMAM.

— HUcnone3oBanue cneunanusupoanHoro (Ocducnoe I10, rpaduueckue, Buaeo- u
ayIMOpeJakToOpsl M Mp.) MPOrpaMMHOro oOecneueHus s IOJrOTOBKM — TECTOBBIX,
METOJIMYECKUX U yYEOHBIX MaTEpPHAIIOB.

— Hcnonb3oBanue o(QUCHOIO M MYJIbTUMEIUHHOIO MPOrpaMMHOI0 oOecreyeHus INpu
NPOBEICHUH 3aHATUH U U1 CAMOCTOSITEIbHON MOATOTOBKU 00YJarOIUXCSl.

8.2 llepeveHnb HEOGXOAMMOTO JTHIIEH3HOHHOTO POTrPAMMHOI0 00eceYeHusl.

-Libre Office (cBoGoaHbIi 0huCHBI NTakeT);

-Gimp (pacTpoBblii rpadudecKuii perakTop);

-Inkscape (BeKTOpHBII rpaduuecKuii peaakTop);

-Adobe Acrobat Reader, WinDjView, XnView (pocMOTp TOKYMEHTOB U PUCYHKOB);
-Mozilla FireFox, Adobe Flash Player, JRE. (Internet);

-7-zip (apxuBarop);

-Notepad++ (TekcTOBBII peaaKkToOp C MOJCBETKOW CHHTAKCHCA).

-Microsoft Windows

-Microsoft Office Professional Plus;

-MoitO¢duc Cranmaprasiii. Ncloudtech, X2-STDNENUNL-A

8.3 IlepeyeHb HH(POPMAMOHHBIX CIPABOYHBIX CHCTEM:



1. OdunmnanbHbIl HHTEPHET-TIOPTA MPaBOBOM MHMopMaIu. ["ocynapcTBeHHas cucTeMa
npaBoBoi uapopmarmu. — URL: http://publication.pravo.gov.ru.

2. Od¢ummansHast Poccus. CepBep oOpraHoB TrocyldapcTBEHHOH Biactu Poccuiickoit

®denepanun. — URL: http://www.gov.ru.

WudopmanmonHo-cnpaBouHas cucrema «['apanm - hitp://www.garant.ru/

4. Hayunas AIIEKTPOHHAS oubmmoTeka (HOBb) «eLibrary.ruy. -
URL:http://www.elibrary.ru

w

9. MarepuajibHoO-TeXHHYecKasi 0a3a, HeoOXoauMMasi IS  OCYUIeCTBJICHHS
00pa30BaTeILHOIO MPOIEcca MO0 TUCHUILINHE

MaTepI/IaHBHO-TeXHI/I‘IeCKOC oOecrieueHne JUCLHHITIIMHBI 1

No Bug pador
OCHAIIICHHOCTh

1. JIeKUMOHHBIE 3aHATUA | AYAMTOPHUH ISl MPOBeAeHUs 3aHATHI JIEKIIHOHHOTO THIA:
Aynuropus 13 ocHaieHa yueOHOI Me0enbto;

Aynuropusl4 ocHamieHna yueOHol MeOembio;

AynuTtopusa23 ocHamieHa y4eOHOUW MeOenblo, CTallMOHAPHBIM
MYyJbTUMEAUMHBIM KOMILJIEKCOM B COCTaBe: MPOEKTOp — 1 miT.,
9KpaH HACTEHHBIA — | MIT., HEpCOHANBHBIN KOMITbIOTEp — | 1IT.,
(mporpaMMHOE 0O€CIICUCHHE);

Ayautopusa24 ocHaieHa yueOHOI MeOelblo, CTallMOHAPHBIM
MYJIbTUMEAUITHBIM KOMIUIEKCOM B COCTaBe: MPOEKTop — 1 miT.,
9KpaH HACTEHHBIN — | MIT., MepCOHAIBHBIA KOMIBIOTED - | IIT.;
Aymutopusa25 ocHaileHa yueOHoi MeOelblo, CTallhOHAPHBIM
MYJIbTHMEMIHHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOp — 1 mT.,
9KpaH HAaCTEHHBIN — | MIT., MepcOHaNbHBINA KOMITbIOTED - 1 IIT.
(mporpammHoOe o0ecrieueHue);

Aymutopus26 ocHaileHa yueOHOH MeOenbo, MepcoHaIbHBIMU
KommbploTepaMu — 15 mr. ¢ nocrynom k cetu «MHTepHeT u
o0ecreyeHneM J0CTyna B 3JEKTPOHHYIO HMH(OpPMaIMOHHO-
o0Opa3oBaTeNpHyl0  Cpely  OpraHM3alud, [pPOrpaMMHOE
o0ecrieyeHue;

Aynuropua27 ocHalieHa yuyeOHOW MeOenblo, MEepCOHANbHBIN
KomnbloTep — 15 mT. ¢ gocrynoM k cetu «MHTepHeT» UM
o0ecreyeHneM JI0CTyna B 3JEKTPOHHYIO HH(OPMAIMOHHO-
o0pa3oBaTeNpHyI0  Cpelly  OpraHHu3alud, I[POrpaMMHOE
o0ecrieyeHue;

AyauTtopusa28 ocHalieHa yueOHOW MeOenbio, MepCoOHaTbHBIMU
KommbloTepamu — 18 wT. ¢ goctynom k cetu «MHTEepHET» U
oOecriedyeHneM JIOCTyla B OJIEKTPOHHYIO HH()OPMAIMOHHO-
o0pa3oBaTeNbHYI0  CpeAy  OpraHu3alM{, I[POrpaMMHOE
oOecrieuenue;

Aynutopusi32 ocHalleHa yueOHoi MeOenbio;

Aynutopusa34 ocHameHa ydeOHON MeOenblo,CTallMOHAPHBIM
MYJIbTUMEIUMHBIM KOMILJIEKCOM B COCTaBe: MpPOeKTop — 1 miT.,
9KpaH HACTEHHBIN — | IIT., IEpCOHANBHBINA KOMIBIOTED - | MIT.,
nporpaMMHOE OOECIeYeHHe; TOCYAApCTBEHHAs CHMBOJIMKA
(rep6 P®, ¢mar PD; ¢umar Kpacromapckoro kpas, ¢uiar r.
ApmMmaBupa);

AynuTtopusa35 ocHaieHa yueOHOM MeOenbo;

AynuTtopus36 ocHalieHa yueOHOI MeOelbio
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IIpakTnyeckue

Ay[[HTOpI/II/I AJIA IPOBEACHUSA 3aHATHIA CEMUHAPCKOIo TUIa

3aHSTUSA Aynutopusl3 ocHameHa yueOHON MeOeIbIo;
Aynmutopusi14 ocHarieHna yueOHON MeOenbio;
Aynutopusa23 ocHamieHa y4eOHOW MeOenblo, CTallMOHAPHBIM
MYJIbTUMEIMIMHBIM KOMILIEKCOM B COCTaBe: mpoekTop — 1 miT.,
AKpaH HACTEHHBIA — | MIT., MEPCOHAIBHBIN KOMIIbIOTEp — 1 IIT.,
(mporpammHOE obecrieueHue);
Aynutopusa24 ocHaiieHa yueOHOM MeOeIbio, CTaIlMOHAPHBIM
MYJIbTUMEAUINHBIM KOMIUIEKCOM B COCTaBE: MPOEKTOp — | mmIT.,
SKpaH HACTEHHBIN — 1 MIT., MEpPCOHAIBHBIN KOMITbIOTED - | 1IT.;
Aynuropusa25 ocHaiieHa y4eOHOI MeOenbio, CTallHOHAPHBIM
MYJIbTUMEAUIMHBIM KOMIUIEKCOM B COCTaBe: MPOEKTOop — 1 miT.,
9KpaH HACTEHHBIN — | MIT., NEpCOHANBHBIN KOMIIbIOTED - | 1IT.
(mporpamMMHOE 0OeCTICUCHHE),
Aynuropusa32 ocHailieHa y4eOHON MeOeblo;
Aynuropusa34 ocHaieHa y4eOHONM MeOenblo, CTallMOHAPHBIM
MYJIbTUMEMHHBIM KOMIUIEKCOM B COCTaBe: MpoekTop — 1 miT.,
AKpaH HACTCHHBIN — | IT., NEPCOHANBHBIN KOMIBIOTED - | 1IT.,
IporpaMMHOE O0ECTIeYeHHe; TOCYAapCTBEHHAs CHMBOJIMKA
(rep6 P®, dmar PD; dnar KpacHomapckoro kpas, ¢iar T.
Apmasupa) ;
Aynuropus35 ocHaileHa yuyeOHOI MeOembio;
Aynuropusa36 ocHaiieHa yueOHOI MeOenblo,
Aymutopus37 ocHalleHa yueOHOH MeOelbio

I'pynmosie AyauTopuM  AJisi  TPYNNOBBIX M  HHIAMBUAYAJbHBIX

(MHAMBUAYATbHBIC) KOHCYJIbTAlMIi:

KOHCYJIbTaIlUU Aynuropusl3 ocHaiieHa yueOHOM MeOembIo;

Aynutopusi14 ocHarieHna yueOHoI MeOenblo;

AynuTtopusa23 ocHamieHa y4eOHOUW MeOenblo, CTallMOHAPHBIM
MYJBTUMEAUMHBIM KOMILIEKCOM B COCTaBe: MPOEKTOp — 1 miT.,
9KpaH HACTEHHBIA — | MIT., MepCOHANBHBIN KOMITbIOTEp — | 1IT.,
(mporpaMMHO€E 0OecrieyeHue);

Aynuropusa24 ocHauieHa yueOHOI MeOenblo, CTallMOHAPHBIM
MYJIBTUMEANMHBIM KOMIUIEKCOM B COCTaBe: IPOeKTop — 1 mrT.,
9KpaH HAaCTEHHBIN — | MIT., IEpCOHANBHBINA KOMITBIOTED - | mIT.;
Aymutopusa25 ocHaiieHa yueOHoi MeOelblo, CTallhOHAPHBIM
MYJIbTUMEAUIMHBIM KOMIUIEKCOM B COCTaBe: MPOeKTop — 1 miT.,
9KpaH HACTEHHBIM — | MIT., NEpCOHAIBHBIN KOMIIBIOTED - | 1IT.
(mporpammHoOe o0ecrieueHue);

AymuTtopua26 ocHaiieHa yueOHOH MeOenbo, MepcoHaIbHBIMU
KommbloTepaMu — 15 mr. ¢ nmoctynom k cetu «MHTepHeT» u
o0ecreyeHneM JI0CTyna B 3JEKTPOHHYIO HH(OPMAIMOHHO-
o0pa3oBaTeNpHyI0  Cpely  OpraHM3alud, [pPOrpaMMHOE
o0ecrieyeHue;

Ayautopusa27 ocHaimieHa y4eOHOW MeOenblo, TepCOHATbHBIN
KoMIbpTep — 15 mT. ¢ goctynoM k cetn «MHTepHeT» M
obOecrieueHUeM JIOCTyNma B JJICKTPOHHYIO HWHOOPMAIMOHHO-
o0pa3oBaTeNbHYl0  Cpedy  OpraHu3alM{, I[POrpaMMHOE
oOecrieueHue;

Aymutopua28 ocHaiieHa yueOHOH MeOenbio, MepcoHAIbHBIMU
KoMmnbloTepaMu — 18 mr. ¢ noctynom k cetu «MHTepHeT» u




obOecrieueHHeM JIOCTyNma B JJICKTPOHHYIO HWH(OOPMAIMOHHO-
o0pa3oBaTeNbHYI0  Cpedy  OpraHM3alM{, I[POrPaMMHOE
oOecrieueHue;

Aynmutopus32 ocHalieHa yueOHoi MeOenbio;

Aynutopusa34 ocHamieHa y4eOHOW MeOenblo, CTallMOHAPHBIM
MYJIbTUMEIUHHBIM KOMILIEKCOM B COCTaBe: MPOeKTop — | miT.,
AKpaH HACTEHHBIN — | IT., NIEPCOHAIBHBINA KOMIBIOTED - | 1IT.,
(mporpaMMHOEe 00€cleueHHUE); TOCYJapCTBEHHAs CHMBOJIMKA
(rep6 P®, dmar PD; dnar KpacHomapckoro kpas, ¢iar T.
ApmaBupa), Oapbep ISl TOJACYIAMMOTO; MOJOTOK CY/bH,
Ta0yJIATOPBI; MOPTPETHl BBIIAIOLIUXCS IOPUCTOB; HArJISIHbBIE
110COOMS 1O IOPUCTIPYICHLINY;

AynuTtopusa35 ocHaleHa yueOHOM MeOenbo;

Aynuropusa36 ocHaieHa yueOHOI me0enblo,

Aynuropusa37 ocHaileHa yueOHOIl MeOenbio,

Tekymuii  KOHTpPOJIb,
IIPOMEKYTOUHAs
aTTecTanus

AyIUTOPMM JJISl TeKyHIero KOHTPOJISI U NPOMeKYTOYHOMH
aTTrecTalyu:

Aynuropusl3 ocHaiieHa yueOHON MeOEbIO;

Aynuropusl4 ocHamieHna yueOHol MeOembio;

Aynuropus 15 ocHaiieHa yueOHOM Me0enblo;

Aynuropusa23 ocHaieHa y4eOHOUM MeOenblo, CTallMOHAPHBIM
MYJBTUMEAUMHBIM KOMILJIEKCOM B COCTaBe: MPOEKTOp — 1 wiT.,
AKpaH HACTEHHBIA — | MIT., MEPCOHANIBHBIN KOMITbIOTEp — 1 IT.,
(mporpamMmMHOE 0OecriedeHue);

Aymutopusa24 ocHaiieHa yueOHoi MeOelblo, CTallhOHAPHBIM
MYJIbTUMEAUIHBIM KOMIUIEKCOM B COCTaBe: MPOeKTop — 1 mT.,
9KpaH HaCTEHHBIN — | MIT., MepcoHaNbHBIN KOMITbIOTED - 1 IIT.;
Ayautopusa25 ocHaieHa yueOHO# Mebernbo, CTallMOHAPHBIM
MYJIbTUMEIUHHBIM KOMIUIEKCOM B COCTaBe: MPOEKTop — 1 mT.,
9KpaH HACTEHHBIN — | MIT., NEpCOHANIBHBIN KOMIIbIOTED - | 1IT.
(mporpammHoOe obecrieyeHue);

Aynutopua26 ocHamieHa y4eOHON MeOenblo, NepCOHATbHBIMU
KoMmInbloTepaMu — 15 mT. ¢ goctynom k cetu «HTEpHET» M
o0OecrieyeHneM JIO0CTylna B 3JIEKTPOHHYK HH(OPMaIMOHHO-
o0pa3oBaTeNbHYI0  Cpeldy  OpraHM3alM{, I[POrpaMMHOE
o0ecrieyeHue;

Ayautopusa27 ocHaimieHa y4eOHOW MeOenblo, TepCOHATbHBIN
KomnbioTep — 15 mr. ¢ gocrynoM Kk cetu «MHTepHET» U
o0ecrieyeHneM JO0CTyla B D3JIEKTPOHHYI HH(OPMaIMOHHO-
o0pa3oBaTeNbHYI0  Cpedy  OpraHM3alM{, I[POrpaMMHOE
oOecrieueHue;

AymuTtopua28 ocHaiieHa yueOHOH MeOenbo, MepcoHaIbHBIMU
KommbloTepaMu — 18 mr. ¢ nmoctynom k cetu «MHTepHeT u
o0ecreyeHneM J0CTyna B 3JEKTPOHHYIO HMH(OpMaIMOHHO-
o0pa3oBaTeNpHyl0  Cpely  OpraHM3aluy, [pOrpaMMHOE
o0ecrieyeHue;

Aynuropus32 ocHaileHa yueOHOH MeOembio;

Aynmutopusi34 ocHaiieHa yuyeOHOM MeOenbio, CTalMOHAPHBIM
MYJbTUMEAUMHBIM KOMILJIEKCOM B COCTaBe: MPOEKTop — 1 miT.,
9KpaH HACTEHHBIN — | IIT., NEpPCOHAIBHBIN KOMIbIOTEp - | WIT.,
(mporpamMMmHOE oOecIieueHne); TOCyIapCTBEHHAs CHMBOJIUKA
(rep6 P®, ¢nar PD; ¢nar KpacHomapckoro kpas, ¢iar T.




ApmaBupa), HarsiHbIe ITOCOOUS TI0 FOPUCTIPYACHITUH;
Aymutopusi35 ocHalieHa yueOHoi MeOenbio;
AyauTtopusa36 ocHamieHa yueOHOM MeOelbo,
Aymutopus37 ocHalieHa yueOHOi MeOelbio,

CamocTrosTenbHas
pabora

IToMemeHus AJ151 CAMOCTOSATEILHON PadoThI
o0yuyawuuxcsi, ¢ pabo4MMu MeCTAMHU, OCHAILIEHHBIMHU
KOMIIbIOTEPHOI TEXHUKOM € ¢ BO3MOKHOCTbIO
noAkJIYeHus kK cetu «MHTEepHET» M 00ecnedyeHnEeM
AOCTYNA B 3JIEKTPOHHYI0 HH(OPMAIIMOHHO-
0o0pa3oBaTe/IbHYIO CpeAy OPraHu3aluu:

Aynutopus 1 8bubnamoreka

YUuTanbHbIN 3aJ1 C BBIXOJIOM B ceTh IHTEpHET

[Tomemienue asi caMOCTOSTENbHOM pabOThI

OCHalIeHa yueOHOU MeOeIbIo; [I€PCOHAIbHBIMU
KoMIptoTepamMu  — 4 MmT., OJMH U3 NEPCOHAIBHBIX
KOMIIBIOTEPOB, OCHAIIEH HakKIaJKaMU Ha KJIaBUATypy CcO
mpudrom bpaiins, KoJOHKaMH W HAYIIHMKaMH, 3JIEKTPOHHON
OporpaMMoil  JJii  YTEHHS BCIYX TEKCTOBBIX  (hailioB
«banabonka» ¢ CHHTE3aTOPOM PEUYU C OTKPHITHIM HCXOJHBIM
kogoMm RHVoice. MOV — 1 mT.

MIPOrpaMMHOE00ECTICUeHHE:

CHeluaIu3upoBaHHas MeOenb: CTeUIaku OuOIMOTEeUHBIE,
mkad KapTOTeUHbI, OMOIMOTEUHBIN CTOI-0apbep Kadeapa s
BBIJIAYH JINTEPATYPHI.

3an and  OpOBENCHUS
y4eOHBIX CyIeOHBIX
3acelaHuu

Aynutopusi34 ocHaieHa yuyeOHOM MeOenbio, CTallMOHAPHBIM
MYJIbTHMEINIHHBIM KOMILIEKCOM B cOCTaBe: mpoektop — 1 mir.,
9KpaH HACTEHHBINA — 1 MIT., MepCOHANbHBIA KOMIbIOTEp - 1 IIT.,
(mporpamMmHOe obecrieueHue); TOCyJapCTBEHHas CHMBOJIUKA
(rep6 P®, ¢dnar PD; ¢nar KpacHomapckoro kpas, ¢iar T.
ApmMmaBupa), Oapeep I TOJCYAUMOTO; MOJOTOK CY/bH;
TaOyJIATOPBI; MOPTPETHl BBIAAIOIIUXCA FOPUCTOB; HAIJISTHBIE
1OCOOUSI 1O IOPUCTIPYICHIINH.




PEINEH3U5

na pabouyo NporpaMmy 1no aucuunanne «/1eonponspoacTso B
NPaBOOXPAHHTCILHON AESATELHOCTH
nanpassenns noarorosxn 40.03.01 FOpucnpyaenuns

HANPABJIEHHOCTE (NPODHIIL) — YIOJ0BHO-TIPABOBOJ

Paouyas  nporpamMma Mo JHCHMILIMHE  «JlenonpousBojcTBO B
NPaBOOXPAHMTENLHON JesTebHOCTAY Jist oDyyaiommxes B pumane PIBOY BO
«KyGaHCKuil rocylapcTBeHHbIH YHHMBEPCHTET» B I. ApPMaBHpe COCTaBleHA B
cootserctBun ¢ Tpebosanuamu OrOC BO. Ilporpamma paccuurana Ha
MaKCHManbHylo yueOHYI0 Harpysky npu obs3areibHOH ayauTopHO#H yuebnoi
HAIPY3Ke B COOTBETCTBMH ¢ Tpebomanusmu yueOHOro MjiaHa Mo HanpasicHUIO
noarotoskk 40.03.01 Opucnpynenuus. PaGouas nporpamMma OTPaKaeT Mecto
IMCLMIAHHB B CTPYKType oOpasosatensHodi nporpammel. Copepkaxue ©
CTPYKTYPA AMCLMIUIMHBI TIOMHOCTRIO OXBATBIBAIOT NpodemMubie BOMPOCH! Kypea,
COOTBETCTBYIOT MOCTABICHHOI L/ K CPOPMYTHPOBAHHEIM 3a1a4am.

Yuebuas aumcuMnamia  «/leonpoH3BOACTEO B MPABOOXPaHUTE/IbHOM
JIeATENEHOCTHY  mpeacTaBiser codoif Kype, B XOAe H3y4eHHS KOTOPOro
oOyuarouecs JA0MKHBl OBIAIETh 3HAHUAMN O HA3HAYCHHH JICNONPOH3BOIACTEA B
CHCTEME HHBIX HANpaBieHHH ASSTeNLHOCTH [PABOOXPAHHTENBHBIX OPraHon, O
HOPMATHEHOM PEryIHPOBAaHHH JOKYMeHT0000poTa, 0 pa3paloTaHHBIX HAyKOH M
MPaKTUKON  PEKOMEHJALMAX Nl MOBBIIEHMA  O(HPEKTHBHOCTH  A4aHHON
JeATeNbHOCTH; PacCMOTPETh  BONPOCH  OpraHu3alMi  JACIONpPOM3BOJACTBA B
MPABOOXPAHHTETBHOH — AEATENbHOCTH;  BLIPa0oTaTh  HABBIKM  NPHMEHEHHA
MONY4YEHHBIX TEOPETHHECKHX 3HAHMi B Oyayulel NpaxTHYecKod NeATeNbHOCTH
MpH COCTABISHUH MPOLECCYATbHBIX H HHBIX JOKYMEHTOB.

B paGoueii nporpamMmbl COCTABHUTENE MOMTHO M TOYHO OMMCAI BO3MOMKHOCTH
MCTIONIB30BAHMS JIAHHON TPOrpaMMel, TpeDOBaHMA K MNPAKTHYECKOMY OIIBITY,

YMCHHSIM M 3HaHusiM, kortopele coorsercraytor GI'OC BO. (Mopmynuposka



HaMMEHOBaHHS BH/A NPO(MECCHOHANBHON ACATE/ILHOCTH, NEPeYeHh KOMIETEHLH
coorsercryer PT'OC BO nanpasaenns noarotosku 40.03.01 KOpucnpyaesuus.

Buxer  camocTosTenpHbX  pabor nmo3BonsioT oGOGLMTL M YrAVGHTH
H3YUaeMBlil MaTepHan, a Takke HANpaBIeHbl Ha 3aKpelienHe YMeHHs MOMCKa,
HaKoMIeHus! W 00paboTku uHGopMauun, CreTeMa 3HaHHI U YMEHNH, 3aJ10KeHHAs
B CONEPIKAHHUM JIMCIINMIIMHEL, 00eCeunBAeT OCBOEHHE KOMIETEH M,

YyebHo-MeTo/nyeckoe  ofecneucHHe MCUMIUIMHBL BKJIKOYACT MepeueHb
OCHOBHOH H JOMOJIHNTENBHON THTEPATYPhI, CIHCOK PECYPCoB MH(BOPMAlHOHEO-
TENCKOMMYHHKAUHOHHOH ceTH «MnTeprer», MHPOPMAUMOHHBIX TEXHONOTHH, a
TaKKe MaTepPHAIbHO-TEXHHHYECKOE obecneuenie, criocoGeTByloLee
MIAHOMEPHOMY M KauyeCTBCHHOMY OCBOEHHMIO BCEX JAMJAKTHYECKHX eIHHMIL,
YCTaHOBIICHHBIX B KQueCTBe Lelicii ¥ 3anay paboueit nporpaMmbl.

Penensupyemas pabouas nporpamma yueOHOi JUHCLUTITHHEL
«Jle/IoNpOM3BOICTBO B [IPABOOXPAHMUTENBHON  JIeATENBHOCTHY  OTBEYaeT
HOPMATHBHBIM TpeGoBanuaM heneparbHOro H JIOKaILHOTO YPOBHS.

Maydenue QUCUMILIMHBI PEKOMEHYETCA IS W3YHEHHS CTYACHTAMH, TaK Kak
NOHOCTBIO COOTBETCTBYET KOMIICTCHTHOCTHOMH MOJIEH BBITYCKHHKA.

Peuenzenr:
3amecTHTenh PYKOBOAUTENSA BOCHHOTO C/IeICTBEHHOTO OTeNa

Crnencrennoro komurera Poceniickoii Menepauu

10 ApMABUPCKOMY FAPHU30HY,

NOAMNOJNKOBHHMK HOCTHUHH



PELIEH3USA
Ha pado4yylo NPorpaMmy I CHUIINHBI «/leJT0nMpou3BoOACTBO B IPABOOXPAHUTEIbHOM
AeSITeJILHOCTI N0 HanpaBjaeHni0 noarotosku 40.03.01 FOpucnpyaeHnusi HANPaBJEHHOCTH
(mpo¢uiib) Yros10BHO-NIPABOBOI

Penensupyemas pabouas nporpamma pa3zpaboTaHa B COOTBETCTBHH ¢ TpeOoBaHusAMU [lomoxeHus
0 pabounx mnporpammax B ®I'BOY BO «Ky6l'Y» u ¢unmanax u ydyuThIBaeT B MOJHOM OOBeMe
HEO0OXOAMMBbIE KOMIIOHEHTHI TOJITOTOBKU OakanaBpa B cooTBercTBHH ¢ PI'OC BO mo HampaBiieHHIO
noarotoBku 40.03.01 ¥Opucnpynenuus.

CrpykTypa pabouei mporpaMmsi:

1 HGJII/I U 3ala4i U3YyUCHUA NJUCHUIIJINHBI.

2 CtpykTypa U cofep>KaHue TUCIUILTHHBI.

3 OO0pazoBarenbHbIC TEXHOJIOTHH.

4 OreHOYHBbIC CpEACTBA ISl TEKYIIEr0 KOHTPOJIS YCIEBAGMOCTH W IPOMEKYTOYHOMH
arrecralun.

5 [lepeyeHb OCHOBHOW W JIONOJHHUTENBHON Y4eOHOW JHMTEpaTyphbl, HEOOXOAUMOW JUIs
OCBOCHUSA NUCHUIIJIMHBI.

6 [lepeyeHp pecypcoB HHPOPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHOW CETH «HHTEPHETY,
H€O6XOI[I/IMI)IX JJ1s1 OCBOCHUA AUCHUIIIINHBI.

7 Metoanueckre yka3zaHust Ui 00y4JaroIuXcsi M0 OCBOCHHUIO TUCITUILTHHBI.

8 [lepeyenp WHGOPMALMOHHBIX TEXHOJOTHHA, WCIONB3YEMBIX TMPH OCYIIECTBICHUU
00pa3oBaTeNLHOTO MPOIIecca IO AUCIUILTHHE.

9 MarepuanbHO-TeXHHUYECKass 0a3a, HeoOXoquMast JIJIsi OCYIIECTBICHHS 00pa30BaTEIIbHOTO

nporuecca 1o JUCLHHUIIIMHE.

CopepxaHue U CTPYKTypa JUCUUIUIMHBI TOJHOCTBIO OXBATHIBAIOT MPOOJIEMHBIE BONPOCH Kypca,
COOTBETCTBYIOT TIIOCTAaBJICHHOM Lenu U CcQOpMYyIUPOBAaHHBIM 3ajadyaM. YueOHbIM Marepuan
CTPYKTYpUpOBaH MO pazjenaM. TemaTHuecKkoe IUJIaHUPOBaHUE, INPEICTABIEHHOE B IPOrpaMMe,
COOTBETCTBYET y4eOHOMY IJIaHy.

[IporpamMma copMupoBaHa MOCIEAOBATEIbHO, JOTMUECKH BEPHO, YTO MO3BOJSET OOECHEUUTh
BBICOKMM ypOBEHb YCBOCHMsS 3HaHMM UM YyMEHUH 1o HampaieHuto noarotosku 40.03.01
Opucnpyaenuusi, a TakXke aKTUBU3ALMIO KpPEaTUBHOM M TI03HABATENbHOW JESATENbHOCTH U
pacupenue npopeccuoHaIbHON 3PYAULIUN CTYIEHTOB.

VYkazaHbl paznuuHble (QOopMbl y4eOHOM pabOThI, a TakKe BHJIBI CAMOCTOSTEIHLHON pPalbOTHI
CTyAeHTa. Y4eOHO-MeToAuuyeckoe oOecrneyeHne AMCLUUIUIMHBI BKIIOYAeT CIHMCKM OCHOBHOW U
JIOTIOJTHUTEIIbHON JIUTEPATYpPhl, YUUTHIBAET 3JIEKTPOHHO-0MOIOTeUHbIe U IHTepHET-peCcypCHhI.

B peuensupyemoii paboueil mporpaMme npenycMOTpeHa peanu3anisi KOMIETEHTHOro MOJX0/1a,
KOTOPBI OCHOBaH Ha MIMPOKOM HCIIOJIb30BAaHUM B yU€OHOM Ipoliecce aKTUBHBIX (hOpM NPOBEIEHUS
3aHATUN.

Hcnonb3yemble 00pa3oBaTelbHble TEXHOJOTMU B TIOJHOW Mepe OTBEYAIOT TpeOOBaHMSIM,
OpeIbABISEMBIM K CTyIeHTaM. MaTepHalbHO-TEXHUYEeCKoe OOecreyeHne Kypca HE BbI3BIBAET
HapeKaHWM.

Penensupyemast pabovast mporpamma JUCHUIUIMHBI «J{eI0mpon3BOACTBO B MIPABOOXPAHUTEIHHON
JEeSITEIbHOCTH» COOTBETCTBYET HampasiieHuto nmoarotoBku 40.03.01 KOpucnpynenuus, TpeOGoBaHUsM,
HpeIbABISEMBIM K pab0YUM IPOTrpaMMaM, U MOXKET OBITh MCIIOJIb30BaHa B y4eOHOM Ipolecce.

3aB. kadepol TYMaHUTAPHBIX JTUCIUILIHH
¢mmana ®PI'BOY BO «KybaHckuii rocyJapCTBEHHBIH YHUBEPCHTET
B I. HoBOpoccuiicke, .

KaHJ. OpUI. HAyK, JOLI. Z (/ / { E.N.I'py3uHckas
NAZA! a/__



