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1. Ileau mpakTHKH.

[ebo mpoxoxkaeHus yaeOHON 03HAKOMUTEILHOM MTPAKTUKH (J1aiee MPaKTHKH ) SBISICTCS
JOCTUKEHHUE CIEAYIOUIUX PE3YIbTATOB 00pa30BaHNUs:

— 3aKperyIeHne TEOPETUYECKUX 3HaHUH, HOJIy4EHHBIX npu U3y4eHUH
JIOKYMEHTOBEIUECKUX U apXHMBOBEIUECKUX TUCLUIUINH, U MOJYYEHHUE NEPBUYHBIX HABBIKOB UX
IPAaKTUYECKOI0 IPUMEHEHHUS Ha OCHOBE MPAKTUYECKOT0 03HAKOMJIEHUSI C CHCTEMOM JOKYMEHTHOU
JESTEIbHOCTH OpraHu3aluy,;

— OCBOGHHE YMEHMH CTaBUThb LelM, (OpPMyJIUpOBaTh 3aJaud WHAMBUIYAIBbHOM U
COBMECTHOM JIOKYMEHTHOH JE€SATEIIbHOCTH, KOOIEPUPOBAThCS € KOJUIEraMu I0 padoTre ¢
JIOKYMEHTaMH,

— 00y4eHue IepBUYHBIM HABBIKAM PEIICHUS TPAKTUYECKHX 3a71a4 B 00JIaCTH JJOKYMEHTHON
JeSITeIbHOCTH OpraHN3aLuy,

— (opmupoBanue nMpohecCHOHATBFHONW MO3ULIUU JTOKYMEHTOBEIA, MUPOBO33PEHUS, CTUIIS
IIOBEJICHUS, OCBOCHHE NPO(PECCUOHANTBHOMN TOKYMEHTOBEAUECKONW ITHKH;

— 3HAKOMCTBO CO cHenu(uKOil JesATeTbHOCTH JOKYMEHTOBEAAa B OpTraHU3aIUsIX
pasIngHOro npoduis;

— pa3BUTHE JIMYHOIO JIMYHOM MOTHUBALMU K MPOPECCHOHANBHONM JOKYMEHTHOM
NEeSITEIbHOCTH.

2. 3aja4uu MPaKTUKU:

— O3HAKOMJICHHE C JIOKYMEHTHOW JeSTEeIbHOCThIO B cdepe IeIonpon3BOJICTBA,
JOKYMEHTAIlMOHHOTO  OOECIeueHusi  YyIpaBJiCHHs,  OpPraHU3aluud  JTOKYMEHTOOO0OpOTa,
(hOopMUPOBAHUN KOPIIOPATHUBHBIX JOKYMEHTHBIX CUCTEM Ha MaTeprajie KOHKPETHON OpraHu3aIui;

— BBISIBJICHUE U W3YYECHUE aKTyaJbHBIX MPOOJIEM B CUCTEME JOKYMEHTHOU JesTeNbHOCTH
OpTraHH3aINH,;

— O3HAKOMJICHUE C MPOLIECCOM pa3paboTKU MPOrpaMM HayYHBIX UCCIIEOBAHUI B CUCTEME
JOKYMEHTHOU JIEATEIIPHOCTH MPEATNPUATHS U YIaCTHE B OPTraHU3aI[UHU MX BIIOTHCHHUSI,

— O3HAKOMJICHHE U W3Y4YCHHE NPHUMEHSEMbIX B OpraHH3alid MOJENeH MpOoIeccoB
JIOKYMEHTHOUW JIeATEIPHOCTH, OCBOCHHE METOJIOB OIICHKH M WHTEPHpPETAIlUU pPEe3yIbTaToOB
JIOKYMEHTHOM JIeATEeNbHOCTH;

—cbop, 00paboTKa, aHAIU3 M CHUCTEMATH3aIUsl JAHHBIX JOKYMEHTHOWU NESITEeIbHOCTH
OpTraHHU3aIMH 110 TEME WHIANBUAYAIBHOTO 3aJaHHS;

— MOJITOTOBKA IyOJIMKAIMU (TE€3UCOB BBICTYILJICHUS), 0000IIAIOIIEH OMBIT TOKYMEHTHOM
NESTENIbHOCTH B OpTraHU3aIUy;

— MIOJITOTOBKA OTYETA O MPOXOXKICHUU YIeOHOM MPaKTHKH,

— olieHKa 3¢ (HEeKTUBHOCTU JOKYMEHTHOMN AESITETFHOCTH OpTaHU3allNH;

— hopMupOBaHUE po(heCCUOHATTLHBIX MIPHOPHUTETOB TUTST JATBHEUIIETO
npoecCHOHANBHOTO  pa3BUTHS B  paMKax TMOATOTOBKM 1o HampasineHuto 46.03.02
JIOKyMEHTOBE/ICHHE U apXUBOBE/ICHHUC.

3.  Mecto npaktuku B cTpykrype OOIL.
VY4ueOHas 03HaKOMHTENbHAs IPAKTUKA OTHOCUTCS K 0a30Boi/00s13aTenbHoM yacTu biok 2

«[Ipaktuka» u umeet uuaekc 62.0.01.01

[IpakTuka 6a3upyeTcsi Ha OCBOCHUH CIEIYIOMINX AUCHUTUINH:

b1.0.12 BBenenue B HanpaBiieHUE MOATOTOBKH.

b1.0.03 OCHOBBI TPOEKTHOH JIEATEITFHOCTH B JIOKYMCHTOBEICHUH H
ApXUBOBEJICHHH.

b1.0.06 Pycckuit I3bIK M OCHOBBI JICTTOBOM KOMMYHHKAITUU

b1.0.07 Uctopus Poccun.



51.0.09 Be3onacHOCTE XU3HENEATEIBHOCTH.

51.0.10 DKOHOMHUKA.

b1.0.13 Opranu3zanus rocy1apcTBEHHbIX yupexaeHuil B Poccun.

b1.0.14 BBenenne B MHQOpPMAITMOHHBIE TEXHOJIOTHH.

b1.0.17 JlokyMeHTOBEIcHUE.

b1.0.21 OCHOBBI IUCKPETHOM MaTEMATUKU U ONITUMU3ALUS
JIOKYMEHTOTIOTOKA.

b1.B.05.02 OcHOBBI HH(OPMAITMOHHOTO MEHEIKMEHTA.

b1.B.05.04 OCHOBBI TEOPUH YIIPABIICHUS.

b1.B.JIB.01.01 NudopManinoHHO-T0KYMEHTAIIMOHHOE 00eCIIeYeHUEe TPaXaaH u
MOCETUTENICH.

b1.B./IB.01.02 [{udpoast mpuemHasi.

b1.B.JZIB.04.01 PedepupoBanue u pegakTupoBaHue HAyYHBIX TEKCTOB.

b1.B./IB.04.02 CTuiincTuKa U JINTEpaTypHOE pEeJaKTUPOBAHUE.

4. Tun (¢popma) U cocod NMPoBeTeHUsI MPAKTHKH.

Tun (Bua) MNpPaKTUKUM — Yy4yeOHas O3HAKOMMTENbHAs MpaKTHKa. YdeOHas
O3HAKOMMTENIbHASI TPAKTHKA [O3BOJSIET 3aKpPeNuTh 3HAHUS W YMEHUS JIOKYMEHTHOMU
JESTSIILHOCTH U C(hOPMHUPOBATH NMEPBUYHBIC HABBIKH B BBITIOJHEHUH OTACIHHBIX €€ (YHKIMH U
ofOecrieurBaeT MOTHUBALMIO [UIS JANbHEHUIEro OOy4YeHHs] U OCBOCHHUS MpOo(eCCHOHATBHBIX
KOMIETEHILINI JOKYMEHTOBE/IA.

Cnoco0 — cranoHapHas (Bble3fHasi) mpakTuka. [I[peumyiecTBeHHO MpaKkTUKa MPOXOAUT
Ha npeanpuatusx ropoaa Kpacnogapa. BeiezgHas mpakTrka I0MyCKaeTCs Kak UCKIIIOYEHHE.

dopma - HemnpepblBHO, JuO0 myreMm depenaoBaHus. Paboumii yueOHBIM TUIaH
IpelycMaTpUBaeT HeNpephIBHYIO (opMy ITpoBeeHus pakTuku. IIpepriBHas popMma nposeneHus
IIPAKTUKYU JAOIyCKAaeTCs KaK UCKIYEHUE B NHANBUAYAIBHOM MOPSIKE.

VYyeOHasi O3HAKOMHTENbHAS MPAKTUKa MPOBOJAUTCS B MPO(UIBHBIX OpraHU3alusiX H
MOXET ObITh OpraHM30BaHAa B TMOJPA3JEIEHUSAX CHCTEMbl MEHEKMEHTa pa3IM4YHbIX
rOCYJapCTBEHHBIX, MyHUIUIIAJIbHBIX U KOMMEPUYECKUX OpraHM3alui, a TaKKe B CTPYKTYPHBIX
MOAPAa3CICHUAX YHUBEPCUTETA.

Crnioco6 u gopma mpoBesieHUs: yueOHOM 03HAKOMHUTEIBbHOW MPAaKTUKH KOHKPETU3UPYETCS
IpU 3aKIOYEHUH C TNpOQHMIbHON OpraHu3anueld JIoroBopa O MNPAKTUYECKOM IOATOTOBKE
oOyyaromuxcst (nmpuiokeHue 1). 3akiloyeHHE JAHHOTO JIOTOBOpa OCYILECTBIsETCS MO0 B
pe3ynapTare MNpsIMOM  JOroBOpeHHOCTH KyOaHCKOro TroCyAapCTBEHHOIO YHUBEPCUTETA C
npoIbHONW OpraHu3anuei, 1100 Ha OCHOBAaHMM MUCHMEHHOTO 3asiBIEHHUS 00YYarouerocs o
MeCTe MPOXOXKJIEHUSI y4eOHON 03HAKOMHUTENIbHOW MPaKTUKU (IPUIIOKEHUE 2), OCHOBaHUEM ISt
KOTOPOT'O CIYXKHUT rapaHTHITHOE MUCHMO NMPoPUIBHOM opranu3anuu (mpuioxenuu 3). Bo Bropom
cilydae, IpH MPOXOKICHUH MTPAKTUKU MO MECTY KHUTENIbCTBA, CTYJCHT TaK)Ke MUIIET 3asiBIIEHUE O
pa3pelIeHnH MPOX0XKIeHHs yueOHOM 03HAKOMUTEIBHON MPAKTUKK B MPO(UIBHON OpraHn3aluu
10 MECTY JKUTEJNbCTBA U OTKA3€ OT BO3MEILIEHHUSI PACX0I0B Ha MPOE3/ U MPOKUBAHUE, CBSI3AHHBIX
C IIPOXO0X/IEHUEM NIPAKTUKH (TIPHIIOKEHUE 4).

5. IlepeyeHb MIIAHMPYEMBIX Pe3y1bTATOB 00y4eHUs NPH MPOXO0KICHUH NPAKTHKH,
COOTHECEHHBIX C IVIAHUPYEeMbIMH Pe3y/JIbTATAMH OCBOEHHS 00pPa30BaTeIbHOI MPOrpaMMBblI.

B pesynbraTe NpOXOXKAEHHS NPAKTUKUA CTYIEHT JOJDKEH MPHOOpECTH Cleayrolue
komneTeHuu B cootBercTBUU ¢ I'OC BO 1 pabounM yueOHBIM IIIAHOM.



Kon Conepxanue
Ne .. | IImanupyemMsple pe3yapTaTsl IpH MPOXOKACHUN IPAKTUKH
KOMIIETE | KOMIIETeHIIMH (UTu €&
ILIL. (MHAUKATOPBI TOCTHXKEHUS KOMITETEHIINH )
130002071 YacTH)
1 2 3 4
1 MK-3.1 MNK-3 Cnocoben k | Peanusyer ympaBlieHUeCKHE PEIICHHS B OpraHu3aluu
' ' BEJICHUIO JIOKyMEHTO000pOTa B OpraHU3aIluu
2 [IK-3.2 JTOKyMEHT0000pOTa B VYyacTByeT B OpraHu3anv MPUHATUS YIPABICHYECKUX
' opranu3anuu pelieHuit B BeZICHUH TOKYMEHTO000poTa
3 | K51 IIK-5 Crniocoben | JlemoHCcTpUpyeT BJIaJICHUE MH(POPMAIMOHHBIMH
' ' OCYILECTBIIATh TEXHOJIOTUSIMU B pa0dOTe C IOKYMEHTaMU OpTaHU3aI[uu
UH(POPMALIMOHHO-
4 [IK-5.2 crpaBoyHble paboTh | [IpumeHseT MH(MOPMALMOHHO-CIIPABOYHbIC CUCTEMbI B
' ' c JOKYMEHTaMH | paboTe ¢ JOKyMEHTaMHU OpraHU3aIuu
opraHu3anuu

6. CTpyKTypa u cojep:KaHue MPAKTHKHU
OO0beM IpakTHKU cocTaBisgeT _6 3adeTHbix eaunuil (216 uacos), 48 yacoB BbIIEIEHBI HA

KOHTaKTHYIO paboTy oOy4aromuxcs ¢ npemnojaasareneM u 168 yacoB Ha caMOCTOSITENbHYIO PaboOTy

CTY/ICHTOB, B TOM uuciie _96 dacoB B opMe MPaKTHIECCKOW MOATOTOBKH. [IpOIODKUTETHHOCTD

npakTuku _4 Henenu. Bpems mpoBeneHust IPaKTUKU _2  CEMECTP.

VYueOHast 03HaKOMUTEIIbHAS IMpaKTHKa B COOTBCTCTBHUU C pCIIACMbIMHA CTYACHTAMU 3aa4aMn

JJOrM4CCKHU pa361/ITa Ha CICAYIOUIMX IISTh 3TAIIOB €€ IMIPOXOXKIACHMA:

— MOATOTOBUTENBHBIN JTarll,

— OCHOBHOM 03HAKOMUTEIIbHBIN oTall,

— OCHOBHOM MPAKTUYECKUN ITaTl,

— OCHOBHOM aHAJIMTUYCCKUM JTall,

— 3aKJTFOYUTELHBIN JTaIl.

Coz[epncaHI/Ie pa3aciioB IporpaMMbl IPAKTUKU, PACITPCACIICHUC 6I-O,Z[)KeTa BPEMCHU ITPAKTUKHN

Ha UX BBIITOJIHCHUEC MTPEACTABJICHO B Ta6J'II/IIIC

Paznensl (3Tarmnsn)
MPaKTHKH M0 BHAAM Bromker
Ne | yaeOHOI nesTENbHOCTH,
i BRITEOUas Conepsxanue pasnena BpEMEHHU,
(gacwr)
CaMOCTOSTENIbHYIO
pabory
1 2 3 4
1. INoarorosureneHelii otan | [lonydenue 3amad Ha y4eOHYHO O3HAKOMUTEITLHYIO
MPAaKTUKy W pa3pabdoTKa KaJeHAApHOTO IUIaHAa WX
peamm3anu. Ha 3ToM 3Tame ocymiecTBIisieTcs: BEIOOD
opranm3anuu (TPEANpPUATHS ), 3aKITIOUYEHUE TI0TOBOPA,
MOJTydeHue WH/IMBHUTyAJTbHOTO 3a1aHus y 4
PYKOBOAUTENSI Y4eOHOM MPAKTUKU B COOTBETCTBUH C | (KOHTAKT
ee LeJIMU U 3aJladyaMM, a TakK€ B COOTBETCTBUM C Has
BHIOPAaHHOM TEMOH BBIMYCKHOH KBanM()MKalMOHHOK | pabora)
paboTsl. Beinonusercs opopmiieHue, coraiacoBaHue u
YTBEpXKJACHUE JOKYMEHTOB, HEOOXOOUMBIX IS
MPOXOXKACHUS MpakTuku. [IpoBoanTCsS ycTaHOBOUHAS
KOH(epeHuus




1 2 3 4
2. OcHoBHOI O3HakomIIeHue c CUCTEMOM JIOKYMEHTHOM
O3HAKOMMTEJIbHBIN ATANl | AEATENHOCTH NPEANPUATUS 1O  JOKYMEHTAIIUH.
ITouck u wu3ydyeHwe 3aKOHOATENBHO-IIPABOBON U
HOPMaTUBHO-METOINYECKON JIOKYMEHTAI1H,
OTIPEICTISIONICH  YCTPOMCTBO, (YHKIIMOHUPOBAHUE,
OpraHu3alMi0O ¥  OCYIISCTBICHHE JOKyMeHTHO# | 96 (16
JEeSATENIbHOCTH Ha Mpeanpusatud. HemocpencTBeHHOe | 4acoB
03HaKOMJICHUE c JEJIONPOU3BOACTBOM, | KOHTaKTH
JOKYMEHTAIlHOHHBIM ~ O0O€CTIeYeHneM  yIpaBIlICHHUS, ast
opraHuzanuen J0KyMeHTo000poTa u (OpMUPOBaHUEM | PaboTa)
KOPIOPAaTUBHBIX JTIOKYMEHTHBIX CUCTEM B
CTPYKTYPHBIX MoJIpa3aesIeHUsX NpeIIPUATHS.
OcymectBisgercs cOOp  JaHHBIX O  CHCTEMeE
JOKYMEHTHOW  JESATENIbHOCTH  NpEANpUsiTUS B
COOTBETCTBUM C MHAUBHUYAJIBbHBIM 33/JaHUEM
3. OcHoBHOI mpakTHyeckuil| IleppuyHOEe NpPAaKTHUECKOE OCBOCHHUE BBIIOIHEHUS
aTan (B dopme | hyHKIHI JIOKYMEHTHOM JIeSITENbHOCTH Ha
MPAaKTHYECKOI MPEANPUITHH, B JIeJIONPOU3BOCTBE,
MOATOTOBKH) JOKYMEHTallMOHHOM  OOECIIEYeHUU  yIpaBlIeHUs,
opraHm3anuud  JI0KyMeHTooOopora, B  co3manuu | 96 (16
KOPIOPATUBHBIX JOKYMEHTHBIX CHUCTEM. YUacTHE B | YacoB
mpoueccax COBEPILICHCTBOBAHUE CHUCTEMBI | KOHTAaKTH
JOKYMEHTHOW  JIEATENbHOCTH  TPEANpUsATHs, B ast
yOpaBIEHUM MPOEKTaMH U  OporpamMmamMu 1o | pabota)
BHEJPEHUIO  HOBBIX  METOJOB M Mofenel
KOPIOPAaTUBHBIX JOKYMEHTHBIX CUCTEM Ha
npeanpusitud.  OcyliecTBAsSeTCS  SMIUpPUYECKas
CTa/ivs BBIMOJIHEHUS UHANBUIYAJIbHOTO 3a/1aHUs
4. OcHoBHOM AHanUTUYECKOE ONMCAHME AAHHBIX IIOJYYCHHBIX B
aHATTMTUYECKUHN 3Tan Xoze BBITTOJIHEHUS O3HAKOMUTEIHHOTO u
MIPAKTHYECKOT O JTarnoB u nposenennbix | 10 (2
IMIUPUIECKUX/TIPUKIIAIHBIX UCCIEIOBAaHUHN U IPYTHX | dYaca
¢dopMm HayuHO-puKIamHOW paboTel. [IpoBeneHue | KOHTaKTH
00001IEHUsT U KPUTHUECKON OLIEHKH IO pe3ysibTaTaM |as paboTa
BBIIIOJTHEHHUSI ~ CTYAGHTOM B XOJ€  IpPaKTUKU
MHAMBHUIYaJILHOTO 3a/1aHus
S. 3aKIIFOUMTENbHBIN 3Tar . 10
[loaroroBka u npoBeaeHHUE HTOrOBOH KOH(epeHIuu (koHTaKT
10 pe3ylbTaTaM O3HAKOMHTEIbHOH NPAKTUKH B X0/ as
KOTOPOM MPOXOIUT aTTECTALUS CTYIEHTOB. paGora)

[TponomKUTeNbHOCTh KaXJIOro BHAA paboT, MPEeAyCMOTPEHHOIO IIAaHOM, YTOYHSETCS
CTY/IEHTOM COBMECTHO C PYKOBOJUTENIEM MTPAKTUKU.
dopma NPOMEKYTOUHOM aTTECTAIMH - 3a4€T O€3 BBICTABIECHHS OLICHKH.

7. ®opMbl 00pa30BaTebHOM AeSITeILHOCTH B X0/1e IPOXO0KACHUS 00y4aA0IMMHCS

NPaKTHKHU

IIpakTrka nmpoBoAUTCS B (pOPME KOHTAKTHOW pabOThI 00y4arOIUXCS C PyKOBOAMUTEIEM
MIPAKTUKU OT YHUBEPCUTETA U BKIIOYAET B ce0sl MPOBEACHUE YCTAHOBOYHOM U 3aKITIOUUTEIHHON
KOH(epeHIM, cocTaBleHne pabodero rpaduka (IUiaHa) MPOBEACHUS NPAKTHKH, pa3paboTKe



WHIMBHyaIbHBIX 3a/laHHl, BBIOJHAEMBIX B TICPHOJ IPAKTUKU, OKa3aHHE METOAMYCCKOM
HOMOIIM TI0 BONPOCaM IPOXOXICHUS TPAKTHUKH, OCYLIECTBICHHE TEKYIIEro KOHTPOJIS
YCIIEBAEMOCTH U TIPOMEKYTOYHOM aTTeCTALIUH.

Ha OCHOBHOM NpakTHYeCKOM 3Tare IpaKTHKa IPOBOJAHUTCS B (OpME MPAKTUUECKOM
HOJTOTOBKH ITYyTEM HEIOCPEICTBEHHOTO BBINMOJHEHUSI O0YYaIOUIMMUCS OIPEICICHHBIX BUJIOB
paboT, CBA3aHHBIX ¢ Oyaymiel MpodecCHOHABHOM AeSTEIbHOCTHIO;

Ha Bcex sTamax BBIITOJHEHUS MPAKTUKU peau3yercs Gopma caMOCTOSTEIbHON paboThI
o0y4aronmxcs Kak OCHOBHast (popMa 00pa3oBaTeIbHOM e TEIbHOCTH.

K wuHBIM QopMam pabOTBl CTYICHTOB MpPH MPOXOXKICHUM TPAKTUKUA OTHOCSTCS
CIIeTyIOIIHE:

— [IPOBEJICHHE PYKOBOAUTENEM IMPAKTUKUA OT NMPOQUIBLHON OpraHu3alvuy WHCTPYKTaxa
CTYJCHTOB [0 O3HAKOMIICHUIO C TPEOOBAHUSIMHU OXpaHbl TPyAa, TEXHHUKU OE30IaCHOCTH,
HOXKAPHOH OE30IaCHOCTH, a TAKXKE C TPaBHJIaMU BHYTPEHHETO TPYAOBOTO PacIopsiiKa,

— COTJIaCOBaHHME MHAMBUIYAIBHBIX 3aJIaHUH, COACPKAHHS U IUIAHUPYEMBIX PE3yJIbTaToB
NPAKTHKH,

— OCYIIECTBJICHHE KOOPANHALMOHHOW paOOThl M KOHCYJIbTHPOBAHUS CTYICHTOB B IIEPUO/
HPOXOXKICHHS TIPAKTHKH,

— OLICHKA PEe3yJIbTATOB MPOXOKACHHUS IPAKTHKH,

— COCTaBJICHHUE XaPAKTEPUCTUKHU (OT3bIBA) O MPOXOXKIACHUH MTPAKTUKH.

8. ®opMBbI 0OTYETHOCTH NPAKTHKH.

B kadgecTtBe OCHOBHOI (POPMBI OTYETHOCTH MO MPAKTUKE YCTAHABIMBACTCS MHCHMEHHBIN
oTyeT. MakeT oryera MO MNpakTuKe npuBeneH B mnpuioxkenun 5 k PIIIL. Kpome Ttoro, k
MCbMEHHOMY OTYETY IpUJiaraeTcs MHAMBUAYAJIbHOE 3aJaHue (IPUIoKeHUe 6), THEBHUK MPAKTUKU
(mpuitokeHue 7), OLUEHOYHbIM JIMCT (IpUIIOKEHUE 8), CBEIAECHHS O MPOXOXKAECHUM HMHCTPYKTaxa
(mpuioxxeHue 9) v 0T3bIB PYKOBOAUTENS OT popriibHOM opranu3anuu (npuioxenue 10)

9. O0pa3oBaTeibHbIE TEXHOJIOTHH, HCIOJIb3yeMble HA MPAKTHKE.

[Ipy mnpoBeneHHM TPAKTUKH HCHOJIB3YIOTCS 00pa3oBaTelbHbIE TEXHOJOTUHU B (dopme
KOHCYJIBTAllMil PYKOBOJWTENIEH TNPAKTUKA OT YHUBEPCUTETA W PYKOBOAMTENEH NPAKTUKHA OT
npoUIBHOM OpraHU3alliy, a TAK)Ke B BUIE CAMOCTOSTENILHON pabOThI CTY/IEHTOB.

Kpome TtpamuiimoHHBIX 00pa3oBaTeIbHBIX, HAYYHO-HUCCIIEAOBATEILCKUX TEXHOJOTHIA,
UCTIONIb3YEMBIX B TIPOIECCE TMPAKTUYECKOM JESTEeNbHOCTH, HCIONB3YIOTCS M HHTEPAKTHUBHBIC
TEXHOJIOTUH (aHAJIN3 U pa300p KOHKPETHBIX CUTYAIIHi, TOATOTOBKA HA UX OCHOBE PEKOMEHIAINM) ¢
BKJIFOUEHHEM MPAKTUKAHTOB B aKTUBHOE B3aMMO/ICHCTBIE BCEX YYACTBYIOIIUX B MPOIIECCE AETIOBOTO
00IIIEeHMS.

10.  YuyeOHO-MeTOOMUECKOe O0ecrieyeHHe CAMOCTOSITEIbHON PadoThl CTYAEeHTOB Ha
NpaKTHKe.

VYueOHO-MeTOMUecKuM  O0ECTICUeHHEM — CaMOCTOSITEIHON  paboThl  CTYJICHTOB  IIPH
NPOXOXKIACHUU MPAKTUKH SBIISIOTCS:

1. yaeOHas muteparypa;

2. HOpMaTHBHBIE JOKYMEHTBI, PETJIAMEHTHPYIOIINE [TPOX0XKICHUE MPAKTUKH CTYICHTOM,

3. MeToaMyYecKue pa3paboTKU IS CTYIEHTOB, ONPENENSIONINe MOPSIOK MPOXOKACHHS U
coziepKaHue MPaKTUKU

CamocrosiTenpHast paboTa CTY/IEHTOB BO BPEMsT TIPOXOJK/ICHUS TPAKTHKH BKITFOYALT:

— BeJICHHE JTHEBHUKA MPAKTUKH;

— o(hopmIIEHHE UTOTOBOTO OTYETA IO TPAKTHKE.

— aHAJIW3 HOPMATUBHO-METOJJMYECKON 0a3bl OpraHu3alvy;

— aHAJIN3 HAyYHBIX ITyOJIMKAINH 110 3apaHee ONpeeTIEHHON PYKOBOIUTENIEM MPAKTUKH TEME;

— aHaMM3 ¥ 00pabOTKy MH(pOPMAIINH, TTOTYIEHHON UMU TIPU MPOXOKAEHUN ITPAKTUKU

— paboTy ¢ Hay4YHOM, y4eOHOI U METOMYECKOI JTUTEpaTypOil,

— pabota ¢ KoHcTieKTamMu Jiekimid, IbC.



—HUTA.
JInst caMOCTOSITENbHOM pabOTHI MPECTABIAETCS ayUTOPHS C KOMITBIOTEPOM U JOCTYIIOM B
WHTEepHET, K 2JIeKTPOHHOI OMOIHMOTEKe By3a M K MH(OPMAIIMOHHO-CIIPABOYHBIM CHCTEMaM.

11. @DoH/1 OLEHOYHBIX CPEeICTB UIA TPOBeIeHHs IPOMEXKYTOYHON AaTTecTaluu
00y4aroIuUxcs Mo MPaKkTHKe.
dopMa KOHTPOJIS NPAKTUKH M0 3TanaM (popMrupoBaHus KOMIETEHIN I

Paszesnl (sTamsi) Kozx Onucanne
NPAKTHKH 10 BUAAM KOHTPOJI nokaszatesnen u
No y4eOHoM nearenpHocTH, | APYEMOU DOPMBI TEKYIIEro KpUTCPUCB
KOMIIETE OLICHUBAHUS
/1 BRJIFOHast KOHTPOJIS 5 N
HIIUU KOMIIETeHIIUNA Ha
CaMOCTOATENBHYIO PABOTY | (yyy ee Pa3IMYHBIX dTaNax ux
0byuatoumXxcs YacTH) bopmupoBaHus
1 [ToaroroBUTENBHBIN 3TaIl IK-3 ILmanupoBanue Hannuwne B roroBOM
OCBOEHUS rpaduKe MPOX0XKICHHS
IIK-5 KOMIIETEHIUN MIPAKTUKU
2. OcHoBHOI ITK-3 CobecenoBanue 1o
. 3HaeT coaepKaHue 1o
03HAKOMUTEIBHBIN ATl pe3ylibTaTam CVILICCTE
[IK-5 TEOPETUYECKOTO i Yo
OCBaMBAEMOM
H3y4YEeHUS
KOMIIETSHIIUN
KOMIIETEHLIUH
3. OcuoBHO#  mpaktuueckmii | [1K-3.1, Brmosnenne
aTan (B dopme | ITK-3.2 MPaKTHYECKOTO
MPaKTUYECKOM MOITOTOBKH) 3aJ]aHus 110
VYMmeeT npaBuIIbHO
IIK-5.1, | pesyabraram
DAKTHEECKONO OCYILECTBIIATH 331aHNE
TK-5.2 p
OCBOCHUSI
KOMITETEHITUH
4. OcnoBHo#i ananutnaeckuit | [1K-3 Otyer 00 yueGHOI Otpaxaet xo1 u
aTan 03HAKOMUTEIHHOM pe3yabTaThl OCBOECHUS
T1IK-5 MPaKTUKE KOMIICTEHIIUI
5. 3aKIIOYUTEIBLHBIN dTal I1K-3 VoenurenbHas
Joknan Ha IIPE3CHTALMS
I1K-5 KOH(pepeHLH pe3yIbTaTOB OCBOCHHS
KOMITETEHIINI

Texkymuii KOHTPOJIb MPEINONAaraeT KOHTPOJIb €KEIHEBHOW IMOCEIIAEMOCTH CTYACHTAMHU
paboYMX MECT B OpPraHU3aIK U KOHTPOJIb MPABUIBHOCTH (POPMUPOBAHUS KOMIIETEHIINH.

IIpoMeXyTOUYHBIN KOHTPOJIb IPEATIONAracT IPOBEACHNE 110 OKOHYAHUU IIPAKTUKH IIPOBEPKU
JIOKYMEHTOB (OTYeT, HEBHHK, XapaKTEPHCTHKA CTYICHTa, MOPTQOIHO, OT3bIB). J[OKYMEHTHI
00513aTeNbHO JOJKHBI OBITh 3aBEPEHBI TIOAMICHIO0 PYKOBOIUTEINS TPAKTHKH.



/o

YpoBHH
chopmupoBaH
HOCTH
KOMIICTCHIIH

Kon
KOHTPOJIUPYEMO
¥ KOMIIETCHIINU

(w1 ee 9acTH)

OCHOBHBIE IPU3HAKU YPOBHS (JIECKPUIITOPHBIE
XapaKTEPUCTUKH)

[Toporosbiii

ba3oBrrit

IIponBUHYTHIN

I1K-3 Cniocoben
K BEJICHUIO
JIOKYMEHTOO000p
oTa B
OpraHu3aIu

3HaTh: Kak B TUIOBBIX YCIOBUSX OCYLIECTBIISETCS
BEJICHHE JIOKyMEHTO000pOTa B OpraHU3aIiH

YMmerh: OCylIeCTBIATh B THIIOBBIX YCIOBHSX BEICHUE
JIOKYMEHTO00O0pOTa B OpraHU3aIuu

Baaners: Benennem nokymMmeHTO000pOTa B OpraHU3aIuy
B THUTIOBBIX YCIIOBHSX

3HaTh: Kak B HEIUTATHBIX YCIOBHSIX OCYLIECTBISAETCA
Be/IEHHE JOKYMEHTO000pOTa B OpraHU3aIlU

YMeTh: OCyIIECTBISTh B HEIITATHBIX YCIOBUSX BEICHUE
JOKYMEHTO000pOTa B OpraHU3aluu

BJIaIleTB: BC,Z[CHI/IGM I[OKYMGHTOO60pOTa B OpraHU3aluu
B HCUITATHBIX YCIIOBUAX

3HaTthb: Kak B HOBBIX YCIOBUAX OCYHICCTBIIACTCA BCACHUC
,Z[OKYMGHTOO60pOTa B OpraHu3anu

VYmerb: OCyliecTBIATh B HOBBIX YCIIOBUSX BEJICHUE
JIOKYMEHTO00O0pOTa B OpraHU3aIuu

Buaaners: Benennem 10KkyMeHTO000pOTa B OpraHU3AINH
B HOBBIX YCJIOBHSX

[Toporossiii

bazosniit

[IpoBUHYTHII

ITK-5 Cnocoben
OCYILIECTBIISATh
MH(OPMaLIMOHH
0-CIIPaBOYHBIE
paboThI C
JIOKYMEHTaMHU
OpraHu3aIH

3HaTh: Kak B TUIOBBIX YCIOBUSIX OCYLIECTBIISIOTCS
MH(pOPMAaIMOHHO-CIIPABOYHbIE PA0OTHI C TIOKYMEHTaMH
OpraHu3anyuu

YMmerh: OCYIJ_IGCTBJ'IHTB B THUITIOBBIX I/IH(l)OpMaI_II/IOHHO'
CIIPpaBOYHBIC pa6OTBI C JOKYMCHTaMU OpraHu3alun

Baapers: UndopmannonHo-cripaBoYHBIMU paboTaMH ¢
JIOKYMEHTaMU OpPTaHU3alMH B TUIIOBBIX YCIOBHAX

3HaTh: Kak B HEIITaTHBIX YCIOBUSX OCYIIECTBISIOTCS
MH(pOPMAIMOHHO-CIIPABOYHbIE PA0OTHI C TIOKYMEHTaMH
OpraHu3alu

Ymerb: OCylIeCTBIATh B HEIITATHBIX YCIOBUSIX
MH(POPMaIIMOHHO-CIIPABOYHBIE PA0OTHI C TOKYMEHTaAMHU
OpraHu3aluu

Baagers: UndopmannonHo-cripaBoYHbIMU paboTaMHu ¢
JIOKYMEHTaMH OpPTaHU3allMM B HEITATHBIX YCIOBUAX

3Hath: Kak B HOBBIX YCIIOBHSIX OCYIIECTBIISFOTCS
MH(POPMAIMOHHO-CIIPABOYHbIE PA0OTHI C TIOKYMEHTaMH
OpraHu3ayu

Ymernb: OCylecTBISATh B HOBBIX YCITOBUSIX
MH(OPMAIIMOHHO-CITPABOYHBIE PA0OTHI C TOKYMEHTAMU
OpraHu3aIu

Buaaners: MH(popmalimoHHO-CIIPaBOYHBIMH pab0TaMu C
JOKYMEHTaMH OpraHU3allii B HOBBIX YCJIOBHSX




Kputepun oieHKH 0TYETOB IO MPOXOKICHUIO TPAKTUKH

1. ITonHOTa IpECTaBIEHHOIO MaTepHalla B COOTBETCTBUU C MHAUBUIYAIbHBIM 3aJJaHUEM;
2. CBoeBpeMEeHHOE MpeACTaBIeHNE 0TYETa, KaYeCTBO OPOpMIIeHUS

3. 3amuTa 0TY€Ta, KAYECTBO OTBETOB HA BOIIPOCHI

HOK333Te.]'ll/l, KPUTECPHUH N LIKAJA OUEHKHU C(l)OpMI/IpOBaHHbIX KOMIIeTeHI Uil
OHGHKa «BauTCHO» 3a OCBOCHUEC KOMIICTCHI WU CTaBUTC, €CJIN YPOBECHb OCBOCHUA
KOMIICTCHIIMHU HEC HHUXKEC ITIOPOTOBOI'O YPOBHA.
OHGHKa «HE€ 3a4YTCHO» 3a OCBOCHHNEC KOMIICTCHIIMN CTAaBUTCA, €CJIM YPOBCHb OCBOCHUA
KOMIICTCHIIMU HUKC ITOPOTrOBOI'0 YPOBHA.

12. Y4yeOHo-MeToaMuYeckoe W HHPOPMAIMOHHOe  o0ecrieyeHue  y4eOHOI
03HAKOMHTEJILHOM MPAKTHKH

a) OCHOBHasl JIUTepaTypa:

1. MaBnoeckas, E. D. T'padwmdeckuii nqu3aiin. BeimyckHas kBanupuKanuoHHas padora:
yuebHoe nocodue st By3oB / E. 3. [laBnosckas, I1. I'. KoBanes. — 2-e u3na., nepepad. u 1om. —
Mocksa: M3narensctBo FOpaiit, 2023. — 227 ¢. — (Boicmee oopazoBanue). — ISBN 978-5-534-
06575-6. — Tekct: snexTpoHHbI // O6pa3oBarenbHas rardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/515526 (nara obpamenus: 01.06.2023).

2. CnagxoBa, O. b. OCHOBBI HAYYHO-HCCIIEIOBATEIBCKOM paOOThI: YYCOHUK M TPAKTUKYM

st By30B / O. b. CmankoBa. — Mocksa: M3narensctBo HOpaiit, 2023. — 154 ¢. — (Bricmiee
oOpazoBanmue). — ISBN 978-5-534-15305-7. — Texkct: snexTpoHHbli // OOpa3oBarenbHas
wiatpopma FOpait [caiit]. — URL: https://urait.ru/bcode/520028 (mata oOpamieHus:
01.06.2023).

3. Hloponuna, JI.LA. OpraHuzanuss ¥ TEXHOJOTHS JOKYMEHTAIMOHHOTO OO0CCIICUCHUS
yIpaBJIeHUs: y4eOHUK U MpakTHUKyM Uit By30B / JI.A. Jloponuna, B.C. UpurukoBa. — Mocksa:
WznatenberBo FOpaiit, 2021. — 233 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-04568-0.
— Texkct: osnextpoHHbii // OOpas3oBarenbHas minatgopma IOpaiir [caiit]. — URL:
https://urait.ru/bcode/468850 (nara obpamenus: 24.08.2021).

4. I'po3osa, O. C. Jlemonpou3BoacTBO: yueOHoe mocobue 1ist By3os / O. C. I'po3oBa. —
2-e u3n. — MockBa: M3natensctBo FOpaiit, 2023. — 131 ¢. — (Bricmee obpazoBanue). — ISBN
978-5-534-15964-6. — Texct: anexkrpoHHsbIi // ObpazoBarenbHas miargopma FOpait [caifT]. —
URL: https://urait.ru/bcode/510372 (nata o6pamenus: 01.06.2023).

5. Jlanckas /[.B. PerronanpHas 5KOHOMUKA 3HaHUM U ynpaBieHueckue nuHosauuu / [1.B.
Jlanckas; mon pea. B.B. Epmonenko. — Kpacnonap: Kybanckuii roc. yu-t, 2017. — 305 c.

6. MH}opMalmoHHO-IOKYMEHTAIIHOHHOE O0ecleyeHue NesTeTbHOCTH PETHOHAIBHOTO
napyiamenTa: YueOnuk / B. B. Epmonenko, M. P. 3akapsn, [I. B. Jlanckas [u ap.]. — Kpacuomap:
Ky0anckuii rocynapctBensslii yausepcuret, 2021. — 171 ¢. — ISBN 978-5-8209-1967-1. — EDN
OABYVP.

0) JOMOJIHUTEIbHASA JIUTEPaTypa:

1. bezonacHocTh xu3HenesTensHocTH. Oxpana Tpyaa. B 2 1. T. 1. Opranuzanust oXpaHsl
Tpyaa. IlpousBoacTBenHas canutapus. TexHuka 0e30mMacHOCTU: y4eOHUK I aKaJeMUYEeCKOTro
OakamaBpuata / .. BemsikoB. — 3-¢ u3nm., mepepad. u mon. M.: FOpaiit, 2017 [251eKTpOHHBIH
pecypc] pexum  gocryma:  https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-
48A97CAAT94CH#page/2.

2. MetoaMka Hay4yHO-MCCIIEI0BATENbCKOW paboThl: y4yeOd. mocoOue JUIsl CTYIEHTOB-
MOJIMTOJIOTOB [ DJEKTPOHHBIN pecypc] : yuebd. mocodbue — DnekTpoH. naHn. — Mocksa: MITUMO,
2014. — 124 c. — Pexxum nocryna: https://e.Janbook.com/book/65789.

3. lladukosa, A.B. AHHOTHpOBaHKE U pedepupoBaHrEe TEKCTOB: y4EOHO-METOIUUYECKOE
nocobue / A.B. lapukosa; MHCTUTYT 5KOHOMUKH, yHpaBieHus u npasa (r. Kazanp), Kadenpa



https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-48A97CAA794C#page/2
https://biblio-online.ru/viewer/362779D0-D3E9-4453-9C3B-48A97CAA794C#page/2

MHOCTpPAHHBIX SI3bIKOB U niepeBojia. - Kazanb: [lo3nanue, 2014. - 88 c. - [DnekTpoHHbIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=364190.

4. MeToaonorusi M METOAbI COLMOJIOTHYECKOro HccienoBanus: y4eOHUK / CaHKT-
[TerepOyprckuii rocyaapcTBeHHBIN yHuUBepcuteT; moja pea. B.U. Hynunoit, E.D. CMmupHOBOW.
CII6.: N3n-Bo crery, 2014. 388 C. URL:
http://biblioclub.ru/index.php?page=book_view_red&book_id=458073;

5.IIpoueaypsl U METObI COIMOJIOTMYECKOTO UCCIIeIOBaHUA: TpakTUkyM. Kuura 2: yue0.
nmocoome / A.C. Tormu6 [m gp.]. M.. @OJIMUHTA, 2014. 363 c¢. URL:
https://e.lanbook.com/book/51988.

6. Ky3nenos, 1.H. JlokymeHTarimonHoe odecrieueHre yrpasiaeHus. JJokyMeHTO000pOT u
JIEIONPOU3BOJICTBO: YIeOHUK U pakTUKyM Jutst By3oB / M. H. Ky3nenoB. — 3-e u3z., nepepad. u
non. — Mocksa: M3marensctBo FOpaiit, 2021. — 461 ¢. — (Bricmee o6pazoanue). — ISBN
978-5-534-04275-7. — Tekct: anmexktponHsbli // ObpaszoBatenbhas mnatdopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/468462 (nata o6pamenus: 24.08.2021).

7 xopmxk, Maiiki. bepexinnBoe mpou3BoJcTBO + 1iecTh curM B cepe ycnyr [Tekct] =
Lean six sigma for service: kak CKOpOCTh OEPEKIUBOIO MPOM3BOJICTBA U KAYECTBO MICCTH CHTM
MIOMOTAl0T COBEPIIIEHCTBOBaHUIO On3Heca / M. Jlxopok; iep. ¢ anri. [T. I'yrmana; vay4. pen. C.
Typxko; pen. C. Orapesa]. - MockBa: Coepbank: [ManH, MBanos u ®@epbep], 2011. - 495 c.

8 I'openos, H. A. MeTooorus Hay4yHbIX HCCIEAOBAaHUN: YYEOHMK M NMPAKTUKYM JUIS
OaxanaBpuata u OakanaBparypsl / H. A. I'openos, JI. B. Kpyrnos, O. H. Kopabnesa. — 2-e u3z.,
nepepad. u gon. — M.: U3natensctBo HOpaiit, 2017. — 365 ¢. — Cepust: bakanasp u 6axanasp.
Axkanemuyeckuit kypc. — ISBN 978-5-534-03635-0. — Pexum pgoctyma: www.biblio-
online.ru/book/FOFA3980-716C-49E0-81F8-9E97FEFC1F96.

9. Mokuii, M. C. Merononorust Hay4HbIX UCCIIEJOBaHM: y4eOHUK A OakanmaBparypsl /
M.C. Mokuii, A.JI. Hukudopos, B.C. Moxkuii; nox pea. M.C. Mokusi. — M.: M3naTenscTBO
FOpaiit, 2017. — 255 ¢. — Cepusi: bakanasp. — ISBN 978-5-9916-1036-0. — Pexwum goctyna:
www.biblio-online.ru/book/5EB3B996-0248-44E1-9869-E8310F70F6AS.

B) NEPUOANYECKHE H3TAHMS.

l. OreyecTBEHHBIE apXUBBI (BAK), http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/zhurnal-otechestvennye-arhivy/o-zhurnale.

2. Ucropuuecknii apxus (BAK), http://www.rosspen.su/ru/archive/.

3. Undpopmanmonnoe npaso (BAK), http://www.infolaw.ru/.

4. Bectauk apxusucta (BAK), http://www.vestarchive.ru/.

5. JlenonpousBoacTso, http://www.top-personal.ru/officeworks.html.

6. Cekpertapckoe jeno, http://sekretarskoe-delo.ru/.

7. JlenonpousBoacTBO U AOKyMeHTooOopoT Ha mpeanpusaruu (BAK), http://www.delo-
press.ru/journals.php?page=documents.

3.Poccuiickuit xypHan meHekmenta (BAK), http://gsom.spbu.ru/gsom/publishing/rjm/.

4. ITpobnemsl Teopuu 1 npakTuku ynpasinenus (BAK), http:// www.uptp.ru/.

5. Menemxment B Poccuu 3a pydexxom (BAK), http:// www.mevriz.ru/.

2. Kpeatusnas sxonomuka (BAK), https://bgscience.ru/journals/ce/.

7. NUadopmanmonnoe obmectBo (BAK), http://www.infosoc.iis.ru/.

8. Bompocsl axonomukn (BAK), http://www.vopreco.ru/.

9. Uudopmanuonnsiii 6romierens POCAPXHWBA, http://www.rusarchives.ru/izdaniya-i-
publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva.

13. Ilepeyenr pecypcoB HHG(POPMANMOHHO-TEJEKOMMYHMKAIMOHHOI  ceTH
«I/IHTepHeT», HBOﬁXOlII/[MbIX AJIsl OCBOCHUS MMPAKTHKH

[Tpodeccuonanbuple 0a3bl JaHHBIX, WH(POPMALMOHHBIE CHPAaBOYHBIE CHCTEMBI U
3JIEKTPOHHBIE 00Pa30BaTEIbHBIE PECYPCHI:


http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva
http://www.rusarchives.ru/izdaniya-i-publikacii/otraslevye-smi/informacionnyy-byulleten-rosarhiva

1. DOnexktpoHHBIH cnpaBouHUK «MHPOPMHO» AN BBICIIMX YYEOHBIX 3aBEJCHUN
(www.informuo.ru);

2. YuuBepcurterckas oudmuoreka on-line (www.biblioclub.ru);

3. becruatHas onektpoHHas OuOimMoTeka oHialH «EamHOE OKHO JOCTyma K
oOpa3oBaTenbHBIM pecypcam» // http://window.edu.ru/;

4. Poccuiickoe  oOpa3oBaHue. denepanbHblii  00pa3oBaTENbHBIA  MOPTAJL.
/Inttp://www.edu.ru/

5.http://www.csocman.edu.ru - dexepanbHblii 00pa30BaTENIbHBIN MOpTal "DKOHOMHMKA,
Counonorus, MenemxmeHT".

6.http://www.college.ru - oTkpsiTbie Kypchl OM3HECA i SKOHOMHUKH.

7. http://www.cfin.ru - caiit KopriopaTuBHbIN MEHEHKMEHT.

8. http://lwww.aup.ru - axMUHHCTPATHBHO-YIIPABICHYECKHIA TOPTAIL.

9. http://www.thecorporatelibrary.com - GubnnoTrexka KOPHOPATHBHOTO YIPAaBICHHS -
HOBOCTH KOPIIOPALMi, MEPOTIPHSTHS, 0a3a JaHHBIX MO0 KOMIAHHUSM U JEHCTBUSM aKIMOHEPOB,
MCCJIeI0BATENIbCKUM IIEHTp, OnbroTeka.

10. http://www.biblio-online.ru—snexkrpornbie yueOHbIC TOCOOHS.

11. http://www.advertology — ayano Kypchl 10 MEHEIKMEHTY.

12. http://bigc.ru - busnec Mmxuuupunr ['pymm: OnTuMusanys opranu3arui

14. TlepeyeHb MH(POPMAIMOHHBIX TEXHOJIOTH, HCIIOJIB3YeMbIX PH OCYIIECTBIEHUH
o0pa3oBaTeIbHOIO IMpolecca MO TMPaKTHKe, BKJKYasg IepeyeHb MPOrPaMMHOIO
obecrieyeHUs] 1 MHPOPMALMOHHBIX CIPABOYHBIX CHCTEM

B mpormecce opraHu3zanuy MPaKTHKH TPUMEHSIIOTCS COBPEMEHHBIE HH(OPMAIMOHHBIC
TEXHOJIOTHH:

1) MynbpTUMeNUIHBIE TEXHOJIOTUH, JJISi Yer0 O3HAKOMHUTENIbHBIC JIEKIUH U WHCTPYKTAXK
CTYIIEHTOB BO BpEMSl NPAKTHKH IPOBOJATCS B IIOMEUICHUSIX, OOOpPYJOBaHHBIX AKPaHOM,
BUICOIPOCKTOPOM, NTEPCOHATTLHBIMU KOMITBIOTEPAMH.

2) KOMITbIOTEPHbIE TEXHOJOTHH U NMPOrpaMMHbIE MPOAYKThI, HEOOXOAUMBIE I cOopa U
cUCTeMaTH3aluy HHPOPMAIIUH, TPOBEACHUS TPEOYEMBIX TPOTPAMMOI MPAKTHKH PACYETOB U T.7I.

ITpu mpoXOKACHUU NMPAKTHKH CTYIAEHT MOXKET HCIIOJIb30BaTh MMEIOIIMECS Ha Kadenpe
0011ero, CTpaTernyecKoro, MHGOPMallMOHHOIO MEHEPKMEHTA U OM3HEC MPOLIECCOB MPOrPpaMMHOE
oOecnieueHne u MHTEepHET-peCypChl.

14.1 TlepeyeHb JIMIIEH3HOHHOTO MPOrPAMMHOI0 00eCeYeHuUs :

Adobe Acrobat X Pro coznanme penaktupoBanue PDF nokymeHTOB

Onepanuonnas cucrema MS Windows sepcuu XP, 7,8,10

[Taket oducubix mporpamm Microsoft Office 2010.

I'apant CripaBo4HO-TIpaBOBasi CHCTEMA

Koncynbrant + CripaBoYHO-TIpaBOBas cUCTEMA

WInRAR 3x INporpamma — apxuBaTop.

Kaspersky Endpoint Security ans 6usneca — Ctannaptasiii Russian Edition

14.2 TlepeyeHb HH(OPMALMOHHBIX CIPABOYHBIX CHCTEM:

1. WudopmanmonHo-npaBoBas cuctema «l'apant» [DneKTpoHHBIN pecypc] — Pexum
nocryna: http://garant.ru/

2. HWudopmanmonno-npasoBas cuctema «KoncympranT [Tnrocy [DnekTpoHHEIH pecypc]
— Pexxum nmocryma: http://consultant.ru/

3.  DnexTpoHHO-OMOIMOTEUHAs cucreMa «KoHcymnmbTanT CTY/ICHTa
(www.studmedlib.ru);

4. Dnextponnas oubaroteunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

15. Meroanueckue YyKazaHusl [1JIs1 O0Y4YalOIIMXCSl IO TMPOXOKAEHHUIO Y4eOHOI
03HAKOMMTEJIbHOM NPAKTUKH.


http://garant.ru/
http://consultant.ru/
http://www.studmedlib.ru/
http://www.elibrary.ru/

Ilepen HauanoMm y4yeOHOM O3HAKOMHUTENHHON MPAKTHKH Ha MPEANPHITHU CTyACHTaM
HE00XO0IMMO 03HAaKOMUTHCS € ITPaBUIaMU 0€30MacHOM pabOThI M TPONHTH MHCTPYKTAXK 110 TEXHUKE
0€30I1aCHOCTH.

B coorBercTBMM € 3agaHMEM Ha IPAKTUKY COBMECTHO C PYKOBOJUTENIEM CTYIEHT
COCTABJISICT IUIAH NMPOXOXKICHUS IPAKTUKU. BBITIOIHEHNE STHX pabOT MPOBOAUTCS CTYACHTOM IIPU
CUCTEMATUYECKUX KOHCYJIBTALUAX C PyKOBOAUTEIEM MPAKTUKH OT MPEAIPUATHUA.

CryneHThl, HanpaBJIieMble HAa IPAKTUKY, 00s3aHbI:

— SIBUTBCS] HA yCTAHOBOYHOE COOpaHue, IPOBOAUMOE PYKOBOJUTEIEM IPAKTUKH;

— JIeTaJbHO O3HAKOMHTHCS C MPOrpaMMOii ¥ pabounM IJIaHOM MPAKTUKH;

— SIBUTBCSI HA MECTO ITPAKTUKU B YCTaHOBJICHHBIE CPOKH;

— BBIIIOJIHATH IIPABUJIA OXPAHbI TPY/Ia U paBUjla BHYTPEHHETO TPYAOBOIO PACIIOPSIKa;
BBIIIOJHATh yKAa3aHUS PYKOBOAWTENS IPAKTUKM, HECTH OTBETCTBEHHOCTH 3a
BBITIOJIHSAEMYIO Pa0oTYy;

— NPOSBIATh MHULMATUBY U MAKCHUMAJIBHO UCIIOJIb30BATh CBOM 3HAHUS, YMEHUS U HABBIKU
Ha MPAKTHUKE;

—  BBIIOJHUTh NPOrpaMMy U IUIAaH IPAKTUKH, PELIMTHb IIOCTABJICHHBIE 3aJaud U
CBOEBPEMEHHO MOJTOTOBUTH OTYET O MIPAKTHUKE.

IIpakTrka a5 00y4yarommxcsi ¢ OrpaHUYEHHBIMU BO3MOXXHOCTSMH 3710POBbSl U MHBAJINI0B
NPOBOJIUTCS C YYETOM OCOOCHHOCTEH HX TCUXO(U3NYECKOTO DPA3BUTHS, WHAWBUIYAIbHBIX
BO3MO>KHOCTEHN U COCTOSIHUSA 3J0OPOBBSI.

16. MarepuajbHO-TEXHHYECKOE 00ecrieueHne MPaAKTHKH

I[J’I?I IMOJIHOLCHHOI'O MPOXOKACHUA HpOHBBOI{CTBGHHOﬁ IMPpaKTUKKU, B COOTBCTCTBUU C
3aKJIFOUEHHBIMU C TIPENPUATUSIMHU JOTOBOPAMH, B PACIIOPSKEHUE CTYACHTOB NIPEI0CTABIISACTCS
H606XOIII/IMOG IJIs1 BBIIIOJIHCHUA HWHAWBUAYAJIBHOI'O 3addaHUSA IO IIPAKTHKC 060py11013aHHe, n
MaTepUabl.

HaumenoBanue
No | CHELHATLHBIX MIOMEIIECHU U Ilepeuenb 000pyIOBaHMS U TEXHUUECKHUX CPEJICTB
- MOMEIEHUHN IS 00yueHus
CaMOCTOSITEJIbHOW paboThI
1. | Yuebnas aynuropus ans | YueOHass  ayauToOpus Ui TPOBENEHUS  3aHATHH
IPYIIIOBBIX U | TPYNNOBBIX W HMHAMBUAYAJIbHBIX  KOHCYJIbTAlLUH,
WHIVBUyaJIbHBIX TEKYHIETO KOHTPOJISI M IPOMEXYTOUYHOM aTTeCTalluu
KOHCYJIbTaIN i (350040 r. Kpacnomap, yn. CraBpomnoisibckasi, 149). Neo
408A, 412A, 413A
2. | Texymero KOHTpoNisi W | YueOHas ayauTopus JJs TPOBEIEHHUS  TEKYIIETo
IPOMEXYTOYHOM aTTECTalluM | KOHTPOJIE M MpoMexyTouHoil artrectauuu (350040 r.
Kpacnomap, yn. CraBpononbckas, 149). Ne 412A, 413A
3. | [Homemenue i | AyauTopust JUIsl CaMOCTOSITENIbHOM paboThl OCHaIeHa
CaMOCTOSTENbHON padoThI KOMIIBIOTEPHOU TEXHUKOMN c BO3MOKHOCTBIO
NOJKJItOUeHUsT K cetn «VHTepHeT» U olecredeHHbIH
JOCTYIIOM B AJIEKTPOHHYIO MH(QOPMaLIMOHHO-
oOpasoBarensHyl0 cpeny yHuBepcuteta (350040 r.
Kpacuomap, yn. CtaBpomnonsckas, 149). Ne 403H.
VYyeOHast Mebenb, NepCOHANBHBIA KOMIbIOTEp — 15 mT. ¢
noctynoM k cetu "UHTepHET" M 006ecreueHnemM aocTyna
B QJIEKTPOHHYIO HH(OPMAaLMOHHO-00pa30BaTEbHYIO
Cpelly OpraHu3aluu
4. [Tomemenus nns xpanenus u | [lomemenue B kopnycax A, H. (350040 r. Kpacnonap,
npodUITAKTHIECKOTO yn. CraBpomnonbckas, 149).
oOcayXuBaHUs  y4eOHOro
000pymoBaHUSA




ITpunoxxenue 1

Jorosop Ne
0 MPAaKTHYeCKO# NMOAr0TOBKe 00y4YaloImmXxcst
r. Kpacnonap «_» 20 T

OI'bOY BO «KybaHckuii rocy1apcTBEHHBI YHUBEPCUTET» HMEHYEMOE B JaJIbHEHIIEM
"Opranu3zanus’, B JUIE MPOPEKTOpa MO yueOHOH padoTe, KauyecTBYy 0Opa3oBaHUsS - MEPBOTO
npopekTopa Xarypona Tembipa AliTedeBrya, IEMCTBYIONIET0 HA OCHOBAHUHU JOBEPEHHOCTU OT
01.03.2021 Ne 170/01., c oHO# CTOPOHBI, U ,
HMEHYEM B JlaJIbHEUIIEeM "IIpodunbHas opranuzanus", B Ji1e
, JEUCTBYIOLIETO Ha OCHOBaHUHU
, C JIpyrol CTOpOHBI, UME€HyeMble Mo oTAeabHOCcTH "CTopoHa'", a BMmecTe -
"CTopoHbl", 3aKITIOYUIN HACTOAIIMN J[oroBop 0 HUXKECTEYIOLIEM.

1. Ilpeamer lorosopa
1.1. TIpenmerom Hactosimero JloroBopa sBisieTCsl OpraHu3alys MPAaKTUUYECKOM MOATOTOBKU
oOyuarouxcs (Jajee - mpakTu4yeckasi oJroTOBKA).
1.2. OGpa3oBaTenpHas nporpaMMa (IporpamMMbl), KOMIOHEHTbI 00pa30BaTEIbHOM MPOrpaMMBbl,
IIPY peaIn3alri KOTOPBIX OPTaHU3YeTCs MPAKTHUECKAs! MOATOTOBKA, KOJIMYECTBO O0yUYArOIIUXCS,
OCBaMBAIOLIMX COOTBETCTBYIOIIME KOMIIOHEHThl 00pa3oBaTENbHOM MpOrpaMMbl, CpPOKH
OpraHu3aly MPAKTHYECKON MOATOTOBKH, coryacytoTcs CTOpOHAMH U SIBISIFOTCS HEOTBEMIIEMON
4acThlo HacTosero Jlorosopa (npuiioxenuem Ne 1).
1.3. Peanu3anusi KOMIIOHEHTOB 00pa30BaTEeNbHON MPOTPaMMBI, cOTIacoBaHHbIX CTOpOHaMH B
npunoxennn Ne 1 k Hacrosmemy JloroBopy (najsiee - KOMIIOHEHTHI 0Opa3oBaTesIbHON
IPOTPaMMBI), OCYIIECTBIISIETCS B MOMeneHusx [IpoduipHON opraHu3aimu, nepeyeHb KOTOPhIX
cornacyercsi CTOpoHaMM U SIBJISETCSl HEOThEMJIEMOM dacThio Hacrosmero JloroBopa
(mpusoxenue Ne 2).

2. IIpaBa u ob6si3anHocTu CTOpoH
2.1. Opranusanus oOs3aHa:
2.1.1 He mo3zaHee, yeM 3a 10 pabouux AHEN 10 Hayana MPaKTUYECKOM MOJATOTOBKU MO KAXKAOMY
KOMIIOHEHTY o0O0pa30BaTelbHOM mporpammsl mnpeactaButh B IlpodunbHyro opranusanuio
NOMMEHHBIE  CIIUCKM  OOYYalOLIMXCS, OCBaMBAIOIIUX  COOTBETCTBYIOIIUE  KOMIIOHEHTHI
00pa3oBaTeNbHOM MPOrpaMMbl IOCPEICTBOM MPAKTUUECKOM MOATOTOBKH;
2.1.2 Ha3HAYUTH PYKOBOJUTEIIS IO MPAKTUYECKON NOATOTOBKE 0T Oprann3annu, KOTOPBIN:
o0ecrieynBaeT OpraHu3alMio o00pa30BaTENIbLHONW JIEATENILHOCTH B (GopMe NPaKTUYECKOH
MOJMOTOBKU MIPU peasin3aliii KOMIIOHEHTOB 00pa30BaTeIbHOM TPOrpaMMBbl;
OpraHu3yeT y4yacThe oOy4aroIlMXcCs B BBIMOJHEHUH ONpPEEeNeHHBIX BUIOB Pa0OT, CBSI3aHHBIX C
Oynymieit mpodeccuoHaTbHOM AESITEIBHOCTHIO;
OKa3bIBAaeT METOJMYECKYI0 TOMOIIb OOYYaroIIMMCS IpPH BBITOJHEHUU OIpPENEICHHBIX BHJIOB
paboT, CBsI3aHHBIX ¢ OynymIei MpodhecCHoHalIbHON AeITeIbHOCTHIO;
HECET OTBETCTBEHHOCTh COBMECTHO C OTBETCTBEHHBIM paboTHUKOM [IpoduiibHOI opranusanuu 3a
peanu3aluio KOMIIOHEHTOB 00pa30BaTeNIbHON MporpaMmbl B hopMe NPaKTUYECKOI MOArOTOBKH,
3a KHM3Hb M 3JI0pOBbe OOyyaroumxcs U padoTHUKOB OpraHuzanuu, COOTIOJeHHNE MU MPaBUI
IPOTHBOINOXKAPHOW O€30MaCHOCTH, IPABUJI OXPaHbI TPY/a, TEXHUKHU O€30MaCHOCTH U CAaHUTAPHO-
AMUIEMUOJIOTMYECKUX MPABUII U TUTHEHUYECKUX HOPMATHBOB;
2.1.3 mpu cMeHe pyKOBOAUTEISI 1O MPAKTUIECKOW MOATOTOBKE B ABYXTHEBHBIA CPOK COOOIINTH
00 stom [IpodunbHoil opranuzanuy;
2.1.4 ycraHOBUTH BUIBl Yy4E€OHOW JEATENLHOCTH, TPAKTUKA W HHbIE KOMIIOHEHTBI
0o0pa3oBaTeNbHONW IPOrpaMMbI, OCBaWBaeMble OOy4arolIUMHUCS B (opMe NpPaKTUYECKOH
IIOATOTOBKH, BKJIIOUYAsi MECTO, POJIOJDKUTEIIBHOCTD U IEPUOJ] UX PEaTn3aliy;



2.1.5 nampaButh oOyuatommxcsi B [IpodunbHyio opraHu3anuio isi OCBOSHHSI KOMIIOHEHTOB
00pa3oBaTeNbHON IPOrpaMMBbl B (hOpMe MPAKTUIECKOM MOJATOTOBKH.

2.2. IpoduipHas opraHu3anus 00s3aHa:

2.2.1 co3maTh yCIIOBHS ISl peajin3alliid KOMIIOHEHTOB 00pa3oBaTelbHOI MporpaMmsbl B (hopme
IPAaKTUYECKON MOJArOTOBKH, IIPEIOCTaBUTh OOOPYAOBAaHUE M TEXHHUUECKUE CPEACTBA 00yUeHUs B
o0beMe, TO3BOJIAIONIEM BBINONHATH OIpEJeIeHHbIe BHABI paldoT, CBs3aHHBIE ¢ Oyaymiei
Ipo¢eCCHOHATIBHOM 1eATEIbHOCTHIO0 00yJaroIUXCs;

2.2.2 Ha3HaYUTh OTBETCTBEHHOE JIMLIO, COOTBETCTBYyIOLIEE TpPeOOBAaHUAM TPYIOBOIO
3aKoHoaarenbcTBa Pocculickor @enepanuu O AONYCKE K IEAArOIMYECKOM JEATEIbHOCTH, U3
yrciaa paOoTHUKOB [lpoduinpHON opranuzanuu, KOTOpoe 00eCHeunBaeT OpraHU3aluio
pea3al KOMIIOHEHTOB 00pa30BaTeIbHOM MPOrpaMMBbI B (hopMe MPaKTHUECKON MOATOTOBKH CO
ctopoHs! [IpoduiibHOMN opranu3zamnuu;

2.2.3 npu CMeHe JHIa, YKa3aHHOTO B MyHKTe 2.2.2, B JIBYXJHEBHBII CPOK COOOIIMTH 00 3TOM
Opranuzanuy;

2.2.4 oGecnieunTh O€30MacHbIE YCIOBHS pealn3alliid KOMIIOHEHTOB 00pa30BaTeIbHON TPOrpaMMBbl
B (OopMe NPaKTUYECKOH MMOATOTOBKH, BBIMOJHEHHE MPAaBUJ MPOTHBOIIOKAPHOW OE30MaCHOCTH,
IpaBUJI OXPaHbl TPyJa, TEXHUKU O€30MaCHOCTH U CAaHUTAPHO-3MMJIEMHOJIOTHYECKUX MPaBUI U
TUTHEHNYECKUX HOPMAaTUBOB;

2.2.5 npoBOAMTH OLIEHKY YCIOBMH Tpyza Ha pabouuX MECTax, UCHOJb3yEeMbIX IPU pealn3aluu
KOMIIOHEHTOB 00pa30BaTeIbHON IPOrpaMMbl B (hopMe MPaKTUUECKON MOJArOTOBKH, U COOOIATh
pykoBouTento OpraHuzaiuu o0 ycIOBUSAX Tpyla U TpeOOBaHMAX OXpaHbl TpyJa Ha pabouem
MECTE;

2.2.6 o03HaKOMHTb OOyyarolUMXCsl C MpaBUIaMH BHYTPEHHEIO TPYIOBOTO pacnopsaka
[TpoduiibHOI opranu3anuu;

2.2.7 mpOBECTHM MHCTPYKTAX OOYy4YaIOIMUXCA IO OXpaHE TPyla M TEXHUKE OE30MacHOCTH U
OCYILECTBIIATh HA30p 32 COOJII0JICHUEM 00YUatOIUMHKCS [TPABUII TEXHUKU OE30I1aCHOCTH;

2.2.8 npeAocTaBUTh OOYYAIOIMIMMCA W PYKOBOJUTENIO IO TNPAKTHUYECKOM IOATOTOBKE OT
Opranuzanyy  BO3MOXKHOCTh  TOJIb30BaThCsl  nomemieHusMu IIpodunbHOl  opranusanuu,
coryiacoBanHbiMU  CTopoHamu (mpumiioskeHue Ne 2 k Hacrosaumiemy Jlororopy), a Takke
HaXOJSAIIMMHUCS B HUX 000PYJOBAHUEM U TEXHUYECKUMU CPEICTBAMH 00YUECHHUS;

2.2.9 060 Bcex ciay4asx HapyHIeHUs OOYYalOIMMHCS MpPaBUI BHYTPEHHETO TPYJOBOIO
pacnopsiika, oOXpaHbl TpyAa M TEXHUKM O€30MacHOCTH COOOMIMTH PYKOBOJUTENIO IO
IIPAKTUYECKON MOAroTOBKE 0T OpraHu3anuu.

2.3. Opranusanus UMeeT IIpaBo:

2.3.1 oCywWecTBIATb KOHTPOJIb COOTBETCTBMSI  yCJIOBMHM  peailu3alud  KOMIIOHEHTOB
o0pa3oBaTeNbHON MporpamMMbl B (hopMe MPAaKTUYECKOH MOATOTOBKHM TPEOOBaHMSM HACTOSIIETO
HoroBopa;

2.3.2 3anpammBaTh MHQOpMaLMIO 00 OpraHU3alKi MPAKTUYECKON MOJArOTOBKH, B TOM YHCIIE O
KayecTBe M O00beMe BBIINOJHEHHBIX OOydalomuMmucs paloT, CBs3aHHBIX C Oyayei
npoheccuoHaNbHON NeSTeNbHOCTHIO.

2.4. IIpoduibHas opranusanus UMeeT IpaBo:

2.4.1 TpeboBaTh OT 0OyHAIOUIMXCS COOJIIOJICHHS MPABUJI BHYTPEHHETO TPYAOBOTO PacHopsIKa,
OXpaHbl Tpylda M TEXHHKH O€30MacHOCTH, pexuMa KOH(QUICHIMAIBbHOCTH, MPHUHSITOIO B
[TpodwmiibHON opraHM3aluyu, NPEANPUHUMATh HEOOXOJMMbIE JEHCTBMSA, HaNpaBICHHBIE Ha
NpEeNOTBpallleHUe  CHUTyallud,  CIIOCOOCTBYIOIIEH  pas3rjalieHuI0  KOH(HUAECHUIHATbHON
uHpOpMaINH;

2.4.2 B cimydae ycTaHOBJICHHS (haKTa HApYIMICHUsI 00yUJaIOIUMHKCS CBOMX 00SI3aHHOCTEHN B TIEPHO/T
OpraHu3alMi MPAKTUYECKOH TIOATOTOBKH, PEXUMa KOH(PHUIECHIMAIBHOCTH MPUOCTAHOBUTH
pean3annio KOMIIOHEHTOB 00pa30BaTeNbHOM MPOrpaMMbl B (popMe MpaKkTUYECKON MOJITOTOBKY B
OTHOILIEHHH KOHKPETHOTO 00yYaroIerocs.


https://www.garant.ru/products/ipo/prime/doc/74526874/#20222

3. JlonoJiHUTeIbHBbIE YCJIOBHUS
3.1. TlpakTuyeckass MOATOTOBKAa OOYYAIOIIMXCSl C OFPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbS
OPOXOJUT C YYETOM OCOOCHHOCTEH TICHMXO(PU3WYECKOTO Pa3BUTHUS, HWHIAUBHIYATbHBIX
BO3MOJKHOCTEH M COCTOSIHUS 3I0POBBS (4acTh 3 cTaThs 79 denepanbHOTO 3aK0HA OT 29 nexadps
2012 1. Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit denepanumy).

4. Cpok neiicTBHs 10roBopa
4.1. Hacrosiuuii JloroBop BCTyIIaeT B CHIIY IOCJIE €0 MOANMCAHUSA U JEHUCTBYET A0 IOJHOIO
ucnonHenuss CTopoHaMH 0053aTeNIbCTB.

5. 3akarouuTeIbHbIE MOJ0KEHUS
5.1. Bcee cnopsl, BozHukawmue Mexay CtopoHamu no Hacrosimemy Jlorosopy, pasperarorcs
CTtopoHamu B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJaTeIbLCTBOM Poccuiickoit denepanuu.
5.2. U3menenue Hactosiiero [JJoroBopa ocymectsisercs o coryameHnto CTOpoH B TUCbMEHHON
dbopMe B BHJIE JOMOIHUTEIBHBIX COTJIALICHHH K HacToseMy JloroBopy, KOTOpBIE SIBISIOTCS €T0
HEOTHEMJIEMOM YaCThIO.
5.3. Hacrosiuuii JIoroBop coctaBieH B JBYX SK3EMILIspax, 0 OJAHOMY Juisl Kaxaou u3 CTOpOH.
Bce sx3eMmisipbl IMEIOT OIMHAKOBYIO IOPUIUYECKYIO CUITY.

6. Anpeca, pekBu3uThbl 1 noanucu CTopon

Opranusanus IIpopuniabHas opranusanus
denepanbHOE rocyIapCTBEHHOE OI0/PKETHOE
00pa3zoBaTeNbHOE YUPEKICHHE BBICIIETO
obpazoBanus «KybaHCkHil rocyaapCcTBEHHBIH
YHUBEPCUTET»

350040, r. Kpacnoaap yn. CtaBpononbckas,
149,

ten. 8(861)219-95-02 dakc. 8(861)219-95-17
OdunumanbHbiil caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopekTop no yuebHoM padoTe, PykoBogutens
KauecTBY 00pa30BaHUs — IEPBBIA TPOPEKTOP

T.A. Xarypos ( )

(rozrvCH) (®.1.0.)
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r. KpacHonap

HanmenoBanue ocHOBHOI npodeccroHanbHOoi 00pa30BaTeIbHON POTPaMMBI

[Tpunoxenne Ne 1

K JIOTOBOPY O MPaKTUYECKOM
HOJIrOTOBKE 00YYaOLIMXCsl

Ne oT

« »

20 .

46.03.02 Jloxymenmogeodenue u apxugogeoenue (Mnudopmaunonno-ooxymenmauuonmoe

obecneuenue ynpaeJjieHuA ODZLZHI/BCZMUEZ/;)

No Haumenosanue KonunuecTBo Cpoxku O0béM BpemeHH,
n/n KOMIIOHEHTa oOyJaromuxcs, OpraHu3aIu OTBOJIUMBIN Ha
o0Opa3oBaTeNnbHOI OCBaMBAIOIINX MIPaKTUYECKON peanu3aiumo
MIPOrpamMMBbl, KOMITOHEHT MOATOTOBKHU MPHU KOMITOHEHTA
peanmuzyemoro B popme | 0Opa3oBaTeIbHOM peanuzanuu o0Opa3oBaTesIbHOI
MPAKTUYECKON MOArOTOBKU MIPOrPaMMBbI KOMITOHEHTa MPOrpaMMBbI B
/®UO cryneHTa | oOpazoBaTeIbHON dhopme
MIPOrPaMMBbI MPAKTUYECKOU
MOATOTOBKH (B
aKaJeMHYeCKHX
yacax WiH 3.€.)
1 b2.0.01.01. VYuebHas 15.06.2023 r. —|216(63.e.)
O3HAKOMUTEIbHAs 12.07.2023 r.
MPaKTHKA
2
3
4
o)
Opranusanus IIpopuniabHas opranusanus

denepanbHOE TOCYAAPCTBEHHOE OFOIKETHOE

O6p330BaTCJ'ILHOC YUPCIKACHUEC BBICILICTO

oOpaszoBanus «KybaHckuii

FOCY,[[apCTBeHHHﬁ YHUBCPCUTCT»

350040, r. Kpacuogap yin. CtaBporoibckas,

149,

TeIL. 8(861)219-95-02 (hakc. 8(861)219-95-17

Odunmansublii caitT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopexTop no yuebHoOM padoTe,
Ka4yeCcTBY 00pa30BaHUs — MEPBBI POPEKTOP

PykoBoaurens

T.A. Xarypos

(TToamucE)

(®.J.0.)
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[Ipunoxenne Ne 2
K JIOTOBOPY O MPaKTUYECKOU
HOJIrOTOBKE 00YYaOLIMXCsl

Ne

oT I.

r. Kpacnonap « »

20 T.

HaunmeHoBaHre OCHOBHOM MpodecCHOHaIbHONH 00pa30BaTeIbHOM MPOrpaMMbl
46.03.02 Jloxymenmosgeoenue u apxugogeoerue (HMudopmauuonno-0oxymeHmayuonnoe

obecneyenue ynpaeJjierHusd ODZCIHMS’CII/H/Iel:Z)

Neo HanmeHoBaHWe nomelleHn Appec nomeuleHuA
n/n NpPodMNbHON OpraHn3aLmm, NpPodUIbHOM
Ncnoab3yemblx Ana opraHusauum
OpraHn3aunm NPaKTUYECKom NCNoab3yemoro ana
NnoAroTOBKM opraHusauum
npaKkTU4ecKomn
NnoAroTOBKM

ObecneyeHune
TEXHUKOM
(obopynoBaHunem) B
NOMELLEHUSAX,
NCcnoab3yemMblx Ana
opraHusauuu
npaxkTU4ecKkom
noArotoBku (aa/Her)

CTOpOHBI TOATBEPKIAIOT, YTO IOMEIIEHHS OTBEYatoT O€301acH

bIM YCJIOBHSIM OpraHu3alun

HpaKTI/I‘ICCKOﬁ nOATOTOBKH, TCXHHUKA (O60py,£[0BaHI/Ie), KOTOpas UCHOJIB3YCTCA AJId OpraHu3aluu

HpaKTquCKOﬁ IMOATOTOBKH o6y11a101u1/1xc;{, HaXoauTCA B TCXHHUYCCKH

Opranunsanus IIpoduniabnas
denepanbHOE roCy1apCTBEHHOE

HCIIPABHOM COCTOAHUHN

opraHu3anus

010/KeTHOEe 00pa30BaTEIbHOE YUPEXKICHUE

BhIciIero oopaszoBanus «Kybanckuit

FOCY,[[apCTBeHHHﬁ YHUBCPCUTCT»

350040, r. Kpacnonap yi.

CraBpomnosbckas, 149,

TeIL. 8(861)219-95-02 (hakc. 8(861)219-95-17

Odunmansuelii caiiT: www.kubsu.ru

e-mail: rector@kubsu.ru

[IpopexTop no yuebHOM pabdoTe, PykoBoaurens

KauecTBY 00pa30BaHUs — MEPBBIN

MIPOPEKTOP ( )
T.A. Xarypos (moarmHce) (®.1.0)



mailto:rector@kubsu.ru

ITpunoxxenune 2

3aBenyroniemy kadenpoii o0miero,
CTPaTETU4eCKOTO, UHQPOPMAIIMOHHOTO
MEHEKMEHTA u OHM3HEC-TIPOIIECCOB
dakynpTeTa yIOpaBJICHUS M TICUXOJIOTHU
OI'bOY BO «KyoI'Y», JIOKTOPY
YKOHOMHYECKUX HayYK, JIOLICHTY
Epmonenko Biiagumupy BanentunoBuay

OT CTyZCHTa

(2.11.0.)
HepBOro Kypca o4HOU (HhOpMBbI 0O0YUEHUs 110
HanpasiieHuo 46.03.02 JlokymeHTOBEIEHUE
U apXUBOBE/ICHHE

3ASBJIEHUE

[Ipotry cuntath MECTOM MPOXOXKIEHUS yueOHOM 03HAKOMUTEIBHON MPaKTUK
(koMIToHeHT oOpa3oBaTenbHON mporpammel 52.0.01.01) B dhopme mpakTHUecKOH

noAaroroBku ¢ 15 wumions 2023 roma mo 12 wurons 2023 roma B opraHuzaiyu

(mostHbIe pekBU3UTHI opranu3anuu, ®.1.0., T0IKHOCTh PYKOBOJUTE).

« » 2023 . Crygent ( )
MHOJIHUCH ®.1N.0.




ITpunoxxenue 3

Pextopy ®I'BOY BO «Kyo6I'V»
M.B. AcranoBy

OT JUpeKTOpa (MIPEe3UICHTA,
npejacenaress IpaBIeHUs U T.11.)
(Ha3BaHME OpPraHU3aLUN)
(®.1.0 pykoBoautesnsi)

Opranuzanusi (HazeéaHue opeanuzayuu) HE BO3PAXKAET O MPOXOXKICHUU
y4eOHON O3HAKOMUTENIBHOW MPAKTUKU CTYJEHTOB MEPBOM IPYIIIIbI IEPBOTO Kypca,
ouHOU (GopMbl 00ydeHHUs, 0OyJaromuXcs MO HarpapiieHHI0 noarotoBku 46.03.02
Jlokymenmoseoenue u apxusogeoenue.

Opranmzanusi  (Hazsanue  opeauuzayuu) TOJITBEPKAAET TOTOBHOCTD
00ecIeyuTh MPOX0KICHUE Y4COHOM 03HAKOMUTEILHOM IPaKkTUKu ctyaeHTa (. 4.0
cmyoenma) B cpoku ¢ 09 mapta 2023 roma mo 05 mast 2023 roza B COOTBETCTBUU C
MPOTrpaMMOM MPAKTUKH.

PykoBoauTtenem y4eOHOW O3HAKOMUTENBHOW MpakTUKU cTyneHta (D.H.0.
cmydenma) OT OpraHu3aluu HaszHavaetcs (D.U.O. pyxoeooumeris), KOHTaKTHBINA
TenedoH (HOMep KOHTAKTHOTO TenedoHa pyKOBOAUTENS MPAKTUKH ).

Ha3naueHHbBIE PYyKOBOJAUTENb COOTBETCTBYET TPEOOBAHUSM TPYIOBOIO
3akoHomarenbcTBa Poccuiickon @enepanuu 0 JONYCKE K MEAArOTMYECKOU
NEATEIBHOCTH.

JIOIKHOCTh pyKOBOJIUTEIIS
MpEaIPUATHS ( )
MOJIHNCH ®.1.0.

« » 2023 r.




[Tpunoxenue 4

3aBenyronemy kadenpoii o0miero,
CTPaTEru4eCcKOro, UHPOPMAIIMOHHOTO
MEHEKMEHTA u OM3HEC-TIPOIIECCOB
dakynpTeTa yIpaBJICHUS M TICUXOJIOTHU
OI'bOY BO «KyoI'Y», JIOKTOPY
YKOHOMHYECKUX HayK, JIOLICHTY
Epmonenko Biiagumupy BanentuHoBuuy

OT CTYyJIEHTa

(2.11.0.)
MepBOro Kypca OYHOW (OpMbI 00yUYCHHUs
1o HaIPaBJICHUIO 46.03.02

I[OKYMGHTOBCIICHI/IG " apXHUBOBCIACHHUC

3ASBIIEHUE

[Ipomry paspemuTh MNPOXOXKACHHUS Yy4eOHONW O3HAKOMUTEIBHOW MPAKTHUK
(koMrioHeHT obOpazoBarenbHOU nporpammel b2.0.01.01) B dopme mpakTrueckoi

noaroroBku ¢ 15 wmronma 2023 roma mo 12 wurons 2023 roma B opraHu3aiiydu

(monuble pekBU3nTH opranuzanuu, ®.1N.0., 101KHOCTh pyKOBOJIUTES).
IO MCCTY KHUTCJILCTBA.

B Bo3MenIeHnn pacxo10B Ha MPOE3]T U MPOKUBAHUE HE HYK]IAkOCh.

« » 20 1. Crynent ( )
TTOJIITHCH ®.1.0.




[Tpunoxxenue 5

MHWHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHU S POCCUMCKOM ®EJEPAIHN
denepanbHOE TOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEIKICHHIE
BBICIIIET0 00Opa30BaHUs
«KYBAHCKHI TOCYJIAPCTBEHHBIY YHUBEPCHUTET»
(®I'bOY BO «Kyo6I'Y»)

@akyJbTeT YIPABJICHUS U IICUXO0JOTUH
Kadenpa o6mero, crparernueckoro, HH(GpopMannmoHHOI0 MeHEAKMEHTA
1 OM3HeC-IPoLeccoB

OTYET O MNPOXOXJIEHUU YYEBHOM NIPAKTUKHA
52.0.01.01(Y) O3HakoMuTeIbHASI MPAKTHKA

nepuoJ ¢ 20_ r.mo 20 r.

(®.1.0. ctynenTa)
CTYyJIEHTa TPYIIIBI Kypca 04HOI (popMbl 00y4eHHUS

Hampasnenue noaroroBku 46.03.02 Jlokymenmogedenue u apxugosederue

Hanpasnennocts (nmpoduns) _ Hugopmayuonno-ookymenmayuonroe obecneuenue ynpasienus
opeanuzayuen

PYKOBOI[I/ITCJ'IL IMPAKTUKU

(y4eHas creneHb, y4eHOE 3BaHHe, TOIDKHOCTE, D.1.0.)

OI_IGHKa 110 UTOT'aM 3alUTHI ITPAKTUKU:

[Tognuce PYKOBOAUTCIIA IMTPAKTUKU

« » (mata)

PykoBoauTenb NpakTUKK OT TPOGUIBHON OpraHU3aIIH:

(®UO, moamucs)

Kpacnonmap 2023 1.



COJAEPXAHUE

Beenenne (Oprann3almoOHHBIN ATaIl: 1[eNTb, 33/1a41 U pe3yIbTaThl Y4eOHONH 03HAKOMUTEIHHON

IIPAKTUKN)

1. PGSYJ'IBTaTBI O3HAKOMMTCJIbHOI'O 3TaIlla. O6H_[a$I XapaKTCPUCTHKA CUCTEMBI HOKYMCHTHOﬁ

JESTEIIbHOCTH MPEANPUSATHUS U €€ CTPYKTYPBI.

1.1 Opranu3zaius AeJ100pPOU3BOACTBA HA MPEIPUATUN

1.2 JlokyMeHTaIMOHHOE O0eCTICUeHUE YIPABICHUS HA TIPEITPHUITHN
1.3 Opranu3zarust JOKyMEHTO000pOTa Ha MPEATPHITHH

1.4 TIpoGnembl cO3/1aHUs U COBEPIICHCTBOBAHUS COBPEMEHHOM KOPIOPATUBHOM JOKYMEHTHOM

CHUCTCMbI Ha NPCAIIPUATHN

2. Pe3ynbTaThl IpakTUYeCKOro 3rana. BcectTopoHHNE IPAKTUUECKOE O3HAKOMIICHUE U U3Y4YEHUE

np06neM B CUCTCMC I[OKYMGHTHOﬁ ACATCIIbHOCTU IIPCAIIPUATHUA

2.1 HeHOCpe,I[CTBCHHOG MPAKTHUYICCKOC O3HAKOMIICHUEC C COACPIKAHNCM pa60T B

JIeJTOTIPOU3BOICTBE OPTaHU3AIMH U BBISBICHHE TIPOOIIEM.

2.2 HenocpencTBeHHOE MPAKTUYECKOE 03HAKOMIICHUE C JOKYMEHTAI[HOHHBIM 00eCTIeYeHuEM

YHpaBJICHUA B OPraHU3alliu U BBIABJIICHUC npo6neM

2.3 HCHOCpe,I[CTBeHHOC MPAKTUYCCKOC O3HAKOMIICHUEC C Opl"&HH?»B.LIHGfI I[OKYMCHTOO60pOTa Ha

NPENNPUATHH U BbISIBJICHHE MTPOOIIEM

2.4 TIpobnema co3/1aHus M COBEPIICHCTBOBAHUS COBPEMEHHON KOPIOPATUBHOM TOKYMEHTHOM

CHCTEMBI Ha MPEANPHUATAN. MeTO b BBITOTHEHHS MHIMBHIyIEHOTO 3aIaHHS U X PEeaTn3aIlisl.
3 Pe3ynbTarhl 3aKIIOUUTEIBHOTO dTana. OnucaHne U MHTEPIIPETAIs OTyYeHHBIX PE3YJIbTaTOB.
3.1 Pe3ynbratel ocBoeHus npodeccnonanbHoi komnerenun [1K-3

3.2 Pe3ynbraThl ocBoeHHS podeccrnoHanbHoi koMmeTennnu [1K-5

3.4 Pe3ynbTaThl BBINOJIHEHNS MHIMBHIYAJILHOTO 3aJaHUs

3aKiro4eHne

[Ipunoxenns



[Tpunoxenue 6

HHIAUBUAYAJBHOE 3AJAHUE, BBIITOJIHAEMOE B HEPUO
IMPOBEJAEHHUSA YYEBHOU O3HAKOMMUTEJIBbHOMU ITPAKTUKHU

CtyneHt

(pamunus, umsa, omuecmso noaIHOCMbIO)

Hampasnenue noaroroBku 46.03.02 Jlokymenmogedenue u apxusogeoenue

MecTo IpOX0KICHUS IPAKTUKU

Cpok npoxoxaenus npakTuku ¢ 15 urons 2023 rona o 12 urons 2023 roxa

Ilenp DpakTUKM — 3aKPEIVICHUE TEOPETUYECKUX 3HAHUN, IIOJYYCHHBIX IIPH H3YyYEHUU
JOKYMEHTOBEIUECKUX W apXMBOBEJYECKUX NUCLUUIUIMH, U MOJyYCHUE NEPBUYHBIX HABBIKOB MX
IIPaKTUYECKOr0 IIPUMEHEHMS Ha OCHOBE ITPAKTHYECKOI0 O3HAKOMJICHUS C CUCTEMOU JOKYMEHTHOM
NeSITEIbHOCTH OpraHM3allMi; OCBOGHHUE YMEHHUH CTaBUTh IeiH, (OpMyIHpoBaTh 3ajauu
WHJVBHIyaAJIbHOW U COBMECTHOM JIOKYMEHTHOM JI€ATEIBHOCTH, KOOIIEPUPOBATHCS € KOJUIEraMu 110
paboTe ¢ JOKyMEHTaMH; OOy4eHHE NEpBUYHBIM HABBIKAM PELICHHUS IMPAKTHMYECKUX 3a1ad B
001acTH JOKYMEHTHOM JEATENbHOCTH OpraHu3anuu; (OopMHpOBaHUE MNPOPECCHOHATHLHON
HO3MLIMU JIOKyMEHTOBEAA, MHPOBO33PEHUs, CTHJISA IOBEAEHUS, OCBOEHHE MPO(HECCHOHATHLHON
JOKYMEHTOBETYECKOH ATHKH;, 3HAKOMCTBO CO CIEHU(PHUKONW NEeSITETHPHOCTH TOKYMEHTOBEIA B
OpraHu3alUsaX  pa3IigYHOro  NpoQuis; pa3BUTHUE JIMYHOTO JIMYHOM  MOTHMBAaLUMU K
po(hecCHOHANBHOM JTOKYMEHTHON AESITENbHOCTH, (POPMHUPOBAHUE CIIEAYIOIIUX KOMIETEHIIUMH,
pernamenTupyeMbix ®I'OC BO u yueOHBIM II1aHOM:

Kon Conepxanue
Ne [Tmanupyemble pe3yabTaThl IPH MPOXOKICHAN TPAKTUKA
KOMIIETE | KOMITETEHINH (MU
ILI. .. (MHAUKATOPHI TOCTHXKEHUS KOMITETEHIIHH )
130005051 e€ yacTH)
1 2 3 4
1 | K31 MK-3 Cnocoben k | Peanusyer ynpaBieHUecKHe pelIeHuss B OpraHu3aluu
' ' BEJICHUIO JIOKYMEHTO00O0pOTa B OpraHU3aIluu
2 TIK-3.2 JIOKyMEHTO000PO YyacTByeT B OpraHu3aluy IPUHATUSA YIPABICHYECKUX
' Ta B OpraHU3alllu | pelieHuil B BeJIeHUH JOKyMEHT0000poTa
IIK-5 Cnocoben
3 | TK-5.1 | ocymectBmsTE JleMoHCTpUpYeT BJIaJICHUE UH(GOPMaIMOHHBIMU
uH(OpMaloHHo- | TEXHOIOTHAMM B paboTe ¢ JOKyMEHTaMH OpraHu3aluu
CIpaBOYHbBIE
pabotbi C | Ipumenser MHQOPMAIMOHHO-CIIPABOUHBIE CHCTEMBI B
4. | TIK-5.2 | joxymenramu
paboTe ¢ TOKyMEHTaMH OpTaHU3aIIH
OpTraHu3aIuu

[Tepeuens BOpoCoB (3aaHuid, MOPYUEHUIT) 111 IPOXOXKACHUS PAKTUKU:

1. O3HakomIIeHHE C CHCTEMOM JOKYMEHTHOMU JEATEIHbHOCTH MPEIIPHATHS 110 JOKyMeHTauu. [lowck
U U3yuCHHE
OTIpeNIeNIAONIeH yCTPOCTBO, (QYHKIIMOHUPOBAHHUE, OPTaHU3AIMI0 U OCYIIECTBICHUE JOKYMEHTHOU
JeSITEIbHOCTH Ha MPEIIPUSITHH.

2.

HCHOCpCI{CTBCHHOC

o0ecrieueHneEM
KOPIIOPATUBHBIX IOKYMEHTHBIX CUCTEM B CTPYKTYPHBIX MOAPA3ICTCHUSIX TPEATPUITHUS.

3. BBI?[BJ'IGHI/Ie aKTyaHBHOﬁ HpO6J’I€MBI B CUCTEMEC }IOKYMCHTHOI\/'I OCATCIIBHOCTHU OpFaHI/I3aHI/II/I JJIA
UH/IMBUYaJIbHOW TpopabOTKH, OCYyHIeCTBIseTCS cOOp JaHHBIX O CHCTEME JOKYMEHTHOU

3aKOHONATEIbHO-TIPABOBOM U

yIpaBJICHMUS,

O3HAKOMJIEHHE  C
OpraHu3anuen

HOPMAaTHBHO-METOAUYECKOW  JTOKYMEHTALWH,

NEJIONPOU3BOJCTBOM,  JTOKYMEHTAallMOHHBIM
JOKYMEHTOO0OpoTa U (OPMHPOBAHUEM




JeATEIbHOCTH IIPEANPUATHS B COOTBETCTBUU C UHAUBUYAIbHBIM 3aIaHUEM, OIIPEIEIIAEMBIM 3TON
poOJIEMOIA.

4. TlepBUYHOE TPAKTHYECKOE OCBOCHHE B KOHTEKCTE BBIJCICHHON AaKTyaJlbHOW MpPOOIEMbI
BBINOJIHEHUS] (DYHKIMHA JOKYMEHTHOM NESATENbHOCTH Ha IMPENNpUATUH, B JIEIONPOU3BOJICTBE,
JOKYMEHTAITMOHHOM 00€CIIeUeHHH YIPABJICHHUS, OPTaHU3aIMH JOKYMEHTOO00POTa, B CO3JaHUU
KOPIIOPaTUBHBIX JOKYMEHTHBIX cHUCTeM. OCylecTBIsIeTCd CUCTEMAaTH3alys OAaHHBIX I
AMIIUPUYUECKOTO U3YUEHHS TPOOIIEMBI.

5. VYuacte B 1mporeccax COBEPIICHCTBOBAHME CHUCTEMbl JOKYMEHTHOM J€ATeJbHOCTH
HNPEANPUATHS, B YIPABICHUM IIPOCKTAMU U NPOrpaMMaMHU 110 BHEAPEHUIO HOBBIX METOJOB U
MOJEJICH KOpPIOpPaTUBHBIX JOKYMEHTHBIX cHcTeM Ha npeanpusatuu. OcymiecTBisiercs
HMIIUPHYECKOE OTHUCAHUE TPOOIEMBI.

6. AHaJINTHUYECKOE OIMCAaHWE SMIMPUYECKUX MIAHHBIX, HOJYYEHHBIX B XOJI€ BBINOJIHEHUS
O3HAKOMUTEIIFHOTO W MPAKTUYECKOTO 3TAllOB M IMPOBEACHHBIX 3MITMPUYECKUX/TPUKIIATHBIX
UCCIICIOBAaHUM U IpYTUX (GOPM HayYHO-TIPUKIIAJHONW PabOTHI IO UCCIIEAOBAHUIO TPOOIIEMBI.

7. IlpoBenenue 000OMICHUS U KPUTHIECKOW OLIEHKH II0 pe3yJIbTaTaM BBITIOJIHEHHUS CTYAEHTOM B X0J1€
NPaKTUKU UHIUBUAYAJIBHOTO 3aJaHUs.

8. Pa3paboTaTh peKOMEHIAIUH 10 TPAKTHYECKOMY TPUMEHEHHIO PE3YIbTaTOB, MOTYYCHHBIX TPU
pELIEHUN 3aa4 HHIUBUAYAIBHOIO 3aJaHusl.

KOHerTHHe HHAWBUAYAJIbHBIC NAHHBIC JJISI PCHICHUA C(i)OpMYJ'II/IpOBaHHLIX 3aJa4:

— mema BKP:

— npobaemuas 0061acmy
— npobiemMHas OOKyMeHmHas 0esimeabHOCb
— YPO8eHb YNpasieHUs.
— CMpYKmMypHoe noopasoeiienue:
— KOHKpemHble NPAKMU4ecKue peaiu3ayuu.

O3HakoMJIeH (CTYIEHT)

®UO, noamuck
PykoBoauTens oT yHUBEpCUTETA

®dUO, moanuck

Paboumnii rpaduk (mi1an) npoBeAeHUs1 NPAKTHKH

Ne Oransl paboTh! (BU/IbI ACSATEIBHOCTH) IIPU MPOXOXKIAECHUH PAKTHKH Cpoku

2 3

1 O3HaKOMJIEHHME C CHUCTEMOM JOKYMEHTHOM JEATEIbHOCTH MPEOUPUATHS IO | 2 qHS™
nokymeHTanuu. Ilouck M H3y4yeHUE 3aKOHOAATEIbHO-NPAaBOBOM © HOPMATUBHO-
METOJUYECKON JIOKYMEHTAIIUH, OIPEICNISIOmEH YCTPOHCTBO, (YHKIIMOHUPOBAHUE,
OpTaHU3AIMIO M OCYIIECTBICHNE JOKYMEHTHOM JESITEILHOCTH Ha PSP THH

2 | HemocpenacTBeHHOE O3HAKOMJICHHE C  JEJIOMPOM3BOJICTBOM, JOKYMEHTAITMOHHBIM | 3 HHSI™*
oOecrieueHreM YIIpaBJICHUs, OpTraHM3aluell JOKyMEHTOoO0opoTa U (HOpMUPOBAHUEM
KOPIIOPATUBHBIX JIOKYMEHTHBIX CHCTEM B CTPYKTYPHBIX MOPa3ACICHUSIX PSIIPUSTHS

3 | BoisiBIeHHE aKTyadbHOH mpoOjaeMbl B CHCTEME JOKYMEHTHOH JEsTeNbHOCTH | 2 JHS™*
OpraHM3alyy ISl WHAWBUIAYaJTbHONH MPOPabOTKH, OCYIIECTBISETCS COOp JaHHBIX O
CHCTEME IOKyMEHTHOM JIeATEIIbHOCTH MPEATIPUSITHS B COOTBETCTBHH C HHIUBUAYAIbHBIM
3aJaHiEeM, ONpeeNIIEMBIM 3TOH MpoOIIeMOi

4 | IlepBu4HOE MPAKTHYECKOE OCBOCHUE B KOHTEKCTE BBIJICIICHHON aKTyalbHOU MpoOiaemMsl | 3 qus™
BHITIOJTHEHUsT ~ (YHKIMA  JOKYMEHTHOH  JIEATENIbHOCTH Ha  HPENNpHsTHH, B
JIEJIOTIPOM3BOCTBE, JOKYMCHTAIIMOHHOM OOECIICUYeHNN YIPABICHUS, OpTaHU3aIluu
JMIOKYMEHTOO0OpOTa, B  CO3JMAHWHM  KOPIOPATHUBHBIX  JOKYMEHTHBIX  CHCTEM.
OcyIecTBIsIeTCS CHCTEMATH3AIMS JAaHHBIX JUIT SMITHPUIECKOTO U3yUESHHUsI IIPOOIIEMbI




1 2 3

5 | Yuactue B mpolieccax COBEpIICHCTBOBAHWE CHCTEMBI JIOKYMEHTHOW JEATEILHOCTH | 2 THSI™*
NPEANPUSITAS, B YIPABICHWH NPOCKTAMH M MPOrpaMMaMH [0 BHEJPEHHIO HOBBIX
METOJIOB M MOJieNiel KOPIOPATUBHBIX JOKYMEHTHBIX CHCTEM Ha MPEINPUSTUH.
OcymecTBIsSeTCS SMINPUYECKOE OMICAHNE MPOOIEMBI

6 | AHanMTUYECKOE ONMHMCAaHHE AMIUPHUYCCKHUX JAHHBIX, TOTYYCHHBIX B XOJC BBHIIOIHEHUS | 3 THSI™*
03HAKOMHTEIHHOTO u MPAKTHIECKOTO 3TaroB u MTPOBEICHHBIX
SMITUPUICCKUX/TIPUKIIATHBIX UCCICOBAHUNA M JAPYruxX (opM HAYYHO-TIPUKIATHON
paboTHI IO UCCIIETOBAHUIO ITPOOITIEMBI

7 | [lpoBenenwe o00OOmMIEHNST W KPUTHUYECKOH OICHKH TII0 pe3yilbTaTaM BBITOJHEHUS | 3 AHSI™
CTYJICHTOM B XOJI¢ TPAKTHKH WHIAWBUIyaJILHOTO 3aJIaHM

8 | Pa3paboraTh pekOMEHAAMU MO NPAKTUYCCKOMY TNPUMEHEHHIO PE3yJbTaToB, | 2 AHI™®

IMOJYYCHHBIX ITPU PCIICHUHU 3aJa49 HHAWMBUAYAJIbHOI'O 3aIaHUs

*yCIIOBHBIE BpEMEHHbIE 3aTPAThl UCXOSI U3 MATHIHEBHON pabouei HeZemH Al KaJeHAAPHOTO IIIAaHUPOBAHMS.

O3HaKOMJIEH

«

nOONUCL CMyOeHma pacwuugpposxa noonucu
» 20 T

PykoBoauTenps OT yHUBEpCHUTETA

®UO, noanuck




[Tpunoxenune 7
JTHEBHHUK IMPOXOXJIEHUA YYEFHOM O3HAKOMHUTEJIBHOM IMPAKTUKHA

Hanpasnenue noaroroBku (npopuis) 46.03.02 JlokyMEeHTOBEACHNE 1 apXUBOBEICHHE
(MudopMaIOHHO-IOKYMEHTAIIMOHHOE 00eCICYCHUE YIIPABICHUS OPraHU3AIHCH )

®ammmus N.0. cryaeHTa

Kypc 1

Cpoxku npoxoxaeHust npakTuku ¢ 15 urons 2023 roxa mo 12 urons 2023 rona.

OTMmeTKa pyKOBOIUTEIS
Jara CopepkaHue BBITIOTHSAEMBIX PadoT MPAKTUKH OT IPOQUITHHON
opraHu3aryu (IO ITUCH)




®ammmus N.0 crynenra

OLIEHOYHBI JIUCT

[Tpunoxenue 8

PE3yNIbTaTOB MPOXOXKICHUS yUeOHON 03HAKOMUTEIHHON MPAKTUKU
10 HAIPABJICHUIO MOATOTOBKH (Mpoduis) 46.03.02 JlokyMEeHTOBEIEHUE 1 ApXHUBOBEICHUE
(MudopMaIimoHHO-T0KYMEHTAIIMOHHOE 00eCTIeYeHUe YIIPABICHUS OpraHU3aInei)

Kypc 1
OBIIAS OLIEHKA Ouerka
No (oTMeuaeTcs pyKOBOJMTENIEM MTPAKTUKU OT MPOPUIBLHON 4 3 5
OpraHu3aInm)
1. ypOBeHL MMOATOTOBJICHHOCTH CTYACHTA K ITPOXOXKACHUTO
MPAKTUKH
2. YMeHue npaBuiIbHO ONpeAessaTh U d3PPEKTUBHO pelIaTh
OCHOBHBEIC 3a1a4U
3. CTeHeHB CaMOCTOATCIIbHOCTH IIPU BBIITOJHCHUHU 3aAaHUA 110
MIPaKTHKE
4, OueHka Tpy10BOM JUCHUIIIIUHBI
COOTBCTCTBI/IG HporpaMMe HpaKTI/IKI/I pa60T, BBITIOJTHACMBIX
CTYACHTOM B XOJ€ NPOXOXKACHNUHU ITPAKTUKU

PykoBonuTenb npakTUKu OT NPOPHUIbHON OpraHu3aiun

(noonucw)  (pacwughposka noonucu)

COOPMUMNPOBAHHLIE B PE3VIIBTATE Onenka
Ne | O3HAKOMMUTEJIbBHOU ITPAKTUKN KOMIIETEHIIUU
(oT™Medaercs pyKOBOAMTEIIEM NMPAKTUKHU OT YHUBEPCUTETA) 4 3 2

1. | IK-3.1 PeanusyeTr ynpaBjieHYECKHE PEIIEHUS] B OPraHNU3aLUuN

JIOKYMEHTOO0OpOTa B OpraHU3aIiu
2. | IK-3.2 VYyactByer B OpraHu3aluu IIPUHSTHS

VIIPaBJIEHYECKUX PEIICHUH B BEJICHUN JOKYMEHTO000pOTa
3. |IK-5.1 [lemoHcTpupyeT BiaJeHHE HH(POPMALMOHHBIMU

TEXHOJIOTUSIMHU B paboTe C TOKYMEHTaMH OpTaHU3aIIH
4. | IIK-5.2 Ilpumensier nH(GOPMAIIMOHHO-CIIPABOYHBIE CUCTEMBI B

paboTe ¢ TOKyMEHTaMu OpraHu3aliu

P YKOBOAHUTCIIb IPAKTHKU OT YHUBCPCUTETA

(noonucw) (pacwugposka noonucu)
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CBenieHus 0 MPOXOKIEHNH HHCTPYKTaXKa 110 03HAKOMJICHUIO C TPEOOBaHUAMU
OXpaHsbl TpyJla, TEXHUKE O€30MaCHOCTH, MOKAPHON 0€30MACHOCTH, a TAKKE
HpaBUIaMU BHYTPEHHETO TPYJOBOTO paclopsiika

(mst mpoprITbHOM OpraHU3AIIHH )

[TpodunbHas opranuzanus

CryneHt

(®UO, Bozpacr)
JlaTa mpoBeIeHNSI UHCTPYKTaXa

1. MHcTpyKTaK 10 TPeOOBAHUSIM OXPaHbI TPyAa

[Iposen

(momxHOCTH, DUO coTpynHNKA, TPOBOIUBIIETO HHCTPYKTAXK, ITOAINCH)
[Ipocnyman

(®UO, moxamuCch CTyICHTA)

2. NHCcTpyKTaXK MO TeXHUKE 0€30MaCHOCTH
[IpoBen

(momxHOCTH, ®HO CcoTpynHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®UO, moxmuck CTyACHTA)
3. MHcTpyKTaXK MO Mo:KapHOii 6€30NMacHOCTH

[IpoBen

(momxHOCTH, PHO CcoTpynHUKA, TPOBOIUBIIEIO HHCTPYKTAXK, TOIITUCH)
[Ipocnyman

(®PUO, moxnuck cTyaeHTa)
4. UHCTPYKTAXK 10 NPABUJIAM BHYTPEHHEr0 TPyAOBOIr0 Pacnopsiika

[Iposen

(mommxaOCTH, ®UO COTpynHHUKA, TPOBOIUBIIETO HHCTPYKTAXK, TTOIITHCH)

[Ipocmyman

(®UO, moanuck CTyAeHTA)
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YTBEPXKIAIO
Ha 61aHKe 6a3bl NPAKTUKK, C
YKa3aHMeM MCXOAALLEro HoMepa 3aMecTUTENh TeHEPATBHOTO JTUPEKTOPa
OOKYMeEHTa U aatbl o iepconainy [TAO «Kybanbpsneproy»
H.B. PoBeHckuit

« » ceHTs10ps 20 T.

OT3bIB
o cryaente (ke) 1 kypca pakynprera ynpasnenus u ncuxonorud ®I'BOY BO «Kybanckoro
rocyapcTBeHHOTro yHuBepcurera» Msanosoit Mapuu KOpbseBHe, npoxoausiieil yueOHyro
03HAKOMUTEBHYIO MPAKTUKY B oTAene kauecTBa [IAO «Kybanbanepro»

NBanoa M.IO. mpoxoaumia yueOHYIO O3HAKOMUTEIbHYIO MPAKTUKY B OTJIEJE KauecTBa
[TAO «Kyb6anb3Hepro» Ha JOJKHOCTH TJIABHOTO criennanucTa otnaena B nepuox ¢ 01.06.2023r.
o 30.06.2023r.

NBanosa M.IO. npoma HHCTPYKTaX M0 IpaBUiiaM U MepaM 0€30MacHOCTH U TPYIOBOMY
pacopsiAKy JTHS.

3a arot nepuoj MBanosa M.IO. BbINOIHWIA HHIMBU1YAJIBHOE 3a/1aHHUE, B YACTHOCTH:

O03HAKOMMJIACK ...... ;

npoBena ...;

BBIIBUIIA .....

[Ipunsia ywyactue B pa3paboTke ....... MPOEKTA « » ITAO «Ky6anbsrneproy,
MIPOSIBUB npu 9TOM XOpOIINE 3HAHUS B obnactu
, yMeHHe paboTarh C

HOpPMAaTUBHO-TIPaBOBOW 0a30il U MPUMEHSITDH €€ Ha MPAKTUKE.

B mnepuon mnpoxokaeHus TexHojormdeckod mnpaktuku IBanoBa M.IO. mnposiBuna
Ka4yecTBa:

JINYHOCTHBIE:! , ) )

npodeccroHaIbHbIE: , )

TICUXOJIOTUYCCKUC: ) 5

B npodeccuonansuoit moaroroBke MBanoroit M.JO. ormeuaroTcst cieayromue CUibHbIE
CTOpPOHBI:

B xone npaktuku ocBomia nmpodeccuonansubie kommnereHun [1K-3, TIK-5.
Bmecte ¢ Tem HMBamoBa M.IO. mokasama HegoCTaTOYHOE 3HAHUS B O0JIacTH

BBIBOI[Z HWBanosa M.IO. wumeer HCO6XO,Z[I/IMYIO TCOPCTUYCCKYO TIIOAIOTOBKY, a TaKiXkKe
KOMIIETCHIIUNU B obnactn 1 T0TOBAa K HCIIOJHCHHIO

JIOJIDKHOCTHEIX 00513aHHOCTEH, CBSI3aHHBIX C

PyxoBoautens npaktuku ot ITAO «KyGanbaneproy,
HaYaJIbHUK OT/IeNIa KauecTBa C.U. Kpyrnosa

(Kpyrnas neyaTb opraHuMsaLum)



