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1 Hesn u 3a1a4 U3y4YeHUs TUCUUILIMHBI (MOTYJIs).

1.1 eab ocBoeHHUs TUCHHUILIHHDI.

Lenp gucturumiHbel — (QOPMUPOBAHWE Yy CTYIACHTOB CHCTEMHBIX 3HaHHWA 00
WH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHSAX OOecreveHus JAedaTeabHOCTH B cdepe
TOCYIapCTBEHHOTO0 W MYHHUIIMIATHHOTO YIPABICHUS W YMCHHH NPUMEHSITH COBPEMCHHBIC
WH(OPMAIIMOHHBIE TEXHOJOTHMH I  PEHICHHWS 3aJad  OOCCICUCHHUS  YIPaBJICHYCCKOM
eI TEILHOCTH.

1.2. 3apaum AMCHUILIMHBI.

1) dopmupoBanue 3HaHUE 00 HHOOPMANMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHSIX
o0ecrieyeHns AITEIbHOCTH B chepe rocy1apcTBEHHOT0 M MYHHIIMIIAIBHOTO YIIPaBICHUS,

2) popMUpOBaHHE  YMCHHH  HPUMEHATH  HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIC
TEXHOJIOTHI B MPOQPECCHOHAIBHON NeATeIHbHOCTH,;

3) u3ydeHHe MPHHIUIOB (DYHKIMOHUPOBAHUS W  AJITOPUTMOB  HCIOJIb30BAHUS
TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX HMH(OOPMAIIMOHHBIX CHCTEM B MPO(heCcCHOHAIBLHOU
NESITeNIbHOCTH;

4) pa3BUTHE yMEHHMU TPUMEHSITh COBPEMEHHBIC WH(POPMAIMOHHBIC TEXHOJIOTHH JUIs
o0ecrnieueHus ynpaBIeHYECKON IesITeIbHOCTH;

5) ¢popMupoBaHue 3HAHMW O TEHACHIMSAX PA3BHUTHS COBPEMEHHBIX HMH(MOPMAIIMOHHBIX
TEXHOJIOTHI B MPOQEeCCUOHAIBHOMN 1eATeIbHOCTH.

1.3 MecTo AucuumInHbI (MOAYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMBbl.

Hucummumua  «b1.0.16.01 -  HMHpOpManuoHHBIE  TEXHOJIOTHM  OOECIEeYECHUs
yIpaBICHUYECKON IEATEIbHOCTU» OTHOCUTCS K obOsa3amenvuol yacmu broka 1 "JucuunauHsl
(Momynm)" ydeOHOro IIaHa. B COOTBETCTBMM C paboyuM ydeOHBIM ILJIAHOM JUCITUILIAHA
u3ydaercs Ha 2 Kypce 1o ouHoi ¢opme oOyueHus. Bua npomMexyTouHOM aTTecTaluu: 3a4erT.

Jis  w3ydeHus  gUCHUIUIMHBL  «HpOpMAlMOHHBIE  TEXHOJOTHH  OOECTICUCHUs
YIpaBICHUYECKONW MEATENIBHOCTHY» CTYACHT [OJDKeH O0]aJaTh 3HAHUSAMU IO TUCIUILINHAM:
«BBeneHne B HampaBJICHHE TMOJATOTOBKHY», «JKOHOMHKa», «OpraHu3aliOHHOE IOBEIACHHUEY,
«OCHOBBI TOCYJJAPCTBEHHOT'O U MYHUIIUTIATIBHOTO YIIPABICHUS.

3HaHUA, TOJIYYCHHbIE CTYyJIEHTaMHU TPU U3YYEHUU AUCHHUIUIUHBI «MHpOpMaloHHbIE
TEXHOJIOTUM OO0ECTeueHusl YyIpaBICHYECKON AeATeIbHOCTUY SIBISIFOTCS HEOOXOAMMBIMHU st
OCBOCHHUSI MOCIEAYIONUX JUCIUIIINH, B YACTHOCTH, Takux Kak «H(opManmoHHbIe TEXHOJIOTUN
aHanm3za JaHHbIX», «H(pOpMalMOHHBIE CHCTEMBI B TOCYJApPCTBEHHOM W MYHUIIUIAILHOM
YIpaBICHUNY, «YTIPaBICHUE HTHHOBAIMOHHON JIEATEILHOCTHIO» U IPYTHUX.

1.4 TlepeuyeHb NUIAHMPYEMBbIX pe3yJbTATOB 00y4YeHHMs MO AWCHMILIMHE (MOAYJIO0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrPaMMBI.

WN3ydyenne paHHOW y4yeOHOM JAMCLUMIUIMHBI HampaBiIeHO Ha (OpPMHUPOBAaHUE Y
00y4aromuXcsl CIeYIONMX KOMIIETeHIINN

Pe3ynbTaTel 00y4eHUs 10 TUCIIUIUTHHE
(3Haem, ymeem, enadeem (HABBIKY U/UTU ONbBIM
odesimenbHoCmiL))
OIIK-5. CpoocofeH  UCHOJB30BaTL B NPOQeCcCHOHAIBLHOW  JAeATeJbLHOCTH  HMHGOPMALMOHHO-
KOMMYHHUKAIHOHHbIE TEXHOJIOTHM, FOCYIaAPpCTBEHHble U MYHUIUNAJbHbIe MHGOPMALMOHHBIE CHCTEMbI;
NPUMEHATh TEXHOJOTMH JJIEeKTPOHHOr0 TMPABHUTEIbCTBA M NPeIOCTABJEHHUS TIOCYJIapCTBEHHbIX
(MYHUIIMTIAJIBLHBIX) YCJIYT

KOZ( W HAUMCHOBAHUE MHAUKATOPA JOCTUIKCHUS
KOMIICTCHIINH

HOIIK-5.1 Hcnonp3yer nHGOPMAMOHHO- | 3HaeT HHPOPMAINOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B
KOMMYHHUKAI[HOHHEIE TEXHOJIOTHI B | ctepe rocyaapcTBEHHOTO M MyHUIIMIAIBHOTO YIIPABICHHS

npodeccroHaNIbHON JIESITETFHOCTH npu | YmMeer TpHUMEHSTH WHGPOPMAINOHHO-KOMMYHHUKAITHOHHBIE
peanu3anyuy MyOINIHBIX QYHKIIUI TEXHOJOTHH B TPO(PECCHOHAIBHOW JEATETBHOCTH TIPHU

peanu3anyy NyOIMIHBIX QYHKINI

HOIIK-5.2 Hcnmome3yeT rocynapCTBEHHbIE W | 3HaeT NPHUHIMNGI (YHKIMOHWPOBAHUS W  aJTOPUTM
MYHHITUTIATIbHBIE MH(OOPMAIOHHBIE CHCTEMBI B | HCIIOJNB30BAaHMS TOCYZAPCTBEHHBIX W MYHHIUIAIBHBIX
npodeccHoHAILHON JIeSITENIbHOCTH npu | WHPOPMAIMOHHBIX  CHCTEM B Npo(hecCHOHAIbHOM




KOH 1 HAUMCHOBAHUEC MHAMKATOPA JOCTUIKCHUS
KOMIICTCHIINH

Pe3ynbTaThl 00y4eHUs MO0 TUCIUIUTHHE
(3Haem, ymeem, gradeem (Ha8bIKU U/UlU ONbIM

MYHUIUIAIBHBIX YCIIYT)

desimenbHoCmiL))
peanu3anuy NyOJUIHBIX QYHKIUH (B TOM YHCcie, | OEeSTeIbHOCTH IIPH peaTu3alliy ITyOIHIHBIX QYHKINI (B TOM
HPEeOCTABICHUH roCyIapCTBEHHBIX WM | 4HCIe, IPEIOCTABICHUH roCyIapCTBEHHBIX WA

MYHUOUOAIBHBIX YCIYT)

YMeeT UCIOIb30BaTh FOCYIapCTBEHHBIC U MYHHIUIIAJIbHBIC
WHPOPMALIMOHHBIE  CHCTEMBI B IMPO(EeCCHOHATBHOMN
JEeSITeIBbHOCTH MIPH peaTU3aIiH ITyOIMIHBIX QYHKINH (B TOM
qucie, MPeI0CTaBICHUN rOCYAapCTBEHHBIX W
MYHUIUIAIBHBIX YCIYT)

OIIK-8. Cnocofen mOHMMATh NPUHOMIBI pa

00THI COBPEMEHHBIX l/IH(l)OpMaIII/IOHHbIX TEXHOJIOTHH H
HCIMOJb30BATH UX JIJIf PCHICHUSA 3a/1a1 HpO(l)ECCl/IOHaJILHOﬁ JCATCIbHOCTH

HOIIK-8.1 Hcnonb3yer COBPEMEHHBIE
nH(OpPMALMOHHBIE TEXHOJIOTHH B OpraHH3aLUH

3HaeT MIPUHIUIIBI pa6OTLI COBPEMECHHBIX I/IH(I)OpMaI_[I/IOHHI)IX
TEXHOJIOTUH B HpO(l)eCCHOHaHLHOﬁ JACATCIbHOCTU

podeCCHOHANBLHOMN NesTeIbHOCTH YMeeT TOpUMEHATH  COBpEMEHHbIE  HMH(OPMAIOHHBIC
TEXHOJIOTHH B OpraHu3aIuu npodeccroHanbHON
JIeSITeIbHOCTU
NOIIK-8.2 IIpumenser COBpEMEHHBIEe | 3HaeT TEHACHIUN pa3BUTHA COBPEMEHHBIX
nH(pOpManMOHHBIC TEXHOJIOTUH B PEIICHNUH 33124 | MH()OPMALMOHHBIX TEXHOJIOTHH B  MpodeccHoHaNIbHOH
podeCCHOHANBHOM NESTEIFHOCTH JeATeTbHOCTH
YMeeT TOpUMEHATH  COBPEMEHHbIE  HMH(OPMAIOHHBIC
TEXHOJIOTHHM JUIi pEUIeHUs 3amad  NpoecCHOHATBHOU
JEeATeTbHOCTH

PesynpraThl 00yueHHs] MO TUCHMILUIMHE JOCTUTAIOTCS B paMKaxX OCYIIECTBIEHHS BCeX
BUJIOB KOHTaKTHOW M CaMOCTOSITENIbHOM pabOThl 00y4aroIUXCsl B COOTBETCTBUU C YTBEPKACHHBIM

y‘I66HHM IIJTaHOM.

Nuaukatopel  TOCTHKEHUS

KOMIIETEHIIUN

CUMTalOTCid  CHOPMHUPOBAHHBIMU  IIPU

AOCTHIKCHUU COOTBCTCTBYIOIIUX UM PE3YJIbTATOB O6y‘leHI/I5{.

2. CTpyKTYypa M coepKaHHue TUCHHUILINHBI

2.1 Pacnipenesienne TPYA0EMKOCTH JUCHUILIMHBI IO BHAaM padoT

Obmas TpyT0EMKOCTh AUCIMUILTUHBI COCTaBIsIeT 2 3ayeTHbIE eOUHUIBI (72 daca), UX
pacmipeneneHre mo BujgaM padoT NpeICTaBIeHO B TaOIUIIe

Buast pabot Bcero dopma o0yueHust
4acoB OYHas
3 4
ceMecTp ceMecTp
(gacer) (dacer)

KonrakTHasi padora, B TOM 4ucJje:
AyIuTOpHBIE 3aHATHS (BCEro): 34 34 -
3aHATHS JICKUMOHHOTO THITA - - -
71a00paTOPHBIC 3aHATHUS 34 34 -
NPaKTHYECKUE 3aHATHS - - -
CEMHHAPCKHE 3aHSITHSI - - -
HNuasi KOHTaKTHas padoTa: 0,2 0,2 -
Kontpons camocrosarensHoit pabotsr (KCP) -
IIpomexxyrounas arrecrarus (UKP) 0,2 0,2 -
CamocrosiTejbHAsi pa0oTa, B TOM YucJIe: 37,8 37,8 -
Kypcosas paboma/npoexm (KP/KII) (nodcomogka) - - -
Buinonnenue uHOUSUOYanbHBIX CAMOCMOAMENbHBIX 8 8
3adanuil (6vinonnenue NPAKMUYEeCKUX
UHGDOPMAYUOHHO-AHATUMUYECKUX 3a0anuil, -
cocmaenenue Kpamkozo 2noccapus  mepMUHOS,
cocmasnenue 2paghonocuieckoll CmpyKkmypot)
Pewenue pacuemnuix 3a0au 8 8
Cocmasnenue omuema no 1abopamopHoii pabome 8 8
U 10020MOBKA K 3auume onmyema




HOZ{FOTOBK& K TCKYLIEMY KOHTPOJIIO

13,8 13,8

KonTpoJs:

IToaroroBka K 3K3aMeHy

Oomas yac. 72

TPYA0€MKOCTH B TOM 4MCJIe KOHTAKTHAsI 342
pa6ora '
3a4. e 2

2.2. CTpyKTypa JMCHUIIUHBI:

Pacnipenenenne BuoB yueOHOM pabOTHI M X TPYIOEMKOCTH IO Pa3JiesiaM JUCIUIIIHHBL.
Paznenbl (TeMbl) AMCHUIUIMHEL, U3ydaeMble B 3 cemecTpe (ouHasi popma)

Konngectso yacos
N AynuropHas Breaynut
o HaunmenoBanue pasnenos (Tem) OpHas
Bcero pabora
pabota
J 113 JIP CPC
1. Brenenne B mHQOpMAaIMOHHBIEC TEXHOJIOTHH 12 6 6
[onsTtue u xnaccudukanus HHGOPMALUOHHO-
2. |KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI 0OecIieueHus yIupaBieHdeckoi | 12 6 6
JeATEeIbHOCTH
3 HHubopMamoHHBIE IPOLIECCH] M PECyPCHl YIIPABICHYECKON 12 6 6
JIeSITENIbHOCTH B OPTaHHU3aI|H
4 HudopManmoHHBIX TEXHOJIOTUH JOKYMEHTAI[HOHHOTO 12 6 6
" |obGecniedeHus ynpaBiIeHUECKON AeITeIbHOCTH
5 OCHOBHBIE 3Talbl ¥ HANIPABJICHUS UCCICIOBAHUIN B 00JaCTH 12 6 6
CHCTEM HUCKYCCTBEHHOT'O MHTEIUICKTA
6. |[IporpaMMHBIE KOMIUIEKCHI pEIICHUS] HHTEJJICKTYaJIbHBIX 33134 11,8 4 7,8
HUTOI'O no pasdenam oucyuniurvl 71,8 34 37,8
KoHTponb camocrosrenbHoil pabots! (KCP)
KypcoBast paboTa
IIpomesxyrounas arrecrarus (MKP) 0,2
[ToaroToBka K TeKynieMy KOHTPOJIFO
OO61mas TpyJ0€MKOCTh IO JUCIUILTHHE 72
[Tpumeuanue: JI — nexmuu, [13 — mpaktuueckue 3aHsTHs / cemuHapsl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyIeHTa
2.3 Copepxxanue pa3aesioB (TeM) IMCHUIIMHBI:
2.3.1 3aHATHA JTeKIUOHHOIO THIIA
JlexmoHHBIE 3aHATHS HE MIPETYCMOTPEHBI pa0OYUM YUEOHBIM IJIAHOM.
2.3.2 3aHATHSA CEMUHAPCKOr0 THNA (JIabopaTopHbIe padoThI)
Ne ®opma
H_ljl. HammeHoBanwme pazaena (TEMbI) Temartuka 3aHsTHI/PabOT TEKYIIETO
KOHTPOJIS
1. MonenupoBaHue B MaJbIX rpymnmnax| 3ammra
a/IMUHUCTPATUBHBIX HPOLIECCOB c| mabopaTopHO#
HCIIOJIb30BaHUEM UrT. HWccrnenoBanue| paboThl
TEHJICHLIUH pas3BuTHS COBPEMEHHBIX
BBenenue B nH(pOopMannoHHbIe|HHPOPMAIIMOHHBIX TEXHOJOrHH. 3akoH Mypa:
TEXHOJIOTUH UCTOPHS OTKPBITHS, CYINIHOCTh M CIJIC/ICTBHS.
3akoH Mertkanda: cereBoil 3¢dexrt, cereBble
PBIHKH, CeTeBOI 3 (eKT 1 MapKeTHHra. 3aKOH
Puna. Metonasl u IIPUEMBI aHaJmm3a
OKOHOMHYECKHX SIBJICHHH M MPOLECCOB C




IOMOIIBIO  CTAaHAAPTHBIX TEOPETHYECKHX |
IKOHOMETPHYECKHX  Mojened. Otyer 1O
nmabopaTopHOii paboTte

[NonsTre n K1accuduKanys

I/IH(l)OpMaI_[I/IOHHO ~KOMMYHHUKallUOHHBIX I/IH(i)OpMaHI/IOHHO ~KOMMYHUKAaITUOHHBIX na6opaTopH017I

TEXHOJIOTHI1 o0ecreueHus

YIpaBlIeHYECKON AESITeIbHOCTH nestenbHoCTH. OTYET Mo JIabopaTopHOU padore.

Paccmotpenue MIPUMEPOB pUMEHEHN | 3amuTa

TEXHOJIOTHH  oOecredeHus ynpaBiIeHYECKOH | paboThl

WudopmanmonHsle mpoueccsl u pecypesl |MHGopMannoHHbIH nporecc. | 3amura
YIPaBJIEHUYECKON ACSITEIBHOCTH B Wudopmannonnas cucrema. BHEmHWA MOTOK|TabopaTopHOM

OpTaHM3aIN

nHpopMannu. BHyTpeHHss wmHOOpMAIMOHHAS| pabOTHI
cpena. OCHOBHBIE 3aJauydl NPEINPUATHS II0
(hopMupoBaHHIO HHPOPMAITHOHHBIX TIOTOKOB
DOKOHOMHYECKHE M (MHAHCOBBIC ITOKAa3aTeIH,
Jenath OODOCHOBAaHHBIE BBIBOABI C y4YETOM
MOCJIC/ICTBUI NTPUHUMaeMbIX perieHud. Otder
o J1abopaTtopHoii paboTe

I/IH(l)OpMaI_II/IOHHLIX TCXHOJIOTHUN Hcnonp3oBaHue TEXHOJIOT UM 3aIIII/ITa
JAOKYMCHTAIUOHHOT'O o0ecreueHHs JAOKYMCHTAIMOHHOT'O obOecreueHust na60paT0pH0171
praBJ’IeH‘IeCKOﬁ JACATCIBbHOCTHU praBJ’IeH‘IeCKOﬁ ACATCIBbHOCTH Ul PCHICHUA pa6OTBI

npakTHYecKux 3anad. OT4yer mo 1abopaTopHOI
pabote

OCHOBHEIE JTaIllbl u HanpaBJICHUA |OCHOBAHHBIC HAa 3HAHUAX. W3Bneuenue 3HaHUM.

HCccaenoBaHuii B oOsactu
HCKYCCTBEHHOT'O MHTEIIICKTA

Paccmotpenue 3TaroB u OCHOBHBIX | 3amuTa
HarpaBJeHHH pa3BUTHS cHcTeM | 1abopaTopHOI
HUCKYCCTBEHHOT'O WHTEJUICKTA. Cucrtemsl, | paboThbl

cucteM [UnTerpanus 3uanuil. bassl 3Hanuii. CTpykTypa
CHUCTEM HUCKYCCTBEHHOTO MHTEJUIEKTA.
Brinonnenue MIPAKTUYECKOIO
(MHIUBHUIyaTLHOTO HHPOPMALMOHHO-
AHATUTHYECKOT0) 3a1aHHs

[IporpaMmHbBIE  KOMILIEKCHI
WHTEJUIEKTyalbHBIX 3a/1a4

Cucrembl mnponaykuuil. Jlormueckue wmojenu.|3amura
TexHOIOTMHA  MaHWITYJUPOBAHUS 3HAHUSIMH| JaOOPATOPHOIA
pemienus|CUN. TlporpamMmHBIE KOMIUIEKCH pEIICHHS | pabOThI
MHTEJJIEKTYalbHBIX 3aj1a4. Brinonnenue
MPAKTHUECKOTO (MHIUBHTYaTEHOTO
MHPOPMAIMOHHO-aHAIUTUIECKOTO) 3aJaHMs

2.3.3 IlpumepHasi TeMATHKA KYPCOBBIX padoT (IP0eKTOB)
KypcoBsie paboThl HE IPETYyCMOTPEHBI PA00UNM y4E€OHBIM TJIAHOM.

2.4. TlepeyeHb y4ueOHO-

METOAHYECKOro 00ecnmevYeHus AJIs CAMOCTOATEIbLHOM paﬁoTbI

00y4YaIIUXCS 10 JUCHHUILIMHE (MOIYJII0)

[epedyeHs yueOHO-METOAMIECKOTO OOECIICUCHHUS TUCIUILINHEI 10

Ne Buxg CPC BEITIOJTHEHUIO CAMOCTOSATENEHOW PaOOTHI

1 MeTogndeckne  pEeKOMECHIAIMKA 10  OPraHW3alldll W BBIIOJHECHUIO
I CaMOCTOSITENIFHOH pabOTBI  CTYyNEHTOB Ui OakalaBpOB  HAIpPaBICHUSL
OATOTOBKA K noarotoBku 38.03.04 «["ocymapcTBEHHOE W MYHUIIMTIATBHOE YIPABICHHUE» U
1abopaTOpHOMY 3a/TaHHUIO

MarucTpoB HampaBieHHs moAroToBkd 38.04.04 «locymapcTBeHHOE U
MYHHUILUIIAIBHOE YIIPABICHUE)

2 |BeinosiHeHHE TPAaKTHYECKOro|MeTofMYeCKHe  PEKOMEHJAlMM 1[0  OpraHM3alldd M BBINOJHEHHIO
(uHpOpMaOHHO- CaMOCTOSITENIbHOM  pabOTBl  CTYJAEHTOB sl 0OakajaBpOB  HarpaBJiIEHUS
AHATTUTHYECKOE) 3aJaHHs moxrotoBku 38.03.04 «"ocymapCTBEHHOE M MYHMIIMIIAIBFHOE YIIPABICHHUEY H

MarucTpoB HampaBieHus moAroToBkd 38.04.04 «locymapcTBeHHOE U
MYHHUILUIIAIBHOE YIIPABICHUE)

3 |MogenmupoBanue B Manmbix|MeTOAMYECKHE  PEKOMEHJALMM 1O  OPraHM3alldd M BBINOJHEHHIO

rpylmnax aJMHHHUCTPATUBHBIX [CAMOCTOSTENILHOM pabOTBl CTYJAEHTOB sl  0akajaBpOB  HalpaBJIEHUs




IpoleccoB B opraHax BnacTH|noAroroBku 38.03.04 «'ocynapCTBEHHOE U MYHHUIMIIAIBHOE yNpPaBlIEHHE» U
c UCIONb30BaHUEM |MATHCTPOB  HampasieHus noarotroBku 38.04.04 «locynapcTBeHHOE H
KOMIBIOTEPHBIX TEXHOIOTUH |MyHHIUIAIBHOE YIIPABICHHUE)
4 Meroanyeckne  peKOMEHIAINU OpPraHM3allii W  BBIIOJIHEHHIO
CaMOCTOATENIBHOM pabOTBl CTYIAEGHTOB Al OakadaBpOB  HANpPaBICHUS
Brinonnenue pacdeTHo-
. moxrotoBku 38.03.04 «[ocymapCTBEeHHOE M MYHHIMIIAIFHOE YIIPABICHUE)» U
rpaduyecKoii 3a1a4n
MarucTpoB HampaBieHus noAroroBku 38.04.04 «locynmapcTBeHHOE U
MYHHUIUIAJIBHOE YIPABICHHUE)

5 Meroauyeckne  PEeKOMEHJAIlMM MO  OpPraHW3allMd W BBHINOJHEHUIO
CocraBnenne CaMOCTOSTENIFHOH pabOTBI CTYNEHTOB MU OakaJaBpOB HAIpPaBICHUSL
rpadooruueckoi CTpyKTyphl|[moarotoBku 38.03.04 «[ocymapcTBeHHOE W MYHHUITHIIAIBHOE YIPABICHUEY U
(rpad-cxembl) MarucTpoB HampaBieHus mnoarotoBku 38.04.04 «l'ocymapcTBeHHOE U

MYHHUIUTIAIBHOE YIPABICHHUE)
6 Metoaudyeckue  peKOMEHJAllMM 10  OpraHM3alldl U BBIIOJHEHUIO
CaMOCTOSATENIBHOM pabOTBl CTYIAEHTOB Al OakadaBpOB  HANpPaBICHUS
CocraBneHne  oT4eTra IO
N moxrotoBku 38.03.04 «[ocymapCTBEeHHOE M MYHHIMIAIFHOE YIIPABICHUE)» U
nmabopaTopHOii paboTe
MarucTpoB HampaBieHuss noAarotoBku 38.04.04 «[ocynmapcTBeHHOE U
MYHHUITUTIAJIBHOE YIPABJICHUE)
7 MeTtoaudeckue  pEeKOMEHIAlMM 10  OpraHM3alldd W BBIIOJHEHUIO
CaMOCTOATENIBHOM pabOTBl CTYIACHTOB Ml OakajlaBpOB  HANpaBICHUS
BrImonHeHNEe NMPAaKTHYECKOTO
noarotoBku 38.03.04 «['ocyaapcTBEHHOE U MYHHLIMIIANBHOE YIPABICHUE» U
3aJaHus
MarucTpoB HampaBieHus mnoAarotoBku 38.04.04 «locynmapcTBeHHOE U
MYHHUITUTIAJIBHOE YIPABJICHUE

VY4eOHO-MeTOIUYECKHE MaTepuasbl JUIsl CaMOCTOSITENIbHOM pPadOThl 00ydaroIUXCcs U3
YHCIIa MHBAIK/IOB U JIMI] C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10poBbst (OB3) mpenocrasnsorces
B (hopMax, aJalTUPOBAHHBIX K OTPAHUYCHUSM UX 37J0POBbS U BOCHPUATHS HH()OPMAITIH:

JUist I ¢ HapyILIEHUSIMU 3pEHMSL:

— B I1€4aTHOW (hopMe YBEIMYCHHBIM HIPUPTOM,

— B (hopMe 3JIEKTPOHHOI 0 TIOKYMEHTa,

— B ¢popMe ayauodaiina,

— B 1e4atHoi (opme Ha si3bike bpaiins.

JIist L ¢ HapyIeHUsIMU CITyXa:

— B I1e4aTHOM (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

Jnist a1 ¢ HapyIIEHUsIMHM OTIOPHO-/IBUTATEIBHOTO amnmapaTta:

— B TIe4aTHOM opme,

— B (popMe 2IIEKTPOHHOT O IOKYMEHTA,

— B popMme ayaunodaiina.

JlaHHBINA TepeyeHb MOXeT OBbITh KOHKPETH3MPOBAH B 3aBUCHUMOCTH OT KOHTHHI€HTA
o0ydJaronuxcs.

3. OOpa3zoBaTesibHbIe TEXHOJIOTMH, NPHMeHsieMble NPH OCBOCHHMH JAUCHHUILINHBI
(Mmoxy.ns)

B yuebGHOM mpoliecce HCMONB3YIOTCS TPaJWLMOHHBIE M COBPEMEHHBIE, AKTHBHBIE H
UHTEPaKTHUBHbIE 00pa30BaTeIbHbIE TEXHOJIOTUH:

— MH(POPMAIIMOHHO-KOMITbIOTEPHBIE TEXHOJIOTUH;

— TEXHOJIOTUH KOMMYHHUKAaTUBHOTO O0yUYEeHHUS;

— HCCIIeI0BAaTEbCKUE METObI B 00yUEHUU;

— MeTOoJI Mpo0IeMHOT0 00yUYEeHHS;

— METOJ KOHCYJIbTUPOBAHUS;

— MOJAYNbHasE TEXHOJNOTHs OOydeHHs B paMKax 3aJaHuil JUis WHIWBHUIYaTbHOU
CaMOCTOSITEIbHOU PabOTHI CTY/IEHTOB.



KoMmneTeHTHOCTHBI TOAXOJ B paMKax MPEnojaBaHUsl JUCHUIUIMHBI pPEan3yeTcs B
UCIOJIb30BAaHUN HMHTEPAKTUBHBIX TEXHOJOTMM M AKTUBHBIX METOJIOB (TMPOEKTHBIX METOAMK,
MO3TOBOIO INTYpMa, pa30opa KOHKPETHBIX CHUTyalllii, aHajiW3a NeNarornyeckux 3ajad,
MEeAarorn4eckoro SKCIepuMEeHTa, MHBIX ()OpM) B COYETAHUHU C BHEAYJIUTOPHOU pabOTOH.

B pamkax 1abopaTopHbIX 3aHATUH 110 KYpCY CTYJAEHTHI 110 PYKOBOJICTBOM IIpenoaBaTeis
MPOBOJSAT C UCIOJIF30BAHUEM KOMIIBIOTEPHON TEXHUKU U MPUKIIAHBIX MPOrpamMm J1abopaTopHbIe
paboThl, CBSA3aHHBIE C MPAKTUYECKON pealih3aluell TEOPETUYECKUX IMOJO0KEHUM JTUCHIUILIAHBI,
pa3BUTHEM MPO(HECCHOHATBFHBIX HABBIKOB MH(POPMAIIMOHHO-aHATUTHYECKON padOoThl, a TaKXke ¢
OPUMEHEHHEM METOJMK HCCIICOBAaHMH KOHKPETHBIX TIPOLIECCOB U TMpobieM B cdepe
rOCYJapCTBEHHOTO ¥ MyHUIIMIIAIBHOT'O YIIPaBICHUS.

C »oTOH 1enpl0 CTyAEHTaM I[peajararoTcs JJid BBINOJIHEHUsS WHIUMBUIYyalbHbIC
nH(OPMaLMOHHO-aHAIMTUYECKHE 3a/IaHUs U pacyeTHbIE (pacueTHO-rpaduueckue) 3a1auu.

[IpenoaBaTens B Hauaie Kax10ro J1ad0opaToOpHOTo 3aHATHS yKa3bIBaeT HOMep paboThl, ee
HAaUMEHOBaHUE, LIeNb, JIeTaeT KPAaTKUil 0030p TEOPETUYECKUX CBEACHUN, HEOOXOIUMBIX AJIs ee
BBITOJIHEHUS], METOTUKY HH()OPMAIIMOHHO-aHATTUTUYECKON PabOThI, PEKOMEHIYET ONPEACTICHHYIO
MOCIIE0BATEIHHOCTh BHIMOIHEHUS 3a/1aHui 1 00paOOTKH MOJTYYEHHBIX JaHHbBIX.

Crynent BeimosiHsieT pabouee 3amaHue (TUIaH BBIOJHEHUS pabOTHI, MaTEeMaTHYECKOE
00paboOTKM TOMYYEHHBIX NAHHBIX) WHIUBUAYAIbHO M (OpPMHpPYET OTYeT MO JlabopaTOpHOU
pabote. /g cuctemMaTtuzaluy 3HAHUHM CTYACHTaM NpPEIJIaraeTcsi COCTAaBUTH Ipad)OJIOTHUECKYIO
CTPYKTYpYy paznena (rpad-cxemy) U HanmucaTh KPaTKUil riaoccapuii o TUCIUILIUHE.

B pamkax 5a0opaTOpHBIX 3aHSATUH  MCIOJNB3YIOTCS — CIEAYIOIIME  TEXHOJIOTUU
WHTEPAKTUBHOT'O OOyUEHUSI:

1) ™MonenupoBaHUE OPraHU3AIMOHHBIX IPOIIECCOB M CUTYyallMd MpeaycMaTpuBacT
UMUTAIMIO pEaJbHBIX YCJIOBHM, KOHKPETHBIX CIeUU(UUECKUX Olepannuid, MoJeIupOoBaHUE
COOTBETCTBYIOLIETO paboyero mpouecca, Co3JaHue MHTEPAKTUBHOM MoJeNnu It 3 (HEKTHBHOTO
pELIeHUs] KOHKPETHBIX 33/1a4;

2) MOAENMpPOBaHHWE MaJbIMU IPYNIAaMH CTYACHTOB aJMHUHHCTPATHUBHBIX IPOLIECCOB U
CUTYalMil B OpraHax BJIACTH C UCIOJIb30BAHUEM KOMIIBIOTEPHBIX TEXHOJIOTUN — IPE1yCMaTPUBAET
MMUTALMI0 paboyero npolecca B opraHax rocy/1apcTBEHHOI'O U MYHUIIMIIAIIBHOTO YIIpaBJICHHUS, a
TaK)Ke PeUIeHHs] TUIIUYHBIX MPoOIeM uX (yHKIIMOHUPOBAHHUS.

JJ1s OTBETOB Ha BO3HMKAIOIINE Y CTYICHTOB B pAMKaX CaMOCTOSTEIbHONU pabOThI BOIIPOCHI
MPEAYCMOTPEHBI MHIMBU1yaJIbHbIE KOHCYJIbTALlMU MTPENOIABATEIS.

NudopmaninonHble  TEXHOJOTHUH, TPUMEHSEMbIE TPU HM3YYEHUH  JTUCHUTLIIUHBIL
UCMOJb30BaHUE  MH(MOPMAIMOHHBIX  PECypcoB,  JOCTYNHBIX B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTy MIHTepHeT.

Pemenne ropuandecknx, SJKOHOMUYECKUX (IPYTHUX) 3a7ad ¢ MPUMEHEHHUEM CIPaBOYHBIX
cucreM «l'apanT», «KOHCYNbTaHT +».

AnantuBHbIe 00pa30oBaTeNbHBIE TEXHOJIOTUH, IPUMEHSIEMBbIE TIPU U3YUEHUHU JUCIUILTUHBI
— JUIsl JMIl C OTPaHUYEHHBIMH BO3MOXHOCTSMHU 3J0POBbsl IPETyCMOTPEHA OpraHu3alus
KOHCYJIBTALIMI C UCTIOJIb30BAHUEM JIEKTPOHHOM MOYTHI.

4. OneHo4YHbIe CPEACTBA JJIsl TEKYLIEro KOHTPOJIsl YCIIeBAeMOCTH H IIPOMEKYTOYHOM
arrecTauMu

OneHouyHble CpeAcTBa IpeIHAa3HAYeHbl JJIS KOHTPOJS U OLEHKH OOpa30BaTeIbHBIX
JOCTHKEHUH 00yJaroIuXxcsi, OCBOMBILUX MPOrpaMMy yueOHOH AucuuIuinHbl « MTHpOpMannoHHble
TEXHOJIOTHUH 00ecTieueH s YIIPaBIEHYECKOMN eATEeIbHOCTIY.

OneHouHblEe CpeACTBa BKIIOYAET KOHTPOJBHBIE MaTepUaibl IJs MPOBEAECHUS TEKYLIETO
KOHTpOJISI B (pOpME BBIMIOJIHEHUSI MHAMBHUIYAJIbHBIX 33JJaHUI CTYy/A€HTa N0 JaHHOW AUCIMILTAHE
(BBINOJIHEHUE HH(POPMALIMOHHO-aHATUTHYECKUX 33JaHNH, COCTAaBJIEHUE OTYETa 110 JabOpaTOpHOI
paboTe) 1 IPOMEKYTOUHOM aTTecTaluu B popMe 3aIIUThI MPAKTUIECKUX 3aJJaHUH K 3a4eTy.



CTpyKTYypa OLIEHOYHBIX CPEACTB U TeKYyllell M MPOMeKYTOYHOM aTTeCTANNHU

Kona u nanmmeHnoBaunue

HamMenoBaHme OrieHOIHOTO CpeacTBa

No PesynbTarel 00yueHus
HMHIUKAaTOpa . ITpomexyrounas
n/n (B cooTBeTcTBUU C II. 1.4) Texymmuii KOHTPOIJIb
(B cooTBeTcTBUH C 1. 1.4) aTTecTalus
HOIIK-5.1 Hcnomns3yet CocraBnenue  oryera 1o | 3amuTa
nHpopMannoHHO- 3HaeTr  MHQOPMAIMOHHO- | JabOpaTOpHOU pabore | MpakTHYECKOTO
KOMMYHUKaIOHHbIE KOMMYHHUKaIMOHHBIE «BBenenue B | 3amanHums 1
1 TEXHOJIOTUI B | TeXHOJOTMM B  cdepe | HHGOPMALMOHHEIE
npoecCHOHAIbHOM rOCYAapCTBEHHOTO U | TEXHOJOTHI»
JEATETLHOCTH IpU | MyHUIMIAIBHOTO
peanmzanuy MyONWYHBIX | yNPaBICHUS
GyHKIHH
HOIIK-5.1 MUcnomesyer | YMeer npuMeHsaTs | CocraBieHne — ordera 1o | 3amuTa
HHPOPMALNOHHO- HHPOPMALTMOHHO- nmabopaTopHOH paboTe | MpPaKTHIECKOTO
KOMMYHUKaIINOHHBIE KOMMYHHUKaIMOHHBIE «[lorsTHe ® Kmaccupukanus | 3agaHus 6
2 TEXHOJIOTU I B | TEXHOJIOTUHI B | MHPOPMAIMOHHO-
po¢eCCHOHATBHOM npogeccHOHATBHOMN KOMMYHHUKAIIHOHHBIX
JEATELHOCTH IpHU | IesITeNbHOCTH IIPU | TEXHOJIOTHH obecrieueHus
peanuMzanuy MyONWYHBIX | pealn3aluu  IyOJMYHBIX | YIPaBICHYECKOU
GbyHKIMN ¢dyHKIMI JICSITETIBHOCTH
3HaeT npuniunel | CocraBneHue  ordyera 1o | 3amura
HOIIK-5.2 Hcnons3yet PHHI " H
(yHKIIMOHMPOBAHUS u | maboparopHoi paboTe | MPaKTUYECKOTO
IroCy1apCTBEHHBIC 51
ITOPUTM HCHONb30BaHus | «HpOpMaIMOHHBIE 3a1aHus 2
MYHHIHTATBHBIC TOCYAAapCTBEHHBIX U | TPOIECcCH u €cypchl
nH(popMannoHHbIE yAap p ., peeyp
MYHHUIUTIATbHBIX YIIPaBICHYECKON
CHCTEMBI B
. MH()OPMAMOHHBIX CHUCTEM | IESATEILHOCTH B
npodeccHoHaNIBHOM N
3 B IpoeCCHOHANBHOMN | OpraHU3aALUI»
JEATETbHOCTH npu
JIESITEIIEHOCTH pu
peanuzanyy  ITyOIHIHBIX
o peanmzanuy  MyOJHMIHBIX
¢byHKIMHA (B TOM dHHCIeE, .
¢yHkumii (B TOM 4wucIe,
NPE0CTaBICHUN
NpeI0CTaBICHUN
TrOCyAapCTBEHHBIX 581051
roCyIapCTBEHHBIX 58051
MYHUITUNAIBHBIX YCIYT)
MYHUIUNAJIBHBIX YCIYT)
HOIIK-5.2 Hcnomne3yer | YMeer ucnoib3oBath | CocraBneHue  ordyera  Io | 3ammra
rOCy/apCTBEHHBIE U | rocyIapcTBEHHbIC u | naboparopHoi pabore | MpakTHYECKOTO
MYHUIHUIIAJIBHBIC MYHUIHIIAJIBHBIC ((I/IH(I)OpMaHI/IOHHI)Ie 3alaHuA 3
nH}popMannoHHbIE nH(pOpMaMOHHbIE MPOLIECCHI u pecypchl
CHCTEMBI B | CHCTEMBI B | YHpaBJICHYECKOM
4 npodeccHoHAIBEHOM npodeccrnoHabHOM JIeSITEIIEHOCTH B
JeATeTbHOCTH IpHU | IEeSTeNbHOCTH IIpU | OpraHU3anuny
peanMzanuy MyONWYHBIX | peann3aluu  ITyOJIMIHBIX
¢bynkuuidi (B ToM uucine, | GyHKUMH (B TOM 4HCIe,
MIPE0CTaBICHUN MpeI0CTaBICHUH
TOCYyJapCTBEHHBIX nin roCy1apCTBECHHBIX NI
MYHHITUIAJIBHBIX YCIIYT) MYHHUITUNAJIBHBIX YCIYT)
HOIIK-8.1 MHcnoms3yet CocraBneHue  oTyera 10 | 3amuTa
3HaeT MPUHIUNBI PabOTHI .
COBpPEMEHHBIE nmabopaTopHOH paboTe | MPaKTUIECKOTO
COBPEMEHHBIX
nHpopMannOHHbIE «VIHpOpMaIIMOHHBIX 3aganus 4
MHPOPMALMOHHBIX
5 | TexHONOTHH B . TEXHOJIOTUH
OpraHM3aIin TEXHOJOTHH | noxymenrauuonsoro
p . npodeccrnoHaIbHOM M .
npodeccCHOHAIBEHOM obecrieueHns yrpaBiIeHIeCKON
JIeSITeIIbHOCTH
JIeATeIbHOCTH JIeSITEIIbHOCTI)
CocraBnenue  oTyera 1o | 3amura
HOIIK-8.1 Hcnons3yer | YMeer IIPUMEHATH . HI
nabopaTopHOH paboTe | MpakTHYECKOTO
COBpPEMEHHBIE COBpEMCHHBIE
«[lonsTe m ximaccudukanus | 3agaHus 7
nHPOPMALMOHHBIE nHPOPMALMOHHBIE
HHPOPMALMOHHO-
6 TCXHOJIOTHHN B | TCXHOJIOTNH B
KOMMYHUKAIIMOHHBIX
OpraHu3anun OpraHu3anuunu o
. N TEXHOJIOT Uil obecnieueHUs
po¢eCcCHOHATIBHOM npodeccnoHaTbHOMI .
YIPaBICHYECKOU
JCATCIIBHOCTH JACATCIIBHOCTHU
JACATCIIbHOCTH))
7 HOIIK-8.2  Ilpumenser | 3Haer teaaeHnuu | CocraBieHne  ordyera 10 | 3amuTa
COBpEMEHHbIE pa3BUTHsI  COBPEMEHHBIX | JlabopaTopHOii pabore | MpakTHYECKOTo




nH(popManOHHbIE MH(OPMALMOHHBIX «OCHOBHBIC STaIlbl u | 3agaHus 5
TEXHOJOTUM B PEIICHUH | TeXHOJOTHUi B | HaNpaBJICHUS HCCIICIOBAaHUH B

3ama4d Mpo(eCCHOHATBHON | TPodecCHOHATEHON obxacti cucTeM

JeSATEIbHOCTH JeATeIbHOCTH MCKYCCTBEHHOT'O HHTEIUICKTa)

HOIIK-8.2  Ilpumenser | YMeer npuMeHsaTs | CocraBieHne — ordera 1o | 3amuTa
COBPEMEHHBIC COBPEMCHHBIC nIabopaTopHOi paboTe | MpaKTH4eCKOro
WHPOPMALNOHHBIE WHPOPMALMOHHBIC «[IporpamMmMHBIE  KOMIUIEKCHI | 3a1aHUS 8

TEXHOJIOTHH B pEIICHAH
3a7a4 mpoeCCUOHATBHOM
JESATEILHOCTH

TEXHOJIOTHY JJIsl PEIICHHUSI
3a1a4 MPOQECCHOHANTBHOM
JIESATEILHOCTH

pemieHns WHTEIIICKTYaJIbHbBIX
3agau»

agrwbdE

TunoBble KOHTPOJIbHBbIE 32 IaHNS WU HHbIE MATEPHAJIbI, HEO0OX0UMbIe [IJIl OLIEHKHU
3HAHWI, YyMEeHHUI, HABHLIKOB U (MJIM) ONBbITA JAESATEJbHOCTH, XapPAKTEPU3YIIIHUX 3Talbl
(opMupoBaHUA KOMIIETEHM B MPoLiecce 0CBOEHHUs 00pa30BaTeIbHOM POrpaMMbl

IIpumepHbIii IepevYeHb BONPOCOB M 3aaHU I

3ananue «Co31aHue M peIaKTHPOBaHHE TEKCTOBOI0 JOKYMEHTA)

Cooeporcanue pabomol

BBecTu Tekcrt.

[ToBeputs opdorpaduio TeKCTa U HCIPABUTH OIMITUOKH.
[TpoBectu hopMaTupoBaHUEe TEKCTAa. Y CTAHOBHUTH MapaMeTphl ab3aleB TEKCTa.
[TpoBecTn KOMMpOBaHNUE, IEPECTAHOBKY a03aIeB TEKCTA.

Co3narb HOBBIM JJOKYMEHT U MPOBECTU €0 COXPAHEHUE U 3arpy3KYy.

Buinonnenue pabomoi

Bkir0unTh pexuM nepeHoca ciioB (pa3MeTKa CTPAHULIbI).
3amath MoJst OT TPAHMIL JIUCTA 10 2 CM.
Y CTaHOBUTH KpacHYIO CTpOKY 1,25 cM. YCTaHOBUTB BBIPAaBHUBAHUE 110 IIUPUHE.
BBectu TekcT, NpeIOKEHHBIN HIXKE.
HcnpaBuTh JOMYILIEHHbIE OIIMOKU a) aBTOMATUYECKUMU CPEACTBaMH, 0) HCIPaBIIAsL

orwdPE

Ka)XJ10€ CJIOBO, TOAYEPKHYTOE KPACHOW BOJIHUCTOMN JIMHUEH.
6. Beimenuth cinoBo «Bcerma» (mepBas CTpOKa TEKCTa) U yNAlIWTh €ro. B sTtom ke
IPEJJI0AKEHUH TOCIIE CIOB «C CO3JJaHUEM» BCTABUTh CIIOBO «OOJIBIINX.
7. Pazgenuts BTOpOIf ab3a1 Ha ABa. Tpetuii ab3all 1o KeH HaYnHAThCs co cloB «Kpome

TOTO..
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8. VYnmanuts BrOpoi#i ab3all, a 3aTeM cpa3y BOCCTAHOBUTH €TO0.
9. TlomeHsTh MECTAaMH BTOPOH M TPETHIA a03aIIbI C TOMOIIBIO MBIIIIH.

10.
11.

CkonupoBath NEepBbIi ab3all B KOHEIl JOKYMEHTA.
[lepen nmocnenHuM ab3alieM BCTaBUThH Pa3pbIB CTPAHUIIBI (HOBBIM pa3zen ¢ HOBOM

ctpanuibl). [IpoHymMepoBaTh CTpaHUIIBI BHU3Y MO LIEHTPY CTPAHUIIBI.
12. CoxpaHHTH JJOKYMEHT B CBOCH Tarke (Ha3BaHHE ManKd = (paMuIns), IPUCBOUB eMY
nMs 3aganue 1.
13. 3aKkphITh JOKYMEHT.

14. OTKpBITH JOKYMEHT IOBTOPHO.
15. B HWKHUN KOJOHTHUTYJ BCTaBUTHh CBOIO (daMuiuio (ciaeBa), UMs JAOKyMmeHTa (10
LEHTPY), TEKYILIYIO JaTy (Crpasa).
16. OTOOpa3uTh TOKYMEHT B PEKUME MTPEIBAPUTEIEHOTO ITPOCMOTPA.
17. Ucnonp3ys Bo3moxkHoctd Word mns moucka (parMeHTOB TEKCTa, COZIEpIKaIlue
OTJIeIbHBIE CJIOB WM (pa3bl, HAMTH U OCYIIECTBUTH BEIOOPOUHYIO 3aMEHY CJIOBA «TEKCT» (KOPEHb
CJIOBA) Ha CJIOBO «IOKYMEHT», TJIe 3TO IPUEMIIEMO.
18. Co3narth HOBBII JTOKYMEHT M CKONHMPOBATH B HEro IOCIEIHWI ab3all IepBOro
JIOKYMEHTA.
19. Beiiitu w3 mporeccopa WOrd, coxpaHuB B OCHOBHOM JIOKYMEHTE BHECEHHBIC
WN3MEHEHUS.

HcxoaubIid TEKCT:




PaboTa Ha nepcoHaIbHOM KOMITIBIOTEPE BCETa CBSI3aHA C CO3/IJaHMEM TEKCTOB. JTO MOTYT
OBITb TEKCTHl OTAEIbHBIX IPOrpaMM Ha KakoM-JIMOO s3blke mHporpammupoBanus (belicuk,
[Tackanb, @opTpaH U APYyrue) WIH K€ MPOCTO TEKCThI: CTaThsl, OTYET, MUCbMO U T.A. st Toro,
YTOOBI CO3/aBaTh, a TaKXKe PENAKTUPOBaTh (UCIPABIATh, M3MEHATb) TEKCThl, CYIIECTBYIOT
CHEIMAJIbHbIE IPOrpaMMbl, Ha3bIBAEMbIE TEKCTOBBIMU PEAAKTOPAaMH WM TEKCTOBBIMHU
nporeccopamu. TekcTOBbIE MPOLECCOPBI CIOKHEE, YeM PENaKTOpbl, U 00JafalT OOJIbIINMU
(YHKINOHATHHBIMU BO3MOKHOCTSIMH JUIsI O(OPMIICHHS TEKCTOB.

OCO00EHHO SIPKO BO3MOKHOCTU TE€KCTOBBIX IPOLIECCOPOB MPOSBISIIOTCS NIPU COCTaBICHUU
TEKCTOB B YUpeKJeHUeCKOU aedarenbHocTU. C 3TON 1enbio ncnoib3yercs A0 50% BbITyCKaeMbIX
B MHUpPE IEPCOHAIBHBIX KOMIIBIOTEPOB. TEKCThl NpPH 3JIEKTPOHHOH 00pabOTKE OKa3bIBAIOTCS
n30aBICHHBIMU OT MOAYMCTOK M HcmpasieHuil. Kpome TOro, TEKCThl 4acTO MOBTOPSIOTCH,
OTJIMYAsICh TOJbKO HECKOJbKUMH YHMCIAMHM WIH (OPMYIMPOBKAMHU, KaK, HaIpUMEpP, BapUaHThI
JIOTOBOPOB, CIIPaBOK, HAKJIAIHBIX U T.O. IIpm 3TOM MOXHO OBICTPO CO37aBaTh HOBBIH TEKCT,
OTpElaKTUPOBAB CTAPBbIil.

3ananune «Co3nanue u 0(popMiIeHHE TEKCTOBOI0 JOKYMEHTA)
Cooeporcanue pabomuwl
1. Cospanue ma0ia0Ha TUTYJIBHOTO JIHCTA.
2. CozgaHue CTPYKTYpUPOBAHHOTO JIOKYMEHTA.
3. Odopmienue ab3aneB TeKcTa.
4. Pa30ueHue TOKyMEHTa Ha CTPAHUIIBI U KX HyMeparus.
5. BcraBka gatbl, BpeMeHU U KOJIOHTHUTYIIOB.
Buvinonnenue pabomut
1. B HOBOM JOKYMEHTE BCTaBbTE MIA0JOH TUTYIBHOTO JIHCTA, IPEAYCMOTPEB MO POpM
JUTS U3MEHSIEMOT0 TeKCTa.
2. OopmuTe 3aroJ0BOK TEKCTA 3a1aHusI C TOMOIILI0 porpaMmmbl WoOrdAurt.
3. BBectu TekcT, 0)OpMHUB 3arojIOBKM B TEKCTE CTHIIAIMH 3aroJioBok 1, 3azonosok 2.
BrmonauTh npoBepky opdorpadumu.
4. TlomecTUTh B TEKCT MPOU3BOJIHLHBIN PUCYHOK. BOKpYT prCyHKa CO31aTh paMKYy.
5. JIokyMeHT pa30uTh Ha JIB€ CTPAHUIIBI, C YKa3aHUEM HyMEepally CTPaHHII.
6. B Hauano 1OKyMeHTa MOMECTHTh aBTOMAaTHYECKH 0(DOPMIICHHOE OTJIaBIICHHE.
7. B xoHell TOKyMEHTa BCTaBUTH TEKYIIYIO JIaTy M BpeMs, OOECIeYnB aBTOMaTHYECKOE
OOHOBJICHHE.
8. BBecTu B HMKHUIT KOTOHTUTYJ HOMEp TPYIIIBI, CBOIO (haMUJIiio U uMsl (paiina.
9. CoxpannTe JOKYMEHT Kak 3a/iaHue 2 B CBOCH ITarKe.
Hcxoaublii TeKCT:
JlnueBble cueTa KJIAHEHTOB
Pa0oThI 10 BeieHUIO OyXTaJITEePCKOro y4era
B yupexnenusix CoepOaHKa BBIMOIHAIOTCS pabOThI 0 BEACHUIO OyXTraJTepCKOro ydera
TEKYIIUX OTepaluii ¢ opopMICHHEM COOTBETCTBYIOIIUX JOKYMEHTOB.
AKTHBHbBIE JIMIEBbIE CUETA KJIHEHTOB
OpHMM U3 TaKuX JTOKYMEHTOB sBIsieTCS «JIuieBbie cueTa KIMEHTOB». B 3TOM JoKkyMeHTe
OTPaXKAIOTCSI 000POTHI M OCTATKY JICHEKHBIX CPEJICTB 3a JICHB 110 TEM JIUIEBBIM CYETaM KJIHCHTOB,
MO0 KOTOPBIM COBEPIIUIUCH OMEPAIIUU B ITOT JACHbD.

3aganue «OdgopMiieHHE TEKCTOBBIX IOKYMEHTOB U pellieHNne 321a4»
Cooepoicanue pabomuol

Bsectu Tekcer.

BBectu nary, oTopMaTHpOBaTh CTPOKY BBOJIA JAATHI.

BBecTu 3aroyioBok JOKyMeHTa, BEIOpATh €0 MapaMeTphl.
YcTaHOBUTH MMapaMeTphl a03arieB.

BBecTtu cuMBOJIBL.

okrwdPE



6. BBecTu cBs3aHHBIN (aii.

7. TlocTpouTh TUarpammy.

8. BBecTH CHOCKH.

Buvinonnenue pabomeot

1. CpencrBamu Microsoft WordArt BBecTu TekcT 3arojioBka «YpakHEHUE 3».

2. YCTaHOBUTH IOJIOKEHHE 3ar0JIOBKA «HAJl TEKCTOMY, IEPEHTH Ha HOBYIO CTPOKY.

3. OpopmuTs cTriiem 3aronoBok 1 3arooBku «BcTaBka 00BEKTOB, pUCYHKOB, CHMBOJIOB)
u «BBoxa Tekctay. BHecTn u3MeHeHus B CTWJIb 3arojioBka 1: pazmep mpudrta 20, moayKUpHBIT
KYPCHB, BbIDABHUBAHUE 110 LIEHTPY.

4. Ha cnenyromeit CTpoKe BCTaBUTh Pa3IeIUTENIbHbIC TUHUU CTPOKH.

5. BcTraBuTh B 3Ty CTPOKY TEKYIIYIO JaTy, pPacloJIO)KMB €€ CIpaBa. YCTaHOBUTh
BO3MOXXHOCTh OOHOBJICHHSI JaThl MPU Me4yaTH. 3a1aTh Uil ATOro ad3ala 3ajJuBKy U oOpaMieHHe
JUHUAMH CHU3Y U cBepXy (I'paHuIIbI U 3a/11MBKa).

6. 3amaTh 118 cneayroero ad3aia BhIpaBHUBAHKE MO IIUPUHE, a03alIHbII OTCTYI MEepBOit
cTpoku 1 cMm u uHTEepBan nepen adzaueM 12 nt. BeraButh cuMBOa <§>, BBECTH I0J3aT0JIOBOK C
MoJYepKUBaHUEM U J1Ba ab3alia TeKCTa CO CHOCKaMHU.

7. BcTaBUTh B TEKCT AMAarpaMMy, OA0OHYIO IPUBEJCHHON HUXKE.

8. BcraButs HoBbIN pazgen nepea auarpaMMon. Y CTaHOBUTH KypCOp BHYTPU BTOPOTO
paziena W MU3MEHUTh NPUMEHUTEIBHO K JaHHOMY pa3elly OpPUEHTALMI0 CTpPaHUIbl Ha
«anp00MHYIO». B pexxume mpenBapuTenbHOTO IPOCMOTPa OTCIEIUTh U3MEHEHUE PACTIONOKEHUS
TeKcTa Ha Oymare.

9. lnsa mepBoro paszzena yCTaHOBUTH MEPEIUIET 2 CM.

10. 3agaTh HyMepaluio CTpaHULl BHU3Y CTPAHUIBI IO LIEHTPY C HOMEPOM Ha IEpBOM
CTpaHUIIE.

11. B KkoHLE TeKkcTa BCTaBUThb HOBBIM pa3zie’dl M U3MEHUTb NPUMEHHUTEIbHO K HEMY
OpPHUEHTAINIO Ha «KHUKHYIOY.

12. BcraButh B KOHIIE TeKCTa (haiii, co3nanHblil paHnee (3aganue 1), BKIIOYHB IIPH BCTaBKE
napameTp BcTtaButh kak ccpiiky (O0bekT — TekeT u3 ¢aiina).

13. OtkpeoITh (aiin 3aganue 1, BHECTU B HETO U3MEHEHHS.

14. YToOB! yBHJIETh BHECEHHBIE H3MEHEHHSI B OCHOBHOM JI0OKyMeHTe 3agaHue 1, cienyer
NEepeTH B OKHO C 3THM JOKYMEHTOM M, YCTAaHOBUB KypcOp B 00JIaCTh TEKCTa BCTABIEHHOTO
¢aiina, 0OOHOBUTH TEKCT, Ha)KaB Ki1aBuury <F9>.

15. Beectu cnoBo «Ornasienue». C HOBOM CTPOKU BCTaBUTh OIJIABIICHUE.

16. BcraButh mepen nuarpamMMoil 3aronoBok «BcraBka nuarpammsl»y. OQopMuTh ero
ctiiieM 3aro/ioBok 1. OOHOBUTH OTJIaBlIEHUE.

ITocne BbIMONMHEHUS YIPaXXHEHUS JOKYMEHT JI0JKEH IPUHATH IPUMEPHBII BUI:

YHpaxyenue

01.06.23

B600 mexcma

§ 1. PocT mmpoga’kui KOMIIBIOTEPOB

Pexopauble (bl TPOJaKu HOBBIX CPEJICTB BEIYUCIUTENEHON TEXHUKU MOTHSIIN JTOX OB
¢bupmbl 32 IEPBBIN KBapTall MOYTH 10 2 MIIJIMOHOB AoiuiapoB. Oxunaercs, yTo K koHuy 2012
rojia Kaxxaas Tpethbs pupma B Poccun Oynet ocHameHa komnbrotepamu HP.

Ha mpencraBienHoit Huxke AMarpaMMe okasaH pocT Mpoaaxk koMibiotepos HP 3a mepBblit
kBaptan 2021 roga.
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3aganue «Co31anne CTPYKTYPHPOBAHHBIX IOKYMEHTOB U (hopMa ¢ MOJISIMMI»

Cooepoicanue pabomul

1. CospmaHue JOKyMEHTA, COACPHKAIIETO MO (POPMBI.

2. Co3pgaHue CTPYKTYpPUPOBAHHOTO JIOKYMEHTA.

3. CoszgaHue 3arojoBKa JOKyMEHTa

Bbinosinenune padoTsbl

1.Cozpnaiite mabsioH ¢ mojsiMu (popM JJis TUTYIIHBHOTO JINCTA KYPCOBOM paOOTHI.

Jlnst satoro cuavana B Ilapamerpax Word (kuomka Office) na Brimaake «OCHOBHBICY
noctaBbTe Tanouky B «llokaspiBath BKiIagky «Pa3paboTumk» Ha JjeHTe». 3areM BBIOEpHUTE
Coznats — Mowu mabnons! — [labnon wnu JJokyment. Coxpanute ero kak «3aaanue 4 mabiaoH»
B CBOEH MAaIIKe.

2.113 nepemeHHBIX T0JIel (POpMBI, YKa3aHHBIX B KBaJPaTHBIX CKOOKax: moise 1 — mone co
CITUCKOM, OCTAJIbHBIC MOl — TeKcToBBIC. J[ist momst 1 co3maiite criucok w3 5 Ha3BaHUWM Kadeap
dakynbrera ynpasienus u ncuxonoruu (Pazpaboruuk — Dnementsl ynpasienus — CBolicTsa -
Jo6asuts). Jlnst Texcra moinst 1 3amaiite mpudT 14, MOMYyKUPHBIA KypCHB; IS OIS 2 — MWPHPT
16, MOTYKUPHBIH, ISl OCTaILHOTO TeKCTa — WpUPT 14.

Jlnisi BBIpaBHUBAHUS TEKCTa O BEPTHUKAIM HCIIONB3YHTE pekuM Pa3merka cTpaHHIBI U
komanay llenas ctpaHuiia B cucke MacimtaboB. YCTaHOBUTE 3alIUTY OT M3MEHEHHUH I1a0ioHa
(CroticTBa — briokupoBka).

3. B pexume CTpykTypa co3aaTh HOBBIN CTPYKTYPHUPOBAaHHBIM TOKYMEHT, MCIOJIb3Ys
ctiin 3aroJioBok 1, 3aros1oBok 2 ¥ T.1. ¢ MHOTOYpOBHEBOI Hymepauuen. TekcT B ckoOkax B
a63ane «lIpunoxxenue Ay mocie ClOB «K MyHKTam» BCTaBbTE B BUJE MEPEKPECTHOM CCHUIKH Ha
COOTBETCTBYIOILIME 3ar0JIOBKHU (CHayaia HOMEp 3arojoBKa, 3aTEM €ro TEKCT).

4. BcTaBUTh pa3phIB CTPAHUIIBI, BBECTH IO IEHTPY clI0BO «Coaep:KaHue» U BCTABUTH C
HOBOH CTPOKH OI'JIABJICHHE.

5. B pexuMe CTpyKTypbl OTOOPA3UTh 3ar0JIOBKH J10 2-TO YPOBHSI BKIIFOUUTENIBHO.

6. [ToMmeHsTh MecTamMu 3arosioBKH «HeckobKo ClI0B 00 00BEKTHOM ITPOrPaAaMMHUPOBAHUI
U «DJeMEHTHI s3bIKa M CTPYKTypa MPOTrpaMM», UCIOJNB3Yys COOTBETCTBYIOIINE KHOIKH MaHEIn
UHCTPYMEHTOB.

7. [IpocMOTpeTh N3MEHEHUS TEKCTa (HyMepalliy 3ar0JIOBKOB, UX PACTIOJIOKEHUS, a TAKKe
HyMEpAaIUIO B CChIJIKAX) B pexkuMe Pa3meTka cTpaHUIIbL.

8. OOHOBUTH TIOJIE OTJIABIICHUSI.

9. BcTaBuTh B HaYaJlo JOKYMEHTA Pa3phIB pa3jiesa ¢ HOBOM CTPaHUIIBL.

10. B Hauano HOBOW CTpaHUIBI BCTaBUTH (aill ¢ MMAa0JIOHOM THUTYIBHOTO JIHCTA.
3anoiMHUTh NOJIS CBOMMU JTaHHBIMHU. {7151 Ha3BaHMsI KaeIpsl « » BbIOpATh HYKHOE Ha3BaHUE U3
CIIUCKaA.

11. BcraButh HymMepaluuio CTpaHUIl BHU3Y 110 LEHTPY 0€3 HyMepaluy nepBoil (TUTYJIbHOTO
JIACTA).

12. OGHOBUTH HYMEPAIIMIO CTPAHHUI] B TIOJIE OTJIABJICHUSI.

13. CoxpaHuTh TOKYMEHT O] UMEHEM 3a/laHue 4 U 3aKpbITh €rO.

Teker:



1. BBenenune
Ora kHWra mocBsmieHa s3bpiky Visual Basic um cmocobam ero mpuMEHEHHS JUTs
pOrpaMMHUPOBAHMS MaKpOOIIpeIesieHni B poaykTax nakera Microsoft Office.
2. SI3bik Visual Basic
2.1. Dnemenmul A3IKa U CMPYKMYPA NPOZPAMM
2.1.1. Ilepemennbie
[lepemenHass — 3TO 00JIACTh MAITMHHOW TaMSITH, KOTOPOW IJs ymoOcTBa
oOpallieHus ¢ Heil MPUCBOCHO CUMBOJILHOE UMSI.
2.1.2. KoHcTaHTBI
Koncranra — 310 06acTe namMsaTH, KOTOpasi UMEET HEU3MEHIeMOe 3HaYCHHE.
2.1.3. IlocienoBaTEILHOCTD BBINOJHEHUS ONepaluii
Ecnu BeIpaxeHune coepKUT HECKOIbKO ONEpalliii, TO OHU BBIMOJIHSIIOTCS B
MOPSIIKEe YMEHBIIIEHUS YPOBHSI CTAPIINHCTBA.
2.2. HecKo1bKo €108 00 00beKmMHOM RPOZPAMMUPOCAHUU
B s3pik Visual Basic 100aBiaeHbBI 37€MEHTBI M CPEACTBA 00BEKTHO-OPHEHTUPOBAHHOTO
IPOrPaMMHUPOBAHUS.
2.2.1. O0beKTHI
OOBeKT npeAcTaBIsAeT IEMEHT NPUIIOKEHHS, KaK HAIPUMED JIUCT, S4YeiiKa,
auarpamma, (opma Ui OTYer.
2.2.2. CBoiicTBa
OO0beKThl XapakTepu3ytoTcs cBoiictBamu. Hanpumep, nunust
XapaKTepU3yeTcs LIBETOM U JITTMHON, OKPYKHOCTb — PaInyCOM.
3. [Ipuiokenue A
Crucok pynkmuii Visual Basic (k mynkram 2.1.1. Ilepemennbie u 2.1.2. KoHcranTsi).

3aganue «BBOX TEKCTA KOJTOHKAMM

Cooeparcanue pabomuol

1. BBox TekcTa ¢ pa30MBKOM Ha KOJIOHKH.

2. BBoj paznenureneil KOJIOHOK U CTPAHULL.

3. Co3nanue Tabmull, NOJACUET Pe3yabTaToB.

4. IlocTpoeHue quarpamm.

BeinosiHenune padorsl

1. BBectu 1-10 CTpOKy 3arojoBKa HIKENPUBEAECHHOIO TEKCTA, 3a/1aB JUISl HETO JKUPHBIN
wpudT pasmepa 15 u pacnonoxenue no ueHtpy. dms BBoma texcra «Word mis Windowsy
BOCIOJIB3YiTeCh (PyHKIMEH aBTO3aMeHbI (Hampumep, «WW» WK «BB» 3aMeHuTh Ha «\Word st
Windowsy).

2. Bropyto cTpoKy 3aroioBka BBECTH TaK)Ke 110 LEHTPY KUPHBIM MIPUPTOM, HO pa3sMepoM
14.

3. 3amaTh QYHKIMIO aBTOMAaTUYECKOW pacCTaHOBKH IEPEHOCOB CIIOB.

4. Tlocnenyromuii TEKCT BBOJUTH B TPU KOJOHKHM OOBIYHBIM Hipu¢TOoM pasmepa 11 c
BbIPaBHMBAHUEM IO HIMPUHE U KpacHOW cTpokoil B 1 cM. 3aiarh mpoBeJeHHE BEPTHKAIbHBIX
JUHUM MEXIy KOJIOHKaMHU. BBINIOJIHUTE NMOAYEPKMBAHUE MOA3ar0JIOBKOB BO BTOPOM M TPEThEN
KOJIOHKAX, a TaK)Ke 3a7aTh JUIsl HUX >KUPHBIA MIPU(T U BRIpaBHUBAHUE TI0 LEHTPY.

5. dns texcra «Pabota ¢ Tabmumamu B Word st Windows) oTMeHHTB BBOJI TEKCTA B BHJIE
ra3eTHBIX KOJIOHOK U 33JaTh JUIsl HETO BbIPABHUBAHUE MO LEHTPY U KUPHBIN pUPT pazmepom 14.

6. Co3nate TabnHUIly, BKIIOYAIOLIYIO 5 CTOJIOLOB U 6 CTPOK.

7. BBecTu B mepBbI€ /IBE CTPOKHU IIAnKy TaOnuibl, oObeAMHUB B 1-il cTpoke sueilku
TPETHEro U YeTBEPTOTO CTOJIOOB, a B 1-M, 2-M U 5-M cTON01aX — BEPXHIOIO U HIKHIOKO STYEHKH.

8. Beectu naHHble B TaOJUIly, BOCHOJB30BAaBIINCH (YHKIMEH aBTO3aMEHBbI AJIs BBOJAA
tekcra «[IpunTep nasepHbii» u «lIpuHTep CTPYiHBIN» (HapUMeEp, I U IIC).



9. BcraBuTh mepen nepBbIM CTOJIOIOM MYCTOH cToj0er. J[i1st mepBbIX IBYX s4eeK HOBOTO
cToJIOIIa CKOMUPOBATh (hOpMaT M3 TAKHX K€ SUYEEK COCeIHEro cToyiona. Bect B 9TH sSUCHKH
TeKCT «Ne T1/1».

10. IIponymepoBaTh B IEpBOM CTOJIOIE TOBAPBL. Y MEHBIIUTH IIMPUHY CTOJIOLA.

11. B koHIIe TabaHIIBI BCTAaBUTH MTYCTYIO CTPOKY. Bo BTOpOii cTON0CI] 3TOM CTPOKH BBECTH
TekcT «Toro:».

12. UtoroBsle JaHHBIE 110 KOJIMYECTBY TOBAPOB IOJYyYUTh CPEICTBAMU aBTOMATHUYECKOIO
CYMMUPOBaHMSL.

13. Jlannsie B cronbne «O0beM Mpoaaky MOIydnuTh, HCTIONB3Ys (OPMYITY IPOU3BEACHUS
4yrcaoBbIX AaHHbIX cToomoB C u E: =Product(C3;E3).

14. Orobpasuth pacderHbie (GopMynbl B TaOIHUIlE, 3aT€M BEPHYTHCS K OTOOPAKEHUIO
pEe3yJbTATOB.

15. 3menuTh 3HaUeHHE NMPOJIAHHOTO KOJIMUYECTBA LIBETHBIX JIA3EPHBIX IPUHTEPOB Ha 6 U
00HOBUTB B cT0JI01E «O0BEM IIPOIAXK» COOTBETCTBYIOLIEE MOJIE.

16. 3agaTh MEpBLIM BYM CTPOKAM TaOIHIIBI ()YHKITHIO 3ar0JI0BKA TAOIHIIBL.

17. 3agatb BO3MOKHOCTh aBTOMAaTHYECKOW BCTaBKM HA3BaHWW TaOIUIbI IPU CO3JAaHUU
KXol HOBOW TaOmuipl. B mosBuBIIelics Haa Tabmuiued cTpoke mocie Tekcra «Tabmuma 1»
HareyarTath JO0NOJIHUTENIbHOE Ha3BaHue «lIpogaxka mpUHTEPOBY.

18. OTcTynuTh Ha HECKOJBKO CTPOK BHH3 W BCTaBUTh B TEKCT TpaduK IO JTaHHBIM
cTon01oB «3aka3aHo» U «IIpoganoy, kak mokazano Huke. Tak Kak 3aroJIOBKU UCXOIHON TaOIHILIbI
HE COBIAJAIOT C 3arojOBKaMU CTaHJAPTHOM TaOJUIbI, TO MOCJIE€ KONUPOBAaHUS B MOSBUBIIEICS
TabauUIe MOSBATCA AYEMKM C HOBBIMHM 3amMcAMU (Hampumep, sdeiika «lucrorpammar»), a B
auarpaMme OyayT OTOOpaXeHbI pe3ylIbTaThl BceX cToa010B. YTOOBI Ha TnarpaMMe 0ToOpakainch
TOJIbKO HEOOXOIUMBIC pe3yNbTaThl, TO TpeOyeTcss MCXOJHYI TaOiaully A0 KONMPOBAHUS
peoOpazoBaTh TaK, YTOOBI OCTAINUCH TOIBKO HEOOXOIMMBIE /JIs TMarpaMMebl JaHHble. Hanpumep,
B KayecTBE 3arojioBKa HCIOJb30BaTh HE JBE CTPOKU, a OJHY, YAAIUB M3 UCXOIHON TaOIUIIbI
SYCHKH C HEHY)KHBIMU Ha3BaHHUAMHU. ClIeyeT TakKe YHaIUTh T€ CTOJOIBI, KOTOPhIE HE HYKHBI
JUI HOCTPOEHUS JUarpaMMBbl.

Ecin ucxonnas tabimuua TpeOyerca il JalibHEWIed paboTel, TO Tmeper ee
npeoOpa3oBaHUEM Ul OCTPOCHUS JUArPaMMBbl CIIEAYET CO3/1aTh €€ KOIHIO.

TekcT nst paboThI ¥ MOPSAJIOK €ro ohopmIIeHUs

Word pas Windows —
JYUYIIM# Cpeu TEKCTOBBIX NIPOLEeCcCOPOB
Pa6ora ¢ Tadauuamu B Word xas Windows

HaumenoBanue [lena KonugectBo O6Bem
TOBapa 3aka3zaHo IIponano npoaax

ITpunrep nazepusiii Yb
[IpunTep nazepusiii 1B

IIpunrep crpyiinslii Ub
[IpunTep crpyitnsiii LB
70 7
F
60
50 OMpuHTep nasepHbin Y6
40 BMNpuHTep nasepHbin LiB
30
OMpuHTep cTpynHbIN YB
20
10 OMpuHTep cTpyiHbIA LB

0
3akasaHo [poaaHo



3agaHue MO HCMOJIH30BAHMIO TEXHOJIOTHI Mpe3eHTAaluu HH(popMaIuu
B nporpamme MS PowerPoint HeoOxoauMo co31aTh MPE3CHTAIINIO, KOTOpas Oymer
OTBEYATh CIICIYIOIIUM yCIOBUSIM:
1. Tema mpe3eHTalMK — Ballla KypcoBasi paboTa, BLICTYIUUICHHE Ha KOH(PEPEHLIUU UITH JOKIIa]
2. O0ObeMm — He MeHee 20 craiiioB
3. Cnaiiasl TOJDKHBI OBITh Pa3IUYHBIX THIIOB (TUTYJIBHBIN, 3ar0JIOBOK H OOBEKT U T.JI.)
4. B mpeseHTanuu IOJKHBI OBITH MCIIOB30BaHbI PA3IMYHbIE O0OBEKTHI (TaOIHUIIA, PUCYHOK,
nuarpamma, purypsr, WordArt u T.11.)
5. B HIKHEM KOJOHTHUTYJE CIpaBa JOJDKHBI OBITh TIPOCTABJICHBI aBTOMATHYECKH
OOHOBJISIEMBIE J1aTa U BpeMs
6. BHu3Y B IeHTpe H0JKHBI OBITH IPOCTABICHBI HOMEpA CIIai10B
7. JlomkHbl OBITH HUCHOJB30BaHBI pa3iuuHble 3((EKTHl CMEHbI CIAlJ0B U aHUMAIUH
OTJIEIIbHBIX 3JIEMEHTOB CIIAWI0B
B mponecce 3amuThl 3agaHusi HEOOXOIUMO JAEMOHCTPUPOBATH MCIOJIb30BAaHUE U TaKHX
GyHKIHM, Kak CMEHA TEMBI U [IBETAa CJIaliI0B, HACTPOIKA aHUMAITWH (IO MIETYKY, aBTOMAaTUYECKH,
BPEMEHHOW MHTEPBAJ U T.J.), CMEHa PEXKUMOB ITPOCMOTpa

3adyeTHO-3K3aMeHAIMOHHbIE MATEPHAJIBI LISl IPOMEKYTOYHOM aTTeCTAllUM (324eT).

3ayeT BLICTABIISIETCS IIpHU YCIICHIHOM BBITIIOJIHCHUH U 3allIUTC BCCX NPAKTHUICCKUX BaI[aHI/If/'I.

3auet win aAudepeHInpPOBaHHbIN 3a4eT MO AUCHUIUIMHE OCHOBBIBAETCS HA PE3y/IbTaTax
BBITIOJIHCHHSI WHIUBUYAIbHBIX 33JaHUM CTYJE€HTa MO JaHHOW JUCHUIUIMHE (JTabopaTOpHbIE
paboThl, MpaKTUYECKUE 3aHATHUS, KOHTPOJIbHBIE PaOOTHI U T.I1.).

BricTaBneHrne oOneHOK Ha 3adere (3a4TCHO/HE3aYTeHO) OCYIIECTBISICTCS Ha OCHOBE
MPUHIIUIIOB OOBEKTUBHOCTH, CIPABEJIMBOCTH, BCECTOPOHHETO aHalu3a YpPOBHS 3HAHUM
CTYJICHTOB.

[Ipu BBICTaBICHUH OIICHKU YYUTHIBACTCS:

1. 3HaHWe (haKTHUECKOTO MaTepuaia 1o MporpaMMe, B TOM YHCIIS; 3HAHUE 00sI13aTSIIbHON
JUTEpaTyphl, COBPEMEHHBIX MyOIHKAIM 110 IporpaMMe Kypca, a TaKKe HCTOPUH HAYKU;

2. CTCIICHb AKTHUBHOCTHU CTYACHTA HAa CCMHUHAPCKUX 3aHATHUAX

3. JOTHKY, CTPYKTYpPY, CTHJIb OTBETA; KYJIbTYPY PEYM, MaHEPy OOIIEHUS; TOTOBHOCTh K
JUCKYCCHHU, apryMCHTHPOBAHHOCTE OTBCTA; YPOBCHL CAMOCTOATCIIBHOTO MBIINJIICHUA, YMCHHC
MPUJIOKUTH TEOPUIO K TPAKTUKE, PEIIUTh 3a]a4H;

4. HanM4ue MpOIyCKOB JJAOOPATOPHBIX 3aHATHH 110 HEYBaXKUTEIbHBIM IPUUMHAM.

OueHka «3ayTe€HO» CTaBUTCA Ha 3aueTe CTYJAEHTaM, YPOBEHb 3HAHUU KOTOPBIX
COOTBETCTBYET TPEOOBAHUSIM, YCTAHOBJICHHBIM B TI. T1. XapaKTEPU3YIOIIUX OIEHKH OT «5» 10 «3»
0aJIOB HACTOSIIIUX PEKOMEHIAIINH.

Or1eHKa «OTJIMYHO.

OueHKa «OTJIMYHO» CTaBUTCS CTYJIEHTY, OTBET KOTOPOTO COJAEPIKUT:

— ray0oOKOoe 3HaHWE MPOTPAaMMHOTO MaTepualia, a TaKKE OCHOBHOTO COACpPXKaHUS H
HOBAIIUN JIEKIIMOHHOTO Kypca HO CPaBHEHUIO C YIECOHOU TUTEPaTypOil;

— 3HaHHE KOHLENTYalbHO-TIOHSATHITHOTO anmnapara BCero Kypca;

— 3HaHHe MOHOTpadHUUECcKOl IUTEepaTyphl MO KypcCy,

— aTaKXe CBUACTEIbCTBYET O CHOCOOHOCTH:

— CaMOCTOATEIIbHO KPUTHUYCCKHU OLICHUBATH OCHOBHBIC ITOJIOKCHUA KypCa,

— YBSI3BIBaTh TEOPHIO C PAKTUKOM.

OreHKa «OTIMYHO» HE CTABUTCS B CIIy4dasX CHCTEMAaTHYECKHX IMPOIMYCKOB CTYACHTOM
CEMUHAPCKHUX U JICKIIMOHHBIX 3aHATUN MO HEYBAXUTEIbHBIM NMPUYMHAM, OTCYTCTBUSI aKTUBHOTO
y4yaCTusad Ha CEMHUHAPCKUX 3aHATHAX, a4 TAKKC HCIIPABUJIBbHBIX OTBECTOB Ha JOINOJIHUTCIIBHBIC
BOIPOCHI IIPETOIaBATETIS.

Or1reHKa «XOpOIIO».

O1eHKa «XOpOII0» CTABUTCS CTYIEHTY, OTBET KOTOPOTO CBUJETEIbCTBYET:

— O MOJITHOM 3HaHUU MaTepHalia 1o IporpaMmme;



— 0 3HaHUU PEKOMEHJOBAHHOW JIUTEPATYPHI,

— a TakXkKe COJCPXKUT B IIEJIOM NPABWIBHOE, HO HE BCETAa TOYHOE U apryMEHTHPOBAHHOE
U3JI0KEHHE MaTepHala.

OrmeHka «XOpOIIO» HE CTaBUTCA B CIIydasX IPOIYCKOB CTYAEHTOM CEMUHApPCKUX H
JICKIIMOHHBIX 3aHATUH 110 HEYBAKUTEIHHBIM HIPUYNHAM.

O1eHKa «yOBIETBOPUTEIILHOY CTABUTCS CTYJCHTY, OTBET KOTOPOTO COIEPIKHUT:

— TIOBEPXHOCTHBIC 3HAHMS BAKHEHIIMX pa3/lelioB TNPOrpaMMBl M COJAEPIKAHUS
JEKIIMOHHOTO Kypca;

— 3aTpyAHEHHUS C WCIOJb30BAHWEM HAyYHO-TIOHATHUHHOIO ammapara ¥ TepMUHOJIOTHU
Kypca;

— CTpeMJICHHE JIOTMYECKH YETKO IOCTPOUTh OTBET, a TaKKe CBHICTEIBCTBYET O
BO3MOKHOCTH MOCIIEAYIOIETro 00ydeHusl.

OILICHKH «HEYIOBJIETBOPUTEIHLHO» U «HE 3a4TCHO».

OLeHKH «HEYIOBICTBOPUTEIBHO» M «HE 3aUTCHO» CTaBATCA CTYACHTY, HUMEIOLIEMY
CylLIeCTBEHHBbIE TpOOENbl B 3HAHWM OCHOBHOTO MaTrepuana Mo MporpaMme, a TakkKe
JONYCTUBIIEMY NPUHIMITHAIbHBIC OUIMOKY ITPH M3JI0KCHUU MaTepHaa.

OrneHouHBIE CpencTBA Ui HMHBAJIHMIOB W JIMII C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3JI0POBBSI BEIOMPAIOTCS C YYETOM WX MHIUBHIYaIbHBIX CUXO()U3NUECKIX 0COOCHHOCTEH.

— IpY He0OXOAMMOCTH HHBAIH/IAM H JIUIAM C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS
IPEIOCTaBIISCTCS JOTIOIIHUTEIBHOE BPEMS [UIsl IOATOTOBKH OTBETA HA HK3aMEHE;

— IIpH TPOBENICHUH TPOLEAYPHI OIICHUBAHUS PE3YIbTATOB 00YUEHHSI MHBAINIOB H JIUIL C
OTpaHMYCHHBIMH BO3MOYKHOCTSIMHU 310pOBbS IIPEAYCMAaTPUBACTCS MCIOIb30BAaHHE TEXHHYECKHUX
CpEeACTB, HEOOXOIMMBIX UM B CBSI3U C X WHAWBUIYAIBHBIMUA 0OCOOCHHOCTSIMH;

— TIpH HEOOXOIMMOCTH ISl 00YHYAIOIIUXCSl C OrPAHNYEHHBIMH BO3MOKHOCTSMH 370POBbBS
U WHBAJIWIOB TPOIEAypa OICHUBAHUS pE3YJIbTaTOB OOYUYEHHS 10 JUCHUIUIMHE MOXKET
IPOBONUTHCS B HECKOJIBKO 3TATIOB.

[Tponienypa oneHMBaHUsI Pe3yJbTAaTOB OO0Y4YEHHS WHBAIWAOB M JIUI] C OTpaHUYCHHBIMHU
BO3MOXKHOCTSIMH 310pPOBbSl 10 JUCHUIUIMHE (MOIYJI0) TIpeXycCMaTpHBaeT IPEIOCTaBICHUE
uHpopMmanuu B (opMmax, aTANTUPOBAHHBIX K OTPAHUYCHUSM HUX 30POBBS M BOCHPUATHUS
uHpOpMaLUu:

JUist T ¢ HApyIICHUSIMH 3PEHHS:

— B [1€4aTHON (hopMe yBEIUYEHHBIM HIPUPTOM,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JUist U1 ¢ HapyIIEeHUsIMU CITyXa!

— B TIe4aTHOM opme,

— B (hopMe 2IIEKTPOHHOTO JOKYMEHTA.

JUiist T ¢ HapyIIEHUSIMH OTIOPHO-/IBUTATEIBHOTO armapara:

— B I1e4aTHOM (opme,

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA.

JlaHHBINA TepeyeHb MOXeET OBbITh KOHKPETM3MPOBAH B 3aBUCHUMOCTH OT KOHTHMHI€HTA
o0ydJaronuxcs.

5. [lepeveHnb y4eOHOM JUTEPATYPhl, HTHPOPMALNHOHHBIX PECYPCOB U TEXHOJIOTHI

5.1 YueOHas imTeparypa

1. MopozoBa, O.A. UuHdopMallnoOHHBIE TEXHOJIOTMM B TOCYAApCTBEHHOM U
MYHHIIMIIATILHOM YIIpaBJieHuH : yueOHoe mocobue ans By3oB / O. A. Mopo3zoBa, B. B. Jlocesa,
JI. . iBanoBa. — 2-¢ u3x., ucnp. u gom. — MockBa : M3garensctBo FOpaiit, 2021. — 142 ¢c. —
(Beicmiee obpazoBanue). — ISBN 978-5-534-06262-5. — Tekcrt : anexktponnsiii / 3BC IOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/474035

2. NndopmannoHHbIe TEXHOJIOTHH B 9KOHOMUKE U yrpaBieHuu B 2 4. YacTh 1 : yueOHUK
1utst By30B / B. B. Tpodumos [u np.] ; mox penakmueii B. B. Tpodhumosa. — 3-¢ u3j., mepepad. u
norn. — Mocksa : WsnarensctBo [Opaiit, 2021. — 269 c.— (Bricmee ob6pazoBanue). —



https://urait.ru/bcode/474035

ISBN 978-5-534-09083-3. — Tekcr : oamekrponHsii // ObC HOpaiir [caiiT]. —
URL.: https://urait.ru/bcode/475056

3. MudopmanroHHbIe TEXHOJIOTUU B SKOHOMHUKE U yrpaBicHuH B 2 4. YacTh 2 : y4eOHUK
115 By30B / B. B. Tpodumos [u 1p.] ; mox penakiueit B. B. Tpopumosa. — 3-e u3., nepepad. u
non. — Mocksa : MsnarensctBo HOpaiit, 2021. — 269 c.— (Bricimiee oOpa3oBaHHE). —
ISBN 978-5-534-09083-3. — Tekct : oanektponnbii // DOBbC IOpaiit [caiiT]. —
URL: https://urait.ru/bcode/475056

4. InhopMalmoHHbIC TEXHOJIOTHH B MEHEDKMEHTE : YUCOHUK M MPAKTUKyM JJIsl BY30B /
E. B. Maitoposa [u ap.] ; mox penakmueii E. B. MaiiopoBoii. — Mocksa : M3znarensctBo FOpaiir,
2021. — 368 c.— (Bwicmiee oOpazoBanme). — ISBN 978-5-534-00503-5. — Tekcr
anexktpouHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469766

5. Kopmryno, M. K. DkoHomuka W yrpaBjieHHE: NpUMEHEHHUE HWH(POPMAIIMOHHBIX
TEXHOJIOTHH : ydeOHoe mocoome juisi By3oB/ M. K. KopiiyHoB ; mojx HaydyHOH pemaknuei
O. I1. MakapoBa. — 2-e u3a. — Mocksa : U3narensctBo FOpaiit, 2021. — 110 ¢. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-07724-7. — Texct : anextponssiii // ObC FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/472188

6. CucTeMbl HCKYCCTBEHHOTO MHTEIUIEKTA: y4eO. mocobue i By3oB/Cumopkuna WU.I'. -
M.; Kuopyc, 2014. - 245 c.: un. - bubnuorp.: c. 244-245. - ISBN 978-5-406-03503-0

5.2. llepuoanyeckasi JuTepaTypa
1. Bassl nannbix komnanuu «er Beroy http://dlib.eastview.com
2. Dnekrponnas oubmuoreka GREBENNIKON.RU https://grebennikon.ru/

5.3. UHTepHeT-pecypcbl, B TOM 4YHcJe COBpeMeHHble NpogeccHOHANbHbIE (a3bl
JAHHBIX U I/IH(l)OpMaIH/IOHHI)Ie CIIPaBOYHBIC CHCTEMbI

JIeKTPOHHO-0u0MoTeuHbIe cuctemMsl (IBC):

1. DBC «IOPAWT» https://urait.ru/

2. DBC «YHUBEPCUTETCKA I BUBJIMOTEKA OHJIAMH» www.biblioclub.ru

3. DBC «BOOK.ru» https://www.book.ru

4. ODBC «ZNANIUM.COM» www.znanium.com

5. OBC «JIAHb» https://e.lanbook.com

Ipodeccuonanbubie 6a3bl JAHHBIX:
Web of Science (WoS) http://webofscience.com/
Scopus http://www.scopus.com/
ScienceDirect www.sciencedirect.com
Kypuanst uznarenscrea Wiley https://onlinelibrary.wiley.com/
Hayunas snexkrponnas oudnnorexka (HOB) http://www.elibrary.ru/
6. IloaHOTEKCTOBBIE apXMBbI BEAYIIMX 3allaJHBIX HAYYHBIX >KypHaJIOB Ha Poccuiickoi
atdopme HaydHbIX KypHatoB HOMKOH http://archive.neicon.ru
7. HaumonanpHass »5ieKTpoHHass OuOnuoTeka (AOCTynm K DJIEKTPOHHOW OuOIMoTeKe
nuccepraiuii Poccuiickoit rocynapcrsennoii oubmmotexu (PI'B) https://rusneb.ru/
8. Ilpesunentckas 6ubmmoreka um. b.H. Enpriuna https://www.prlib.ru/
9. DnektponHas kotekuus Oxcdopackoro Poccuiickoro donna
https://ebookcentral.proquest.com/lib/kubanstate/home.action
10. Springer Journals https://link.springer.com/
11. Nature Journals https://www.nature.com/siteindex/index.html
12. Springer Nature Protocols and Methods
https://experiments.springernature.com/sources/springer-protocols
13. Springer Materials http://materials.springer.com/
14. zbMath https://zbmath.org/
15. Nano Database https://nano.nature.com/
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16. Springer eBooks: https://link.springer.com/
17. "Jlekropuym TB" http://www.lektorium.tv/
18. VuuBepcurerckas unpopmanrontas cuctema POCCUS http://uisrussia.msu.ru

HNudopmanuonHbie CIPABOYHBIE CUCTEMBbI:
1. KoncynbranT [lmtoc - cripaBovHas mpaBoBasi cuctemMa (JIOCTYI T10 JIOKAIBHOM CETH ¢
KOMITBIOTEPOB OMOITMOTEKH )

Pecypchl ¢cBOOOHOTIO q0CTYMIA:

1. AmMepuKaHCKas naTeHTHas 0a3a JaHHbBIX hitp://www.uspto.gov/patft/

2. TlomHble TEKCTHI KaHAJCKUX auccepraiuit http://www.nlc-bnc.ca/thesescanada/

3. KubepJlenunka (http://cyberleninka.ru/);

4. MUHUCTEPCTBO HAayKM M BbIcmiero oOpaszoBanusi Poccuiickoii  ®enepauuun
https://www.minobrnauki.gov.ru/;

5. ®enepanbHblii mopTan "Poccuiickoe odpazoBanue” hitp://www.edu.ru/;

6. Hudopmanmnonnas cucrema "EgumHoe OKHO nocTyma K oOpa3oBaTelbHBIM pecypcam"
http://window.edu.ru/;

7. Enunas koutekuus 1ugpoBeix  o0pa3oBaTenbHBIX — pecypcoB  http://school-
collection.edu.ru/ .

8. dexnepaibHBIN HEHTP UH(POPMALIMOHHO-00Pa30BaTEIBHBIX pecypcoB
(http://fcior.edu.ruf);

9. IIpoektr I'ocymapcCTBEHHOro WHCTHTyTa pycckoro si3bika uMmeHu A.C. [lymkuHa
"O6pa3oBanue Ha pycckoM" https://pushkininstitute.ru/;

10. CnpaBouHo-uH(popMaIMOHHbIH mopTai "Pycckuit si3p1k" hitp://gramota.ru/;

11. Cnyx0a TeMaTHYECKUX TOJIKOBBIX cioBapeid http://www.glossary.ru/;

12. CnoBapu u sHIMKIoneaun http://dic.academic.ru/;

13. O6pa3oBatenbHblil moptan "Yuebda" http://www.ucheba.com/;

14. 3axonompoekt "OO6 obpazoBanuu B Poccuiickoit denepanuun". Bonpocsl U OTBETHI
http://xn--273--84d1f.xn--plai/voprosy i_otvety

CoOcTBeHHbIE JJIeKTPOHHBIE 00pa3oBaTejbHble W HH(POPMAUHMOHHBIE Ppecypchl
KyoI'y:
1. Cpena MoaynbpHOTO AMHAMHUYEcKoro ooy4enus http://moodle.kubsu.ru
2. baza yueOHBIX IUIaHOB, Y4E€OHO-METOJMYECKUX KOMIUIEKCOB, MYyOJIMKalUd WU
koHpepentmii http://mschool.kubsu.ru/
3. bubnmnorexka  MH(POPMALMOHHBIX  PECYpPCOB kadeapel  MHPOPMALMOHHBIX
obpasoBaTenbHbIX TexHomorui http://mschool.kubsu.ru;
4. DnexTpoHHBIN apxuB qokymeHToB Kyol'Y _http://docspace.kubsu.ru/
1. DnektpoHHble 00pa3oBaTeiabHbIE pecypchl Kadeapbl MHPOPMAIIMOHHBIX CHCTEM U
TexHousoruil B oopazoBanuu Kyol'Y u HayuHo-meroanueckoro xypHaia "[HKOJIBHBIE 'O/1bI"
http://icdau.kubsu.ru/

6. MeToanueckue ykazaHus JJ1si 00y4ai0UIUXCs M0 OCBOCHUIO JUCIUIIMHBI (MOYJIs1)

I[To kypcy nmpeaycMoTpeHO TPOBEIeHHE Ta00paTOPHBIX 3aHATHI, KOTOPBIE HAIIPABJICHHI HA
dbopMHupOBaHKE 3HAHUN U YMEHHH, MPETyCMOTPEHHBIX KOMIIETCHITUSIMHU.

BaxueiimM »TamoM Kypca SBISETCS CaMOCTOSITeNbHAs padoTa MO AMCHUILIIHHE.
KoHTposib caMOCTOSITENNBHOM PabOTHI OCYIIECTBIISIETCS:

a) TeKYyIIUi KOHTPOJb OCYIIECTBISIETCS €KEHEIECNbHO B COOTBETCTBHE C MPOrPaMMOi
3aHATHI,

0) TPOMEXKYTOUHBIH KOHTPOJb IO UWTOTaM OCBOCHHS PAa3feNiOB  JUCIUTUTMHBI
OCYIIECTBISIETCS B (JOpMeE 3aIUTHI TPAKTUIECKUX 3aJIaHUN Ha 3a4eTe.
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Ha naGopaTOpHBIX 3aHATHUAX W TMpPH IOATOTOBKE K HUM (CaMoOCTOsITeNbHas paboTa)
INPUMEHSIOTCSI MHTEPAaKTUBHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH.

MeTtoau4ecKkue peKOMEHAAIUH 110 BbINOJTHEHHIO IPAKTHYECKOI0 3aaHus
BhimonHenue NpPaKTUYECKUX 3aJaHUN TPEACTaBisAeT Cco00HM NHCbMEHHYIO (Qopmy
CaMOCTOSITENIbHON y4eOHOM MOJArOTOBKH CTYAEHTOB, KOTOPAsL:

— crocoOCTBYET YCBOCHUIO 3HAHUH 110 JUCUUIUINHE, (POPMHUPOBAHUIO TPOPECCHOHATBHBIX
HaBBIKOB U YMEHHIA,

— TIOMOTaeT pa3BUBATh JICIOBBIC, IMYHOCTHBIE KauecTBa CTyJeHTa (POoQecCHOHATBHYIO
KOMIIETEHTHOCTb, UHULIMATUBHOCTh, OTBETCTBEHHOCTb);

— BOCHHTBHIBaeT NOTPEOHOCTH B €aMOOOpa30OBaHWH, MAKCUMAIBHO Pa3BHBAET
IIO3HABATEJIbHBIE U TBOPUYECKUE CIIOCOOHOCTHU JINYHOCTH.

B03MOXHO BBINOJIHEHNE UHMBUyaIbHBIX U TPYNIIOBBIX (Majas rpynmna B 3-5 4enoBek)
IIPAKTUYECKUX 3aJaHUMN.

IIpouecc MOAroTOBKM CTY/AE€HTA K BBINOJIHEHUIO IPAKTUUECKUX 33JaHUI MOYKHO YCIOBHO
pa3feNnTh Ha CIEAYIOIUE 3TaIbL:

a) U3y4CHUE COACPKaHUS 3adaHus;

6) moa00p HOPMATUBHBIX M CIELUAIBHBIX MCTOUYHUKOB, OTHOCSILMXCSA K COJEP’KAHHIO
MOJIyYEHHOTO 33/1aHUS;

B) aHAINTUYECKUN pa300p NPaKTUYECKOIro 3aJaHusl depe3 MpU3MYy HOPMATHUBHBIX U
CHeIHaJIbHbIX UCTOYHHUKOB;

I') orpeiesieHue coOCTBEHHOM MO3ULNH, (POPMYIHPOBKA APTYMEHTOB;

¢) oOpMIICHHE OTBETA;

) IpeCTaBIeHNEe MMCbMEHHOI0 3aKII0UYEHHUS Ha IPAKTUYECKOE 3a/laHue.

[IpumepHbIe KpUTEPUH OLIEHKH Ka4eCTBA BBIIOJHEHUS IIPAKTUYECKOTO 3aJaHMsL:

— MPaBUJIbHOE PACKPBITUE COAEPKAHMSI OCHOBHBIX BOIIPOCOB TEMBI;

— JIOTUYHOCTh U 0OOCHOBAHHOCTbH BBIBOJIOB;

— HAJINYME CAMOCTOSTENBHBIX CYKIEHHUH, TBOPUECKUN OIXOL;

— HaAy9HOE 00OCHOBAaHUE PACKPHIBAEMOU MTPOOIICMEI.

Kpurepun onenkmn:

Onenka «OTJIMYHO» BeIcTaBIs€TCS, €CIM CTYJAEHT IMPH BBINOJIHEHUH MPAKTUYECKOTO
3a/laHusl TOJHOCTBIO PAaCKphbUI COAEPKAHME OCHOBHBIX BOIIPOCOB TEMBI, IIPOAEMOHCTPHUPOBAI
JIOTUYHOCTh U 0OOCHOBAHHOCTh BBIBOJIOB, HAJIMYUE CAMOCTOATEIbHBIX CYXKIECHUHU, HCIOIb30Ball
HAYYHbIM CTWUJIb NPU HANUCAHWU BBIBOJOB M PEKOMEHJAIMH MO MpeJCcTaBIeHHOH mpolieme,
MPOJEMOHCTPUPOBAJI TBOPUYECKUM MOJIXOJ M BBICOKYIO CAMOCTOSITEIBHOCTH IPU BBIOJHEHUHU
IPaKTUYECKOro 3ajiaHusi, odopMmia paboTy B IMOJIHOM COOTBETCTBUH C YCTaHOBJIEHHBIMHU
TpeOOBaHUSAMHU, PEAOCTABUII BHIIIOJHEHHYIO pad0Ty B pEKOMEH/I0BaHHBIH CPOK.

Onenka «XOPOIIO» BeICTAaBIsAETCS, €CIU CTYAEHT IPU BBIIOJHEHUU NPAKTHUYECKOTO
3a/laHusl B LEJIOM pPAacKpbUl COJAEpKaHME OCHOBHBIX BOIIPOCOB TEMBI, IPOAEMOHCTPUPOBAI
JIOTMYHOCTh U 0OOCHOBAHHOCTh BBIBO/IOB, HAIMYME CAMOCTOSITENbHBIX CYKJICHUH, HCIIOIb30BAaJ B
LIEJIOM HAay4HbI CTWJIb NpPU HANUCAaHUM BBIBOJIOB W PEKOMEHAAIMH MO MpPeACTaBICHHOMN
npobieme, IPoIEMOHCTPUPOBAJI CAMOCTOSATENILHOCTD IPU BBIITOJHEHUHU MPAKTHUECKOTO 33 JaHMs,
opopmus paboTy B II€JIOM B COOTBETCTBMM C YCTAHOBJICHHBIMH TPEOOBAaHUSMHU, MPEIOCTABUI
BBITOJIHEHHYIO pabOTy B PEKOMEHIOBaHHBIH CPOK.

Onenka «YJOBJIETBOPUTEJIBHO» BbIcTaBisI€TCS, €CIM CTYIEHT NPU BBIIOJHEHUH
IIPAKTUYECKOTO 3aJaHMsl YaCTHUYHO PACKPbUI COJIEPKAHUE OCHOBHBIX BOIIPOCOB TEMBI, HE
000CHOBaJI clieJaHHbIE BBIBOJIbI, MCIOJb30Bajl HEHAYyYHbIH CTUJIb MPH HAMMCAHUU BBIBOJOB U
peKOMeHJaluil 1O  MpeACTaBICHHOH mpolieMe, MPOJEMOHCTPUPOBAT  ONPEICICHHYIO
HECaMOCTOSITENIbHOCTh TPH  BBINOJIHEHUH 3afaHus, O(QOpPMUJI TPAKTUYECKOE 3aJlaHuE C
HapyLECHUSAMHU YCTaHOBIIEHHBIX TPEOOBAHUIA, TPEIOCTABUII BHIIOJHEHHYIO Pa0OTy C HApYIIIEHHEM
PEKOMEHI0BaHHBIX CPOKOB.



Onenka «<HEY IOBJIETBOPUTEJIbBHO» BricTaBIs€TCS, €CIIN CTYAEHT IPY BBIIIOJIHEHUU
IPAaKTUYECKOI0 33JaHUsl HE PACKPBUI COAEP>KAHUE OCHOBHBIX BOIPOCOB TEMBI MIIM PACKPBLI CO
3HAYUTEIbHBIMH JIOTHYECKMMH HapyLIIeHUSAMH, HE 00OCHOBAJ CJeNaHHBIC BBIBOJIBI, paboTa He
HOCUT CaMOCTOSITENIbHBIA XapakTep, O(GOpPMUI NPAKTUYECKOE 3aJaHUE C HApyUIEHUIMHU
YCTQHOBJICHHBIX ~ TpeOOBaHMU, MPEJOCTAaBHJI  BBIIOJHEHHYIO paboTy C  HapylIIeHHEM
PEKOMEH/I0BaHHBIX CPOKOB.

MeTtoanyeckue peKOMEHAAUMHU 110 BBINIOJTHEHUI0 HHAUBHUAYAJBHOI0 IPAKTHYECKOI0
(uHpOpPMALMOHHO-AHAJIMTUYECKOI'0) 3aJaHUA

Henp mnpaktuyeckoro (MHGOPMAIMOHHO-aHAIUTUYECKOTO) 3aJaHUs 3aKIlvaeTcs B
aHaJgn3e KOHKPETHOro OOBEeKTa HCCIeoBaHUsl (HAmpUMep, MOJICUCTEMbl MYHUIIMMIAIbHON
SKOHOMMKH) C UCTIOJIb30BAaHUEM CTATUCTUYECKUX JaHHBIX, 5KOHOMHKO-MaTeMaTH4YEeCKUX POopMyI,
QITOPUTMOB BBISIBJICHUST SKOHOMHYECKHX TPEHIOB M (POPMUPOBAHUS 3AKITIOUCHUS O KIFOUYCBBIX
SKOHOMMUYECKUX MpobaeMax U NepCreKTUBAX Pa3BUTH 00bEKTa UCCIIeI0OBAHUS.

[Tocre ompeneneHUs COBMECTHO C TpeIojaaBaTelieM OObEeKTa HCCIIECIOBAHUS, CTYICHT
coOupaer aHHbIe M aKTyaJbHYIO0 CTaTUCTHUYECKYI0 HMHQopMmaiuio. Ha ocHOBe mpeanoskeHHOro
IperoaaBaTesieM aJrOPUTMa BBITTOJHEHUS 3aJJaHus CTYICHT NPEICTABISICT JaHHBIC TI0 00BEKTY
UCCJIEIOBaHMsI B TEKCTOBOM, TaOMUYHOM, rpaduyeckoil WM CMelmaHHOW ¢dopMe, UCHOIb3YyeT
OKOHOMHYECKHE (OPMYJIbI, JCNAaeT BBIBOJALI HA OCHOBE aHalW3a MaHHBIX. H(OpMaMOHHO-
AHAIUTUYECKOE 3a/laHue B TIeYaTHOM (popme mpeacTaBisieTcs MpenoiaBareio.

Kpurtepun onenku:

Onenka «OTJIMYHO» BricTaBisieTcsl, €CU CTYACHT MPHU BBIOIHEHUU J1a00paTOPHOTO
3aJ]aHusl TOJHOCTBIO PACKPBUI COAECP/KAHUE OCHOBHBIX BOIPOCOB TEMBI, MPOJAEMOHCTPUPOBAI
JIOTUYHOCTh U 0OOCHOBAHHOCTH BBIBOJIOB, HAIMYUE CAMOCTOATEIBHBIX CYXKICHUHU, HCIIOIb30BAI
Hay4HbIH CTWJIb TIPU HAMMCAHWM BHIBOJOB M PEKOMEHJAIMI IO MpeACTaBICHHOW Mpolieme,
MIPOJIEMOHCTPUPOBATT TBOPUYECKUN MOJXOJ M BBICOKYK) CAMOCTOSITEIBHOCTH IPU BBINOJIHEHUU
1ab0paTOPHOTO 3aaHUs, O(POPMHII OTYET IO padOTE B TOJHOM COOTBETCTBUU C YCTAHOBICHHBIMU
TpeOOBaHUSMU, MPEAOCTABUII BHITIOJHEHHYIO pabOTy B PEKOMEH/I0BAHHBIN CPOK.

Onenka «XOPOUIO» BeicTaBisieTCsl, €CAM CTYACHT NPU BBINOJIHEHUU JaOOpaTOPHOTO
3a/IaHUsT B LIEJIOM PACKPBUT COJEpPKAHUE OCHOBHBIX BOIPOCOB TEMBI, MPOJAEMOHCTPUPOBAI
JIOTUYHOCTH M 000CHOBAHHOCTD BBIBOJIOB, HAJTMYHE CAMOCTOSITEHHBIX CY>KJIEHUMN, UCTIOJIH30BAII B
LEJIOM Hay4HbId CTWJIb IPU HANMCAHUU BBIBOJOB M PEKOMEHAALMI IO MpPeICTaBICHHON
npo0emMe, MPOAEMOHCTPUPOBAT CAMOCTOSITETFHOCTH MPY BBITIOJIHEHUH JTAOOPATOPHOTO 331aHNUS,
Oo(OpMUII OTYET B IIEIOM B COOTBETCTBHH C YCTAaHOBIEHHBIMH TPEeOOBAHHSIMH, MPEIOCTABUI
BBITIOJIHEHHYIO pa00Ty B PEKOMEHIOBAHHBIN CPOK.

Ouenka «YJOBJIETBOPUTEJIBHO» BbicTaBisieTcs, €Clu CTYIEHT MPHU BHIIOJIHEHUU
7a00paTOPHOTO 3aJlaHUs YaCTHYHO PACKPBLT COJEPKaHHE OCHOBHBIX BOIPOCOB TEMBI, HE
000CHOBAJ C/eNaHHbIe BHIBOJIOB, MCIOJIB30Ball HEHAYYHBIH CTHIIb MPU HAMHCAHUU BBIBOJOB U
pPEeKOMEHIalMi 10 MPEACTaBICHHOM mpobiieMe, MPOJAEMOHCTPUPOBAT  OMPEACICHHYIO
HECaMOCTOSITENILHOCTh TP BBIMIOJIHEHWU 3aJaHus, OQGOpPMUI OTYET C HapYIICHUSIMHU
YCTaHOBJICHHBIX TPeOOBaHUM, TPETOCTABUII PaOOTy ¢ HAPYIIEHHEM PEKOMEHI0BAHHBIX CPOKOB.

MeToauyeckue PpeKOMEHAAIMM MO BbINMOJHEHUI0 HWHAMBUAYAJIbHOW pacyeTHOMH
(pacueTHO-Tpaduyeckoii) 3agaun

Henbto BbIMOIHEHUs] pacueTHO-rpaduueckor 3anaun (PI'3) sBnsercs 3akperuieHue
MPAKTUYECKUX HABBIKOB, YIIyOJEHHOE YCBOCHHE y4eOHOro marepuana, u (HOpMHPOBAHHUIO Y
CTYJICHTA HaBBIKOB K CAMOCTOSITEIIbHOMY HCCJIEIOBAHHMIO.

[Ipu BemonHennmn PI3 cTymeHT nomkeH MoKa3aTh yMeHHEe padoTaTth C oOmmed u
CIIENUATILHON JIUTEPaTypoll Mo M30paHHOW TeMe, COSAWHSATH BOMPOCHI TEOPHUH C TMPAKTHUKOM,
nenath 0000IIeHrs, 0OOCHOBAaHHBIE BBIBOJABI M TMpeiokeHus. OOmMMH TpeOOBaHUSIMH K
KOHTPOJILHBIM paboTaM SIBIISTFOTCSI:

1) ueneBast HaIPaBJIEHHOCTH;



2) 4eTKOCTb IIOCTPOEHHS;

3) noruyeckas ociae10BaTENbHOCTb;

4) yOenuTenbHOCTh apryMEHTAlNH;

5) KpaTKOCTb U SICHOCTb ()OPMYIHPOBOK;

6) TBOpUECKHUH MOAX0/1 K HAITUCAHUIO PAOOTHI;

7) NpaBWIBHOCTb U1 0OOCHOBAaHHOCTh BBIBOJIOB;

8) CTUIIb U3JI0KEHHUS;

9) rpamoTHOE oopMIIECHHE.

Hcxons n3 o6mux tpedoBanuii otuet nmo PI'3 nomken:

— IPEACTaBIATh Pa3BEPHYTHIM OTUET C ITIEMEHTAMH CaMOCTOSATEIBHOTO MUCCIIEJOBAHUS 110
aKTyaJIbHbIM BOIIPOCaM Kypca;

— IIOKa3aTh YMEHME CTYyJEHTa JIelaTh pacueThbl, BBIABIATh 3aKOHOMEPHOCTHU U JI€JIaTh
000011IeHH S ;

— II0Ka3aThb YMEHHUE CTYJIEHTa IPEACTaBIATh KOJIMYECTBEHHbIC JaHHbIE B rpaduueckont
opme;

— OIMYaThCA JIOTMYHOCTBIO, APTYMEHTUPOBAHHOCTHIO, JOCTOBEPHOCTbIO (DaKTOB,
poOJIEMHBIM TBOPYECKUM MOIX0A0M, HAYYHOH 0ObEKTUBHOCTHIO;

— OBITh IPAaBUIBHO OOPMIICHHBIM (Hay4HBIH aImapar, S3bIK, CTUIIb, Y4eTKOCTb CTPYKTYPBHI,
AKKypaTHOCTb UCIOJIHEHMSI U T.J.) U NIPEACTABICHHBIM B HaJUIEXkKAIIUE CPOKH.

Kpurepun oneHku:

Onenka «OTJIMYHO» BeicTaBisieTCsl NpenojaBaTeieM 3a pELICHUE 3aJayd, €ciu
IpEe/CTaBIeH NPAaBUIbHBIM YHCIOBOW OTBET, B PAaCCYXJIEHHUSIX M KOMMEHTapusAX CTYAEHTa HEeT
JIOTUYECKUX OLIMOOK, 3ajjauya pelieHa palioHaIbHbIM CIOCOO0M, CTYIEHT IPOJEMOHCTPUPOBAI
CaMOCTOSITENILHOCTh TP PEIIEHUH 3a/1a41 U CJaJl €€ Ha KOHTPOJIb B YKAa3aHHBIN CPOK.

Onenka «XOPOILIO» BeicTaBisieTcsl MpenojaBaTelieM 3a pelleHHe 3a7aud, €ciu
IpPECTaBIeH NPAaBUIbHBIM YHUCIOBOM OTBET, B JIOTUYECKOM DACCYKACHUU M PELICHUS HET
CYILIECTBEHHBIX OLIMOOK, HO 3ajlaya pelieHa HEepalMOHAJIbHBIM CIIOCOOOM WJIM JOIYIIEHO HE
0oJiee IBYX HECYIIECTBEHHBIX OIIUOOK.

Onenka «YJAOBJIETBOPUTEJIBHO» BbIcTaBisieTcss mpenojaBaTesieM 3a pelIeHue
3aa4d, €cIM B JIOTHYECKOM pACCY)KJIEHHMM HET CYIIECTBEHHBIX OIIMOOK, HO JOMyIIeHa
CyILIECTBEHHas OIIMOKa B MaTEMAaTUYECKUX pacyeTax, CTyJEHT IPOJEMOHCTPUPOBAIl YACTHUHYIO
CaMOCTOSITENIbHOCTb IIPU PELICHUH 3a/1a4M U CHAJ €€ Ha KOHTPOJIb I103KE YKa3aHHOTO CPOKa.

B ocBoeHMM IUCHUIUIMHBI MHBAJIUAAMU U JHUIAMHM C OTPAHUYEHHBIMH BO3MOXHOCTSAMU
310pOBbs OOJBIIOE 3HAYEHHE HMEeT WHJAMBHAyallbHas ydeOHass pabora (KOHCYJIbTallUU) —
JIOTIOJTHUTEIbHOE pa3bsiCHEHUE Y4eOHOro MaTtepuaa.

I/IH)II/IBI/IZ[yaHI)HI)IG KOHCYJIbTalUM 110 NPCIAMETY ABJIAIOTCA BaXHBIM q)aKTOpOM,
CHOCOOCTBYIOUIMM MHIMBUAYAIN3alUU OOYUYEHHsS U YCTAHOBJIEHUIO BOCIIMTATEIbHOTO KOHTAKTa
MCXKAY NOpernoaaBaTcicM H 06y‘~IaI-OHII/IMC$I HHBAJIMAOM WJIHA JIMOOM C OI'paHUYCHHBIMU
BO3MO>KHOCTSIMH 37J0POBBS.

7. MaTepnaibHO-TeXHHYECKOe o0ecnedyeHne 1o JMCHHILIHHE (MOLY110)

HaunmeHoBaHue criennaabHBIX OCHaIIEHHOCTD CTIEHATBHBIX IMepedueHb JUIEH3NOHHOTO
NIOMEIECHU I IOMEILEHU I MIPOTPAMMHOTO 00eCTIeUeHHS

Y4eOHbie ayIUTOPUHN st | MeGenb: yaeOHas mebennb OnepannoHHast cucrema

MPOBEJEHUS 3aHATHH JeKImoHHOro | TexHuueckue cpeacrsa ooyuenus: | MicrosoftWindows

THIA 9KpaH, IPOEKTOP, KOMIBIOTED OducHBI  MaKeT  MPHIOKEHHM
MicrosoftOffice

Y4eOHbie ayIUTOPUHN st | MeGenb: yaeOHas mebennb OnepannoHHast cucrema

MIPOBECHNUS sansTHi | TexHuueckue cpencrea odyuenus: | Microsoftwindows

CEMHUHAPCKOr0 THIA, IPYIIOBBIX M | 3KPaH, MPOEKTOP, KOMIIBIOTED OducHblii  nakeT  MPHIOKEHHIA

WHIWBUIYAIBGHBIX  KOHCyIbTanui, | O0opynoBaHue: MicrosoftOffice




TEKYIIEro KOHTPOJIS u
POMEXKYTOYHOH aTTeCTaluu
VY4aeOHbIe ayIUTOPUN st | Mebenb: yaeOHas meOens OmneparrioHHas cucreMa
KypCOBOTO npoekTupoBanus | TexHmueckue cpencrsa ooyuenus: | MicrosoftWindows
(BBITIOTTHEHUS KYPCOBBIX paboT) 9KpaH, MPOEKTOP, KOMIBIOTEP OdwucHplii makeT  TPUIOKCHUH
OGopynoBanue: MicrosoftOffice
Jnist  caMoCTOSITeNIbHOM ~— pabOThl  OOyYaromuXcsi  MPEayCMOTPEHBI  MTOMEIICHMS,

YKOMIUIEKTOBAaHHBIE CHEIMATM3UPOBAHHON MeOebi0, OCHAIIEHHbIE KOMIIBIOTEPHON TEXHUKOH ¢
BO3MOYKHOCTBIO MOJKIIOUEHUS K ceTu «MHTepHeT» M obecredeHneM JO0CTyla B 3JIEKTPOHHYIO
UH()OPMALIMOHHO-00Pa30BaATENbHYIO CPEY YHUBEPCUTETA.

HaumMmeHoBaHue noMeleHu aisa
CaMOCTOSATENTFHON pabOTHI
oOygaromuxcst

OcHaIIeHHOCTh TOMEIICHUH TS
CaMOCTOSTENTFHON pabOTHI
o0yJaromuxcs

[lepeueHb NHULIEH3MOHHOTO
MIPOTPAMMHOTO 00eCTICUCHHUS

TTomemieHue a1 caMOCTOSATEIHLHOMN
paboThI 00yJaromuxcs (IUTaTBHBIN
3ax HayuHo# Oubnnorexu)

Mebenn: yaeOHas meOeib
KoMmmnekr  cnenuanu3upoBaHHON
MebeH: KOMIIBIOTEPHbIE CTOJIBI
O6opynoBaHue: KOMITbIOTEpHAsI
TEXHHUKa C TOAKIIOYEHHEM K
nHpopMannoHHO-
KOMMYHHMKAIMOHHOM
«VIHTEpHET» W JOCTymOM B
3NEKTPOHHYI0  MH(OpManMOHHO-
00pa3oBaTeIbHYIO cpeny
00pa3zoBaTeNbHOM  OpraHU3aluy,
BeO-KaMepbl, KOMMYHHKAI[IOHHOE
obopynoBaHue, obecrednBaroiee
J0CTyl K CCTH HUHTCPHET
(poBoaHOE COETMHEHUE u
OecrpoBOJIHOE  COENMHEHUE  T0
texronoruu Wi-Fi)

CCTH

OmneparrioHHas
MicrosoftWindows
OducHplit  maker
MicrosoftOffice

cucreMa

TIPUIIOKECHUH

ITomelieHre s caMOCTOSATEIBHOM
paboThl 00yyaronuxcs (YUTaIbHBIN
3am Oubmuotekn  (axynpTeTa
YIpaBJICHUS U ICUXOJIOTHH)

MebGenb: yuyeOHast MmeOenb
Kommiekr  cnenuanu3npoBaHHOM
MeOeH: KOMITBIOTEPHBIE CTOJIBI
Oo6opynoBanue: KOMIBIOTEPHAsI
TEXHHKa C MOJKIIOYCHHEM K
HHPOPMALMOHHO-
KOMMYHHKAIMOHHON
«/HTEpHET» M JOCTYIOM B
DNIEKTPOHHYIO  MH(MOPMAIOHHO-
00pa3oBaTeNbHYIO cpeny
o0Opa3oBaTeNpHOH  OpraHM3aluHy,
BeO-KaMepbl, KOMMYHHKAIIHOHHOE
obopyznoBaHue, oOecreunBaroIee
J0CTyl K CETUu HUHTCPHET
(mpoBozHOE COCIHeHHUE "
OecrpoBOHOE ~ COSIUHEHHE 10
texunosorur Wi-Fi)

CCTHU

OnepannoHHast

cuctema MicrosoftWindows
OducHsrit

npunoxenuit MicrosoftOffice

MakeT




