AHHOTanus K pabodei mporpaMMe JUCIUTILTAHBI
«b1.B.20 loxymeHTallHOHHOE O0ecneuyeHHue YIPaBJIeHUS MEePCOHATIOM))

O0beM TPY10eMKOCTH: 3 3a4ETHBIC SUHUITBI
Heab AMCHUNIMHBI.

[TpuobOpereHre 00yUarOIMIMMHUCI TCOPETUUCCKUX 3HAHKMI B 00J1aCTH JIOKYMEHTAI[MOHHOTO
obOecrieueHUsl yMpaBJICHHS, O3HAKOMJICHHE C BHJIaMH JOKYMEHTOB, HCIIOJIb3YEeMbIMH B
JESTEIIbHOCTH OPTaHU3AIHMA, TOTYICHHE MPAKTUICCKUX HABBIKOB T10 CO3JIAHUIO H 00pa0OTKE ITHX
JIOKYMEHTOB.

3agauyu AUCHMILINHBI:

- chopmupoBaTh y 00YyYAIOIIUXCS YETKOE MPEICTABICHNE O HEOOXOAMMOCTH U POJIH
JIOKYMEHTHUPOBAHUS B JEATEIILHOCTH MPEANPUATHI, YUPEKICHUH;

- O3HAKOMHUTH OOYYAIOIIMXCS C OCHOBAaMU JICTIONPOU3BOJICTBA U JOKYMEHTOO00pOTa B
opraHax rocynapcrBeHHou Biactu Poccuiickoit denepaiuu, opraHax rocyJapCTBEHHOM BIacTH
cyonekToB Poccuiickoit denepanuu; opraHax MECTHOT'O CaMOYITPABJICHUS, TOCYapPCTBCHHBIX U
MYHUILIMNIATBHBIX OPraHU3alusaX, NPEINPUITUIX U YUPEKACHHUSIX, MOIUTUYECKUX MapTUX,
00IIECTBCHHO-TIOTUTHYCCKUX 1 HEKOMMEPYECKHX OpPTaHHU3AIHSIX;

- O3HAaKOMHUTh OOYy4aIONIUXCSI C  OCOOCHHOCTSIMM  3allUTBl  CIYXeOHOH U
KOH(UICHIMATLHOW HH(pOpMaIHK, 00eCIIeYeHHsI OTKPBITOTO JOCTYIA TpaXkaaH K HH()OpMAIIUY B
COOTBETCTBUHU C MOJIOKEHUSIMH 3aKOHOJATEIHCTBA;

- HAy4YuTh OOYYAIOIIUXCS OPUCHTHPOBATHCS B CUTYAlHSX, TPEOYIOIIUX W3IAHUSI
COOTBETCTBYIOIIUX JTOKYMEHTOB.

MecTo AUCHMIJIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

JucuumumHa «J{okyMeHTannoHHOe obecrieueHre yIpaBIeHUs IEPCOHATIOMY OTHOCUTCS K
yacTH, (QopMUpyeMOH Yy4yacTHMKaMH OOpa30BaTelbHbIX OTHOIICHWH, bioka 1 «/lucrummuHs
yueOHoro 1utaHa. B cooTBeTcTBHM ¢ pabounM ydueOHBIM IUIAHOM JUCHMIUIMHA WU3ydaeTcs Ha 4
Kypce 1Mo O4HOH M Ha 4 Kypce IO O4YHO-3a04HOW (hopme oOydeHus. Bung mpomexyToyHoi
aTTeCTalluU: 3a4eT.

B MeronnueckoMm miaHe OTUCHUIUIMHA ONUPAETCsS HA 3HAHUS, MOJTYYEHHbIE NPU U3y4YEHUU
CIIEAYIOINIMX Y4eOHBIX KypcoB: «OCHOBBI yIpaBiieHHs NepcoHaioM», «KoHCcynbTupoBaHue mo
YIIPaBJIEHUIO TIEPCOHAIOM.

[TosryuenHble B mpoliecce 00y4eHMsI 3HaHHUSA MOTYT OBITh MCHOJIb30BaHbl MPU M3YyYEHUH TaKHUX
JUCLIMIUINH ~ Kak, «OpraHuszanuoHHas  KyJabTypa»,  «lcrnonb3oBaHME  COBPEMEHHBIX
MH(OPMaLIMOHHBIX TEXHOJIOTHI OLEHKH NIEPCOHAIIAy.

TpeboBaHNsi K YPOBHIO OCBOEHUSI TUCIHILIMHBI
W3ydeHnue qaHHON yueOHOW JUCIMILTUHBI HAMIPABIEHO HA (OpMHUpOBaHHUE Y O0yUAIOLTUXCSI
CIEAYIOIIMX KOMIETECHIINM:

KOI[ U HAUMEHOBaHUE I/IHI[I/IKaTopa* PC3yJ'ILTaTLI O6y‘{eHI/I$I IO JUCIUIIIINHE

JOCTHIXKCHUS KOMIIECTCHIITUN

IIK-1 CnocoGen opraHu3oBaTb M NPOBECTHM OLEHKY M aTTeCTAIMI0 IMepPCcoHAJa,
OCYHIECTBJIATh AAMUHUCTPUPOBAHUE IMTPOUECCOB U HOKyMCHTOOﬁOpOTa IPpH NMPOBEACHUMN
OLICHKH W aTTeCTALlMH NepPCcoHaJIa

I1K-1.2 TIpoBoaut agMuHHUCTpUpoBaHue | Onpenenser NOpsSAOK (OPMHUPOBAHUS, BEICHHUS
MPOLIECCOB M JIOKYMEHTOOOOpOTa TMpH | OaHKa JaHHBIX O IMEpCOHAle OpraHu3aluu |
IIPOBEJIEHUM OLIEHKM M  aTTeCTalUM | IPEJOCTABIEHUS OTYETHOCTH IIPH IPOBEIECHUU
nepcoHaa OLICHKH U aTTECTAllUU MePCOHAA.




Kon wu mHammeHoBaHuMe WHIUKAaTOpa™
JOCTHKEHHUSI KOMIIETCHITNH

Pe3ynbTarsl 00yueHus Mo AUCHUILTUHE

dopmupyer TpeboBaHUS TMpH (HOPMHUPOBAHUH,
BeleHMM  OaHKa  JaHHBIX O  IEpCoHaJe
OpTraHU3aIlMK U MIPEJOCTABICHUN OTYETHOCTH TPU
IPOBEICHUY OLICHKH U aTTECTAllMU IIEPCOHAA.

PaspabatpiBaeT momxoapl mpu (HopMUPOBAHHH,
BeeHMM  0OaHKa  JaHHBIX O  TEpCcoHAle
OpraHu3alK U MPEOCTABICHUN OTYETHOCTH TIPU
MIPOBEJICHUU OIEHKH U aTTEeCTAI[UH MIePCOHANIA.

IIK-3 Cnoco0eH NpoOBOAMTHL OPraHU3ANMI0 AJANTANMH H CTAXKUPOBKHU MepPCOHAJIA,
OCYHIECTBJISAATh AIMHHUCTPUPOBAHUE NMPOLECCOB U JOKYMEHT0000pPOTa MO Pa3BUTHIO H
npogeccHOHAIbHOM Kapbepe, 00yUYeHHUI0, aJaNTAIUN U CTAXKHPOBKeE MEepPCoHAaJIa

[1K-3.4 Ocy1ecTBisieT
aJIMUHUCTPUPOBAHUE  MPOIECCOB U
JOKYMEHTOO0OpOTa 10 pPa3BUTHIO U
npoeCCUOHATILHON Kapbepe, 00y4YCHHUIO,

Ormpenenser aAMUHUCTPUPOBAHHME IPOIIECCOB U
JIOKYMEHTO00OopoTa o Pa3BUTHUIO u
poheCcCUOHATLHOM Kapbepsbl, 00y4eHwuto,
aJIanTalyy U CTAXKUPOBKE MEPCOHAA.

aJlanTalnyy U CTaXXUPOBKE IepcoHaia

Cobupaer, aHAJIU3UPYET U IPUMEHSIET
TEXHOJIOTUH aJMHHUCTPUPOBAHHS TPOIECCOB U
JIOKYMEHTO000pOTa 1o Pa3BUTHIO "
npodecCUuOHATBHOM Kapbephl, 00y4YeHHIO,
aanTaiy U CTAKUPOBKE IIEpCOHAIA.

CucremaTtusupyer TEXHOJIOTUU
aJIMUHHUCTPUPOBAHUS MPOILIECCOB U
JIOKyMEHTOO0OpOTa o Pa3BUTHIO u
npodeccuoHaIbHOM Kapbephl, 00y4deHuto,

aJIanTalyy U CTaXXUPOBKE MEPCOHAA.

Coaep:xanue TUCHHUILINHBI:

Pacrnipenenennie Bu10B yueOHOM paOOThI U UX TPYJOEMKOCTH IO pa3fiesiaM AUCIUILIUHBL.

Paznensbl quctumuinHbl, u3ydaembie Ha 4 Kypce (ouHo-3a0uHas ghopma)

Ne HanvenoBanue pazzienioB KomnunuecTBo yacos
a37Iea
P Bcero | AymropHas Bueaynur
- opHast
JI I13 JIP (CPC)
1. OcCHOBHEBIE ITOHSITUS 4 4 8
JIOKYMEHTOBEICHUS
2. HopmatuBHbIE  TpeOoBaHUS K 4 4 8
JTOKYMEHTO000POTY
3. Knaccudukanus 10KkyMeHTOB 4 4 8
4. PacnopsaurenbHble TOKYMEHTBI 4 4 8




5. PacniopsimutenbHbIE TOKYMEHTHI 2 2 8

6. CrpaBo4HO-HH(OPMAIIIOHHBIE 2 2 4
JTOKYMEHTBI

1. JIOKYMEHTBI 110 INYHOMY COCTaBy 2 2 4

8. Opranuzanus J0KyMeHTo000poTa U 2 2 5,8

€0 OCHOBHBIC 5Tallbl

Umoeo: 24 24 53,8

KonTpons CaMOCTOSITEIILHOMO
pabotsl (KCP)

[Tpomexyrounas atrectauus (UKP) (0,2

O6mas TPYIOEMKOCTb o108
MUCIIUTUTAHE

KypcoBbie padoThl: HE IPe1yCMOTPEHBI
®opma npoBeieHUs aTTeCTALMHU N0 JUCHMILINHE: 3a4eT

Astop Kocenko C.I'.



