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1 TACHTIOPT PABOYEM ITPOTPAMMBI TIPO®ECCHUOHAJILHOIO MOYJIS

1.1 O0s1acTh NPpUMEHEHUS MPOrPaMMbI

[Iporpamma  mpodeccrHoHATBHOTO MOIYJIA I1IM.04 Yunpagsienue
(GyHKIMOHAILHBIM MOAPa3/e/ieHNeM OPraHM3aIUM SIBISETCS YacTbl0O OCHOBHOM
npodeccroHanbHON 00pa3zoBaTeaIbHOM mMporpamMmbl B cooTBeTcTBUU ¢ PI'OC mo
cnenranbHOCTH 10 cnenuanbHocT  43.02.10 «TypusmM» B 4YacTM OCBOCHMS
OCHOBHOTO BHAa MNPOPECCUOHANBHONW JESTEIBHOCTH U  COOTBETCTBYIOLIUX
npodeccuonanbHbix komnerenui (I1K) n odomekynbrypHbix komneteHnuin (OK):

OK 1. IlonumaTh CYHIHOCTh U COLMAJIBHYIO 3HAYMMOCTH CBOEUM Oymyiieit
npodeccuu, MPOsIBIIATh K HE YCTONYMBBIN HUHTEpEC.

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO JIE€SITEIBHOCTh, BBHIOMPATh THUIOBBIC
METOJbI M CHOCOOBI BBIMOJHEHHUS NPOQPECCUOHATBHBIX 3a7ay, OLEHUBATh HUX
3(phEeKTUBHOCTh U KaU€CTBO.

OK 3. [IpuHuMaTh peuieHus: B CTAHIAPTHBIX U HECTAHJIAPTHBIX CUTyalUsX U
HECTHU 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBnsiTh NOUCK U UCIOIb30BaHUE UHPOpMAIUU, HEOOXOAUMOM
1151 3 PEKTUBHOTO BBIMOIHEHUS TPOPECCUOHANIBHBIX 3a/1a4, MPO(EeCCUOHANTBHOTO U
JUYHOCTHOTO Pa3BUTHSL.

OK 5. Ucnonws3oBaTh MHGOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
poecCHOoHaNBbHOM eI TEIIBHOCTH.

OK 6. PaGorarh B KoOJUIEKTUBE M KoMmaHAe, 3((PEeKTHUBHO OOMATHCS C
KOJUIETaMU, PYKOBOJICTBOM, TOTPEOUTEISIMU.

OK 7. bparb Ha ce0s OTBETCTBEHHOCTh 3a palbOTy 4YJIEHOB KOMAaHIbI
(MOTYMHEHHBIX), PE3YJIbTAT BHIIOJIHEHUS 3a1aHU.

OK 8. CamocTosTenbHO OMNpeneisaTh 3aaadyu  Npo(ecCHOHATBLHOTO U
JUYHOCTHOTO Pa3BUTHA, 3aHUMAThCSI CaMOOOpPa30BaHUEM, OCO3HAHHO IUIAHUPOBATh
MOBBIIIEHUE KBATU(DHUKALINH.

OK 9. OpueHtnpoBaTbCsi B YCIOBHUAX YacCTOM CMEHBI TEXHOJOTHH B
npoecCHOHaNBHOM IS TEIILHOCTH.

[IK 4.1. [InanupoBaTh A€ATEIBHOCTD MOPA3ACIICHHUS.

I1IK 4.2. Opranu3oBbIBaTh U KOHTPOJIUPOBATH ACATEIbHOCTD MOAYNHEHHBIX.

[1K 4.3. OgopMAsATH OTUYETHO-TUIAHUPYIOIIYIO TOKYMEHTAIUIO.

1.2 MecTto mnpogeccMoOHAIBHOT0O MOAYJASl B CTPYKType MNPOrpamMMbl
NMOArOTOBKHU CIEIHAINCTOB CPeIHEro 3BeHa

[Ipodeccuonaneubiit  moxyns [IM.04 VYmopasienue (QyHKIIMOHATBHBIM
noJipa3/ieJICHUEM OpraHU3alud BXOAUT B MPOQPECCUOHAIBHBINA IUKI MPOTPAMMBI
NOATOTOBKHM CIELUAIMCTOB CPEJHEr0 3BE€HA B YAaCTH OCBOCHHUS OCHOBHOI'O BHUA
npodeccruoHaIbHOM NEeATENbHOCTH . VYnupasnenue b yHKITMOHATBHBIM
nojipasfieiecHueM opranusaiuu. Pabodas mporpamma npo@ecCHOHATBHOTO MO
I[IM.04 Vupasienue (yHKIIMOHAJIBHBIM IOJpa3/IeICHUEM OpTraHU3alluu SBIISICTCS
0a30BOI YACThbIO MPOTPaMMbl MOATOTOBKH CIICIIUATUCTOB CPEIHET0 3BEHA B
cootBercTBUM ¢ PI'OC mno cneumansHoct 40.02.02 TlpaBooxpanuTenbHas
NEeATEIbHOCTb.



1.3ean u 3agayu npodecCHOHAIBLHOI0 MOAYJS — TpeOOBaHUA K
pe3yJibTaTaM O0CBOeHHs NMPOodecCHOHAIBHOT0 MOTYJIA
Hens wu3yuenuss npodeccuoHanbHoro wmoxayias I[IM.04 Vopasnenue

GYyHKIMOHANBHBIM ~ TOAPA3JCICHHEM  OpraHu3alue B 00pa30BaTEIIbHBIX

VApEXKACHUSAX CpPeAHETO MPOGeCcCHOHANBHOTO 00pa3oBaHMs 3aKIIOYAeTCS B

MOJIYYCHUH OOYUYAIOIIUMHUCS KOMIUIEKCA TEOPETUUYECKUX 3HAHWMA, (HOPMUPOBAHUU

YMEHUH U HAaBBIKOB, HEOOXOIUMBIX JIJISl YIIPABICHYECKON JIEATETHHOCTH.

C menbpio OBNAJCHUS YKa3aHHBIM BUIOM TPO(ECCHOHATBHOW NESTeTbHOCTH

OOydJaromuiics B pe3yJIbTaTe U3y4eHUs: MPOPECCHOHATEHOTO MOIYJIS JOKCH:

HMeTh NMPAKTHYEeCKHI ONbIT:

— cbopa wHpOpMANUM O JEATEIBHOCTH OpraHW3allid W OTACIBHBIX €¢
MOJIPA3/ICIICHUI;

— COCTaBJICHUS TIaHa pabOTHI IOIPA3ICTICHUS;

— TMPOBEACHUS UHCTPYKTaKa paOOTHUKOB,

— KOHTPOJISI Ka4eCcTBa pabOTHI IEPCOHATIA;

— COCTaBJICHUS OTUYETHO-TJIAHOBOM JIOKYMEHTAITU! 0 NEeATETLHOCTH
MO/Ipa3IeTICHUS;

— IPOBEJICHUS NPE3CHTALUN;

— pacyeTa OCHOBHBIX (DMHAHCOBBIX TIOKa3aTelield ACSITEIbHOCTH OpraHu3allud
(monpasnenenus);

yMeTh:

— cobupatrb wuHpopmanuioo o paboTe oOpraHuM3alUM W OTHCJIBHBIX €€
MOJIPA3/ICIICHUI;

— HCTOJb30BaTh PA3IUYHBIC METOBI IPUHATHUS PEIICHHUI;

— COCTaBJIATH IJIaH paOOTHI MOAPA3ICTICHNUS;

— OpraHHU30BBIBATH U MPOBOJIUTH JICTIOBBIC COBEIIAHUS,

— coOpaHusi, KpyTible CTOJbI, pado4yue IPyIIIbL;

— paboTaTh B KOMaH/IE€ M OCYIIECTBIATH JTUACPCKUE HYHKIINU;

— OoCyHIeCTBIATH 3G (PEeKTUBHOE OOIICHHE;

— TMPOBOJUTH UHCTPYKTAXK PaOOTHUKOB;

— KOHTPOJIMPOBATH KaueCTBO pabOTHI EPCOHANIA;

— KOHTPOJIMPOBATh TEXHUYECKUE U CAHUTAPHBIE YCIOBUS B 0duce;

—  yOpaBisTh KOHGIUKTAMU;

— paboTaTh U OPraHU30BHIBATH PAOOTY C OPUCHON TEXHUKOM;

— TOJb30BaThCS CTAHAAPTHBIM TPOTPAMMHBIM OOECIeUeHUEeM [IJIsi OpraHu3aIiu
JIeIOTIPOU3BOICTBA;

— 0(OopMIISITh OTYETHO-TUIAHOBYIO JOKYMEHTAIIMIO TI0 paboTe MoApa3ieNeHus;

— TMPOBOJUTH NMPE3CHTAIINH;

— paccuuThIBaTh OCHOBHBIE (DMHAHCOBBIE I[IOKa3aTelud paboOThl OpraHu3aluu
(mompasnenenus) (ce0eCTOMMOCTh yCIyr, ©Oa30Bble HaJIOTH, (UHAHCOBBIM
pE3yNbTaT NEATeIbHOCTH OPTaHU3aIiH, TOPOT PEHTA0EIbHOCTH);

— cobupatb HHGOPMAITHIO O Ka4eCTBE PabOTHI MOIPaA3/ICIICHHUS;

— OIICHMBATh U aHATM3UPOBATH KAUE€CTBO PaOOTHI MOAPA3ACICHNUS;
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— pa3pabaThiBaTh MEpHI MO MOBBIICHHUIO 3()PEKTUBHOCTU pabOTHI MOApa3ICICHNUS;
— BHEJPSATh UHHOBAIMOHHBIE METOAbI Pa0OTHI;
3HATh:

— 3HAuYCHME TUIAHUPOBAHUS KaK (PYHKIIUM YIIPABIICHHUS;

— MeToAuKy cOopa uHpopmaiuu O paboTe OpraHu3aluul U OTIEIbHBIX €€
MOJIpA3]ICJICHUM;

— BU/JbI TUIAHUPOBAHUSA U NpUeMbl 3PGHEKTUBHOTO TUIAHUPOBAHUS;

— 3¢ deKTUBHBIE METOJIBI TPUHATHSI PEIICHUIA;

— OCHOBBI OPTaHU3ALIUU TYPUCTCKOMN JAEATEIbHOCTH;

— CTaHJapThl KAYECTBA B TYPU3ME;

— TIpaBuUJIa OpraHU3alUU JIETONPOU3BOCTBA U pabOThl C OPUCHON TEXHUKOM;

— npuembl 3(QPeKTUBHOro OOIIEHMs, MOTHUBAIlMM MEpCOHalla U paboOThl C
KOH(JIMKTaMH;

— MeToaukd 3(PGEeKTUBHON OpraHU3alNy IEJIOBbIX BCTPEY U COBEIIAHUN;

— TpuHIUIBI 3)PEKTUBHOTO KOHTPOJIS;

— Tpynosout kogekc Poccuiickont denepanuu;

— OpraHu3aluio0 OTYETHOCTU B TYPU3ME;

— OCHOBHbIE€ (DMHAHCOBBIE MTOKA3aTENU IESITENHbHOCTH OPTraHU3alUd U METOJIUKY UX
pacuera;

— METOAMKY MPOBEAECHUS MPE3EHTALINI;

— OCHOBHBIE MOKAa3aTeJH KauyecTBa padOThl NOAPa3ACICHUS;

— MeETOJIbl 110 cOOpy MH(pOpMaIK O KauyeCcTBE padOThI MOApa3ICICHNUS;

— METO/bl COBEPLICHCTBOBAHUS pa0OThI MOPA3ICIICHHUS;

— WHHOBAIMH B cepe yIpaBiIeHUs] OpraHNu3alusIMU TYPUCTCKON UHAYCTPUH.

MakcumanbHol yueOHOM Harpy3ku oOyuatomerocs — 390 gac., BKirovast:
00s3aTeNIBPHON ayIUTOPHON y4eOHOM Harpy3ku oOydaromerocs — 250 gac.,
B ToM uucie: jekuuu — 100 gacoB, mpakrtuueckue (cemuHapckue) — 130 gacos;
CaMOCTOATENHHOM paboThl oOyyJaromierocs — 18 gaca; koHcynpTanum — 22 4ac.

IPOM3BOJICTBeHHAs MpakThka — 154 gac. Kypcosas padota 20 gacos.

— UTOrOBas aTTeCcTaIus — KBaTU(UKAITMOHHBINA YK3aMEH.

1.4 Ilepeuenn IUIAHUPYEMBbIX pe3yJabTaToB 0o0y4eHus no
npogdeccnoHaIbLHOMY MOAYJIIO0 (IepedeHb (OPMHUPYEMbIX KOMIIETEHIIMH)

Pe3ynbTaToM OCBOEHHUS MpOrpamMMbl MPO(HECCHOHATBHOTO MOJYJIS SIBIISETCS
OBJIaJIcHUE OOydYarolUMHUCs BUIOM TMpodeccruoHanbHoOl pAestenbHocT [IM.04
VYrpaBnenne (QyHKIUMOHATBHBIM MOJpa3/ICICHUEM OpraHu3alli, B TOM YHUCIE
npodpeccuonanbubiMu  KomneTeHuusmu  (IIK),  ykazanapimu  ®I'OC  mo
criermanbHOCTH 40.02.02 «IIpaBooxpaHuTeNbHAS TEITEIBHOCTDY:

Kon HaumeHnoBaHue pe3ysbTara 00y4eHHs

IIK 4.1 HMETh NPAKTHYECKUH ONBIT:

cbopa uHGOpMAaIIIH O IEATEITHPHOCTH OPraHU3alUU U OTJCIBHBIX €€ MO pa3/IeICHHUIA;
COCTaBJICHUA I1JIaHA pa60T1>1 noApa3aACICHUS

yMeTh:




cobuparh nHGOPMALIHIO 0 pabOTe OPraHU3aIMK U OTACIHHBIX €€ MOAPa3ICIICHU;
COCTaBIISATh TUIaH PAOOTHI TIOIPA3ACTICHHUS;

3HATh:

3HAYEHUE TNIAHUPOBAHUS KaK (QYHKIIUU YIIPABICHHUS;

MeToauKy cOopa nHpopmammu o paboTe OPraHU3alUU U OTICIBHBIX €€ TI0Ipa3AeIeHU;
BU/IBI TUTAHUPOBAHUS U MPUEMbI 3()(HEKTUBHOTO TIIAHUPOBAHMS;

METO/IbI IO COOPY HHPOPMAITUHU O KAUECTBE PaOOTHI MOAPA3ICICHHUS.

11K 4.2 HMETh NPAKTHYEeCKUH ONBIT:

MPOBEACHUS MHCTPYKTaka PaOOTHUKOB;

KOHTPOJISI KauecTBa pabOThI IIEPCOHANA;

IIPOBEICHUS IIPE3CHTALINN;

yMeThb:

MCTIOJIb30BaTh PA3TUYHBIC METObI PUHSATHUS PEIICHUH;

OpraHu30BBIBATH M MIPOBOJIUTH JIJIOBBIE COBEIIAHUS,COOpaHHs, KPYTJIbIE CTOJBI,
pabouue rpymsi;

paboTaTh B KOMaHJIE U OCYIIECTBIIATH JUAEPCKUE QYHKINU;
OCYILECTBIATH A3PPEKTUBHOE OOIICHHE;

MPOBOJIUTH UHCTPYKTAX paOOTHUKOB;

KOHTPOJIUPOBATh Ka4eCTBO pabOTHI IIEPCOHAA;

KOHTPOJIUPOBATh TEXHUUECKUE U CAHUTAPHBIE YCIOBUS B 0Quce;
YIIPaBIIATH KOHPIUKTAMH;

paboTaTh U OPraHU30BBIBATh PAOOTY C OPUCHON TEXHUKOM;

BHEAPSATh MHHOBAIIMOHHBIE METObI PaOOTHI;

MIPOBOJIUTH MTPE3CHTALHH;

3HATh:

3 PEeKTUBHBIC METOIbI IPUHATHUS PEIICHUH;

OCHOBBI OPraHU3aIMH TYPUCTCKOM IESTEIHHOCTH;

CTaHJapTHl KAYEeCTBA B TYPU3ME;

npueMbl 3PPEKTUBHOTO OOIIEHHUS, MOTUBAIIMH MTEPCOHATIA U PAOOTHI ¢ KOH(IMKTAMU;
METOUKH 3((HEKTUBHOM OPraHN3aIluH JEIOBBIX BCTPEY U COBEILAHUN;
IPUHLIUTBL A3PPEKTUBHOTO KOHTPOJIS;

Tpynosoii konekc Poccuiickon @enepannu;

METOUKY MPOBEICHUS MPE3CHTALUH;

METO/Ibl COBEPILICHCTBOBAHUS PabOThI 10Ipa3/AeICHuUs;

WHHOBALMH B chepe ynpaBIeHHsI OpraHU3alMsIMU TYPUCTCKOW WHAYCTPUH.

1K 4.3 HMETh NPAKTHYECKUH ONBIT:
cOopa HHPOPMALIUH O AEATEIHHOCTH OPraHU3alMK U OTACIBHBIX €€ MOIpa3/IeIeHuH;
COCTaBJICHUS OTYETHO-TUIAHOBOM JIOKYMEHTAIIUH O AEATEIIbHOCTH TOpPa3IeICHHS;
pacueTra OCHOBHBIX (DUHAHCOBBIX MOKa3aTeNel AeATEIIbHOCTH OpraHU3aIiH
(monpazneneHus);

yMeThb:
cobuparh nHDOPMALIHIO O pabOTe OPraHU3aAIMH U OTACIHHBIX €€ MOAPa3IeIICHU;
M0JIb30BAThCS CTAHJAPTHBIM IPOTPAMMHBIM 00€CTIEUeHUEM TSl OpraHU3alun
JeTIOTIPOU3BOICTBA;
0(GOPMIIATH OTUETHO-TIJIAHOBYIO JOKYMEHTAIUIO 110 paboTe MoApa3ieieHus;
paccYuThIBATh OCHOBHBIC (PMHAHCOBBIE MIOKA3ATENN PaOOTHl OPraHU3aIH
(moxpaszaenenus) (ce0eCTOMMOCTD YCIIYT, 6a30BbIe HAIOTH, (PMHAHCOBBIN pe3yabTaT
JEATeIbHOCTH OPraHU3alluH, TOPOT PEHTA0ETbHOCTH);
cobuparh nH(POPMAIIHIO O Ka4ecTBE PaOOTHI MOAPA3CIICHUS;
OLICHUBATh U aHAJIM3UPOBATh KAYECTBO pabOTHI MOAPa3ACICHNUS;
pa3pabaTbIBaTh MEpHI 10 MOBBIIICHUIO 3PPEKTUBHOCTH PabOTHI 10Apa3/ACICHNUS;
BHEPSTh MHHOBAIIMOHHBIE METObI PabOTHI;
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3HATh:
MeToauKy cOopa nHpopmalmu o paboTe OPraHU3alUU U OTJCIBHBIX €€ TI0Ipa3AeTIeCHU;
MIpaBUJIa OPTaHU3AIUH JIEIOMPOU3BOJICTBA U pAOOTHI ¢ OPUCHON TEXHUKOM;
Tpynosoii konekc Poccuiickont @enepannu;
OPraHHU3aIUI0 OTYETHOCTH B TYPU3ME;
OCHOBHBIE ()MIHAHCOBBIC MMOKA3ATEH JICATEIHPHOCTH OPTaHU3alUN U METOJUKY UX
pacuera;
OCHOBHBIE ITOKa3aTeIN KauecTBa paboThl OIpa3ACICHIS;
METO/IbI IO COOPY HHPOPMAITUU O KaUeCTBE padOTHI MOAPA3ICICHNUS;
METO/IbI COBEPIICHCTBOBAHUS Pa0OTHI MOAPA3ICICHNUS;
WHHOBAIUH B cpepe yInpaBlieHUs OpraHU3alusIMu TYPUCTCKOW UHYCTPHUU.
B mporuiecce ocBoeHust mpodecCHOHATBFHOTO MOIYIIS CTYACHTHI JOJKHBI OBIAJAETh OOUTUMHU
komrereHusamu (OK):

Kon HaumeHoBaHue pe3ysbTaTa 00y4eHHs

OK'1 YMeTh:

OpPraHu30BBIBATH U IIPOBOJIUTH JICJIOBBIE COBEIIAHUS, COOpaHUsl, KPYTJIIbIE CTOJIBI,
pabouue rpymsi;

paboTaTh B KOMaHJIE U OCYIIECTBIIATH JUAEPCKUE QYHKINU;

OCYILECTBISATH Y3PPEKTUBHOE OOIICHHE;

YIIPaBIIATh KOHPIUKTAMH;

paboTaTh U OPraHU30BBIBATh PAdOTY C OPUCHON TEXHUKOM;

M0JIb30BAThCS CTAHJAPTHBIM IPOTPAMMHBIM 00€CTIEUeHUEM JUTsl OpraHU3alun
JeTIOTIPOU3BOICTBA;

MIPOBOJIUTH MPE3CHTALINY;

3HATh:

OCHOBBI OPraHU3aIMH TYPUCTCKOM NEeSITEIHHOCTH;

CTaHJapTHl KAYECTBA B TYPU3ME;

IpaBUJIa OPraHU3alH JIETOIPOU3BOJICTBA U PAOOTHI ¢ O(UCHON TEXHUKOM;
npueMbl 3PPEKTUBHOTO OOIIEHHUS, MOTUBAIIUH ITEPCOHATIA U PAOOTHI €
KOH(IJINKTaMU;

METOUKH 3((HEKTUBHOM OPraHNU3aIuH JEIOBBIX BCTPEY U COBEILAHUM;
IPUHLIUTBL A3PPEKTUBHOTO KOHTPOJIS;

Tpynosoii konekc Poccuiickont @enepannu;

OpraHu3aIUI0 OTYETHOCTH B TypHU3ME;

METOJIMKY MPOBEACHUS Mpe3eHTalnul

OK 2 YMeTh:

cobuparh nHDOPMALIHIO 0 pabOTe OPraHU3aAIMH U OTACIHHBIX €€ MOAPa3IeIICHU;

UCTIOJIb30BaTh PA3TUYHbIC METOIbI PUHATHUS PEIICHUH;

COCTaBJIATH TUIaH pabOTHI MOAPA3CICHHUS;

OpraHu30BBIBATH M IPOBOJIUTH JICJIOBBIC COBEIIAHUS,

coOpaHus, KpYyIJble CTOJIbI, paboune TPYIIIbI;

paboTaTh B KOMaHJIE U OCYIIECTBIIATH JUAEPCKUE QYHKINU;

OCYILECTBIATH YPPEKTUBHOE OOIICHHE;

paboTaTh U OPraHU30BBIBATh PAOOTY C OPUCHON TEXHUKOM;

M0JIb30BAThCS CTAHJAPTHBIM IPOTPAMMHBIM 00€CTIEUEHUEM ISl OpraHU3alun

JeTIOTIPOU3BOICTBA;

0(GOPMIIATH OTUETHO-TIJIAHOBYIO JOKYMEHTAIUIO 110 paboTe 1MoApa3ieieHus;

MIPOBOJIUTH MPE3CHTALINY;

OLICHUBATh U aHAJIM3UPOBATH KAYECTBO pabOTHI MOAPa3ACICHNUS;

pa3pabaTbIBaTh MEpHI 10 MOBBIIICHUIO 3PPEKTUBHOCTH PabOTHI 1OAPa3ACICHNUS;
3HATh:

3Ha4YeHHUE TUIAHUPOBAHUS KaK (YHKLIUHU YIPABICHHUS;
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METOMKY cOopa HHPOpPMALIMHU O paboTe OpraHU3aluU U OTJIEIBHBIX €€
MO Ipa3ICIICHUI;

BU/JIbI TUTAHUPOBAHUSA U IPHUEMbI 3(h(hEeKTUBHOTO TUIAHUPOBAHMS;

3 PEeKTUBHBIC METOIbI IPHHATHUS PEIICHUH;

OCHOBBI OPraHU3aIMH TYPUCTCKOM NEeSTEIHHOCTH;

CTaHJapTHl KAYEeCTBA B TYPU3ME;

IpaBUJIa OPraHU3alH JIETOTPOU3BOJICTBA U PAOOTHI ¢ O(PUCHON TEXHUKOM;
npueMbl 3PPEKTUBHOTO OOIIEHHUS, MOTUBAIIUH ITEPCOHATIA U PAOOTHI €
KOH(IJINKTaMU;

METOUKH 3((HEKTUBHOM OPraHU3aIluH JEIOBBIX BCTPEY U COBEILAHUM;
IPUHIUTBL A3PPEKTUBHOTO KOHTPOJIS;

Tpynosoii konekc Pocculickont @enepannu;

OpraHu3alUIo0 OTYETHOCTH B TypHU3ME;

METOUKY MPOBEACHUS MPE3CHTALUH;

OCHOBHBIE ITOKA3aTeNN KauecTBa pabOoThI 10Apa3/ieieHus

OK 3

yMeThb:
MCIIOJIb30BaTh PA3IMYHBIC METO/IbI IIPUHSTHUS PEIICHHUIA;
cobuparh nHYOPMAIIHIO O Ka4ecTBEe PaOOTHI MOAPA3CIICHUS;
BHEJIPSITh MHHOBAIMOHHBIE METOIbI Pa0OTHI;
3HATh:
3 PEeKTUBHBIC METO/IbI IPUHATHUS PEIICHUH;
OCHOBBI OPraHU3aIMH TYPUCTCKOM NEeSTEIHHOCTH;
CTaH/IapPTHI KAYeCTBA B TYPU3ME;
OCHOBHBIE ITOKA3aTeNN KauecTBa pabOThI 1M0Apa3AeICHNUS;
METO/IbI 0 cOOPY HHPOPMAITUU O KaUeCTBE padOTHI MOAPA3ICICHNUS,
METO/Ibl COBEPILICHCTBOBAHUS pabOThI 10Ipa3/IeICHuUs;
WHHOBAIMH B cpepe YyIpaBIICHUs OpraHU3alusIMU TYPUCTCKOW WHYCTPHUU.

OK 4

yMeThb:

cobupaTh HH(MOPMAIHIO O paboTe OpraHU3alluU U OTICIBHBIX €€ TOpa3Ie/ICHHIA;
COCTaBJIATH TUIaH pabOTHI MOPA3ICICHHUS;

paboTaTh U OPraHU30BBIBATh PAOOTY C OPUCHON TEXHUKOM;

M0JIb30BAThCS CTAHJAPTHBIM MPOTPAMMHBIM 00€CTIEUEHUEM JUIsl OpraHU3alun
JeTIOTIPOU3BOICTBA;

3HATh:

METOUKY cOopa HHPOpPMALIMHU O paboTe OpraHU3aluU U OTJEIBHBIX €€

IO APA3CIICHUN;

IpaBUJIa OPraHMU3alMH ICTONPOU3BOJICTBA U PAOOTHI C O(PUCHON TEXHUKON

OK'5

yMeThb:

paboTaTh U OPraHU30BBIBATh PAOOTY C OPUCHON TEXHUKOM;

M0JIb30BAThCS CTAHJAPTHBIM IPOTPAMMHBIM 00€CTIEUeHUEM JUTsl OpraHU3alun
JeTIOTIPOU3BOICTBA;

3HATh:

IIpaBUJIa OPraHMU3alMH ICTOTPOU3BOJICTBA U PAOOTHI C O()UCHON TEXHUKON

OK 6

yMeThb:

OpraHu30BBIBATH U IPOBOJUTH JICJIOBBIE COBEIIAHMUS,MCOOpaHUs, KPYTIIbIE CTOJIBI,
pabouue rpymsl;

paboTaTh B KOMaH/IE U OCYIIECTBIIATH JUAEPCKUE QYHKINU;

OCYILECTBISATH Y3PPEKTUBHOE OOIICHHE;

YIIPaBIIATH KOHPIUKTAMH;

3HATh:

npueMbl 3PPEKTUBHOTO OOIIEHHUS, MOTUBAIIUH ITEPCOHATIA U PAOOTHI €
KOH(JIMKTaMU;
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METOMKH 3((HEKTUBHOM OPraHn3aIliK JEJIOBBIX BCTPEY U COBEUTaHUN

OK7 YMeTh:
OpraHu30BBIBATH M IIPOBOJIUTH JIJIOBBIEC COBEIIAHUS,COOpaHHs, KPYTJIbIE CTOJBI,
pabouue rpymsi;
paboTaTh B KOMaHJIE U OCYIIECTBIIATH JUAEPCKUE QYHKINU;
OCYILECTBIATH Y3PPEKTUBHOE OOIICHHE;
MPOBOJIUTH UHCTPYKTAX paOOTHUKOB;
KOHTPOJIUPOBATh Ka4eCTBO pabOTHI IIEPCOHAIA;
YIIPaBIIATH KOHPIUKTAMH;
MIPOBOJIUTH MPE3CHTALINHY,
3HATh:
npueMbl 3PPEKTUBHOTO OOIIEHHUS, MOTUBAIIUH IIEPCOHATIA U PAOOTHI €
KOH(IINKTaMU;
METOUKH 3((HEKTUBHOM OPraHU3aIluH JEIOBBIX BCTPEY U COBEILAHUN;
IPUHIUTBL A3PPEKTUBHOTO KOHTPOJIS;
METOJMKY IPOBEACHUS Mpe3eHTalul
OK 8 YMeTh:
cobuparh nHGOPMALIHIO 0 pabOTe OPraHU3aAIMH U OTACIHHBIX €€ MOAPa3/IeIICHU;
cobuparh nHYOPMAIIHIO O Ka4ecTBEe PaOOTHI MOAPA3ICIICHUS;
OLICHUBATh U aHAJIM3UPOBATH KAYECTBO pabOTHI MOAPa3ACICHNUS;
pa3pabaTbIBaTh MEpHI 10 MOBBIIICHUIO 3PPEKTUBHOCTH PabOTHI 1MOAPa3ACICHNUS;
BHEAPSATh MHHOBAIIMOHHBIE METOIbI PabOTHI;
3HATh:
METOMKY cOopa HHPOpPMALIMHU O paboTe OpraHU3aluU U OTJEIBHBIX €€
IO APA3ACIICHUN;
METOMKH 3((HEKTUBHOM OPraHU3aIuH JETOBBIX BCTPEY U COBEILIAHUM;
IPUHLIUTBI 3PPEKTUBHOTO KOHTPOJIS;
OCHOBHBIE ITOKA3aTeNN KauecTBa pabOThI 1MOApa3AeiICHNUs;
METO/IbI IO COOPY HHPOPMAITUHU O KAUECTBE paOOTHI MOAPA3ICICHNUS;
METO/Ibl COBEPILICHCTBOBAHUS pabOThI 10Ipa3/ieICHuUs;
WHHOBALMH B chepe ynpaBIeHHsI OpraHU3alMsIMU TYPUCTCKOW WHAYCTPUH.
OK9 YMeTh:

OLICHUBATh U aHAJIM3UPOBATH KAYECTBO pabOTHI MOAPa3ACICHNUS;

pa3pabaTbIBaTh MEpHI 10 MOBBIIICHUIO 3PPEKTUBHOCTH PabOTHI MOApa3ACICHNUS;
3HATh:

METOUKY cOopa HHPOpPMALIMHU O paboTe OpraHU3aluU U OTJIEIBHBIX €€

IO APA3CIICHUN;

OCHOBBI OPraHU3aIMH TYPUCTCKOM NEeSTEIHHOCTH;

CTaHJAapTHl KAYECTBA B TYPU3ME;

OCHOBHBIE ITOKA3aTeNN KauecTBa pabOThI 1M0Apa3AeICHNUS;

METO/IbI 0 COOPY HHPOPMAITUU O KaUECTBE PadOTHI MOAPA3ICICHNUS;

METO]Ibl COBEPILICHCTBOBAHMSI pabOThI 10Ipa3/IeeHuUs
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2. CTPYKTYPA U COAEP KAHUE ITPO®ECCUOHAJTIBHOT'O MOYJIA
2.1. TemaTu4yeckuii miia” npogeccuoHATBLHOT0 MOTYJIs

O0beM BpeMeHH, OTBe/ICHHBIN HA 0CBOCHHE MEKINCIUILNIMHAPHOI O Kypca

HpakTuka
(KypcoB)
CamocTosiTeILHAS Kouncynpranmmn
Oosa3aTenbHas ayAUTOPHAs yueOHast
pabora IMpoussoncTs
HArpy3Ka o0y4aminerocst
Koabt Bcero o0yyaromerocst eHHas (1o
HaumeHoBaHus pa3jesioB
npog eccHOHAIBHBIX 4acoB B T.4. Bcero vacos Yueon npoguiio
. npogeccHOHATBHOI0 MO IS B T.Y., B T.4.,
KOMMeTeHIn i J1aGopaTopHbIe ast, CHenuaAIbHOC
KypcoBasi KypcoBasi
Bcero, padoThI U Bcero, 4acoB TH),
paborta paborta
4acoB NMpaKTHYeCKHe 4acoB 4acoB
(mpoekr), (mpoekr),
3aHATHS,
4acoB 4acoB
4acoB
1 2 3 4 5 6 7 8 9 10
IIM. 04 Vnpasnenue
OK 1-9. TIK 4.1-4.3 (YHKIMOHATEHBIM i i
’ T oJpa3IelIcCHUEM
OpraHM3alix
Pasznmen 1. Ynpasnenue 20
IIK 4.1, TIK 4.2, OK | mestensuoctsio 15 9% 44 46 10 ) )
1-9 (YHKIMOHATEHOTO
TIOApa3ICIICHHs
Pazgen 2. CoBpemenHas 78 48 32 26 4 - -
IIK 4.3, OK 1-9 OpPITEXHMKA U OPraHM3aLUs
JICTIONPON3BOJICTBA
TK 4.3, OK 1-9 Paznen 3.  Byxranrtepckuit 48 32 16 14 2 - -
y4eT B TypU3Me
Paznen 4. [IpaBoBOoEe n 112 74 38 32 6 - -
JIOKyMEHTAIIHOHHOE
IIK 4.3, OK 1-9 obecrieueHue
podeCCHOHATHHOMN
JeATEIILHOCTH
OK 1-9, 11K 4.1-4.3 [IpousBoacTBEHHAs TPAKTHKA 154 - - - 10 - 144
(o mpodmitro
CHENATILHOCTH)
Bcero: 544 250 130 20 118 | 32 - 144
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2.2. ConepxaHue o0y4yeHus 1Mo npogeccuoHaAJILHOMY MOIYJTIO

IIM.04 YupasieHue pyHKIHUOHAJIBHBIM MOAPAa3/ie/ieHHEeM OPraHUu3aluu

HaumenoBanue paszesios Conep:xanue y4eOHOro MaTepuaJia, JadopaTopHbie padoThl U NPAKTHYECKHE 3aHATHS, O0BeM yacoB Yposens
NnpohecCUuOHATBHOT 0 MOIY.JIS CaMOCTOSITeJIbHASI Pa00Ta 00y4AIOIIUXCsl, KypcoBasi padoT (IPOEKT) (eciu npedycmMompeHot) OCBOEHMS
(IIM), MexIMCUMITIMHAPHBIX
kypcoB (MJK) u Tem
1 2 3 4
M. 04 VYnpasnenue 152
(YHKIIMOHAIBHBIM TTOJpa3ieieHIEM
OpraHM3alix
Pazgen 1. VYpasnenue
JEeATENBHOCTBIO  (DYHKIIMOHAIIBHOTO
TIO/Ipas3/ICIICHHS
Tema 1.1. 3apoxxknenne Hayku 00 | Conep:kanmne 4
yupasJeHuH 1 Onpenenenne menempkmenta. OCHOBHBIE TOJIOKEHUS HAyKH COLMAIIBHOTO YIPABICHUS. 1
Pa3BuTre T€OpUM U MPAKTUKU MEHEKMEHTA
2 CoBpeMeHHBIE TOAXOABI B MeHeMKMeHTe. HanmonaneHble ocobeHHOcTH. PasButne Tteopuun 2
ynpasinenus B Poccun
IIpakTnyeckne 3aHATHSA
1 | Onucanue cxembl - DTanbl Pa3BUTHS HAYKH MECHEDKMEHT. 1lenu u 3a1auu MeHe/DKMEHTa 4
2 | Muckyccust mo  Teme: MEHEKMEHT Kak O0COObIi  BuA IpOdeCcCHOHATBHOM
JEATEIILHOCTU. Menemxkep. Ero xkauecrsa. [lonsrue ynpasienus. CraHIapThl KauecTBa B TYpU3MeE
Tema 1.2. Opranmsamus kak | Conep:kanmne 2
(yHKIMS ynpasJjieHus 1 OCHOBBI OpraHM3allMd TYPUCTHYECKOH AEATEIbHOCTH. [IPHHIMIIBI MTOCTPOECHUSI OpraHW3alMOHHON 2
CTPYKTYpbI YIIpaBIICHUSI.
IIpakTnyeckne 3aHATHSA 6
1 | Tunsl ctpykTyp opranmuszanuii. HoBoe B TMIax opraHu3aiyu.
2 | IlnanmpoBanwe pa3BUTHA OpraHu3anuy. VIHHOBammu B cdepe YIpaBieHUS OpraHU3alUSIMU
TYPHUCTCKOI MHITyCTPHUH.
3 | Anaim3 uHHOBAIWH B cdepe yIpaBiIeHUs OpraHu3alisIMU TYPUCTCKON HHIYCTPUH.
Tema 1.3 MeToapl ¥ CTHJIH Conep:xanue 8

ynpaBJieHUsl
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1 | OcHOBHBIE METO/BI YIIPABIEHHS, UX JOCTOMHCTBA U HEAOCTATKU.
2 | Opranu3anMOHHO-PACIOPSAUTENIBHBIE, JIKOHOMHYECKHE, COLUAIBHO-TICUXOJIOIMYECKHE TPYIIIBI
MeTo10B ynpanieHus. OCHOBHBIE BUIBI paclopsIUTeIbHON HHpOpMAIU
3 | IlonsTHE ympaBileHYECKOTo peuieHus. 1peboBaHus, NpeabsBsieMble K YIIPAaBICHYSCKUM PEIICHUSM
D¢ dexTrBHBIE METOABI IPUHATHS PELICHUH. DTaIbl IPUHATHS PEIICHNH.
4 | Crunu ynpasneHust 1 Gaktopsl ero gopmupoBanus. Buasl n coBMecTuMOCTh cTmieil. CBsi3b CTHIIS
YIpaBJIECHUS U CUTYallUU.
IIpakTnyeckne 3aHATHSA
1 | [IpunsaTHe penieHUi B HECTAHAAPTHBIX CUTYALMAX
2 | Pemenue cuTyaliuoHHBIX 3a/1a4 [0 NPUHATHIO YIIPABIEHUYECKUX PEIICHUN
3 | YmpaBnenue pacrnopsiauTensHol HHpOopMaen
4 | Onmcanue 3TanoB NPUHATHS PEIICHNS IO CUTyanusM (110 BEIOOPY)
Tema 1.4. IlnanupoBanme kak | Copepixanue
(yHKIMS ynpasJjieHus 1 [puemst s¢dextrBHOrO MIanupoBanus. [IranupoBanue Kak (GYHKIHS YHpaBiIeHHs. YTIPaBICHIECKOE

peleHue

IIpakTnyeckne 3aHATHSA

1 W3zyuenne ocobennocreit SWOT-ananm3a Ha KOHKPETHBIX ITpUMepax
2 CocraBnenue 1iaHa padoThl oapa3AeneHus Typ(pUpMBbI
Tema 1.5. MoruBanus kak | Conep:xxkanue
(¢yHKnus ynpapiaeHus
1 CymmHocth, kputepun MortuBanuu. Cucrema wMotuBamuu Tpyna. CTymeHu TpynmoBod U
WHIMBHUIAYaJIbHON MoTuBauu. CyYITHOCTH JeferupoBanus. IIpaBuia ¥ NPUHIMIIEL EIETUPOBAHUS B
OpraHM3aIlin
IIpakTnyeckne 3aHATHSA
1 CocraBnenue Tabmunel - MotuBamys 1 uepapxus norpednocreid. Juckyccus- MoTuBarus rnepconana
B TYPUCTUUYECKOH NESTENbHOCTU
2 CocraBienue cxeMsl! - [IpueMsl ynpaBiieHHs] 4eJI0BEKOM U IpyNIon
Tema 1.6, Kourpoas kak | Conep:kanune
Gynkuusi  ynpasiaeHuss u  ee | ] [MonsiTne 1 BuBI KOHTpOIA. OpraHu3anyst KOHTPOJS KadyecTBa YCIYT M OOCIYXHMBaHHS B MHAYCTPHH
0CO0EHHOCTH B HHAyCTpHHI typusma. [IpuHumns! s3gdexktuBHOro KoHTpONs. [IoHATHE KOHTPONIS W €ro BHABL. DTaIlbl KOHTPOJIS:
Typusma BbIpabOTKa CTAHJAPTOB U KPUTEPHEB, COMOCTABIICHUE C PEaJIbHBIMU PE3yIIbTaTaMH, KOPPEKINS

IIpakTnyeckne 3aHATHSA

1

Occe - HeratuBHEIE MIPOABJICHUA KOHTPOJIA.

2

KonTpoisib kauecTBa pabOThI MEpCOHAA. KOHTPOib TEXHMYECKHX M CAHUTAPHBIX YCIOBUH B
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| oduce

Tema 1.7 JleaoBoe oduenue Conepkanue 4
1 HenoBoe oOmeHne, ero xapakrepucTuka. COBpPEMEHHBIE METOABI TPOBEACHHUS COBCIIAHWNA —
MozepHauzanys. [Ipuemsl a¢dexrnBHOro obmenus. KoHGaukTel B KomuekTiBe. MeToas! ynpaBieHHs
KoH(umKTamMu. [IpnunHa BO3HUKHOBEHHS KOH(IINKTOB.
2 [Tytn npenynpexaeHust crpeccoBblXx cuTyanmil. I[loHsATHE OOLIEHWS M KOMMYHUKAIWH, €€ BUJBIL
Meronp! 3((deKTHBHONH OpraHM3alMy JENOBBIX BCTPEY M COBEIIAHWH. MeTomuka IpOBeIeHHUS
IIpE3EHTAlHI.
IIpakTnyeckne 3aHATHSA 4
1 CocraBiieHne IUlaHa TpoBeAeHHs (IO BBHIOOPY): COOpaHMi, KPYIJIBIX CTONOB, pabodYMX Tpym,
WHCTPYKTaka paOOTHUKOB, PE3CHTALINH;
2 Huckyccus - Pemenne Npon3BOJICTBEHHBIX CHUTyalMil MO pa3peuieHuto KOoHGUIMKTOB. Paspemienue
CTPECCOBBIX CUTYALIUH
Tema 1.8 CoBepuieHCcTBOBaHHE Conep:xanue 4
padoThI NOApPAa3Ie/IeHH.
PykoBoACTBO U cAMOMEHEIKMEHT
1 TpynoBoii kogekc P®. Cocraienue miuana paboTsl moxppaszaeneHus. MeToasl COBepIICHCTBOBAHMS
pabotsl nonpazaenenus. Opraau3anys padboTsl ¢ 0pUCHON TEXHUKON
2 Ionsitne pykoBoactBa u  Biactd. Wmumk (oOpa3) menemxepa. OCHOBHBIE YEpTHl JIMIAEPA.
[TnanupoBanne paboThl MEHeDKepa
IIpakTnyeckne 3aHATHSA 6
1 | 3amanme. CocraBieHne IUIaHa paboOTel MOApa3AeNeHHs W pa3padoTKa Mep IO ITOBBIIICHUIO
3¢ peKkTUBHOCTH paboThI Mopa3eseHus. BHenpeHre HHHOBAIMOHHBIX METOIOB PadOTHI.
2 3amanne. Coop mHpOpMAMU O padOTEe OpraHM3alMM W OTACIBHBIX €€ IOAPa3/eICHUH W OIeHKa U
aHaJIM3 KayecTBa paboThI MTOApa3AeIeHHs
3 Merozp! o cobopy uH(OpManuu o KauecTBe paboThl nepconana. Habop nepconana. OtOop Kaapos.
ITpodeccnonanbhast oprueHTAIHS.
Tema 19 OcHosubie | Cojep:kanue 4
HanpaBJIeHUs peammsamuu | 1 OpraHu3alOHHO-TIPABOBBIE OCHOBAHMSA M IyTH (OPMHUPOBAHUS AHTHKOPPYIIMOHHOTO IOBEICHHS
AHTHUKOPPYNUIMOHHOH IOJUTHKH cOoTpyaHHKOB. DOpMHpOBaHWE AHTHKOPPYNIHMOHHOTO ITOBEACHHUS COTPYAHUKOB TYPHUCTHUYECKUX
B Poccuu B cdepe Typusma OpraHM3alliii Kak yIpaBieHdeckas 3agada. CrneunuanbHblE MeEpbl IMPOQHUIAKTUKU IIPOSBICHUN
KOpPYIIHNH
2 Conep)kaHre aHTUKOPPYNIMOHHOTO BOCHHTaHMS M €ro 3ajadd. [IpuHOWOBL, MeTomsl M (OpPMBI
BOCHUTAHMS aHTHKOPPYIILIMOHHOTO ToBeeHus. PopMHupoBaHiEe aHTHKOPPYIIIMOHHON yCTOHYMBOCTH
B KOJUICKTHBE M 0COOCHHOCTH MHWBUIYaIbHO-BOCIIUTATEIHHON paboThI
IIpakTnyeckne 3aHATHSA 4
1 | Pa3paboTka aHTHKOPPYIIIIHOHHON IPOrpaMMBbI IJIsl COTPYAHHUKOB TYP(UPMEI
2 | UroroBoe 3aHsATHE
CamocTosiTesibHasi padoTa MpU U3y4eHUH paszaena 1 46

HO,HFOTOBKa pe(bepaTa o TeMe «MeTomoIorusl 1 OpraHu3anus yYrpaBJICHUSD»
CocraByieHne KpOoCCBOpAa IO TEMEC «Trnpl XAaPaKTCPOB»
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CocraBneHre NpoueayporpaMMbl IPUHATUS YIPABIEHYECKOTO PEIICHUS

CocraBneHue clieHapus Ae10BOH UTpsl «MO3TroBOM IITYpM»

OnucaHue NoBeeHUs YeI0BEKA, IPOSBIISIOIETO B ONPEIEIICHHBIX CUTYalUAX JIUAEPCKIE KauecTBa
[MoaroroBka pedepara no reme «KoHTpoIb B cCcTEME MEHEPKMEHTA

Joxman mo teme «MeToabl KOHTPOJIS»

AHanu3 UTOroBOi JOKYMEHTAIMH OpTaHU3alMi TypHCTCKOro On3Heca

CocraBneHne XapakTepUCTUKH MEHEIKepa

IMoaroroBka TBOpUeCKUX paboT, BHICTYIUICHHUH, Tpe3eHTaMH, counHeHn# 1o TeMme «IIpodeccnst menemkepay
Amnanu3 OCHOBHBIX (DYHKITMH yHpaBJIeHHs Ha MPUMEPE OpraHn3aliii TYpUCTCKOTro OM3Heca.

[MoaroroBka pedepara no teme «L{ukm MeHeKMEHTaY

CocraBneHue kpoccBopaa 1o reMe «MoTuBarus»

[loaroroBka JoKIaa MO MaTepuagaM NEPUOAMYECKON NeYaTH O TUIAX CTPATErHid, IPUMEHIEMBIMU OTEUECTBEHHBIMU OPraHU3aUsIMHU.

IIpounsBoacTBennas npaktuka (0212 CI10 — (1m0 npodhuiIio crennaabHOCTH))
Buapl pador no pasaeay 1.
1. OOmue cBeneHns 00 yciayrax MpearpusaTus B chepe TypHCTCKOro busHeca
2. AHanmu3 npou3BOACTBEHHON CTPYKTYPBI, €€ COOTBETCTBHE METOIAM, XapaKTEPHCTHKA CBS3eH
3. CocraBnenue 1miaHa paOOTBI MOAPA3ACICHUHN (CayocObl OPOHUPOBAHUA, AOMUHUCTPATNUBHO-XO3AUCTBEHHO20 OMOeid, (DUHAHCOBO20
omoena, 6u3080ul Cyucobl, OMOend YnpasieHus nepcoHaiom)
AHanu3 opraHu3alyy, TEXIporecca noapasaeiieHus TypGUpMbl(aIMIHACTPATUBHO-X035IHCTBEHHOT 00T EA)
AHaJM3 10 NPUHATHIM PEICHUSAM (Y4TO MPEeAIPUHUMAIIOCE)
AHanM3 OpraHu3alyy TPYAa PYKOBOIUTENS (TEXOCHAIICHHOCTD, CHCTEMa OpPraHU3al[MH TEXHOJIOTHH)
[MompoOHBIA ~ aHAIM3 MPUHAMAEMBIX HA TPEANPUITHA  OPraHW3ALMOHHO-PACHIOPSAUTENBHBIX, JKOHOMHYECKUX, COLHANBHO-
TICUXOJIOTHYECKUX METOJIOB YIIPABJICHHUS
8. IlpoBeneHune HHCTPYKTaXKa paOOTHHKOB
9. CocraBieHle OTYETHO-TUIAHOBOH JJOKYMEHTALIUH O ICSITEILHOCTH TOIPA3ACICHUS
10. Ananu3 KOHTpOJISI Ka4ecTBa pabOTHI epcoHaa
11. Pacuer OCHOBHBIX (DMHAHCOBBIX ITOKa3aTeNeil IeATENFHOCTH OpraHu3aluy (ce0eCTOMMOCTH YCIyT, (PMHAHCOBOTO Pe3yNbTaTa JeITeNbHOCTH
TyppUPMBI, IOpOTra PeHTa0EIHHOCTH)
12. KoHTpOJIb TEXHUYECKUX U CAHUTAPHBIX YCIOBHH B ouce
13. TIpoBeneHue npe3eHTAIMI B chepe TypHCTCKOro On3Heca

No ok

KouncyasTanus

10

KypcoBas padora
IIpumepHBIe TeMBI :

1. WuHoBanuu B chepe yrnpaBlieHUs] OpraHU3alusIMU TYPUCTCKONW HHAYCTPUN

2. Amnanu3 nHHOBaLUH B chepe yrmpaBieHHs] OpraHU3alusIMU TYPUCTCKOW HHAYCTPUH.

3. OCHOBBI OpraHu3aluyd TYPUCTHUUYECKOM JEATENbHOCTH. [IpMHIMIOBI NMOCTPOEHMS OPraHU3allMOHHOM CTPYKTYpbI
YIPaBJICHUS

4. [TonsiTne OCHOBHBIX (YHKUMH B YHpaBIeHUHU. AHaIM3 OCHOBHBIX (YHKUMH YIOpaBICHHS Ha TIpUMeEpe
OpraHu3aluii TypuCTCKOTO Ou3Heca.

S. [TonsiTue u BUABI KOHTpOIIst. OpraHu3anus KOHTPOJIS KadyecTBa yCIyr U OOCIYy>KUBAaHUS B UHAYCTPUH TypU3Ma.

6. @OopMHUpPOBaHUE  AHTUKOPPYNLMOHHOIO  IIOBEIEHUS  COTPYJHUKOB  TYPUCTUYECKUX  OpraHM3aluid  Kak
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yIipaBlieHUYECKas 3a/1a4a

7. N3yuenne TpeboBaHUi K paboTe JHII B chepe TYPUCTCKOro OM3Heca

8. C6op undopmaryu o aesITeILHOCTH TypOIIEPaTOPOB U TYPAareHCTB

0. Mertonet cOopa nHpopManmu o paboTe OpraHu3alry U €€ OTACTbHBIX Noapa3aeneHuii. CocTaBiieHre TIaHa paObOThI
MOJIpa3/ieNieHus! B TYPUCTCKOTO OM3HEca.

10.  OOmwue cBepeHus 00 ycayrax npeAnpusaTus B cpepe Typuctckoro 6usHeca. CTaHIapThl KayecTBa B TypU3Me

11.  IlnanupoBaHME Pa3BUTHUS OPTaHU3AIMH U €TO 3HaYeHUE. BHUIbI IUIaHUPOBaHUS B TYPUCTHYECKOM OpraHU3aluy.

12.  CocraBnenue miaaHa paboThl MOJPa3ICIEHU TyprUCTUYECKON (UpMBI (CITyKObl OpOHMPOBAHUS, AAMUHUCTPATHBHO-
X034WCTBEHHOTO OTAEeNa, ((MHAHCOBOTO OT/eNa, BU30BOU CIIYy:KOBI, OT/ETa YIIPaBJICHUS IIEPCOHATIOM)

13. AHanu3 npOM3BOJCTBEHHOH CTPYKTYpHI, €€ COOTBETCTBHE METOJaM, XapaKTEPHCTUKA CBS3eH TYpPHUCTUUYECKON
bupmbI

14.  Meronel mo cOopy MHPOpMALMKU O KadecTBE pabOThl MOJpa3/eleHUs. AHAINW3 KOHTpPOJIA KadecTBa pabOThI
nepcoHana

15. Meronsl cbopa uHpopMamuu 0 paboTe OpraHM3alMU U €€ OTACIbHBIX MOJpa3JeNeHHid. AHanu3 OpraHu3alui,
TeXIpolecca moApasaeneHus TyphupmMbl (aIMUHUCTPATUBHO-X03HCTBEHHOTOOT/IENA)

16.  OpraHuzanus KOHTPOJISI KAUYECTBA YCIYT U OOCITYKUBAHUS B MHAYCTPHH TypHU3Ma.

17. MeHemKkMeHT Kak OcoObIii BHA MpodecCHOHANBHON JedaTenbHOCTH. OOmas XapakTepuCTUKa AEATEIbHOCTH
TYPUCTUYECKOTO IPEANPHUATHS

18.  JIo/DKHOCTHBIE MHCTPYKIIMH PaOOTHUKOB TYPUCTHUECKOW opraHu3anuu. [loAroTtoBka M mpoBeleHHE MHCTPYKTaXKa
PabOTHHKOB.

19. CoBepIICHCTBOBAaHME  OpraHM3allUM  yOpaBjieHdeckoro  Tpyaa.  OpraHusaunus — Tpyda  pYKOBOIMTENS
(TEXOCHAIEHHOCTh, CUCTEMA OPraHU3a[U1 TEXHOJIOTUN).

20.  Dranbl KOHTPOJS: BBIPA0OTKA CTAaHAAPTOB U KPUTEPUEB, COMOCTABICHUE C PEATbHBIMHU pe3yIbTaTaMH, KOPPEKLIHSI.

[TopoOHBIM aHaIU3 UCTIOJIB3YEMbIX B TYPUCTHUECKOW MHIYCTPUH OPTaHU3AI[MOHHO-PACTIOPSIAUTENBHBIX U SKOHOMUYECKUX
(bopM KOHTPOJISL.

21.  MeroauKa IPUHATHS pEIIEHUH. AHAIN3 IO MPUHATHIM PEIICHUSAM B JESITEIBHOCTH TYPUCTHUECKOTO MPEATIPUATHUS
22.  Pacuer OCHOBHBIX ()MHAHCOBBIX TMOKa3aTeliel IESITeNbHOCTH OpraHu3anuu (ce0eCTOMMOCTH YCIyT, (PMHAHCOBOTO
pe3yibTara AesTeIbHOCTU TYp(UPMBI, TOpPOra peHTa0eIbHOCTH)

23.  TpeboBanue K yciaoBusM paboTbl. KOHTPOIb TEXHUYECKUX U CAHUTAPHBIX YCIOBUH B o(uce.

24.  Ilpunmuns! 3¢pdextuBHOro KOHTPOs. [ToHATHE KOHTPOJISA U €r0 BUJIBI B TYPUCTHUECKOM OpraHU3allyy.

25.  llenu u QyHKIMHM MEHEHKMEHTA B TYPUCTHUECKON MHIYCTPHH.

26.  Ilpodeccus MmeHeKep MO0 TYPU3MY U NPEAbABISEMbIE K €T0 KayeCTBaM TPEeOOBaHMUS.

27.  Pa3BuTuHe TEOpUH U MPAKTUKU MEHEHKMEHTA. DBOJIIOLUS MEHEDKMEHTA TypHU3Ma.

28.  PasBurue cucTeMBbl YIpaBICHHS M €€ OCOOCHHOCTH B TYPUCTCKOM MHAYCTpuH. CTHUMYIUpOBAaHUE TPYIAOBOM
JeATENbHOCTH.
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29.  Tlonarue KOHTpOJIA U ero Buabl. KOHTpons kauecTBa pabOThI MepcoHaIa.

30.  Cucrema MoTHBanuu TpyAa. MoTHBanus nepcoHana pabOTHUKOB TYPUCTHUYECKOW OpraHU3alluu

31.  Kouduukrsl B koyekTuBe. [IpuunHa BO3SHUKHOBEHHUS KOH(IIMKTOB B TYPUCTUYECKUX OpPraHU3aIHIX.

32.  Meroapl ynpaBieHusi KOHQIUKTAMH HA TYPUCTUYECKOM MPEIIPUATHH.

33. Ilonarue oOmIEHUS M KOMMYHHUKAIMHM, €€ BHUAbl B TYPUCTHUYECKMX oOpraHmzauusax. Meroasl 3¢ddexkTuBHOM
OpraHu3aIluM JEJIOBBIX BCTPEY U COBEIIAHUU.

34.  OcHOBHBIE IOKA3aTEIM KayecTBa pabOThl TYPUCTUUYECKOM OpraHU3aliy U OI[eHKa Pe3yIbTaTOB JESTeIbHOCTH.

35. VYnpasieHnue crpeccamu B Typuctudeckod pupme. [lytu npeaynpexaeHus: CTpecCOBBIX CUTYAIHH.

36.  OpraHu3anMOHHO-TIPABOBHIE OCHOBAHMSA U MYTH (OPMHPOBAHUS AHTUKOPPYMIIMOHHOTO TOBEICHUS COTPYIHHKOB.
PazpaboTka aHTUKOPPYNLIUOHHOHN MPOrpaMMBI JJIsl COTPYIHUKOB TyP(QHUPMBI

37. IIpaBoBOE pEryIMpOBAHUE TYpUCTUYECKOU neATenbHOCTH B Pocculiickonn @enepanuu. TpynoBOH KOILEKC U €ro
pUMEHEHHE B TPYIOBON AEATEIBHOCTH.

38.  VYmpamieHue TYpUCTHYECKOU AEATENbHOCTHIO B paMkax D3 «O0 0CHOBaX TYpUCTHUECKOM NESTETLHOCTHY.

39.  OpraHu3anMoHHAs CTPYKTYpa TYPUCTHUECKOH PUPMBI

40. Crwin ynpasnenus. MzydeHue CTUIIS yIpaBiIeHUs B TYPUCTHUECKOH Gupme.

41. KaznpoBas mosmTika TypuCTUYECKON (hUPMBI.

42 Ponp MEHEIKEpa B YIPABICHUN TYPUCTHUECKOH pupme.

1 2

MJIK 04.02 CoBpemeHnHas
OPITeXHHKA H OPraHu3alus
AeJIONPOU3BOACTBA.

78

Pa3nea 2. CoBpeMmeHHas
OPrTCXHUKa U OpraHu3anus
JIEIONPOU3BOJICTBA

Tema 2. 1. OcHOBHBIC NOHATHSA JleKIIMOHHbIE 3aHATHSA

AeJ0NPOU3BOACTBA Bo3HUKHOBEHME U UCTOPHS pa3sBUTHS IEIONPON3BOJICTBA B Poccuu.

[ToHsiTHE «TOKYMEHT», GYHKIHU JOKYMEHTA, MOHITHUE JICJIONPOU3BOJICTBA,

IIpakTHYecKHe 3aHATHSA

Yuudukanus u crangapTu3alys B AeJIONPOU3BOJICTBE

Knaccugukarus 10KyMeHTOB

N

CamocrosTenbHas paboTa 00yJaroIHXCsl.

[TonroroBka coobmenus Ha TeMy: «KpaTkue cBeleHUs U3 UCTOPUH Pa3BUTHSA
nenonpousBojcTsa B Poccun». CoBapb TEPMUHOB U ONIPEAETIECHUI
JEJIOIPOU3BOICTBA.

Tema2.2. Opranuszanus padorsl ¢ | JIeKHMOHHBIC 3aHATHSA
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AJOKYMEHTaAMM.

cHCTEeMATH3AlUs U XpPaHeHUe OCHOBBI OpraHM3ally ICTONPOU3BOJICTBA. 2
AOKYMECHTOB. MEXaHU3ALIHUS] [ToHsATHS, TNPUHLMIBI W XapaKTEPUCTHKA JOKYMEHTOOOOpOTa, pErucTparus 2
U KOMIIbIOTEPU3anus JOKYMEHTOB, KOHTPOJIb 32 HCIIOJIHEHHEM JJOKYMEHTOB.
AOKYMEHTAIlHOHHOI'0 Odopmiienue u BeIeHHME HOMEHKIATyphl Jieil, (opMupoBaHue, TeKyllee U 4
odecneyeHus ONEPAaTUBHOC XpAaHCHUEC ALJI, IIOArOTOBKA JJOKYMEHTOB K apXUBHOMY XpaHCHHMIO
ynpasJ/eHust Knaccudukarust opraHU3aIlMOHHBIX TEXHUYECKUX CPEJICTB, CPEIICTBA IS
COCTaBJICHUS, XpaHEHHsI, IOUCKA U Mepeaadu, 00paboTKH TOKYMEHTOB, 4
KOITUPOBAbHO-MHOXHTEIbHAS TEXHUKA, TEXHUKA YIIPABICHUS CBA3H,
KOMIBIOTEPHBIE CPE/ICTBA MOATOTOBKHU IOKYMEHTOB.
IIpakTHYecKHe 3aHATHSA
PaboTa 1o cocTaBieHHIO TEKCTa THIIOBOTO JOKYMEHTa. O(opMIIeHHE JOKyMEHTa 6
B COOTBETCTBUHM C OOLIMMH TPEOOBAHUSIMU
3akoHOaTeNbHAsl U HOPMAaTHBHAs pErJIaMEHTAlMsl JOKYMEHTHUPOBAHUS IpHeMa Ha 6
pabory.
O06paboTKa MOCTYMAIOUINX M OTHPABISIEMbIX JOKYMEHTOB Moipa3ienenus. Padora c 6
TUIOBBIMH JOKYMEHTaMHU.
ITpakTuka hopMupoBanuu U 0popMIICHHUS AE. 6
Perucrpanus nokymeHTanuu, GOpMHPOBAHUE SJICKTPOHHON KapTOTEKH. 4

CamocrosiTesbHast padora: Pemenue npakruyeckux 3agad. [loaroroBka k ceMuHapam

18

KoncyabTanuu

CamocTosiTesibHasi padoTa IPU U3YYeHUH pa3jena 2

TemaTnka BHeAyAUTOPHBIX 3aJaHU

IMoaroroBka coobuienus Ha Temy: «KpaTkue cBeJeHUs U3 UCTOPHUU Pa3BUTHS JIEJIONPON3BOICTBA B Poccumy.

[MoaroroBka coobuieHus Ha TeMy: «BuIbl JOKYMEHTOB, BCTpedaroyecs B cepe TypusmMay.

INoaroroBka MyIbTUMENUHHON NPE3EHTALNU HA TeMY: «OpraHu3alMOHHO-IIPABOBBIE JOKYMEHTBD).

CocraBnenue MynbTUMeUHON npe3eHTarmu Ha TeMy «[ OCTEI cdepsl TypuzMay.

CocraBneHue OIOPHOM CXEMBI OTBeTa «J|OKYMEHTBHI, KilacCH(pUIMPYIOIIHECs 10 BUIAM».

IMoaroroBka coobmienust Ha TeMy: «I10TOKHM JOKYMEHTOB —BXOJSIINE, NCXOASIINE, BHYTPEHHUEY.

[MoaroroBka coobuienus: Ha TemMy «/H(pOPMaIOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTMH, PUMEHSIEMBIE ISl PETHCTPAUH JOKYMEHTOB.
CocraBiieHnEe OMOPHOM cXeMbl 0TBeTa 1o TeMme: «IIpu3Haku GpopMHupoBaHUS 1EI».

CocraBneHre MyIbTUMENUITHON NIpe3eHTaluu Ha TeMy: « MexayHapoaHble CTaHAaPThI IEIONPOU3BOACTBAY.

IMoaroroska coobuienus Ha Temy «IIpoxykTsr CO 1O 3apyOexHBIX (pUpM, MpeacTaBICHHBIE HA POCCUIICKOM PBIHKE».

CocraBneHne MyJIbTUMEIUHHON TIPE3EHTALH Ha TEMY : «ABTOMAaTU3UPOBAHHBIE ()OPMBI KAPTOTEK, IPUMEHSIEMBIE B COBPEMEHHOM
JIETIONPOU3BOJICTBE ».
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CocraBiieHHue MyHBTHMGHHﬁHOﬁ MPE3CHTALlMU HAa TCMY «YueOHbIC BCpCUM UIA aBTOMATHU3alun ACIOIPONU3BOACTBA, MTPUMCHACMBIC 34 py66)KOM».

IIpousBoacTBenHas npakTuka (012 CI10 — (10 mpod Ui cnennaabHOCTH))

Buaspl pador

1. OOmmue cBeneHUs 0 JOKYMEHTO000pOTE U 00 OpraHM3aIly JEIIONPOU3BOCTBA B chepe TypucTcKoro Ou3Heca,

2. AwHanu3 npou3BOJACTBEHHON JOKYMEHTAIMHU, €€ COOTBETCTBUE HOPMAM U TPEOOBAHUSIM K O(OPMIICHUIO.

3. Cocrasnenue ¥ 0hOpMIICHHE OTYCTHON JOKYMEHTAMH TMOAPA3ICICHUI(C1yocObl OPOHUPOBAHUS, AOMUHUCTIPATNUBHO-XO3SIICIEEHHO2O
omoena, punancosozo omoena, 8U30801 CIYIHCObL, OMOeNd YRPAGIEHUL NEPCOHANOM);

4. AmnHanu3 opraHu3alyy JeJONPON3BOJICTBA U NCTIONB30BAHHS COBPEMEHHON OPITEXHHUKH MpU paboTe mozapasjaeneHnii TyppupMel
5. AHanM3 10 NPUHATHIM PEIIeHUsIM (YTO TPEANPUHUMAIIOCH);
6. IIpoBeneHue MHCTpyKTa)xa pabOOTHUKOB
7. CocraBiaeHue OTYETHO-IUIAHOBOM JAOKYMCHTAIIMU O ACATCIIbHOCTU IMOAPA3ACICHU
8. AmnHanmm3 KOHTpOJs KayecTBa 0pOpMIIEHHS TOKYMEHTalluH
9. KOHTpOJ'H) TEXHUYCCKUX U KOMITbIOTCPHBIX YCJ'IOBI/II/I B O(l)I/Ice
[IpoBenenue npe3eHTaImii B cepe TYpUCTCKOro OnM3Heca.
HaumenoBanue Coneprxanue yueOHOTO MaTepuaa, JJabopatopHble pabOThI U MPAKTUYECKHUE 3aHATHS, O6bem yacoB YpoBeHb
pa3zesoB U TeM caMoCTOsITeNIbHAs paboTa oOyyaromuxcs, Kypcopas paboTa (IpoeKT) OCBOCHHS
1 2 3 4
Pasnen 3. byxrantepckuil yuer B TypuzMe
Tema 3.1. Coaepixkanue yueOHOro MaTepuajia
Xo3sicTBeHHbIH yuert, | [lonstue o xo3siicTBeHHOM yueTe. OnepaTuBHBIN, CTATUCTUYECKUH, HAJOTOBBIM M OyXranaTepcKui 2 1
€ro CyLIHOCTh U y4eT, U3MEPHUTEIH, IPUMEHsieMbIe B ydeTe. TpeboBaHMs, IpeIbsIBIIeMble K OyXTralTepcKoMy y4eTy
3HAa4YCHUE 3agauu ¥ NPUHIHUITEL OYXTaJITEPCKOTO YYeTa.
Tema 3.2 IInan cyero | Coaep:xkaHue y4eOHOro MaTepHuaJia
OyxranTepckoro yueta. IloHATHE M XapaKTEPUCTUKH CHUHTETHYECKOTO M AHAIUTHYECKOTO CYETOB, WX HA3HAUYCHUE H 2 1
byxranrepckue B3auMOCBs3b. Ilman cuetoB Oyxranrepckoro yuera. CyOcuera. IllaxmarHass BeZOMOCTb.
JTOKYMEHTBI OO0O0poTHBIE BEIOMOCTH IO CYETaM CHHTETHYECKOTO M AHAIMTUYECKOTO ydeTa. CBSI3b MEXKIy
cueTaMM U GaJaHCOM.
IIpaktuueckune 3ansiTusa. CocTaBiieHHe OOOPOTHO-CANBIOBOM M HIAXMAaTHOM BEIOMOCTEH. 2 2
3anonHeHne OJIaHKOB OyXTaJITepCKUX IOKYMEHTOB.
CamocrostenbHas pabota oOydaromuxcs. M3ydyeHne ydeOHOTo marepuaia C HCIHOJIb30BaHUEM 2

KOHCTIeKTa M y4yeOHuKa. M3ydyeHume ydeOHOro marepuaiga C HCIOJb30BAaHUEM KOHCIEKTa U
yueOHuka. Pabota ¢ mimaHom cueroB. M3yuenue Ilpukaza M® PD Ne94-u ot 31.10.2000.
N3ydyenne y4yeOHOro MaTepuana C HCIOJb30BAHMEM KOHCIEKTa u ydeOHumka. Pabora c

HOPMAaTHUBHBIMU JOKYMCHTAMMU.
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Tema 3.3. IIpaBoBas
OCHOBa
OyXrajaTepckoro yuera
Llenu, 3agaun u
IIPUHIIMIIBI y4eTa
JEHEKHBIX CPEICTB U
PaCYETHBIX OIEPALIMIA.
[IpaBuna BeneHus
KAaCCOBBIX OIEpaLUi U
UX y4er.

Cogepxanue yueOHOTO MaTepuaia

[TonsiTue opranuzanuu Oyxrantepckoro ydera B PO u tpeboBaHUS MEXTyHAPOIHBIX CTAHIAPTOB K
OyxranTepckomy ydery. JJOKyMeHTBI, periaMeHTUPYIOIUE OPraHU3aUI0 OyXTraaTepcKoro ydera.
VYuerHas nonutuka. PopMbl pacdyera MeXAy NPEANPUATHSIMH B COOTBETCTBUM ¢ ['paxaaHcKuM
konekcoM PO. «Ilopsnok BeneHus kaccoBbix onepauuii B Poceniickoit @enepauumn» MHcTpykius
Lentpansnoro banka P® ot 4 okrsabps 1993r.Nel8. ITlonstue neHexnbix cpeacts. [lopsimox
XpaHEHUs JCHET U JEHEKHBIX JOKYMEHTOB B Kacce. MIHBeHTapu3anus Kacchl. YUeT IEepeBOJIOB B
nyti. CHHTETHYECKHI yUeT KacCcoBBIX onepanuil. OT4er kaccupa.

IIpakTuyeckue 3ansiTus. OpopmiieHne NPUXOIHBIX U PACXOAHBIX KACCOBBIX OPAEPOB, KACCOBOM
KHUTH.

CamocrostenbHas pabota oOydaromuxcs. M3ydeHne yuyeOHOTO Marepuana € HUCIOJIb30BAHUEM
KOHCIIEKTa U yueOHuKa. Pemenue 3a1a4 1o teme.

Tema 3.4 Yuer
oIepaLui 1o
pacyeTHOMY CUeTy.
be3nannunbie GopmMbl
pacueToB

Cogepxanue yueOHOTO MaTepuaia

PacuetHblii cuer, ero HasHaueHue. IIOopsSOK OTKpBITHS pacdyeTHOrO cueTa. AHAIUTHUYECKUH U
CHHTETHYECKUH y4eT omepanuii Ha CHelHMaJbHbIX cueTax B OaHkax. CHHTETHYECKHH y4er
OIEpALM 10 PACYUETHOMY CUETY

JlokyMeHTallbHOEe O(OpMIIEHHE ONepalfii Mo pacyeTHOMy cueTy. Beimucka O6anka. bankoBckue
IUTaTE)KHbIE NOKYMEHTHI. 3asBIIEHHE HA OTKpPBITHE cueTa, OAaHKOBCKas KapTodka ¢ oOpaszlaMu
MOJMUCEH U OTTUCKOM IIeUaTH, IJIATEKHOE MOpYUYCHHUE, ACHEKHbIN YeK, OObsABICHHE HA B3HOC
HanuuHbIMU, XKypHan-opaep Ne 2 u BegoMocTs Ne2, MopsJIOK MX 3aII0JIHEHUS.

IIpakTuyeckue 3aHATHA. 3aroHEHHE OJIAHKOB: 3asBICHUE HAa OTKPBITHE cyeTa, OAHKOBCKas
KapToyka ¢ oOpa3lamu NOJMHCEeH M OTTHCKOM I€4aTH, IJIATeKHOE MOpPY4YCHHE, JICHESXKHBIH 4YeK,
00BsIBJIIEHUE HA B3HOC HAJIMYHBIMH.

CamocrostenbHas pabota oOywaromuxcs. M3ydeHne yuyeOHOTO Marepuana € HUCIOJIb30BAHUEM
KOHCIIEKTa U Y4eOHHUKA.

Tema 3.5. O6ume
MOJIOKEHHUS TI0 YUETy
Tpyna Ilopsaox
HAYHUCIICHUS
3apabOTHOM IJIaTHI.
VYuer 3apaboTHO
TIaThI

Copepxanue yueOHOTO MaTepuaia

OOmue mojokeHus: 1Mo ydery Tpynaa. Qopmbl U cUCTeMbl ormjathl Tpyaa. OpraHusanus ydera
pabouero BpemeHu. [IpaBoBbie OCHOBBI OpraHu3anuu U ormiatsel Tpyaa B PO. Tpynosoit Konxekc
P®. ®enepanbubiii 3akoH ot 30.12.01. Ne 197-03. 3amaun ydera Tpyaa u 3apabOTHOM TUIATHI.
Knaccugukanuss u yder JUYHOTO cOoCTaBa. Bumpl, GopMBl M cHCTeMBl OIUIaThl Tpyna. Pacuer
nocobui Mo BpeMeHHON HeTpyaocnocoOHocTH. JIuneBoil cyer, Tabenp ydera pabodyero BpEeMEHH.
[Topsimok pacuera cpeactB Ha omuaty Tpyaa. llopsgok pacyera omiaTel  OTITYCKOB.
JlokyMeHTaJibHOe O0(OpMIICHHE y4eTa YHCIEHHOCTH PabOTHHMKOB, OTPa0OTAaHHOTO BpPEMEHH U
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BBIPAaOOTKU. YUET HCHOJB30BAaHHOTO pabouero BpeMeHH. Hauucrnenue 3apaOOTHOM TUIaThl MpHU
MOBPEMEHHON M chenbHOU (opMax oruiaTel Tpyna, orara paboThl B CBEPXYypOUYHOE W HOYHOE
BpeMsl, B BBIXOJHBIC U Mpa3IHUYHbIC THU. CHHTETUYECKUH U aHATUTHUYECKUI ydeT pacueToB IO
orJiate Tpyja.

IIpakTHyeckue 3aHATHA. PemieHne 3a7ad 1Mo HAYUCIEHUIO 3apabOTHOM IJIaThl COTPYAHUKAM.
Pacuer 3apaboTHOM TUIATHI COTPYIHUKOB, pacueT u yaepxanue HJIDJI

CamocrostensHas pabota oOyvaromuxcs. M3ydueHne ydeOHOTo marepuaia C HCHOJIb30BaHUEM
KOHCTIeKTa M y4yeOHuKa. M3ydyeHume ydeOHOro marepuaiga C HCIOJb30BAaHUEM KOHCIEKTa U
yueOHuka. [loaroroBka marepuaina, MO aKTyaJbHBIM Ha TEKYHIIMH MOMEHT BPEMEHH, HAJIOTOBBIM
BbIUETAM U3 3apa0OTHOM IIATHI.

Tema 3.6. Yuet
JIBHKCHUS OCHOBHBIX
CPEACTB U YUeT
HEeMaTepuaIbHbIX
aKTUBOB

Copepxanue yueOHOTO MaTepuaia

[Tonoxenue mo Oyxranrepckomy ydery «YueT ocHOBHBIX cpenactB» (IIBY Ne 6/97. B penakiuu
[Tpukaza Mundpuna PO ot 24 mapra 2000r. Ne31). Tlonsrtue, kinaccudurarys 1 O1ieHKa OCHOBHBIX
cpeactB. CocTaB M 3ajadyd ydyeTa OCHOBHBIX cpeAcTB. OpraHusanus aHaJIUTHYECKOIO ydera
ocHOBHBIX cpeacTB. OcobenHoct yuera HJIC no ocHoBHBIM cpencTBam. [loHATHE amopTH3anuy,
aMOPTU3aLMOHHBIX OTYMCIeHUI. CHUHTETUUYECKUMH y4YeT TOCTYIUIEHUS OCHOBHBIX CPEJCTB:
0e3Bo3Me3/IHAs Iepefadya UX IOPUIANYECKUMU M (PU3MYECKHMMH JIMIIaMH, MpUoOpeTeHue, BKIaa B
YCTaHOBJICHHBIN KamuTal U Jip. Y4eT obopynoBaHus, TpeOyromero MoHtaxa. CHHTETHUECKHH U
AHAJTUTUYECKUI y4eT aMOpTH3allMd OCHOBHBIX cpelcTB. [losokeHne Mo OyXraaTepcKkoMy YdeTy
«Yuer HemarepuanbHbIX akTuBoB» (IIBY 14/2000 B penmakuuu Ilpukaza Munduna PO ot
16.10.2000r. Ne91n). Ilonarue, coctaB U OLEHKA HEMATEPUAIBbHBIX aKTUBOB. CUHTETHUECKUN U
AQHAJTUTUYECKUH y4eT TMOCTYIUIEHUS W BBIOBITHS HeMaTepHUalbHBIX aKTUBOB. JlOKyMeHTanbHOE
odopmiieHHE OTIepalMii M0 y4eTy MOCTYIUIEHUS U UCIOJb30BaHUS OCHOBHBIX cpelcTB. CrocoOb
HAUMCJICHUS aMOPTU3alMH B OyXraiarepckoM M HajoroBoMm yuere. llopspok HauucieHUs
aMOpTHU3allUU.

IIpakTHyeckne 3aHATHA. Pemenue 3amad 1o ydeTy OCHOBHBIX cpeAcTB. Hauucnenue
aMOpTHU3allMd Ha OOBEKTHl OCHOBHBIX CpeAcTB. OCOOEHHOCTM HAYMCICHUS aMOPTU3ALUU
HEMaTEpUaJIbHBIX AaKTUBOB. YUeT pe3yapTaToB nHBeHTapu3anuu. YueT H/IC no HemarepuaibHbIM
akTuBaM. JlokymeHranapHoe odopmiienue onepauuii ¢ HMA. Xypuan-opaep Nel3, mopsiok ero
3aI0JIHEHUS

CamocrostenbHas pabota oOyvaromuxcs. M3yueHue ydeOHOTro marepuaia C HCIHOJIb30BaHUEM
koHcriekta u ydeOnuka, [IBY 14/2007 «Yué€r OCHOBHBIX CpeiacTB». I3yueHue ydeOHOTO
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MaTepHalla C UCIOJIb30BaHUEM KOHCIeKTa U yueOHuka, [IBY 6/01 «Y4ér OCHOBHBIX CPENICTBY.

Tema 3.7 [Tonstue
MIPOU3BOJICTBEHHBIX
3aI1acoOB B UX
OyXranTepckuil yJer.
Yuer MaJIOIEHHBIX U
OBICTPOM3HAIITUBAIOIITI
XcsI
npeaMeroB.llonsaTre
peanru30BaHHOMN
MNPOAYKIUHU. YUeT
peanu30BaHHOMN
MPOAYKIUU U
KOMMEPUYECKHUX
pacxoioB

Copepxanue yueOHOTO MaTepuaia

[IBY «Yuer wMmarepualbHO-TIPOU3BOACTBEHHBIX 3amacoB» 5/01, yrBepxknennoe  I[Ipukazom
Munduna PO ot 09 uronst 2001r. Ned4n. [Tonsatue, knaccudukanms, OIEeHKa U OCHOBHBIC 3a/1a4l
ydeTa MaTepuanbHO-TIPOU3BOJCTBEHHBIX 3amacoB. JlokyMmeHTalbHOE O(OpPMIICHHE JBIKEHUS
MIPOU3BOICTBEHHBIX 3alacoB COTJIACHO YHU(PUUIMPOBAHHBIM MEPBUYHBIM JOKYMEHTaM IO YYETy
MaTepHuaoB, pa3padoTanHeiM DenepanbHoil CiTyx00i rocyIapcTBEHHON cTaTUCTUKU Poccuiickoit
@enepanun. PakTHUECKUe 3aTpaThl NpU NPUOOPETEHUH MPOU3BOJCTBEHHBIX 3amacoB. OIleHKa
MPOM3BOJICTBEHHBIX 3amacoB B OajlaHce M TEKylleM Yydere: (akTHueckass ce0ecTOMMOCTh
npuoOpeTeHusi, cpeHsas ce0eCTOMMOCTb, yUeTHbIe LeHbl. [loHsATHE peann30BaHHON MPOIyKIIUH,
BBITNIOJTHEHHBIX pa00T, OKa3aHHBIX YCIIYT.

IIpakTnuyeckne 3aHATHS. 3al0IHEHHE JOKYMEHTOB M0 JABM)KEHHIO MaTEpUasoB, MaJOLIEHHBIX U
obicTponsHammBaomuxcs npeamero (MBII). JlokymenTanesHOe OdopMieHHE pealn30BaHHOM

PO YKIUH.

CamocrostenbHas pabota oOydaromuxcs. M3ydeHne yuyeOHOTO Marepuana € HUCIOJIb30BAHUEM
KOHCIIEKTa U Y4eOHHUKA.

Tema 3.8 [Nonstre
(bUHAHCOBBIX
pe3yJabTaToB. YUer
npuOBLIeH U YOBITKOB.
IlonaTHe u yuer
HajoroobmaraeMoi
npubbLn .Buast u
Ha3HAYCHUE
otuetHocTu. CocTaB u
coJiep>KaHue
OTYETHOCTH

Cogepxanue yueOHOTO MaTepuaia

Hanorossiii Konexe P®, I u 11 yactu. [lonstue ¢punancoBbix pe3ynbratoB. CTPYKTypa U MOPSIOK
¢dopmupoBanus (UHAHCOBBIX pe3ynbTaToB. OCOOEHHOCTH ydeTa (PMHAHCOBBIX PE3yJIbTaTOB B
OyxrantepckoM u HasmoroBoM yuere. [IBY Ne 9/99 «Jloxoxapl opranmzamuu» u [IBY Ne 10/99
«Pacxonpl opranuzamumn». [loHSATHE ONEpalMOHHBIX, BHEpPEATU3AIMOHHBIX, YPE3BBIYAHBIX
J0XOJIOB M PAacXoJIOB, UX CHHTETUYECKUH M aHanuTHUecKuil yueT. [loHsTHE HamoroobmaraemMoin
NpUOBLIM M pacueThl M0 HAJIOTy Ha MPUOBUIb. Y4eT (PUHAHCOBBIX PE3YJIbTaTOB OT OOBIUYHBIX BHJIOB
nearenbHOCTH. JKypHan-opaep Ne 15, ero 3anonnenue. [lonoxenue nmo BeJeHUIO OyXTraaTepcKOTO
ydera u Oyxrantepckoit ordetHoctd B PD. Ilpukas Munduna PO ot 29.07.98r. Ne 34n. Ilonstue,
cocTaB, TpeOOBaHUS, TMOPSJIOK W CPOKU IPEACTaBICHHUS OyXxranTepckoil ortueTHocTH. OlleHKa
MoKa3aTelieil UMyIecTBa H 0053aTeNbCTB B OyXraJTepCKOM y4eTe U OTUeTHOCTH. IHBeHTapu3auun
UMYIIECTBA M 00s3aTelIbCTB KaK 00s3aTENbHBIM 3JIEMEHT COCTaBJCHUS TOJOBOTO OTYETA.
Coneprxanue puIIoKeHUs K Oyxrantepckomy 6anaHcy. OTBETCTBEHHOCTh 3a HapyIICHHUE MOpsIKa
NPEJCTAaBICHUS OTYETHOCTH U UCKAKEHUE OTYETHBIX TaHHBIX. CopepikaHue OT4eTa O MPUOBLISIX U
yOBITKaX, IBUKCHHUE JICHEKHBIX CPEACTB, KaluTana, HOSICHUTEIHLHOMN 3alMCKU K TOJIOBOMY OTYETY.
Bbyxrantepckuii 6ananc (Popma 1). OtueT o puHaHCOBBIX pesynbrarax (Popma 2).

IIpaktuueckne 3ansatus. OrmnpeneneHne (QUHAHCOBOTO  pe3yiabTara OT  JESTEIbHOCTH
npeanpustus. Pacuer Hamoroo6naraemoit mnpuObliM. Pacuer Hamoroo6iaraemMoil mpuObLIH.
3amonHenne OnaHKOB Oyxranrepckoil oryetHocTu. CocTaBiieHHE OyXrajarepckoro OajaHca.

23




Pemienue 3amay o onpeneneHuio TUIIa M3MEHEHHH B OyxrantepckoM OanaHce. Perenue 3agay mo
OTIpPEICICHUIO THIIa U3MEHEHUH B OyXraiTepckoM OajaHce.

IpakTuyeckue 3ansTus. CocraBieHue Oyxraiarepckoro OamaHca. Pemenue 3amau 10
OTIPE/ICTICHUIO THIIA M3MEHEHUI B OyXranrepckom OanaHce. Perienue 3a1ad mo onpenesneHnuIo THIIa
M3MEHEHHH B OyXxranTepckom OanaHce.

CamocrostenbHas pabota oOywaromuxcs. M3ydeHne yuyeOHOTO Marepuana ¢ HCIOJIb30BAHUEM
KOHCIIEKTa U yueOHMKa, KOHCTIeKT. PaboTa ¢ HopmaTtuBHOM nokymenrtanueit. zyuenne [1BY 18/02
«Y4€T pacueToB IO HAIOTy Ha MNpHOBUIL OpraHU3alMi», KOHCIEKT. 3arojHEeHuEe OJaHKOB
OyXranTepcKoil OTYETHOCTH, AOKJIA b, IPE3CHTAIUH.

Koncynbraruu

I[IpousBoacTBenHas npakTuka (012 CI10 — (10 mpod Ui cnennaabHOCTH))
Buasbl pador

CocraBnenne 000pOTHO-CANBAOBOM U MIaXMAaTHOW BEIOMOCTEH. 3amnoHeHne OTaHKOB OyXTralTepCKUX JOKYMEHTOB.
Odopmiienue MpUXOTHBIX U PACXOAHBIX KACCOBBIX OPJIEPOB, KACCOBOM KHUTH.

3anosnHeHne OJIAHKOB: 3asiBJICHUE HA OTKPBITHE cUYeTa, 0aHKOBCKAs KapTodka ¢ 00pa3aMu MOIMHUCEH U OTTUCKOM Ie€YaTH,
IUTaTEKHOE MOPYUYCHUE, ICHEKHBIN YeK, 0OBSIBICHUE Ha B3HOC HATUYHBIMH.

3arnoyiHeHHe JOKYMEHTOB I10 JIBKEHHUIO MAaTepHAJIOB, MAIIOIICHHBIX U OBICTpOM3HAIIMBarOmuXcs mpeameroB (MBIT).
JlokyMeHTalIbHOE 0(OpMIIEHUE PEaTU30BAHHON MTPOTYKIHH.

Omnpenenenne GUHAHCOBOTO pe3ysibTaTa OT ASSITEIBHOCTH Npeanpusts. Pacuer Hamoroobmaraemoit npuosiiu. Pacuer
Hasloroo6yaraeMoii mpuObLIH. 3aroHeHUE OJaHKOB Oyxrantepckoit otyeTHocTH. CocTaBlieHHe OyXraJTepcKoro OanaHca.
Pemienue 3a1a4 1o onpeAeseHuIo TUIIAa M3MEHEHHH B OyXranTepckom OanaHce. Pemienue 3a1a4 1o onpeeneHuio THIa
M3MEHEHH B OyXranTepckom OanaHce.

CocraBnenue OyxranTepckoro OaiaHca.

Pasnean 4. IlpaBoBoe n
AOKYMEHTAIMOHHOE
o0ecrieyeHmne
npogeccuoHaIbHOU
AeATEeJLHOCTH

112

Tema 4.1. Conepxanue

IIpaBoBoe perynupoBaHue 1 | [lonsATHe npeanpUHUMATENbCKON NEATENBHOCTH, €€ MpU3Haku. KOHCTUTYIIMOHHbBIE
SKOHOMMUYECKHUX OTHOILLIEHUI OCHOBBI NPEANPUHUMATENBCTBA. VICTOUYHMKM NpeAnpUHUMATENBCKOTO IpaBa.
Du3nUecKue JuIa Kak CyObeKThl PEANPHUHUMATENLCKOMN NesITeTbHOCTH.

2 | [lonsTne u MpU3HAKU IOPUIUYECKOTO JUIIA.
OpraHu3aloOHHO-TIPaBOBbIE (YOPMBI IOPUINUECKUX JIMIL.

3 | [IpaBoBBIE OCHOBBI HAJIOTOOOIOKEHHUS.
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4 | Co3nanue, peopraHu3anys U JUKBUIALUS Iopuandeckux aui. [lonsaTue u npuzHaku
HecocToATeNnbHOCTH (OaHKpoTcTBa). KOpHandeckas OTBETCTBEHHOCTh CYOBEKTOB
IIpEITPUHUMATENBCKON A€ATEIbHOCTH.

IMpakTHyeckoe 3aHsITHE 4
Tema 4.2 1 | OOmwme nonokeHus J0roBopa. 2
[IpaBoBOE perynupoBaHue
JIOTOBOPHBIX OTHOILLIEHUI B
cepe 2 | Cuctema TpakJaHCKO-TIPABOBBIX JOTOBOPOB. Buapl  moroopoB. McmomHenue 2
TOCTUHUYHOT'O CEPBHCA. JOTOBOPHBIX 00s13aTebCTB. OTBETCTBEHHOCTH 32 HapyIIEHHE JOTOBOPA.
IMpakTHYecKoe 3aHITHE 4
CamocrosiTesibHasi padoTa NPpH M3YYECHUHU pa3ena 6
Cucrtemaruueckasi mpopaboTKa KOHCIEKTOB 3aHATUH, ydeOHOM M ClenUalbHON JIMTepaTyphl, TEPMUHOJIOTUH, U3YyUCHHE
HOPMAaTUBHO — IIPaBOBOI TIOKYMEHTALIUU.
[TonroToBka K MPaKTHUECKUM 3aHATUSM C MCIOJIB30BAaHMEM METOJIMYECKUX PEKOMEHIAIMH IpernoiaBareis, opopmieHue
PAKTUYECKUX paboT, pedepaTos, TOKIATA0B, MOATOTOBKA K MX 3aIlUTE.
IIpumepHasi TeMaTHKa BHeAyJUTOPHOI CaMOCTOSITeIbHON PadoThI:
1. Caenku. OTnenbHbIE BUIBI TPAKIAHCKO-TIPABOBBIX JOTOBOPOB.
2. lopsinok paccMoTpeHus Aea OaHKPOTCTBA B apOUTPaKHOM CY/IE.
3. CobcTBeHHOCTH MpeanpusaTus. CriocoObl BOSHUKHOBEHHS M TPEKpAILEHUsI.
4. IIpaBoBOIii cTaTyc U BUAbI CYOBEKTOB MPEAIPUHIMATEIBCKON IEATEILHOCTH.
5. @opMBI COBEPLICHUS CACIIOK.
Tema 4.3 Conepxanue
[IpaBoBOE perynupoBaHue 1 TpynoBoe npaBo Kak oTpaciib npasa. IcTOUHMKH TpyIOBOTO IpaBa. TpyaoBoi 2
TPYIOBBIX OTHOIICHUI KoJiekc PO.
2 | TpynoBoii JOTOBOp M €ro BUABL 3aKJII0OYEHHUE TPYJOBOT0O AOTOBOpa U odopMieHue
TPYIOBBIX OTHOLICHUH. PacTOopkeHHe TpyJOBOTO JOrOBOPA.
IpakTHYecKkoe 3aHATHE 2
Tema 4.4 Coaepixanue
PabGouee BpeMs 1 BpeMs 1 | Crpykrypa u BuJbI pabouero BpeMeHH 2
otabixa. Omiara Tpyna. 2 | Ilonstue u BUJBI BPEMEHH OT/IbIXA.
3 | [IpaBoBoe perynupoBaHue 3apad0THOM miaThl. [lopsaoK BEITUIATE 3apaOO0THOM
IJIaThI.
IpakTHYeCKOe 3aHATHE 2
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Tema 4.5 Conepxanue

pr,Z[OBaH JUCHUIIIIMHA U 1 ITonsarue n MECTOAbI oOecrieyeHns AVUCHUILIMHBI Tpyaa.

MaTCpHruaJbHasA 2 I[I/ICI_[I/IHJII/IHapHBIC MPOCTYNKHU U JUCIHUTTIIIMHAPHBIC B3bICKaHN .

OTBETCTBEHHOCTH 3 | IloHsTus ¥ BUABI MAaTEPUAIBbHON OTBETCTBEHHOCTH.

Tema 4.6 Conepxanue

Tpynossie criopsl 1 | TpynoBsle cOpBI U UX BUJIBL

2 | Ilopsinok pa3perieHus: HHIMBUAYaJIbHBIX TPYAOBBIX CIIOPOB.

3 | Opransl 10 pPaCCMOTPEHUIO HHIUBUAYATIBHBIX TPYAOBBIX CIIOPOB.

IIpakTHYecKoe 3aHATHE

N

CamocrosiTesibHast padoTa NpH U3YYECHUHU pasjena

Cucremaruueckasi IpopadOTKa KOHCIIEKTOB 3aHATHH, y4eOHOW U CIIeUaIbHOM JIUTEPaTypbl, TEPMUHOJIOTUH, U3yYCHUE
HOPMAaTUBHO — [IPAaBOBOM JOKYMEHTALIVH.

HO,Z[FOTOBKa K IPAKTUYCCKUM 3aHATHAM C UCIIOJIb30BAHUCM MCTOANYCCKUX PCKOMCHIAIUU ITPCTIOAaBaTCIIA, O(bOpMJIeHI/Ie
MPAKTUYECKUX paboT, pedepaTos, TOKIAJOB, TOATOTOBKA K UX 3aIIUTE

IIpumepHasi TeMaTHKa BHeaAyJUTOPHOIl CaMOCTOSITeIbHON PadoThI:

1.TpynoBsie mpaBooTHomieHus. IlpaBa u oOs3aHHOCTH pPaOOTHUKOB M paboronmatencii B cdepe mpodeccrnoHanbHON
JEATeIbHOCTH.

2. [Ipekpaiienue TpyA0BOro JIOrOBOPA.

. COBMECTUTENILCTBO U CBepXypouHas paboTa. Pexxum pabodero BpeMeHH.

. BeIxosiHbI€ M MTpa3AHUYHbIE THH, OTITycKa. HanbaBKku U NOTUIaTHL

. [loHATHE TUCIMITIIMHAPHON OTBETCTBEHHOCTH paOOTHHUKA.

. MarepuanbHast OTBETCTBEHHOCTh paboToaTesns nepea pabOTHUKOM.

. KosisekTuBHBIE TpyIOBBIE CHOPHI: MOHSATHE, 0OCOOCHHOCTH PACCMOTPEHHSI.

~N N D W

Tema 4.7 Coaepixanue

3amuTa HapyIIeHHBIX TIPpaB U 1 | DxoHOMHYECKHUE CTIOPHI M UX BHJBL. JoCyneOHbIH (MMPETCH3NOHHBIN) MOPSIOK
CyJeOHBIN TIOPSIOK pa3pelieHUs pPacCMOTpPEHUS CIOPOB.

CIIOpPOB 2 | OCHOBHBIC TIOJIOKEHUSI APOUTPAKHOTO M TPAXKIAHCKOTO CYAOTPOU3BOJICTBA.
CyneOHblii MOPAIOK pa3pelieHus CliopoB.

IIpakTHYecKoe 3aHATHE

CamocrosiTesibHast padoTa NpH M3YYECHUHU pas3jena

Cucremaruueckasi IpopadOTKa KOHCIIEKTOB 3aHATHH, y4eOHOW U CIIeUaIbHOM JIUTEPaTypbl, TEPMUHOJIOTUH, U3yYCHHE
HOPMATUBHO — HpaBOBOﬁ AOKYMCHTAILIUH. HO,Z[FOTOBKEI K IIPAKTUYCCKUM 3aHATHAM C UCIIOJIb30BAHUCM MCTO ANYCCKUX
PEKOMEHIAlMHU TpenoaBaresi, opopMIeHUE TPAKTHUYECKUX padoT, pedeparos,10KIA0B, HOArOTOBKA K MX 3aIIUTE.

IIpumepHasi TeMaTHKa BHEAYIUTOPHOI CaMOCTOSITeIbHON PadoThI:
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1.IToHsITHE TPAXKIAHCKOTO CYIOTPOU3BOACTBA. [[pUHITUIIBI M BUABI TPAXKAAHCKOTO CYIOTIPOU3BOICTBA
2. CynebHble (popMBbl 3aIIUTHI IPaB MPEATPHHUMATEICH.

3. CyneOHblii MOPSAIOK PACCMOTPEHHUS CIIOPOB B apOUTPaXKHOM CyJIe.

4. CyneOHbIi MOPAIOK paCCMOTPEHHS MHAWBUIYAIBHBIX TPYJIOBBIX CIIOPOB.

5. ®opMBI 3aIUTHI T'PAKIAHCKUX IIPAB.

6. CriocoOblI 3alUThI TPAXKIAHCKUX MTPAB.

Tema 4.8 Conepxanue
Poccuiickue n 1 XapakTepucTUKa HOPMaTUBHO—TIPABOBOM 06a3bl. MexXTyHapO HbIE HOPMAaTUBHO—
MEXAyHapOIHbIE IIPaBOBBIE aKThl UPOCCUNCKHE HOPMAaTUBHO—TIPABOBbIE aKThl, IPUMEHSIEMBIE B
HOPMAaTUBHO-TIPABOBBIE AKTHI, TYPUCTHYECKOM OM3Hece
NIPUMCHSEMBIC B 2 | [IpaBuna mnpenoctaBieHuss ycnyr. IIpaBoBoe peryaupoBaHHE TypHCTUUYECKON
TYpUCTUYECKOM OM3HEce JEATeIbHOCTH.

Oobmas xapakrepuctuka @PenepanbHoro 3akoHa «O0 OCHOBaxX TYpPHCTHYECKOM
nesTenbHoCcTH B Poccuiickon denepanumy.
IIpakTHYecKoe 3aHATHE

CamocrosiTesibHast padoTa NpH M3YYECHUHU pas3jena

Cucremaruueckasi IpopabdOTKa KOHCIIEKTOB 3aHATHH, y4eOHOW U CIIeUaIbHOM JIUTEPaTyphbl, TEPMUHOJIOTUH, U3yYCHHE
HOPMAaTUBHO — [IPAaBOBOM JOKYMEHTALIVH.

HO,Z[FOTOBKa K IPAKTUYCCKUM 3aHATHAM C UCIIOJIb30BAHUCM MCTOANYCCKUX PCKOMCHIAIUU ITPCTIOAaBaTCIIA, O(bOpMJIeHI/Ie
MPAKTUYECKUX paboT, pedeparos, JOKIAJOB, HOATOTOBKA K UX 3aIIHTE.

IIpumepHasi TeMaTHKa BHeAyJUTOPHOI CaMOCTOSITeIbHON PadoThI:

10c0o6eHHOCTH TOCYIapCTBEHHOTO PETYIMPOBAHUSTOCTHHIHYHOTO cepBrca B Poccuiickoit denepanuu.
2. CranpapTuzanus 1 Kiaccu(uKanus CpeacTB BpeMEHHOTO Pa3MEICHHUS.

3. OcobGeHHOCTH MPABOBOT0 PETYINPOBAHUS TOCTUHHYHOTO cepBuca B KpacHoapckom kpae.

Tema 4.9 Conepxanue
CranpapTel, HOpMBI M paBuia | 1 | JIoKyMEHTAI[MOHHOE OOECIICUCHHE YIIPABICHUS: COJCPIKAHUE M OCHOBHBIC 33/1a4H.
BEIEHUSA TOKYMEHTALUH. [TonsTue o fokymenTe. Buapl JTOKyMEHTOB.
TpeGosanus k opopmienuto | 2 | IpaBuia 0GOPMIIEHHS YIIPABIEHIECKHX TOKYMEHTOB.
JOKYMEHTOB Bupl 61aHKOB, pEeKBU3HUTHI, (POPMYJISp, OTMETKH Ha JOKYMEHTE.

IIpakTHYecKoe 3aHATHE

Tema 4.10 1 | OpranusanuonHas JOKYMEHTAlMs: YCTaB, IOJIOKE€HUE, WHCTpykuus. IlpaBuiia
raHU3alMOHHO- 0(OpMIIEHHUS.

O

pacnopsiAUTENbHbIE 2 | PacnopsauTenbHble JOKYMEHTBI: TPHUKAa3bl, PEIICHHS, PACTIOPSKECHHUS.
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JOKYMEHTBI

IIpakTHYecKoe 3aHATHE

Tema 4.11 TIpoxoxaeHue u 1 | OcobeHHOCTH OOpPaOOTKHM BXOMSIIUX, HCXOISAIIMX W BHYTPEHHUX JTOKYMEHTOB.
MOPSIIOK UCTIOJTHEHUS @DopMBI pETUCTPAIH JOKYMEHTOB: JKypHaJIbHAasI, KAPTOUHAS U KOMITbIOTEPHAsI.
BXOJSLIUX, UCXOASIINX 2 | KoHTponp 32 MCHOJHEHHWEM JOKYMEHTOB M HMX OTIpaBKa. ABTOMAaTH3UPOBAHHBIN
Y BHYTPEHHUX KOHTPOJIb 3@ UCIIOJIHEHUEM JOKYMEHTOB.
AOKYMCHTOB TpaKkTHYeCcKoe 3aHsATHE
Tema 4.12 CnpaBouHoO- 1 | CopaBouHO-HH(DOPMAIIMOHHBIE TOKYMEHTHI: IOHATHE, 3HAUCHHE, BUIDIL.
MH(OPMAIMOHHBIE 2 | CnyxeOHble THCbMa: 3HAYCHHE, BUIBI, MOPSIOK COCTaBIECHUS U OQopMIICHHUS
JOKYMEHTBI CITY’K€OHBIX TTHCEM.
3 | Tenerpammsl 1 TesehOHOTPAMMBI: MOHITHE, 3HAUYCHHE, TOPSIOK 0(hOpMIICHHS.
4 | AKTBI: IOHATHE, 3HAUCHUE, TOPSIOK OPOPMIICHHUS aKTOB
5 | Hoknamuele W OOBSICHUTENBbHBIC 3alMCKU: OMNpPEACTICHUS U BUIBI, MOPSAIOK
odopMIICHHE.
6 | [IpoTokoubl: onpeaeneHue, mopsIoK 0(hOopMIICHUS.
IIpakTHYecKoe 3aHATHE
Tema 4.13 Homenxnatypa aen | 1 | IloHsTHe U BUABL, U CPOKH JICHCTBHUS HOMEHKIATYPHI Jedl.
2 | YauduuupoBanHas popmMa HOMEHKIATYPHI JE.
IIpakTHYecKoe 3aHATHE
Tema 4.14 Odopmnenue aen 1 | [logroToBka nen k apxuBHOMY XpaHeHMto. llopsaok mepemauum nen B apXus.
U TIepesiavya ux Ha apxXUBHOE EnuHCcTBO TpeOOBaHU K XpaHEHHMIO JOKYMEHTAIIMHU B JICJIONPOU3BOJICTBE.
XpaHeHue 2 | 3akoHO/ATeNbHBIC aKThI u HOPMAaTHBHO-METOJMYECKHE JOKYMEHTBI

@enepanbHON apXUBHOU cykObl Poccry o apXMBHOMY XpaHEHHUIO JOKYMEHTOB.

IIpakTHYecKoe 3aHATHE

CamocrosiTesibHast padoTa NpH M3YYECHUHU pas3jena

Cucremaruueckasi IpopadOTKa KOHCIIEKTOB 3aHATHH, y4eOHOW U CIIeUaIbHOM JIUTEPaTypbl, TEPMUHOJIOTUH, U3yYCHUE
HOPMAaTUBHO — [IPAaBOBOM JOKYMEHTALIVH.

HO,Z[FOTOBKa K IIPAKTUYCCKUM 3aHATHAM C UCIIOJIb30BAHUCM MCTOANYCCKUX PCKOMCHIAIUU ITPCTIOAaBaTCIIA, O(bOpMJIeHI/Ie
PAKTUYECKUX paboT, pedepaTos, JOKIAJO0B, HOATOTOBKA K X 3aIIHTE.

IIpumepHasi TeMaTHKa BHEAyIUTOPHOI CaMOCTOSITeIbHON PadoThI:
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1ITpaBuna opopmiIeHUS TOTHDKHOCTHBIX HHCTPYKIIH.

2. OTBETCTBEHHOCTH 3a HEIIPAaBOMEPHBIE JEUCTBUS C JOKYMEHTaMHU.
3. AKT cauu npueMa JOKyMEHTOB.

4. BHYTpEHHSs OMKUCh TOKYMEHTA.

5. TunoBo# JOroBOP O MOJHON MaTEPUAIILHON OTBETCTBEHHOCTH.
6. llltaTHOE pacnucaHue.

7. Ilopsiiok paboThl C BHYTPEHHUMHU JOKYMEHTaMH.

KOHCYJbTAaIIUU

IIponsBoacTBennas npakrtuka (0212 CI10 — (1m0 npodhuiIIo crenaaIbHOCTH))

Buapl pador

OOm1ast XxapakTepUCTUKA JOKYMEHTOB, H3/1aBa€MBIX OpraHaMM 3aKOHOATEIbHOM U UCTIOJIHUTENILHON BIIACTH B
Poccniickoit denepanuu B COOTBETCTBUU C ACUCTBYIOIIMM 3aKOHOIATEIBCTBOM.

[TpunsaTHE CIY)XKEOHBIX TOKYMEHTOB

Buner cyeOHBIX TOKYyMEHTOB.

[Topsinok nepeayn TOKyMEHTOB B apxuB. [loaroToBka k nepeaaye TOKyMEHTOB B apXvB. Y HUUTOXKEHHUE J1eN. AKT 00
YHUUYTOXKEHUU.

CocraBneHue JOJDKHOCTHBIX MHCTPYKIUH COTPYIHUKOB 110 BBIOOPY CTYJICHTA

IIpaBa u 06s13aHHOCTH PaOOTHUKOB B chepe mpodheccnoHaNTbHON AeSTEIbHOCTH

JlucuunurHapHas 1 MaTepualibHasi OTBETCTBEHHOCTh paOOTHHKA
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3. YCJIOBUS PEAIM3ALIMU JUCHUITIJIMHBI

3.1 TpeGoBaHNsi K MUHUMAJIbHOMY MATEPHAJIBLHO-TEXHHYECKOMY 00ecneYeHHI0

Peanusarus yqeOHON AMCHMIUIMHBI MPEANOaraeT HAIUMYUE Y4eOHBIX KaOMHETOB: ayAUTOPHIA
OO6opynoBaHHe U TEXHUYECKHE CPEACTBA y4eOHOTO KaOMHeTa (ayIMTOPHH):

KabuHeT ncuxoaoruu U 3TUKU TpoPecCHOHATBHOM eI TeTbHOCTH

Crnenuanu3upoBaHHas MeOeIb U CUCTEMBbI XpaHEeHUs (JI0CKa KIIACCHAsl, CTOJI M CTYJI YUHUTEIs,
CTOJIBI M CTYJIbSI YUCHHUECKHE, IIKA(bI 11 XpaHEHUs y4eOHbIX TOCOOUM, CUCTEMBI XpaHEHUS
Ta0JIUII ¥ TUTAKATOB); TEXHUYECKHE CPeICTBAa 00yueHHs (pabouee MEeCTO YUUTEINS: KOMITBIOTED
YUHUTeNs!, BUACOIPOEKTOP, 3KpaH, auieH3nonHoe [10); neMoHCcTpaoHHbIe YueOHO-HarJIsIIHbIe
mocoOust (KOMIUIEKT CTCH/IOB).

JlaGopaTopust 1enONPOU3BOACTBA U OPITEXHUKH:

Crnenuanu3upoBaHHas MeOeb U CUCTEMBbI XpaHEeHUs (JI0CKa KIIaCCHAsi, CTOJI M CTYJ YUHUTEIs,
CTOJIBI M CTYJIbSI YUCHHUECKHE, IIKA(bI 115 XpaHEHUs yUeOHbIX TOCOOUM, CUCTEMBI XpaHEHUS
TaOJIUII ¥ TUTAKATOB); TEXHUYECKHE CPeICTBAa 00yueHHs (pabouee MEeCTO YUUTEINS: KOMITBIOTED
YUUTeNs, BUACOIPOEKTOP, 3KpaH, JuueH3nonHoe [10); neMoHCTpaiioHHbIe YueOHO-HarJIsIIHbIe
mocoOust (KOMIUIEKT CTCH/IOB).

Kabuner Oyxrantepckoro yuera:

Crnenuanu3upoBaHHas MeOeb U CUCTEMBbI XpaHEeHUs (JI0CKa KIIACCHAsl, CTOJI M CTYJl YUHUTEIs,
CTOJIBI M CTYJIbSI YUCHHUECKHE, IIKA(bI 11 XpaHEHUs y4eOHbIX TOCOOUM, CUCTEMBI XpaHEHUS
Ta0JIUII U TUTAKATOB); TEXHUYECKHE CPEeICTBA 00yueHHs (pabouee MEeCTO YUUTEINS: KOMITBIOTED
YUYHTEIs1, BUJICOTIPOEKTOP, IKpaH, juieH3nonHoe [10); neMoHcTpanmoHHbIe yueOHO-HAT IS HbIE
mocoOust (KOMIUIEKT CTeHI0B: «CTtaTucTukay, «baHKoBCKoOe Nenoy, «CTpaxoBoe JAeo»).
Kabuner mpaBoBoro obecrneueHust npodeccrHoHanbHON AedrenbHocTH: Crenuanu3upoBaHHAs
MeOenb M CHUCTEMBI XpaHEHHUs (JIoOCKa KIAcCHas, CTOJI M CTYJI Y4YUTeNs, CTOJNBI U CTYNbs
yYCHUYECKHe, IMKapbl Ul XpaHeHHs Y4eOHBIX NOCOOWH, CHUCTEeMBl XpaHEHHs TaOauI u
IUTAKAaTOB); TEXHUUECKUE CpelcTBa 00ydeHUs (pabouee MECTO YUYHMTENs: KOMIBIOTEP YUYHUTEINs,
BUJICOIIPOEKTOP, KpaH, jJuneH3nonHoe [10); neMoHCTpauMoHHbIe y4eOHO-HATrSAHbIE TOCOOUS
(KOMILJIEKT CTEHJIOB).

3.2 UudopmanmoHHoe odecnieyeHne 00yueHust
o Onepanuonnas cuctema Microsoft Windows 10 (mor. Ne23—-AD®/223-®3/2019);
J [Taker mporpamm Microsoft Office Professional Plus (mor. Ne23-AD®d/223-
®3/2019);

. 7-zip GNULesser General Public License (cBobogHOe mporpaMMHOe
obecrnievueHne, He OrPAaHUICHO, OECCPOUHO);

. Wureprer 6paysep Google Chrome (6ecruiatHoe nporpammHoe obecrieueHue, He
OTpaHHYEHO, OECCPOUHO);

J K-Lite Codec Pack — yHuBepcanbHbIi Ha0Op KOJCKOB (KOAMPOBIIUKOB-

JEKOJUPOBIIUKOB) M YTHIIUT JUIsl IPOCMOTpa U 00paboOTKU ayauo- U BuaeodaiiinoB (GecriaTHoe
MPOrpaMMHOE 00ecTieueHue, He OTPAaHUIECHO, OECCPOTHO);

. WinDjView — mporpamma mist mpocMotpa ¢aitnoB B ¢opmare DIV u DjVu
(cBOOOAHOE ITPOTPaMMHOE OOECIICUeHUE, HE OTPaHUYCHO, OECCPOUHO);
J Foxit Reader — mnpukiagHoe mNporpaMMHOE OOECHeueHHe sl MPOCMOTpa

ANIEKTPOHHBIX JOKyMeHTOB B cranzapre PDF (Gecriatnoe mporpaMMHoe obecrieueHue, He
OTpaHUYEHO, OECCPOUHO).
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3.3. IlepeyeHb OCHOBHON W [JONMOJHUTEJBHOM Y4eOHOH JHUTEpaTypbl,
HEe00X0AMMOi1 VISl 0CBOCHM S NPOdhecCHOHAIBHOI0 MOAYJIs

3.3.1. OcHoBHas JUTEpaTypa:

1. Mortsimnaa, M. C. MeHeKMEHT Typu3Ma : YYeOHHMK IS CPETHEro
npodeccronanbHoro oopazosanusi / M. C. Moteimunaa, A. C. boasimakos, B. .
MuxaiinoB ; mon penakmueid M. C. MoTbImuHONW. — 2-€ W31., UCTP. W JOM. —
MockBa : WzmatensctBo IOpaiit, 2019. — 282 c¢. — (IIpodeccuonanbuoe
obpaszoBanue). — ISBN 978-5-534-10777-7. — Tekct : snektponubiid // DBC
FOpaiir [caiiT]. — URL.: https://biblio-online.ru/bcode/431511

2. I'pozoma, O. C. Jlenompou3BoJAcTBO : ydeOHOe mocoOue s CpeaHEro

npodeccronanbHoro obpazopanus / O. C. I'po3oBa. — MockBa : M3maTenscTBO
Opaiit, 2019. — 126 ¢. — (IIpodeccuonanpuoe obpazoanue). — ISBN 978-5-
534-08211-1. — Texkct : anexrponsasidi / OBC IOpaiit [caiiT]. — URL:

https://biblio-online.ru/bcode/438791

3. bommo, C. B. IIpaBoBoe obecmneuenre mpodheccHOHATBHOW ACSITEIHHOCTH :
yueOHUK 1151 cpefHero npodeccuonanbHoro oopazoBanus / C. B. bomno. —
MockBa : WznmatensctBo IOpaiit, 2019. — 533 c¢. — (IIpodeccuonanbHoe
obpaszoBanue). — ISBN 978-5-534-03903-0. — Tekct : smekTponnsiid // DBC
FOpaiir [caiiT]. — URL.: https://biblio-online.ru/bcode/433546

4. imutpuena, . M. Byxrantepckuii ydeT : yueOHUK U MPAKTUKYM JJIS CPEAHETO
npodeccuoHanbHoro oopazosanus / M. M. JImutpueBa. — 5-e¢ uzn., nepepad. u
norn. — Mocksa : M3narensctBo FOpaiit, 2019. — 325 ¢. — (IlpodeccuonanbHoe
obpazoBanue). — ISBN 978-5-534-02641-2. — Tekct : smekTpoHHbd // DBC
FOpaiit [caiiT]. — URL: https://biblio-online.ru/bcode/433270

3.3.2. lonoiHUTEIbHAS JJUTEpaTypa:

1. Illysanosa, H. H. OCHOBBI JIeIONpPOU3BOACTBA : YUYEOHUK U MPAKTHKYM MJIsI
cpeanero npodeccuonanbHoro oopazoanus / H. H. lllysanosa, A. 0. VBaHoBa ;
mox obmeit pemakmmert H. H. IlyBamoBoit. — 2-¢ u3xd., mepepad. u aom. —
MockBa : WznmatensctBo IOpaiit, 2019. — 428 c¢. — (IIpodeccuonanbHoe
obopazoBanne). — ISBN 978-5-534-11014-2. — TekcTt : anextponubii // DBC
FOpaiir [caiiT]. — URL.: https://biblio-online.ru/bcode/439063

2.Hsanosa, H. A. MeHemXMEHT : y4eOHMK UM NPAKTUKYM JJsi CpPEIHEro
npodeccuonansHoro oopazosanus / . A. lBanosa, A. M. CepreeB. — Mockaa :
MznatenbctBo IOpaiit, 2019. — 305 ¢. — (IlpodeccuonanbHoe 00pazoBaHUE). —
ISBN 978-5-9916-7906-0. — Tekct : smekrponssni // OBC HOpait [caiiT]. —
URL: https://biblio-online.ru/bcode/437017

3.Anucumos, A. II. IIpaBoBoe obecrnieueHue MpohecCHOHAIBHOM ACATCIBHOCTH :
y4eOHHMK U MPAKTUKYM JJig cpeaHero nmpodeccuonanibHoro oopaszosanus / A. IL
AnucumoB, A. 4. PeoxenkoB, A. HO. Uukunpauna ; moa penakuuend A. 4.
PorxenkoBa. — 4-e usn., nepepab. u gon. — Mocksa : M3natensctBo IOpaiiT,
2019. — 317 ¢. — (IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-
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07095-8. — Tekct : anektponusii // IBC HOpaiir [caiit]. — URL: https://biblio-
online.ru/bcode/438858

4. Byxrantepckuil gunHancoBbii yueT. B 2 4. YacTts 1 : y4eOHUK JJ1s1 CpeaHEro
npodeccroHanbHoro oopazosanus / M. M. JImutpuena [u ap.] ; moxa penakmueit W.
M. JImutpueBoit. — 3-¢ u3., nepepad. u morn. — Mocksa : M3narensctBo FOpaiit,
2019. — 254 c¢. — (IIpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-
09424-4. — Texkct : anextponnsid // DBC HOpaiir [caiir]. — URL: https://biblio-
online.ru/bcode/442376

5.byxrantepckuii ¢puHaHcoBeii yueT. B 2 4. Yacth 2 : y4eOHHMK AJii CpPEeaHErO
npodeccroHanbHoro oopazoanus / M. M. JImutpuena [u 1p.] ; mox penakmueit W.
M. JImutpueBoit. — 3-¢ u3., nepepad. u mor. — Mocksa : M3narenscTBo FOpaiit,
2019. — 273 c¢. — (IIpodeccuonanpHoe obOpa3oBanue). — ISBN 978-5-534-
11370-9. — Tekcr : anekrponnbiii // ObC Opaiit [caiit]. — URL: https://biblio-
online.ru/bcode/445173

HOpMaTI/IBHO-HpaBOBbIe HAOKYMEHTBI

MexayHapoaHble JOKYMEHTbI

1. Xaptus typusma [OnekTpoHHBIH pecypc] : omoOpena pesosouumeit I VI ceccun
I'enepanbHoii accamOnen BcemupHoil Typuctckoit Opranmszammu 22.09. 1985 r. — Pexum
noctyna: http://docs.cntd.ru/document/901756802

2.I'aarckast nexnapanus no Typusmy [DIeKTpoHHBIH pecypc] : mpuHsTa Ha

MEXIapJIaMeHTCKOM KoH(pepeHuuu mo Typusmy, r. laara, 14.04. 1989 r. — Pexum
JOCTyTa:
https://www.rostourunion.ru/zakonodatelstvo/megdunarodnye_pravovye_akty/gaagskaya_deklar
aciya_po_turizmu.html

3.Manumnbckasi JeKyapanusi o MHPOBOMY TYpHU3MYy [DIEKTpOHHBIN pecypc]| : HpuHATa
Bcemuphoiil kondepenuueit nmo typusmy, r. Manummna, 27.09 — 10.10. 1980 r. — Pexum pocryma:
http://docs.cntd.ru/document/901813698

4.0Ocaxkckas IeKiapaiys ToicsiueneTus [ DneKkTpoHHbIN pecypce] : npunsaTa Kondepenuuei
auaepoB TypusMa Treicsuenerus, r. Ocaxo, 30.09. — 01.10. 2001 r. — Pexum poctyna:
https://www.rostourunion.ru/zakonodatelstvo/megdunarodnye_pravovye_akty/osakskaya_deklar
aciya_tysyacheletiya.html

5. HupextuBa CoBera EBpomnelickoro SKOHOMHYECKOTO COOOIIECTBA O IMYTEHIECTBUSX,
OTITyCKax W TMOEe3[KaX, BKIIOYAIOIIMNX Bce [DNeKTpOoHHBIH pecypc]| : mpunsta r. JlrokcemOypr,
13.06. 1990 r. Ne 90/314/EEC. — Pexxum nocryma: http://docs.cntd.ru/document/901813696

6.Opankdyprckass  Tabmuma  [DaekTpoHHBIM  pecypc]. —  Pexum  goctyma:
https://www.rostourunion.ru/zakonodatelstvo/megdunarodnye_pravovye_akty/frankfurtskaya_ta
blica.html

7.MexayHapoaHble TOCTHHMYHBIC TMpaBHia [DIEKTPOHHBIM pecypc] : 0400peHbI
CoBetoM MexayHapoaHOW TOCTMHUYHOM accomuanuu, r. Karmannmy, 02.11 1981 r. — Pexum
noctyna: http://docs.cntd.ru/document/901813689

JMoxymentnl Tamo:kennoro corsa EAIC

1. J[JoroBop o TamokeHHOM KojAekce EBpa3uiicKOro 3KOHOMHUYECKOTO COH03a
[DnexTponnbiit pecype]: ot 11.04. 2017 r., r. Mocksa. Joctyn u3z CIIC Koncynsrantllitoc.

DenepajbHbie 32KOHbBI

1.06 ocHoBax TypHcTCKO#l nestensHOCcTH B Poccuiickoit @enepauuu [DeKTpoHHbIH
pecypc] : denepanbabiii 3aKk0H PO oT 24.11. 1996 r. Ne 132-D3 (pex. ot 01.04.2020). HocTtyn u3
CIIC KoncynbranTlIntoc.
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2.00 ocHOBax OXpaHBI 37I0pOBbs rpaxaaH B Poccuiickoit @enepanuu [DneKTPOHHBIN
pecypc] : denepanbhbiii 3akoH PO ot 25.11. 2011 1. Ne 323-D3 (pen. ot 24.04.2020). loctym u3
CIIC KoncynbranTlIntoc.

3.0 mpage rpaxzaan Poccuiickoir ®enepanuu Ha cBOOOTY MepeIBUKEHHS, BEIOOp MecTa
npeObIBaHUST U JKUTENhCTBA B Tpenenax Poccwuiickoit Denepanuu [DneKTpoHHBIA pecype] :
3akoH P® ot 25.06. 1993 1. No 5242-1 (pen. ot 01.04.2019). Joctym wu3 CIIC
Koncynsrantllntoc.

4.0 3amuTe mpaB notpeduteneil [DnekTpoHHbIN pecypc] : ¢enepanbHblil 3akoH PO ot
07.02. 1992 r. N 2300-1 (pen. ot 24.04.2020). loctyn u3 CIIC KoucynbrantlLitoc.

5.00 0co0bIx sKOHOMHUYECKUX 30HaxX B Poccuiickoit denepanuu [ IneKTpoHHBIH pecypce] :
¢denepanbhbit 3akoH PO ot 22.07. 2005 r. N 116-®3 (pexn. ot 18.07.2017 ). Jocryn uz CIIC
Koncynprantllntoc.

6.006 0co00 OXpaHSEMBIX NPUPOTHBIX TEPPUTOPHIX [DIEKTPOHHBIM pecypc]
¢benepanbubiii 3akoH PO ot 14.03. 1995 r. N 33-@3 (pen. ot 26.07.2019). Joctyn u3 CIIC
Koncynprantllntoc.

7.0 nopsinke Bole3na u3 Poccuiickoit ®enepaunu u Bbe3na B Poccuiickyro denepannro
[DnexTpoHHbI pecypc] : ¢enepanbubiii 3akoH PD ot 15.08. 1996 r. N 114-®3 (pen. ot
07.04.2020). doctymn u3 CIIC KoncynbranTlLiroc.

8.0 mpupoHBIX JIEUEOHBIX pecypcax, JeueOHO-03JOPOBUTENBHBIX MECTHOCTIX U
KypopTax [neKTpoHHbIi pecypce] : ¢penepanbhblif 3akoH PO ot 23.02. 1995 r. N 26-D3 (¢ u3Mm.
u jor. ot 28.12. 2013 r.). Joctyn u3 CIIC Koncynsrantllntoc.

9.0 mnpaBOBOM TOJIOKEHMHM WHOCTPAHHBIX TIpaxaaH B Poccuiickoit ®Peneparuun
[DnexTpoHHbI pecypc] : ¢enepanbubiii 3akoH PD ot 25.07. 2002 r. N 115-®3 (pen. ot
24.04.2020). Joctyn u3 CIIC Koncynbrantllmioc.

10.0 rocynmapctBeHHoi Tpanunie Poccuiickoit ®enepanuu [DIEeKTpOHHBIN pecype] :
3akoH P® ot 01.04. 1993 r. N 4730-1 (pen. or 27.12. 2019). Hocrynm u3z CIIC
Koncynprantlntoc.

11. O MurpamMOHHOM YydYeTe HMHOCTPAaHHBIX TpPaXIaH W JHI[ 0e3 TIpaKIaHCTBA B
Poccuiickoit ®enepanyu [DnekTpoHHbIH pecypce] : dheaepanbhblii 3akoH PO ot 18.07. 2006 1. N
109-@3 (pen. ot 01.05.2019). Hoctyn u3 CIIC KoncynsrantlLitoc.

12.0 TexHMUECKOM peryaupoBaHuU [ DIEKTPOHHBIN pecypce] : penepanbHblil 3akoH PO ot
27.12.2002 r. N 184-®3 (pex. ot 28.11.2018). Hoctyn u3 CIIC KoncynabranTtllntoc.

Koaexcni

1. TpynoBoit koaekc Poccuiickoiri @enepaunu [DIEKTPOHHBIN  pecypc|
¢denepanbubiii 3akoH oT 30.12.2001 1. Ne 197-®3 (pexn. ot 24.04.2020). Hocryn u3z CIIC
Koncynprantlitoc

2. I'paxxnanckuii konexe Poccuiickoit @enepaunn. Yacts I [DnexkrpoHHsIit pecype] :
¢denepanbubiii 3akoH ot 30.11.1994 1. N 51-@3 (¢ m3m. ot 12.05.2020). Joctyn u3 CIIC
Koncynprantlitoc

3. I'paxxnanckuii konekc Poccuiickoit @enepaunn. Yacte 11 [DnexTpoHHBIN pecypc]
: ¢enepanbubiii 3akoH 0T 26.01.1996 N 14-®3 (¢ u3m. ot 28.04.2020). [doctyn uz CIIC
Koncynprantlitoc

4, I'paxxnanckuii kogexc Poccuiickoit ®eneparuu. Yacts 111 [DnekTponHslit pecypc]
: (Qenepanpupiii 3akoH oT 26.11.2001 N 14-®3 (pea. ot 18.03.2019). Hoctyn u3 CIIC
Koncynprantlitoc

S. I'paxxnanckuii kogexc Poccuiickoit @enepaunn. Yacts [V [DnekTponHblit pecypc]
. ¢enepanbubii 3akoH oT 18.12.2006 N 230-®3 (pen. ot 18.07.2019). Hoctyn u3 CIIC
Koncynprantlitoc
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6. Hanorossiii koznexkc Poccuiickoit @enepanun. Yacte | [DnekrponHslit pecypce] :
denepanbubiii 3ak0oH oT 31.07.1998 N 146-®3 (pex. ot 01.04.2020). Hoctym u3 CIIC
Koncynprantlitoc

7. Hanorosslii konekc Poccuiickoit @enepauun. Yacte Il [DnexkTpoHHBI pecypc] :
denepanbubiii 3akoH oT 5.08.2000 N 117-®@3 (pen. ot 21.05.2020). Hoctym wu3z CIIC
Koncynprantlitoc

Ykassl [Ipesugenta PO

1. O mpezacTaBUTENBCTBAX U NPEACTABUTENAX (eepaTbHON MUTPALIMOHHOM CITYXKObI
3a pyoexom [DnekTpoHHBIH pecypce] : yka3 Ilpesunenta PD ot 03.03. 2008 r. Ne 301 (c u3Mm. u
nor. ot 21.12.2017 r.). Hoctyn u3 CIIC Koncynsrantllitoc.

Ilocranosiienus IlpaBurensbcrea PO

1.0 nopsike ocymiecTBICHUS MUTPAIIMOHHOTO y4eTa HHOCTPAaHHBIX TpakJaH U JuL 0e3

rpaxzaanctBa B Poccuiickoit @Denepauuu [DIEKTPOHHBIM pecypc]| : TMOCTAHOBIIEHHE
[MpaBurensctBa P® ot 15.01. 2007 r. Ne 9 (pem. ot 26.12.2019). Jloctym u3 CIIC
Koncynprantllntoc.

2. O npoTuBONOXapHOM pexxume (BMecte ¢ "[IpaBuiiaMu MPOTHBOMOXKAPHOTO PEXUMA B
Poccuiickoit ®@enepanun") [DnekTpoHHbI pecypc] : mocraHoBieHue IIpaBurenscrBa PO ot
25.04. 2012 r. Ne 390 (pen. ot 23.04.2020). Jloctym u3 CIIC Koncynsrantllitoc.

3.00 yrBepxkaenun IlpaBui okazaHHUs yCIAyr MO peau3allid TYPUCTCKOTO MPOIYKTa
[DnexTpoHHBI pecypce] : nocraHoBieHue llpasurenscrea PO ot 18.07. 2007 r. Ne 452 (pen. ot
30.11.2018). Joctyn u3 CIIC KoncynwsrantlLmtoc.

HopmaTuBHBIE aKThI MUHHCTEPCTB U BEIOMCTB

1. TOCT P 50690-2017. Hanumonanbnbiii crangapT Poccuiickoit ®enepanun.
Typuctckue ycmyru. O6uue TpeboBanus" [DNEKTPOHHBIA pecypc]: yTB. U BBEICH B JICHCTBHE
ITpukazom Poccranpapra ot 31.10.2017 N 1561-ct . loctyn u3 CIIC Koncynprantllntoc.

2. O0 yTBepXKICHMU TOpsAKAa KilacCU(UKAUK OOBEKTOB TYPUCTCKOM HHIYCTpPUH,
BKJIIOUAIOUIUX TOCTUHUIBI M HHBIE CPEJICTBA PA3MEILIEHUS, TOPHOJBDKHBIE TPAacChl U ILUISKH,
OCYILIECTBIISIEMON AKKPEAUTOBAHHBIMM OpraHM3alusMHu [OnekTpoHHbIM pecypc]: Ilpukas
Munkynetypbl Poccun ot 11.07.2014 N 1215. Joctyn u3 CIIC KoncynsranTlntoc

3. O6 yrBepkIeHHMH AJMUHUCTPATHMBHOTO pErjaMeHTa [0 IPeJOCTaBICHUIO
denepanbHbIM areHTCTBOM 10 TYpU3MYy TOCYIapCTBEHHOM yciayru Mo (OpMUPOBAHHIO U
BEJICHUIO CIMHOTO (heliepalibHOrO peecTpa TypomneparopoB [DnekrpoHHbli pecypce] @ Ilpukas
Poctypuzma ot 09.01.2019 N 2-IIp-19 . Jloctyn u3 CIIC Koncynsrantllmioc.

4.Ilepeuenp "Llenu moe3nok", MCMONB3YyeMbll Tpu OGOPMIICHUH MpPUTIAIIEHUN U BU3
MHOCTPAaHHBIM Tpa)KAaHaM U JHUIaM 0e3 rpakAaHcTBa [DIEeKTpOoHHBIN pecypc] : mpuka3z MIUJ]
Poccun N 19723A, MBJ] Poccun N 1048, ®Cb Poccuu N 922 ot 27.12.2003 (pen. ot
16.01.2019). doctyn u3 CIIC Koncynbrantlliroc.

5.00 yrBepaeHUU AIMHMHUCTPATUBHOTO perjamMeHTa MHHHCTepCTBa BHYTPEHHUX €I
Poccniickoit @enepanuy 1o npeaoCTaBICHUI0 TOCYIAPCTBEHHON YCIYTH 110 PETUCTPALUOHHOMY
yuety rpaxnaan Poccuiickoit ®@exepanuu 1mo mMecty mpeObIBaHUS U MO MECTY JKMTEIbCTBA B
npenenax Poccuiickoit @enepauun [OnekTpoHHbIH pecype] : npuka3 MBJI Poccun ot 31.12.
2017 r. N 984. Joctyn u3 CIIC Koncynprantlntoc.

6.00 yTBepKAeHUU AIMHHUCTPATUBHOTO perjamMeHTa MHHHCTepCTBa BHYTPEHHUX €
Poccniickoit @enepaunuy o MPEeIOCTABICHUIO TOCYAAPCTBEHHOW YCIYrd IO OCYILECTBJICHUIO
MUTPAIIMOHHOTO y4YeTa HWHOCTPAHHBIX TpakJaH M Jull Oe3 rpaxaaHcTBa B Poccuiickoii
@enepanun, (GopM 3asBICHUS O PETUCTPAIMM HHOCTPAHHOTO TpaXIaHWMHA WIM JHUIa 0e3
IPaXXJIaHCTBA MO0 MECTY KUTEIbCTBA, YBEIOMIICHHS O IPUOBITUH HHOCTPAHHOTO IPaXKTaHUHA UITH
numa 0e3 TrpaXKIaHCTBA B MECTO TNpeObIBaHMSA, OTMETKM O PETUCTPAlMM HHOCTPAHHOTO
rpaXJaHUHA WIM JHULa 0e3 TpaKJAaHCTBa MO MECTY KHTEIbCTBA, OTMETOK O MOIATBEP)KJICHHH
BBIIIOJIHEHUS. ~ IIPUHUMAIOLIEH CTOPOHOM U HHOCTPAHHBIM  TIPaXKJaHUHOM  JIEHMCTBUH,
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HEOOXOJUMBIX Ul €0 TMOCTAHOBKU Ha Y4eT MO MecTy HpeObIBaHUs [DIEeKTpOHHBINA pecypc] :
npuka3z MB/] Poccuu ot 30.07.2019 N 514. loctyn u3 CIIC Koncynbrantllntoc.

7.06 yrBepxaeHMH (OPMBI OTMETKM O TIpUEME YBEIOMIICHHS, MPOCTaBIsEMON
aIMUHHCTpAllel TOCTUHULIBI, U NOPSAJKA €€ MPOCTaBJIECHUS [DIEKTPOHHBIN pecypc] : NpuKas
Muncnoprrypusma PO ot 02.04.2009 r. Ne144. loctyn u3 CIIC Koncynprantllntoc.

8.00 yTBepXKJEHUM METOAMYECKMX PEKOMEHJAIMi 10 IJIaHUPOBAaHUIO, YYETy H
KaJIbKYJIMPOBAHUIO CEOECTOMMOCTH TYPHUCTCKOTO MPOAYKTa M (POPMHPOBAHUIO (PHMHAHCOBBIX
pe3ylnbTaTOB y OpraHu3allfii, 3aHUMAIOUIUXCS TYPUCTCKON JEATEIbHOCTHIO [DIEKTPOHHBIN
pecypc] : mnpukaz [ockomcropra P® ot 04.12. 1998 r. Ne 402. Joctyn u3z CIIC
Koncynprantllntoc.

9.006 yrBepkIeHHMH OCOOCHHOCTEW cOcCTaBa 3aTpaT, BKIIIOYAEMbIX B CEOECTOMMOCTh
TYPUCTCKOTO HPOAYKTa OpPraHU3alUsMHU, 3aHUMAIOIIMMMCS TYPUCTCKON JA€ATEIbHOCTBIO
[DnexTpoHHbIi pecypce] : npuka3 ['ockomcnopra PO ot 08.06. 1998 r. Ne 210. [Joctyn u3 CIIC
Koncynprantllntoc.

3axkonbl KpacHopapckoro xpas

1. O typucrckoil pearenbHocTd B KpacHomapckom kpae [DieKTpoHHBIN pecypc] :
3akoH Kpacnonapckoro kpas ot 25 oxtsi0pst 2005 N 938-K3 (c u3m. ot 11.11. 2019). Joctymn u3
CIIC KouncynbranTlntoc

2. O6 o0cob0 oxpaHAEMBIX MPHPOAHBIX TeppUTOpHsiX KpacHomapckoro kpas
[DnexTpoHHbI pecype] : 3akoH KpacHomapckoro kpas ot 31.12.2003 N 3807-K3 (c usm. ot
05.05.2019). Joctyn u3 CIIC Koncynpsrantlittoc

3. O0 oOBekTax KyJabTYpHOTO Hacieaus (MaMATHUKAX HCTOPUU U KYJIbTYpHI)
HapoJoB Poccuiickoit @enepanuy, pacnosoKEHHbIX Ha Tepputopuu KpacHonmapckoro kpas
[DnexTpoHHbI pecype] : 3akoH KpacHonmapckoro kpas ot 23.07. 2015 r. N 3223-K3 (¢ usm. ot
08.10.2019). HJoctyn u3 CIIC Koncynprantlitoc

3.3.3. Ilepuoauveckue U3IaAHHUS:

1. Kypuan «/lenmompon3BoacTBo»

2. Kypnan «/lemonpoun3BocTBO u JTIOKyMEHTOO00POT Ha
TIPEATPUSTHX)

3. OnektpoHHass OubOnuoreka "M3partensckoro goma "I'peOGeHHUKOB"

(www.grebennikon.ru);
4, baser mannbix kommanuu «Mcet Boroy» (http://dlib.eastview.com).
5 Kypnan «MenemxmeHT B Poccun u 3a pyoexom»
6 Poccuiickuii )xypHail MEHEDKMEHTA
7. Kypnan «9KOHOMUKA U yIIPABICHUE»
8
9

Kypnan «byxrantepckuii yuer»
: XKypnan «I'ocynapcTBo U paBo»
10. XypHan poccuiickoro mpasa
11. XKypnan «3akon»
12.  XKypnan «3aKOHHOCTBY

3.3.4. IlepeyeHb pecypcoB HH(pOPMAIMOHHO-TEIEKOMMYHUKAIHMOHHOI
cetu «MHTEepHET», HEOOXOAUMBIX /IJISI OCBOEHMS JUCHUIIUHBI

1. MuHucTEpCTBO HAyKM M BbICIIEro oOpas3oBaHus Poccuiickoit
®denepanuu (https://minobrnauki.gov.ru);
2. denepanbHbIA nopTant "Poccuiickoe oOpazoBanue"

(http://www.edu.ru/);
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3. Nudopmanmonnass  cucrema  "EnwHoe  OKHO — jJocTyma K
obpasoBarenbHbIM pecypcam" (http://window.edu.ru/);

4. Enunas  xomnekuust 1u@poBBIX  00pa3oBaTeNbHBIX  PECYPCOB
(http://school-collection.edu.ru/);
5. ®denepanbHbli EHTp WUHGOPMAIIMOHHO-00Pa30BaTENbHBIX PECYPCOB

(http://fcior.edu.ru/);

6. Oo6pazoBatenbubiii moptan "Yueba" (http://www.ucheba.com/);

7. IIpoext I'ocygapCTBEHHOrO MHCTUTYTa pyccKoro s3bika mMeHu A.C.
[Tymkuna "O6pa3oBanue Ha pycckom" (https://pushkininstitute.ru/);

8. Hayunas snexkrponnas o6udnuoreka (HIB) (http://www.elibrary.ru);

9. HarmonanpHas snnekTponHas ouonuoreka (http:/u30.pd/);

10. KwubepJlennnka (http://cyberleninka.ru/).

11. CropaBoyHO-MH(POPMAIIUOHHBIN opTal "Pycckuit A3bIK"
(http://gramota.ru/);

12.  Cnyx0a TEMATUYECKUX TOJKOBBIX cioBapen

(http://www.glossary.ru/);

13. Cnosapu u sunukioneauu (http://dic.academic.ru/);

14. KoncynbranT Ilmioc - cnpaBodHasi mpaBoBas cCUCTEMa (IOCTYI MO
JIOKaJbHOMU CETH)

4. OBIIIME TPEBOBAHMUSA K OPI'AHU3BAIIUN
OBPA3OBATEJIBHOI'O ITPOLHECCA

4.1 KagpoBoe o0ecnieuenue 00pa3oBaTeibHOI0 Mpouecca

TpeboBanus K KBaJdupuKanun neJaroru4ecKux Ka/IpoB,
o0ecnmeynBaAIINX O0OyuyeHHE MO MEKIMCUUIUIMHAPHBIM KypcaM: HajJuyue
BBICIIETO MPO(ECCUOHATBHOTO 00pa30BaHUs, COOTBETCTBYIOLIETO MPOQPUITIO
MOJYJi,  ONbIT  JIEITEJIbHOCTH B  OpraHu3alusiX  COOTBETCTBYIOIIEH
npo¢eCCUOHANILHON CEPBHI.

d. KOHTPOJIb MU OLEHKA PE3YJIBTATOB OCBOEHUA
JANCOUIIJINHBI

5.1. OueHo4HbIE CPEACTBA JJISI KOHTPOJIS YCIIEBAeMOCTH

KonTposib 1 onieHKa pe3yabTaToB OCBOCHUs aucuuIunHbl moayist I1M.04
Yupasienue (GyHKIHOHAIBHBIM nojpasae/ieHueM OpraHM3anuu
OCYILIECTBIIAETCS MPENOJaBaTeIeM B MPOLECCE OCBOCHUS MaTepuana: ONpOCHl B
YCTHOW W TMCHBMEHHOW (popme, MpoBepKa KOHCIIEKTOB, BHITIOJIHEHHBIX 3aJlaHUH,
paszbop mpoOIIeMHO-CUTYAIIMOHHBIX 3a7a4, CAMOCTOsITeIbHAs paboTa cTy/IeHTOB. B
KadyecTBe (GOpM W METONOB TEKYIIETO KOHTPOJS WCIOJIb30BaHbl JTOMAITHUE
KOHTPOJIbHBIE pa0OTHI, MPAKTUYCCKUE 3aHITHS, PE3CHTAIHSI TIPOEKTOB U JP.
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5.1.1. IlacnopT (poH/1a OLIEHOYHBIX CPEACTB

PesyabTaTsl 00yyeHus
(ocBOEHHBIC YMEHHS, YCBOCHHbIC 3HAHUSA)

DopMbI U METOABI
KOHTPOJIAA M OLIEHKHU
pe3yJbTaToB
o0yueHust

B pesynbraTe 0CBOCHUS AUCHUIUIMHBI 00YJaIONIHIICS MMeTh NPAKTHYECKH ONBIT:

cOopa MHPOPMALIUH O AEATEILHOCTH OPraHU3aIMU U OTACIbHBIX ee
IO APA3ACIICHUN;

COCTaBJICHUS TJIaHa PadOThI MOIPa3/ACICHNUS;

MPOBEACHUS MHCTPYKTaka PaOOTHUKOB;

paboThI C OPHUCHOM TEXHUKOI;

KOHTPOJISI KauecTBa pabOThI IIEpCOHANA;

COCTAaBJIEHUS OTYETHO-TNIAHOBOM JOKYMEHTALMH O AEATEIbHOCTU
MIOApa3/IEIICHNUS;

IIPOBEACHUS IIPE3CHTALIUN;

pacueTra OCHOBHBIX (PMHAHCOBBIX MOKa3aTeNel AeATEIbHOCTU
opranusanuu (Ioapas3aeacHus);

YO, IIPB

B pesynbrate 0CBOCHHUS AUCHUILUIMHBI 00YJaIOUTUICS J0JI2KeH 3HATh:

3HAa4YeHHUE TUIAHUPOBAHUSA KaK (YHKLIUHU yIIPABICHHUS;

METOUKY cOopa HHPOpPMALIMHU O paboTe OpraHU3alMU U OTJCIBHBIX €€
MO Ipa3ICIICHUI;

BU/JIbI TUTAHUPOBAHUSA U IPHUEMbI 3()(HEKTUBHOTO TUIAHUPOBAHMS;

3 PEeKTUBHBIC METO/IbI IPUHATHUS PEIICHUN;

OCHOBBI OPraHU3aIMH TYPUCTCKOM IESTEIHHOCTH;

CTaHJapTHl KAYEeCTBA B TYPU3ME;

MpaBUJIa OPraHU3aliy JIETOIPOU3BOJICTBA U PAOOTHI ¢ O(hUCHON
TEXHUKOMH;

npueMbl 3PPEKTUBHOTO OOIIEHHUS, MOTUBAIIUH IIEpCOHANIA U
yIIpaBJIeHUS] KOH(PIUKTaMH;

METOUKH 3((HEKTUBHOM OPraHU3aIUH JEIOBBIX BCTPEY U COBEILIAHUM;
IPUHLIUTBL A3PPEKTUBHOTO KOHTPOJIS;

Tpynosoii konekc Pocculickont @enepanuu;

OpraHu3aIUI0 OTYETHOCTH B TypHU3ME;

OCHOBHBIE (PHAHCOBBIE MOKA3aTEIH JIEATEILHOCTH OPTaHU3aLUu 1
METOJMKY X pacyera;

METOUKY MPOBEICHUS MPE3CHTALUH;

OCHOBHBIE ITOKA3aTeNI KauecTBa pabOThI 1MOApa3AeICHNUS;

METO/IbI 0 COOPY HHPOPMAITUHU O KAUeCTBE PaOOTHI MOAPA3ICICHNUS,
METO/Ibl COBEPILICHCTBOBAHUS pabOThI M0Ipa3/AeICHuUS;

WHHOBAaLlMM B cdepe YNpaBICHUS OPTraHU3AlMSIMH TYPUCTCKOM
WHIYCTPHH.

YO, IIPB

B pesynbraTe 0CBOCHHUS AUCIUIUIMHBI 00YJAIONIHIICS 10JIKeH YMeTh:

cobuparh HHPOpPMAIUIO O pabOTe OpraHuU3alud W OTACTHHBIX €€
IO APA3ACIICHUN;

UCTIOJIb30BaTh PA3TUYHbIE METObI PUHSATHUS PEIICHUH;

COCTaBJIATH TUIaH pabOTHI MOPA3ICICHHUS;

OpraHu30BBIBATH W TPOBOAMUTH JICJIOBBIE COBEIIAHUS, COOpaHUs,
KPYTJIbIE€ CTOJIBI, paboyune TPYIIIbI;

paboTaTh B KOMaHJIE U OCYIIECTBIIATH JUAEPCKUE QYHKINU;
OCYIIECTBISATh 3PPEKTUBHOE OOIICHHE;

YO, IIPB
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MPOBOJIUTH UHCTPYKTAX paOOTHUKOB;

KOHTPOJIUPOBATh Ka4eCTBO pabOTHI IIEPCOHAIA;

KOHTPOJIUPOBATh TEXHUYECKUE U CAHUTAPHBIE YCIOBUS B 0Quce;
YIIPaBIIATh KOHPIUKTAMH;

paboTaTh U OPraHU30BBIBATh PAOOTY C OPUCHON TEXHUKOM;
MOJIb30BaThCS  CTAHJAPTHBIM MPOTPAMMHBIM ~ OOECICUEHUEM  JUIS
OpraHu3alluy JeJIOTNPOU3BOICTBA;

oQOpMIIATH  OTYETHO-IUIAHOBYIO  JOKYMEHTAlMl0 1o  paboTe
M0Ipa3/IeCHNUS;

MIPOBOJIUTH MPE3CHTALIUY;

paccuMThIBaTh ~ OCHOBHBIE  (DMHAHCOBBIE  IOKa3aTead  paboOTHI
opranm3anuu (moapasnaencHus) (cedecToMMOCTh YCIyr, 0a3oBbIe
HAJIOTH, (PMHAHCOBBIN PE3yNbTaT NESATEIBLHOCTH OpraHU3allly, HOPOT
PEHTa0ETHLHOCTH);

cobuparh nHPOPMAIIHIO O KadecTBe PaOOTHI MOAPA3ICICHUS;
OLICHUBATh U aHAJIM3UPOBATh KAYECTBO pabOTHI MOAPa3ACICHNUS;
pa3pabaTbiBaTh MeEpbl IO TMOBBILEHUIO 3((EKTUBHOCTH PabOTHI
M0/Ipa3/IeCHNUS;

BHEPSATh MHHOBAIIMOHHBIE METOIbI pabOTHI;

IIpumeyanue:

YO — yctHbI# (PpoHTaNBHBIN, HHAUBUIYATbHbIH, KOMOMHUPOBAHHBII) OMPOC;

[TKP — xoHTpoJsibHAs paboTa (ayAUTOPHBIC MM IOMALTHHE, MHIUBUAYaJIbHbIC, TAPHbBIC UIIH
IpYyIIOBBIE KOHTPOJIBbHBIE, CAMOCTOSATENbHBIE PA0OTHI U T.11.);

I1PB — npoBepka KOHCIEKTOB, BHIIIOJHEHHBIX 331aHUH, pedepaToB, TECTUPOBAHUE H T.JI.

5.1.2. Kpurepuu oueHKH 3HaAHM 00YyYAKOIIHMXCH B LEJI0M [0 MOIYJIIO

@opMbl U METOJIbI KOHTPOJS M OLEHKH pe3yJbTaTOB OOYYEHHS TaKkKe
JOJKHBI TO3BOJIATH MPOBEPSITh y OOYYAIOMIMXCA HE TOJNBKO C(HOPMUPOBAHHOCTH
po(eCCUOHANBHBIX KOMIETEHIM, HO M pa3BUTHE OOLMX KOMIIETEHLUH,
o0ecreunBaIOIINX UX YMEHUS.

Pe3yabTaTsl o0yuenusi | OCHOBHbIe  MoOKa3aTeJH  pe3yabTaToB | PopMBbI

(¢popmupyembIe MOAr0TOBKH n

KOMIIeTeHIHH) MeTO/IbI
KOHTPOJ
| n
OLIEHKH
pe3yiabT
aToB
o0yueHu
s

OO0wmekyabTypHble Komnerenuuu (OK):

[Tonumats CYIIHOCTb  H yMeThb: YO,

COLMAJIbHYIO 3HAYUMOCTb | OPraHU30BBIBATH M IIPOBOJINTH JieiIoBbIe | [IPB

ceocit Oynywefi npodecent, | coperanms, cOGpanus, KPyTIble CTOBI,
IPpOABIATh K HCHM YCTOMYHBBIN
HETepeC Y paboune TPyTIIb;
' paboTaTh B KOMaH/Ie U OCYIIECTBISTh
nuaepckue GyHKINH;
OCYIIECTBIATH 3P PEeKTUBHOE OOIIEHUE;
2
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yOpaBisiTh KOHPIUKTAMU;

paboTaTh U OPraHU30BBIBATH PA0OTY C
0(HUCHOMN TEXHUKOIA;

MOJIb30BATHCS CTAHIAPTHHIM
MPOTrpaMMHBIM 00€CTICUCHUEM IS
OpraHu3aluu JeI0NPOU3BOJICTBRA;
MPOBOJIUTH NIPE3CHTAINY;

3HaThb:

OCHOBBI OpPTaHU3AIINHU TYPUCTCKOMN
NeATEeNbHOCTH;

CTaHJapThl KAYECTBA B TYPU3ME;
MpaBuiia OpraHu3alumu
JIEJOMPOU3BOICTBA U PAOOTHI C
0(HUCHOMN TEXHUKOIA;

nprueMbl 3G PEKTUBHOTO OOIIICHUS,
MOTHUBAIIMU TIEpCOHaNa U pabOTHI C
KOH(JIMKTaMH;

MeTOIUKH 3P(HEKTUBHON OpraHu3aIuu
JICJIOBBIX BCTPEU U COBEILAHUI;
MPUHIUIIBL 3)PEKTUBHOTO KOHTPOJIS;
TpynoBoit kogekc Pocculickon
Oenepanuu;

OpraHU3alHUI0 OTYETHOCTU B TYPU3ME;
METOJIMKY MPOBEJCHUS NPE3CHTAINI

OpraHuzoBbIBaTh
COOCTBEHHYIO  JESTEIHHOCTD,
BBIOMpATh TUIOBBIC METOIBI U
Croco0BI BBITOJIHEHUS
npodeccHoHABHBIX  3ajad,
OLICHUBATh UX APPEKTUBHOCTH
Y KauecTBO.

YMeTh:

cobupaTh uHGOpMaIHIO 0 padoTe
OpraHu3aIuy U OT/ACIIbHBIX €€
MOAPa3ACIICHUM;

UCIIOIb30BaTh Pa3IUYHbIE METObI
MPUHSTUS PELICHUN;

COCTaBJISITh IJIaH PadOThHI
noApa3eiaeHus;

OpPraHU30BBIBATH U MPOBOJUTH JICTOBBIC
COBEIIAHUS,

coOpaHusi, KpyTrible CTOJbI, pabouune
TPYIIIBL;

paboTaTh B KOMaHJE U OCYILIECTBIISITh
nuaepckue GyHKIINH;

OCYIIECTBIATH (P HEKTUBHOE OOIIICHHUE;
paboTaTh U OPraHU30BBIBATH PA0OTY C
0(HUCHOMN TEXHUKOI;

MOJIb30BATHCSI CTAHIAPTHBIM
MPOTrPAMMHBIM 00ECTICYCHUEM IS
OpraHu3aluu JeI0NPOU3BOJICTBA;
0(OPMJISITH OTUETHO-TIJIAHOBYIO
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JTIOKYMEHTAIIMIO 110 paboTe
MoApa3AeICHUs;
MIPOBOUTH TIPE3CHTAINH;
OIICHMBATh M AaHAIM3UPOBATH KAYE€CTBO
paboTHI OApa3IeICHuUS;
pa3padaThIBaTh MEPHI IO MOBBIICHUTO
3¢ bexTHBHOCTH PabOThI
MO/Ipa3IeIICHNS;

3HaThb:
3HAYCHWE TUIAaHUPOBAHMS KaK (PyHKITUH
YIIPaBIICHHUS;
MEeTOIuKY cOopa uHdpopmalnuu o padborte
OpraHu3alliy U OTICIHHBIX €€
MOApa3AeICHU;
BU/IBI TUTAHUPOBAHUS U TIPUEMBI
3(pheKTUBHOTO TUIAHUPOBAHUS;
3(heKTUBHBIE METO Bl IPUHATHS
pELICHU;
OCHOBBI OPTaHU3aIUHA TYPUCTCKOM
NeSTETHHOCTH;
CTaH/IapThI KAYECTBA B TYPU3ME;
MpaBUJIa OpPTraHU3aAIT
JIEJIONPOU3BOICTBA U PAOOTHI C
0(pHCHON TEXHUKOM;
npueMbl 3 PEKTUBHOTO OOIICHUS,
MOTHBAIIMU TIEPCOHATA U pabOTHI C
KOH(MITUKTaMU;
MeTOANKH P HEKTUBHON OpraHU3aIun
JICTIOBBIX BCTPEY M COBEIIIAHMUIA;
MPUHIHUIIBI 3)PEKTUBHOTO KOHTPOJIS;
TpynoBoit kogekc Pocculickon
denepanuu;
OpraHu3allii0 OTYETHOCTH B TYPU3ME;
METOJIMKY MPOBEACHUS MTPE3CHTAIINN;
OCHOBHBIE MIOKa3aTeIN KauecTBa paboThI
NoApa3aeaeHus

IIpuHumMats pelIeHus B

CTaHAAPTHBIX n
HCCTAHJAPTHBIX CUTyallUsAX U
HCCTH 3a HHNX
OTBCTCTBCHHOCTD.

yMeTh:
WCITOJIB30BAaTh PA3TMYHBIE METO B
MIPUHSTHUS PELUICHUN;
cobupaTh UHGOPMAITHIO O KAaYeCTBE
paboThI OApa3IeIeHuUs;
BHEJIPSTH MHHOBAITMOHHBIC METO/IbI
paboThI;

3HaAThb:
3(heKTUBHBIE METOJIbI IPUHATHS
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PELLIEHN;

OCHOBBI OpPTaHU3AINHU TYPUCTCKOMN
NeATeNbHOCTH;

CTaHJapThl KAYECTBA B TYPU3ME;
OCHOBHBIE MOKa3aTeIN KauyecTBa paboThI
MOApa3ACICHUs;

METO/IbI IO cOOpYy UHPOPMAIUU O
KadecTBe pabOThI MOAPA3ACICHUS;
METO/Ibl COBEPIIIEHCTBOBAHUS PaOOTHI

OcyliecTBIATh MOUCK U
UCTIOJb30BaHuEe HH(OpPMAIH,

HEOOX0IUMOH TUTS
3G(GEKTUBHOTO  BBHITIOJTHEHHS
npodeccHoHAbHBIX  3ajad,
npodeccrnoHAIBHOTO "

JIMYHOCTHOT'O pa3BUTHA.

MOApa3IeIICHNUS;

WHHOBallMM B  cdepe  yNpaBlIeHUsS
OpraHu3alusIMu TYPUCTCKOU
VWHIYCTPHH.

yMeTh:

cobupaTh uHGOpMaIHIO 0 padoTe
OpraHu3alliy U OTIEITHHBIX €€
MOJIpA3/ICIICHHUI;

COCTaBJIATH IJIaH Pa0OThHI
MO/Ipa3IeIICHNS;

paboTaTh U OPraHU30BBIBATH PA0OTY C
0(HUCHOMN TEXHUKOIA;

MOJI30BATHCS CTAHAAPTHBIM
MPOTPAMMHBIM 00ECTICYCHUEM IS
OpraHu3alny JeIOMPOU3BOICTRA,;
3HaThb:

METOAUKY cOopa uHdopmalnuu o padborte
OpraHu3allid U OTIEIHHEIX €
MOAPa3ACIICHUM;

MIpaBUJIa OPTaHU3AIIT
JIEJOMPOU3BOICTBA U PAOOTHI C
0(HUCHON TEXHUKON

Ucnonb3oBars
MH(POPMAIIMOHHO-
KOMMYHHKAITIOHHBIE
TEXHOJIOTUHU B
npodeccrnoHanbHO M
JeATeIbHOCTH.

yMeTh:

paboTaTh U OPraHU30BBIBATH PA0OTY C
0(HUCHOMN TEXHUKOIA;

ITOJI30BAThCS CTAHIAPTHBIM
MIPOrpaMMHBIM 00€CTICUCHUEM IS
OpraHH3aIliy JSI0TPON3BOCTBA;
3HaThb:

IpaBHJIa
JETONPOU3BOJICTBA U
0(HUCHON TEXHUKON

OpraHH3aIluH
paboTel €

PaGorate B KOJUIEKTUBE WU

KOMaHJie, 3¢ heKTUBHO
o0marecs ¢ KOJUIETaMH,
PYKOBOJICTBOM,

YMeTh:

OpPraHU30BBIBATH U MPOBOJUTH JIETOBBIC
COBEIIaHUs,MCOOpaHHUsl, KPYTJIbIe
CTOJIbI, paboYre rPYIIbI;
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MOTPEOUTENIMHU

paboTaTh B KOMaHJI€ U OCYUIECTBIATh
nuaepckue GyHKIINH;

OCYHIECTBIISTEH 3 (PEeKTUBHOE OOIIIECHHUE;
yOpaBisiTh KOHPIUKTAMU;

3HAThb:

nprueMbl 3G PEKTUBHOTO OOIIICHNS,
MOTHUBAIIMU TIEpCOHaNa U pabOTHI C
KOH(JIMKTaMH;

MeTOIMKH 3P ()EKTUBHOM OpraHU3aIuU
JIEJIOBBIX BCTPEY U COBEIAHUM

bpatb Ha ce0st
OTBETCTBEHHOCTh 3a paboTy
YJICHOB KOMaH/IbI
(MOMUMHEHHBIX),  pe3yJbTar

BBIMIOJIHEHUSA 3aaHUIL.

YMeTh:

OpPraHU30BBIBATH U MPOBOJIUTH JIETOBBIC
COBEIIAHU,COOpaHUs, KPYTJIbI€ CTOBI,
pabouue rpynimsl;

paboTaTh B KOMaHJI€ U OCYUIECTBIATh
nuaepckue GyHKIINH;

OCYIIECTBIATH (D HEKTUBHOE OOIICHHUE;
MPOBOJIUTH UHCTPYKTAK PAOOTHUKOB;
KOHTPOJIMPOBAThH Kaue€CTBO pabOThI
nepcoHana;

YIPABIATh KOHPJIUKTAMHU;

MIPOBOJIUTH NIPE3CHTAINY;

3HaThb:

nprueMbl 3G PEKTUBHOTO OOIIICHNS,
MOTHUBAIIMU TIEpCOHaNa U pabOTHI C
KOH(JIMKTaMH;

MeToauKH 3P (HEKTUBHON OpraHu3aIuu
JIEJIOBBIX BCTPEY U COBEILAHUI;
MPUHIUIIBL 3)PEKTUBHOTO KOHTPOJIS;
METOJIMKY MPOBEJCHUS MPE3CHTAINI

CaMocCTOSATENBHO
OTIpENICIISATh 3a7auu
npodeccruoHaIBHOTO "
JUYHOCTHOTO pa3BUTHS,
3aHUMAaThCS
caMo00pazoBaHUEM,
OCO3HAHHO IUTAHUPOBATh

HOBBHHCHHCKB&HH@HK&HHH.

YMeTh:

cobupaTh uHGOpMaIHIO 0 padoTe
OpraHu3alliy U OTIEITHHBIX €
MOAPa3ACIICHAM;

cobupaTh UHGOPMAITHIO O KAaUYeCTBE
paboTHI MOApa3IeICHuUS;

OIICHUBATh M aHAJTU3UPOBATH KAYECTBO
paboTHI MOApa3IeICHuUs;
pa3pabaTbIBaTh MEPHI 11O TTOBHIIICHUTO
3¢ bexTHBHOCTH PabOThI
MO/Ipa3IeIICHNS;

BHEJIPSTh HHHOBAIIHOHHBIC METOTbI
paboThI;

3HaThb:

MeTOAUKY cOopa nHdopmaiuu o padborte
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OpraHU3aIuu U OTACIbHBIX €€
MOAPa3ACIICHUM;

MeTOIMKH 3P ()EKTUBHOM OpraHU3aIuU
JIEJIOBBIX BCTPEU U COBEILIAHUI;
MPUHIUIIBL 3)PEKTUBHOTO KOHTPOJIS;
OCHOBHBIE MOKa3aTeIN KauecTBa paboThI
MoApa3AeICHUs;

METOIbI IO cOOpYy UHPOPMAIUU O
KadecTBe pabOThI MOAPA3ACICHUS;
METO/Ibl COBEPIIIEHCTBOBAHUS paOOThI

HOpa3eIeHHUS;
VMHHOBAalMM B  cdepe  ynpaBlICHHS
OpraHU3aLUAMH TYPHCTCKOM
VHIyCTPHUH.
yMeTh:
OpueHTHpOBAThCs B | OLleHMBATh U aHATM3UPOBATH KAYECTBO
YCJIOBHUSAX 5 qacTou CMCHBI pa6OT]')I HOHpaSHeHeHI/Iﬂ’
TEXHOJIOT'UHU B
IPOdECCHORATBHOM pa3pabaThIBaTh MEPHI 110 TOBLIICHUIO
NeATeIbHOCTH. 3 PeKTHBHOCTH PAOOTHI

oApa3AeICHUs;
3HaAThb:

MEeTOAUKY cOopa uHdopmaluu o padborte

OpraHu3alliy U OTIEIHHEIX €¢

MOAPa3ACIICHUM;

OCHOBBI OPTaHU3aIHHA TYPUCTCKOM

TeSTETHHOCTH;

CTaHIapThHI KAYECTBA B TYPU3ME;

OCHOBHBIE TIOKa3aTeNi KauecTBa padOoThI

MO/Ipa3IeIICHNS;

METO/IbI 0 cOOpYy UHPOPMAIUU O

KauecTBe PabOThI MOPA3CIICHHUS;

METOJIBl COBEPIIIEHCTBOBAHUS PAOOTHI

oApa3aeaeHus

IIpodeccuonabHbIe KOMIIETEH

uuu (IK):

[IK 4.1. IInanupoBath
NEATETBbHOCTD
MIOAPA3AEIEHUS.

HUMEThb HpaKTH‘leCKI/Iﬁ OIIBIT:

coopa uHpopmaIum o IesITEILHOCTH
OpraHu3allid U OTIEITHHBIX €€
MOJIPA3ICIICHUM;

COCTaBJICHUS IJIaHA paOOThI
MO/Ipa3IeIICHNUS;

YMeTh:

cobupaTth uHGOpMaIHIO 0 padoTe
OpraHu3alliy U OTIEITHHBIX €
MOJpa3AeICHUN;

COCTaBJISITh IJIaH PabOThHI

YO,
IIPB
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oApa3eIeHus;
3HAThb:

3HAYCHWE TUIAaHUPOBAHMS KaK (PyHKITUH
YIIPaBIICHHUS,

MEeTOAuKY cOopa uHdpopmaluu o padborte
OpraHu3alliy U OTACIHHBIX €€
MOJIpA3/ICIICHUI;

BHJIBI TUIAHUPOBAHUS M TIPHEMBI
3(pheKTUBHOTO TUIAHUPOBAHUS;

METOIbI IO cOOpYy UH(pOPMAITUU O
KadecTBe pabOTHI MOAPA3ICICHUSI.

[IK 4.2. Opranu3oBbIBaTh
Y KOHTPOJIMPOBATh
NEATETBbHOCTD
MMOJYMHEHHBIX.

HMEThb HpaKTI/I‘leCKI/Iﬁ OIIBIT:
MPOBEEHUS UHCTPYKTaka paOOTHUKOB;
KOHTpPOJISl KauecTBa pabOThl IEPCOHAA;
MPOBEJCHUS MPE3CHTAINIM;
yMeTh:

UCIIOIb30BaTh Pa3IUYHbIE METObI
MIPUHSTHUS PELUICHUN;

OpPraHU30BBIBATH U MPOBOJUTH JICTOBBIC
COBEIIAHU,COOpaHUs, KPYTJIbI€ CTOMBI,
pabouue rpynimsl;

paboTaTh B KOMaH/E U OCYIIECTBIISITh
nuaepckue GyHKIINH;

OCYIIECTBIATH (D HEKTUBHOE OOIICHNUE;
MPOBOJIUTH UHCTPYKTAXK PAOOTHHUKOB;
KOHTPOJIMIPOBAThH Kaue€CTBO pabOThI
repcoHana;

KOHTPOJIMPOBATh TEXHUYECKHUE U
CaHUTapHBIE yCIOBUS B O(uCE;
YIOPABIATH KOHPIHUKTAMU;

paboTaTh U OPraHU30BBIBATH PA0OTY C
0(HUCHOIN TEXHUKOMH;

BHEJIPSATh UHHOBAIUOHHBIE METObI
paboTHI;

MIPOBOJIUTH MPE3CHTALINH;

3HaAThb:

3 PeKTUBHBIE METOAbI IPUHSITUS
PELLIEHN;

OCHOBBI OpPTaHU3AIINHU TYPUCTCKOM
NeATEeNbHOCTH;

CTaHJapThl KAYECTBA B TYPU3ME;
npueMbl 3G PEKTUBHOTO OOIICHUS,
MOTHUBAIIMU NIEpCOHaNa U pabOTHhI C
KOH(JIMKTaMH;

MeTOIuKH 3G (HEKTUBHON OpraHu3aIuu

44




JIEJIOBBIX BCTPEY U COBEILIAHU;
MPUHIUITBL 3)PEKTUBHOTO KOHTPOJIS;
TpynoBoi1 konekce Poccuiickon
denepanuu;

METOJUKY MPOBEICHUS IPE3CHTAIUMH;
METO/Ibl COBEPIIIEHCTBOBAHUS PaOOTHI
MO/Ipa3/IeNICHuUs;

WHHOBallMM B  cdepe  yNnpaBlIeHUs
OpraHu3alusMH TYPUCTCKOM
UH]TyCTPHH.

K 4.3.  Odopmusats
OTUYETHO-TUJIAHUPYIOIYIO
JOKYMEHTALHIO.

HUMEThb HpaKTI/I‘leCKI/Iﬁ OIIBIT:
coopa uHpopmaIum o IesITEILHOCTH
OpraHU3aIuu U OT/ACJIbHBIX €€
MOJpa3AeICHUN;

COCTaBJICHUS OTYETHO-TUIAHOBOM
JOKYMEHTAIIMH O JIEATeIIbHOCTH
MoApa3AeICHUs;

pacdeTa OCHOBHBIX ()MHAHCOBBIX
MoKazaTelyien JesITeTIbHOCTH
opraHuzanuu (moapas3aeiacHus);

YMeTh:
cobupaTh uHGOpMaIHIO 0 padoTe
OpraHu3aIuy U OT/ACIIbHBIX €€
MOAPa3ACIICHNM;

MOJIb30BATHCS CTAHIAPTHBIM
MPOrpaMMHBIM 00€CTICUCHUEM IS
OpraHu3aluu JeI0NpPOU3BOJICTBRA;
0(pOPMIISITH OTUETHO-TIJIAHOBYIO
JTOKYMEHTAIIHIO 10 padoTe
MoApa3AeICHUs;

PacCCUYHMTHIBATh OCHOBHBIC (PMHAHCOBBIC
MmoKasares paboThl OpraHu3aIuu
(moapaznenenust) (ce0eCTOMMOCTD
ycayr, 0a30Bble HAJNOTU, (PMHAHCOBBIN
PE3YNIbTAT NEATETLHOCTH OpPTaHU3aINH,
MOPOT PEHTA0ETBHOCTH);

cobupatb HHPOPMAIUIO O KAYECTBE
paboThI MOpa3ICICHIS;

OIICHUBATh M AaHATM3UPOBATH KAYECTBO
paboThI MOpa3eICHIS;
pa3pabaThIBaTh MEPHI IO MTOBBIIICHUIO
a3 pekTHBHOCTH PAOOTHI
noApa3AeieHus;

BHEJIPSTH MHHOBAITMOHHBIC METOIbI
paboTHI;
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3HAThb:

OpTraHU3aIuy U OTJCIbHBIX €€
MOJIpA3]ICIICHHUI;

MpaBuiia OpraHu3aIuu
0(HUCHOMN TEXHUKOIA;
denepanuu;

NEATeIIbHOCTH OpPTraHUu3aIuu 1

METOJIMKY UX Pacuera;

IIoApa3aACICHMA,

METOAUKY cOopa uHdopmalnuu o padborte

JIEJOMPOU3BOICTBA U PAOOTHI €
TpynoBoit kojiekc Poccuiickoit
OpraHU3aIlHI0 OTYETHOCTH B TYPU3ME;
OCHOBHBIE ()MHAHCOBBIE TIOKA3aTETN
OCHOBHBIE TIOKA3aTeNi KauecTBa padOoThI
METOJIbI 0 cOOpY UHPOPMAIUU O

Ka4yCCTBC pa6OTBI IIoApa3aACICHMA,
MCTOAbI COBCPHICHCTBOBAHUSA pa6OTBI

MOApa3ICICHNUS;

WHHOBallMM B cdepe  yNpaBleHUs
OpraHu3alusIMu TYPUCTCKOU
WHIYCTPHH.

5.1.3. OueHo4HbIe CpeICTBA JJIsl IPOBEJICHNU ISl TEKyIed aTTecTaluu

HanmenoBan
IIpencrasiienune
Ne ue KpaTkasi xapakTepuCcTHKAa OLIECHOYHOI0
OLICHOYHOI'0 CpeacTBa
n/n OLICHOYHOI0 cpeacTBa
B poHae
CpeacTBa
1 2 3 4
1 Yerusiit onpoc | CpencTBo MpoBEPKU 3HAHUM, Kommuiext
IIOJIyYEHHBIX Ha JIEKIIMOHHBIX U KOHTPOJIbHBIX
CEMHHApPCKUX 3aHATUSAX I10- BOIIPOCOB, JUISI
ONPEJCICHHOMY pa3JieNy WIN TEME. IIPOBEJIEHUS OIIpOca
2 Pedepar ITpoayKT caMOCTOSTENIEHON PaOOTHI Temsbl pedepaTUBHBIX
CTYACHTA, MPEICTABISIONINI cO00H pabor
KpaTKO€ U3J10KEHHUE B IMCbMEHHOM BHJIE
pE3yIBTAaTOB TEOPETUUECKOTO aHATIN3A
oTpesieNieHHON Hay4HO (yueOHO-
HCCIIEI0BATENIbCKON) TEMBI, TJIE aBTOP
PacKpbIBaET CyTh UCCIETYEMOM
po0OIeMbl, IPUBOIUT PA3INYHbIE TOUKU
3pEHHsI, @ TAK)KE COOCTBEHHBIE B3TJISAIbI
Ha Hee.
3 3ananus ans CpenctBo npoBepKku yMeHul npuMeHsaTh | Kommiekrt 3agaHuit

CaMOCTOSITEIb
HOM paboThI

IMOJIYYCHHBIC 3HAHHA 10 3apaHCC
OHpCZ[CJICHHOfI MCTOOUKE JIs1 pCHICHUSA
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3a7a4 WIH 33JaHUI 110 MOIYJIIO WIIH
JIUCIUIIINHE B IIEJIOM.

Kputepuu onenku padoThl NpH YCTHBIX 0TBETAX

OTBET OLEHHMBAETCS OTMETKOW «5», €CIU CTYICHT PACKPBLI COAECPKAHUE
Marepuaia B 00beMe, MNPEeIyCMOTPEHHOM MPOrpaMMOM; H3JI0XKUI Marepual
TPaMOTHBIM S3BIKOM B OIPEACICHHON JIOTMYECKOW IOCIeA0BATEIBHOCTH, TOYHO
WCTIONIb3Ysl TEPMUHOJIOTHIO JIAHHOTO TIpeaMeTa Kak Y4eOHOM JHUCIUILIMHBI,
MPOJIEMOHCTPUPOBAI YCBOCHHUE PAHEE HM3YUYECHHBIX COMYTCTBYIOIIMX BOMPOCOB,
C(OOPMHUPOBAHHOCTh W YCTOMYMBOCTH HCIOJB3YEMBIX IPHU OTBETE YMEHHUM U
HaBBIKOB; OTBEUYAJl CAMOCTOSITEJIbHO 0€3 HaBOIAIIMX BOMPOCOB IPEIOjIaBaTEeIs.
Bo3mokHBI OHa — 1B€ HETOYHOCTH MPHU OCBEIICHUH BTOPOCTENIEHHBIX, KOTOPHIC
CTYAEHT JIETKO MCITPaBHJI TI0 3aMEYaHUIO TIPETIo1aBaTeIs.

OTBET OLICHUBAECTCA OTMETKOM «4,. €CJIM OTBET YJIOBJIETBOPSIET B OCHOBHOM
TpeOOBaHUSAM Ha OTMETKY «5», HO TPH 3TOM HMEET OJWH M3 HEJOCTAaTKOB:
JOIYIIECHBI OJUH-ABA HEAOYETa MPHU OCBEIICHUH OCHOBHOT'O COACPAHUSA OTBETA,
HCTIpaBJICHHBIC MO 3aMEUaHHUIO MpenojaBaTess; JIOMYyIIEeHbl OIMMOKa WiIu OoJee
JIBYX HEIOYETOB TMPH OCBEIICHUH BTOPOCTENECHHBIX  BOIIPOCOB, JIETKO
HCTIPaBJICHHBIC TI0 3aMEYaHUIO TIPETO1aBaTEs.

OtmeTka «3» CTaBUTCA B CICAYIOUIUX CIy4asX: HEMOJHO WM
HETIOCJICIOBATEIbHO PACKPBITO COJIEp)KaHWE MaTepuajia, HO IOoKa3aHo oOIee
MOHUMAaHUE BOMPOCA W MPOJEMOHCTPUPOBAHBI YMEHHS, JOCTATOYHBIC JIJIA
JAJHEUIIIEr0 YCBOCHHUS MPOrpaMMHOTO MaTepuaja OMNpeAeCHHbIC HACTOSIIEH
MIPOTPAMMOM.

OTMeTKa «2» CTaBUTCS B CIHEAYIOIIMX CIIydasX: HE PACKPHITO OCHOBHOE
cojepkaHue ydyeOHOro warepuaia, OOHapy)XEHO HE3HAaHHWE WM HEIMOJHOe
MOHUMAaHHE YYEHUKOM OoJblIeld WM Haumboliee BaXHOM YacTH Y4eOHOTro
MaTepuaia; JOMYIIeHbl OIIMOKH B OMNPENCICHUU MOHATHH, MPU HUCIOJIB30BAaHUU

CIIEIUAIBHOM TEPMHUHOJIOTHH, KOTOPBIE HE UCHPABJIEHBI MOCIE HECKOJIBKUX HABOIAIIMX
BOIIPOCOB IPEIOIaBaTENS.

Kpurepuu ouenku pedeparoB(10Kji1aa0B):

OneHka «OTIMYHO» CTaBUTCS, €CJIM BBINOJIHEHB BCce TpeOOBaHUS K
HalmMCaHWIO W 3amuTe pedepara: oOo3HaueHa mpobOiiemMa M OOOCHOBaHA €€
aKTyaJbHOCTb, CJEJaH KpaTKWid aHaldu3 pa3MyHbIX TOYEK 3pEeHUus Ha
paccMaTpuBaeMylo MpoOJeMy M JIOTUYHO M3JI0K€Ha COOCTBEHHAas IO3UIUA,
c(hopMyIHpOBaHBl BBIBOJbI, T€Ma PACKPbHITA TMOJHOCTHIO, BBIIECPKAH OO0BEM,
coOJIt0/IeHBl TpEOOBaHUSI K BHEIIHEMY O(OPMIICHHUIO, JIaHbl MPaBUJIbHBIE OTBETHI
Ha JIOMOJIHUTEIIbHBIE BOMPOCHI.

OlieHKa «XOpOIIIOY» CTaBUTCS, €CIIM OCHOBHBIE TpeOOBaHUs K pedepaty u ero
3allUTE BBIMOJHEHBI, HO IPU 3TOM JIONMYIIEHBI HEAOUETHI. B 4acTHOCTH, UMEIOTCS
HETOYHOCTH B U3JI0KEHUU Martepuana; OTCYTCTBYET  JIOTMYECKas
MOCJIEI0BATEILHOCTh B CYXKJICHUSIX; HE BbIIAEpKaH 00bEM pedepara; MMeroTcs
yoyieHuss B opOpMIICHUM; Ha JIONOJHUTEIbHBIE BOMPOCHI MPHU 3allUTE JaHbI
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HETIOIHBIE OTBETHI.

OneHKa «yAOBJIETBOPUTEIHHO» CTAaBUTCS, €CJIM HUMEIOTCS CYIECTBEHHBIE
OTCTYIUIEHHsI OT TpeOoBaHuil k pedepupoBanuto. B yacTHOCTH: TeMa OcBelleHa
JUIIb YaCTUYHO; JOMYIIEHbI (DAKTUUECKUE OIIMOKU B cojJiepkaHuu pedepara wiu
IIPU OTBETE Ha JIOMOJHUTENILHBIE BOMPOCHI; BO BPEMsI 3aIIUThl OTCYTCTBYET BHIBOJI.

OueHka «HE YIOBIETBOPUTEIIBHO» CTaBUTCA, €CIM TeMa pedepata HeE
packpbiTa, OOHApPYKMBAaETCS CYIIECTBEHHOE HEMOHUMaHue NpoOJIeMbl, WU
pedepar He npe/ICTaBIICH.

5.1.4. OueHouyHble cpeAcTBA /ISl MNPOBEJCHHUS] IPOMEKYTOUYHOH
arrecTalum.

Bonpocsl k 3xk3ameny M/IK 04.01 YnpaBJieHue 1esiTeJIbHOCTHIO
(GYHKIMOHAIBLHOTO MOAPA3AeJIeHUS
1. Comepxkanue U CyIHOCTb MOHATHN «MEHEIKMEHTY, «OPTaHU3ALUA», KCHCTEMAY
U «YTIPABICHUE.
2. MeHe I KMEHT KaK BHJI YEJIOBEUECKOU 1€ TEIbHOCTH.
3. Opranuzanus Kak cucteMa yrnpaniieHusi. OCOO€HHOCTH TPaHCIOPTA Kak 00bEKTa
yIpaBJICHUS.
4. OcobennocTu cepsl cepBrca Kak 00BbEKTa yIIpaBJICHUS.
5. IIpuHIMIIBI MEHEKMEHTA.
6. 3ajauynu MEHEI)KMEHTA.
7. @OYHKIMU MEHEIKMEHTA.
8. Knaccuduxkanus MeTon0B MEHEIKMEHTA.
9. DKOHOMHYECKHE METObI YIIPABICHHUS HA TYPUCTCKUX (UPMaX.
10. ®uHaHCOBBIC METO/IBI YIPABICHUS HA TYPUCTCKUX (prpMax.
11. IlnanupoBanue kak GyHKIUS U METOJ YITPABICHUS.
12. CylHOCTb U 3HAaYEHUE CTPATErMYECKOr0 TUIAHUPOBAHUSI.
13. CymHOCTb U 3HaYEHUE TAKTUUECKOT'O TUIAHUPOBAHUSI.
14. TlpumeHeHuE OIEpPATUBHO-KAJEHJAPHOTO IUIAHUPOBAHUS Ha TYPUCTCKUX
bupmax.
15. OcoOGeHHOCTH CUCTEM TUTAHUPOBaHUA Ha mpeanpusaTusax cepsl cepsuca CIIIA,
EBpomnsl u Anonun.
16. ConeprkaHue v TUIbI OPTraHU3ALMOHHBIX CTPYKTYP.
17. ConeprkaHue U TUIbI OPraHU3ALMOHHBIX CTPYKTYP.
18. TpeboBaHUsI K OpPraHU3AlMOHHBIM CTPYKTypaM YIpaBJICHUS Ha TYPUCTCKUX
bupmax.
19. CyniHOCTb CTpATErMyeCcKOro MEHEIPKMEHTA.
20. ITonsiTvie BHEUIHEN CPEIBI.
21. IloHsiTvie BHYTPEHHEN CpPEIbI.
22. Ananus cpenpbl.
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23. Pa3zpaboTKa MHCCUU U CTpaTEruu NpeanpusiTis chepsl cepBuca.

24. CymHOCTb ¥ IPOLIECC KOHTPOJIS.

25. Xapakrepuctuku 3¢ (PEeKTUBHOTO KOHTPOIS.

26. OnepaTUBHBIA KOHTPOJUIMHT .

27. CTpaTernueckuii KOHTPOJUIMHT U €r0 MIPUMEHEHHUE Ha TYPUCTCKUX (prpMax.

28. Teopun npuHATHUS YIIPABICHYECKUX PELICHUM.

29. MoaenupoBaHue ynpaBiIeHUYECKUX PEIICHUI 1 npeanpuaTuii cdepnl cepBuca
Y JKCIUTyaTalluy TPaHCTOpTa.

30. Cnocobel u Metoabl HMHPOPMAIMOHHOW TOAACPKKH YIPABICHUYECKUX
pELICHUN.

31. MeToasl ONTUMH3ALKMHN YIIPABICHUYECKUX PEIICHUN.

32. CHCTEeMHBId TOAXOJA K YOPABICHUIO  JIESATEIBHOCTHIO  AJIEMEHTOB
MIPOU3BOACTBEHHON CUCTEMBI.

33. lenu u 3agaun yrpaBieHHs] IPOU3BOJCTBOM HA TYPUCTCKUX (pUpMaXx.

34. Pa3zpaboTka u peanu3aiusi TEXHUYECKON MOJTUTUKHA Ha TYPUCTCKUX pUpMax.

35. CyTb 1 3HaU€HUE PA3BUTHUS TEXHOJIOTUU TPOU3BOJICTBA.

36. CyniHOCTh MPOU3BOICTBEHHON MOIITHOCTH.

37. llenu m 3apa4v yrnpaBiI€HUs Ka4€CTBOM OKAa3bIBAEMBIX YCIYT W BBIYCKAEMOU
MPOAYKIIHH.

38. OCHOBHbBIEC MPUHIIUIIBI YIIPABICHUS KAUECTBOM.

39. MeToas! yrpaBieHHs] KAYECTBOM B TYPU3ME.

40. Jluuen3upoBaHue U cepTuuKaius yciayr aBTOCEpBUCA KaK METOJI YIIPABJICHUS
Ka4eCTBOM.

41. MeTo1bl KOHTPOJIS KAYeCTBa.

42. HazHaueHue 3anacoB U HEOOXOIUMOCTh yIPABICHUS UMH.

43. YrpaBlieHU€CKUE PEUICHUS U CUCTEMBI YIIPABIICHUS 3alacaMHu.

44. PaznuyHble TOAXONBI K YIPaBICHUIO 3alacamMd Ha MPEANPUSATHAX Cepbl
cepsuca CIIA, Esponbl u Slnonumu.

45. ITpyHIMIBI ¥ METOJIbI SKOJIOTHYECKOTO MEHEIKMEHTA.

46. Dxonoruyeckasi MOJIUTUKA NPEATPUSITHS.

47. IIlnaHupOBaHKE SKOJIOTUYECKUX MEPOIIPUATHIA.

48. Opranuzanus 3K0JIOTMYECKOM AeATeIIbHOCTH.

49. VYwuyer, OTYETHOCTb, KOHTPOJIb U OTBETCTBEHHOCTh B 3KOJOIMYECKOM
MEHEI)KMEHTE.

50. Dtuueckas pojib MEHEIKEPA.

51. BmacTe 1 nogunHEHHE.

52. MoTtuBanusa 1 KOMIIEHCAIINS.

53. Ctuiii pyKOBOJICTBA, MX CPABHUTENIbHAS XapaKTEPUCTHKA.

54. MeponpusTHs 10 MOBbIIIEHUIO 3G (HEKTUBHOCTH YIIPABICHYECKOTO TPyAa.

Bonpocs! k 3auery no MJIK 04.02 CoBpeMeHHasi OprTeXHUKA M OPpraHu3anus
J1€eJI0NPOU3BOICTBA
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1. [lonsitue «undpopmanus». TpeboBaHus, TMpeAbsIBIsieMble K HHPOPMAIUU.
Nudopmaiiust cBOOOAHOTO U OTPAHUYEHHOTO IOCTYyIIA.

2.1loHsiTHE «IOKYMEHT», €T0 pa3BuTue. CBs3b HHYOPMALIMK U TOKYMEHTA.

1. QyHKINH TOKYMEHTA.

2. PazButre cmocoOOB MOKYMEHTHPOBAHHS W WX NMPUMEHEHHE B HACTOSIIICE
BpeMS.

3. [Ipu3Haky 1oKymMeHTa U 0011as KiaccupuKanus JOKYMEHTOB 110 HUM.

4, [TonroToBKa K  COCTaBIEHHMIO  JOKyMEHTOB.  Dopmyisp-oOpaserr
coBpeMeHHoro nokymenTta YC OP/I.

5. PexBU3UT «HaMEHOBaHUE OPTraHU3AIUM — aBTOPa JTOKYMEHTAa», TPEOOBaHMS
K HEMY.

6. PexBU3UT «CripaBOYHbBIE JaHHBIE 00 OpraHU3alMU — aBTOPE JIOKYMEHTa», €ro
COCTaB.

1. PexBu3uT «aapecar», €ro 3HAUYCHHE W COBPEMEHHbIC TpeOOBaHUS K
0hOpMIICHHIO.

8. Jatel B nokymeHTe. TpeboBaHusa K UX OQOPMIICHUIO; JaTa KaK COCTaBHas
4acTh IPYTUX PEKBU3UTOB.

Q. PeKBU3UT «perucTpaliiOHHBIN HOMEP TOKYMEHTa», €r0 3HAaUCHHUE.

10. PekBU3BHT «CChUIKA HA PETUCTPAIMOHHBIM HOMEP U JIaTy NOKyMeHTay. Korma
Y TJI€ OH MPOCTAaBIISIETCS?

11. Tlopsamox coriacoBaHusi JAOKYMEHTOB M OQOpPMIIEHUS BHYTPEHHETO W
BHEIITHETO COTJIACOBAHUSI.

12.  Tlopsimox yTBEpKII€HUS TOKYMEHTOB, BUIBI YTBEPKICHUS.

13. Tlopsimox moamucanusi JOKYMEHTOB.

14. OrrHck neYyaTu Kak PEeKBU3HUT JTOKYMEHTa. Buabl neyaTeil, n3 Ha3HAUYCHHUE U
pUMEHEHHE.

15. OO0o3HaueHue BUJIa TOKYMEHTA.

16. OtMmeTKH Ha TOKYMEHTE, X 3HaYeHHUE U 0(hOpMIICHHE.

17.  Pe3somtonus, ee 3HaueHune. TpeOOBaHUs, IPEABIBISIEMbIE K PE3OIOIIHH.

18. PekBH3UT «OTMETKA 00 MCIOJHUTENC)», €€ 3HAUCHHE.

19.  PekBu3uThHl, mMpuAaroNUe JOKYMEHTY IOPUIUYECKYIO CHIIy, TpeOOBaHUS K
HUM.

20. Vaudwukanus TeKCcTa JOKYMEHTA.

21. CnocoOsl mpeAcTaBieHHus] YHUDUIIMPOBAHHBIX TEKCTOB (AHKETHI, TaOIUIIHI,
TpadapeTHBIC TEKCTHI).

22.  OOGmmue TpeboBaHUS K TEKCTY JOKYMEHTA.

23. 40. Cuenapuii IOATOTOBKH M IBMKCHUS IOKYMEHTA.

24.  DJeMEeHTHI TEKCTa: 3aroJIOBOK, MIPUIIOKEHUS, TPeOOBaHUS K HUM.

25. JIMHrBUCTHYECKHE OCOOEHHOCTH TEKCTOB CITyKEOHBIX JOKYMEHTOB.

26. IlonsTue «cucreMa JOKyMEHTAIIUWY, PA3BUTUE CHCTEM.

27. Tlonstue «yHU(UIIMPOBAHHBIE CUCTEMBI TOKYMEHTAIIUN.

28. Tabenp 1 anp60M yHHPUIIUPOBAHHBIX (HOPM JOKYMEHTOB OPTaHH3alMKM KaK
dbopma yHHPUKAIIUNA TOKYMEHTOB M COBEPIIICHCTBOBAHUS PAOOTHI C HUMH.

29. Hasznauenwue, onpenenenue u cocra Y COP/I.

50



30. Kowmmiekc opraHM3aIMOHHO-TIPABOBBIX JTOKYMEHTOB, €T0 COCTaB. Buibl
YUpEIUTENbHBIX TOKYMEHTOB M uX 3HadueHue mig JIOVY, npaBuna cocTaBlieHHs U
o opmIIeHHUS.

31. Opra#u3anioHHBIC JOKYMEHTHI, OTPAXAIOMIUE CTPYKTYPY OpTaHU3AIHH, €€
IITATHBIN COCTaB, OpraHU3aluio paboThl KouiekTuBa. [IpaBuia UX cocTaBiIeHUs U
opopmIIeHUSI.

32. PacnopsauTenbHBIE TOKYMEHTHI, U3J]JaBaeMble Ha OCHOBE KOJIICTHATLHOCTH
npuHsATUs pemienuil. TpeboBaHMs K UX COCTaBICHHIO, 0()OPMIIEHUIO, XPAHEHUIO.
33. PacmopsautenpHble JOKYMEHTHI, W3/1aBacMble HAa OCHOBE €IMHOIUYHOTO
OPUHATUS  pEHIEHUH PYKOBOJAMTENIEM oOpranu3auuu. TpeboBaHud K HUX
COCTaBJIEHUIO, OPOPMIICHHIO, (HOPMUPOBAHUIO, XPAHEHUIO.

34. HWHudopmannoHHO-CTIpAaBOYHBIC JJOKYMEHTHI, WX BHIBl W Ha3HAauYCHUE.
CnyxeOHble MHUCbMa, TPEOOBAHUS K HUM.

35. Pa3HOBHUAHOCTH OOBSCHUTEIBHBIX M JOKJIAQJHBIX 3aIUCOK, TpeOOBaHMS,
npeabsaBisieMble K HUM. Ci1yKeOHbIE 3alUCKH.

36. Tenerpammsbl u TeneQOHOTPaMMBI, 00JIACTh X TMPUMEHEHUS, TPeOOBaHUS K
COCTAaBIICHUIO ¥ O(hOPMIICHHIO.

37. CnpaBku, X pa3HOBUIHOCTH. TpeOoBaHUs, IPEABSIBISIEMBIC K CIIPABKaM.
38.  JlokyMeHTHpOBaHHE NESITEIHHOCTH KOJUIETHAIBbHBIX OpraHoB. [IpoTokod,
€0 Pa3HOBUIHOCTH, IOPSIOK COCTaBICHHS, 00pabOTKH 1 0(hOPMIICHHUS.

39. Axr, ero Buabl M Ha3HaUeHHE. [lopsaiok cocTaBiaeHus U 0hOPMIICHUS.

40. TlonsiTHe «KOMIUIEKC JOKYMEHTOB». [lepBHYHBIE KOMILIEKCHI TEKCTOBBIX
TOKyMEHTOB. CJI0KHbIE KOMIUIEKCHI JOKYMEHTOB.

41. TloHATHA «UIEHHOCTb TOKYMEHTa», «3KCIEPTU3A LIEHHOCTH.

42. BO3HUKHOBEHHE ¥ pa3BUTHE OJKCIEPTU3bl. [IpUHIHMOBI W KpUTEPUU
AKCMEPTU3BI LIECHHOCTU JOKYMEHTOB.

Bonpocsl k pyoesxknomy kouTpoJiro mo M/IK 04.03 Byxraiarepckuii yuer B
Typu3Me
1 [TousATHS ¥ BUBI XO35IUCTBEHHOTO yY€eTa.
2. OcHOBHBIE TPeOOBaHUs K BEACHUIO OyXTaJITEPCKOIrO y4eTa U ero
3. 3a1a4m.
4. IlpuHIUIIBI OYXTAJITEPCKOTO y4eTa.
5. Cuctema HOPMATUBHOTO PETYIUPOBAHUS U PedHOPMUPOBAHUSA OYyXTaaTEPCKOTrO
yuyera B Poccun
6. O61as xapakTepHUCTHKA MPeIMETa U METOIa
7. UMy11€CTBO OPraHU3alyy M0 COCTABY U Pa3MELLEHUIO
8. Uctounuku popMupoBaHusi UMYIIECTBA
9. X031CTBEHHBIE OIEpaLU
10.ITonsiTve, cTpoeHHWE U TOPSAJOK 3alMCH XO3AMCTBEHHBIX ONEpalHil Ha
OyXTaJITEpPCKUX CUETaX.
11./IBoliHast 3anKCh XO35IUCTBEHHBIX ONEPaIid 10 cUeTaM OyXraJaTepcKoro ydyera.
12.CuHTETHUECKNE W AHAIIUTHYECKUE CcUeTa. B3auMOCBA3b MEXIYy CUYETaMU U
OaslaHcoM.
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13.060poTHBIC BEJOMOCTH IO CHHTETHYECKUM U aHATUTHYECKUM CUETaM.

14. KoHTponbHOE 3HaYECHHE ABOMHOW 3a1UCH

15. IlonsTHe, cTpoeHue U BUABI Oaanca OyxraaTepckoro Oananca

16. Coneprxanue u CTpyKTypa OanaHca

17 Knaccudukanuss cUeToB OyXTalTepCKOTO ydeTa MO0 SKOHOMHYECKOMY
COJZIEP/KaHHIO

18. ITonsiTHE U KIacCU(PUKALNS TOKYMEHTOB

19. MuBeHTapu3anus 1 €€ BUJIbI

20. CTOUMOCTHOE U3MEPEHUE

21. PerucTpbl OyXraiaTepcKoro y4eTa u CriocoObl UCTIPABIICHHS OMHO0K

22. ®opMBbI OYXTAJITEPCKOTO ydeTa

23. IlonsiTue, cocTaB v BUJIBI OyXraaTepcKkoni oT4eTHOCTU. OCHOBHBIE TpeOOBaHUS,
MPEABSIBIISIEMbIE €€ COCTABICHUIO

24. Tlopsgok cocTaBlI€HHSI M TPEJCTABICHUS OYyXraaTepcKOW UM HaJIOroBOH
OTYETHOCTHU

25. Ilonp3oBaTenu OyXraaTepcKol OTYETHOCTH

Bonpocs k 3auery no MJIK 04.04 IIpaBoBoe u 1OKyMeHTALIHOHHOE
o0ecneyeHue Npo(hecCHOHAJIbHOM IeATEeJbHOCTH

1. JIoKyMeHTHpOBaHKE, KaK COCTaBHAs YacTh JICJIONPOU3BOJICTBA.

2. OcHOBHbBIE 3aKOHOAATENbHBIE U HOPMATUBHO-METOJIUYECKUE JOKYMEHTHI,
peryaupyromnme oo1iee AeJI0nNpOru3BOJICTBO.

3. JIOKyMEHTOOOOPOT U €r0 COCTABISAIOIHUE.

4, [lonsiTve 1 BUABI TOKYMEHTOIIOTOKOB.

5. Bunpl 1 3amaum 1e1onpon3BoACTBa.

6. Opranuzanusi ¥ BEACHUE JICNIONPOU3BOJCTBA B  YUPEKICHUSIX U
OpraHu3aIusiX.

1. [TonsiTHe U BUIBI JOKYMEHTOB.

8. OYHKIIUU JOKYMEHTOB.

Q. Turnonaorus TOKyMEHTOB.

10.  Tlopsmox mosrydeHus, pETUCTPAIMH U YIeTa TOKYMEHTOB.

11. Byl 371€KTpOHHOM TTOMUCH.

12. CormacoBanue, MOAMMCAHNE W YTBEPKICHHUE TOKYMEHTA.

13. TlonsTHE ¥ BUABI IOPUANIECKON OTBETCTBEHHOCTH.

14.  MeTtoabl IPaBOBOIO PEryIUPOBAHUS.

15.  OcHOBHBIE KOHCTUTYIIMOHHBIE TTpaBa U CBOOO/IbI YEJIOBEKA U IPaKIaHUHA.
16. TlonsTHe U mpeaMeT TpaKaaHCKOTO mpaBa PO.

17. Cucrema rpaxaaHcKoro 3akoHojaarenbcTBa PO.

18. Cnenku B rpakJIaHCKOM TIpaBe.

19. OOBEKTHI rPAKIAHCKUX MTPABOOTHOIICHHH.

20. Cpenka, Kak OCHOBHOW WHCTHUTYT TPaXXAaHCKOTO TMpaBa: TOHSTHE,
CoJiep>KaHHEe U BUIbI CIEIIOK.

21.  Oco0eHHOCTH TpakIAaHCKO-TIPABOBON OTBETCTBEHHOCTH KaK OIHOTO U3
BUJIOB UMYIIIECTBEHHON OTBETCTBEHHOCTH.
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22. Bwuna, cmydail ¥ HEMIPEOI0IMMasl CHJIa B TPAKIAHCKOM TIpaBe.

23. TlonsTue, mpeaMeT U UCTOYHUKH TPAKIAHCKOTO MPOIECCYATTLHOTO MpaBa.
24. HwmymiecTBEHHBIC OTHOIIECHUS KaK MPEIMET TPaKIAHCKOTO MpaBa: TMOHSITHE,
BU/JIbI, 0OCOOCHHOCTH MPABOBOTO PETYIUPOBAHUS.

25. TlonsTue m mpenMeT Tpya0BOro nipaBa PO.

26. Cucrema TpyaoBOro 3akoHoAaTenbcTBa P®. VMCTOUHHMKM TPymOBOTrO MpaBa
P®.

27. TpynoBoii moroBop. Bumsl TpygoBoro morosopa.

28. MexyHapo/iHast oXpaHa aBTOPCKHX IPaB.

29. TenaeHIMU pPa3BUTHS TPYAOBOTO IMpaBa B YCIOBUAX MEpexoia K PHIHKY
Tpyaa.

30.  TpymoBoe mMpaBOOTHOIIEHUE: TTOHATHE, CYyOBEKTHI IPABOOTHOIICHHUS.

31. Ponp TpymoBOTO MOTOBOpa B PETYIMPOBAHWU TPYMOBBIX OTHOIICHUU HA
COBPEMEHHOM 3Tarie

32. IlepeBox Ha npyryro paboTy (MMOHATHE U BUIHI).

33.  PacropskeHue Tpya0BOTO AOTOBOpA MO0 MHUIMATHBE paboTOMaTes.

34, [IpaBOBBIE BOIIPOCHI OXpaHbl TpyAa paOOTHUKOB.

35.  [lonsTue u BuaBI paboyero BpEMEHH.

36. MeToapl MPaBOBOTO PETYIUPOBAHUS 3apAOOTHOM TUTATHI.

37.  ucuuruimHapHas OTBETCTBEHHOCTH U €€ BUJIBI.

38.  IlonsTue u xnaccudukaiys TPyAOBBIX CIOPOB.

39. OO6mas xapaKTepHCTHKa 3aKOoHOJIaTelbcTBA P® 0 TpymoycTpoiicTBe u
3aHSITOCTH HACEIICHUS.

40. TocynmapcTBeHHBIE OpPTaHbl 3aHATOCTH HACEJICHHS, UX MTpaBa U 00SA3aHHOCTH.
41. HerocynapcTBeHHbIE OpraHu3aluy, OKa3bIBAIOIIME YCAyTH 1O
TPYAOYCTPOUCTBY I'paXkaaH

42. Tlopsaok W ycnoBusl MpHU3HAHUA TpaxkaaHuHa Oe3pabotHbM. [locobue 1o
Oe3paboTurie.

43. Tlousatue pabouero BpEMEHH, €ro BHUIBI.

44,  Pexum pabouero BpeMEHH U MOPSIIOK €T0 YCTaHOBJICHUS.

45.  Tloustue, BUIbI ¥ MPOJAOHKUTEIILHOCT BPDEMEHHU U OT/IBIXA.

46. Ortmycka: TOHSATHE, BUJBI, TOPSAIOK MPEIOCTABICHUS

47. Omuara TpyJa: OCHOBHBIE MTOHSTHS, TApAHTUU U (HOPMBI

48. JlucuuruidHa Tpyjaa

49. IlpaBuna BHyTPEHHETO TPYAOBOTO paclopsiika

50. Buael moompeHuid 3a TpyA M B3BICKAHWH 3a HapyIIeHHE TPYIAOBOM
JUCITUTUTMHBI.

51. [lonnas iy orpaHuYeHHass MaTepUabHAsE OTBETCTBEHHOCTD

52. llonstue w™arepuanbHO OTBeTCTBEHHOCTH. (OCHOBaHHS U  YCJIOBHUS
IIPUBJICYEHHUS K MAaTEepUAIbHON OTBETCTBEHHOCTH.

53. [IpeanpuHumarenbckas AESTEIBHOCTh: MTOHSATUE, CYITHOCTD, PU3HAKHY.

54.  Bunbl akTOB, coepKalIMX HOPMbI TIPEANPUHUMATEIHCKOTO MTpaBa

55.  OpraHu3anMOHHO-TIPaBOBBIC (POPMBI FOPUTIHUECKUX JIHII
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56. [IIpaBa wm oOs3aHHOCTH pabOTHUKOB B cdepe mpodeccHoHaTbHOM
TeSATETPHOCTH

57.  OcCHOBHI TIpaBa COIMAIFHOM 3aITUTHI TPaKAaH

58. IIpaBoBoe MoONIOKEHHE CYOBEKTOB IPEANPUHUMATEIBCKON AESTEIHPHOCTH

6. JOHNOJIHUTEJIBHOE OBECIHIEYEHUE
HNPO®ECCUOHAJIBHOI'O MO Y JISL.

JlononuutenbHoe  oOecrieueHHe  OpO(ECCUOHATBHOTO  MOJYJIS  HE
IIPETYCMOTPEHO.

/. OBYUEHUE CTYAEHTOB-UHBAJIMAOB U CTYAEHTOB C
OI'PAHUYEHHBIMHU BO3ZMOXKHOCTSAMMU 310POBbS

[lopsimoxk  oOyyeHus HHBAJIUAOB M  CTYAEHTOB C  OrPaHUYEHHBIM
Bo3MOkHOCTsIMU omnpeneneH [lonoxenue Kyol'Y «OO06 oOydeHUHM CTYIEHTOB-
WHBAJINUJIOB U CTYJIEHTOB C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3I0POBbSI.

JIns oy ¢ OrpaHUYEHHBIMH BO3MOKHOCTSMH 3J0POBbSI MPEAYCMOTPEHbI
oOpa3oBaTeIbHBIE TEXHOJOTUH, VYYUTHIBAIOMINE OCOOEHHOCTH W COCTOSHHE
3I0POBBS TAKUX JIUII.
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