AHHOTAUMS K padovell mporpaMMe QU CIUIIIAHbBI .
b1.B./1B.02.02 CTAHIAPTbBI B OBJIACTU YIIPABJIEHUA JOKYMEHTALIUENU

O0bem Tpynoemkoctu: 108 yac. = 3 3aueTHbIC €UHUIIBI

Heab aucHUIUIMHBL: CHOPMHUPOBATH Yy CTYACHTOB HABBIKM IIPUMEHEHHUS MEXaHH3MOB,
TEXHOJNIOTUH  yHM(UKAUMKW U CTaHJAPTH3AIMHM U TMOBBIIIEHUA  3PPEKTUBHOCTU
JIOKYMEHTALMOHHBIX IPOLIECCOB B 1€ATEILHOCTH OpraHu3alui

3agauM AUCHMIIUHBI

JUis jocTuKeHUs Lesiel pelaroTesl caelyolue 3a1a4i H3y4eHUs 11 CLHUIUTUHBIL:
Teopemuueckas KOMNOHEHMA:

1) popmMHpoBaHHE KOMIUIEKCHOTO MIPEICTABICHHS O BO3MOKHOCTSX IIPOLIECCOB CTaHIapTU3ALINY;
2) OCBOEHME KOMIUIEKCA TEXHOJOTMYECKMX HAaBBIKOB IPUMEHEHHS MEKIYHAapOIHBIX,
HallMOHAJIbHBIX CTaH/IAPTOB, CTAHAPTOB MIPEIIPUATHI.

llo3nasamenvnas komnonenma:

1) oBnaseHue TEXHOJOTUAMHU (OpMAIU3AUKN JIOKYMEHTALMOHHBIX, MPOLIECCOB KaK YCIOBUS
00BEKTUBALINU YIIPABICHYECKUX MPOLIETYP.

Ilpakmuueckas komnonenma:

1) BocnuTaHWe MCIIOJIHUTENBCKOW TUCLUIUIMHBI BHEIPEHUS MH(POPMALMOHHBIX TEXHOJIOTHH B
JIOKYMEHTALMOHHOE 00eCIieYeHUEe yIpaBlIeHHs..

MecTo AucuMIUIMHBI (MOYJIs) B CTPYKTYpe 00pa3oBaTeIbHOI POrpaMMbl

Jucuunnmba «CrtaHnaptel B 00JacTH YIpPaBICHUs JAOKYMEHTAIMEeW» MPUHAIICKUT K YacTH,
dbopMupyeMoil yauacTHHKaMH 00pa3oBaTesbHbIX OTHOWEHUH O10ka b1 "ucuuniunsl (Moxymnu)"
yueOHoro minaHa Jucrumivael (Moaynu) o Beioopy 2 (IB.2).

Jljis yCcnemHoro yCBOSHHs JUCIUIUIMHBI HEOOXOIMMO, YTOOBI OaKalaBp UMeEJ 3HAHUS, YMEHHS,
BIAJICHUE M HABBIKK B o00beMe TpeOOBaHUI AUCHUIUIMH: «JlOKyMEHTOBEACHHE» WU
«HpopMaIMOHHBIE TEXHOJIOTUN» N3YyYaeMbIX B OakajaBpuare.

B cBoro ouepenp, U3ydeHHE AUCHUILIMHBI 00€CIIEYHBAET BO3MOXKHOCTH YCIIEIIHOTO OCBOEHUS
CTYJEHTaMH CJEIyIOIIMX JUCLUUIUIMH OCHOBHOM 00pa3oBaTeNIbHOI MPOrpaMMbl: DJIEKTPOHHbIE
JIOKYMEHTBI B KaJipoBoil paboTe, OCHOBBI 3JEKTPOHHOIO JIOKYMEHTOOOOpOTa B OpraHU3alH,
VYrpaieHne KOpopaTuBHBIM KOHTEHTOM.

ITepedyenb niIaHUPYEMBIX Pe3yJIbTATOB 00y4eHH 110 TUCHHUIINHE (MOIYJII0), COOTHECEHHBIX
¢ IJIAHMPYEeMbIMH pe3yJIbTaTaMH 0CBOEeHHsI 00pa30BaTe/IbHOM NPOrpaMMbl

N3yuenne naHHOM y4yeOHOM IUCHMIUIMHBI HAINpaBIeHO Ha (OPMHUPOBAHHE Yy OOydYaOUIMXCS
CIEAYIOINX KOMIETEHIIH:

Koxn u HanmeHoBaHMe HHIMKATOpa Pe3ynbTaTsl 00yueHus Mo AUCHUIIIINHE

JOCTUKEHMSI KOMIIETEHIIUU
IIK - 2. Crioco0eH k opranu3anuu J10KYMeHTHPOBAHMSA YIIPABJIEHYECKOI 1eATeJIbHOCTH B
OpraHu3anuu

NIIK-2.1. Opranusyer | 3Haer MHCTUTYLIMOHAJIbHBIE KOMIIOHEHTBI
JOKYMEHTUPOBaHUE CTaHJapTH3alMuM B obmacTy  uHbOpManuu U
YIPaBIEHUYECKON JEATEIIBHOCTH B | JIOKYMEHTALMH HA YPOBHE XapaKTEPUCTHKU

OpraHu3aIu YMmeeT omnpenenarb HamnpaBieHHE CTaHAApTU3AlUN B

obsacTi MHGOpPMAIMU U TOKYMEHTALUU

Brnageer mnoHuMaHueM MNpaBUWIBHOCTH OGOPMIICHUS
JOKYMEHTAIlUH; 3HaHUSIMHM B OOJIaCTH CHCTEMAaTU3aLUuU
JOKYMEHTOB; 3HAHHAMU O NOJIXO0JaX K BHEAPEHUIO
CHCTEM JIEKTPOHHBIX JIOKYMEHTOB

UIIK-2.2. IIpumenser | 3HaeT W NOHMMAeT  NPUHUUIBI  IPOBEJICHUS
MH(pOPMAIMOHHbBIE CUCTEMBI B JOKYMEHTHOIO  ayJauTa, KakK  IpOeKTa.  3HaeT
YIIPaBJICHYECKON JEATENBHOCTH B | HAIMOHAJIBHBIE  CTAHIAPTBL,  PETJIAMEHTHUPYIOLIUE

OpraHu3aLuu TpeOOBaHUS K MPOIECCY JOKYMEHTUPOBAHHUS HA YPOBHE




aHajaMn3a

YMmeer QopmynaupoBaTh TpeOOBaHHS K  IPOLECCY
JIOKYMEHTHUPOBaHUS

Bianeer HaBbIKaMu opraHu3ali U aHalIM3a Mpouecca
JIOKYMEHTHUPOBAHUS YIIPABJICHYECKON IS TEIbHOCTH

Conep:xkaHue TUCHUTLUIMHBI:
Pacripenenenuie Bu1oB yueOHOM pabOTHI M UX TPYIOEMKOCTH IO pa3JieiaM JUCITUILIAHBL.
Pazpaenbl (TeMbl) TUCHUIUIMHBI, U3ydaeMble Ha 2 Kypce (ouHas popma 00ydeHuUs )

KomnnuectBo yacos
Bueayn
AynutopHast
Ne HaumeHnoBanue pa3aenos (Tem) UTOpHAas
Bcero pabota
pabora
J | 113 JP | CPC
IT - 0
1 OHSITHE U HOPMATHBHO-METOIMYecKas 0aza 26 3 3 10
JIEJIONIPOU3BOICTBA
A .
5 BTOMATHU3AIHS FOC?’/,Z[apCTBeHHLIX MPOIIECCOB 26 3 3 10
MeXBe1IOMCTBEHHBIN JOKYMEHTOOOOPOT.
3 DNEeKTPOHHBIH ,Z[S)KYMCHTOO6OPOT B OpraHax 26 3 3 10
UCIIONTHUTENBbHOH BiiacTu KpacHogapckoro kpas
C) .K
" JEKTpOHHBIC apxuBbl. KoHpHIeHITMAIEHOS 208 | 8 3 13.8
JIEIIOTIPOU3BOICTBO.
UTOI'O no pazdenam oucyuniumvl 107,8 | 32 32 438
KonTpons camocrositensaoit padotsl (KCP)
[Tpomexyrounas artectanus (MKP) 0,2
[ToaroroBka Kk TeKyIiemMy KOHTPOIIO
OO0m1as TpyJ0€MKOCTh IO TUCIIUILIAHE 108

[Tpumeuanue: JI — nexnuu, [13 — mpaktuueckue 3aHsaTHs / cemuHapbl, JIP — nmaGopaTtopHble
3anstusa, CPC — camocrosTensHas paboTa CTyAeHTa

KypcoBbie padoThI: HE ITpe1yCMOTPEHBI
®opma NpoBeAeHUA ATTECTALMH N0 JTUCHHUIINHE: 3a4eT

ABTOpP: JOLEHT Kadeapbl 00Iero, CTparermyeckoro, MHGOPMALMOHHOTO MEHEIKMEHTa WU
OU3HEC-TIPOIIECCOB, KaHAMIAT SKOH. HayK, TOeHT MupomHnueHko M.A.



