AHHOTanus padoyeil MPOrpaMMbl JUCHUIJIMHBI
OI1.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA
no cnenuagabHocT 38.02.01 DxoHOMHUKA M OyXraJTepcKHil y4er (110 0TPacsiM)
YPOBEHb MOJATOTOBKHU — 0a30Bast

Pabouass mporpamma ydeOHOU nucrurummabl OI1.06 JlokyMeHTalMOHHOE OOECTICUeHUE YIPaBICHHS
SIBJISIETCS] YaCThO IIPOrPaMMBbl MOATOTOBKH CHELUAINCTOB cpeaHero 3BeHa B coorBercTBuu ¢ ®I'OC CIIO nmo
cnerranbHoCcTH 38.02.01 DxOHOMEKA B OyXTaNTEPCKUi y4eT (TI0 OTPaCIIsiM).

[IporpamMma BkirodaeT B ceOsi: macmopT paboueld mporpamMmbl yueOHOW IUCHUIUIMHBL, CTPYKTypa U
cofiepkaHue y4eOHOW TUCHMIUIMHBI, O0Opa3oBaTelIbHBIE TEXHOJOTMU; YCIOBHS pealu3alil MPOrpaMMbl
JUCLUIUIMHBL, TepEeYeHb OCHOBHOM M JOMOJHUTENbHON y4eOHOI JuTeparypbl, HEOOXOAUMOMN IJii OCBOCHHUS
JMCLUUIUIMHBL, METOJANYECKHE YKa3aHUs ISl 00Y4arOIMXCsl IO OCBOCHHUIO JAMCLUUIUIMHBL, OLIEHOYHBIE CPEICTBA
JUIS KOHTPOJISl YCIIEBAEMOCTH; JOTIOJIHUTEIbHOE O0eCIeUeHUE TUCHUTIIHHBI.

1.1 O6aacTp npuMeHeHHUs IPOrPaMMBblI

PabGouast mporpamma yueOHoi nucturmiuabl OI1.06 JlokymeHTanimoHHOE oOecreueHrue YrpaBiIeHUs
SBJIETCS YaCThIO NPOTrPAMMBbI MOATOTOBKHM CIELMATUCTOB cpeaHero 3BeHa B coorserctBuu ¢ ®I'OC CIIO no
cnernuaabHOCTH 38.02.01 DKxOHOMHKA M OyXTanTEepPCKU ydeT (110 OTpaciisim).

1.2 MecTo yuyeOHON IMCHUILIMHE B CTPYKType NPOrpaMMbl NMOATOTOBKH CIEIHATHCTOB CPeJIHero
3BeHa

JlucumMmiuHa OTHOCUTCS K Ipo(ecCHOHATIbHOM MOJArOTOBKE M BXOAUT B COCTaB JIMCLUIUIMH
o0menpodecCHOHAIBHOTO IUKIIA.

1.3 Lesnun u 3aga4u IMCUMIJIMHBI — TPeOOBaHNS K pe3y/JbTaTaM OCBOCHUS AU CUMIIIMHBI

B pe3ynbrate u3yueHus o0s3aTeIbHON YacT y4eOHOr0 UKIIA 00yYarOIIHICs TOKEH:

yMeThb:

— UCMOJb30BaTh HMCTOPHUYECKUN OMNBIT OpraHU3aliy JENONPOM3BOJACTBA JUIS  PEHICHUS
MPAKTUYECKHX 3a7a4;

— COCTaBJISITh POEKTHI OPraHU3ALIOHHO-PACIOPAAUTENbHBIX JOKYMEHTOB;

— HUCIOJIb30BaTh COBPEMEHHbBIE KOMIIBIOTEPHBIE TEXHOJIOTUU B OPTaHU3alUU AeIONPOU3BOCTBA;

— NPUMEHATH NIPUOOPETEHHbIE 3HAHUSI B JIOKYMEHTOBEACHUHU U JIOKYMEHTAIIUOHHOM 00ecreueHNH
yIpaBIeHUS.

3HATh:

— TEOPETHYECKHUE  OCHOBBI  TEXHOJIOTMM  OpTraHU3alMu  CIyXObl  HWH(pOpPMAIMOHHO-
JOKYMEHTAI[MOHHOTO 00ECTIeYeHHUs YIIPaBICHMS;

— COBPEMEHHYIO OpraHHu3aluio Jelonpou3BoAcTBa B Poccuu, TpeOoBaHHS MEXIyHAPOIHOTO
CTaH/apTa;

— crequ$UKy OpraHu3alMy JIeJIONPOU3BOJCTBA B TOCYJApCTBEHHBIX M HETOCYJapCTBEHHBIX
OaHKax;

— NPUHLUIBI OpraHU3alUH U 3a/1a4M CIYKO TOKyMEHTAllMOHHOro obecriedeHns 0aHKa;

— HOPMAaTUBHO-METOJUYECKHE JOKYMEHTHI, peraamentupymotue [0V,

— palMOHAJIbHYIO TEXHOJIOTHUIO MpUeMa, MPOXOKIEHUS, MOArOTOBKH M OTIPABKU JOKYMEHTOB B
TPaJUIIMOHHBIX U aBTOMAaTU3UPOBaHHBIX cuctemax JI0Y.

dopmMupyemMble KOMIETEHIIUM:

OOyuaronmiics 10JKeH 001a/1aTh OOIMMH KOMIIETEHIMSIMH, BKIFOYAIOLIIMMHU B ce0s1 CIIOCOOHOCTb:

OK 11. Hcnonp3oBaTh 3HaHUS MO (PUHAHCOBOM TPaMOTHOCTH, IUIAHUPOBATH MPEANPUHUMATEIHCKYIO
JesTeIbHOCTh B PO ECCUOHATILHOM cdepe.

OOyuaromuiicsi JTOJDKEH 00s1aaTh MPOQPECCHOHATBHBIMA KOMIIETSHITUSIMHU, BKIIOYAIOIIMMU B CeOs
CIIOCOOHOCTH:

I1K 1.1. O6pabatbiBaTh NepBUYHBIE OyXTalTepCKHUe JOKYMEHTHI;

I1K 2.6. OcymiectBasATh cO0p HHPOPMALUU O JEATEIBHOCTH OOBEKTa BHYTPEHHErO0 KOHTPOJIS II0
BBITIOJTHEHUIO TPeOOBAHUN TPABOBOM M HOPMATUBHOM 0a3bl U BHYTPEHHHUX PETJIAMEHTOB;

[1IK 2.7. BBIMOAHATH KOHTPOJBbHBIE MPOLEAYPhl M UX JTOKYMEHTHUPOBAaHUE, TOTOBUTH U O(OPMIATH
3aBepuIaroIIie MaTepUabl IO pe3yIbTaTaM BHYTPEHHETO KOHTPOJIS;

[IK 4.2. CoctraBnsate  Qopmbl  Oyxranrepckoid  ((pMHAHCOBOW) OTYETHOCTH B  YCTaHOBJICHHBIE
3aKOHOJATEIHCTBOM CPOKH.

1.4 PexomeHnayemoe KOJIN4Y€CTBO YaCOB HA OCBOCHHE MPOIrPaMMbl y4eOHOH AN CHMIIIMHBI

MakcumanbHasi yueOHast Harpy3ka odydaromierocst 48 4acoB, B TOM YHCIIE:

— o0s3aTenbpHas ayIMTOpHAs yueOHas Harpys3ka o0ydatorierocs 48 4acos.



1.5 TemaTuyecknii nJjiaH y4eOHOH TUCHHUILINHBI
OcBoeHre UCIUTUIMHBI IPEIOJIaracT N3ydeHHE CISAYIONIMX Pa3/IeIOB U TEM:

KosnuecTBo aynnTopHbix 4acoB | CamocTosiTe/IbHAA
Haumerosanue pasieion Bcero | Teoperuueckoe |[IpakTuyeckue padota
U TeM o0yuarwuerocs
o0yueHue 3aHATHUSA
(4ac)
Tema 1. Brenenue. JIokyMeHT u 8 4 4 i
cUCTeMa JOKYMEHTAIU!
Tema 2. OpranuzanoHHO- 8 4 4 i
pacopsANTEIbHBIC JOKYMEHTBI
Tewma 3. KagpoBas mokymeHTanus 8 4 4 -
Tema 4. [loroBopHO-IIpaBoBast 8 4 4 i
JIOKYMEHTAITUS
Tewma 5. [TonsiTHE TOKYyMEHTOO0OPOTA, 8 4 4
perucTpanus T0KyMEHTOB
Tema 6. Opranusanus onepaTuBHOIO U 8 4 4 i
apXUBHOTO XpaHEHHsI TOKYMEHTOB
Bcero mo gucuunimnne 48 24 24 -

1.6 Bua npomMe:kyTO4YHOM aTTeCTAIIUN
5 cemectp — nuddepeHIMPOBaHHBIN 3a4erT.
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